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PaGouass  mporpamma = IUCHUIUIMHBI  «JIOKYMEHTAI[MOHHOE  COMNPOBOXKICHHUE
KOPITOPATHBHBIX OTHOLIICHUI» COCTABJICHA B COOTBETCTBHH C TPEOOBAHMSIMH:

- @enepanbHOTO  TOCYJApCTBEHHOTO  00pa3oBaTENBbHOTO  CTaHAApTa  BBICIIETO
oOpa3zoBaHusi MO HampaBiieHU0 noArotoBku 46.03.02 JloxymeHTOBEJAEHUE U apXHWBOBEIICHUE
(ypoBeHb OakanaBpuaTa), YTBEpKIeHHOro mnpukazoM MunoOpHayku Poccum ot 06.03.2015
Nel76;

- Ilpukaza MwuHoOpHayku Poccum «O0 yrBepxkaeHuu Ilopsinka opraHuzanuu |
OCYIIEeCTBIICHUSI 00pa30BaTeNIbHOM AESITEILHOCTU MO 00pa30BaTEeIbHBIM MPOTrPAMMAaM BBICIIETO
oOpa3oBaHusi — ImporpaMMaM OakajlaBpuaTra, MporpamMmaM CIHEIUaIUTeTa, MporpaMMam
maructpatyps» oT 05.04.2017 Ne 301;

- yuebHoro miana ['OY BO «Komu pecmyOiuMKaHCKash akaJeMus TOCYIapCTBEHHOMN
CIYXOBl W ympaBieHus» 1o HampasieHuto 46.03.02 JlokyMEHTOBEICHHE W apXUBOBEICHUE
(ypoBeHb OakamaBpuara) HaIlpaBIeHHOCTh (NMpoduiib) «JloOKyMEeHTallMOHHOE o0ecreyeHne
yIpaBICHUS.

© Komu pecrybnukaHcKasi akaieMust
rOCyAapCTBEHHOM CITYKOBI
u ynpasienus, 2020

2



1. Leaun u 3a1a4n y4eOHOI AUCHUTIMHBI

1.1. I{enw uzyuenus yueonoii oucyuniunsl

Lesnbt0 OCBOCHUST TUCHHIUTHHBI «Jl|OKYMEHTAIIMOHHOE COMPOBOXKICHUE KOPIOPATHBHBIX
OTHONICHHI» SIBISIETCS MOATOTOBKA OaKa1aspos K Oyaylier mpopecCHOHATBHON ACSITeTLHOCTH
Ha OCHOBE W3y4YeHHsI TPEOOBAaHMI HOPMATHBHO-IIPABOBBIX aKTOB U OCOOCHHOCTEH MOJTOTOBKH
OpTraHHU3allMOHHO-PACTIOPAANUTCIIBHBIX W CHpaBO‘IHO-I/IH(l)OpMaLII/IOHHBIX AOKYMCHTOB, KOTOPBLIC
UMEIOT MECTO B TAKHX OpPraHU3alMiIX KaK KOPHOpalry.

1.2. 3a0auu yueonoii oucyunaunut

3amauamMu OCBOCHUS JUCIUTUTAHBI
KOPITOPATHBHBIX OTHOIICHHI» SIBIISIOTCS:

—  UW3YyY4UTh  3aKOHOJATEIbHBIE W  HOPMATHBHO-METOJIUYCCKHUE
perIaMEHTHPYIOIUE MPOIECChl TOKYMEHTHPOBAHUS B KOPIIOPAIIUH;

— 0OydYnuTh TpaBWJIAM COCTABJICHUS H O(OPMIICHHS
JICJIOTIPOU3BOICTBA B KOPIIOPAIIUH.

«JlokymeHTanmoHHoe COIIPOBOX/ICHUE

JIOKYMEHTBHI,

JOKYMCHTOB B CHCTEMC

1.3. Buowt komnemenuyuii, hopmupyemoie 8 pe3yivmame 0c60eHUs OUCUUNTUHBL

W3yuenne aucUMIUIMHBI — «/{OKyMEHTAllMOHHOE COIMPOBOXKICHHE KOPHMOPATHBHBIX
OTHOUICHUIT» HAIPaBJICHO Ha (POPMUPOBAHUE CIEAYIOIINX KOMITETCHIIHA:

1) oOwEeKyIbTypHBIC:

— OK-4 — cnocoOHOCTH UCTIONIB30BAaTh OCHOBBI IIPABOBBIX 3HAHUM B Pa3MUHBIX cdepax
NeSITeTbHOCTH;

2) npodeccuoHaIbHbIE:

— TIK-19 — cmocoOGHOCTh WCHONB30BAaTh TPaBWIIa TIOATOTOBKH  YIPABICHUYECKHX
JIOKYMEHTOB M BEJICHUS JeJI0BOH MEPENUCKH.

