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BBEJAEHUE

[IporpaMma MpPOM3BOJCTBEHHOM MPAKTUKHU SIBISETCA CTPYKTYPHBIM KOMIIOHEHTOM
OCHOBHOHM NpOQecCHOHaNbHON 00pa30BaTeIbHON MPOTrpaMMBl MO HAINPABICHHUIO MOATOTOBKU
46.03.02 JlokyMEHTOBEIEHUE U apXUBOBEJCHHE.

[TporpaMMa npakTUKU COCTaBJIEHA B COOTBETCTBUMU C:

— Ilpukazom MuHoOpHayKH Poccun «O06 YTBEPKJICHUHN beneparbHOTO
rOCyJapCTBEHHOTO 00pPa30BaTEIbHOTO CTaHAApTa BBICIIETO OOpPa30BaHMs IO HANPABICHUIO
noarotoBku 46.03.02 «/lokyMeHTOBeieHHE W apXHMBOBeneHUE» (ypoBeHb OakanmaBpHara)» OT
06.03.2015 Ne 176;

— Ilpukazom MunoOpHayku Poccun «OO0 yTBEpXKICHUU TIOJOKECHUS O IPAKTUKE
00y4aromuxcsi, OCBaWBAIOIIMX OCHOBHBIE MpPOQecCHOHATIbHBIE 00pa3oBaTENbHbIE MPOrPaMMbI
BhIcuiero oOpasoBanus» ot 27.11.2015 Ne 1383;

— Ilpukazom MwunHoOpHayku Poccunm «OO0 yTBEep)KIACHUW TIOpsIKA OpPraHU3AIMH H
OCYIIIECTBJIEHUS] 00pa30BaTEIbHON JEATEIBHOCTH IO 00pa30BaTEIbHBIM IMPOrpaMMa BBICLIETO
oOpa3oBaHusi — IporpaMMaM OakajaBpuara, IporpaMmaM CHEIHaJIWTETa, IporpamMmmam
maructparypa» ot 05.04.2017 Ne 301;

— nokanbHbiMH akTamMu ['OY BO KPAI'CuY.

1. OBIIME CBEJEHMS

1.1. Buja npakTHKM: TPOU3BOJICTBEHHAS.

1.2. Tun mpakTHKH: NPaKTHKA O TMOJIYYEHHIO NPOPECCHOHATIBHBIX YMEHMH M OIbITa
po(heCCHOHATBHOMN NeTeIbHOCTH (B TOM YHCIIC TEXHOJIOTHYECKAs! IPAKTHKA).

1.3. Cnioco0b1 1 (popMBbI POBEAECHUSA

Cnoco0bl MpoBeieHHs: CTAIMOHAPHAS U BbIE3THAS.

®opMbl NPOBEAEHUsI: TUCKPETHO: MTyTEM BBIACICHHS B KaJICHIAPHOM Y4eOHOM rpaduke
HETPEPHIBHOTO MEPHO/Ia y4eOHOTO BPEMEHH ISl TIPOBEICHHSI TPAKTHKH.

B unauBuayanbHOM mopsake Ui oOydaroIllMXcs Ha OCHOBAHHMHU JIMYHOTO 3asBICHUS
MOXeET OBbITh YCTaHOBJIEHA (hopMa NPOBEIEHUS NPAKTUKU JUCKPETHO: MyTEM Yepe/OBaHUS B
KaJeHJapHOM yueOHOM rpaduke MneproaoB y4yeOHOro BpEMEHM Ui MPOBEAEHUS MPAKTUKU C
nepuoJiaMi y4eOHOro BpPEMEHH JUIsl NMPOBEJCHUS TEOPETUYECKUX 3aHATUHA. B paHHOM ciydae
bopmupyeTcsl HHANBUIYaTbHBIN TpaduK MPOX0XKICHHUS MTPAKTUKH.

Jnsa obywarommxcss MO 3a04HOM Qopme OOydeHHUss CPOKHM TPOXOXKIEHUS HPAKTHKU
YCTAaHABJIMBAIOTCS B TEPUOJ IOCTE OKOHYAHHUS Y4eOHO-dK3aMEHAIIMOHHON CecCHMW J0 Hadaia
CIEAYIOUIEH CECCUM.

1.4. MecTo NpakTHKH B CTPYKTYype 00pa3oBaTeIbHON MPOrpaMMbl.
[Ipon3BoacTBEHHAass  MpakTMKAa  OTHOCUTCA K  BAapUaTUBHOW  4YacTH  OCHOBHOM
npodeccuoHaIbHON 00pa3zoBaTenbHOI nporpaMmsl U peanusyercs B biioke 2 «IIpakTukmy.



1.5. O0bem npakTHKH: OOHMI 00BEM NPOU3BOJCTBEHHOW IPAKTHKHA COCTaBJISET 6
3a4eTHbIX eauHull (216 akaeMuueckux 4yacoB) — 4 HEZICIH

2. IEPEYEHb INTAHUPYEMBIX PE3YJIbTATOB OBYUYEHMUS ITPU
IMPOXOXJIEHUU ITPAKTUKHA

B pesynbraTte mpoxoxAeHUsS MPOU3BOJCTBEHHOW MPAKTUKU Yy OOY4YarOUIErocsl JOJKHBI
OBITH CHOPMUPOBAHBI CIEAYIOLINE MPO(PECCHOHAIBLHBIE KOMITETCHIUH:

Koo Dopmupyemoie Ilnanupyemeoie pezyiomamot 00yueHus npu
KomMnemeHyuu npoxoxcoeHuu y4eOHoll nPpaKmuKu
Ilpogheccuonanvnuvie Komnemenyuu
Buo desamenvnocmu: nayuno-ucciedosamensckas

[TK-1 CIIOCOOHOCTh 3Hamp: Hay4YHbIE METO/Ibl, IPUMEHSIEMBIE MPU
IIPUMEHSATH Hay4HbIE HCCIIEIOBaHUH 00BEKTOB ITPOdhecCHOHAIBHOM
METO/JIbI IIPU JESITENIbHOCTH.

HCCIIEIOBAaHUH Ymems: npuMeHsTH HAyYHBIE METOIBI IPU UCCIICAOBAHUHT

00BEKTOB 00BEKTOB MPoeCCHOHATBHON ACSITETFHOCTH.

poheccuoHaIbHOM Bnaodemw: ciocoOHOCTHIO NPUMEHSTh HayYHbIE METO/IbI

JESITEIbHOCTH P UCCIIEI0BAaHUU OOBEKTOB MPOdecCrOHAIBHOM
NESTETbHOCTH.

[1K-2 BJIaJICHUE OCHOBAMMU 3namsb: 0CHOBBI HHPOPMAITMOHHO-aHATUTHYECKON
nH(pOpMaIMOHHO- NEeSATEeIbHOCTH, UCTIOJb3YeMbIE B IPO(ECCHOHATLHOM
AHATUTUYECKOM cepe.

JESATETbHOCTH 1 Ymems: nicnionp3oBaTh OCHOBBI MH()OPMAIIMOHHO-

B cooTBeTcTBUM € npukasom MwuHobpHaykm Poccum ot 05.04.2017 Ne 301 «O6 ytBepxkaeHun [opagka
opraHusauumn 1 ocyllectTsneHua obpasoBaTesibHOW AeATeNbHOCTM No 0b6pa3oBaTesibHbIM MPOrpamMmmam BbICLLErO
obpasoBaHusA - Nporpammam b6akanaspmarta, NporpaMmmam cneLmanuTeTa, NPorpaMmam MarmcTpaTypbl»;

n. 17 OpraHu3auma CamoOCTOATE/IbHO YCTaHaBAMBAET Be/IMYMHY 3a4YeTHOM eauHWUUbl B npegenax or 25 ao 30
ACTPOHOMMYECKUX YACcOB, €CAU WMHOe He YCTaHoB/AeHO deaepanbHbiM roCyAapcTBEHHbIM 06pa3oBaTesibHbIM
CTAaHZAPTOM. YCTAaHOB/IEHHAsA OpraHM3auMel Be/IMYMHA 3a4eTHOW efuHULbI ABNAETCA eAUHON B pamKax y4yebHoro
naaHa.
n. 18 Mpu peanusaumm obpasoBaTesibHbIX MPOrpamm OpraHusauus Npu HeobXoAMMOCTM WMCMO/b3yeT MNOHATUE
aKaAeMMUYEeCcKoro Yaca (Npu NPoao/IKUTENLHOCTU aKageMUyeckoro Yaca 40 nam 45 muHyr).
Ha ocHoBaHMM paHHOro MopAgKka NPUHAT NOKaNbHbIA HOpMaTUBHbLIM akT TOY BO KPAICuY (peleHune YuyeHoro
coseta ot 31.08.2017 Ne 16)
«lopAgoK opraHM3auMM U ocyllecTBNeHUA 0bpa3oBaTe/IbHON AeATenbHOCTU Mo 0bpa3oBaTesibHbIM MPOrpammam
BbicLIero o6pasoBaHusA - nporpammam Hakanaspmarta, Nporpammam MarucTpaTypbl», onpeaenatowmii:
n. 15 BennuymMHa 3a4yeTHOW epuHuMUbl ycTaHasauBaetcs FOY BO KPAITCuY camocTosTenbHO B COOTBETCTBUMU C
denepanbHbIMMU rocyaapCcTBEHHbIMM 06pa3oBaTeibHbIMKU CTAH4APTaMU U cocTaBasieT 27 acTPOHOMMUYECKUX YacoB
unm 36 akageMMUYEeCKMX YacoB NPU NPOAOIKUTENIbHOCTU aKaAEeMUYECKOro Yaca 45 MUHYT.

YcTaHOB/IEHHAA BEIMYMHA 3a4ETHON eANHULbI ABNAETCA e4MHOM B pamKax y4ebHoro naaHa.

O6bem MpPaKTUKM B 3a4YETHbIX €AMHULAX YCTaHaB/AMBAETCA B pamKax ydyebHOro njiaHa, npu 3ToM B
COOTBETCTBUMW C pernameHTom GpopmmpoBaHua y4ebHbix naaHos B TOY BO KPATCnY npuHaTo:

1 Hepena = 1,5 3E = 54 akagemunyecknx Yyaca = 40,5 acTpoOHOMMYECKUX YacoB




CIIOCOOHOCTh AQHAIUTUYECKON JEATENIbHOCTH U CIIOCOOHOCTh PUMEHSTh
MPUMEHSThH UX B WX B MPOQeCCHOHANBHOM cepe
npodeCcCHOHATbHON Bnaoemw: ocHoBaMu MHGOPMAIIMOHHO-aHATUTHIECKOM
cdepe JEeSATEIbHOCTH U CIOCOOHOCTHIO IPUMEHSTH UX B
npodeccuoHabHOU chepe
[1K-4 CIOCOOHOCTh 3namsb: pa3nuHbIe UCTOYHUKHA WH(OPMALIUU JTIS
CaMOCTOSITENILHO MOJIy4eHHUsl HEeOOXOIUMBIX 3HAHUH C LIEJIbI0 UX
paboTarts ¢ JATEHEUIIIETO MCIIOIh30BAHMS HA TTPAKTHKE.
pa3IMYHbIMU Ymems: camocTositensHO paboTaTh ¢ pa3IMUHBIMU
HUCTOYHUKAMU WMCTOYHUKAMHU WH(OPMALIUH IS TTOTyICHUS
uH(bopMauu npoeccrnoHabHBIX YMEHHM U OTbITa MPO(PEeCCUOHANIBHON
JESTEIILHOCTH.
Bnaodems: ciocoOHOCTHIO CAMOCTOSITENIEHO paboTaTh C
Pa3TUYHBIMU HCTOYHUKAMH WH(DOPMAIIMH TSI TTOTYICHHUS
npoeccrnoHabHBIX YMEHUI U OTbITa MPo(eccuOHAIbHOMN
JeSTEIbHOCTH
[1K-5 BJIQ/ICHUE 3namsb: TeHACHINU Pa3BUTUS NHPOPMAITMOHHO-
TEHACHIIUSIMH Pa3BUTHS | IOKYMEHTAIIMOHHOTO 00ECIICUCHUS YIIPABICHUS U
uH(pOPMaILMOHHO- apXUBHOTO JIeTa.
JOKYMEHTAIMOHHOTO U | YMemp: aHATN3UPOBATH TEHACHIINU PA3BUTHUS
obecrnieueHus MH(OPMALIMOHHO-IOKYMEHTAIIMOHHOTO O0ecTieueHust
YIPaBJICHUS QpXUBHOTO | YIIPABIEHUS U apXUBHOTO JIea.
nerna Bnaodems: ciocoOHOCTBIO aHAIU3UPOBATH TEHACHINH
pa3BuTHS WHOOPMAIMOHHO-IO0KYMEHTAIIHOHHOTO
o0ecrnieueHurs yrnpaBJieHHs U apXUBHOTO Jelna
[1K-8 CIIOCOOHOCTh 3namsb: METO/1bl aHAJIN3a LICHHOCTHU IOKYMEHTOB.
aHATU3UPOBATH Ymemp: ananuzupoBath IEHHOCTh JOKYMEHTOB C LIEJIBIO
[IEHHOCTh JOKYMEHTOB | UX XPaHCHUSI.
C LIENIbIO UX XpaHeHus | Bnadems: ciocoOHOCTHIO aHATTM3UPOBATH IEHHOCTH
JIOKYMEHTOB C II€JIbI0 UX XpaHEHUs
Buo desamenvnocmu: mexnonoeuveckas
[1K-14 BJIa/ICHUE HaBBIKAMH 3Hamb: KOMIIBIOTEPHYIO TEXHUKY U UH(POPMAIIMOHHbBIE
HCIIOJTH30BaAHUS TEXHOJIOTHH, UCTIOIb3YEMbIE B IOKYMEHTAIIMOHHOM
KOMIBIOTEPHON o0ecrnieueHn yrpaBJIeHHs U apXUBHOM Jelie.
TEXHUKU U Ymemp: ncnionp30BaTh KOMITBIOTEPHYIO TEXHUKY H
UH(pOPMaIMOHHBIX MH(OPMAIIMOHHBIE TEXHOJIIOTUU B JOKYMEHTAIMOHHOM
TEXHOJIOTHI B o0ecreueHny yIpaBJIeHUs U B apXUBHOM JIeJI€.
JIOKYMEHTAIMOHHOM Bnaoems: HaBbIKaMU HCTIONH30BAHMS KOMITBIOTEPHOM
obecrieueHun TEXHHUKHU ¥ WH()OPMAIIMOHHBIX TEXHOJIOTHH B
yIpaBIeHUS U JTIOKYMEHTAIMOHHOM OOECTICUeHUH YIIPaBICHUS U
ApXUBHOM JIEJIe apXMBHOM JIeJIe
[1K-16 BJIa/ICHUE TIPaBUIIAMHU 3nams: IpaBUIIa SKCIUTyaTaIllN TEXHUYECKUX CPECTB U

