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Pabouas nporpamMma 1ucuuInHbl «Busl ypaBieHUEeCKUX JOKYMEHTOBY COCTaBJIEHA B
COOTBETCTBUU C TPEOOBAHUSAMU:

— @eznepanbHOr0 TOCYIAPCTBEHHOIO 00pa30BaTeNbHOrO CTaHAapTa BHICHIETO 00pa30BaHUS
— OakanaBpHar 1o HarpasieHuo moarotTosku 38.03.02 MenemxmenT, yTBepxkaeHHbIN [Iprkazom
MunucrepcTBa o6pazoBanus U Hayku Poccuiickoit @enepanun ot 12.08.2020 Ne 970;

— Ilpukaza MunobOpuayku Poccun «OO0 yrBepxkaenun Ilopsaka opraHuzamuu U
OCYIIEeCTBIICHUSI 00pa30BaTeNIbHOM AESITEILHOCTU MO 00pa30BaTEeIbHBIM MPOTrPAMMAaM BBICIIETO
oOpa3oBaHusi — TmporpamMmaMm OakajaBpuaTa, IporpaMMaM CIEHUAIUTEeTa, MpOorpaMMmaM
Maructparypbi» oT 06.04.2021 Ne 245;

— yuebnoro mana 'OY BO «Komu pecniyOiimkaHcKkast akaeMHsi TOCYAapCTBEHHOM CITy>KObI
U yopaBieHus» mno HanpasieHuiro 38.03.02 MenemkMmeHT (ypoBeHb OakamaBpHarta)
HANPaBIEHHOCTH (IPO(HIIh) «YTIPaBICHHUE B CIIOPTEY.

© Komu pecryOnrkaHcKas akaaeMust
TOCYIapCTBEHHOMU CITYKObI
u ynpasnenus, 2023
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PA3JIEJI 1. OCHOBHBIE CBEJIEHMUSA
1. Hesn 1 3aga4n y4eOHOM TUCHUTINHBI

1.1. I{enw uzyuenusn yueonoii oucyuniunsl

Llenbt0o OCBOGHUSI JUCHUIUIMHBI «BUABI  yIpaBIIEHYECKUX JTOKYMEHTOBY  SIBIISICTCS
MOJTrOTOBKA 00ydJaromuxcs K Oyaymiel mpodeccCuoHanbHON AEATEeIbHOCTH Ha OCHOBE M3yYCHHS
BUJIOB YIIPABJICHUYECKUX JOKYMEHTOB, IPUOOPETEHHUS HABBIKOB JOKYMEHTHUPOBaHHS HHPOPMALIUN
UCXO0/A U3 1IeTIeH U 3a7a4y yIpaBJICHHUS.

1.2. 3a0auu yueoHot Oucyuniunsl

3amauaMu OCBOCHUS IMCIUTUIMHBI «BUIBI YIIPaBICHUECKUX JOKYMEHTOBY SIBIISIFOTCS:

— H3YUUTb OCHOBHBLIC HOPMATUBHBIC ITPABOBLIC AKTblI MU MCTOJUYCCKHC JOKYMCHTLHI B
00J1acTH IOKYyMEHTHPOBAHUS YIIPABICHUECKON JACATEIBHOCTH;

— U3YyYUTh OCHOBHBIE BUJIbI U (DYHKIIMU YIIPABJIEHYECKON TOKYMEHTAIIUH;

— M3YYHTh TPABUIIA IOJITOTOBKH YIIPABJIICHYECKUX TOKYMEHTOB,;

— C(bOpMI/IPOBaTI) YMCHUA IO COCTABJICHUA PAa3HBIX BUAOB YIIPABJIICHYCCKUX TOKYMCHTOB.

1.3. Buowi komnemenuyuii, popmupyemoie 8 pe3ynvmame 0C60CHUA OUCUUNTUHbBL

W3yyenne mucuuIUIMHBL «BUABl  ynpaBIeHYECKHX JIOKYMEHTOB» HAIpaBIICHO Ha
dbopMHpOBaHUE CIEAYIOMINX KOMIIETSHIINI:

1) ynuBepcaibHbI€:

— YK-4. CnocobeH ocyIiecTBIATh J1€JI0BYI0 KOMMYHUKAIIMIO B YCTHOM M NUCBMEHHOU
(dopmax Ha rocyaapcTBeHHOM si3bike Poccuiickoit @enepannu 1 MHOCTpaHHOM(BIX) s3bIKe(axX).

1.4. Mecmo oucuyunnunst 6 cmpykmype o0pazoeamenvHoil RPOZPAMMbL:
JuctmmumHa «Bupl yrpaBieHYecKuX JOKYMEHTOBY OTHOCHUTCS K yacmu, ghopmupyemou
yuacmuukamu obpaszoeamenvHulx omuouwenuti mporpaMmsl biaoka 1 «/{uciummuHsl (MOLYIN)».

2. TpeGoBaHusi K pe3yJibTaTaM OCBOCHHA
yueOHOM TUCUMILINHBI

2.1. U3yuyenue nucuuruiiHbl «Buabl ympaBiieHYECKHMX JOKYMEHTOB)» HAINpaBi€HO Ha
(dopMHpOBaHUE CIEAYIOIIMX KOMIIETCHIMH M HMHIMKATOPOB HMX JOCTHXKCHMH, 3asBJICHHBIX B
00pa3oBaTenbHON MTporpamMmme:

1) yHuBepcasbHbIE!

MHOCTPaHHOM(BIX)
s13bIKe(ax)

OOII[eHNH C NEJIOBBIMUA
napTHepamMu

HaumenoBanu ®opmupyemble Koa n HaumeHoBaHue Coaepxxanue
€ KaTeropuu KOMIeTeHnuH (Ko, HHANKATOpa HHAUKATOPA
(rpynmsi) HAMMEHOBaHHE JMOCTHIKEHU I JAOCTHKEHHUH
KOMIIeTeHII N KOMIIeTEeHIIMH) KOMIIETeHI N1 KOMIIeTeHIu I
Kommynuxkamus | YK-4. Ciocoben VYK-4.1-1. Beibupaer YK-4.11-1.V-1. Ymeer
OCYULIECTBIISATh Ha TOCyapCTBEHHOM BBIOMpATH CTUJIh
JIEJIOBYIO a3bike PO u oOIIeHus Ha
KOMMYHUKAIWIO B MHOCTPAaHHOM(-bIX) roCyJapCTBEHHOM
YCTHOM U MUCbMEHHOUN | sI3bIKE(ax) s13p1ke PO u
¢dbopmax Ha KOMMYHUKaTUBHO WHOCTPaHHOM SI3bIKE
roCyZapCTBEHHOM MpUEMIIEMBIE CTUIIb U NIPUMEHUTEIBHO K
a3plke Poccuiickon cpencraa CUTyaluu
®enepauuu U B3aUMOJICUCTBUS B B3aHMOJCUCTBUS
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YK-4.1-2. Bener VYK-4.11-2.3-1. 3naer
JICJIOBYIO MEPENUCKY Ha | HOPMbI MUCbMEHHOMN

rOCyJapCTBEHHOM peuu, NPUHSTHIC B
sa3pike PO u npodeccrnoHaIbHOM
WHOCTPaHHOM(-bIX ) cpene

sa3bIKe(ax) YK-4.1-2.V-1. Ymeer

BECTH JICJIOBYIO
MIEPETHCKY Ha
rOCyIapCTBEHHOM
si3p1ke PO n/mnu
UHOCTPAHHOM SI3BIKE

2.2. 3amyiaHUpOBAHHBIE PE3yJbTaThl OOYyUYEHUs MO AUCLUUILIMHE «BuIbl ynpaBieHUECKUX
JIOKYMEHTOB»:

JIOJDKEH 3HaTh:

— OCHOBBI pa3pabOTKU U BHEAPECHUS YIIPABICHYECKON JOKYMEHTAIINH;

— OCHOBHBIE HOPMATUBHBIE MTPABOBbBIE aKThI U METOJIUYECKUE IOKYMEHTHI B 00JIaCTH
JIOKYMEHTUPOBAHHUS YIIPABICHYECKOU €SI TEIBbHOCTH;

— OCHOBHBIE BUJIBI U (DYHKIIUU YIIPABICHYECKON TOKYMEHTAIIUU;

— npaBmiia 0hOPMIICHUS YITPABICHYECKUX IOKYMEHTOB;

JloJkeH ymeTs:
— pa3palaTbIBaTh U BHEAPATH YIPABIECHUYECKYIO JOKYMEHTAIIMIO;
— HUCIIOJIB30BAaTh IpaBujia COCTABJICHUA U O(bOpMJ'IeHI/Ifl KOHKPCTHBIX BUJI0OB TOKYMCHTOB.

3. O0béM yueOHOH TUCHHIINHBI
Ounasn gopma o0yueHus

Brs1 yuebHoii pa6oThi Pacnpenesienue yueOHoOro
BpeMeHU
Konmaxmmuasn paboma 36,25
AyIuTOpHBIE 3aHATHUS (BCETO0): 36
Jlexyuu 18
Ipaxmuueckue 3anamus 18
Jlabopamopnvie 3anamus
[TpomexyTouHas aTTecTanus 0,25
Koncynemayus nepeo sxzamenom
Ox3amen
3auem 0,25
Pyxoeoocmeo kypcosoii pabomoii
Camocmoamenvnas paboma 71,75
Camocmosmenvras paboma 8 meyeHue cemecmpa 67,75
Hanucanue xypcosoii pabomot
Tloocomoeka Kk npomescymouHol ammecmayuu 4
Bup Texymei arrecranuu KOHTpPOJIbHAs paboTa
Oouwan mpyooémkocmep OUCYUNTUHDBL:
yacwl 108




3ayémuvie eOUHUYbL

3aounas popma 00ydyeHUs

Buabl yueOHo# padoThl

Pacnipenesnenne yuedGHOro

BpeMeHHU
Konumaxkmmnan paboma 10,25
AynuropHble 3aHATHS (BCETO): 10
Jlexyuu 4
Ilpakxmuueckue 3anamusl 6
Jlabopamopnule 3anamus
[TpomexyTouHas arTecTanus 0,25
Koncynemayus nepeo sxzamenom
Ox3zamen
3auem 0,25
Pyxosoocmeo kypcosoii pabomoii
Camocmoamenvnas paboma 97,75
Camocmosmenvhas paboma 8 meyeHue cemecmpa 93,75
Hanucanue xypcosoii pabomot
Iloozomoska k npomedxcymounol ammecmayuu 4

Bup rexymen arrecranuu

KOHTpOJIbHAsI paboTa

Oowan mpyooémkocmop OUCYUNIUHDBL:

4acol

108

3ayémubvie eOUHUYbL

OuHo-3a04Has popma 00yUeHHs

Buabl yueOHoii padoTnl

Pacnpe)le.ﬂemle yqeﬁﬂoro

BpeMeHHU
Konumaxkmmnan paboma 18,25
AynuropHble 3aHATHS (BCETO): 18
Jlexyuu 8
IIpakmuyeckue 3ansmus 10
JlabopamopHule 3ansamus
[TpomexyTouHas aTTecTanus 0,25
Koncynemayus nepeo sxzamenom
Ox3amen
3auem 0,25
Konmponvnasn paboma
Pyxosodcmeo kypcosoii pabomoii
Camocmosmenvnas paboma 89,75
Camocmosmenvras paboma 6 meyeHue cemecmpa 85,75
Tloozomoeka KoHmpoabHOU pabomol
Hanucanue kypcosoti pabomoi
Iloozomoeka Kk npomedncymouHol ammecmayuu 4