1.4. Mecmo oucyunnunst ¢ cmpykmype 00pazoeamenbHoil RPOZPAMMBbL:

JucuunnmnHa  «JlOKyMEHTallMOHHOE COMPOBOXKAEHUE KOPHOPATHUBHBIX OTHOILICHUN)
ABIISIETCS] 91€KMUGHOU 11 U3Y4YEeHHs, OTHOCUTCS K 6apuamuenou yacmu niporpammel biioka 1
«IucuunnuHbl (MOAYIN)».

2. TpeGoBaHusi K pe3yJibTaTaM OCBOCHHSA
YueOHOM TUCUMILINHBI

B pesymprare wW3ydeHHs ~JHCHMIUIMHBI  «J[OKYMEHTAlMOHHOE  CONPOBOXIACHHUE
KOPIIOPAaTUBHBIX OTHOULIEHUI» O0ydJaromuecss IOKHBI OBJAJAETh CIEIYIOIUMH 3HAHUSIMH,
YMEHUSMH W HaBbIKAMHM, COOTHECEHHBIMH C IUIAHHPYEMBIMHM pPE3yJIbTATAMH OCBOEHUS
00pa3oBaTeNbHON MPOTPAMMBI:

dopmupyemMble ILirannpyemMsle pe3y/ibTaThl OCBOCHUSA
KOMIIETEHIIM U Y4€eOHOM M CIUILINHbI
(xox, comepxaHue 3Hath Ymersn Baaaers
KOMITCTCHITHH )
Oouwekynomypuvie KOMnemenyuu

OK-4 — cnocoOHOCTh | HOPMATHUBHO- HCII0JIb30BATh HOPMaTUBHO-
HCIIOJIb30BATh METOJUYECKYI0 0a3y | HOPMaTUBHO- MeToIn4YecKoi 6a3zoit
OCHOBBI IIPABOBBIX JICTIOTIPOU3BOJICTBA B | METOJUYECKYIO 0a3y JIeTIOTIPOU3BOICTBA B
3HAHUU B PA3IMYHBIX | KOPIOpPAIHH; JIEIIONPOU3BOJICTBA B | KOPIIOpALIUU ISt
cdepax IOPUINYECKHE KOPITOpaIiu JJIst JOKYMEHTUPOBAHUS €€
JIESITEIbHOCTH 0COOEHHOCTH JIOKYMEHTUPOBAHUS €€ | IeATeNbHOCTH
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dbopMupoBaHUs JeSITEIIbHOCTH
JIOKYMEHTOB B
KOpHOpaiuu

Ipogheccuonanvnvie kKomnemenyuu

Buo oeamenvrocmu.: mexnonocuueckas

IIK-19 — OCHOBHI U HUCIOJIb30BaTh CII0OCOOHOCTBIO
CIIOCOOHOCTH 0COOEHHOCTHU MpaBwia TOATOTOBKHU | UCIIOJI30BaTh IIpaBUIIa
HUCIIOJIB30BAThH HOKYMeHTHpOBaHHﬂ]B HOKYMBHTaHHH B | IOATOTOBKHA

MpaBwia MOJArOTOBKH | KOPIOpALMK, IpaBujia | KOproparuu JIOKYMEHTAIlUH B
YIPaBJIECHYECKUX MMOATOTOBKH KOpIopanuu
JIOKYMEHTOB U JIOKYMEHTalluH B

BEJICHUS JSJIOBOM KOpIIOpaluu

MIePENUCKU

3. O0béM yueOHOH TUCHHIIINHBI

Ounas popma o0yueHus

Bujbl yueOHol padoTsl

Pacnpeue.ﬂe}me yqeﬁﬂoro

BpeMeHH
Konumaxkmmuas paboma 36,25
AyIuTOpHBIE 3aHATHUS (BCETO): 36
Jlexyuu 18
Ipakxmuueckue 3anamus 18
Jlabopamopnuvle 3anamus
IIpoMexyTouHas aTTecTanus 0,25
Kouncynomayus nepeo sxzamenom 0
IK3amen
3auem 0,25
Pyxosoocmeo kypcosoii pabomoii
Camocmosamenvhnas paboma 35,75
Camocmosmenvuas paboma 6 meuenue cemecmpa 31,75
Hanucanue xypcogoii pabomvi
Iloozomoeka k npomedcymounou ammecmayuu 4

