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Pabouas mporpamma nuciuIuiMHbl «PereHue yrnpaBieHuYecKuX 3a1a4 cpeacTBamMu MS
Excel» cocraBieHa B COOTBETCTBUU C TPEOOBAHUSIMU:

- @eepanbHOrO TOCYJAPCTBEHHOTO 00pa30BaTEIbLHOrO CTaHAapTa BHICIIEr0 00Opa3oBa-
HUS TI0 HampaBiieHUIO MoAroToBku 46.03.02 JlokyMeHTOBeIEHUE U apXHUBOBeACHHUE (YPOBEHb
OakanaBpuara), yTBepKJAeHHOro nmprukazoM Munoopraayku Poccun ot 06.03.2015 Nel76;

- [Ipuxaza MunoOpuayku Poccun «OO0 yrtBepxaenuu llopsika opraHuzalyu U OCy-
HIECTBJICHUSI 00pa30BaTEIbHOM IEATENbHOCTH MO 00pa3oBaTelbHBIM IMPOTrPaMMaM BBICIIETO
o0Opa3oBaHMs — IporpamMmamMm OakanaBpuara, IporpaMmaM CHENUaINTeTa, IporpaMmMaM Maru-
crpatypb» oT 05.04.2017 Ne 301;

- yuebHoro miana 'OY BO «Komu pecnyOnmkaHCKas akaemusi TOCYIapCTBEHHOM
CIyObI W yrpaBieHus» 1o HampasiaeHuio 46.03.02 JIoKkyMEHTOBEICHHE W apXHWBOBEICHUE
(ypoBeHp OakanmaBpuaTta) HampaBieHHOCTh (mpodmiib) «J/loxymMeHTannoHHOEe oOecreyeHue
YIPaBJICHUS».

© Komu pecrybnukaHcKas akaieMust
rOCyAapCTBEHHOM CITY>KOBI
u ynpasnenus, 2020
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1. e u 3a1a4u y4eOHOIH UCIUTIMHBI

1.1. I{enw uzyuenus yueoHoit oucyuniunbl

Lenbto m3yueHus AUCUMILINHBI «PellleHne yrpaBleHUYECKUX 3ahay cpeiactBamu MS
Excel» sBisiercst popMupoOBaHUE CHCTEMHBIX IPEICTABICHUI 0 METOax pa3padOTKU U peaiu-
3alliU YIPaBJICHYECKUX PELICHUH C HCIOIh30BaHNEM BCTpoeHHOro GpyHkunonaita MS Excel.

1.2. 3aoauu yueonoit oucuyuniunol

3aagyamMyl OCBOCHUS JUCHIUILINHBI «Pelienne yrmpaBieHUYecKuX 3a1ad cpeacrBamu MS
Excel» sBnsercs cnenyroiee:

— PaCKpBITh TCOPHIO M MPAKTUKY PEHICHHs YIPABIECHYSCKUX 3a]la4 Ha OCHOBE IPHUMeE-
HeHus nHcTpyMeHTapust MS Excel;

— packpbITh OCHOBBI paboThl B MS Excel;

— m3yuuth Gopmynsl u ynkuuu MS Excel ans moAroroBku HOKYMEHTALUU MPH pe-
IICHUU yIPaBIEHYECKUX 3a]1a4,

— O03HaKOMUTH C MMOCTPOCHUEM JUarpaMM U rpauKoB i MOATOTOBKU TOKYMEHTAIIUU
IIPU PEIICHUH YIIPaBICHYECKUX 3a/1ay;

— paccMOTpeTh paciupeHHble Bo3MokHocTH MS Excel;

—  PAacKpBITh BO3MOXKHOCTH HCIIOJB30BAaHUS BCTPOCHHBIX HazcTpoek MS Excel mpu
MOATOTOBKE TJOKYMEHTAIMU ISl peLIEHUs YIIPABJICHUECKUX 3a/a4;

— BbIpa0OTaTh HABBIKH MCIIOIB30BAHUS KOMIBIOTEPHON TEXHUKHU U UH(POPMAIIMOHHBIX
texHosoruii (MS Excel) B 1okyMeHTallMOHHOM OOECIIeYeHUH YIIPABICHUS U apXUBHOM JIEIIE;

— BBIpabOTaTh CIIOCOOHOCTH CAMOCTOATEIBHO paboTath ¢ JokymeHTamMu MS Excel.

