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Pazgen 1. OBIIUE IMTOJOXKXEHUS
1.1. Heau 1 32124 rocy1apcTBEHHONH UTOTOBOM aTTeCTAIIUN

l'ocymapcTBeHHass WTOroBas arrecTauus IMPOBOAUTCS TOCYAApPCTBEHHOU
DK3aMEHAIIMOHHOM KOMHUCCHEW B LIEJISIX ONPENEIICHHUS COOTBETCTBUS PE3YIbTATOB
OCBOCHHS oOyJaronumucs OCHOBHBIX 00pa30BaTEeNbHBIX IporpamMm
COOTBETCTBYIOIINM TpeOOBaHUSIM benepanbHOTO roCyJ1apCTBEHHOTO
o0pa3oBaTeapHOro CTaHAapTa Beicuiero oopasosanus (nainee — @I'OC BO), onenku
KayecTBa OCBOECHHUSI OCHOBHOM NPO(eCCHOHATBHON 00pa30BaTENbHOM IPOrpaMMBbI U
CTeNeHW oOO0JalaHusi BBIIYCKHUKaMH HEOOXOIMMBIMH  OOILEKYJIbTYPHBIMH,
oOmenpodeccuoHanbHBIMU U MPO(HECCUOHATBHBIMA KOMIIETCHIIMSIMHU.

OCHOBHBIMM 3aJJa4aMH I'OCYIAPCTBEHHOM UTOTOBOM aTTECTALIUU SABIISIIOTCS:

— IIPOBEpKa COOTBETCTBUSA BbllTyckHHKa TpeboBanusam OI'OC BO;

—  ONpENENICHWE YPOBHS  BBINOJHEHUS  3a/1a4d, IIOCTAaBJIICHHBIX B
o0pa30BaTeNbHOM MIPOrpaMME;

— OILIEHKa YpOBHS C(OPMHUPOBAHHOCTU Yy BBIIYCKHUKA HEOOXOIUMBIX
KOMIIETEHIIUM, CTENEHU BIAJCHUSA BBITYCKHHUKOM TEOPETHYECKUMHU 3HAHUSIMU,
NPAaKTUYECKUMH HAaBbIKAMH W YMEHUSIMH B O0JACTH JIOKYMEHTOBEIAEHUS U
apXHUBOBEJCHUS.

1.2. MecTo TrOCyIapCTBEHHOIi WTOrOBOW AaTTeCTAllMM B CTPYKType
OCBOCHHMSI OCHOBHOH TNPO(eCcCHOHAIBHOI 00pPa30BaTENbLHONl NPOrPaMMbl
Bbiciiero oopasosanus (OITIOII BO)

['ocynapcTBeHHast uToroBasi aTTecTamysi oTHOCUTCS K biioky 3 B cTpykType
oOpa3zoBaTeIbLHON TpOrpaMMbl, B MOJHOM O00bEME OTHOCUTCS K 0a30BOM 4HacTH
MpOTrpaMMbl M 3aBEPIIACTCS MPUCBOCHUEM KBAIM(PUKAIIMU, YKa3aHHOU B MEpEUHE
CIEIUAIBHOCTE M HampaBiCHUW  TOATOTOBKM  BBICHIErO  0Opa3oBaHMS,
yTBEpKIaeMoM (eepaibHbIM OPTraHOM HCTIOJHUTEIBLHON BJIACTH, KYPHUPYIOIIUM
BOIPOCHI BBICIIIETO 00Pa30BaHUS.

['ocynapcTBeHHast HTOTOBAs aTTECTAIMS — 3aBEPIIAIOIIANA ATAMl MOJATOTOBKH
oOy4arorierocsi mo HampasieHuio moAarotoBku 46.03.02 «JlokymeHTOBeneHUE |
apXUBOBEJICHUE.

K rocyngapcTBeHHOI UTOTOBOM aTTECTAlUU JIOMYCKAKOTCS 00yJaromuecs:

— HE UMEIOITUE aKaJIeMUYECKON 3a]0JDKEHHOCTH;

— B TIOJITHOM OOBEME BBITIOTHUBIIKME YICOHBIN TJIaH WM WHIUBHUIYaTbHBIA
yueOHBIN T1aH 00pa30BaTENbHON MPOTPaMMBbL;



— MPOLIEIIINE BXOJAHOE TECTUPOBAHNE HA YPOBEHb OCBOCHHMS IIIIAHUPYEMBIX
pe3yiabTaTOB OCBOCHUS 00pa30BaTEIBHOM MPOTpaMMBbI (KOMIIETEHITHH).

1.3. O6bem u cogep:xxanue I'MA

['ocynapcTBeHHAast UTOTOBast aTTECTALMs O0YUAIOIINXCS IPOBOIUTCS B hopMe
CIIEYIOIINX TOCYAapCTBEHHBIX aTTECTAlMOHHBIX UCTIBITAHUN:

—  20CY0apCmMBEeHHO20  9K3aMeHa No  HanpasieHHocmu  (npoghunio)
«Opeanusayuonnoe u OOKyMeHmMayuoHHoe obecneyeHue YynpasieHus»;

— 3aUUMbl 8bINYCKHOU K8ATUDUKAYUOHHOU pAbOmBbi.

Broinycknast  kBanmudukanumoHHas — paboTa  BBINONHSETCS B dopme
OakanaBpCKOil pabOTBHI.

O06BeM rocy1apCTBEHHOM UTOroOBOM artectanuu coctanisieT 9 3E (6 Henenb),
BKJIFOUAS:

— MOATOTOBKY K IMPOLIEAype CAAYH U a4y TOCYAapCTBEHHOTO dK3aMEHa 10
HampasiieHHOCTH  (mpoduiito)  «OpraHu3allMOHHOE U JTOKYMEHTalMOHHOE
oOecrieuenue ynpasienus» — 3 3E (2 Henenn);

— MOATOTOBKY K 3allUTe€ MW  MPOLEAypy 3allUThl  BBITYCKHOU
KBIM(PUKaHOHHOU paboTsl — 6 3E (4 Henenn).

1.4. MaTepuanbHO-TeXHHYeCKoe o0ecnieueHue nposeaenus I'MA

[Ipu moxroroBke oOyuaromuxcs k [MIA 3azaeiicTBoBaHa MaTepuUaIbHO-
texuudeckas 6aza ['OY BO KPAI'CuY, B KOTOpYIO BXOJST CIEAYIONIHUE CPECTBA
U pecypchl Il OpraHu3alldd CaMOCTOSITEIbBHOW U COBMECTHOM paboThI
OOyYaroNIMXCs ¢ HAYYHBIM PYKOBOJIUTEIIEM:

— CHeIUalbHbIe TOMEIICHUS, KOTOPBIE MPEACTABISIOT CO00W yueOHbIe
ayIUTOPUU ISl IPOBEACHUS 3aHATUN JIEKIIMOHHOTO THUMA, 3aHATUN CEMUHAPCKOTO
TUMA, TPYNMOBBIX U WHIUBUIAYAIBHBIX KOHCYJbTALMM, TEKYIIEro KOHTPOJS U
MIPOMEKYTOUYHOM aTTECTaIlMH, a TAKKE MMOMEIIEHUS JIJISi CAMOCTOSITEIHLHOU paOOThI
U TIOMEIICHUS IS XpPaHECHHs M TPOPUIAKTHUUECKOTO OOCITY>KUBaHUS Y4ECOHOTO
o0opyaoBaHUSI. CnenmanbHbie MTOMEILICHHS YKOMILIEKTOBAHbI
CHEIUATN3UPOBAHHOM MEOENbI0 ¥ TEXHUYECKUMHU CpPEICTBAMH  OOydeHUS,
CILy’KalllUMU J1JIs IPeICTaBIeHNs ydeOHOU nH(pOopMauy OOJIbIION ayAUTOPUH.

— TIOMENICHHWE MJIi CaMOCTOSITENIbHOW pPabOThl OOYYarOIIMXCS OCHAIIEHO
KOMITBFOTEPHOM TEXHUKOM C BO3MOKHOCTBIO ITOJKIOYEHUS K ceTu «HTEepHET» U
obecrieueHrueM JI0CTyMa B AJIEKTPOHHYIO HH(POPMAIMOHHO-00pa30BaTEIbHYIO CPEIY
OpraHu3aluu;



— KOMIIBIOTEPHBIE KJIACCHI, OCHAIIEHHBIE COBPEMEHHBIMHU TMEPCOHATBHBIMU
KOMITBIOTEpPAMH, Pa0OTAIONIMMHU IO YIPaBICHUEM OINEPAMOHHBIX CHCTEM
Microsoft Windows, 00beIMHEHHBIMH B JIOKQJIbHYIO CETh U UMCIOIIIUMHU BBIXOJ B
WNHurepHerT;

— Oubnuorexka AxaneMuu, KHWKHBIA (OHII KOTOPOM COJEPKUT HAyYHO-
UCCJIEIOBATENBCKYIO JIUTEpaTypy, HaydHbIe OKypHallbl U TPYIbl HAYYHBIX
KOH(EpEHIINH, a TAK)Ke YUTATBHBIN 3a7T;

— CepBepHOE 000pYyI0BaHKE, BKIIOYAIOUIEE, B TOM YHCIIE, HECKOJIBKO CEPBEPOB
cepun IBM System X, a Takxe BUPTyaJbHbIE CEpBEpa, padOTalOIIKE IOA
yrnpaBieHreM omnepannoHHbix cucreMm Calculate Linux, Bkimodennoit B Peectp
Poccuiickoro I10, u Microsoft Windows Server u ciykamumu sl pa3MeIeHUs
Pa3JIMUHBIX CEPBUCOB U CIIyk0, B TOM uyucie st obecniedeHus padotel CYB]]
MySQL u MS SQL Server;

— CETEeBOE KOMMYTAaIlMOHHOE O0O0Opy/oBaHHe, obecrneunBaroniee padoTy
JIOKaJIbHOW CEeTH, MPEIOCTaBJICHUE JI0CTyna K ceTu Internet ¢ oOmiel CKOPOCThIO
noakroueHus 10 Mout/cek, a Taxke padoTy 0ecrpoBoHOro cerMeHTa ceTi Wi-Fi
B ITOMEMICHUSIX AKaJCMUH;

— UHTEPAKTUBHBIE HHPOpMaIIMOHHbIE KHOCKU «HDOY;

—  TporpaMMHBIE M amllapaTHbIE  CpPEICTBa Il MPOBEICHUS
BUJICOKOH()EPEHIICBA3H.

Kpome Toro, B 00pa3oBaTelbHOM Mpollecce OOYYAOITUMHUCS IIIHPOKO
UCIIOJIB3YIOTCS CJIEIYIOLINE AIEKTPOHHBIE PECYPCHI:

- cucteMa Internet (ckopocTh nojkitoueHus — 5 MouTt/cek);

- cailt www .krags.ru;

- OecnpoBogHas ceTb Wi-Fi (B OTKpBITOM IOCTYTIE).

MecTo npoBeneHus: TOCYAapCTBEHHOW UTOTOBOM aTTECTAIIMH YTBEPKIACTCS
pacnucaHueM TOCYAapCTBEHHBIX ATTECTAIIMOHHBIX HCITIBITAHUW W JOBOJUTCS 10
CBEJICHUSI OOYYalOIIMXCA W TOCYJapCTBEHHON SK3aMEHAIIMOHHON KOMHCCHH 3a
MeCsIIT 10 JJaThl €€ MPOBEACHUS.

Jlns mpoBeneHUsT TOCYyAapCTBEHHOIO OHK3aMEHAa W MPOLEAYyphl 3aIlUThI
BBITYCKHOM  KBAJIM(UKAMOHHOW  pabOThl  3aKpeIUIsieTcs  ayAuTOpUs  C
MYJIbTUMEIUIUHBIM 000pYyI0BaHUEM (TIPOEKTOP, HOYTOYK) 1 JocTynoM Kk IHTepHeTy
C TIeNbI0  HArJMATHOTO  TPEJICTABICHUS  BBIOJIHEHHOTO  OOYyYarOIIUMCS
MPAKTUYECKOTO 3aJlaHusl HAa TOCYJApCTBEHHOM JK3aMEHE W/WJIM OCHOBHBIX
PE3YNIBTATOB BBHIMTYCKHON KBATH(PUKAIIMOHHON paOOTHI.

[Tponenypa mpoxoxaeHus TOCYJapCTBEHHOM WTOTOBOM arTecTanuu (cradu
rOCyapCTBEHHOTO K3aMEHa M 3alIUThl BHIMYCKHOW KBaTU(PUKALIMOHHON pabOThI)
C UCTIOJIb30BAHUEM JUCTAHIIMOHHBIX 00pPa30BaTEIbHBIX TEXHOJOTHI OMpeaesieTCs
OT/IeJIbHBIM JIOKAJIbHBIM HOpMAaTUBHEIM akToM ['OY BO KPAI'CnV.



Pazgea 2. IPOT'PAMMA IN'OCYJAAPCTBEHHOI'O DK3AMEHA
2.1. ®opma npoBeaeHUs IK3aMEHA

I'ocymapCTBEHHBIN K3aMEH MOKET MPOBOAUTHCA B YCTHOM M NMHCBMEHHOU
dopme.

DK3aMeH B YCTHOM (opme MpPOBOIUTCS MO SK3aMEHAIIMOHHBIM OmiieTam,
KQKJIbIM AK3aMEHAMOHHBIA OUJIET COAEPKUT J1BA TEOPETUUECKUX BOIPOCA U OJTHO
IpakTHYecKoe 3a1anue. Ha moaroroBky oreeTa o0OydaromuMcs OTBOAUTCS He Ooee
60 MUHYT.

[Ipu npoBeneHNH HK3aMeHa B MUCbMEHHOM (hopMme 3aaanust GOpMUPYIOTCS IO
IBYyM OsiokaM. B mepBoM 0110Ke cofiepKarcs TECTOBBIE 3aJJaHUSI COTJIACHO MEPEYHIO
BOIIPOCOB K TOCYJIapCTBEHHOMY »JK3aMeHY (cM. pasnen 2.2), BO BTOpOM —
MPaKTUYECKOE 3aJJaHuE.

[lo 3asBieHUI0 OO0yyarolIerocss SK3aMEH B MNUCBMEHHOH (opmMe MOXKET
IPOBOJAUTHCA C UCTIOIB30BAaHUEM JIUCTAHIIMOHHBIX 00pa30BaTENIbHBIX TEXHOIOTHH.

Templ, BBIHOCMMBIE Ha TOCYJApPCTBEHHBIM 3K3aMEH IO HaIpPaBICHHOCTH
(mpodmitto) «OpraHn3allMOHHOE U JOKYMEHTAIIMOHHOE 00€CTICUEHHE YIIPaBICHUS,
U3yJaJIUCh B XOJ€  CIEAYIIMX  JAUCHUIUIMH:  «JlOKyMEHTOBEIECHHE,
«ApxuBoBeneHue», «OpraHuzanusi M TEXHOJOTMM  JTOKYMEHTalMOHHOTO
oOecrieuenusi  ympasieHusi», «KaapoBoe — gemompousBoacTtBo»,  «Bubl
YIOPABJICHUYECKUX JTOKYMEHTOBY», «JlOKyMEHTHas JIMHIBUCTUKa», «JlemoBas
nepenucka», «TexHUyeckue CpelncTBa B JOKYMEHTAllMOHHOM OOeCIeueHUun
ynpaBJieHus U apxuBax», «MHpopMalroHHbIe TEXHOIOTUN B IOKYMEHTALMOHHOM
o0ecrieueHnn YNpaBiIeHUsT M apXUBHOM jene», «Opranuzanuss padoTbl C
oOpalleHusIMU rpaxkaan», «['ocyiapcTBeHHbIE, MyHUIIMITAJIbHBIE U BEIOMCTBEHHbBIE
apXUBbBD».

2.2. IlepevyeHb BONPOCOB K rOCYAAPCTBEHHOMY IK3aMeHY

. CTaHOBJIEHHE U Pa3BUTHE JOKYMEHTOBEACHUS KaK HAYYHOU TUCLUUIIIINHBI.
. [ToHATHS «TOKYMEHT» U «MHQOpMALIH».

. CBoiicTBa, IpU3HAKU U PYHKIIMHA JOKYMEHTA.

. Cioco0bl U cpecTBa TOKYMEHTUPOBAHUSI.

. PEKBU3HTHI U CTPYKTypa JOKYMEHTA.

. [lonsTHa «hopmMymsip TOKyMEHTa» U «OJaHK JOKYMEHTA.

~N o oA wN R

OcHOBHBIC BHUbI OJIaHKOB JOKYMCHTOB, ITOPAJO0K UX HUCITOJIb30BaHMA.



8. Tpeboanus I'OCT P 7.0.97-2016 «Cucrema cTaHIapTOB IIO
uHdopmanuu, OuOIMOTEYHOMY M HU3JAaTeNbCKOMYy Jieny. Opranu3alnuoHHO-
pacniopsiiutensHas JokyMmeHTalus. TpeboBaHust K 0hOPMIICHHIO TOKYMEHTOBY.

9. llenb 1 OCHOBHBIE METO/IbI KJIACCU(UKAIIUN TOKYMEHTOB.

10. Cucrema nokyMeHTanuu. Y Hu(UKaIUs JOKyMEHTOB.

11. HazHayeHue ¥ cOCTaB  OpPraHU3ALMOHHO-TIPABOBOM  CHCTEMBI
JIOKYMEHTaIlUH.

12. Ha3Hauenue pacmnopsauTeIbHON JOKYMEHTAIlUU, XapakTep AeWUCTBUSA
BXOJISIIIIUX B HEE JOKYMEHTOB.

13. MudopmanimoHHO-CIIpaBOYHAs CUCTEMa JIOKYMEHTAlIUU.

14. Bunpl 1en0Boil nepenucky, OCHOBHbIE TpeOOBaHUS K BEICHUIO J1€TIOBOM
NEPENUCKH.

15. OpunmanbHO-A€NOBOM CTWIIb B CHUCTEME COBPEMEHHOIO PYCCKOTO
JUTEPATYPHOTO SI3bIKA.

16. JIokyMEeHTHpOBaHUE OpTraHU3ALMH PA0OTHI C OOPAILIEHUSIMH TPAXKIaH.

17. HopmatuBHO-IpaBOBasi M METOJMYECKass OCHOBBI COBPEMEHHOTO
JEJIONPOU3BOCTBA.

18. Cucrema npukaszHoro nenonpousBojictea (XV-XVII BB.).

19. Cucrema kosiexckoro aenonpounsBoctsa (X VIII B.).

20. Cuctema MuHHCTEpCKOTO Aenonpoun3BoacTBa (XIX — nauano XX B.).

21. JIemonpon3BOICTBO B COBETCKHM MTEPHOI.

22. TIpoGnembl ympaBieHUsS JOKyMEHTAIMel 3a pyOeKoM WM OpraHH3alliH
apXUBHOT'O XPAHEHUS JOKYMEHTOB.

23. Opranuzarus CiIy0bl TOKyMEHTAIIMOHHOTO 00ECIICYCHUS YIIPABICHUS.

24. OCHOBHbIE JIOKaJIbHbIE HOPMAaTHBHBIE aKThl IO JIEJIONPOU3BOJICTBY B
OpraHu3alHH.

25. OcHOBHBIE TpeOOBaHHWS K OpraHU3allMu JTOKyMeHTooOopoTa. I'paduk
JIOKyMEHTO00OpOTa OPraHU3aI1H.

26. Peructpanusi TOKyMEHTOB ¥ OpTaHU3allKs CIIPaBOYHO-UH(DOPMAIIMOHHON
pabOTHI C HUMH.

27. Tabenb yHUGUIIUPOBAHHBIX (DOPM TOKYMEHTOB OpTaHU3AIIHH.

28. HomenknaTypa Jes opraHnu3alim.

29. TloHsATHE «LIEHHOCTh JJOKYMEHTa», «3KCIEePTU3a IEHHOCTU JOKYMEHTa.

30. [logroroBka u nepenayva J1ejl B ApXUB.

31. [IpaBoBOE peryanpoBaHue KaJpOBOro JEI0NPOU3BOJICTBA.

32. TpynoBoii 10roBop.

33. [IpaBoBO€ peryinpoBaHUE apXUBHOTO Jea.

34. 'ocynapcTBeHHbIE U MyHUIIMIIAJIbHbIE aPXUBBI.



35. Be1OMCTBEHHBIE apXUBBI.

36. OdopmiieHre 1 BblJaua apXUBHBIX CIIPABOK.

37. Opranuzanus T10KyMeHToB ApxuBHoro ¢gonaa Poccuiickoit deneparnun.

38. UadopmarimonHoe obecriedeHre yrnpaBaeHus.

39. ABTOMaTU3UPOBAHHAs CUCTEMA YIIPABIECHUS JOKYMEHTaAMU.

40. ITonsiTue U OCOOEHHOCTH 3JIEKTPOHHOTO JTOKYMEHTa M 3JEKTPOHHOIO
JIOKYMEHTO000pOoTA.

2.3. PekoMeHaanMM 1O MOATOTOBKE K rOCYJAAPCTBEHHOMY IK3aMeHY

DK3aMeH MpeAycMaTpUBAaeT BKIIOUEHHE OCHOBHBIX TEM U IpodiieM,
OXBaTBIBAIOIINX TEOPHUIO U MPAKTUKY BBIABICHHS, COXPAHEHUS WM MCIOJIb30BAHUS
IIMPOKOTO  CIIEKTpa NAaMATHUKOB  COBPEMEHHOIO  JOKYMEHTOBEACHUSA U
apXMBOBEIECHUs, POCCUMUCKOW TOCYJAapCTBEHHOCTH, YIPABICHHUS B LEJIOM U
VIOPABJICHHUS JOKYMEHTAIlMeil, B YaCTHOCTH, OpraHu3aluu padoThl KakK ¢
OyMaXHBIMH, TaK U C TEXHOTPOHHBIMU JTIOKyMeHTaMu. OCBOCHHbIE KOMIIETCHIIH
o0ecrneyar BhIITYCKHUKY BO3MOYKHOCTb OCYILIECTBIIATh HAyYHO-UCCIIEA0BATEIbCKYIO
U TEXHOJIOTMYECKYI0  NpOo(ecCHOHANBbHYIO  JAEITEIBbHOCTh B 00JacTu
JOKYMEHTOBEICHUS U APXUBOBEICHHS.

IloarotoBky K TroCyAapCTBEHHOMY JK3aMEHY CIEAYeT HayuHaTh C
O3HaKOMJICHUsI ¢ pAaHHoW IIporpammoii, KoTopass AOBOAUTCA 10 CBEICHUS
oOydaromuxcs He mo3aHee 4eM 3a 6 MecsleB 0 Hadajla TrocyJapCTBEHHOM
WUTOTOBOU aTTECTALIUU.

TunoBble KOHTPOJBHBIE 3aJaHUsl U MaTepUalbl, HEOOXOAUMBIE IS
IIOATOTOBKM K TOCYJAapCTBEHHOMY OJK3aMEHY IIOATOTaBIIMBAIOTCS €KETOJHO
Kaeapoil PKOHOMHMKM W MEHEIKMEHTa pacIoyiaraloTcsi B pasjesie 5 JTaHHOU
[Iporpammel. OcoOeHHO cieayeT 0OpaTUTh BHUMAHUE HAa aHHOTAIMU K BOIIPOCaM,
BBIHOCUMBIM Ha TOCYJapCTBEHHBIM »K3ameH. TekcT aHHOTauuu (HaKTHYECKU
MPECTABIIAECT COOOM CONEPIKATENBHYIO CTPYKTYPY OTBeTa. Takke B MOMOIIb IS
IIOATOTOBKH K I'OCYIapCTBEHHOMY 3K3aMEHY IIPUBOAUTCS CIIMCOK JIMTEPATYPHI.

Jljig ycrienmHou cjaun rocy1apcTBEHHOTO IK3aMeHa 00ydaroImuiics J0HKEeH
IIOCETUTh MPEIdK3aMEHALMOHHYI0 KOHCYJIbTAMIO IO BOIPOCAM IIPOrpaMMBbI
roCyJapCTBEHHOT0 dKk3aMeHa. [Iperdk3aMeHamoHHas KOHCYJIbTalHsI BKIOYAETCs B
pacnucaHue rocyAapCTBEHHOW UTOTOBOW aTTECTAIMH, KOTOPOE YTBEPKIAETCS HE
no3nHee 4yem 3a 30 KalneHAapHBIX THEW N0 IHA NPOBEACHUS TOCYNAPCTBEHHOIO
DK3aMEHa.

[Ipu moAroTOBKE K OTBETY Ha BOIPOCHI OMJIeTa TOCYAapCTBEHHOTO SK3aMeHa
B OJaHKe A YCTHOTO OTBETa HEOOXOJUMO COCTAaBUTh Pa3BEPHYTHIA ILIaH,
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OpPHUEHTHUPYSACh HA AHHOTALlMM, IIpeACTaBiceHHbIe B aaHHoM IIporpamme. Ilpu
HEOOXOJMMOCTU OTAENbHBIE (PArMEHTHl OTBETA MOXXHO IPUBECTH IOJHOCTHIO
(Hampumep, ompeAesieHUus] UCHOJb3yeMbIX MNOHATUM). OTBET Ha BOmpoc Ouiera
HY’KHO Ha4MHAaTh C OOUIMX MOJOXEHUM U MOCTENEHHO MEPEXOAUTh K 3HAUYUMBIM
JETaJsIM.

BaxHpIMu 1MOKa3aresssMu rpaMOTHOTO OTBETA HA TOCYAAPCTBEHHOM JK3aMEHE
ABJISIIOTCS: CTPYKTYPHUPOBAHHOE M YETKOE U3JI0KEHUE TEOPETUUECKOT0 MaTepuana,
BBIDQKEHHAsT aBTOpPCKas IMO3MLMS, JEMOHCTpAalMs [IOWCKAa pEIICHUHd B
HECTaHJAPTHBIX NPAKTUKO-OPUEHTUPOBAHHBIX CHUTYALUAX, JIOTHYHOCTh, YETKOCTh
P  ONPEICICHUM MCHOJIB3YEMbIX IIOHATUH, YMEHHUE JENaThb  BBIBOJBI;
CTUJIMCTUYECKU TPAMOTHAS PEYb.

B cnyuae mnpoBeneHus TOCYyNApCTBEHHOIO HK3aMEHa B JUCTAHLIMOHHOU
dbopme 1eMOHCTpalUel 3HAHUI TEOPETHUECKOTO MaTepuasa SBJISIETCS BBIIOTHEHUE
TECTA, MPAKTUYECKUX YMEHHUN — BBIIIOJHEHUE MMCbMEHHBIX 33/1a4.

2.5. Ilepevyennb peKoMeHyeMoOii JTUTEPATYPhI

1. Aunpees, C.B. XKypHaibl, UCTIOIB3yEMBbIE B KaJIpOBOM JEJIOMPOU3BOICTBE:
dbopmel u npasuia Beaenus / C.B. Auapees. — M.: Anwsda-IIpecc, 2005.

2. AaucumoB, B.M. KanpoBas cioyx6a © yOpaBiCHHE IEPCOHAIOM
OpraHu3allvy: MpakT. mocodue kajapoBuka / B.M. AnucumoB. — M.: DKOHOMUKA,
2003.

3. Aprémos, O.10. Teopus u mpakTuka paboThI C KaapaMu: y4ueb. mocooue /
O.10. Aptémos u np. — M., 2007.

4. ApxuBoBe/lecHHE W HWCTOYHUKOBEICHHE OTCYECTBEHHOM HCTOPHH.
[TpoGnembl B3auUMOICHCTBUS HA COBPEMEHHOM dTarle: JOKJIaIbl U coolmieHus Ha VI
Bcepoccuiickoit Hayd. koH(]. (16—17 urons 2009 r.) / pen. coser M.B. Jlapun u ap.
— M., 2009.

5. ApxunoBa, T.I'. CoBpemeHHass OpraHMzanus TrOCYJIapCTBEHHBIX
yupexenuit Poccun: yue6. / T.I'. Apxunosa, E.I1. Maneimuesa. — M.: PITY, 2006.

6. AcraxoBa, JI.B. JlokyMeHTOBe/leHNE KaK HayKa: JBOJIIOIMUS, TOHSATHE,
CTPYKTypa, MECTO B cHUCTeMe Hayk (B mopsake muckyccuu) / JIL.B. Actaxosa //
HenonpousBoactso. — Ne 4. — 2007.

/. baiikora, 1.}O. HactonbHas kaura nenonpousBoautens / N.1O. baii-koga.
— 3-e u3a., ucnp. — M.: OKCMO, 2010.

8. bacosckas, E.H. SI3bIKOBBIE TpPYAHOCTH, CBSI3aHHBIE C COCTaBIICHUEM
nokymenToB / E.H. bacoBckas // Cekperapckoe aemo. — 1997. — Ne 1. — C.28-35;
Ne 2. - C.69-76.
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9. bo6sineBa, M.I1. YnpaBneHueckuii JOKYMEHTOOOOPOT: OT OyMa)kKHOTO K
anexktponHomy / MLII. boGwuteBa. — M.: Mznarensckuii tom MOU, 2010.

10. bynna, A.C. HopmaruBHble TMpaBOBbIE JOKYMEHTHI OpraHHU3alluu,
periiaMeHTUPYIOIIUE JEIONPOU3BOACTBO: yuel.-meroa. nocooue / A.C. byuna. —
CeixteiBkap: KPAI'CuY, 2009.

11. beixoBa, T.A. JlemonpousBoactBo: yueb. / T.A. beikoa, JI.M. Bsioga,
JI.B. Cankuna; mox o6mi. pea. T.B. Ky3uenosoii. — 2-e uzg., nepepad. u momn. — M.
MII®DP, 2006.

12. beikoBa, T.A. JlokymMeHTallMOHHOE  OOECTeYeHHE  YIpaBICHUS
HEroCyapCTBEHHBIX opranu3aiuii: yue6. nocooue / T.A. brikona, JI.B. Cankuna. —
M.: UTHOPA-M, 2011.

13. beikoBa, T.A. [ToaroToBKa JOKYMEHTOB K TOCIICAYIOIIEMY XPAaHCHHUIO U
UCIIOJIB30BaHuI0: yueb. mocooue / T.A. beikoBa, E.M. EmbiieBa, O.B. Mocsruna.
— M.: MUDU, 1996.

14. beictpenko, B.M. Hcrtopus rocynapCTBEHHOrO — YINpaBi€HUS U
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1997.

15. Bapnamosa, JI.H. MexayHapoiHbie CTaHAAPTHI U TEXHUYECKUE OTUETHI
10 yIpaBJeHHI0 ToKkyMeHTaMmH, pazpadarseiBaemble UCO/TK 46/T1K 11 B 2012 romy
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UCIIOJIb3yEeMBIX B c(pepe yrpaBieHus ToKkyMeHTamu, papadarsiBaembix UCO / JI.H.
Bapnawmosa // lenonpousBoacto. — No2 . — 2014. — C. 38-42.

18. Bapmamosa, JI.LH. Ilytu pa3Butus mokyMeHTOBeIeHUsS B Poccuiickoit
®denepanuu / JI.H. Bapnamosa // Jlenonponssoactro. — Nel. — 2014.

19. I'aruesa, A.K. CtanoBnenue u (opMHUpOBaHUE apXUBHOIO jena B Poccuun
(1917-1990): yue6. mocobue: B 3 u. / AK. I'aruesa. — CoiktbiBkap: KPAI'CnY,
2008-2010.

20. I'eneman-Bunorpanos, K.b. Oco0ass Muccusi T0KyMEHTOB: H30paHHbBIE
tpyasl / K.b. 'enbman-Bunorpanos; npenucn. M.B. Jlapuna. — M., 2009.

21. I'onunpina, O.J1. UapopManimoHHble cUCTEMBI: yuel. mocoOue Jisi By30B
/ O.JI. T'onmunpeiaa, H.B. Makcumos, 1.U. ITomos. — M., 2007.

22. T'ony6, N.b. Pycckuii si3pIk M KyJnbTypa peun: yued. mocodbue / U.b.
[ony6. — M., 2001.
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A.B. ITenko, B.A. Mamypues. — M.: UHOPA-M, 2009.
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22. IHCcTpyKIusi 1o TpuUMeHeHHIo llepeuHsi THMOBBIX YIpPaBICHYECKUX
apXUMBHBIX  JOKYMEHTOB,  OOpa3yrouxcsi B  Mpouecce  JeATeIbHOCTH
rOCyapCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'O CAMOYIIPABIICHUS U OpraHU3alni, C
yKa3aHUEM CPOKOB UX XpaHeHus (yTBepkaeHa npukazoM Pocapxusa ot 20.12.2019
Ne 237)

23. IlpaBuna opraHu3aluyd XpaHEHUs, KOMIUIEKTOBAaHUS, ydeTra W
WCITIOJIb30BaHUs TOKYMEHTOB ApxuBHOro (honaa Poccuiickoit @eaepannu u 1pyrux
aApXUBHBIX TOKYMEHTOB B TOCYJJAPCTBEHHBIX U MYHUIIMITAJIbHBIX apXHUBaX, My3€siX U
OuONMMoOTEeKax, HAyYHbIX OpraHu3anusx (yTBepXkAeHbl mpukazoM PocapxuBa oT
02.03.2020 Ne 24)

24, TlpaBuna opraHu3aluyd XpaHEHHUs, KOMIUIEKTOBAaHUS, YydeTra W
WCITOJIb30BAaHUSI HAYYHO-TEXHUYECKOW IOKYMEHTALlMN B OPraHax roCy1apCTBEHHOM
BJACTH,  OpraHax MECTHOIO  CaMOYIpaBJE€HHUS, TOCYyJApCTBEHHBIX U
MYHUIIMNIATBHBIX OpraHu3anusx (yTBep:KIeHbl npukazom Pocapxusa ot 09.12.2020
Ne 155)

25. [IpaBuna opraHu3alud  XpaHEHUs, KOMIUIEKTOBaHUA, Yyuéra WU
UCIOJIb30BaHuUs TOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit denepannu u qpyrux
aApXMBHBIX JTOKYMEHTOB B OpPraHax IOCYJAapCTBEHHOM BJACTH, OPraHax MECTHOTO
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CaMOYIIPABJIEHUS W OpraHu3auusax (yTBEpXkAECHBI MpUKa3oM MwuHucTepcTBa
KynbTyphl Poccuiickoit deneparuu ot 31.03.2015 Ne 526)

26. [IpaBuna nenonpou3BOACTBA B TOCYJApPCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYIIpaBJIeHUs (yTBEp KJeHbl puka3zom PocapxuBa ot 22.05.2019 Ne
71)

27. IlpumepHas WHCTPYKIUS IO JEIONPOU3BOJCTBY B TOCYAAPCTBEHHBIX
opranuzanusx (yreepxaeHa npukazoM Pocapxusa or 11.04.2018 Ne 44)

28. IlepeyeHb THUMOBBIX JIOKYMEHTOB, OOpPa3yIOIIUXCS B JEATEIBHOCTH
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3.TOCT 7.65-92. CUBU /. KunogokyMeHThI, (POTOTOKYMEHTHI, TOKYMEHTHI
Ha Mukpodummax. OO6mme TpeOOBaHMS K AapXMBHOMY XpaHeHHo. — M.:
N3parenscTBO cTranaapTos, 1992.

