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Pa6ouas nporpamma nucuuruinabl «CocTaBlIeHUE JOKYMEHTOB IMOCPEICTBOM KOMITbIO-
TEPHBIX TEXHOJOTHI» COCTABIIEHA B COOTBETCTBUH C TPEOOBAHUSIMHU:

- @enepanbHOTO TOCYIAPCTBEHHOTO 00pa30BaTEIbHOIO CTAaHAApTa BBICIIETO 00pa3oBa-
HUS 10 HampasieHuio noarotoBku 46.03.02 JlokyMeHTOBeIEeHHE W apXWBOBEACHHE (YPOBEHBb
OakanaBpuata), yTBep»KAeHHOro mpukazoM Munoopuayku Poccun ot 06.03.2015 Nel76;

- Ilpukaza MunoOpHayku Poccum «O06 yrBepxkaenuu I[lopsimka opraHu3amuu u OCy-
HIECTBJICHUSI 00pa30BaTEIbHON ACSITETLHOCTH IO 00pa30BaTeNbHBIM MIPOrPaMMaM BBICIIErO 00-
pa3oBaHUs — MporpaMMaM OakanaBpuara, porpaMmam ClelUalnuTeTa, IporpaMmaM Marucrpa-
Typs» 0T 05.04.2017 Ne 301;

- yueOHoro miana ['OY BO «Komu pecnyOnukaHckas akajeMusi TOCyIapCTBEHHOU
cnyxObl U ympaBneHus» mno HampaieHuro 46.03.02 [lokyMEHTOBEJACHHE W apXUBOBEICHUE
(ypoBeHb OakanaBpuara) HampaBIeHHOCTh (TIpodmib) «JloKyMeHTaMOHHOE OOecIeYeHHe
YIIPaBICHUS.

© Komu pecnybnukaHckas akaieMust
rOCyIapCTBEHHOH ciyObI 1 yripasnenus, 2020
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1. Henu u 3axa4m y4eOHOI JUCHUTIIMHBI

1.1. I{enw uzyuenus yueonoii oucyuniunvl
[lenb ocBoeHus AUCHUILTHHBI «COCTaBICHUE JOKYMEHTOB IMOCPEICTBOM KOMITBIOTEPHBIX
TEXHOJIOTHI» — 00y4YCHHE NMPABHILHOMY COCTABICHHIO U O(DOPMIICHHIO IOKYMEHTOB (TEKCTOBOM
WH(OpPMAIINHN ) TTOCPEICTBOM KOMITBIOTEPHBIX TEXHOJIOTHH.

1.2. 3a0auu yueonoii oucyunaunut
3amayaMu OCBOCHMS JUCHUIUIMHBI «COCTaBlIEHHE JOKYMEHTOB IOCPEACTBOM KOMIIbIO-
TEPHBIX TEXHOJIOTHID» SBISIOTCS:
— M3YYUTh HOPMBI U TpeOOBaHUsI K OPOPMIICHHIO JOKYMEHTOB (TEKCTOBOI MH(pOPMAIHH);
— OCBOHMTH TEKCTOBBIN peaakTop Microsoft Word;
— mpuoOpecTH HAaBBIKK PabOTHI ¢ TEKCTOBOM MH(pOpManneil, 00padOTaHHON Ha KOMITbIOTE-
pe;
— MIPUOOPECTH HABBIKK OPOPMIICHHS yueOHO-HAYUHBIX padoT;
— OBJIAJECTh HAaBBIKAMH HCIIOJIb30BAHUS KOMIBIOTEPHOW TEXHUKH M HWH(POPMAIIOHHBIX
TEXHOJIOTUH B JOKYMEHTAI[HOHHOM OOECTICUYCHUH YIPABJICHHUS IIPH COCTABICHUH U O(OPMIICHUH
JOKYMEHTOB.

