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Pabouas nporpamma JUCLUTIINHBI «IpodeccuonanpHeie IOpUINYECKUE
KOMMYHHMKALIMM» COCTABJIEHA B COOTBETCTBUHU C TPEOOBAHUSAMMU:

- Ilpukaza MunucrepcTBa u obpasoBanus u Hayku Poccum ot 01.12.2016 Ne 1511 «O6
YTBEPXKACHUU (peIepalIbHOTO TOCYJapCTBEHHOTO 00pa30BaTENbHOTO CTAaHJApTa BBICIIETO
obpazoBanuss 1o HampaBieHuto moarotoBku  40.03.01 FOpucnpynenuus (YpoBeHB
OakanaBpuara)y,

- IIpuka3za MunucrepcrBa oopazoBanus u Hayku Poccuiickoit @enepaunu ot 05.04.2017
Ne 301 «O06 yrBepknennu Ilopsiaka oOpraHM3allid M OCYIIECTBICHHS 00pa3oBaTelIbHOU
JIeATEIFHOCTH 10 00pa3oBaTeNbHBIM IPOTpaMMaM BBICHIETO 00pa3oBaHUs — IpPOrpaMmaM
OakanaBpuara, IporpaMmam ClelUaIuTeTa, IporpaMMaM MarkucTpaTypbly;

- yuebHoro miaHa I'OY BO «Komu pecnyOinkaHCKas akaJeMus rocyJapCTBEHHON
ciryxObl 1 ynpaBieHus» 1o HampasieHuto 40.03.01 FOpucnpynenius (ypoBeHb OakaiaBpuaTa)
HarpaBJeHHOCTb (Tpoduiib) «tOpucnpyneHus».

© Komu pecrryOnmkaHCcKasi akageMust
TOCYIapCTBEHHOU CITYXKOBI
u ynpasnenus, 2020



3. HeJsb u 3a1a4u y4eOHOM TUCHUILINHBI

1.1. Ilenv uzyuenus yueonoit oucyuniunol
Llenpto ocBoenust aucnuiuinHbl «lIpodeccrnonanbHbIe FOPUAMYECKHE KOMMYHHUKAIIAW
SBIIIETCSl TIOATOTOBKA OakalaBpOB K FOPUIMYECKON AEATENHHOCTH Ha OCHOBE (OPMHUPOBAHUS
3HaHWH 00 OOIMX 3aKOHOMEPHOCTSIX MPO(ECCHOHAIBHOTO FOPUINYECKOTO OOIICHUS, YIaCTHU B
IOPHINYECKUX KOMMYHHUKAITH SIX.

1.2. 3a0auu yueonoii oucyuniunsl

3anauamu 0cBOeHUs qUCHHUIUTHHBI « IpodeccroHanbHbIe IOPHANYECKUE KOMMYHHUKAIIAM)
SIBJISTFOTCS:

- Ha OCHOBE IICJIOCTHOTO TIPEACTaBICHHUS O NPOPECCHOHANBHBIX OPHANYECKUX
KOMMYHHUKAIHSIX CPOPMHPOBATh y OOYyYarONMXCS CIIOCOOHOCTh K KOMMYHUKAIIMM B YCTHOH H
MUCEMEHHOH (hopMax Ha PYCCKOM SI3BIKE;

- chopmMupoBaTh y 00yJaronmMxcs ClIOCOOHOCTD JIOTUUECKH BEPHO, ApTYMEHTHPOBAHHO U
SCHO CTPOHWTH YCTHYIO M TIMCBMEHHYIO peub B TPO(ecCHOHANBHON MEATENbHOCTH MpHU
YCTaHOBJICHUU JCTIOBBIX CBS3CH;

- copMupoBarh y oOOy4Jarommxcs CIOCOOHOCTh y4acTBOBAaTb B  TOJATOTOBKE
IOPUMYECKUX IOKYMEHTOB.

1.3. Buowvl komnemenyuii, ghopmupyemeole 6 pe3ynvmame 0C60€HUA OUCUUNTUHDBL

W3ydenne mucuummHbel  «[IpodeccroHanbHble  IOPUAMYECKAE  KOMMYHUKAIIAM
HaIpaBJIeHO Ha (OPMHUPOBAHUE CICIYIOMMX KOMIETCHIIHH:

1) o0OmEeKyJILTYPHBIX:

- CHOCOOHOCTh K KOMMYHUKAIlUM B YCTHOW M THCBMEHHOW (QopMax Ha PYCCKOM U
WHOCTPAHHOM  sI3bIKAX JUJII  PEIICHHs 3aJad  MEXKJIUYHOCTHOTO U MEXKYIbTYPHOTO
B3aumozeiicteus (OK-5);

2) o0menpod e cCMOHAJIBHBIX:

CIIOCOOHOCTh JIOTMYECKH BEpPHO, AapryMEHTUPOBAHHO M SCHO CTPOUTh YCTHYIO U
nuceMeHHyo peus (OITK-5);

3) npo¢ e ccuOHAIBHBIX:

NPABONPUMEHUMENbHAS 0 eNbHOCb!

- CIIOCOOHOCTH OCYHIECTBIISITh MPOGECCHOHANBHYIO JIESTEFHOCTh HA OCHOBE Pa3BUTOTO
IIPaBOCO3HAHMSI, IPABOBOTO MBIIUICHHS U paBoBoi KynbTypsl ([1K-2);

- BJIaJICHHE HaBBIKAMHM MTOATOTOBKH IOpUAMUECKUX JoKyMeHTOB (ITK-7).