Bup Texymen arrecrauuu

KOHTpOJIbHast paboTa

Oobwas mpyooémkocmo OUCYUNIUHBL:

yacol

72

3auémmuble eOUHUYb

2

3aounas popma oOyueHust

Buabl yuedHoii padoThI

Pacnpenesienne yueoHoro

BpeMeHH
\Konmaxkmuan paboma 12,25
AyIUTOpPHBIE 3aHATHS (BCETO): 12
Jlexyuu 6
Ipaxmuueckue 3anamus 6

Jlabopamopuvie 3anamus
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[IpoMexxyTouHas arrecrauus

0,25

Koncynomayus nepeo sxzamenom 0
IK3amen
3auem 0,25
Pyrxosoocmeo kypcosoii pabomoti
Camocmoamenvnan paboma 59,75
Camocmosmenvhas paboma 6 meuenue cemecmpa 55,75
Hanucanue xypcosoui pabomol
Iloozomoska k npomedcymounol ammecmayuu 4

Bun Texyiei arrectauuu

KOHTpOJIbHast paboTa

Oobuwan mpyooémkocmes OUCUUNTUHBL:

yacol 72

3auémuvle eOUHUYbL 2

4. Copep:xkanne TeM y4eOHOH JMCHMILINHBI

HaunmenoBanue TemMbl y4eOHOI
AUCHUILINHBI

Conep:xaHnue TeMbl

Tema 1. HopmatuBHo-MeTOquUeCKas
0a3a JeonpOn3BOICTBA B KOPIIOPALIMH
(OK-4)

3akoHonaTenbHble akThl PO B cdhepe nnpopmanmu u
JIOKyMEHTaluu. YKa3el U pacnopsbkenus llpesunenra
P®, nocranosnenus [IpasurtensctBa PO o Bonpocam
uHpopmanuu u nokymenrauuu. I'CJJOY. Tunossie
MHCTPYKLUU IO AeJI0Npon3BoACTBY. DenepanbHblii
3akoH «O0 uHpopMauu, HHPOPMAITMOHHBIX
TEXHOJIOTUSX U 3allluTe HH(POPMALUU»: YTBEPKICHHE
IIPaBOBOI'0 PEKMUMa CO3/1aHuUsl, XPAaHEHUS U
UCMOJIb30BaHUS HH(OpMAIUK, Opsi/iKa ee
JTOKYMEHTUPOBAaHUSA U A0CTyNa K Hel. DenepanbHbIil
3aKk0H «O NepcoHaIbHBIX JaHHBIX». [IlepeueHp
TUIIOBBIX YIIPABIEHYECKUX TOKYMEHTOB,
00pa3yIoLIMXCs B IEITEIbHOCTH OpraHu3anui, ¢
yYKa3aHUEM CPOKOB XpaHeHHs. HanmoHanbHbII
cragaapt [OCT P UCO 15489-1-2019 «Ympasnenue
nokymeHTaMu. O01ue TpeOoBaHUsY.
Oomepoccuiickue kaccupuKaTopbl TEXHUKO-
SKOHOMHUYECKOHN U COMAILHON HH(OPMAITUN»,
Pazpabotku ['ockomcraTta Poccuiickoit @enepanuu no
yHUpUKaIUU GOpM NEPBUUHOMN y4eTHOI
JIOKYMEHTalUH.

Tewma 2. Tlonsitue, BUabI, GyHKINU U
IOpUJINYEeCKHEe 0COOEHHOCTH
dbopMHUpPOBaHUS TOKYMEHTOB,
obpa3yromuxcs B kopropanusax (OK-4,
[1K-19)

