TlocynapcTBeHHOE 00pa3oBaTeNbHOE YUPEKIACHUE BBICIIIET0 00pa30BaHHs
«KOMHW PECITYBJMUKAHCKASI AKAJIEMUS TOCYJTAPCTBEHHOM CJIYKBbI 1
YIIPABJIEHU S1»
(I'OY BO KPAT'CnY)

«KAHMY CJIYKBAO JA BECHKOIJIBIHBI BEJIOJAH KOMHA
PECIIYBJIMKACA AKAJIEMUSI»
BBUIBIC TIIYIIOAA BEIOAaH KAaHMY YUPEKICHUE
(KCnaBBKPA BTIIIB KV)

YTBEPXKJIAIO
P_VI{AOB(:);"U:_{'I‘CJIB OI1OI1
3'8;0«3:‘0'3y\ppa}i}ncuuc [epCoOHAIOM

b

>

VA = E.E.Ilerpakosa
.3 Gl maa2018 ¢,
“(B\pen. ot 25y anpens 2019 r.)

e,

MPOI'PAMMA ITPOMU3BOJCTBEHHOMN NPAKTUKU:
NPAKMUKA RO NOJIYYEHUI) NPOPECcCUOHANbHBIX YMEHUN U OnblMd
npogheccuonanvroil deamenpbHOCmMu

Hanpasnenue noarotoBku — 38.03.03 Ynpaesnenue nepconanom
Hampasnennocts (mpodunb) — Ynpasnenue nepconaiom opeanusayuu
YpoBeHb BBICIIETO 00pa30BaHUs — OaKaiaspuam

dopma 00y4IeHUS — OUHAs, 3A0UHAS

['on Hauana oOyuyenus — 2018

CBIKTBIBKAp
2019



BBEJIEHUE

[TporpaMmMa npakTUKH SBISETCS CTPYKTYPHBIM KOMIIOHEHTOM OCHOBHOM MpodeccroHalbHOMI
00pa3oBaTeNbHON MPOrpaMMBbI 110 HarpaBjieHuto moAroToBku 38.03.03 YopasieHue nepcoHaIoMm.

[Iporpamma npakTUKHU COCTABIIEHA B COOTBETCTBUH C:

— denepanbHbIM FOCYAAPCTBEHHBIM 00pa30BaTENIbHBIM CTaHIAPTOM BBHICIIETO0 OOpa3OBaHUs
no HampaBieHuto mnoarotoBku 38.03.03. VYmpasnenue mnepcoHaioMm (ypoBeHb OakajaBpuara),
YTBEP)KJICHHBIM ITpuKa3zoM MuHoOpHayku Poccun ot 14.12.2015 Ne 1461;

- [Ipukazom MunoOpaayku Poccun «OO yTBEpKICHHH TIOJIOKEHUS O TIPAKTHKE
0o0y4aromuxcsi, OCBaMBAIOIIMX OCHOBHBbIE MpodeccHOHaNbHbIE 00pa30BaTelIbHBIE MPOTPaAMMBbI
BBICIIETO oOpa3zoBanms» oT 27.11.2015 Ne 1383;

- [Tpukaszom MunoOpuayku Poccun «OO6 yrBepxkaenuu [lopsinka opraHuzanuu u
OCYIIECTBIICHUSI 00pa30BaTEIbHOIN NEATENIbHOCTH MO 00pa30BaTElbHBIM IMPOrpaMMaM BBICIIETO
oOpazoBaHusi — mporpamMmamMm OakanaBpuaTa, IporpaMmaM CIELHAIUTeTa, M[porpaMMam
maructpatrypsi» ot 05.04.2017 Ne 301;

- nokanbHbiMU akTamMu ['OY BO KPAI'CuY.

1. OBIIME CBEJIEHUA

1.1. Buja npakTHKM: TPOU3BOJICTBEHHAS.

1.2. Tun NpaKkTHKH: TPAKTHKA 1O TOJIYYEHUIO NPOPECCHOHATBHBIX YMEHHUH M OIBITa
npodhecCuOHaNBHOM NeSTENbHOCTH.

1.3. Cnioco0b1 1 (popMBbI POBEAEHUSA

Cnoco0bI IpoBe/IeHNs: CTallMOHApHAs; BHIC3IHAS.

®opMbl NMPOBeAeHU: AUCKPETHO: IYTEM BbIIEIEHUS B KaJIEHJApHOM Yy4ueOHOM rpaduxe
HENPEPHIBHOTO Mepro/ia yUeOHOTO BpEMEHH ISl IPOBEICHUS TPAKTHKH.

B unauBunyansHOM nopsiake Juisi 00y4yarouxcs Ha OCHOBAaHUH JIMYHOTO 3asIBJICHUSI MOKET
ObITh yCTaHOBJIEHA (popMa MPOBEACHUS MPAKTUKH AUCKPETHO: IyTEM YEpeJOBaHUS B KaJEeHIapHOM
yueOHOM TrpaduKe MepHoJ0B Y4eOHOTO BpEMEHHU Jsi MPOBEACHUS NPAKTHUKU C MNEepUOAaMH
y4eOHOTO BPEMEHH JJIsi MPOBEACHUS TEOPETUYECKUX 3aHATHH. B naHHOM ciydae dopmupyercs
WH/IMBUIYAIIbHBIA TPaQUK TMPOXOKIACHUS TPAKTHKH.

Jns  oOywaromuxcs 1O 3a04HOM (QopMme OOy4deHHsS CpPOKH TPOXOXKIEHHUS IMPaKTHKH
YCTaHABIMBAIOTCAd B MEPHOJ TMOCIE OKOHYAHUSA y4yeOHO-IK3aMEHALIMOHHOW CEecCHM [0 Hayala
CJIEAYIOIIeH CecCHH, B COOTBETCTBUHU C KaJleHIApPHBIM YUe€OHBIM IrpauKoM.

1.4. MecTo NpakTHKHU B CTPYKTYype 00pa3oBaTe/bHO MPOrpaMmbl.

[Tpon3BojaCTBEHHAss  MpPaKTHKa  OTHOCHTCS K  BAapUaTUBHOM  4YacTWM  OCHOBHOM
npodeCCHOHAIBHON 00pa30BaTebHON TpOrpamMMBbl U peanu3yetcs B bioke 2 «l[IpakTuxmy.

1.5. O6bem mnpakTHkH: oOUMI 00BEM NPOM3BOJICTBEHHOM NPAKTUKU COCTaBIsAET 6
3aueTHbIX enuHull (216 akageMuyeckux 4acop) — 4 HG)ICJ'II/Il.

! B coorBercTBHM ¢ nprKasoM MuroGpraykn Poccnn ot 05.04.2017 Ne 301 «OG6 yrBepsxaennn ITopsiika opraHusariy i
OCYIIECTBJICHHUsI 00pa30BaTEIbHON JESATENbHOCTH IO 00pa30BaTeNbHBIM IIPOrPaMMaM BBICIIETO 00pa3oBaHUS -
mporpamMMaM OakajaBpuara, IporpaMMam CIeHaInTeTa, IporpaMMaM MarucTpaTypbl»;

n. 17 OpraHuzanust caMOCTOSATENBHO YCTAHABIMBAaeT BEJIMYMHY 3a4€THOM €IMHUIBI B _mpegenax or 25 mo 30
ACTPOHOMMYECKHX 4YacoB, €CIM MHOE HE YCTAaHOBJIEHO (QeJepalbHbBIM TOCYIapCTBEHHBIM 00pa30BaTEIbHBIM
CTaHAapTOM. Y CTAaHOBJIEHHAsl OpraHu3alleil BeIMYnHa 3a4€THOHM €AMHUIIBI SIBJISICTCS €MHON B paMKax y4eOHOTO IuIaHa.
n. 18 Ilpu peanuzaium 00pa3oBaTENbHBIX IMPOrPaMM OpraHU3alusl INPU HEOOXOAMMOCTH HCIIOJb3YeT IOHSTHE

aKaJeMNyecKoro yaca (Ipu npoao/LKUTEIbHOCTH akajeMuueckoro yaca 40 uiau 45 MUHYT).
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2. HIEPEYEHD IINTAHUPYEMBIX PE3YJIBTATOB ObYYEHMUA ITPU ITPOXOKJAEHUHN
INPAKTUKH

[TpoxokeHre MPAaKTUKU HANpaBiIeHO Ha (OPMUPOBAHUE CIEAYIOMIUX HPOPECCUOHATLHBIX

KoMnemeHyull,
Conep:kanue KOMIETEHIIUN Ilnanupyemble pe3yjibTaThl
Kon
Ilpogpeccuonanvnvie kKomnemenyuu
Buo oeamenvrocmu: opeanu3zayuoHHO-ynpasieHyeckas U dJKOHOMUYEecKas
I1K-2 | 3HaHME OCHOB KaJpOBOTO 3namb: OCHOBBI KaJPOBOI'0 INIAHUPOBAHUSA U
IUIAHUPOBAHUS U KOHTPOJUIMHIA, | KOHTPOJIJIMHIA, OCHOBBI MapKETHHIa IIEpCOHAIA,
OCHOB MapKeTHHIa [IEpCOHaNa, | pa3pabOTKU U pealn3aluy CTPATEeruu IMPUBJICYCHUS
pa3paboTKU U peaTn3aum IepcoHaa
CTpaTEruy MPUBJICYEHUS Ymems: nprMeHATH HA IPAKTUKE OCHOBBI KaJPOBOTO
[IEpCOHANIa U YMEHHUE NPUMEHSThH | INIAHUPOBAHUS U KOHTPOJUIMHIA, OCHOBBI MApKETHHIA
UX Ha [IPaKTHKE NepcoHana, pa3paboTKU U peaau3aly CTpaTeruu
MIPUBJICYEHUS IIEpPCOHATIA
Bnaoempw: 3HaHUMU OCHOB KaJpOBOTO
IJIAHUPOBAHUS U KOHTPOJUIMHIA, OCHOB MapKETHHIa
NepcoHana, pa3paboTKU U peaau3aliy CTpaTeruu
MIPUBJICYEHUS IIEPCOHATIA
I1K-3 | 3HaHME OCHOB pa3pabOTKU U 3namp: OCHOBBI pa3pabOTKU U BHEPEHUS
BHEJpEHUs TpeOOBaHUM K TpeOOBaHUI K JOJKHOCTSM, KpUTEPUEB 110100pa U
JOJDKHOCTSIM, KPUTEPUEB paccTaHOBKHM MEpCOHaja, OCHOBBI HaiiMa, pa3paboTKH
110100pa M pacCTaHOBKU U BHEJPEHUs IPpOrpaMM M Mpolenyp noadoopa u
IIepCcoHaJa, OCHOB HaiiMa, oTOOpa nepcoHana. Ymems: NpuMEHITh Ha
pa3paboTKu U BHEAPEHUS MIPaKTUKE OCHOBBI pa3pabOTKU U BHEAPEHUS
IIpOrpamMM U Mpoueayp nojadopa | TpeboBaHMM K JOIKHOCTSAM, KpUTEPUEB 110100pa 1
u oTOOpa mepcoHana, BIaJleHue | pacCTaHOBKH IEpCOHAja, OCHOBBI HaiiMa, pa3paboTKu
METOJIaMU JI€JI0OBOW OLICHKU U BHEJIPEHUs IPOrpaMM M MpoLeayp noadopa u
NepcoHaa Mpyu HaliMe U yMeHue | orbopa nepcoHana
IIPUMEHSTh UX Ha IPAKTUKE Bnaoemw: meTonamu 1€710BOM OLIEHKH IIEPCOHANA
IIpU HallMe.
[1K-4 | 3HaHME OCHOB COLMAIM3AlINY, 3namp: OCHOBBI cOlIMAIM3ALNHU, TPO(YOPUEHTALINHU U
npodopueHTauu u npodeccnoHann3alyy NepcoHaa, NPUHIUIIOB

Ha ocHoBanuu nanHoro Ilopsnka mpuHAT nokanbHbIH HOopMatuBHEIH akT ['OY BO KPAI'CuY (pemenune YueHoro
coBeta oT 31.08.2017 Ne 16)
«[lopsimok opraHM3alMi M OCYLIECTBICHHMS 00pa30BaTENbHON JIESITENBHOCTH 10 00pa3oBaTelbHBIM IIPOrpaMMaM
BEICIIIETO 00pa30BaHus - IporpaMMam OakanaBpHara, IporpaMMaM MaruCTPaTyphD», OMPEaeIIOIIHA:

n. 15 Bemuuuna 3aderHoit emuHuinbl ycraHaBimBaercs ['OY BO KPAI'CuY caMOCTOATENHHO B COOTBETCTBHH C
(enepaTbHBIMHU TOCYIapPCTBEHHBIMU 00pa30BaTEIbHBIMH CTAaHAAPTAMH U COCTABJAsAET 27 aCTPOHOMHYECKHMX YACOB WM
36 akaxeMnYecKHX YACOB MPHU NPOJOTKUTEIHLHOCTH aAKAIEMUYECKOr0 Yaca 45 MUHYT.

YcTaHOBIEHHAs BEJIMYMHA 3a4€THON €IMHUIIBI SIBIISIETCS €AMHON B paMKax ydeOHOTO IIIaHa.

OOBbeM NPaKTHKY B 3aUETHBIX €AMHHUIAX YCTAaHABJINBAETCS B paMKaxX y4eOHOTO IIaHa, IPH 3TOM B COOTBETCTBUH C
pernamenToM opmupoBanus yaeOnsix miaHoB B [OY BO KPAI'CuY npunsro:

1 nenens = 1,5 3E = 54 akagemuueckux yaca = 40,5 aCTpOHOMHYECKUX YACOB




npodeccuoHaIM3aIuN
NepcoHasa, IpUHIUIIOB
(hopMUPOBaHUSI CUCTEMBI
TPYAOBOM aganTaluu
nepcoHana, pa3paboTK U
BHEJIPEHUS [IPOTpaMM TPYIO0BOM
aJlanTalnuyu 1 yMEHUEM
MPUMEHATH UX HA IPAKTUKE

(hopMUPOBaHUSI CHCTEMBI TPYAOBOH a/lalTalluu
MepcoHaa, pa3padoTKU ¥ BHEIPSHHSI IPOTPAMM
TPYAOBOH ajanTanuu

Ymems: npuMeHsITH Ha MPAKTUKE OCHOBBI
colMaIn3anuy, NpoQoprUeHTaALNN U
npodeccuoHaTu3aiy MePCoHaa, IPUHITUIIOB
(hopMUPOBaHUSI CUCTEMBI TPYAOBOM a/lalTalluu
nepcoHana, pa3paboTKU ¥ BHEAPEHHS TPOrpamMM
TPYAOBOH a/iarTaluu.

Bnadempw: 3HaHUSAMY OCHOB COLIMATIN3ALIUHY,
npodopueHranuu 1 npodeccuoHalIn3auu
MepCcoHaNa, TPUHIIUIIOB (POPMUPOBAHUS CUCTEMBI
TPYAOBOH a/ianTaluy fnepcoHana, pa3paboTKu u
BHEJIPEHUS MIPOTpaMM TPYIOBOM alanTaiuu

[IK-6 | 3HaHMe OCHOB 3namp: 0CHOBBI TPO(HECCUOHATLHOTO PA3BUTHUS
npoeCCHOHATLHOTO PAa3BUTUSL | TIEPCOHAIIA, IPOLIECCOB OOYUYCHHSI, YITPABICHHS
IepcoHaa, IpoLeccoB Kapbepo U ciryxkeOHO-ITpo(hecCHOHATBHBIM
o0OydeHUs, yIIpaBICHUS MPOJIBIXKCHUEM TIEPCOHANA, OPTaHU3alUuU PaOOTHI C
Kapbepoi u ciryxeOHo- KaJpOBBIM PE3€pBOM, BUJI0B, (HOPM U METOI0B
poeCCHOHATLHBIM o0OyueHus: nepcoHaIa.

IIPOABMKEHHEM IIEpCOHAala, Ymems: npuMeHATh Ha IPAKTHKE OCHOBBI
OpraHusaiuu padboTsl ¢ po(heCCHOHATTFHOTO PAa3BUTHUS TIEPCOHAIA,
KaJJpOBBIM PE3€pBOM, BHJIOB, IIPOLIECCOB 00Y4EHUs, YIPaBICHUs Kapbepon U
¢dbopM 1 METOZOB O0yUYCHHS CITy’KeOHO-TIPO(heCCHOHAIBHBIM MTPOABIKEHHEM
NepCoHajIa U yMEHUEM NepcoHasa, OpraHu3aum padoThl ¢ KaApOBBIM
MIPUMEHSTH WX Ha TPAKTHKE pe3epBoM, BUJIOB, (POPM U METO/I0B OOyUEHUs
NepcoHaa.
Bnaoemp: 3HaHIEM OCHOB MTPO(PECCUOHATBHOTO
pa3BUTHS [IEPCOHATIA, TPOLIECCOB 00YUEHUS,
YIpaBJIeHUs! Kapbepoil U CIyKeOHO-
po¢ecCHOHATBHBIM MPOBHKEHUEM ITEPCOHAIA,
OpraHu3aiuu padboThl ¢ KapOBBIM PE3EPBOM, BUIIOB,
¢opM 1 METOZI0B 00yUYEHHMSI TEpPCOHATIA

[TK-7 3HaHME LEeJIeH, 3a/1a4 U BUJOB 3unamo: €11, 3a]1a441 U BUJI aTTECTALUU U IpyrHe
aTTeCTalluu U IPYTUX BUIOB BUJIBI TEKYIIIEH €7I0BOM OIIEHKH MEepCOHaja B
TEKYIIEH JeI0BON OLIEHKH COOTBETCTBUU CO CTPATErMYECKUMU IIJITaHAMU
NepcoHaja B COOTBETCTBUU CO OpraHu3aIMH.
CTpaTernyecKMMH IIaHaMu Ymems: pazpabareiBaTh U MPUMEHSATH TEXHOIOTHA
OpraHu3alK, yMEHUE TEKYIeH JIeIOBOM OLEHKH MepCoHaIa.
pa3pabaTbiBaTh U MPUMEHSITh Bnaoems: HaBbIKaMu y4acTus B IPOBEICHUH
TEXHOJIOTUH TEKYILeH J1eIOBOM | aTTeCTalluH, a TaKXkKe JPYTUuX BUJAX TeKyIIen
OLICHKH MepCOHaja U BIaJICHUE | JIeJIOBOM OLIEHKH Pa3jIMYHbIX KaTeropHil nepcoHaita
HaBBIKAMHU TIPOBEICHUS
aTTeCTAIlNH, a TAKXKe JPYTUX
BUJIOB TEKYIIEH AeT0BOI
OILIEHKHU Pa3JIMYHBIX KaTerOpHui
IepcoHaIa

[1K-8 | 3HaHWE MPUHIMIIOB ¥ OCHOB 3namp: TPUHIATIEI ¥ OCHOBHI (POPMUPOBAHUS

(hopMUPOBaAHUSI CUCTEMBI
MOTHBAIMH U CTUMYJIUPOBAHUS

CUCTEMBI MOTHBAIIUY U CTUMYJIMPOBAHMSI IEPCOHAA
(B TOM 4mCIIEe OIUIATHI TPYIA), TOPSIOK PUMECHECHHS
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nepcoHasia (B TOM YHCIIe OTUTaTh
TpyJa), MOpsiKa MPUMEHEHHS
JUCHUIUTMHAPHBIX B3bICKAHUM,
BJIQJICHHC HABLIKAMU
odopMIIEHUS PE3YTHTATOB
KOHTpOJIS 32 TPYAOBOU U
HCITOJIHUTEIHCKOM
JTUCHUTUITUHON (IOKYMEHTOB O
MOOIIPEHUSAX M B3BICKAHUSAX ) U
yYMEHUEM MPUMEHSTh UX Ha
MPAKTUKE

JUCHUIIIIMHAPHBIX B3bICKAHUM.

Ymemp: nprMeHATH NPUHIUITBI U OCHOBBI
(hopMUPOBaHUS CUCTEMbI MOTUBALIMH U
CTUMYJIUPOBAHUS MepcoHalIa (B TOM YUCIIE OTUIATHI
TpyAa), opOpMIIATh Pe3yJIbTaThl KOHTPOJIS 32
TPYAOBOM U UCITOTHUTEIBCKON JUCUUILIIMHOM.
Bnadems: 3nanusmMu 06 oopmiieHUN pe3ynbTaToB
KOHTpOJIS 3@ TPYAOBOM U UCIIOJIHUTEIIbCKOU
JUCIUIUTMHON (JOKYMEHTOB O MOOIIPEHUSIX U
B3BICKAHUSIX)

I1K-10 | 3nanme TpymoBoro kojuekca 3namsp: Tpynooii konekc Poccuiickoit @eaepannu u
Poccuiickoit denepaiuu 1 MHBIX | THbIE HOPMATUBHBIE IIPABOBBIE AKThI, COJIEPIKAILINE
HOPMAaTUBHBIX IIPABOBBIX aKTOB, | HOPMbI TPYAOBOI'O MpaBa, IPOLEAYpPHI IPUEMa,
COJIep>KalIiX HOPMBI TPYJOBOTO | YBOJIbHEHHUS, IEPEBOIA HA APYTYIO paboTy U
IpaBa, PoLEaypbl IPUEMA, NepeMELIEHHs IEpCOHAa.

YBOJIbHEHMS, IEPEBOJIA HA Ymems: npumensats 3Hanue TpyqoBoro kogekca
Ipyryto padoty u nepemernienus | Poccuiickoit @enepanyivi 1 HHBIX HOPMaTUBHBIX
IepcoHalla B COOTBETCTBUU C MPaBOBBIX AKTOB, COAEPKALIUX HOPMBI TPYIOBOIO
TpynoBeIM KoJIEKCOM IpaBa, [IPOoLEIyphl IPHUEMa, YBOJIbHEHUS, IEPEBOIA
Poccuiickoit ®enepanuu u Ha JPYTyIo padoTy U MepeMelleHus epcoHana B
BJIQJICHUE HABBIKAMU COOTBETCTBUU ¢ TpynoBbeIM KojekcoMm Poccuiickon
odopmiienus conpoBoxaatonieir | Genepanuu.
JOKYMEHTaluu Bnaoempw: naBpikamu ohopMIIeHUS
CONPOBOXKAAOIICH TOKYMEHTALMH [IPU MTPOLIeIypax
IpremMa, yBOJIbHEHHUS, IEPEBOJIAa Ha IPYTyI0 padboTy U
IIEpEMEILEHHS TIEPCOHAIIA B COOTBETCTBHH C
TpynossiMm KofekcoMm Poccutickoit denepanuu.

[1K-11 | BmageHue HaBbIKAMU 3namp: cUCTEMY JIOKAJIbHBIX HOPMATUBHBIX aKTOB,
pa3paboTKy OpraHU3aMOHHON U | KacaloluXCcsl OpraHu3aluu Tpyaa (mpasuia
(G YHKITMOHATBHO-IITATHON BHYTPEHHET0 TPYJ0BOI'0 paclopsi/ika, MOJI0KEHHE 00
CTPYKTYpBI, pa3paboTKu OTITyCKaX, [TOJIOKEHHE O KOMaHIUPOBKax U Ip.).
JIOKaJIbHBIX HOPMATUBHBIX Ymems: ananuzupoBath u pazpabaThiBaTh MpaBUIia
aKTOB, KacaroIIMuXcs BHYTPEHHET 0 TPYA0BOTO PaclopsIKa, OJ0KEHNE 00
opraHuzaiuu Tpyjaa (mpaBuia OTITYCKaX, ITOJIOKEHHE O KOMaHJUPOBKAX U IIp.
BHYTPEHHETO TPYAOBOI'0 Bnaodempw: naBbikamMu pa3pabOTKHU OpraHU3aMOHHON
pacropsiaika, mojiokeHue oo 1 GYHKIMOHAIBHO-IUTATHON CTPYKTYPBI, pa3paboTKu
OTITyCKaX, MOJIOXKEHUE O JIOKAJIbHBIX HOPMATUBHBIX aKTOB, KaCAOIINXCS
KOMAaHJIUPOBKAxX U Mp.) OpraHu3aliy Tpyaa

I1K-13 | ymeHue BecTH KaapoBOe 3Hamp: OCHOBBI KQIPOBOTO JICJIONIPON3BO/ICTBA,

ACIIOIMPOU3BOJACTBO U
OpPraHnu30BBIBATE APXHUBHOC
XPaHCHUEC KaAPOBBIX
JOKYMCHTOB B COOTBECTCTBHHU C
,Z[CﬁCTBymIJ.IHMPI HOPMAaTUBHO-
IIpaBOBbIMHU aKTaMH, SHAHUEM
OCHOB KaI[pOBOﬁ CTaTUCTHUKH,
BJIaJJICHHUEC HaBbIKaMU
COCTaBJICHUA KaHPOBOﬁ
OTYETHOCTH, a TAKXKXC HaBbIKaMH

HOPMBI apXUBHOT'O XPaHEHHUs KaJAPOBBIX JTOKYMEHTOB
COTJIaCHO JIEWCTBYIOIIMM HOPMAaTUBHO-IIPAaBOBBIM
aKTaM; OCHOBBI KaJ[pOBOW CTATUCTUKU; HOPMBI,
perIaMEeHTHPYIOIINE 3AIINATY NEPCOHATIBHBIX JTAHHBIX
COTPYAHMKOB; IIPaBUJIa COCTABIICHUS KaJpOBOU
OTYETHOCTH.