1.3.  Buowi komnemenyuii, hopmupyemoie @ pe3ynvmame 0C60CHUA OUCUUNTUHbL

Wzyuenne aucuuruinHel «PerieHne ynpaieHueckux 3aaad cpeacrBaMmu MS Excel»
HaIpaBJIeHO Ha (POPMUPOBAHUE CIIETYIOMINX KOMIETEHIINMN:

1) npodeccuoHanbHbIE:

— IIK-4 — crocoGHOCTh caMOCTOSATENBHO paboOTaTh € Pa3IMYHBIMH MCTOYHUKAMU WH-
bopmanuu;

— TIK-14 — BriajmeHue HaBBIKAMH HCIIOJIB30BAHMSI KOMITHIOTEPHOM TEXHUKU U HHGOP-
MaIMOHHBIX TEXHOJIOTHH B TOKYMEHTAllMOHHOM OOECIIEUEHUH YIIPABJICHUS U apXUBHOM JIEJIE.

14. Mecmo oucyunnunsl 6 cmpykmype 00pazo6amenbHoll RPOZPaAMMbl

Hucuunnuna «Pemenne ynpaBieHdeckux 3agad cpenacrBamu MS Excel» sBnsercs
91eKMUGHOU, OTHOCUTCS K sapuamueHoul yacmu nporpammsl biioka 1 «lucuummueel (Moay-
JN)».

2. TpeOoBaHus K pe3yJIbTATAM OCBOCHHSI YUeOHOH TUCHHUIIIMHBI

B pesynbTare m3ydeHus AUCHUIUIMHBI «PerieHne ympaBlIeHYECKUX 3a/lad Cpe/CTBAMHU
MS Excel» obyuarontuecst J0/DKHBI OBIAJETh CACAYIOIUMHI 3HAHUSAMHU, YMEHUSIMHU M HaBBbIKa-
MU, COOTHECEHHBIMU C TUIAHUPYEMBIMH PE3yJIbTaTaMH OCBOEHUSI 00pa30BaTEIBHON MpOrpam-
MBI



®opmupyemblie Ilianupyemble pe3yabTaTbl 0CBOCHHUS Y4eOHOM TUCIHMILIHHBI
KOMIIETEHIH U 3HaTh Ymerb ‘ Baanern
Ilpogpeccuonanvnovie kKomnemenyuu
Buo oesmenvrocmu: nHayuno-uccie0osamensbCcKast
[1K-4 — cnoco6- METOAUKY pabOTHI C paboTaTh C pa3IMYHBIMH | CIIOCOOHOCTHIO ca-

HOCTBh CAMOCTOSI-
TETBHO PabOTATh C
Pa3InYHBIMH UC-
TOYHUKAMH UHDOP-
Maliu

UCTOYHUKAMHU HHPOD-
Malli¥ C UCIIOJIb30BaHU-
€M HHCTPYMEHTapHsI
MS Excel npu pemenun
YIPaBJICHYECKUX 33144

Pa3ITMYHBIMH UCTOY-
HUKaMH HH(pOpMAIU
C UCTOJIb30BaHUEM
uHCTpyMeHTapust MS
Excel mpu pemeann
yIpaBJIEHYECKUX 3a-
na4

MOCTOSTEIBHOM pa-
OOTHI C Pa3IMYHBI-
MH UCTOYHHKAMHU
UHPOpPMALIUU HA
OCHOBE ITPHMEHE-
HHSI MHCTPYMEHTA-
pust MS Excel mpu
PCLICHUY yIIPaB-
JICHYECKHX 3a71a4