1.4. Mecmo oucuuniaunsl 6 cmpykmype 00pazoeamenbHoil npoZPamMmol:

Hucunmmnaa  «lIpodeccroHanbHble  IOPUAWYECKAE  KOMMYHHKALUH»  SIBJISCTCS
obs3amenvHOU JUIS WU3Y4EHUs, OTHOCUTCA K 6apuamueHoli Yactd mporpammbl bioka 1
«lucuunanHbl (MOJTYITH ).

2. TpeGoBanusi K pe3yJbTaTaM OCBOEHUSI
Y4eOHOM M CHMILTHHBI

B pesynabrare  u3yuenus aucuuniauHel  «lIpodeccuonanbHble  OpUIMYECKUE
KOMMYHHMKallMM» oOydaronmecs IOJDKHBI OBJIAETh CIEAYIOUMMHM 3HAHUSMU, YMEHUSIMHU U
HABbIKAMH, COOTHECEHHBIMH C IUIAHUPYEMBIMH pe3yJbTaTaMH OCBOEHHUsS 00pa3oBaTeiIbHOM
IIpOTrPaMMBbl:



dopmupyemble
KOMIIeTe HIIUH
(comepxanue
KOMIIETCHIIUH, €€
KOJI)

[Lianupyemble pe3ybTAThl OCBOEHHS

yueOHOIl TMCHUIITHHBI

3HATH

YMmeTh

Baanern

OoueKkynomypnsle KomnemeHyuu

CIIOCOOHOCTH K
KOMMYHUKAIIHH B
YCTHOM U
nrucbMeHHO# opmax
Ha PYCCKOM H

npaBuiia
KOMMYHUKAIIUH B
YCTHOM U
nrucbMeHHOM popmax
Ha PYCCKOM SI3bIKE

OCYIIIECTBIIATh
KOMMYHHKAIIUIO B
YCTHOM Y MUCbMEHHOU
dopmax Ha pycCKOM
S3bIKE VIS pELICHUS

CIIOCOOHOCTH K
KOMMYHUKAIIHH B
YCTHOU U
nucbMeHHOH opmax
Ha PYCCKOM SI3BIKE

MHOCTPaHHOM JUISL peLeHU S npodeccruoHaIbHbIX JUIS peLeHU S
s3bIKaX JJIS pelieHus | mpodecCHOHANbHBIX | 33734 npodeccuoHambHBIX
3a1a4 3aj1a4 3aja4
MEXIUYHOCTHOTO U
MEKKYJIBTYPHOTO
B3aMOJEUCTBUS
(OK-5)
Obwenpogeccuonanvruvie Komnemenyuu

CIIOCOOHOCTD MpaBUJia JOTUYECKH | JIOTHYECKU BEPHO, CIIOCOOHOCTBIO
JIOTUYECKU BEPHO, BEPHOIO, apryMEHTUPOBAHHO U | JIOTUYECKU BEPHO,
ApPIryMEHTHPOBAHHO U | apryMEHTHPOBAHHOTO | SICHO CTPOUTH YCTHYIO | apryMEHTHPOBAHHO
SCHO CTPOUTD U SICHOTO MOCTPOCHUS | U MUCbMEHHYIO peUb B | U SICHO CTPOUTH
YCTHYIO U YCTHOU U npoheccCuOHANbHOM YCTHYIO U
NUCBMEHHYIO PeUb MUCBMEHHOU PEUU B | IESATEIBHOCTH NUCHBMEHHYIO PeUb B
(OIIK-5) npodeccuoHaIbHON npodeccuoHaIbHON

JIeSITEIbHOCTH JeSATeIbHOCTH

IIpod eccuonajibHble KOMIIETE HIIUH
MPaBONPUMEHUTENbHAS ACITEIbHOCTh:

CcrocoOHOCTh crenuuKy OCYILIECTBJISITH CIOCOOHOCTHIO
OCYIIECTBIISITh npodeccuoHanbHBIX | TPOdecCHOHANBHYIO OCYIIECTBIISITh
npo(eCCUOHANBHYIO | KOMMYHHKALIHIA; JESITeIbHOCTD Ha poeccCrOHAIBHYIO
NeSTEIIbHOCTh Ha OCHOBBI OCHOBE Pa3BUTOTO JeSTeIbHOCTh Ha
OCHOBE Pa3BUTOIO KOH(UIMKTOJIOTUH MPaBOCO3HAHMS, OCHOBE Pa3BUTOIO
PaBOCO3HAHMUS, [IPAaBOBOTO MBIIIUIEHUS | MPABOCO3HAHUS,
IPaBOBOIO Y MIPaBOBOM KyJIbTYpbl | MPaBOBOIO

MBILUIEHUS U
IIPaBOBOM KyJIBTYpBI

MBILUICHUS U
IIPaBOBOM KyJIBTYPBI

(1IK-2)
BJIQJICHUE HAaBBIKAMU | IPUHLUIIBI U MCIIOJIb30BATh MPaBUJIA | CIOCOOHOCTHIO
MOATOTOBKH 0COOEHHOCTHU npodeccroHaIbHBIX MIOATOTOBKH
IOPUINYECKUX HOJITOTOBKU IOPUANYECKUX IOPUINYECKUX
JIOKyMEHTOB IOPUINYECKUX KOMMYHMKaIIUHN 17151 JIOKyMEHTOB C
(IK-7) JTOKYMEHTOB C ITOATOTOBKH Y4ETOM CIIeHU(PUKU
y4eToM crienupuKu IOPUANYECKUX cdepsl
cdepsl JTOKyMEHTOB npodeccroHambHBIX
npodeccroHaIbHBIX IOPUMYECKUX
IOPUINYECKUX KOMMYHU KAl
KOMMYHU KA