Ymems: BecTH KanpoBOE NEIONPOU3BOACTBO U
OpPraHU30BBIBATh APXUBHOE XPAHEHNE KaIPOBBIX
JOKYMEHTOB B COOTBETCTBHUH C I€UCTBYIOIIUMHU
HOpPMaTHBHO-IIPABOBBIMU aKTaMH; 00€CIICUNTh

5




O03HAKOMJICHHS COTPYJTHUKOB
OpraHu3alMM C KaJIpOBOU
JIOKYMEHTaueu u
JEHUCTBYIOIMMHU JIOKAJTbHBIMHU
HOPMAaTUBHBIMU aKTaMH, YMEHHUE
00eCTIeYHTD 3aIINUTY
MEPCOHAIIBHBIX JAHHBIX
COTPYJHUKOB

3aIIUTY MIEPCOHATBHBIX TAHHBIX COTPYIHUKOB.
Bnaoempw: 3HaHUAMU OCHOB KaJpOBOI'O
JeTI0ONPOU3BOACTBA, HOPM apXUBHOTO XPAHCHHUS
KaJAPpOBbIX TOKYMCHTOB COI'JIACHO HeﬁCTBYIOHIHM
HOPMAaTHBHO-TIPABOBBIM aKTaM; OCHOB Ka/IpOBOM
CTaTUCTUKU,; HOPM, PCIIIAMCHTHUPYIOIIUC 3aAlIUTY
MePCOHANIBHBIX JIaHHBIX COTPYAHUKOB; IIPABUIT
COCTaBJICHUSI KaJIpOBOM OTYETHOCTH

[1K-14 | BnajeHue HaBbIKAMU aHAIIM3a 3namsb: OCHOBHbBIE S5KOHOMHYECKHE ITOKa3aTeIn
SKOHOMMYECKHUX MOKa3aTeseu NeSITeIbHOCTH OPTaHU3aIluH U TIOKA3aTeNH 10 TPYLY
JeSITeIbHOCTH OpraHU3aIuu U (B TOM 4mcIe MPOU3BOAUTEIHHOCTh TPYIa).
II0Ka3aresieu 1no Tpyay (B Tom Ymemp: ananuzupoBaTh SKOHOMUUECKHE [TOKA3ATENH
quclie TPOU3BOAUTEILHOCTH NeSITeIbHOCTH OpraHU3alui U MMOKa3aTesu 1o TPyay
TpyZJa), a TAK)KE€ HaBbIKaMU (B TOM 4HcIIe IPOU3BOAUTEILHOCTD TPYAA),
pa3paboTKu U SKOHOMUYECKOTO | pa3pabaThiBaTh U OOOCHOBBIBATH MEPOTIPHUSATHUS IO UX
00OCHOBAHHUS MEPOTIPUATHIA IO | YIIYYILICHHIO.

UX YIYy4IIEHUIO U YMEHUE Bnaoemps: naBbikaMu aHANTN3a YKOHOMHYECKUX
MIPUMECHSITh UX HA IMPAKTHKE [OKa3aTesel e TeIbHOCTH OpraHu3aluy,
pa3paboTKu U IKOHOMUYECKOTO 000CHOBAHHUS
MEPOTPHUSTHIA MO UX YIYUYIICHUIO
Buo oesmenvnocmu: ungpopmayuonno-ananumuveckas

[1K-15 | BmageHue HaBBIKAMH cOOpa 3namp: coBpeMeHHBIE METOIBI COOPa COLUAIBHO-
uH(pOpMaLIUY AJI aHAIHU3a SKOHOMMYECKOI MH(pOpMALINK; METO/IbI aHATTU3a
BHYTPEHHUX W BHEITHHX (akTOpOB BHEIIHEH 1 BHYTPEHHEH CPEJIbI.
(hakToOpOB, BIUSIONINX Ha Ymems: paccunTeIBaTh UNCIEHHOCTH U
3 PEeKTUBHOCTD IEATETLHOCTH npo¢eCCHOHANIBHBINA COCTAaB TIEpCOHANa B
NepcoHaja OpraHu3aluiy, COOTBETCTBUH CO CTPATETMUECKUMU TUTaHAMU
YMEHHUE pacCUNTHIBATh OpTaHu3aIH.

YHCIIEHHOCTD U Bnaoems: naBsikamu cOopa uHbOpMaIuu A
npodeccuoHanbHbIN cOCTaB aHaM3a BHYTPEHHHUX M BHEIIHUX (aKTOpOB,
NepcoHaja B COOTBETCTBUU CO BIIMSIOIIUX Ha 3()(PEKTUBHOCTD AEATENBHOCTU
CTpaTETHYECKUMHU TIAaHAMU MepcoHaa OpraHu3aluu

OpraHu3aIuu

[1K-16 | BmajeHne HaBBIKAMH aHANMW3a U | 3Hamb: METOIBI aHAJM3a U MOHUTOPHHTA
MOHHUTOPHHTA KOHKYPEHTOCTIOCOOHOCTH CTPATeTUH OPTaHU3allUU B
KOHKYPEHTOCTIOCOOHOCTH obnactu moa0opa U MPUBJICYCHHS TIEpCOHAa.
CTpaTeruy OpraHu3aluu B Ymems: ncnionp3oBaTh METO/IBI aHANIN3A U
oOnactu moadopa u MOHHTOPHUHTA KOHKYPEHTOCIIOCOOHOCTH CTPAaTeruu
MIPUBJICYEHUS TIEPCOHATIA U OpraHMU3aIiy B 00JIACTH MOAO0PA U IPUBIICYCHHUS
YMEHHE MPUMEHATh UX Ha MepcoHaa.

MIPaKTUKE Bnaoems: naBbIKaMU METOBI aHAIIN3A U
MOHHTOPHUHTA KOHKYPEHTOCIIOCOOHOCTH CTPAaTeruu
OpraHHU3aIiy B 00JIACTH MO00Pa U IPUBIICUCHHS
repcoHaa

[1K-17 | 3HaHMe OCHOB pa3pabOTKU U 3namp: OCHOBBI pa3pabOTKU U BHEPEHUS

BHEJPEHUS MPo(ecCrOHAbHBIX,
B TOM YHCJI€ KOPIIOPATUBHBIX,
CTaHJApTOB B 00JIaCTH

HpO(beCCI/IOHaJ'II)HBIX, B TOM YHCJIE KOPIIOPATHUBHBIX
CTaHAapTOB B o0iactu YHpaBJICHUA ICPCOHAIIOM.
Ymems: cocTapnars onmcanus u pacnupeacisiTb
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yIpaBleHUs IEPCOHATIOM,
YMEHHE COCTABIIATh ONMCAHUA U
pacnpenenats GyHKIUU 1
(byHKIMOHATBLHBIE 00SI3aHHOCTH
COTPYJIHUKOB, a TaKke QyHKIIUU
MOJpa3IeJICHUI pa3HOr0 YPOBHS
(KapThl KOMIIETEHLIUH,
JOJDKHOCTHBIE MHCTPYKLUH,
TMIOJIOXKEHHUS O MOAPA3ICICHHUSX )

dbyHKIMHM ¥ QYHKITMOHAIBHBIC 00SI3aHHOCTH
COTPY/AHUKOB, a TaKKe (YHKIIUU TOpa3IeIICHUMI
Pa3HOro YpOBHS (KapThl KOMIIETEHIIHIH,
JOJDKHOCTHBIE HHCTPYKLUU, TIOJIOKEHUS O
MO/IPA3/ICIICHUSX ).

Bnaodemw: naBblKaMM COCTABIICHUS KapT
KOMITETEHIIHH JIJIsl pa3IMuHbIX KaTeropuil nepcoHana,
JOJKHOCTHBIX MHCTPYKIUH, IIOJI0KEHUM 110
3JIEMEHTaM CHCTEMBbI YIIPaBJICHUS [IEPCOHATIOM
OpraHH3alMH.

[1K-19 | BmageHue HaBBIKAMH H 3namu: Hopmbl MPOoGECCHOHATHHOTO PA3BUTHUS
MeToilaMu coopa nHGoOpMaUKU | TIEPCOHAJIA; METOIBI COOpa HHQPOPMAITUH ISl aHATTN3a
JUTSL BBISIBJICHHSI TOTPEOHOCTH M | phIHKA 00pa30BaTEIbHbIX, KOHCAITHHIOBBIX U HHBIX
(dbopmupoBaHus 3aKa3a BUJIOB yCJIYT B 00J1aCTH YIIpaBICHHSI IEPCOHATIOM.
opraHusainyu B 00y4eHHH U Ymems: cobupath nHGOPMAIIHIO TS BBISIBICHUS
Pa3BUTHH NIEPCOHANA, HABBIKAMHU | TOTPEOHOCTH U (HOPMUPOBAHHS 3aKa3a OpraHU3aALUU
cOopa uHbopmauu 1ist B 00Y4E€HUHU U Pa3BUTHH [IEPCOHANA; COOUpaTh U
aHaJIM3a phIHKA 00pabaTbIBaTh HHPOPMAIIHIO TTO PHIHKY
00pa3oBaTeIbHBIX, 00pa3oBaTeNbHBIX, KOHCAJITHHTOBBIX U MHBIX BUJIOB
KOHCAJITHHTOBBIX ¥ HHBIX BHJIOB | YCIYT B 00JIACTH YIPABJICHUS EPCOHATIOM.
yCIYyT B 00J1aCTH YIIPABICHHS Bnaoems: HaBbIKaMU ¥ METOJJaMH COOpPa
MIEPCOHAJIOM, a TAK)KEe HABBIKAMU | MH(POPMALIUH JIJIs BBISIBIICHUS TIOTPEOHOCTH U
MoJTy4eHust 00pPaTHOM CBS3H U (dbopMHUpOBaHHUS 3aKa3a OPraHU3aIllUN B O0YUYCHUH U
00paboTKH Pe3yNIbTaTOB pa3BUTHH NIEpCOHANa; HaBBIKaMU cOopa mHpopMaIum
00y4YeHHS U UHBIX (HOPM JUIsL aHAJIN3a PhIHKAa 00pa30BaTelIbHBIX,
po(ECCHOHATFHOTO PAa3BUTHSL | KOHCAJITUHTOBBIX M MHBIX BHJIOB YCIYT B 00JaCTH
nepcoHasna yTIpaBJIeHUs IEPCOHAIOM; HaBbIKAaMU MOJTyYEeHHUs

oOpaTHOMH CBSI3U U 00paOOTKHU pe3yNnbTaToOB O0yUEHUs
1 UHBIX (POpM NMPO(HEeCCHOHAIBHOTO Pa3BUTHS
nepcoHasna

[1K-21 | 3HaHME OCHOB OIIEHKH KadecTBa | 3namb: OCHOBBI OLIEHKU KauecTBa 00y4eHus,
oOyueHus1, yrpaBJiIeHUs yIpaBleHUs Kapbepoil, ciayxeOHo-

Kapbepoi, cirykeOHo- po¢eCCHOHATLHBIM MPOJBMKEHUEM U PAOOTHI €

poeCCHOHATBLHBIM KaJpOBBIM PE3E€PBOM.

MPOABHKEHHEM U pabOTHI C Ymems: npuMeHATH Ha TPAKTHKE OCHOBHI OIICHKH

KaJpOBBIM PE3€PBOM M YMEHHEM | KaueCTBa OOYUCHUsI, YIPABICHHUS Kaphepoid,

MPUMEHSATh UX Ha MPAKTHKE CITy’KeOHO-TIPO(heCCHOHAIBHBIM IIPOIBUKEHUEM U
paboTHI ¢ KaJPOBBIM PE3EPBOM.
Bnaoems: 3HaHUSMH OCHOB OLIEHKH KauecTBa
oOyueHus1, yrpaBJIeHUs Kapbepou, ClIy:ke0HO-
npogeccCHOHATBLHBIM MPOJIBUKEHUEM U pabOThI ¢
KaJIPOBBIM PE3ePBOM

[1K-26 | 3HaHME OCHOB MPOBEACHUS 3namp: OCHOBBI IPOBEACHUS ayAUTA U KOHTPOJUIMHTA

ayauTa 1 KOHTPOJIJIMHTa
MepcoHalla U yMEHUE IPUMEHSTh
HX Ha MMPAKTHUKE, BJIaJCHUC
BOKHEUILIMMU METOAaMHU
SKOHOMHUYECKOTO U
CTaTUCTUYECKOTO aHAIN3a
TPYAOBBIX IMOKa3aTeNe,

TepCOHAJIa; BAXKHEUIIINE METOIbI SKOHOMHUYECKOTO 1
CTaTHCTUYECKOr'0 aHAIM3a TPYIOBBIX IIOKA3aTENEH,
METOBI OI0/KETUPOBAHUS 3aTpaT Ha TIEPCOHAI.
Ymemo: NPUMEHATh Ha TMPaKTUKE OCHOBBI
MPOBEACHUS ay/IMTa U KOHTPOJUTMHTA TepCoHaA.
Bnaoemp: BaxxHeWIIMMU METOAAMH SKOHOMHYECKOTO
Y CTaTHUCTUYECKOT0 aHaJIN3a TPYIOBBIX OKa3aTeNeH,
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MeToAaMH OO KETUPOBAHUS
3aTpar Ha NEePCOHAI

METOZaMH1 OFOJKETHPOBAHUS 3aTpaT Ha MEPCOHAIT

[1K-27 | BnageHue MeToJlaMH U 3namp: METOJIbI U IPOTPAMMHBIE CPE/ICTBA
MPOTPaMMHBIMU CPEACTBAMHU 00paboTKH AeT0BOI HH(OpMAIMK; BUBI M ITPABHUIIA
00paboTKH AEI0BOI JeUCTBUS KOPIOPATUBHBIX MH()OPMAIIMOHHBIX
nH(pOpMAaINY, HABBIKAMH CHUCTEM.
paboThI O Ymems: B3aumMonieficTBOBaTH €O Ci1y)0amu
CTeLUANN3UPOBAHHBIMHU MH(POPMAIIMOHHBIX TEXHOJIOTHN M UCIIOIB30BATh
KaJpOBBIMU KOMIIbIOTEPHBIMU KOpPIIOpaTHUBHbIE HH(OPMALIMOHHBIE CUCTEMBI IIPH
porpaMMamMu, CliocOOHOCTh pELIEeHNN 3a/1a4 YIIPABIEHUS [IEPCOHATIOM.
B3aUMO/IEHICTBOBATH CO Bnaoems: meTogaMu 1 IporpaMMHBIMU CPEJCTBAMU
ciry>k6amMu MHPOPMALMOHHBIX 00paboTKH Ae70BOI HH(OpMAINK; HABBIKAMU
TEXHOJIOTUH U 3PHEKTUBHO paloThI CO ClIeHATU3UPOBAaHHBIMU KaIpOBBIMU
MCIOJIb30BATh KOPIIOPATUBHBIE | KOMITBIOTEPHBIMH ITPOTPaMMaMH
MH(GOPMALMOHHbBIE CUCTEMBI ITPU
pellIeHnH 3aa4 yIIpaBICHUs
IEPCOHATIOM

Buo oesmenvnocmu: coyuanvro-ncuxonocuieckast

[1K-29 | BnajeHue HaBbIKAMM aHANIM3a U | 3Hamb: METONbl aHAJIM3a U JIUATHOCTUKU COCTOSTHHS
JTMAarHOCTHKH COCTOSTHHS COLMAIbHOW c(epbl OpraHu3alui; COBPEMEHHBIC
COLIMAJIHOMN Cepsl TEXHOJIOTUH COLIUAIBHOM paboThl ¢ IEPCOHAIOM.
OpraHu3alyu, CioCOOHOCTh Ymems:  uenenampaBnenHo u  3¢ddexTuBHO
LieJIEHAMPaBIEHHO U peann30BbIBATh COBpPEMEHHBIE TEXHOJIOTHH
3¢ (HEKTUBHO PEeaTU30BbIBATh COLIMAJIbHONW paboThl C MEPCOHAIOM, y4acTBOBAaTh B
COBPEMEHHBIE TEXHOJIOTMH COCTaBJIEHMM W pealM3alMy IUIaHOB (IIPOTpaMM)
COLIMaJIbHOU paboThI C COLIMAJIBHOTO PAa3BUTHS C Yy4eTOM (PaKTUYECKOTO
MIEPCOHAJIOM, Y4aCTBOBATh B COCTOSIHUSL COLMAJBbHON cdepbl, 3KOHOMUYECKOTO
COCTaBJICHUH U pealln3aluu COCTOSIHUS ¥ OOIIHX TIeTIe pa3BUTHS OPraHU3AIUH.
IUTaHOB (IIPOTpaMM) Bnaoems: HaBblKaMH aHaIM3a U JUArHOCTHKHU
COLIMAJIbHOTO Pa3BUTHUS C COCTOSIHUS COLMAIbHOM C(epbl OpraHu3aluu
y4eToM (akTHUECKOTO
COCTOSIHUSI COLIMAIbHOM Cephl,
9KOHOMMYECKOTO COCTOSIHUS U
00IIuX 1IeNIei pa3BUTHS
OpraHu3alu

[1K-32 | BnageHue HaBbIKAMU 3nams: CylIHOCTb, XapaKTEPUCTUKHU U THUIIOJIOTHIO
JMAarHOCTUKH OPraHU3allMOHHOM | (KJIacCH(UKAIMIO) BUIOB OpraHU3allMOHHON
KYJIbTYpBl U YMEHHE IPUMEHSATH | KYJIbTYPHI, METOJIbI JHATHOCTHKHN OpPTraHU3allMOHHOM
UX Ha MPaKTHKE, YMEHUE KYJIBTYpBI.
oOecrieunBaTh COOIIOIEHNE Ymems: o0ecrieunBaTh COOIMIOIEHNE DTUYECKUX
THUYECKUX HOPM HOPM B3aMMOOTHOILIEHHU B OPraHU3aIIH.
B3aHMOOTHOILICHUI B Bnademus: naBbIKaMU TUarHOCTUKHU
OpraHu3aIyu OpraHU3aIMOHHON KYJIbTYPbI

Buo desmenvrnocmu: npoexmuas
[1K-34 | 3HaHME OCHOB 3namp: OCHOBBI OPraHU3aLMOHHOTO MTPOEKTUPOBAHUS

OpraHnu3allMOHHOIO

CHCTEMBI M TEXHOJIOTUH YIIPABJICHUS IEPCOHANIOM (B
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MIPOEKTUPOBAHUSI CUCTEMBI U
TEXHOJIOTHH YIPaBICHUS
MIEPCOHAJIOM (B TOM UHUCIIE C
HCII0JIb30BAHUEM

(G YHKIIMOHATIbHO-CTOMMOCTHOTO
MeTOo/a), BlIaJlecHue METOAaMHt
MOCTPOCHUS (PYHKIIMOHATBHBIX
Y OpPraHU3aIlMOHHBIX CTPYKTYP
yIpaBlieHUs] OpraHu3ale u ee
IIEPCOHAJIOM UCXOS U3 LieJIeh
OpraHu3aliu, yMeHHe
OCYILECTBIIATH paclpeecHe
(GyHKIHHA, TOTHOMOYUHN U
OTBETCTBEHHOCTH Ha OCHOBE HX
JIeNIeTHPOBAHUS

TOM YHCJIE C UCTOJIb30BaHUEM (PYHKIIMOHATIBHO-
CTOMMOCTHOT'O METO/IA).

Ymems: ocymectBisaTh pacnpenenenue GyHKIUH,
MTOJIHOMOYHUH ¥ OTBETCTBEHHOCTH Ha OCHOBE UX
JIeJIETUPOBAHUSI.

Bnaoems: meTogamMu nOCTpOCHUS GYHKIIMOHATIBHBIX
Y OPraHMU3aIMOHHBIX CTPYKTYP YIIPaBJICHUS
OpraHu3alMEN U €€ MEPCOHAIIOM UCXOS U3 LIENe
OpraHu3aIu

[1K-37 | ctocoOHOCTH y4acTBOBATh B 3Hnamsb: TEXHOJIOTHH NPEOJI0JICHUS JTOKAJIBHOTO
peanu3anuy IporpaMmbl CONPOTHUBIICHUS N3MEHEHHSIM.
OpraHn3allvOHHBIX A3MCHCHUI Ymems: ncrionn3oBars Ha IMPAKTHUKEC TCXHOJIOI'UA
(B TOM UHCIIe B KPU3HCHBIX MIPEOJI0ICHUS JIOKATBHOTO COIPOTUBIICHHS
CI/ITyaLII/IHX) B HaCTH pCIICHUA HU3MCHCHUAM,
3a7a4 yrpaBJICHUS TIEPCOHATIOM, | y4acTBOBATh B PEAIM3ALIMH IPOTPAMMBI
3HaHUEC TCXHOJIOTUHN OpraHnu3allOHHBIX A3MECHCHUI (B TOM 4HCJIC B
IPEOJI0JICHUS JIOKATBHOTO KPHU3HCHBIX CHUTYAIMIX) B YaCTH PEILICHU 3aa4
COIMPOTUBJICHHUA U3BMCHCHUAM U YIIpaBJICHHUA IIEPCOHATIOM.

YMEHHE HCIIOIb30BaTh X Ha Bnaodemp: TeXHONOTUSMH TPEOIOIECHUS JTOKAIEHOTO
ITPAKTUKEC COITPOTUBJICHUA N3MCHCHHAM
[1K-38 | BnajeHue HaBbIKAMU 3namp: TPUHLNIIBI U IPaBUIIA 1€ TEILHOCTH

OpraHM3ally U BEJCHUS
B3aMMOJEICTBUS 1O KaPOBBIM
BOIIPOCAM C HEKOMMEPUYECKUM
naptHepcTBoM «BBK —
HannonaneHBI COr03
KaJIpOBUKOBY, «HannmoHaibHbIM
COI030M OpPraHHu3alMi 1O
MOJIFOTOBKE KaJIpOB B 00J1aCTH
YIPaBJICHUS IEPCOHATIOM
(«HarroHambHbIH CO03
«YTpaBlicHHUE IEPCOHATIOM»)»,
Acconuanuei opraHu3anuin
yIpaBieH4YeCKoro o0pa3oBaHus,
npo¢cor3amu, APyruMu
00IIIECTBEHHBIMA
OpraHMU3alMsIMU U TPYAOBBIM
KOJUJIEKTUBOM

HannonansHoTrO coro3a kajapoBukoB, HarmonansHOTO
COI03a OpraHu3aluil O MOArOTOBKE KaJpOB B
obnactu ynpasnenus nepcoHanoM (HarmonanbHbIi
cor03 «YTpaBieHue ePCoOHANIOM»), Accolluanui
OpraHu3aIyil yIpaBiIeHYECKOTO 00pa30BaHMUs,
po(cor030B, APYrUX OOIIECTBEHHBIX OPraHU3AIIHA.
Ymems: ocymiecTBIATh B3aUMOJICHCTBUE 110
KaJIpOBBIM BOIPOCaM € po(heCCHOHATBLHBIMU
acCOIIMAITUsIMU, COI03aMH, OPTaHU3AIUSIMH U
OOIIECTBEHHBIMHU CTPYKTYPaMH.

Bnaoemps: HaBbIKaMH OPTaHU3ALUN U BECHUS
B3aUMOJICHCTBUS 110 KaJPOBBIM BOIIPOCAM C
HanmroHansHBIM COF030M KaJIpOBUKOB,
HaunoHansHBIM COI030M OpraHU3aIuil mo
MOATOTOBKE KaJPOB B 00JIACTU YIPABJICHHS
nepconanoM (HannonanbHbIH coto3 «YTpaBieHue
MEPCOHAIOM»), AcCOlMalue OpraHu3aui
yIpaBJIeHuYeCcKoro oopa3zoBaHusi, npodcoro3amu,
JIPYTUMHU OOIIIECTBEHHBIMHA OPTaHU3AIUSIMH U
TPYJIOBBIM KOJUIEKTHBOM.