4. TOCT 7.68-95 MexrocynapcTBeHHbIN cTaHaapT. Cuctema cTaHAapTOB MO
uHdopmaIuu, OOINOTEYHOMY U U3JIATeIbCKOMY Jeny. DOHO- U BUACOJOKYMEHTHI.
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Poccranaapra ot 17.10.2013 Ne 1185-ct). — M.: Crangaptundopm, 2013.

10. TOCT P HUCO 15489-1-2019 Cuctema ctanmapToB 1o HH(pOpMAIUH,
OMOMMOTEYHOMY U HW3JaTelbCKOMy Jeny. WHpopMauus W JOKyMEHTAIMs.
VYopasnenne gokymentamu. Yacte 1. Ilonstusa u npunmunsl (ytB. Ilpnkazom
Poccranmapra ot 26.03.2019Ne 101-ct). — M.: Cranaaptuadopm, 2019.
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e dopym pemakTopoB u koppekropos — URL: https://rusred.ru.

e CnpaBoyHO-MH(pOpMalNMOHHBI  moprtan  ['pamora.py —  URL:
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Pasznen 3. TPEBOBAHMUS K BbIITY CKHBIM KBAJIMOUKALIMOHHBIM
PABOTAM (BKP), IIOPAJOK UX BBIIIOJIHEHUSA

3.1. TpeOoBaHuS K COAEPKAHNIO, CTPYKTYpe U 00bemy BKP

BoeinyckHas kBanudukanmonsas pabora (nanee — BKP) B coorBercTBUM €
«IlonoxxeHneM O BBIMYCKHOM KBalM(PUKAMOHHOW paboTe» MpeacTaBisieT coOoi
CaMOCTOSITEJIBHYI0O M JIOTMYECKH 3aBEPIICHHYI0 HAYYHO-UCCIEAOBATEIBCKYIO
paboTy Ha 3a/laHHYI0 TEMY, HAlMCAHHYIO JIMYHO aBTOPOM I10J] PYKOBOJCTBOM
HAyYHOT'O PYKOBOJMUTEIS, CBUIETEIBCTBYIONIYI0 00 YyMEHUHM aBTOpa padoTaTh C
JAUTEepaTypoi, 00o0marh U aHaIU3UpOBaTh (PAKTUYECKUN MaTepHall, UCIOJIb3Ys
TEOPETUYECKUE 3HAHMS W INPAKTHYECKUE HABBIKM, IOJyYECHHBIE IPU OCBOEHUU
OCHOBHOW MpPO(ECCHOHAIIBHON 00pa30BaTeNbHON TPOrPaMMbI, COACPIKAIILYIO
ANeMEHTHl Hay4yHoro uccienoBanus. B BKP Moryr ucnons3oBarscsi Marepuaiisl
WCCJIEIOBAHUM, OTPAKCHHBIE B BBINOJIHEHHBIX paHee OOy4YaroIIMMCS KYypPCOBBIX
paboTax.

®I'OC BO mno HampaBieHnto noarotoBku omnpenenser BKP  kax
3aKJIIOUUTENbHBIA  3Tanm  y4eOHOro mpollecca, HaydyHO-HCCIeA0BATEIbCKOM,
y4eOHOH, MPaKTUYECKON paboThl 00yJarOIIerocs, KOTOPhI UMEET CBOEH IIEbIO:

— JIEMOHCTPAIMIO CIIOCOOHOCTEN MO MPUMEHEHUIO TEOPETUUYECKUX 3HAHUN
IIPU pEUIEHUU KOHKPETHBIX 3a]1ay;

— NPOSBJIICHUE HABBIKOB BEJEHUSI CAMOCTOSITENIbHOM pabOThl U MPUMEHEHHUS
MCCIIEN0BATEIBbCKUX METO/IOB;

—  BBIBJIICGHHE TOTOBHOCTH  OOy4aloIIerocss  BHIETh  Mpodiiemy,
dbopMynupoBaTh 3alayd, OMNpPENEIATh OSTanbl M HAXOAUTh IYTH PELICHUS
podheCCHOHANIBHBIX 33134,

— OmpefelieHue YypOBHS TMOJATOTOBKM OOydYaromierocst MJis BeIeHUs
CaMOCTOATEJIbHOMN 1€ATEIbHOCTH.

BKP cnoco6CcTByeT 3aKperuieHUI0 U Pa3BUTUIO HABBIKOB CAMOCTOSITEIIbHOM
paboThl, W OBJIAJEHUI0O METOJAMKON HAy4YHOrO UCCIEIOBAHUS TPHU PEIICHUU
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KOHKPETHBIX MPOOJIEMHBIX BOITPOCOB. Kpome Toro, 0Ha TO3BOJISIET OIICHUTH CTENIEHB
MOJTOTOBJICHHOCTH BBIMMYCKHUKA JUIsl PAKTHYECKOU paOOTHI.

ennocts BKP ompenensiercsi ee BBICOKUM TEOPETHUECKHUM YPOBHEM H
MPaKTUYECKON YacCThIO.

TpeboBanust K coaepKaHUIO, O00bEeMy U  CTPYKType BBITYCKHOMN
KBaM(UKaMOHHOW paboTel (mpoekrta) ompeneneHsl OIIOIl GakamaBpa wu
KOHKPETU3UPOBAHBI B METOJAMYECKUX PEKOMEHIAIIUSIX

1. YueOHO-HayuHble pabOTHI B By3€ (PEKOMEHAAIMU [0 MOATOTOBKE M
0(OPMIICHUIO KYPCOBBIX U BBIMMYCKHBIX KBATU(UKAIIMOHHBIX PadboT): yuel.-METO/I.
nmocoobue / A.E. Ksamnuésa, M.A. Urnaros, B.B. IlonoBa, C.A. TkaueB, N.A.
TrokaBuHa. — CeikteiBKap: [[OY BO KPAI'CnY, 2018.

2. MeTtonnueckre peKOMEHIAIMU TI0 TEXHUYECKOMY 0popMIIeHHIO PaboThI //
Urnaros, U.A. OCHOBBI HaAyYHBIX HCCIIEIOBAHUI: Yy4eOHO-METOANYECKOE ocoOure
/ N.A. Urnaros, U.A. TiokaBuna. — CeixthiBKap: KPAI'CuY, 2016.

3. YuebGHo-HayuHble paboThl B By3e: pedepat. KypcoBas pabora. Kypcosoit
npoekT. BeimyckHas kBanudukanuvonnas pabdora / coct. O.H. Kymmnup, H.B.
Kupocosa. CeixteiBKap: U3narensctBo KPAI'CuY, 2014.

OcHOBHBIMM CTPYKTYpHbIMHU 351eMeHTamMu BKP sBusiroTcst:

- TUTYJIbHBIU JIUCT;

- OTJIaBJICHUE;

- BBEJICHHC;

- OCHOBHAs 4acTh;

- 3aKJIFOUCHUE;

- OuOHMorpaPUIECKUil CIIUCOK;

- IPUJIOKEHUS.

Odhopmnenue o2nasnenusn pabomol

OrnaBjeHre pacroyiaraeTcsi 3a TUTYJIBHBIM JINCTOM Ha BTOPOW CTpaHUIIE
pabotel. CioBo OI'JIABJIEHUE nedaraercst mponyMCHBIMU KUPHBIMA OYKBaMU 110
BEpPXHEMY IOJIIO JIUCTA B IICHTpE.

Huxe ot neBoro moist dyepe3 2 MEKCTPOUHBIX HWHTEpBaJla PacIoyiararoTcs
clioBa «BBelleHHE» (0e3 ykazaHusi HOMEpa), HAaUMEHOBAaHHS TJaB (C yKa3aHHEM
HOMEpPOB apaOCckuMu Ludpamu 0e3 ClIoBa «IJIaBay), CJIOBA  «3aKIIOUYEHHUEY,
«OubIMOrpaPUUIECKil CIUCOK» U «IIPUIIOKEHUS.

3aronoBku maparpadoB medararoT oT ab3amHoro ortcryna (1,25 1),
NOpsAAKOBask HyMepalus odopmiisieTcs: mapoit apadbckux uudp uepes ToUKy, nepnas
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U3 KOTOpBIX O0O3HauYaeT HOMEp TIJaBbl, BTOpas — HEMOCPEICTBEHHO HOMEp
naparpada.

HaumenoBanusi rinaB u maparpadoB mnedararorcst uepe3 | MeKCTpOUHBIN
UHTEPBAJL.

C mpaBoil CTOPOHBI PACMONAralOT HOMEpPA CTPAHMIL, ¢ KOTOPbIX HAYMHAETCS
U3JI0)KEHHE BCEX CTPYKTYPHBIX 4YacTel OIIaBIeHHs. Mexny HauMEHOBaHUSIMU
CTPYKTYPHBIX YaCTEH OTJIaBIICHUS U U(PPaMU IPOCTABISIFOTCS TOUKH.

Haspanue npunoxennii B conepxannu BKP He yka3piBaercs.

Beeoenue pexoMeHyeTcs HAaUMHATh C 0OOCHOBAHMS aKTyaJIbHOCTH TEMBI, B
KOTOPOW PACKPBIBAETCSI 3aMbICE] HCCIEIOBaHMs, €ro HAy4HOE M IPAKTHYECKOE
3HauyeHue. 3aTeM popMynnpyercs npodiema rucciaenaopanus. [locie yuero, Ha ocHOBe
po0IEMBI, ONpEIENAeTC OOBEKT U MPEIMET.

OOBEeKT MOXeT ObITh O0003HaY€H B IIMPOKOM WM Y3KOM TpPAaKTOBKE.
OOBEKTOM MOXKET OBITh OpraHU3alLMs, €€ CTPYKTYpHOE IMOApPa3AeIICHUEe, CUcTeMa
nokymeHTanuu. [Ipenmer onpeensieTcss HECKOIbKO YK€ — 3TO (pparMeHT 0ObeKTa,
JMILb ONpPEJENICHHAas YacTh JOKYMEHTOB, HAIPSIMYIO CBSI3aHHBIX C 0003HAUEHHOU
npo6sieMoil B Ha3Banuu BKP. J{s1 uctopuueckux, TeopeTuueckux padoT B KauecTBe
00BEKTa MOTYT OBITh 3asBJIEHBl KAaKHWE-TO B3aWMOJEWUCTBHUS, CBS3HU, 3BOJIOLUA,
CTOPOHBI B c(hepe TOKyMEHTAMOHHOI0 00€CTIeYeHUs YIIPABICHUs, ApXUBOBEICHUS,
a IpeIMET TaKUX UCCIIE0BAHUMN — OTIPEEICHHBIN 3JIEMEHT MPOLIECCOB (KOHKPETHAS
npo0iema, TUCKYCCHsl U T. 11.).

Jlist Toro, 4ToObl MOCTAaBUTh LENb U 3a/Ja4d HMCCIECNOBaHUS, HEOOXOAUMO
ONpENENTUTh CTENEHb W3YYEHHOCTH TEMbI, T.€. CHAeJaTh INIyOOKHHM aHaIu3
UCIIOJIb3YEMOW JIUTEPaTypbl C TOUKH 3PEHHUS 3HAYUMOCTH JJIs1 U30pAaHHOW TEMBI.
Bcro nutepartypy cieayer cucTeMaTu3upoBaTh, AaHATIU3 IPOBOAUTH 110 MPOOJIEMHO-
XPOHOJIOTUYECKOMY  NPHUHIIMITY, CCbUIKM (TIOCTpaHMYHBIE) MpPU 3ITOM Ha
YIOMHUHAaeMbI€ padOThI, 00S3aTENIbHBI.

[Tocne BbIBO/IA O TOM, HACKOJBKO HCCIIE0BaHA TeMa, (POpMyIUpYyETCs LETb,
3a/1auu uccaeaoBanus. opMyIUpoOBKaM 3aj1ay ClIeayeT yAeIaTh 0c000€ BHUMAaHUE.
['maronbl «M3y4yuTh» U «PacCMOTPETH» B (DOPMYIMPOBKAX 3aJad MPUMEHSTH HE
pPEKOMEHyeTCs.

Hanpumep, mepeuucinenue 3afad B TEKCTE€ BBEACHHUS MOXKHO OQGOPMUTH
CJIETIOITUM 00pa3oM:

- HUCCJIEIOBAaTh 3aKOHOJATENbHOE M OTPACIEBOE PEryJIMpOBAHHE BOMPOCOB
KaJIpOBOM pabOTHI;

- paccMOTpPETh TEOPETUUYECKUE MOJOXKEHUSI (PYHKIIMOHMPOBAHUSA KaJAPOBOM
CILYKOBI;
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- MPOAHATM3UPOBATH MMEIOIIMECS OPTaHU3AI[MOHHO-TIPABOBBIE TOKYMEHTHI
(bupMBI;

- pa3paboTaTh MOJIOKEHUE O TUCHUILTUHE TPYA;

- CIIPOEKTUPOBATh M BHEAPUTD MOJIOKEHUE O KOMMEPUYECKOMN TaliHe.

Pacnonararorcs 3agaun B cooTBeTCTBUU €O CTpyKTypor BKP. IIpoBoaurcs
KJIacCU(pUKALMs U aHAIU3 UCTOYHUKOB, MOJUEPKUBACTCA CTENEHb UX MOJHOTHI, a
TaKXe 3HAYUMOCTh JJIs1 JaJIbHEUIIUX MOCTPOCHMM aBTOopa auruioma. HeoOxoaumo
NOTYEPKHYTh, YTO JO aHaluu3a JaeTcsl KiacCHU(pHUKalus HCTOUYHUKOB. OHHU
NEPEUUCIIAIOTCS MO 3HAYUMOCTH (CHaudaja 3aKOHOJATEIbHBIE aKThl, 3aTeM
HOPMATUBHO-TIPABOBBIE U T.11.).

[Ipu aHanu3e MCTOYHMKOB HEOOXOAMMO OIpPENESATh €ro BHJ, OTMEYaTh
HanboJee BaXKHbBIE MOJIOKESHUS ISl N3y4deHHs TeMbl. CChUTKY Ha aHAIU3UPYEMBIE BO
BBEJICHUN MaTepuaibl 00s3aTesibHbl. OMHUCHIBAIOTCSA KaK OMyOJIMKOBAaHHBIE, TaK U
HEOMyOJMKOBaHHBIE UICTOYHUKHU. He cremayeT moaMeHATh aHanu3 GopMaTbHBIM UX
NEPEYUCIICHHEM. YTOYHSETCS, 3a KakKoi TepHuoj MCIHOJIh30BaTach TEKyIas
JOKYMEHTalusl opranuzanuu. i ncciaenoBaHus 0 UCTOPUH JI€TIONPOU3BOJICTBA
WIM Ha TEOPETUUECKYIO TEMY ONPEIENIAIOTCS XPOHOJIOTUYECKUE PAMKH.

B 3aximrounTenbHON YaCcTH BBEICHUS ONUCHIBAIOTCS METObI, UX 00513aTEIbHO
ClIeIyeT COOTHECTH C 3ajadamM uccienoBaHus. HeoOxomauMo MOMHUTH, YTO
METOJIOJIOTUYECKAs YacTb — O3TO HE MPOCTO o0s3aTenbHbI puryan. Crembl
UCTIOJIb3YEMOT0 MHCTPYMEHTAPUS TOJDKHBI TIOCTOSIHHO BCTPEYAThCsS HA CTPAHMIIAX
OCHOBHOM 4acTH paboThl. J[anee pekoMeHayeTcss 000CHOBATh CTPYKTYPY pabOTHI.

BBengenue cocraBisier He MeHee 3 cTpaHuWIl. TakuMm  oOpazom,
NOCJIEI0BATENbHOCTh M3JI0KEHUs] MH(OpPMAalMU BO BBEACHUMU MNPHUOIU3UTEIBHO
OJIMHAKOBA.

OcHOBHasl 4acTh BBITYCKHOW KBaJU(UKALMOHHONW pabOThl OIpenesseTcs
TeMoil. TeopeTndeckne U MCTOPUYECKHE PAaOOThI MOTYT COJEPKaTh CIEIYIOIINE
paszaenbl: ucropuorpaduueckuii 0030p MO TeMe C OIEHKOW CYIIECTBYIOIIMX
B3IJISIIOB  HAa MpoOieMy; WCTOPHIO BOMpOCa; HACH aBTOpa, pPE3yJIbTaThl
UCCIIETOBAHMUS.

Pa3paboTku, kak TpaBUiIO, BKIIOYAIOT XAPAKTEPUCTUKY JACSITEIBHOCTH H
CTPYKTYPBl OpTaHU3AIMH, PETJIaMEHTAINI0 €€ (DYHKIIMOHUPOBAHUS B JIOKAIBHBIX
HOPMATUBHBIX aKTaX; aHajlu3 JOKYMEHTAIlMOHHOTO OOecleueHUs! NeATeIbHOCTU
OpraHM3aliK;, PEeKOMEHJAIMK TI0 palMOHATU3alliu  JEJONMPOU3BOACTBA  C
pa3paboTkoil HEOOXOMUMBIX OPraHU3alMOHHO-TIPABOBBIX M METOAUYECKUX
nokyMeHToB.  JKematenbHO,  4YTOOBI  MPEIJIOKEHUS IO  ONTUMHU3AIUU
JIEIONPOU3BOACTBEHHBIX MPOLIECCOB, JAHHBIE B JUIIOMHON paboTe, MPOBOIUINCH
C OLEHKOM nX 3P(EKTUBHOCTH.
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OpuruHanbHOE COAEpXKAHHE HWMEIOT BBIMYCKHbIE KBaTH(PHUKAIMOHHBIC
paboThl, TOCBSIICHHbIE AaHANU3y WIM BHEAPEHHUIO CHCTEM 3JIEKTPOHHOIO
JOKYMEHTO000pOTA.

B nccnenoBanum opraHu3anuy CEKPETaApCKOro 00CIyKUBaHUs PYKOBOIUTENS
CIIEly€T, B OCHOBHOM, YJIEJISITh BHHMAHHE AaHAIHU3y JEJIONPOU3BOJICTBEHHBIX
byHKIHiA.

CtpykTrypa coaepkKaHusi BBITYCKHOW  KBaIHM(PUKAIMOHHONW  paboThl,
MOCBSILIEHHON MCCIEIOBAHUIO CUCTEMBI KaJpOBOM JOKYMEHTAIMU, KaIpOBOMY
JIEJIONPOU3BOACTBY onpeensercs (GOpMyIUPOBKON TEMBI.

B 3aknrouenuu BbITyCKHOW KBaIM(pUKALMOHHOM pabOThl JENal0TCs, Kak
IIPaBUJIO, KPAaTKHUE BBIBOABI W INPEIJIOKEHHUs, BBITECKAIOIIME W3 HCCIEHOBAHUS.
OOyyaromuiics 10MKEH U3J0KUTh CBOM B3IJISAbI 10 OCHOBHBIM BOIIPOCAM TEMBI U
OTMETHUTh, HACKOJBKO YAAJIOCh BBINOJHUTH MOCTABJICHHBIE BO BBEJICHUU 3a/layu.
B03MOXHO HU3510KEHUE TEPCIIEKTUBBI JAJIbHEUIEN padOThl HaJl TEMOW U BHEIPEHUS
pa3paboTKu. B 3akir04eHun HE JOKHO OBITh CCBUIOK, ApTyMEHTOB, MOJIEMUKHU.
BbiBobl HEOOXOAMMO Ji€JaTh JIOTUYHBIMH, CTHJIMCTUYECKH M JIEKCUYECKHU
COOTBETCTBYIOIIMMHM  OCHOBHOMY TEKCTy wucciuenoBanus. llocime  Tekcra
pacnonaraercst oudanorpaduyecKuil ClMCOK, a 3aTEM MPUITOKEHHUSL.

bubnmuorpaduyeckuii CMCOK B YEPHOBOM BapUAHTE COCTABIISIECTCA €IIE J0
Hayaya MpeAJUIUIOMHON MpaKkTHUKU. B Xoae M3ydeHus TeMbl OH paclIupsieTcss U
yTouHsieTcd. Bce HMCTOYHMKM W paboThl, Ha KOTOpbIE JENAOTCA CCBUIKH,
BKJIIOYAIOTCS B Oubanorpaduieckoe onucaHue.

bubnuorpaduyeckuil COIMCOK MMEET ONPENEICHHYIO CTPYKTYpy: BHadale
CIMCKA pacroJjiaraeTcs HOpMaTUBHO-TIpaBoBas 0a3a, a 3aTeM JIUTEpaTypa.

HopmaTuBHBIE IPABOBBIE AKTHI PACIOIATAIOTCS B UEPAPXUUYECKOM TOPSJIKE
[0 YPOBHSIM BJIACTM W BHYTPHU KAXKJIOTO YPOBHS: CHadajla 3aKOHOJATEIbHBIE U
M0/I3aKOHHBIE AKThI, HOPMATUBHBIE, METOAMUECKIE MATEPUAIIBI.

[Ipy HaNMYMKM HECKOJIBKUX HOPMATHMBHBIX MPABOBBIX aKTOB OJHOTO YPOBHS
OHHM PaCIOJIararoTcs B 0OPaTHOM XPOHOJIOTMYECKOM MOPSIKE.

Hanee uaer nurepatypa no andaBuTy — nepBoil OykBe paMuiIMii aBTOPOB, a
IpU OTCYTCTBUU aBTOpa — IO nepBoit OykBe Ha3BaHus. K nureparype HeoOXoauMo
OTHECTH MOHOrpaduu, HaydHbIE CTaThbU, aBTOpedepaTsl IUCCEpTaluid U CaMH
JTUCCepTAIK, CIPAaBOYHHWKHW, OHIMKIonenuu u ap. (He wMenee 30-40
HauMeHoBaHui). [1o kax10My HAMMEHOBAHUIO YKA3bIBAIOTCS BCE CBEJICHUS: aBTOP,
Ha3BaHUE, MECTO U 'O/l U3/1aHUsI, CTPAHUIIbL. YueOHas JuTepaTypa B OOIIUNA CIIUCOK
HE BKJIFOYAETCH.

JIutepatypa Ha MHOCTPAaHHBIX S3bIKaX PAaCHOJIAraeTcsi B KOHIE CHHCKa U
CHUCTEMAaTHU3UPYETCS COTIACHO JIATUHCKOMY aji(paBuUTYy.
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bubnunorpaguueckoe omnucaHue MOXET CcOAepkKaTb CBEACHHUS 00
AIIEKTPOHHBIX pecypcax.

Bce enunuiibpr 6ubnuorpadun HyMepyroTcs: apadCcKuMu IudpaMu CKBO3HBIM
CIIOCOOOM.

[Ipunoxxenus pacmonaralorcss mocie Oubnuorpaduyeckoro Ccrucka u
HYMEPYIOTCS B IIOCIEA0BATEIBHOCTH 00palIeHus K JAHHOMY MPUJIOKEHUIO B TEKCTE
paboThl. 3HAK MpU TaKOM HyMepaluu He yKasbiBaeTcs. KomuecTBo mpuiioxkeHuin
ONPEIENSIETCS TUILNIOMHUKOM.

XKenaTenbHO BKIIIOYATh B MPUIIOKEHHS HE TOJBKO pa3paboTaHHBIE MPOEKTHI
JIOKYMEHTOB, HO U TaOJIUILIbI, rpaduku, cxembl. Konuu TOKyMEHTOB OpraHHU3alu,
KaK MpaBUJIO, HE MPUJIAraloTCs K BBIMTYCKHOM KBaJU(UKALMOHHON paboTe, XOTs
MOTYT UCIIOJIb30BAThCS B KAUECTBE pa3AaTOYHOT0 U NPE3EHTAMOHHOTO MaTepuasa
JUTSl YIEHOB KOMHUCCHUU B XOZ€ 3alUThl. Bece npuiokeHust He TOJIbKO HyMEpPYIOTCH,
HO MMEIOT 3arojI0BKH, Ha HUX CCBUIAIOTCS B TEKCTE (B CKOOKAX).

CtpaHuubl  BBINYCKHOM  KBAIM(DPUKAUMOHHOW  pabOThl  HYMEpYIOTCS
apabckumu 1Hdpamu. Hymepauust cTpaHuil pacronaraetcsi BBEPXY CTPAaHHULBI
CIpasa.

3.2. Boi0op u yrBepxkaenue rembl BKP

BKP Boinonnsiercs B popme OakaiaBpcKoid padbOThI.

TemaTuka BBITYCKHOM KBaIM(PUKAMOHHOW paboThl pa3pabarbiBaeTcs
npenojaBarensiMu MHcTuTyTa BhICIIEro oOpa3oBaHuMs. TemaTrwka BBIMTYCKHBIX
KBATM(PUKAIMOHHBIX PadOT MOJDKHA OTpakaTh OCHOBHBIE C(epbl M HAIPABJICHHUS
NEeSATEeTbHOCTH KBATM(PUITUPOBAHHBIX IOKYMEHTOBEOB B OpraHU3aIIUSIX PAa3IMYHbIX
OpraHU3alMOHHO-TIPAaBOBHIX (HOPM.

Br100op TeMbl onpenensieTcss MHTepecaMy U CKJIOHHOCTSIMU 00Yy4aroIerocs K
aHaJM3y TOW WM UHOM MPOOJIEMBbI, TOTPEOHOCTHIO PA3BUTHSI U COBEPIIICHCTBOBAHUS
KOHKPETHOM OpraHrh3alyy, HAy4YHOM CcHenuanusamnuend npenojasarenei. [lpu
BeIOOpe TemMbl BKP crnemyer pykoBOICTBOBAaThCS: aKTyaJIbHOCTBIO MPOOJIEMBI,
BO3MOXXHOCTBIO TOJTYYEHHUS! KOHKPETHBIX CTATUCTUYECKUX JAHHBIX, HAJTUYUEM
CIIELIMAJIbHOW HAYYHOU JIMTEPATYPhI, IPAKTUYECKON 3HAYMMOCTBIO JJIsl KOHKPETHOU
opranuzanuu. BKP MOXeT ABASTHCS NPOIOIKEHUEM U JIOTUYECKUM 3aBEPIICHUEM
MCCIICIOBAaHUM, HAYaThIX B KYPCOBBIX pabOTax W B MEPHUOJ MPOU3BOICTBEHHBIX
MPaKTUK, HAIIEAININX OTPAKEHHE B OTYETaX IO MpaKTUKaM. JTO oOecleurBaeT
riy0oKoe, TMOCIEeI0BaTeNbHOE W BCECTOPOHHEE HM3yueHHE OOYy4arolMMUCS BCEX
aCTeKTOB ympaBlieHUs nepcoHarsoM. OOydaromuics MOXKET PYKOBOJCTBOBATHCS
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npumepHbIM niepeuneM TeM BKP, ykasannbeim B [Ipunoxenuu 1, npenBaputensHo
MPOKOHCYJIBTUPOBABIIMCH CO CBOUM Hay4dHbIM pykoBoauTesneM. OOydaronuiics,
Kenmaromuii  BeIMOAHUTE BKP Ha TeMmy, HeE NpeayCMOTPEHHYIO IPUMEPHOM
TEMAaTUKOM, JOHKEH OOOCHOBATH CBOM BBIOOP M MOJYYHUTh COTJIACHE HAYYHOTO
PYKOBOAMTENS U pazpenieHne aupekropa MHcTuTyTa Beiciiero oopa3oBaHusl.

OOyuaromuecss UIMEIOT MPaBo MPeJI0KUTH cBOI0 TeMy BKP ¢ o6ocHoBannEeM
IIEeJIECO00pa3HOCTH €€  pa3paboTKM Il TPAKTUYECKOTO TPUMEHEHHUS B
COOTBETCTBYIOIICH o00sactTh MpodEeCCHOHANBHOW  JEATEIBPHOCTH WM  Ha
KOHKPETHOM 00BEKTE MPOPECCHOHAIBHON AESTEIHHOCTH.

BriOpannbie oOydarommmucs TeMbl, 0OpMIICHHBIE B BUJE 3asBICHUS Ha
temy BKP, paccmarpuBarorcs Ha 3acegaHuu Y4eOHO-METOJUYECKOTO COBETA
WHCTUTYTA BBICIIEr0 OOpa30BaHUs MU YTOUHSIOTCA B COOTBETCTBUHM C Oa3amu
NPEAIUIIIIOMHON MPAKTUKHU U COTJIACOBBIBAIOTCS C HAYYHBIMHU PYKOBOAUTEIISIMH.

Tema BKP u HayyHBII pyKOBOJMTEND 3aKPEILUIAIOTCS MMPUKA30M PEKTOPA Ha
OCHOBAHMH JIMYHOTO 3asBJICHHUS OOYYalOIErocs, COrIaCOBAHHOTO C JUPEKTOPOM
HHcTuTyTa BRICIIETO OOpa30BaAHUS.

3.3. Opranusanus padorsl no Hanucannw BKP

Pabota obyuatomerocs Hag BKP no BeIOpaHHOI TeMe OCYIIECTBIISIETCS MOA
HAay4YHBIM PYKOBOJCTBOM MpEMoJiaBaTeis, 3aKperiieMoro 3a oO0ydarolumcs
npuka3zoM pexkropa 'OY BO KPAI' CnY.

B o6s3anHOCTH 00yuUaromierocs B Xoie BoimoiaHeHus BKP Bxoaut:

— 000CHOBaHME aKTyaJIbHOCTH BHIOPAHHOMN TEMBbI UCCIIEIOBAHUS;

— ¢dopmynupoBaHue o0beKTa, IPeAMETA, 1SN U 3a]1a4 UCCIICIOBAHMUS;

— BBIOOpP METOJIOB HUCCIICIOBAHMS;

— OIpeAeNICHUE CTPYKTYPhI padOThI;

— ONpENENICHUE  TEepeyHs  OCHOBHOM  JMTEpATyphl,  MHOJIeKaIIeH
TEOPETUYECKOMY MCCIIEIOBAHUIO U aHAJIU3Y;

— moAroToBka Marepuana no riaBam BKP u npeacraBieHue ux HaydyHOMY
PYKOBOJUTEIIO;

— odopmireane matepuanoB BKP B cooTBeTCTBHMH C TNpeIbsSBISICMBIMU
TpeOOBaAHUSIMU.

PaboTa nonyckaeTcs K 3alMTe NpU HAIUYKUU OT3bIBa pykoBoauTenst BKP.

I'pagux evinonrnenus omoenvnvix smanoe BKP
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Brinonnenue BbIMycKHOW KBaNU(UKALMOHHONW paboThl OakaiaBpa JOIKHO
OCYLIECTBIISITBCSA B YCTAHOBJIICHHBIE CPOKHM C IIOCJIEIOBATEIBHBIM BBIIOJIHEHUEM
OTJEJIbHBIX 3TAOB PabOTHI.

I'paduk noymxeH npeaycMaTpuBaTh CIEAYIOLINE STaIlbL.

1. Bei6op Tembr BKP u cormacoBanme ee ¢ pyKOBOIUTETIEM.

2. [lonbop mnuTepaTypel, ee wu3ydyeHue u o6Opabotka. CocraBieHue
npeIBapUTeNbHON OubInorpadpum.

3. Cocrasnenue mana BKP u cormacoBanue ero ¢ pykoBOAUTEIEM.

4. Pa3zpaboTKa 1 NpeACTaBICHUE PYKOBOAUTENIO HA IPOBEPKY MEPBOIL II1aBbl
paboThI.

5. Pa3pabotka u npeacraBieHue pyKOBOJIUTENIO Ha MPOBEPKY BTOPOH IJIaBbI
paboTHI.

6. [TonrotoBka M cOTJlacOBaHHME C PYKOBOJHUTENIEM OCHOBHBIX BBIBOJIOB H
IIPEIOKEHHMN.

7. Cnaua BKP Ha npoBepKy pyKOBOJUTENIO U HAITMCAHUE OT3bIBA.

8. O3HaKOMJIEHUE C OT3BIBOM.

9. 3aBepieHne NOATOTOBKHU K 3aIUTE C YUETOM OT3bIBA.

10. TIlpencraBiaenue okoHuarenbHOM penmakiuu BKP  aupektopy
HHcTuTyTa BICIIEr0 00pa30BaHUsl.

11. IIpenBapurenbHas 3ammta BKP.

ITogroroBka k mpouenype 3ammtel BKP n ee 3ammura pernameHtupyercs
CIEAYIOIINMU JTOKAIbHBIMA HOpMaTuBHBIMU akTamu ['OY BO KPAT'CuV:

- IlonoxenueM o BBIMYCKHOM KBaTU(UKAIIMOHHON paboTe;

- llonoxenuem o0 TOpsAKE TMPOBEACHUS TOCYIAPCTBEHHOM HTOTOBOU
aTTecTallud 1O oOpa3oBaTeNbHBIM MpOorpaMMaM BBICIIETO 00pa3oBaHUS —
nporpaMmam OakajiaBpuaTa, IporpaMMaM MarucTpaTyphl.

3.4. VYueOHO-MeTOaAMYecKOe W UHPOPMALMOHHOEe oOl0ecrmeyeHHne
noaroroeku BKP

1. UrnatoB, U.A. OCHOBBI HayYHBIX UCCIIEOBAHUMN: yue0.-MeTo . mocodue /
N.A. Urnaros, N.A. TrokaBuHa ; Komu pecnyOnvkaHckas akaja. roc. CIyKObl U
ynpasinenus . — CoikThiBKap: I'OY BO KPAI'CuY, 2016. - 133 c.

2. YueOHo-HayuHble PabOThl B By3€ (PEKOMEHIALMUU MO MOJATOTOBKE H
O(QOPMIICHUIO KYPCOBBIX U BBIMYCKHBIX KBATM(PUKALMOHHBIX padOT): yueO.-MEeTO/I.
nmocobue / A.E. Ksamnuéra, M.A. Urnaros, B.B. IlonoBa, C.A. TkaueB, M.A.
TrokaBuHa. — CeikTeiBKap: 'OY BO KPAI'CunY, 2018.
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Ilepeuenv unghopmayuonnvix mexnonocuii, RPOZPAMMHO20 00ecneueHusn u
UHPOPMAYUOHHBIX CHPABOYHBIX CUCHIEM:

[lepeyenr MHGOPMAIIMOHHBIX TEXHOJOTUH, MPUMEHSEMBIX O0YYaOIIUMCS
npu noarotoBke BKP, ompenensiercss COBMECTHO C HAay4YHbIM PYKOBOJIMUTEIEM
MPaKTUKA OT AKaJeMHH [0 COTJACOBAHUIO PYKOBOJMUTEIEM TMPAKTUKU OT
OpraHU3aluu.

DNexmpoHHO-OUbIUOMEUHAs: cucmema:

1. DnexTpoHHO-OMOMMOTEYHAasT CcHCTeMa «YHHBEPCUTETCKas OnOIMoTeKa
oHaiH» (Www.biblioclub.ru).
2. HarmonanbHas snextponHas oubanoreka (https://H30.pd).

3. Hayunas AIEKTPOHHA oubmuoTexa «KubepJlennnka»
(https://cyberleninka.ru)

IIpogheccuonanvrvie 6azvl OaHHbIX, UHPOPMAYUOHHO-CNPABOUHBLE U
NOUCKOBbLE CUCTEMbL:
1. CnpaBouHo-nipaBoBas cuctema «[ apanty.