Bun Texyiuen arrecranuu

KOHTpOJIbHAast paboTa




Oowas mpyooémkocmes OUCYUNTUHDBL:

yacwl 108

3ayémHvie eOUHUYbL 3

4. Conep:kaHue TeM Y4eOHOM TUCUUIIMHBI

HaumeHoBaHue TeMbl y4eOHOM
AUCHHUILJIMHBI

Conep:xkanue TeMbl

HOpMaTI/IBHBIC IIPpaBOBEIC U
METOJNYCCKHUEC OCHOBBI
JOKYMCHTAIIMOHHOI'O obecreyeHns

yIpaBJICHUS
(YK-4)

[ToHsITHS «HOpMATUBHBIN PABOBOM aKT»,
Knaccugukanus u cucteMa HOpMaTUBHBIX PABOBBIX
akToB, CBOMCTBO IOPUANYECKON CHUIIBI
HOPMAaTUBHOT'O IIPaBOBOTO akTa, [IpaBoBoe
perynupoBaHue paboThl ¢ HHPpOpMAIIHei,
PernamenTanus 1e10nponu3BoICTBA B OpraHax
BJIACTHU U yTipaBieHus, MeToaudyeckoe o0ecnedyeHme
JIEJIIONPOU3BO/ICTBA B TOCYAapCTBEHHBIX
opranu3anusx, [IpaBoBbie OCHOBBI UCIIOIB30BAHUS
Oo(pUIMaIbHBIX CUMBOJIOB B I0KyMeHTaX, [IpaBoBbie
OCHOBBI CO3/ITaHUS DJIEKTPOHHBIX JOKYMEHTOB U
paboTsl ¢ HUMH, [IpaBOBBIE OCHOBBI ApPXHUBHOTO /€A,
[TpaBoBbIE OCHOBBI PabOTHI C OOPALIEHUSIMU
rpaxnat, [IpaBoBbie OCHOBBI PabOTHI C
JIOKYMEHTaMU COJEPKAIIUMH FOCYAapCTBEHHYIO
taiiny, [IpaBoBoe perynupoBanue paboThl ¢
JIOKYMEHTaMHU, COACPKAIIUMU CBEJCHUS
KOH(UIEHIIMAIBHOTO XapakTepa, [[paBoBbie OCHOBBI
UCIIOJIb30BaHUS O(UIMATIBHBIX S3bIKOB B padoTe C
JIOKyMeHTaMu, HannoHanbHbIe CTaHJapThI B
oOnacTtu ienonpousBoicTBa, HopmaTtuBHeie
npaBoBble akThl PecniyOnuku Komu B o6nactu
paboThI ¢ JOKYMEHTaMH.

Krnaccudukanus nokymeHTa, Kak
00BEKTa U MHCTPYMEHTA YIPABICHUS
(YK-4)

Knaccugukanus J0KyMEHTOB 110 pa3IndHbIM
KJacCU(UKALMOHHBIM IIPU3HAKAaM: IO BUAY
oQopMmIIeHHs, IO cpeicTBaM (PUKCALUU, IO CPOKaM
ucnonuenus, [lo cogepxkanuto, no popme (Mo
YHU(PHUIIUPOBAHHOCTH ), 10 MECTY COCTaBJIEHHUS (110
«apeaiy oOUTaHUA»), IO TPOUCXOKACHUIO, 110
MOJIJTMHHOCTH, 110 CTETIEHHU TJIACHOCTH, IO CUCTEMaM
JOKYMEHTAIlUU U BUAAM JOKYMEHTOB (II0 IPU3HAKY
Ha3Ha4YeHHsl), 10 cUCTeMaM JIOKyMEeHTaluH (1o
cdepe nesTeNbHOCTH). Y HU(PUKAIUS CUCTEM
JIOKYMEHTAIMU ¥ BUJIOB JOKYMEHTOB

[TpaBuiia moaroToBKU B 0HOPMIICHHS
nokymeHToB (YK-4)

I'OCT P 7.0.97 — 2016. O6mue npaBuiia moAroTOBKU
u opopmiienust fokymeHToB. [IpaBuiia opopmienus
OTJEJIbHBIX PEKBU3UTOB JJOKYMEHTOB.

Cucrema OpraHM3allOHHO-TIPaBOBOM
nokymenraruu (YK-4)

HasnaueHnue n 0COOEHHOCTH CHUCTEMBEI
OpraHU3alMOHHO-TIPABOBOM JOKYMEHTALINH.
Oco0EHHOCTH OTACIBHBIX BUOB OPTraHU3AIMOHHO
MPABOBBIX JTOKYMEHTOB: Y CTaB, Y UYpeAUTENbHBIN
noroBop, [Tonoxxenne 06 opranu3zanuu, [Tonoxenune
0 CTPYKTYPHOM MOAPA3ACIICHUH, KOJJIETHAIbHOM
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(w1 coBenaTenbHOM) oprane, [Tooxenue o Buae
nearenbHocTH, Pernamenr, llItatHoe pacniucanue,
Nuctpykius, JomkHocTHas UHCTpyKIus, [lopsnok,
IIpaBuna, Homenknarypa.

CucremMa pacnopsaIuTesIbHON
noxkymenraruu (YK-4)

Haznauenue u 0COOEHHOCTH CHCTEMBbI
paciopsauTenbHONU qoKyMeHTauu. OCOOCHHOCTH
OTJICIbHBIX BUJIOB PACIIOPSAIUTEIbHBIX JTOKYMEHTOB:
[IPUKAa3, PacIoOpsKEHUE, YKa3, yKa3aHue,
MIOCTaHOBJICHHE, PELICHHE.

Cucrema uHGOPMALIMOHHO-
criipaBouyHoi gokymenTaruu (YK-4)

Ha3nauenue u 0cOOEHHOCTH CUCTEMBI
UH()OPMAIIMOHHO-CIIPABOYHON JTOKYMEHTAIIHH.
OCo0eHHOCTH OTAENBHBIX BU0B HH(POPMALIMOHHO-
CIPaBOYHBIX JOKYMEHTOB: JIOKJIA/IHAs 3aIlUCKa,
cITy>)keOHas 3aIncKa, 0ObICHUTEIbHAS 3aITUCKa,
npeaoKeHue, IPEeICTaBICHUE, 3asBICHIE, BCE
Pa3HOBUIHOCTH JICTIOBBIX MTUCEM, IIPOTOKOJI, aKT,
CIIpaBKa, 3aKJII0YCHUE, OT3bIB, CBOJIKA, CIIUCOK,
nepeveHb.

Cucrema niaHOBOW JOKYMEHTAIUU
(YK-4)

Hasnauenne u 0COOEHHOCTH CHCTEMBI IIJIAHOBOM
nokymeHTanuu. OCOOEHHOCTH OT/ACIBHBIX BUIOB
IUTAHOBBIX JJOKYMEHTOB: ILUIaH, porpamMmma, rpaduxk,
KapTa, MPOCKT, IJIAH-IPOTHO3.

Cucrema OTYETHOM TOKYMEHTallUH
(YK-4)

Haznauenne 1 0COOEHHOCTH CUCTEMBI OTYETHOM
nokymeHTanuu. OCOOEHHOCTH OT/ACIBHBIX BUIOB
OTYETHBIX JIOKYMEHTOB: Pa3HOBUIHOCTH OTYETOB.

Cucrema y4eTHON JOKYMEHTAIUU
(YK-4)

HaznaueHue 1 0COOEHHOCTH CUCTEMBI YUETHOM
JnokyMeHTauu. OCOOEHHOCTH OTJENIbHBIX BUJIOB
YYETHBIX TOKYMEHTOB: KHUTA, XXypHAaJ, I1acIIopT,
KapTO4Ka, BEIOMOCTbh, OMHCh.

Cucrema 10roBOpHOI TOKyMEHTaLUN
(YK-4)

Haznauenue 1 0COOEHHOCTH CHCTEMBI JOTOBOPHOM
JokyMeHTauu. OCOOEHHOCTH OTJENIbHBIX BUJIOB
JIOTOBOPHBIX JTOKYMEHTOB: JOTOBOPBI I KOHTPAKThI
I'paX1aHCKO-IIPABOBOT'0 M TPYJOBOTO XapakTepa.

5. YuebHo-MeToanueckoe U nH(POpMALMOHHOE 00ecnieueHre YUeOHOMH THCHMILTHHBI

5.1. Ocnosenaa numepamypa:

1. ApacmanoBa, B.A. JlokyMmMeHTallmoHHOE€ OOCCTIEUYCHHE YIpaBIEHUA: y4eOHO-
MpaKTHYeCKoe TocoOre B cxemax, Tabnuiax, oopasmax / B. A. ApacimanoBa. — 2-¢ u31., JION. U
nepepad. — MockBa; bepnun: upexr-Menua, 2020. — 266 c.: ui., Tabna. — Pexxum goctymna: no
noamucke. — URL: https://biblioclub.ru/index.php?page=book&id=578394.

2. I'punbepr, A.C. JIoKyMEHTallMOHHOE OOECleYeHHe YIpaBleHHUS: y4eOHUK
A. C. I'punbepr, H. H. I'op6aués, O. A. Myxamermunaa. — Mocksa: FOuutu-/lana, 2017. —392 c.:

Ta0lII., rpad., HIL., CXEMBI

- PexumMm AOCTYIIa: 1o IOAIIUCKE.

URL: https://biblioclub.ru/index.php?page=book&id=684757.

5.2. /lononnumenvnas numepamypa:

/


https://biblioclub.ru/index.php?page=book&id=578394
https://biblioclub.ru/index.php?page=book&id=684757

1. llenoBoe muceMo: yuebHoe mocodue / aBT.-cocT. U. H. Ky3nenos. — 11-e uza. — Mockaa:
HamkoB u K°, 2021. — 162 c. — (YueOHble uznanus uisi OakanaBpoB). — Pexum gocryma: mo
noxamnucke. — URL: https://biblioclub.ru/index.php?page=book&id=621633.

2. KysuenoB, C.JI. CoBpeMeHHBIE TEXHOJOTHU JOKYMEHTAI[MOHHOTO 0OOecrevYeHus
ynpasnenus: yue6. mocobme / C.JI. Kysuemos; mox pex. T.B. Kysuemosoit. - Mocksa:
Uz narensckuit jom MBOU, 2010.

3. Kymaup, O.H. OCHOBBI JOKYMEHTHUPOBAHHsS YIPABICHYECKOH IEATENbHOCTH: Y4el.
nocobue mo cneuxypey / O.H. Kymnup, M. B. Kymnup; Komu pecnybimkanckas akasi. roc.
ciykO0bl 1 ynpasnenus. - CoiktbiBKap: U3n-so KPAI'CuY, 2009. - 77 c.

4. Kymaup, O.H. IluceMennsle nenoBbie KoMMyHUKanuu: y4ue0. mocooue / O. H. Kymnup,
M. B. Tonuka; Komu pecriyOaukaHcKas akaj. roc. CIy>KObI U yrpaBieHus. - CeIKTeIBKap: M31-BO
KPAI'CnY, 2013. - 120 c.

5. Poroxwun, M. FO. JlenoBbie TOKyMEHTHI B ipuMepax U oOpa3nax: COOPHUK THIOBBIX
nokymeHToB / M. FO. Poroxun. — Mocksa; bepnun : {upekr-Meaua, 2014. — 496 c.: uin. —
Pesxxum noctyna: mo nmoanucke. — URL: https://biblioclub.ru/index.php?page=book&id=253701.

