AHHOTanus K pado4eil nporpaMmMe y4eOHOM M CIUIIIMHbBI

«MeT010/I0THYeCKHH CEeMHHAP»

Hanpasnenue noaroroBku — 38.03.03 YnpasieHnue nepcoHaioM
Hampasnennocts (poduis) — «YpaBlieHHE IEPCOHAIOM OPTaHU3aIHIY
VYpoBeHb BbIciIero o0pa3zoBaHus — OakanaBpuat

Henb usyyenus
JAUCHHUILTHHBI

npuodpeTeHue 3HaHUHN u ¢dbopmupoBanue HAaBBIKOB,
OpUEHTUPOBAaHHBIX Ha ydacTue B pa3paboTke, OOOCHOBAaHUU U
BHEJIPEHUU IIPOEKTOB COBEPIIEHCTBOBAHMS CUCTEMBI U TEXHOJIOTUU
yIpaBieHUs MEPCOHAIOM U OpraHU3aluH B 1IeJIOM (B TOM YHCIE B
KPU3HUCHBIX  CUTyallusXx), Ha  pa3BUTUE U  MOTHUBALHUIO
UCCJENOBATEIbCKUX ~ YMEHUMH M HABBIKOB,  IOMOTAOIIUX
JUArHOCTUPOBATh TEKYIIEE COCTOSHHE OOBEKTa, ONpPENEsITh BCE
HEOoOXOoUMBIE JJIE OTOTO METOIbl M CPEACTBA, YCIEIIHO
MOJITOTOBUTH U 3aIIIUTUTH BBITYCKHYIO KBATM(UKAIIOHHYIO paboTy.

3agaun

— OCBOEHME MEeTO/l0B palboThl ¢ uHpopMauMed B YaCTH
KOMITBIOTEPHOI 00paboTKH (BBOAA) HH(POpMAIUHY;

— ydacTue B pa3paboTKe, OOOCHOBAHUM M BHEAPEHUU IPOEKTOB
COBEPILICHCTBOBAHUS CHUCTEMbl UM  TEXHOJIOTUH  YIIPABJICHUS
HEPCOHAJIOM M OPraHU3aLUU B LIEIOM;

— pa3BUTHE MPAKTHYECKUX HABBIKOB 110 OPTaHU3AIMH U TIPOBEICHHIO
HaYYHBIX UCCIICIOBaHU;

— K3Y4YEHHE OTEYECTBEHHOI'O U 3apyOe’KHOrO OIbITa IPOBEICHUS
HayYHBIX UCCIIEIOBAaHUN B 00JIaCTH yIPaBJIEHUS IIEPCOHAIIOM;

— H3y4YEHHE OCOOCHHOCTEH  HCHOJb30BAHUS  CIIEHUAIBHON
JUTEpaTypel 1O pa3pabaTeiBaéMOl TeMe TMpHU  BBIIOJIHEHUHU
BBIIYCKHON KBaJTM(UKALMOHHON pabOThI;

— OCBOEHHME pa3IM4YHBIX METOJOB cOopa, aHamu3a U 00paboTKU
JTAHHBIX;

— pa3BUTHE HABBIKOB IO MOJArOTOBKE U MPOBEACHUIO MPE3EHTAIUU
PEe3yJIbTaTOB HAYYHBIX UCCIIEIOBAaHUM.

HaumenoBanue
pasnena / TeMbl
y4eOHOM THCHMILINHBI

Conepxanue TeMbl

Paznen 1. OcHOBBI Hay4HO-HCCIeA0BaTENbCKOM paboTel. KomnbioTepHast 06paboTka

TEeKCTOBOM nHpopMauu

Tema 1. TpeGoBanus

EnunooOpasue BepcTku: pyOpukanuu, GopMaTupoBaHus ad3ares u

COOJIIOICHUS TIPABUI U
HOPM OXpaHbI Tpyza
npu padore Ha
KOMITBIOTEpE.

KOMIIBIOTEpHON CTpaHHMIL, 3aIpeT «BUCAYNX» CTpoK. OdopMmiieHne Ha3BaHU TaOIUI]
00paboTKe TEKCTOBOM | M PUCYHKOB.
nHpOpMAIN EnnnooOpa3ue KOpPpEeKTYphbl: CCBbUIKM Ha TaOJIMIBI M PUCYHKH,
HanucaHue GamMIINid W HWHHIMAIOB aBTOPOB; IEPEHOCHI JarT,
HOMepoB, (amunuit. Odopmiienne OnbiHorpadpuIecKux CChUIOK.
CokpaieHus
Tema 2. Bpems orasixa mnpu  pabore Ha  KoMmbioTepe.  Bpewms
Heobxonnmocts periIaMeHTHPOBAHHBIX MEPEPHIBOB IPU pabOTE Ha KOMIIBIOTEPE.