3. O0bém yueOHOM QM CUMILTHHbBI

Ounas ¢popma o0ydeHust

Bunwbl yueOHoii padoThl

Pacnpenesienune yueoHoro

BpeMeHHU
Konmaxmmnasn paboma 36,25
AynuTopHbI€ 3aHSTHUS (BCETO): 36
Jlexyuu 14
Ilpakmuueckue 3anamus 22
Jlabopamopnvie 3anamus
[Ipomexxyrounas arrectanus 0,25
Koncynomayus nepeo sxzamenom 0
IK3amen
3auem 0,25
Pyxosoocmeo kypcogoti pabomoti
Camocmoamenvnasa padboma 35,75
Camocmosmenvhas paboma 6 meueHue cemecmpa 31,75
Hanucanue xypcoesoii pabomut
Iloozomoexa k npomesxcymourol ammecmayuu 4

Bup rexymen arrecranuu

aHaJIn3 KOHKPECTHBIX CI/ITyaI_II/Iﬁ

Oowasn mpyooémxkocms OUCUUNTUHDL:

yacol 72
3a4émmble eOUHUYbL 2
3aounas popma o0yyeHus:
Bubr yue6moii pa6oTsI Pacnpenesienue yueOHOTO
BpeMeHH
Konmaxkmmnasn paboma 12,25
AynutopHble 3aHSATHS (BCETO): 12
Jlexyuu 4
Ipaxmuueckue 3ansimus 8
Jlabopamopnvie 3auamus
[IpoMexyTouHasi aTTecTanus 0,25
Koncynomayus nepeo sxzamernom
OK3amen
3auem 0,25
Koumponvuas paboma
Pyxosoocmeo kypcosoii pabomoti
Camocmosamenvnasa padboma 59,75
CamocmosmenvHas paboma 6 meueHue cemecmpa 55,75
Iloocomoska konmponvbHoU pabomwl
Hanucanue xypcosoii pabomut
Ilooeomosxka k npomedcymouHou ammecmayuu 4

Bun tekymeil arrectanuu

AHaJIN3 KOHKPCTHBIX CI/ITyaL[I/Iﬁ

Oowasn mpyooémxocms OUCYUNIUHDL:




yacel 12

3auémmuble eOUHUYbL 2

4. Conep:xanne TeM y4eOHOM TUCUMILINHBI

HanMeHoOBaHHE TeMBI
Y4eOHOM TMCIMILTHHBI

Conep:xkanue TeMbl

Tema 1. OCHOBBI yCIIELIHOTO
MyOJIMYHOTO BBICTYIJICHUS
opucra. HaBwiku,
TEXHOJIOTHUHU U MPUEMBI
Pa3BUTHS OPATOPCKOTO
mactepcTBa (OK-5, OIIK-5,
I1K-2)

[lpodeccronanbHble  TPEANOCBUIKH K (POPMHPOBAHHUIO
HEOOXOJMMBIX HABBIKOB OpaTOpCKOro mckyccrBa. IlyOnnunsie
BBICTYILJICHUS KaK IpodecCHOHaNbHask IPUBbIYKA.

DU3NOIOTHYECKU M IICUXOJOTMYECKMH AaCleKT IIpH
IOJrOTOBKE K MYOJIMYHOMY BBICTYIUIEHUIO. BoHeHue u crpax
Iepel BBICTYIUICHHEM €CTECTBEHHAs PEaKUMs OpraHu3ma
4yenoBeKka. METOJIUKU yIpaBJICHUS CBOUM IICHUXOJOTHYECKUM
COCTOSIHMEM II€pE]] BBICTYIIJICHUEM.

AJTOpUTM NOATOTOBKU K BhICTyIJIeHUIo. llenum u 3amaum
BBICTYIUIEHUs. PaboTa ¢ aymuTopueil 10 Hadajia BBICTYILICHHUSL.
Texuuueckoe obecrieyeHre BHICTYIIICHUS.

CrpykrypupoBaHue yOJIMYHOTO BBICTYIJICHHUSL.
Komnosuunonnoe nocrpoenue. Ilposnor - OcHOBHas yacTh -
Onunor. HeobxomumocTs B COONMIOJEHMM  IpaBUII
KOMITO3UIIMOHHOTO ITOCTPOEHUSI.

AynnoBU3yalbHBIM ~ KOHTakT ¢ ayautopued.  Kak
«3aBOEBATh 3all», OoibIION uiau ManeHbkuil. Ilouemy nroau
TEPSIIOT BHUMAHME K BalllEMy BBICTYIIEHUIO.

Ber - Oparop. Buenmuii Bua. Iloza. T'omoc. JKectukymsanmus.
MoOuIBHOCTS.

TexHuueckre CpeAcTBa BU3yalIM3allud  BBICTYIUJICHUS.
VYnepxxanue BHUMaHHS aynutopuu. Power Pomt — gpyr,
noMouHUK uian Bpar? Tabmuubl, Tpaduku, crnaiiasl, oOpasbl
MPOIYKIIUU KakK aTpuOyThl BBICTYIJIEHUS B COBPEMEHHBIX
ycnoBusix.  IlpueMbl BOBJICUEHUS ayIUTOPUH. Y IEp:KaHHE
BHUMaHudA. JnutenpHocTh  BBICTYyIUIEHHs — OnpezneneHue
ONTUMAJIbHBIX 1APaMETPOB.

3aBepiieHue  BBICTYyIUIEHUsS. OTBETBI Ha  BOINPOCHI
aymutopuu. Kak ympaBinsate peakiueil Ha «HeyIoOHbBIE
BONPOCH». JlMCKyccHs B (MHAIE BBICTYIIJICHHUSL.

