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INOJO’KEHUE
O BUBJIMOTEYHO-UH®OPMAIIMOHHOM LHEHTPE

1. O0mue noJIoKeHus “

1.1. bubnuoreyHo-uH(pOpMaUMOHHbINA LUeHTp (nanee - ueHtp, bUILL) asnsercs
CTPYKTYPHBIM T0JIpa3/ie/ieHHeM rocyapCTBEHHOr0 00pa30BaTeIbHOrO yUpeXk/1eH s
Beicliero obpasoBanus «Komu pecryOnukaHcKas akaJeMus rOCyAapCTBEHHOMN
ciyx0bl W ynipaBiieHus» (J1anee - Akajemus), obecredruBaOIMM yueOHbI# rpoliecc
¥ Hay4YHbIe UCCIeA0BaHUs OUOIMOTEeYHO-UH(POPMALMOHHBIMHA PECYPCAMH.

1.2. Crpykrypa W wrarHoe pacnucande BUIL[ yrBepxknaroTcs npukazom
pekTopa AKaJleMHH.

1.3. BHII Bo3rnaBnsier Ha4aabHUK, KOTOPBIA MOJYUHSIETCS MPOPEKTOPY I10
uudpoBoi TpaHcpopMauMu (fajsiee - NPOPEKTOP) U PYKOBOACTBY AKaJeMHH.
PykoBoautens u Jpyrue COTPYAHHKH LEHTpa Ha3HA4YarOTCs Ha JOMKHOCTH U
0CBOOOXK/IAKOTCS OT JIOJKHOCTEH MPUKA30M peKkTopa AKaJeMHUH 1O TpeacTaBIeHUIO
HayalbHUKA LEHTpa, COIIACOBAHHOMY C  MPOPEKTOPOM MO  LUPPOBOH
TpaHCcHOpPMaLIUH.

1.4. LlenTp B cBOel aesaTenbHOCTH pykoBoacTByeTcs Konctutyumeit PO,
(denepanbHbBIMK 3aKOHAMHM M MHBIMM HOPMaTHBHO-NPaBOBbIMU akTamMu Poccuiickoii
denepauyy, HOPMATUBHO-NPABOBBIMU akTaMu B cdepe oOpasoBanus PO u
Pecnyonuku Komu, YceraBom Axkanemuu, npukKazaMu U PacropsiKeHUSAMM peKTopa
Axkagemun, a Takxke HactosAwuM [lonoxkeHuem.



1.5. OOsi3anHOCTM W  TIpaBa COTPYAHHUKOB ILEHTPAa  OMNPEAeNSAIOTCS
NOJKHOCTHBIMUA MHCTPYKLUSMU.

2. OcuHoBHble 3aaaun BUIL “

2.1. TTonnoe u onepaTuBHOE UH(OPMALIMOHHO-OMOIMOTEUHOE 00CTY)KHMBaHHE
o0yuaroumMxcs, COTPYAHUKOB, NperoaaBaTesield U IPYruX KaTeropuii royib3oparesei
B COOTBETCTBHHU C UX HH(POPMALUMOHHBIMU 3alIpocaMy Ha OCHOBE IMPOKOTO AOCTYTa
K poHaaM U UH(OPMALMOHHBIM pecypcam.

2.2. ®opmupoBanue OubruoTeyHoro (oHZa C yYeTOM HaIpaBICHHOCTH
peanu3yeMbIX 00pa30BaTe/IbHbIX [POrpaMM M B COOTBETCTBUM C OCHOBHBIMHU U
JIONIOJIHUTEIbHBIMM ~ 00pa3oBaTeIbHBIMH  MPOrpaMMaMH,  HH(OPMaLHOHHBIMH
MOTPeOHOCTAMU NoJb30BaTeseit OUOIMOTEUHBIX PECYPCOB U TEMATUUYECKHUM I1JIAHOM
KOMILIEKTOBAHUSI.

2.3. OpraHusauus M BeJEHHUE CIPABOYHO-TTOMCKOBOTO afmapata: CHCTEMDbl
KaTanoros, KapToTeK, 6a3 JaHHbIX, B TOM YMC/Ie B ABTOMATU3UPOBAHHOM PEXKUMeE.

2.4. PacmmpeHue accopTHUMeHTa HMH()POPMALHOHHO-OMOIUOTEUHBIX YCIYT,
MOBbILUEHHWE KX KauecTBa HAa OCHOBE TEeXHHMYECKOro OCHALUEHUsl LEeHTpa,
aBTOMAaTH3alMK MHPOPMALIMOHHO-OMOIMOTEUHBIX MPOLIECCOB.