BBon tekcra. Henewaraemble cumBOJbl. BeraBka crnenuanbHBIX
cuMBOJIoB. PaccranoBka mepeHocoB. IIpoBepka opdorpadumn.
OcHOBHBIE ~ CIIOCOOBI  BBbIIENEHUS  (PparMEHTOB  TEKCTa.




OCHOBHBIE TPUEMBI
BBOJA U
penaKkTUPOBAaHUE TEKCTA
U pOpMaTUPOBAHHUS
ab3aries.
dopmaTupoBaHue
CTPaHMI] TIOKYMEHTa

PenaktupoBanue
Coznanue OyKBHUILIBI.
TaOynauus. @opmatupoBanue adb3anes. Vcnonb30BaHue MOUCKA U
3aMEHBI.

VYcraHoBKa pa3mMepa U OpPUEHTALIMU CTPAHULIBL. Y CTAHOBKA HIUPHHBI
nosiei. Komorturynel. Hymeparust crpanun. Pa3ouBka noKymMeHTa
Ha CTpaHUIbl, pa3zensl, ab3albl. PaboTa ¢ HOMepaMu CTpaHuIl

JokyMmeHTa. @DopmaTHpoBaHHUE  CHMBOJIOB.

Tema 3. Co3nanue u
peaaKTUpOBaHUE
TalJIuI

Co3nanne T1abmuupl. PacnonokeHue TaOiaMIbl Ha CTpaHHULE.
dopmatupoBanue TadauIbpl. OTOOpakeHUE U CKPBITHE JIMHUH CETKH
Tabauubl. Beinenenue snemeHToB Tabnuibl. BeraBka u ynaneHue
cTonOnoB Tabnmumpl. BeraBka W y#aneHue sS4eeK  TaOJIHIBI.
OOpamieHnve W 3amnojHeHUEe TaOmumbl. ['paHuubl M 3alMBKa.
W3meHeHne mupuHbl cTOA0IA U BBICOTHI CTPOK. OObeIUHEHUE U
pa3buenue syeek TaOauubl. M3roroBieHHE CXeM C MOMOUIbIO

tabmunel. Pabora ¢ pnuHHBIMEH TaOimnamu. JlyOomupoBaHue
3arojoBKa TaOJMMIIBI HA CIEAYIOUIME CTpaHUlbl. V3MeHeHue
noyiokeHuss Tekcta B Tabmune. CoprupoBka.  Co3ganme

MAapKUPOBAHHLIX CIIMCKOB. COS,Z[aHI/IC HYMCPOBAHHLIX CITMCKOB

Tema 4. Co3ganue
HaaIucen

Co3nanue Haamuceil. JloOaBneHne W M3MEHECHHE TEKCTa HAJIHCH.
VY nanenue Haanucu. Mi3menenue pazmepa Haanuceit. Konvposanue
U nepemenieHne — Haanucu.  DopmMaTUpPOBAHME  HAJIKCEH.
dopmaThpoBaHUE TEKCTa HAANUCUH. BBIOOpP IIBETOB M pPaMOK.
JloGaBnienne TeHn U o0Obema. BepcTka TekcTa ¢ MCIOJIb30BaHUEM
Haanucei. Mcmonb3oBaHue HaAMUCEH Ui TEYaTH PEKBU3UTOB U
CXeM

Tema 5. Bepcrka Tekcra
B HECKOJIBKO KOJIOHOK

Coznanne KonoHOK. M3MeHeHue HIMpHHBI KOJIOHOK M HMHTEpBala
Mex a1y HUMU. banancupoBka KonoHOK. Y ganeHue popMaTupoBaHUs
B BHJIE KOJIOHOK

Tema 6. PaGora ¢
MaTeMaTHYECKUMU
dbopmynamu

BceraBka ¢opmynsl. Paborta ¢ penakropom dopmyn. Hacrpoiika
BHEIIHETO BUAa popMyi. M3MeHeHne pa3MepoB U CTUiICH mpudToB

Tema 7. BcTaBka
PHUCYHKOB B TOKYMEHT.
PucoBanue

BcraBka pucynka. KomupoBanue pucyHka ¢ momolrsio Oydepa
obmena. BcraBka pucyHKa B Kazp, B TeKCTOBOe Toiie. M3meneHune
pa3MepoB pucyHkoB. OOpamiieHHe pHUCYHKa, TepeMeIICHHE
pucysnka. ['pynnupoBanue pucyHkoB. OOTEKaHHE TEKCTa BOKPYT

PHUCYHKa.