IKCIUTyaTaIiH
TEXHUYECKUX CPEACTB U
CHOCOOHOCTD
HCIIOIB30BATh
TCXHHNYCCKHUC Cpe)ICTBa
B JJOKYMEHTAIIHOHHOM
o0ecrieueHnH
yIpaBIeHUs: 1

METO/Ibl HCIIOJIb30BaHMS TEXHUUECKUX CPEJICTB B
JOKYMEHTAIMOHHOM 00€CTI€YeHUH! YIPaBIEHUS U
apXVBHOM JIeJIe.

Ymemp: sxcrnyaTpoBaTh TEXHUYECKHUE CPENCTBA U
HCIOJIb30BaTh TEXHUYECKUE CPECTBA B
JOKYMEHTAI[MOHHOM O00€CTIE€YeHUH YIIPABICHUS U
apXVBHOM JIeJIe.

Bnaoempw: npaBuiiaMu SKCIUTyaTallUd TEXHUUECKUX
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ApXUBHOM JIejie CPEJICTB M CIIOCOOHOCTHIO MCITOJIB30BATh TEXHHUCCKHE
Cpe/CTBa B JIOKYMEHTAIIMOHHOM 00ECIICUeHUN
YIIPABJICHHUS M apPXUBHOM JICJIC

I1K-19 CIIOCOOHOCTh 3nams: 1IpaBUIIa IOATOTOBKU YIIPABIECHUECKUX
HCIIOJIb30BaTh NPAaBHJIAa | JOKYMEHTOB M BEJICHUS JCIIOBOM MEPEITHCKH.

MOJITOTOBKH Ymems: ucnionb3oBath npaBuiia MOArOTOBKU

YIPaBICHYCCKUX YIPaBJICHYCCKUX JOKYMEHTOB M BEJICHUS JICJTIOBOM

JIOKYMCHTOB M BEJICHUsI | NIEPEIMUCKHU Ha TPAKTUKE.

JICJIOBOM MEePETUCKU Bnadems: ciocOOHOCTBIO UCIIOIB30BATh MPaBUIA
MOJITOTOBKH YIPABJICHYECKUX TOKYMEHTOB M BEJCHHS
JICJIOBOM MEPEIUCKU Ha MMPAKTUKE

I1K-20 CIIOCOOHOCTh 3namp: ipaBUIa OPraHU3alluKd BCEX ATANOB PabOTHI ¢
UCII0JIb30BaTh NPaBHIa | JOKYMEHTaMH, B TOM YHCJIC apXUBHBIMHU JOKYMCHTAMH.
OpraHu3aIuHl BCeX Ymems: ucnionb30BatTh MpaBuiia OpraHU3aIuyl BCEX
3TaroB paboThI € 3TaroB pabOTHI C IOKYMEHTAMH, B TOM YHCJIC apXUBHBIMH
JIOKYMCHTaMH, B TOM JOKYMEHTaMH Ha TPaKTHKE.

YHCIIC APXUBHBIMU Bnradems: ciocOOHOCTBIO UCIIOIB30BATh MPaBUIa
JOKYMEHTaMH OpraHu3aI[K BCEX ITAMOB pabOTHI C JOKYMEHTaMH, B TOM
YHCJIC APXUBHBIMHU JIOKYMEHTAMHU Ha MPAKTHKE.

I1K-25 BJIaJICHHE HABBIKAMU 3namp: MeTOBI M CIIOCOOBI MOATOTOBKH YIIPABICHYCCKHUX
MOJIFOTOBKH JOKYMEHTOB M BEJICHUS JCTIOBOH MEPEIUCKH.
yIPaBICHYCCKUX Ymems: npuMeHSTH Ha IPAKTHKE METOIBI M CIIOCOOBI
JIOKYMCHTOB | BEJICHUSI | MTOJITOTOBKH YIIPABJICHYECKHUX JIOKYMEHTOB U BEJICHUS
JICITOBOM TIEPEITUCKH JICJIOBOM MEPETHCKH.

Bnaoems: HaBbIKaMU TIOATOTOBKHU YITPABICHUECKUX
JIOKYMCHTOB M BEJICHHUS JICJI0BOI MMEPEINUCKU Ha MPAKTHKE

[Tnmanupyemble pe3ynbTaThl OOY4YEHHS IPH TMPOXOXKICHHH IPAKTHKH OIPEICIICHBl B
COOTBETCTBUM C OOBEKTaMH, 3aJadaMd W BUAaMHU TNPO(EeCCHOHAIBHOW AEATENbHOCTH, Ha
KOTOpBIE HAIIPABIIEHO OCBOCHHE OCHOBHOM MpodeccHoHanbHOU 00pa30BaTeNbHOM MPOTrpaMMBI.

3. COAEP)KXAHME INTPAKTUKHA

Henp mnpakTuku — yriayOlieHUWe, JONOJHEHHE M 3aKpEeIJIeHHE TEOPETHMUECKUX U
NPAKTUYECKUX 3HAHWUM, IOJIYYEHHBIX IPU HU3YUYEHUU MNPOPUIBHBIX ITUCIUIUIMH, a TaKKe
pUOOpETEHNE HABBIKOB IPAKTHUECKON paboOThl B CUCTEMAaX JOKYMEHTAIIMOHHOTO 00ecTeueHus
YIIPABJICHUS OpraHU3aLMN U PEAIPUATHIH.

3agauu NPaKTUKHU:

— CHCTEMaTH3UpPOBaTh U YIIIyOUTh COPMHPOBAHHBIE B XOJ€ OCBOEHHS MPOrpaMMbl IO
HaIpaBJICHUIO «/[OKyMEHTOBEEHHE M ApXMBOBEACHHE» KOMIETCHIIMH, UX IPUMEHEHUE IpU
pEIIEHNN KOHKPETHBIX HAyYHBIX U MPAKTUYECKUX 3a/1ay;

— II03HAKOMUTHCS ¢ 00BEKTOM MPOU3BOJCTBEHHON MPAKTUKU U U3YUUTh €T0;

— 3aKpenuTh HaBbIKM pabOThl B cClyX0ax JOKYMEHTAIlMOHHOTO oOecnedyeHus
yIpaBiIeHUS NPU TPOXOKACHUN yUeOHON IPAKTHKH,

— 3aKpeNuTh HAaBBIK IO COCTABJIEHUI0 M O(OPMIIEHHIO pPa3HBIX BUIOB JOKYMEHTOB,
HCIIOJIb3YEMBIX B OINEPATUBHON NEATEIbHOCTH OpraHU3allid, C MPUMEHEHHEM KOMIIbIOTEPHON

TCXHUKU 1 HH(bOpMaHHOHHBIX TEXHOJIOTHI;




— MOJY4YUTh HaBBIK HCIOJB30BaTh MpaBHJIa OpPraHM3allMd BCEX 3TaloB paboThl ¢
JOKYMEHTaMH, B TOM YHCJIE apXUBHBIMHU, Ha MPAKTUKE,

— TOJIyYUTh HABBIK MCIOJIb30BAHUS TEXHUYECKUX CPEIACTB B JOKYMEHTAIMOHHOM
obOecrieueHU! yIpaBJIeHUs] U apXUBHOM JIeJie Ha MPAKTUKE;

— TOJIYYUTh HaBBIK aHAIN3a IEHHOCTU JOKYMEHTOB JUJISl UX JIajbHEHUIIEro XpaHeHHUS;

— co0paTh, CUCTEMATU3UPOBaTh U 00paboTaTh (aKTUYECKUIl MaTepuas Mo OpraHu3aIuu
— 0a3e MpakTUKH, HEOOXOTUMBII IS OTYETA.

JTanbl NPOXO0KAEHUS NPAKTUKH:

Ne HaunmenoBanmue
Conep:xkanue u BUabl padoT
/0 | JITanoB NPAKTUKHU
1 | OprauusanuonHo- —corjlacoBanue 0a3bl TPAKTUKH C  PYKOBOJAWTEIEM |

MMOATOTOBUTEIIbHBIN 3aBeyIOIUM Kadeapoi;

— [IOJIy4Y€HUE HEOOXOJUMBIX JIOKYMEHTOB [UJISi TMPOXOXKICHUS
MPAKTUKH (HAampaBjieHHE HA MPAKTHUKY, 10TOBOP, JHEBHUK);

— OpraHu3alMOHHOE CcOOpaHHWe, O3HAKOMJIEHHE C IICJISIMH,
3a/layaMu, COJEp KaHUEM MPAKTHUKUA, UHCTPYKTaX 1o (opmawm,
00BEMY U Bugam pabor;

— COCTaBJICHUE U COTJIACOBAHUE WHIMBHUAYAIBHOTO 3aJaHUs IS
MIPOXOKICHUSI IPAKTHUKH

— MHCTPYKTaX [0 TEXHHKE OE30MacHOCTH, MPOTHBOIOKAPHOM
Oe3omacHOCTH, OXpaHe TpyJa U TpaBHIaM BHYTPEHHETO

pacnopsiaka
2 | UccnenoBarenbCKuil | — M3ydeHne OpraHU3alMOHHON CTPYKTYPhl OpraHU3alui — 0asbl

OPaKTUKMY U (YHKOUOH&IBHBIX  CBsi3eH  MeXIy  ee

HoJpa3/IcICHUsIMU,

— U3y4eHHe HOPMATUBHOM IpaBOBON 0a3bl, periaMeHTUPYIOLIeH

NeSITeIbHOCTh ~ OpraHM3allud  —  0a3bl  NPAKTUKU |

JOKYMEHTAITMOHHOE 00eCTIeYeHHE B HE;

— BBINOJIHEHHE WHAWBUYAIbHOTO 3a/IaHHsI

3 | [Ipou3BOACTBEHHBIN | —y4acTHe B JEATENBHOCTH CTPYKTYPHOTO — MOJpa3eieHus
opraHu3aii — 0a3bl MPAKTHUKH B COOTBETCTBUH C IUIAHOM W
WH/IMBUJyaJIbHBIM 33JJaHMEM Ha MPaKTHUKY;

— BBIIIOJIHEHUE  TIOPYYEHUH  PYKOBOJUTENS MPAKTHKH  OT
opraHu3anuu — 0a3bl MpaKkTUKU (KaK MPaBUIIO, 3aJlaHUMH,
CBSI3aHHBIX C (PYHKIIMOHAIBHBIMU OOS3aHHOCTSIMM, 00pabOTKON
nH(OpMaIru, TOATOTOBKOM TOKYMEHTOB U T.I1.);

— [OJIyYEeHHUE TEeKYIIeH aTTecTaluu

4 | 3aKTIOYHATENBHBIN —cuctemMaruzanus U o0oOIIeHne coOpaHHOTO (HaKTUYECKOTO
MaTepHalia B COOTBETCTBHH C 3a/1a4aMH TPAKTUKH;

—a”anu3 npolseM, MMEBIIMX MECTO B MEPUOJl MPOXOKICHUS
NPaKTUKH;

—oopmieHre TOKYMEHTOB, MOATBEPKAAIONINX MPOXOKICHHE
NPaKTUKA, B TOM YHCIE TIOJYYEHHE OT3BIBA-XapaKTEPHUCTUKU
PYKOBOJIUTENS MPAKTUKU OT OpraHu3aiuu — 6a3bl NPAaKTHUKU.