2. CripaBouHo-nipaBoBasi cuctema «Koncymnprant [1arocy.

3. DNeKTpoHHO-OMOMMoTeUHass cucTteMa «YHHUBEpPCUTETCKas OubnmoTreka
onnain» (www.biblioclub.ru).

4. Hayunast anektponHas oudimorexa (www.e-library.ru).

5. HanmonaneHas siiekrponnas ouodauoreka (https://us0.pd).

[lepeyenb MHGOPMAIIMOHHBIX TEXHOJOTUH, MPUMEHSEMBIX O0YYarOIIUMCS
npu noarotoBke BKP, ompenensiercss COBMECTHO C HAay4YHBIM PYKOBOJMTEIIEM, a
TAaK)K€ PYKOBOJUTENEM MPEIAUIUVIOMHON TMPAKTHUKK OT OpraHu3aluu-MecTa
MIPOXO’KJICHUS MPAKTUKU (TP HEOOXOAUMOCTH).

Hupopmayuonnvie Ilepeuens npozpammnozo ovdecneuenus u
mexHo102uu UHPOPMAYUOHHBIX CHPABOYHBIX CUCHIEM
OdwucHbIii aKeT s Microsoft Office Professional
paboThI C TOKYMEHTaAMH LibreOffice
NudopmarmonHo- CnpaBouHo-tipaBoBasi ~ cucrema  "KoHCynbTaHT
CIIPABOYHBIE CUCTEMBI [Tmroc"
CnpaBouHo-tipaBoBas cucrtema "I"apant"
DNEeKTPOHHO- OBbC «YHuBepcuteTckas OMOIMOTEKA OHIANHY
Ooubnuoreunsle cuctembl | Hayunas  amextponHass —Oubnmoreka  (WwWw.e-
library.ru)
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https://нэб.рф/
https://cyberleninka.ru/
https://нэб.рф/
http://www.e-library.ru/
http://www.e-library.ru/

HammmonansHas AIEKTPOHHAs onobanorexka

(https://a36.pd)
DJeKTpOHHAs MOYTa DnekTpoHHas mo4Ta B joMene Krags.ru
CpenctBa miid CepBucsl BeO- 1 BUJICOKOH(DEPEHIICBSA3H, B TOM

opraHu3anuu BeOuHapos, | uuciie BigBlueButton
TEJIEMOCTOB U
KOH(pepeHIun
CompoBokaenue  noarotoBku  oOydarommmcss  BKP  Bo3moxHO ¢
UCI0JIb30BaHueM oOpazoBarensHoro nopraia ['OY BO KPAT'CuY.

Paszen 4. ®OHJ] OUEHOYHBIX CPEJICTB

4.1. IlepeyeHb KOMIIETEHIMHA, KOTOPbIMH [0JIKEH  OBJIaJeTh
oOyuarwimiics B pesyiabtare ocsoenus OIIOII BO

B pe3ynpTaTe ocBOeHUs MpOrpaMMbl OakajgaBpHuaTa y BBITYCKHHUKA JOJIKHbI
ObITb  chOpMHUpPOBAHBI  OOIIEKYJIBTYpHBIE,  00IIENPOdECCHOHANBHBIE |
npodecCuoHaNbHBIE KOMITETEHITUH.

Vpoesenv cpopmuposannocmu obwexynomypuuix komnemenyuti (OK):

OK-1 — oOnagaeT cHoCOOHOCTBIO MCHOJIB30BaTh OCHOBBI (UIOCO(CKUX
3HaHUM 17151 GOPMHUPOBAHUS MUPOBO33PEHUYECKON MO3ULINN;

OK-2 — obnamaer CHOCOOHOCTBIO AaHATM3UPOBATh OCHOBHBIE JTambl U
3aKOHOMEPHOCTH HCTOPUYECKOrO0 pPa3BUTUS oOmiecTBa s  (OpMUPOBAHUS
IPaKIaHCKOM MO3UIUH;

OK-3 — obnamaer crnocOOHOCTBHIO HCIOJIB30BATh OCHOBBI IKOHOMHUYECKHX
3HaHUU B pa3IMYHBIX cepax IesTeIbHOCTH;

OK-4 — obnagaet crnocoOHOCTHIO UCTIOB30BATh OCHOBHI ITPAaBOBBIX 3HAHUM B
pas3IUYHBIX cepax AeSITeNTbHOCTH;

OK-5 — o6nanaer cnocoOHOCTHIO K KOMMYHUKAIIMM B YCTHOW U MMCbMEHHOM
dbopMax Ha pyCCKOM M MHOCTPAHHOM SI3bIKaX JJIs PEIICHUS 3a/1a4 MEXJINIHOCTHOTO
U MEXKYJIbTYPHOTO B3aUMOJICHCTBUS;

OK-6 — o6mamaer cmocoOHOCThIO paboTaTh B KOJIJICKTHUBE, TOJIEPAHTHO
BOCIPUHUMAsl COLMAJIbHBIC, ITHUYECKHE, KOH(ECCHOHAIbHBIE M KYJIbTYPHbIE
pa3INYus;

OK-7 — o0nagaeT cmnocOOHOCTHIO K CAMOOPIraHU3allui U caMO00pa30BaHuUIo;
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OK-8 — ob6mamaeT CHOCOOHOCTBIO HCIOJB30BaTh METOABI U CPEICTBA
bu3nueckoil  KyJabTypbl I OOECHEYEeHHsS TIOJHOIICHHOM COIMaIbHOM W
npodeccCUOHaNbHOM eI TeIbHOCTH;

OK-9 — o6nagaer TOTOBHOCTHIO TIOJIb30BAaThCS OCHOBHBIMH METOJAMHU
3alUTHI MPOU3BOICTBEHHOTO MTEPCOHATA M HACEICHUS OT BO3MOKHBIX MOCIIEICTBUIN
aBapuii, KaTacTpo(, CTUXUHHBIX OCTBUI

OK-10 — oOmagaeT criocOOHOCTBIO K HCIIOJIL30BAHHMIO OCHOBHBIX METOJOB,
CHI0CO0O0B U CPEJICTB MOJIYUYCHHUsI, XpaHEHUs, TepepaboTKu HHGOpMaIUH;

OK-11 — o6namaeT ciocCOOHOCTHIO YBAKHUTEIBHO U OEPEKHO OTHOCUTBHCS K
HUCTOPUYECKOMY HACJIEJIUIO U KYJIbTYPHBIM TPAIULIUSM.

ypogeHv  chopmuposanHocmu - 06uenpophecCUOHAIbHBIX — KOMNEemeHyull
(OIIK):

OIIK-1 — ob6siamaeT cmocOOHOCTHIO MCIOJIb30BATh TEOPETUUECKUE 3HAHUS U
METO/IbI UCCIIEIOBAHUS Ha MPAKTUKE;

OIIK-3 — obnamgaet 6a30BBIMH 3HAHHUSIMHU CHCTEM OPTaHOB TOCYJapCTBEHHOM
U MYHUITUTIATBHON BIIACTH;

OIIK-4 — oOnanaer HaBBIKAMU HCHOJIb30BAaHUS KOMIIBIOTEPHOW TEXHUKU U
UHPOPMAILIMOHHBIX TEXHOJOTMH B TIOMCKE HWCTOYHUKOB U  JIUTEPATyphl,
UCIIOJIb30BAaHUU TMPABOBbIX 0a3 JaHHBIX, COCTABJICHUHM OUOMMOrpapUUYECKUX U
apXUBHBIX 0030POB;

OIIK-5 — BrageeT 3HaHUSIMU B 00JIaCTH MPABUJI MyOJIMKAIIUU UCTOPUUECKUX
MCTOYHUKOB M ONEPATUBHOTO U3JaHUS TOKyMEHTOB;

OIIK-6 — o6mnamaer CcHocOOHOCTHIO pemiaTh CTaHAAPTHBIE 3aJa4d
npoecCHOHANBHON  NIEATENTbHOCTH  HAa  OCHOBE  WMH(MDOpPMAIMOHHOW U
oubnuorpaduyeckoin KYJIbTYpbI c MIPUMEHEHUEM UH(OPMAITMOHHO-
KOMMYHHMKAIIUOHHBIX ~TEXHOJOTUH M C YYE€TOM OCHOBHBIX TpeOOBaHUM
MH(OPMAIMOHHOW O€301TaCHOCTH.

YposeHsb cghopmuposannocmu npogheccuonanvrolx komnemenyuil (11K):

[IK-1 — o0mnagaeT cHOCOOHOCTHIO NPUMEHSTh HAYYHBIE METOABI MPU
UCCJIEIOBAHUH 00BEKTOB IPO(ECCHOHATBEHOM NESITEIbHOCTH;

[1K-2 — Brageer ocHOBaMH MH(POPMAITMOHHO-aHATTUTUIECKOMN EATeTLHOCTH
¥ CIIOCOOHOCTHIO IPUMEHSTH UX B MpodheccruoHanbHOU chepe;

IIK-3 — obmagaer 3HaHMSIMH OCHOBHBIX IpoOieM B  oOjactu
JIOKYMEHTOBE/ICHUS U apXUBOBEICHUS;

[1K-4 — oOnagaeT crmoCOOHOCTBIO CAMOCTOATENBLHO Pad0TaTh C Pa3IMYHBIMU
UCTOYHUKAaMU HHPOPMAIIH;

[IK-5 — oOnamaer 3HaHUSMU TEHIEHUUN pa3BUTHSI HH(DOPMALIMOHHO-
JIOKYMEHTAIMOHHOTO M 00ecTieueHus! YIIpaBIeHUs apXUBHOTO JIeNa;
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[IK-6 — obmamaeT CMOCOOHOCTHIO aHAIM3UPOBATH CHUTYAIMIO Ha PBHIHKE
MH(OPMAIMOHHBIX MPOAYKTOB U YCIIYT, JIaBaTh SKCIEPTHYIO OLIECHKY COBPEMEHHBIM
CUCTEMaM DJIEKTPOHHOTO JOKYMEHTOOOO0POTa U BEJICHUS SJICKTPOHHOI'O apXHBa;

[IK-7 — obnamaer crnocoOHOCTHIO OIEHHMBATH HCTOPUI0 U COBPEMEHHOE
COCTOSIHUE 3apyOe€KHOTO ONbITa YNPABJICHUS JOKYMEHTAaMH W OpraHu3alluu UX
XpaHEeHUs,

[1K-8 — obnmamaeT crmocoOHOCTBIO aHATM3UPOBATh IIEHHOCTh JTOKYMEHTOB C
LEJIBI0 UX XPaHCHHUS;

[1K-9 — BnazeeT HaBbIKAMU COCTaBIICHUS OMOIMOTpadUUECKUX U apXUBHBIX
0030pOB;

[IK-10 — BrajgeeT NpPUHIMIIAMA M METOJAAMH CO3[aHUS CIPABOYHO-
MH(DOPMAITMOHHBIX CPEJCTB K JOKYMEHTaM;

[1K-11 — oOnanaeT BiajeHuEM HaBbIKaMU peepUpPOBAHNS U AHHOTUPOBAHHUS
HAy4YHOH JINTEPATypbl, HABBIKAMHU PETAKTOPCKON pabOThI;

[IK-12 — obmagaeT CrOCOOHOCTHIO BBISBISITH M OTOMPATH TOKYMEHTHI IS
Pa3HbBIX TUIOB U BUJIOB MyOJIUKAIUH;

[1K-13 — obnagaeT cnocOOHOCTHIO BECTH HAYYHO-METOJUYECKYIO paboTy B
roCyapCTBEHHBIX, MyHUILIUITAJIbHBIX apXUBaX U apXHBaxX OpraHu3alni;

[IK-14 — BnajeeT HaBBIKAMHU HCIOJIL30BaHUS KOMIBIOTEPHOM TEXHUKU W
MH()OPMAITMOHHBIX TEXHOJIOTHH B TOKYMEHTAIIMOHHOM O00ECIICUeHUH YITPaBICHUSI U
apXUBHOM JIEJIE;

I[IK-15 — oOnagaer CHOCOOHOCTBIO COBEPIICHCTBOBATH TEXHOJOTHUU
JIOKyMEHTAIIMOHHOTO OO0EeCreYeHusl yMIpaBJICHUsT M apXWBHOTO Jiea Ha Oasze
MCIIOJIb30BaHUs CPEJICTB AaBTOMATU3AIUY;

[IK-16 — BmajeeT mnpaBWaMHU DOKCIUTyaTalldd TEXHUYECKHX CPEACTB H
CIIOCOOHOCTBIO HCIIOJIb30BaTh TEXHUUYECKHE CPEJCTBA B JIOKYMEHTAIlMOHHOM
o0ecrieueHUH ypaBICHUs U apXUBHOM JIETIe;

I1K-17 — BnageeT MeTogaMu 3aluThl HHGOpMAIIUU;

I[IK-18 — BnageeT COBpPEMEHHBIMH CHCTEMaMH HMH(POPMAIMOHHOTO U
TEXHUYECKOTO OOECIeUYeHUs] JOKYMEHTAIIMOHHOTO OOECIeUeHus YMpPaBICHUS WU
YIPABJICHHUS apXUBaAMU;

IIK-19 — obmamaer cmocOOHOCTHIO HCIIOJIB30BaTh TMpaBHja ITOATOTOBKH
YOPaBIEHYECKUX TOKYMEHTOB U BEJICHHUS JCIIOBOU MEPENHICKH;

ITK-20 — o65aiaeT cniocoOHOCTHIO UCIIOJIH30BATH MPABHJIa OPTaHU3AIUH BCEX
ATAIoOB PabOTHI C JOKYMEHTAMH, B TOM YHCJI€ ApXHUBHBIMHU JOKYMEHTAMH;

I[IK-21 — oOmamaer BIIaJ€HHEM HaBBIKAMH COCTABJICHUS OITMCEH eI,
MOATOTOBKU JIeJl K TEepeJaye B apXUB OpraHu3alliy, TOCYJApCTBEHHBIM WU
MYHUITUTIATHHBIA apXUB,;
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[IK-22 — obmamaeT CcHoOCOOHOCTHIO TPHHUMATh y4dacTue B paboTe 1o
MIPOBEICHUIO IKCIIEPTHU3bI LICHHOCTU JOKYMEHTOB;

[1K-23 — BnazieeT HaBbIKaMH y4yeTa U 00eCrieYeHUs] COXPAHHOCTH JOKYMEHTOB
B apXMBE;

[1IK-25 — BnajeeT HaBBIKAMH MOATOTOBKH YMPABICHYECKUX JOKYMEHTOB U
BEJICHUS JEJI0BOU MEPETUCKH;

[IK-26 — Bnageer HaBbIKaMH OOpabOOTKM JOKYMEHTOB Ha BCEX JTamax
JIOKYMEHTO000pOTa, CUCTEMATU3AIMH, COCTABIICHUSI HOMEHKJIIATYPHI JeJT;

[IK-27 — o6mamaer cnocOOHOCTHIO NPUHUMATH YydacTHe B paboTe o
MPOBEICHUIO KCIIEPTHU3bI LICHHOCTU JOKYMEHTOB;

[1K-28 — BageeT HaBbIKaMH y4yeTa M 00€CIIEUEHHsI COXPAaHHOCTH JIOKYMEHTOB
B apXUBE.
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4.2. Pesyabratbl ocBoeHusi OIIOII BO (nmoka3aTeiu 0CBOeHUsI KOMIIETEHUMIA: 3HAHUS, YMEHUSsI, BJIAIEHU)

Komnerenuus JAucuuniauabl (MOayJIn), Buabt Conep:xanue
Kon Conep:xanue Pe3yabTaTsl ocBoenuss OIIOII, HaNpaBJIeHHbIE HA OLIEHOYHBIX OLIEHOYHOT0 32 IaHUS
NMOKA3aTeJIl 0CBOEHHUS KOMIIETEeHIINU ¢popmupoBanue kKoMneTeHUUN* 3ajgaHui /
(3HaHus, yMeHUSs, BJIA/ICHUS) OueHoyHble
MaTepuaJjbl
OK-1 CIOCOOHOCTh JlomkeH 3HaTh: OCHOBBI HAYYHBIX HCCIIEAOBAHUN - BXOJIHOH TecCT; - IPOWTH BXOJJHOE TECTHUPOBAHHUE;
HCIIONIb30BATh OCHOBBI QMIIOCO(MCKUX 3HAHUH IS Ounocodus - caada - 000CHOBATH aKTyaJbHOCTh
OCHOBBI (hopMHUPOBAHUS MHPOBO33PCHUECKON Jlormka TOCYJapCTBCHHOT | BBIOPAaHHOH TEMBI UCCIICTOBAHMS,
dunocoderux TTO3HUIIAN MeTono0THs HAYIHOTO 0 HPK3aMeHa; - copMyupoBaTh OOBEKT, IPEIMET,
SHAHMI s JlomKeH yMeTh: HCCIICTOBaHUS - 3amura BKP NN ¥ 33]]a91 HCCIICJOBaHNS;
(opmupoBars HCTIONB30BATH OCHOBLI ¢mnocopckux - OTIPENICIIUTE CTPYKTYPY PaOOTHI;
. 3HaHWUH U1 POPMHUPOBAHUS - JIOTUYECKH U apryMEHTHUPOBaHHO
MHPOBO33PEHUECKOM .
TIO3HLIHH MHPOBO33PCHYCCKOU ITO3ULIUH W3JI0KUTh PACKPBIBAEMbIE BOIIPOCHI;
HOH)KZH BIaNCTh: - OTBETUTh HA JOIOJHHUTEJIbHBIE
CITOCOOHOCTHIO UCIOJIb30BATh OCHOBBI .
0 BOTIPOCHI,
¢burocohCKuX 3HAHUM 15 5 - ompeAeNsATh COOCTBEHHYIO MTO3UIHIO B
(hOopMHUPOBAHUS MUPOBO33PEHUECKOM
peuieHuu podecCHOHATIBHBIX
TTO3UIIAN
npooieM;
- COOTHECTH TEOPETHUYECKUE TTOTOKECHHS
C MPaKTUKOH, BBISIBUTH CYIIECTBYIOIINE
pasmHams, B3aHMOCBSI3b,
MIPOTHBOPEYHSI, BO3ZHUKAIOIIAE MEXKIY
HUMH
OK-2 CIOCOOHOCTH JlomkeH 3HaTh: Uctopus - BXOJIHOH TeCT; - MPOWTH BXOJTHOE TECTUPOBAHUE;
aHATM3UPOBATH OCHOBHBIE 3TaIbl U 3aKOHOMEPHOCTH HcTtopust MUPOBBIX ITUBUITU3AIII - caava - JIOTHYECKH W apryMEHTHPOBAHHO
OCHOBHBIC »OTamnbl U HUCTOPUIECCKOI'O pasBUTUA O6I_HCCTBa It OpFaHI/IBaHI/IH TOCYTapCTBEHHBIX TOCYHApPCTBEHHOT | y3j10KUTH pacKpbIBa€MbI€ BOIIPOCHI;
3aKOHOMEPHOCTH (bopMHpOBaHKs IPAKAAHCKON MTO3UIMU yupexaenuii B Poccun 0 DK3aMeHa, - OTBETUTh HA JIONOIHHTEIbHBIC
HCTOPHYECKOTO JoikeH ymeTs: OpraHuzanys 1 TeXHOJIOTHH - 3aiquta BKP BOIIPOCHI;
pasBuTHS  OGmIECTBA aQHAJIM3UPOBATH OCHOBHBIE ATAIBI U JIOKYMEHTAIIUOHHOT'O 00CCIICYCHUS - OTIPE/IENSTh COBCTBEHHYIO MO3HIMIO B
3aKOHOMEPHOCTH UCTOPUYECKOTO YIpaBJICHUS
it GOpMUPOBAHHS peuieHuu npo¢eCCHOHATBHBIX
. pa3BuTHs o0miecTBa st GOPMUPOBAHHUS HUctopus Pecyomuku Komu
TpaXKIaHCKOU N mpooiieM;
rPpaXXAAHCKOW MO3ULIUHU
no3unuun JIOJDKEH BIIaIeTh: - MIPaBUIILHO TIIOCTPOUTH
KOMMYHHMKaLuo npu 3amure BKP




Komnerenuus JAucuuniauebl (MOAyJIn), Buabt Conep:xanue
Kon Conep:xanue Pe3yabTaTsl ocBoenust OIIOII, HaNpaBJIeHHbIE HA OLEHOYHBIX OLIEHOYHOT0 32 IaHUS
MOKA3aTeJIl 0CBOEHHUS KOMIIETEeHINHU ¢popmupoBanue kKoMnereHUUN* 3ajgaHui /
(3HaHHUS, yMEHUSs, BJIA/ICHUS) OueHovHbIe
MaTepHuaJbl
HAaBbIKAMU aHAJIM3a OCHOBHBIX 3TAIOB U
3aKOHOMEPHOCTEM HUCTOPUYECKOTO
pasBuTHs ofmectBa aIsA (OPMHPOBAHU
IrPpaKAAHCKOW MO3ULIUHI
OK-3 CrocoOHOCTh JloyKeH 3HaTh: DKOHOMUYECKAsI TEOPUS - BXOJHOH TECT; - IPOWTU BXOJHOE TECTUPOBAHMUE;
HCIIOJIb30BATh OCHOBBl JKOHOMHYECKMX 3HaHWI B | JlokymMeHTamus B OyXraiarepckoMm - cJava - BEIOpaTh METOMBI HCCIICIOBAHMS,
OCHOBBI Pa3IMYHBIX chepax ACITEITBHOCTH yuere TOCYAapCTBEHHOT - OTBETUTh Ha JOMOJIHUTEJIbHBIE
HKOHOMHIIECKIX JlomkeH yMeTh: OKOHOMHUKA OpraHu3aluu 0 JK3aMeHa; BOTIPOCHI
3HAHHUH B PasIAYHbIX HCTIONE30BATh OCHOBH! SKOHOMHHECKHX OcHOBBI (DUHAHCOBO TPaMOTHOCTH - 3aiqura BKP
chepax 3HaHUN B Ppa3IUYHBIX chepax
JESITeIbHOCTH
JESTENIbHOCTH
Jlo/KeH BnajeTh:
CIOCOOHOCTBIO  HICTIONIB30BaTh OCHOBBI
SKOHOMHMYECKHUX 3HAHMA B Pa3IM4YHBIX
ctepax nesTeIbHOCTH
OK-4 CIocoOHOCTh Jlo/KeH 3HaTh: besonacHOCTb XKU3HEAEATENLHOCTH - BXOJHOH TecT; - IPOWTU BXOJHOE TECTUPOBAHHUE;
HCIIOJIb30BATh OCHOBBI TIpaBa B pa3NUUHBIX cdepax | OCHOBBI IpaBa - clava - 000CHOBATH aKTyaJbHOCTh
OCHOBBl  TNPABOBBIX | ACATCIBHOCTH Kouncturyunonsnoe npaso TOCYIapCTBCHHOT | BBIOPAaHHOH TEMBI UCCIICTIOBAHMS,
3HAaHMIl B Pa3IMYHBIX JlomkeH yMeTh: Tpynosoe mpaso 0 JK3aMeHa; - OTIpeIeIUTh nepedeHb
cdepax HCTOJIb30BaTh OCHOBBI MPABOBBIX 3HAHUN | AJIMUHUCTPATUBHOE MPABO - 3amura BKP HOPMATHUBHBIX AaKTOB, HEOOXOIUMBIX
eSTEbHOCTH B Pa3IMYHBIX chepax AesTeIbHOCTH ApXHUBHOE TPaBO n1st moarotoBku BKP;
JlomkeH BlaieTh: OCHOBBI rOCYAapCTBEHHOTO u - OTBETUTh Ha JOMOJIHUTEJIbHBIE
CIOCOOHOCTBIO  HMCTIONIB30BaTh OCHOBBI | MYHUIIMIAIBHOTO YIPABICHUS BOIIPOCHI;
MPAaBOBBIX 3HAHUI B pazauuHbIX chepax | ['paxkmaHckoe mpaBo - BBITIOJIHUTH MPAKTUYECKOE 3a/IaHNUE;
JeSITEIbHOCTH HNudopmanmnonHOE TIPaBO - IPUMEHUTh HOPMATHUBHBIE TPABOBBIC
KanpoBoe nenonpousBoactso AKThI
OK-5 CITOCOOHOCTH K Jlo/KeH 3HaTh: WNHocTpaHHBIN S3BIK - BXOJIHOH TECT; - POWTH BXOJJHOE TECTHUPOBAHIE;
KOMMYHUKAIHH B Ccrmoco0bl  KOMMYHHKAIuu B ycTHOW W | KymbTypa pycckoii peun - cava - TMOATOTOBHUTH W  OPOPMUTH
YCTHOM u | mHUcbMeHHON (¢opmax Ha pycckoM u | VHOCTpaHHBIH SI3BIK B | rocymapcteeHHor | marepuanst BKP B coorBeTcTBHM €
nmchMeHHoi (opmax | HHOCTPAHHOM A3bIKAX JUls PEIICHHS 3a1a4 pogeCcCUOHANBHOM chepe 0 9K3aM€EHa, MPEIbSBISCMBIME TPEOOBAHUSIMH,
Ha pycCKOM - JloxyMeHTHast TMHIBUCTHKA - 3amura BKP
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Komnerenuus JAucuuniauebl (MOAyJIn), Buabt Conep:xanue
Kon Copnepixanue PesyabTaTsl ocsoenus OIIOII, HAINIPpaBJICHHbIC HA OLICHOYHBIX OLICHOYHOT0 3a/1aHHA
MOKA3aTeJIH 0CBOCHHSI KOMIIETCHIIUH (hopMupoBanne KoOMIeTeHUUHN* 3ajaHuii /
(3HaHHUS, yMEHUSs, BJIA/ICHUS) OueHovHbIe
MaTepHAaJbI
WHOCTPAaHHOM SI3BIKaX | MEXIMYHOCTHOTO M MEXKYIbTYPHOTO - JIOTMYECKHM U apryMEHTHUPOBAHHO
IJIs pelleHMs 3anad | B3aMMOJEHCTBHA HU3JI0KUTh PACKPBIBACMBIC BOIIPOCHI;
MEXJINYHOCTHOTO M Homxen ymeTs: - OTBETUTh Ha JONOJHHTEIbHbIC
MEXKYIIBTYPHOTO WCTIONB30BATL  3HAHWA B 06JIaCTI:I BOTIPOCHI;
B3aUMOJeHCTBUS KOMMYHHKAllMK B yCTHOM W MMHCBMCHHOU - BBITIOJIHUTD NPAKTUIECKOE 33/[AHNE;
¢dopMax Ha pPYCCKOM U HHOCTPAHHOM ; NPABHIBHO TOCTPOUTS
ASBIKAX AT peLICHIA sajiad KOMMYHHKaIMo npu 3amure BKP;
MEXJIHMYHOCTHOTO M MEXKYJIBTYPHOTO
B3aHMOICHCTEHS - IOATOTOBHUTH JoKIaz o teme BKP;
JIOIKEH BIIA/IETh: - WCHONB30BaTh  HCTOYHHKH  Ha
HaBBIKAMA KOMMYHUKAIIMH B YCTHOU H WHOCTPAaHHOM S3BIKE MIPH MOITOTOBKE K
MUCBMEHHONW (opMax Ha pPYCCKOM H TUA
HWHOCTPAaHHOM SsI3bIKaX [UIS PEIICHHS 3129
MEXIMYHOCTHOTO M MEXKYJIbTYPHOTO
B3aMMOJICHCTBHS
OK-6 CIocoOHOCTh JlomkeH 3HaTh: Kynbrypa ¢puHHO-yrOpCKUX HApOIOB - BXOJTHOH TeCT; - IPONTH BXOAHOE TECTHPOBAHUCE;
paboTats B Kak paboTaTh B KOJUICKTHBE, ToepanTHO | Vctopus Pecybmuku Komu - caava - OIIPEIeNATh COOCTBEHHYIO MO3HUIINIO B
KOJUIEKTHBE, BOCIIPHHMMAs COIMAIbHbIC, 3THHUYECKHE, | [lemoBOi 3THKET U MPOTOKOI FOCYIApCTBEHHOT | pereHuH IPodecCHOHATBHBIX
TOJNEPAHTHO KOH(eCCHOHAJIbHBIE U KyJbTypHble | VICTOpHSI MUPOBBIX LIUBHIIM3ALINIA 0 JK3aMeHa; npobem;
BOCTIpUHHUMAs pasyani - sammura BKP - MpaBUIILHO MIOCTPOUTH
COLIMAJIEHEBIE, JloKeR ymeTs: KOMMYHHKaIuio npu 3amute BKP
STHIYECKHE, paboTaTe B KOJUIEKTHBE, TOJEPAHTHO
BOCIIPHHMMAs COIMAIbHbBIC, 3THUYECKHE,
KOH(eCOHOHATEHLIE KOH(pEeCCHOHANbHBIE W KYJIBTYPHEIC
u KYTBTYPHBIE | 1oy
pasinmand JlOIKEH BIAJETh:
CHOCOOHOCTBIO paboTaTh B KOJUIEKTHBE,
TOJIEPAHTHO BOCHPUHHUMAs COLUANIBHBIE,
STHAYECKHE,  KOH()ECCHOHANbHBIE  H
KyJIbTypHBIE pa3IHIHs
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Komnerenuus JAucuuniauebl (MOAyJIn), Buabt Conep:xanue
Kon Copnepixanue PesyabTaTsl ocsoenus OIIOII, HanpaBJeHHbIE HA OLIEHOYHBIX OIIEHOYHOT0 3aJaHUS
MOKa3aTeJIM OCBOEHHsSI KOMIEeTeHIINT (¢opmupoBanue KOMIeTeHIIMN* 3aganmii /
(3HaHHUS, yMEHUSs, BJIA/ICHUS) OueHovHbIe
MaTepHuabl
OK-7 CcrocoOHOCTh K JlomkeH 3HaTh: Matemaruka - BXOJHOH TecT; - IPOITH BXOAHOE TECTHPOBAHHUE;
CaMOOPraHU3alldl | OCHOBBI CaMOOpPTaHN3aInU u | Jlornka - crava - 000CHOBaTh aKTyaJIbHOCTb
caMO0GPA30BAHUIO camMo00pa30BaHUA Teopust MCHEIKMEHTa TOCYAApPCTBEHHOT | BBIOPAHHOM TEMbI HCCICIOBAHMS;
JloiKeH yMeTh: Mertononorus HAYYHOTO | O 3K3aMEHa; - chopMyIUpOBATH OOBEKT, IPEIMET,
NPUMEHATh HA  NPAKTHKE OCHOBBI | HMCCIEIOBaHMS - 3amuTa BKP eI U 3aJa4H UCCIICOBAHMS;
CcaMOOpraHM3aluH U CaMOO0Opa30BaHUs OCHOBBI yIpaBJICHUs IEPCOHATIOM - BBIOpaTh METOIbI HCCIIEIOBAHMS;
JloJDKeH BIafieTh: Meronuueckuit ceMuHap o - TNPUMEHUTb HAy4HbIE METOLBI
CHOCOOHOCTBIO K CaMOOpraHM3alluM M | HAITUCAHHIO BBIIIYCKHOU uccnenoBanud mpu noaroroske BKP, B

caM000pa3oBaHUIO

KBaNIN(UKALUOHHOH pabOTHI

TOM 4uClie CTaTUCTUYCCKHE,
COLIMOJIOTMYCCKHE, MAaTCMAaTUYCCKUEC U
Ap.

