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Pa6ouas nporpamma nucuuruinabl «CocTaBlIeHUE JOKYMEHTOB IMOCPEICTBOM KOMITbIO-
TEPHBIX TEXHOJIOTHI» COCTABIIEHA B COOTBETCTBHH C TPEOOBAHMSIMHU:

- @enepantbHOTO TOCYIAPCTBEHHOTO 00pa30BaTEIbHOIO CTAaHAApTa BBICIIETO 00pa3oBa-
HUS 10 HampaieHuio noarotoBku 46.03.02 JlokyMeHTOBEIEHHUE W apXHUBOBEACHHE (YPOBEHBb
OakanmaBpuata), yTBep»KaAeHHOTro mprukazoM Munoopuayku Poccun ot 06.03.2015 Nel76;

- Ilpukaza MunoOpnayku Poccum «O06 yrtBepxkaenuu I[lopsimka opraHuzaiuu v ocy-
HIECTBJICHUSI 00pa30BaTEIbHON ACSITETLHOCTH IO 00pa30BaTeNbHBIM MIPOrpaMMaM BBICILIETO 00-
pa3oBaHUs — MporpaMMaM OakanaBpuara, MporpaMmam ClelUalnuTeTa, IporpaMmaM Marucrpa-
Typs» 0T 05.04.2017 Ne 301;

- yueOHoro minana I'OY BO «Komu pecnyOnukaHckas akaJeMusi TOCyAapCTBEHHOU
cnyxObl U ympaBneHus» mno HampaieHuro 46.03.02 JlokyMEHTOBEJACHHE W apXUBOBEICHUE
(ypoBeHb OakanaBpuara) HampaBlIeHHOCTh (Tpodmib) «JloKyMeHTaIIMOHHOE OOeCIeUCHHE
VIIPaBICHUS.

© Komu pecrybnukaHcKas akaieMust
rocyaapCcTBEHHOU ciTy>kObI 1 yripaBienus, 2020
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1. Henu u 3axa4m y4eOHOI JUCHUTIIMHBI

1.1. I{enw uzyuenus yueonoii oucyuniunvl
[lenb ocBoeHus AUCHUILTHHBI «COCTaBICHUE JOKYMEHTOB IMOCPEICTBOM KOMITBIOTEPHBIX
TEXHOJIOTHII» — 00y4YeHHE MPABHILHOMY COCTABICHHIO U O(DOPMIICHHIO IOKYMEHTOB (TEKCTOBOM
uH(OpPMAIINHN ) TTOCPEICTBOM KOMITBIOTEPHBIX TEXHOJIOTHH.

1.2. 3a0auu yueonoii oucyunaunut
3amauaMu OCBOCHMS JUCHUIUIMHBI «COCTaBlIeHHE JOKYMEHTOB IOCPEACTBOM KOMIIbIO-
TEPHBIX TEXHOJIOTUI» ABISIOTCS:
— M3YYUTh HOPMBI U TPeOOBaHUsI K OPOPMIICHHIO JOKYMEHTOB (TEKCTOBOI MH(pOPMAIHH);
— OCBOHMTH TEKCTOBBI pegakTop Microsoft Word,;
— MpHOOpECTH HABBIKK PabOTHI ¢ TEKCTOBOM MH(pOpManueil, 00padOTaHHON Ha KOMITBIOTE-
pe;
— MIPUOOPECTH HABBIKK OPOPMIICHHS yueOHO-HAYUHBIX padoT;
— OBJIJIETh HABBIKAMU HCIIOJb30BAHUSA KOMIIBIOTEPHOM TEXHUKHM M HHPOPMALUOHHBIX
TEXHOJIOTUH B JOKYMEHTAI[HOHHOM O0ECTIICUCHUH YIPABJICHHUS IIPH COCTABICHUH U O(OPMIICHUH
JIOKYMEHTOB.