1.5. Buovi komnemenuyuii, hopmupyemole é pezyivmame 0ce0eHUA OUCUUNIUHBL

Nzyuenune mucturnaunbl «COCTaBICHHE TOKYMEHTOB IMOCPEACTBOM KOMIBIOTEPHBIX TEX-
HOJIOTHI» HaIlpaBJICHO Ha (pOopMHUpOBaHHUE CIEAYIOMIUX KOMITETECHI[HI:

1) oOmmeKynbTypHbIE:

— OK-10 — ctocoOHOCTh K UCHIOJIb30BAaHUIO OCHOBHBIX METO/I0B, CIIOCOOOB U CPENICTB MO-
Jy4eHUs, XpaHESHUs, iepepaboTku nH(OpMaINH,

2) npodeccroHaIbHBIC:

— IIK-14 — BnajeHne HaBBIKAMH KCIIOIB30BAHUSI KOMITBIOTEPHOM TEXHUKUA ¥ UH(POpMAIIH-

OHHBIX TEXHOJIOTHI B JIOKYMEHTALIMOHHOM 00€CIICUeHUH yIPABICHUS U apXUBHOM JIeTie;

1.6. Mecmo oucuyunaunsl ¢ cmpykmype o0pazo8amenvHoll nPpoZPaAmMMbl:

HMucnummmaa «CocTaBlIeHHE JOKYMEHTOB IMOCPEICTBOM KOMITBIOTEPHBIX TEXHOJIOTHIN
ABIISICTCS 00s3amenbHOl ISl U3y4eHHs, OTHOCUTCS K 0a3060ti yacmu mporpammbl brmoka 1
«IucuUIIIMHBL (MOLYIIN ).



2. TpeGoBaHus K pe3yJIbTaTaM OCBOCHHA
Y4eOHOH TUCUUIIMHBI

B PE3YIbTATC U3YUCHUA JUCIUIIIIMHBI «Cocrasienne JOKYMCHTOB IMOCPCACTBOM KOMIIbIO-
TCPHBIX TEXHOJIOT Uil 06yan0nmecs1 JOJIKHBI OBJIAJICTh CICAYIOIIMMHA 3HAHUAMU, YMCHUSIMU U
HaBbIKaMH, COOTHCCCHHBIMU C INIaHUPYEMBIMU pPE3YyjibTaTaMHU OCBOCHUIA OGpﬁ?:OB&TCJ'IBHOfI IIpo-

TPaMMBI:
dopmupyemMbie I[lnanupyemMble pe3yibTaThl OCBOCHUS
KOMIIeTeHIINH Y4eOHOM TUCUUNJIMHBI
(xox, comepxaHue 3HaTh Ymersb Baaners
KOMITCTCHITHH )
OouwekyniomypHvle KOMnemeHyuu
OK-10 - cmoco0- | OCHOBHBIE ITpaBUiIa | UCHOJIL30BaTh Me- CIIOCOOHOCTBIO K UCIOJIb-

HOCTBb K HCIIOJb30Ba-
HHUIO OCHOBHBIX MC-
TOAOB, CIoco0OB M
CpeaACTB IIOJIYUCHU:,
XpaHCHUA,

00TKH HHMOpPMAITIH

nepepa-

o opMIICHHUS J10-
KYMEHTOB KaK
crioco0a nepepa-
00TKH HHpOpMa-
[[UH [P [TOMOIIN
KOMITbIOTEpA

TOJIBI OPOPMIICHHS
JIOKYMEHTOB (TIepe-
pabOTKU TEKCTOBOM
uHpopMaIun) npu
MTOMOIIY KOMITBFO-
Tepa ¥ TEKCTOBOTO
pemakropa Word

30BaHHUIO METOJI0B O(OPM-
JICHUsI JOKYMEHTOB (Tiepe-
paboTKH TEKCTOBOW WH-
dhopmarum) npu MOMOIIH
KOMITBIOTEpA U TEKCTOBOTO
pemakropa Word

Ilpogheccuonanvnvie kKomnemenyuu

Buo oesmenvnocmu: mexnonocuueckas

[1K-14 -
HABBIKAMHU HCIIOJIB30-

BIIQJICHUE
BaHHS  KOMIIBIOTEP-
HOW TEXHUKU U HWH-
(GhOpMaIMOHHBIX TEX-
HOJIOTUH B JOKYMEH-
TallMOHHOM o0ecre-
YEHUU YIPABJICHUS U
aApXUBHOM JIeJie

