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PaGouas mporpamma nucturuinabl «COCTaBICHHE JOKYMEHTOB IMOCPEICTBOM KOMITBIO-
TEPHBIX TEXHOJIOTHIN» COCTaBlIeHA B COOTBETCTBUH C TPEOOBAHUSIMMU:

- ®epepanbHOrO TOCYIAPCTBEHHOIO 00pa30BaTENbHOIO CTaHAAapTa BBICHIETO 0Opa3oBa-
HUS TI0 HampasiieHWto moarotoBku 38.03.01 DkoHomuKka (ypoBeHb OakaniaBpuaTa), YTBEPXKICH-
HOro nprka3zoM MunoOpHayku Poccun ot 12 Hosi6ps 2015 1. Ne 1327;

- Ilpukaza MunoOpHayku Poccum «OO06 yrBepxkaeHuu llopsaka opraHuzanuu U OCy-
IECTBJICHUSI 00pa30BaTEIbHOM NEATEILHOCTH MO 00pa30BaTeNbHBIM IIPOTrPaMMaM BBICIIETO 00-
pa3oBaHUs — MporpaMMaM OakanaBpuara, MporpaMmam ClieluainuTeTa, IporpaMmMaM Marucrpa-
Typb» OT 05.04.2017 Ne 301;

- yueOHoro mwiaHa ['OY BO «Komu pecrnyOnuKkaHcKas akaaeMHUs TOCYIapCTBEHHOM
CIyXObl W ympaBieHus» 1o HampasieHuto 38.03.01 Dxonomuka (ypoBeHb OakanaBpuara)
HaIpaBJIECHHOCTH (MPOPHITH) « IKOHOMHUKA.

© Komu pecriybnukaHckas akaieMust
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1. Leaun u 3a1a4n y4eOHOI AUCHUTIMHBI

1.1. I{enw uzyuenus yueonoii oucyuniunsl
Llens ocBoeHust mucHMILIMHBI «COCTaBICHUE JOKYMEHTOB IOCPEACTBOM KOMITBIOTEPHBIX
TEXHOJIOTHI» — HAYYUTh 00Y4arONMXCs MPABIILHOMY O(DOPMIICHUIO U COCTABJICHHUIO JIOKYMCH-
TOB (TEKCTOBOI MH(POPMAIINH) TOCPEICTBOM KOMITBIOTEPHBIX TEXHOJIOTHIA.

1.2. 3a0auu yueonoii oucyuniunut
3amauaMu OCBOCHMS JUCHUIUIMHBI «COCTaBICHHE TOKYMEHTOB IOCPEICTBOM KOMIIbIO-
TEPHBIX TEXHOJIOTHII» SBIAIOTCA:

- U3Y4UTh HOPMBI U TPEOOBAHMS K COCTABICHHUIO U O(DOPMIICHUIO TOKYMEHTOB (TEKCTOBOM
uHpOPMaIIHK);

- OCBOMTH TEKCTOBBIN penaktop Microsoft Word;

- MpUOOpPECTH HABBIKU PAOOTHI C TEKCTOBOM MH(pOpMalueir, 00pab0oTaHHONW Ha KOMIIBIOTE-
pe, HaBbIKM 00pabOTKH MAacCCHBOB SKOHOMHYECKUX JaHHBIX B COOTBETCTBUU C MOCTaBJICHHOMU 3a-
JTade;

- IpuoOpECTH HABBIKK Pa0OTHI C TEKCTOBOW MH(pOpManueii, 00paboTaHHONH Ha KOMITBIOTE-
pe;

- IproOpeCTH HaBBIKA O(POPMIICHHS U COCTABIICHHS YI€OHO-HAYUHBIX paboT.

1.3. Buowl komnemenuuii, hopmupyemole 6 pe3ynvmame 0C60€HUA OUCYUNTUHDL

Nzyuenne muctuminabl «CocTaBlieHHe JOKYMEHTOB MOCPEICTBOM KOMITBIOTEPHBIX TEX-
HOJIOTHI» HAMpPaBIeHO Ha (OPMUPOBAHHE CIEAYIOMUX OO0MIEPOPECCHOHAIBHBIX U TIpodeccro-
HAJIbHBIX KOMITCTCHIINI:

- OIIK-1 — cnocoOHOCTH pemaTh CTaHAApPTHBIC 3a/1a4d MPO(ECCHOHAIBHONW esTETbHO-
CTH Ha OCHOBE MH(OPMAIMOHHOW 1 OMOIMOrpaduvecKoil KyJIbTypbl ¢ IPUMEHEHUEM UH(POpMa-
ONUOHHO-KOMMYHHUKAIITMOHHBIX TEXHOJIOTHHA M C YUYC€TOM OCHOBHBIX Tp€6OBaHI/Iﬁ I/IH(l)OpMaLII/IOH-
HOU 0€30MaCHOCTH;

- [TK-8: criocoOHOCTh MCIIOIB30BATh IS PEIICHUST AaHATUTUYCCKUX U UCCIICIOBATEIIbCKIX
3aj]]a4 COBPEMEHHBIC TEXHHUECKUE CPEIICTBA U MHPOPMALIMOHHBIC TEXHOJIOTHH.