- ONIPEETNTh CTPYKTYPY paOoThI;
- OIPEAEINTh MEpPEUCHb OCHOBHOI

JIUTEPaTypHl, TIOJIeKaIIEeH
TEOPETHYECKOMY  HCCIICAOBAHUIO H
aHaJN3Yy;

- TOATOTOBHUTH  COJAEPKATEIBHYIO
gacte BKP wu odopmuts ee B
COOTBETCTBHUH C TPEOOBAHUAMU;

- JIOTMYECKH M apryMEHTHPOBAHHO
H3JI0KUTH PACKPBIBAEMbIE BOTIPOCHI;

- OTBCTUTH Ha JOIIOJHHUTCIIbHBIC
BOTIPOCHI,

- BBITNIOJIHUTD MPAKTHYCCKOC 3aJaHUE;
- OIpeeNsATh COOCTBEHHYIO IMO3ULUIO B

pemeHnu npodeccroHanbHbIX
npo0iem;

- COOTHECTH TEOPETHUYECKHE TIOJIOKEHHUS
C NIPaKTUKOH, BBISIBUTH CYILLECTBYIOIINE
pasjianyus, B3aUMOCBA3b,
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Komnerenuus JAucuuniauebl (MOAyJIn), Buabt Conep:xanue
Kon Conep:xanue Pe3yabTaTsl ocBoenust OIIOII, HaNpaBJIeHHbIE HA OLEHOYHBIX OLIEHOYHOT0 32 IaHUS
MOKA3aTeJIl 0CBOEHHUS KOMIIETEeHINHU ¢popmupoBanue kKoMnereHUUN* 3ajgaHui /
(3HaHHUS, yMEHUSs, BJIA/ICHUS) OueHovHbIe
MaTepHAaJbI
MPOTUBOPEUMSI, BO3HHKAIOUIUE MEXIY
HUMU;
- TONTOTOBUTH  IPE3CHTAIIMOHHEII
marepuan no teme BKP;
- MOATOTOBUTH AoKiIand mo teme BKP
OK-8 CIOCOOHOCTh JomxeH 3HaTh: ®dusnueckas KyJabTypa - BXOJIHOM TECT; - IPOMTH BXOJAHOE TECTUPOBAHUE;
HCTIONb30BaTh METOJbI M  cpeAcTBa  (pusmueckor | JIMCIUTTUHBI (Monynn) 1o - POXOXKJICHUE - MOKa3aTh PU3UUCCKYIO TOTOBHOCTh K
METOIBl M CpejcTBa | KYJIBTYpBI s 00eCTICUCHHS MOJIHONICHHON | (DU3UYECKO KyJIbType U CIIOPTY THA cmaue A
dusnueckoii COIMANTbHOM u npodecCUOHATBHOIM
KYJBTYBI Jurst | ACATCIBHOCTH
obecrnieueHHs Hoimken ymer:
N WCTONB30BaTh METOABl W  CPEICTBa
TTOJTHOLICHHOH N
N ¢u3ndecKkoil KymbTypsl I oOecnedeHus
COIMANTbHOM u . N
. TTOJTHOLICHHOH COLIMABHOM u
npogeccHOHaLHOM poeCCHOHATBHOM NeTeTbHOCTH
ACATCIPHOCTH JloMKeH BIAIeTh:
CITOCOOHOCTBIO MCIOJE30BaTh METOJBI U
cpeacTBa  (U3MYECKOW KYJIBTYPBI s
o0ecrieueHHs TOTHOIIEHHO! COIMATBHOM 1
poeCCHOHATIBHOM e TeIbHOCTH
OK-9 TOTOBHOCTD JloiKeH 3HaTh: be3omacHOCTh KU3HEAESATEILHOCTH - BXOJIHOH TecCT; - POWTH BXOJJHOE TECTUPOBAHHE;
OJIb30BATHCS OCHOBHBIE METOJIbI 3amuThl | TpymoBoe mpaBo - clava - BBINOJHUATH TPEOOBAHHUS TEXHUKU
OCHOBHBIMH MIPOU3BOJICTBEHHOTO nepcoHana u TOCYAapCTBEHHOT | OE30MacHOCTH TpHU  MPOXOXKIACHUU
METOJAMH  3amuThi | HACEJIECHHS OT BO3MOXHBIX MOCIEICTBHUH 0 HK3aMeHa; I'MA, B TOM 4umcine Oe30MacHEIC
NPOM3BOACTBEHHOTO aBapuii, KatacTpo(, CTUXHUHBIX OeICTBUI - 3amura BKP MpaBUJIa HAXOXKICHUS B KOJUICKTHBE B
nepcoHana u | ALOMKEH yMeTb: YCIIOBUSAX TAHIEMHH
[I0JIb30BATbCSI  OCHOBHBIMH  METOJaMHU
HaCEJICHUS oT
3alllUThI IPOU3BOJICTBEHHOTO MEPCOHAja 1
BO3MOYHBIX .
. . | HaceneHHs OT BO3MOXHBIX IOCIEACTBHUI
TIOCHCACTBHN ABAPUH, | apanyii, kaTacTpod, CTUXHIHBIX GeCTBHIT
JlomkeH BaneTh:
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Komnerenuus JAucuuniauebl (MOAyJIn), Buabt Conep:xanue
Kon Conep:xanue Pe3yabTaTsl ocBoenust OIIOII, HaNpaBJIeHHbIE HA OLEHOYHBIX OLIEHOYHOT0 32 IaHUS
MOKA3aTeJIl 0CBOEHHUS KOMIIETEeHINHU ¢popmupoBanue kKoMnereHUUN* 3ajgaHui /
(3HaHHUS, yMEHUSs, BJIA/ICHUS) OueHovHbIe
MaTepHAaJbI
KaracTpod, TOTOBHOCTBIO TIOJIE30BATHCS OCHOBHBIMH
CTHUXUIHBIX O€CTBHIf | METOJAMH 3aIlUTHl IPOU3BOICTBEHHOTO
MepCOHaNa M HACEIICHHSI OT BO3MOKHBIX
TTOCTICICTBHIA aBapui, KaracTpod,
CTUXAMHBIX O€ICTBUIA
OK-10 | cmocobHOCTB K JloyKeH 3HaTh: Wudopmarmka - BXOJHOH TeCT; - IPOWTU BXOJHOE TECTUPOBAHHUE;
HCTIOb30BaHHUIO OCHOBHBIE METOJIbl, CLIOCOORI U cpeAcTBa | KommbroTepHas 00paboTka - clava - NPUMEHUTh HAy4YHbIE METOJbI
OCHOBHBIX METOJ(OB, | NMOIYYEHHS, XpaHEHHs, IEepepabOTKH | TEKCTOBOH MH(OpMaluu TOCYAapCTBEHHOT | ucclieoBanus npu noaroroske BKP, B
CIOCOGOB M CPEICTB uHpOpMALUU HudpopMannoHHbIC TEXHOJIOTHI 0 9K3aMeHa, TOM qucie CTaTUCTHYECKHE,
MOy deHHS, JlomkeH yMeTh: CocraBneHue JIOKYMEHTOB - 3amurta BKP COIMOJIOTHYECKHE, MaTeMaTHUYEeCKHE U
XpaHeHus, UCIIONB30BATE  OCHOBHBIE  METOJIbI, | MOCPEACTBOM KOMITBIOTEPHBIX Ip.
nepepaGorke crocoOBl W CpeNcTBa  MONYYCHUS, | TEXHOJOTHH - TOAOTOTOBUTP W  OpOPMHTH
XpaHeHus, mepepaboTKi HHPOPMALUU TexHmuecKue cpencTea B Matepuansl BKP B cootBercTBHE C
nHGopMaLH JlomkeH BIaieTh: MOKYMEHTAIHOHHOM  OOecreueHuH MIPEIbABISICMBIME TPEOOBAHUSIM,
CcrocoOHOCTRI0O K HCIIONB30BAHUIO | YIIPABIICHUS U apXHBaX - BEITIOJTHUTDH MPAKTHIECCKOE 3a/IaHUC;
OCHOBHBIX METOJIOB, CIIOCOOOB U CPEICTB | ApPXHBOBEICHHE - TOATOTOBHUTH  MPE3EHTAIIMOHHBIN
MONMyYCHHs, XpaHeHws, mepepaborku | MHDOpMAIMOHHBIE TEXHOJOTHH B Matepuai o teme BKP;
uHpOpMALUU JIOKyMEHTAallMOHHOM  O0ecreueHun - OCYMIECTBUTH TOMCK HEOGXOHMOii
YIpaBlIEHUS! U ApXUBHOM JIeJie HEOPMAIHH s CIpaBouHO-
NudopmanmonHass 06€30MacHOCTh H
sampTa HEGOPMAIHH WHPOPMAIMOHHBIX CHUCTEMaxX M 0a3zax
MeTtoauueckuil CeMHHAP o JAaHHBIX
HAIMCaHUIO BBIITYCKHOU
KBaTH(PHUKAIIMOHHON PabOTHI
OK-11 | crocobHOCTH JlomkeH 3HaTh: UcrounukoBenenue - BXOJIHOM TECT; - IPOWTU BXOJHOE TECTUPOBAHHUE;
YBKHTEILHO u Kak YBXXUTEIBHO u OepexxHo | JIoKyMEeHTOBEICHHE - clava - ONpENeUTb MepeueHb OCHOBHOM

HacJIC AN

OepeXHO OTHOCHUTBCS
K HCTOPHICCKOMY

nu

OTHOCUTBCS K UCTOPUIECKOMY HACIIEAHIO U
KYJIBTYPHBIM TPaAHIISIM
JloibKkeH ymeTh:

Kynbrypa puHHO-yropcknx HapoaoB
KommnekToBaHne TrocyaapCTBEHHBIX
1 HETOCYJapCTBEHHBIX apXHBOB
Uctopus Pecybnmku Komu

roCyJJapCTBEHHOT
0 DK3aM€Ha;
- 3amuTta BKP

JIUTEPaTypHI
TIOJIJIEKAIIX

- OTBCTUTH

BOTIPOCEHI

u HUCTOYHHUKOB,
TCOPECTUYCCKOMY
HCCIICAOBAHUIO U aHAJIU3Y,

Ha JOIIOJIHHUTCIIbHBIC
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Komnerenuus JAucuuniauebl (MOAyJIn), Buabt Conep:xanue
Kon Conep:xanue PesyabTaTsl ocsoenus OIIOII, HAINIPpaBJICHHbIC HA OLICHOYHBIX OLIEHOYHOT0 32 IaHUS
MOKA3aTeJIH 0CBOCHHSI KOMIIETCHIIUH ¢popmupoBanue kKoMnereHUUN* 3ajgaHui /
(3HaHHUS, yMEHUSs, BJIA/ICHUS) OueHovHbIe
MaTepHuaJbl
KYJbTYPHBIM YBXUTEIFHO U OEpexHO OTHOCHUTHCS K
TpaguIUAM HCTOPUYECKOMY HaCJIEIUIO U KYJIbTYPHBIM
TpaauLUsAM
JlomKeH BIIaieTh:
CIOCOOHOCTBIO YBAXXHUTENBHO U OEpPEIKHO
OTHOCHTKCS K HCTOPUIECKOMY HACJICHIO U
KYJbTYPHBIM TPaTUIISIM
OIIK-1 | crocoOHOCTh JomxeH 3HaTh: OCHOBBI HAYYHBIX HCCIIEAOBAHUN - BXOJIHOM TECT; - IPOMTH BXOJIHOE TECTUPOBAHUE;
HCTIONb30BaTh HCTIONB30BaHUSI TEOPETUUECKUX 3HaHWH | MaTteMaTuka - caava - 00oCHOBaTh aKTyaJIbHOCTb
TEOpEeTHUECKHE 1 METOJIOB UCCIIEZIOBAaHMS Ha IPAKTHKE WudopmanmoHHbIe CHCTEMBI TOCYAapCTBEHHOT | BBIOPaHHOM TEMbI UCCIICJOBAHMS;
3HAaHUS U METOMBI Jlomxen yMeTh: Texunueckue CpencTBa B | O DK3aMEHa; - chopMynupoBaTh OOBEKT, IPEIMET,
HCCIIeOBAHHS Ha HCTIOJB30BaTh TEOPETUYCCKHE 3HAHUSA W | JOKYMEHTAIMOHHOM  OOECIICYCHUH - 3amura BKP LEJH U 3aJ]a41 UCCIIEIOBaHMUS;
NpaKTHKe METO/IbI UCCIIE0BAHUS Ha MPAKTUKE YOPaBJICHUS U apXUBax - BEIOpATh METOMBI HCCIICIOBAHMS,
Jlo/KeH BnajeTh: l'ocynapcTBeHHbIE, MyHULUMIAIBHBIE - [pPUMEHUTH HAy4yHbIE METOJbI
CrocoOHOCTRIO HCIIOJIb30BATh | U BEIOMCTBEHHbIE ApXUBBI uccinenoBanus npu noaroroske BKP, B
TEOPETUYECKUE  3HAHUA U METOAbl | APXUBBI JOKYMEHTOB IO JIUYHOMY TOM qyucie CTaTUCTUYECKUE,
HCCIIeIOBAaHUs Ha MIPaKTUKE COCTaBy COLIMOJIOTMYECKHE, MaTEMaTUYECKHE U
Meronuueckuit CEMHHAp o zp.
HaIHMCaHUIO BBIITYCKHON - OTIPENIeNUTh CTPYKTYPY PabOTHI;

KBaJTH(PHUKAITMOHHOHN pabOTHI

- ONpEeNEeNTh MepeueHb OCHOBHOM

JINTEpaTyphl, nojJiexKamen
TEOPETUYECKOMY  HCCIIEIOBAHUIO U
aHanu3y;

- OTPEJENIUTh nepeyeHb
HOPMATHUBHBIX AaKTOB, HEOOXOIUMBIX
s oaroroBku BKP;

- MOJATOTOBUTH  COJAEPKATEIbHYIO
gacth BKP wu odopmure ee B

COOTBETCTBHUH C TPEOOBAHISIMH;
- JOTMYECKHM U apryMEHTHUPOBAHHO

H3JI0KUTH PACKPBIBACMBIE BOITPOCHI;
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KoMnerenuus

Kon

Conep:xanue

Pe3yabTaTsl ocBoenust OIIOII,
MOKA3aTeJIl 0CBOEHHUS KOMIIETEeHINHU
(3HaHHUS, yMEHUSs, BJIA/ICHUS)

JAucuuniauebl (MOAyJIn),
HaNpaBJIeHHbIE HA
¢popmupoBanue kKoMnereHUUN*

Buanl
OIEHOYHBIX
3aJaHuii /
OneHovHbIE
MaTepHuaJbl

Conep:xanue
OIEHOYHOT0 3aIaHHUA

- OTBETHTh
BOIIPOCHI;

- BBIIIOJIHATD IIPAKTHYECKOE 3aJaHHE;
- TIPaBUIIbHO MPUMEHHTh HOPMATHBHBIC

Ha JOIIOJITHHUTCIIBHBIC

MIPABOBBIE AKTHI;
- COOTHECTH TEOPETUYECKHE TTOT0KEHUS
C MPaKTUKOH, BBISIBUTH CYIIECTBYIOIINE
pazauuus, B3aUMOCBSI3b,
MIPOTHBOPEYHSI, BO3ZHUKAIOIINAE MEKIY
HUMU,

- TONrOTOBUTH  IPE3CHTAIIMOHHEII
marepuan no teme BKP;

- TIOArOTOBUTH JoKaaz mo Teme BKP;

- OCYIICCTBHTh IIOMCK HEOOXOIMMOit
uHdopmanuu B CIIPaBOYHO-
HHPOPMAIMOHHBIX CHCTEMax M 0a3zax

JTAHHBIX

OIlIK-2

BlajieHne 0a30BBIMHU
3HaHUSIMH B O0JIACTH
HH(POPMAIIMOHHBIX
TEXHOJIOTUH
(mporpammHbIe
MIPOAYKTEHI,
HCIOJIb3yEMbIE B
YIpaBICHUU
JIOKYMCHTaMH,
CHCTEMBI
AIIEKTPOHHOTO
JOKYMEHT0000pOTa,

JlomxeH 3HaTh:

00macTe HHOOPMAITMOHHBIX TEXHOJIOTHIA
(mporpaMMHBIE TIPOTYKTHI, HCIIOJIb3yeMBbIC
B VIpaBICHUH JOKYMEHTAMH, CHCTEMEI
AIEKTPOHHOTO JIOKYMEHTO0000pOTa,
TEXHOJIOTUH CKaHUPOBAHHS JOKYMECHTOB)

JloikeH ymeTb:

MOJIb30BaThCSl 0a30BBIMH 3HAHHUSMH B
005acT MHQOPMAITMOHHBIX TEXHOJIOTHI
(IporpaMMHbIe MPOIYKTHI, HCIIOJIb3yeMbIe
B YNpaBJICHUU JIOKYMEHTaMH, CHCTEMBI
3IEKTPOHHOTO JOKYMEHT0000pOoTa,
TEXHOJIOTUH CKAaHUPOBAHUS JOKYMEHTOB)

WHdpopmMannoHHbBIE CHCTEMBI
HNudopmanmoHHbIE TEXHOJIOTHH B
JIOKyMEHTAI[MIOHHOM  00eCIeueHN!
YIpaBJIEHUS U apXUBHOM JIENIe

- BXOJIHOH TECT;

- claua
rOCyIapCTBCHHOT
0 3K3aMEHa;

- 3amura BKP

- IPOWTU BXOJHOE TECTUPOBAHMUE;

- OTBETHTh Ha JONOJIHHUTEIIBHBIE
BOIPOCHI;

- BBITNIOJIHUTB NIPAKTHYECKOE 3a/1aHUE;
- TOATOTOBUTH  IPE3EHTALMOHHBIH

Mmatepuan no reme BKP;

- IOATOTOBUTH JokiIan mo teme BKP;

- OCYLIECTBUTH IOUCK HEOOXOAMMOH
nHpopMannu B
MHQOPMAMOHHBIX CHUCTEMax M 0azax
JaHHBIX

CIIPaBOYHO-
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Komnerenuus JAucuuniauebl (MOAyJIn), Buabt Conep:xanue
Kon Copaep:xanue PesyabTaTsl ocsoenus OIIOII, HAINIPpaBJICHHbIC HA OLICHOYHBIX OLICHOYHOT0 3a/1aHHA
MOKA3aTeJIH 0CBOCHHSI KOMIIETCHIIUH (hopMupoBanne KoOMIeTeHUUHN* 3ajaHuii /
(3HaHHUS, yMEHUSs, BJIA/ICHUS) OueHovHbIe
MaTepHAaJbI
TEXHOJIOTUHI JlomkeH BraieTh:
CKaHHUPOBAHUS BIalieHHEM 0a30BBIMH 3HAHISIMH B
JIOKYMEHTOB) obmactd WHOOPMAIIMOHHBIX TEXHOJOTHHA
(mporpaMMHBIE TIPOTYKTHI, HCTIOJIB3yEeMBbIC
B VIpaBICHHAH IOKYMECHTAMH, CHCTEMBI
3JEKTPOHHOTO JIOKyMEHT0000pOTa,
TEXHOJIOTUH CKaHUPOBAHMS JOKYMEHTOB)

OIIK-3 | BnageHue 06a30BBIMHU JlomkeH 3HaTh! KonctutyrmonHoe npaso - BXOJTHOH TecT; - IPOITH BXOAHOE TECTUPOBAHHUE;
3HAHUSIMH CUCTEM CHUCTEMBl OPTaHOB TOCYAapCTBEHHONH M | OCHOBBI roCyJapCTBEHHOTO u - caava - OTIpeNIeIUTh nepeyeHb
OpraHoB MYHHUIIUNIAIBHON BJIACTH MYHHUIUNAIBHOTO YIPaBICHUSA TOCYAapCTBEHHOI | HOPMAaTHUBHBIX aKTOB, HEOOXOJUMBIX
rOCYapCTBEHHOH N Jloinken yMeTh: Opranusanus TOCYAapCTBEHHBIX | O JK3aMEHA, Juist noarotosku BKP;
MYHHIHIATBHO HCTIONB30BATh 3HAHMA CHCTEM OPTraHoB yapexxaenuit Poccrm - 3amura BKP - OTBeTHTh HAa JOTIOJHHUTEIbHBIC
BITACTH TOCYJapCTBCHHOM ¥  MYHHUIIHIAIbHON BOTIPOCHI,

BIIACTH - BEITIOJTHUTDH MPAKTHIECKOE 3a/IaHUC;
JloinKeH BIaeTsh: - IPaBUIBHO MPUMEHUTh HOPMAaTHBHBIC
HaBBIKAMH  HCIIOJB30BAaHUS  0a30BBIX TIPABOBBIE AKTHI
3HAHUI CHCTEM OPTaHOB TOCYJapCTBCHHOM
1 MYHHUIIMITAIBHON BIACTH
OIIK-4 | BnajneHHe HaBBIKAMU JloJDKeH 3HaTh: Wundopmarnka u uHpopMannoHHbIe - BXOZIHOH TECT; - IPOWTU BXOJHOE TECTUPOBAHMUE;

HCTIOTb30BaHUS
KOMITBIOTEPHOU
TEXHUKH u
nH(pOpMaLMOHHBIX
TEXHOJIOTHH B TIOMCKE
HCTOYHHKOB u
JIUTEPATYPHI,
HCTIOTb30BaHUH
MIPaBOBBIX
JIaHHBIX,
COCTaBIICHUH

6a3

crocoObl TPUMEHEHHS KOMITBIOTEPHOM
TEXHUKU U HH(HOPMAIIMOHHBIX TEXHOJIOTHIT
B TIIOUCKE HCTOYHUKOB U JIUTEPATYPHI,
HCIOJIB30BAHUN TIPABOBBIX 6a3 JaHHBIX,
COCTaBICHHH  Oubimorpadpuveckux |
apXUBHBIX 0030pOB

JloikeH ymeTb:

UCIIONIb30BaTh KOMITBIOTEPHYIO TEXHUKY
n  WHOOPMALMOHHbIE TEXHOJOTUH B
MIOUCKE HWCTOYHUKOB M  JINTEPATypBHI,
HCIIOJIB30BAHUN TIPABOBBIX 6a3 JAaHHBIX,
COCTaBICHHH  OubOmuorpapuueckux
apXMBHBIX 0030pOB

TEXHOJIOTUU
Meroauueckuii CEeMUHap o
HAIMCAaHUIO BBIITYCKHOU
KBaTH()HUKAITMOHHOMN pabOTHI

- 3amra BKP

- ONpEeNEeuTh MepeueHb OCHOBHOMN

JINTEpaTypHl, nojJiexKamen
TEOPETUYECKOMY  HCCIEJOBAHUIO U
aHanu3y;

- OTIPEJIeNIUTh nepedeHb
HOPMATHUBHBIX AaKTOB, HEOOXOIUMBIX
s moaroroBku BKP;

- NOJITrOTOBHUTH u  ohOopMHTH

Matepuansl BKP B coorBerctBHE C
TPEABSBISIEMBIMU TPEOOBaHUSIMH;
- OCYLIECTBUTH IOUCK HEOOXOAMMOH

uHpOpMAITUT B

CIIPaBOYHO-
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Komnerenuus JAucuuniauebl (MOAyJIn), Buabt Conep:xanue
Kon Copaep:xanue PesyabTaTsl ocsoenus OIIOII, HAINIPpaBJICHHbIC HA OLICHOYHBIX OLICHOYHOT0 3a/1aHHA
MOKA3aTeJIH 0CBOCHHSI KOMIIETCHIIUH (hopMupoBanne KoOMIeTeHUUHN* 3ajaHuii /
(3HaHHUS, yMEHUSs, BJIA/ICHUS) OueHovHbIe
MaTepHuabl
o6ubnmorpaduaeckux JlomxeH BIaieTs: MH(OPMALMOHHBIX CcHCTeMax M 0a3ax
M apXHBHBIX 0630poB HaBbIKaMH HCIIOJIb30BaHUA JaAHHBIX
KOMITBIOTEPHOH TEXHUKH "
nH()OPMAIMOHHBIX TEXHOJOTHH B MOWCKE
HNCTOYHHUKOB " JIUTEPaTyPHI,
UCIIONIb30BAaHUU TIPABOBBIX 0a3 JaHHBIX,
cocTaBleHUM  OuOimorpaduyeckux o
apXMBHBIX 0030pOB
OIIK-5 | BnajeHue 3HAHUSIMHU JomxeH 3HaTh: UcrounukoBenenue - BXOJIHOM TECT; - IPOMTH BXOJIHOE TECTUPOBAHUE;
B 00mactd MpaBuil o0nactb MIpaBUIl My ONUKaIuu - 3aiqura BKP - OIpElNEIUTh IIEPEUYEeHb OCHOBHOM
Ty 6IHKAIHH HCTOPUYECKHUX HCTOYHHUKOB u JUTEPaTypsl u HCTOYHHUKOB,
HCTOPHUYECKIX OTIEPaTHBHOTO M3JaHUS JOKYMEHTOB oIS Kae TEOPETHYECKOMY
HCTOYHUKOB - JloiKeH yMeTh: HCCIIEJOBAHMIO U aHAJIH3Y;
OTEPATHBHOTO NIPUMEHATh 3HaHHWSA B OOJACTH TIPaBUII - OTIPEICTINTh MepeueHb
HIAHEA JIOKYMEHTOB MyOIMKANNK UCTOPUIECKUX HCTOYHUKOB H HOPMAaTHBHBIX aKTOB, HEOOXOIMMBIX
OTIEPaTHBHOTO M3/IaHUS IOKYMEHTOB Jutst moxrorosku BKP
JloinKeH BIaseTh:
BJIaJICHUEM 3HAHUSIMH B 00JaCTH TPaBUII
yOJIMKAINK UCTOPHYECKUX HCTOYHUKOB
OTIEPaTHBHOTO U3AHUS TOKYMEHTOB
OIIK-6 | cnocoOHOCTH peuath JlomkeH 3HaTh! WNudopmaruka - BXOJTHOH TecT; - IPOITH BXOAHOE TECTHPOBAHUE;

CTaHAapTHBIC 3adavdu

npodecCHOHABHON
JIeATeIbHOCTH Ha
OCHOBE
nHdopmMannoHHOil 1
6ubnmorpaduueckoi
KYJIBTYPBI c
IIPUMEHEHNEM
nHpopmMannoHHo-
KOMMYHHUKAIMOHHBIX

KaKk pemarb CTaHJapTHbIE 3aja4yu
npoeCCHOHATIBHON  NEATCIBHOCTH  HA
OCHOBE uH(popManMoHHO u
oubmorpaduaeckoit KYJIBTYPBI c
MPUMEHEHUEM uH(OPMAIIMOHHO-
KOMMYHUKAIlMOHHBIX TEXHOJIOTHH H C
y4eToM OCHOBHBIX TpeboBaHMI
WHPOPMALMOHHON 0€30MaCHOCTH

JloibKkeH ymeTh:

peuiaTb CTaHOapTHBIC 3a1a4n
npoecCHOHATLHON ~ AESITENLHOCTH ~ Ha

WHdopmannoHHbBIe TEXHOJIOTHI
NudopmanmonHass 06€30MacHOCTh H
3amuTa nHopmanuu
Opranu3ainnoHHO-UHPOPMAIIMOHHOE

obecrneueHne JIeATeILHOCTH
PYKOBOJUTEIIS

MeTogudeckuii CEMHHAp no
HAIUCAHUIO BBIITYCKHON

KBaJTN(PHUKAIIMOHHOHN pabOTHI

- 3amra BKP

- ONpEeNEeNNTh MepeueHb OCHOBHOM

JINTEpaTyphl, nojJiexKamen
TEOPETUYECKOMY  HCCIEJOBAHUIO U
aHau3y,

- OTIPENIeITUTh nepevYcHb
HOPMATHBHBIX aKTOB, HEOOXOIUMBIX
s moaroroBku BKP;

- NOJITOTOBHUTH u  ohOopMHTH

marepuansl BKP B coorBeTcTBUM C
MPEeBABISAEMBIMHA TPEOOBAHUSIMU;
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Komnerenuus JAucuuniauebl (MOAyJIn), Buabt Conep:xanue
Kon Conep:xanue PesyansTaTsl ocBoenus OIIOII, HaNpaBJIeHHbIE HA OI[€eHOYHBIX OIEHOYHOT0 3aIaHHUA
TMOKA3aTeJIM 0CBOECHHSI KOMIIETEHI[UH (¢opMupoBaHNEe KOMIETEHIHT* 3aaHmii /
(3HaHHUS, yMEHUSs, BJIA/ICHUS) OueHovHbIe
MaTepHAaJbI
TEXHOJIOTHE W  C | OCHOBE WH(POPMAITHOHHON " - OCYIICCTBUTH TIOUCK HEOOXOIMMOit
y4ETOM  OCHOBHBIX | OmOMHMOTpadmyecko KYIbTYPBI c vHpOpMaIUK B CIPaBOYHO-
TpebGoBaHuit HpUMEHEHUEM HHq’OpMaI{HOHHO' HHGOPMALMOHHBIX CHCTEMAaX M 0a3ax
MH(OPMALHOHHOM KOMMYHWKAIMOHHBIX TEXHONOTHH M C JQHHBIX
6E30IMACHOCTH y4eToM OCHOBHBIX TpeOoBaHMit
nH}popMaMOHHOH 6€301aCHOCTH
JlomxeH BlaieTh:
CHOCOOHOCTBIO  pellaTh CTaHJIapTHbIC
3a/1aui IPOQPEeCCUOHATIBHON MEATSIbHOCTH
Ha  OCHOBE  HMH(POPMalMOHHOW  H
oubnmorpadugaeckoit KYJIBTYPHI c
TIpUMEHEHUEM HH(POPMAITHOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOTHA U C
y4eToM OCHOBHBIX TpeOoBaHMit
WHPOPMAIIMOHHON OE30MTaCHOCTH
IK-1 CIocoOHOCTh Jlo/KeH 3HaTh: OCHOBBI HAyYHBIX HCCIIEAOBAHUN - BXOJHOH TecCT; - IPOWTU BXOJHOE TECTUPOBAHHUE;

NMPUMEHATL HAYYHBIC

METOAbI npu
HCCIIEIOBAHUH
00BEKTOB
poeCCHOHATBHOMI
JEATENEHOCTH

HAYYHBIE METOJABI IPU HCCIIEAOBAHUM
00BEKTOB npodeccruoHabHOM
JIeATENHEHOCTH

JloJDKeH yMeTh:

MIPUMEHATH HaYy4YHBIC METOAbI npu
HCCIIEI0BaHUU 00BEKTOB
poeCCHOHATIBHOM AeSTeIbHOCTH

JloyKeH BIajeTh:

CHOCOOHOCTBIO  MPHUMEHSATh  HAyYHBIC
METO/bl TPHU HCCIEIOBAHHHA OOBEKTOB
npoheCcCHOHATBHON IEITEIbHOCTH

UcrounukoBeaenue

Teopust MEHEIKMEHTA

Merognonorus Hay4YHOTO
HCCIIEI0BaHUs

Meroauueckuii CEeMUHap o
HAIMCAaHUIO BBIITYCKHOU

KBaTH(PHUKAIIMOHHOHN pabOTHI
OCHOBBI yIIPaBJIEHUSI IEPCOHATIOM

- cgaya
TOCYAapCTBEHHOT
0 DK3aMEHa;

- 3amra BKP

- BEIOpaTh METO/IBI HCCIICIOBAHMS,

- IIPUMEHUTDH Hay4YHBIC METOAbI
nccnenoBanus npu noaroroske BKP, B
TOM YHucCJe CTaTUCTHYCCKUC,
COIMOJIOTHUECKHE, MaTeMaTHIEeCKHE H

Ap.

- TOJATOTOBUTH  COJAEPKATEIHHYIO

gacte BKP u odopmurs
COOTBETCTBHUHM C TPEOOBAHUSIMH;

€€ B

- JIOTUYECKM M apryMEHTUPOBAHHO

H3JI0KUTH PaCKPbIBACMBIE BOITPOCHI;
- OTBCTUTb Ha JOIIOJHHUTCIIbHBIC

BOIIPOCHI;

- BBIIIOJIHUTH NIPAKTHYCCKOC 3aJaHNC
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Komnerenuus JAucuuniauebl (MOAyJIn), Buabt Conep:xanue
Kon Conep:xanue Pe3yabTaTsl ocBoenust OIIOII, HaNpaBJIeHHbIE HA OLEHOYHBIX OLIEHOYHOT0 32 IaHUS
MOKA3aTeJIl 0CBOEHHUS KOMIIETEeHINHU ¢popmupoBanue kKoMnereHUUN* 3ajgaHui /
(3HaHHUS, yMEHUSs, BJIA/ICHUS) OueHovHbIe
MaTepHuaJbl
TIK-2 BJaJ€HUE OCHOBaMU JlomkeH 3HaTh: WadopmannoHHbBIE CHCTEMBI - BXOJTHOM TECT; - IPOWTU BXOJHOE TECTUPOBAHMUE;
UHPOPMALIMOHHO- OCHOBBI nHpopMannoHHO- | CTraHmapTH3aIus - cJada - IOATOTOBUTH  COAEPKATEIbHYIO
AHAIUTUYECKOMH AHAJIUTUYECKOU JIeATENbHOCTH W | JOKyMEHTAlMOHHOTO obecnedeHus | rocymapctBeHHor | dacte BKP u  odopmute ee B
HeSTETbHOCTH 1 | CIOCOOHOCTBIO ~ INPUMEHAT,  MX B | yHOpaBIEHHs U apXUBHOIO Jeja 0 9K3aM€EHa, COOTBETCTBHUH C TPEOOBAHISIMU;
CIIOCOBHOCTEIO npogeccHOHANIBHOI chepe Opranusanus u TE€XHOJIOTUH - 3amura BKP - JIOTUYECKM M apryMEHTUPOBAaHHO
IpUMEHSTR WX B JlomkeH yMeTh: JIOKYMCHTAIHOHHOTO  00CCIeYeHUs M3JI0KUTh PACKPHIBACMbIC BOIIPOCHI;
N IIOJIB30BATHCS OCHOBAMM | YNpPaBIICHHUs - OTBETHTb HA JIOTIOJHHTEIHHBIC
cepe HHPOPMAIIMOHHO-aHATUTHYCCKOM HNupopMaMOHHBIE TEXHOJOTHH B BOTIPOCHI;
JESITeIbHOCTH u CHOCO6HOCTLI€) JIOKYMCHTAITHOHHOM  0OECIICUCHHUU - BBITOJTHHTD MPAKTHUECKOE 3aJaHNE;
MPUMEHATh HMX B MNPOPECCHOHATBHOM | YIpaBICHUS U apXUBHOM JICNIC - OCYIIECTBUTb TOHMCK HEOOXOMHMOit
chepe Merononorus Hay4HOTO HEOpMAIHH 5 CIpaBOYEHO-
Jlo/KeH BnafeTh: HCCIIEIOBaHMS
OCHOBaMH nHpopMmannoHHO- | CHCTeMa  OIEHKH  TOKazaTeleit nHGOPMALHOHHEIX cHCTeMax M Gasax
AHAJIUTUYECKON NIeATEIIBHOCTH U | IedaTenbHOCTH CITYKOBI JaHHBIX
CIOCOOHOCTRIO ~ MPHUMEHATh  MX B | JOKYMCHTAI[HOHHOTO  OOCCIICUCHHUS
po¢eCCHOHATBHOI chepe YIpaBJICHUS
IK-3 BIIQICHUE 3HAHUSIMHU Jlo/KeH 3HaTh: JoxymeHTOBEACHNE - BXOJHOH TecCT; - IPOWTU BXOJHOE TECTUPOBAHHUE;
OCHOBHBIX MPOOJIEM B OCHOBHBIE  mpoOsieM B oOyacT | ApXHBOBEICHUE - clava - 000CHOBATH aKTyaJIbHOCTh
0067IaCTH JIOKYMEHTOBEICHUS U apXUBOBEICHUS locynapcTBeHHbIE, MYHUIIUNAIBHBIE | TOCYIapCTBEHHOT | BBIOPAHHOUN TEMBI HCCIIEIOBAHUS;
JOKYMEHTOBE/CHUS 1 JlokeH yMeTh: Y BE€JIOMCTBEHHBIE apXUBbI 0 9K3aMeHa, - TOJATOTOBUTH  COJAEPKATEIHHYIO
APXUBOBEICHUS HCTONB30BaTh  3HaHMA HpobieM B - 3arqura BKP gacte BKP wu ocdopmuts ee B
obnactu JIOKYMEHTOBEJICHHS u COOTBETCTBUU C TPEOOBAHUSIMU;
aApPXUBOBEICHUS - JIOTHYECKH W apryMEHTHPOBAHHO
HomkeH Bragets: . H3JI0KUTh PACKPBIBAEMBIE BOIIPOCHI;
HaBbIKAMU  KCIIOJNb30BaHUS ~ 3HAHUU - OTBETHTP HA JOMONHHTENbHBIC
mpo6ieM B 007aCTH JOKYMEHTOBEICHHS H BOTIPOCEL;
apXUBOBEICHUS - OIPEJENATh COOCTBEHHYIO MO3UIINIO B
peuieHuu npo¢eCCHOHATBHBIX
npo0iem;