1.5. Buovi komnemenuyuii, hopmupyemole é pezyivmame 0ce0eHUA OUCUUNIUHBL

N3ydenne nucnuminibel «CocTaBlieHne JOKYMEHTOB MOCPEICTBOM KOMIIBIOTEPHBIX TEX-
HOJIOTHif» HalpaBJeHO Ha (POPMUPOBAHME CIIEIYIONMX KOMIIETEHIIUHA:

1) oOuIeKynIbTypHBIE:

— OK-10 — crtocoGHOCTH K MCII0JIb30BAaHHIO OCHOBHBIX METO/I0B, CIIOCOOOB U CPE/ICTB MO-
Jy4eHUsl, XpaHEeHUs, nepepaboTku nHpopMaluy,;

2) npodeccuoHaIbHbIE:

— [IK-14 — BriageHre HaBbIKaMH HCIOJIb30BaHUS KOMIBIOTEPHON TEXHUKH U MH(OpMaIu-

OHHBIX TEXHOJIOTUH B IOKyMEHTALlUOHHOM 00eCIieueH!H yIpaBJIeHUsI U apXUBHOM JIelIe;

1.6. Mecmo oucuyunaunsl ¢ cmpykmype o0pazo8amenvHoll nPpoZPaAmMMbl:

HMuctummmaa «CocTaBlIeHHE JOKYMEHTOB IMOCPEJACTBOM KOMITBIOTEPHBIX TEXHOJIOTHIN
ABIIICTCS 00s3amenbHOl ISl U3y4eHHs, OTHOCUTCS K 0a3060ti yacmu mnporpammbl brmoka 1
«lucuuminHel (MOAYIH)» U BXOIUT B MOAYlbh «KOMIbIOTEpHbIE TEXHOJOTUU MOATOTOBKH J10-
KYMEHTOB)» BMECTe ¢ JUCIUIUTNHON «KommbioTepHas 00paboTka TEKCTOBOM WH(OpMAIIHI.



2. TpeGoBaHus K pe3yJIbTaTaM OCBOCHHA
Y4eOHOM TUCUUIIMHBI

B PE3YIbTATC U3YUCHUA NJUCIHUIIIINHBI «CocraBienne JOKYMCHTOB ITOCPCACTBOM KOMIIbIO-
TCPHBIX TEXHOJIOT Uil 06yanomHecs1 JOJIKHBI OBJIAJICTh CICAYIOIIMMHA 3HAHHUAMU, YMCHUSIMU U
HaBbIKaMH, COOTHCCCHHBIMH C INIaHUPYEMBIMU PE3YyJIbTaTaMH OCBOCHUA 06pa3OBaTeJ'IBHOI7I Ipo-

TpaMMBI:
dopmupyemble IlianupyemMblie pe3yabTaTbl 0CBOCHUSA
KOMIETEeHI[UH Y4eOHOI THCIUITHHBI
(xox, coaeprkaHue 3uHaTh Ymernb Baagers
KOMITETECHITIH)
Obuexynomyprole KomMnemeHyuu
OK-10 - cnoco0- | OCHOBHBIC MpaBUJia | UCIOJIB30BATH Me- CIIOCOOHOCTBIO K HCTOJIb-

HOCTh K HCIOJIb30Ba-
HUIO OCHOBHBIX Me-
TOIOB, CIOCO0OOB H
CPEACTB TOJY4YCHHUS,
XpaHeHHs,  Iepepa-
60TKH HHpOpMAITIH

odopMIICHHUSI J10-
KYMEHTOB KaK
crioco0a nepepa-
60Tk HH(pOpMa-
IIUH [IPH TOMOIIN
KOMITbIOTEpA

TOJIbI OPOPMIICHUS
JIOKYMEHTOB (11epe-
pabOTKH TEKCTOBOM
uH(popMaLun) npu
HOMOILM KOMITBIO-
Tepa U TEKCTOBOIO
penakropa Word

30BaHUIO METOZOB 0(OPM-
JIEHUS IOKYMEHTOB (Tiepe-
pabOTKM TEKCTOBOW MH-
(dbopmanumn) npu MOMOIIH
KOMITBIOTEpA U TEKCTOBOTO
penakropa Word

HpOd)BCC‘uOHaJleble KomnemeHnuuu

Buo oesmenvnocmu: mexnonocuueckas

[IK-14 -
HaBBIKAMHU HCII0JIb30-

BIIaZICHUE
BaHMUS  KOMITBIOTEP-
HOM TEXHUKU M WH-
(GOpMAaIIMOHHBIX TEX-
HOJIOTHU B JIOKYMEH-
TallUOHHOM  o0ecrie-
YEHUU YNPABICHUS U
apXMBHOM JIeJie