OCHOBHBIE ITpaBUJIA
odopmiieHus J10-
KYMEHTOB (TEKCTO-
BOI MHpOpMaIH)
C MCIOJIb30BaHUEM
KOMITBIOTEPHOU
TEXHUKHU

HCIIO0IB30BaTh KOM-
MBIOTEPHYIO TEXHHU-
Ky a7st opopmiieHus
JIOKYMEHTOB (T€K-
CTOBOM MH(pOpMa-
1MW) B TOKyMEHTa-
LIMOHHOM o0ecIIe-
YCHHUH YIIPABIICHHUS
U apXUBHOM JIeNe

HAaBbIKAMHU HCIIOJIb30BAHHUS
KOMIIBIOTEPHOM  TEXHUKH
JUIsL  COCTaBJICHUS JIOKY-
MEHTOB U  OQOpMIIECHHUS
TEeKCTOBOM  MHpopMarmu;
TEKCTOBOI'O penakropa
Word




3. O0béM y4eOHOI JUCHTUNIMHBI

Ounas popma o0yueHust

Buabl yueOHo# padoThI

Pacnpenesienne yueoHOro Bpe-

MEeHH
Konumaxkmmnan paboma 36,25
AyauTopHbIe 3aHATHS (BCETO): 36

Jlexyuu
Ilpakxmuueckue 3anamust
Jlabopamopnvie 3anamus 36
[TpomexyTouHas arTecTanus 0,25
Koucynomayus nepeo sx3amenom 0
Ox3amen
Jlugepenyuposanuviii 3auem 0,25
Pyxosoocmeo kypcosoii pabomoii
Camocmoamenvnasa paboma 71,75
Camocmosamenvhas paboma 6 meyeHue cemecmpa 67,75
Hanucanue xypcosoii pabomot
Iloocomoeka Kk npomedcymouHol ammecmayuu 4

Bup Texymen arrecranuu

IMPAaKTUYICCKOC 3a/IlaHNC

Oowan mpyooémkocmop OUCYUNIAUHDBL:

qacwol

108

3ayémuvie eOUHUYbL

3aouHas popma o0yueHnus

Bupabl yueOHoii padoThI

Pacnpenesienne yueoHOro Bpe-

MeHHU
Konmaxmmnas paboma 6,25
AynuropHble 3aHATHS (BCETO): 6

Jlexyuu
IIpakmuueckue 3anamus
Jlabopamopnule 3anamus 6
[TpomexyTouHas arTecTanus 0,25
Kouncynomayus nepeo sxsamernom 0
Ox3zamen
Hughgepenyuposannoiii 3auem 0,25
Pyxosodcmeo kypcosoii pabomoii
Camocmosamenvnas paboma 101,75
Camocmosmenvhas paboma 8 meyeHue cemecmpa 97,75
Hanucanue kypcogoii pabombi
Iloozomoeka k npomedxncymouHou ammecmayuu 4

Bun Texyiuen arrecranuu

MPAKTUYCCKOC 3aJaHNC

Oowas mpyooémkocmes OUCYUNTUHDBL:

yacwol

108

3ayémuvie eOUHUYbL




4. Conep:xanue TeM y4eOHOM JMCIHUIIIMHbBI

HaumeHoBanue TeMbl y4eOHOM
AMCHMILINHBI

Conep:xaHue TeMbl

Tema 1. TpeOboBaHusI K KOMIIBIOTEPHON
00paboTke TEKCTOBOW HH(OpMAIUH
(OK-10)

EnunooOpasue BepcTku: pyopukaiuu, hopma-
TUpOBaHMs a03alleB M CTPAHUL, 3AMPET «BUCTUUX)
ctpok. OdopMmiieHre Ha3BaHU TaOJIHUI M PUCYHKOB.