1.4. Mecmo oucuyunnunst 6 cmpykmype o0pazo8amenvHoil RPOZPAMMBbL:

Huctummmaa «CocTaBIeHHe JOKYMEHTOB IMOCPEICTBOM KOMITBIOTEPHBIX TEXHOJIOTHIN»
ABIISIETCS 0053amebHOl TUCIUTUTMHON U OTHOCHUTCS K 8apuamueHoll 4acTi mporpammsl bioka 1
«IucuurmHbl (MOTYIIN ).

2. TpeGoBaHus K pe3yJibTaTaM OCBOCHHUS Y4eOHOM M CIHUIIMHBI
B pe3ynbrare uzyuenus qucuuIuinEbl «COCTaBiIe€HUE JOKYMEHTOB ITOCPEACTBOM KOMIIbIO-
TEPHBIX TEXHOJOTHUI» 00yyaroluecs T0JKHbBI OBJIaIETh CIEAYIOIIUMU 3HAHUSIMH, YMEHUIMU U
HaBBIKAMHU, COOTHECEHHBIMHU C IUIAHUPYEMBIMH PE3yJIbTaTaMH OCBOCHMS 00pa30BaTeNbHON Mpo-
TPaMMBbI:

dopmupyemble IInanupyemble pe3ybTaThl 00y4eHHs M0 JUCHHUILINHE

KOMIIETEHIIUH 3HAThL YMmerh Baanernb

Oowenpogpeccuonanvhnovie Komnemenyuu

OIIK-1 — crioco0-
HOCTH pemaTL CTaH-

HaBBIKAMH CaMOCTOs-
TEJIBHON Hay4HO-
UCCIIEN0BATEIbCKON Jes-

IPUHIUIBI U 32KO0- (bopMynupoBaTh U
HOMEpPHOCTHU Opra- pelarth 3a1a4u,
BO3HHUKAIOIINE B

JapTHBIE 33/1a4H
npodeCCHOHATBEHON

JESATEIIBHOCTH Ha OC-
HOBE MH(OPMAIOH-

HU3aLUU U IIPOBEJIEe-
HUs HAY4HBIX UC-

cieZioBaHui, KoHpe-
pEeHINI, CEMUHAPOB,

X0/ HAy4YHO-
HCCIIEN0BATEILCKOM
ACATCIIbHOCTH, Tpe-

TEIBHOCTH;
HaBBbIKAMU 00pabOTKHU TO-
JYYCHHBIX Pe3yJIbTaTOB
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HOU u Oubmorpadu-
YECKOH KYJIBTYpHI C
MPUMEHEHUEM UH-
dbopMaImoHHO-
KOMMYHHKAI[MOHHBIX
TEXHOJIOTHH U C y4e-
TOM OCHOBHBIX Tpe-
6oBanmii nHpOpM™Ma-
IMOHHOM Oe30IacHo-
CTH

KpYTJIBIX CTOJIOB Ha
OCHOBe HH(OpMaIH-
OHHOH U OubIHO-
rpaduyueckoit Kyib-
TYpbI C TPUMEHEHU-
eM nH(pOpMaIHOH-
HO-
KOMMYHHKAITHOHHBIX
TEXHOJIOTHH U C y4e-
TOM OCHOBHBIX Tpe-
O6oBanuit nHGOpPMa-
LIMOHHOM Oe3omac-
HOCTU;

0COOEHHOCTH Halu-
CaHMs U Mpe3eHTa-
[IUU HAYYIHBIX JI0-
KJIag0B, CTaThEM,
3cce ¢ IPUMEHEHUEM
MH(}OpPMaLIOHHO-
KOMMYHUKAITHOHHBIX
TEXHOJIOTHI; OCHOB-
HbIE TPeOOBaHUS K
TEKCTOBOU HH(pOP-
MAaIi1; OCHOBHBIX
npaBmiax ohopmiie-
HUS y4eOHO-
Hay4yHBIX paboT B