OCHOBHBIE ITPaBHJIa
odopmieHus ao-
KYMEHTOB (TEKCTO-
BOI nH(popmarmn)
C UCTIOJIb30BaHNEM
KOMIIbIOTEPHOU
TEXHUKH

UCTIOJTB30BaTh KOM-
IBIOTEPHYIO TEXHU-
Ky 175 opopmiieHus
JIOKYMEHTOB (TeK-
cToBOM UH(pOpMa-
IIUH) B TOKYMEHTa-
LIMOHHOM o0ecre-
YEHUU YIPaBICHUS
¥ apXHUBHOM JIeJie

HaBbIKAMHU HCII0JIb30BAHUS
KOMIIBIOTEPHOH  TEXHUKH
JUIS  COCTaBJICHHUS JIOKY-
MEHTOB M  odopmieHus
TEKCTOBOM  MH(OpMaINy;
TEKCTOBOT'O penakropa
Word




3. O0béM y4eOHOI JUCHTUNIMHBI

Ounas popma o0yueHust

Buabl yueOHo# padoThI

Pacnpenesienne yueoHOro Bpe-

MEeHH
Konumaxkmmnan paboma 36,25
AyauTopHbIe 3aHATHS (BCETO): 36
Jlexyuu
Ilpakxmuueckue 3anamust
Jlabopamopnvie 3anamus 36
[TpomexyTouHas arTecTanus 0,25
Koucynomayus nepeo sx3amenom 0
Oxzamen
Jlughepenyuposanuwiii 3auem 0,25
Pyxosoocmeo kypcosoii pabomoii
Camocmoamenvnasa paboma 71,75
Camocmosamenvhas paboma 6 meyeHue cemecmpa 67,75
Hanucanue xypcosoii pabomot
Iloocomoeka Kk npomexncymoyHou ammecmayuu 4

Bup Texymen arrecranuu

MMPAKTUYICCKOC 3a/IaHNC

Oowan mpyooémkocmop OUCYUNIAUHDBL:

qacwol

108

3ayémubvie eOUHUYbL

3aouHas popma o0yueHus

Buabl yuedHoii padoThI

Pacnpenesnienne yueoHOro Bpe-

MEeHH
Konmaxmmnas paboma 6,25
AynutopHble 3aHATHS (BCETO): 6
Jlexyuu
IIpakmuyeckue 3ansmus
Jlabopamopnule 3ansamus 6
[TpomexyTouHas aTTecTanus 0,25
Kouncynomayus nepeo sxszamenom 0
Oxzamen
HHughgepenyuposannviii 3auem 0,25
Pyxosoocmeo kypcosoii pabomoii
Camocmoamenvnaa paboma 101,75
Camocmosmenvhas paboma 6 meyeHue cemecmpa 97,75
Hanucanue xkypcosoti pabomoi
Iloozomoeka k npomedxncymouHou ammecmayuu 4

Bun Tekyiuen arrecranuu

MPAKTUYCCKOC 3aJaHNC

Oouwasa mpyooémkocmes OUCYUNTUHDBL:

yacwol

108

3ayémubvie eOUHUYbL




4. Copep:xkanne TeM y4eOHOM THCHMILINHBI

HaumeHoBanue TeMbl y4eOHOM
AUCHMILINHBI

Conep:xaHue TeMbl

Tema 1. TpeOboBaHusI K KOMIIBIOTEPHON
00paboTke TEKCTOBOW HH(OpMAIUH
(OK-10)

EnnnooOpa3ue BepcTku: pyopukamuu, ¢popma-
TUpOBaHMs a03alleB M CTPAHUL, 3AMPET «BUCTUUX)
cTpok. OdopmiieHne Ha3BaHUW TaOJIHI M PUCYHKOB.