EnnnooOpasue KOppeKTyphbl: CCBUIKH Ha Tao-
JMIBI U PUCYHKH, HamucaHue (GaMWIMi U WHUIIHATIOB
aBTOPOB; MEPEHOCHI AaT, HOMEPOB, damunuii. Odopm-
neHue ondnmorpadudeckux ccbutok. COKpameHus

Tema 2. Heo0OX0oauMOCTh COOJIIOACHUS
MpaBUJI ¥ HOPM OXpaHbl TPya MpH pa-
0ore Ha kommbtoTepe. OCHOBHBIE NpU-
€MBbI BBOJIa U pEJaKTUPOBAHUE TEKCTa U
dbopmatupoBanus ab3aneB. DopmaTu-
pOBaHME CTPAHUII JOKYMEHTA

(OK-10, TTIK-14)

Bpems orapixa mpu pabore Ha KOMIBIOTEpE.
Bpems perniaMeHTHPOBaHHBIX MEPEPHIBOB MpU paboTe
Ha KOMITBIOTEpE.

BBon Tekcra. HemeuaTaemble  CUMBOJIBIL.
BcraBka cnenuanbHBIX CHMBOJIOB. PaccTanoBka mepe-
HocoB. IIpoBepka opdorpadunu. OcHOBHBIE CIIOCOOBI
BbIJIeNIeHUsT (pparMeHTOB TekcTa. PepakrupoBanue mno-
kymeHTa. DopmatupoBanue cumBoyioB. Co3naHue
OYKBUIIBI.

TaOynauus. dopmarupoBanue abd3ares.
MOJIb30BAHKE TIOMCKA U 3aMEHBI.

YcTaHoBKa pa3Mepa U OpUEHTAIUHM CTPAHMIIBI.
VYcranoBka mmpunsl noneil. Kononturynel. Hymepa-
nus cTpaHull. Pa30uBKa JOKyMEHTa Ha CTpPAHUIBL,
paszzeinbl, ab3anpl. Pabota ¢ HOMepamu cTpaHuIl

Hc-

Tema 3. Co3ganue U peJakKTUPOBAHUE
tabmur (OK-10, TTK-14)

Co3nanue Tabnuibl. PacronoxeHue TaOIHIIbI
Ha crpanuue. dopmarupoBanue Tabdnuubl. OToOpa-
JKCHHE U CKPBITHE JIMHUW CETKU TaOuIlbl. Beiienenue
9JIEMEHTOB TaONMIbl. BeTaBka M ynajaeHue CTOJIOIOB
tabnuubl. BeraBka u ynanenue sueek tadbmuibl. O6-
pamIIeHUE U 3aloTHeHUEe Ta0JMIbl. [ paHUIbl U 3aTHB-
Ka. V3MeHeHre MUPUHBI CTOJNONA U BBICOTHI CTPOK.
OO0benuHeHue u pazdueHue sueek Tabmunbl. M3ro-
TOBJICHHE CXEeM C TMoMolplo Tabmuibl. Pabota ¢
JUIMHHBIMH  Ta0Onumamu. JlyOIMpoBaHHE 3arojioBKa
TaOJIMIbI HA CIEAYIONUe CTpaHUIbl. V3MeHeHue mo-
noxxkenus: Tekcra B tabmune. CoptupoBka. Coznanue
MapKUpPOBaHHBIX CHHCKOB. Co3/laHuE HyMEpOBaHHBIX
CITUCKOB

Tema 4. Co3nanue Haanucei
(OK-10, TIK-14)

Co3pganne Hagnucei. JloOaBieHue W HM3MEHE-
HHE TEKCTa HaAIMHCH. Y fajeHue Haanucu. sMeHeHne
pa3mepa Haanuceid. KommpoBaHue u mnepemenieHue
Hagnucu. @opmarnpoBanue Haanuceil. dopmaTtupo-
BaHUE TeKcTa Haamucu. Beibop 1BeToB u pamok. [lo-
OaBiieHHe TeHH U 0oObeMa. BepcTka TekcTa ¢ MCIoiib-
30BaHueM Hajanucei. Mcrmonb3oBaHue HaJMUCEH s
TeYaTh PEeKBU3UTOB M CXEM

Tema S. BepcTka TeKCTa B HECKOJIBKO
KOJIOHOK

(OK-10, TTK-14)

C03I[aHI/Ie KOJIOHOK. M3MeHeHue HIIUPUHBI KO-
JIOHOK W HMHTCpBaIa MCKAY HHUMHU. BaﬂaHCI/IpOBKa KO-
JIOHOK. Y JlaJICHHE (bOpMaTI/IpOBaHI/ISI B BUJAC KOJIOHOK