By3€

Oyromume npodec-
CHUOHAJIbHBIX 3HA-
HUI1; aHAJIM3UPO-
BaTh PE3yJIbTaThl
Hay4HbIX UCCIIEN0-
BAHMI1; BBICTYIIATh
nepes ayauTopuei
C IIpe3eHTaluein
pe3yabTaTOB Hay4-
HBIX MCCIICIOBAHMIA;
MPaBUWIBHO 0(hOpM-
JSTH yueOHo-
Hay4HbIC PaOOTHI

HUCCIIEN0BATEIbCKON Aes-
TEJIBbHOCTH;

HaBBIKAMHU BeIeHUs 010-
nmuorpaduueckoit padoTsI
C TMIPUBJICYCHUEM COBpE-
MEHHBIX HH(POPMAILIMOH-
HBIX TEXHOJIOTHI;
HaBBIKAMU TPEICTaBIIC-
HUS HTOTOB HUCCIIE0Ba-
TEIBCKOU paboThI B BU/JIE
OTYETOB, pedepaToB, CTa-
Tel, 0POPMIICHHBIX B CO-
OTBETCTBHH C NMEIOIIH-
MUCS TpeOOBAHUSAMH, C
MPUBJICUYCHHEM COBpE-
MEHHBIX CPE/CTB peaaK-
TUPOBAHHMS U TICYATH;
TEKCTOBBIM PEIaKTOPOM
Word st ohopmiienus
yueOHO-HayYHBIX PadoT

Ilpogheccuonanvnvie kKomnemenyuu

Buo oea

mejibHocmu. arnaaiumuy

ecKas, Haquo-uCCﬂedoeamerbcmﬂ

[1K-8 - cnocobHOCTh
UCTIOJIb30BATh JIJIS
pelleHus aHATUTHYe-
CKHX W HCCJIeIOBA-
TEIbCKUX 3a/1a4 CO-
BPEMCHHBIC TEXHUYC-
CKH€ CPeJICTBA U UH-
(dbopMaIoHHbIE TEX-
HOJIOTUU

— COBpEMEHHBIC
TEXHUYCCKHE
Cpe/CTBa U MH-
dbopMarmoHHbIE
TEXHOJIOTHH, UC-
MOJIb3YEeMBbIC ISt
cbopa uadopma-
IIUM U TIpOBEIe-
HUS HAYYHBIX HC-
CIIEJOBaHUI

— € IIOMOILBIO CO-
BPEMEHHBIX TeX-
HUYECKUX
CPEICTB U TEX-
HOJIOTUH
oopmIATH
Hay4yHble pabOThI

HaBBIKAMH HCITOIbL30-
BaHUs WHGOPMAIMOH-
HBIX TEXHOJIOTHUH B
pELIEHUH aHaJIUTUYe-
CKHX U HCCIIeI0Ba-
TeJILCKHUX 3aJa4

3. O0bém yueOHOH TUCHHMIINHBI

Ounasn gopma o0yueHus

Buabi yueOHoli padoThl

Pacnpenesienue yueOHoro

BpeMeHH
Konmaxmmuasn paboma 36,25
AyIUTOpHBIE 3aHATHS (BCETO0): 36
Jlexyuu 6
Ilpaxmuuecxue 3anamust 30

Jlabopamopnule 3anamus
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IIpomMexxyTouHast arrecrauus

0,25

Koncynomayus nepeo sxzamenom

IK3amen -
3auem 0,25
Pyxoeoocmeo kypcosoii pabomoii -
CamocmoamenvHnas paboma 35,75
CamocmosmenvHas paboma 8 meyeHue cemecmpa 31,75
Hanucanue xypcosoii pabomot -
Ilooecomoska Kk npomedxcymouHot ammecmayuu 4

Bup Texymel arrecranuu

ITpoBepounas pabota

Oouwan mpyooémkocmoy OUCYUNTUHDBL:

yacwel

72

3ayémubvie eOUHUYbL

2

OuHo-3a04Has popma 00ydeHHs

Buabl yueOHol padoThl

Pacnpenesienue yueOHOro

BpeMeHH
Konumaxkmmnan paboma 18,25
AynuropHble 3aHsITH (BCETro): 6
Jlexyuu 2
Tlpaxmuueckue 3anamus 16
Jlabopamopnvie 3ansamus -
[TpomexxyTouHas aTTectanus 0,25
Koncynemayus nepeo sx3amenom -
IK3amen -
3auem 0,25
Pyxosodcmeo kypcosoii pabomoii -
Camocmoamenvnasn paboma 53,75
Camocmosmenvras paboma 8 meyeHue cemecmpa 49,75
Hanucanue xypcosotii pabomuoi -
Tlo02omoeka Kk npomedxcymouHol ammecmayuu 4