[Inanupyemble pe3ynbTaThl

oOydeHHsT TpH TMPOXOXKIEHUU TPAKTUKH OIpEACNeHbl B

COOTBETCTBUM C OOBEKTaMH, 3a/la4aMH ¥ BUAAMH MPO(ecCHOHANBHON AeITeIbHOCTH, HA KOTOPHIE
HaIpaBJI€HO OCBOEHHWE OCHOBHOM MpodheCcCHOHATBHOM 00pa30BaTEIHLHOM MPOTPAMMBI.
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3. COAEPKAHUE ITPAKTUKHU

Heap mpakTuku — GopMupoBaHue y OOy4arOUUXCS NPAaKTHUECKUX MPEICTaBICHUM O
(GYHKIIMOHUPOBAHUM OpraHu3alud B cdepe yIOpaBieHUS MEPCOHAIOM, npuobpereHue
npoecCHOHANBHBIX KOMIIETCHIIMM, HAaBBIKOB pEIIEHUS OPraHU3alMOHHO-d)KOHOMUYECKUX H
VIPaBICHYECKUX 3a/1a4y; YIIyOJIeHHE TEOPETHUYECKUX 3HAHWW W 3aKPeIUICHHE MPAKTUYCCKUX
HABBIKOB  pa3pabOTKW JOKYMEHTOB HOPMAaTHUBHO-METOJAMYECKOTO  OOECIeYeHHUS]  CHUCTEMBI
yIpaBICHUS MEPCOHAIOM M aHAlM3a MOKas3aTelied W OCOOEHHOCTEH NEesSTEIBbHOCTH OpTaHHM3aIHi
pa3IMyYHbIX OTpaciei, chep u GopM cOOCTBEHHOCTH, OPraHOB rOCYAAPCTBEHHON U MyHULIUIIAILHON
BJIACTH.

3aauM NPAKTUKH:

— 3aKpeIuIeHne TPUOOPETECHHBIX TEOPETUICCKUX U MPAKTHUSCKUX 3HAHUIA;

—cHucTeMaru3anus u yriyoneHue cHOpMHUpPOBAHHBIX B XOJE€ OCBOCHHS IMPOTPAMMBI I10
HarpasieHuto 38.03.03 «YnpapiieHHe NEPCOHATIOM» KOMIIETEHILIMM, UX TPUMEHEHUE IPU PELLICHUH
KOHKPETHBIX HAYYHBIX U IPAKTUYECKUX 3a]1a4;

— 3HAKOMCTBO C OOBEKTOM IMPAKTUKU; U3YYCHHUE COACPKAHUS YIPABICHYECKOMN AeSITEeTbHOCTH
B OpraHU3aIUN-00bEKTE MPOU3BOICTBEHHOU MTPAKTUKU;

— u3y4eHue WHQPOPMAIUU O IEATCIIEHOCTH, YYPESAUTEIHHBIX JOKYMECHTOB, (DMHAHCOBOW W
YIPaBJICHUYECKON OTYETHOCTH, BHYTPEHHUX MOJIOKEHHUI OpraHu3allnu;

— MOJy4YCHHE JIOTIOTHUTEIbHOM uH(popManumy, HEOO0XO0MMOMN TUIS HAy4YHO-
HCCJIEIOBATENBCKON pabOThl 00YYarOIINXCS;

— BBITNIOJIHEHUE UCCTIEAOBAHUS JJI MOATOTOBKH OTYETA M0 MPAKTHUKE.

9Tanbl MPOXO0KACHUSA NMIPAKTUKHA:

Ne HaunmeHnoBanue
Coaepxanue 1 BUABI padoT
1/ | 3TanoB NPAKTHKH
1 | Oprauusanuonno- —CornacoBanue  0a3bl INPAaKTHKM C  PYKOBOAUTENEM H
MOJTOTOBUTENIbHBII 3aBelyIOIINM Kadeapoii;

—INony4yeHne HeEOOXOAMMBIX JIOKYMEHTOB JUISI HPOXOKICHHUS
NPaKTUKU (HallpaBlieHHE Ha MPAKTHKY, IOTOBOP, JHEBHUK);

— OpranuzaiioHHOe CcoOpaHue, O3HAKOMJICHHE C IIeJISIMH,
3aJjayaMy, COJEp)KaHUEM [PAKTUKH, HWHCTPYKTaX IO
dopmam, 00bEMY U BUAAM paboT;

— CocraBieHHe U COTjacOBaHWE MHJMBUIYaJIbHOTO 3aJaHUS JUIs
IIPOXOKACHUS TPAKTUKU

— WHeTpykTax mo TexHHKe 0e30MacHOCTH, MPOTHBOIOKAPHOM
0€30MacHOCTH, OXpaHE TpyAa W MpaBUiaM BHYTPEHHETO
pacnopsika

2 | UccnenoBarensekuii | — M3yueHne OpraHU3alMOHHON CTPYKTYPBI OpraHu3aiuy — 0asbl
NPaKTUKK U (QYHKIHMOHAJIBHBIX  CBsI3eH  MEXIy ee
NOJIpa3ieIICHUsIMU;

— AHanmM3 HOPMAaTHMBHOW TIPaBOBOM 0a3bl, pPerJIaMEHTHUPYIOIICH
JeSITeIbHOCTh OPraHu3aluu — 0a3bl MPAKTUKH;

— BeInosiHeHNE MHIMBUYaIbHOTO 3a/1aHuUs
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3 | [IpousBoACTBEHHBIN | — VyacTHe B JEATEIHHOCTH CTPYKTYPHOTO IOJApa3aeICHUsA
OpraHU3ali B COOTBETCTBUU C IUIAHOM U WHAMBHUAYAJIbHBIM
3aJJaHUEM Ha [IPAKTUKY;

— BoinonHenue mopydyeHUN  pyKOBOAWUTENS MPAKTHUKH — OT
opraHu3anuy (Kak MpaBWIO, B 3aJaHUSX, CBSI3aHHBIX C
(YyHKINOHATBHBIMH 00513aHHOCTSIMH, 00paboTKOi
uH(pOpMalH, MTOArOTOBKOW JOKYMEHTOB U T.I1.)

—BripaboTka mnpemioKeHHH U PEKOMEHJAIMM [0 HTOoram
MIPOXOXKJACHUS IIPAKTHKH, CBSI3aHHBIX C
COBEpUICHCTBOBAHUEM  JICATEIBHOCTH  OpraHu3aluu-0a3bl
IIPAKTUKU WIN €€ CTPYKTYPHBIX IOJApa3AeiIeHU,

— [lonyyenue Tekyniei arrecraiuu

4 | 3akIrounTEIbHBIN — Cucrematuzanuss U 00001IeHHe COOpaHHOTO (aKTHYECKOTO
MaTepuaia B COOTBETCTBUH C 3aJjauaMi IPAKTHUKY;

— AHanu3 npoOsieM, UMEBIIUX MECTO B MEPHOJ MPOXOKIACHUS
MPAKTUKU;

— OdopmiieHre TOKyMEHTOB, MOJITBEPKAAIOUINX MPOXOXKICHHUE
IIPAKTUKU, B TOM YHUCIE IMOJYYEHHUE OT3bIBa PYKOBOAUTEIS
MPAKTUKU OT OpraHu3aIiK — 0a3bl MPAKTHKU

MecTto npoBenenus (0a3a) NPAKTHKH:

MectoMm (6a30ii) IpOXOKAECHUS YUeOHON IPAKTUKY SBIISIOTCS:

- CIIyOBbl yIIpaBiIeHHs TIEPCOHAIIOM OpraHU3alMii JIt000H OpraHU3alMOHHO-TIPABOBOM (POPMBI
B IPOMBIIIJIEHHOCTH, TOPTOBJ€, HAa TPAHCIOPTE, B OAHKOBCKOH, CTPaxoBOMl, TypUCTHYECKOW U
Opyrux cepax IesTeIbHOCTH, B TOM YHCIIE HAyYHO-HCCIIEI0BATEIbCKUX OpraHU3alii;

- CIyXObl yIpaBiIeHUs MEPCOHAIOM TOCYAAPCTBEHHBIX M MYHHUIMIAJIbHBIX OpPraHOB
yIIpaBJICHUS;

- CIyKOBl 3aHSATOCTU W COLMAJIBHOM 3aIMTHl HAcEJEHUS PETMOHOB M TOPOJAOB, KaJIpOBbIE
areHTCTBA;

- OpraHu3alyM, CHEIUAIM3UPYIOIIHECS Ha YIPaBICHYECKOM M KaJpOBOM KOHCAJITHUHIE W
ayJuTe.

[Tpou3BoaCTBEHHAsT MPAKTHKA MOXET MPOBOAMUTHCA B CTPYKTYPHBIX mMojpaszieneHusix ['OY
BO KPAI'CnY.

MeToauyeckue yKa3aHUs MO BbINOJHEHUIO 3aJaHUI MPAKTUKU:
Ha uccnenoBatenbckom 3Tare mpou3BOICTBEHHON MPAKTUKH 00YYaIOIIEeMyCs HEOOXO0IUMO:

1. U3yuuts oOmme cBefeHus o0 OpraHu3alMd: Ha3BaHMWE, L€Jb CO3/JaHUs, KpaTKas
HCTOpHUYECKAs CIIPABKA.

OcHOBHOE cojiepKaHMEe yCTaBa (3aKOHOJaTelIbHas OCHOBA, (YHKIIMH, NpaBa, OTBETCTBEH-
HOCTb). MeCTO U poJib OpraHu3aliy B CTPYKType HallMOHAIBbHOM 3KOHOMUKH Poccuu (MupoBoro
X03511cTBA). DKOHOMHUYECKAsl U COIMaIbHAsl 3HAYMMOCTb, OJIE3HOCTh JIEATETLHOCTH.

Opranuzanus MOpPOU3BOJACTBA MPOAYKUMHM U (MIM) BBINOJHEHUS paboT, YCIyT.
Homenknatrypa u o00beM mnpou3BOACTBa (OKa3blBaeMbIX yciyr). KOHKYpeHTOCIIOCOOHOCTD.
IIpon3BoaCTBEHHAsA CTPYKTypa. OyHKIIMOHAIBHBIE B3aUMOCBSA3H NIOIpa3/ICICHUN.

[InanupoBaHue, opraHu3anusi, OCYILUECTBICHUE MAPKETUHIOBOM AEATENBHOCTU. IIpoaykr.
Peinok. Konkypentsl. [Totpeburenu. Crpoc, ero tuHaMukKa.

Opranmzanua  ynpasineHus. (Cxema  OpraHM3allMOHHOM  CTPYKTYphl — YIPaBJIECHUS.
@OyHKIMOHATbHBIE B3aUMOCBSI3H MOIPA3IEICHUN U CITYKO
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OO0ecrieueHne yCIOBHI OXpaHBl TPyAa W O€30MaCHOW >KM3HEACSITETbHOCTH PabOTAIONIHX.
BkiroyeHne B KOJUIEKTUBHBIN 10r0BOP (TPYAOBOE COIJIAlIEHUE) MH(POPMAILUU O TapaHTUPOBAHHBIX
YCIOBHAX M OXpaHE Tpyda Ha pabodyeM MecTe; O BO3MOXXHOM PHCKE MOBPEKACHUS 3I0POBBS;
HoJararomxcst pabOTHUKaM CpeACTBaX MHIAUBUYalbHOH 3alUThl, KOMIIEHCALUAX, JIbIOTaX.

Jiis BIONMTHEHMS 3aJaHus | clieqyeT HCIONb30BaTh yCTaB OpPraHU3alUM, OM3HEC-TUIaH,
rOJIOBbI€ OTYETHl OpraHU3alUU O MPOU3BOJCTBEHHO-XO3SIMCTBEHHON N€ATENBbHOCTH: (PMHAHCOBBIN
wiaH (oTueT), Oyxrantepckuil Oananc; order opranuszauuu mo Tpyny (®opma Ne 2-T); oruer o
(MHAHCOBBIX pe3yibTaTax U Jpyrue IJIaHOBbIE U OTYETHBIE (POPMBI U JOKYMEHTHI.

2. V3yuynTh WCXOIHBIC [aHHBIE W TPOBECTH AaHAJIU3 YHUCICHHOCTH IIEPCOHAa, €ro
CTPYKTYpBbI, JTUHAMUKH, HCII0JIb30BaHMsI pad0ouero BpeMeHH.

[TpoBecTr aHanM3: YUCICHHOCTU IO KAaTETOPHUSM, YIEIBbHOTO Beca OTACIbHBIX KaTeropui,
Ka4eCTBEHHOI'0 COCTaBa pPAaOOTHUKOB 110 00pa3oBaHHUIO, MpodeccusiM, MOy, BO3pacTy, CTaxy
paboTHI.

N3yunTh ncnosnb3oBaHue pabouyero BpEMEHU B OpraHM3aluu: OajgaHCc pabodero BpeMEHH;
CPEIHIOI0 TPOIOJKUTEIBHOCTD Pabouero JHs; BEIMYMUHY U IPUYHHBI TOTEPh pabovero BpeMeHH 3a
CYET LEJIOJAHEBHBIX W BHYTPHUCMEHHBIX IPOCTOEB M HEBBIXOJOB Ha pabory. [IpoananusupoBarb
M3MEHEHUE ITHX TOKa3zaTesen 3a psj Jiet (2-3 roga) uiau mo KBapTajiaMm B TeueHue roja. M3yuutsb
JUHAMUKY YHUCJICHHOI'O COCTaBa KaJpOB OPraHM3AlMU: IPOLEHT TEKy4ecTH B LEJIIOM U IO OT-
JIeNTbHBIM KaTEeropusM IEepCOoHalia; MPOICHT MPHUHATHIX Ha Pa0OTy M MPOLEHT BBIOBIBIIMX 33 TOJI;
OCHOBHBIC MPUYMHBI TEKYYECTH; MPOLECC BHICBOOOXKIEHUS PAOOTHHKOB B CBA3M C YXYJIIICHUEM
JEeSITeTLHOCTH OpTaHN3aliH.

N3yunth  GyHKUMM ~ CIyKOBl  YINpABICHHUS  IEPCOHAJIOM IO  TPYJOYCTPOWUCTBY
BBICBOOOKTa€MBIX PAOOTHUKOB; B3aUMOICHCTBUS CO CIYKOaMHU 3aHATOCTH U OMp)KaMu TpyZa depes
nepeaaBaeMble U MoJIydyaeMble JOKyMEHThI, U nHpopMmanuo. CocTaBuTh OeporpaMmsl (TabiIuLbl, B
KOTOPBIX IO BEPTHUKAIM IOKa3aH TEpEueHb YIMPABICHYECKUX OINEpaluid, a 1O TOPU30HTAIU —
nepeveHb UCTIOIHUTENEH 3THX orepaluil) yKka3aHHbIX YIPAaBIEHUECKUX MPOLETyp.

Jlnist BBITTOJTHEHUS 3alaHUsS 2 CIIEAYeT HCIOIB30BaTh OTUETHI IO TPYMY, CIPABKH, TUIAHBI
MEpOTNPUATHIA U IpYTHe JOKYMEHTHI CIIy>KOBI yIIpaBJIeHUs IEPCOHATIOM.

3. V3yunTh W TPOBECTH aHAIHU3 JOKYMEHTOB, XapPaKTEPU3YIOIIUX CUCTEMY YIpPaBICHHUS
HEPCOHAJIOM.

N3yunTh OPraHU3allMOHHYIO CTPYKTYPY CHUCTEMBI YIPABJICHUS MEPCOHAJIOM OpraHH3allHH:
COCTaB IMOJIpa3/IeJCHUN U JOKHOCTHBIX JIMI[, MX HMEPapXUUYECKYI0 CTPYKTYpY, MOAYUHEHHOCTb.
CocTaBUTh CXEMYy OPICTPYKTYpPHI YIPaBIEHHs TEPCOHAIOM, OIICHHUTH €€ pPalMOHAIBHOCTh. JlaTh
IPEUIOKEHHS 110 €€ COBEPLICHCTBOBAHUIO. M3yunTh (QyHKIMHU OT/AEa yIpaBlIeHUs IEPCOHANIOM U
JPYTUX TO/Apa3AeieHUd CUCTEMBI YIPaBJICHUS MEepcoHaIoM Ha ocHOBe «llomoxkeHmst 00 oTmemne»;
UX pacopefesieHHe MeXAy Oopo, TIpylnnaMd M pabOTHUKaMM oOTAena; (yHKIHMOHAIbHBIE
B3aWMOCBSI3H OT/IENA C IPYTUMH TOAPA3IeSICHISIMA OPTaHU3aIIH.

CocrtaBuTh TabaMIBI (YHKIMOHAIBHOTO Pa3/IeieHusl TPYAa; MPOBECTH MX aHAIN3 C TOYKU
3peHust AyonupoBaHHs (QYHKIUH, HaIW4YUsl WIM OTCYTCTBUS HEOOXOAMMBIX  (QYHKIH,
HEeHTpanu3aui (QYyHKIMNA; paccuuTaTh TPYIOEMKOCTh OCHOBHBIX (DYHKIMI OTHena; 1aTh OLIEHKY
COCTaBa U TPYAOEMKOCTH (PYHKIIHH.

N3yuuTh TOMHKHOCTHBIE HHCTPYKLIMU paOOTHUKOB OT/ENa.
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Tabnuua GyHKIMOHATIBHOTO pa3feNeHus Tpy/ia B OTAeINe

Ne  |HaumenoBanue Ucnomuurenn TpynoemMkocTb
/T byHKIMHA dyHKIIR
Hau. Hau. Menemxe| Texuu | p. (4enoBeKo-
orzaena Oropo p 1o K 4achl)

YIPABJICHUS | HalMa | IEpPCOHAILy
IIEPCOHAJIOM |IEpPCOHAJIA

1 2 3 4 S 6 Il 8

Vcnonb30BaTh yClIOBHBIE 0003HAYEHUS

P - pykoBonur, C - cornacoBbIBaeT,

A - aHanU3MpYyer, O - opranusyer,

N - ucnonuser,

IT - nepenaert, nomyyaer HHGOPMALIMIO U T 1.

[IpoBecTn  aHamu3 KaJpoBOro, METOJUYECKOr0, MH(OPMALKMOHHOTO U TEXHUUYECKOIO
o0ecreyeHHss CUCTEMbl YIPABJICHUS IEPCOHAIIOM: JaTh XapaKTEPUCTUKY KOJIMYECTBEHHOI'O HU
KayeCTBEHHOI'O COCTaBa paOOTHUKOB KaJpOBOIl CIIy>KObI HA OCHOBE IITaTHOIO pAaCIMCaHMs U OTYETa
OpraHu3aliiy 10 TPyAy; ONPENEIUTh HAJIWYME OCHOBHBIX PErjJaMEHTUPYIOIIUX JOKYMEHTOB
KaZpoBOH CIyXObI (mMosockeHUs: 00 OTAeNax, JOJDKHOCTHBIE WHCTPYKIMH); W3YYUTh COCTaB M
UCIOJIb30BaHUE KAJPOBBIX JIOKYMEHTOB, CHOCOOBI MX BEJEHHS, CUCTEMAaTU3allMH, KOHTpPOJIb
VCIIOJIHEHUS]; COCTaB U MCIIO0JIb30BaHUE TEXHUUECKUX CPEJCTB CIIY>KObI YIIPaBICHUS IEPCOHATIOM.

4. N3yuuth cucteMy HaiiMa U 0TOOpa NepcoHaja B OpraHu3aluu.

VcTouyHuky npuBIeYEHUs IEPCOHANIA; OPraHU3allMIo0 HailMa 1 Ipuema MepcoHana; nopsaoK
HaiiMa U yBOJIbHEHHsI pa0OTHUKOB; 0O3HAKOMHTbHCS C HAJTMUUEM PETIaMEHTHPYIOLIEH TOKyMEHTaluu
110 HalIMy U NIpUEMY MepCcoHaa.

N3yuuth cucreMy MpoBeleHHs OoTOOpa NepcoHana B OpraHU3aluu mIpouenypy ordopa,
COCTaB KOMMCCHUH, OpraHU3allMI0 €€ padoThl, COCTaB IOKa3zareiaell orbopa, cOCTaB JIOKYMEHTOB,
CXE€MBbl 3aMEIleHUs [OJDKHOCTEH, TpeOoBaHMSA K KaHIUAaTaM Ha 3aMelIeHHe BaKaHTHBIX
JOJKHOCTEH, METObl OLIEHKH M OTOOpa MepcoHalia, MEPONPUATUN MO BBEACHUIO B JOJIKHOCTH,
(GyHKLIMN paOOTHUKOB, OTBETCTBEHHBIX 3a HaeM, 0TOOp U IIPHUEM MepCcCoHaIa.

5. M3yunTh opranuzaiuio aganTauyd HOBBIX PaOOTHUKOB.

W3y4nTh Haau4ne perimaMeHTUPYOIUX JTOKYMEHTOB M0 aJalTaluy NepcoHaa (TOJI0KEHH
00 apmamrTanuu, MpOrpaMMbl ajanTallMM U T.I.); METOJAbl U (OpPMBbI OpraHU3aLUU aJanTaluH,
(GyHKIMU paOOTHUKOB, OTBETCTBEHHBIX 3a aJaNTaluio, cOop HHPOPMALIUU O COCTOSTHUM aJanTaliuu
HOBBIX paOOTHHUKOB U T.II.

6. I3yunts cucremy oOyueHHsI IepcoHaa.

W3yunth cucteMy TMOATOTOBKM M TOBBIIIEHUS KBaIU(pUKaUUU KaapoB (pabouux,
CIEUAJINCTOB, PYKOBOAMTENEH) B OpraHM3allMM: OpPraHU3allMOHHO-METOJUYECKHE JOKYMEHTBI
(TOCTaHOBNEHUS, TOJOXKEHUSI, MPUKA3bl U T.N.); TJIAHBI MOBBIMIEHUS KBaduuKauuu; GOpMbl U
METO/IbI Iepe0OyUeHUs U MOBBIIICHUS KBATU(DUKALIUY [T pa3HbIX KaTeropuil pabOTHUKOB.

7. I3yuuTh OpraHU3alyio U IUIAHWPOBAHUE JI€JIOBOM Kapbephl U (hOpMHUpPOBaHHE KaJpPOBOTO
pesepaa.

W3yunth OpraHu3alvoOHHO-METOJUYECKHE JOKYMEHTHI (IIOJIOKEHHE O KaJpOBOM pe3epBe,
NpPUKa3bl U T.I1.); MOJPA3JIEIECHUS U JOJDKHOCTHBIE JIMIA, BHIOIHSIIOMNE (PYHKIIMH OpraHu3allul U
IUTAHUPOBAHUS  JI€JIOBOM  Kapbepbl M (QOpMHpOBaHUS  KaJpoOBOTO pe3epBa; MNPOLEAYPY
dopMHpOBaHUsI pe3epBa Ha PYKOBOAAILIME JODKHOCTH PAa3HBIX YpOBHEH; METOJbl OLIEHKU
KaHJIUAAaTOB, UCIOJB30BaHUE PE3Y/IbTATOB OLIEHKU; OpraHU3aluio0 paboThl ¢ KaJIPOBBIM PE3EPBOM.
CoctaBuTh cxXeMbl (POPMHUPOBAHUS KAAPOBOTO pPe3epBa; JaTh OLICHKY.
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8. M3yunuth cuctemMy MpOBEIEHUS MEPUOAMYECKOM aTTecTaluu paOOTHHUKOB OpraHU3aluu
(OTAEIBHO — PYKOBOAMTENEH U CIIELUAINCTOB).

W3yunTth HOPMATUBHO-METOJUYECKHE JOKYMEHTBHl [0 aTTeCTallud PYKOBOAMTENECH U
CHELMAINCTOB; IUIAaHBI-TPAUKU €€ TPOBEIACHMS; NPOLEAYpY AaTTECTAllMH; COCTaB KOMHCCHH,
OpraHu3aiuio ee pabOThl; COCTAaB IMOKa3zaTeie W HampaBlIEHUH aTrTecTaly pabOTHUKOB; COCTAaB
JIOKYMEHTOB (aTTECTAllMOHHBIN JIUCT U JIp.); UCIIOJIb30BAHUE PE3YJIbTaTOB arrecTaluu. CocTaBUTh
OIeporpaMMbl OCHOBHBIX YIIPaBJIEHYECKUX MPOLEAYp IO aTrTecTaluu pabOTHUKOB (TaOMUIbI, B
KOTOpBIX I10 BEPTUKAJIM IIOKA3aH IEPEYEHb YIPaBICHUECKUX OIEpalui, a MO0 TOPU3OHTAIN -
MIepEYCHb UCTIOJHUTENICH TUX OTePaIIii).