Ennnoo0Opasue KOppeKTyphbl: CCBUIKH Ha Tao-
JMIBI U PUCYHKH, HanvcaHue GaMIIui 1 WHHIIUAIOB
aBTOPOB; MEPEHOCHI J1aT, HOMEPOB, Gpamuimii. Opopm-
neHue ouonmorpadudeckux ccbutok. COKpameHust

Tema 2. HeoOxonuMocTs coOIIIOIEHUS
MPaBUJI U HOPM OXpaHbI TPyAa MpH pa-
06ote Ha kommbioTepe. OCHOBHBIC MPH-
€MbI BBOJIa U pEJAKTUPOBAHUE TEKCTa U
dbopmarupoBanust ab3aueB. dopmaru-
pOBaHME CTPAHUILL JOKYMEHTA

(OK-10, TTIK-14)

Bpewmst orapixa mpu paboTe Ha KOMIBIOTEpE.
Bpems pernaMeHTHPOBAaHHBIX MEPEPHIBOB MpU paboTe
Ha KOMITBIOTEpE.

BBon Texcra. HemeuaTaemble  CUMBOJIBIL.
BcraBka cnienmanbHBIX CHMBOJIOB. PaccTanoBka mepe-
HocoB. [IpoBepka opdorpadun. OcHOBHBIE CIIOCOOBI
BbIJIeNIeHUsT (pparMeHTOB TekcTa. PepakTupoBanue mo-
kymeHTta. ®opmatupoBanue cumBoJIOB. Co3naHue
OYKBHIIBI.

TaOynauus. dopmarupoBanue abd3aries.
MOJIb30BaHNE TIOMCKA U 3aMEHBI.

YcTaHoBKa pa3Mepa U OpUEHTAIUH CTPAHMIIBI.
VYcranoBka mmpunsl noneil. Konontutynel. Hymepa-
1us cTpaHull. Pa30uBKa JOKyMEHTa Ha CTpPAHUIBL,
paszzeinbl, ab3anpl. Pabota ¢ HOMepamu cTpaHuI]

Hc-

Tema 3. Co3nanue U pegakTUPOBaHUE
tabmur (OK-10, TTK-14)

Cozpanue Tabmuipl. Pacrooxkenue TaOJIHIBI
Ha crpanune. dopmarupoBanue tabnuubl. OToOpa-
JKEHUE U CKPBITHE JIMHUIA CeTKH TaOnuibl. Beinenenue
AIIeMEHTOB Tabnuubl. BeTaBka U ynajgeHue cToiaO1oB
tabnuubl. BeraBka u ynanenue sueek tadbmuibl. O6-
pamIIeHHE U 3aloTHCHNUEe TaOJHIbl. [ paHUIbl U 3aTHB-
Ka. V3MeHeHne MUPUHBI CTOJNONA U BBICOTHI CTPOK.
OO0benuHenne u pasdbueHue sguyeek Tadmuubl. M3ro-
TOBJICHHE CXEeM C TMoMompl0 Tabmuibl. Pabota ¢
JUIMHHBIMU  TaOnwiamu. JlyOJMpoBaHHE 3arojioBKa
TaOJIMIBI Ha CIIEAYIONUE CTpaHUIlbl. V3MeHeHue mo-
noxxkenus: Tekcra B tabmune. CoptupoBka. CoznaHue
MapKUPOBaHHBIX CHHCKOB. Co3/laHuEe HyMEPOBaHHBIX
CITUCKOB

Tema 4. Co3nanue Haanucei
(OK-10, TIK-14)

Co3pganne Hagmnuceit. JloOaBieHue M HM3MEHE-
HHE TEKCTa HaJIMHCH. Y fajeHue Haanucu. sMeHeHne
pasmepa Haanuceid. KommpoBaHue u mnepemenieHue
Hagnucu. @opmarnpoBanue Haamnuceil. dopmatupo-
BaHWE TeKcTa Haamucu. Beibop 1BeToB u pamok. [lo-
OaBiieHHe TeHH U 0ObeMa. BepcTka TekcTa ¢ MCIoJib-
30BaHHEeM Hajanuceil. Mcronb3oBaHue Haauced I
TeYaTh PEKBU3UTOB M CXEM

Tema S. BepcTka TeKCTa B HECKOJIBKO
KOJIOHOK
(OK-10, TTK-14)

Coznanue KoJoHOK. M3MeHeHue mupHuHbI KO-
JIOHOK M MHTEpBaja MeXJy HUMHU. bamaHcupoBka ko-
JIOHOK. Y nanenue popMaTupoOBaHUs B BUJE KOJIOHOK

Tema 6. PaGora ¢ MareMaTHYeCKAUMHU

BcraBka Qopmynel. PaGota ¢ pemakropom
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dbopmynamu dbopmyn. Hactpoiika BHemHero Buaa dhopmyin. M3me-

(OK-10, TTK-14) HEHHE Pa3MEpOB U CTUJICH MPUPTOB

Tema 7. BctaBka pUCYHKOB B JIOKY- BcraBka pucynka. KomnmpoBaHue pucyHka c
MeHT. PucoBanue nomortpio 0ydepa oOmena. BceraBka pucyHKa B Kajp,
(OK-10, TIK-14) B TEKCTOBOE Ioisie. M3MeHeHne pa3MepoB PUCYHKOB.