2.5. Bocriuranue MHPOPMALMOHHON KYJIBTYpPBI: MOATOTOBKA MOJb30BATE/ICH
Juis  paboTbl  CcO  CHIpPaBOYHO-NIOMCKOBBIM  anmapatom  OuOiaMoTEe4YHO--
MH()OPMALMOHHBIX pecypcoB, B TOM YHCIE B aBTOMATH3UPOBAHHOM pEXKHME,
3JIEKTPOHHO-OMOIMOTEYHBIMU U CIIPABOUYHO-TIPABOBbIMU CUCTEMAMHU.

2.6. IlpoBeneHne HayyHBIX HCCIIEAOBAHMM M METOAMYECKOH paboTel MO
BOIpOcaM MH(OPMALMOHHO-OUOITMOTEUHOTO 00CTYKUBAHMUSL.

2.7. KoopauHauusi aesitesibHOCTH ¢ OubiMoTekamu, opraHaMM Hay4dHO -
TEXHHUYCCKOH HHMOpMALUMM M JAPYTHMHM YUPEXKIACHHUSIMH [Uisk OoJiee MOJHOro
YJIOBJIETBOpEeHHs MH(POPMALIMOHHBIX TOTPeOHOCTEH M0JIb30BaTEJIEH.

2.8. OcywecTBineHHe XO3WCTBEHHONW AEATENBHOCTH B LENSAX ONTHMH3ALMH
UH(POPMALIMOHHO-OMOIMOTEYHOTO 00CTYKUBAHMUSL.

2.9. CoBepueHCTBOBaHHE paloOTBl  LIEHTpa HAa OCHOBE  BHEAPEHHS
COBPEMEHHbIX TEXHOJIOTMH M KOMIBIOTEpU3aUUU OUOIMOTEYHO-UH(OPMALIMOHHBIX
IMPOLIECCOB.

3. ®yukuuu LenrTpa

3.1. ObecneueHue 10CTyIa MoJib30BaTes el LI@HTPA K 3MEKTPOHHBIM HAy4HBIM
1 00pa3oBaTeNbHBIM pecypcaM, B TOM YHCIE K IJEKTPOHHO-OMOMHOTEYHBIM H
ClIpaBOYHO-IIpaBOBbIM cucTeMam Ha OCHOBaHHH HpﬂMbI)z AOroBopoB &



npaBoo0JIaaTessImMu.

3.2.  ObecneueHue J0CTyna K 06pazoBaTenbHbIM pecypcam,
c(pOpMHUPOBAHHBIM C yYETOM BO3MOXXHOCTH MEPEeBO/Ia OCHOBHBIX yueOHbIX, yueOHO-
METOAMYECKUX U HAayuHbIX U3JaHUN AKaJeMUH B IJEKTPOHHYIO POpMY, U CO3aHKe
HEOOXOMMBIX YCIOBUIA UX XpaHEHUs, PErUCTPALIUK U TT0JIb30BaHUS.

3.3. OGecnieyeHre Hay4yHBIX MCCIICIOBAaHWH CIpaBOYHO-OMOIHOTpadUIecKOi
uH(popMaLueil, a Takxke HHpOpMalMed, MO3BOJAKOLIEH OCYLIECTBIATh OLIEHKY
pe3yabTaTUBHOCTH M 3(P(PEKTUBHOCTH HAYYHOH ACATEIBHOCTH.

3.4. ObecnevyeHue KOMIUIEKTOBaHHUsI (POHAA B COOTBETCTBUU C TEMATHUECKHUM
MJIaHOM  KOMIUIEKTOBaHMs, KOTOPbIA OTpa)caeT HalpaBlIeHHOCTb  Yy4eOHbIX
JUCLMIUIMH  (MoAyJled) M TeMaTHKy Hay4yHO-HMCCJIeq0BaTeNbCKUX paboT 1o
OCHOBHbIM U JIONOJHHUTENIbHBIM 00pa3oBareibHbIM [pOrpaMMamMHi, a Takke B
COOTBETCTBHH YUEOHBIMHU TIITAHAMH. A

3.5. Ilpuobperenue yueOHOH, yueOHO-METOAUYECKON, HAYYHOM, CIIPaBOYHOM
JTATEPATYPBI, TEPUOJAUYECKUX W3JaHWH W JPYTUX BUAOB M3AaHHWM, B TOM YHUCJC B
DJIEKTPOHHOH (opMe, B COOTBETCTBHM C YTBEPIKAEHHBIMH JHLIEH3MOHHBIMU
HOPMaTUBAMM K OCHOBHBIM U JIOTIOJIHUTETbHBIM U3/IaHUSIM.