6. Poroxun, M.FO. JlenompousBonactBo: kypc nekiuii / M.IO. Poroxun. — Mocksa;
bepaun: [upexr-Menua, 2014. — 229 c.: un. — Pexum pgocryna: mo MOJIUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=253702.

7. Poroxun, M.IO. lokymeHnranuonHoe obecnedenue ynpasienus / M.IO. Poroxun. —

Mocksa; bepnun: Hupekr-Menna, 2014. — 398 c.: un. — Pexxum gocrtyna: mo MOANHUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=253705.

5.3. Ilpogpeccuonanvnvle 6a3zpl 0aHHBIX, UHPOPMAYUOHHO-CNPABOUHBIE U NOUCKOBBIE
cucmembl:

1. CnpaBouno-npaBoBas cuctema «Koncynbtant ILmrocy.
2. DNEeKTpOHHO-OMOIHOTeYHas cucTeMa «Y HUBEPCUTETCKass OMOIMOTEeKa OHITAH.

5.5. Pecypcol unghopmayuonno-menekommynukayuonnou cemu « nmepnemy:
1. Caiit Becepoccuiickoro HayqHO-MCCIIE0BATEIbCKOTO HHCTHTYTA TOKYMEHTOBEICHUS U
apxuBHOTO jaena http://www.vniidad.ru/

5.6. HopmamueHnsle npasosvie akmul u MemoouiecKue 0OKyMeHmbl:

Tpynosoii konekc Poccuiickoit deaepanuu ot 30.12.2001 Ne 197-D3;

I'paxxnanckwuii kogexc Poccuiickoit @eaepannn (yactsb nepsasi) ot 30.11.1994 Ne 51-03;

I'paxxnanckuii konekc Poccuiickoii @eneparuu (4acte BTOpas) oT 26.01.1996 Ne 14-D3;

denepanbHbI KOHCTUTYIMOHHBIH 3aK0H OT 25.12.2000 Ne 2-DK3 «O N'ocynapcTBeHHOM
rep6e Poccuiickoii @eneparumny;

®enepanbublif 3akoH oT 27 .07.2006 Ne 149-03 «O06 mHpopmanmu, HHPOPMALMOHHBIX
TEXHOJIOTUSIX U O 3aIIUTe HHOOPMAITIHY,

®enepanbHblii 3ak0H 0T 06.04.2011 Ne 63-D3 «O06 311eKTPOHHOMN MOITUCHY;

®enepanbubnii 3akoH oT 22.10. 2004 Ne 125-®d3 «O06 apxuBHOM nene B Poccuiickoit
Denepanuny;

®enepanbubnii 3akoH oT 02.05.2006 Ne 59-@3 «O mopsinke paccMOTpeHHsI 0OpaieHui
rpaxnaan Poccuiickoin denepannny;

®denepanbHbIii 3ak0oH 0T 27.07.2006 Ne 152-®3 (pen. ot 31.12.2017) «O nepcoHATBHBIX
JTAHHBIX»;

®enepanpublii 3ak0H 0T 29.07.2004 Ne 98-03 (pen. ot 18.04.2018) «O xomMepueckoit
TaitHe»;


https://biblioclub.ru/index.php?page=book&id=621633
https://biblioclub.ru/index.php?page=book&id=253701
http://biblioclub.ru/index.php?page=book&id=253702
http://biblioclub.ru/index.php?page=book&id=253705
http://www.vniidad.ru/

®enepanbhblii 3akoH 0T 01.06.2005 Ne 53-®D3 «O rocymapcTBeHHOM si3bIke Poccuiickoit
denepaununy;

3akoH P® ot 25.10.1991 Ne 1807-1 «O s3p1kax HaponoB Poccuiickoit denepaunny;

3akoH P® o1 21.07.1993 Ne 5485-1 (pex. ot 29.07.2018) «O rocynapcTBEHHOH TaitHEY;

[Tocranosnenue IlpaButensctBa P® ot 15.06. 2009 Ne 477 «O6 yrBepxaenuu IIpaBun
JIeJIONIPOU3BOCTBA B (heiepaIbHbIX OpraHaxX UCIIOIHUTEIBHOM BIacT»;

Metoanyeckre pPeKOMEHJAuN M0 pa3paboTKe WHCTPYKIMHA MO JEeONPOU3BOJACTBY B
denepabHBIX OpraHax UCTIOJHUTEILHOM BiiacTh yTB. [Ipuka3zom Pocapxusa ot 23.12.2009 Ne 76;

IIpuka3 Pocapxusa ot 11.04.2018 Ne 44 «O06 yrBepkaenuu [IprumepHoil HHCTPYKIIMH 11O
JIeJIONIPOU3BOICTBY B FOCYJapPCTBEHHBIX OPraHU3aLUAX»;

[Tocranosnenue IlpaButenscrBa Poccuiickoit @eneparun ot 27.12.1995 Ne 1268 «O06
YIOPSIOYCHUH U3TOTOBIICHHS, UCIIOJIb30BAHUS, XPAHEHUS M YHUUTOXKEHMS 1eyareil 1 OJaHKOB ¢
BocTpoun3BeneHueM ['ocynapcTBennoro repba Poccuiickoii @eneparum,

[TocranoBnenue I[IpaButensctBa PD ot 22.09.2009 Ne 754 (pexn. ot 17.10.2017) «O06
yrBepkaeHnH [1o0KeHns 0 cucTeMe MEeKBEIOMCTBEHHOTO JIEKTPOHHOTO JOKYMEHTO000POTaY;

[Ipukaz MunkynsTypsl Poccum ot 25.08.2010 Ne 558 (pea. or 16.02.2016) «O6
yTBepkaeHNH [lepedyHst TUNOBBIX YNPaBIEHYECKUX APXUBHBIX JTOKYMEHTOB, O0pa3yIOIIUXCS B
npolecce JeATeIbHOCTH TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJICHUS U
OpraHu3aIyii, C yKa3aHueM CPOKOB XPaHEHUSY,

ITpuka3 Munkynetypsl Poccum ot 31.03.2015 Ne 526 «OO6 yTBepxAeHUM INpaBUil
OpraHu3aliil XpPaHEHUs, KOMIICKTOBAHUS, y4eTa W HCIOJIb30BAaHUS JJOKYMEHTOB APXHBHOTO
donna Poccuiickoit denepanuu U Ipyrux apXuBHBIX JJOKYMEHTOB B OpraHax rocyJapCTBEHHOM
BJIACTH, OPraHaXx MECTHOTO CAMOYIPABIICHHSI U OPTaHU3ALHSIX »;

Vka3 IIpesuaenta PO ot 30.11.1995 Ne 1203 (pen. ot 03.09.2018) «OO0 yTBepKAcHUH
IlepeuHs cBeieHUM, OTHECEHHBIX K TOCYAPCTBEHHOM TallHE;

ITocranosnenue IlpaBurenscrBa P® ot 06.02.2010 Ne 63 (pea. ot 29.12.2016) «O06
yTBepKIeHNM WHCTpyKIMH O NOpsAJIKE JOMYyCKa JOJDKHOCTHBIX JIMII M rpaxJaaH Poccuiickoin
®denepanyy K roCy1apCTBEHHOU TallHe»;

[Toctanosnenue IlpaButensctBa P ot 23.07.2005 Ne 443 (pen. ot 18.03.2016) «O6
yrBepxkaeHnH [IpaBui pa3paboTKu nepeyuHs CBeICHHH, OTHECEHHBIX K FOCY/IapCTBEHHOM TaifHe»;

[Toctanosnenue IlpaButensctBa P ot 04.09.1995 Ne 870 (pen. ot 18.03.2016) «O6
yTBepkaeHUH IlpaBui OTHeCeHMs CBEIEHHH, COCTAaBIAIOLIMX TOCYJapCTBEHHYIO TaiHy, K
Pa3IMYHBIM CTENEHSIM CEKPETHOCTIY;

ITocranoBnenue IlIpaBurensctBa P® or 01.11.2012 Ne 1119 «O6 yrBepxaeHUU
TpeOOBaHU K 3alIUTE NEPCOHANBHBIX JAHHBIX IPU UX 00pabOTKe B MH(POPMAIIMOHHBIX CHCTEMaX
NEPCOHAIBHBIX JAHHBIX;

[Tocranosnenue [IpaBurenscrBa PO ot 15.09.2008 Ne 687 «O06 yrBepxnenun [lonoxenus
00 0CcOOEHHOCTSIX 00pabOTKM TMEPCOHATBHBIX JAHHBIX, OCYIIECTBISIEMO 0€3 MCIOIb30BAHUS
CpEeICTB aBTOMAaTHU3AIUI;

[TocranoBnenne IlpaBurensctBa PD ot 03.11.1994 Ne 1233 (pen. ot 18.03.2016) «O6
yrBepxkaeHun [lonoxenus o nopsake oOpalieHus co cayxebHoi nHpopMalueil orpaHuYeHHOTO
pacrpocTpaHeHus B eiepaibHbIX OpraHax UCIOJIHUTEBHON BIACTH, YIIOJIHOMOYEHHOM OpraHe
yIIpaBJICHUS MCIIOJIb30BaHUEM aTOMHOW SHEPTHH W YIOJTHOMOYEHHOM OpraHe M0 KOCMHYECKOU
JeSITeTbHOCTH;

I'OCT P 7.0.8-2013. HanumonanbHblii ctanmapT Poccuiickoit ®enepanuun. Cucrema
CTaHJApTOB MO MHpOpMaLUU, OMOIMOTEYHOMY M M3/aTelIbCKOMY Aeny. /[lemonpousBoacTBo u
apxuBHoe neno. Tepmunsr u onpenenenus (yrB. [Ipukazom Poccrangapra ot 17.10.2013 Ne 1185-
CcT);

I'OCT P 7.0.97-2016. Cucrema craHmapToB 1O HH(pOpMAIUH, OHOIMOTEYHOMY U
u3garenabckoMy Jeny. OpraHu3allMOHHO-pAcHopsIuTeNnbHas JoKyMeHTauus. TpeGoBaHus K
odopmiiennro 1okyMeHToB (yTB. [Ipukazom Poccranmapra ot 08.12.2016 Ne 2004-cT);



3akon PecryOnmmku Komm ot 06.06.1994 Ne XI1-20/1 «O TocymapcTBeHHOM Tepbe
Pecnyommmku Kommy,

[Tocranosnenue IlpaButensctBa Pecriyonuku Komu ot 11 despans 2015 roga Ne 58 «O6
YTBEPKACHUM TUINOBOM HMHCTPYKIMM IO JIEJIONPOM3BOJACTBY B OpraHax B CHCTEME
UCTIOJIHUTENbHOM BiacTu PecrryOnmnku Kommny,

[TocranoBnenue IlpaButenbctBa Pecnybmukum Komu ot 20.09.2011 Ne 396 «O6
OpraHu3ali MEXBEJIOMCTBEHHOW CHUCTEMbI 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa» (BMecTe ¢
[Mono)xeHreM 0 MEXKBEIOMCTBEHHON CUCTEME JIEKTPOHHOTO JJOKYMEHTO000POTa).

6. CpencrBa obecrnieueHsi 0CBOCHHS Y4eOHOI THCHUTIMHBI

B ydueOHOM mporiecce mpu peanu3anuu y4eOHON AUCHHUILTUHBI « BUIBI yIIpaBIeHYeCKUX
JIOKYMEHTOB)» MCIIOJIB3YTCS CIEAYIOIINE IPOrPaMMHBIE CPEJICTBA.