CocraBiieHue ci1y>ke0OHbIX JJOKYMEHTOB,
oOpasyromumxcs B koprnopauuu. KOpuanyecku
3HAYUMBbIC PCKBU3UTHI. OpI/Il"I/IHaJ'IBHOCTI),
MOJJIMHHOCTD ¥ KOMMMMHOCTD IOKYMEHTOB.
IOpuanueckas cuna konuii. HotapuanbHbie KOMHM.
HO,Z[JII/IHHLIC U IIOJJIOXKHBIC CJIy)KGGHble JOKYMCHTBI.
Opranu3alinoOHHO-TIPaBOBbIE JOKYMEHTHI — YCTaBhI,
IIOJIOXKEHUS, IITATHEIE PACIIUCAHUS, CTPYKTYpa U
HITaTHAas YUCIEHHOCTh, PETJIAMEHTHI.
PaCHOPﬂIII/ITCHLHBIe JOKYMCHTHI - TIOCTAaHOBJICHUA,
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pelieHus, IpuKassl, pacropsokeHus u ap. [lopsmok ux
COCTaBJICHUS B OPOPMIICHHSL.
HupopmainoHHO-CIIPaBOYHbBIE TOKYMEHTBI —
CHPaBKH, aKThl, IOKJIAJHBIE U OOBSICHUTEIbHBIC
3aMUCKH, JOBEPEHHOCTH, CITy>KeOHbIEC TUChMA,
TesneOHOrpaMMBI, TEJIerpaMMBbl, (pakcorpamMMBl.
[IpaBuiia coctaBineHus Cly:keOHOro MUchMa U
JOKJIQIHBIX 3aIMCOK. PasHOBUAHOCTH
MH(OPMALIMOHHO-CIIPABOYHBIX IOKYMEHTOB, UX
cocTaBiieHUE U 0POPMIICHHE.

Oco0eHHOCTH JOKYMEHTHPOBAHUS ACSITEIbHOCTU
KOJIJIETHAJIBHBIX OpraHoB. CTPyKTypa TeKCTa
nportokona. [ToaHbie u kpaTtkue GopMbl IPOTOKOIIOB.
Cucrema 1miaHoOBOM JOKYMEHTAIIMU. BU/IbI MJ1aHOBBIX
JIOKYMEHTOB: TJIaH, IePCIEeKTUBHBII IJIaH,
nporpamma, rpaduk, cxema, reHepajibHas CXema.
denepanbHble, OTPACIIEBbIE, TEPPUTOPUATILHBIC TUTAHBI
U TIPOTPaMMBI.

Cucrtema OT4EeTHOW JOKYMEHTAIMH: TOCYIapCTBEHHAS
CTaTHCTUYECKasi OTYETHOCTh, BEJOMCTBEHHAs
OTYETHOCTb, BHYTPUYUPEKACHIECKAS OTYETHOCTb.
Pa3paboTrka yHupHUIIpOBaHHBIX (GOPM OTUYETHOU
nokymeHTanuu. CpoKH MPeCTaBICHIS] OTYCTHOCTH.

Tema 3. PexBU3UTHI ClTy>KEOHBIX
JIOKYMEHTOB, OCOOEHHOCTH CITy>KEOHBIX
JOKYMEHTOB

(TTIK-19)

[Topsimok ucnosib30BaHust H300paKEHUS
I'ocynapctBennoro rep6a Poccuiickoit deneparuu u
repOa cyonsekTa Poccuiickoit denepanun Ha O1aHKax
CIIy’K€OHBIX JOKYMEHTOB. DMOJieMa opraHu3aluy Kak
PEKBU3UT yNpaBlieHUYECKOro JokyMeHTa. [lopsiok
IPOCTABICHUS KOJOB OPraHU3alMu U GOPMBI
JIOKyMEHTa Ha OJlaHKe O(PHUITMATBHOTO IOKYMEHTA.
VYka3aHue Ha OCHOBHOW I'OCY1apCTBEHHBIN
pEerucTpallMOHHBIM HOMEp OpraHU3aly. YKa3aHue Ha
WHIUBUAYaJIbHBII HOMEpP HaJororiaTeNlblIuKa (Ko
npuurHbl noctaHoBku Ha yueT (MHH/KIIIT).
TpeboBanus kK 0(OPMIIEHUIO PEKBU3UTOB
«HanmenoBanue oprannzauun», «CripaBouHble
JaHHble 00 opraHnu3anum» 1 «MecTo cocTaBIeHuUs
WK U37aHus JoKkyMeHTa». Odopmienue
HAaUMEHOBAaHMsI BUJIa JOKyMeHTa. TpeboBaHu K
odopmieHnio aatel 1okymeHTa. CTpyKkTypa
PETUCTPAIMOHHOTO HOMEPA JOKYMEHTA U MOPSI0K
0o opMIIEHHS CCBUIKH Ha PErHCTPALMOHHBIA HOMEp U
JIaTy BXOJAIIETO JoKyMeHTa. TpeboBaHuii K
odopmieHuro aapecara JoKyMeHTa. OcoOOEHHOCTH
odopmiieHus rpuda yTBepKIACHHs TOKyMEHTA.
CocTaB peKBU3UTOB PE3OIIOLMH JOKYMEHTA.
TpeboBanus Kk 0OPMIICHUIO 3aT0JIOBKA K TEKCTY.
Odopmrenne pekBU3UTOB «OTMETKA O KOHTPOJIS» U
«OtMmeTKa 0 Hamuuu npuioxenus. OdopmieHue
NpUJIOKEeHUs K JOKyMeHTy. [lopsinok odopmienus
pekBu3NTa «oANUCHY. COCTaB M NMpaBuiia
oopMIIeHHS U pacIOI0KEHHUs Ha OJIAHKE JTOKYMEHTa
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pexkBu3nTOB «I pud cormacoBanus» u «Buza
corjacoBaHus JokymMeHTay. [lopsaok ucnosib3oBaHus
repOOBOH TIeYaTu U MeyaTH OpraHu3aluu B
CIIy’)KeOHBIX JoKyMeHTaX. COCcTaB M pacroyiokeHue Ha
OJaHKE JOKYMEHTa peKBU3UTOB «OTMETKA O
3aBepeHUU Komum», «OTMETKa 00 UCTIOTHUTEIICY,
«OTMeTKa 00 UCMIOTHEHUH TOKyMEHTay», «OTMeTKa O
MOCTYIINICHUU JOKYMCHTA». PexBusur