MecTto npoBeneHus (0a3a) NPAKTHKH:

Mectom (6a30i1) TPOXOKICHUS POU3BOJICTBEHHON MPAKTUKU SBJISIETCS OpraHU3amus TOH
WIA WHOM OTpacid, cdepsl IeITeIBHOCTH (B TOM YHCIIE HAyYHO-HCCIIEIOBATENbCKOM),
OpraHu3aIMOHHO-TIPaBOBON (hOpMBI U POPMBI COOCTBEHHOCTH, YUPEXKICHHE, TOCYAAPCTBEHHBIN
OpraH WK OpraH MECTHOI'O CaMOYIIPABIICHMUS.

ITpon3BoaCTBEHHAS IPAKTHKA MOKET IIPOBOAUTHCS B CTPYKTYPHBIX nozapasienenuax ['OY
BO KPAI'CnY.

MeToanyeckue yKa3aHusi 0 BbINOJTHEHUIO HHANBHIYAJIBHOTO 32 aHU5A

Ha  opranu3anioHHO-TIOATOTOBUTEIBHOM  JTale  MPOU3BOJCTBEHHOW  MPaKTUKHU
oOyyaromemMycss COBMECTHO C PYKOBOJAUTENIEM MPAKTUKH HEOOXOAMMO COPMYIHPOBATH
WHAWBUAYAIbHOE 3a/laHue, WCXOAS W3 CHENUPUKHA ACATCILHOCTH OpraHu3aimuu — 0a3bl
MPAKTUKH, & TAKXKE JOCTYITHOCTH U MIPAKTHYECKON BO3MOKHOCTH cOOpa MCXOIHON HHOpMAIIHH.

NunuBuayanbHOEe 3ajaHue COOTHOCUTCS Kak ¢ conaepkanveM OIIOII mo nampaBieHuro
noarotoBku 46.03.02 JIokyMeHTOBEAEHHUE W apXUBOBEJACHUE, TaK U C OpPraHU3alUOHHO-
npaBoBoi (opmoit  opraHuzanuud — Oa3bl MpakTHKU. WHAMBHAyalbHOE 3aJaHUE JOJKHO
0a3upoBaThCS Ha CIEAYIOIIUX FIEMEHTaX:

1. V3ydyeHne 3aKOHOMATEIHHOW W HOPMATHBHO-METOJWYECKOW Oa3bl OpraHM3aIii —
0a3bl MPAKTUKH B 00JIACTH IOKYMEHTAIIMOHHOTO 00€CIIeUeHUs YIIPABICHHUS.

2. N3yuenne wmecta CiayxObl JOKYMEHTAIMOHHOTO OOECHEUEHHUs] YIPaBJICHUS B
CTPYKTYpE OpraHu3aiu — 0a3bl MPaKTUKH.

3. AHanM3 cocTaBa U CHCTEM JOKYMEHTAIMH, (YHKIMOHMPYIOIIUX B OpPraHU3allud —
0a3e NMPaKTHKH.

4. AHanu3 ¥ XapakTepuctuka oQOpMJICHHS JOKYMEHTOB B OpraHuzamuu — 0ase
MNpakTUKK (Ha MpUMEpe OJHOM M3 CUCTeM [OKYMEHTAallid, BO3HUKAIOIIUX B IpoIecce ee
JIEATECITLHOCTH).

5. U3ydyenue u aHaiu3 TOKyMEHTOO0OpOTa OpraHu3aluu — 0a3bl MPAKTUKHU.

6. M3ydyeHne n aHanmM3 apXUBHOTO XpPaHCHHs IOKYMEHTOB U JIeNl B OpraHu3anuu — 0ase
MIPaKTUKH.

7. AHaNU3 KOMMBIOTEPHON TEXHUKU M WH()OPMAIIMOHHBIX TEXHOJIOTHM, UCIIOIh3YEMBIX B
OpraHu3aIyy — 6a3e MPaKTUKH ISl JOKYMEHTAIMOHHOTO 00ECIICUeHHUs YIIPaBICHHUS.

8. AHanM3 KOMMBIOTEPHBIX TEXHOJIOTUW  OpraHW3alMy XpaHEHWsT ©  IOHUCKa
JTOKYMEHTaIbHON HHGOPMAIIUU B OPraHU3aINK — 0a3e MPaKTUKU.

9. AHanu3 TeXHHUYECKHUX CPENICTB, UCIIOJIb3yEeMbIX B JOKYMEHTAI[MOHHOM O0eCIeYeHUH
YIpaBJICHUS U QpXUBHOM JIEJI€ B OPraHU3alnK — 0a3bl MPAKTUKHU.

10. BreisBnenne mpoOieM  JOKYMEHTAllMOHHOTO  OOECIEYeHHWs  YIpaBJICHUS B
opraHu3aiyu — 0a3pl MPaKTUKU U GOPMYITHUPOBAHKE TIPEIIOKEHHUH, HAITPABICHHBIX HAa PEIICHUE
YKa3aHHBIX MTPOOJIEM.

Pe3ynbrarbl  BBINMOJIHEHWS WHIUBUIYATBHOTO 3aJaHUsl OTPAXKAIOTCS  OTAEIbHBIM
pa3zieJIoM B OTYETE MO MPAKTHKE.



4. ®OPMbI OTYETHOCTHU 11O TIPAKTUKE

dopMaMy OTYETHOCTH I10 IIPAKTUKE SBIISIIOTCSA:

—  o(opMIICHHBIH THEBHUK NPAKTUKW, BKJIIOYAIOUIMIA HANpaBlICHUE HA NPAKTUKY H

KaJCHJApHBIA IUIAaH BBIOJIHEHHOH paboTHl,

OT3bIB-XAPAKTEPUCTUKY PYKOBOIUTENS OT

OpraHu3anuy — 6a3pl MPAKTUKHU, OT3bIB (3aKIIOYCHHE) PYKOBOAUTENS OT Kadeaphl;

— 0¢OopMJICHHBIH B COOTBETCTBUU C YCTAHOBJIEHHBIMH TpPEOOBAHUSAMHU MMUCHMEHHBIN
OTYET O MPAKTHUKE, BKIIOYAIOIIMNA MaTepualbl M JOKYMEHTBbl OpraHU3alud, COOpaHHbBIE B
IIPOLIECCe MPOXOXKICHUS MPAKTUKN U HEOOXOIUMBIE 1JI OATOTOBKH OTYETA.

5. ®OHJ1 OHEHOYHBIX CPEJICTB

(DOH[[ OLICHOYHBIX CPCACTB IJIA IMPOBCACHHUA HpOMG)KyTO‘-IHOfI arTeCcraluun 06yqa101111/1xcsl

I10 IIPaKTUKE BKIIIOYACT B cebs:

— OIMCaHWE IIOKa3aTeieH | KpUTCPUCB OLICHHBAHHA KOMH@TGHHI/IFI Ha Pa3IMYHbIX

sTanax ux GpopmMupoBaHus;

— THUIIOBBIC KOHTPOJIBHBIC 3aJaHusl (BOHpOCH), HeO6XOI[I/IMBIe JJIs1 OOCHKH 3HaHHI>i,

YMEHMM, HAaBBIKOB M (WJIM) OMbITA JIEATENbHOCTH, XapaKTEPU3YIOIIMX ATanbl (GOPMUPOBAHUS

KOMIIETEHIIMI B IPOIIECCE OCBOCHUS 00pa30BaTeIbHON MPOTPAMMBIL;

- OIMMHUCAHUC KPUTCPUCB OLICHUBAHHWA OCBOCHUS ITPOrpaMMBI IIPAKTUKH.

5.1. Onucanue nokasarejieil 1 KpuTepueB OLIEHUBAHUS KOMIIETEHIMI HA Pa3IHYHbIX
Tanax ux GopMHUpPOBAHUA

Koa xomMnerenuun

Buabl o1ieHOYHBIX
3aaHui

Couepma}me OICHOYHOIO 3a1aHUdA

ITK-1 — crtocoOHOCTh
NPUMEHSTH HAyYHbBIC
METO/IbI IPU MCCIICIOBAHUT
00BEKTOB
npodeccuoHanbHOM
JIEATEILHOCTH

1. 3amonHeHne
JTHEBHHKA TIO TMPAKTHKE.

2. Texymias arrecrarus.

3. Ilomydenue oT3bIBa-
XapaKTePUCTUKH ¢ 0a3bl
MPAKTUKH.

4. Ilonyuyenue oT3bIBa
(3aKIrOYeHMS)
PYKOBOJUTENS OT
Kadeapsl.

5. Odopmienue oTuera
0 MPAKTHUKE.

6. KoHTpoOsIbHBIE
BOTMPOCHI JUIS 3aUTHI
oTyeTa NMPaKTUKH.

1. 3amoJHUTHh JAHEBHUK IMPAKTUKU C
odopMIIeHHE BCEX HEOOXOIUMBIX
PEKBU3UTOB.

2. IIpoWTH TeKylyr0 aTTECTALUIO U
MOJIyYUTh OTMETKY O HEeH OT
PYKOBOJUTENS MIPAKTHUKHU OT
OpraHu3aIuy.

3. TlonyuuTh OT3BIB-XapaKTEPUCTHKY
Ha 00y4arouIerocsi OT y4peKIeHHUs
(opranuzanuu), Ha 6a3ze KOTOPOro
OpraHu30BaHa MMPaKTUKA.

4. TlomyuuTh OT3BIB (3AKITIOUEHHE)
PYKOBOIMTENS IPAKTUKHU OT Kadeaphl.
5. OdopMuTh OTUET C
MCIIOJIb30BaHUEM MPaBUJI MTOATOTOBKU
TEKCTOBBIX JOKYMEHTOB.

6. Ilpo¥Tn 3amuTty otyera no
IPAKTHKE.

[1K-2 — BnajieHre OCHOBaMH
MH(OPMaILMOHHO-

1. 3anonuenue
JTHEBHUKA 110 MTPAKTHKE.

1. 3anonHUTH THEBHUK MPAKTHKU C
o opMIIeHHE BCEX HEOOXOIUMBIX
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AHAJUTUYECKON
JACATCIIbHOCTH U
CIIOCOOHOCTB MIPUMEHSITh X
B IipodeccnoHaIbHOM chepe

2. Tekymias aTTecTarusl.

3. [lonyueHue oT3bIBa-
XapaKTEPUCTHKH ¢ 0a3bl
MIPaKTUKH.

4. Tlony4eHue OT3bIBa
(3aKIIIOUCHMS)
PYKOBOJIUTES OT
Kadenpsr.

5. Odbopmienne oTyeTa
IO MPAKTHUKE.

6. KonTponbHbie
BOIPOCHI JISI 3AIUATHI
oTYeTa MPAKTUKH.

PEKBU3UTOB.

2. TlpoiiTu TeKylIyto aTTeCTalHIo U
MOJIYYUTh OTMETKY O HEH OT
PYKOBOJUTENS IPAKTHKHU OT
OpraHu3aIuy.

3. IomyuuTh OT3BIB-XapaKTEPUCTUKY
Ha 00y4aroUIerocs OT y4peKIeHUs
(opranuzanuu), Ha 6a3e KOTOPOro
OpraHu30BaHa MMPaKTUKA.

4. Tlonmy4uTh OT3BIB (3aKJIFOUCHUE)
PYKOBOIMTENS IPAKTUKHU OT Kadeapol.
5. Odopmuts oTueT €
MCIIOJIb30BaHUEM MPABUII MTOATOTOBKU
TEKCTOBBIX JOKYMEHTOB.

6. IlpoiiTu 3amuTy oT4YeTa MO
NPAKTHKE.

[1K-4 — cnocoOHOCTH
CaMOCTOSITENILHO paboTaTh C
pa3IMYHBIMU UCTOYHUKAMHU
uH(popMauu

1. 3amonuenue
JTHEBHUKA T10 MMPAKTHUKE.

2. Texymias arrecrarusi.

3. IlomyuyeHue oT3bIBa-
XapaKTEPUCTHKH C 0a3bl
MIPAKTUKH.

4. Tlony4eHue OT3bIBa
(3aKIIrOYeHMsI)
PYKOBOJIUTEIS OT
Kadenpsl.

5. Odopmrnenue oTuera
IO MPAKTHUKE.

6. KoHTponbHbIE
BOTIPOCHI JUIS 3alIUTHI
OTYeTa MPAKTUKH.

1. 3anonHUTH JAHEBHUK IMPAKTUKU C
odopmIIeHHE BCEX HEOOXOIUMBIX
PEKBU3UTOB.

2. TlpoiiTu TeKyIIyo aTTECTAINIO U
HOJIyYUTh OTMETKY O HEl OT
PYKOBOJUTES IPAKTHUKHU OT
OpraHu3aluy.

3. IomyunTh OT3BIB-XapaKTEPUCTUKY
Ha 00ydarouierocs oT yupexaeHus
(opranuzanum), Ha 6a3e KOTOPOTro
OpraHu30BaHa MPAKTUKA.

4. IlomyuyuTh OT3bIB (3aKIIOYEHUE) OT
PYKOBOJUTENS PAKTUKHU OT Kadeapbl.
5. OdopmuTts oTueT ¢
MCIOJIb30BaHUEM MPABHJI MOATOTOBKU
TEKCTOBBIX JOKYMEHTOB.