Hugpopmayuonnsie Ilepeuens npozpammnozo obecneyenus u
mexHonouu UHPOPMAYUOHHBIX CRPABOYHBIX CUCEM
Oducueriii maker mjas padorsr | Microsoft Office Professional
C IOKyMEHTaMHU Microsoft Office Standart
P7-Oduc
Wudopmannonno- CrnpaBouHo-nipaBoBas cucrema «Koncynbrant [lnrocy
CIPaBOYHbBIE CHCTEMBbI CrnpaBouHo-nipaBoBas cucrema «l'apant»
OnexrponHo-6nbnoreunsle | ObC «YHuBepcuTeTcKast OMOIMOTeKa OHJIAHHY
CUCTEMBI HanmonanwsHas snexrponnas oubaunorexa (https://H36.pd) (B
3nanuu 'OY BO KPATI'CuY)

Hayunas snekrponnas 6ubnuoteka «KubepJlennnka»
https://cyberleninka.ru

Poccuiickas Hay4dHast 37€eKTpOHHas OMOIMoTEKa
https://www.elibrary.ru

DNeKTpOHHAas mouTa DJeKTpoHHAs 1mouTa B jomMeHe Krags.ru

CpencTBa Juis opraHu3aiim CepBucbl BeO- U BUACOKOH(EPEHICBA3M, B TOM 4YHCIE
BEOMHAPOB, TEJICMOCTOB U BigBlueButton, SberJazz

KOH(pepeHIMH

ComnpoBoxk/IeHHEe OCBOCHUS TUCHUIUIMHBI 00YYarOIUMCSI BO3MOXKHO C HCIOJIb30BAHUEM
AJIEKTPOHHON HH(popMalMoHHO-00pazoBaTenbHOi cpensl 'OY BO KPAI'CuY, B ToMm uucne
oOpa3zoBatenbHOro noptana Ha ocHoBe Moodle (https://moodle.krags.ru).

7. MaTepnaibHO-TeXHH4YECKOe o0ecnevyeHue
0CBOEHMS Y4eOHOM M CIUIINHbBI

[Ipu mpoBeneHWM y4YeOHBIX 3aHATHH MO0 TUCHHIUIMHE «BUIBI yIpaBIeHUECKUX
JIOKYMEHTOB» 3aJIeiCTBOBaHa MarepuaibHO-TexHuuyeckas 6aza 'OY BO KPAI'CuVY, B coctas
KOTOpPOM BXOIAT CIEAYIOIIME CpPEACTBA W PECYpPChl JUIsl OpraHU3allid CAMOCTOATEIbHOW U
COBMECTHOM pabOThl 00YYAIOIIUXCS C MPETIOaBaTeNIeM:

— ClelMajJbHbIe TOMEIEHUS IS pealn3aluy JaHHOW TUCIIUIUIMHBI IPEICTaBISAIOT CO00M
yueOHbIe ayJTUTOPUH JUTsl IPOBEICHUS 3aHATHH JEKIIMOHHOTO TUIIA, 3aHATUIA CEMUHAPCKOTO TUIIA,
BBITTOJIHEHHUSI KYPCOBBIX pPa0OT, TPYIIOBBIX M WHIAWBHIYaTbHBIX KOHCYJBTAIMH, TEKYIIETO
KOHTPOJISI ¥ IPOMEXXYTOUHOM aTTeCTaIllH, a TAK)KE TOMEIIEHUS JIJIsl CAMOCTOSITETIbHON paboThl 1
MOMEIICHUS I XPaHCHHS W MPOPUIAKTHYECKOTO OOCTy)KMBaHUS y4eOHOTO O0OpYIOBaHUSI.
CriennanpHble TOMENICHUS YKOMIUIEKTOBAHbI CIICIIUATU3UPOBAHHON MEOENbI0 M TEXHUYECKUMHU
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https://нэб.рф/

CpeAcTBaMU OOYYeHHMs, CIYKAIIUMHU JJs TpeAcTaBieHUs ydeOHOW uHpopMmanuu OoybLIoN
ayJUTOpUH.

Jns  mpoBeneHHMS — 3aHATHH — JIGKIMOHHOTO — THNA  [pe;ularalorcs  HaOopsbl
JIEMOHCTPAllMOHHOTO  O0OpYAOBaHMS M y4yeOHO-HAINIAJHBIX IOCOOMH, oOOecredynBarolye
TEMaTUYECKHE WILTIOCTPAIHH:

— 1a00paTOPHIO, OCHALICHHYIO Ja00paTOPHBIM 000PYI0BaHUEM,;

— TMOMEIIEHHE I CAMOCTOATENbHON paboThl 00Y4aIOLIMXCsl OCHAIIEHO KOMIBIOTEPHOM
TEXHUKOM C BO3MOXKHOCTBIO MOAKIIOUEHHs K ceTH «/HTepHeT» M obecrnedeHueM A0CTyla B
AIIEKTPOHHYIO HHPOPMALMOHHO-00pa30BaTENbHYIO Cpely OpraHU3alny;

—  KOMIIBIOTEpHBIE  KJACChl,  OCHAILEHHbIE  COBPEMEHHBIMM  IIE€PCOHAIBHBIMU
KOMITbIOTEpaMH, pabOTAIOUIMMH 101 YIPABICHUEM OINEepalMOHHBIX cucteM Microsoft Windows,
00BbEIMHEHHBIMHU B JIOKAJIBHYIO C€Th U UMEIOIIUMU BbIX0OA B MIHTEpHET;

— Oubmuoreka AKageMHM, KHIKHBIH  (OHI  KOTOPOM  COAEPKUT  HAY4HO-
UCCIIEI0BATEIbCKYIO JIUTEPATYPy, HAyUHbIE )KYPHAIIbI MU TPY/Abl HAYUYHBIX KOH(QEPEHIIUH, a TaKkKe
YUTATbHBIN 34l

— cepBepHOe 000pYJ0BaHUE, BKIIOYAIOLIEE, B TOM YHCIE, HECKOJIBKO cepBepoB cepun IBM
System X, a Takxe BUPTyalbHBIE CepBepa, padOTaromue IMOJ YIPaBICHHEM ONEepPallMOHHBIX
cucrteM Calculate Linux, BkirouenHoir B Peectp Poccmiickoro I1O, Linux Ubuntu Server u
Microsoft Windows Server u ciry>kamuMu JUTsl pa3MEIICHUS Pa3IMIHBIX CEPBUCOB H CIIYKO, B TOM
yucine ans odecneuenus padorsl CYBJ] MySQL;

— CceTeBOe KOMMYTAIIMOHHOE 000pyAOBaHKe, o0ecreunBaroiiee padoTy JOKaIbHON CETH,
npefocTaBlieHue JocTyna K cetu Internet ¢ obmeit ckopoctbio noaxitouenus 100 Mout/cek, a
Takke paboty OecrpoBogHOrO cerMenTa cet Wi-Fi B moMmeneHusx AKaieMuu;

— UHTEpaKTUBHbIE HHPOPMaLMOHHbIE KHOCKH «H)O»;

— MpOrpaMMHBIE U alllapaTHBIE CPEJCTBA I IPOBEACHUS BHICOKOH()EPEHIICBS3H.

Kpome TOro, B oOpa3zoBaTeabHOM IMpolecce OO0YYAIOUUMHCS LIMPOKO HCIOJIb3YIOTCS
CJICYIOIINE AIIEKTPOHHBIE PECYPCHI:

— cucreMma Internet (ckopocts noaxmoueHus — 100 Mout/cek);

— caillt www.krags.ru;

— ©OecnpoBoaHas cetb Wi-Fi.

KonkperHsie momemeHust il OpraHW3aluyd  OOYYeHHUs 10 JUCHUILTHHE «Buis
YIPaBIEHYECKUX  JIOKYMEHTOB»  ONpENENSAIOTCS  pacHucaHueM  Y4eOHBIX 3aHATUH WU
npoMeXXyTouHoi arrectannud. OOOpyZOBaHHWE W TEXHHYECKOE OCHAIEHUE ayTUuTOPHH,
IpPEJCTaBJICHO B acopTe cooTBeTcTBYOMUX kabuHneroB 'OY BO KPAI'CuY.

PA3SJEJ II. METOAUYECKHUE MATEPHUAJIbI

BaxxaelmmM ycoBHeM YCIEITHOTO OCBOSHHS MaTepraa sSBJsIeTCsl TUIaHOMEpHasi padoTa
00yyYaroIerocsi B TeU€HUe BCEro Mnepruoia u3ydeHus AUCIuIinHbl. O0ydaronemMycst Heo0X0IuMOo
O3HAKOMHUTBCSI CO  Cleaylolleld y4eOHO-MEeTOAMYEeCKOM JIOKyMEHTaluel: Mporpammon
JUCLUTUIMHBL, Y4eOHUKOM M Y4eOHBIMU TTOCOOUSIMHU 110 IUCIUILINHE; 3JIEKTPOHHBIMU pecypcaMu
10 JUCUIUIUINHE; METOIMIECKAMH M OIICHOYHBIMU MaTepHaIaMH 10 AUCITUTUINHE.

VY4eOHBIN mpoliecc MpH peanu3alii JUCHUIUIMHBI OCHOBBIBAETCS Ha HCIIOJIb30BAHUM
TPaIUIIMOHHBIX, MHHOBAIIHOHHBIX U HH()POPMAIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHIA.

TpaaunnonHele 00pa3oBaTeIbHBIE TEXHOJIOTHH NPEACTABICHbI JeKYUAMU U 3AHAMUAMU
CEMHUHAPCKOro TUNa (MPaKTUYECKUE 3aHATHS).

VHHOBanmoHHbIe 00pa30BaTeNbHbIE TEXHOJOTMHM HCHOJB3YIOTCS B BHUJAE IMIMPOKOTO
NPUMEHEHHs aKTHBHBIX W HMHTEPAKTUBHBIX ()OPM TPOBEACHUS 3aHATHH. AyauTopHas paborta
o0yJaromuxcst MpeaycMaTpuBaeT JICKIUU-TIPE3EHTAllUM, aHAJIW3 MPAaKTUYECKUX CUTYaIuil,
HOJTrOTOBKY IOKyMEHTOB.

HNudopmannonHbie 00pa3oBaTeibHbIE TEXHOJOTMH PEATH3YIOTCS MyTEeM aKTHBU3AIMU
CaMOCTOSTEIIbHON paboThl 00ydJaromuxcs B ”HPOPMAIIMOHHON 00pa30BaTeIbHON Cpejie.
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Bce aynutopHble 3aHATHS TPECIEAYIOT IENb 00eCHeueHHsI BBICOKOTO TEOPETHYECKOTO
YPOBHSI U IPAKTUYECKOM HAIIPaBIEHHOCTU O0Y4YEHHUS.

Ilo0zomoeka K 1eKUUOHHBIM 3AHAMUAM

B xone nexuuii npenojasarens U3J1araeT U pa3bsCHAET OCHOBHBIE U HauOoJIee CI0XKHbIE
MOHATHUS TEMBI, & TAK)KE CBSA3aHHBIC C HEW TEOPETUUECKHE M TPAKTHUECKUE MPOOJIEMBI, TaeT
PEKOMEHIALMH 110 MOJArOTOBKE K 3aHATHSIM CEMMHAPCKOIo THUIIA U CaMOCTOsITeNbHOU pabote. B
XO0JIe JIEKIIMOHHBIX 3aHATHI O0O0ydJaromemycsi CleIyeT BECTH KOHCIEKTUPOBAaHHE Y4eOHOTO
MmarepHaa.