Pabota ¢ MUKpO(OHOM M MHBIMM TEXHUYECKHMMM CpEJICTBaAMHU
(cBeT, 3BYK, KOHJMIIMOHEP). YIPABIEHHE SMOLMOHAIBHBIM
¢doHoM aynutopuu. BeicTymiieHne uim qoBepuTtenabHas Oecena.

Tema 2. Pa3BuTHe HaBLIKOB

JICJIOBOTO FOPHTHYECKOTO
nucema (OK-5, OTIK-5, ITK-7)

[Ipuaumnbel  ropugudeckoro  mnucbMa.  COOTHOIICHHE
HaBBIKOB IOPUIUYECKOTO MHUChMA U FOPUIUYECKOTO MBIIIUICHUSI.
HaBplkn rOpHAMYECKOTO THChMAa W HAaBBIKA FOPUIAYECKOTO
MBIIUICHUS: KaK IOPUINYECKasi JIOTHKa TOMOTaeT B HAallMCAHUU
JIOKYMEHTOB.

CTraHmapTel JOKYMEHTOB, HMCXOASIMX OT IOPUIAMYECKOMN
GUpMBl UM IOPUJUYECKOTO  JIeMapTaMeHTa: 3HaueHUe,
pa3paboTka, BHEAPEHHUE U COOJIIOJACHUE JUHTBUCTHUYECKUX
MPUEMOB U UHCTPYMEHTOB IOPUINUYECKON TEXHUKHU; N30EKaHNE
0OECI0JIC3HBIX PJIEMEHTOB.

KOHCTpYKTHBHOE B3aMMOJEHCTBUE C KIMEHTOM M €ro
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KOHTPAreHTOM, KOoJUleraMd U MOJYMHEHHBIMU IMpU paboTe Hal
3akmoueHueM. IlpoBepka u penakrupoBaHue "BXomAuMX' U
"uexommx" IOPUANIECKUX TEKCTOB: MOJIE3HBIC IIPUEMBI.

Kaxk n30exarh MOBTOPHOTO BBHIIIOJIHEHHS PabOTHI IO CO3AHUIO
TEKCTa: aCMEeKThl yIpaBJIEHUs MPABOBBIMU 3HAHUSIMH.

Bu et FOpU INYECKOTO MHuchMa. IOpunuueckoe
3aKITI0UYEHHUE: CTPYKTYpa, B3aMMOCBSI3H, CCBIJIKH.
Hcnonb3oBaHUE FOPUANYECKON TEXHUKU.

CocraBienue JIOTOBOPA, KOHTpAaKTa. Ctpykrypa,
JJIEMEHTHI, IA0IOHBI. CooTtHoleHUE 00s13aTeNbHBIX
MOJIO’KEHHU M, YCTaHOBJICHHBIX 3aKOHOJATENIbHO U CTaHIapTOB
JICJIOBOTO 000pOTAa.

[IporeccyanbHbie JIOKYMEHTBI (ucku, OT3bIBHI,
xomatalicTBa, 3asBieHHs). (OCOOGHHOCTH CTUJHMCTHUKA U
HCIIOJIb30BAHUE CITEIIHATBHBIX THHTBUCTUYECKUX TTPUEMOB.

Opuandeckas mnyOnuIucTUka (CTaTbd, KOMMEHTApHUU).
Biaumoneiicrsue co CMI.

Tema 3. OTpacneBbie
IOpU/INYECKNE KOMMYHUKAIIUU
(OK-5, OIIK-5, TIK-7)

OcHOBHBIE ATambl pa3BUTHS HCKycCTBa CydeOHON pedu.
Crnenuduxa CyZeOHBIX KOMMYHUKAITUH. S3bIK
CYZIOIIPOM3BOJCTBA. BnusHMEe mporeccyalbHbIX acleKTOB Ha
pEYEeBO MHCTPYMEHTApUI IOPUCTA.

Cynebnast aynurtopus. I[IpHOpUTETHOCTH BBICTpPaWBAHUS
KOMMYHUKAITUU B cyaeOHOM mpoiecce. ['paxxaanckuii mporiecce,
apOUTpaXHBIN  Mpolecc, aIMUHHUCTPATHUBHBIA  Ipoliecc,
YroJOBHBIN mpouecc. OO0mee U pa3IMdHOe MPU MOATOTOBKE K
pa3HbIM BUJaM CyJeOHBIX MPOIIECCOB.

B3aumopneiictBue ¢ KIMEHTaMM W JOBEPUTEISIMH.
TexHOoNOTMM BBICTpAUBAHUS JOJITOCPOUYHBIX JOBEPHUTEITBHBIX
OTHOIIEHWH. BuIbl KIMEHTCKUX KOMMYHHUKAIIMWA: OYHBIE
KOHCYNbTalluU,  Tele(dOHHbIE  IEpPEroBOpbl,  IMPaBOBBIC
3aKIIOYEHHUSL.

[lcuxonornueckne TUIBI JoBeputene. OrnpeneneHue
TaKTUKHU BEJICHUS MEPErOBOPOB C KIMEHTOM. YMEHHE 3a/1aBaTh
BONPOCH! (MHTEpBBIOMpOBaHue). [IpoOIeMHOOpHEHTHPOBAHHOE
MBILUICHUE.

Benenue nenoBbIX meperoBopoB. TeXHOJIOrHS JEI0BOIO
obmeHuns. OO0m@s XapaKTepucTHKa IIEPEroBOPOB, UX OCHOBHBIE
CTaIuM.

