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chopMUpOBaTh yMEHHUS W HaBBIKM peIHIeHUs MNpodecCHuOHATbHBIX

AUCHUIINHBI HSKOHOMHYECKUX 3a/1a4 C HCIIOJIb30BAaHMEM BCTPOEHHOIO (PyHKIMOHANA
MS Excel
3anaun — packpbITh OCHOBBI paboThl B MS Excel (BBox gaHHBIX Ha pabouuii auct

U UX peIakKTUPOBAHKE, OCHOBHBIE OTIEpaLliy ¢ pabOYrM JTUCTOM, paboTa
C suyeiikaMu U JAuanazoHamu, Tabiauimamu, ¢popMaTupoBaHUE pabOUUX
JUCTOB, paboTa ¢ ¢aiiamMu 1 MadIoHaMH ),

— u3yunutb hopmynsl u pyukuua MS Excel (bopmyssl ais 06paboTku
TekcTta, paboTa ¢ JaraMd M BpEMEHEM, JIOTHUYecKue (Qopmysibl,
dopMynbl mojcYeTa ¥ CyMMHUPOBAHUS, BHIOOpa M TIOWCKA 3HAYCHHH,
¢unancoBble (yHKUUU, (HOPMYIBI MAaCCHUBOB) MJii TMOATOTOBKHU
MH(}OPMALIMOHHBIX 0030pPOB, AaHATUTUYECKUX OTUYETOB;

— O3HaKOMHUTH C MOCTPOEHUEM JuarpamMm U rpadukoB (pacilIipeHHbIE
BO3MOXXHOCTH TOCTPOEHHsSI  JHarpaMM, BH3YyaJM3alusi JTAHHBIX
cpeactBamMu  QopmaTHpoBaHuUs, paboTa ¢ HU300paXKEHUSIMH U
pUCYHKaMH)  JUIsi ~ TIOATOTOBKM  WH(OPMALMOHHBIX  0030pOB,
AHAIUTUYECKUX OTUETOB;

— paccMOTpeTh pacmmpeHHbie Bo3MokHOCTH MS Excel (HacTpoiika
MOJIb30BATEIBCKOTO  MHTEpdeiica,  HacTpaMBaeMble  YHCIIOBBIC
dbopMmaThl, poBEepKa AAHHBIX, CTPYKTYpUpPOBaHHE pPabOYMX JHCTOB,
CBSI3BIBAHME M KOHCOJIMIAINS JAHHBIX, TOUCK M UCTIPABJICHUE OMNOOK,
3aIuTa paboyuX KHHT);

— PpacKphITh BO3MOKHOCTH HCIIOJIb30BAaHMSI BCTPOSHHBIX HAJICTPOCK
[Ton6op mapamerpa, [louck pemenns, AHaJIN3 JaHHBIX.

Conep:xanue TemM
AUCHUTLTUHBI

Tema 1. OcHoBbl padoTsl B MS Excel

3nakomctBo ¢ MS Excel. BBox maHHBIX Ha pabouuii JIMCT M HX
penaktupoBanue. OCHOBHbIE omepauuu ¢ pabouum aucroMm. Paborta c
suyeikaMu W Juana3oHamu. Pabora ¢ tabmunamu. dopmartupoBaHHe
pabouux aucro. PaboTa ¢ daitnamu u madioHaMu.

Tema 2. ®opmyJbl u pynknun MS Excel

OcHoBbl popmyn u pynkuuit MS Excel. @opmynsl s 00paboTku
tekcta. Pabora ¢ natamu u BpemeneM. Jlornueckue popmyibl, GopmMyIibl
noJjicueTa U CyMMupoBaHus. DopMyiibl BbIOOpa U MOUCKA 3HAYCHHM.
@®unancoBble GyHKIUU. POPMYIIBI MACCHBOB: TOHATHE W NPUMEHEHHE.
@opmynsl 1 pynkmun MS Excel B moaroroBke WHGOpPMAalMOHHBIX
0030pOB, aHATUTHYECKUX OTYETOB.

Tema 3. IlocTpoenue nuarpamm u rpagukos

OCHOBBI TIOCTPOCHHS JWarpamMMm. PacmpeHHbIE BO3MOXXHOCTH
MOCTPOSHHUsT ~ JuarpaMM.  Busyanuzanusi — JaHHBIX — CPEJCTBAMHU
dbopmatupoBanus. ['paduka crmapkinaiitnoB. PaboTta ¢ n3o0pakeHUsIMH U
pucyHkamu. Ponp BHU3yanu3anuM B TOATOTOBKE HH(OPMAIIMOHHBIX
0030pOB, aHATUTHIECKUX OTYETOB.




Tema 4. Paciumpennsie Bo3mozknoctu MS Excel

Hacrtpoiika momnbs3oBarensckoro  uHTepdeiica. HacrpamBaembie
yucioBble Gopmatel. [IpoBepka manHbIX. CTpYKTypHpOBaHUE PaOOUMX
JIUCTOB, CBSI3bIBAHWE M KOHCONWIAIMs NaHHBIX. [louck U ucnpaBieHue
omu0OoK. 3amuTa pabouux KHUT.

Tema 5. Ucnosib30BaHue BCTPOEHHBIX HAJACTPOEK

NmMmnopr m npensaputenbHas IOATOTOBKA JaHHBIX. [lonsaTue o
CBOJHBIX Ta0nHIax. AHaIW3 JaHHBIX C MOMOUIbIO CBOJHBIX TaOIUII.
Ananus JAaHHBIX C MOMOIIBIO CHCHAPUCB «YTO, CCIU». Ananusz JaHHBIX:
110100p apaMeTpOB U NOUCK pelieHus. Mcnonp30BaHue MakeTa aHaIu3a.