«M nenTrduKaTop MEKTPOHHONU KOIUH IOKYMEHTa»:
mpaBmiia ero ohopmireHusl.

Tema 4. CocraBieHue HOKyMeHTOB B | biranku goxymeHToB. Buabl 6mankoB. O0mumii O61aHK,
koproparusix (ITK-19) OnaHK nuckMa, OJIaHK JOJDKHOCTHOTO JIMIA, OJIaHK
KOHKPETHOI'O BUJIA IOKYMEHTa, OJIaHK CTPYKTYPHOTO
nozpaszaenenus. OCOOEHHOCTH paboTHI ¢ OJIAHKAMH C
repOoBoi cUMBONUKON. DOpMaThl OyMa>KHBIX
TOKyMEHTOB. TpeOoBaHUs K U3TOTOBICHUIO
JIOKYMEHTOB.

[TpaBwiia cocTaBneHUs] OPTaHU3AIMOHHO-TIPABOBHIX,
WH(pOPMAIMOHHO-CIPABOYHBIX, PACTIOPSATUTEIHHBIX
JIOKYMEHTOB, 00Pa3yIONIUXCsl B KOPIIOPAITUU

5. Y4ebHo-MeToaMuYecKkoe M HH(POPMALMOHHOE 00ecieueHrue YUeOHOH TUCUMILTUHBI

5.1. Ocnosnaa numepamypa

1. ApacnanoBa, B.A. JlokymeHTanMoHHOE oOOecleYeHue YIpaBieHus: y4eO.-IpakT.
rmocoodue / B.A. Apacnanoga. - M.: Hupexr-Menua, 2013. -
URL: http://biblioclub.ru/index.php?page=book&id=137706.

2. Kymaup, O.H. [lucbMeHHBIE [elOBbIE KOMMYHUKaluu: yded. mocobme /
O.H. Kymnup, M.B. Tonuka. — CeixteiBKap: KPAI'CnY, 2013. - 120 c.

5.2. /lononnumenshas numepamypa:

1. I'punbepr, A.C. okxymeHtanmonHoe oOecrieuenue ympasienus / A.C. I'pun6epr,
H.H. I'op6aués, O.A. Myxamerimuna. — M. : FOuutu-/lana, 2015. — 391 c. : ta6xa., rpad., ui.,
CXEMBI — Pexum J0CTyma: o TIOJTITHICKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=115031.

2. Nemun, HKO.M. Jlenompon3BoactBO.  JIOKyMEHTAI[MOHHBIA  MEHEKMEHT  /
KO.M. Jlemun. — M. ; bepnun : lupexkr-Menua, 2014. — 205 c. : Tabn., cxeM. — Pexum gocryma:
no noamucke. — URL: http://biblioclub.ru/index.php?page=book&id=253657.

3. Koszuna, E.C. lenonpoussoacteo / E.C. Kozuna. — M. : Jlupexr-Menua, 2013. — 27 c.
— Pexxum nocryna: mo moamucke. — URL: http://biblioclub.ru/index.php?page=book&id=141469.