OOpamieHne pHCYHKa, TI€pEeMELICHHE pPHCYHKA.
['pynnupoBanue pucyHkoB. OO0TekaHHE TEKCTa BOKPYT
pHUCYHKa.

Coznmanne u u3MeHenune ¢uryp. @opmarupo-
BaHue ¢uryp. Pasmemenne rpapuueckux 0OBEKTOB.
Bxuirouenue Texkcrta B pucyHku. Paborta c¢ pucopan-
HBIMH 00BEKTaMU

Tema 8. CHocku, Oubnuorpadpuyeckue BcraBka cHocok. BcTaBka OJHOM CHOCKH.
CIIMCKH [IpocMoTp u pepakTupoBaHue cHOcOK. Konmposanue,
(OK-10, TIK-14) nepeMenieHrue U yaaiaeHue cHocok. OdopmieHue

oubmmorpaduyecknx ccoutok. Odopmienune OubIHO-
rpa)uuecKuX CIUCKOB

Tema 9. [locTpoenue quarpamm Coznanue auarpammbl. Hactpoiika auarpam-
(OK-10, TIK-14) MBI: pEIAaKTHPOBAHHUE TAOJIMIIBI JAHHBIX, BBIJICICHUE
JAHHBIX, 3aMCHA W PEIAKTHPOBAHHUE CYIIECTBYIONIUX
JaHHBIX. BeTaBka v ynajieHue CTpoK U cTosionoB. M3-
MEHEHHE THTIA JHarpaMMbl

Tema 10. Pa6oTa co ckaHUPOBaHHBIM Heneuataemble CHMBOJIBL. YCTpaHEHHE JIUIII-
TEKCTOM W TeKcToM U3 MHTepHeTa HUX CUMBOJIOB U (popmatupoBanus. @opmaTupoBaHue
(OK-10, TIK-14) 3arosioBkoB. PaccranoBka mnepeHocos. IIposepka op-

¢dorpapuun. @opmatupoBanue abd3zanen. Vcmonb3oBa-
HUE TIOUCKA U 3aMeHbl. PaccTaHOBKA CHOCOK

5. YuebHo-MeToanueckoe u nH(POpMALMOHHOE 00ecnieueHrue YUeOHOH THCUMILTHHBI

5.1. Ocnosnaa nrumepamypa:
1. Tiokasuna, M1.A. KoMnploTepHble TEXHOJIOTUU MOJTOTOBKH IOKYMEHTOB: Y4e0.-METO/I.
nocobue / U.A. TrokaBuHa. — CeikteiBKap: TAOY BIIO KPAT'CuY, 2013. - 166 c.

5.2. /lononnumenvnas aumepamypa:

1. BacunbkoBa, 1.B. OcHoBbI nHpOpManmoHHbIX TexHoNoruit B Microsoft Office 2010 /
N.B. BacuibkoBa, E.M. Bacuibkos, /[.B. Pomanunk. — Musnck : TerpaCucremc, 2012. — 143 c. :
WIL.,TalI., CXEM. — Pexum JI0CTyTIA: o MIOJTINCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=111911.

2. I'magxuii, A.A. CaMOyduTeNb «CIENOi» MeyaTH. YUuMcsl ObICTpO HAOMPATh TEKCTHI
Ha kommbioTepe / A.A. I'mankuit. — U3n. 3-e, ctep. — M. ; bepnun : {upexr-Menaua, 2019. — 114
c. : WL — Pexum JIOCTyTIA: o MIOJIITHCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=498013.