Buo oesmenvrocmu. mexuonocuueckas

[1K-14 — Biagenue
HaBBIKAMH HCIIOJIb-
30BaHHsI KOMIIBIO-
TEPHOU TEXHUKU U
nH(pOpPMaAITMOHHBIX
TEXHOJIOTHH B JI0-
KYMEHTallHOHHOM
obecreycHnn
YIpaBJICHUS U ap-
XHBHOM JICJIe

METOJIMKY MCIIONb30- | UCIIOJIb30BAaTh BCTPOCH-
BaHMs MHCTpyMeHTa- | Hble QpyHkimu MS Excel
pust MS Excel B no- MIPU MOATOTOBKE JTOKY-
KYMEHTAIIHOHHOM MEHTaJIbHBIX OTYETOB
o0ecreyeHnn yrpan-
JICHUS ¥ apXUBHOM
Zeie

HaBBIKAMH UCITOJIb-
30BaHUS MHCTPY-
menrapus MS Excel
B JIOKYMEHTAIIHOH-
HOM 00ecreyeHuH
yIIPaBJICHUS H ap-
XHBHOM JIejIe

3. O0béM yueOHOH TUCHHIINHBI

Ounasn gopma o0yueHus

Buabl yuedHoi1 padoThI

Pacnpenesnenne yue0HOTro BpeMeHH

Konmaxmmuasn paboma 36,25
AyIuTOpHBIE 3aHATUS (BCEr0): 36
Jlexyuu
Ilpakmuueckue 3anamus 36
Jlabopamopnvie 3anamus
[TpomexyTouHas aTTecTanus 0,25
Koncynemayus nepeo sxzamenom 0
Ox3amen
3auem 0,25
Pyxosoocmeo kypcosoii pabomoii
Camocmoamenvnas paboma 71,75
Camocmosmenvras paboma 8 meyeHue cemecmpa 67,75
Hanucanue xypcosoii pabomot
Iloozomoska k npomesxxcymounou ammecmayuu 4

Bup Texymei arrecranuu

KOHTpPOJIbHAs paboTa

Oowan mpyooémkocmep OUCUUNTUHDBL:

yacwel

108

3auémmuovle eOUHUYbL
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3aounas popma oOyueHnust

Buab1 yueoHoii pa6oThI Pacnpenesienue yueOHOIro BpeMeHH
Konumaxkmmnan paboma 12,25
AynutopHble 3aHATHUS (BCETO): 12
Jlexyuu
Ipaxmuueckue 3anamus 12
Jlabopamopnvie 3anamus
[IpomexxyTouHast aTTecTamus 0,25
Kouncynomayus nepeo sxsamenom 0
IKzamen
3auem 0,25
Pyxosoocmeo kypcosoii pabomoii
Camocmoamenvnas paboma 95,75
Camocmosmenvras paboma 6 meyeHue cemecmpa 91,75
Hanucanue xypcoeoti pabomuwl
Iloozomoska k npomedxcymounol ammecmayuu 4
Bun Texyieit arrectanumn KOHTpOJIbHAs paboTa
Oobuwan mpyooémkocmep OUCUUNTUHBL:
yacwl 108
3auémmnovle eOUHUYbl 3

4. Conep:xxanue TeM y4eOHOM M COMIIIMHBI

HanmenoBanmue Te-
MbI y4eOHOM quc-
LHUITHHBI

Conepxanue TeMbl

Tema 1. opmyibl 1
byukuu MS Excel
(IIK-4, TIK-14)

3uakomMcTBO ¢ MS EXcel. BBox naHHBIX Ha pabouuii TUCT U UX pelak-
tupoBanue. OCHOBHBIE orepaiuu ¢ padbounm mctoM. Padbora ¢ suei-
KaMmH U Auama3zoHamu. Pabota ¢ Tabnunamu. @opmarupoBanue pabdo-
qux JTUcToB. Pabora ¢ daitnamu u madimonamu. OCHOBEI GOpMYIT U
¢bynkmii MS Excel. ®opmyasr s o6padbotku Tekcra. Pabora ¢ na-
TaMu ¥ BpeMeHeM. Jlorndeckue Gpopmyiisl, (GOPMYITBI ITOJICUETa U CYM-
MupoBanusg. @opmyssl BeIOOpa U TTorcka 3HaueHui. DuHaHCOBBIC
¢dbysaxmu. opMyIibl MACCUBOB: MOHSITHE U TPUMEHEHUE