OCHOBHBIE J3Talbl IEPETOBOPOB M  CIOCOOBI IMOAAYH
no3uriuu. [logxodapl W TUMBI TMOBEACHUS HA IEPEroBOpax.
Hexotopsle npuHIIUIIBI B3aUMOJEHCTBUS C TAPTHEPOM.

Ponp ropucrta mpu opraHuzalliid U MPOBEACHUU JIETOBBIX
MEPEroBOPOB. DKCIEPT UJIN COBETHUK?

BzaumonetictBue C OpraHaMHu BJIACTH, CMU,
npodeccuoHaTbHBIM COOOIIECTBOM. [IpencraBnenue
MHTEPECOB JNOBEpUTENsl  Iepel ~ OpraHaMu  BJAcTH,
koHTparenTamu, CMU, oO1iecTBEHHBIMU OpraHU3aIUSIMH.

Peanmmszanuss nporpaMMsbl <«GOpHUCTBI — HBIOCMEMKEPBI U
AKCHEPTHI». YYacThe B SKCHEPTHBIX COBETaX M OOIIECTBEHHBIX
OpraHu3aLMsIX.

VYyactue B mporpamMmax IO OpraHM3allid CEMHUHApOB M
OTPaCJIEBBIX KOH(PEPEHITHHA.
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Tema 4. OcHOBBI Tunonorust koHQIUKTOB. THIIBI KOHQUIMKTHBIX JIMYHOCTEH U UX

koH(uukronorun (OK-5, noBeJeHYecKre crpareruu. llpuumnel kouduukros. Craauu
OIIK-5, I1K-2) pa3BUTHS KOH (T KTOB. Cnoco0sl YperyaupoBaHus
KOH(IUKTOB.

Tema 5. Menuanuss B | [IpaBoBbIE OCHOBBI HMHCTUTyTa Meauanuu. llepcrneKTuBbl
nestenbHOCTH topucta (OK-5, | mpuMeHeHnsT NPUMHPUTENBHBIX TMPOLEAYp B  Pa3IUYHBIX
OIIK-5) cepax JIeSITEIbHOCTH. [MpuHUIHTIBI MeUaliH.
NucTpymeHTapuii MeAuaTUBHBIX NPAKTUK B IMOBCEIHEBHOM
MPAKTUYECKOMN JIEATEIBHOCTU FOPUCTA.

Tema 6. [lenoBble CBSI3U. Cucrema ycraHoBJeHHS JelOBBIX cBszell. Kiaccuduratop

Networking st KOHTAaKTOB. YTIpaBJIeHUE KOHTAKTaMH. YJep)KaHWe KOHTAKTOB

IPAKTUKYIOILET0 OpHCTa 1ocJie MepBOro 3HaKOMCTBA.

(OK-5, OTIK-5, TIK-2, [1K-7) Networking — coBpeMeHHasi TEXHOJIOTHS MJIM BHYTPEHHUE
cocrostHue? FOpuct — genoBek OpaHA. OCHOBHBIE TPHHIIHUIIBI
Networking. PenyranuoHHble pHUCKM M yIopaBJeHHE
JIOSUTBHOCTBHIO.

OcHoBBl zenoBoro »THkera. Jlpecc-kox A  IOpUCTA.
BusutHas kapTouka — (GOpPMaIbHOCTb, BO3BEIEHHAS B KYIBT.
VYuactue B opunnanbHbIX MeporipuaTusx. [IpaBuma momydeHus
pekomenaanuid. Kak NOpaBuUiIbHO MOArOTOBUTh M BPYYHUTh
BU3UTKY. Nunuuanus 3HAKOMCTBA U HaBBIKU
CaMOIPE3CHTAI M.

5. YueGHo-MeTOMMYecKOe ¥ HHG OpMAIHOHHOE o0ecieyeHHe YUeOHOM TUCIIUITHHBI

5.1. Ocnoenasa numepamypa u HOpMamueHoO-NPAGOBbIE AKMBL.

Ocnosnas numepamypa:

1. NBuH, A.A. OcHoBBI Teopum aprymeHTanuu / A.A. UBuH. — 2-¢ u3g. — M. ;
bepmun : Jupexr-Menua, 2015. — 459 c. : nin. — Pexum pocrymna: 1mo MNOANUCKE. —
URL: http/biblioclub.ru/index.php?page=book &id=276786.

2. KpacoBckas, O.B. O peueBoil KOMMYyHUKAIlMd B CyIeOHOW MpakTuke /

0O.B. Kpacosckas. — 3-e 3., crep. — M. : U3garensctBo «®DimHTay, 2016. — 128 c.

Hopmamueno-npasosvie akmbi:

1. Konctutynus Poccuiickoit denepanuy (MpuHATa BCEHAPOAHBIM TOJIOCOBAHUEM
12.12.1993) // Poccuiickas razera. - N 7. - 21.01.2009.

2. O cyneb6noii cucreme Poccuiickoit @enepannu: penepaibHblii KOHCTUTYLIHOHHBII
3akoH OT 31.12.1996 Ne 1-®DK3 // Cobp. 3akoHOmaTenbcTBa PD. — 1997. — Ne 1. — Cr.1.

3. O Koucrurynuonnom Cyne Poccuiickoit  ®epepaunu:  denepanbHbIN
KOHCTUTYIIHOHHBIN 3a-KoH oT 21.07.1994 Ne 1-®K3 // ColOp. 3akonomarenscTBa PO. — 1994, —
Ne 13. — Crt.1447.