3. Maknmuna, B.M. IlomroroBka mokymeHTOB cpenctBamu Microsoft Office 2013 /
B.M. Ilaknuna, E.M. Ilaknuna ; nayd. pen. M.H. O6a0koB ; MunucrtepctBo oOpa3oBaHHs U
Hayku Poccuiickoit @enepaunu, Ypanbckuil ¢enepaibHbIii yHUBEpCUTET UM. epBoro Ilpe3u-
nenta Poccum b. H. Enpnuna. — ExarepunOypr : M3paTenbcTBO YpalbCKOrO YHHBEPCHTETA,
2014. — 112 c. : UL —  Pexum JIOCTYyTIA: no MOATHCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=276371.

4. IMymxkapésa, T.II.  OcHOBBl  KOMIbIOTEpHOW  00paboTku  uHpopmauuu /
T.I1. IlymkapéBa ; MunuctepcTBo oOpazoBanus u Hayku Poccuiickoit denepamuu, Cubupckuit
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http://biblioclub.ru/index.php?page=book&id=111911
http://biblioclub.ru/index.php?page=book&id=498013
http://biblioclub.ru/index.php?page=book&id=276371

Oenepanbublil yHuBepcuteT. — Kpacnosipck : COY, 2016. — 180 c. : un. — Pexxum pocryna: no
noxmucke. — URL: http://biblioclub.ru/index.php?page=book&id=497475.

5. Cnupugonos, O.B. Pa6ora B Microsoft Excel 2010 / O.B. Cnupunonos. — M. : UH-
tepHeT- YHUBepcuteT MHbopmarmonnsix Texnomoruit, 2010. — 438 ¢. — Pexxum gocryna: 1o
noxamnucke. — URL: http://biblioclub.ru/index.php?page=book&id=234809.

5.3. Dnekmponno-oubIUOMEunan cucmema:
1. DiekTpoHHO-OMOIMOTEUHAss CHUCTeMa «YHHBEPCUTETCKash OWOJMOTEKa OHJIANHY
(www.biblioclub.ru).

5.4. Ilpogpeccuonanvuvie 6azvt 0aHHBIX, UHPOPMAUUOHHO-CRPABOUHDBIE U NOUCKOBDLE
cucmemul:

1. CopaBouHno-npaBoBas cucteMa «I['apanty.

2. CrmpaBouno-nipaBoBas cucrema «Koncynprant [Tnrocy.

3. DNeKTpOHHO-OMONIMOTeUHass cucTeMa «YHHUBEpPCUTETCKas OuOiMoTeKa OHIaiH»
(www.biblioclub.ru).

4. Hayunas snekTpoHHas ounbnmuorexa (www.e-library.ru).

5. HanuonanbHast anekrponHast oudauoreka (https:/m36.pd).

5.5. Pecypcol ungpopmayuonno-menekommynukayuonnou cemu «Mumepnemy:

1. Caiit Beepoccuiickoro HaygdHO-HCCIIEI0BATEIbCKOTO HHCTUTYTA IOKYMEHTOBEICHUS
apxuBHOTO jena http://www.vniidad.ru/

2. EnuHoe okHO nocTyna K o0pa3zoBarelibHBIM pecypcaM. KaTangor yueOHBIX MPOIYKTOB
(http://window.edu.ru/window).

3. Poccuiickas Hay4Has JIEKTPOHHAs 6ubnnoreka «KnbeprneHnnka
(https://cyberleninka.ru).

4. CnpaBo4yHO-uH(pOpMaIMoHHbIH optan «I'pamota.py» (http://gramota.ru).

5. Mumpunn A.D., YemsmoBa JI.K. ChopaBouHuk pemaktopa U aBTOpa
(https://orfogrammka.ru/cripaBouHUK/CIPAaBOYHUK W3JaTENsi M _aBTOpa_ MHJIBYUH_YENbIIOBA).