Tema 2. TTocTpoenue
quarpamm u rpadu-
koB B MS Excel (ITK-
4, I1K-14)

OcHOBBI IOCTPOEHUS AUarpaMM. PaciirpeHHble BO3MOXHOCTH T10-
CTpOEHHs 1uarpaMM. Busyanusaius 1aHHBIX CpeCcTBaMH popMaTHpo-
Banus. ['papuka ciapknaitHoB. PaboTa ¢ n300paxeHUsIMU U PUCYHKa-
MU

Tema 3. Pacuupen-
HbIC BO3MOXHOCTH U
UCTIOJIb30BaHNUE
BCTPOCHHBIX
Hancrpoek MS Excel
(TTIK-4, TIK-14)

Hacrpoiika nonbs3oBarenbckoro narepdeiica. HactpauBaemble umncio-
Bble (popMmartshl. [IpoBepka naHHbIX. CTPYKTYypHpOBaHUE pabOYHX JIU-
CTOB, CBSI3bIBAHME U KOHCOMUAAUMs JaHHBIX. [Touck u ucnpasieHue
omnoOoK. 3amuTa padounx KHur. iIMnopr u npeapapureabHas MoAro-
TOBKa JaHHbBIX. [IoHATHE O CBOAHBIX TabnuIaX. AHAJIN3 TaHHBIX C T10-
MOIIbIO CBOJHBIX TaOIMI. AHAIN3 JaHHBIX C TIOMOIIBIO CLIEHAPUEB
«4TO, ECIIN.
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Tema 4. Texnonorun | Pemenne 3amaym peanu3aliud CUCTEMbI TPHHATHS pernieHud B MS
pemienus 3agad aHa- | Excel. Pa3zpaboTka 6a3bpl JaHHBIX A7 CUCTEMBI TPUHSATHS PEIICHUH.
nu3a, NPUHATUSA pe- OO6mas cxema pereHus

HIEHUN CpeICTBaMU
MS Excel (ITK-4,
[1K-14)

5. YueOHo-MeToAMUYeCKOEe H HH(POPMALIMOHHOE o0ecniedeHne YUeOHOH THCIMIIINHBI

5.1. Ocnoenas numepamypa:

1. Bopo6neBa, @.1. Nudopmatuka. MS Excel 2010 / @.1. Bopobsesa, E.C. Bopobbes
; MunucTepcTBo oOpazoBanus u Hayku Poccun. — Kazauns : M3garensctBo KHUTY, 2014. —
100 c. : uiI. — Pexum JOCTYyTIa: o MIOATIHCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=428798.

2. Undopmaruka. ba3oserii kype : yued. mocobue / mox pea. C.B. CumonoBuya. - 3-¢
uz. - CIIO. : ITutep, 2012. - 638 c.

5.2. /lononnumenvuas numepamypa:

1. Yoken6ax, [Ixon. Excel 2013. bubnus monp3oBarens: nep. ¢ annL. / JoH YokeH-
6ax. — M.: OO0 «M1./1. Bunbsmcy, 2015. — 928 c.

2. Yokenb6ax, Jlxxon. Excel 2013. Tproku u coBetsl JI>xoHa YokeHb6axa / [[xoH YokeH-
6ax. — CIIO.: ITurep, 2014. — 336 c.

3. Kocoemnera T.P., ITerpor B.IO. MS EXCEL B pacueTHbIX 3a/1a4ax: yaeOHOE TOCOOue
/ T.P. KocoBuenalO B.1O. [Terpos. — CI16: CIII'Y UTMO, 2010. — 82 c.