3.6. OpraHuszauuss M  BEIEHHE  KAPTOTEKH  KHHUTO0OECTICUEHHOCTH
oOpasoBarenbHOro rmnpoiecca. Pacuer Ko3pduiMeHTa KHHUrooOecrne4eHHOCTH
MOJIb30BaTeNIel JOCTYIIOM K 3JIEKTPOHHO-OMOIMOTEUHBIM cUcTeMaM, KO3 OULIMEHT
KHUr000eCrne4yeHHOCTH MO0JIb30BaTeNeil MEeKTPOHHBIMU H3AaHUAMHU 10 H3y4aeMbIM
JAUCLUMITITMHAM.

3.7. Ilo cornacoBaHuro ¢ KadeapaMu M JPYTHMHU CTPYKTYPHBIMH
MoApasiesieHussMM  AKaJIeMUMM HM3yuYeHHMe CTereHH YJO0BJIETBOPEHHUs crpoca
MoJib30BaTeNell LEHTpa C LENbl0 KOPPEeKTHPOBAaHUS TeMatWyeckoro riaHa
KOMILUIEKTOBAHMS, TJIAHWPOBAHMS BbINTyCKa W3J@aHWW AKaJeMHWHW W TPUBEICHHUS B
COOTBCTCTBHC COCTaBa f.bOH,E[a C JIMUCH3NMOHHBIMHW HOPMATHBaMH.

3.8. OcyulecTBieHue y4yeta U pa3MmelleHus OubnMoreuHoro (oHua,
B3aMMOJEHCTBYSl CO CTPYKTYPHBIMH TOJpa3fAeeHUsIMH, OCYIIECTBIAIOIINMHU
OyXranTepckuil yueT ¥ OTYETHOCTb U IMJIAHOBO-IKOHOMHUYECKYIO €S TeIbHOCTb.

3.9. O6ecrieueHue coxpaHHocTH OuOIMOTEUHOrO (hOHMA, PeKUMa XpaHEeHHs,
pecTaBpaluio U KOMUPOBaHHUE.

3.10. U3bsitue wu3nanHuit u3 OubnmoreyHoro ¢oHAa B COOTBETCTBMHM C
Muctpykuuneir o6 ywere OubiamoreuHoro ¢GoHZa W HWHBIMH JIEHCTBYIOLIMMH
HOPMATUMBHBIMU MPABOBbIMU aKTaMH.

3.11. Benenue cucTeMbl OMONMOTEYHBIX — KATanoroB  (reHepaibHBIN,
HyMepalUHOHHbIH, anpaBUTHBINH, CUCTeMAaTUYECKHMI) U KAPTOTEK Ha TPaAMIIMOHHbIX
M MalIMHOYUTAEMbIX HOCHUTENSX C 1I€JbI0 MHOI0ACIEKTHOro Onbarorpadguiyeckoro
PacKpbITHS (POHIOB.
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3.12: becruatHoe obecrnieyeHue T0JIb30BaTeNEH OCHOBHBIMH
MH(POPMaLIMOHHO-0MONMOTEYHBIMU YCIIyTaMu:

- BbIJIa4ya BO BpEMEHHOE M0JIb30BaHKe U3AaHui 13 OubinoredHoro (pox/1a;

- MpeaocTaBlieHHe TOJHOM MHpopMaluKM o0 coctaBe OubaMoTeyHoro (GoHaa
yepe3 CHCTEMY KarajoroB, KapToTeK U Jpyrue (opMbl OHOIMOTEYHOIrO
MH(POPMHUPOBaHUS;

- OKa3zaHWe KOHCYJbTALIMOHHOW MOMOIUM B MOUCKE U BbIOOpE WU3NAHUH, B
TOM YHCJIe B 3JEKTPOHHOW (opme, u3 OubmnoredyHoro (oHAa; pasMELUICHHBIX B
3JEKTPOHHO-OMOIMOTEUHbIX CUCTEMAX, B TOM YMCJIe Ha noprane o0pa3oBaTel/lbHbIX
pecypcoB Moodle; npu cocrasiienun O6ubiuorpaduuecKkux Cruckon, o(opMIIeHUH
OubnuorpadUuecKux ONUCAHUN U CChLIOK; :

- cocTaBiieHHe OubnnorpapuIecKkux CrMCKOB;

- BBITIOJIHEHHE TEMAaTHYEeCKHX, aIpeCcHbIX W APYyTUX OudnIHorpapuueckux
COPaBOK;

- mpoBeaeHue oubamorpaduuecKux 0030poB;

- OpraHu3auus KHUKHBIX BbICTABOK;

- ocyulecTBieHHe UHPOPMHPOBAHHUS M  KOHCYJIbTHUPOBAHUS  aBTOPOB
Hay4yHbIX MyOnukauumi 1o pabore B MHQPOPMALHMOHHO-aHATMUTHUECKOH CHCTEMeE
Poccuiickuii MHIEKC Hay4YHOTO LIMTHPOBAHMSI.