Bup rexymen arrecranuu

ITpoBepounas pabota

Obuwan mpyooémkocmop OUCYUNTUHBL:

qacwol

72

3auémHbvie eOUHUYbL

2

3aounas popma oOyueHus

Buabi yueOHol padoThl

Pacnpe)le.ﬂemle yqeﬁﬂoro

BpeMeHH

Koumaxmnas paboma 6,25
AyIUTOpHBIE 3aHATHUS (BCEro): 6
Jlexyuu -
IIpakxmuyeckue 3ansimus 6
Jlabopamopnule 3anamus -

[TpomexyTouHas arTecTanus 0,25
Koncynomayus nepeo sxzamenom -
OK3amen -

3auem 0,25
Pyxosodcmeo kypcosoii pabomoii -

Camocmoamenvnas paboma 65,75




Camocmosmenvras paboma 6 meyeHue cemecmpa 61,75
Hanucanue kypcosotl pabomoi -
Tloozomoeka Kk npomescymoyHou ammecmayuu 4

Bun Tekyen arrecranuu

[TpoBepounas pabora

Oouasa mpyooémkocmes OUCYUNTUHDBL:

yacol 12

3ayémHbvie eOUHUYbL 2

4. ConepskaHue pa3aesioB U TeM Y4eOHOM TUCIHHILIUHBI

HauMenoBanue TeMbl
y4eOHOM TUCHMILINHBI

Conep:xaHue TeMbl

Tema 1. TpeboBanus k
KOMIIBIOTEPHON 00pa-
0OTKE TEKCTOBOW WH-
¢dopmanuu (OIIK-1,
[1K-8)

EnunooOpasue BepcTku: pyopukanuu, GopMaTUpoBaHHs ab3aieB u
CTpaHMII, 3alpeT «BUCTIUX» CTpoK. OdopmieHne Ha3BaHUN TaOIHIL
U PUCYHKOB.

EnnnooOpa3ue KOppeKTyphl: CCHUIKM Ha TaOJIHIIBI U PUCYHKH, HAITH-
caHue (paMuIMii ¥ MHUIUAIOB aBTOPOB; MEPEHOCHI JaT, HOMEPOB,
damummii. Odopmienune oudmorpapudeckux ccoiiok. COKparieHus

Tema 2. OcHOBHBIE TIPU-
eMbl BBOJAa M PENAKTH-
poBaHue TekcTa u Qop-
MaTHUpOBaHusl  ab3alleB.
dopmaTHUpOBaHUE CTpa-
HUII IOKYMEHTa

(OIIK-1, ITK-8)

BBon Texcta. Henmeuataembie cuMBOIIbl. BeTaBka crielianbHbIX CUM-
BoJIOB. PaccranoBka mepenocos. [IpoBepka opdorpadun. OcHOBHBIE
crocoObl BhIJIENEHUS (PparMeHTOB TekcTa. PemakTtupoBaHue HOKY-
MeHTa. @opMarupoBanue cuMBOJIOB. Co3aHne OYKBHUIIBI.
Tabynsauus. ®opmatupoBanue ab3anen. lcmnonb3oBaHue Moucka U
3aMEHBI.

YcTaHOBKa pa3Mepa U OPUEHTAIIMH CTPAHHIIBI. Y CTAaHOBKA LIMPUHBI
nosieit. Komouturynel. Hymepamust crpanun. PazouBka goxymeHTa
Ha CTpaHUIBL, pa3jiensbl, ab3aipl. Pabota ¢ HoMepaMu cTpaHuIl

Tema 3. Co3nanue u pe-
JTAKTUPOBAaHUE TaOIUI]
(OIIK-1, ITK-8)

Cosznanue tabmuibl. Pacnonoskenne Tabnuipl Ha cTpanuie. Gopma-
TUpoBaHue Tabmuibl. OTOOpaKEHUE U CKPBITHE TUHUMN CETKU TaOJIH-
ubl. Beigenenue sneMeHToB Tabnuipl. BeTaBka u ymaneHue cToiio-
11oB Tabnuibl. BetaBka u ynanenue siueek Tabmuipl. Obpamiienue u
3anonHeHrne Ta0mumbl. ['paHunbl v 3anuBKa. V3MeHeHue MHPUHBI
cTonO11a U BBICOTHI CTpoK. OOBeAHEeHNE U pa30reHne sueek Tabnu-
bl. M3rorosiieHne cxeM ¢ MOMOIILIO TabauIbsl. Padbora ¢ JIMHHBIMU
tabnuuamu. JlyonupoBaHue 3arojoBka TaOMUII HAa CIEAYIONIUE
ctpanuilsl. 3MeHeHue mosoxeHus Tekcta B Tabnuie. CopTupoBKa.
Coznanue MapKUpOBaHHBIX CHUCKOB. Co3maHMe HYyMEpOBaHHBIX
CITHCKOB