- COOTHECTHU TCOPETUYCCKUEC IMOJIOKCHUA
C HpaKTHKOﬁ, BBISIBUTH CYHICCTBYIOIIUEC
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Komnerenuus JAucuuniauebl (MOAyJIn), Buabt Conep:xanue
Kon Conep:xanue PesyabTaTsl ocsoenus OIIOII, HAINIPpaBJICHHbIC HA OLICHOYHBIX OLICHOYHOT0 3a/1aHHA
MOKA3aTeJIH 0CBOCHHSI KOMIIETCHIIUH (hopMupoBanne KoOMIeTeHUUHN* 3ajgaHui /
(3HaHHUS, yMEHUSs, BJIA/ICHUS) OueHovHbIe
MaTepHuaJbl
pazauuus, B3aUMOCBSI3b,
HNPOTUBOPEUHS, BO3HMUKAIOUIUE MEXKIY
HUMU
[1K-4 CIOCOOHOCTh JomxeH 3HaTh: OCHOBBI HAYYHBIX HCCIIEAOBAHUN - BXOJIHOM TECT; - IPOMTH BXOJIHOE TECTUPOBAHUE;
CaMOCTOATENEHO METOJBI CaMOCTOATEeNbHON paboTel ¢ | CraHmapTHU3alusg - caava - ONpeneluTh IepeueHb OCHOBHOM
paGotath ¢ | pa3nMuUHBIMHM UCTOYHHMKAaMH MH(QOpMALUH | TOKYMEHTALHOHHOTO  OOECHeueHusl | roCyJapCTBEHHOT | JIUTEpaTyphl, o JyIexanieit
PasIMYHBIME Jlo/mKeH ymMeTh: YOpaBJIEHUS U apXUBHOI'O Jeia 0 9K3aM€EHa, TEOPETUYECKOMY  MCCIEIOBAHUIO U
HCTOYHUKAMMU CaMOCTOSITENBHO paboTtats ¢ | Meronuueckuit CEMUHap o - 3amura BKP aHaIu3Yy;
nrdopMAIH Pa3THMIHBIMHI UCTOYHUKaMHU HHOpPMAIIUK | HAITUCAHUIO 5 BBIIYCKHON - ONPEIEIUTD nepeyeHb
Jlo/KeH BnafeTh: KBaTN(PHUKAIIMOHHON PabOTHI HOPMATHUBHBIX AaKTOB, HEOOXOIUMBIX
CcrocoOHOCTBIO CaMOCTOSITENILHO st moarotosku BKP;
paboTaTe C pa3NUYHBIMH HCTOYHHUKAMH - IOJATOTOBUTH  COAEPKATEIbHYIO
nHpopmanuu gyactb BKP wu odopmutsh ee B
COOTBETCTBUHM C TPEOOBAHUSIMH;
- JIOTUYECKM M apryMEHTUPOBAHHO
H3JI0KUTh PACKPHIBAEMbBIE BOIIPOCHI;
- OTBeTHTh Ha JOIOJHUTEIIBHBIC
BOTIPOCHI,
- BBITIOJIHUTH NTPAKTHYECKOE 3a/1aHUE;
- OCYIICCTBUTH TIOMCK HEOOXOIMMOit
“HpOpMAIIN B CIIPaBOYHO-
WHPOPMAIMOHHBIX CHUCTEMaxX M 0a3zax
JTAHHBIX
T1IK-5 BJIaJICHUE JlomkeH 3HaTh: ApXxuBOBeJIEHUE - BXOJIHOM TECT; - IPOWTU BXOJHOE TECTUPOBAHHUE;
TEHACHIUSAMHU TEHJCHIUH Pa3BUTHA MH(OpMannoHHO- | JlIOKyMEHTallMOHHOE  ObOecredeHue - caava - 00ocHOBaTh aKTyaJbHOCTb
Pa3BHUTHS JOKyMEHTAI[MOHHOTO W OOeCIe4eHHs | yNpaBieHHs B HETOCYAAapCTBEHHBIX | TOCYAApCTBEHHOT | BBHIOPAHHOM TEMBI MCCIIEJOBAHMS;
MH(OPMALHOHHO- YIpaBJIEHUS apXUBHOTO JeTa OpraHU3aIUIX 0 DK3aMeHa; - TOATOTOBHUTH  COJEPKATEIHHYIO
JIOKYMEHTALHOHHOTO JloioKkeH ymeTh: Opraamnzanus u TEXHOJIOTUU - 3amura BKP gacte BKP wu odopmute ee B
" P —— ompeneniATh  TEHACHIUH  Pa3BUTHA | JOKYMEHTAIIMOHHOTO  OOecredeHus COOTBETCTBHUH C TPEOOBAHISIMH;
nHPOPMAIMOHHO-JOKYMEHTAIIMOHHOTO ¥ | YIpaBIEHUS
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Komnerenuus JAucuuniauebl (MOAyJIn), Buabt Conep:xanue
Kon Conep:xanue Pe3yabTaTsl ocBoenust OIIOII, HaNpaBJIeHHbIE HA OLEHOYHBIX OLIEHOYHOT0 32 IaHUS
MOKA3aTeJIl 0CBOEHHUS KOMIIETEeHINHU ¢popmupoBanue kKoMnereHUUN* 3ajgaHui /
(3HaHHUS, yMEHUSs, BJIA/ICHUS) OueHovHbIe
MaTepHAaJbI
YIpaBJICHUS obecrieueHNs yIpaBJICHUS apXUBHOTO Aena | MeTtoauka paluoHanu3aluu - JIOTHYECKH U apryMEHTHUPOBAHHO
apXUBHOTO JciIa 1 UCIIOJIb30BATh 3HAHUS Ha IIPAKTUKE JOKYMEHTAIITMOHHOTO obecreyeHHUs W3JI0KUTh PACKPBIBAEMbIE BOIIPOCHI;
JlomxeH BaneTs: . YHpPaBJICHU - OTBETHTh Ha JONOJIHUTEIHHBIE
HaBBIKAMH HCIIONIB30BaHUA 3HaHWM o0 | ['ocymapcTBeHHBIE, MyHHUITUITAJIHHEIC BOTIPOCHI;
TEHACHINAX pa3BUTHS HH()OPMAIMOHHO- | ¥ BEJOMCTBCHHBIC apXHUBHI § - BBIMOJTHHTD MPAKTHUECKOE 3aJaHNE;
JOKyMEHTAIlMOHHOTO U obOecrnieueHust | CucremMa  OLEHKHM  [OKa3arelneit - OTIPEETATE COBCTBEHHYIO TTO3UILIIO B
yIpaBJIeHUs] apXUBHOT'O €A Ha NMPaKTUKe | JESTeIbHOCTH CITY>KOBI permeruy IPOGeCCHOHATBHEX
JIOKYMEHTaI[HIOHHOTO  o0ecreyeHus
yIpaBlIeHUS mpobuem;
- COOTHECTH TEOPETHUYECCKIE TTOI0KEHUS
C TIPaKTUKOM, BBIIBUTH CYIICCTBYIOIIIEC
pa3mH4ms, B3aHMOCBSI3b,
MIPOTHBOPEYHSI, BO3ZHUKAIOIINAE MEKIY
HUMH
[IK-6 CrocoOHOCTh JlomkeH 3HaTh: Nudopmarnka u uHPOpMAITMOHHBIE - BXOJTHOH TeCT; - IPOMTH BXOAHOE TECTHPOBAHUE;
aHAJIN3UPOBATh KaK aHaJIM3UPOBATh CUTYAL[MIO HA PBIHKE | TEXHOJOTUHU - caava - TIOATOTOBHUTH  COJEPKATCIHHYIO
CUTYyallul0 Ha PBIHKE nH(pOpPMALMOHHBIX NPOAYKTOB W yciyr, | MHdopmannonHele TexHosorun B | rocyaapctBeHHor | dactk BKP  u  odopmutrs ee B
MH(OPMALIHOHHBIX JaBaTh AKCHEPTHYIO OLIEHKY | IOKYMEHTAallHOHHOM  00ecHeueHHH | O 9K3aMEHa, COOTBETCTBUH C TPEOOBAHUSIMU;
NPOAYKTOB W yciyr, | COBPEMEHHBIM CHCTEMaM  3EKTPOHHOTO | YNpaBIEHHS H ApXMBHOM Jiefie - 3arqura BKP - JIOTHYECKH W apryMEHTHPOBAHHO
J@ABaTh  DKCIIEPTHYIO JOKyMEHTO000pOTa u BEICHUSL H3JI0KUTH PACKPBIBAEMBIE BOIIPOCHI;
OLIEHKY 3H£§J?:I?;H§;Z:£XHBE‘ - OTBETUTh HA JIOTIOJHHTEIbHbIE
COBPCMCHHBIM AQHATU3UPOBATh CHUTYAIlMI0 Ha PBIHKE BOIPOCH
crcTeMam WHPOPMALMOHHBIX TPOIYKTOB H YCIYT,
SJIEKTPOHHOTO JaBaTh SKCIIEPTHYIO OIIEHKY
JIOKyMEHTO0060pOTa 1 COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOIO
BCACHMA JOKYMEHT0000poTa " BEIOCHUS
3EKTPOHHOTO 3JIEKTPOHHOTO apXKBa
apxuBa JlomkeH BraieTh:
CIoCcOOHOCTHIO aHAM3UPOBATh

CUTyallMI0 Ha PBIHKC I/IH(bOpMaHI/IOHHBIX

59




Komnerenuus JAucuuniauebl (MOAyJIn), Buabt Conep:xanue
Kon Conep:xanue Pe3yabTaTsl ocBoenust OIIOII, HaNpaBJIeHHbIE HA OLEHOYHBIX OLIEHOYHOT0 32 IaHUS
MOKA3aTeJIl 0CBOEHHUS KOMIIETEeHINHU ¢popmupoBanue kKoMnereHUUN* 3ajgaHui /
(3HaHHUS, yMEHUSs, BJIA/ICHUS) OueHovHbIe
MaTepHuaJbl
MIPOLYKTOB U YCIYT, AaBaTh JKCIEPTHYIO
OLIEHKY COBPEMEHHBIM cucTemMam
QNEKTPOHHOTO  JTOKYMEHTOOOOpoTa M|
BEJICHUS! BJIEKTPOHHOTO apX1Ba
IK-7 CrocoOHOCTh JloyKeH 3HaTh: JloxymMeHTOBEACHNE - BXOJHOH TECT; - IPOWTU BXOJHOE TECTUPOBAHMUE;
OLICHUBATL HCTOPHIO crocoOBl  OIEHKHM M COBPEMEHHOTO | ApXHBOBEICHUE - cJava - IOJATOTOBUTH  COAEPKATEIbHYIO
u COBpEMeHHOe | COCTOSHHS 3apy0eXHOTO omeita | Opranu3anus u TEXHOJIOTHH | rocymapcTtBeHHOr | yacth BKP u  odopmute ee B
COCTOSHEE yIpaBJICHHUs JOKYMCHTAMH U OPraHU3aIlMK | TOKYMCHTAIIMOHHOTO  OOCCIICYCHHUs | O dK3aMEHa, COOTBETCTBUHM C TPEOOBAHUSIMH;
3apy6exHOro ompita | MX XPaHCHHS yIpaBlICHUS - 3aiqura BKP - JIOTHYECKH W apryMEHTHPOBAHHO
yIIpaBICHUS JloIKeH yMeTh: H3JIOKUTH paCKPBIBAEMBIE BOIIPOCHI,
TIOKyMEHTaMH " OIICHUBaTh HCTOPHIO U COBPEMEHHOE - OTBETHTb HA JIOTIOJHUTENBHBIC
COCTOSIHUE 3apy0eKHOTO onbITa BOTPOCEL;
OopraHu3anuu ux )
S YIPABJICHUS TOKYMEHTAMH U OpraHU3aLluu - JCIIONB30BATH  HMCTOYHHKH  Ha
HX XpAHCHIA HMHOCTPAHHOM SI3bIKE€ MPH NOJATOTOBKE K
Jlo/KeH BnajeTh:
CIOCOOHOCTBIO OIICHHBATH HCTOPHIO H 'HA
COBPEMECHHOE COCTOSIHHE 3apyOesKHOTO
ONbITa YNpaBJICHUS JOKYMEHTAMU W
OpraHu3aluy UX XpaHEHUS
I1K-8 CIIOCOOHOCTh JomxeH 3HaTh: JIoKkyMeHTaIlMOHHOE  OoOecreueHue - BXOJIHOM TECT; - IPOMTH BXOJIHOE TECTUPOBAHUE;
aHATM3UPOBATH KaK aHATM3UPOBATh IEHHOCTh | YIpaBIE€HUS B HErOCYAapCTBEHHBIX - cava - TOATOTOBHUTH  COJAEPKATEIHHYIO
HEHHOCTh JIOKYMEHTOB C LIE€TIbI0 UX XpaHEHUs OpraHU3aIUsIX rocyaapctBeHHor | wactb BKP u odopmute ee B
JIOKYMEHTOB C LEJIbIO Jloiken yMeTh: Opranusanus u TEXHOJIOTUM | O DK3aMEHa; COOTBETCTBHMHU C TPEOOBAHMAMM;
VX XpaHeHHS aHAJM3UPOBATH [IEHHOCTh JJOKYMEHTOB C | JOKYMEHTAIIMOHHOTO  00ecredeHNs - 3arqura BKP - JIOTHYECKH W apryMEHTHPOBAHHO
HEJIBIO NX XpaHEHUS YIPAaBJICHAA H3JI0KUTH PACKPBIBAEMBIE BOIIPOCHL;
JloykeH BnaieTh: KoMmiekToBanue rocynapcTBEHHBIX - OTBETHTh HA IOMOTHHUTENBHBIE
CHOCOOHOCTBIO AQHAIM3UPOBATh | U HETOCYJAPCTBEHHBIX aPXHUBOB BOTIPOCHT;
LIEHHOCTh JIOKYMEHTOB ¢ uenbto ux | KagpoBoe nenonpousBoJCTBO - BBINOJHUTH IPAKTHYECKOE 3a/1AHNE
XpaHEHUs
IK-9 BJIaJICHUE HaBBIKAMH JomkeH 3HaTh: UcrounukoBeaeHue - BXOJHOH TeCT; - IPOWTH BXOJHOE TECTUPOBAHHUE;
COCTaBJICHHUS ApXHUBOBeICHIE - OIpeneNnuTh IepPeueHb OCHOBHOM
JINTEPaTypHI, ToJIexKaIen
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Komnerenuus JAucuuniauebl (MOAyJIn), Buabt Conep:xanue
Kon Copnepixanue Pesyabrarsl ocBoenust OINOII, HanpaBJeHHbIE HA OLIEHOYHBIX OIIEHOYHOT0 3aJaHUS
MOKa3aTeJIM OCBOEHHsSI KOMIEeTeHIINT (¢opmupoBanue KOMIeTeHIIMN* 3aganmii /
(3HaHHUS, yMEHUSs, BJIA/ICHUS) OueHovHbIe
MaTepHuabl
o6ubnmorpaduaeckux crocoOsI cocTaBieHus | MeToaudeckuit CEeMHHAP o - coaga TEOPETHYECKOMY  HCCICOBAaHUIO U
U apXHBHEBIX 0030poB | OHMOMHOrpapuIecKnx " ApXMBHBIX | HAITMCAHHIO BBIITYCKHOH | TOCYJapCTBEHHOT | aHAJIH3Y;
0030poB KBaTH(PHUKAITMOHHON pabOTHI 0 DK3aMeHa; - OTIpeNIeIIUTh nepedecHb
JlomKeH ymeTh: - 3amura BKP HOPMATHUBHBIX AaKTOB, HEOOXOIUMBIX
COCTaBIATH  OumOnmorpaduueckue qutst moarotoBku BKP;
apXuBHBIE 0030pBI - [OOrOTOBUTH ¥ O(GOPMHUTH
JloJDKeH BIafieTh: Matepuansl BKP B coorBercTBHH C
BJIAJICHUEM HaBBIKAMH  COCTaBJIICHMSA NPEABSBISIEMBIMU TPEOOBAHUSIMH;
O6ubnrorpaduuecKux u apXHUBHBIX - JIOTHYECKH W apryMEHTHPOBAHHO
0630poB H3JI0KUTH PACKPBIBAEMBIE BOIIPOCHI;
- OTBETHTh Ha JIONOJIHUTEIIbHbIE
BOTIPOCHI,
- BBIIIOJIHUTH MPAKTHYECKOE 3aaHue;
- OCYIIECTBHUTh IIOHUCK HEOOXOAMMOMN
nHpopMannu B CIIPaBOYHO-
MHQOPMAMOHHBIX CHUCTeMax H 0azax
JTaHHBIX
I1K-10 | Bnanenme JloynkeH 3HaTb: Opranuzanus u TEXHOJIOTUH - BXO/IHOH TeCT; - IPOWTH BXOJIHOE TECTUPOBAHUE;
HPUHIUIIAMH u NPUHLOMIBL M METOABl  CO3JaHHs | AOKYMEHTAllMOHHOTO  oOecredyeHus - caava - TOATOTOBHUTH  COJAEPKATEIHHYIO
METOIAaMU  CO3MaHus | CTIPaBOYHO-HH(YOPMAILMOHHEIX CPEACTB K | YIpPaBIEHHSA rocyaapctBeHHor | yactb BKP u  odopmure ee B
CIPABOYHO- JOKyMEHTaM Mertoanka palMoHaNIN3alMK | O 9K3aMEHa, COOTBETCTBUH C TPEOOBAHHSIMU;
MHGbOPMAIHOHHBIX JloinkeH yMeTh: JIOKYMEHTAI[HOHHOTO  o0ecreyeHus - 3amuTa BKP - JIOTHYECKH M apryMEHTHPOBAHHO
cpercTs < UCIIONIb30BaTh NPUHLMUIIBI W METOJBI | yIpaBJieHUs H3JI03KHTh PACKPHIBAEMBIE BOIIPOCHI;
[IOKYMEHTAM CO3JIaHUsI  CIIPaBOYHO-MH(POPMAIIMOHHBIX - OTBETHTb HA JOTOJHHTENBHEIE
CPEACTB K JOKyMEHTaM BOTIPOCHT;
JloKen BiajeTh: - BBINOJIHKMTE IIPAKTHYECKOE 3aIaHHE
NPUHOUIIAMH W METOJAaMH  CO3/1aHHsA
CIpPaBOYHO-UH(OPMALTMOHHBIX CPEACTB K
JOKyMEHTaM
I1IK-11 | BnajgeHue HaBBIKAMHU JloynkeH 3HaTh: OCHOBBI Hay4HBIX UCCIIEJOBAaHUN - BXO/IHOM TeCT; - IPOWTH BXOJIHOE TECTUPOBAHUE;

pedepupoBaHus

n

I[OKyMGHTHaS[ JIMHI'BUCTHKA
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Komnerenuus JAucuuniauebl (MOAyJIn), Buast Conep:xanue

Kon Copnepixanue Pesyabrarsl ocBoenust OINOII, HanpaBJeHHbIE HA OLIEHOYHBIX OIIEHOYHOT0 3aJaHUS
MOKa3aTeJIM OCBOEHHsSI KOMIEeTeHIINT (¢opmupoBanue KOMIeTeHIIMN* 3aganmii /
(3HaHHUS, yMEHUSs, BJIA/ICHUS) OueHovHbIe
MaTepHuabl
aHHOTHPOBAHUSA OCHOBBI pedepupoBanns u | Meronuueckuit CEeMUHap 1o - crava - TOArOTOBUTH M O(GOPMHUTH
Hay4YHOM QHHOTHUPOBAHMSA HAYYHOH JIUTEpaTyphl, | HAMCAHUIO BBIIYCKHON | rocyaapctBeHHor | martepuansl BKP B coorBeTcTBHM €
JUTEPATYPEL, OCHOBBI PEIaKTOPCKOIl paboTHI KBaTH(PHUKAITMOHHON pabOTHI 0 JK3aMeHa, MIPEIbABISIEMBIMI TPEOOBAHUSIMI,
HaBBIKAMH JloinkeH yMeTh: - 3amura BKP - JIOTMYECKM M apryMEHTUPOBAaHHO
PENAKTOPCKOI pedepuposatk n AHHOTHPOBATb U3JI0KUTh PACKpPbIBAEMbIE BOIIPOCHL;
paboThl Hay4HYIo JTHTCPATypy, BecTH - HOITOTOBMTH AOKIas 1o Teme BKP

PEaKTOPCKyrO padoTy

JlomxeH BlaneTh:

HaBBIKAMHU pedepupoBanus u
QHHOTHUPOBAHUSA HAy4YHOH JIUTEpaTyphl,
HABBIKAMHU PEIAKTOPCKOM pabOoThI

IIK-12 | cmocoOHOCTH JlomkeH 3HaTh: HcTounukoBeaecHIe - BXOJHOM TeCT; - IPOWTU BXOJHOE TECTUPOBAHHUE;
BBIABJISATE U OTOMPAThH KaK BBIIBISITh M OTOMPATh HOKYMEHTHI | ApXHBOBEICHUE - clmaua - OIpeNeNuTh IepPeUeHb OCHOBHOM
JIOKYMEHTBI st | JUTA Pa3HBIX TUIIOB M BUJIOB ITyOIMKaLUA TOCYIapCTBEHHOT | JIUTEPaTYpHI, MoK CH
pasHbIX  THIOB W JlomKeH yMeTh: 0 3K3aMCHa; TEOPETHYECKOMY  HCCIICJOBAHUIO U
BUIOB My6IMKaLHit BBLBIITh M OTOHMPATh TOKYMEHTHI IS - 3amura BKP aHaIu3y;

Pa3HBIX TUIIOB U BHIOB ITyOIHKALINI - OTIPENIeITUTh nepevYcHb
JloJbkeH BIajeTh: HOPMATHUBHBIX aKTOB, HEOOXOIUMBIX
CIIOCOOHOCTRIO BBIABISATH W OTOMPATh s moarotoku BKP;

JIOKYMEHTBI JJI1 Pa3HbIX THIIOB M BUJOB - TOArOTOBUTH U OGOPMHTH

nyOuKanuit matepuansl BKP B coorBercTBHE C

MPEIbSBISCMBIME TPEOOBAHUSIMH;

- OTBETUTh Ha JOIMOJHHUTEIIbHBIC
BOTIPOCHI,
- OCYIICCTBHTh IIOMCK HEOOXOIMMOii
uHpOPMAITUT B CIIPaBOYHO-
WH(POPMAIMOHHBIX CHUCTEMaxX M 0a3zax
JTAHHBIX

IIK-13 | cmocoOHOCTE BecTH JomkxeH 3HaTh: OCHOBBI HAYYHBIX HCCIIEAOBAHNN - BXOJIHOM TECT; - IPOMTH BXO/IHOE TECTUPOBAHUE;
Hay4HO- CITOCO0OBI BEJICHUS Hay4dHO- | ['ocynapcTBeHHbIE, MyHHUIIUTIATHHBIE
METOIHYECKYIO METOINIECKYIO paboty B | ¥ BEIOMCTBEHHBIC apXUBBI
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Komnerenuus JAucuuniauebl (MOAyJIn), Buabt Conep:xanue
Kon Conep:xanue PesyabTaTsl ocsoenus OIIOII, HAINIPpaBJICHHbIC HA OLICHOYHBIX OLIEHOYHOT0 32 IaHUS
MOKA3aTeJIH 0CBOCHHSI KOMIIETCHIIUH ¢popmupoBanue kKoMnereHUUN* 3ajgaHui /
(3HaHHUS, yMEHUSs, BJIA/ICHUS) OueHovHbIe
MaTepHuaJbl
paboty B | TOCyIapCTBEHHBIX, MYHULUAJIBHBIX - cJada - IOATOTOBUTH  COAEPKATEIbHYIO
rOCYIapCTBEHHBIX, apXuBax U apXMBax OpraHu3alun rocymapcTBeHHOr | yacth BKP w odopmure ee B
MYHULMIAJIBHBIX HOH)KCH YMETB!: 0 DK3aMCHa, COOTBETCTBHU C Tpe6OBaHI/IHMI/I;
apXMBaX M apXHMBAaX BECTH HAyYHO-METOJIUYECKYI0O paboTy B - 3amura BKP - JIOTUYECKH U apryMEHTHUPOBAHHO
OpraHu3alui roCcyAapCTBCHHBIX, MYHHHI:IHMBHHX W3JI0KUTh PACKPBIBAEMbIE BOIIPOCHI;
apXuBax U apXvWBax OpraHu3aIui - OTBeTHTh Ha JOIOJHHUTEIHHBIC
JlomxeH BlaneTh: BOIPOCEI
HaBbIKaMU BEJICHUS Hay4HO-
METOAUYECKOH paboTs B
roCyJapCTBEHHBIX, MYHUITUATBHBIX
apXuBax M apXMBax OpraHu3alui
[IK-14 | BnanmeHWe HaBBHIKAMHU JloyKeH 3HaTh: KomnrerorepHas o0OpaboTka - BXOJHOH TECT; - IPOWTU BXOJHOE TECTUPOBAHHUE;
HCIIONb30BAHUS MIPUEMBI UCTIOIB30BAaHM KOMITBIOTEPHON | TEKCTOBOW MHPOPMALIUH - cJava - IOJArOTOBUTH  COAEPKATEIbHYIO
KOMITBIOTEPHOI TEXHUKU 1 HH)OPMAITMOHHEIX TexHooruil | CocTaBiieHNe IOKYMEHTOB | rocymapctBeHHor | dactb BKP u odopmuts ee B
TEXHUKH u | B JIOKyMEHTAlMOHHOM  00€CIe4YeHUH | HOCPEICTBOM KOMITIBIOTEPHBIX | O 9K3aMEHa, COOTBETCTBHUH C TPEOOBAHISIMIL;
MHbOPMALMOHHBIX YIPABJICHUS U apXUBHOM JIEJIE TEXHOJIOTH - 3amura BKP - JIOTUYECKM M apryMEHTUPOBAHHO
TEeXHOIIOTHI B ﬂOH)KCH YMEThb: I/IH(i)OpMaL[I/IOHHBIe TCXHOJIOTHMH B H3JI0KUTH PACKPBIBAEMBIE BOIIPOCHI;
JIOKYMCHTAIIHOHHOM HCTIONB30BaTh KOMIBIOTEPHYIO TEXHHUKY | JOKYMEHTAI[MOHHOM  OOECTeYeHUH - OTBETHTb HA JIOTIOJHHTENHHBIC
oBeCTe eI n  MHOOPMAIMOHHBIE TEXHOJOTHH B | YIPaBJICHUS U apXUBHOM JieNe BOTIPOCHI;
JIOKYMEHTallUOHHOM obecrieuennn | OpraHU3aIMOHHO-HH(POPMAIIIOHHOE - BBIIOJIHUTD PAKTHYECKOE 3a/IaHIE
YHpaBICHIA Y| ynpasneHus u apXHBHOM Jienie obecrieueHue JeSITeIbHOCTH
ApXUBHOM JIEJIE JIOJKeH BIIAJIETh: PYKOBOUTENS
HaBbIKaMU HCIIOJIb30BAHUS
KOMITBIOTEPHOU TEXHUKU u
HHPOPMAITMOHHBIX TEXHOJIOTUI B
JIOKyMEHTallMOHHOM obecrieueHUH
yIpaBJIEHUS] U apXUBHOM JIeJie
I1K-15 | cnocobHOCTB JlomxeH 3HaTh: HNudopmannoHHbIe CHCTEMBI - BXOJHOH TeCT; - IPOITH BXOAHOE TECTUPOBAHUE;
COBEPIIICHCTBOBATH CIOCOOBI COBEpILEHCTBOBaTh | MeToauka pauuoHanu3aluu - clavya - TOJATOTOBUTH  COAEPKATEIbHYIO
TEXHOJIOTHH TEXHOJIOTUHI JOKYMEHTAI[MOHHOTO | JOKYMEHTAIIMOHHOTO obecredyeHus | rocymapcrBeHHor | gactb BKP u  odopmuts ee B
JIOKYMEHTALIHOHHOTO obecrieueHNs YMpaBICHUS W ApXHWBHOTO | YIPaBICHUS 0 JK3aMeHa; COOTBETCTBHUH C TPEOOBAHISIMH;
- 3amura BKP
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Komnerenuus JAucuuniauebl (MOAyJIn), Buabt Conep:xanue
Kon Conep:xanue Pe3yabTaTsl ocBoenust OIIOII, HaNpaBJIeHHbIE HA OLEHOYHBIX OLIEHOYHOT0 32 IaHUS
MOKA3aTeJIl 0CBOEHHUS KOMIIETEeHINHU ¢popmupoBanue kKoMnereHUUN* 3ajgaHui /
(3HaHHUS, yMEHUSs, BJIA/ICHUS) OueHovHbIe
MaTepHAaJbI
obecrnieueHHs Jnema Ha 0a3e WCIONB30BaHWSA CpeAcTB | MH(pOpMAMOHHBIE TEXHOJOTHH B - JIOTHYECKH U apryMEHTHUPOBAHHO
YIIpaBIEHUS 1 | aBTOMaTH3aluu JNOKyMEHTAIIHOHHOM  00eCredeHH H3JI0)KUTH PACKpbIBAEMBIE BOIIPOCHI;
apXMBHOIO Jejla Ha HOH)KCH YMETB!: YIIpaBJICHUSA U apXUBHOM JI€JIE - OTBETHTh Ha JOTOJHHUTEIbHBIE
Gaze KCIOIb3OBAHMS COBEPIICHCTBOBATH TEXHOJIOTUH BOTPOCHI
CPeICTB JOKYMEHTAITHOHHOTO obecriedeHUs
ABTOMATH3ALIMH yIpaBJICHUS W apXMBHOTO Jejia Ha 0ase
HCTIOJIb30BaHUs CPEJICTB aBTOMATU3AINU
JlomxeH BlaneTh:
CHOCOOHOCTBIO COBEpLICHCTBOBATH
TEXHOJIOTUHU JIOKYMEHTAIMOHHOTO
oOecricueHHs YIpaBICHHS W apXHUBHOTO
Jena Ha 0a3e FWCIONB30BAHUSA CPEICTB
aBTOMATH3aINN
I[IK-16 | BmameHHe mpaBUIAMHU JlomKeH 3HaTh: TexHMUeCcKue cpencTea B - BXOJTHOH TeCT; - IPONTH BXOAHOE TECTHPOBAHHUCE;
SKCILTyaTalyu MpaBWia OKCIUTyaTaldd TEXHUYCCKUX | JOKYMEHTAIHOHHOM  OOECIICYCHUH - caada - JIOTHYECKH U apryMEHTHUPOBAaHHO
TEXHHYECKHX CPEeACTB | CPEACTB M METOJbl  MCIOJNb30BAHMs | YNPABICHHS M apXUBax FOCYIAPCTBEHHOT | M37105KHTh PACKPHIBAEMBIE BOIPOCHI;
- CIIOCOBHOCTEIO | TEXHUYECKHX CpencTB B | Opranm3annoHHO-HHGOPMAIIMOHHOE | O 9K3aMEHa; - NOArOTOBMTH M O(OpPMHTH
HCTIONB30BATE JIOKYMEHTallUOHHOM obecrieuennn | obecrieueHue JIeATEeNIbHOCTH - 3amura BKP Matepuaisi BKP B cooTBeTCTBHM C©
TeXHIUCCKIE VIpaBIEHUS U apXUBHOM JIeJie PYKOBOJUTEIS TIPeIbABIAEMBIMH TPEGOBAHUAMIL
cpeactsa i ioc?;;la{lT}II/II\;ZZZTL TeXHUYECKHE ) OTB?THTB Ha ACTIOTHITEIRHbE
JIOKYMEHTAI[MOHHOM BOIPOCHL,
P CpelCcTBa M WCIOJB30BATh TEXHUYECKHE - BBINOJIHUT PAKTHYECKOE 3a/IAHNE;
CpeacTBa B AOKYMEHTAIHOHHOM - HOArOTOBUTH  IPE3EHTALMOHHBIH
yUpaBJIeHus U | obecrieueHHH YIIPaBICHHA U apXUBHOM

APpXUBHOM JICJIiC

aene

JlomkeH BIaieTh:

IIpaBUJIAMHU SKCIUIyaTaluy TEXHUYECKUX
CPEACTB M CIIOCOOHOCTBIO HCIIOJIB30BAThH
TEXHUYECKUE cpencTBa B
JIOKYMEHTallMOHHOM obecrnieueHnH
YIPABJICHUS U ApXUBHOM JIEJIE

marepuan no teme BKP;

- OCYIICCTBHTh IIOMCK HEOOXOIMMOit
uHpOpPMAITUT B
MH(OPMALMOHHBIX CHCTeMax M 0a3ax

JTaHHBIX

CIIPaBOYHO-
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Komnerenuus JAucuuniauebl (MOAyJIn), Buast Conep:xanue

Kon Conep:xanue Pesyabrarsl ocBoenust OINOII, HanpaBJeHHbIE HA OLIEHOYHBIX OIIEHOYHOT0 3aJaHUS
MOKa3aTeJIM OCBOEHHsSI KOMIEeTeHIINT (¢opmupoBanue KOMIeTeHIIMN* 3aganmii /
(3HaHHUS, yMEHUSs, BJIA/ICHUS) OueHovHbIe
MaTepHAaJbI
[IK-17 | BmameHne MeTOHAMH JloJkeH 3HaTh: WudopmanmonHas 0e30mMacHOCTh U - BXOJHOM TECT; - IPOITH BXOAHOE TECTHPOBAHHUE;
3aIATHI METOIBI 3aIIUTH HH(OpMAIIH 3amuTa HHPOpMaIun - coaga - TOATOTOBUTH W  OpOPMHTH
uHpOpMALIH JlomKeH ymeTh: ApXUBBI JOKYMEHTOB IO JIMYHOMY | rocymapcTBeHHOr | marepuansl BKP B cooTBercTBHE C
WCTIONB30BaTh Ha TPAKTHKE METOIBI | COCTaBy 0 DK3aMeHa; MIPEIbABISEMBIMI TPEOOBAHUSIMI,
3aIIUTH HHPOPMALIUH Kanposoe nernonponsBoacTso - 3amura BKP - OTBeTHTh HAa JOTIOJHHUTEIbHBIC
JloJDKeH BIafieTh: BOIIPOCHI