4. O BepxoBaom Cyne Poccuiickoit denepanyu: ¢enepanbHblii KOHCTUTYIIHOHHBIN
3akoH 0T 05.02.2014 Ne 3-®DK3 // Cobp. 3akonomatenberBa PO. — 10.02.2014. — N 6. — Ct1.550.
S. O cynmax oOwei ropucnukiuuu B Poccuiickoit ®enepanuu: ¢deaepaabHbIi

KOHCTUTYIHOHHBIHN 3aKk0H oT 07.02.2011 Ne 1-®K3 // Poc. razera. — 2011. — Ne 29.



http://biblioclub.ru/index.php?page=book&id=276786

6. O6 apOutpaxHbix cygax B Poccuiickoit ®@enepanuu: denepaabHbIN
KOHCTUTYIIMOHHBIHN 3aK0oH OT 28.04.1995 Ne 1-®K3 // Poc. razera. — 1995. — Ne 93.

7. I'paxxnanckuii mpoueccyanbHbii koaeke Poccuiickoit @enepanuu: @enepanbHblid
3akoH Poccuiickoit @enepamuu Ne 138-D3 ot 14.11.2002 roga // Cobpanue 3aKOHOIATENHCTBA
P®. - 18.11.2002. - N 46. - cT. 4532.

8. Kopaekc 00 anMuHHCTpaTUBHBIX IpaBOHapyleHUsx Poccuiickoit @enepanuu ot
30.12.2001 Ne 195-®3// Poc. rasera. — 2001. — 31 nek.

9. I'paxxpanckuit xogexkc Poccuiickoit ®eneparnuu (vacts 1) ot 30.11.1994 Ne 51-
@3 // Cobp. 3akoHOmaTenbeTBa PO, — 1994, — Ne 32, — C1.3301.

10. I'paxnanckuii kogekc Poccuiickoit denepannu (dacth 2) ot 26.01.1996 Ne 14-
@3 // Cobp. 3akoHomaTenscTBa PO, —1996. — Ne 5. — C1.410.

11. Tpynosoit xkonexkc Poccuiickoit ®enepannu ot 30.12.2001 Ne 197-D3 // Poc.
razera. — 2001. — 31 nex.

12. VYronoBHubit konekc Poccuiickoit ®@enepannu ot 13.06.1996 Ne 63-D3 // Cobp.
3akoHomatenscTBa PO. — 1996. — Ne 25. — C1.2954.

13. O mnopszake paccMoTpeHHs oOpameHui rpaxaaH Poccuiickoit ®Denepanun:
denepanbubiit 3akoH OT 02.05.2006 Ne 59-D3 // Cobp. 3akononarensctBa PD.- 2006.- Ne 19.-
Cr. 2060.

14. O6 anpTepHAaTUBHON MpoOILENype YPEryIupOBaHUsS CIIOPOB C  ydacTHEM
nocpenHuka (mpoueaype Meauamnim): genepanbubiii 3akoH ot 27.075.2010 Ne 193-®3 // Cobp.
sakoHoHarenscTBa PD.- 2010.- Ne 31.- Cr. 4162.

15. O rocymapcTBeHHOW  rpaxiaaHckoll  cimyxbe Poccuiickoit ~ denepanuu:
denepanbubIit 3akoH 0T 27.07.2004 Ne 79-®3 // Colp. 3akoHonarenscrBa PO, — 2004, — Ne 31. —
Cr.3215.

16. O cucreme rocynapcTBeHHOH ciyx0b1 Poccuiickoit ®enepanuu: deaepaabHbIi
3ak0oH OT 27.05.2003 Ne 58-D3 // Cobp. 3akoHomaTenbeTBa PO. — 2003. — Ne 22, — CT1.2063.
17. O KOHKypce Ha 3aMellecHHWE BaKaHTHOM JIOJDKHOCTH TOCYHapCTBEHHOMH

rpaxxaanckoi cimyx0b1 Poccuiickoit denepanuu: ykas IIpesunenta PO ot 01.02.2005 Ne 112 //
Co0p. 3akoHomarensctBa PD. — 2005. — Ne 6. — CT.439.

18. O nmopsnke cpaud  KBaTM(UKALMOHHOIO  3K3aMEHa TIOCydapCTBEHHBIMHU
TpaXJIaHCKUMHU ciiykaummu Poccuiickoin denepauny U OLEHKU X 3HAHWM, HABBIKOB U YMEHU I
(mpodeccuonansHoro ypoHs): ykaz Ilpesumenta P® ot 01.02.2005 Ne 111 // Cobp.
3akoHomarenscTtBa PD. — 2005, — Ne 6. — C1.438.

19. O nmpoBeneHUM aTTECTAllMM TOCYIAPCTBEHHBIX TPAKAAHCKUX  CIyKaIX
Poccuiickoit  ®enepauun: yka3z IIpesupenra PD or 01.02.2005 Ne 110 // Cobp.
3akoHojarenscrBa PD. — 2005. — Ne 6. — C1.437.

20. OO0 yrBepkIeHUN OOUMX MPUHIIUIIOB CIY)KEOHOTO MOBEACHUS TOCYIapCTBEHHBIX
cnyxkanmx: yka3 [Ipesunenta PO ot 12.08.2002 Ne 885 // Cobp. 3akonogarensctBa PD. — 2002.
—Ne 33. - Cr.3196.

5.2. /lonoanumensnan numepamypa:

1. 3enenxoB, M.IO. Koudmukronorus / M.IO. 3enenkoB. — M. : M3natenscko-Topropas
koprioparus «JlamkoB u K, 2015. — 324 c. : tabn. — (YueOHbIe W3MaHus s OaKaIaBpoB). —
Pexxum noctyna: mo noanucke. — URL: http://biblioclub.ru/index.php?page=book&id=452906.