4. KopropaTtuBHoOe 1paBo : yuedHoe nocodue / pen. M.A. Epemuues, E.A. I1aBnos. — 2-¢
u3., epepad. u gom. — Mocksa : FOruTH, 2015. — 399 c. — Pexxum moctyna: mo MOJAMHUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=115171.

5. Ky3neno, C.JI. CoBpeMeHHbIE TEXHOJOTHU JOKYMEHTAIIHOHHOTO OOECTICUeHUsI
ynpasienus: yued. mocobue / C.JI. Ky3nenos; nog pen. T.B. Ky3unenosoii. - M.: U3narenbckuii
nom MBU, 2010.

6. Kymaup, O.H. OCHOBBI JOKYMEHTHPOBAHUS YIPaBIECHUYECKOH NesITeIbHOCTH: y4eO.
nocobue no crnenkypey / O.H. Kymuup, M. B. Kymaup; Komu pecnybnukaHckas akana. Toc.
ciyx0b! 1 ynpasienus. - CoikthiBKap: M3a-8o KPAT'CuVY, 2009. - 77 c.

7. MuxaiinoB, FO.M. Kak mnpaBuapHO © OBICTpO pa3paboTaTth JTOKYMEHTAIIUIO
npeanpusitast / FO.M. Muxaiinos. — M. ; bepnun : {upexr-Menua, 2014. — 232 c. : w1 — Pexum
nocryna: mo nmoamucke. — URL: http://biblioclub.ru/index.php?page=book&id=253689.
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http://biblioclub.ru/index.php?page=book&id=137706
http://biblioclub.ru/index.php?page=book&id=115031
http://biblioclub.ru/index.php?page=book&id=253657
http://biblioclub.ru/index.php?page=book&id=141469
http://biblioclub.ru/index.php?page=book&id=253689

8. Poroxwun, M.IO. [lenonpousBoactso: kypc aekiuii / M.FO. Poroxun. — M. ; bepnuH :
Hupekr-Menua, 2014. — 229 «c¢. : wi. — Pexum JocTyna: MO MOAMUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=253702.

9. Poroxwun, M.1O. JlokymeHTarmonHoe odecnevenue ynpasienus / M.}O. Poroxun. —
M. ; bepmun : upexr-Menua, 2014. — 398 c. : w1, — Pexxum nocryna: mo HOJINUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=253705.

5.3. Dnekmponno-ouduomeunan cucmema:

1. DnexkTpoHHO-OMONMMOTEYHAs cHcTeMa «YHUBEPCUTETCKass OMONMMOTEKa OHJIAWH»
(www.biblioclub.ru).

2. HanmonanbHast anekrponHast oudauoreka (https:/H36.pb).

5.4. Ilpogpeccuonanvhuvle 6azvl OAHHBIX, UHPOPMAYUOHHO-CRPABOYUHDIE U NOUCKOGbBLE
cucmemul:

1. CopaBouHo-nipaBoBas cucteMa «I'apanT».

2. CnpaBouHo-nipaBoBas cuctema «KoncymnbTtant [1mrocy.

3. DNeKTpoHHO-OMONMOTeYHasT CHCTeMa «YHHBEPCHTETCKas OHOIMOTeKa OHJIAH»
(www.biblioclub.ru).

4. Hayunas snektponHasi oubaunorexa (www.e-library.ru).

5. HaumonanbHast snekrponHas 6udaunoreka (https:/m36.pb).

5.5. Pecypcol ungpopmayuonno-ooxymenmayuonnoit cemu «Mumepuem

1. MHudopmannonno-odpasoBarenbuelii  fopuandeckuii  nopran  «BCE O ITPABE»
(http://allpravo.ru).

2. O030pBI HOBOTO 3aKOHOJATEIHCTBA, KOMMEHTAPUHU 3aKOHOB PAa3JIMYHBIX OTpacieil Ipasa,
npasoBas sHuukioneaus (http://empire.list.ru/law).

3. CnpaBouHas IIpaBOBas cucTema
(http://pravo.arbt.ru).

4. OurmanpHbIil HHTEPHET mopTai npaBoBoit uHpopmaruu (http://pravo.gov.ru).

5. Caiit Beepoccuiickoro Hay4yHO-HCCIIEI0BATENBCKOTO MHCTUTYTA TIOKYMEHTOBEIEHUS U
apxuBHoro jaena (http://www.vniidad.ru).