3.13. IlpemocraBneHue MOAb30BATENAM IPYTHX BHAOB YCIYT, NepeyeHb
KOTOpbIX  ompenensercs [IpaBunamu noab3oBaHus OUOGIHOTEUHO
MH(POPMALIMOHHBIMHU peCcypcamH.

3.14. IlpuBuTHE HABBIKOB NMOKUCKA UH(POPMALIUU U €€ MPUMEHEHUS B yUeOHOM
npouecce M HaydyHoWl paboTe, yMEHHUS OpPHUEHTHPOBATBCA B  CIIPABOYHO-
oubnmuorpadudeckoM ammapaTe LEHTpa, WHOOPMAUMOHHBIX CHCTeMax M 0Oaszax
JIAHHBIX.

3.15. Yyactue B CO3JaHHH CBOOHBIX KaTaJorop peruona, B TOM HYHCIIC
3JIEKTPOHHBIX, IMO3BOJISIIOIIMX  OMNEPAaTUBHO  MPEJOCTaBIATb  I10JIb30BATE/SIM
pasIuYHbBIC YCIYTH B @BTOMAaTH3HPOBAHHOM PEXHUMe.

3.16. IIpoBeneHue Hay4YHO-UCCIEOOBATENbCKOM, METOJMYECKOH H MHOU
paboThI 110 COBEPIIEHCTBOBAHMIO BCEX HAIPaBJIEHUH JeATeIbHOCTH LIEHTpa.

3.17. BHenpenue mnepenoBbIX OMOIMOTEUHBIX TEXHOJOTHH W pe3ylbTaTOB
Hay4YHO-HCCIIeI0BaTebCKUX paboT B MPakTUKY paboTel LEHTpa.

3.18. Opranuzauus U BeAeHHE AeONPONU3BOACTBA B LIEHTpE.

3.19. Peanuzauus ueneii AxaaeMudd B o0nactu CHCTEMbI KauecTsa B
npenenax CBOMX MOTHOMOYH.

3.20. CoeBpeMeHHass [MOJArOTOBKAa W  [pelacTaBleHUWe  OTYETOB [0
yCTaHOBIIEHHO# (hopme.

3.21. Konucynpraumum  oOydaromuxcs 10 [paBWiIaM  O(OPMIIECHHS



KOHTPOJIBHBIX, KYPCOBBIX M BBIITYCKHBIX KBATH(PHUKALMOHHBIX paboT.

3.22. Peructpauust M rnepenaya Ha kadeapbl KOHTPOJIbHBIX, KypPCOBBIX H
BbIIYCKHBIX KBaJU(UKALMOHHBIX paboT.

3.23. XpaHeHue KOHTPOJIbHBbIX, KyPCOBbBIX H BBIITYCKHBIX
KBaJM(HUKALIMOHHBIX padoT.

3.24. Kowurtpons pasMemienuss paboT 0OydaoWUXCsl B SJIEKTPOHHO-
MH(OPMALIMOHHON 00pa3oBaTebHOM cpee AKageMUH.

6. Bzaumopeicreue

6.1. Jlns BbIMOMHEHMS (YHKUMH W peaJu3allliy IpaB, MPeayCMOTPEHHBIX
HactosiuuM  [lonoxkeHueM, LEHTp  B3aUMOACHCTBYET CO  CTPYKTYPHBIMH
MoApasjie/ieHHss MM M JOJDKHOCTHBIMHM  JiMUaMu  AKaJeMHH  TOCPEeJCTBOM
NoJIy4yeHus/epeayu J0KyMeHTOB/HHDOpMaL1K.

7. 3akn04YHuTEeIbHBbIE MOJI0KEHHS W

7.1. Hacrosiiee [TonoxkeHue BCTynaeT B CHJIy ¢ MOMEHTA €r0 YTBEPIK/IEHHS
Y4yeHbIM cOBETOM AKageMHH.

7.2. JlanHoe [lonoxeHue MoxxeT ObITh MEPECMOTPEHO TMPH H3MEHEHHH
CTPYKTYpbl AkaaeMuu, nepenoguMHenuu Oraena.

7.3. U3menenuss u pononHeHus B llonoxenue BHOCATCA YYEHBIM COBETOM
AKaJeMHH.
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