Co3nanne u wusMmeHenue ¢uryp. DopmatupoBanue Quryp.
Pa3zmemenne rtpaduueckux oOBeKTOB. BkitoueHune TekcTa B
pucyHku. PaboTa ¢ pucoBaHHBIMU 00BEKTAMHU

Tema 8. CHOCKH,
o6ubnuorpaduueckue
CIHMCKH

BcraBka cHocok. BceraBka omHOM cHocku. IIpocmorp m
penaktupoBaHue cHocok. KonnpoBanue, nepemenieHue u yaajaeHue
cHocok. Odopmnenue 6ubmuorpadudeckux ccouiok. OdopmiieHue
oubmorpaguIecKux CIUCKOB

Tema 9. [locTpoenue
JuarpamMm

Coznanue nauarpaMmbl. Hactpolika nuarpaMMbl: pelakKTUpOBaHHE
TaOJIMLIBI JaHHBIX, BBIJEICHNE JaHHbIX, 3aME€HA U PEIAKTUPOBAHUE
CYIIECTBYIOIMX JaHHBIX. BecTaBka M ynaneHue CTpoK M CTOJIOLOB.
N3meneHune tumna guarpaMMbl




Tema 10. Pabora co
CKaHI/IpOBaHHLIM
TEKCTOM HJIM TEKCTOM
n3 UHTepHera

Heneuaraemble cUMBOJBL. YCTpaHEHUE JHIIHUX CHMBOJIOB H
dbopmatupoBanus. DopmaTHpOBaHUE 3arojoBKoB. PaccraHoBka
nepenocoB. IIposepka opdorpadun. dopmarupoBanue abd3aies.
Hcnonb3oBanue noucka u 3aMeHbl. PaccranoBka CHOCOK

Pa3nen 2. Opranu3zanus v NpoBeieHNE HayYHbIX UCCIIE0BAaHUMN B YIIPABICHUH I1E€PCOHATIOM.

Opranuzanus paboTs! o moaroroske BKP

Tema 1. Ocobennoctu
HAyYHBIX UCCIICIOBAHUN
B ynpaBHeHI/II/I
IIEPCOHAIOM

Huddepenumanuss  0ObEKTOB  HAyYHBIX  MCCIEJOBAHUN B
YIpPaBJICHUN TIEPCOHATIOM: paOOTHUK Kak WHAWBUA; Tpymma
pabOTHHUKOB; IEpPCOHAl Bceil opraHu3anuy; pabOTOAATENb;

PYKOBOJICTBO KOMIIAaHWHW; KOHKYPEHThl Ha PBIHKE Tpyaa U T.II
Omnpenenenne 00bEKTa UCCIICIOBAHMSI.

Crneunpurka METONOJIOTMHM HAy4YHBIX HCCIEIOBaHUN B 00JacTu
VOPABJICHUS TEPCOHATIOM — MEXKIUCHHUIUIMHAPHBIA  TOJIXO0J
(3KOHOMMKA, TICUXOJIOTHSI, MCHEJPKMEHT, COITOJIOTHSI).

Tewma 2. Onpenenenue
TEMBI BBIITYCKHOU
KBaJTM(UKAITMOHHOK
paboThl U CTPYKTYpHBIE
snemeHTsl BKP

[IpencraBnenne u oOcyxnenue temaruku BKP. Omnpenenenue
noaxonoB kK BblOOpy Tembl BKP: akryanbHOCTh ans cdepbl
YIPaBICHUS I[EPCOHAJIOM; aKTYyaJlbHOCTb JUIsl  KOHKPETHOU
OpraHM3alyy; IPUKIIaJHas] HHHOBALIMOHHOCTb TEMBI U T.II.
OO0s3aTenbHble CTpYKTypHBIE 3neMeHThl BKP: tutynbHbiil nwucr;
OIJIaBJICHUE; BBEACHNE; TECOPETUYECKAs YACTh; IPAKTUYECKAsl 4aCTh;
3aKJII0YeHUE; OMbIuorpaduueckuii crmcok; nprmioxkenus. O0beM
BKP. IIponopunoHaJbHOCT M JIOTHYHOCTb  CTPYKTYPHBIX
anemeHToB BKP.