2. Kasepun, B.1. Oparopckoe nckyccrso / b.W. Kasepun, WU.B. Jlemuno. — M. : FOuutHn-
Hana, 2015. — 255 c. — (Cogito ergo sum). — PexuM jgoctyma: HO TMOANMHCKE. —
URL: http/biblioclub.ru/index.php?page=book &id=114430.

3. Memuanuonnsie nporeccel / coct. T.B. Boporunuua, NI TanctsH, A.B. luperanosa ;
MunucrepctBo oOpa3oBanus U Hayku Poccuiickoit @enepanuu u ap. — Crasponons : CKOVY,
2016. — 101 c. : Tabm. — Pexum  jgoctyma: 1o TOANUCKE.  —
URL: http/biblioclub.ru/index.php?page=book &id=459092.
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4. Munxkuna, H.W. Menuamnus kak aJlbTepHATUBHBINA CIIOCO0O YperylInpoBaHUs KOH(UIMKTOB
/ H.W. Munkuna ; Antaiickuii ¢uuman Poccuiickoil akageMuum HapOIHOTO XO35iicTBa U
rocynapctBeHHOU ciyxObl pu [Ipesunente Poccuiickoit @enepannu. — M. ; bepnun : [lupekr-
Memua, 2019. - 158 c. - Pexum J0CTyIa: o IO CKE. -
URL: http/biblioclub.ru/index.php?page=book &id=564653.

5.3. Dnekmponno-o6ubnuomeunan cucmema:
1. DnexkrpoHHO-OMOMMOTEYHAsT CcUCTeMa «YHUBEPCUTETCKas OMOIMOTEKa OHIAWH»
(www.biblioclub.ru):
2. HartnonaneHast anexkrponHas oubiaunoreka (https:/H30.pd).

5.4. Ilpogpeccuonanvnvie 6azvl dannvix, UHGOPMAYUOHHO-CRPABOYUHDIE U NOUCKOBbLE
cucmemboi:

1. CnpaBouHo-TnipaBoBas cuctema «l apaHt.

2. CnpaBouHo-nipaBoBas cucteMa «KoHcynbTanT [lmrocy.

3. DnekTpoHHO-OMONMMOTeUHasT cHucTeMa «YHUBEPCUTETCKAas OMOIMOTEKa OHIAWH»
(www.biblioclub.ru).

4. Hayunas snekrponHas 6ubianoreka (www.e-library.ru).

5. HarnmonaneHas sekrporHas ouomuoreka (https//H30.pd).

5.5. Pecypcol ungpopmayuonno-meneKoMmynukayuonnou cemu «MUnmepuemy:

1. URL: http//www.rsl.ru — Poccuiickast rocynapcTBeHHasi OMOINOTEKa;
2. URL: http/Awww.e- library.ru — Hayunas snexrpoHHast Onbimnorexa
3. URL: https://cyberleninka.ru/article/n/osobennosti-professionalnoy-

kommunikatsii-v-yuridicheskoy-sfere - Hayunas snexrponnast onomuorexa «KnbepreHHHKa

6. CpencrBa obecrnieyeHUsI OCBOEHHsI YUeOHOI TMCIUINIHHBI

B yuebHOM mpomecce mpu peanm3anuu ydeOHoW mucrumumabl «[IpodeccnonanbabIe
IOPHINYECKIE KOMMYHHKAIIU» HCIIOIB3YIOTCS CIEIYIONME PECYPCHI:

Hughopmayuonnwvie Ilepeuenv npozcpammmnozo obecnevenus u
MexXHO0102uuU UHPOPMAYUOHHBIX CRPABOUHDBIX CUCHEM
Oducueprit maker st padbots ¢ | Microsoft Office Professional
JIOKyMEHTaMU LibreOffice
DNeKTPOHHO-OMOIMOTEUHbIE OBC «YHuBepcurerckass 610IMOTEKa OHJIANH»
CHCTEMBI Hayunas snekrponHas 6ubamoreka (WwWw.e-library.ru)

HarmmonanbeHas snekrponHas onomuotexa (https//H30.pd)

HNudopmarmonno-cnpaBounbie | CIIC «KoncymbrantlImrocy»
Y TTOMCKOBBIE CHUCTEMBI CIIC «"apant»

DJIEKTPOHHAas 104Ta DJIeKTpOHHAs 1Mo4Ta B JoMeHe Krags.ru

CpenctBa mns  opranuzanuu | CepBUCH BEO- 1 BUICOKOH(PEPECHIICBSI3U, B TOM YHCIIE
BeOMHapoB, TenemoctoB U | BigBlueButton
KOH(epeH TN

ComnpoBOXIeHUE OCBOCHUS AUCIIUIIIUHBI 00YyJarOIMMCSI BO3MOXHO C HCIOJIh30BAaHUEM
3JIEKTpOHHOM HMH(OpMaIMoHHO-00pazoBarenbHol cpeapl 'OY BO KPAI'CuY, B TOM uucie
obpazoBarenbHOro moprana Ha ocHoBe Moodle (https//moodle.krags.ru).
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7. MaTepuajJIbHO-TEXHHYECKOe o0ecnevyeHne
O0CBOEHHS YueOHOI 1M CUHMIIIMHBI

[Ipu mpoBemeHum y4eOHBIX 3aHATHM 1o auciumumHe <« IpodeccrnonanpHbIe
IOpUMYECKNE KOMMYHHUKAIlMKW» 3aJeMCTBOBAHAa MaTepHalbHO-TexHUUeckas Oaza ['OY BO
KPAI'CuY, B coctaB KOTOpOW BXOIAT CIEIYIOIIME CPEACTBA M PECYpChl AJsl OpraHU3aluu
CaMOCTOSITEIbHON U COBMECTHOM pabOThl 00yJalOMXCsl C MPENnoaaBaTeemM:

— CIenHajbHBbIE TOMEIICHUS IS peau3alii JaHHOW IUCHUIIIMHBI TPEACTABIISIOT
co0o0if y4eOHBIC ayaMTOPHHU JUISI TPOBEACHUS 3aHATHUH JIGKIMOHHOTO THUIIA, 3aHSATHI
CEMHHAPCKOT0 THIIA, TPYINIOBBIX M WHAWBUIYAIbHBIX KOHCYIbTAI[UW, TEKYIIETO KOHTPOIS U
NPOMEXYTOYHOW aTTecTalluM, a TakKe I[IOMEIIeHUsI [UIs CaMOCTOSTEeIbHOW paboThl U
NOMEIICHUS JUISI XPaHEHUSI U MPOQHIAKTHYECKOT0 OOCTY)KMBaHHS Yy4eOHOro 00OpYIOBAHMSL
CrenuanbHble TOMEUICHUS YKOMIUIEKTOBAHBI CIIEIIHAIN3UPOBAHHON MEOENbI0 U TEXHUYECKUMHU
cpenctBaMu  OOydeHUs], CIYKAIMMHU JUIS TIPEACTaBICHUs ydeOHOW wWHQOpMaAIruu OOJIBITION
Ay TOPHH;

— TIOMEIICHHE JJIsI CAaMOCTOSITENbHON paboThl OOYyJarOIMXCSl OCHAIIEHO KOMITBIOTEPHOM
TEXHUKOH C BO3MOXXHOCTBHIO MOJIKITIOUEHUS K ceTn «/HTepHeT» m obecrieueHrueM J0CTyrna B

3JIEKTPOHHYIO MH(GOPMAIIMOHHO-00pa30BaTENbHYIO CPEAy OpraHU3allNY;
— KOMITBIOTEPHBIE KJIACCHI, OCHAIICHHBIE COBPEMEHHBIMU NTEPCOHAIBHBIMH KOMITBIOTEPaMH,

paboTaromMMH  TOJ  yIOpaBJICHUEM  OlepaluoHHbIX  cucreM  Microsoft ~ Windows,
00BETMHCHHBIMH B JIOKAJIBHYIO CETh M HMCIOIIMMHE BBIXOJ B MIHTEpHET;

— Oubnmoreka  akaJeMHHW, KHIDKHBIM ~ (OHJ  KOTOpOM  CONEPXKUT  HAy4dHO-
HCCIIEIOBATENLCKYIO JTUTEPATypy, HaAydHbIE KYPHAJbl U TPYAbl HAYYHBIX KOH(EPEHIINH, a TaKkKe
YHTATLHBIN 3a7T;

— cepBepHOE 000pyIOBaHME, BKIIOYAIOIIEE, B TOM YHCIIe, HECKOJIBKO cepBepoB cepun IBM
System X, a TawKke BUPTyalbHbIE cepBepa, paboTaloume IOJ YIPaBICHHEM OIepallMOHHbBIX
cucrem Calculate Linux, Bxirouenno# B Peectp Poccuiickoro I1O, u Microsoft Windows Server
U CIy)XXalMH ISl pa3MEIICHHs Pa3THYHbIX CEPBUCOB H CIIYXKO0, B TOM YHUCIIE U 00ECIeUeHUS
padotst CYBJ] MySQL u MS SQL Server;

— CeTeBOE KOMMYTAI[MOHHOE 00OpymoBaHKe, oOecrieunBaroiiee padoTy JIOKaJIbHON CETH,
MpeaoCTaBICHUE J0CTyna K cetu Internet ¢ oOmel ckopocThio moaximtoueHus 10 MowuTt/cek, a
Take paboTy OecripoBOHOTO cerMeHTa ceTh Wi-Fi B moMeleHusX AkaieMuu;

— MHTEpaKTUBHBIE HHGPOPMAIIUOHHBIE KHOCKU «HDOY;

— MPOTPaMMHBIE | aIlIIapaTHBIE CPEJCTBA VIS IIPOBEACHUS BUICOKOH (PePEHIICBSI3H.

Kpome TOro, B o0OpasoBarenbHOM Tmporecce OOYJaIONMMUCS MIMPOKO HCIOJIB3YIOTCS
CIICAYIOLTE IIEKTPOHHBIE PECYPCHI:

— cucrema Internet (ckopocTh moakIrOUeHUS — 5 MOUT/CeK);

— cailt www.krags.ru;

— OecripoBoanas cetb Wi-Fi (B OTKpbITOM JT0CTYIIE).

KoHkpeTHble  TOMEIICHHMS  JUIi ~ OpPraHHM3aluM  OOYy4CHHS 1O  JUCIUIUIMHE
«IpodeccrnonanbHble  IOPUAMYECKAE KOMMYHHKAMH» TpeactaBieHsl B CropaBke o
MaTepHaIbHO-TEXHUYECKOM 00ecredeHn 00pa30BaTEeIbHON MPOTPaMMBbl 10 HAIPaBICHHUIO
noxrotroBku  40.03.01 IOpucnpynenuust (ypoBeHb OakanaBpuara), c(HopMUpPOBaHHOW B
COOTBETCTBHH C PACIIHCAaHUEM YYeOHBIX 3aHSTUH W MPOMEKYTOUHOM aTTeCTAIlMU U TaCIIOPTaMu
kabuuetroB ['OY BO KPAI'CuV.
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