4. Maiikn, A. ®opmynsl B Excel 2016. / A. Maxkun, P. Kycneiika. — M.: Jluanektuka,
2017. - 784 c.

5. BacunbeB, A.H. Yucnossle pacuetsl B Excel: yue0. nocobue / A.H. Bacunbes. — M.:
Jlann, 2014. — 608 c.

6. Ipocseros, I'.1. Ananu3 manubix ¢ nomomnisio Excel: yueonuk / I'.U. IIpocBeToB. —
M.: Anbda-npecc, 2016. — 160 c.

5.3. Dnekmponno-oudIuomeunan cucmema:

1. DnexTpoHHO-OMOMMOTEUHAsT CHUCTeMa «YHHUBEpCUTETCKas OuOInoTeKa OHJIAH»
(www.biblioclub.ru).

2. HanmonanbHast snektponHast ouodaunoreka (https:/H36.pb).

5.4. Ilpogpeccuonanvhvie 6azvl OanHHbIX, UHGOPMAUUOHHO-CRPABOUHDIE U NOUCKOGbLE
cucmemol:

1. CnpaBouHno-npaBoBas cucteMa «l'apanT».

2. CrpaBouHo-nipaBoBasi cucrema «Koncynprant [Lnrocy.

3. DNeKTpoHHO-OMONMMOTeYHast cHUCTeMa «YHUBEPCUTETCKAass OWOIMOTeKa OHJIAHH
(wwwe.biblioclub.ru).

4. Hayunas snektponHast oudanoreka (www.e-library.ru).

5. HanmonanbHast anekrponHas oudmuoreka (https://H36.pd).

5.5. Pecypcol ungpopmayuonno-meneKOMMyHuUKayuonnou cemu «MUumepnuemy:

1. OfficeGURU: http://office-guru.ru/excel/.

2. Learn-office: CamoyuuTenb-CipaBOYHUK IO OCHOBHBIM O(HCHBIM IPOTrpaMMam:
http://learn-excel.ru/

3. Ilnanera Excel: http://www.planetaexcel.ru/.
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http://biblioclub.ru/index.php?page=book&id=428798
about:blank
https://нэб.рф/

4. ExcelTABLE: pabora c¢ tabmunamu: http://exceltable.com/sozdat-tablicu/kak-
rabotat-v-excel-s-tablicami/.

5. Mup MS Excel: http://www.excelworld.ru/.

6. Excel2.ru: http://excel2.ru/.

7. IIpocteie pemeHus cia0xHbIX 3aga4: http://micro-solution.ru/excel/.

8. InformBuro: http://www.informburo.com.ua/category/excel//

9. SirExcel — Besrpannunsic Bo3MokHOCTH Excel. Ypoku u mpueMbl M0 Iporpamme
MS Excel 6ecrnatro: http://sirexcel.ru/.

10. You can Excel: http://youcanexcel.ru/.

11. Excelexpert: http://excelexpert.ru/.

12. RuExcel. Bece o pabote B Dkcens: http://ruexcel.ru/.

13. Microsoft Excel — ato mpocto!: https://vk.com/youcanexcel.

14. Oducwusrit: Excel «/ly1s1 uaitnukoB» u He Toabko: http://www.offisny.ru/excel.html.

15. TeachVideo: Microsoft® Office Excel® 2010:
http://www.teachvideo.ru/course/380.

6. Cpeacrsa obecnieueHnsi OCBOCHUS Y4eOHOM JMCIHUIIIMHbI

B y4yeOHOM mpomecce mpu peanu3anuu y9eOHOH TUCHUIUTMHEI «Pemenne ymnpaBieHue-
CKuX 3ajau cpeacrBaMu MS Excel» nucnonp3yrorcs clieayroliye IporpaMMHbIe CpeCTBa:

Hngopmayuonnvie mexuno- Ilepeuens npozpammnozo obecnevenus u UHGoOPMayuon-
a02uu HbIX CHPABOUHBIX CUCHIEM
Oduchpiii maker mis padotsl | Microsoft Office Professional
C JIOKyMEHTaMH LibreOffice
NupopmaninoHHo- CrnpaBouno-npaBoBas cucrema "Koncynbrant [Tnroc"
CIIPAaBOYHBIE CUCTEMBI CrnpaBouHo-nipaBoBas cucrema "['apanr”
OnexTpoHHO-0nOaMoTeunble | OBC «YHuUBepcuTeTckas OnbInoTeKa OHIalH»
CHCTCMBI Hayunas anektponHas Oubianorexka (Www.e-library.ru)
Hanmonanwshas snexrponnas oubdmauorexa (https://u36.pd)
OJIeKTpOHHAas MouTa DyeKkTpoHHas 1mouTa B jomeHe Krags.ru
CpenctBa ansi opranuzanuu | CepBHCHI BeO- U BUACOKOH(DEPEHIICBA3H, B TOM YHUCIIE
BeOMHapoB, TenemoctoB u | BigBlueButton
KOH(pepeHIHH

CornpoBOXIeHHE OCBOCHUS AUCIUIUIMHBI 00y4JaIOMHUMCSI BO3MOXHO C UCTIOJIb30BAHHEM
AIIEKTPOHHON MH(pOpMaAIMOHHO-00pa3oBarenbHOU cpeasl [OY BO KPAI'CuY, B Tom uucie
obpasoBarenbHOTO noptana Ha ocHoBe Moodle (https://moodle.krags.ru).

7. MarepHuaibHO-TeXHHYECKOe o0ecredeHrne 0CBOCHHU S Y4eOHO0M 11 CIUIITHHbI

[Ipu npoBeaeHnn yueOHBIX 3aHATUHN MO IUCHUIUIMHE «PelleHne ynpaBieHYecKuX 3a/1a4
cpeactBamu MS Excel» 3azmeiicTBoBaHa MarepuanbHO-TeXHMYECKas 0a3a, B COCTaB KOTOPOM
BXOJIAT CJENYIOIINE CPEACTBA U PECYPCHl JUIsl OPraHU3alMH CAMOCTOATEIBHOW U COBMECTHOM
paboThl 0OYUAIOIIMXCS ¢ MPENo/IaBaTeIeM:

— clienraabHble TOMEUIeHUs JUIsl peal3alii JAHHON UCIUIUIMHBI MIPEACTaBISAIOT CO-
0011 yueOHbIE ayAUTOPUH AJISl IPOBEACHUS 3aHATHI JIEKIIMOHHOTO THIIA, 3aHATHI CEMUHApPCKO-
ro THUIA, TPYNIOBBIX U UHAUBUIYATbHBIX KOHCYJIBTAIMM, TEKYILEr0 KOHTPOJIS U IPOMEXYTOU-
HOW aTTeCTalluy, a TaK)Ke MOMEILIEHHS JJIi CAMOCTOSTENIbHON paboThl M IOMEIIEHUS ISl Xpa-
HEHUS W MPOUIAKTHIECKOT0 OOCTYKHMBaHUS ydeOHOTO 0O0opynoBanus. CrienuaabHbIe TTIOMe-
IIEHUS] YKOMIUIEKTOBAHbI CIIEHUAIN3UPOBAHHON MeOeNbl0 U TEXHUYECKHMMHU CPEICTBAMH 00Y-
YEeHHUs, CIYXKAIIUMHU JUIs TpeICTaBIeHUs y4eOHO nHpopmaIu 00JIbIIoN ay TUTOPUH.
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http://ruexcel.ru/
http://www.e-library.ru/

Jlnist IpoBeZICHUs 3aHATHH JICKIIMOHHOTO THTIA MTPEIaraloTcsi HAOOPhI JEMOHCTPAIIHOH-
HOTO O00OpYyIOBaHUS M y4eOHO-HATJISAHBIX MOCOOUH, 00ECTIeUNBAOIINE TEMATHUYECKUE UILTIO-
CTpaIuy,