HaBBIKAMH ~ HWCIIOJIb30BAaHHS  METOJIOB
3aIIUThl HHPOPMAIUU

IIK-18 | BnangcHue JomxeH 3HaTh: TexHuueckue cpencTBa B - BXOJIHOM TECT; - IPOMTH BXOJIHOE TECTUPOBAHUE;
COBPEMEHHBIMU COBpPEMEHHBIE CHUCTEMBI | TOKYMCHTAI[AOHHOM  OOCCIICUCHHUU - clava - TOJATOTOBUTH  COJAEPKATEIHHYIO
CHCTEMaMH HHPOPMAIIMOHHOTO M TEXHUYCCKOTO | YIPABJICHUS M apXUBHOM JICNC rocymapctBeHHor | yacth BKP wu  odopmure eec B
MH(pOPMALMOHHOTO 1 obecrieueHHs JMOKyMEHTaMoHHOTO | MHpOpMAaIMOHHBIE TEXHOJOTHH B | O DK3aMEHa; COOTBETCTBHUH C TPEOOBAHISIMIL;
TeXHUYECKOTo oOecricueHHs YIpaBICHUS U YIPABICHHUA | JOKYMCHTAIHOHHOM  OOecrleueHHN - 3amura BKP - JIOTUYECKH U apryMEHTHUPOBAaHHO
obecIeueHHs apxuBamu YHpaBJICHUA U apXUBHOM NICJIC W3JI0KUTh PACKPBIBAEMbIE BOIIPOCHI;
JIOKYMEHTAIHOHHOTO Homxen ymers: - OTBETUTh Ha JOMOJIHUTEIbHbIE
oBeCeeHHs HCIOJIb30BaTh 3HAHUS O COBPEMEHHBIX BOTPOCHI

cucTemMax HHPOPMAIIMOHHOTO u
YHpaBJICHIA M| rexHmueckoro obecreyeHus
YUpaBJIeHUA JIOKYMEHTAIIMOHHOTO obecreyeHus
apXuBaMu YIPAaBJICHUS U YIPABIEHUS apXuBaMU Ha
MIPaKTUKE
JlomxeH BlaneTh:
HaBbIKaMU WCIIOJIb30BaHUS
COBPEMEHHBIMHU cUCTEMaMH
HHPOPMAIMOHHOTO W TEXHUYECKOTO
obecrnieueHHs JIOKyMEHTaLHOHHOT O

oOecrieueHHs1 yIpaBIeHUs U YIpaBIeHUS
apXuBaMH Ha PaKTHKE

IIK-19 | cnmocobOHOCTH JomkeH 3HaTh: Busp! yripaBieHYeCKUX TOKYMEHTOB - BXOJHOH TeCT; - IPOWTH BXOJHOE TECTUPOBAHHUE;
HCIIOJIb30BATh MpaBWJIa TOATOTOBKH yIpaBieHUYecknx | JlemoBas mepenmcka - caava - JIOTUYECKM M apryMEHTHUPOBAaHHO
IpaBUIA MOATOTOBKM | JOKYMEHTOB M BejeHus  1ein0Boii | Opranusauus paboTsI C | TOCYIAapCTBEHHOT | M370KHMTh PACKPHIBAEMBIE BOTIPOCHI;
TIePETICKU 0oOpalieHusIMH TPaXKIaH 0 DK3aMeHa;
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Komnerenuus JAucuuniauebl (MOAyJIn), Buabt Conep:xanue
Kon Copnepixanue PesyabTaTsl ocsoenus OIIOII, HAINIPpaBJICHHbIC HA OLICHOYHBIX OLICHOYHOT0 3a/1aHHA
MOKA3aTeJIH 0CBOCHHSI KOMIIETCHIIUH (hopMupoBanne KoOMIeTeHUUHN* 3ajaHuii /
(3HaHHUS, yMEHUSs, BJIA/ICHUS) OueHovHbIe
MaTepHuabl
YIPABJIECHYECKUX JlomKeH ymeTh: Kanposoe nenonpousBoactso - 3amurta BKP - IOATOTOBUTH  COAEPKATEIbHYIO
JIOKYMEHTOB " UCTIONB30BaTh  INpaBHMIa  MOATOTOBKH | OpraHu3anoOHHO-HH(POPMAIMOHHOE qacte BKP wu odopmuts ee B
BEJICHUS JIeOBOH | YIPABJIEHYECKUX JTOKYMEHTOB M BEJEHHUsS | oOecrieyeHue JEATETBHOCTH COOTBETCTBHUH C TPEOOBAHUSIMU;
TePEIHCKH JIETIOBOM TEPENHCKA PYKOBOZIUTEIA - OTBETHTh Ha JONOJHHUTEIBHbIC
JloimKeH BIageTsh: JlenoBOM 3THKET ¥ IPOTOKOJI BOIIPOCHI;
CHOCOOHOCTBIO HCIIOJIB30BATh IpaBHIIA - BBITMIOJIHUTH NTPAKTUYECKOE 3a/1aHNe
IIOJITOTOBKH YIPABICHYECKUX JOKYMEHTOB
1 BeJICHUs JICIOBON MEePEeNUCKU
IK-20 | cmocoOHOCTh Jlo/KeH 3HATH: Opranuzanus paboThI c - BXOJTHOH TeCT; - IPOITH BXOJHOE TECTHPOBAHUE;
HCIIONb30BaTh IIpaBUJa OPTraHM3AIMM BCEX JTaloB | OOPALICHUSMH IpaxIaH - caava - TOATOTOBHUTH  COJAEPKATEIbHYIO
paBuIa paboTel ¢ JoKymMeHTamMHu, B ToM uwucie | JlokymeHTanuoHHoe  oOecneueHue | rocyiaapctBeHHor | wyactb BKP wu  odopmuts ee B
opraHmsauuH  Beex | APXMBHBIMH JOKYMEHTaMH YIpaBICHUSI B HETOCYIAPCTBEHHBIX | O 9K3aMEHA; COOTBETCTBHUHM C TPEOOBAHUSIMU;
STamoB  paGoTEl  C JlomKeH ymeTh: OpraHu3alusax - 3amura BKP - JIOTHYECKM M apryMEHTUPOBAaHHO
JTOKYMEHTAMH, B TOM UCTIONB30BaTh MpaBHJa OpTaHW3aLMK | ApXHBOBEACHHE M3JI0KUTh PACKPHIBACMbIC BOTIPOCHL;
B — BCEX 3TanoB paboOTHl C JOKyMeHTamu, B | OpraHuzanus u TEXHOJIOTUH - OTBETHTb HA JOTOJHHTENBHBIE
TOM YHCIIE APXUBHBIMH JJOKyMEHTAMH JIOKyMEHTAI[IOHHOTO  00ecreyeHunst BOTPOCH
JIOKYMCHTAMH JloinKeH BIaseTh: yIIpaBIeHUS . BHHOJ;HHTB -
paKTHYECcKOe 3a/laHNe
CHOCOOHOCTBIO HCIOJIb30BaTh IpaBuia | KoMIulekTOBaHHE TOCYAapCTBEHHBIX
OpraHM3alii BCEX OJTamoB paboThl C | M HErOCYIapCTBEHHBIX apXHBOB
JOKyMEHTaMH, B TOM 4Hcie apxuBHbIMHM | CHcTeMa  OIIGHKM  IOKa3aTelen
JIOKyMEHTaMHU JIESITETIBHOCTH CITY>KOBI
JIOKYMEHTAI[HOHHOTO  00ecTedeHns
YIpaBIeHUS
KaznpoBoe enonpons3BoacTBo
I1K-21 | BnageHue HaBBIKAMHU JloynKeH 3HaTh: JlokyMeHTanMoHHOEe  o0ecreueHne - BXO/IHOH TeCT; - IPOWTH BXOJIHOE TECTUPOBAHUE;
COCTaBJIEHUSI OIUCEH CHOCOOBI  COCTaBJIEHUSI OIMCEH JeJ, | yIpaBieHHs B HErOCYAapCTBEHHBIX - crava - IOATOTOBHUTH  COJICPIKATEIBHYIO
N, TIOArOTOBKM el | TMOJATOTOBKH JIEN K TEpefaye B apXuB | OpraHu3alusax rocyaapctBeHHor | yactb BKP u  odopmure ee B
K mepexade B apxup | OPraHM3aluy, rocynapcTBeHHbll  umu | OpraHusanus u TEXHOJIOTUH | O 3K3aMEHa; COOTBETCTBHH C TPEOOBAHUSIMH;
opraHuzaLuHy, MYHHUIUTNIAJIBHBIN apXUB JIOKyMEHTAI[IOHHOTO  o0ecreyeHust - 3amura BKP - JIOTHYECKH W apryMEHTHPOBAHHO
roCY1apCTBEHHBIIT JlomKeH yMeTs: YIPaBJICHHUA. U3JI0KUTh PaCKphIBA€MbIE BOIIPOCHL;

COCTaBJIATH OMHUCH /€], TOATOTOBKHU €I
K Iepefade B apXUB OpraHM3alliy,

rOCY}IapCTBeHHBIC, MYHHUIHUITAJIBbHBIC
1 BECIOMCTBCHHBIC apXHBBI
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Komnerenuus JAucuuniauebl (MOAyJIn), Buabt Conep:xanue
Kon Conep:xanue Pe3yabTaTsl ocBoenust OIIOII, HaNpaBJIeHHbIE HA OLEHOYHBIX OLIEHOYHOT0 32 IaHUS
MOKA3aTeJIl 0CBOEHHUS KOMIIETEeHINHU ¢popmupoBanue kKoMnereHUUN* 3ajgaHui /
(3HaHHUS, yMEHUSs, BJIA/ICHUS) OueHovHbIe
MaTepHuaJbl
WM MYHULMIAJIBHBIA | TOCYJApCTBEHHBI WM MyHMUIMNAIbHBIA | KoMImekToBaHHE TOCYyAapCTBEHHBIX - OTBETUTh Ha JOIOJIHUTEJIbHBIE
apxuB apXxuB U HETOCYJIapCTBEHHBIX apXHUBOB BOIIPOCHI;
Jlo/KeH BlnafeTh: - BBIIIOJIHUTh IPAKTUYECKOE 3a/1aHNE
HaBbIKAMU COCTAaBJIEHHUsSI OIUCEN [el,
MOATOTOBKM i€l K Iepefadye B apXuB
OpraHu3aiui, TOCYIapCTBEHHBIH WM
MYHUIUAIBHBIA apXUB
IK-22 | cmocoOHOCTh JomxeH 3HaTh: Opranuzanus U TEXHOJIOTUHU - BXOJIHOM TECT; - IPOMTH BXOJAHOE TECTUPOBAHUE;
NPUHUMATD YUACTHE B TEOPHUIO OIIpeCIICHUS LEHHOCTH | JOKYMEHTAllMOHHOTO  o0ecrieueHus - claua - TOJATOTOBUTH  COJAEPKATEIHHYIO
pabote mo | MOKYMEHTOB M OpPTraHU3aIlMi0 PabOThI MO | YIpaBICHUS rocymapctBeHHor | yacth BKP wu  odopmurte ec B
IIPOBEICHHIO MPOBEJIEHUIO  ODKCIEPTH3bl  IIEHHOCTH | ['ocymapcTBeHHbIE, MYyHHIIMIAIbHBIE | O DK3aMEHa; COOTBETCTBUH C TPCOOBAHUSIMU;
SKCTIEPTH3HI JIOKYMEHTOB U BEZJOMCTBEHHBIE apXUBbI - 3amura BKP - JIOTUYECKH U apryMEHTHUPOBAaHHO
LeHHOCTH JlomKeH ymeTh: KoMmekToBanue rocynapcTBEHHBIX H3II0KHTH PACKPBIBAEMBIE BOIIPOCHI;
[IOKYMGHTOB NpUMEHATh HA MPAKTUKE TEOPHUIO | U HETOCYIAapCTBEHHBIX aPXHUBOB - OTBETHTP HA JOMONHHTENHHBIC
ONPENENICHUs LEHHOCTU JOKYMEHTOB; BOTPOCEL;
HUpOBOAUTD OKCIEpTU3Y HEHHOCTH - BBITIOJIHUTH MPAKTUYECKOE 3a/1aHNE
JIOKYMEHTOB
JlomxeH BlaneTh:
HaBBIKAMH yd4acTHsI B paboTe 1O
MPOBEJIEHUIO  ODKCIEPTH3bl  IIEHHOCTH
JIOKyMEHTOB
IIK-23 | BnameHHe HaBBIKAMHU JomxeH 3HaTh: ApxuBOBeIeHUE - BXOJIHOM TECT; - IPOMTH BXOJIHOE TECTUPOBAHUE;
ydera ¥ o0ecrieyeH st Teopuro  ydetra U obecrnedeHus | ['ocygapcTBeHHBbIE, MYHUIIUTATbHbBIE - clava - TOJATOTOBUTH  COJAEPKATEIHHYIO
COXPaHHOCTH COXPaHHOCTH JIOKYMEHTOB B apXHBe Y BE€JIOMCTBEHHBIE apXUBbI rocyaapctBeHHor | wactb BKP u odopmuts ee B
JIOKyMEHTOB B apXUBE JloikeH ymeTb: ApXHBBl JOKYMEHTOB MO JIMYHOMY | O 9K3aMEHa, COOTBETCTBHUH C TPEOOBAHWSIMIL;
HCIIOJIb30BaTh TEOPETHUYECKHUE 3HAHUS | COCTaBY - 3amura BKP - JIOTHYECKH U apryMEHTHUPOBaHHO

yugeTa © OOCCIeYCHHS COXPaHHOCTH
JIOKyMEHTOB B apX1BE

Jlo/keH BlnaieTh:

HaBbIKAMHM ydeTa MW  OOecnedeHus

COXpPaHHOCTHU TOKYMEHTOB B apXUBEC

H3JI0KUTH PaCKPbIBACMBIE BOITPOCHI;
- OTBCTUTH
BOIPOCHI;
- BBIIIOJIHUTD MPAKTUYICCKOC 3aJaHHUC

Ha JOIIOJIHUTCIIbHBIC
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Komnerenuus JAucuuniauebl (MOAyJIn), Buabt Conep:xanue
Kon Conep:xanue Pe3yabTaTsl ocBoenust OIIOII, HaNpaBJIeHHbIE HA OLEHOYHBIX OLIEHOYHOT0 32 IaHUS
MOKA3aTeJIl 0CBOEHHUS KOMIIETEeHINHU ¢popmupoBanue kKoMnereHUUN* 3ajgaHui /
(3HaHHUS, yMEHUSs, BJIA/ICHUS) OueHovHbIe
MaTepHuaJbl
[1K-24 | BmameHne HaBBIKAMH JlomkeH 3HaTh: ApXuBOBeEIICHHE - BXOJTHOM TECT; - IPOWTU BXOJHOE TECTUPOBAHMUE;
OpraHu3auu TeopeTHdeckyro  0a3y  OpraHm3amiu | ApXUBBI JOKYMEHTOB IO JIMYHOMY - cJada - IOATOTOBUTH  COAEPKATEIbHYIO
CIIPaBOYHO- CIIPAaBOYHO-IIOMCKOBBIX CpeAcTB U | cocTaBy rocymapcTBeHHOr | yacth BKP w odopmure ee B
TIOMCKOBBIX CPeCTB i | MCTIONB30BAHHS apXUBHEIX IOKYMEHTOB 0 9K3aM€EHa, COOTBETCTBHUH C TPEOOBAHISIMU;
HCTIONB30BAHMS Jlo/KeH yMeTh: - 3amura BKP - JIOTUYECKM M apryMEHTUPOBAaHHO
APXHBHBIX NIPUMCHATH Ha IIPAKTUKE TCOPCTUICCKYIO W3JI0KUTh PACKPBIBAEMbIE BOTIPOCHI;
JIOKYMCHTOB 0a3y opraHu3aIiuy CIPaBOYHO-TIOUCKOBBIX - OTBETHTb HA JIOTIOJHHTEIHHBIC
CPEICTB W HCIOJB30BAHUS apXUBHBIX BOTIPOCHI;
AOKYMEHTOB - BBITIOJIHUTD NPAKTUYECKOE 3aJaHUE
JlomxeH BlaneTh:
HaBbIKAMU OpraHM3alld  CIPaBOYHO-
MIOMCKOBBIX CPEACTB M HCIIOJIb30BAHUS
ApPXUBHBIX JOKYMEHTOB
[IK-25 | BnameHWe HaBBHIKAMHU JloyKeH 3HaTh: Bunpb! ynpaBieHYECKUX TOKYMEHTOB - BXOJHOH TECT; - IPOWTU BXOJHOE TECTUPOBAHMUE;
[IOATOTOBKH METOIBl W  CIIOCOOBI  TOATOTOBKH | JlemoBas mepemucka - cJava - JIOTUYECKH U apryMEHTHUPOBaHHO
YIIpaBIeHYECKHUX YIPABJIEHYECKUX IOKYMEHTOB W BeleHHus | Opranuzauus paboTsI C | TOCYAapCTBEHHOT | p3j103KHTh PACKPHIBAEMBbIE BOMPOCHL;
JIOKyMEHTOB u | Z1eITOBOM IEpENNCKH 0OpaIeHHsIMHU TPaXKAaH 0 9K3aM€EHa, - [OATOTOBHTb  COJEPYKATENBHYIO
BeICHHS JeTOBO JomxeH ymeTs: KanpoBoe nenonpouns3BoacTso - 3amura BKP yacte BKP u odopmuts ee B
TepermcK NPUMEHITh Ha TMpakTHKe MeToabl U | OpraHu3anroHHO-WH(OPMAIMOHHOE COOTBETCTBHH C TPEGOBAHUAMIL
Croco0bl  MMOATOTOBKH YTpaBIeHIECKNX obecrieueHue JESITEIbHOCTH - OTBETHTb HA JIOTIOJHHTEIHHBIC
JOKYyMEHTOB U BEACHHSI  JIEJIOBOM | PYKOBOJIUTEIS BOTPOCHI;
TIEPENUCKHU J1enoBoi 3TUKET U IPOTOKOI - BBITIOJIHUTH IPAKTHUECKOE 3a/IaHHE
JlomxeH BlaneTh:
HaBbIKaMU MOJTOTOBKH YIPaBJIEHUYECKUX
JOKYMEHTOB M  BEICHHS  JEJIOBOM
NEepPENUCKU
IIK-26 | BnanmeHWe HaBBIKAMU JomkeH 3HaTh: Opranuzauus paboThI c - BXOJHOH TecT; - IPOWTU BXOJHOE TECTUPOBAHHUE;
06paboTkH crocoObl  00pabOTKH JOKYMEHTOB Ha | OOpalICHUSMH Ipa)kIaH - clava - MOJATOTOBUTH  COJAEPKATEIbHYIO
JIOKYMEHTOB Ha Bcex | BCEX JTanax JIOKYMEHTO000pOTa, | ApXHUBOBEIICHHE rocymapctBeHHor | yacth BKP w odopmure eec B
STamax CHCTEMAaTH3aIHH, coctaBneHusi | JIokyMeHTallMOHHOE  oOecreueHne | O dK3aMeHa, COOTBETCTBUU C TPEOOBAHUSIMU;
HOMEHKJIATYPBI JEI YIIPaBIEHUS B HEroCyIapCTBEHHBIX - 3amura BKP

HOKyMCHTOO60pOTa,

JloJKEeH yMeTh:

OpraHu3anusix
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Komnerenuus JAucuuniauebl (MOAyJIn), Buabt Conep:xanue
Kon Conepxanue Pe3yabTaTsl ocBoenust OIIOII, HaNpaBJIeHHbIE HA OLEHOYHBIX OLIEHOYHOT0 32 IaHUS
MOKA3aTeJIl 0CBOEHHUS KOMIIETEeHINHU ¢popmupoBanue kKoMnereHUUN* 3ajgaHui /
(3HaHHUS, yMEHUSs, BJIA/ICHUS) OueHovHbIe
MaTepHuaJbl
CHCTEMaTH3AallHH, HCTONB30BaTh HA TMPAKTHKE CHOCOOBI | OpraHu3anus u TEXHOJIOTUU - JIOTHYECKH U apryMEHTHUPOBAHHO
COCTAaBJICHUA O6pa6OTKI/I JOKYMEHTOB Ha BCEX DJTarax | JOKYMEHTAITMOHHOI'O obecrieueHus H3JI0KUTH PAaCKpbIBAEMbIE BOIIPOCH;
HOMEHKJIATYPBI JIe]T JOKYMEHT0000pOTa, CUCTEMAaTHU3aluY, | YIPaBJICHUS - OTBETHTP HA JOMONHHTENHHBIC
COCTABJICHUSI HOMEHKJIATYPBhI 1€ KoMmnekToBanue rocynapcTBEHHBIX BOIIPOCEL;
Jlo/KeH BnajeTh: U HETOCYJapCTBEHHBIX apXHUBOB - BBIIOJIHUTH PAKTHYECKOE 3a/AHIE
HaBBIKAMH OOpabOTKM JOKyMeHTOB Ha | KampoBoe nenonpounsBojacTBO
BCEX JTamax JTOKYMEHTO000pOTa,
CHCTeMaTH3aIl1H, COCTaBIICHUS
HOMEHKJIATYPHI €]

IIK-27 | cmocoOHOCTh JomxeH 3HaTh: Opranuzanus U TEXHOJIOTUHU - BXOJIHOM TECT; - IPOMTH BXOJHOE TECTUPOBAHUE;
NPYHMMATh YYacTHE B QITOPUTM  TPOBEJCHUS  KCIEPTHU3BI | JOKYMCHTAIIMOHHOTO  OOeCIeueHHs - clava - TOJATOTOBUTH  COJAEPKATEIHHYIO
pabore mo | LEHHOCTU JOKYMEHTOB YIpaBJICHUS rocymapctBeHHOr | yacth BKP w odopmure ee B
IPOBEACHNIO JlomKeH ymeTh: l'ocynapcTBeHHbIE, MYHULUIAIBHBIE | O 9K3aMEHa, COOTBETCTBHUH C TPEOOBAHISIMIL;
SKCTIEpTH3bI NPOBOAUTH  OSKCIEPTH3bl  LIEHHOCTU | U BEJOMCTBEHHBIE apXUBbI - 3amura BKP - JIOTHYECKH U apryMEHTHUPOBaHHO
HEeHHOCTH JAOKYMCHTOB KommiekroBanue rocy1apCTBCHHbBIX HU3JI0)KUTH PaCKpPbIBA€MBIE BOIIPOCHI;
AOKYMEHTOB cﬂlsggf)%?{sgjflszﬁpHHHMaTb y4acTHE B A ) OTBe.THTL Ha ACTOTHITEIBHbE

BOIIPOCHI;
pabote TO TIPOBENEHHIO  IKCIEPTU3bI - BBITIOJIHUTD PAKTUYECKOE 3aaHUE
LIEHHOCTH JJOKYMEHTOB

[IK-28 | BmameHme HaBBHIKAMU Jlo/KeH 3HaTh: ApXxuBOBeJIEHUE - BXOJHOH TecT; - IPOWTU BXOJHOE TECTUPOBAHHUE;
y4eTa U 00eCIeueHus MeTOApl  ydeTta W obecmedeHms | ['ocymapcTBeHHBIC, MyHHUITUITATHHEIC - clava -  TOJArOTOBUTH  COAEPXKATEIbHYIO
COXPaHHOCTH COXPaHHOCTH JIOKYMEHTOB B apXUBE Y BEZJOMCTBEHHBIE apXUBbI rocymapcTBeHHor | yacth BKP w odopmurte ee B
JIOKYMCHTOB B apXUBe JlokeH yMeTh: ApXHBBI JOKYMEHTOB MO JHUYHOMY | O 9K3aMeHa; COOTBETCTBUU C TPEOOBAHUSIMU;

BECTH y4er u obecreunBaTh | COCTaBY - 3arqura BKP - JIOTHYECKH W apryMEHTHPOBAHHO
COXpPaHHOCTb IOKyMCHTOB B apX1BC H3JI0KUTH PACKPBIBAEMBIE BOIIPOCHI;
Jlomien BraneTs: - OTBETUTh Ha JONOJHHTEILHbIE
HaBBIKAMH y4eTa ©  oOecreyeHus BOIIPOCHI;
COXPAHHOCTH JIOKYMEHTOB B apXHBE - BBITIOJIHHUTD NMPAKTHYECKOE 3a/IaHHE

* BxojHOE TeCTUpOBaHUE NMPOBoAUTCS 10 DOH/Y OLIEHOUHBIX CPECTB (3aKPHITOMY) IO HOATOTOBKE K FOCYAapCTBEHHOW MTOTOBOH arTecTanuy «BXoIHOEe TeCTHPOBaHUEY,
KOTOPBI ABJIAETCSI CTPYKTYPHBIM KOMIIOHEHTOM AaHHOH [IporpaMMel.
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BxonmHoe TecTupoBaHue O OOIIEKYIbTYPHBIM KOMIETSHIMAM HPOBOANTCS HA OCHOBAHMH M3yYESHHBIX AUCHUIUIAH (MOIyJiel) 6a30Boi yacTH 00pa3oBaTeIbHON IPOrpaMMBbl,
1o o0mIenpoeCCHOHATBHBIM U IPO(PECCHOHATEHBIM KOMIIETCHIIMSAM — IT0 00S3aTeNbHBIM AUCITUILTHHAM (MOIYIISIM) BApUATHBHOM YacTH, NCKIIFOYAs TUCIUILINHEI TI0 BEIOODY.
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['ocynapcTBeHHBIN SK3aMEH JOJHKEH MOKa3aTh CIIOCOOHOCTh 00yYaronierocs
BJIaJIETh TEOPETUUECKUMU 3HAHUSMU U CAMOCTOSTEIBHO IPUMEHSTh TEOPETUYECKHE
MOJIOKEHHS, METOANYECKHIE Pa3padOTKU U ONBIT COBPEMEHHBIX OPTaHU3aIHIA.

OOyuatoniemycsi HE0OXOAMMO TMPOSBUTH c(OpMUpOBaHHBIE B IpoIecce
OCBOCHHS o0pa3oBarenbHOI IPOrpamMMBel OOIIEKYIbTYpHBIE,
o0mienpodeccuoHalbHbIE u npodeccCuoHaNbHbIC KOMIIETEHIINH,
IPOAEMOHCTPUPOBATH YPOBEHb MPO(HECCUOHATBEHON MOATOTOBKH.

OOyuarommuiics JOMKEH YMETh:

— MPaBWJIbHO MTPUMEHSATh HOPMATHBHBIE MPABOBHIE AKTHI;

— OPUEHTHPOBATHCA B AUCKYCCHOHHBIX BOIIPOCAX, OMPEAENIATH COOCTBEHHYIO
HO3UIMIO B PELICHUH MTPOOIIEM;

— COOTHOCHTH TEOPETHUECKHE TIOJNOKEHUS C TPAKTHKOW, BBISIBIATDH
CYIIECTBYIOIINE Pa3TUYMsl, B3aMMOCBSA3b, MPOTUBOPEUUS, BO3HHUKAIOIINE MEXIY
HUMH;

—  YCTaHABIMBATh  B3aUMOCBS3HM, 3aKOHOMEPHOCTH, TCHICHIUU U
NEPCIIEKTUBBI PA3BUTHS SIBICHUM;

— JIOTUYECKU U apIYMEHTHUPOBAHHO M3JI0KUTh PACKPHIBAEMbIE BOIPOCHI;

— TMpPaBWIbHO MNPEACTABUTH MMOHATHUMHBIA M KaTeropHajbHBIM ammapar
JTUCIHIUINH, BXOSIINX B TOCYAapCTBEHHBIN SK3aMeH;

— MPaBUIIBHO CTPOUTH KOMMYHUKAIIUIO;

— co0JII0/1aTh PErJIaMeHT: OTBET JOJKEH CTPOTO COOTBETCTBOBATH O0BEMY
3aJa”Huii Omera.

Brinycknast kBanuukanmonHas padota (OakamaBpckasi paboTa) Kak BHUJ
HAyYHOTO0 MCCIIEZIOBAaHMUS JIOJDKHA OTpa)xkaThb CIOCOOHOCTh 0Oydarolierocs
CaMOCTOSITENIbHO ~ IPUMEHATh  TEOPETUYECKHE  IOJIOKEHUS, METOJIUYECKHUE
pa3pabOTKU U ONBIT COBPEMEHHBIX OPTaHU3ALIHMA.

[Ipn HanmucaHUM BBITYCKHOW KBaJIM(PUKALMOHHON paboThl (OakalaBpCKOM
paboThl) oOydaromiemMycs HE0OXOJUMO MPOSIBUTH COPMHUPOBAHHBIE B MPOLECCE
OCBOCHUS o0pa3oBaTeNbHOM IPOrPaMMBI OOIIEKYTbTYpHBIE,
obmenpodeccruoHanbHbIe u npodeccuoHabHbIE KOMITETCHIIUH,
IPOJAEMOHCTPUPOBATh  YPOBEHb MPO(ECCHOHANBHOM  MOArOTOBKH, HABBIKU
CaMOCTOSITENIFHOTO MCCIEA0BAHUS U KOJUIEKTUBHON paboThl. be3 ymenus paboTath
c uH(opmaIrei, BEIpadoTaTh CBOIO TOUYKY 3PEHMsI Ha HCCIIEIyeMYyIo MpoOieMmy,
BHEJPATh HOBATOPCKHUE HJEH B TMPAKTUKy HE MOXET OBITh COBPEMEHHOTO
JIOKYMEHTOBE/IA.

B nmpouecce HanucaHusi BBIMYCKHOW  KBaJIM(PUKAUMOHHOW  pabOTHI
00y4aroIUICs T0KEH YMETh:

— TOCTaBUTh U CHOPMYIUPOBATH MPOOJIEMY HCCIEIOBAaHUS B COOTBETCTBUU
C U30paHHOW TEMOII;



— mpopaboTaTh CIENHUATLHYIO IUTEPATYPy MO MPOOIEMATHKE UCCIICIOBAHNS;

— MPOIyMaTh METOJUKY cOOpa MHPOPMAITUU U OCHOBHBIE ATAIIbI TPOBEICHUS
UCCIIEIOBAHMS,

— COCTaBWTH IIaH BHITIOJIHCHHUSI OCHOBHBIX ATANoB cOopa nHGOpMAIIHH;

— MPOIyMaTh OOIIYI0 KOHIICTIIIHIO BBITYCKHON KBaTH(PUKAIMOHHON pabOThI
(6akamaBpcKoi pabOThI) U T./I.

4.3. Kpl/ITele/l OLCHKMU PE3YJbTAaTOB BXOJAHOI'0 TECTUPOBAHUA

C nuenpio omnpeneiaeHuss ypoBHA CHOPMUPOBAHHOCTU  IUTAHHPYEMBIX
pe3yiabTaTOB OCBOCHUSI 00pa30BaTEIbHONU MPOrpaMMbl (KOMIIETEHIINI) BBITYCKHUK
MPOXOAUT 00S3aTEIBHOE BXOJHOE TECTHPOBAaHUE. YCIHEIIHOE TMPOXOXKICHUE
TECTUPOBAHUS  SIBIISIETCSI OCHOBAHMEM I JOMYCKa K  MPOXOXKICHUIO
rOCYyJIapCTBEHHBIX aTTECTAIMOHHBIX UCTIBITAHUI.

Tect coctoutr H3 Bompoca (BOMPOCOB) Ha C(HOPMUPOBAHHOCTH KaXKAOU
3asBJICHHOM K OCBOCHHUIO KOMIIETEHIIMM B OCHOBHOM mpodeccroHaqIbHON
oOpazoBaTenbHOM mporpamme. Jljisi moaydeHus: Aomycka HEOOXOAMMO OTBETHUTh
MOJIOKUTEIbHO MUHUMYM Ha 60% BompocoB Tecra.

4.4. Kpurepuu OLICHKH pe3yJbTaToB rocy1apCcTBEHHbIX
aTTeCTAIMOHHBIX UCTILITAHUH

4.4.1. Kpurepuu OLEHKH Pe3yJbTAaTOB CAa44 TOCYAAPCTBEHHOI0
IK3aMeHa

Pe3synbrartel cmaum rocyJapCTBEHHOTO DJK3aMEHa HW3MEPSIOTCS OIICHKaMH
«OTIUYHOY, «XOPOIIIOY», KyIOBIECTBOPUTEIHLHOY, «HEYAOBICTBOPUTEIHLHOY.

OneHka  «OTJIMYHO»  COOTBETCTBYET  CIEAYIONIEH  KadyeCTBEHHOMN
XapaKTepUCTHKE: «U3JI0)KEHO TMpaBWIbHOE TOHMMaHuWE BONpoca U JaH
UCUEPIBIBAIOIINA  HAa  HEr0  OTBET, COJIEp)KaHUE  PACKPBHITO  IOJHO,
npodeccuoHanbHO, TpaMOTHO». BricTaBnsercs oOydaromemycs,

— YCBOWBIIEMY B3aUMOCBS3b OCHOBHBIX TOHSATHH ITUCIUIUIMHBI B WX
3HaYeHUW Ui TpuoOperaeMoii  MpodeccCHH, TPOSBUBIIEMY TBOPUYECKHE
CTIOCOOHOCTH B IOHUMAaHHH, W3JI0’KEHUHU M UCTIOJIB30BAHUH YU4eOHO-TIPOTPAMMHOTO
MaTepuana;
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— OOHapyXUBIIEMY BCECTOPOHHEE CHCTEMATHYECKOE 3HAaHUE Yy4eOHO-
POrpaMMHOr0 MaTepuala, YeTKO U CaMOCTOSITENIbHO (0€3 HaBOASIIMX BOIIPOCOB)
OTBEYAIOIIEMY Ha BOIIPOC OumieTa.

OuneHka  «XOpomIo»  COOTBETCTBYET  CIEOYIOIIEW  KA4eCTBEHHOU
XapaKTEPUCTHUKE: «HU3JI0KEHO NPABUIBHOE TOHUMAHUE BOIIPOCaA, JAHO JOCTaTOYHO
noJipoOHOE OMHCAaHHWE MpEAMETa OTBETa, NMPUBEIACHBI U PACKPHITHI B TE3HCHOMN
dbopMe OCHOBHBIE TOHSATHS, OTHOCSIIMECS K MPEIMETy OTBETa, OIIMOOYHBIX
MOJIOKEHUH HeT». BricTaBisercs oOy4aromemycs,

— OOHapy>XUBILIEMY TMOJHOE 3HAaHUE YYEOHO-IIPOTrpaMMHOTO MaTepuara,
IPaMOTHO U 1O CYIIIECTBY OTBEUAIOIIEMY Ha BOMPOC OWJIETa U HE JIOMYCKAIOIIEMY
IIPU 3TOM CYILIECTBEHHBIX HETOUHOCTEM;

— IIOKa3aBIIEMY CHUCTEMATHYECKUI XapakTep 3HAHWM IO UCUUILIMHE H
CIIOCOOHOMY K HMX CaMOCTOSITEIbHOMY IIONOJIHEHUIO U OOHOBJIEHUIO B XOJ€
JanbHeimen yueobl 1 NpodecCHOHAIbHOM 1eATETbHOCTH.

OueHka «yA0BJIeTBOPUTEIbHO» BHICTABIIAECTCS 00yUYaOIIEMYCS,

— 0OHapyXUBLIEMY 3HAaHHE OCHOBHOT'O y4€OHO-IIPOrpaMMHOTO MaTepuasa B
o0beme, HeoOXOaUMOM Uil JalbHEWIIell ydeObl W IpeacTosledl padoThl IO
npodeccuu, CHPABISAIOIEMYCS C BBIIOJIHEHUEM 3aJlaHul, NPeSyCMOTPEHHBIX
IIPOTPaMMON;

—  JONYCTUBLIEMY HETOYHOCTM B OTBETE€ M TPU  BBIIOJIHEHHUH
HK3aMEHAIMOHHBIX 3a/IaHUi, HO 00JIaJalONMMU HEOOXOAMMBIMY 3HAHUAMHU JJIs1 UX
YCTpaHEHHUsI O] PyKOBOJCTBOM IPENOgaBaTesl.

OuneHka «Hey10BJIeTBOPUTEIbHO)» BBICTABIIIETCA 00ydaroImemMycs,

— 0OHApYKMBIIIEMY CYIIECTBEHHBIE TTPOOENBl B 3HAHUSIX OCHOBHOTO Y4e€OHO-
MPOrpaMMHOTO  MaTepualia, JOMYyCTUBIIEMY MPUHIMIHAIbHBIE OIMMOKH B
BBINOJIHEHUH NPENYCMOTPEHHBIX ITPOTPAMMON 3aaHUM;

— JIaBILIEMY OTBET, KOTOPBIM HE COOTBETCTBYET BOMPOCY IK3aMEHALIMOHHOTO
ouera.

Kpumepuu u nokazamenu oyenxu pe3yibmamos mecmogoco 3a0aHus
BrimonHeHrne T€CTOBOTO 3a/1aHUS 1T03BOJIIET HAOpaTh 80 OaIoB.

Kpumepuu u nokasameiu oyeHKuU NUCbMEHHO2CO0 NpaAKmMu4ecKkoco 3a0aHuUs

Kpurepun oueHnBaHus MakcumanbHbIi Oa

73



[IponeMoHCTpUpOBaHBl ~ TJIYyOOKHE  3HAHHS  TIpHU 20
BBITIOJTHCHUH MTPAKTUIECKOTO 3a/IaHuUs

IIpakTHueckoe 3a/1aHne BBIITOJIHEHO BEPHO 15
Beinonuenue MIPaKTUYECKOTO 3a/1aHUs C 10
HECYIIECTBEHHBIMH OLTMOKaMHU

Heymenue BBIIIOJIHATH c(OpMyJIMPOBAHHOE 3)

IMPAKTHUYCCKOC 3a1aHUC

HToroBast o1icHKa 110 TOCYIapCTBEHHOMY SK3aMEHY B JUCTAaHIITMOHHOM (hopMe
BBICTaBJISICTCSA 110 TPAJAWIIMOHHON cHUcTeMe oreHuBaHusA. I[lepeBoa OalIbHBIX
OIICHOK B aKaJEeMHUYCCKHE OICHKH MPOU3BOJIUTCS IO IIKaje, MPEACTaBICHHOW B
TalII.

Lxana nepesooa 6annos 6 mpaouyuoHHy0 Gopmy oyeHuU8anus

Kpurepuu ouennBanus (% NmoJI0KUTEIbHBIX OTBETOB) [lokazarenn
86-100 OTJINYHO
71-85 XOPOIIIO
51-70 yJIOBJIETBOPUTEIIEHO
MeHee S0 HEYJIOBJIETBOPUTEIBHO

4.4.2. Kputepuu OueHKHU pe3yJbTaToB 3amuThl BKP

Pe3ynbpTaThl 3a1IUTHI BEITYCKHOM KBaTM(UKAIMOHHOW padoThl (0akaiaBpCKoOn
paboThl) U3MEPSIIOTCSA OLIEHKAMU «OTIUYHO», «XOPOIIO», «yIOBIECTBOPUTEIHHOY,
«HEYIOBJIETBOPUTEIBHOY.