Tema 6. Pabora ¢ mMareMaTi4eCKUMH

BceraBka Qopmynbl. Pabora ¢ pemakTopom
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dbopmynamu dbopmyn. Hactpoiika BHemHero Buaa dopmyi. M3me-

(OK-10, T1K-14) HEHHE Pa3MEpOB U CTUJICH MPUPTOB

Tema 7. BctaBka pUCYHKOB B JIOKY- BcraBka pucynka. KonmpoBaHue pucyHka c
MeHT. PucoBanue nomortipio 0ydepa oOmena. BceraBka prucyHka B Kajp,
(OK-10, TIK-14) B TEKCTOBOE Ioisie. VM3MeHeHne pa3MepoB PUCYHKOB.

OOpamiieHHEe PUCYHKA, TEPEMEIIEHUE PHUCYHKA.
['pynnupoBanue pucyHkoB. OO0TekaHHE TEKCTa BOKPYT
pHUCYHKA.

Coznmanne u u3MeHenue ¢uryp. dopmarupo-
BaHue ¢uryp. Pazmemenue rpapuueckux 0OBEKTOB.
Bxuirouenue Tekcta B pucyHku. Paborta ¢ pucosan-
HBIMH 00BEKTaMU

Tema 8. CHocku, 6ubmmorpaduieckue BcraBka cHocok. BcraBka OIHOW CHOCKH.
CIIUCKH [Ipocmotp u penaktupoBanue cHocok. Konmuposanue,
(OK-10, TIK-14) nepemMenieHue W ynajaeHue cHocok. OdopmieHue

oubmmorpaduyeckux ccoutok. Odopmienue OubIHO-
rpa)uuecKuX CIUCKOB

Tema 9. [locTpoenue quarpamm Coznanue auarpammbl. Hactpoiika auarpam-
(OK-10, TIK-14) MBI: pelaKTHUpPOBaHHE TAONMUIbl JAHHBIX, BBIJICICHUE
JAHHBIX, 3aMEHa U PEIaKTHPOBAHUE CYIIECTBYIOIINX
JaHHBIX. BeTaBka v ynajieHue CTpOK U cTosonoB. W3-
MEHEHHUE THIIA TUarpaMMbl

Tema 10. PaGoTa co cCkaHUPOBaHHBIM Heneuataembie cuMBOJIBI. YcCTpaHEHUE JIMII-
TEKCTOM WJIM TeKcToM U3 MHTepHeTa HUX CUMBOJIOB U (hopmatupoBanmsi. DopMaTupoBaHHE
(OK-10, TIK-14) 3arojoBkoB. PaccranoBka mepeHocoB. [IpoBepka op-

¢dorpapuun. @opmarupoanue ad3anes. Mcmonb3oBa-
HUE [TIOMCKA U 3aMeHbl. PaccTaHOBKa CHOCOK

5. Y4ebHo-MeToanuyeckoe U HH(POPMALMOHHOE 00ecieueHrue YUeOHOH TUCUMILTHHBI

5.1. Ocnosnaa nrumepamypa:
1. Tiokasuna, M1.A. KoMnploTepHble TEXHOJIOTUU MOJTOTOBKH IOKYMEHTOB: Y4e0.-METO/I.
nocobue / U.A. TrokaBuHa. — CeikteiBKap: TAOY BIIO KPAT'CuY, 2013. - 166 c.

5.2. /lononnumensnan numepamypa:

1. BacunbkoBa, 1.B. OcHoBbI HHpOpMannoHHbIX TexHonoruit B Microsoft Office 2010 /
N.B. BacunbkoBa, E.M. Bacunbkos, /[.B. Pomanunk. — Munck : TerpaCucremc, 2012. — 143 c. :
WI1.,TalII., CXEM. — Pexum JI0CTyna: o HOJIIHCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=111911.

2. I'mankuii, A.A. CamoyuuTenb «ciernoi» mnedaru. Y4umcs ObICTpO HaOUpaThb TEKCTHI
Ha kommbioTepe / A.A. I'mankuit. — U3n. 3-e, crep. — M. ; bepnun : Iupexr-Menaua, 2019. — 114
c. : WL — Pexum J0CTyna: o HIOJIITUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=498013.