Tema 3.
KonmuecTBeHHBIEC 1
Ka4yeCTBEHHBIE METOIBI
Hay4HbIX UCCJIEIOBAHUM

Mertoabl cOopa NEpPBUYHBIX U BTOPUYHBIX JAHHBIX MPH IPOBEACHUU
HayyHbIX HccaenoBaHuid. (OCOOEHHOCTH NPUMEHEHHs JaHHBIX
METOOB JUIsl MCCelOoBaHMsS MpoOJieM B CHCTEME YIpaBlICHUS
[IEPCOHAJIOM OpraHU3aliH.

[IpenmymiecTBa U OrpaHUYEHUsT KAUECTBEHHBIX U KOJNYECTBEHHBIX
uccinenoBanuil. [IpuMeHeHrne OCHOBHBIX METOJIOB YIIPaBIEHUYECKOTO
aHaJM3a B IIpolecce HayudHbIX ucciaenosanui: SWOT-anamus;
GAP- ananu3; aHainu3 MPUYUHHO-CIIEICTBEHHBIX CBSI3€H; MaTPHIIbI
CTPaTErMyeCcKOro aHajau3a u Jp.

[IpumeHeHne KpeaTUBHBIX METOJOB INPU NPOBEACHUM HAayYHBIX
HCCIIE0OBAHUM.

Tewma 4. TpeboBanus K
BKP: conepxxanue u

TpeboBanus k conepkanuto BKP: Teopernueckast u npaktudeckas
COCTaBJIAIOLIHE.

oopmienue TpeboBanust k odopmienuto BKP: coorBerctBue I['OCTy;
oopmieHre TUTYIBHOTO JIMCTA, OIJIABICHMS, TEKCTa, CHOCOK,
TabJIUL, pUCYHKOB, OMOIMOrpaduuecKoro CucKka, IpuaoKeHu.
IlepeyeHp 00s13aTENBHBIX JOKYMEHTOB, NMPHJIATAIONIUXCSA K TEKCTY
BKP (cormacme crtymenta Ha pasmemenue Tekcta BKP B
INEKTPOHHOU O6ubImoTeYHOM CUCTEME, CIpaBKa 00
OPUTHHAJILHOCTH TEKCTA U T.1I.).
Tema 5. TpeboBanust nmo opuruHansHocT Tecta BKP, mpenycMmorpenHbie
OpuUrnHaIBHOCTD HOpPMaTUBHBIMH aKTaMH.
tekcra BKP: Cucremspl, uCHojb3yeMble UIsl NMPOBEPKM HAY4YHBIX TEKCTOB Ha
TpeOOBaHUS U YCIIOBHSl | aHTUIUIArKAT. Y POBHU IPOBEPKU: OBICTpasi; CTaHAApTHAsL, [N1yOOKasl.
IIPOBEPKHU

Tema 6. ITogroroska
MPE3CHTAINN U TEKCTa

IIpaBuia dbopmupoBaHus TEKCTa BBICTYILICHUS:

MPOJOJKUTEIIBHOCTh 110 BPEMEHHU; OCHOBHBIE AyeMeHThl BKP,




BBICTYIUICHUS HA
samure BKP B 'OK

BeIHOCHUMBIE Ha 3amuTy B ['OK; crummcrtuueckne 0ocCoOEHHOCTH
TEeKCTa BbICTyIJIeHHA. mnpe3eHTanuu 1o BKP. TpeGoBanus
MYJIbTUMEIUNHON MPE3CHTALIUHN: KOJIUYECTBO CIIaliJIoB;
MPOJOJKUTEIILHOCTh ~ JIEMOHCTpAIMK  CHAI0B;  OhOpMIICHHE
cnaijoB u T.1. Mcnosib30BaHKe pa3jaTOYHOTO MaTepraia BO BpeMs
MPOLIEAYPHI 3AIUTHI.

Tema 7. IIponeaypa
santel BKP

Dtanbl MpOIEeAyphl 3almuThl. TpeOoBaHUS K BBICTYIUICHHIO |
npeseHranmu Ha 3ammre BKP. IlpaBuna nosenaeHuss BO Bpems
MPOLEYPbI 3aITUTHI.

CocraB ['ocynapcTBeHHOM 3K3aMEHAITMOHHOW KOMUCCHH.

Cucrema onenuBanusa BKP ['ocynapcTBeHHOH SK3amMeHalIMOHHOM
KOMHUCCHEI.

[TpaBuna nmogaun aneusiui 1 padboThl ATICIUISITMIOHHOW KOMHUCCHH.