C uenpio o0ecrneyeHHs YCIEIIHOTO OCBOEHUS IUCIHIUIMHBI OOYYaIOLIMIiCS JOJDKEH
rOTOBUTHCA K Jiekuuu. [Ipu 3TOM HE0OX01UMO:

- BHUMATEIbHO POYNTATh MaTepHall MPEAbIIYIICH ICKINH;

- 03HAKOMUTbHCS C y4eOHBIM MAaTE€PUAJIOM JIEKIIMU 110 PEKOMEH/I0BAaHHOMY YY€OHUKY U/HUIIH
yueOHOMY TOCOOHIO;

- YSICHUTh MECTO U3y4aeMoi TeMbI B CBOEH Mo eccHOHAIbHON MOATOTOBKE;

- 3amUcaTth BO3MOXKHBIE BOIIPOCHI, KOTOpBIE OOYYAIOLIUICS MpEAroiaraeT 3aaaTh
IPEeroJIaBaTelto.

Iloozomogka K 3anamuam cemunapcKozo muna

OTOT BUJI CAMOCTOSATENILHOM PabOThl COCTOUT M3 HECKOJIBKHMX 3TAIlOB:

1) moBTOpEeHHE M3yueHHOro Matepuaia. il 3TOro MCHOJb3YIOTCS KOHCIEKTHI JICKIIUH,
PEKOMEH/I0BaHHAsl OCHOBHAsI U JIOIOJIHUTEIIbHAS JINTEpaTypa;

2) yriyOnenue 3HaHMM 1o Teme. [l 3TOro peKoMeHIyeTcs BBINHUCATh BO3HUKIIHE
BOIIPOCHI, UCTIOJIb3yEMbIE TEPMUHBI;

3) MOArOTOBKA JOKJIAIOB IO TeMaM, HpeJlaraéMbIM IpenojaBaTeieM, WIA aHaIu3
NPaKTUYECKUX CUTYaAIU U Jap.

[Tpu MOATOTOBKE K 3aHATUSM CEMHHAPCKOTO THIIA PEKOMEHIYETCS C LENbI0 MOBBIIICHUS
uX 3QPEKTUBHOCTH:

— YZACTSTh BHUMaHHE pa300py TEOPETUIECKUX BOIIPOCOB, 0OCYXK/TaEMBIX Ha JICKIIUSX;

— yIeNnATh BHUMaHHE KPAaTKOMY IOBTOPEHHIO TEOPETHUECKOro Marepuaia, KOTOPBIH
UCTIONIB3YETCS ITPH BBITIOJIHEHUH MTPAKTHYECKHX 3/ 1aHUH;

— BBIIIOJIHATH BHEAYAUTOPHYIO CAMOCTOSATENbHYIO paboTy;

— CTaBUTh TPOOJEMHBIE BOMIPOCH], IO BO3MOXXHOCTH HCIOJIB30BAaTh TPUMEPHI C
NPAaKTUYECKUM COJIePKAHUEM;

— BKJIIOYATHCS B WCIOJB3YyEMbIE TIPU MPOBEJICHUN TPAKTUYCCKUX 3aHSATHH aKTHBHBIC U
UHTEPaKTHUBHbBIE METO/Ibl O0yUEHHUS.

[Ipu pazbope mpuMepoB B ayauTOpPUHM WM JOMa IENecOO00pa3HO KaXKIbIM HMX HHUX
000CHOBBIBAaTh TEMHU MJIM UHBIMU TEOPETUUECKUMH TOT0XKEHUSIMHU.

AKTHUBHOCTB Ha 3aHATHUSX CEMHHAPCKOTO THITA OLIEHHUBAETCS 110 CIEAYIOIINM KPUTEPHSIM:

— OTBETHI Ha BOMPOCHI, IIpe/IaraeéMble IpenoiaBaTesieM;

— ydYacTHe B JUCKYCCHSIX;

— BBINIOJTHEHNE TPOEKTHBIX M UHBIX 3a/IaHUI;

Opzanuzayusa camocmoamenvHoil padomol

CamocrosarenbHas pabora oOydaromuxcs IpeJICTaBiIseT cOoO0M Mpolecc akTHUBHOTO,
I[EJICHANPABICHHOTO MPHOOPETeHNsT UMM HOBBIX 3HAHWH, YMEHHI 0e3 HermocpeJICTBEHHOTO
y4acTHs MperoiaBaTens, XapakTepU3yIOIMHCs IpeAMETHON HalpaBIeHHOCThIO, 3()(HEeKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yNIbTaTOB JACSITEIHHOCTH 00yJaroIIerocs.

3amauaMu CaMOCTOSITETLHON paOOTHI SBIISIFOTCA:

— CHCTeMaTH3alsl W 3aKpeIUIeHWEe TOJYYCHHBIX TEOPETHYECKHX 3HAaHWUH U
NPAaKTUYECKUX YMEHHUI U HaBBIKOB 00OYUaIOINXCS;

—  yrayOlleHWe U paclIipeHne TEOPETHUECKUX 3HAHU,

— (QopmupoBaHume  yMEHUH  HCHOJB30BATH  HOPMAaTUBHYIO M  CIPABOYHYIO
JOKYMEHTAIHIO, CIIELUATIbHYIO JINTEPATYpPY;
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— pa3BUTHE  T[O3HABATEIbHBIX  CHOCOOHOCTEH,  AKTUBHOCTH  OOYYaroLIUXCH,
OTBETCTBEHHOCTH M OPraHU30BaHHOCTH;

— (QopMupoBaHHEe CaMOCTOSITEIBHOCTH  MBIIUICHUS, TBOPYECKOW WHHIIMATHBHI,
CHOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPIIEHCTBOBAHUIO M CaMOpeaIN3alii;

—  pa3BUTHE UCCIIEN0BATEIbCKUX YMEHUM U HABBIKOB.

IIpy u3ydyeHUM AMCLUIUIMHBI OpraHM3alus CaMOCTOATENbHOM paboThl 0Oy4YarOUIMXCS
IpeCTaBisieT COOOH €IMHCTBO TPEX B3aUMOCBSI3aHHBIX (OpM:

1) BHeayauTOpHAst caMOCTOSITENbHAs PaboTa;

2) ayauTopHas  caMmoCTOsITeNlbHas  paboTa, KOTOpash  OCYILECTBISETCS  I0A
HEINOCPEACTBEHHBIM PYKOBOJCTBOM IIPENONABATENs IPU NPOBEICHUH MPAKTUYECKUX 3aHATUN U
BO BpEMS UTEHUS JICKLUI;

3) TBOpuecKasi, B TOM YHCJIe Hay4yHO-HCccieloBaTeabckas padora.

Ilepen BeIOMHEHHEM OOYYAIOUIMMUCS BHEAYTUTOPHON CaMOCTOSTENBHOW paboThI
IIpenoaaBaTellb MOKET 1aBaTh Pa3bsICHEHMS 110 BBIINIOJIHEHUIO 3a/1aHUs, KOTOPBIE BKIIIOYAIOT:

— LeJb U COICpKAHUE 3a/IaHus;

— CPOKH BBIIIOJIHEHUS;

— OPHUEHTUPOBOYHBII 00BEM PadOTHI;

— OCHOBHBIE TpeOOBaHUS K pe3yibTaTaM padoThl U KPUTEPUH OLIEHKHU;

— BO3MOXHbIE€ TUIIMUHBIE OIIUOKU IIPU BBITIOJHEHUH.

KoHTposb pe3yabTaToB BHEAY TUTOPHOIN caMOCTOATENbHOIN paboThl 00YyJaOLIMXCS MOXKET
NPOXO/UTH B MUCbMEHHOM, YCTHOW WIJIM CMEIIaHHOH (hopme.

Wuorpa npenopaBatens [Uisi TEMATHYECKUX 3aHATUAX CEMHUHAPCKOrO THUIA IOPYdYaeT
oOyyaromuMcsl MOAroToBUTH Jokiaj. [Ipy moaroroBke gokiaza, IMOJB3YACh Pa3IMYHBIMU
UCTOYHHKaMU (y4yeOHOM M crHeuuanbHOM JauTepaTypod, B TOM 4YHCIE MOHOTpapusIMH,
TUCCEepPTAllUsIMU W CTaThsIMH, HMH(POPMALMOHHBIMA  HCTOYHUKAMH,  CTaTUCTHUECKOU
uHpopManreil, HOpMaTUBHBIMU MTPABOBBIMU aKTaMH U T.J.), HEOOXOAMMO MOJTHOCTBIO PACKPBITh
TeMy, ITOCIIEIOBATEIbHO U3JI0KUTh HCTOPUIO BOIIPOCA, UMEIOIINECS TOUKU 3pEHUs, COOCTBEHHbBIE
BbIBOIbI. HeoOxoaumo m3beraTb HEMpOBEpEHHOW HH(OpPMAallMU, OrOBapHUBaTh JIETMTHMHOCTh
UCTOYHUKOB. OO0s3aTeIbHBIM SIBJISIETCSI CONPOBOXKICHUE JOKIJIaJa 3JIEKTPOHHOM Ipe3eHTalueH,
c/enaHHoM B penakrope Power Point. DnexkTpoHHas mpe3eHTalnus BKIOYaeT: TUTYIbHbIHN caiif ¢
yKazaHueM Tembl jokiana, @.M.0. oGyyaronierocsi; OCHOBHbIE MOJIOKEHHUS JAOKJIaAa, BBIBOJIBI U
3aKJIFOYUTENBHBIN Claiii CO CIIMCKOM MCTOYHUKOB U OnarogapHocThio (8—10 cnaiino). Craiiibl
MOTyT OBITH TPOHYMepoBaHbl. L{BeToBo QoH ciaii10B mogdoupaeTcs Tak, YTOObI Ha HEM XOPOIIO
Obul BueH TekcT. Ciymas JOKJIaabl W BBICTYIUIEHUS Ha 3aHITUH CEMHHApCKOTO THIMA WU
PEIUIMKH B X0J1€ IUCKYCCUH, 00Y4aIOIKUMCS BaXKHO HE TOJIBKO yBa)kKaTh MHEHUE cOOECEeTHUKA, HO
U HCHOJb30BaTh HABBIKM AKTUBHOTO WM peQIIEKCUBHOIO ClyllaHus (He nepeOuBaTh, jAaBas
BO3MOXXHOCTh ~ IIOJIHOCTBIO  BBICKa3aTh CBOIO TOYKY 3PEHHS, HEMOHSATOE YTOYHSTH,
nepedopMyIupys BbICKa3aHHOE U T.I1.).