Tema 4. Cosmanue
namanuceit (OINK-1,
ITK-8)

Co3nanue Hagnuceit. JloGaBneHHe M HW3MEHEHHME TEKCTa HAJIIHCH.
VYV nanenue Haanucu. MzmMenenne pasmepa Hagnucel. Konuposanue n
nepeMenieHre Hagnucu. PopmatupoBanue Haanuceil. Popmarupo-
BaHME TEKCTa HaAMuCcU. Be1OOp 11BeTOB U pamok. [loOaBieHne TeHN 1
o0bema. BepcTka Tekcta ¢ Mcronp3oBaHMeM Hajmuced. Mcnomb3o-
BaHUEC H&}IHI/ICGﬁ JJI TI€YaTH PEKBU3HUTOB U CXEM

Tema 5. Bepcrka Tekcra
B HECKOJIBKO KOJIOHOK

Coznianue KOJOHOK. V3MeHeHWe HIMpUHBI KOJIOHOK M HWHTEpBaja
Mexny HUMH. banaHcupoBka KOJOHOK. YjaaneHue GpopmMaTupoBaHUS

(OINK-1, TTK-8) B BUJIE KOJIOHOK
Tema 6. PaGora ¢ mare- | BcraBka ¢dopmynsl. PaGora ¢ pemakropom dopmyn. Hacrpoiika
MaTHYecKUMH  (hopMy- | BHEIIHEero Bujaa Gpopmyil. M3ameHenue pazmMepoB U cTuiieit mpu@Ton

gamu (OITK-1, TTK-8)




Tema 7. BcraBka pucyH-
KOB B JIOKYMEHT. Puco-
Banue (OIIK-1, IIK-8)

BcraBka pucynka. KonupoBanue pucyHka ¢ momoinbio Oydepa 00-
MeHa. BcraBka puCyHKa B KaJp, B TEKCTOBOE noiie. MI3sMeHeHue pas-
MepoB pucyHkoB. OOpamieHHe PHCYHKa, NEpPEMELICHUE PUCYHKA.
I'pynnupoBanue pucyHkoB. O0TekaHHE TEKCTAa BOKPYT pUCYHKA.
Coznanue u usmenenne dpuryp. opmatupopanue puryp. Pazmenie-
HUE TpaguuecKux 00beKTOB. BKiroueHue Tekcta B pucyHku. Pabora
C PUCOBAaHHBIMU 00bEKTAMU

Tema 8. CHocku, OuO-
arorpapHUECKUE CIIUCKU

BcraBka cHocok. BeraBka ogHo# cHocku. IIpocmoTp u penaktupo-
BaHue cHOcok. KomupoBanue, mepemerieHue U yAalleHUE CHOCOK.

(OIIK-1, ITK-8) Odopmnenne Oudmorpaduveckux ccoiiok. Odopmiienne 6udmHmo-
rpaUUeCcKuX CITUCKOB

Tema 9. Iloctpoenue | Co3ganue aumarpammbl. HacTpoiika auarpaMMmbl: peIaKTHPOBAHHE

nuarpamm (OITK-1, TaOJUIIBI JTaHHBIX, BBIJICIICHUE TAHHBIX, 3aMCHa M PEIaKTUPOBAHUE

[1K-8) CYIIECTBYIOIIMX JaHHBIX. BcTaBka W ynajieHHe CTPOK U CTOJIOIOB.

H3meHeHune Tuma JUuarpaMmbl

Tema 10. PaGora co
CKaHUPOBAHHBIM TEK-
CTOM HWJIM TEKCTOM M3
Wurepuera (OITK-1,
I1K-8)

Henedaraembie CHMBOJIBI. Y CTpaHEHHUE JIMITHUX CHMBOJIOB M (hopMa-
TUpoBaHus. PopMaTHpOBaHKE 3aroJ0BKOB. PaccTaHOBKa epeHOCOB.
ITpoBepka opdorpaduu. @opmatupoBanue ad3anes. McnonaszoBanue
TIOMCKa U 3aMeHbl. PaccTaHoBKa CHOCOK

5. Y4eOHo-MeTOAMYeCKOEe H HH(POPMALMOHHOE o0ecnedeHne y4eOHOH JUCIUIIINHBI

5.1. Ocnosnaa rumepamypa:
1. TrwoxkaBuna, M.A. KoMibioTepHble TEXHOJIOTUU MOJITOTOBKU JOKYMEHTOB : yued.- METOI.
nocobue / U. A. TrokaBuna ; Komu pecryOnmkaHckas akaj. TOC. CIy>KObI U yrpaBieHus . - ChIk-
thiBKap : U3a-80 KPAI'CuY, 2013. - 166 c.