Ouenky «oram4Ho» 3acimyxuBaroT BKP, TeMbl KOTOpBIX HaydHO
O0OOCHOBaHbI, MPEJICTABISIIOT TEOPETUYECKUH WM TPAKTHUECKUH HUHTEpec,
CBUETEIHCTBYIOT O BJIQJCHUH BBITYCKHUKOM METOJIOJIOTMYECKOM 06a30i HayuyHOTO
UCCJIEIOBaHMSI, CIIOCOOCTBYIOT TBOPUYECKOMY PEIICHUIO HAYYHO-TEOPETUUYECKUX U
MPAKTUYECKUX TPOOJIEM OIPEeIEHHON OTPaCIH.

CtpykTypa paboTbl, OIIEHEHHOM Ha «OTJIWYHO», CTPOMHA, JIOTMYHA,
COOTBETCTBYET COJIEp)KaHMI0. B 3akitoueHun conep:karcsi 4ETKUE, BCECTOPOHHE
00OCHOBaHHBIE BBIBOJbI, KOTOpbIE BHOCST BKJIaJ B pPa3BUTHE TMOCTABICHHON
mpoOJIeMbl, HAMEYAIOT TEPCHEKTUBY MJis naibHenmed e€ paspabortku. Pabora
HaIlMCaHa HAyYHbIM CTUJIEM, TIIATEIBHO BBIBEPEHA, HAYYHO-CIIPABOYHBIN anmapar
U odopmieHHE OTBeYaloT TpeOOBaHUSAM JACHCTBYIOIIUX TOCYAapCTBEHHBIX
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CTaHAApTOB, HacTosuero llosoxeHuss W METOAMYECKMX YKa3aHWUW, HMEKOTCS
IPUIIOKEHUS B BUJE CXEM, TaOHll, TpauKOB, WILTIOCTPALUN U T.1I.

IIpn ommunoil onenke BKP cienyer ydnTeiBaTh KpaTKOCTh M JIOTUYHOCTH
BCTYNUTEIBHOTO CJIOBA OOYy4YaroIerocs, B KOTOPOM OTpPaXX€Hbl OCHOBHbIE
MOJIO’KEHUST pabOThI, a TaKkKe YETKUE U apTyMEHTHPOBAHHBIE OTBETHI HA BOIPOCHI,
3amanHple wieHamu ['OK. BKP mnonHocThiO OTBeyaeT KBadu(UKAIMOHHBIM
TpeboBaHusAM, BKIHOUEHHBIM B DT'OC BO.

BKP ounenuBaercss Ha «XOpoLIO», €ciM wucTtopuorpadus mpodieMbl U
aHalIM3  WCTOYHMKOB  HE  COBCEM  IIOJHBIA, BBIBOABI  HEIOCTATOYHO
apryMEHTUPOBAHBI, B €€ CTPYKTYpPE U COAEPKAHUH €CTh OTJEIbHBIC IIOIPEIIHOCTH,
HE MMEIOIIME NPUHLUUIIMAIBHOIO XapakTepa. B ocrambHOM  CcOOIIOAECHBI
TpeOOBaHMUSI, MPEABIBIAEMBIE K «OTIMYHON» padoTe.

BKP B 0cHOBHOM cOOTBETCTBYET KBajdu(pUKaMOHHbIM TpeboBanusimM OI'OC
BO cooTBercTByIOIIEH CHEHUAIBHOCTH W HE COACPKHUT IOTPEIIHOCTEN
NPUHIMIIHAIBHOTO XapaKTepa.

Pa0oTa oneHuBaeTcs Ha KyAOBJIECTBOPUTENbHO», €CIIM aHAJIU3 UCTOYHNUKOB
NOJIMEHEH NepeunciIeHreM padoT mo mpobiieMe, TOKyMEHTaIbHasi OCHOBA PadOThI
IIPEICTABIICHA HEJOCTAaTOYHO, BBIBOJABI HEKOHKPETHBI, PEKOMEHIAlUu U
NPEIOKEHHS C1ad0 apryMEHTUPOBAHbI, B HAYYHOM CTHJIE U 0()OPMIIEHUH PaOOThI
UMEIOTCSl TMOTPEUIHOCTH, BBIIMYCKHUKOM MpOSIBIEHA HEYBEPEHHOCTh BO BpEMs
JMCKYCCHH.

OueHka «HeyA0BJIEeTBOPUTEIbHO» MOXET ObITh IOCTABJICHA 32 CIEAYIOIINE
HEJOCTATKHU.

1. enp u 3agaun chopMynrpoBaHbl HEKOPPEKTHO UM HE COOTBETCTBYIOT
TEME HUCCIEA0BAHUS.

2. ConepkaHue HE COOTBETCTBYET TEME pabOTHI.

3. AHAIM3UPYEMBI MaTepual UMEET HEAOCTATOUHBIH 00bEM U HE TTO3BOJISIET
cAenaTh JOCTOBEPHBIEC BHIBOJIBI.

4. BpBoAbl OTCYTCTBYIOT WJIM HOCAT TPUBHAIBHBIM xapakrtep. He
COOTBETCTBYIOT ITIOCTABJIEHHBIM 337a4aM.

5. IlpucyTcTBYIOT IrpyObIe (haKTUIECKUE OLTHOKH.

6. PabGora comepKUT CyIIECTBEHHBIE TEOPETUUYECKUE OIIMOKK WU
MOBEPXHOCTHYIO apryMEHTALMI0 OCHOBHBIX MOJIOKEHUM.

7. PaboTa HOCUT KOMITMJIATUBHBINA XapaKTep.

8. Pabota onupaercs nuib Ha MHTEpHET-UCTOYHUKH.

9. PaboTa nmeeT MHOTO 3aMeUYaHUl B OT3bIBAX PYKOBOJAMTEIIS.

10. OGyuarommiics ci1abo pa3OupaeTcss B TEME CBOETO HCCIICIOBAHUS, HE
3HAaKOM C OCHOBHBIMHU MTPOOJIEMaMu, OHATUSMU U METOJAMH.
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11. PabGota monoxeHa HEYOeUTEIIBPHO, HEMOCIEIOBATEIHHO, HEJIOTUYHO.
12. O6yuaromuiics He MOXKET OTBETHTh Ha BOITPOCHI KOMUCCHH.

4.5. IlpuMepbl NpPaKTHYECKMX 3aJaHMii, BBINOJHAEMBIX NpPH caaye
rocy/1apcTBEHHOI0 IK3aMeHAa

3aoanue 1. Onpenenute BUJ JEJIOBOTO IMHUChMa IO (YHKIIMOHATHLHOMY
HA3HAUEHHUIO, M0 CTETEHH JOCTYIHOCTH COJEpKalleics B HeM MHGOpMAIHH, IO
o0BeMy, 10 BUy HH(POPMAIIHH, TT0 KOMIIO3HUITNH, TIO CTUITIO U3JIOKCHUS.

3aoanue 2. Yxaxure HETOYHOCTH B OGOpMIICHHH WH(GOPMALMOHHOW H
CITy>K€OHOM 4acTu JIeJI0BOT0 MUChMa.

3aoanue 3. OTpenaKTUPyUTE BHICKA3bIBAHUS O(PHUITHATBLHO-IEIOBOTO CTHIIS.
YKaxxute BUJI pEUECBOM OIIHOKH.

3aoanue 4. Onummrte CTPYKTYpy (KOMIIO3HMIIMIO) JEJIOBOTO ITHMCHMA,
BBIJICJIUTE COCTABJISIONTME UH(HOPMAIIMOHHON U CITy>KEOHON YacTH.

3adanue 5. Packpoiite a00OpeBUATYpy U YKOKHUTE MOJHOE HAMMEHOBAHHE
dbeneparTbHBIX OPTaHOB UCITOJTHATEILHOM BIACTH.

3adanue 6. Halinute ommOKM B 3amucud 00 YBOJIBHEHHMHM, BHECEHHBIE B
TPYIOBYIO KHIKKY pabOTHHKA, YBOJICHHOTO 3a TOSBJICHHE Ha Pab0OTe B COCTOSTHUN
QJIKOTOJIBHOTO OMbSIHEHHUS.

3aoanue 7. Haiinute ommOKu B TOKJIAAHON 3aMMCKE O TIEPEBOJIe paOOTHHUKA
C OJTHOM JTOJPKHOCTHU Ha APYTYIO U BHECEHUH M3MEHEHUM B IITATHOE PACIIMCaHuUE.

3aoanue 8. Odopmute HEOOXOAUMBIE JOKYMEHTHI Ha OT3BIB 3asIBIICHUS 00
YBOJIbHCHUH.

3aoanue 9. Haligute omnOKM, JOMYIIEHHbIE TIPU OPOPMIIEHUHN YBEIOMIICHUS
pabOTHUKA O BpEMEHH HavaJia OTITyCKa.

3aoanue 10. Haiinute ommOKY, JOMYIICHHBIC TIPU COCTABICHUH CITYKEOHOTO
MMChMa YBOJICHHOMY COTPY/IHUKY O BbIJIaue€ TPYJOBOM KHUKKHU.

3aoanue 11. Haiimute ommOku nipu OpOpPMIICHUH 3asBJICHHUS O TEPEHOCE
OTITYyCKa Ha JPyroM CPOK.

3aoanue 12. Yxaxute, Kakue OIIMOKK ObLUTM JOMYIIEHBI IPU OPOPMIICHUU
npuKa3a 00 YBOJbHEHUU PaOOTHHKA B CBSI3U C COKPAIIIEHHUEM IIITaTOB.

3aoanue 13. Yxaxure, Kakiue HEOOXOAMMbIE PEKBU3UTHI ObLITN MPOMYILIEHbI
pu ohopMIICHUH perieHust 001ero coopanus opraHnu3ariu (YIpeKaecHus).

3aoanue 14. Yxaxute, Kakue W3 MEPEUUCICHHBIX COOpaHM, COBEIAHUH,
3acelaHuil MOAJIekKAT 00SI3aTEIIHPHOMY TTPOTOKOIHPOBAHUIO.
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3aoanue 15. Haiigute ommOKM, MOMyIIEHHbIE TMPU  COCTaBJICHUU
TesneoOHOrpaMMbl, HEOOXOMMOM B KOHKPETHOM yIpaBIeHYECKOW CUTYaIHUH.

Paznen 5. METOAUYECKUE MATEPHUAJIBI

C 1enpi0 METOAUYECKOW MOIAEPKKH OOYYarOIIUXCS IMPH MOATOTOBKE H
opopmnennu BKP chopmupoBano ydeOHO-mMeTomuueckoe mocodue: YdeOHO-
Hay4dHbIE paboThI B By3€ (PEKOMEHJAIMU 110 TIOJITOTOBKE U O(POPMIICHUIO KYPCOBBIX
U BBIIYCKHBIX KBAIM(PUKAIIMOHHBIX paboT): yuebd.-meron. mocooue / A.E.
Kpammnéra, M.A. UrnaroB, B.B. IlonmoBa, C.A. TkaueB, M.A. TiokaBuHa. —
CoiktriBKap: ['OY BO KPAI'CnY, 2018.

5.1. Opranusanusi caMoOCTOATEIbLHON PpadoThl NPH MOArOTOBKE K
roCyJAapCTBEHHbIM ATTECTAMOHHBIM HCIBITAHUSAM

CamocrosiTenbHast paboTa MpecTaBisieT COO0H BAXKHEHIIIYIO COCTABIISIONIYIO
KOMITETEHTHOCTHO-OPUEHTUPOBAHHOTO  00pa30BaTEIbHOTO  Mpolecca  Mpu
noArotoBke K [’ MMA 1 ¢y XUT TOCTHKEHUIO CIAEAYIOMINX LEIECH:

* (opmMupoBaHME HABBIKOB CAMOOOPa30BaHNUs, Pa3BUTHE MO3HABATEIIHHBIX U
TBOPUYECKUX CIOCOOHOCTEW JIMYHOCTH KaK OCHOBOIOJIATAIOIIETO KOMITIOHEHTA
KOMITETCHTHOCTH BBIITYCKHUKA;

* (popmupoBanue HAy4HO-UCCIIEI0BATEIECKUX KOMITETeHIIUN
OOy4YarommMxcsi, CIOCOOHOCTH K OCYIIECTBICHUIO CAaMOCTOSTEIbHBIX HAYYHBIX
MIPOEKTOB;

3amaun caMOCTOATENHLHON pabOTHI:

* CHCTEMAaTH3aIus M 3aKPETUICHHE TOJIYYCHHBIX TCOPETHUYCCKUX 3HAHWHN U
MIPAKTUYECKUX YMEHU;

* yrayOJieHre U pacIIuPEHUE TEOPETUICCKUX 3HAHUM;

* (opmupoBaHUE HABBIKOB PAOOTHI C TUTEPATYPOH;

* pa3BUTHE IIO3HABATEIBHBIX CIIOCOOHOCTEH M AKTUBHOCTH: TBOPYECKOMN
WHUIIMATUBBI, CAMOCTOATEILHOCTH, OTBETCTBEHHOCTH U OPTaHW30BAHHOCTH;

* (QopmupoBaHHE CaMOCTOSTEILHOCTH MBIIIJICHUS, CIIOCOOHOCTEH K
CaMOpa3BUTHIO, CAMOCOBEPIIICHCTBOBAHHIO M CAMOpPEaIN3alliy;

* pa3BUTHEC MCCIICIOBATEIILCKUX YMCHHM.

[TnanupoBaHre CaMOCTOSATENILHON PaOOThI HAMpaBJICHO Ha (HOPMHUPOBAHHE
JIOTHYECKH BBICTPOCHHOM, MPO3PAuyHOM, MOHATHOM, NOCTYmHONW M 3((PeKTUBHON
CHUCTEMBI OPTaHU3AIUN CAMOCTOSATEIHLHON pabOTHI U €€ OIICHKH.
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Opranuzanusi cCaMOCTOATEILHON pabOThl 00YUYaIOIIEerocs MO TMOJATOTOBKE U
3amute BKP dhopmupyercst B cCOOTBETCTBHM C TPEOOBAHUSIMU, TIPEIBABIIEMBIMU K
MOJATOTOBKE U Ipoueaype 3amutsl BKP.

5.2. AHHOTa UM K 0JI0KaM BOIIPOCOB, BBIHOCUMbIX HA IrOCYAapCTBEHHbII
IK3aMeH

5.2. AHHOTa UM K 0JI0KaM BOIIPOCOB, BBIHOCUMbIX HA IrOCYAapCTBEHHbII
IK3aMeEH

CraHoBjleHMe M  pa3BUTHE [OKYMEHTOBEJACHHMS KaK HAay4YHOH
AUCUMIVIMHBI. McToprnyeckue sranbl. MecTo TOKYMEHTOBEACHUS B CUCTEME HayK.
Teopernyeckoe W MPUKIATHOE JOKyYMEHTOBeldeHue. OOBEKT U MpEeaMeT, 3a1ayu
JNOKyMEHTOBeAeHUS. [lepCrieKTUBBI pa3BUTHS JOKYMEHTOBEACHUS KaK HAYKH.

HHousiTusa «I0KyMeHT» U «MH(poOpManus». BO3HHUKHOBEHHE NOKYMEHTA.
PacmupeHue NOHATHS <«JOKYMEHT» C pa3BUTUEM HAayKd M TeXHUKH. CBA3b
uHpopMaluu U JokyMeHTa. OrnpeneneHue MOHATHS «IOKYMEHT» B Pa3IUYHBIX
HayKaX (IOpUAMYECKUN, YNPABICHUECKUN, HCTOPUYECKHUM M MHBIE aCHEKTHI).
Onpenenenue NOHATHS «IOKYMEHT» B TOKYMEHTOBeZeHNUN. OnpeneieHne NOHITHS
«IOKYMEHT» B HOPMATHBHBIX JOKYMEHTAaX M TOCYJApPCTBEHHBIX CTAHAAPTAX.
CoBpeMeHHbIE  TpOOJEMbl  HAyYHOW  TPAKTOBKM  TOHSTHUS  <«JIOKYMEHT».
CooTHOLIEHUE MOHATHA «IOKYMEHT» M «IOKYMEHTHUPOBaHHAas HWH(OpMaLus».
Onpenenenue NOHATHUS «AJIEKTPOHHBINA JOKYMEHTY.

CaoiicTBa, nmpu3Haku " (QYHKIUU JO0KymMeHTa. CBoiCTBa NOKyMEHTa
(aTpuOyTUBHOCTD, (HYHKIIMOHATEHOCTh, CTPYKTYPUPOBAaHHOCTH U UHBIE). [Ipu3Haku
JOKyMEHTa (HaJu4ue CMBICIOBOTO COJIEp)KaHUs, CTaOuIbHAs BeIECTBEHHAS
dbopma, npenHa3HauYCHHOCTh JJIsl UCIOJIb30BaHUS B COLIMAIIBHOM KOMMYHUKAIWU,
3aBEPHIEHHOCTh COO00IIeHUs1). OpPUTHHATBHOCTh, TMOJJIUHHOCTb, KOMUWHOCTB.
IOpuanueckas cuiia JOKYMEHTA U FOpUANYECKas 3HAYMMOCTh JOKyMeHTa. [ 1aBHas,
oO1ue v cerraibHbie (YYHKIIUH.

Cnocodbl u cpeacrBa JAoKkymMeHTHpoBaHusi. [lonsitue  «cmoco®
JIOKYMEHTUPOBAHUS», «CPEIACTBO TOKYMEHTHUpOBaHUs». HaueprarenbHblil cnocob
3aKpemieHuss W 1nepenauyd  uH@opMauuu. Pa3BUTHE TEXHUYECKUX CPEACTB
MACbMEHHOTO JOKYMEHTUPOBAHUSI. MexaHnueckas 3aIIHCh.
doTtonoxkymentupoBanre. KnHomokyMeHTHpOBaHHE. DIEKTPOMArHUTHBIN CIOCO0
JNOKyMeHTUpoBaHMs.  OnTuyeckas W MarHUTOONTHYECKas  3aluch U
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Bocnpou3Benenne  uHdopmanmu. [onorpadus. CoBpemeHHBIE  CHOCOOBI
JOKYMEHTUPOBAHUS C HUCIOJIb30BAHUEM HOBBIX HWH(GOPMAIIMOHHBIX TEXHOJOTHIA.
Hcropuueckoe pa3BUTHE U KIacCUPUKAIMS CPEACTB JOKYMEHTUPOBaHUs. PyuHbie
OUINYIIUEe CPEeACTBa. MeXaHM4YecKHe U IJIEKTPOMEXaHWYECKHE CpeACTBa
JOKYMEHTUPOBaHUA. ABTOMAaTUYECKME M  aBTOMATHU3MPOBAHHBIE  CPE/ICTBA
JTIOKYMEHTHUPOBAHU.

PexkBU3UTHI U CTPYKTYpa AOKyMeHTa. [loHSATHE «PEKBU3UT JOKYMEHTAY.
PeKkBU3UTHI-OCHOBAHMS,  PEKBU3UTHI-IPU3HAKU.  ABTOpPCTBO.  JlatnpoBaHue.
Yuudukanusa texcra. Metonapl, Buabl yHHUPUKanuu. Tumbl yHUGUUIHPOBAHHBIX
TeKCTOB (Tpadaper, Tabnuna, aHkKeTa, rpaduk, JuarpaMma, TUIIOBOM TEKCT,
runepTekcT). OCOOEHHOCTH CTPYKTYPHI 3JIEKTPOHHOIO IOKYMEHTA.

HousiTus «(popmyJisip AOKYMEHTa» M «O0JaHK AOKyMeHTa». llonsTme
«popmyisip nokymeHTay. Mcropuueckoe ckiaapiBaHUE (POpMYIsipa JOKYMEHTA.
NunuBunyanbHpld v TUNOBOW  dopmynsip  JTokymeHTa. Dopmyssip-oOpaserl.
[Tonsitue «Onank pokymeHTa». Otiauume GopMmyisipa AOKyMeHTa OT OJaHka
JOKYMEHTA.

OcHoBHbIe BH/IbI 0JIAHKOB JOKYMEHTOB, NMOPAJIOK MX HCIOJb30BAHUS.
[TonsiTue «6mank fokymeHTa. OCHOBHBIE BUJIbI OJ1aHKOB. biiaHku ¢ n300paxenuemM
['ocynapctBennoro repda Poccuiickoit ®eneparu u Peciyonuku Komu. Topsiaox
UX y4€Ta U MCIOJIb30BAHMS.

TpeooBanua TI'OCT P 7.0.97-2016 «Cucrema CcTaHgapTOB IO
uHpopManuu, OMOJIMOTEYHOMY M M3IaTeJbCKOMY Aeidy. OpraHu3anmoHHO-
pacnopsiiuTeibHasE ~ JAOKyMeHTauusi. TpedoBanuss K  oopMIIeHUIO
AOKyMeHTOBY». OO0yacTh NpuMeHeHus craHaapra. TpeOoBaHUsS K OQOPMIIECHUIO
pexkBu3nuToB. CootHomieHue c¢ IlpaBunamu nenonpou3BoJcTBa B (eAepalibHbIX
opraHax MCIIOJIHUTEJIbHON BIACTH.

IHear ®M  OCHOBHBIE MeTOAbI  KJacCHPUKANUM  TOKYMEHTOB.
HeoOxomumocThs  kiaccupukalvd JOKYMEHTOB. JIOKyMeHTHas cucTeMaTHKa
(cuctema, mojacucTeMa, THIM, KJIacc, TIpynmna, BHI, Pa3HOBHAHOCTh, (opma
nokyMeHTta). Mepapxuueckuit u  ¢aceTHbId  METOAbl  KiIacCU(DUKAIIUH.
Cemantuuecke W (QyHKUHOHAIbHBIE  Kiaccupukanuu.  Krnaccudukanms
JOKYMEHTOB MO JOKYMEHTOOOPA3YIOIINM IPU3HAKAM.
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Cucrema foKyMeHTAIMH. YHUPUKALMSA JOKYMEHTOB. [loHsATHE «cHcTEeMa
nokyMeHTauumny. [IpusHaku cuctemsl fokymeHTanuu. OCHOBaHMS Ki1accu(UKauu
cucTteM JOoKyMeHTauuu. DyHKIHMOHAJIbHBIE W  KOPIOPAaTUBHBIE  CHCTEMBI
JOKyMEHTaLUH.

[Tonstre «yHUGUIUPOBAHHAS CHCTEMa JOKYMEHTALMW». XapaKTePUCTHKA
YHUPHUIIUPOBAHHBIX CUCTEM JOKYMEHTAIUH.

Ha3HayeHne #®  COCTaB  OPraHM3alMOHHO-NIPABOBONl  CHCTEMbI
TOKYMEHTALNH. Haznauenue " COCTaB OpraHu3allMOHHO-TIPaBOBOM
nokyMeHTaruu. Llenps pa3paOoTKu OpraHM3allMOHHBIX JIOKYMEHTOB. XapakTep HX
JIEUCTBUSI. XapAKTEPUCTUKA OPTaHU3ALMOHHBIX JOKYMEHTOB C TOUKHU 3PEHUS CPOKa
neictBus. llopsook BHECEHHMS B HUX M3MEHEHUW W JONOJHEHHM. YCTaB
OpraHu3alMy; IIOJOXKEHUS O CTPYKTYPHBIX MOAPA3ACICHUAX; JIOJDKHOCTHAs
UHCTPYKIMS. OCOOCHHOCTH perjaMeHTa KaK OpPraHU3allMOHHOTO JOKYMEHTA.
[Ipouenypa moaAroTOBKM MHCTPYKIIHUH.

Ha3zHayeHue pacnopsiiMTe/IbHON NOKYMEHTAUUM, XapaKrTep AeicTBUSA
BXOAALIUX B He€¢ JOKYMEHTOB. Ha3sHaueHUe pacnopsaauTeIbHON JOKYMEHTALNH,
XapakTep JACUCTBUSA BXOIAIIMX B HEE NOKYMEHTOB. BuIbl pacnopsauTelbHBIX
JIOKYMEHTOB C TOUYKH 3peHHusi chepbl UX JIEUCTBUA. XapaKTEPUCTHKAa OCHOBHBIX
ATANoOB H3JAaHHUS PACHOPSAUTEIBHBIX JOKYMEHTOB B YCIOBHUSIX €IUHOJIUYHOTO
MPUHATHS PEUICHHW. DTambl MOJTOTOBKH PaCHOPSAUTEIBHBIX TOKYMEHTOB IpH
KOJUICTHAJIBHOM NpUHUMINE YyrpasieHus. [locTaHOBIIEHHE: OCHOBAHUS W3aHUS,
CTPYKTypa M OCHOBHBIE TpeOoBaHus K odopmieHuto. [Ipukassl u pacnopssKeHUS:
OCHOBHBIC BHJIbI U YCJIIOBHS W3/IaHUS, TIOPSAIOK MOATOTOBKU, TPEOOBAHUS K TEKCTY.
Pemenue, pacniopsikeHue, yKa3aHUE KaK PacloOpsIUTEbHbBIEC TOKYMEHTHI.

NupopmanuoHHO-cIpaBOYHAs cuUCTeMa JOKymeHTauuu. Ha3HaueHwe,
COCTaB U OCOOEHHOCTH CIPABOYHO-WH(POpPMAIIMOHHON HokyMmeHTanuu. [IpoToko:
Ha3HAYEHHE, CTPYKTypa U TNOPANOK COCTABJIECHUS; XapaKTEPUCTUKA IOJIHOW U
KpaTKoil ¢opMmbl mpoTokona. [lokiagHas 3amucka: Ha3Hau€HUE U CTPYKTYpa,
BHEIIHHE M BHYTPEHHHME JOKJIAJHBIE 3alMUCKH, MEXaHW3M MNOAroToBKH. OOmas
XapaKTepUCTHKa TeJerpaMM, TeJeKCOB, (pakcorpaMm U TeneoHOTrpaMM. AKT:
Pa3HOBHUIHOCTH aKTOB, MPOLEAYpa MOJATOTOBKHU aKTa, CTPYKTypa aKTa, MOPSAOK €ro
BCTYIUICHHSI B 3aKOHHYIO CHUJTy, OCHOBHbIE mpaBuiia odopmieHusi. CrpaBka:
BHEIIHME M BHYTPEHHHE CIpPaBKH, CTPYKTypa TEKCTa CIpPaBKH, IpaBuia
odopmiieHus.
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Buabl nes10B0ii mepenuckn, 0OCHOBHbIE TPeOOBAHUA K BeJEHUIO 1€J10BO
nepenuckud. Bujbsl 1e10BOMl MEpenucKH, OCHOBHBIC TPEOOBAaHUS K BEICHUIO
nenoBoi nepenucku. TpeboBaHus kK opopMIIeHHIO JeI0BOro nucbma. Komrosurus
TekcTa nmuchbmMa. OcCOOEHHOCTH KOMMEPUECKOM MEPEITUCKH.

OduumnanbHO-1€JI0BOM CTHJIb B CHCTEME COBPEMEHHOI0 PYCCKOIro
JUTEPATYPHOro s3bIKa. KOMIO3MIMOHHBIE, CHUHTAKCUYECKHUE, JIEKCUYECKUE U
Jpyrue 0COOCHHOCTH TEKCTOB CIYXEOHBIX JOKYMEHTOB. OCHOBHBIE TPEOOBaHUS K
CTHJIIO CITYKE€OHBIX JIOKYMEHTOB.

JIOKyMeHTHpOBaHMEe OPraHM3aunu PadoTbl ¢ OOpalleHUSIMH TPAKIAH.
HopmatuBHoe npaBoBoe peryiaupoBanue. [IoHsTue u BUabI 0OpalieHuid rpaxaaH.
Ortarbl opraHu3aluy padoThl ¢ OOpAIEHUSAMU TPaXKIaH: MOJIyYeHUE, PErUCTPALIHS,
nepeaya Ha MCIIOJIHEHKE, TOATO0TOBKA OTBETA, IEpe1aya B apXuB. AHAIUTHYECKAs
pabora. PerucrpaumonHo-y4€THble (opmbl. OpraHuzanusi JAYHOTO MNpUEMa
TpaKJIaH.

HopmaTuBHO-IpaBoBasi M METOAMYECKAS] OCHOBbI COBPEMEHHOIO
neqonpousBoacTBa. Konctutynus Poccuiickoir dPenepaiii M KOJCKCHI
Poccuiickoii ®enepauuum B peryjaupoBaHUM pabOThl € JTOKYMEHTaMU U
uHpopmanuen. DenepanbHbii 3akoH «0O0 uHOpManuu, HHPOPMALMOHHBIX
TEXHOJIOTUSX M O 3ammure uHpopmamuu». [IpaBoBoe peryaupoBaHHe S3bIKaA
nenornpou3BoAcTBa. [IpaBoBoe perynnpoBaHue 3JIEKTPOHHOTO JOKYMEHTO000pOTA.
Oco0eHHOCTH peryIupoBaHUs JIEJIOMPOU3BOJCTBA B OpraHax rocyAdapCTBEHHOM
BJACTM W YNPABICHHS, OpraHax MECTHOro camoymnpasieHusd. [IpaBoBoe
PEryIMpPOBAHUE HUHBIX ACTIIEKTOB JEJIONPOU3BOJICTBA.

Cucrema mnpukasHoro aenonpousBoacrsa (XV-XVII BB.). Cucrema
opraHoB rocygapctBeHHoro ympasieHus B XV—-XVII BB. Opranuzannonnas
CTpyKTypa mpukazoB. Ctonben kak popma mokymMeHTa. Buabsl U pasHOBUIHOCTH
JOKYMEHTOB. DOopMyJisip JOKYMEHTa MU OCOOEHHOCTH SI3BIKOBOTO O(OPMIICHUS.
[Tpouecc opranmzanuu pabOThl C JOKYMEHTaMH B CHUCTEME MPHUKA3HOTO
JEIIONPOU3BOACTBA. lIpumanne AOKyMEHTaM HOPUIUYECKOW CHIIBL. XPAHEHHUE
JIOKYMEHTOB.

Cucrema kosuiexkckoro aenonpousBoacrsa (XVIII B.). I'enepanbHbiit
pernament 1720 r. u VYupexneHue s ynpasieHus ryoepHuil Poccuiickoi
Nmnepun 1775 roma. Cucrtema UEHTPAIBHBIX M  MECTHBIX OpPraHOB
rocygapctBeHHo Biactu W ympasiieHus B XVIII Beke. CTpykrypa ¥ IITaTHBIN
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coctaB Kojuieruii. OCHOBHBIE CTaauM pabOThl C JOKYMEHTaMH B KOJUIETHSX:
MOCTYIJICHUE JIeJ U PEruCcTpaliysl, MOJAr0TOBKA Jieja K CIyIIaHUIO (PaCCMOTPEHUIO
U pEUICHUIO), CIyIIaHUE Jella U MPUHATHE penieHus, 0hOpMIICHUE PEeLICHUs U
JIOBEJICHUE €T0 A0 MCIOJHUTEIS, KOHTPOJb 3a UCIIOJHEHUEM PEUIECHUS, apXUBHOE
XpaHeHue Je. Buapl 1 pa3HOBUIHOCTH TOKYMEHTOB. D@OpMyJIsip JOKYMEHTA.

Cucrema MuHHCcTepcKoro aejgonpoussoacrsa (XIX — nmavano XX B.).
O6miee yupexaenue wmuHuctepctB 1811 roma. W3meHenuss B cucrteme
roCyAapCTBEHHOrO yrpasieHus. CTpyKTypa U JOJDKHOCTHOM COCTaB MUHUCTEPCTB.
OcoOeHHOCTH ~ CHUCTEMBI ~ MHMHUCTEPCKOTO  JI€JIONpPOU3BOJCTBA.  DopMyisip
nokyMeHTa. [losiBieHue HOBBIX CPENICTB U CIOCOO0B JOKYMEHTHUPOBAHUSI.

/leJ1Ionpou3BOACTBO B COBETCKUI NepuoA. llepBble HEKpeTbl COBETCKOU
BJIACTH B 00JIaCTH AEIONPOU3BOACTBA. ONTUMHU3ALUS AEIONPOU3BOACTBA B paMKax
HayuyHoM opranuzanuu Tpyaa (HOT). Ilepron BeIOMCTBEHHOTO pPETyJIUpPOBAHUS
JEJONpOon3BOACTBA. EnuHasg rocyaapcrBeHHas CHUCTEMa JEJIONPOU3BOICTBA.
Cranpaptuzanus U yHudukanus B cdepe aenonpousBoacTa. ['ocynapcTBeHHas
CUCTEMa JJOKYMEHTAllMOHHOT'O 00ECIICUEHNUs yIIPaBICHHUS.

IIpoOsieMbl ynpaBJ/ieHUs1 JOKYMeEHTalMed 3a py0e:xkoM M OpPraHu3anuu
ApXMBHOIO XpPaHEHUs JAOKYMEHTOB. TpakTOBKA TMOHATUS «yIpaBJeHUE
JOKyMeHTanuen» 3a  pyOexxom. OpraHuzauus, BeJarollas BOOPOCaMU
nokymeHTaiuu: « HaimoHnansHbIi apXxuB U yripaBieHue 1okyMeHTanuei» (National
Archives and Records Administration (NARA). OObeauHeHHbIE KOMHUTET TIO
YIOPABJICHUIO JOKyMEHTalueil MeXIyHapoIHOro COBETa apXUBOB. 3aJaud u
GyHKIMM ynpaBieHus foKkymeHTauueld. Cnenuduka yrnpaBieHus JOKyMEHTaIen
3a pyOexxoM. MexayHapoJHble HOPMBI U CTaHIApThl B chepe mHboOpmanuu u
nokyMeHtaiun B MCO. Ponp apxXxuMBOB W yNpaBi€HHWE JOKYMEHTALMEN B
HAIlMOHAIBHBIX MH(OPMAIIMOHHBIX cUCTEMaX. ApXUBHas NoJiuTHKa EBpormneiickoro
Coroza. OOecrieyeHne COXPaHHOCTH M HCIOJIb30BaHUE APXHUBHBIX JOKYMEHTOB
denepansHoro ypoHs B CIIA. dopmupoBaHue KOHLEMUIUU HHPOPMAIMOHHOTO
MeHeKMeHTa. [lonsaTtue mHGOPMallMOHHOTO MEHEIKMEHTa. 3ajaud U (PyHKIUU
MEHEI)KMEHTa B opranu3zanuu. OyHKIMOHAIbHAs CTPYKTypa HMH(POPMAIMOHHOTO
MEHEKMEHTA B OpraHU3allUu.

Opranuzanus cayK0bl JOKYMEHTAIIMOHHOTO o0ecreuyeHusi yIpaBJjaeHus.
Opranuzaiuonnbie  (GOPMbI  JOKYMEHTAIIMOHHOTO OOECHEYEHHUsl YIpPaBIICHUS.
®dakTophl, ONpeneNsIomKe BBIOOP OpPraHU3aUMOHHON (OPMBI B KOHKPETHOM

82



opranun3zaiu. OcCHOBHasl 1enb, 3aAauyu U QyHkuuu ciayx0br JJOY. Tumosbie
CcTpyKTypbl ciyx0b1 JIOY. JIOMKHOCTHOW M YMCIEHHBIM CcOCTaB pPabOOTHUKOB
CITYKObI JOY. dopmyna pacuéra ONTUMAaJIbHOU YUCIICHHOCTH
JEJI0NPOU3BOACTBEHHOTO TIEPCOHAIA.