6. Cpencra obecrieueHnsi 0CBOCHHS Y4eOHOM TMCIUTLIMHBI

B yueOHOM mpornecce npu peannzanuy y4eOHOM AUCHUIUIMHBL «aucuuIinHe «Cocrasie-
HUE JIOKYMEHTOB ITOCPEJICTBOM KOMIIBIOTEPHBIX TEXHOJIOTUI)» HMCIOJIB3YIOTCS CIELYIOIINE pe-
CYpPCBI:

Hngpopmayuonnvie mexuono- | Ilepeuenv npozpammnozo obecneuenus u uHGOpMayuoOHHbIX

cuu CHPABOUHBIX cucmem
Oduchbrit maket asst padotsl ¢ | Microsoft Office Professional
JIOKyMEHTaMHU LibreOffice

NudopmannonHo-crpaBounbie | CipaBouHo-nipaBoBas cuctema "Koncymnbrant [lmoc"

CHUCTEMBI CnpaBouHno-nipaBoBas cucrema "['apant"

DNEeKTPOHHO-OMOINOTEUHbIE OBbC «YHuBepcurerckasi On0IMOTeKa OHJIAH

CHCTEMBI Hay4nas snexrponnas oudianoreka (Www.e-library.ru)

HarmonanwsHnas anexkrponnas 6ubmuoreka (https://H36.pd)

DneKTpoHHas ouTa DneKkTpoHHas 1mo4Ta B jomeHe Krags.ru

CpencrtBa s opranusaiuu | CepBUCHI BeO- M BUICOKOH(EPEHIICBSA3H, B TOM YHCIIC
BeOMHapoB, TenemoctoB u | BigBlueButton
KOH(epeHImit



http://biblioclub.ru/index.php?page=book&id=497475
http://biblioclub.ru/index.php?page=book&id=234809
https://нэб.рф/
http://www.vniidad.ru/
http://window.edu.ru/window
https://cyberleninka.ru/
http://www.e-library.ru/

ComnpoBoXkIeHHE OCBOCHUS TUCIUTUIMHBI 00YYaIOIIMMCS BO3MOXKHO C UCIIOJIb30BaHUEM
ANIeKTpOHHON HH(pOpMamoHHO0-00pa3zoBatenbHol cpenbl [OY BO KPAT'CuY, B ToMm uncie 00-
pa3oBaTenpHOTo nmopTana Ha ocHoBe Moodle (https://moodle.krags.ru).

7. MaTepuajibHO-TEXHUYECKOE o0ecrneyeHmne
OCBOEHUS Y4eOHOM U CIUTIIUHbI

[Ipu mpoBeneHun y4eOHBIX 3aHATUH MO AucnuIinHe «CocTaBlieHWE JOKYMEHTOB IIO-
CPEICTBOM KOMIIBIOTEPHBIX TEXHOJIOTHI1» 3aJieiiCTBOBaHAa MaTepuajbHO-TeXHHUecKas 0a3a, B
COCTaB KOTOPOI BXOIAT CIAEAYIOLIUE CPECTBA U PECYPCHI ISl OPraHU3allMi CaMOCTOSATEIbHON U
COBMECTHOU pabOTHI 00YYArOMIMXCs C TPEI0IaBaTeIIeM:

— CHenHaIbHbIE TOMEIICHUS JUI pealln3aliil JaHHOW NUCIMILIMHBI MPEICTaBISIOT CO-
0ol yueOHbIe ayTUTOPUH IS TPOBEACHUS 3aHATUHN JEKIIMOHHOTO TUIIA, 3aHATUNA CEMUHAPCKOTO
THUIIA, TPYIIOBBIX U UHAUBUAYAIbHBIX KOHCYJIbTALUNA, TEKYIIEr0 KOHTPOJS U MPOMEKYTOYHOU
aTTECTAIlNH, a TAK)Ke MOMEIICHHUS I CAMOCTOATEIBHON paObOThl M IOMEIICHUS ISl XPaHEHHS U
MPOPUIAKTUYECKOTO OOCTyKMBaHHUs YydyeOHOro oOopynoBanusa. CrienuaabHbIE MOMEIICHUS
YKOMILIEKTOBaHbI CHEIUAIM3UPOBAHHON MeOenbl0 M TEXHMUYECKHMHU CpeACTBaMH OOy4YeHUs,
CITy’KalllMMU JJIs IpeJICTaBIeHHs yueOHOM nHpopMaluu OOJIBIION ayAUTOPHH.