Iloozomoexa k npomexcymounoi ammecmayuu

Busiom npomMexyTouHOM aTTecTaluy 10 JAaHHON JUCLIMILIIMHE ABISETCS caada 3adera. [Tpu
MIPOBEJICHUH MTPOMEXYTOUHON aTTECTAllMM BBISICHSETCS YCBOCHHE OCHOBHBIX TEOPETUUYECKUX U
IIPUKJIAHBIX BOIIPOCOB IIPOrpPaMMbl U YMEHHE NPHUMEHATH MOJIYYEHHBIE 3HAHMS K PELICHHUIO
MpakTHYeCKHX 3a/ad. [Ipu moAroToBke K 3aueTy yuyeOHbIN MaTepran peKOMEHYeTCsl TOBTOPATH
1o yueOHOMY M3JaHUIO, PEKOMEHJOBAHHOMY B KaueCTBE OCHOBHOMW JIMTEPATyphl, © KOHCIEKTY.
3aueT MpOBOAMTCS B HA3HAYEHHBIH JIeHb, 10 OKOHYAHWU W3Y4YeHUs aucuuIuIMHbBL. [locne
KOHTPOJILHOTO MEpOIPHATHS MIPET01aBaTellb yYUTHIBAET aKTUBHOCTh PabOThI 0Oydaroierocs Ha
ayJUTOPHBIX 3aHATHX, KAUECTBO CAMOCTOSITEIbHON pabOThl, pe3y/bTaThl TEKYIIEH aTTecTaluy,
MIOCELAEMOCTh U BBICTABIISIET UTOIOBYIO OLIEHKY.

H3yuenue Oucyuniunvl ¢ UCNONBL306AHUEM OUCHAHUUOHHBLIX 00pA306amMeIbHbIX
mexnono2uu

IIpy u3ydeHMM IUCHMIUIMHBI C HCIOJIb30BAaHMEM TUCTAHIMOHHBIX 00pa30BATENIbHBIX
TEXHOJIOTUH HEOOXOJMMO JIOTIOJHUTENIEHO PYKOBOJCTBOBATHCS JIOKAIBHBIMA HOPMAaTHBHBIMU
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aktamu ['OY BO KPAI'CuY, pernaMmeHTUPYIOIIMMH OPraHU3alUI0 00pa3oBaTeIbHOIO Ipoliecca
C MCII0JIb30BaHUEM JIMCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTH.

PA3JEJI I111. OHEHOYHBIE MATEPUAJIBI

8. KoHTpoJ/IbHO-U3MepuTeIbHbIE MATEPHUAJIbI, HEO0OX0AMMbIe /IJIsl IPOBEPKH
c¢opMHPOBAHHOCTH MHAMKATOPOB JOCTHKEHUS KOMIIeTeHIUI (3BHAHUM, YMEHUH U
HABbIKOB)

8.1. 3aoanusa ona npoeedenus mexyuiezo KOHmMpOas

3aoanue 1. Ilpoananusupyiime cumyayuro u omeemuime Ha 60NPOC.

I'paxxnanun Hanpasuia 3anpoc 11.01.2011 B HanoroBelil Opran 1Mo MeCTy >KUTENbCTBA 10
AJICKTPOHHOW TMOYTE W TMOMPOCHJI OTBET MPUCIATh TAK)KE Ha AJICKTPOHHBIA MOYTOBBIA ajpec,
yKa3aHHbII B 3ampoce. OJIHAKO HAJIOTOBBIM OpraH OTBET HampaBWJ Ha OyMa)kKHOM HOCHUTENE Ha
ajZipec Mo MECTY KUTEIbCTBA IpakJaHWHA. BripaBe nu rpaxjaaHe Ha 3ampoChl, HANPaBJICHHbBIE B
HAJIOTOBBIE OPraHbl MO 3JIEKTPOHHOM 1MOYTe, MOTy4YaTh OTBETHI TAKXKE IO AJIEKTPOHHON mouTe?

3aoanue 2. llpoananusupyiime cumyayuio u omeemsme Ha 60NPOC.

B opran MyHuUIIMNIANBbHOIO KUJIMIHOTO KOHTPOJIS (J1ajee — OpraH KOHTPOJIs) MOCTYIHIIa
KOJUIEKTUBHAsA >Kanoba >KWJIBIIOB MHOTOKBAapTUPHOrO JOoMa Ha Oe3deiicTBHE yMHpaBIsIOLIEi
KOMITAaHUU T10 OTHOIIEHHWIO K OOS3aHHOCTH OCYIIECTBIISATH COJIEP)KAHHE M PEMOHT OOIIero
UMyIleCTBA. BrpaBe U opraH KOHTPOJS MPOBECTH BHEIUIAHOBYIO MPOBEPKY YIPABISIOMICH
KOMITaHHH, €CJTU Kajio0a He MOJIIMcana, a yKa3aHbl TOJbKO pekBu3UTHI xmiblioB: O.M.0., aapec,
tenedon?

3aoanue 3. Ilpoananuzupyiime cumyayuro u omeemovme Ha 60NPOC.

B MecTHyI0 agMUHUCTpalMIO MOCENeHUs (Ha UMA IJ1aBbl MECTHOM aJAMMHMCTPAIVH)
HoCTynuiIa >kajoba OT TpakJaHWHA Ha HEHCIIOJHEHHE JOJKHOCTHBIMU JIUIIAMU MECTHOM
aJMMHHMCTpAIMK 00sI3aHHOCTEN MO JIMKBUAALMM CTUXUWHON CBAJKU CTPOUTENIBHOIO MYyCOpa,
pacIoyo’KeHHOM BO3Jie ero goma. [ 1aBa MecTHOM aIMUHHUCTPALIMH, TOJTYUYHMB YKa3aHHYIO kano0y,
HallpaBUJl €€ JUIl PACCMOTPEHUs HA4daJlbHUKY KOHTPOJBHOIO JENAapTaMEHTa MECTHOM
aaMuHucTpanuy. OJIHaKO B YCTAHOBJIEHHBIH 3aKOHOM CPOK *kajto0a He Oblila pacCMOTpEHa, OTBET
Ha Hee 3asBUTENI0 He HanpasiieH. Hecer i rimaBa MECTHOM aJMUHUCTPAlMU OTBETCTBEHHOCTb 32
yKa3zaHHoe 0e3/eliCTBUE, IPUTOM, YTO B TOJTHOMOYUS IJIaBbl MECTHOM aJIMUHUCTPAIMHU (COTIACHO
KOHTPAKTY) BXOJAUT KOHTPOJIb 32 UCIIOJIHEHUEM MOPYUYEHHH ero MoAYNHEHHBIMU?

3aoanue 4. Cocmasbme u ogopmume npukas nNO OCHOBHOU OeAMEeNbHOCMU, U Opyaue
pacnopsaodumenvhble 0OKYMeHmMbl, He0OX00UMble 8 OAHHBIX CUMYAYUSAX.

Ha MockoBckoM KOMOMHATE 10 MPOU3BOACTBY MY3BIKAJIIbHBIX HHCTPYMEHTOB U MeOenn
(rocynapcTBeHHOE MpeanpusiTie), KOTOpbIi BXxoauT B KoHllepH 1m0 pa3paboTKe U MPOU3BOACTBY
OPOAYKIMH My3bIKanbHONH mpoMbinuieHHOCTH (POCMY3IIPOM), neiictByer Ilonoxkenue o
IPEMUPOBAHUM PYKOBOJHUTENEH 11EX0B, OT/IENOB U c1yk0, yrBepxaeHHoe 05.01.2003 Ne 27.

12 ampens Texyuero rojaa aupektop komOuHata B.M.JlaproHOB mopyuusl HadaJlbHUKY
oTaena Tpynaa u 3apaboTHoi miaatel MapkoBy H.I'. paccuntats pasmep nmpeMuu pyKoBOJIUTENSIM
OTJIEJIOB, IIEXOB M CIyX0 KOMOMHaTa mo uToram paboThl 3a MEpBbIM KBapTan K 15 ampens, a
riaBHoMy Oyxrantepy komOuHata Tpommnoit C.I'. — opraHu3oBath BhIIUIATY peMuu K 20 anpens
TEKYIIEro roja.

Havanenuk miuanoBo-3koHoMu4eckoro otnena MatseeBa C.H. u rmaBHBIN Oyxrantep
Tpomuna C.I". 3aBH3UpOBaAIIA MPOEKT MPHKa3a JUPEKTOpa KOMOMHATA.
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3aoanue 5. Cocmasbme u oghopmume npomoxo, He0OX0OUMbLL 6 CleOVIoujeli CUMYayuu’

Hupexnus OO0 «Actpes» (Cankt-IletepOypr) 12.08.200 1. mpoBeso cBoe ouepeHoe
3acemanue, Ha kotopom mpucyrctBoBain BocrpsikoB C.T., Crymgme I1J., Jlebenes N.M.,
Amnronos I1.JI., lllentynosa B.I"., Tumodeer A.A., Ctynoa M.M.

Ha 3acenanuun o0cyxaaoch JiBa BOIpoca: 0 Xoje pekjaamMHoil kammanuu B 111 kBaprane
200 r. ¥ 0 mepexojie Ha HOBYIO CUCTEMY BBITUIATHI IPEMUATbHBIX.

[To mepBOMy BOIIpOCY CIylIagu COOOLICHHE HavyaJbHHKA OTAeNa pekiambl BocTpsikoBa
C.T., Texct cooOmieHus KoToporo ObuT mepeaan cekperapro 3aceganus H.Jl.benooii. [ToaTomy
K€ BOIIPOCY BBICTYNHJI (PMHAHCOBBIN qupekTop TumodeeB A.A., KOTOPBIA 0100pHIT yBETHUCHHE
pacxo10B Ha HapyxHyto pekinamy B LI kBaprane 200 1. Ha 5%.

ITo BrOopomMy Bompocy cuenan coobmenue CtyinoB M.U. U TEKCT COOOIIEHUS TaKXKe
nepenan cekperapto. Ilo manHomy e Bompocy BeicTynmiin AHToHOB I1.JI., HavanbHUK OTAENA
Kazapos, u Jlebenes .M., nupextop no npoxaaxam. [1epBblif 0700puiI HOBYIO CUCTEMY BBITIATHI
MPEeMHUATBHBIX M PEKOMEHJOBAJ MOJArOTOBUTH HeoOxoaumble nokymeHTol k 01.09.200 r.
Bropoit npennoxxkusn qopaboTath HOBYIO CHCTEMY BBIILJIATHI MPEMUABHBIX M PEKOMEHI0BAI
IIPOBECTHU TOJIOCOBAHME IO TAHHOMY BOMPOCY Ha 00111eM COOpaHuH TPYAOBOTO KOJUIEKTHBA.

B wurore 3acenanusi ObUTM NPHUHATHI cleAytomue pemenus: 1. OxoOputs padoty oraena
pexiambl B Il kBaprane 200 r. 2. [IpoBectu oOmiee coOpaHHe TPYAOBOrO KOJIJIEKTHUBA MO
BOIIPOCY O MEPEX0/i€ Ha HOBYIO CUCTEMY BBITIIATHI TpeMuaibHbIX 15.08.200  r. OTBETCTBEHHBIM
3a MOArOTOBKY coOpaHus Oblia Ha3HaueHa 3aB.kaHuenspueii Lllentynosa B.T.

Co6panue Ben npenaceaatens O.A. PymsHiies.