6. IlpoiiTu 3amuTy oTyeTa 1o
MIPAKTHKE.

[1K-5 — Bnagenue
TEHICHIMSIMUA PA3BUTHUS
UH(POPMAaIMOHHO-
JOKYMEHTAITMOHHOTO U
oOecrieueHus ynpaBiIeHUs
apXUBHOTO JIeTIa

1. 3anonuenue
JTHEBHUKA T10 MTPAKTHKE.

2. Texymias artecrarus.

3. INomyyenue oT3bIBa-
XapaKTePUCTUKH ¢ 0a3bl
MPAKTHUKH.

4. IlonydeHue OT3bIBa
(3aKITrOYeHMsI)
PYKOBOJIUTENS OT
Kadenpsl.

5. Odopmrnenue oTuera
0 TIPAKTHKE.

6. KonTponbHeie
BOTIPOCHI JUIST 3aIITUTHI
oT4eTa MPaKTUKH.

1. 3amonHUTH AHEBHUK MPAKTUKU C
odopMIIeHHE BCEX HEOOXOIUMBIX
PEKBU3UTOB.

2. TlpoiiTu TEeKyIIyto aTTeCTAINIO U
MOJIyYUTh OTMETKY O HEel OT
PYKOBOJUTENS TIPAKTHKHU OT
OpraHu3aluy.

3. TomyunTh OT3BIB-XapaKTEPUCTUKY
Ha 00ydarouierocs oT yupexaeHus
(opraau3zanun), Ha 6a3e KOTOPOTO
OpraHu30BaHa MPAKTUKA.

4. TlomyuyuTh OT3bIB (3aKIIOYEHHE) OT
PYKOBOJUTENS MPAKTUKHU OT Kadeapsl.
5. OdopmuTh OTUET C
MCIOJIb30BAaHUEM IIPABUJII MIOATOTOBKU
TEKCTOBBIX JOKYMEHTOB.




6. IlpoiiTu 3amuTy oTyeTa Mo
MIPAKTHKE.

IT1K-8 — crmocoOHOCTE
AHATM3UPOBATH [ICHHOCTH
JIOKYMEHTORB C LIEJIbI0 UX
XpaHEHUs

1. 3anonnenue
JTHEBHUKA T10 MMPAKTUKE.
2. Texymas arrecramusi.
3. IlomyuyeHue oT3bIBa-
XapaKTEPUCTHKH C 0a3bl
MIPaKTUKH.

4. Tlony4eHue OT3bIBa
(3aKIIIOUEeHMS)
PYKOBOJIUTES OT
Kadeapsl.

5. Odopmienne oTyeTa
IO MPAKTHUKE.

6. KonTpoabHbie
BOIPOCHI JISI 3AIUTHI
oTYeTa MPAKTUKH.

1. 3amosHUTH JHEBHUK MPAKTUKU C
odopMIIeHHE BCEX HEOOXOUMBIX
PEKBU3UTOB.

2. TlpoiiTu TeKyIIyo aTTECTAINIO U
MOJIyYUTh OTMETKY O HEH OT
PYKOBOJUTES IPAKTHUKHU OT
OpraHu3aluy.

3. Iomyunth XapakTEpUCTHKY Ha
00y4aromerocsi OT Y4perkICHHsI
(opranuzanum), Ha 6a3e KOTOPOro
OpraHu30BaHa MPAKTUKA.

4. Tlomy4uTh OT3BIB (3aKJIFOUCHHUE)
PYKOBOJIUTEIIS TIPAKTUKHU OT KadeIphl.
5. Odopmuts oTueT €
UCIIOJIb30BAaHUEM IIPABHJI IOATOTOBKU
TEKCTOBBIX JOKYMEHTOB.

6. IlpoiiTu 3amuTy OTYETA O
MIPAKTHKE.

[1K-14 — o6magaer
BIIaJIEHHEM HaBLIKaMU
HCIIOIL30BaHUs
KOMIIBIOTEPHON TEXHUKH U
nH(pOpPMaAITMOHHBIX
TEXHOJIOTHI

1. Benenue nHeBHUKA
I10 MPAKTHUKE.

2. Tekymas arrecranus.
3. Ilonyuenue oT3bIBa-
XapaKTEPUCTUKH ¢ 0a3bl
MIPaKTUKH.

4. IlonydeHue oT3bIBa
(3aKIIrOYeHMsI)
PYKOBOJIUTENS MPAKTUKU
oT Kadenpsl.

5. CocraBiieHue oT4yera
IO MPAKTUKE C
MIPUIJIOKEHUEM
(haKTOIOrMueCcKOro
Marepuaa.

6. IloaroroBka
MIPE3EHTALNH.

7. KoHTpoOIBHBIE
BOIIPOCHI JUIsl 3aIUTHI
oTyeTa MPaKTUKH.

1. OcymiecTBIsATh €XEIHEBHYIO
3aMKCh BHIIIOJHEHHBIX paboT B
JTHEBHUKE 110 IPAKTUKE B
COOTBETCTBUU C UHJUBUYaTbHBIM
3aJJaHuEM U KaJIeHIapHO-
TEMaTUYECKHUM IIJIAaHOM.

2. TlpoiiTu TeKylyro aTTeCTalUIO U
MOJIYYUTh OTMETKY O HEH OT
PYKOBOIMTEIS IPAKTUKHU OT
OpraHu3anuy.

3. IomyuuTh OT3BIB-XapaKTEPUCTUKY
Ha 00y4arouIerocst OT y4peKIeHHUs
(opranuzanuu), Ha 6a3ze KOTOPOro
OpraHu30BaHa MPaKTUKA.

4. TlomyuuTh OT3BIB (3AKIIOUEHHE)
PYKOBOIMTENS IPAKTUKHU OT Kadeaphl.
5. IloaroToBUTH M MPEJCTABUTH K
3aIUTe TEKCT OTYETA M0 IPAKTUKE U
MCII0JIb30BaTh JJIS €70
(GbopMHpOBaHUSI TEKCTOBBIN PEIaKTOD,
B ToM uncie MS Word.

6. IloaroToBUTH M NMIPEICTABUTH HA
3aIUTE MPE3EHTALUIO 110
pe3ynbTaTaM NPaKkTUKH C
MCII0JIb30BaHUEM penakropa Power
Point.

7. IlpoiiTu 3amKUTy OTYETa MO
MIPAKTHKE.

[1K-16 — Bmageer
TIPABHJIAMH IKCIUTyaTaIlHH

1. Beneune qHeBHUKA
10 TIPAKTHUKE.

1. OcyH_IeCTBJ'I}ITB CIKCIAHCBHYIO
3aIllMCh BBITTOJIHCHHBIX pa60T B
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TEXHHUYECKHUX CPEACTB U
CHOCOOHOCTHIO
UCTIOJIb30BATh TEXHUYECKHUE
CpeacTBa B
JOKYMEHTAIHOHHOM
o0ecreueHn! yrpaBIeHUs U
apXHMBHOM JIeNe

2. Tekymias aTTecTarusl.
3. [lonyueHue oT3bIBa-
XapaKTEPUCTHKU C 0a3bl
MIPaKTUKH.

4. ITomyueHue OT3bIBA
(3aKIIIOUCHMS)
PYKOBOJUTENS IPAKTUKU
oT Kadenpsl.

5. CocraBnenue oT4yera
IO MPAKTUKE C
MIPHJIOKEHUEM
(aKTOIOTHIECKOTO
Marepuana.

6. [TogroroBka
MIpe3eHTaI1H.

7. KoHTpoOJIbHBIE
BOIPOCHI JISI 3AIIUTHI
OTYeTa MPAKTUKH.

JTHEBHUKE IO NMPAKTUKE B
COOTBETCTBUU C UHIUBUYATHHBIM
3aJJaHUEM U KaJleHIapHO-
TEMAaTUYECKUM TUIAHOM.

2. TIpoiTu TeKylIyro aTTeCTaIuIo U
IIOJIyYUTh OTMETKY O HEH OT
PYKOBOIMTENS IPAKTUKHU OT
OpraHu3aIuy.

3. Tlonay4yuTh OT3BIB-XapaKTEPUCTUKY
Ha 00y4JaroUIerocs OT yUpexAeHUsS
(opranu3zanumn), Ha 6a3e KOTOPOTo
OpraHu30BaHa MPAKTUKA.

4. Tlomy4uTh OT3BIB (3aKJIFOUCHHUE)
PYKOBOJUTENS MPAKTUKHU OT Kadeaphl.
5. TloaroToBUTH U MPEACTABUTH K
3alIMTe TEKCT OTYETa IO IMPAKTUKE U
MCIOJIb30BATh JJISl €r0
(bopMHpOBaHUS TEKCTOBBINA PEAAKTOD,
B TOM uncie MS Word.

6. IloaroToBUTH U MPEACTABUTH HA
3alIUTe MPE3EHTALHUIO TI0
pe3ynbTaTaM MPaKTUKH C
UCTIOJIb30BaHUEM peakTopa Power
Point.

7. IlpoiiTu 3aUTy OTYETA 110
MIPAKTHKE.

[1K-19 — o6magaer
CIIOCOOHOCTEIO
MCII0JIb30BaTh IIPaBHJIa
[IOATOTOBKHU
yIpaBIeHYECKIX
JIOKYMEHTOB ¥ BEJICHUS

1. 3anonnenue
JTHEBHHKA IO MTPAKTUKE.
2. Texymas arrecramus.
3. IlomyueHue oT3bIBa-
XapaKTePUCTUKH ¢ 0a3bl
MPAKTHUKH.

4. IlonydeHue OT3bIBa
(3aKITr0YeHHMsI)
PYKOBOJIUTENS OT
Kadepsl.

5. Odpopmienue oTuera
0 MPAKTHUKE.

6. KonTponbHsie
BOIMPOCHI JUIS 3aLUThI
oTYeTa MPaKTHKH.

1. 3anonHUTH AHEBHUK INPAKTUKU C
odopmIleHHE BCEX HEOOXOIUMBIX
PEKBH3HTOB.

2. TlpoiiTu TEeKyIIyo aTTECTAINIO U
MOJIyYUTh OTMETKY O HEl OT
PYKOBOJUTENS TIPAKTHUKH OT
OpraHu3aluy.

3. IomyunTh OT3BIB-XapaKTEPUCTUKY
Ha 00ydarouierocs oT yupexaeHus
(opranuzanuu), Ha 6a3ze KOTOPOro
OpraHM30BaHa MPAKTHKA.

4. TlomyuuTh OT3BIB (3AKIIOUEHHE)
PYKOBOJUTENS TIPAKTUKHU OT KadeIpbl
5. OdopmuTth oTUET C
WCTIOJIH30BAaHUEM TIPABHII TIOATOTOBKH
TEKCTOBBIX JOKYMEHTOB.

6. IlpoiiTu 3ammTy OTYETA IO
IPAKTHKE.

[1K-20 — o6nagaer
CIIOCOOHOCTEIO
UCIIOJIb30BATh MIPaBHIIa
OpTaHM3AINHN BCEX ITAIOB
paboTHI C TOKYMEHTaMH, B
TOM YHUCJIC aPXHUBHBIMHU

1. 3anonHenue
JTHEBHUKA T10 MMPAKTHKE.
2. Texymas arrectaiusi.
3. [Tomyuenue oT3bIB-
XapaKTEPUCTHKH C 0a3bl
MIPAKTHKH.

1. 3amomHUTH AHEBHUK MPAKTUKU C
odopmIIeHHE BCeX HEOOXOIUMBIX
PEKBU3UTOB.

2. TlpoiiTH TEeKyIIyto aTTECTAINIO U
MOJIyYUTh OTMETKY O HEH OT
PYKOBOJIUTES] TIPAKTHKHU OT
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JOKYMCHTaMHU

4. ITonyyenue oT3bIBa
(3aKIII0YeHMS)
PYKOBOJIUTES OT
Kadepsr.

5. Odopmienne oTyeTa
IO MPAKTHUKE.

6. KonTponbHbie
BOIPOCHI JJIS 3aIIUTHI
oTYeTa MPaKTUKH.

OpraHu3aIuy.

3. Tlony4uTh OT3BIB-XapaKTEPUCTUKY
Ha 00y4arouIerocs OT y4peKIeHUs
(opranuzanum), Ha 6a3e KOTOPOro
OpraHu30BaHa MMPaKTUKA.

4. Tlomy4uTh OT3BIB (3aKJIFOUCHHUE)
PYKOBOIUTENSI MPAKTUKHU OT Kadenpsl
5. Odopmuts oTueT €
MCIIOJIb30BaHUEM MPaBUII MTOATOTOBKU
TEKCTOBBIX JOKYMEHTOB.

6. IlpoiiTu 3amuTy OTYETA IO
MIPAKTHKE.

[1K-25 — BimazieeT HaBBIKAMHU
[IOATOTOBKHU
YIPaBICHYCCKUX
JIOKYMEHTOB ¥ BEIICHUS
JICIIOBOM MEePEUCKU

1. 3amonHeHue
JTHEBHHKA TIO MPAKTHUKE.