«OHUUKIIONEaUS POCCHICKOTO MpaBay

6. CpencrBa o0ecnieyeHusi OCBOEHHSA
yueOHOM TUCUMILINHBI

B yuebHOM mpouecce mpu peanuzanuu y4eOHOM TUCHMIUIMHBI «JlOKYMEHTallMOHHOE
COIPOBOKAECHNE KOPIIOPATUBHBIX OTHOLLIEHUI UCIIOJB3YIOTCS CIEAYIOIINE PECYPCHI:

Hupopmayuonnvie Ilepeuens npocpammnozo obecneuenus u UHPOPMAYUOHHBIX
mexHonozuu CHPABOYUHBIX CUCHIEM
Oduchsrit maket st | Microsoft Office Professional
paboTHI ¢ LibreOffice
JOKYMEHTaMHU
NudopmannonHo- CnpasouHo-npaBoBas cucrema "KoncynpranT [lmroc”
crpaBo4HbIE CHCTEMEI | CpaBoyHO-TIpaBoBas cucrema "["apant"
DNEeKTPOHHO- OBbC «YHuBepcuteTckast OMOIMOTeKa OHJIAHH
OoubnuoTeUHbIE Hay4nast snexktponnas oudianorexa (Www.e-library.ru)
CHCTEMBI

Hammonanwsnas snexrponnas oubauorexa (https://H30.pd)

ONEKTpOHHAs ouTa

DJeKTpoHHas noyvTa B 1oMeHe krags.ru

CpencrtBa U1

CepBuchl BeO- 1 BUIACOKOHGEPEHIICBSI3H, B TOM YHCTIE
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http://biblioclub.ru/index.php?page=book&id=253702
http://biblioclub.ru/index.php?page=book&id=253705
about:blank
about:blank
http://allpravo.ru/
http://pravo.arbt.ru)/
http://www.vniidad.ru)/
http://www.e-library.ru/

OpraHu3aIu BigBlueButton
BEOMHApOB,
TEJIEMOCTOB u

KOH(pepeHIHn

ConpoBokJIeHHE OCBOCHHUS JUCLUUIUIMHBI 00YYarOIIUMCs BO3MOXKHO C HCIOJB30BaHUEM
3JIEKTpOHHOU HH(pOpManmoHHo-00pa3oBatenbHO cpeapl 'OY BO KPAI'CuY, B ToM umcie
obOpasoBarenbHOr0 noptasia Ha ocHoBe Moodle (https://moodle.krags.ru).

7. MaTepunaibHO-TeXHH4YECKOe o0ecrevyeHue
0CBOEHMS Y4eOHOM M CIUTINHbBI

IIpu nmnpoBeneHuu y4eOHbIX 3aHATUH 1O JAUCHUIUIMHE  «J[OKyMEHTallMOHHOE
COIPOBOKACHHE KOPIIOPATUBHBIX OTHOLIEHUI» 3a/1eiCTBOBAaHA MaTepHallbHO-TEXHUYECKas 0a3a
I'OY BO KPAI'CuY, B coctaB KOTOpPOH BXOIST CIEIYIOIIME CPEACTBA U PECypChl JUIS
OpraHu3alMi CaMOCTOATENBHOM U COBMECTHOI paboThl 00YYaIOLINXCS C MIPEroiaBaTeieM:

— CHELUAJIbHbIE TIOMEUICHMs I pealu3alud JaHHOW JUCLMIUIMHBL INPEACTaBISAIOT
coOoif ydeOHblE ayIUTOPUM JJsl IPOBEACHUS 3aHATUN JIEKIMOHHOIO THIIA, 3aHATHH
CEMHMHApPCKOI0 THIIA, TPYNIOBBIX M WHAWBHUIYaJbHBIX KOHCYJbTAllMl, TEKYILEro KOHTPOJSA U
IPOMEXYTOUHOW aTTeCcTalluy, a TaKXKe IOMEIIEHUs JUIsl CaMOCTOATENbHOM paboThl U
MOMEIIEHUS ISl XPAaHCHUS U MPOQPHIAKTHYECKOTO OOCIY>KMBAaHUS y4eOHOro 00OpyHIOBaHUS.
CrneunanbHble TOMEUIEHHUS] YKOMIUIEKTOBAHbI CIIEUATU3UPOBAHHON MEOEIbI0 U TEXHUYECKUMU
cpeacTBaMu OOy4YeHUs, CIYKallUMU JJIsl TpEeACTaBiIeHUss y4eOHOW wuHpopManuu OOIbIION
ayJIUTOPUHU.