Oneporpamma npouenypbl

HanmenoBanue Ucnonuutenu| TpynoeMkocTh
/1 dynxIIHN MemeKep 1o 3am. bynxuun
IepCcoHaIly JIUPEKTOpA 110 | (Y€JI0BEKO-4achl)
Hau. otnena MepCoHaNy
YIPaBJICHUS
MIEPCOHAIIOM
2 3 4 5 6

W3yunth HCNONB30BAaHUE JIEJIOBOM OLEHKM IE€pCOHaia MpU 3aMEIIeHUMM BaKaHTHOU
JOJKHOCTH, (POPMUPOBAHUU pe3epBa KaJpoB Ha BBIIBI)KEHHE U T.I.; METOABI JEJIOBOM OLIEHKH
(TecTupoBaHue, codeceloBaHuE U T.I1.).

3amanue 9. M3yuuTh HCIONb3yeMble B OpraHu3anuu (OpMBI M CHUCTEMBI OIUIATHl TPyJa
paboumx, CIEHUATUCTOB U PYKOBOJUTENEH.

W3yunts Ttapudubsie, OecTapudHble, IODKHOCTHBIE OKIAIbl; TMOPSIOK (ITOPUTM)
dbopmupoBanus (HoHIa MOTPEOJICHUsT OpPraHU3aIluU, €ro CTPYKTYpY: (GOHJ oruiatel Tpyaa, (GoHn
BBINJIATHI TUBUCHJOB U MPOLIEHTOB IO BKJIaJAaM, (POHA COLMANIbHBIX U TPYJOBBIX JbIOT; METOJbI
pacnpenenenus (GoHAa OIIAThl TPyAa MeXAy paOOTHUKAMM OpraHU3alMH; CUCTEMY CTHMYJIOB U
JBTOT, MCIOJB3YEMBIX JUIS MOTHBAlMM Tpylda pPaOOTHUKOB; CHUCTEMY Yy4yacTHs paOOTHHKOB
OpraHM3alyi B NPUOBLISAX; CUCTEMY COLMAIBHOIO, MEIULIMHCKOIO CTPAXOBAHUS U OOCITYKUBaHUS
pPabOTHUKOB.

CocTaBuTh OoneporpamMmbl NMpoOIECCOB YIPABIEHUS 0 NEPEUNCIEHHBIM BbIIIE BU1aM padoT,
BeinonHseMbiM B OTu3e, 1130, punancoBom oterne.

Jlns BbIMONMHEHUS 3aAaHus 9 cielyeT WCIOoJIb30BaTh IUIAH U OTYET MO TPYAY, CIPAaBKH O
COCTaBe CPEJICTB Ha OIJIaTy TPyAa, OTYET O pe3yibTaTrax (PMHAHCOBOW AEATENbHOCTH H .

10. laTh orieHKY KaJIpOoBOW MOJUTHKH, €€ MECTa B OOIIEH MOIUTHKE OPTaHU3AIHH.

N3yuuth ee cBA3b C (PUHAHCOBOM, MapKETUHIOBOM, MPOU3BOACTBEHHON MOJIUTUKON M T.II.;
dbopMbI, MeTOIbl U MNPUHOUMBI (OPMUPOBAHUSA KaJIpOBOM MOJUTHKHU. JlaTh XapakTepUCTUKY
CTpaTeruy ynpaBJeHMs IEPCOHAIIOM CTPaTErMy OpraHU3allii, aHaJIu3a €€ BHEIIHEH U BHYTPEHHEN
CpEe.IbL.

Kpome Toro, COBMECTHO ¢ PyKOBOJMTENIEM MPAKTUKH 00y4aromeMycsi HEOOXOAMMO BBIOPAThH
TEMY WHJIUBUIYaTbHOTO 3a/1aHUS U3 CIEIYIOIIETO CIHCKA:

1. Ananu3 u OoIleHKa KOHIICTIIIUY yIIPaBICHHsI IEPCOHATIOM B OpraHU3aI[UH.

2. AHanu3 UCTOYHHUKOB M MyTEH MOKPBITUS OTPEOHOCTH OpraHU3aIluy B TICPCOHAJIE.

3. AHanu3 IpUMEHSEMBIX METOJIOB MPOTHO3UPOBAHUS TOTPEOHOCTH B ITEPCOHAIIE.

4. Ananu3 METOJOB OIpEJCICHUS] KAaueCTBEHHOW M KOJIMYECTBEHHOW TMOTPEOHOCTH B
nepcoHale.

5. AHalM3 BHYTPEHHETO PhIHKA paboueid CHUJIbl OpraHu3aIiy.
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6. AHanu3 BHENIHETO (0TPACIIEBOTO M PErHOHATBHOI0) PhIHKA TPY/a.

7. AHanu3 moBeleHMsl COMCKaTeNell pabo4YMX MECT Ha BHELUIHEM M BHYTPEHHEM PBIHKAX
Tpyaa.

8. AHanu3 u oneHKa TpeOOBaHUH, MPEIbIABIAEMBIX K BAKaHTHBIM JIOJDKHOCTSAM M pabouum
MecTaM B OpraHU3altu.

9. AHanu3 OCHOBHBIX KOHKYPEHTOB OpraHHW3allMU Ha BHEIIHEM pPBhIHKE TPY/a.

10. Ananu3 M OIEeHKa UMUKA OpPraHU3alMy JJIs €€ MO3UIIMOHUPOBAHUS HA PHIHKE TPyHa,
COCTaBHBIX YacTell UMU/KA OpraHu3aliy U GakToOpoB ero GopMUpoOBaHHUSL.

11. AHanu3 u oLEeHKa KaJJpOBOr0 NOTEHLMAIAa OpraHU3aluy.

12. Ananu3 opraHu3any MapKeTHHIa IEPCOHAIA Ha MPEANPUITUH.

13. Ananu3 umMHKa AEATEIBHOCTH OpraHU3aMH—PadoToNaTeNsl Ha PHIHKE TPy/a.

14. Ananu3 nedrenbHOCTH OpraHu3alMu—padoToaaTE s Ha PhIHKE TPYyAa.

15. Ananu3 TpeboBaHMi paOOTHUKOB U KaHAUJATOB K paOOYNM MECTaM.

16. Anamu3 MapKETUHIOBBIX MEpONPHUATUN A (OPMHUPOBAHUSA KaJPOBOW IOJUTHKH
OpraHu3aIuHg.

17. Ananu3 ¥ o1jeHKa IUIaHa MapKeTHHIa epcoHalla B OpraHu3alyH.

18. AnHanu3 M OIeHKa IMPOrpaMMBI KaIpOBOTO ayANTa B OpraHU3aIHH.

19. Ananu3 ¥ orjeHKa KaJIpOBOW NOJUTUKU OPraHU3aIUH.

20. Ananu3 u oleHKa (QYHKIIMOHAIBHBIX CTPATETHid B CHCTEME YIPABJICHUS TIEPCOHAIIOM.

21. AHaiu3 M OLEHKa HAalpaBlIeHUH M BUJIOB NPOPECCHOHATBHOIO Pa3BUTHS IEPCOHAA
OpraHu3aIug.

22. AHanu3 1 OlLeHKa Mpolecca INIaHUPOBaHUsI Kapbepbl pAOOTHUKOB B OpraHU3alluy.

23. AHaiu3 CUCTEMBI YIIPABIICHUS TIEPCOHAIIOM B OPTaHU3AIUH.

24. VccnenpoBaHue MPOLECCOB OLEHKHU U aTTECTAllMK IIepCOHAaa.

25. AHanmu3 ¥ OIIEHKA CTPATEeTUH YIIPABIICHUS TIEPCOHAIOM.

26. Ananu3 mporecca nogdopa u oToopa rnepcoHana.

27. Anamu3 MeTosI0B ¥ JOopM O0TOOpa MEepcoHaa B OpraHUu3aIlnu.

28. Ananu3 u oneHka 3(h(peKTUBHOCTH YIpaBJICHUs IEPCOHANIOM B OpraHU3alllu.

29. Amnanmu3 mporiecca OIeHKH MepcoHaia B OpraHu3aIiy.

30. AHayu3 mporecca OLEHKH KaHIUAATOB MPH IpHeMe Ha paboTy.

31. Ananu3s npodeccnoHaTbHONH KOMIIETEHTHOCTH TIEpCOHANIA B OpTraHU3aIlHH.

32. Ouenka GpopMaabHOr0 U He(OPMAIBLHOTO JIUJIEPCTBA B OPraHU3aIUH.

33. AHaiu3 M OIEeHKA KaJIPOBBIX TEXHOJIOTUH B OpTraHU3AIHH.

34. AHanu3 NpUMEHEHUs WHHOBAIIMOHHBIX MapKETHHIOBBIX TEXHOJIOTHI B yIpaBlIEHUH
NIEPCOHATIOM OpTaHHU3aIHH.

35. AHayu3 U OLIEHKA JIeATeNbHOCTH KaJIpOBOM CITy>kKObI B OpraHU3aI1H.

36. Amnanm3 mporecca BHICBOOOKICHHS TIEPCOHAIa B OpPraHU3aIIH.

37. Pa3zpaboTka cucTeMbl U TEXHOJOTMH Habopa M O0TOOpa KaJpoB C YYETOM CHEIH(PHUKH
NeSITeTHHOCTH OpTaHN3aIliH.

38. Anaynu3 kayecTBa 00y4eHMs MEPCOHAa B OpraHn3aIliH.

39. AHaiM3 BHYTPHOPTaHW3AI[MOHHOTO JBIDKEHHS TEPCOHAlla M COBEPIICHCTBOBAHUE
yIpaBJIeHUs JTaHHOTO Tpoliecca.

40. Anaim3 ¥ OIICHKA CHCTEMBI 1 METOJIOB KOHTPOJIS TIEPCOHAJIA B OPTaHU3AIIHH.

Pe3ynpTaThl MHAMBUIYATBFHOTO 3aJaHUS OTPAKAIOTCS OTACIBHBIM pa3fesioM B OTYETe IO

MIPAKTHKE.

OOyuaromuiics 1O COIVIACOBAHMIO C PYKOBOJHUTEIEM MPAKTUKU OT Kadeapel u
PYKOBOJUTENEM MPAKTUKH OT OPTraHU3alMM MOXET CaMOCTOATENBHO C(HOPMYIHPOBATH TEMY
WHAVBUAYAJIBHOTO 3aJjaHUsl.
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NunuBuayansHOoe 3agaHue cOOTHOCUTCS Kak ¢ coaepkanuem OIIOII mo HampaBieHUo
noaroroBku 38.03.03 VYmpaBneHue MEepcoHANIOM, TaK M C OPTaHU3AIMOHHO-PABOBOW (HOPMOii
OpraHu3aIy — 0a3bl MPAKTUKH U JOCTYITHOCTHIO U MIPAKTHUYECKON BO3MOKHOCTBIO cOOpa MCXOAHON
uHpOpMaLnu.

4. ®OPMbI OTYETHOCTHU 110 ITPAKTHUKE

dopMaMy OTYETHOCTH I10 IIPAKTUKE SBIISIIOTCSA:

— o(opMJICHHBI THEBHMK TPAKTHKH, BKJIIOYAIOIIMN HAampaBleHWE Ha NPAKTUKY H
KaJICHIapHBIN IJIaH BBITOJIHEHHOW pabOThl, OT3hIB-XapaKTEPUCTUKY PYKOBOJIUTENSI OT OpraHU3aINH
— 0a3bl IPAKTUKH, OT3BIB (3aKJIFOYCHHE) PYKOBOJUTENS OT Kadeapsr,

—  0¢hOpMJICHHBIH B COOTBETCTBUU C YCTAHOBJIEHHBIMH TPEOOBAHUSAMHU MMMCbMEHHBIM OTYET O
MPAaKTUKE, BKIIOYAIOUIMM MaTepuanbl U JIOKYMEHTHl OpraHu3alud, COOpaHHbIE B Ipoliecce
POXOXKJICHUS PAKTUKNA M HEOOXOAMMBIE ISl IOJrOTOBKU OTYETA.

5. ®OHJIl OHEHOYHbIX CPEJICTB

@OH]1 OLIEHOYHBIX CPEJCTB JUIsl POBEICHUS IPOMEKYTOUHOM aTTECTAllMM 00Y4arOIIUXCs 10
NPaKTHKE BKIIOYAET B ceOsL:

- OonMcaHue MoKa3aTelied u KPUTCPUCB OLICHUBAHUSA KOMHCTCHHI/If/'I Ha PAasjIMUHbIX JTarax
uX (GOPMUPOBAHUS;

- THUIIOBBIC 3aJaHUsI, HCO6XOI[I/IMBIG JJIs1 OICHKH 3HaHI/II>'I, YMGHHﬁ, HaBBIKOB U (I/IJII/I) OIIBITa
JIeATEIFHOCTH, XapaKTepU3YIOUIMX dSTarbl (OPMUPOBAHUS KOMIETEHIMH B IPOLECCE OCBOCHUS
00pa30BaTeNbHON IPOrpaMMbl;

—  OIKMCaHME KPUTEPHEB OLIEHUBAHMS OCBOEHUS MPOrPaMMbl IPAKTUKU.

5.1. Onucanue noka3areJseil 1 KpUTepUeB OLIEHNBAHUS KOMIIeTEHIMI HA Pa3JIMYHbIX
Tanax ux (popmMupoBaHus

Koa xomnerenumuu Buabl o11eHOYHBIX 3aJaHU I CoaepixaHue OLIEHOYHOTO
3ajaHus
[1K-2 — 3HaHue OCHOB 1. Benenue qHEBHUKA TIO 1. OcymiecTBIATh €KETHEBHYIO
KaJIpOBOTO TUIAHUPOBAHMS U | TPAKTHKE 3aMMch BBHITIOTHEHHBIX paboT B
KOHTPOJIJIUHTA, OCHOB 2. XapakTepucThKa ¢ 0a3bl JTHEBHUKE TIO MPAKTUKE B
MapKeTHHIra epPCOHana, MPaKTUKU COOTBETCTBUU C UHANBUYaJIbHBIM
pa3paboTKy U peaan3anuu 3. ®opmMupoBaHUE OTUYETA IO 3a/IaHMEeM U KaJIeH/IapHO-
CTpaTeruu MpUBICYEHUS MPaKTUKE C MPUIIOKEHUEM TEMAaTUYECKUM TIAHOM.
nepcoHasia U yMeHue (baKkTOIOrMuecKoro 2. [TomydnTh XapaKTepUCTUKY Ha
MPUMEHATH UX HA IPAKTUKE | MaTepuaa. o0yuJaroIerocsi OT OpraHu3aIu,
4. TlogroroBka mpe3eHTAIlMU. | Ha 0a3e KOTOPOM MPOXOIUT
5. Texymas arrecramusi. MpaKTUKa
6. Tunosele 3amanus Jjis 3. [TpoliTH TEKyIIyrO aTTEeCTAIHIO
3allIUTHI OTYETA TIPAKTUKU U MOJIYYUTh OTMETKY O HEH OT
PYKOBOJMTENS MPAKTHKHU OT
OopraHm3alyu, Ha 6a3e KoTopoit
MPOXOAUT MPAKTHKA.
4. [ToArOTOBUTH U MPEACTABUTH K
3aIUTE TEKCT OTYETA 0 MPAKTHKE
Y UCIIOJIb30BATh IS €T0
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dhopmupoBanus penakTopsl MS
Word, Excel (mpu
HEOOXOAMMOCTH).

5. IlpeacraBuTh (pakToNOrNUECKU
MaTepual 1o UToram MpPakTUKH B
Ka4yecTBE MPUIIOKEHUS K OTUETY

6. [lonroToBUTH U NMPEACTaBUTH HA
3alUTe MPE3EHTALUIO IO
pe3ysbTaTaM MPaKTHKH C
WCIOJb30BAHUEM PEIAKTOPA
Power Point.

7. IlpoiiTH 3aIUTy OTYETA IO
IPaKTHKE.

[1K-3 — 3HaHue OCHOB
pa3paboTKu U BHEIPEHUS
TpeOOBaHUM K JOJDKHOCTSIM,
KpUTEpUEB Moa00pa U
paccTaHOBKH IEpCoHala,
OCHOB Haiima, pa3paboTKu 1
BHEJIPCHUS ITPOrPaMM U
npoueayp noadopa u
oTOoOpa nepcoHania,
BJIaJICHUE METOJIaMU
JIEJIOBOM OLIEHKH IEpCOHAIA
pyu HaliMe U yMEHHE
MPUMEHSTH UX HA TTPAKTHKE

1. Benenuie nHeBHUKA 11O
MIPaKTUKE

2. XapakTepucTuka ¢ 06a3bl
MPAKTUKU

3. ®opMHpOBaHUE OTYETA 10
MIPAKTUKE C MPUIOKEHUEM
(aKTOJIOrMUECKOT0
MaTepuana.

4. IloaroToBka npe3eHTaluu.

5. Texymas arrecranusi.
6. Tunossle 3agaHus I
3alIUThl OTYETA MPAKTUKHU

1. Ocy1ecTBIATh €KEAHEBHYIO
3aIUCh BBIIIOJIHEHHBIX padoT B
JTHEBHUKE T10 [TPAKTUKE B
COOTBETCTBUM C HHIUBUIYaJIbHBIM
3aJlaHueM U KaJIeHJapHO-
TEMaTUYECKUM IIJIAHOM.

2. [lony4nuTh XapaKTEpUCTUKY Ha
o0yyJaroIerocsi OT OpraHu3alu,
Ha 0a3e KOTOpoil MPOXOaAUT
IIPAKTHKA

3. [IpoiiTu TeKyIIyIo aTTeCcTalnio
Y TIOJIyYUTh OTMETKY O HEH OT
PYKOBOJUTENS IPAKTUKHU OT
OpraHu3aium, Ha 6a3ze KOTopoit
MIPOXOJUT MPAKTHKA.

4. IloAroToBUTH U MPEACTABUTH K
3alUTe TEKCT OTYETa IO MPAKTHKE
Y UCIIOJIb30BaTh JUIS €T0
(dhopMupoBaHus peaakTopsl MS
Word, Excel (mpu
HEOOXOUMOCTH).

5. IlpencraButh (hakTOIOrHUECKUN
MaTepua 10 UToram IpaKkTUKH B
KauecTBE MPUIIOKEHUS K OTUETY

6. [lonroToBUTH U NPEACTaBUTH HA
3alUTe MPE3EHTAIUIO 10
pe3yJibTaTaM MPaKTHKH C
HCIIOJIb30BaHNUEM PEIaKTOpa
Power Point.

7. IlpoiiTu 3amuTy oTY€ETa MO
IIPaKTHUKE.

[1K-4 — 3HaHUE OCHOB
COIIMATN3aITNH,
npoopUeHTAIIUH U
npoQeCCuOHATU3AITIT
nepcoHalia, MPUHIIUIIOB
(hOpMHUPOBAHUS CHCTEMBI

1. Benenue nHeBHUKA 110
NPaKTHUKE

2. XapakTepucTuka ¢ 6a3bl
MPAaKTHKH

3. ®opMupoBaHue OTYETA IO
IPAKTHKE C IPHIIOKECHUEM

1. OcyecTBIATh €KEAHEBHYIO
3aIMCh BBITIOJHEHHBIX paboT B
JTHEBHHUKE I10 MTPAKTUKE B
COOTBETCTBUH C MHINBUAYATbHBIM
3aJJaHMEM U KaJleH/IapHO-
TEeMaTHYECKHUM IIAHOM.
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TPYAOBOM aganTaluu
nepcoHana, pa3paboTKu U
BHEJIPEHUS ITPOTrpamMM
TPYAOBOM aganTaluu 1
yMEHHUE IPUMEHSATh UX Ha
MIpaKTUKE

(haKTOJIOTUYECKOTO
MaTepuana.

4. IToaroroBka npe3eHTaluH.

5. Tekymias arrecramusi.
6. Tumnosrle 3amanust 1id
3aIIUTHI OTYETA IPAKTUKU

2. [TonyuuTh XapakTEpPUCTUKY HA
00yyYaroIerocsi OT OpraHu3aluy,
Ha 0a3ze KOTOpOil MPOXOAUT
MIPaKTUKA

3. [IpoiiTu TeKyl1ytO aTTeCTaluo
Y TIOJTyYUTh OTMETKY O HEl OT
PYKOBOJUTENS IPAKTUKU OT
OpraHu3aIym, Ha 0a3e KOTOpOoi
IPOXOIUT MPAKTHUKA.

4. [ToArOTOBUTH U MPEJCTABUTH K
3alUTe TEKCT OTYETa MO MPAKTHKE
Y UCTIOJIb30BATh IS €r0
(dhopmupoBanus penakTopsl MS
Word, Excel (mpu
HEOOXOAMMOCTH).

5. IlpencTaBuTh aKkTOIOrHYECKUI
MaTepual 1o UToraM MpPaKkTUKH B
Ka4eCTBE MPUIOKEHUS K OTUETY

6. IloaroToBUTH U PEACTaBUTH HA
3alUTe MPE3EHTAIUIO 10
pe3yabTaTaM MPaKTHKH C
UCIIOJIb30BaHUEM pEIaKTopa
Power Point.

7. IlpoiiTu 3amuTy oTYETa MO
IPAKTHKE.

[1K-6 — 3HaHue OCHOB
npodecCuoHaIbHOTO
pa3BUTHS ITEpPCOHANIA,
MPOIIECCOB O0YUYEHHS,
YIIPaBJICHUS KAPbEPOU U
CITy)eOHO-
poQeCCHOHATBHBIM
IPO/IBYKEHHEM IIepCOHaa,
OpraHu3anuu paboThl ¢
KaJIpOBBIM PE3€pPBOM, BHJIOB,
dbopM 1 METOA0B 00yUEeHUS
NepcoHana U yMeHHe
MPUMEHSTh UX Ha IPAKTHKE

1. Benenue qHEBHUKA 11O
IIPAKTHKE

2. XapakTepucTuka ¢ 6a3sl
MPAKTUKU

3. ®opMHpOBaHUE OTYETA 1O
IIPAKTUKE C MPUIOKEHUEM
(aKTOJIOrMUECKOT0
MaTepuaia.

4. IloaroToBKa npe3eHTaluu.

5. Tekymas arrecranus.
6. Tunosble 3agaHust U1
3aIUATHI OTYETA IPAKTUKH

1. Ocy1ecTBIATh €KEAHEBHYIO
3aIUCh BBIIIOJHEHHBIX padoT B
JTHEBHUKE IO MTPAKTHKE B
COOTBETCTBUH C NHIUBUIYaIbHBIM
3aJlaHueM U KaJIeHJapHO-
TEMaTUYECKUM IIJIAHOM.

2. [lony4unuTh XapaKTEepUCTHKY Ha
o0yyJaroIerocsi OT OpraHu3alu,
Ha 6a3e KOTOpOi MPOXOAUT
IIPAKTHKA

3. IIpoiiTi TEKyIIyIO aTTEeCTalNI0
Y TIOJIyYUTh OTMETKY O Hell OT
PYKOBOJUTENS IPAKTUKHU OT
OpraHmsaiuu, Ha 6a3e KoTopoit
MIPOXOJUT MPAKTUKA.

4. IToArOTOBUTH U MPEACTABUTH K
3alUTE TEKCT OTYETA 110 IPAKTUKE
Y UCTOJIb30BaTh JJISl €T0
(dbopmupoBaHus peaakTopsl MS
Word, Excel (mpu
HEOOXOUMOCTH).

5. [IpeacraButh (HaKTOIOTHUUECKHUI
MaTepua 1o UToram MpaKkTUKH B
KauecTBe MPUIIOKEHUS K OTUETY

6. [loAroTOBUTH U PEACTaBUTH HA
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3alUTe MPE3EHTAIUIO 0
pe3yabTaTaM IPaKTUKH C
UCIIOJIb30BaHUEM peIaKTopa
Power Point.

7. ITpoiiTH 3amuTy OTYETA 11O
MPAKTHKE.

IIK-7 — 3naHue nenei, 3agau
Y BUJIOB aTTECTAIlUU U
JIPYTUX BUIOB TEKYyIIEH
JIeJIOBOM OLIEHKH IIEpCOHAIA
B COOTBETCTBHUH CO
CTpaTernyeCcKUMHU TJIaHAMU
OpraHu3aly, yMeHHe
pa3pabaTsiBaTh U
MPUMEHSTh TEXHOJIOTHH
TEKYIIEH AEIOBOM OLIEHKU
nepcoHalia u BiaJIeHue
HaBBIKAMH MPOBEICHUS
aTTecTalllu, a TAKXKe JPYrux
BHUJIOB TEKYLIEH JI€TOBOM
OILICHKH Pa3IIUYHbIX
KaTeropuii rnepcoHana

1. Benenue nHesHuKa 1o
MpaKTUKE

2. XapakTepucTuka ¢ 6a3sl
MPaKTUKHU

3. dopMupoBaHue OTYETA 11O
MIPaKTUKE C MPUITIOKEHUEM
(baKTOIOrMuecKoro
Marepuana.