5.2. /lononnumenvnasn numepamypa:
1. Bacunbkosa, M.B. OcHOBBl mHpoOpMannoHHbIX TexHoiorui B Microsoft Office 2010 /
N.B. BacunbkoBa, E.M. Bacunbkos, /[.B. Pomanunk. — Munck : TerpaCucremce, 2012. — 143 c. :

WJ1.,TallI., CXEM.

— Pexum AOCTYIIa: Io IOAIIUCKCE. -

URL.: http://biblioclub.ru/index.php?page=book&id=111911.
2. TI'mapkuii, A.A. CaMOyYHTENb «CIIEMOW» MmeyaTH. YYuUMCsl ObICTPO HAOUpPATh TEKCTHI HA
koMmmbioTepe / A.A. I'magkuii. — U3n. 3-e, crep. — M. ; bepnun : Iupexkr-Menua, 2019. — 114 c. :

i1 —

Pexum

URL: http://biblioclub.ru/index.php?page=book&id=498013.

A0CTyIa: 1o MOAIINCKE. —

3. INakmuua, B.M. IloarotoBka mokymeHTOB cpenctBamu Microsoft Office 2013 /
B.M. Ilaknuna, E.M. Ilaknuna ; Hayu. pen. M.H. O6a0koB ; MunuctepctBo oOpa3oBaHus U
Hayku Poccuiickoit ®enepanuu, YpanbCckuil QeaepaabHblii YHUBEPCUTET UM. TiepBoro IIpesu-

nenta Poccun b. H. Enpnuna. — ExarepunOypr :
112 c. :
URL.: http://biblioclub.ru/index.php?page=book&id=276371.

2014. —

N3narenscTBO YpanbCKOro YHUBEPCUTETA,

Wil — Pexum JIOCTyTIA: o MOJIINCKE. —

4. Ilymkapésa, T.II. OcHoBbI KoMIbIOTEpHON 00paboTku undopmanuu / T.I1. [Tymkapésa ;
MunucrepctBo obpa3zoBanus M Hayku Poccuiickoir ®enepaunu, Cubupckuit denepanbHbiii

yauBepcuteT. — Kpacnosipek : COVY, 2016. — 180 c.

: un. — Pexum AOCTYIIAa: IO MOAIMUCKE. —

URL.: http://biblioclub.ru/index.php?page=book&id=497475.



http://biblioclub.ru/index.php?page=book&id=111911
http://biblioclub.ru/index.php?page=book&id=498013
http://biblioclub.ru/index.php?page=book&id=276371
http://biblioclub.ru/index.php?page=book&id=497475

5. Cnupunonosn, O.B. Pabora B Microsoft Excel 2010 / O.B. Cnupunonos. — M. : UnTep-
HeT-YHuBepcuter Mudopmarmonnsix Texnonoruit, 2010. — 438 c. — Pexxum nocrtymna: mo noj-
nucke. — URL: http://biblioclub.ru/index.php?page=book&id=234809.

5.3. Dnekmponno-oudbIUOMeEunan cucmema:

1. DnekTpoHHO-OMOIMOTEUHAsE CcHUCTeMa «YHHUBEPCUTETCKass OMOJMOTEKa OHJIANH
(www.biblioclub.ru).

2. HanmonanbHast snekrponHas oudaunoreka (https:/m36.pb).

5.4. IlIpogpeccuonanvnwvie 6azvl dannvlix, UHGOPMAUUOHHO-CRPABOUHDBLE U NOUCKOBbLE
cucmemul:

1. CopaBouHno-npaBoBas cucreMa «l'apanrT».

2. CrmpaBouno-nipaBoBas cucrema «Koncynprant [Tnrocy.

3. DIEKTPOHHO-OMOMMOTEUHAsT CHCTeMa «YHHMBEPCHTETCKas OMOJMOTEeKa OHJIAHHY»
(www.biblioclub.ru).

4. Hayunas siekTponHast oudanoreka (www.e-library.ru).

5. HanuonanbHast anekrponHast oudaunoreka (https:/H36.pb).

5.5. Pecypcol ungpopmayuonno-meneKOMMyHuUKauyuonnou cemu «Mumepnuemy:

1. Caiit Beepoccuiickoro HayuHO-HCCIE10BaTENbCKOTO HHCTUTYTA IOKYMEHTOBEICHUS U
apxuBHOro jena http://www.vniidad.ru/

2. Enunoe okHO A0ocTyna K o0pa3oBaTeibHBIM pecypcaM. Karanor y4eOHBIX MPOIYKTOB
(http://window.edu.ru/window).

3. Poccuiickas HayyHas
(https://cyberleninka.ru).

4. CnpaBouHo-uHMopMamoHHbIi moptai «I'pamoTa.py» (http://gramota.ru).

5. Munpunan A.D., UYensunoBa JI.K. CopaBouyHuk pemakTopa U aBTOpa
(https://orfogrammka.ru/cripaBOYHHK/CIIPAaBOYHUK H3JATEIs W aBTOPa MHJIBYMH YCIIbI[OBA).