3aoanue 6. Cocmasvme u opopmume axm:

Komucceuss nop npezacenarenbcTBOM HadallbHUKA TEXHUUECKON rpymiibel A.A.BoioBoro u
wieHoB komuccuu bopucosa M.YO., HayanpHUKa aAMUHUCTPATUBHO-XO3SIICTBEHHOIO OT/IENa,
CmupnoBa JLII., O6yxranrepa, u PomanoBoii UK., opuc-menemxkepa, 3AO «JleoHTus» Ha
OCHOBaHUU JOKJaAHOU 3amucku oduc-menemxepa M. K.Pomanosoit 11.07.200 1. mpoBena
IIPOBEPKY TEXHMUYECKOTO OCHAIEHUS IMPUEMHOM TE€HEPAJIbHOIO JUPEKTOpa W IpU3HAIA
HETOJIHBIMU JIJIS SKCIUTyaTallii KOMUPOBAIbHBIN anmapar Xerox 345(1 m.), mpenep (MHB.HOMEp
367, 1 mrt.), ¢pakc 47823 (1 wr.). [IpuzHanHass HENPUTOJAHON IS SKCIUTyaTallMu TeXHUKa Oblia
nepegaHa Ha ckyaf npeanpusatus. [1o ycraHoBieHHOMY (akTy KOMUCCHS COCTaBUJIA aKT IIpUeMa-
nepeaayr OprreXHUKH B 3 9K3. (1 9K3. — HAYabHUKY aIMUHUCTPATUBHO-XO035IIICTBEHHOTO OT/iEa,
2-i1 — rmaBHOMY Oyxranrepy, 3-ii — B neno 23-02), KOTopblif OBUT yTBEP)KICH T'€HEPaTbHBIM
nupexktopoM I1L.U. CrenaHoBbIM.

8.2. Bonpocwl 0112 no02omoeKu K 3auemy

Bunb knaccudukanuii JOKyMEHTOB.

Knaccudukanus no pyHKIHOHATEHOMY IPU3HAKY.
CucreMbl TOKyMEHTAIUH.

Cucrema OpraHu3allMOHHO-TIPABOBON JOKYMEHTAIUU.
Cucrema pacnopsIuTeNIbHON TOKyMEHTALUH.

Cucrema nHGOPMAIMOHHO-CIIPABOYHOM TOKYMEHTAIIUH.
CucreMa OTYETHON TOKYMEHTAIUH.

Cucrema y4eTHOM TOKYMEHTAIIUH.

. Cucrema 10roBOpHOMN JOKYMEHTALIHH.

10. IlpaBuna odopmienuss pekBu3uTOB «l'ocynapctBeHHbli repd Poccuiickoii
Oenepannn, repd cyobekta Poccmiickoit ®eneparuu, T1ep0d (TepaibIMUECKHil  3HAK)
MYHHIIMIIATILHOTO 00pa3oBaHusl); SMOIeMa; TOBAPHBIN 3HAK (3HAK 00CTYKUBAHUSA ).

11. IlpaBuna odopMieHUs PEKBU3UTOB «HAMMEHOBAaHWE OpraHU3aIllMd — aBTOpa
JOKYMEHTa»; «HAaUMEHOBAaHHUE CTPYKTYPHOrO TMOApA3/JCICHUs — aBTopa JOKYMEHTay;
«HAMMEHOBAHUE JOJKHOCTH JIMLA — aBTOPA JOKYMEHTA».
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12.

[IpaBuna odopmiieHUs] PEKBU3HTOB «CIPABOYHBIE JaHHbIE 00 OpraHu3alun» U

«CCBhUIKa Ha PETUCTPALIMOHHBIA HOMEpP U J1aTy MOCTYIHUBIIETO JTOKYMEHTaY.

13.

[TpaBuiia ohopMIICHUS PEKBU3UTOB «HAMMEHOBAHUE IOKYMEHTaY, «1aTa JOKYMEHTA,

((pel"I/ICTpaHI/IOHHHﬁ HOMEP JOKYMCHTa».

14.
«ampecar».
15.

[TpaBuna odopmileHHsS PEKBU3HTA «MECTO COCTABJICHUS (U3JaHUS) TOKYMEHTa»,

[TpaBuna odopmieHuss peKBU3UTOB «rpu( OrpaHUYEHHUS JOCTyNa K JOKYMEHTY»,

«3aroJIOBOK K TCKCTY».

16.
17.
18.
19.
20.
21.
TTOIITHCH ).
22.
23.

[TpaBuna opopmiIeHHS PEKBU3UTA JOKYMEHTOB «TpU( YTBEPKACHUS TOKYMEHTA.
[TpaBuiia opopmileHHS PEKBU3UTA TEKCT JOKYMEHTa.

[TpaBuia opopMIICHHUS PEKBU3UTA «OTMETKA O MPHIIOKECHUM.

[TpaBuiia opopmiieHUs PEKBU3UTA «TPUQ COrIACOBAHUS JOKYMEHTA.

[TpaBuna opopMIIeHUS PEKBU3UTA «BH3a».

[IpaBuna odopmieHUS PEKBU3UTOB «IIOMAMUCH» U «OTMETKA OO0 BJIEKTPOHHOM

[TpaBuna opopmiieHUsI PEKBU3HUTA «I1€YATh.
[TpaBmia ogopMIICHHS PEKBHU3UTOB «OTMETKAa 00 WCIOIHHUTENEY; «OTMETKa O

3aBCPCHUUN KOIIUH.

24,

[IpaBuna opopmiieHUsT peKBU3UTOB «OTMETKA O TIOCTYIJICHUH JIOKYMEHTa»; «OTMETKA

O KOHTPOJICH»; KOTMETKA O HAIIPABJIICHUU JOKYMCHTA B JCJIO».

25.
26.
27.
28.
29.
30.

3aIIiuCKH.

31.
32.
33.
34.
35.
36.
37.

[TpaBuiia opopmIIeHNS PEKBU3UTA «PE3OTIOLUSY.

Bunpr 6;1ankoB. O0muii 61aHK OpraHu3aIiy.

Bunpr 6:1arK0B. biiaHk nmrckMa opraHu3aliim.

Buner 6;1ankoB. bank KOHKpETHOTO BUJIa IOKYMEHTA.

®opmynsp npukasa (pacrnopsuKeHus).

Qopmynsp HHPOPMAIMOHHO-CIIPABOYHOTO JIOKyMEHTa Ha TpHUMEpE CIIy:KeOHOM

Dopmynsap NpeacTaBiIeHUs.

DopMyIsIp 3asBKH.

Dopmynsp 3asBICHHUS.

®opmyssp NPOTOKOIIA 3aceJaHus (COBEIIAHMUS).
DopMmysp axra.

DopMyIsp EI0BOTO MUCHMA.

Buae! nenoBeIx nucem.

8.3. Bapuanm 3adanuii 013 npoeedeHus RPOMeENCYmoUH020 KOHMPONs

Ilpu npoeedenuu 3awema 6 YCMHOU/NUCbMeHHOU ¢hopme 6 Ourem exooum 1
meopemuuecKull 60NPoOC U NPAKMUYECKoe 3a0anue.

1.

Buaer Ne

Oco0OeHHOCTH  OTAENBHBIX BHUJAOB PACHOPSAUTENBHBIX JIOKYMEHTOB (IIPHKa3,

pacmopsbKeHue, ykas, yKka3saHue).
2. [TpakTryeckoe 3agaHue.

8.4. Temamuxka Kypcosvix pabom
W3ydeHre AUCIMILTMHBI HE TIPE/oaraeT HalmucaHue KypcoBoil paboThI.

9. KpnTepml BBICTABJICHUA OLCHOK I10 pe3yJbTaTaM U3YYCHUA TUCHUIIIMHBI
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OcBoeHne 00ydaromuMces Kax10i yueOHON JAUCIMIUIMHBI B CEMECTPE, HE3aBUCHMO OT €&
obmeit  Tpymoémkoctr, oreHuBaercs 1o 100-0ammpHOM 1IKajge, KOTopas 3aTeM IIpH
POMEXKYTOYHOM KOHTpPOJIE B (hopMe SK3aMeHa EPEBOTUTCS B TPAIULIMOHHYIO 4-0aJITbHYIO OLIEHKY
(«OTIIMYHOY», «XOPOIIO», «YAOBIETBOPUTEIBHO», «HEYIOBIECTBOPUTEIHHOY»), @ MPHU KOHTPOJIE B
dopme 3auéra — B 2-0aTbHYIO («3a4TEHO» WK «He3auTeHO»). JlanHas 100-0aipHas mkana mpu
HEOOXOIMMOCTH COOTHOCUTCA C EBpormelickoil cucreMoil mepeBoja M HAKOIUICHHS] KPEIUTOB
(ECTS).

Coomnowenue 2-, 4- u 100-6an1bHOU WKA OUCHUBAHUSL OCBOECHUSL
obyuawumucs yueonou oucyuniutnwvl co wkarou ECTS

Ouenka
N . Cymma 0asiioB Ouenka
no 4-0anbHOM 3auért I'papauus
Mo AUCHUIIHHE ECTS
KaJje
5 (OTIM4YHO) 90 - 100 A OTimyHO
4 (xopor1o) 85 -89 B Ouyenb XOpo1IO
Jaureno 75—-84 C Xopomio
3 70-74 Y 10BIETBOPUTETHLHO
D
(YmoBieTBOpUTEN 65 —69
bHO) 60 — 64 E [TocpencTBeHHO
2 He Huxe 60 F HeynosnerBopurensHo
(HEey1OBIETBOPUT 3a4TE€HO
€JIbHO)
Kpumepuu oyenox ECTS

«OTANYHOY» — TEOPETHUYECKOE COAEPIKAHHME AUCUUIIIMHBI OCBOCHO IMOJHOCTHIO,
0e3 mpoOesoB, HEOOXOIUMBIE TMPAKTHYECKHUE HABBIKU PAOOTHI ¢ OCBOCHHBIM
5 A | matepuanoM chopMHpOBaHBI, BCE€ MPEAYCMOTPEHHBIE MPOTPaMMON OOYUECHHS
yueOHbIC 3aJaHHs BBHITIOJHEHBI, KAaUYeCTBO WX BBHIMIOJHCHHS OIICHCHO YHCIIOM
0asoB, OJIM3KUM K MAaKCUMaIbHOMY

«O4YeHb XOpOIIO» — TEOPETHUYECKOE COJCPKAHUE JUCIUIUTMHBI OCBOEHO
MOJTHOCTHIO, 0€3 MpoOenoB, HEOOXOIUMBbIE MPAKTUYECKHUE HABBIKU pPaOOTHI C
OCBOCHHBIM MAaTEpPHAJIOM B OCHOBHOM C(HOpPMHPOBAHBI, BCE MPEIyCMOTPECHHEIC
nporpaMMoil oO0ydyeHusi yueOHbIe 3aJaHUs BBIIOJHEHBI, KAYECTBO BBIMOTHEHHS
OOJIBIIMHCTBA M3 HUX OIEHEHO YHUCJIOM OallIoB, OJHM3KHM K MaKCHMaJIbHOMY,
OJIHAKO €CTh HECKOJIbKO HE3HAUUTENBHBIX OIMHUOO0K

«X0po110» — TEOPETHIESCKOE COIeP KaHNE TUCITUTUTMHBI OCBOSHO TTOJTHOCTEIO, 03
mpo0OesioB, HEKOTOPHIE MPAKTUYECKHE HABBIKKA PA0OTHI C OCBOCHHBIM MaTepHaIOM
c(hOpMHPOBAHBI HEJOCTATOYHO, BCE MPEIYCMOTPEHHBIE MPOrPaMMOi 00ydYeHHS
yueOHbIC 3a/1aHUs BBIMIOJIHEHBI, KAY€CTBO BBHITIOJHEHHUS HU OJIHOTO U3 HHUX HE
OIICHCHO MUHMMAJIbHBIM YUCIIOM 0aJUIOB, HEKOTOPBIE BUIBI 33JJaHUI BBITOJTHCHBI
C ommoKamMu