4. ITonroroBKa mpe3eHTaIUH.

5. Texymias arrecramusi.
6. TunoBble 3aHaHust IS
3aIUTHI OTYETA IPAKTUKU

1. OcyliecTBIsATh €KETHEBHYIO
3aIMCh BBIIIOJIHEHHBIX paboT B
JTHEBHHUKE I10 IIPAKTUKE B
COOTBETCTBUM C UHIUBUIYaIbHBIM
3aJJaHMEM U KaJleH/apHO-
TEMaTUYECKHUM I1JIAHOM.

2. [TonyuuTh XapakTEpUCTUKY HA
oOyuarolerocsi OT OpraHu3aluu,
Ha 6a3e KOTOpOi IPOXOAUT
IPaKTHKA

3. I[IpoiiTu TeKyILyIO aTTeCTalUI0
Y TIOJIyYUTh OTMETKY O HEH OT
PYKOBOJIUTENS IPAKTUKU OT
OpraHu3aIym, Ha 0a3e KOTOPOi
IPOXOJIUT MPaKTHKA.

4. [loAroToBUTH U MPEACTABUTH K
3alUTe TEKCT OTYETa IO NPAKTUKE
Y UCIOJIb30BaTh JJIs €70
(dbopmupoBaHus peaakTopsl MS
Word, Excel (mpu
HEOOXOMMOCTH).

5. IlpenctaBuTh PakTOIOTHUECKHUIT
MaTepHa 1o UTOraM MPaKTUKU B
KauecTBE MPUIIOKEHUS K OTUETY

6. [loAroToBUTH U NPEACTABUTH HA
3alUTe MPE3EHTAIUIO 0
pe3yibTaTam MpPakTHKH ¢
WCIIOJIb30BAHUEM PEJIaKTOpa
Power Point.

7. IIpoiiTu 3aIUTy OTYETA 110
MIPaKTHUKE.

[TK-8 — 3HaHue MPUHITUTIOB
¥ OCHOB ()OPMHUPOBAHHUS
CHCTEMbI MOTHBAIINHU U
CTUMYJIMPOBAHUS MepCcoHaNa
(B TOM 4HCII€ OIIAThI
TpyZaa), HopsiaKa
MIPUMEHEHUS
JUCUUTITMHAPHBIX
B3BICKAHM, BIAJICHA
HaBbIKaMU O0(opMIIEHUS
PE3yIBTATOB KOHTPOJIS 32
TPYOBOH U
VCTIOJTHUTEIIbCKON

1. Benenue nHeBHuKa 10
IIPAKTHKE

2. XapakTepucTuka ¢ 6a3bl
MPaKTUKU

3. ®opMupoBaHUE OTYETA 11O
IIPAKTUKE C MPUIOKEHUEM
(baKkTOIOrMuecKoro
MaTepuaia.

4. IToaroroBka npe3eHTaluH.

5. Texymas arrecramusi.
6. TunoBwIe 3agaHUs IS
3allIUTHI OTYETA TIPAKTUKU

1. OcymecTBAsATh €XEAHEBHYIO
3aIUCh BBIIIOJIHEHHBIX paboT B
JTHEBHUKE IO MPAKTHKE B
COOTBETCTBUM C NHIUBUIYaIbHBIM
3a/IaHMEM M KaJIeH/IapHO-
TEMaTUYECKUM IIJIAHOM.

2. [TomydnTh XapakTEpUCTUKY Ha
o0yyJaroIerocsi OT OpraHu3alu,
Ha 6a3e KOTOpOi MPOXOAUT
MIpaKTUKa

3. [IpoiiTu TEKyIIyIO aTTeCTAlUIO
U TIOJIyYUTh OTMETKY O HEH OT
PYKOBOJUTEIS NPAKTUKHU OT
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JUCIUIUINHON (JOKyMEHTOB
0 MOOUIPEHUSIX U
B3BICKAHUSX) U YMECHHE
MPUMEHSTh UX Ha MPAKTHKE

OopraHusaiuu, Ha 6a3e KoTopoit
MPOXOIUT MPAKTUKA.

4. IToAroTOBUTH U MPEACTABUTH K
3allUTe TEKCT OTYETA O MPAKTUKE
U UCIOJIb30BaTh IS €T0
(dopmupoBaHus peaakTopsl MS
Word, Excel (mpu
HEOOXOUMOCTH).

5. IIpeacraBuTh (HaKTOIOTHUCSCKUI
Martepua Mo UTOraM MPaKTUKU B
KayeCcTBE MPUIOKEHUS K OTUETY

6. [ToaroToBUTH U MPEACTABUTH HA
3alUTe MPE3CHTAIUIO 0
pe3ysbTaTaM IPaKTUKH C
UCIIOJIb30BaHUEM pEIaKTopa
Power Point.

7. IlpoiiTu 3amUTy OTYETa MO
MIPaKTHUKE.

[1K-10 — 3nanue TpynoBoro
kojaekca Poccuiickoit
denepanvivi 1 HHBIX
HOPMAaTUBHBIX TTPABOBBIX
aKTOB, COJICPIKAITUX HOPMBI
TPYJOBOTO TIPaBa,
MpOLEeAYpHl IpUeMa,
YBOJILHEHUSI, TIEPEBOJIA Ha
Jpyryio paboTy u
nepeMeINIeHus IepcoHasa B
COOTBETCTBUU C TpyIOBBIM
koaekcoM Poccuiickoit
®denepalvivl U BIaICHNUE
HaBbIKaMU 0(opMIIeHUS
COIIPOBOXKIAIOLIEH
JIOKYMEHTAITU!

1. Benenuie nHeBHUKA 11O
MIpaKTUKE

2. XapakTepucTuka ¢ 6a3bl
MIPAKTUKHU

3. ®opMHpOBAaHUE OTYETA 10
IIPAKTUKE C MPUIOKEHUEM
(baKTOIOrMueCcKOro
MaTepuaia.

4, IToaroroBka MpEe3CHTAINU.

5. Texymias aTrecTamusi.
6. Tumnoskle 3a7aHus It
3aIUTHI OTYETA IPAKTUKH

1. OcymiecTBIATh €XKEIHEBHYIO
3aMMch BHIIOJHEHHBIX paboT B
JHEBHUKE I10 ITPAKTUKE B
COOTBETCTBUM C UHIUBUIYaIbHBIM
3a/laHueM U KaJIeHJapHO-
TEMaTHYECKUM I1JITAHOM.

2. Ilony4nTh XapaKTEpUCTUKY Ha
oOydJaromierocs OT OpraHu3aIuH,
Ha 6a3e KOTOpOi MPOXOaAUT
MpaKTUKa

3. IIpoiiTi TEKyIIyIO0 aTTECTALNIO
1 TIOJyYUTh OTMETKY O HEll OT
PYKOBOAMTENS IPAKTUKHU OT
OpraHusaluu, Ha 6a3e KoTopoi
IIPOXOJUT MPaKTUKA.

4. IloAroTOBUTH U MPEACTABUTH K
3alUTE TEKCT OTYETA IO IPAKTUKE
Y UCIIOJIb30BaTh JUIS €T0
dhopmupoBanus penakTopsl MS
Word, Excel (mpu
HEOOXOUMOCTH).

5. IlpencraButh (hakTOIOTHUECKUN
MaTepua o UToram MpakTUKH B
KaueCTBE MPUJIOKEHUS K OTUETY

6. [ToaroToBUTH M MPEACTABUTH HA
3alUTE MPE3EHTALUIO 10
pe3ysbTaTaM MpPaKTHKH C
HCII0JIb30BAHUEM PEAKTOPa
Power Point.

7. IIpoiiTu 3aIUTy OTYETA 110
MIpaKTHUKE.
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[1K-12 — 3HaHME OCHOB
pa3paboTKu U BHEIPECHHUS
KaJpoBOU 1
YIIPaBJICHUYECKON
JIOKYMEHTAINH,
ONTUMU3AIHH
JIOKYMEHTOO0OPOTa U CXEM
(G YHKIIMOHATBHBIX
B3aUMOCBSI3EH MEXKTY
Mo/ipa3ieNICHUs MU, OCHOB
pa3pabOTKH U BHEIPCHUS
MpoLeyp PEryaIupoBaHus
TPYIOBBIX OTHOIICHHUH H
COIPOBOXKAAIOIIEH
JIOKYMEHTaIuU

1. Benenue nHeBHUKa I10
MpaKTUKE

2. XapakTepucTuka ¢ 6a3sl
MPaKTUKHU

3. ®opMupoBaHue OTYETA 11O
MIPaKTUKE C MPUITIOKEHUEM
(baKTOIOrMuecKoro
Marepuana.

4. IToaroroBka npe3eHTaluH.

5. Tekymias arrecramusi.
6. Tumnosrle 3amanust 1id
3aIIUTHI OTYETA IPAKTUKU

1. OcymecTBIATh €KETHEBHYIO
3aIUCh BBIIIOJHEHHBIX paboT B
JTHEBHUKE IO MPAKTHKE B
COOTBETCTBUM C UHIUBUIYaIbHBIM
3a/laHueM U KaJIeHJapHO-
TEMaTUYECKUM I1JIAHOM.

2. [TonyuuTh XapakTEpPUCTUKY HA
00y4aromerocsi OT OpraHu3aluy,
Ha 0a3ze KOTOpOil MPOXOAUT
IIpaKTUKa

3. IIpoiiTu TeKyu1yto aTTecTaluuo
U TIOJIyYUTh OTMETKY O HEHl OT
PYKOBOJUTENS MPAKTUKHU OT
OpraHu3aIyy, Ha 0a3e KOTOPOi
IPOXOUT MPAKTUKA.

4. [loAroToBUTH U MPEACTABUTH K
3alUTE TEKCT OTYETa MO MPAKTHKE
Y UCIOJIb30BaTh JUIs €T0
(dbopmMupoBaHus penaKTopsl MS
Word, Excel (mpu
HEOOXOAUMOCTH).

5. IIpeacraBuTh (HaKTOIOTHUCCKUI
MaTepuali 1o UToram MpakTUKH B
Ka4yeCcTBE MPUIOKECHHS K OTUETY

6. [lonroToBUTH U NpPEACTaBUThH HA
3alUTE MPE3EHTALUIO 10
pe3ysibTaTaM MpPaKTHKH C
UCIIOJIb30BaHUEM pEIAKTOpa
Power Point.

7. IIpoiiTu 3aIUTy OTYETA 110
MIPaKTHUKE.

[1K-11 — Bnagenue
HaBbIKaMU pa3padOTKH
OPraHU3aALMOHHON 1

G yHKIIMOHATBHO-IITATHOM
CTPYKTYpBI, pa3paboTKu
JIOKAJIBHBIX HOPMATHBHBIX
aKTOB, KaCarOLINXCs
Opra"usalnuy Tpyaa
(mpaBuWiIa BHYTPEHHETO
TPYAOBOTO pacropsiaka,
MOJIO’KEHUE 00 OTITyCKaX,
MOJIOKEHUE O
KOMaHJAMPOBKAX U TIp.)

1. Benenue qHEBHUKA 11O
IPaKTUKE

2. XapakTepucTuka ¢ 6a3sl
MPAaKTUKH

3. @opMHUpOBAaHUE OTYETA I1O
MPAKTHKE C MPUITIOKEHUEM
(aKTOIOrHUECKOTO
MaTepuaia.

4, IToaroroBka Mpe3CHTANU.

5. Texymias arrecTamusi.
6. TumnoBble 3a7aHus U1t
3aIIUATHI OTYETA TIPAKTUKH

1. Ocy1ecTBIATh €KEAHEBHYIO
3aIUCh BBIIIOJHEHHBIX padoT B
JTHEBHUKE IO MTPAKTHKE B
COOTBETCTBUH C NHIUBUIYaIbHBIM
3a/laHuEeM U KaJICHJapHO-
TEMaTHYECKUM IJIAHOM.

2. I[lony4nTh XapaKTEpUCTHKY Ha
o0ydJaromierocst OT OpraHu3aIvH,
Ha 0a3e KOTOpOoil MPOXOAUT
MpaKTUKa

3. IIpoiiTu TEKYIIyI0 aTTECTALNIO
Y TIOJTyYUTh OTMETKY O Hell OT
PYKOBOJUTENS IPAKTUKHU OT
OpraHmsaiuu, Ha 6a3e KoTopoit
MIPOXOJUT MPAKTUKA.

4. IToArOTOBUTH U MPEACTABUTH K
3alUTE TEKCT OTYETA 110 IPAKTUKE
Y UCTOJIb30BaTh JJISl €T0
(dhopmupoBaHus penakTopsl MS
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Word, Excel (mpu
HEOOXOUMOCTH).

5. IIpeacraButh (HaKTOJIOTHUSCKHI
Martepua Mo UTOraM MPaKTUKU B
Ka4yeCcTBE MPUIOKEHUS K OTUETY

6. [ToaroToBUTH U MPEACTABUTH HA
3alUTe MPE3EHTAIUIO 0
pe3yJbTaTaM IPaKTUKH C
UCIIOJIb30BaHUEM peIaKTopa
Power Point.

7. ITpoiiTu 3amuTy OTYETA 11O
MPaKTHKE.

[1K-13 — ymenue Bectu
KaJpoBO€
JEJIONPOU3BOJCTBO U
OpraHU30BBIBATH APXHUBHOE
XPaHEHUE KaJpOBbIX
JIOKYMEHTOB B COOTBETCTBHHU
C ACUCTBYIOIIMMU
HOPMaTUBHO-TIPaBOBBIMU
aKTaMU, 3HaHUE OCHOB
KaJpOBOM CTaTUCTHUKHU,
BJIaJICHNE HaBbIKaMU
COCTaBJICHUS KaJIPOBOU
OTUETHOCTH, a TAKIKE
HaBbIKaMHU O3HAKOMJICHUS
COTPYJIHUKOB OpraHU3alNH
C KaJIpOBOU TOKyMEHTaILUEN
U JCUCTBYIOLIUMU
JIOKaJIbHBIMHU
HOPMAaTUBHBIMH aKTaMH,
yMEHHE 00€CTIeUUTh 3aIIUTY
NEPCOHAIBHBIX JaHHBIX
COTPYJIHUKOB

1. Benenue nHeBHuUKa 10
MIpaKTUKE

2. XapakTepucTuka ¢ 6a3sl
MIPaKTUKHU

3. ®opMHpOBaHUE OTYETA 1O
MIPaKTUKE C MPUITIOKEHUEM
(haKTOJIOTHYECKOTO
Marepuana.

4. ITonroroBKa mpe3eHTaIUH.

5. Tekymias arrecramusi.
6. TunoBble 3aHaHust IS
3aIIUTHI OTYETA IPAKTUKU

1. OcyliecTBIsATh €KETHEBHYIO
3aMMch BHIIOJHEHHBIX paboT B
JTHEBHUKE I10 IIPAKTUKE B
COOTBETCTBUU C UHIUBUIYaIbHBIM
3aJJaHMEM U KaJleH/apHO-
TEMaTUYECKUM I1JIAHOM.

2. [Tomy4yuTh XapakTEepUCTHKY Ha
oOyuarolerocsi OT OpraHu3alu,
Ha 6a3e KOTOpOH MPOXOAUT
IPaKTHKA

3. I[IpoiiTu TeKyIyIO aTTeCTaluio
Y TIOJIyYUTh OTMETKY O HEH OT
PYKOBOJIUTENS IPAKTUKU OT
OpraHusaluu, Ha 6a3e KoTopoit
HPOXOJIUT MPaKTHKA.

4. IloAroTOBUTH U MPEACTABUTH K
3alUTE TEKCT OTYETA IO IPAKTUKE
1 UCHOJIb30BaTh JJISl €T0
(dopmupoBaHus peaakTopsl MS
Word, Excel (nmpu
HEOOXOMMOCTH).

5. IlpenctaBuTh PakTOIOTHUECKHUI
MaTepHa 1o UTOraM MPaKTUKU B
KauyeCTBE NPUIIOKEHUS K OTUETY

6. [1oAroToBUTH U MpPEACTaBUTH HA
3alUTE MPE3EHTALUIO 10
pe3ysbTaTaM MpPaKTHKH C
HCII0JIb30BAHUEM PEAKTOPa
Power Point.

7. IIpoiiTu 3aIUTy OTYETA 110
MIPaKTHKE.

[1K-14 — Bnagenue
HaBbIKaMH aHAJIN3a
SKOHOMUHYECKUX
NOKa3aTesnen JesTeIbHOCTH
OpraHu3alyy 1 noka3areiaei
1o TpyAay (B TOM 4ucie
IPOU3BOIUTENILHOCTH

1. Benenue nHeBHUKa 10
MpaKkTUKeE

2. XapakTepucTuka ¢ 6a3bl
MPaKTUKU

3. ®opMupoBaHUE OTYETA 11O
MPaKTUKE C MPUIIOKEHUEM
(haKTOJIOTUYECKOTO

1. OcymecTBAsATh €XEAHEBHYIO
3aIUCh BBIIIOJHEHHBIX paboT B
JTHEBHUKE IO MPAKTHKE B
COOTBETCTBUM C NHIUBUIYaIbHBIM
3a/laHueM U KaJIeHJapHO-
TEMaTUYECKUM IIJIAHOM.

2. [TonyunTh XapakTEepUCTUKY HA
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TpyZia), a TAK)KE HaBBIKAMHU
pa3paboTKu 1
SKOHOMUYECKOTO
000CHOBaHHUS MEPOIIPUATHI
0 UX YIy4YIICHHUIO U
YMCHUC ITPUMCHATDH UX Ha
HpaKTHKE

Marepuaa.

4. IloaroToBka npe3eHTaluy.

5. Texymias aTrecTausi.
6. Tunossle 3agaHus I
3aIUTHI OTYETA IPAKTUKH

0o0ydJaromierocst OT OpraHu3aIvH,
Ha 0a3e KOTOpOoil MPOXOAUT
IpaKTHKa

3. [IpoiiTu TeKylyIo aTTecTaluio
U TIOJIyYUTh OTMETKY O HEeH OT
PYKOBOAMTEIS MPAKTUKHU OT
opranusaluu, Ha 6a3e KoTopoit
MPOXOAUT MPAKTHUKA.

4. IToAroTOBUTH U MPEACTABUTH K
3allUTe TEKCT OTYETA O MPAKTUKE
U UCTOJIb30BaTh ISl €T0
(dbopmMupoBaHus peaakTopsl MS
Word, Excel (mpu
HEOOXOAMMOCTH).

5. IIpeacraButh (HhaKTOIOTHUECKHI
MaTepHaJl 1o UTOraM MPaKTUKHU B
Ka4yeCTBE MPUIOKECHHS K OTUETY
6. [ToaroToBUTH M MIPEACTABUTH HA
3alUTe MPE3EHTALHUIO 10
pe3yabTaTaM MPaKTUKH C
UCIIOJIb30BaHUEM peIaKTopa
Power Point.

7. IlpoiiTu 3amuTy OTYETA IO
PaKTHKE.

[1K-15 — Biagenue
HaBBIKaMH cOopa
uH(pOpMaIK AJIs aHAIIKM3a
BHYTPEHHUX W BHEITHUX
(bakToOpoB, BIUSIONINX HA
3¢ (PEeKTUBHOCTH
NEeSITENIbHOCTH TepCcoHaa
OpTaHHU3aIH, YMCHHE
paccUUTHIBATh YUCIEHHOCTD
1 TpoeCCHOHANIbHBIN
COCTaB MepcoHaIa B
COOTBETCTBHUH CO
CTpaTEeruueCKUMH TUTAHAMHA
OpTraHu3aIuu

1. Benenue nHeBHUKA 110
[IPaKTUKE

2. XapakTepucTuka ¢ 6a3bl
MIPAaKTUKHU

3. ®opMupoBaHue OTYETA IO
MPAKTUKE C IIPUIIOKEHUEM
(aKTOIOrHUECKOTO
Mmarepuana.

4, IToaroroBka Mpe3CHTAINU.

5. Texymias aTrecTamusi.
6. TumnoBkle 3a7aHus U1t
3aIUTHI OTYETA IPAKTUKH

1. OcymiecTBIATh €XKEIHEBHYIO
3aMnMch BHIIOJHEHHBIX paboT B
JTHEBHHKE 10 MPAKTHUKE B
COOTBETCTBUU C MHANBUIYaTbHBIM
3a/IaHMEM M KaJeH/IapHO-
TEMaTHYECKUM IJITAHOM.

2. IlonyunTh XapakTEpUCTUKY Ha
o0ydJaromierocs OT OpraHu3aIyH,
Ha 6a3e KOTOpOi MPOXOIUT
MpaKTHKa

3. IIpoiiTi TEKyIIyIO0 aTTECTALNI0
Y TIOJIyYUTh OTMETKY O HEH OT
PYKOBOJUTENS IPAKTUKHU OT
opraHu3aiym, Ha 0a3ze KOTopoit
MPOXOAUT MPAKTHKA.

4. IloaroToBUTH U MPEACTABUTh K
3alUTe TEKCT OTYETa MO MPaKTHKE
Y UCIIOJIb30BaTh ISl €70
(dhopmupoBanus penakTopsl MS
Word, Excel (mpu
HEOOXOUMOCTH).

5. IlpencraButh (hpakToNIOrHUECKUN
MaTepua Mo UTOraM MPaKTHKU B
KauecTBE MPUJIOKEHUS K OTUETY

6. [ToaroToBUTH M MPEACTABUTH HA
3alUTE NPE3EHTAIUIO 110
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pe3yabTaTaM MPaKTHKH C
HCIIOJIb30BAHUEM PEAKTOPa
Power Point.

7. IlpoiiTH 3aUTy OTYETA IO
IPaKTUKE.

[1K-16 — Biianenue
HaBBIKAMU aHAJIN3a U
MOHHUTOPHUHTA
KOHKYPEHTOCIIOCOOHOCTH
CTpaTeruu OpraHu3alyy B
oOactu moxbopa u
HPUBJICYEHUS [IEPCOHANIA U
yYMEHHE TIPUMECHSTh UX HA
IpaKTHKE

1. Benenue nHesHuKa 1o
MpaKTUKE

2. XapakTepucTuka ¢ 6a3sl
MPaKTUKHU

3. dopMupoBaHue OTYETA 11O
MPaKTUKE C MPUITOKEHUEM
(baKTOIOrMuecKoro
Marepuana.

4. ITonroroBKa mpe3eHTaIUH.

5. Texymas aTrrecramusi.
6. TunoBble 3aHaHust IS
3aIUTHI OTYETA IPAKTUKU

1. OcyliecTBIsATh €KETHEBHYIO
3aIMCh BBIIIOJIHEHHBIX paboT B
JTHEBHHUKE I10 IIPAKTUKE B
COOTBETCTBUM C UHIUBUIYaIbHBIM
3aJJaHMEM U KaJIeHJapHO-
TEMaTUYECKHUM I1JIAHOM.

2. [TonyuuTh XapakTEpUCTUKY HA
oOyuarolerocsi OT OpraHu3anu,
Ha 6a3e KOTOpOi IPOXOAUT
IPaKTHKA

3. I[IpoiiTu TeKyILyIO aTTeCTalUI0
Y TIOJIyYUTh OTMETKY O HEH OT
PYKOBOJIUTENS IPAKTUKU OT
OpraHu3aIym, Ha 0a3e KOTOPOi
IPOXOJIUT MPaKTHKA.

4. [loAroToBUTH U MPEACTABUTH K
3alUTe TEKCT OTYETa IO NPAKTUKE
Y UCIOJIb30BaTh JUIsl €T0
(dbopmupoBaHus peaakTopsl MS
Word, Excel (mpu
HEOOXOMMOCTH).

5. IlpenctaBuTh PakTOIOTHUECKHUIT
MaTepHa 1o UTOraM MPaKTUKU B
KauecTBE MPUIIOKEHUS K OTUETY

6. [IoAroToBUTH U NPEACTABUTH HA
3alUTe MPE3EHTAIUIO 0
pe3yibTaTam MpPakTHKH ¢
HCIIOJIb30BAHUEM PEAKTOpa
Power Point.

7. IIpoiiTu 3aIUTy OTYETA 110
MIPaKTHUKE.

[1K-17 — 3HaHMEe OCHOB
pa3paboOTKu U BHEIPESHHUS
poQeCCHOHATIBHBIX, B TOM
YrCIie KOPIIOPATUBHBIX,
CTaHJapTOB B 00JIaCTH
yIpaBIeHUS TIEPCOHATIOM,
YMEHHUE COCTABIISATh
OTHMCAHUS U pacIpenesaTh
GyHKINH |

(G yHKIIMOHATHHBIE
00513aHHOCTH COTPYAHHKOB,
a Takke PyHKLIUU
MOJpa3/IeICHUI pa3HOTo

1. Benenue nHeBHuKa 10
MpaKkTUKeE

2. XapakTepucTrka ¢ 6a3bl
MPaKTUKU

3. ®opMupoBaHUE OTYETA 11O
IIPAKTUKE C MPUIOKEHUEM
(baKkTOIOrMuecKoro
MaTepuaia.