2. Tekymias aTTecTarusi.

3. Ilonyuenue oT3bIBa-
XapaKTEPUCTHKU C 0a3bl
MIPAKTUKH.

4. IMomyueHue oT3bIBa
(3aKIIrOYeHMsI)
PYKOBOJUTENS OT
Kadenpsl.

5. Odopmienue oTuera
0 MPAKTHUKE.

6. KonTpoJsibHbie
BOTIPOCHI JUIS 3alUTHI
OTYeTa MPAKTUKH.

1. 3amoJHUTh JHEBHUK MPAKTUKU C
odopMIIeHHE BCEX HEOOXOUMBIX
PEKBU3UTOB.

2. lIpoWTH TeKylyl0 aTTECTALUIO U
MOJIyYUTh OTMETKY O HEH OT
PYKOBOJUTENS IPAKTHUKH OT
OpraHu3aluy.

3. TlomyuuTh OT3BIB-XapaKTEPUCTHKY
Ha 00Y4aroNIerocs OT yUpexKJACHUS
(opranuzanum), Ha 6a3e KOTOPOTro
OpraHu30BaHa MPAKTUKA.

4. Tlomy4duTh OT3BIB (3aKIJIFOUCHUE)
PYKOBOJIUTEIIS TIPAKTUKHU OT Ka(eapbl.
5. Odopmuts oTUET C
UCIIOJIb30BAHUEM IIPABHJI IOATOTOBKU
TEKCTOBBIX JOKYMEHTOB.

6.IIpoiiTu 3amUTy OTYETA IO
MPAKTHKE.

5.2. TunoBbIe KOHTPOJIbLHBIE 3a/1aHNs (BONMPOCHI), HEOOXOIUMBbIE IJIsl OLEHKH

3HaHHi7[, yMeHHﬁ, HAaBbIKOB " (I/[.]'II/[) ONbITA I€ATEC/ILHOCTH, XaPAKTCPUIYIOLIUX ITAIIbI

(opMHupoOBaHUSSI KOMIIETEHIIHII B IpoLecce 0OCBOCHUsI 00Pa30BaTeIbHON NMPOrpPaMMbl

3HaHMsI, YMEHUS U HABBIKHU, MIOJIyYEHHBIE U 3aKPEIUICHHBIE B PE3yJIbTaTe MPOXO0XKICHUS
MIPOU3BOJACTBEHHON MPAKTUKH, IIPOBEPAIOTCS IIPU MOMOILM PACCMOTPEHUS JTHEBHUKA IPAKTUKU
(00s3aTeNbHO HANMYME OTMETKM O TEKYIIeH aTTecTallu), OT3bIBa-XapaKTEPUCTUKH C MeCcTa
MPAKTUKH, OT3bIBA (3aKJIIOYEHUS) PYKOBOAUTENS MIPAKTUKU OT Kadeaphl, oTyeTa Mo MpaKTHKE, a
TaK)K€ BBITIOJHEHHS 00y4YaIOUIMMCS TUIIOBBIX KOHTPOJIbHBIX 3a/laHuM (OTBETOB Ha BOIPOCHI) IPH
3aIIUTE OTYETOB M0 MTPAKTHKE.
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TunoBble KOHTPOJIbHBIC BONPOCHI IJIA 3alMUTHI 0TYETA 110 IPAKTHUKE:

1. IIK-1 — cnocobnocms npumenams HaAyUHble MEMOObl HPU UCCTIE008AHUU 00bEKM OB
npogheccuonanvnoii  deamenvnocmu; IIK-2 — enadenue ocnoeamu ungopmayuonHo-
AHATUMUYECKOU O0eAMEeNbHOCMU U CHOCOOHOCMb RPUMEHAMb UX 6 NPOPeccuoHANbHOU
cghepe; TIK-5 — enaoenue menoenyuamu pazeumus UHPOPMaAyUOHHO-00KYMEHMAYUOHHO20 U
obecneuenus ynpasieHus apxXueHozo oend.

1. Kakue cuctembl JOKyMEHTAUU (PYHKIIMOHUPYIOT B U3y4aeMOi OpraHu3anuu?

2. Kakue HOpMaTUBHBIE TOKYMEHTHI [10 OpraHU3aI[uH YIIPABICHUYECKOTrO TPYyJa U OXpaHe
TPpy/a HCIOJB3YIOTCS B M3y4aeMON OpraHu3arim?

3. Kakue  HOpmaTWBHBIE H  METOJWYECKHE  JOKYMEHTHI [0  OpraHu3aluu
JIeNTOTIPOU3BOJICTBA HCIIONB3YIOTCS B M3y4aeMOW OpraHu3aium?

4. KakoBa CTpyKTypa yIpaBJIeHHs OpraHu3anueii — 6a30il mpakTHKu?

5. Nmeetcs nu B opraHuzanuu ciayx06a T0KyMEHTAIIMOHHOTO O0eCIeuYeHusl YIIpaBlIeHus?
OxapakTepHu3yiiTe ee MeCTO B YIIPABICHYECKOIN CTPYKTYpe OpraHu3aluu — 0a3e MpaKkTHUKU.

6. Umeercas nu cneuuduxka B paboTe cHyKObl JTOKYMEHTAIMOHHOTO OOecTeyeHUs
yIpaBiIeHUS B U3y4aeMoOi opranuzanuu’?

7. Kakue mpo0OiiemMbl TOKyMEHTAllMOHHOTO OOECTICYeHHs YIPABICHHUS B OPTaHU3alUU —
0a3e nmpakTUKU Bel BEISIBUIN?

8. Cdhopmynupyiite mpeaoKeHHs, HAapaBJICHHbIC Ha PEIICHNE YKa3aHHBIX MPOOIIEM.

2. IIK-4 — cnocobnocme camocmoamenvno padomamsy ¢ paziudHolMu UCHOYHUKAMU
ungopmayuu.

1. Kakue 3akoHopmarenbHble akThl Poccuiickoit @enepanuun B chepe MHPOpMALUU U
JOKyMEHTaluu, yKasbl U pacnopsbkeHus IIpesunenra Poccuniickoii ®denepanuy, IOCTaHOBIICHUS
[TpaButensctBa Poccuiickoit @Penepanuu 1o BompocaM HHGOPMAllMM W JIOKYMEHTallUu
MCIOJIb3YIOTCS] B U3y4aeMOol opranu3zanun’?

2. Kakme mpaBoBble aKTBl (enepaTbHBIX OpPraHOB HCIOJHHUTEIBHONH  BJIACTH
o0ieoTpacieBoro ¥ BEJAOMCTBEHHOIO XapakTepa IO BOIpOcaM JOKYMEHTAI[MOHHOTO
o0ecrieueHus yrpaBleHUs UCIIONb3YIOTCS B U3y4yaeMOM OpraHu3arin’?

3. Kakue mnpaBoBble axkThl MPAaBOBbIE aKTbl OPraHOB IPEICTaBUTEIBHOM U
UCTIOHUTENbHON BiacTH Pecnybnuku Komu mo Bompocam JOKYMEHTAI[MOHHOTO OOecredeHus
YIPaBJIEHUS UCIOJIb3YIOTCS B U3y4aeMOW opranuzanuun’?

4. Kakue rocyaapcTBEHHbIE CTaHJIAPThl HA JOKYMEHTAIMIO MPUMEHSIOTCS B U3y4EHHOU
opraHu3aIuun?

5. Kakme rocymapcTBeHHbIE  OOIIEPOCCUMCKHE  KJIACCU(PUKATOPHI  TEXHUKO-
HKOHOMUYECKON U COIMaIbHON MH(QOpMAIMK MPUMEHSIOTCS B U3YYEHHOH OpraHu3anuu — 0asze
MPAKTUKU?

3. IIK-14 — o6nadenue HagvlKamu UCHOIb306AHUA KOMNbIOMEPHOU MEXHUKU U
ungopmayuonnvix mexnonocuii; IIK-16 — enadenue npasunamu IKCnaIyamayuu
MEXHUYECKUX CPeOCmeé U CHOCOOHOCHIbIO UCHONb306AMb MeEXHUYEeCKue cpeocmea 6
OOKYMEHMAUUOHHOM 00ecneyeHuu Ynpasienus u apxusHom oeJe.
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1. Kakue KOMITBIOTEpPHBIE TEXHOJIOTHI MMOJTOTOBKH TEKCTOBBIX TOKYMEHTOB MMEIOTCS B
opranu3zaium — 6aze IpakTUKu?

2. Kakue KOMIBIOTEpPHbIE TEXHOJOTMM OpraHM3allid M TOHCKa JOKYMEHTHOM
UH(POPMALIUK UMEIOTCS B OpraHU3aIMy — 0a3e MPaKTHKH?

3. Hcnonb3yloTcst M B OpraHu3anuu — 0a3e MPaKTUKU KOMIBIOTEPHBIC TEXHOJIOTHU
HOATOTOBKH TaOIWYHBIX JOKyMeHTOB? Eciu 11a, TO U1 KakuxX JOKyMEHTOB OHHM IPUMEHSIOTCS?

4. Kakue TeXHWYECKHE CPEACTBA MCIIOJIB3YIOTCS B OpPraHM3aliH — 0a3e NMPaKTUKU JUIs
1esnel JOKyMEHTAI[HOHHOTO 00eCIieueH s yIIPaBICHUS U apXUBHOTO Jiena?

5. CymectByer s, Ha Bam B3risin, HEOOXOJMMOCTh B IPHOOPETEHUH JTOTIOTHUTEIEHON

KOMITBIOTEPHOM TEXHUKH M TEXHHUYECKUX CpPEACTB JJs YIy4IIeHUs OpraHu3anmuu — Oase
IPAKTUKU JOKYMEHTALIMOHHOTO 00€CTIEUeHHs YIIpaBJICHUs?

6. Umeercs nm B opraHumzauum — 0a3e MPaKTHKH CHCTEMa 3JIEKTPOHHOTO
JOKYMEHTOooOopoTa?

7. Kakue npoOiemMbl CYIIECTBYIOT B OpraHU3AIMK C MUCIIOJIb30BaHUE MH(POPMAIIMOHHBIX
TEXHOJIOTUN?

4. IIK-19 — cnocobnocms ucnonv3oeams npasuila NOO20MOGKU YNPAGIEHUYECKUX
O00KyMeHmOo8 u gedeHusn 0enogoit nepenucku; IIK-25 — enadenue Hagvlkamu noo2omoeKu
YRpaegienueckux 00OKyMeHmos U 6e0eHus 0e1060il nePenucKu.

8. OxapaktepusyiiTe COCTaB CHUCTEM JOKyMEHTAaluH, (QYHKIMOHHPYIOIIUX B

OpraHu3anuy — 6a3e MPaKTUKH.

2. Kakue JMOKyMEHTBHI BXOAST B CHCTEMY OpraHH3allMOHHO-TIPABOBOW JOKYMEHTAIMH B
U3y4aeMoil opranuzauuu?

3. Kakue MOKyMEHTHI BXOJAT B CHCTEMY OpraHHM3allMOHHO-TIPAaBOBOM TOKYMEHTAllUU B
U3y4aeMoil opranuzauuu?

4. Kakue JOKyMEHTBI BXOJST B CHCTEMY CIIPAaBOYHO-MH()OPMAIIMIOHHON JTOKYMEHTAIIUHU B
U3y4yaeMoi opranuzanun’?

5. Oxapakrepusyiite opopmiIeHHEe JOKYMEHTOB B OpraHU3alnu — 6a3e MPaKTUKH.

6. NmeroTcst mu HemocTaTku B odopMileHHMH pekBU3UTOB? [IpoananusupyiiTe cTeneHb
COOTBETCTBUS 1oKyMeHTOB TpeboBanusim 'OCT P 7.0.97-2016.

7. Kakue OnaHku wHCHONB3yIOTCS B opranusanuu? Oxapaktepusyite 0GhOopMIIeHHE
0J1aHKOB OpraHu3aIuy — 0a3bl TPAKTHKH.

8. Kakue mpobieMbl ¢ opopMieHHe JOKYMEHTOB CYIIECTBYIOT B OpraHuzanuu — 0aze
MPAKTUKU?

9. [Ipennoxute pelieHne JaHHBIX TPOOIEM.

5. IIK-20 — cnocobnocms ucnonv3oeams npasuna opzaHu3ayuu 6cex IManos padomaol

¢ OoKymenmamu, 6 mom uucie apxueéuvimu Ookymenumamu, IIK-8 — cnocoonocmep
AHANU3UPOBAMb UEHHOCHb OOKYMEHMOG C Ue/IbI0 UX XPAHEHUS.

1. Oxapakrepu3syiiTe oOpraHu3alUI0 JOKYMEHTOOOOpOTa B oOpraHuzamuun — 0Oase
MIPAKTUKU.

2. llpoaHanm3upyiTe SKCIECAUIUOHHYI0 00pabOTKy JOKYMEHTOB, MOCTYMAIOMINX B
OpraHU3alMuIo.
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3. KakoBo nmpeaBapuTelIbHOE PACCMOTPEHNE TOKYMEHTOB B CIIYK0€ JOKyMEHTAllHOHHOTO
oOecrieyeHus yrpaBieHus?