— TIOMEIIEHHUE JIJIST CAMOCTOSITEIbHON paboThl 00YUYaIONIUXCS OCHAIIEHO KOMIIBIOTEPHOM
TEXHUKOH C BO3MOXKHOCTBIO TOAKIIOUeHHs K cetn «MHTepHeT» M obecrieueHueM J0CTyma B
AIIEKTPOHHYIO WH()OPMAIIMOHHO-00pa30BaTEIILHYIO CPEy OpraHU3aIuy;

— KOMITBIOTEPHBIE KJIACCHI, OCHAIIICHHBIC COBPEMEHHBIMHU TMEPCOHATBHBIMH KOMITHIOTE-
pamu, pabOTaIONMMU IO/ YIIPABJIICHUEM ONepallnOHHBIX cucteM Microsoft Windows, o0benu-
HEHHBIMH B JIOKAJIBHYIO CETh M UMEIOIIUMH BBIXOJ B VIHTEpHET;

— Oubmuoreka AkaneMHHM, KHIDKHBIH (OHI KOTOPOH  COACPKHUT  HAy4YHO-
UCCIIEIOBATEIIBCKYIO JINTEPATYPY, HAYYHBIC )KYPHAIIBI i TPY/Ibl HAYYHBIX KOH(PEPEHIIHA, a TaK-
JK€ YMTAIbHBIN 347,

— CepBepHOE 000OpPYAOBaHKE, BKIIOYAKOIIEE, B TOM YHCIIE, HECKOJIBKO CEPBEPOB CEPHUU
IBM System X, a Takke BUPTyaJIbHbIE C€pBEpa, pabOTAIONINE MO YIIPABICHUEM OIEpaIluoH-
Hbix cucteM Calculate Linux, BkarouenHo#t B Peectp Poccuiickoro I10, u Microsoft Windows
Server u CITy>KalyMu JiJIsl pa3MEIICHUS Pa3IMYHBIX CEPBUCOB U CIIY’KO, B TOM YHCIIE s 0bec-
neuenus padbotsl CYBJ] MySQL u MS SQL Server;

— CeTeBOEe KOMMYTAIIMOHHOE 000pyJ0BaHue, obecreunBaioniee padboTy JIOKAIBHOH ce-
TH, TIPEIOCTABJICHUE JIOCTYIIA K ceTH Internet ¢ o0relt ckopocThio nokiroueHus 10 Mout/cex,
a Take paboTy OecrpoBoiHOTO cermeHTa cetd Wi-Fi B momenienusx AxajaemMun;

— MHTEPaKTUBHBIC HHPOPMaIMOHHBIC KHOCKH «HDO»;
— IpOTpaMMHBIC U aImapaTHbIC CPEACTBA JIJIS MIPOBEACHUS BHICOKOH(EPEHIICBS3H.

Kpome Toro, B 00pa3oBaTebHOM Iporiecce OOYYArOIIUMUCS IUPOKO HCHOIb3YHOTCS
CJICAYIOIINE AIIEKTPOHHBIE PECYPCHI:

— cucreMa Internet (ckopocTh noaxI0ueHUs — 5 MOUT/CeK);

— caillt www.krags.ru;

— OecnpoBoaHas ceTb Wi-Fi (B OTKpBITOM A0CTYyIIE).

KoHnkperHble momemnieHuss A OpraHu3alMd o0ydeHus mo aucuuiuivHe «Pemienue
ynpaBieH4eckux 3anad cpeacrsamu MS Excel» mpencrasienst B CripaBke 0 MaTepHalIbHO-
TEXHUYECKOM o0ecredeHnn o0pa30BaTeIbHOM IMpOrpaMMbl IO HAMpPaBICHUIO IOATOTOBKH
46.03.02 JTokyMEHTOBE/IECHUE U apXUBOBeIEHUE, CHOPMUPOBAHHON B COOTBETCTBUM C PaCIU-
CaHMEM YYeOHBIX 3aHATUN U MPOMEXKYTOUHOH aTTecTanuu U nacrnopramu kabuneros ['OY BO
KPAI'CuY.