3. [Maknuua, B.M. IlomrotoBka mokymeHtoB cpencrBamu Microsoft Office 2013 /
B.M. ITakmunra, E.M. ITaknuna ; Hayd. pea. M.H. O6abkoB ; MunuctepctBo oOpa3oBaHus U
Hayku Poccuiickoit @enepannu, Ypanbckuil ¢enepaibHbIii yHUBEpCUTET UM. TepBoro Ilpe3u-
nenta Poccun b. H. Enpumna. — ExatepunOypr : M3natenscTtBo YpaiabCcKoro yHHUBEPCHUTETA,
2014. — 112 c. : ui. —  Pexum JIOCTYyTIA: mno MOATHCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=276371.

4. ITymxkapésa, T.II.  OcHOBBl  KOMIbIOTEpHOW  00paboTku  uHpopmauuu /
T.I1. IlymkapéBa ; MunuctepcTBo oOpazoBanus u Hayku Poccuiickoit deneparnu, Cubupckuit
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http://biblioclub.ru/index.php?page=book&id=111911
http://biblioclub.ru/index.php?page=book&id=498013
http://biblioclub.ru/index.php?page=book&id=276371

®enepanbHblil yHuBepcuteT. — KpacHospck : COY, 2016. — 180 c. : nn. — Pexxum noctyna: no
noamucke. — URL: http://biblioclub.ru/index.php?page=book&id=497475.

5. Cnmpugonos, O.B. Pa6ora B Microsoft Excel 2010 / O.B. Cniupunonos. — M. : UH-
tepHeT- YHUBepcuteT MHbopmarmonnsix Texnomoruit, 2010. — 438 ¢. — Pexxum pocryna: 1o
noxamnucke. — URL: http://biblioclub.ru/index.php?page=book&id=234809.

5.3. Dnekmponno-oubIUOMEunan cucmema:
1. DiekTpoHHO-OMOIMOTEUHAsT CHUCTeMa «YHHUBEPCHUTETCKash OMOJMOTEKa OHJIANHY
(www.biblioclub.ru).

5.4. Ilpogpeccuonanvuvie 6azvt 0aHHBIX, UHPOPMAUUOHHO-CRPABOUHDBIE U NOUCKOBDLE
cucmemul:

1. CopaBouHno-npaBoBas cucteMa «l'apanty.

2. CmpaBouno-npaBoBas cucrema «Koncynsrant [Tmrocy.

3. DIEKTPOHHO-OMOMMOTEYHAsT CHCTeMa «YHHMBEPCUTETCKas OMOJMOTEeKa OHJIANHH»
(www.biblioclub.ru).

4. Hayunas snekTpoHHas ounbnmuorexa (www.e-library.ru).

5. HanuonanbHast anekrponHast oudauoreka (https:/m36.pd).

5.5. Pecypcol ungpopmayuonno-menekommynukayuonnou cemu «Munmepnemy:

1. Caiit Beepoccuiickoro HayqdHO-HCCIIE0BATEIbCKOTO HHCTUTYTA JIOKYMEHTOBEICHUS U
apxuBHOTrO jaena http://www.vniidad.ru/

2. EnuHoe okHO nocTyna K o0pa3zoBarelibHBIM pecypcaM. KaTangor yueOHBIX MPOIYKTOB
(http://window.edu.ru/window).

3. Poccuiickas Hay4yHast AIIEKTPOHHAS oubmmoTeka «Kubeprnennnka
(https://cyberleninka.ru).

4. CrpaBouHo-uH(MopMarmoHHbIi moprai «I'pamora.py» (http://gramota.ru).

5. Mumpunn A.D., YemsmoBa JI.K. ChopaBouHuk pemaktopa © — aBTOpa
(https://orfogrammka.ru/cipaBOYHHK/CIIPAaBOYHUK HW3JATENsl W _aBTOPa MHJIbYMH _YEIIbI[OBA).