4. Kak oprann3zoBaHa 00pa00TKa CTIOJTHEHHBIX U OTIPABISEMBIX JJOKYMEHTOB?

5. Kak npoBoauTcs UCIOJIHEHUE JOKYMEHTOB?

6. PackpoiiTe mopsaok npuema u nepeiayu JOKYMEHTOB B OpraHH3aIHH.

7. Ormermnn 1 Bel HeocTaTKu wid MpoOJieMbl B OpraHU3alMM JT0OKyMEHTOoOOopoTa
n3ydaemoi opranuzanuu? Kakue npenioeHus 1no ero yay4diieHuto y Bam ects?

8. Kak oprann3oBaHo B OpraHu3alyy apXMBHOE XpaHEHHE JOKYMEHTOB U Aei?

9. Kak oopmistoTcs fena AIUTEIbHbIX CPOKOB XpaHEHHs?

10. Kak Begercs y4er JOKYMEHTOB apXuBa?

11. OxapaktepusyiiTe npouenypy IMOHCKa JOKYMEHTOB B apXMBE OpraHU3alUud U HX
UCIIOJIb30BaHUE.

12. Kakwe mpoOiemMbl B OpraHu3alid JOKyMEHTOOOOpoTa, Ha Bam B3rmz,
CYILIECTBYIOT B OpraHU3alnK — 0a3e MPaKTUKU?
13. IIpemioxuTe MyTH pEUICHHs TaHHBIX MPOOIEM.

5.3. Onucanue KpuTepHeB OLIEHNBAHUS OCBOEHHS IPOrPaMMbI MPAKTUKHU

I[J'ISI MMOJIYyYCHHA IMOJIOKUTEILHON OLICHKU II0 pE3yJIbTaTaM IIPAKTUKHU 06W&IOH1HI>1CH
AOJKCH TIOJIHOCTBIO BBIIIOJHUTL IIPOrpaMMy IIPAKTHKU W CBOCBPCMCHHO O(I)OpMI/ITL, u
MMpeaACTaBUThL BCC HCO6XO,Z[I/IMLIG JAOKYMCHTEI.

5.3.1. Tekymas aTrecTanus

TCKYIIIaSI arrecrauusa MPOBOAUTCA PYKOBOJUTCIICM IIPAKTHUKHU OT OpraHu3aluud — 0asnl
IMPpaKTUKU Ha OCHOBAHUH I[O6pOCOBeCTHOl"O BBITIOJIHCHU A 06yqa101u1/1M05{ HOpy‘IeHI/Iﬁ
PYKOBOAUTCIIA IMPAKTHKKU OT OpraHu3alluu U COGJ’IIOI[CHI/IH IpaBUJI BHYTPCHHCTO TPYHAOBOTO
pacropsaaka opraHu3anuu.

5.3.2. [IpoMexxyTOUHasI ATTECTAIUA

Ha ocHoBanuu mnpencTtaBiieHHbIX OOy4aromumcs (OpM OTYETHOCTH O HPOXOKJIECHUU
IPAKTUKHU BBICTABIISETCS 3a4€T C OLEHKON (AudpepeHnpoBaHHbIN 3a4eT).

[ToxazarensiMu OLICHMBAHHUS pE3YJIbTATOB IPOXOXKAEHUS TPAKTHUKH W JOCTHIKCHMS
IUIAHUPYEMBIX PE3YJIBTATOB SIBJISAIOTCS:

—  J00pOCOBECTHOE MPOXOXKICHHE MPAKTUKW C BBINOJHEHUEM HWHAMBHYaJbHOTO
3aJaHus,;

— 3alOJIHEHHBIM  JHEBHMK MPaKTUKW, COAEPXKALIUN  TOJOXHUTEIbHYIO  OT3bIB-
XapaKTePUCTUKY OT PYKOBOJUTENSI MPAKTUKU OT OpraHu3aluu — 0a3bl MPAKTUKH, 3aBEPEHHYIO
MOJMUCHI0 U, KaK IPaBUJIO, MEYaThiO, MOJIOKHUTEIbHBI OT3BIB (3aKIIIOUEHUE) PYKOBOIUTENS
NPaKTUKU OT Kaeapsl;
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—  COIEpKaTeIbHBIM OTYET O IIPAKTUKE, BKIIOYAIOLIUN MaTepuanabl U JOKYMEHTHI,
coOpaHHBIE B IIPOLIECCE MPOXOXKIEHHS TPAKTUKH;
—  COJEpIKaTeIbHbIC OTBETHI HA KOHTPOJIBHBIE BOIIPOCHI IIPU 3aIUATE OTYETA.

5.3.3. Kputepuu ouieHK#"
OcBoeHre 00y4aroUIMMCsl MPOrpaMMbl HMPAKTHKH oreHnBaercss no 100-6amnpHO# 1mIKane,
KOTOpasi 3aTeéM TMpH TNPOMEKYTOYHOM KOHTposlie B  ¢opMe 3adeta C  OLEHKOM
(muddepeHITMPOBAaHHOTO  3a4eTa) IMEPEeBOAUTCS B  TPAAUIUOHHYIO 4-OaTbHYIO  OIICHKY

(((OTJII/I‘-IHO)), «X0poHo», «ya0BJICTBOPUTCIIBHO, ((HGYIIOBJICTBOPHTCHBHO))).

Coomnowenue 4- u 100-o6anivnoii WiKan OUeHUBAHUA 0CBOCHUS 0OYUAIOUWUMUCA RPOZPAMMDbL

npaKmuKu:
Onenka Cymma 6aj1i10B
1o 4-6a/UIbHOM HIKAaJIe
5 (oTIU4YHO) 90 - 100
4 (xoporo) 75-89
3 (yIOBJIETBOPUTEIHHO) 60 — 74
2 (HeyIOBJIETBOPUTEIHHO) Hwxe 60

Cmpykmypa umozoeoii oueHKu 00y4aruuxcsa

Kpumepuu Uu nokazameju OYyeHUBarUusl pesyibmanmoe l’lpOXODfC()@HM}Z npaxkmuxku

No Bunpr pabot O1enka B 0ajax
1 | IlocemaemocTb 20
2 | CamocrosTenpHas pabora 20
4 | Texymias aTTecTanus 20
S5 | Hmozo 60
6 | IIlpomexyTrouHas aTTecTanus 40
Bcero 100

Kpumepuu U nokaszameju OYyeHUearUusl pesyibmanmoe O6y'{€H1/l}Z 6 pamKax noceuwjaemocnmu 0a3vl

npakmuKu
Kpurepun onennBanus [Toka3zarenn
(orieHka B Oanax)
100% nocerenne 20 6amoB
100%  mocemenue. HeOonpioe KOIMWYECTBO  MPOMYCKOB IO 16 Ganos
YBaKUTEIbHOM NPUYUHE.
Jo 30% mporyIeHHbIX JHEH TPAKTUKH 12 6anmoB
Jlo 50% nponymeHHbIX AHEW NPaKTUKN 8 baoB
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o 70% nponynieHHbIX JHEH TPaKTUKU

4 damta

70% w Gosiee MPOMYIEHHBIX JHEH MPAKTHKU

0 dautoB

Kpumepuu u noxazamenu oyenuganus pe3yibmamos 00yueHus

8 PAMKAX CAMOCMOAMENbHOU pabomuvl 00y4arOWUXCs

Kputepuu onenvuBanus

ITokazarenu
(orieHka B Oayax)

[TporpaMMa npakTUKM BBINOJIHEHA OOYYarOLIMMCS B MOJHOM OO0BEME;
00yYaromuncs PH BBITIOJHEHUH CaMOCTOATEIBHOM pabOThI MPOSBISET
yMeHue 00001aTh, aHaJIU3UpOBaTh U CHCTEMAaTH3UPOBATh MaTepual;
BIIQJICET TEOPETUYECKUMHU M  METOAMYECKUMHU IOAXOAAaMHU 11O
BBIIIOJIHCHUIO UHIUBUYAJILHOIO 3a0aHUs

20-15 dayutoB

[IporpaMMa MpakTUKH BHIIOJIHEHA B MOJHOM 00BeMe; OOydarommiics
IpH BBIIOJHCHUM CAMOCTOSITENIbHOM pPabOThl MPOSIBISIET YMEHHE
0000m1aTh, aHAIN3UPOBAaTh W CHCTEMATU3UPOBATh MaTepUall; BIIAJICET
TCOPETUYCCKHUMH M METOIUYCCKUMH IOJXOJaMH [0 BBIIOJHECHHIO
WHIUBUAYAJIBHOI'O 3adaHWsA, MOIYCKasaA IOrpC€ilHOCTH WU HCTOYHOCTU B
UCII0JIb30BAHUH HEOOXOJMMOT0 HHCTPYMEHTAPHsI

14-9 6annos

[IporpaMMma npakTUK{ BBIIIOJIHEHA 00YYalOIMMCS B HETIOJHOM 00beMe:
oOyyaroImuiicss NposiBiISeT HeyMeHue o0000aTh, aHAIU3UPOBaTh U
CHUCTEMaTU3UpOBAaTh MaTepuay; ciaabo BIIALEET TEOPETUYECKHUMU H
METOAMYECKMMM TOAXOJaMH IO BBIIOJHEHHUIO HMHIUBUAYAIBLHOTO
3a/aHus, JOIyCKaeT OLIMOKM B HCIHOJb30BAaHUM HEOOXOAMMOIO
UHCTPYMEHTApHUsl.

8-0 GaytoB

Kpumepuu Uu nokaszamejlu OYyeHUBarusl pesyibmanmoe 06yquwz

6 pamKax mekymed ammecmayuu

Kpurepun onenuBanus

[Tokazarenu
(oienka B Oannax)

OOyuarommiicss  100pOCOBECTHO M CBOEBPEMEHHO  BBITIOJHAET
WHAVBUAYaAIbHOE 3a/laHue W TOPYYEHUS PYKOBOJUTENS MPAKTUKU OT
opraHusanvu — 0a3el IMPAKTHKH, CO6J'[IO)121€T mpaBujia BHYTPCHHCTO
TPYJOBOTO pacTopsiika OpraHu3aluu — 0a3bl MPAKTHUKH.

ATTecToBan
(20-0 6amnoB)

OOyvaromuiicss Hapymaer rpauK BBINOJIHEHUS HWHAWUBUAYAJIBHOTO
3aaHusl, U HEAOOPOCOBECTHO BBINOJHIET MOPYUYEHHS] PYKOBOAUTEIS
NPaKTUKA OT OpraHu3aluu — 0a3bpl TMPAKTHKH, HapyllaeT MpaBuia
BHYTPEHHET0 TPYJIOBOTO PacropsiJIka OpraHu3aiy — 0a3bl MIPaKTHKH

He arrectoBan
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Kpumepuu U nokazamejlu OYeHUBarHUusl pesyibmamoes 06yll€HI/l}Z

6 pamKax npOMeofcymouHoﬁ ammecmayuu

3aKIIFOYNTEIIFHBIM ~ 3TAIlOM IMPOXOXKACHUA  IPAKTHKU  ABJLICTCA  IIPOMEKYTOUHAA

arrecranus B (bopMe 3a4yera.