Jins  mpoBeneHMs — 3aHATHM  JIGKIMOHHOTO  THNAa  HpeAJlaralorcsi  Habopbl
JIEMOHCTPAIlMOHHOTO O0OpPYAOBaHUS M y4eOHO-HAINIAJHBIX IOCOOMH, oOecreunBarolye
TEMaTHYECKHUE NILTIOCTPALHY;

— NOMEILEHUE JJIi CaMOCTOSITENbHON padOThl 0OYdYaroIIUXCsl OCHAIIEHO KOMITbIOTEPHOMU
TEXHUKOM C BO3MOXKHOCTBIO MOAKIIOUEHUs K ceTh «/HTepHeT» M obecredeHuneM AOCTyna B

ANEKTPOHHYIO HHOOPMALIMOHHO-00Pa30BaATEIBHYIO CPE/Y OpraHU3aI|H;
— KOMIIBIOTEPHBIC KJIACChI, OCHAICHHBIC COBPEMCHHBIMU IIEPCOHAJIBHBIMH KOMIIBIOTCpAMH,

paoTaromMMKM ~ TOJ  YHpaBJICHHWEM  ONepaluoHHBIX  cucteM  Microsoft ~ Windows,
00BEIMHEHHBIMH B JIOKATBHYIO CETh M UMEIOIIMMU BbIX0J B UHTEpHET;

— Oubmmoreka  AKaJeMuHW, KHIDKHBIM  (OHA  KOTOPOW  COJCPXKUT  HAydHO-
HCCIIEIOBATENLCKYIO JTUTEPATyPy, HAYUHBIC KYPHAIBI U TPYAbl HAYYHBIX KOH(EPEHIINI, a TaKkKe
YUTATbHBIN 34JI;

— cepBepHOE 000pyA0BaHUE, BKIIFOYAIOIIEE, B TOM YHCIIE, HECKOJIBKO cepBepoB cepun IBM
System X, a Take BUPTyaJbHBIE cepBepa, paOOTalOUIME TIOJ YIpPaBICHHUEM OIEPAMOHHBIX
cucteM Calculate Linux, Bkmtouennoit B Peectp Poccuiickoro 10, u Microsoft Windows Server
U CIYXAIIUMHU A7l pa3MEIIeHHs Pa3IMuHbIX CEPBUCOB U CIYKO, B TOM YHUCIIE 7S 00eCTIeUeHHs
pabdote CYBJ] MySQL u MS SQL Server;

— CeTeBOe KOMMYTALlMOHHOE 000pyJoBaHue, olOecreunBaromiee paboTy JIOKAIbHOW CeTH,
MpeIocTaBlIeHUe JOCTyma K cetu Internet ¢ obmielt ckopocThio moakimoueHust 10 Mout/cek, a
Takke paboty OecripoBogHOrO cermenTta cet Wi-Fi B moMenieHusx AKaieMuu;

— UHTEpaKTUBHbIE HH(POpMaLIMOHHBIE KHOCKU «HOY;

— MpoTrpaMMHbIE U anapaTHbIEe CPEICTBA IS MPOBEACHUS BUICOKOH(PEPEHIICBA3H.



Kpome Ttoro, B oOpa3oBaTelbHOM Ipolecce OOYYarOIIMMHUCS IIUPOKO HCHOJIB3YIOTCS
CJICAYIOIINE AIIEKTPOHHBIE PECYPCHI:

— cucrema Internet (ckopocTh moakiOUeHUs — 5 MOUT/CeK);

— cait www.krags.ru;

— OecrpoBonHas cetb Wi-Fi (B OTKpBITOM JOCTYTIE).

KonkpeTrHple  momemieHHst Ui OpraHU3allMd  OOydYeHHMS 1O  JUCLUILIMHE
«JlOKyMEHTaIIMOHHOE CONPOBOXKACHUE KOPIIOPATUBHBIX OTHOIICHUI MpecTaBieHbl B CripaBke
0 MaTepuabHO-TEXHUYECKOM 00eCHeyeHnH 00pa30BaTeNbHONW MPOrpaMMBl IO HAIPABICHUIO
noarotoBku 46.03.02 JlokyMeHTOBeIeHUE U apXUBOBEACHUE, C(POPMUPOBAHHON B COOTBETCTBUU
C pacnucaHueM YYeOHBIX 3aHATUH M MPOMEKYTOYHOM aTTEeCTallMd U TaclopTaMu KaOWHETOB
'OY BO KPAI'CnY.
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