6. Cpencra obecrieueHnsi 0CBOEHHs Y4eOHOM THCHUTIMHBI

B y4ueOHOM mpornecce npu peannzanuy y4eOHOM AUCHUIUIMHBL «aucuuIinie «Cocrasie-
HUE JIOKYMEHTOB ITOCPEJICTBOM KOMIIBIOTEPHBIX TEXHOJIOTHUI)» HCIOIB3YIOTCS CIELYIOIINE pe-
CYpCBI:

Hngpopmayuonnwvie mexnono- | Ilepeuenv npozpammmnozo obecneyenus u uHGopmayuoHHbIX

cuu CRPABOYHbBIX cucmem
Oduchbrit maket aist padotsl ¢ | Microsoft Office Professional
JIOKYMEHTaMHU LibreOffice

NudopmannonHo-cripaBounble | CipaBouHo-nipaBoBas cuctema "KoncynbranT [Imoc"

CUCTEMBI CrnpaBouHo-nipaBoBas cucrema "["apant”

DNEeKTPOHHO-OMOINOTEUHbIE OBbC «YHuBepcurerckasi On0IMOTeKa OHJIAH

CHCTEMBI Hay4nas snexkrponnas oudianoreka (Www.e-library.ru)

HarmonanwsHhas anexkrponnas 6ubmauoreka (https://H36.pd)
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ComnpoBoXkIeHHE OCBOCHUS TUCIUTUIMHBI 00YYaIOIIMMCS BO3MOXKHO C UCIIOJIb30BaHUEM
AIIEKTPOHHOHN MH(pOopMaoHHO-00pa3oBarenabHOl cpeasl [OY BO KPAI'CuY, B Tom uuncie 06-
pa3oBaTenpHOTo nmopTana Ha ocHoBe Moodle (https://moodle.krags.ru).

7. MaTepuajibHO-TEXHUYECKOE o0ecrneyeHmne
O0CBOEHHUS Y4eOHOI TN CHUNIHHBI

[Ipu npoBeneHun y4yeOHbBIX 3aHATUN M0 AucuUILIMHE «CocTaBiieHHE NOKYMEHTOB IIO-
CPEICTBOM KOMIIBIOTEPHBIX TEXHOJIOTHI1» 3aJieiicTBOBaHAa MaTepuajbHO-TeXHHUYecKas 0a3a, B
COCTaB KOTOPOM BXOJAT CIEAYIOIIUE CPEACTBA U PECYPCHI ISl OPraHU3alMK CaMOCTOSATEILHON U
COBMECTHOU pabOTHI 00YYArOMIMXCS C TPEI0IaBaTeIIeM:

— CIlelUalbHbIEe TTOMEIICHUS AJIsl pealn3alii AaHHON JUCIHUIUIMHBI IPEICTaBISIOT CO-
Ooli yueOHbIe ayTUTOPUH JUIS IPOBEACHUS 3aHATUN JIEKIMOHHOTO TUIIA, 3aHSITHH CEMHUHAPCKOTO
THUIIA, TPYIIIOBBIX ¥ HHINBUAYAJIbHBIX KOHCYJIBTALNH, TEKYIIETO KOHTPOJS U MPOMEKYTOUHOM
aTTECTAIlNH, a TAK)Ke MMOMEIICHUS Ui CAMOCTOATEIBHON paObOThl M IOMEIICHUS ISl XpaHESHHS U
npoUIaKTHIECKOro O0CIyXuBaHHus y4deOHOro obGopynoBanus. CrenuaibHbIE MOMEIIECHUSI
YKOMILIEKTOBaHbI CIHEIUAM3UPOBAHHON MeOenbl0 M TEXHMYECKUMHU CpeACTBaMH OOy4YeHUs,
CITy’KaIllUMU JIJIS TIPEJICTaBIICHUS yaeOHOH nH(OopMaIiy O0IbIION ayAUTOPUH.