4. IToaroroBka npe3eHTaluH.

5. Texymas arrecramusi.
6. TunoBwIe 3agaHUs IS
3allIUTHI OTYETA TIPAKTUKU

1. OcymecTBAsATh €XEAHEBHYIO
3aIUCh BBIIOJHEHHBIX paboT B
JTHEBHUKE IO MPAKTHKE B
COOTBETCTBUM C NHIUBUIYaIbHBIM
3a/IaHMEM M KaJIeH/IapHO-
TEMaTUYECKUM IIJIAHOM.

2. [TomydnTh XapakTEpUCTUKY Ha
o0yyJaroIerocsi OT OpraHu3alu,
Ha 6a3e KOTOpOi MPOXOAUT
MIpaKTUKa

3. [IpoiiTu TEKyIIyIO aTTeCTAlUIO
U TIOJIyYUTh OTMETKY O HEH OT
PYKOBOJUTEIS NPAKTUKHU OT
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YpOBHS (KapThl
KOMIICTCHIINM,
JIOJDKHOCTHBIE HHCTPYKIIUH,
MTOJIOKEHHS O
MoApa3IeICHUSIX )

OopraHusaiuu, Ha 6a3e KoTopoit
MPOXOJIUT MPAKTHKA.

4. IToAroTOBUTH U MPEACTABUTH K
3allUTe TEKCT OTYETA O MPAKTUKE
U UCIOJIb30BaTh IS €T0
(dopmupoBaHus peaakTopsl MS
Word, Excel (mpu
HEOOXOUMOCTH).

5. IIpeacraBuTh (HaKTOIOTHUCSCKUI
Martepua Mo UTOraM MPaKTUKU B
KayeCcTBE MPUIOKEHUS K OTUETY

6. [ToaroToBUTH U MPEACTABUTH HA
3alUTe MPE3CHTAIUIO 0
pe3ysbTaTaM IPaKTUKH C
UCIIOJIb30BaHUEM pEIaKTopa
Power Point.

7. IlpoiiTu 3amUTy OTYETa MO
MIPaKTHUKE.

[1K-19 — Biagenune
HABBIKAMU ¥ METOIaMHU
cbopa unpopmanuu i
BBISIBIICHHSI TIOTPEOHOCTH U
dbopMupoBaHus 3aKa3a
OpraHu3aly B 00y4eHUH U
pa3BUTUU TIEPCOHATIA,
HaBBIKaMH cOopa
uH(pOpMaIK AJIs aHAIIKM3a
pBIHKa 00pa30BaTEIbHbIX,
KOHCAJITUHTOBBIX U UHBIX
BHJIOB YCIIYT B 001aCTH
yIpaBlIeHUs ePCOHATIOM, a
TaK)Ke HaBBIKAMH
NOJy4YeHUs1 OOpaTHOM CBSI3U
1 00pabOTKH pe3yabTaTOB
o0Oy4deHus U UHBIX PopM
npogeccuoHaIbHOro
pa3BUTHS TIEpPCOHATIA

1. Benenuie nHeBHUKA 11O
MIpaKTUKE

2. XapakTepucTuka ¢ 6a3bl
MIPAKTUKHU

3. ®opMHpOBAaHUE OTYETA 10
IIPAKTUKE C MPUIOKEHUEM
(baKTOIOrMueCcKOro
MaTepuaia.

4, IToaroroBka MpEe3CHTAINU.

5. Texymias aTrecTamusi.
6. TumnoBble 3a7aHus U1t
3aIUTHI OTYETA IPAKTUKH

1. OcymiecTBIATh €XKEIHEBHYIO
3aMMch BHIIOJHEHHBIX paboT B
JHEBHUKE I10 ITPAKTUKE B
COOTBETCTBUM C UHIUBUIYaIbHBIM
3a/laHueM U KaJIeHJapHO-
TEMaTHYECKUM I1JITAHOM.

2. Ilony4nTh XapaKTEpUCTUKY Ha
oOydJaromierocs OT OpraHu3aIuH,
Ha 6a3e KOTOpOi MPOXOIUT
MpaKTUKa

3. IIpoiiTi TEKyIIyIO0 aTTECTALNIO
1 TIOJyYUTh OTMETKY O HEll OT
PYKOBOAMTENS IPAKTUKHU OT
OpraHusaluu, Ha 6a3e KoTopoi
IIPOXOJUT MPaKTUKA.

4. IloAroToBUTH U MPEACTABUTH K
3alUTE TEKCT OTYETA IO IPAKTUKE
Y UCIIOJIb30BaTh JUIS €T0
dhopmupoBanus penakTopsl MS
Word, Excel (mpu
HEOOXOUMOCTH).

5. IlpencraButh (hakTOIOTHUECKUN
MaTepua o UToram MpakTUKH B
KaueCTBE MPUJIOKEHUS K OTUETY

6. [ToAroToBUTH M IPEACTABUTH HA
3alUTE MPE3EHTALUIO 10
pe3ysbTaTaM MpPaKTHKH C
HCII0JIb30BAHUEM PEAKTOPa
Power Point.

7. IIpoiiTu 3aIUTy OTYETA 110
MIpaKTHUKE.
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[1K-21 — 3HaHME OCHOB
OLIEHKU Ka4yecTBa 00y4eHus,
yIIpaBJICHUS KapbepOH,
CITy)keOHO-
npodeccHoHaTbHBIM
IPOJIBIKEHHEM U paboThI ¢
KaJIpOBBIM PE3€PBOM U
yYMEHHUE MPUMEHATh UX Ha
HpaKTHKE

1. Benenue nHeBHUKa I10
MpaKTUKE

2. XapakTepucTuka ¢ 6a3sl
MPaKTUKHU

3. ®opMupoBaHue OTYETA 11O
MPaKTUKE C MPUIIOKEHHEM
(baKTOIOrMuecKoro
Marepuana.

4. IToaroroBka npe3eHTaluH.

5. Tekymias arrecramusi.
6. Tumnosrle 3amanust 1id
3aIIUTHI OTYETA IPAKTUKU

1. OcyiecTBIsATh €KETHEBHYIO
3aIKch BHITIOJHEHHBIX paboT B
JHEBHHKE 110 NPAKTHUKE B
COOTBETCTBUM C UHIUBUIYaIbHBIM
3a/IaHMEM U KaJeHJIapHO-
TEMaTUYECKUM I1JIAHOM.

2. [TonyuuTh XapakTEpPUCTUKY HA
00y4aromerocsi OT OpraHu3aluy,
Ha 0a3ze KOTOpOil MPOXOAUT
IIpaKTUKa

3. IIpoiiTu TeKyl1yIO aTTeCTaluo
U TIOJIyYUTh OTMETKY O HEHl OT
PYKOBOAMTENSA IPAKTUKHU OT
OpraHu3aIyy, Ha 0a3e KOTOPOi
MPOXOJUT MPAKTHKA.

4. [loAroToBUTH U MPEACTABUTH K
3alllUTe TEKCT OTYETA IO MPAKTUKE
Y UCIOJIb30BaTh JUIs €T0
(dbopmMupoBaHus penaKTopsl MS
Word, Excel (mpu
HEOOXOAMMOCTH).

5. IIpeacraBuTh (HaKTOIOTHUCCKUI
MaTepuali 1o UToram MpakTUKH B
KAueCTBE MPUJIOKEHHUS K OTUETY

6. [lonroToBUTH U NPEACTaBUTH HA
3alUTE MPE3EHTALUIO 10
pe3ysibTaTaM MpPaKTHKH C
UCIIOJIb30BaHUEM pEIAKTOpa
Power Point.

7. IIpoiiTu 3aIUTy OTYETA 110
MIPaKTHUKE.

I1K-26 — 3HaHue OCHOB
MIPOBEACHUS ay/InTa U
KOHTPOJUIMHTA NIEpcoHana u
YMEHUEM MTPUMEHATH UX Ha
MpaKTUKE, BIAJICHUE
BaXXHEUIIIMMH METOJIaMU
9KOHOMUYECKOTO U
CTAaTHCTHYECKOTr0 aHajn3a
TPYJIOBBIX MOKa3aTeseH,
METOJaMH
OIOKeTUPOBAHUSA 3aTpaT Ha
nepcoHan

1. Benenue qHEBHUKA 11O
IPaKTUKE

2. XapakTepucTuka ¢ 6a3sl
MPAaKTUKH

3. @opMHUpOBAaHUE OTYETA I1O
MPAKTHKE C MPUITIOKEHUEM
(aKTOIOrHUECKOTr0
MaTepuaia.

4, IToaroroBka Mpe3CHTANU.

5. Texymias arrecTamusi.
6. TumnoBble 3a7aHus U1t
3aIIUATHI OTYETA TIPAKTUKH

1. Ocy1ecTBIATh €KEAHEBHYIO
3aIUCh BBIIIOJHEHHBIX padoT B
JTHEBHUKE IO MTPAKTHKE B
COOTBETCTBUH C NHIUBUIYaIbHBIM
3a/laHuEeM U KaJICHJapHO-
TEMaTHUYECKUM IJIAaHOM.

2. I[lony4nTh XapaKTEpUCTHKY Ha
o0ydJaromierocst OT OpraHu3aIvH,
Ha 0a3e KOTOpOoil MPOXOAUT
MpaKTUKa

3. IIpoiiTu TEKYIIyI0 aTTECTALNIO
Y TIOJTyYUTh OTMETKY O Hell OT
PYKOBOJUTENS IPAKTUKHU OT
OpraHmsaiuu, Ha 6a3e KoTopoit
MIPOXOJUT MPAKTUKA.

4. IToArOoTOBUTH U MPEACTABUTH K
3alUTE TEKCT OTYETA 110 IPAKTUKE
Y UCTOJIb30BaTh JJISl €T0
(dhopmupoBaHus penakTopsl MS
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Word, Excel (mpu
HEOOXOUMOCTH).

5. IIpeacraBuTh (HaKTOIOTHUCCKUI
Martepua Mo UTOraM MPaKTUKU B
Ka4yeCcTBE MPUIOKEHUS K OTUETY

6. [ToaroToBUTH U MPEACTABUTH HA
3alUTe MPE3EHTALHUIO 10
pe3yJbTaTaM IPaKTUKH C
UCIIOJIb30BaHUEM peIaKTopa
Power Point.

7. ITpoiiTu 3amuTy OTYETA 11O
MPaKTHKE.

[1K-27 — Bnagenue
METOaMH H
MPOrPaMMHBIMH CPEICTBAMU
00paboTKH JEeIOBOM
uH(pOpMaliy, HAaBbIKAMH
paboThl co
CHeIUalIN3UPOBAaHHBIMU
KaJpOBBIMHU
KOMITBIOTEPHBIMU
porpaMMamH,
CIOCOOEHOCTh
B3aUMOJIEVCTBOBATH CO
ciyx0amu
MH(OPMaLMOHHBIX
TEXHOJIOTUH U 3PPEKTUBHO
UCTIOJIb30BaTh
KOpPITOpaTHBHbIE
WH(POPMAIOHHBIE CUCTEMBI
IpU PELIeHNH 33134
yIIpaBJICHUS TIEPCOHAIOM

1. Benenue nHeBHuUKa 10
MIpaKTUKE

2. XapakTepucTuka ¢ 6a3sl
MIPaKTUKHU

3. ®opMHpOBaHUE OTYETA 1O
MIPaKTUKE C MPUITIOKEHUEM
(haKTOJIOTHYECKOTO
Marepuana.

4. ITonroroBKa mpe3eHTaIUH.

5. Tekymias arrecramusi.
6. TunoBble 3agaHust s
3aIIUTHI OTYETA IPAKTUKU

1. OcyliecTBIsATh €KETHEBHYIO
3aMMch BHIIOJHEHHBIX paboT B
JTHEBHUKE I10 IIPAKTUKE B
COOTBETCTBUU C UHIUBUIYaIbHBIM
3aJJaHMEM U KaJleH/apHO-
TEMaTUYECKUM I1JIAHOM.

2. [Tomy4yuTh XapakTEepUCTHKY Ha
oOyuarolerocsi OT OpraHu3alu,
Ha 6a3e KOTOpOi MPOXOAUT
IPaKTHKA

3. I[IpoiiTu TeKyIyIO aTTeCTaluio
Y TIOJIyYUTh OTMETKY O HEH OT
PYKOBOJIUTENS IPAKTUKU OT
OpraHusaluu, Ha 6a3e KoTopoit
HPOXOJUT MPaKTHKA.

4. IloAroTOBUTH U MPEACTABUTH K
3alUTE TEKCT OTYETA IO IPAKTUKE
1 UCHOJIb30BaTh JJISl €T0
(dbopmupoBaHus pefakTopsl MS
Word, Excel (nmpu
HEOOXOMMOCTH).

5. IlpenctaBuTh PakTOIOTHUECKHUI
MaTepHa 1o UTOraM MPaKTUKU B
KauyeCTBE NPUIIOKEHUS K OTUETY

6. [1oAroToBUTH U MPEACTaBUThH HA
3alUTE MPE3EHTALUIO 10
pe3ysbTaTaM MpPaKTHKH C
HCII0JIb30BAHUEM PEAKTOPa
Power Point.

7. IIpoiiTu 3aIUTy OTYETA 110
MIPaKTHKE.

[TK-29 — Branenue
HABBIKAMU aHAIIN3a U
JOUATrHOCTUKU COCTOAHUSA
COLIMANIbHOM chepbl
OpraHu3aIyy, ClIOCOOHOCTh
[[EJICHAIIPABJICHHO U

3 PEeKTUBHO peaTn30BHIBATH

1. Benenue nHeBHUKa 10
MpaKkTUKeE

2. XapakTepucTuka ¢ 6a3bl
MPaKTUKU

3. ®opMupoBaHUE OTYETA TTO
MPaKTUKE C MPUIIOKEHUEM
(haKTOJIOTUYECKOTO

1. OcymecTBAATE €XKEAHEBHYIO
3aIUCh BBIIIOJHEHHBIX paboT B
JTHEBHUKE IO MPAKTHKE B
COOTBETCTBUM C UHJIUBUIYaIbHBIM
3a/laHueM U KaJIeHJapHO-
TEMaTUYECKUM IIJIAHOM.

2. [TonyunTh XapakTEepUCTUKY HA
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COBPEMEHHBIE TEXHOJIOTHH
COLMAIbHON PabOTHI €
NIEPCOHAJIOM, YU4aCTBOBATh B
COCTaBIICHUH W PEATU3AINH
IJIaHOB (TPOTpaMM)
COIIMATILHOTO Pa3BUTHUS C
y4ETOM (PaKTHIECKOTO
COCTOSIHUSI COLIMATIbHOM
cdepbl, SJKOHOMHYECKOTO
COCTOSTHUS M OOINHUX IIeTIeH
pa3BUTHSI OpraHU3aALUU

Marepuaa.

4. IloaroToBka npe3eHTaluy.

5. Texymias aTrecTausi.
6. Tunossle 3agaHus I
3aIUTHI OTYETA IPAKTUKH

0o0ydJaromierocst OT OpraHu3aIvH,
Ha 0a3e KOTOpOoil MPOXOAUT
IpaKTHKa

3. [IpoiiTu TeKylyIo aTTecTaluio
U TIOJIyYUTh OTMETKY O HEeH OT
PYKOBOAMTEIS MPAKTUKHU OT
opranusaiyu, Ha 6a3e KoTopoi
MPOXOAUT MPAKTHUKA.

4. IToAroTOBUTH U MPEACTABUTH K
3allUTe TEKCT OTYETA O MPAKTUKE
U UCTOJIb30BaTh ISl €T0
(dbopmMupoBaHus peaakTopsl MS
Word, Excel (mpu
HEOOXOAMMOCTH).

5. IIpeacraBuTh (HaKTOIOTHUCCKUI
MaTepHaJl 1o UTOraM MPaKTUKHU B
Ka4yeCTBE MPUIOKECHHS K OTUETY

6. [ToAroTOBUTH M MPEICTABUTH HA
3alUTe MPE3EHTALHUIO 10
pe3yabTaTaM MPaKTUKH C
UCIIOJIb30BaHUEM peIaKTopa
Power Point.

7. IlpoiiTu 3amuTy OTYETA IO
PaKTHKE.

[1K-32 — Biagenue
HABBIKAMU JIUATHOCTUKA
OpTraHU3aIOHHOM
KYJIBTYPBI B YMEHUE
MPUMEHSTh UX Ha MPAKTHKE,
yMeHue 00ecreunBaTh
COOIOZICHHE ITHYECKHIX
HOPM B3aMMOOTHOIIECHUI B
OpTraHu3aIuu

1. Benenue nHeBHUKA 110
[IPaKTUKE

2. XapakTepucTuka ¢ 6a3bl
MIPAaKTUKHU

3. ®opMupoBaHue OTYETA IO
MPAKTUKE C IIPUIIOKEHUEM
(aKTOIOrHUECKOTO
Mmarepuana.

4, IToaroroBka IMPE3CHTAaINU.

5. Texymias arrecramusi.
6. TumnoBkle 3a7aHus U1t
3aIUTHI OTYETA IPAKTUKH

1. OcymiecTBIATh €XKEIHEBHYIO
3aMnMch BHIIOJHEHHBIX paboT B
JTHEBHHKE 10 MPAKTHUKE B
COOTBETCTBUU C MHANBUIYaTbHBIM
3a/IaHMEM M KaJeH/IapHO-
TEMaTHYECKUM IJITAHOM.

2. IlonyunTh XapakTepUCTUKY Ha
o0ydJaromierocs OT OpraHu3aIyH,
Ha 6a3e KOTOpOi MPOXOIUT
MpaKTHKa

3. IIpoiiTi TEKyIIyIO0 aTTECTALNI0
Y TIOJIyYUTh OTMETKY O HEH OT
PYKOBOJUTENS IPAKTUKHU OT
opraHu3aiym, Ha 0a3ze KOTopoit
MPOXOAUT MPAKTHKA.

4. IloaroToBUTH U MPEACTABUTh K
3alUTe TEKCT OTYETa MO MPaKTUKE
U UCIOJIb30BaTh JJISl €T0
(dhopmupoBanus penakTopsl MS
Word, Excel (mpu
HEOOXOUMOCTH).

5. IlpencraButh (hakTOIOTHUECKUN
MaTepua Mo UTOraM MPaKTHKU B
KauecTBE MPUJIOKEHUS K OTUETY

6. [ToaroToBUTH M MPEACTABUTH HA
3alUTE NPE3EHTAIUIO 110

28




pe3yabTaTaM MPaKTUKH C
HCIIOJIb30BAHUEM PEAKTOPa
Power Point.

7. IlpoiiTH 3aUTy OTYETA IO
IPaKTUKE.

[1K-34 — 3HaHue OCHOB
OpPraHU3aI[IOHHOTO
MIPOCKTUPOBAHUS CUCTEMBI U
TEXHOJIOTHH YIpaBICHUS
MEPCOHAJIOM (B TOM YHUCJIE C
HCIIOJIb30BaHUEM
(GyHKIIMOHATHHO-
CTOMMOCTHOT'O METO/1a),
BIIaJICHUE METOIaMU
MOCTPOCHUS
(YHKIIMOHATBHBIX U
OpPraHU3aIOHHBIX CTPYKTYP
YIIPaBJICHUS OpraHU3aIueH
U ee MePCOHAIOM UCXOJs U3
1LIeJIeH opraHu3alum,
YMEHHE OCYIIECTBIISTh
pacripenenenue GpyHKIui,
MMOJITHOMOYMH U
OTBETCTBEHHOCTH Ha OCHOBE
UX JIeIEeTUPOBAHUS

1. Benenuie nHeBHUKA 10
NPaKTUKE

2. XapakTepucTrka ¢ 6a3bl
MPAKTUKH

3. ®opMHpOBAHUE OTYETA 10
MPaKTUKE C MPHIIOKEHHEM
(aKTOIOTHUECKOTO
Marepuaa.

4. IloaroToBka npe3eHTaluu.

5. Texymas arrecranusi.
6. Tunossle 3aganus I
3alIUThl OTYETA MPAKTUKHU

1. Ocy1ecTBIATh €KEAHEBHYIO
3aIUCh BBIIIOJHEHHBIX padoT B
JTHEBHUKE I10 [TPAKTUKE B
COOTBETCTBUM C HHIUBUIYaJIbHBIM
3aJlaHuEeM U KaJIEHJapHO-
TEMaTUYECKUM IIJIAHOM.

2. I[lony4nuTh XapaKTEpUCTUKY Ha
o0yyJaroIerocsi OT OpraHu3alu,
Ha 0a3ze KOTOpoil MPOXOaAUT
IIPAKTHKA

3. [IpoiiTu TeKyIIyIo aTTeCcTaluio
Y TIOJIyYUTh OTMETKY O HEH OT
PYKOBOJUTENS IPAKTUKHU OT
opraHu3aiuu, Ha 6a3ze KOTopoii
IPOXOUT MPAKTUKA.

4. IloAroToBUTH U NPEACTABUTH K
3alUTe TEKCT OTYETa IO MIPAKTHKE
Y UCIIOJIb30BaTh JUIS €T0
(dbopmMupoBaHus penaKTopsl MS
Word, Excel (mpu
HEOOXOJUMOCTH).

5. IlpencraButh (hakToIOrHYECKUN
MaTepuai 1o UToram MpakTUKH B
KauyeCTBE NPUIIOKEHUS K OTUETY

6. [loAroToBUTH U MPEACTaBUThH HA
3alUTE MPE3EHTALUIO 10
pe3ysibTaTaM MpPaKTHKH C
UCIIOJIb30BaHUEM pEIAKTOpa
Power Point.

7. IIpoiiTu 3a1uTy OTYETa 110
IIPAKTHKE.

ITK-37 — cr1ocoOHOCTE
y4acTBOBATh B pean3aIiuu
MPOrPaMMBbI
OpTaHU3aIMOHHBIX
U3MEHEHUH (B TOM YHUCIIC B
KPU3HUCHBIX CUTYAIUAX) B
YacTH peleHus 3a1a4
VIIPaBJICHUS TICPCOHATIOM,
3HAHHE TEXHOJIOTHHU
MIPEOIOICHHUS JIOKATBHOTO
COTIPOTUBIICHUS
U3MCHCHUSM U YMEHUE
HCIOIL30BaTh UX Ha
MIPAKTUKE

1. Benenue 1HeBHUKA 110
[IPAKTUKE

2. XapakTepucTuka ¢ 6a3bl
MIPAKTUKU

3. ®opMupoBaHHe OTYETA IO
MPAKTHUKE C IIPUIIOKEHUEM
(aKTOIOrHUECKOTO
Mmarepuana.

4, IToaroroBka Mpe3CHTANU.

5. Texymias arrecTamusi.
6. Tumnosble 3a7aHus ISt
3aIIUATHI OTYETA IPAKTUKH

1. OcymecTBIATh €XEIHEBHYIO
3aMMch BBHIIIOJHEHHBIX paboT B
JTHEBHUKE I10 NTPAKTHKE B
COOTBETCTBUH C UHIUBUIYaTbHBIM
3aJlaHuEM U KaJIEHJapHO-
TEMaTHYECKUM IJIAHOM.

2. I[lony4nTh XapaKTEpUCTHKY Ha
o0ydJaromierocst OT OpraHu3aIvH,
Ha 0a3e KOTOpOoil MPOXOAUT
MpaKTUKa

3. IIpoiiTu TEKyIIyI0 aTTECTalUIO
U TIOJTyYUTh OTMETKY O Hell oT
PYKOBOJUTENS IPAKTUKHU OT
opraHu3aium, Ha 6a3ze KOTopoi
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MIPOXOJUT MPAKTHKA.

4. IloaroToBUTH U MPEACTABUTD K
3alUTe TEKCT OTYETa MO MPAKTHKE
Y UCIIOJIb30BAaTh ISl €70
(hopmupoBanus perakTopsl MS
Word, Excel (mpu
HEOOXOAMMOCTH).

5. IlpencraButh (hakTOIOTHUECKUN
MaTepual 1o UToram MpakTUKH B
KauyeCTBE MPUIIOKEHHS K OTUETY

6. [loaroToBUTH M MPEACTABUTH HA
3allUTEe MPE3CHTALHNIO IO
pe3ysbTaTaM MPaKTHKH C
HCIIOJIb30BAaHUEM PEAaKTOpa
Power Point.