Kputepuu onenvuBanus

ITokazarenu
(onieHka B Oaynax)

N3noxeHne MatepualioB MoJHOE, MTOCIEA0BATEIBHOE, TPAMOTHOE.
WNuauBuyanbHOE 3a/1aHKE 110 TPaKTUKE BRIMOIHEHO. [Ipuoxensl
MEepBUYHBIC JTOKYMEHTHI. [IpuitoxkeHust JJIOrMYHO CBSI3aHBl C TEKCTOBOM
gacThlo 0oTuéra. OTU€T cnaH B yCTaHOBIEHHBINM cpok. [Iporpamma
MPAKTUKU BBIMOJIHEHA. XapaKTepUCTUKA U OT3bIB  PYKOBOJHUTEIICH
MPAaKTUKU TOJIOXKUTeNbHbIE. Ha 3ammre oTu€éra nNO NIpakTHKE
oOydJarouuics JEMOHCTPUPYET CHUCTEMHOCTh W TJyOWHY 3HAHUH,
MOJIYYEHHBIX MPHU MPOXOXKJICHUU MPAKTUKU; CTUIIMCTUYECKU TPAMOTHO,
JIOTMYECKU TPAaBWIbHO U3JIaraeT OTBETbl Ha BOIPOCHI; JIaeT
MCYEPIIBIBAIOIINE OTBETHI Ha JIOIIOJIHUTEIILHEIC BOIIPOCHI
npenojasareyis MO  pas3deliaM, M[PEeIyCMOTPEHHBIM IPOrpaMMOi
MPaKTUKHU

40-35 6aiu1oB

W3noxeHne MaTepuaioB MOJHOE, MOCIIEI0BATEILHOE B COOTBETCTBUU C
TpeOOBaHUSIMU  MPOrpaMMbl.  JIOMYCKAarOTCS  HECYIIECTBEHHBIE U
CTHJIMCTHYECKHE omuOKu. IIpuinokeHns B OCHOBHOM CBSI3aHBI C
TEKCTOBOM YacThiO OTYETA 1O MpakTuke. OTYET c1aH B YCTAHOBJICHHBIN
cpok. IIporpamMmma mpakTUKH BBITIOJIHEHA. XapaKTEPUCTHUKA M OT3HIB
PYKOBOAMTENICH MPAaKTUKU TOJoXkuTeNnbHble. Ha 3ammre oruéra mo
MpaKkTUKE OO0yYaromuiics JEeMOHCTPUPYET JOCTATOYHYIO IOJTHOTY
3HAaHUH B 00BEME MpPOrpaMMbl TPAKTUKH, TPU HAJTUYUH JIUAIIb
HECYIIECTBEHHBIX HETOYHOCTEH B M3JI0KEHUU COJAEP KAHUS OCHOBHBIX U
JIOMIOIHUTENILHBIX OTBETOB, BJIAJECET HEOOXOOMMOM IS OTBETa
TEPMUHOJIOTUEH; HEIOCTAaTOYHO IIOJIHO PAaCKphIBAET CYTh BOMPOCA;
JIOTTyCKaeT HE3HAYUTENbHBIE OIMIMOKH, HO HCHPABISIETCS MpHU
HaBOJSIIIUX BOINPOCAX MPEnoiaBaTelis

34-25 6ayuioB

W3noxenne warepuanoB HernoiHoe. OdopmieHue HeakKypaTHOE.
TekcroBas 4YacTh OTuY€Ta 1O MPAKTUKE HE BCErjJa CBsA3aHa C
npuwiokeHussMd. OTué€T TmpeAcTaBleH C  HapylIeHHMEM CpPOKOB.
[IporpaMMa MpakTUKH  BBIIOJHEHa HE B MOJHOM  00BEME.
XapakTepucTUKa U OT3bIB PYKOBOJAUTENEH MPAKTUKU MOJOKUTEIIbHBIE.
Ha 3amute oTu€Ta mo mnpakTHKe OOydYaroUIMiics JIeMOHCTPUPYET
HEJ0CTAaTOYHO IMOCIJIE0BATEIbHbIE 3HAHUS I10 BOIMPOCAM IMPOrPaMMBbI
NPAaKTUKH; UCIIOIB3YET CHEIHAIbHYI0 TEPMUHOJIOTHIO, HO MOTYT OBITh
JIOTYIIEHbI 1-2 omMOKM B ONpeAeaeHNN OCHOBHBIX NMOHATUN, KOTOPBIE
oOyyaroImuiicss 3aTpyAHSAETCSl UCIPaBUTh CAMOCTOSITENIBHO; CIIOCOOEH
CaMOCTOSITENIbHO, HO HE TINIyOOKO, aHaJIM3UpoBaTh Marepual,
PacKpBIBAET CYIIHOCTh pelraeMoil mpoOJaeMbl TOJBKO MPU HABOASIINX
BOIpOcax MmpenojaBaTesns

24-15 6auioB
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W3noxeHnne MarepuanoB HEMOJHOE, OeccuctemMHoe. B comepikanum 14-0 6anmoB
oT4YéTa TO NPAKTUKE BBIABICHBI T'pyOble OMMOKH, OpOpMIIEHHE HE
COOTBEeTCTBYeT TpeOoBaHusM. [IpuiokeHHss OTCYTCTBYIOT. OTuér
NpPEICTaBICH C HapyIIEHHEM CpPOKOB. XapaKTePHCTUKa W OT3BIB
oTpunarenbHbie. I[IporpaMMa TpakTUKH BBHINOJIHEHA HE B IOJHOM
o0beme

6. MIEPEYEHb YYEBHOM JIUTEPATYPBI U PECYPCOB CETHU «AHTEPHET»

B kauectBe yueOHON nuTepaTypbl IS MPOXOXKICHUS MPAKTUKH OOYYArOIIMICS MOKET
MCIOJIb30BaTh COOTBETCTBYIOLIME MaTEpHalibl MO BCEM YYEOHBIM NHUCUUIUIMHAM, MPONACHHBIM
JI0 HaIlpaBJICHUS HA MPAKTUKY, B TOM YHCIIE:

Ocnosnas numepamypa:
1. ApacnanoBa, B.A. JlokyMeHTanlMOHHOE oOOecreYeHUue YIpaBiICHUS: Y4eO.-TpaKT.
nocoowue / B.A. Apacnanosa. — M.: Hupexr-Menua, 2013 // -

URL.: http://biblioclub.ru/index.php?page=book&id=137706.

2. Kyszuenos, U.H. lenonpoun3Boactso. JlokyMeHTallMOHHOE OOecliedeHre yIpaBIeHUs:
copas. mocodue / U. H. Ky3nenos. - Poctos v//]: U3n-Bo ®enukce, 2014. - 396 c.

3. Kysznenos, 1.H. JlokyMeHTalmoHHOE OOeCTieueHUe YIIpaBIeHUs U AeTOMPOU3BOICTBO:
yuebHuk g 6akanaspoB / M. H. Kysuenos. - M.: FOpaiir, 2013. - 576 c.

4. Kynsies, H.H. [lokymentoBenenue / H.H. Kynses, JI.H. Ypanos, A.I'. ®abpuyHoB. —
M. : Jloroc, 2011. — 356 c. — (HoBas yHuBepcuteTckas Oubnuoteka). — Pexxum nocrymna: mo
noamnucke. — URL: http://biblioclub.ru/index.php?page=book&id=84880.

5. Kymaup, O.H. IlucbmeHHble [€l0Bble KOMMYHHMKalUuu: ydeb. mocobue /
O.H. Kymaup, M. B. Tonuka; Komu pecmybnukanckas akaja. Toc. CIyKObl U yNpaBiCHHS. —
CoixteiBkap: M3a-so KPAI'CnY, 2013. - 120 c.

6. TrokaBuHa, W.A. KoMIBIOTEpHBIC TEXHOJOTHH ITOATOTOBKH JOKYMEHTOB: Yy4eO.-
Meto. nocobue / M.A. TrokaBuna. — CeikteiBKap: AOY BIIO KPAT'CuY, 2013. — 166 c.

7. Troxkasuna, U.A. JlokymeHntoBenenue : yued.-meto1. mocodue. Y. 1 / U. A. TrokaBuna
; Komu pecnyOnukaHckas akaja. roc. ciyxkObl u ynpasineHus . - CeikteiBkap : ['OY BO
KPAI'CnY, 2018. - 117 c.

8. TrokaBuHa, M.A. JlokymeHnToBenenue : yaed.-mero. mocobue. Y. 2 / 1. A. TrokaBuHa
; Komu pecnyOnukaHckas akaja. roc. ciyxObl u ynpasineHus . - CeikteiBkap : ['OY BO
KPAI'CnY, 2019. - 155 c.

9. SukoBas, B.D. JlenoBas mepenucka: yued.-mpakt. mocodbue / B.D. SHKoBas;
BHUNAAL. — M., 2007.

Jononnumenvnan r1umepamypa:

1. BacunbkoBa, 1.B. OcHoBbl nHpOpMaIMoHHbIX TexHoioruit B Microsoft Office 2010 /
N.B. BacuibkoBa, E.M. Bacuibkos, /[.B. Pomanunk. — Musnck : TerpaCucremc, 2012. — 143 c. :
W1.,TabI., CXEM. — Pexum JIOCTyTIA: 1o MOJIITUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=111911.

2. I'mankuii, A.A. CaMOyYUTENb «CIETOi» medaTu. Y4uMcsi ObICTpO HAOWpaTh TEKCTHI
Ha kommbioTepe / A.A. I'mankuit. — U3n. 3-e, crep. — M. ; bepnun : {upexr-Menua, 2019. — 114
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c. : WL — Pexum JOCTyTma: o MOJIIUCKE. -
URL: http://biblioclub.ru/index.php?page=book&id=498013.

3. I'punbepr, A.C. JlokymeHTtaunnonnoe oOecrnedenue ymnpasienus / A.C. I'punbepr,
H.H. T'op6aués, O.A. Myxamermuna. — M. : FOuutu-/lana, 2015. — 391 c. : Tabmn., rpad., um.,
CXEMBI — Pexum JI0CTyTIA: 1o MIOJIIIUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=115031.

4. Nemun, .M. Jlenonpou3BoacTtBo. JIOKyMEHTAllMOHHBIA  MCHEKMEHT  /
O.M. [emun. — M. ; bepnun : Jupexr-Menua, 2014. — 205 c. : Tabxn., cxem. — Pexxum gocryna:
no noxmucke. — URL: http://biblioclub.ru/index.php?page=book&id=253657.

5. Muruna, O.JI. JlokymentoBenenue u apxuBoBenaenue / O.JI. luruna ; aBt.-coct. O.I'.
VYcanoBa, A.B. Jlymnukosa, A.I'. Aznarynoa, M.B. Motopnas u ap. — YenstOunck : UI'AKU,
2015. - 116 C. : AL - Pexum JOCTYyTIA: 10 [IOITHCKE. -
URL: http://biblioclub.ru/index.php?page=book&id=491902.

6. Kazannesa, I'.B. Jluunble MOKyMEHTHI: TpeOOBaHUS K OGOPMIICHHIO W OOpa3Ilbl
nokymeHToB / I'.B. Kazannesa. — 6-¢ uza., crepeotunt. — M. : M3garensctBo «®DaunTay, 2017, —
40 C. — Pexum JIOCTYTIA: o IMOIIUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=103531.

7. Kosuna, E.C. JlenonpoussoyctBo / E.C. Kozuna. — M. : Jlupekr-Menua, 2013. — 27 c.
— Pexxum nocryna: mo moamucke. — URL: http://biblioclub.ru/index.php?page=book&id=141469.

8. Kymnepyk, C.II. JloxymentHass munrBuctuka / C.II. Kymnepyk. — 7-e wusm.,
crepeortunt. — M. : U3narensctBo «@nunTan, 2016. — 258 ¢. — Pexum nocTtymna: mo noamnucke. —
URL: http://biblioclub.ru/index.php?page=book&id=83382.

9. MuxaiinoB, .M. Kak mnpaBwibHO © OBICTpO pa3pabOTaTh JOKYMEHTAIUIO
npennpustast / FO.M. Muxaitnos. — M. ; bepnun : lupekr-Menua, 2014. — 232 c. : wi. — Pexxum
noctyna: o noamnucke. — URL: http://biblioclub.ru/index.php?page=book&id=253689.

10. IMaxnmuua, B.M. IloaroroBka mokymeHTOB cpenctBamu Microsoft Office 2013 /
B.M. [Naknuna, E.M. Ilaknuna ; Hayd. pean. M.H. O6abkoB ; MunHCTEpCTBO 00pa3oBaHUs U
Hayku Poccuiickoit ®enepanmm, Ypanbckuil (enepanbHbIi YHUBEPCUTET WM. IEPBOTO
[Ipesunenta Poccun b. H. Eneumna. — EkarepunOypr : W3marenbcTtBo YpanbCkoro
yauBepcutera, 2014. — 112 c. : win. — Pexum pocryna: ©o MOANUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=276371.

11. Iymkapésa, T.II. OcHoOBBl KOMIBIOTEpHOW 00paboTku wHOpMaruu /
T.IL. Ilymkapésa ; MunucrepcTBo o6pazoBanus U Hayku Poccuiickoit @enepanun, Cubupckuit
®enepanbHbiil yauBepcureT. — KpacHospck : COY, 2016. — 180 c. : nn. — Pexxum noctyna: no
noxmucke. — URL: http://biblioclub.ru/index.php?page=book&id=497475.

12. Poroxwun, M.1O. JlenonpousBoactBo: kypc jaexkuuii / M.YO. Poroxun. — M. ; bepiun

Hupexr-Meana, 2014. — 229 c. : un. — PexuMm [octyma: 1o NOANHCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=253702.

13. Poroxwun, M.1O. JlokymeHnTannonHoe obecrieuenue ynpasienus / M.JO. Poroxus. —
M. ; bepmun : dupexr-Menua, 2014. — 398 c. : w1 — Pexxum pocTyna: mo HOANMCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=253705.

14. Cnupunonos, O.B. Pabdora B Microsoft Excel 2010 / O.B. Cnupunonos. — M. :
Nntepner-Yuusepcurer Mupopmannonnsix Texnonoruit, 2010. — 438 c. — Pexxum goctyna: mo
noxamucke. — URL: http://biblioclub.ru/index.php?page=book&id=234809.

15. Cronspos, FO.H. Joxymentonorus / FO.H. CronspoB ; MUHHCTEPCTBO KYJIbTYphI
Poccuiickoit ®enepanuu, DenepanpbHoe TOCYAapCTBEHHOE 00pa30BaTENbHOE YUPEKICHUE

BBICILIETO MPOQECCHOHANBHOIO 00pa3oBaHus «OpIOBCKUA TOCYJapCTBEHHBI WHCTUTYT
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HUCKYCCTB U KyJIbTypb». — Open : T'opuzont, 2013. — 370 c. : un. — Pexxum goctyna: 1mo
noamucke. — URL: http://biblioclub.ru/index.php?page=book&id=276208.