AJIEKTPOHHAS Ooubamoreka «Kubepnennnka»

6. CpencrBa obecrieyeHHs 0CBOCHHS Y4eOHOI JMCHUTIIMHBI

B ydeGHOM mporiecce mpu peanuzanuu yueOHON AucuUIInHbl «CocTaBleHne J0KyMEH-
TOB TIOCPEICTBOM KOMIBIOTEPHBIX TEXHOJIOTHI HCIOIB3YIOTCS CIEAYIONIHE TPOrpaMMHBIE
Cpe/cTBa:

Hugpopmayuonnvie mexuo-
nozuu

Ilepeuens npozpammnozo obecnevenus u UHGoOpmayuon-
HBIX CRPABOUHBIX CUCHIEM

OducHblil maker A paboOThI
C IOKyMEHTaMH

Microsoft Office Professional
LibreOffice

WNupopmanronHo-
CIIPaBOYHBIE CUCTEMBI

CnpaBouno-npaBoBas cucrema "Koncynbrant [Tnroc"

CnpaBouHo-nipaBoBas cucrema "'apant”

DNeKTPOHHO-OMOINOTEYHbIE
CUCTEMBI

OBbC «YHuBepcuterckasi OMOINOTeKa OHIANH

Hayunast anextponHas oudnmnorexa (Www.e-library.ru)

Hanmonanwsnas anextponnas oudnamoreka (https://a36.pd)

DJIEKTpOHHAs MOYTa

DeKTpoHHas 1mo4Ta B JoMeHe Krags.ru

CpCIlCTBa IJIL OpraHu3anuun
BC6I/IHapOB, TCIEMOCTOB H

KOH(epeHIUH

CCpBI/ICBI BeO- U BI/II[GOKOH(I)CPCHL[CB)BI/I, B TOM HHUCJIIC
BigBlueButton



http://biblioclub.ru/index.php?page=book&id=234809
about:blank
https://нэб.рф/
http://www.vniidad.ru/
http://window.edu.ru/window
https://cyberleninka.ru/
http://www.e-library.ru/

ComnpoBoXkIeHHE OCBOCHUS TUCIHIUIHHBI 00YYaIOIIUMCS BO3MOXKHO C HCIOJIh30BaHUEM
AIIEKTPOHHOHN MH(pOopMaoHHO-00pa3oBarenabHOl cpeasl [OY BO KPAI'CuY, B Tom uuncie 06-
pa3oBaTenbHOT0 mopTana Ha ocHoBe Moodle (https://moodle.krags.ru).

7. MaTrepuajibHO-TeXHUYECKOe o0ecriedeHrne 0CBOEHU Y4eOHO 11 CIUIITUHbI

[Ipu mpoBeneHun y4yeOHBIX 3aHATUN MO AucuuiinHe «CocTaBiieHHe NOKYMEHTOB IO-
CPEIICTBOM KOMIIBIOTEPHBIX TEXHOJOTHI» 3aJefiCTBOBaHA MaTepHallbHO-TeXHHYecKas 0aza, B
COCTaB KOTOPOIl BXOIAT CIEAYIOLIUE CPEJCTBA U PECYPCHI JUIsl OpraHU3alii CaMOCTOATEIbHON U
COBMECTHOU pabOTHI 00YYArOMIMXCs C MPEIoIaBaTeIeM:

— CHenMaIbHbIC OMEIICHUS Ul pealln3aliil JAHHOW JUCHHILIMHBI MPEICTABISAIOT CO-
001 yueOHbIE ayAUTOPUH AJISl IPOBEACHUS 3aHATUH JEKIIMOHHOTO THIIA, 3aHATUH CEMHHAPCKOTO
TUIIA, TPYNIOBBIX M MHIUBUIYAJIbHBIX KOHCYIBTALUH, TEKYIIEro KOHTPOJIS M MPOMEXYTOYHON
aTTecTalllu, a TAaK)Ke MOMEILEHUS I CAaMOCTOATEIbHONU paObOThl U MOMEIICHUS AJIsi XpaHEHUS U
npoduIakTU4eckoro oOcIyXuBaHus ydeOHoro obOopynoBanus. CreuuanbHbIe MOMEIICHUs
YKOMILUIEKTOBaHbI CHEIHATM3UPOBAHHON MeOeIbl0 M TEXHUYECKUMHU CpEeACTBAMHU OOYUEHUs,
CITy’KalllMMU JJIs IPeJICTaBIeHHs yueOHOM nHpopMaluu OOJIBIION ayAUTOPHH.