7. IlpoiiTu 3amuTy oTYETa IO
PaKTHKE.

[1K-38 — Bagenue
HaBbIKAMU OpPTraHU3allud U
BEJICHUS B3aUMOJICHCTBUS
0 KaJIpOBBIM BOMPOCAM C
HEKOMMEPUYECKUM
naptHepcTBoM «BBK —
HanmonaneHblii cor03
KaJ[POBUKOB),
«HanuuoHaIbHBIM COKO30M
OpraHu3anui 1o
MOJITOTOBKE KAJIPOB B
obrnacTu yrnpaBieHHUs
NEPCOHAIOM
(«HarroHaIbHBIH CO03
"VrpaBnenue
nepcoHanom")»,
Accouuanuen opraHu3anuit
yIpaBIEHYECKOTO
o0Opa3oBaHuUs,
npodcorozamu, ApyruMu
00IIECTBEHHBIMU
OpTaHHU3AIUSIMH H
TPYJOBBIM KOJIJIEKTUBOM

1. Benenuie nHeBHUKA 11O
MIPaKTUKE

2. XapakTepucTuka ¢ 06a3bl
MPAKTUKU

3. ®opMHpOBaHUE OTYETA 10
MIPAKTUKE C MPUIOKEHUEM
(aKTOJIOrMUECKOro
MaTepuaia.

4. IloaroToBka npe3eHTaluu.

5. Texymas arrecranus.
6. Tunossle 3agaHus I
3aIUTHI OTYETA IPAKTUKH

1. Ocy1ecTBIATh €KEAHEBHYIO
3aMMch BHIIOTHEHHBIX paboT B
JTHEBHHKE I10 MIPAKTUKE B
COOTBETCTBUU C UHIUBUIYATbHBIM
3aJaHHEM M KaJIeH/IapHO-
TEMaTHYECKHUM IIJIAaHOM.

2. [Tomy4ynTh XapaKkTEepUCTHKY Ha
oOyuaroIerocsi OT OpraHu3aIuy,
Ha 6a3e KOTOpOM MPOXOAUT
MPaKTHKA

3. [IpoiiTu TeKyIIyIo aTTeCcTaluio
Y MOJIyYUTh OTMETKY O Hel oT
PYKOBOJIUTENS TIPAKTUKH OT
OpraHu3aium, Ha 0a3ze KOTOpoi
MPOXOUT TPAKTHKA.

4. [ToArOTOBUTH U MPEICTABUTH K
3alIUTe TEKCT OTYETa MO PAKTHUKE
¥ UCIIOJIb30BAaTh IS €To
(dbopmupoBaHus pefakTopsl MS
Word, Excel (nmpu
HEOOXOUMOCTH).

5. [IpeacraButh (HaKTOIOTUUECKHI
MaTepuai Mo UToraM MpaKkTUKH B
Ka4yecTBE MPUIIOKEHHUS K OTUETY

6. IloaroToBUTH U MPEJACTAaBUTH HA
3alIuTe MPE3CHTAINIO TI0
pe3ynbTaTaM MPaKTHKH C
WCTIOJIh30BaHUEM PEAKTOPa
Power Point.

7. IlpoiiTu 3amuTy oT4€eTa MO
MIPaKTHUKE.
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5.2. TunoBble 3a1aHUsA, HEOOXOAUMBIE /115l OLIEHKHM 3HAHUI, yMEeHH i, HABBIKOB M (1JIM) ONbITA
AeATeJIbHOCTH, XapaKTepHu3yIIIMX ITanbl opMUpPOBaHHMA KOMIIETEHIIMI B pouecce
O0CBOEHUSI 00Pa30BaTEJIbHON MPOrPaMMbI

3ananue 1. PackpoiiTe o0CHOBHBbIE CBeIeHHsI 00 OPraHu3anuu — 6a3e NPaKTHKHU:

1. HasBanwue, 11e7b CO3JaHHS, KPaTKasi UCTOPUYECKAsl CIIPaBKa.

2. OCHOBHOE coj/iep)KaHue yCTaBa (3aKOHOIaTeNbHasi OCHOBA, (DYHKIIMH, MIPaBa, OTBETCTBEH-
HOCTB).

3. DKOHOMHUYECKasi ¥ COIMaIbHAst 3HAYMMOCTb, TIOJIE3HOCTh JEATEILHOCTH OpraHU3allu.

4. HomeHknarypa u 00beM IPOU3BOACTBA (OKa3bIBaeMbIX yCiIyT). KOHKYpEeHTOCITOCOOHOCTS.

5. Cxema OpraHM3allMOHHON CTPYKTYpHl ympaBieHus. DyHKIHMOHAIbHBIE B3aUMOCBS3U
TIOJIPA3ICIICHUI U CITYKO.

6. Kak oOecrieunBarorcst oxpaHa Tpyaa u 0€30macHON KU3HEACITeIbHOCTH PA0OTAOIINX ?

7. Kakue rapaHTUpOBaHHBIC YCJIOBUS M OXpaHa TpyJa Ha pabovyeM MecTe BKIIIOYCHBI B
KOJIJICKTHBHBIN JOTOBOP?

8. Tlonaratorcst Jiu paOOTHUKaM CpPEICTBAX WHIWBUIYAILHOW 3alllUThl, KOMIICHCAIIHH,
aerot? Kakue u 3a uro?

3aganue 2. PacckauTe 0 4YNCICHHOCTH IIEPCOHAJIA, €ro CTPYKType, JAWHAMMKE,
HCNOJIb30BAHMS Pa004yero BpeMeHu:

1. KakoBa 4YHCIEHHOCTb pPa0OTAIOMIMX II0 KAaTErOpusM, YIEIbHOMY BECY OTAEIHHBIX
KaTeropui, Ka4eCTBEHHOMY COCTaBy PaOOTHUKOB 10 00pa30BaHUIO, MIpodeccusM, Moy, BO3pacTy,
CTaXy pabOThI?

2. 3¢ hexkTUBHO M UCIONb3yeTCs pabouee BpeMsi B OpraHU3aIiu?

3. Kak u3meHuIcs 4ucneHHbIi COCTaB KaJpoB OpraHU3alliy 3a nmociaeanue 3 rojaa’?

4. KakoBbl (QyHKIMM CIy>KObI yNpaBJIEHUS MEPCOHAJIOM IO TPYIOYCTPOMCTBY
BBICBOOOXKTaeMBIX PAOOTHUKOB?

5. Kak cimyx0a ympaBieHHs MEPCOHAJIOM B3aWMOJEHCTBYET €O Cily)kOaMH 3aHATOCTH U
ouprkamu Tpyna?

3aganue 3. Kakue 10KyMEHTBI XapaKTEePHU3yIOT CHCTEMY YIIPABJICHHUS IEPCOHAJIOM

1. Packpoiite OpraHu3allMOHHYIO CTPYKTYpYy CHCTEMBI YIIpPaBJIEHUS IEPCOHAIOM
OpraHH3aIyy.

2. KakoBbl ()yHKIIMU OTAENA YIPABICHUS NMEPCOHAJIOM M JIPYTUX IOAPA3ACICHUN CHCTEMBI
yIpaBJIeHUs NepcoHaoM Ha ocHoBe «IlomoxxeHust 06 otaene»?

3. Umeercs nu B opraHu3auuu AyOJupoBaHHE (DYHKUMHA WM OTCYTCTBHE HEOOXOIUMBIX
byHKIHI?

3ananue 4. KakoBa cucreMa HaiiMa M 0TOOpPA NMEPCOHAJIA B OPTaHU3ALUM

1. Kakue UCTOUHMKY NTPUBJIEUEHNS TIEpcoHana Bol BeIABIIN?

2. Kak oprann3oBaH HaiiM 1 IIpreMa repcoHaa? I

3. OxapakTepu3syiiTe CUCTEMY IpPOBEIEHHUS 0TOOpa MepcoHalla B OpraHU3alMK MPOLEaYPY
0T0Opa, COCTaB KOMUCCHH, OPTaHU3ALNIO €€ PaOOTHI.

3aganue 5. Kak oprannzoBaHa ajanrtanusi HOBbIX pA00OTHUKOB:

1. VimeroTcst M perfiaMeHTHPYIOIINE JOKYMEHTHI 1O a/IalTalliy IepcoHana?

2. Packpoiite MeTosbI ¥ (POPMBI OPraHU3AIMH AN TAIUH.

3. KakoBbl QyHKIIMM paOOTHUKOB, OTBETCTBEHHBIX 3a aJalTaldio, cOOp MHPOpPMALUU O
COCTOSIHUY aJIalITalliy HOBBIX paOOTHUKOB?

3aganue 6. KakoBa cucrema o0y4eHusi IepcoHaia B OPraHu3anuu — 6ase NPaKTUKU:
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1. PackpoiiTe cucteMy NOArOTOBKM M TMOBBIMIEHUS KBaTM(UKanuu KaapoB (pabouux,
CHELMATNCTOB, PYKOBOAUTENEH) B OpraHU3altu.

2. Ilepeuncnure OpraHU3AIMOHHO-METOANYECKHE JOKYMEHTHI (TIOCTaHOBIJICHUS, IMOJIOXKE-
HUS, IPUKa3bl U T.I1.) B JaHHOU 00J1acTH.

3. Kakue ¢opMbel U MeToapl MEepeoOyUYEeHUsT M MOBBIIMICHUS KBATH(UKALMU JUIS Pa3sHBIX
KaTeropuil paboTHUKOB Bbl HabIr0AaIM B OpraHu3anuu?

3aganue 7. Hmeercs: JHM IUIAaHMPOBAaHUE [1eJIOBOH Kapbepbl M (opMUpOBaHHe
KaJpOBOro pe3epBa B OPraHU3alNuU:

1. Tlepeuncnute OpPraHU3aMOHHO-METOANYECKHE JTOKYMEHTHI (IOJIOXKEHHE O KaJIpOBOM
pe3epBe, IPUKa3bl U T.I1.), UMEIOILUECS B OpraHU3aLUH.

2. Kakue mopapasieneHuss W JOJDKHOCTHBIC JIMIA BBIMOJHSIOT (YHKUUU OpraHU3alud H
IUTAHUPOBAHMS JIEJIOBOM Kapbepbl U (POPMUPOBAHUS KaJpOBOIO pe3epBa’?

3. Onumure npoueaypy (GOpMHUPOBaHUS pe3epBa HAa PYKOBOJSAIINE TOJDKHOCTH PAa3HBIX
YPOBHEH, €CIIM pe3epB UMEeTCH.

4. Kakue MeTO/IbI OIICHKH KaHIU/1aTOB UCIOIB3YIOTCS?

3ananue 8. KakoBa cucrema mnpoBeleHHMsl NMEPUOAHYECKONH aTTecTAMM PA0OTHHKOB
opraHu3anuu (0TAeJIbHO — PYKOBOJUTEJIeH U CelHaJIMCTOB) B OPraHu3anun?

1.  OxapakTepu3yiTe  HOPMATUBHO-METOJMYECKHE  JIOKyMEHTbl IO  aTTecTaluu
PYKOBOJIMTENEH U CLIELUAJIUCTOB.

2. OnuumTe npolerypy aTTecTalluy; COCTaB KOMUCCHM, OPTaHU3ALHIO €€ pabOThl.

3. KakoB cocTaB nokasareseil 1 HalpaBJIeHHH aTTeCTaluyi PaOOTHIUKOB?

4. KakoB cocTaB JOKYMEHTOB (aTTeCTAllMOHHBIN JIUCT U Ap.)?

3ananue 9. [lepeunciaure UCnoJb3yeMble B OPraHu3anuu (pOPMbI H CHCTEMbI OIJIATHI
TpyAa padounx, cenuajanucToB U pyKOBoAUTe el ?

1. Kakue tapudunsie, 6ecrapudHbie, JOIDKHOCTHBIE OKJIAIbI CYIIECTBYIOT B OpTaHU3aLNuU?

2. Kak ¢popmupyercst pon omiaTsl Tpyaa?

3. NmetoTrcst i B opraHu3anuu apyrue Gposabl (HhOHI BHIIUIATHI AUBHUCHIOB U IPOIIEHTOB
0 BKJIa/1aM, (DOH/ COLIMANBHBIX U TPYIOBBIX JILIOT U Ap.)?

4. Kakue metonbl pacnpeaeneHus GpoHaa omiaTel Tpyaa MEXIy paOOTHUKAMU OpraHU3alun
Bbl BeIsiBHIIN?

5. OnumuTe CUCTeMY CTHMYJOB H JIbIOT, MCHOJB3YyEMBIX IJIi MOTHMBAIlMM Tpyda padoT-
HUKOB.

6. Y4acTBYIOT JTU paOOTHHKH OPTaHU3alUHU B MPHOBLIIX?

7. Umeercs nu B OpraHM3alldM CHCTEMa COLMAIBHOTO, MEAMIIMHCKOTO CTPaxOBaHUS WU
o0ciTy>)xnBaHus pabOTHUKOB?

3apnanme 10. JlaiiTe omeHKY KaapoOBOW NOJMTHKH, €e MecTa B O00IIeH MOJMTHKE
OpraHu3amnuu.

5.3. Onucanue KpUTEpHEB OLICHMBAHHUS OCBOCHUS MPOrPaMMbl IPAKTHKH

I[J'I}I MMOJIYyYCHHUA MMOJIOKUTEILHOMN OLCHKU II0 pE3yJibTaTaM IIPAKTUKU CTYACHT JOJI?KCH
IMMOJIHOCTBIO BBIIIOJIHUTH IIpOTrpaMMy IHPAaKTHUKU U CBOCBPEMCHHO O(i)OpMI/ITI), U OpCACTaBUTh BCC
HCO6XOI[I/IMLIC AOKYMCHTEI.

5.3.1. Tekymas arrecrauus

TCKYH_Ia}I arrecrauusa IMpPOBOAUTCA PYKOBOJAUTCIICM IPAKTUKW OT OpraHu3aln — MECTa
MMPOXOKACHUA MIPAKTUKKW HAa OCHOBAaHWHN 2106pOCOBeCTHOFO BBITIOJTHEHU A 06y‘IaIOHH/IMC$I HOpy‘IeHI/Iﬁ
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PYKOBOOAUTCIIA TMIPAKTUKU OT OpraHu3alui " COGHIOIIGHI/IH mpaBuJI BHYTPCHHCI'O TPYAOBOI'O
pacropsizika OpraHu3aIHy.

5.3.2. IlpoMexyTOUHasI aTTeCTAIUSA

Ha ocHoBaHuM mnpeAcTaBlIeHHBIX OOy4aromuUMcs (GOpPM OTYETHOCTH O MPOXOXKICHUU
IIPAKTUKHU BBICTABIISETCS 3a4€T C OLIEHKOM.

[Toka3arensiMu OLIGHUBaHMs PE3yJIbTATOB IPOXOXKAEHUS MPAKTUKKM U JOCTHKCHUS
IUIAHUPYEMBIX PE3YJIbTATOB SIBJISIOTCS:

—  1100pOCOBECTHOE MPOXOKACHUE MPAKTUKHU C BBINOJIHEHUEM WHAWBUYAILHOTO 3a/laHM S,

— 3alO0JHEHHBIH  JIHEBHUK  MPAKTHKH,  COJACPXKALIUM  IOJIOKUTEIBHYIO  OT3bIB-
XapaKTEepUCTUKY OT PYKOBOAMTENS IMPAKTUKM OT OpPraHu3aluu — 0a3bl MPAKTUKH, 3aBEPEHHYIO
HOJNKMCHIO M, KaK IPaBUJIO, ME€YaThlO, IOJOXKUTEIbHBIM OT3bIB (3aKIHOUYEHUE) PYKOBOAUTEIS
MPAKTUKU OT Kaeapsl;

—  COAEp)KaTeNbHBIH OTYET O TMPAKTUKE, BKIIOYAOMUN MaTepualbl U JTOKYMEHTHI,
coOpaHHbIE B IIPOLIECCE MTPOXOXKICHHSI TPAKTUKH;

- COACPIKATCIbHBIC OTBETHI HA KOHTPOJIbHBIC BOIIPOCHI IIPpU 3allIUTC OTUYCTA.

5.3.3. Kpurepuu oneHku

OcBoeHre OO0y4YarOUIMMCSl TPOrpaMMbl TNPAKTUKU oueHuBaeTcs no 100-OamnbHOM 1IKane,
KOTOpasi 3aTeéM IIpU IMPOMEKYTOYHOM KOHTpoJie B (opMme 3auera C OLEHKOW IEepeBOAUTCS B
TPaAULUOHHYI0  4-0aliIbHYI0  OLEHKY («OTJIMYHO»,  «XOpOIIO»,  «yJOBJIETBOPUTEIBHOY,
«HEYJIOBJIETBOPUTEILHOY).

Coomnowenue 4- u 100-6annvhoii wikan oyeHUBAHUA 0CBOCHUA OOYUAIOUWIUMUCA
nPOZPAMMbL NPAKMUKU:

Ounenka Cymma 6asi10B
10 4-0aJUIbHOM IIKAJIe
5 (OTIUYHO) 90 - 100
4 (xopor1o) 75 -89
3 (YAOBIETBOPUTEINIBHO) 60 — 74
2 (HEeyIOBJIETBOPUTEIIHHO) Huxe 60

Cmpykmypa umozo60ii oyenKu 00y4arouuxcs

Kpumepuu Uu noxkasamejlu OyeHusarusl pes3yibmanios npoxoofcdeﬂuﬂ npakmuKu

Buner pabot Ornenka B 6ammax
ITocemaemocTts 20
CamocrosiTenbpHas pabora 20
Tekyras aTrecTanus 20
Hmozo 60
[IpomexxyTouHast arTecTanus 40
Bcero 100
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Kpumepuu Uu noxkasamejlu OyeHusarusl pes3yibmanios 06y‘l€H1/l}Z 6 pamkKax noceujaemocmu basvl

oOydJaronuiicss MposIBISET HEyMeHHue o0000IaTh, aHAIW3UPOBATH H
CUCTeMAaTHU3HpOBaTh MaTepuan;, cilabo BIaJeeT TEOPETUUYECKUMH H
MCTOAUYCCKUMH TIOAXOAaMKU 110  BBIIIOJIHCHHUIO HWHAWBHUAYAJIBHOI'O
3a/laHus, JIOMYCKaeT OIIMOKM B HCIOJb30BAHUH HEOOXOIUMOTO
HHCTPYMEHTapUs.

NPAKmMuKu
Kpurepuu onenuBanus ITokaszarenu
(oieHka B
Oarnax)
100% nocemenne 20 6am1oB
100% mocemenue. HeOomnpimoe  KOJIMYECTBO  MIPOIYCKOB IO 16 6annos
YBXHUTEIBHOU IPUYUHE.
Jo 30% npomnyiieHHbIX JHEH TPAKTUKU 12 6amnos
o 50% nponynieHHbIX JHEH TPAKTUKH 8 batoB
Jlo 70% nponyiieHHbIX JHEW IPaKTUKU 4 Gaia
70% w 6oJiee MPOMYIEHHBIX JTHEH MPAKTHKU 0 G6ayoB
Kpumepuu u noxasamenu oyenusanus pe3ynbmamog o6yueHus
8 PAMKAX CAMOCMOSIMENbHOU pabomvl 00y4aAOuUxcs
Kpurepun oneHnBanus [TokazaTenu
(omenka B
Oaax)
[IporpaMma MpakTHKU BBHIMOJIHEHA OOYYAIOMIMMCS B TIOJHOM OOBEME; 2015 6amioB
00y4YalOIIMICS TPU BBIOJIHEHHH CaMOCTOSTEIBHOW pabOThI MPOSBIISET
yMeHue 0000marh, aHANIM3UPOBATH W CHUCTEMAaTHU3WPOBATh MaTepHal;
BIAJICET TEOPETUYECKUMH W  METOAMYECKUMH  IOAXOJaMH IO
BBINTOJIHEHUIO HHIMBUIYAIBHOTO 3aaHUs
[IporpaMMa MpakTUKK BBIIOJHEHA B IOJHOM OObeMe; O0ydarouuiics 14-9 6annoB
NOpHU  BBIIOJHEHUH CAMOCTOSTENIBHONH pabOThl TPOSBISIET yMEHHE
0000111aTh, aHAIM3UPOBATh W CHCTEMATH3MPOBATh MaTepHuall; BiaJeeT
TEOPETHYECKIMH M METOJUYECKUMH TIOJXOJaMH TI0 BBITIOJHEHUIO
WHAMBUYAIILHOTO 3aJlaHUs, JOMYyCKas MOTPEHIHOCTH M HETOYHOCTU B
WCTIOJIh30BAHNU HEOOXOMMOT0 HHCTPYMEHTApHs
[IporpaMma NpakTUKK BBITOJHEHA 00yYarOIMMCS B HEMIOJIHOM OObeMe: 8-0 6amioB

Kpumepuu U nokaszamejlu OYeHUBarHusl pesyibmamoes OéyquUﬂ

6 pamKax mekywed ammecmayuu

Kpurepun onennBanus [Tokaszarenn
(otieHka B
OaJax)
OOyuaromuiicsi ~ TOOpPOCOBECTHO U CBOECBPEMEHHO  BBITIOJIHSIET ATTecToBaH

WH/IMBUYAIbHOE 3aJlaHe U TMOpPY4YEHUs PYKOBOJIUTENS NPAKTUKU OT
OpraHu3aluy, coOII01aeT NMpaBuila BHYTPEHHETO TPYAOBOIO paclopsika
OpraHM3alMH.

(20-0 6amoB)
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OOyuaromuiics Hapymaer rpaduK BBINOIHEHUS WHIAUBUAYAIbHOTO
3a/laHusl, ¥ HEIOOPOCOBECTHO BBITIONHSACT TOPYYCHHS PYKOBOIUTEINS
MIPAKTUKU OT OpraHM3allK, HApYyIIAeT MpaBUiia BHYTPEHHETO TPYAOBOIO
pacnopsika OpraHu3aluu.

He arrecToBan

Kpumepuu Uu nokaszamejlu OYeHUBarHUusl pesyibmamoe 06y'{€Hu}Z

6 pamkax npOMlecyn’ZO‘-IHOIZ ammecmayuu

3aKIIOYUTEIBHBIM 3TAIlOM MPOXOXKACHUSA MMPAKTUKU ABJIACTCA NPOMCEKYTOUHAA aTTCCTAllUA

B opme 3auera.