16. Tpodumona, O.B. OcuoBbl aenoBoro nucema / O.B. Tpopumona, E.B. Kymuuk ;
MunucrepcTBo o0pazoBanus U Hayku Poccuiickoit @enepannu, TIOMEHCKHIA TOCY1apCTBEHHBIN
yHUBepcUTeT. — 4-¢ u3., crep. — M. : U3natensctBo «®nunta», 2016. — 305 c. : Tabn. — Pexum
nocryna: o noamucke. — URL: http://biblioclub.ru/index.php?page=book&id=57968.

17. Snxosuu, HI.A. Jlenonpou3BoactBo B kaapoBoil ciayxoe / III.A. SakoBua. — M. :
Onutn-lana, 2015. - 161 c¢. — Pexum  jgocryma: 1o  MOAMUCKE.  —
URL.: http://biblioclub.ru/index.php?page=book&id=119021.

Hopmamuenwie npagosvie akmul:

1. TOCT P 7.0.8-2013. Cucrema crangaptoB 1o uH(popManuu, OHOIMOTEUHOMY U
U3JIaTEIbCKOMY Jeny. JeIonpou3BOACTBO U apXUBHOE Jes0. TepMUHBI U ompeseseHus. — M.:
N3-Bo Poccanmapra, 2014.

2. TOCT 6.10.1-88. YaudummpoBanusie cucrembl gokymeHtaruu (YCJ). OcHoBHbIE
nosioxenus. — M.: I3g-Bo cranpapTos, 1988.

3. TOCT P UCO 15489-1-2007 YupaBnenue nokymentamu. O0mme tpedboBanus. — M.:
W3n-Bo crangapros, 2007.

4. TOCT P 7.0.97-2016 Cucrema crangaptoB mo uHpopmanuu, OUOIUOTEUYHOMY U
u3JlaTeNbeckoMy neny. OpraHu3allOHHO-pAcIoOpsIUTENbHAs JTOKyMEHTauusa. TpeboBaHus K
odopmieHnto T0KyMeHTOB. — M.: Ctanmaptuadopm, 2016.

5. TOCT 6.10.5-87. YHuunupoBaHHbIE CHUCTEMbl JOKYMEHTAluu. TpeOoBaHUS K
noctpoeHuto Gopmymsipa-odpasua. — M.: U3a-Bo crannapros, 1987.

6. TOCT 7.60-90. U3nanus. OcHoBHBIE BUAbL. TepMuHBI U onpeaeneHus. — M.: U3a-Bo
crangaptos, 1990.

7. TIP 50-733-93. OcHoBHble mosNOKeHUs EnuHON cucTemMbl KiacCUpUKAMA U
KOJMPOBAaHUS TEXHHKO-DKOHOMHYECKOH M COIMAIbHON HH(OpMamuu W yHU(DUIIUPOBAHHBIX
cucrem nokymeHntauuu Poccuiickon denepannu

8. O06 00s13aTeNPHOM 3K3EeMIUIIpEe JOKyMeHTa: (eaepalibHblid 3akoH OT 29.12.1994 Ne77-
o3

9. O6 apxuBHOM nene B Poccuiickoit @enepanuu: ¢enepaibHbiii 3akoH ot 22.10.2004
Nel25-03

10. O06 unpopMaluu, MHPOPMALIMOHHBIX TEXHOJIOTUAX U O 3alluTe UHPopMauu: Qeaep.
3akoH oT 27.07.2006 Ne149-@3.

IIpy npoXoXaeHUM NPAKTUKKM OOyYaroIMHCSA C IENbI0 TOJIyd4eHHs HEO0OXOIUMOM
UHPOpPMALlUM UMEET BO3MOXKHOCTh HCIIOJIb30BaTh O(UIMaIbHBIE CANTHl OpraHu3aluii — MecT
OPOXOXKICHUS TMpaKTUKU, B TOM uucie odummanbHeii cailt ['OY BO KPAI'CuY
(https://www.krags.ru/), a Takxke ciemyrommue pecypcsl cetn «MHTepHeT:

1. OdunuanbHbIl MHTEpHET-MIOPTAN apXUBHOM oTpaciu «ApxuBbl Poccum». — URL:
htpp://www.rusarchives.ru

2.  Odunmansuerii caiir BHUMAAL. — URL: htpp://www.vniidad.ru.

3. Od¢unmanpHelii caliT coolI1ecTBa akaeMUYeCKHX apXUBUCTOB «ApxuBbl Poccuiickoil
Axanemun Hayk». — URL: htpp://www.arran.ru

4. Odunmnanehsii caiit I'Y PK «Hammonanensiii apxus PK» — URL: http://na.rkomi.ru/
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5. EnuHoe okHO nocTyna K oOpa3oBaTelbHBIM pecypcaM. Karanor yueOHBIX MpPOIyKTOB

(http://window.edu.ru/window).
Hay4JHas

6. Poccuiickas
(https://cyberleninka.ru).

AJIEKTPOHHAS 6ubnmoreka «Kubepnennnka»

7. CrnpaBouno-uHpopmanroHHbIi moprai «I pamora.py» (http://gramota.ru).

8. Mummpunn  A. D.,

YenpoBa

JI. K.  ChpaBoyHHUK  pegakTopa M aBTOpa

(https://orfogrammka.ru/cipaBOYHHK/CIIPAaBOYHUK H3JATEIsl U aBTOPa MHJIbYMH YEIIbI[OBA).

B kauectBe PECYpPCOB CETU «I/IHTepHeT» AT IIPOXOXKACHUA MPAKTUKKU CTYACHT MOXKET I10

COIJIaCOBAHHMIO C PYKOBOAUTCIEM IIPaKTHKKW HCIIOJb30BaTh HHBIC PECYPCHI,

B TOM 4YHCIIC

O(bHHHaJIBHBIe CalTHI OpFaHI/ISaHI/Iﬁ — MCCT IIPOXOXKACHUSA ITPAKTHUKHU.

7. MEPEYEHb TH®OPMAIIMOHHBIX TEXHOJIOT A, TPOT'PAMMHOTI'O
OBECIIEYEHUSA N THOOPMALIMOHHBIX CITPABOYHBIX CUCTEM

Ilepeuenn

UH(GOPMaIMOHHBIX

TCXHOHOFHﬁ, IIPUMCHACMBIX O6y‘laI-OH_II/IMCH IIpu

MPOXOKACHUUN MPAKTUKU, OMPEACIACTCA COBMECTHO C PYKOBOAUTCIIEM IIPAKTHUKU OT AKaI[eMI/II/I

10 COI'NIACOBAHUIO PYKOBOJUTCIICM IIPAKTHUKU OT OpTaHU3allnH.

Hugpopmayuonnvie
mexHono02uu

Ilepeuens npozpammnozo obecneyenus u
UHDOPMAUUOHHBIX CRPABOYHBIX CUCTHEM

OducHelii maker a7 paboThI ¢
JOKYMEHTaMHU

Microsoft Office Professional
LibreOffice

HudopmalinoHHO-CIIPaBOYHbBIE
CUCTEMBbI

CnpaBouno-npaBoBas cucrema "Koncynptant I lnroc"

CnpaBouHo-nipaBoBas cuctema "["apant"

DIIEeKTPOHHO-OUOINOTEUHBIE
CHUCTEMBI

OBC «YHuBepcuterckas OMOIMOTEKA OHIIAWHY

Hayunas snekrponnas oudiaunoreka (Www.e-library.ru)

Hannonanwshas snexrponnas oudnuorexa (https://u36.pd)

QHGKTpOHHaH modyra

DneKkTpoHHas 1mouTa B JomeHe Krags.ru

CpeactBa [u1s1 Opranuzanuu
BEOMHAPOB, TEJIEMOCTOB U
KOH(pepeHIui

Cepsuc BebkoHpepenuuit iMind, Google Hangouts, cepsuc
BUJICOKOH(epeHIMi appear.in

PyKOBOI[I/ITeJ'IIO MPAKTUKH MPEAOCTABIIACTCA BO3MOXXHOCTE OCYLICCTBIIATHL KOHTPOJIb U

PYKOBOACTBO HpaKTHKOﬁ o6yqa}0meroc;l C HCIIOJIb30BAHUEM CUCTEMBI YIIPABIICHUSA O6y‘leHI/IeM

Ha 6a3ze Moodle.

8. MATEPUAJIBHO-TEXHUYECKAS BA3A

HepequL MaTCpUAIbHO-TCXHUUCCKHUX CPCACTB,

HEeOOXOIUMBIX Ui OOECICUEeHUs

MMPOXOKACHUA IMPAKTHUK O6y‘I&IOH.IPIMPIC5I, ONnpeaAcisICTCd B COOTBCTCTBUU C IMOCTABJICHHBIMU

nepea HMMH OCIAMH W 3aJadaMu W 110 COrjlaCOBaHUIO C PYKOBOAUTCIAMH IIPAKTHK, KaK OT

AKazeMuu, Tak ¥ OT OpraHu3anuii — 0a3bl MPaKTUKH.
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B cocTtaB maTepuanbHO-TEXHUYECKOW 0a3bl AKaaeMUU BXOIAT CIEAYIOIIHNE CPEICTBA U
peCcypcChl sl OpraHU3aIlKi CAaMOCTOSITETFHOW M COBMECTHOH PabOThl 00YYarOIIUXCS BO BpEMS
MPOXOXKIACHUS TPAKTUKU:

— Oubnuoreka  AKaJeMUHU, KHIDKHBIM  (OHA  KOTOPOW  COJEPKUT  HAy4dHO-
HCCJICIOBATEILCKYIO JIUTEPATYPy, HAYYHBIC KYPHAIBI U TPYAbl HAYYHBIX KOHPEPEHIIUH, a TaKXKe
YUTATLHBIN 347,

— KOMITBIOTEPHBIX  KJIAaCCOB,  OCHAIICHHBIX  COBPEMEHHBIMH  MEPCOHAIBHBIMU
KOMITbIOTEpaMH, PabOTAIOLIMMH T10/1 YIIPABJICHUEM OINEepallMOHHBIX cucteM Microsoft Windows,
00BEIMHCHHBIMU B JIOKATBHYIO CETh M HMEIOIIUMH BbIX0/ B UHTEpHET;

— cepBepHOE 000pyJIOBaHME, BKIIOYAIOIIEE, B TOM YHUCIE, HECKOJIBKO CEPBEPOB CEpUU
IBM System X, a Takxe BUPTyaJIbHbBIE CEpBEPA, PAOOTAOIIKE TIO]T YIIPABICHHEM OIepalliOHHBIX
cuctem Calculate Linux, BxmrouenHoit B Peectp Poccuiickoro I10, u Microsoft Windows Server
U CIIY’)KalllUMU JUTS pa3MEIICHUs Pa3InYHbIX CEPBUCOB U CIYXO, B TOM YHCIe sl oOecreueHus
paboter CYBJI MySQL u MS SQL Server;

— CceTeBOe KOMMYTAI[MOHHOE 000pyI0BaHue, obecreunBaromiee paboTy JOKaIbHON CETH,
IpeoCTaBlIeHNe IoCcTyma K ceT Internet ¢ obmieil ckopocteio moakimouenus 10 Mout/cek, a
Takke paboty OecripoBogHOrO cerMenTta ceti Wi-Fi B moMenieHusx AKaJieMuu;

— HHTEpaKTHUBHBIC HH(OpMaMOHHBIE KHOCKHU «H(DOY;

— MpOorpaMMHBIE U amnmapaTHbIe CpeACTBa Ui MPOBeJAeHH BeOMHAPOB, KOH(epeHIuil u
TEJIEMOCTOB, B TOM 4HCIIe, IMOANKUCKA Ha YCIyTd CcepBUCa BHJICOKOH(pepeHlcBa3u iMind,
BHyTpeHHss1 ATC AkanemMun 71 OpraHu3aiuy TeleKoH)epeHIIHIA.

9. METOAUYECKHUE MATEPUAJIbI

Metoanueckoe nocobue «MeTtoauyeckre peKOMEHIAIMK 10 OpraHU3alMy MPAKTUKHU I10
nporpaMMaM BBICHIETO0 00pa30BaHUsA», U3JJaHHOE 0 peleHno HayuHo-MeToIM4ecKoro coBera
I'OY BO KPAI'CnY (ot 21.03.2018 Ne 6), B KOTOPOM J1aHbl peKOMEHJAIMU 110 OpraHu3aluu U
IPOBEICHUIO NMPAKTUKU O0YyYarolMXcs MO HporpaMmam Bbiciiero obpaszosanus B ['OY BO
KPAT'CuY. [IlocoOue comepXUT HEOOXOAMMBIE CBEIEHHUS [0 OpPraHW3alMd MPAKTHK
oOyuaromuxcst B 'OY BO KPAI'CuY B coorBerctBum ¢ TpedboBanusimMu ®I'OC BO, a Taxxke
HOPMBI U TIpaBUiIa 0POPMIICHHS JOKYMEHTAIMH MO0 OPTaHU3AIMK MPOXO0KICHUS MPAKTHKH U €€
pe3yNbTaToB.
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