«Y10BI€TBOPUTEJIBHO» — TCOPETHUECKOE COJICp)KAaHUE JUCIUTLIMHBI OCBOCHO
YaCTUYHO, HO MPOOENsl HEe HOCSIT CYIIECTBEHHOTO XapakTepa, HeoOXOIHUMBIe
MPAKTUYECKHE HABBIKKM Pa0OTHI C OCBOCHHBIM MaTepHAIOM B OCHOBHOM
c(hOpMHUPOBaHbI, OONBIIMHCTBO MPEIYCMOTPEHHBIX MPOrpaMMOil OOydeHHUS
y4eOHBIX 3aJlaHWil  BBIMIOJIHEHO, HEKOTOpPhIE W3 BBHIMOJHEHHBIX 3a/IaHUM,
BO3MOYHO, COJIEPKaT OMIMOKH
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«IlocpeacTBEHHO» — TEOPETUUYECKOE COAECPKAHUE JHUCLHMIUIMHBI OCBOEHO
YaCTUYHO, HEKOTOPBIE MPAKTHYECKUE HABBIKU PaOOThI HE C(HOPMUPOBAHBI, MHOTHE
MPelyCMOTPEHHBIE MPOrpaMMoOil oOyueHus ydueOHbIe 3aJaHMsi HE BBIMOJIHEHBI,
1100 Ka4yecTBO BBHIMOJIHEHUS HEKOTOPBIX M3 HHUX OICHEHO YHCJIOM Oaos,
OJIN3KUM K MUHUMAJIBHOMY

«HeynoB/1eTBOPUTEJIBLHO» — TEOPETUYCCKOE COACpPNKAHUE IUCHUIUIMHBI HE
OCBOEHO, HEOOXOIUMBIC TIPAKTHUCCKHUE HABBIKK PabOThl HE C(HOPMUPOBAHBI, BCE
BBHITIOJTHCHHBIE YYE€OHBIC 3aJJaHMs COJEpIKaT rpyOble OMIMOKH, JOMOJHUTEIbHAS
camocTosITelIbHas padoTa HaJl MaTepUAIOM JMCIHMILIMHBI HE IPUBEIET K KAKOMY-

oo SHAYMMOMY ITOBBIIICHUIO KAYCCTBA BBINIOJIHCHUA y‘IC6HBIX 321I[21HPIIZ

o0yJaroumxcs.

pe3ynbTaThl 00ydeHus (yueOHbIe TOCTHXKEHUS) 0 AUCIUILITHHE.

OneHnBaHue pe3ysbTaTOB 00Y4YEHUs 110 AUCHUILIMHE OCYLIECTBISETCS B (POpME TEKYIIETO
U IPOMEKYTOUYHOU KOHTPOJISA. TeKyIIHii KOHTPOJIb B CEMECTPE MPOBOAUTCS C LENBIO0 00eCTIeueHUs
CBOEBPEMEHHOM OOpaTHOM CBsA3M, C LEJNbIO aKTHBHU3ALUU
OOBEKTOM MPOMEXKYTOUHOTO KOHTPOJSI SIBJISIFOTCS KOHKPETHU3UPOBAHHBIE

CaMOCTOSITEIILHOMI pa6OTBI

Cmpykmypa umo2080u oyeHKu 00y4arouuxcs

Kpumepuu u nokasamej OyeHUBaAHUsl pe3yabnamoe 06ylteHlxt}Z

Ne Kputepuu onenuBanus Toxazaresm
(omeHka B Oayiax)
1 | PabGoTa Ha ayIUTOPHBIX 3aHITHIX 20
2 ITocemaemMocThb 5
3 | CamocrosTenpHas pabora 15
4 | Tekyuas aTrecramnus 20
Hroro 60
5 | ITpome:xkyTOUYHAs aTTeCTALMSA 40
Bcero 100
Kpumepuu u noxazamenu oyenugarnus pe3yibmamos 00yueHus
8 PAMKAX AYOUMOPHBIX 3AHAMULL
Ne Kputepuu onienuBanus [TokazaTenu (o1ieHKa B
n/n Oanax)
1 [ToaroToBKa 1 BHICTYIUIEHHE C TOKIAJ0M 10 4 6amioB
2 AKTHBHOE y4acTHe B 00CYXJICHUU JOKJIaaa 2 Oaiuta
3 BrinorHeHNE MPaKTHYECKOTO 3a/1aHus (aHATN3 o 3 OauioB
MPAKTUYECKUX CUTYaIUH, COCTaBICHUE
FOPUMYCCKHX JIOKYMEHTOB U JIP.)
Bcero 20

Kpumepuu u nokasamenu oyenusanus pe3ynibmamos obyueHus 8 pamKax noceujaemocmu
00Y4aAIOUWUMCSL AYOUMOPHBIX 3AHAMULL

Kpurepuu onieHuBaHus [oxazarenu
(oneHka B banax)
100% nocenieHne ayIUTOPHBIX 3aHATUN 5
100% mocemenne ayauToOpHbIX 3aHATHH. HeGombimoe 4
KOJIMYECTBO MTPOIYCKOB MO YBAKUTEIBHON MPUUNHE
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J10 30% nponyiieHHbIX 3aHITHI

J1o 50% npornyIieHHbIX 3aHSITHI

J1o 70% nponyiieHHbIX 3aHITHI

70% u Gosiee NpONYIIEHHBIX 3aHATUI

Ol W

Kpumepuu u noxazamenu oyenuganus pe3yibmamos 00yueHus
8 PAMKAX CAMOCMOAMENbHOU pabomyvl 00yUaArOWUXCS

Kpurepuu onieHuBanus

[Toxazarenu (omeHka B
Oaax)

Bce 3amaHus B pamkax caMOCTOSTENBHOI pabOThl BBITOJIHEHBI.
[Tpu 3TOM HCHONB30BaHA HOPMATHBHAS MIpaBoBas 0a3a, yueOHas
JauTepatypa, HaydHble paOoTel. B ciyuasx, rme TpeOyercs,
BBICKa3aHO COOCTBCHHOE MHEHHE II0 MPOOJIEMHBIM acleKTaM
Tembl. OTBeThl Ha 3amgaHusi O(QOPMIIEHBI B COOTBETCTBHH C
TpeOOBaHUSMU.

15-12 6asutoB

Bce 3amanus B paMKax caMOCTOSITEIIBHOM PaOOThI BBITOTHEHBI.
OaHako MMEITCS HE3HAYHUTEIbHBIE OMIMOKUA MM COOCTBEHHOE
BHJICHHE 10 TMPOOJEMHBIM acleKTaM TEMbl HEI0CTaTOYHO
apryMEHTHPOBAHHO.

11-9 b6amnoB

3amaHusl B paMKax CaMOCTOSATEIbHOH PaOOThl BBITOTHEHBI HIIU
BeinonHeHBI 80% 3amaHuii, HO B OTBETAX HAa HUX HMMCIOTCI
CephE3HBbIC OIIMOKH, OTCYTCTBYET COOCTBEHHOE MHEHHE I10
MTPOOJIEMHBIM aCIIEKTaM TEMBI.

8-5 6asutoB

3aaHus B paMKax caMOCTOATEIbHOU paOOThI HE BHITIOJTHEHBI UITU
BBITIOJIHEHO C TPYOBIMHU OIIMOKaMH, TPEOYIOITUMU CYIIIECTBEHHON
nopaboTKu

0 oautoB

Kpumepuu u nokazamenu oyenusanus pe3yibmamos o0yyeHus
8 pamKax mexkyujel ammecmayuy 8 YCmMHOU/NUCLMEHHOU

Kputepun orieHnBaHus

Tloka3arenu

(ouenka B Oanax)

3aHaHI/I€ IMMOJIHOCTBIO  BBIIIOJIHCHO, TIPAaBUJIBHO IIPHMCHCHBI
TCOPCTUUCCKUC MOJIOKCHUA JUCHUIIJIMHBL. OtmeuaeTcs YETKOCTD U
CTPYKTYPHPOBAHHOCTE HU3JI0OKCHUS, OPUTMHAJIbBHOCTH MBIINIJICHUA

20-17

3a,Z[aHI/IC IMMOJIHOCTBIO BBIMMOJIHCHO, MPHU MOATOTOBKC NPHUMCHCHDBI
TCOPETUYCCKUC TTOJIOKCHUA JUCIIMITIINHBI, HOTpe6OBaBHII/Ie
YTOUYHCHU A WJIM HC3HAYHUTCIBbHOI'O UCITPABJICHU

16-13

3amanne BBITIOJTHEHO, HO TEOpECTHYIECCKAad COoCTaBJIArOIIasa
HYXIaCTCA B ,HOpaﬁOTKe. Ha BOIIPOCHI 110 3aJaHUIO ObLIH JaHBbI
HEYETKHE WIIM YaCTUYHO OIIHOOYHBIE OTBETHI

12-5

3a/iaHue He BBITIOIHEHO WM MPH OTBETE CJIEIaHbI TPyObIe OLTHOKH,
JTEMOHCTPHUPYIOITHE OTCYTCTBHE TEOPETHYECKON Oa3bl 3HAHMMA
oOyuaromerocs
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Kpumepuu U nokazamejlu OYeHUBarHUusl pesyibmamoes 06yll€HI/l}Z
6 PAMKAX NPOMENCYMOUHO20 KOHMPOJIA

[IpomMexyTouHbIil KOHTPOJIb B (hOpMeE 3aueTa UMEET LIeJbI0 IPOBEPKY U OICHKY 3HAHHIMA

00y4aromuxcs Mo TEOPUH U IPUMEHEHHUIO [TOJIyYE€HHBIX 3HAHUN U YMEHUM.

Kpumepuu u nokazamenu oyenku pe3yibsmamos 3a4ema
8 YCMHOU/NUCbMEHHOU (hopme

Kpurepuu onienuBanus ITokaszarenu

(orieHka B Oayuiax)

IIPOJIEMOHCTPUPOBAHO JIOCTaTOUYHOE 3HAHUE MaTepuasla, 3HaHUE 40-15
OCHOBHBIX TEOPETUYECKUX MOHSATHH, YMEHHUE OPHEHTHPOBATHCS B
HOPMAaTHBHO-IIPaBOBOIl  0a3e; JOCTATOYHO IOCIIEIOBATEIbHO,
rpaMOTHO ¥ JIOTMUYECKHM CTPOWHO  HM3JIOKEH  MaTepHal,
IPOJIEMOHCTPUPOBAHO YMEHHUE JeNIaTh JOCTATOYHO 0OOCHOBAHHBIE
BBIBOJBI 10  M3JIaraéMOMy  MaTepHaly; C  HEKOTOPBIMH
HCTOYHOCTSAMHU BBIITOJHCHO NPAKTUYCCKOC 3a1aHNC
IPOJIEMOHCTPUPOBAHO HE3HaHHE 3HAYUTENIbHOM 4acTH 140
IIporpaMMHOIO MaTtc€purajia, HCBJIAJACHUC MMOHATUHHBIM arraparom
IMCUUIUIMHBI, HEYMEHHE CTPOMTH OTBET B COOTBETCTBHUH CO
CTPYKTYpPOI H3J1araeMoro BOIpoca; CIeIaHO MHOTO CYIIIECTBEHHBIX
OMOOK MpHU M3JI0KEHUH Y4eOHOro MaTepuasa; BBISBIECHO
HEYMEHHE JleNaTh BBIBOABI TI0 HW3JIAaraéMoOMy MaTepuaiy,
BBINOJIHUTh MPAKTHUECKOE 3aJJaHHE
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