Kputepuu onenuBanust [Tokazatenu
(omenka B
Oaax)
W3noxxeHne MaTepuaioB MOJHOE, [TOCIEA0BATEIbHOE, TPAMOTHOE. 40-35 GamnoB

WNHauBHyanbHOE 3a/1aHKE 110 TPAKTUKE BBINOJIHEHO. [Ipuioxensl
MEPBUYHBIE JOKYMEHTHI. [IpHIIOKEHUS JIOTMYHO CBA3aHBI C TEKCTOBOM
yacThlo OoT4yéTa. OTYET CcHaH B yCTaHOBIEHHBIM cpok. IIporpamma
MPAKTUKU BBINOJHEHA. XapaKTEPUCTUKA W OT3bIB  PYKOBOAMUTENEH
MPaKTUKU [OJOXUTenpHble. Ha 3ammure oTuéra 1O  IpakTUKe
OOyJaromuicss JEMOHCTPUPYET CHUCTEMHOCTh U TJIyOWMHY 3HAHHIA,
MOJIYYEHHBIX MPHU MPOXOKIACHUU MPAKTUKU; CTUIUCTUYECKU I'PAMOTHO,
JIOTUYECKH TMPAaBUJIBHO HW3J1araeéT OTBEThl HA  BOIPOCHI;  JAeT
HCYEPIBIBAIOIINE OTBETHI HA JOIOJHUTEIbHBIE BOIIPOCHI ITPENO1aBaTels
10 pa3ziesiaM, MPEeTyCMOTPEHHBIM POrpaMMON MMPAKTUKHU

N3noxenne mMarepuangoB MOJHOE, MOCIEI0BATEIbHOE B COOTBETCTBUHU C
TpeOOBaHUSIMU  TPOTpaMMbI.  J[OMYCKAalOTCSl ~ HECYIIECTBEHHBIE U
CTHIIMCTUYECKHEe OIMMUOKU. [IpunoxkeHHss B OCHOBHOM CBSI3aHBI C
TEKCTOBOM 4YacThIO OTYETA MO mpakTuke. OTUéT cAaH B yCTaHOBJIEHHBIN
cpok. IIporpamma mOpakTUKH BBINOJHEHA. XapaKTePUCTUKA M OT3bIB
PYKOBOAMTENICH TPAKTUKU TOJMOXKHUTENbHbIe. Ha 3ammure oruéra mo
MpaKTUKE OOyYaromuiics JEeMOHCTPUPYET JOCTATOUYHYIO IIOJHOTY
3HaHUN B 00BEME TIPOrpaMMbl TPAKTUKH, TPH HAJTUYUH JIHUIIb
HECYIIECTBEHHBIX HETOUHOCTEN B M3JIOKEHUU COJEPKAHUSI OCHOBHBIX U
IOTMOIHHATEIBHBIX OTBETOB, BiaJceT HEOOXOOUMMOW IS OTBETa
TEPMUHOJIOTUEN; HEJOCTATOYHO TIIOJHO PACKpPbhIBAE€T CYTh BOIPOCA;
JIOTTyCKaeT HE3HAYNTEIbHBIC OMNOKH, HO UCIIPABJISIETCS IPU HABOISATITIX
BOIPOCAX MPENoiaBaTelis

34-25 dayuioB

Wznoxenne warepuanoB HemonHoe. OdopmiieHHEe HEaKKypaTHOE.
TekcToBass wacTh OT4€Ta 1O TMPaKTUKE HE BCErJa CBfA3aHa C
npuiokeHnsaMu. OTY€T TMpenacTaBiIeH C  HapyLIIEHWEM  CPOKOB.
[IporpamMma TpakTUKA  BBIIOJHEHa HE B TOJHOM  0OBEMe.
XapakTepucTKa U OT3bIB PYKOBOAMUTENIEH MPAKTUKH IOJIOKUTEIBHBIE.
Ha 3ammre oTuéra mno mnpakTuke OOydaromMHCs JIE€MOHCTPUPYET
HEJIOCTAaTOYHO IIOCJEN0BATEIbHBIE 3HAHUS II0 BONPOCAM MPOrPAMMBI
MPAKTUKK; UCHOJIb3YeT CIEHUaTbHYI0 TEPMUHOJIOTHIO, HO MOTYT OBITh
JomnyieHsl 1-2 ommOKu B ONpeneseHN OCHOBHBIX MOHATHUN, KOTOpbIE
o0yJaroIuicss 3aTpyIHSAETCS MCIPAaBUTh CaMOCTOSATENbHO; CIOCOOCH
CaMOCTOSITEJIbHO, HO HE INTy0OOKO, aHAJIM3UPOBATh MaTepHall, pACKPhIBAET

24-15 6auioB
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CYUIHOCTh pEIIaeMoi MpoOJIeMbl TOJBKO MPU HABOISAIIMX BOMpOCax
MpenoiaBaresis

N3noxenne maTepwalioB HEIONHOE, OeccucTeMHOe. B comepkaHum 14-0 6ammoB
oT4éTa MO TPAKTUKE BBIBIEHBI TIpyOble OMMOKH, OQOpMIICHHE HE
COOTBETCTBYeT TpeOoBaHUsM. [lpuioxkeHuss OTCyTCTBYIOT. OTuér
NpPEJCTaBICH C HApYyUICHHEM CpPOKOB. XapakTepUCTHKa U OT3bIB
orpurnarenbHbeie. [IporpaMma TpakTUKH BBIOJHEHA HE B IIOJHOM
o0beme

6. MIEPEYEHDb YYEBHOM JIUTEPATYPBI 1 PECYPCOB CETH «AHTEPHET»

B kawyectBe yueOHOI muTEpaTyphl [UIs MPOXOXKICHHUS TMPAKTHKH CTYJEHT MOXKET
UCIOJIb30BaTh COOTBETCTBYIOLME MaTepHajbl 110 BCEM Y4EOHBIM JUCLUIUIMHAM, MPOHIAEHHBIM 10
HaIlpaBJICHUS HA IIPAKTUKY, a TAKXKE JINTEPATypy, B TOM YHCIIE:

Ocnognas numepamypa:

1. Jleiinexa, A.B. VYmpasnenue nepconasom opranmsauuu / A.B. Jleiineka. — M.
W3 natenbcko-ToproBas kopropamus «/lamkos u K°», 2017. — 288 c.: ui. — (Y4eOHbIe U3MaHUs IS
OakajaBpoOB). — Pexum JocTyma: o [MOJITHCKE. — URL:

http://biblioclub.ru/index.php?page=book&id=454057.

2. VYnpasnenue nepconanom / I'M. Muxaitnuna, JI.B. Matpaesa, JI.JI. Muxaiinun, A.B.
bensk. — 3-e uzn. — M.: U3narenscko-Toprosas koproparnus «/lamkos u K°», 2016. — 280 c.: w1, —
Pexxum nocryna: o moanucke. — URL: http://biblioclub.ru/index.php?page=book&id=453363.
/Jlonoanumenshan numepamypa:

1. ba6ocoB, E.M. VYmnpasnenue nepconasom / E.M. bab6ocos, D.I'. Baiinmiosuu, E.C.
babocoBa. — Munck: TerpaCucremc, 2012. — 288 c¢. — Pexxum nmocryma: mo moxmucke. — URL:
http://biblioclub.ru/index.php?page=book&id=111916.

2. bamanwmna, JL.II. YnpaBnenue ananranuei nepconana: yue6. mocodue / JI. I1. bamanuna,
JI. K. ®doxkanoBa; Komm pecnyOnukaHCKas akaj. Troc. CIyXObl M yIpaBieHus mpu [mase
Pecniyonuku Komu. - CeikteiBkap: U3n-so KPAI'CuY, 2006. - 152 c.

3. bmunoB, A.O. Vnpasnenue usmenenussmu / A.O. biunos, H.B. VYrpiomoBa. — M.:
W3 narenscko-Toprosas xkopropaius «lamkoB u K°», 2017. — 304 c.: Tabiu., cxeM, ui. — (YdueOHbIe
u3gaHug  Juid OakanaBpoB). —  Pexum  pgoctyma:  mo  moamucke.  —  URL:
http://biblioclub.ru/index.php?page=book&id=452539.

4. T'powes, N.B. Oprannzannonsas kyastypa / U.B. I'pomes, A.A. KpacHocnoboaues. — 2-
e u3l., nepepad. u non. — M.: FOnutu-/lana, 2015. — 535 c. — Pexxum gocryna: mo noammcke. —
URL.: http://biblioclub.ru/index.php?page=book&id=119433.

5. Janununa, E.M. VHHOBaUMOHHBIA MEHEKMEHT B YylpaBieHuu mnepcoHaiom / E.N.
Hannnuna, /[.B. 'openos, J.1. ManukoBa. — M.: 3narenscko-Toprosas kopnopamus «/lamkos u
K°», 2019. — 208 c.: ni. — (YuebHbIie u3gaHus 1yt 0akanaBpoB). — PexuM qocTyma: 1mo moamnucKe. —
URL.: http://biblioclub.ru/index.php?page=book&id=496191.

6. Jletinexa, A.B. VYmnpaenenue mepcoHaioMm opranmzanuu / A.B. JleiiHeka. — M.:
W3 natenbcko-Toprosas kopnoparus «/lamxos u K°», 2017. — 288 c.: ui. — (YueOHbIe U31aHUs IS
OakanaBpoOB). — Pexxum JOCTYyTIA: o MTO/TTUCKE. — URL:

http://biblioclub.ru/index.php?page=book&id=454057.

7. 3axapona, JI.H. [Icuxonorus ynpasnenwns / JI.H. 3axaposa. — M.: Jloroc, 2012. — 376 ¢c. —
(HoBass yHmBepcuterckas Oubnumoreka). — Pexum pgoctyma: mo moammcke. — URL:
http://biblioclub.ru/index.php?page=book&id=84987.

8. KopcakoBa, A.A. Opranuzannonnas kynbrypa / A.A. Kopcakosa, T.M. 3axapoBa. — M.:
EBpasuiickuii oTkpbIThIii uHCTUTYT, 2008. — 190 c. — Pexxum pocrtyna: mo momamucke. — URL:
http://biblioclub.ru/index.php?page=book&id=90822.
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http://biblioclub.ru/index.php?page=book&id=454057

9. KysuBanosa, O.10. Yrpasnenue KoHQIUKTaMU B OpraHu3anuu: yued.- MeTo/1. mocoodue /
O. 10. Ky3uBanoBa; Komu pecrnyOimkaHnckas akaj. Toc. CIYXObl U yrpaBieHus . - CBIKTBIBKap:
Hzn-so KPAI'CnVY, 2013. - 55 c.

10. JIpickoBa, W.E. Opranms3anuonHas kynbrypa: ydeb6. mocobue / M. E. Jlpickosa. -
CoixteiBkap: 'OY BO KPAI'CuV, 2015. - 107 c.

11. Heszopenko, T.K. Vnpasnenne nepconamom / T.K. Hezopenko. — M.: JlaGopaTopus
KHMTH, 2010. - 92 c. —  Pexum JIOCTYyTIA: o MHOIIUCKE. - URL:
http://biblioclub.ru/index.php?page=book&id=88748.

12. Ilerpaxosa, E.E. YnpaBnenue u3MeHeHUsIMU B OpraHu3anuu: yued.-meros. nocodue / E.
E. IlerpakoBa ; Komu pecnyOnukaHckas akaj. Toc. CIyKObl U ympabiieHus . - CoikThiBKap: [OY
BO KPAI'CnY, 2019. - 93 c.

13. Mupor, A.}O. KoprnopaTuBHasi KylbTypa: HUCTOYHUKH, TPAAUIHUHU, COBPEMEHHOE
cocrosHue, TeHaeHuuu passutus / S.FO. Ilupor. — M.: JlaGopartopus kuurm, 2012. — 107 c. —
Pesxum noctyma: mo moamucke. — URL: http://biblioclub.ru/index.php?page=book&id=140545.

14. PenneB, B.A. MHccienoBaHue CHUCTEMbl YIpaBICHUS KOMIIAHHMEH — yIpaBiieHUE
u3menenusmu / B.A. PemneB. — M.: [dupekr-Meaua, 2013. — 265 c. — Pexxum noctyma: mo
noamucke. — URL: http://biblioclub.ru/index.php?page=book&id=210617.

15. PemernukoBa, K.B. Koudnukter B cucreme ympasienust / K.B. PemernukoBa. — M.:
IOHUTU-AAHA, 2013. — 175 c.: un. — Pexum pocryma: no mnoamucke. — URL:
http://biblioclub.ru/index.php?page=book&id=448158.

16. Cemenos, I0.I". Opranuzamuonnas kyiasTypa / FO.I'. Cemenos. — M.: Jloroc, 2006. — 256
¢. — Pexxum moctyna: mo noanucke. — URL: http://biblioclub.ru/index.php?page=book&id=84740.

17. Cucrema OIEHKH mepcoHana B opranu3anuu / mox pea. M.B. IloneBoii; ®uHAHCOBBIIM
yuuBepcuteT npu IlpaBurensctBe PD. — M.: Ilpomereit, 2018. — 279 c.: tabn. — (Bakanasp.
ba3zoBblii KYpC). - Pexxum JIOCTYyMa: o MTOJITMCKE. - URL:
http://biblioclub.ru/index.php?page=book&id=494932.

18. Cronsipenko, A.M. Ilcuxonorust menemkmenta / A.M. Cronsipenxo, H.J[. Amarno6enu. —
2-e u31., uctp. u gom. — M.: FOuutu-Jlana, 2015. — 455 c. — Pexum nocryna: mo noamnucke. — URL:
http://biblioclub.ru/index.php?page=book&id=118133.

19. Vnpasnenue nepconanom / I'M. Muxaiinuna, JI.B. Marpaesa, /[.JI. Muxaiinun, A.B.
bensk. — 3-e uzn. — M.: U3narenscko-Toprosas koproparnus «/lamkos u K°», 2016. — 280 c.: mi1. —
Pexxum noctyma: o moamucke. — URL: http://biblioclub.ru/index.php?page=book&id=453363.

20. Ilepmer, M.A. Vmnpasnenune uamenenusmu / M.A. Illepmer; Poccuiickas akagemust
HapOJIHOTO XO035iCTBa M rocynapctBeHHoOU ciayxObl npu IIpe3unente Poccuiickoit ®enepanuu. —
M.: Uznatensckuit nom «/lemo», 2015. — 129 c.: mi. — (ObpazoBaTenbHble HHHOBALUN). — Pexum
nocryma: o nmoamucke. — URL: http://biblioclub.ru/index.php?page=book&id=443299.

[Ipy TPOXOXKAEHUM TPAKTUKA OOYJArOIIMICS C IeNbI0  TONy4eHUs HeoOXOoauMoi
MH(POPMAIIN KMEET BO3MOKHOCTh MCITIOIB30BATh CIENYIOIIUE pecypcol cemu «Anmepnemy:

OguyuanvHvle caiimel OpeaHu3ayuli. — MeCm HNPOXONHCOeHUS NPAKMUKU, B TOM YHCIE
odpunmansuelii caiit 'OY BO KPAT'CuV (https://www.krags.ru/).

Ipogeccuonanvhvie 6azvl OAHHBIX U IEKMPOHHBLE HCYPHALbL
www.4hr.ru — HR Menemkment — Human Resources
www.shrm.org — Human Resources Magazine (USA)
www.peoplemanagement.co.uk — People Management
www.akdi.ru — AKJIM DxoHOMHUKA U )KH3Hb
http://bulletentrud.ru — bromteTeHs TPYAOBOro U COIMAILHOTO 3aKOHOAATEIHCTBA PD
https://www.pro-personal.ru — KanpoBslit mopran — opuanbHbelid caiiT Mo KaJpoBOMY

ok wnE

37


http://www.peoplemanagement.co.uk/
https://www.pro-personal.ru/

ACJIONIPOU3BOJACTBY

7.

https://ukrat.ru/index.php?/Trudovoe-pravo/perechen-obyazatelnyx-kadrovyx-

dokumentov-dokumenty-kadrovoj-sluzhby.html — HopmaTuBHBIC aKkThI 1151 KaIpOBHKA

8.

https://www.kadrovik.org/normativno-pravovye-akty-v-kadrovoy-sluzhbe-2418 -

HOpMaTI/IBHBIe AKThI JIS1 KaJIpOBUKA

9.

https://www.kadrovik-praktik.ru/MatKadr/Zakony — HopmaTtuBHbIE aKThI /11 KaAPOBHKA

10.
11.
12.
13.
14,
15.
CouuainbH
16.
17.
18.
19.
20.
21.
22.
23.

www.hrm.ru — Onnaiin-kirydo HRM

www.dist-cons.ru — [TopTai AUCTaHIIHOHHOTO KOHCYIbTUPOBAHUS MAJIOro OM3Heca

www.profiz.ru — IIpodeccronanbHOE U3AATEIBCTBO

http://neohr.ru/rekruting — Pekpytusr

www.audit-it.ru/articles/authors/slkadr.html — Cnyx0a xaapoB u nepconan

https://panor.ru/magazines/socialnaya-politika-i-socialnoe-partnerstvo.html -
asi MOJINTUKA M COLMAIbHOE MApTHEPCTBO

https://www.kadrovik-praktik.ru — KagpoBoe aea0mnpon3BoacTBo

www.grebennikon.ru — Ynpagsienue pa3BuTHeM IepcoHaa

www.shtat.ru — Illtar

www.hr-journal.ru — Pabota ¢ mepcoHaiom

http://info-personal.ru — HopMaTHBHBIE aKTHI It KaJPOBHKA

https://clubtk.ru/docs — HopmaTuBHBIC aKThI Ui KaJIpOBHKA

https://e.kadrovikna.ru — HopmaTuBHbIE aKThI I KaApOBHKA

https://profkadrovik.ru/articles/local-acts/local-requlations — HopmaTuBHBIE aKThl IS

KaJIpOBHKa

24,
25.
26.
217.
28.
29.

www.hr-director.ru —/IupexTop 1o nepcoHaty

http://www.km-magazine.ru/ — KagpoBslii MEHEI)KMEHT

www.c-culture.ru — KopriopaTiBHast KyJibTypa

www.e.spravkadrovika.ru — CripaBouHHK KaJpOBHKa

WWW.hro.ru — Yopasienue nepcoHaioMm
http://www.delo-press.ru/journals.php?page=staff — Kaaposas ciyx6a u ynpasieHue

IIEPCOHAIIOM IPEANPUATHS

30.
31.
32.
33.
34.

https://e.kdelo.ru — Kaaposoe aeno

www.grebennikon.ru — MoTuBartust 1 oriata Tpyaa
www.grebennikon.ru — YrpasieHue 4enoBeueckuM MOTSHIIHATIOM
Www.top-personal.ru — YnpagsieHue nepcoHaaioM

www.dis.ru — Kaapsl npeanpustist

Caiimbl 2ocyoapcmeeHnnblx, 00ueCmeeHHbIX U HAYYHbIX OP2AHU3AYULL

1.
2.

Www.gKs.ru — ®enepaibHast CIIy)K0a TOCY1apCTBEHHOM CTATHCTUKH.
www.rostrud.ru — dexepanbHas ciayx0a 1Mo Tpyay U 3aHATOCTH.

3.
4.
5.

www.amr.ru— Accouuanus MmeHexepoB Poccun.
www.e-xecutive.ru— Coo01iecTBO MEHEIKEPOB U MPO(HEeCCHOHANIOB.

http://komi.gks.ru — CraTHCcTHYECKHE MaTepHaibl |eppUTOPUANBLHOIO  OpraHa

®denepanbHOil cyxkO0bI 10 cTaTucTUKE MO Pecriybnnke Komu.
6. www.hrm.ru; www.begin.ru — Accormarnus CrenuaiucToB Mo MEPCOHATY.
7. WWW.Vcug.ru — Beepoccuiickuii eHTp YpOBHS JKU3HU.

B kauectBe pecypcoB cetu «HTEpHET» A MPOXOXKAECHUSA NPAKTUKH CTYIEHT MOXKET IO
COTJIACOBAHUIO C PYKOBOJUTENEM MPAKTUKH HCIOJIB30BaTh MHBIE PECYPCHI C LIEIbI0 BBITOJIHEHUS
BBIITYCKHON KBaTH(PUKALMOHHON pabOThl B COOTBETCTBUH C YTBEPKICHHOM TEMOH.
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http://www.delo-press.ru/journals.php?page=staff
https://e.kdelo.ru/
http://www.grebennikon.ru/
http://www.top-personal.ru/
http://www.rostrud.ru/
http://komi.gks.ru/
http://www.vcug.ru/

7. IEPEYEHb HH®OPMAIIMOHHBIX TEXHOJIOT A, TIPOTPAMMHOI' O
OBECIIEYEHHUSA U THOOPMALIMOHHBIX CITPABOYHBIX CUCTEM

[lepeuens MHGOPMALIMOHHBIX TEXHOJIOTUN, TPUMEHSEMbIX 00YYarOIIUMCS IIPU MPOXO0KICHUU
MIPaKTUKH, ONPENIEISETCS COBMECTHO C PYKOBOJIUTENEM MPAKTUKU OT AKaJeMUU MO COTIIACOBAHUIO
PYKOBOAMTENEM MPAKTUKH OT OPTaHU3ALINH.

Hndhopmayuonnsie Ilepeuens npozpammnozo obecnevenusn u
mexHono2uu UHPOPMAYUOHHBIX CRPABOYHBIX CUCHEM
OducHbli makeT yis Microsoft Office Professional
paboThI C JOKYMEHTAMH LibreOffice
HNudopmannonno- CnpaBouHo-nipaBoBas cucrema "Koncynbrant ITnroc"
CIIPABOYHbBIEC CUCTEMBI CnpaBoyHo-nipaBoBas cucrtema "["apant"
ONEKTPOHHO- OBbC «YHuBepcurerckast On0IMOTEKA OHJIAH
OMOIMOTEYHBIE CHCTEMBL Hayunas snexrponnas 6ubianorexa (Www.e-library.ru)
HanmonanwsHas anekrponHas 6ubnuoreka (https://H36.pd)
OJeKTpOHHAs 0YTa DJIeKTpOHHAs 1mouTa B JomMeHe Krags.ru
Cpencrta s CepBuc BeOkoH(pepenuuii iMind, Google Hangouts,
OpraHu3aiyi BeOUHapOB, cepBHC BUJICOKOH(epeHIui appear.in
TEJIEMOCTOB U KOH(EepeHIINH

PyKkoBOAUTENIO TPAKTUKH MPEJOCTABIISAETCS BO3MOXKHOCTh OCYHICCTBISATh KOHTPOJb U
PYKOBOJICTBO TIPAKTHUKON OOYJarOIIETrocs ¢ UCIOIb30BAHUEM CHCTEMBI YIIPABICHUS 00y4eHUEM Ha
0aze Moodle.

8. MATEPUAJIBHO-TEXHUYECKAS BA3A

[lepeueHp  MaTepUAILHO-TEXHUYECKUX  CPEACTB, HEOOXOAMUMBIX JJIsl  OOecIedYeHus
NPOXOXKJIEHUS MPAKTUK OOYUYAIOIIMMUCS, ONPEENseTCsl B COOTBETCTBUU C IMOCTABJICHHBIMH MEpe]
HUMH LEJSIMU U 331a4aMH U TI0 COTJIACOBAHUIO C PYKOBOAMTEISIMU MPAKTHK, KaK OT AKaJeMHH, TaK
U OT OpraHu3anuil — MecT IPOXOXKJICHNUS NPAKTHUK.

B cocraB marepuaibHO-TEXHHUYECKOW 0a3bl AKaJeMHH BXOJAT CIEIYIOIIME CPEICTBA U
pecypchl Al OpraHu3allMd CaMOCTOSITENIbHOW M COBMECTHOM paboThl 0OydYarolIMXcs BO BpeMs
IPOXOXKJICHUS IPAKTUKU:

— Oubnuoreka  AKaaeMHMM, KHIWKHBIH  (OHI  KOTOPOH  CONEPXKUT  HAy4dHO-
UCCIIEIOBATEIbCKYIO JINTEPATYPY, HAyYHBIE KYPHAJIBl M TPYJbl HAYYHBIX KOH(PEPEHIHA, a TaKkke
YHUTaJbHBIN 3all;

—  KOMITBIOTEPHBIX KJIaCCOB, OCHAIIIEHHBIX COBPEMEHHBIMU MEPCOHATHHBIMH
KOMIIBIOTEpaMH, pabOTAIOUIMMHU TI0J1 YIpaBICHHEM OlepalMoHHBIX cucteM Microsoft Windows,
00BbEeTMHEHHBIMHU B JIOKAIBHYIO CETh U UMEIOIIUMH BbIX0J B VIHTEpHET;

—  cepBepHOE 000pyI0BaHKE, BKIIOYAIOIIEEe, B TOM YHCIIe, HECKOJBLKO cepBepoB cepuu IBM
System X, a Taxke BUPTyallbHBIEC cepBepa, pabOTAIOMIHE MOJT YIIPABICHUEM ONEPAIIIOHHBIX CHCTEM
Calculate Linux, BxmouyeHHoit B Peectp Poccuiickoro IIO, u Microsoft Windows Server u
CIIy’)KalllUMHU JUTST pa3MEIICHUs] Pa3IMYHBbIX CEPBUCOB M CIY)KO, B TOM YHCIIE Ui OOECIIeYeHUs
pabdotet CYBJ] MySQL u MS SQL Server;

—  CeTeBOE€ KOMMYTAIIMOHHOE 00OpyaoBaHHE, 00eCleunBaroIiee padoTy JIOKATbHOW CETH,
npeaocTaBiieHne JocTyna K cetu Internet ¢ oOmieit ckopocThio moakiaroueHuss 10 Mowut/cek, a
Takxe padoTy GecripoBogHOro cermenta cetd Wi-Fi B momenieHusax AkaiemMun;

—  UHTEpaKTUBHbIE HHPOPMAIMOHHbIE KHOCKH «HDOY;
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— TporpaMMHBIC W ammapaTHble CPEACTBa JUIsl MPOBEACHHsS BeOMHApPOB, KOH(pEpEeHUUH H
TEJIEMOCTOB, B TOM 4YHCJIE, TOJAMHMCKAa Ha YCIYI'H cepBHca BUICOKOH(pepeHIcBs3n iMind,
BHyTpeHHsss ATC Akanemun it OpraHu3aiy TeIeKOHPEepeHITHHA.

9. METOAUYECKHUE MATEPHUAJIbBI

— Meronuueckoe mocobue «MeToauuecKue peKOMEHIAUU MO OpPraHU3alH MPAKTHKH I10
mporpaMMaM BbICIIEro oOpa3oBaHMs», M3JaHHOE MO pemieHuio HaydyHo-MeToauueckoro copera
I'OY BO KPAT'CuVY (ot 21.03.2018 Ne 6), B KOTOpOM J1aHbl PEKOMEHJAIMU 110 OpraHu3aluu U
MIPOBEICHUIO TPAKTUKH OOYYaroNIMXCs IO IMporpaMMamM BhIciiero obOpasoBanus B ['OY BO
KPAI'CuY.

[Tocobue comepkUT HeOOXOIMMBbIE CBEJICHUS IO OpraHU3aIMK MPaKTUK oOyuatomuxcs B [OY
BO KPAI'CuY B coorBerctBun ¢ TpeboBanusimu PI'OC BO, a Takke HOPMBI W MpaBUIIa
o(opMIIEHHS JOKYMEHTAIUH 110 OPTaHU3aIMH TPOXOKICHHSI PAKTUKU U €€ PE3yJIbTaTOB.
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