Jlnist IpoBeieHUsT 3aHATUH JICKIIMOHHOTO THIA TPEAararTcsi HaObophl IEMOHCTPAIMOH-
HOro 00OpYyIOBaHUS M Y4eOHO-HATJSIIHBIX TOCOOHH, 00ECTICYMBAIOIINE TEMAaTHUECKUE HILTIO-
CTpaIuy;

— TIOMEIIEHHUE ISl CAaMOCTOSITETIbHON PabOThl OOYYAIOMIMXCSI OCHAIIEHO KOMITBIOTEPHOMI
TEXHUKOW C BO3MOXKHOCTBIO MOAKIIOUEHUs K ceTu «MHTepHeT» M obecrneueHueM JOoCTyma B
AIEKTPOHHYIO HH(POPMAILIMOHHO-00pa30BaTEIbHYIO CPEly OpraHU3aIUH;

— KOMIIBIOTEPHBIE KJIACChI, OCHAIIICHHBIE COBPEMEHHBIMU MTEPCOHATBHBIMU KOMIIBIOTEPAMH,
paboTaronMMu MOJ| yIpaBIeHUEM OonepaluuoHHbIX cucteM Microsoft Windows, o0bennHEHHBI-
MU B JIOKaJIbHYIO CETh U UMEIOIIUMHU BbIX0J B IHTEpHeT;

— Oubinoreka  AKaJeMuHu, KHIKHBIM  (OHA  KOTOPOH  COAEPKHUT  HAy4yHO-
HCCIIEIOBATEIIBCKYIO JIUTEPATYPY, HAyUHbBIE )KYPHAIBI M TPY/ABI HAYYHBIX KOH(PEPEHIINH, a TaKKe
YUTATbHBIN 3aJT;

— cepBepHOE 000pyA0BaHUE, BKIIOYAIOIIEE, B TOM YHCIIE, HECKOJIBKO cepBepoB cepun IBM
System X, a Take BUpTyaJlbHbIE cepBepa, padoTaroIMe MOJ] yIpaBIeHHEM ONEPaLMOHHBIX CHU-
creM Calculate Linux, BkmtoueHnHoi B Peectp Poccuiickoro I10, u Microsoft Windows Server u
CIy)KaIllUMU JUIs pa3MeIleHHs] pa3IMuHbIX CEpPBUCOB M CIyXO0, B TOM uucie Juid obecredeHus
pabotel CYBJI MySQL u MS SQL Server;

— CETeBOE KOMMYTAIIMOHHOE 000pyI0oBaHME, 0OecleynBaroliee padoTy JIOKAIbHONU CETH,
IpelocTaBlIieHue JocTyna K cetu Internet ¢ obmielt ckopocThio noakiaouenus 10 Mout/cek, a
TaKke padoty 6ecpoBoHOTO cerMeHTa cetu Wi-Fi B moMeneHusx AkajieMuu;

— UHTEpaKTUBHbIE UHPOPMAIIMOHHbIE KUOCKH «HpOY;

— NporpaMMHbIE U anMapaTHbIe CPECTBA Ul IPOBEICHUS BUICOKOH(DEPEHIICBA3H.

Kpome TOro, B 0Opa3zoBaTeabHOM Mpolecce OO0YYaOUUMHCS HIMPOKO HCIOJIb3YIOTCS
CJICYIOIINE AIIEKTPOHHBIE PECYPCHI:

— cucreMa Internet (ckopocTs ToAKIIOUEHUS — 5 MOUT/CEK);

— cailit www.krags.ru;

— OecnpoBonHas ceTb Wi-Fi (B OTKpbeITOM A0CTYyIIE).



KonkperHble momeleHust Ajisi opraHuzanuu o0ydeHust no aucuuiinHe «CocTaBieHHe
JIOKYMEHTOB TMOCPEICTBOM KOMITBIOTEPHBIX TEXHOJOTUI» MpeAcTaBieHbl B CpaBke 0 MaTtepu-
ATBHO-TEXHUYECKOM O0ECTICUeHUU 00pa30BaTEIbHON MPOrPaMMBI IO HAMPABJICHHUIO MTOATOTOBKU
38.03.01 Dxonomuka, chopMHpPOBAHHONW B COOTBETCTBUHU C PAaCHUCAHUEM YYCOHBIX 3aHATHH U
IPOMEXKYTOUYHOM arTecTauu u nacnopramu kabuneros 'OY BO KPAT'CuY.
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