OcHOBHBIE JIOKAJbHbIE HOPMATHBHbIE AKTHI O JeJONPOU3BOIACTBY B
opranmzanuu. [lomoxenne o ciayx6e JIOVY: crpykrypa, coctaB mH(bOpMAIUH.
PermamenTamnust JOMKHOCTHBIX OOsS3aHHOCTEH pabOTHHKOB ciyx0br JIOVY.
WNHucTpyKIust Mo J1eT0NMPOU3BOJICTBY: MOPSAOK pa3pabOTKH, COCTaB MH(OpMaIuu,
npaBuia YTBEPXKIACHUS U BHEApeHUs. TUMOBbIE U MHIUBUIyAIbHbIE HHCTPYKIUU.
OTBETCTBEHHOCTh COTPYJAHUKOB OpraHM3allMy 3a HECcoOJto/IeHne TpeOOBaHMI
UHCTPYKIIUH.

OcHOBHbIC TPe0OBaHUA K OpPraHU3aunMu AOKyMeHTOooOopora. I'padux
AOKyMeHToo0opoTa opranumsanum. [lonsatue «aokymeHToobopoT». OOmume
IPUHLIUIIBI U METOJUYECKHE OCHOBBI OpraHU3alluu JOKyMeHTooOopoTa. CTpyKTypa
U o0mIas XapakTepUCTUKa JOKYMEHTONOTOKOB. O0BbEM JOKYyMEHTO0OOpOTa. YUer
KOJIMYECTBAa JOKYMEHTOB. (OCHOBHBIE 3Tambl IPOXOXKICHUA W HCIIOIHEHUS
BXOJSIINX, HCXOASIIUX M  BHYTPEHHUX  JOKYMEHTOB. Hanpagnenus
COBEPILIEHCTBOBAHMS IOKYMEHTOO00OPOTA U MMYTH €r0 COKpPALECHUSI.

Ha3nauenne rpaduka AOKYMEHTOOOOpOTa. XapaKTepUCTUKA OCHOBHBIX
ATanmoB MOJATOTOBKM rpaduka JnokymMeHTooOopora. CrpykTypa rpaduka
noKymMeHTooOopoTa. PazpaboTka 1 BBeZiecHUE B JICHCTBUE.

Perucrpauust JAOKYMEHTOB U Opra’Hu3anus CIIPABOYHO-
uHpopManMOHHON padoThl. Perucrtpainus TOKYMEHTOB: 3a/laud, OpraHU3aIlus,
GbopMBI, HX CpaBHUTEJIbHBIC XapPaKTEPUCTUKU, TpaBWJIa W  IPUHIIHUIIGL.
NHnexcupoBaHue JTOKYMEHTOB. 3HAYEHHWE W TpaBujia (GOpPMHUPOBAHUS HHIACKCOB.
NHnekcupoBaHue JOKYMEHTOB B YCJIOBUSIX  TPaJAUIMOHHOW  00pabOTKHU
JIOKYMEHTOB. B3auMOCBs3b perucTpanuu JOKyMEHTOB ¢ OpraHU3alMEN CIIPABOYHO-
nH(OPMAITMOHHON PaOOThI, OpraHU3aAIMEH KOHTPOJIS UCTIOJIHEHUS U TIOCIICYIOIICH
00pabOTKOM TOKYMEHTOB.

Tabeap yHUMPUUUPOBAHHBIX (POPM  JTOKYMEHTOB  OpPraHM3allHUH.
Ha3znauenne tabenss yHU(GUUUPOBAHHBIX (QOPM JTOKYMEHTOB, €ro pojib B
yHU(UKAIUU YIPaBICHUYECKON JOKYMEHTAIIMU. XapaKTepUCTUKA OCHOBHBIX 3TAIrOB
NOJTOTOBKK Tabens yHU(PUIUPOBAHHBIX (opM IO0KyMeHTOB. IIpenmnpoexkTHoe
oOcieioBaHue JOKYMEHTaluu OpraHu3aLMH. CrpykTrypa Tabens
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YHUPUIIUPOBAHHBIX (OPM JOKYMEHTOB. MeXaHW3M BHECEHUS HW3MCHEHHH U
JonoHeHnH. B3anMocBs3p Tabens yHUQPUIIMPOBAHHBIX (GOpPM TOKYMEHTOB U
anprooma hopM JTOKYMEHTOB.

Homenxkiaarypa pgea opranum3anuu. Ha3zHadueHne  HOMEHKIATYpHI,
XapaKTepUCTUKA THUIIOBOM M TPUMEPHOW HOMEHKIATyphl neil. JlOKyMeHTHI,
SBJIAIOIIMECS OCHOBOM Il pa3pabOTKH HOMEHKJIATYPHI €1 opranu3anui. [lopsiok
opraHu3aldd padoOTbl MO MOArOTOBKE HOMEHKJIATYpbl Jed. MexaHusm
COIJIaCOBaHMUS HOMEHKJIATYphl Jei. 11opsa1ok BHECEHUST U3MEHEHUIA U JOTIOJHEHUN
B HOMeHKNaTypy nen. CTpykTypa HOMEHKIaTypel nen. MHaekcupoBaHue nedl,
BKJIFOUEHHBIX B HOMEHKJATypy. IpeOoBaHusSi K  3arojoBKaM [l
[IocnenoBaTenbHOCTh  PACIOJIOKEHUS — DJIEMEHTOB  3arosioBka.  [IpuHImmnel
PacIOJIOKECHUST 3aroJIOBKOB i€ B HOMEHKJIAType. JlaHHBIE O KOJIMYECTBE JEl
(TomoB, uyacteil). OmnpeneneHue CpPOKOB XpaHEHUs JOKYMEHTOB B IIPOLECCE
COCTABJICHHSI HOMEHKJIATYPBI JEI.

IloHsAiTMS  «HEHHOCTh  JOKYMEHTAa», <«OQKCIEPTH3a  LEHHOCTH).
BO3HUKHOBEHHE U Pa3BUTHE OKCIEPTU3bI, €€ COBPEMEHHAasi HOPMAaTUBHO-
MeTOoauYecKasi perjaMeHTarus. [IpuHIUIbBI, KPUTEPUU SKCHEPTU3bl IIEHHOCTHU
JOKyMEHTOB.  Ha3zHaueHne W  TOpSIOK  MOPOBEACHUS  AKCHEPTU3Bl B
JIEJIOTPOU3BOJICTBE. DKCIEPTHBIE KOMUCCHHU YUPEKICHUM, UX (PYyHKIIMH, COCTaB,
MOPSAOK CO3/IaHUSI U paOOTHI.

IoaroroBka u mepeaada gen B apxuB. Cucremaruszanus I0KYMEHTOB B
nenax. Yuudukanusa TpeOboBaHMI K 1eiaMm, caaBaeMbiM B apxuB. OCHOBHBIC
TpeboBanus kK opopmienuto aein. [lomnoe u yactuunoe opopmienue aein. [lopsmok
HyMepaluu JUCTOB Jnesia. OCOOEHHOCTH HyMEpalMu CIOXHBIX JIMCTOB Jiena,
YyepTekKed, KOHBEPTOB C BiOXeHHsAMU. JlutepHeie HoMmepa. CocTaBieHHE
3aBEpUTEILHOM HaANUCH. BHYTpeHHsAS oOmuCh AOKYMEHTOB Jeina. lleperuier
(mommmBKa) nena. BHyTpeHHss1 onuch TOKyMEHTOB fiena. [lonroroBka 0610keK e
MOCTOSIHHOTO M BPEMEHHOTO (CBBINIE ... JIeT) cpoka XxpaHeHud. IIpaBuna
natupoBanus nei. [lonsitue «onuck nem». Buasl onuceit. Onucu Aen CTpyKTYpPHBIX
noApazaeneHuii opranuzanuu. CTpykTypa onucareinbHOW cratbu. I[lopsigox
Mepeiaun J1eJ1 B apXUB.

IIpaBoBoe peryjupoBaHHe KaJApOBOro AeJonpou3BoacrBa. OCHOBHBIE
nonokeHuss TpynmoBoro koxekca Poccuiickon ®Penepanuy, yCTaHABIMBAIOLIUE
HOPMBI ~ KaIpOBOTO JEIONPOMU3BOACTBA. [HBIE 3aKOHBI M NOJA3AaKOHHBIE
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HOPMATHUBHBIE IPABOBBIE AKTHI, PETYJHPYIOLIUME KAIPOBOE JEIONPOU3BOJICTBO.
Anp00M yHUDUIIMPOBAHHBIX (HOPM MEPBUYHON YUETHOM NOKYMEHTAIUU M0 yUETy
TpyJla ¥ €ro oriate, ¥ 0COOEHHOCTH €Tr0 MPUMEHEHHUS.

Tpynosoii norosop. [loHsATHE U CYITHOCTH TPYAOBOTO JO0TOBOpa. CTPYKTYpa,
CPOK JAECHUCTBUA, MOPSAOK 3aKIFOUYEHHUS, PACTOPKEHUS, BHECECHUS W3MCHEHUU U
nonoyineHui. CylIeCTBEHHBIE U UHBIE YCIOBUS TPYAOBOTO JOTOBOPA.

IIpaBoBoe peryjgupoBaHue apxXuBHOro jaeja. OCHOBHBIE MOJIOKECHUS
denepanpHOTro 3akoHa «O06 apxuBHOM Jienie B Poccuiickoit deneparnumy. OCHOBHbBIC
npaBuiia pabOTBl apxXWBOB opranu3anuii. OCHOBHBIE TMpaBwia PadOTHI
BEJIOMCTBEHHBIX apXWBOB. llepeyeHb THUIOBBIX YNPABICHUYECKUX aAPXUBHBIX
JIOKYMEHTOB, OOpa3ylolIUXcsi B TMPOIECCe MEITEIBHOCTH T'OCY/IapCTBEHHBIX
OpPraHoB, OPraHOB MECTHOI'O CAMOYTIPABJICHHS U OPTaHU3ALUM, C YKa3aHHEM CPOKOB
XPAHECHUS U UHBIE IEPEYHHU, YCTAHABIIMBAIOIINE CPOKU XPAHEHUS] JOKYMEHTOB.

I'ocynapcTBeHHble 1 MYHUIIUNIAJIbHBIE apXuBbI. OO0I1asi XapaKTepPUCTHKA
COBPEMEHHOM CHCTEMBbl apXUBHBIX YUYPEXKJICHUN, CO3JaHHBIX OpraHamu
rocynapctBeHHol Binactu Poccuiickoit denepanuu u €€ CyOheKTOB.

OCHOBHBIE HWCTOYHHKH KOMIUICEKTOBAHUS TOCYJApPCTBEHHOTO apXuBa:
apXWBHas OMKCh, ApXUBHBIN (POH]I, apXHBHAsT KOJUJIEKIIUS, TOKYMEHTaIbHBIN (DOH,
€IMHHIA XPaHCHHUS.

OO6mass xapaKTepUCTHKAa COBPEMEHHOM CHCTEMBI apXHMBHBIX YUPEKICHUH,
CO3JIaHHBIX OpraHaMH MYHUIIMIAILHON BIacTH CyObeKTOB P®, TeHIeHIUu
pPa3BUTHS, COCTaB JIOKYMEHTOB, OCHOBHBbIC (YHKIIMH, B TOM 4YHCIIC Hay4IHO-
MeToaudeckas pabora. B3auMOOTHOIIEHUS C opraHaMy YyHpaBJICHUS apXHBHBIM
JICTIOM.

BenomcTBeHHbI apxuB. OCHOBHbIE MpaBuja pabOThl C JOKYMEHTaMHU
BEJIOMCTBEHHOI0 apxuBa. KomruiekroBaHue. OkcnepTu3a UeHHOCTH. HayuHo-
cpaBouHbIM ammapar. OCHOBHbIE TpeOOBaHUS OOECHEUYEHUsT COXPAHHOCTH
JIOKYMEHTOB.

OdopmiieHue M BbIIa4a apXMBHBIX cnpaBok. Opranuzaiusi paOoThl B
apXMBe roCcyJJapCTBEHHOM YacTh apXUBHOTO ()OH/IA MO BblJaue apXUBHBIX CIIPABOK.
BrInucku n3 apXuBHBIX TOKYMEHTOB. BHbl apXUBHBIX CIPABOK. APXHBHBIE KOTIUU.
[lenn yuéra HMCMONB30OBaHHUS APXMUBHBIX JOKYMEHTOB M BHUJIBl YUETHBIX (OpM
apXuBa.
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Opranuszanus J0KyMeHTOB ApXxuBHOro ponna Poccuiickoin @egepanun.
KomnnekroBanue ApxuBHoro ¢onna Poccuiickoir ®denepauuu M 3KCrepTH3a
LEHHOCTU JOKYMEHTOB. YUET U 00€ecledeHre COXpPaHHOCTH TOKyMEeHTOB. Cucrema
HAY4YHO-CIIPABOYHOTO ammapara K JoKymMeHTam ApxuBHOro ¢onna Poccuiickoit
®enepanuu. Mcnonb3oBaHue apXUBHBIX JOKYMEHTOB. OpraHu3anus pyKOBOJICTBA
Y KOHTPOJIS 32 apXUBAMH BEOMCTB.

NudopmanuonHoe odecneueHue ynpapiaeHusi. [lonarue «uHDopManmsy.
KonmuuectBo u kadectBo wuH(popManuu. [loHsITHE «cuCTeMa YNpaBICHUSY.
Crpyktypa cucrembl ynpasieHus. [Ipsimas u oOpaTHas CBs3b B CHCTEME
yrnpasieHus. CriocoOsl opranu3anuu nHGopMaluu B cucteMe yrpapiieHus. Kanass
yTeuku uHGOpPMAIlMU U METOAbl W CpeAcTBa 3amuThl uHbopmanuu. Posb
JIOKYMEHTOB B CHCTEME YIIPABJICHHUS.

ABTOMATH3MPOBAHHASs cucremMa ylpaBJeHHsA JOKYMEHTaAMHU.
Haznauenue, oOume u croenuaibHble (YHKIHMHM aBTOMAaTU3UPOBAHHBIX CHCTEM
yOpaBiICHUs JOKyMEHTaMH. ANNapaTHOE W MPOrpaMMHOE 0OecleYeHHE.
OpraHusanusi  BHEIPEHUS  aBTOMATU3UPOBAHHOW  CHUCTEMBl  YIPABIICHHUS
nokymeHTamu. OOlMe NPUHUMIIBI ~ OpraHW3aludd  JEJONPOU3BOACTBA  C
PUMEHEHUEM aBTOMATU3UPOBAHHBIX TEXHOJIOTHH. [Tpumepsl
aBTOMATU3UPOBAaHHBIX CHCTeM  ympasieHus JokymeHtamu (emo, UFR
JIoKkyMeHTOO000pOT u Ap.).

ITonsiTHe U 0COOEHHOCTH 3JIEKTPOHHOI0 JOKYMEHTa W 3JIEKTPOHHOIO
AOKYMEHT0000p0oTa. DIICKTPOHHBIN JTOKYMEHT U €ro 0co0eHHOCTH. OCOOEHHOCTH
OCYILECTBJICHUS JIEKTPOHHOTO IOKYMEHTOOOOopoTa. [IpenmMytiiecTBa oT BHEAPEHUS
AJIEKTPOHHOTO  JOKyMeHTooOopoTa. IlpupaHue 2JIEKTPOHHBIM JIOKYMEHTaM
IOPUINYECKON cuibl. [IOHATHE W CYIIHOCTH DSJIEKTPOHHOW NOANKWCU. Buabsl u
OCOOCHHOCTH  DJISKTPOHHOW  ITOIIHCH. CucreMa  MEXKBEIOMCTBEHHOTO
AJIEKTPOHHOTO JOKYMEHTO000pOTA.

5.3. IloaroroBka k 3amure BKP

HO,I[FOTOBK& K 3alIUTEC U HAIIMCAHUC TCKCTa AOKJIada JJIA BBICTYILICHHA Ha
3aIIUTEC ABJIAIOTCA BAXXHBIMU 3JICMCHTAMU OLICHKHU BBIITYCKHHKA.
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[Ipy NOArOTOBKE K 3alIUTE BBIMYCKHUK IMUIIET TE3UChl CBOErO IOKJIaja.
PaboTa Haj Te3rcamMu HAYMHAETCS cpasy MOcIe MpeACcTaBIeHUs paboThl Ha Kadeapy
Y TIPOJIOJIKAETCSA MOCIIE 03HAKOMIIEHUS € OT3bIBOM pykoBoauteist BKP.

[Ipu HanmucaHUUW TE3UCOB U3JIATAETCs HE colep»aHue padOThI MO TiaBaM, a
JOTHKa TIOJIYYCHHBIX pE3yJIbTaTOB B TMpollecCe IMPOBEICHUS COOCTBEHHBIX
VCCJIEIOBAHNI BBITYCKHHMKA IO 3HAYMMBIM pE3yJIbTaTaM.

Hoknan nomkeH ObITh KparkuM (7—10 MHHYT), HO B TO € BpeMs
COJIep>KaTeNIbHbIM, CO3JaBaTh MpEACTaBICHHE O padoTe B 1esoM. C 3Toil Lesblo OH
CTPOUTCS MO CIIEAYIOLIEMY IUIaHY:

1. IpencraBnenne aBropa (P.M.O., HauMeHOBaHHE WHCTUTYTa, Kypca) U
Tembl BKP.

2. AKTyaJTIbHOCTb IIPEICTABICHHON TEMBI U €€ 000CHOBaHUE.

3. lleap u 3amaun BKP.

4. OcHOBHBIE PE3yJIbTATHl PEUICHUS 3aJa4, KOTOpble ObUIM MOCTABJIEHBI BO
BBCJICHUH, a TAK)KE UX 00OOCHOBAHHE.

B xone nmoknana BBIMYCKHHUKY HEOOXOAMMO 0COOO OTMETUThH NMPOOJIEMHbIE
BOIPOCHI, KOTOPbIE OBLIIN BBISBJICHBI B XOJ€ UCCIIEJOBAHMS JAHHON TEMBI, a 3aTEM
U3JIOKUTh JIMYHO pa3pa0OTaHHblE W OOOCHOBaHHBIE TPEUIOKEHHUS [0 HX
pa3penieHHIo.

['maBHOE BHMMaHHE B JOKJAJE€ JIOJDKHO OBITh 3a0CTPEHO Ha KIIHOYEBBIX
MOMEHTAaX HAay4YHOW HOBU3HbI M MNPAKTUYECKOW 3HAYUMOCTH BBITYCKHOMU
KBAIM(PUKALMOHHON padOThl, UX AHAIMTUYECKOM OOOCHOBaHMM. B 3akimtoueHue
J0KJIaJja HEeOoOXOAMMO JaTh COOCTBEHHYIO OLEHKY JIOCTHUTHYTBIM pe3yjibTaTaM
VICCJIEIOBAHMS M BO3MOKHOCTH UX IPAKTHYECKOTO MPUMEHEHHSL.

s wmoctpanuu  pe3yinbratoB BKP  ucnone3yrorest MylibTUMEIUNHBIE
npe3eHTaIuy, pazpadoranasie ¢ momoribio Microsoft Office PowerPoint. Taxke
JIOKJIa/] MOXKET OBbITh WIUTIOCTPUPOBAH PA3IUYHBIMUA HATISAHBIMH CPEICTBAMHU —
claiilaMy, IJIakaTamMH, pa3gaTOYHbIMU MaTepHalaMy (BKJIIOYAIOT B ce0st rpadukmy,
CXEeMbl, TaOJMIIbI, BHINIOJIHEHHbIE Ha JucTax ¢opmara A4, CKpEIUIeHHbIE U
pa3MHOXEHHBIE 110 KoiandecTBy wieHoB ['OK).
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[Ipunoxenue

NPUMEPHBI IEPEYEHb TEM BKP

1. AHanu3 opraHu3anuy JOKYMEHTAaMOHHOTO OOECIEeUYEHUsl YIpaBiIeHUs
KOMMEPYECKON OpraHU3allii U €ro COBEpUICHCTBOBAHUE (Ha MPUMEpPE KOHKPETHON
KOMMEpYECKON OpraHU3aluu).

2. AHanu3 TMOCTAHOBKM JOKYMEHTAI[MOHHOTO OO€CIeYeHUs YIpaBICHUs
YUPEXKJIEHUS, OpraHU3al[ii U HAIIPABJICHUS €70 COBEPIIECHCTBOBAHUS (Ha MPUMEPE
KOHKPETHOI'O TOCYJIaPCTBEHHOT'O YUPEKACHUSI, OpraHU3aIuN ).

3. AHanM3 JOKYMEHTHPOBAaHUS OCHOBHOW JESTEIBHOCTH OpraHU3alliu U
HaIpaBJICHUS €ro COBEPIICHCTBOBAaHMUS (HAa MpUMEpPEe OpraHu3anui Jro0on
OpraHu3alMOHHO-TIPaBOBOM (DOPMBI).

4. JlokyMEHTalMOHHOE  OOECIIEYEeHUE  YNPaBICHUS  TOCYJIapCTBEHHBIX
OpraHoB (Ha MpUMepe KOHKPETHOTO TOCYIaPCTBEHHOI'O OPIaHa).

5. Opranuzanys TOKyMEHTAMOHHOTO 00ECIIEUeHUsI AESITENIbHOCTU CITYKObI
KaJpOB W HAalpaBJ€HUS €ro COBEPIICHCTBOBAaHUS (HA MpUMEpPe KOHKPETHOM
OpraHu3alluu).

6. JlIokyMeHTHpOBaHUE JIEATEITHHOCTH KaJPOBOM CITYy>KOBbI U HAPABJICHUS €TO
COBEPILIEHCTBOBAHMS (Ha MPUMEPE KOHKPETHOM OpraHu3aliim).

/. CTaHOBJIGHUE W Pa3BUTHE OKCHEPTU3bl LEHHOCTU JIOKYMEHTOB B
JIEIIOITPOU3BOACTBE OPraHU3alMid B COBETCKUU NIEPUOJ.

8. Pa3BuTHe 3KCHepTU3bl LEHHOCTH JIOKYMEHTOB B JEJIONPOU3BOCTBE
opranu3zanuii B PO Ha pyoexe XX—XXI BB.

9. 3akoHonaTenbHOE " HOPMAaTHBHOE peryjaupoBaHue
JIEJI0MPOU3BOCTBEHHBIX MPOLIECCOB (B Pa3IMYHbIE UCTOPUUECKUE TIEPUO/IBI).

10. BHyTpeHHSIsI perjaMeHTalus OpraHu3alud  JIeJOMPOU3BOJCTBA B
KOHKPETHOU OpraHu3aluu.

11. ABToMaTHu3aIys CUCTEMbI JIEJIONPOU3BOJICTBA (HA MTpUMEPE KOHKPETHOM
OpraHU3alluu).

12. Ucnionb3oBaHue  HOBBIX  WH(MOPMALMOHHBIX  TEXHOJOTUH B
UH(GOPMAIIMOHHO-TOKYMEHTAIIMIOHHOM OOECIICYeHHHU YIpaBlIeHUS (Ha KOHKPETHOM
puMepe).

13. JlokyMeHTallMOHHOE OOEeCneYeHre YIPaBICHYECKON 1eITeIbHOCTH B
YCIOBUSIX TIPUMEHEHUSI aBTOMATHU3MPOBAHHBIX TEXHOJOrMH (Ha mpuMepe
KOHKPETHOM OpraHu3aluH).
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14. CraHOoBiI€HME W  pa3BUTUE CHUCTEMBI JOKyMEHTauuu (cucrema
JIOKYMEHTAITUH - TI0 BBIOODY).

15. Opranuzamnuss  MHGOPMAIIMOHHO-TOKYMEHTAITMOHHOTO  O00eCIeUeHHs
NESATEIbHOCTH PYKOBOJUTENS HAa OCHOBE NPUMEHEHUS aBTOMATU3MPOBAHHBIX
TEXHOJIOTHH (Ha IPUMEPE KOHKPETHON JOHKHOCTH, YPOBHS YIIPABJICHHUS).

16. AHanu3 COBpPEMEHHBIX TIPOTPAMMHBIX CPEICTB, HCIOIb3YEMBIX B
MPOIIeCCEe CO3MaHUs M YIpaBICHUS JOKYMEHTaMH (Ha TpUMepe KOHKPETHOMN
OpraHu3alluu).

17. CoBeplieHCTBOBaHUE  JOKYMEHTAIlMOHHOTO W HUH()OPMAIMOHHOTO
oOecrieueHus ypaBJIeHUS B YCIOBHIX IPUMEHEHUS COBPEMEHHBIX KOMITbIOTEPHBIX
TEXHOJIOTUI (Ha KOHKPETHOM MpUMEpE).

18. AHanM3 JOKYMEHTAI[MOHHOTO ¥ HH(POPMAIIMOHHOTO OOeCTIeUeHus
yIOpaBlICHUS  OpraHW3alliii ¥ pa3pabdoTKa  MPEMIOKEHHH 1O  ero
COBEPIICHCTBOBAHUIO (Ha KOHKPETHOM MPUMEPE).

19. CoBepuieHCTBOBaHNE JOKYMEHTAIIMOHHOTO OOCCIICYCHUS YIPABICHUS C
MPUMEHEHUEM HOBBIX MH(OPMAIMOHHBIX TEXHOJOTUH (HAa NMpUMEpPEe KOHKPETHOU
OpraHu3aIllHn).

20. Metonuka BblOOpa aBTOMaTu3uWpoBaHHOUW cuctemMbl JIOY s
opraHu3aiyy (Ha KOHKPETHOM IIpuMepe).

21. Pa3zpaboTka CHCTEMBI JIEKTPOHHOTO TOKYMEHTOOOOpOTa OpraHHU3alIliH
(Ha KOHKPETHOM MPUMEPE).

22. TlocTpoeHue cCOBpeMEHHOM HHPPACTPYKTYPHI OpraHu3aIuu (Ha IpuMepe
KOHKPETHOM OpraHu3allii).

23. JIoKkyMEHTAIMOHHOE OOECIIeUCHUE TIPOXOXKACHUS T'OCYIapCTBEHHOM
IpaKIaHCKOM CITy)O0bI (Ha IpUMepe KOHKPETHOTO TOCYAapCTBEHHOTO OpPTaHa).

24. JIokyMEHTAIMOHHOE OOECIICUCHUE IIPOXOXKACHUS T'OCYIapCTBEHHOM
BOEHHOM CIIy>KObI (Ha MpuMepe KOHKPETHOTO TOCYAApCTBEHHOTO OpPraHa)

25. JIOKyMEeHTalIMOHHOE O0EeCIeYeHUE MPOXOXKACHUS TOCYIapCTBEHHOMN
ClIy’)kObl B oOpraHax BHyTpeHHUX aen Poccuiickoit ®enepauuu (Ha mnpumepe
KOHKPETHOTO TOCY/IapCTBEHHOTO OpraHa).

26. JIokyMEeHTUpOBaHWE TPOXOXKACHHUS TOCYAApPCTBEHHOM CIIyObl (Ha
puUMepe KOHKPETHOTO TOCYJaPCTBEHHOTO OpraHa).

27. Opranuzamusi  KaJpoBOTO  JEJONPOM3BOACTBA B  (eAepaTbHOM
roCyIapCTBEHHOM OpraHe (Ha mpuMepe KOHKPETHOTO TOCYyIapCTBEHHOTO OpraHa).

28. OpraHu3amusi KaJIpoOBOTO JICIIONPOM3BOJICTBA B TEPPUTOPHUATEHOM
OTJENICHNU (peIepaIbHOTO TOCYAapCTBEHHOTO OpraHa (Ha MpuMepe KOHKPETHOTO
OT/ICJICHHUS]).
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29. Opranusaiiys KaapoBOro JEJIONPOU3BOJCTBA B TOCYAAPCTBEHHOM OpTraHe
cyobekTa PD (Ha mpumepe rocy1apcTBEHHOT0 opraHa cyonrekra PD)

30. Opranmzanus pabOThl KaHIEISPUU TOCYAAPCTBEHHOTO YUPEKICHUS
Poccuiickoit @eneparuu Ha pyoeke XX—XXI BB.

31. Oprann3anoHHO-TIPAaBOBOE M JOKYMEHTAIlMOHHOE  OOecreueHune
yIpaBICHUS TOCYJAPCTBEHHOTO YUPEKACHUS (HA KOHKPETHOM MPUMEDE).

32. Oprann3aiiOHHO-TIPABOBOE M JOKYMEHTAIlMOHHOE  oOecreueHune
yIpaBJIeHUS TOCYJapCTBEHHOTO OpraHa (Ha KOHKPETHOM MIPUMeEpE).

33. Opranu3aioHHO-IPaBOBOE U JIOKYMEHTAIIMOHHOE  OOecredeHue
YIPABJICHUS] MYHUIIUITAILHOTO OpraHa (Ha KOHKPETHOM MPUMEPE).

34. [IpaButenscTBO ~ cyOBekTa  demepanii ¥ UHPOPMAIMOHHO-
JTIOKYMEHTAIMOHHOE 00eCTIeUeHUE eT0 JIEATEIBHOCTH (Ha KOHKPETHOM IPUMEPE).

35. JIoKkyMEHTAIIMOHHOE ~ OOCCIEYCHHE  JCATEIBPHOCTH  OOIIECTBEHHBIX
00beIMHEHUH (HAa KOHKPETHOM MPUMEDPE).

36. Bormpochl  nenonpoun3BOACTBA B aJIMHHHCTPATUBHBIX perIaMeHTax
denepalbHBIX ~ OpPraHOB  HMCIOJIHUTEIBHOM  BJIACTH  TMO  BBINOJHEHHUIO
rocyapCTBeHHBIX (GYHKIMIA (Ha TMpuUMepe KOHKPETHOTO TOCYJapCTBEHHOTO
oprasa).

37. Boripochl  1eNONPOM3BOACTBA B aJIMHHHCTPATUBHBIX perIaMeHTax
dbenepanbHBIX OPraHOB MCIIOTHUTEIHHON BIACTH MO OKA3aHUIO TOCYIapCTBEHHBIX
ycIyT (Ha mpuMepe KOHKPETHOTO TOCYIapCTBEHHOTO OpraHa).

38. Borpochl  1enonpown3BOACTBA B aJIMHHHCTPATUBHBIX —perIaMeHTax
dbeneparbHBIX OPTaHOB UCTIOTHUTEIBHON BIACTH IO OpTraHU3aIiK IIpuemMa u padboTe
c oOpalleHusIMHU TpakaaH (Ha MpUMeEPe KOHKPETHOTO TOCYJaPCTBEHHOTO OpraHa).

39. AHanu3 CHUCTEM [OKyMEHTaluu B ... (HAaUMEHOBaHUE YUYPEKICHUS,
OpraHu3aIllH).

40. YHu(ummpoBaHHbIE CHCTEMBl JTOKYMEHTAIlUW, TMPUMCHSEMbIC B
(HauMEHOBaHUE YUPEKJICHUSI, OpraHu3aIum).

41. PazpaboTka mMOpOEKTOB YHUDUIMPOBAHHBIX (OPM JTOKYMEHTOB Ha
npuMepe (HaMMEHOBaHUE YUPEKICHHSI, OpraHu3alum).

42. PazpaboTka u BHeapeHue Tabens M aabOOMOB (HOPM JTOKYMEHTOB B
(HaMMEHOBaHUE YUPEKICHUSI, OpraHUu3aIum).

43. Meroauka, TOpAMOK W  pa3paboTka HOPMATUBHO-TIPABOBBIX U
WHCTPYKTUBHO-METOJMYECKAX JOKYMEHTOB B OO0JacTH J€JIOMPOU3BOJCTBA Ha
npumepe (HAaMMEHOBAHUE YUPEKICHUS, OPraHU3aLUN ).

44. UudpopmaninoHHoe  oOeclieyeHue  JesTEIbHOCTH  YIpaBJICHUS B
(HAaMMEHOBAHUE YUPEXKICHHUSI, OPraHU3aL1H ).
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45. AHanmu3  opraHu3ai  KOH(PUACHIIMAIBHOTO JCIIONPOU3BOJICTBA B
(HaMMEHOBaHUE YUPEXKICHUSI, OPTaHU3aIIH ).

46. JlokymeHTHpOBaHKE PabOTHI C OOpaIICHUAMH rpaxaaH B (HaMMEHOBaHHUE
yUpexACHUS, OPraHU3aI1H ).

47. Pa3paboTka METOIUYECKOTO JOKYMEHTA, PErIaMEHTHPYIOIIETO MOPSIOK
OpraHu3alyy U JOKYMEHTUPOBAHHS PaOOTHI C 0OpaIIEHUIMU TpaXaaH (Ha mpumepe
KOHKPETHOHM OpraHU3alllH).

48. OnTuMm3aiis YUCICHHOCTH PAa0OTHHUKOB ammapara YIpaBJICHUS Ha
OCHOBE M3yYEHMs W aHalu3a HMX 3arpy3kd B (HAMMEHOBAHHUE YUPEKICHHUS,
OpraHu3aIlvu).

49. HopmupoBanusi Tpyzia pabOTHUKOB c(ephl yrpaBiieHHs B (HAUMEHOBAHHE
YUpEXKACHUS, OPraHU3aL1N ).

50. Meroamka pacuera HE0OXO0IUMOM YUCJICHHOCTHU
JICIONPOU3BOACTBEHHOTO  TepcoHala B (HAaUMEHOBAaHWE  YUPEKIACHUSA,
OpraHu3alluu).

51. JlokyMeHTaIlMOHHOE 00ecTeueHne yIpaBieHUs] MIPOSKTOM Ha MpUMepe
pa3pabOTKHU U peaau3aliy MPoeKTa B (HAMMEHOBAHUE YUPEKICHUS, OPTaHU3AIUH ).

52. UndopmaiimoHHO—TOKyMEHTAIIMOHHOE ~ OOecreueHne  JesATeIbHOCTH
JenapTaMeHTa aIMMHUCTPAlMd MyHUIIUNIATBHOTO 00pa3oBaHus (Ha mpumMepe ...).

53. JIoKyMEHTHPOBaHUE OCHOBHBIX BHJIOB ACATEIBHOCTH OpraHU3amuu (Ha
npuMmepe ...).

54. AHanu3 TOTOKOB yMpaBiIE€HYECKOW HHPOpMaIUu U JOKYMEHTOB C
pa3pabOTKOM MPOEKTa UX ONTHMH3ALNH (Ha IIPUMEDE ... ).

55. CuctemHblii  aHanu3 (HaKTOPOB JTOKYMEHTONOTOKA OpraHU3allud |
pa3paboTKa MPOEKTa BHEAPEHUS AJIEKTPOHHOTO JTOKYMEHTOO0OpOTa (Ha mpumepe

)

56. Onenka 3(¢(HEKTUBHOCTH CHUCTEMBI JTOKYMEHTAIIMOHHOTO OO0CCTICUCHHUSI
JIESITEIbHOCTH OpTaHW3allii U pa3padoTKa KOMILJIEKCAa Mep MO €€ pa3BUTHIO (Ha
npumepe ...).

57. IIpoeKkT pa3BuUTUS CHUCTEMBI JOKYMEHTOOOOpOTa OpraHu3anuu (Ha
pUMepeE ...).

58. Pabota  BEJOMCTBEHHOTO  apxXWBa  KOPIIOPAIIMH:  OCOOCHHOCTU
OpraHu3alliyd U 00eCIIeUeHUs ICITEILHOCTH (Ha IpuMeEpe ...).
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