Jlnist IpoBeCHUs 3aHATUHN JIEKIIMOHHOTO THUIA TpeAararTcsi Habophl IEMOHCTPALMOH-
HOTO O0OpYyIOBaHMS M Y4eOHO-HAIJISIAHBIX MOCOOUH, OOecrneunBaronue TeMaTuuecKue UILTo-
CTpaluu;

— 1ab0opaTopuio, OCHAIICHHYIO JTJA0OPATOPHBIM 000PYI0BAHUEM;

— TIOMEIIEHHUE JUIsI CAaMOCTOSITETIbHON PabOThl 0OYYAIOMIMXCSI OCHAIIEHO KOMITBIOTEPHOM
TEXHUKOH C BO3MOXKHOCTBIO TOAKIIOUEHHS K cetH «MHTepHeT» M obecriedeHneM JocTyrna B
ANEKTPOHHYIO HH()OPMAIIMOHHO-00pa30BaTENIbHYIO CPEly OpraHU3aIUH;

— KOMITBIOTEPHBIE KJIACChI, OCHAILICHHbIE COBPEMEHHBIMH NEPCOHAILHBIMU KOMITBIOTEPAMH,
paboTaronMMu 107 yIpaBlIeHUeM orepanmoHHbIXx cucteM Microsoft Windows, o0be1uHeHHBI-
MU B JIOKQJIbHYIO CETh U MMEIOLIMMH BbIXO] B VIHTEpHET;

— Oubmuoreka  AkaneMHM, KHIWKHBIH  (OHJI  KOTOPOH  COJAEPXKHUT  HAy4yHO-
HCCIIEIOBATENLCKYIO JTUTEPATyPy, HAYYHBIE KYPHAIBI U TPYAbl HAYYHBIX KOHPEPEHIIUH, a TaKxKe
YUTATbHBIN 3aJI;

— cepBepHOE 000pyA0BaHUE, BKIIIOYAOIIEE, B TOM YHCIIe, HECKOJIBKO cepBepoB cepuu IBM
System X, a Takke BUPTyallbHbIE cepBepa, padoTaroLe O] YIpaBIeHUEM ONEePALUOHHBIX CH-
creM Calculate Linux, BkmtoueHnHoi B Peectp Poccuiickoro I10, u Microsoft Windows Server u
CIy’KaIllUMU JUTsE pa3MeIeH sl pa3INdHbIX CEPBUCOB M CIYXO, B TOM UHCIE Ui 00ecredeHus
pabotsl CYBJl MySQL u MS SQL Server;

— CeTeBOe KOMMYTAIlMOHHOE 00OpyJoBaHue, o0ecreunBaromee paboTy JIOKaJbHOW CeTH,
npefocTaBlieHHe 10cTyna K ceTu Internet ¢ obmieit ckopocThio nmojkiatoueHus 10 Mout/cek, a
Takke padoty 6ecipoBoHOTO cermMeHTa cetu Wi-Fi B moMeneHnusx AkajieMun;

— UHTEepaKTUBHbIE HHPOpPMAIIMOHHbIE KHOCKH «HpOY;

— MpOrpaMMHBIE U alapaTHbIe CPECTBA /Ui IPOBEIECHUS BHICOKOH(EPEHIICBSI3H.

Kpome TOro, B oOpa3zoBaTeiabHOM Mpolecce OOYy4aroUMMHCS MIMPOKO HCIIOJIB3YHOTCS
CJIEYIOIINE HIIEKTPOHHBIE PECYPCHI:

— cucrema Internet (ckopocTs moaKIIOYEHUS — S MOUT/CEK);

— cailit www.krags.ru;



— ©OecnpoBoanas cetb Wi-Fi (B OTKpBITOM 1OCTYyTIE).

KoHnkpeTHbIE MOMENMICHUS Il OpraHu3aiuud o0ydeHus 1o auciuruimHe « CocTaBiIeHHE
JIOKYMEHTOB TIOCPEJICTBOM KOMITBIOTEPHBIX TEXHOJIOTUIY TpeacTaBieHbl B CrpaBKe O MaTepH-
AITBHO-TEXHUYECKOM 00ECIIeYeHUH 00pa30BaTEIbHOM MPOrPpaMMBbl 110 HANIPABICHHUIO TIOATOTOBKU
46.03.02 JloxymeHTOBeIeHHE U apXHUBOBEJICHHUE, CPOPMUPOBAHHON B COOTBETCTBHH C pacIuca-

HUEM Y4YeOHBIX 3aHATHI M MPOMEXKYTOUHOW aTTecTaluu M macrmopramu kabuneroB 'OY BO
KPAI'Cny.
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