Jlnist IpoBeACHUs 3aHATUHN JIEKIIMOHHOTO THUIA TpeAararTcss Habophl IEMOHCTPAMOH-
HOTO 00OpYyIOBaHUS M Y4eOHO-HATJSIIHBIX TOCOOM, 00eCTIeYrBAIOIINE TEMAaTHUYECKUE HILTIO-
CTpaluu;

— 1abopaTopHIo, OCHAIIEHHYIO Ja00paTOPHBIM 000pPYyI0BaHUEM;

— TIOMEIIEHUE TSI CaMOCTOSITETIbHON PabOThl OOYYArOMIMXCSI OCHAIIEHO KOMITBIOTEPHOMN
TEXHUKOM C BO3MOXKHOCTBIO TOAKIIOUEHHS K ceTH «MHTepHeT» m obecriedeHueM J0cTyrna B
AIIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTENbHYIO CPEly OpraHu3allny;

— KOMIIBIOTEPHBIE KIJIACChI, OCHAIIIEHHBIE COBPEMEHHBIMU MEPCOHANTBHBIMU KOMIIBIOTEPAMU,
paboTaronMMu 1OJ| yIpaBlIeHUeM OmNepaluoHHbIX cucteM Microsoft Windows, o0benHEHHBI-
MU B JIOKQJBHYIO CETh U IMCIOIIUMH BbIX0/ B IHTEpHET;

— Oubnmoreka  AKaJeMuHu, KHIDKHbIM  (OHA  KOTOPOH  COAEpPKHUT  Hay4yHO-
HCCIIEIOBATENLCKYIO JTUTEPATyPy, HAyYHBIE KYPHAIbI U TPYAbl HAYYHBIX KOH(GEPEHIINUH, a TaKxKe
YHUTaJbHBIN 3aJl;

— cepBepHOE 00OpyAOBaHUE, BKIIFOYAOIIEE, B TOM YHCIIe, HECKOJIBKO cepBepoB cepun IBM
System X, a Takke BUPTyaJlbHBIE cepBepa, padOoTalONIe 0] YIIPaBICHUEM OIEPAMOHHBIX CH-
crem Calculate Linux, BkimtouenHoi B Peectp Poccuiickoro I10, u Microsoft Windows Server u
CIIYKaIllUMU TSI pa3MEIleHUs] Pa3TUYHBIX CEPBUCOB U CIYXkO, B TOM UHCIe A 00ecTeueHus
paboter CYBJI MySQL u MS SQL Server;

— CETeBOE KOMMYTAIIMOHHOE 000pya0oBaHWE, 00ecreunBaroIiee padoTy JIOKAIbHONW CETH,
npesocTaBlieHHe 1ocTyna K cetu Internet ¢ obmieit ckopocThio nmojkiatoueHuss 10 Mout/cek, a
Takke paboty OecripoBogHOrO cermenTta cetu Wi-Fi B moMeneHusx AkaieMuu;

— UHTEepaKTUBHbIE HHPOPMAIIMOHHbIE KHOCKH «HpOY;

— MPOrpaMMHBIE U allapaTHBIE CPEJCTBA IS IPOBEICHUS BHICOKOH(EPEHIICBSI3H.

Kpome Ttoro, B oOpa3oBaTenbHOM Mpoliecce OOYyYarolIMMUCA ITUPOKO HCHOIB3YIOTCS
CJICAYIOIINE AIIEKTPOHHBIE PECYPCHI:

— cucrema Internet (ckopocTh noakirOUeHuss — 5 MOuUT/cek);

— calt www.krags.ru;

— ©OecnpoBoanas cetb Wi-Fi (B OTKpbITOM nOCTYyTIE).

KonkpeTHbIe MOMENICHUS Il OpraHu3aiuud o0ydeHus mo auciuruimHe « CocTaBiIeHHE
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JOKYMEHTOB TIOCPEJICTBOM KOMITHIOTEPHBIX TEXHOJIOTHI» mpeacTaBieHbl B CripaBke 0 MaTepu-
ATBHO-TEXHUYECKOM O0eCTIeueHUU 00pa30BaTEIbHON MPOrPaMMBbI IO HATIPABJICHUIO TIOITOTOBKU
46.03.02 JloxymMeHTOBEIcHIE U apXUBOBEACHHE, C(HOPMHUPOBAHHONW B COOTBETCTBUH C paclHca-

HUEM YYEOHBIX 3aHATHH M MPOMEKYTOUYHOHN aTTecTaluu U nacrnopramu kabuneroB 'OY BO
KPAI'CuY.
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