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I'ox Havana moarorosku — 2020.

Hexas u3yuenus | [logroroBka OakanaBpoB K Oymymieil mpodecCHOHAIbHON JesITeIbHOCTH Ha
ANCIMILINHBI OCHOB€ IIPaBOBBIX, OPraHU3aLMOHHBIX, TEXHUYCCKUX M TEXHOJIOTHYCCKUX
IIPOLIECCOB, peanu3yromnx MEXAHU3MBbI KOH(UICHIIHATLHOTO
JICJIONPOU3BOJCTBA M OOSCIEYHMBAOIINX 3aIMUTy KOH(HICHIIHAITBHON
nH(pOpMAaLIUY B YUPEKICHUH.

3agaum — PacCMOTPETh TEOPETUYCCKHE M METOJMYECKHE BOIPOCHI 00ECIICUCHUS
HH(pOpPMaIMOHHOM 06€30MMacHOCTH;

—  M3y4UTh METOJBI 3aIIUThl KOHQUACHIMATBHOW WH(OpPMAIUUA OT
pa3iMYHBIX BHJOB Yrpo3 B Ipollecce ee Co3/aHusi, 00paboTKH,
WCIIOJIb30BAHUS U XPAHCHHUS;

— M3YYUTh TMPOLECC JBWKCHUS KOH(QUIACHIUAIBHBIX JTOKYMCHTOB B
OpTaHH3aIIH;

— copmupoBaTh y 00ydarOMIUXCS MPEICTABICHUE O PEKUME COXPAHHOCTHU
KOH(UIEHITMATEHBIX JOKYMEHTOB;

— HAy4YUTh paboTaTh C JOKYMEHTaMH, COAEPKAIIMMHU KOH(PUIACHIIMATHHYIO

nH(}OpPMAIIHIO.
Tembl Tema 1. Ilpeomem, codeparcanue, 3a0a4u Kypca
AUCHMIITUHBI [Ipenmer, comepkanue u 3aaa4u Kypca. TepMUHOIOTHS OCHOBHBIX TOHSTHHA

B 00JacTH KOH(HIEHIMAIBHOTO AEJIONPOU3BOICTBA, €€ IBotonus. OneHka
TEPMHUHOB B OT€YECTBEHHOM JIUTEPATYpPE.

Ponp Kypca B COBEpIIEHCTBOBAaHMM OpPTraHU3alUM pabOThI C JOKYMEHTaMH,
CO3/IaHUH ONTHUMAJbHBIX YCIOBUN pabOThl CIyX Obl KOH(PUAECHINATHLHOIO
JIeNIOTIPOU3BO/ICTBA, ~ BHEAPEHHM  TEXHMYECKMX  CpPelICTB  00paboTKH
JTOKYMEHTHOW HH(POPMAIIUH.

XapaKTCpI/ICTI/IKa COBPCMCHHBIX ToCyJdapCTBCHHBIX HOPMAaTUBHO-
MCTOAUYCCKUX  OTOKYMCHTOB, PCTIaMCHTHPYIOIIUX KOH(l)I/I)IeHI_[I/IaJ'IBHOG
ACIIOMPOU3BOJACTBO

Tema 2. l]ennasn u xonguoenyuanvras ungopmayus

[TonstTne uenHoit wHpopmanuu. L[eHHOCTH M TMOJNIE3HOCTH WHGOPMAIUH.
Kpurepun 1eHHOCTH WH(OPMAMOHHBIX pecypcoB. MHpopMaroHHbIC
pecypcsl  TOCyIapCTBeHHBbIE U HerocyaapcTBeHHble. Kmaccuduxarms
MH()OPMAIMOHHBIX MPOJYKTOB H  YCIyT, WH(OPMAIIMOHHBIE PECYpPChI
OTKPBITBIE ¥ PECYPChI OTPAHUYEHHOTO JIOCTYIa

Tema 3. Dopmul 3auumovl UHGOPMAYUOHHBIX PECyPCO8 O02PAHUYEHHO20
oocmyna

[TonsaTne TaiiHbl, cekpeTa, KOH(MUIEHIHATLHOCTH. Kiaccudukaius BHIIOB
HerocyaapcTBeHHoM TaitHbl. CiyxeOHast TaiiHa. [IpodeccuonanbHas TaifHa.
JloxkymeHTUpoBaHHas wHGOpMaIKs (JOKYMEHThI) CEKpETHAass U HECEKPETHasI.
[TonsTHe KOH(DHIECHIIMAILHOCTH KaK ompeselneHne cdepbl HECeKPEeTHOM




nH(popMaLuK OrpaHUYeHHOTO JocTyna. CylHOCTh TEpMUHA, OCOOCHHOCTH U
ycioBus puMeHeHus. [IpaBoBble U TEXHOJIOTMYECKUE ACTIEKTHI IIPUCBOCHUS
uHpopmanuu  kareropuun  KoHpuaeHnuanpHoi.  KoHduneHuuanbHas
uHpopmanus u ee BHIbL IlepcoHanbHble naHHble. OrpaHuYeHUs Ha
oTHeceHue wuHboOpMaUU K Kareropuu KoHuaeHuuanbHou. I[lonstue
KOH(HUICHIINATILHOTO JOKYMEHTA, €r0 OCOOCHHOCTH.

O6mas knaccudukanus KOHPUICHIHAIBHBIX JOKYMEHTOB. Cpoku (Tepuo)
KOH(HUICHIINATBHOCTH. [enenune JIOKYMEHTOB Ha JIOKYMEHTBI
KpPaTKOBPEMEHHOT'O U JI0JIFCOBPEMEHHOT0 MepHoia KOHPHUISHINATbHOCTH
Tema 4. 3axonooamenbcmgo u oOpyaue HOPMAMUBHbIE MAMEPUAIbl NO
OpeaHu3ayuy KOHQYUOEHYUAILHO20 Percumd

Nudopmanmonnas 6e30macHOCTh KaK HHCTUTYT WH()OPMAIMOHHOTO IpaBa.
3aKOHOAATENBCTBO B OOJIACTM  WHTEIUIEKTYyadbHOM  COOCTBEHHOCTH,
MHPOPMAIIMOHHBIX ~ PECypcoB,  HMH()OPMAIMOHHBIX  TMPOAYKTOB  H
MH(OPMALIMOHHBIX YCIYT. 3aKOHOJATENbCTBO O O€30MacHOCTH M 3alUTe
nHpOpMAIINHY, €r0 CTPYKTypa U coaeprkaHue. 3aKOHOJATEIBCTBO O 3aIlUTE
rOoCy/IapCTBEHHOW M KOMMEpPUYECKON TalHbI, NMEPCOHAIBHBIX JaHHBIX, €ro
CTPYKTYypa U cofiepKaHHe

Tema 5. Hcmounuku konguoenyuanvhot ungopmayuu. Yeposvl u Kauaivl
ympamul KOHDUOEeHYUATbHOU UHGOpMayuu

[onaTne n KIaccupUKAMI UCTOYHUKOB KOH(MUACHIIMAIBHOW HH(DOPMAITIH.
XapakTepucTuka  Kaxaoro  uctoyHuka. Kiaccupukanuss — kaHajoB
OOBEKTUBHOIO  paclpocTpaHeHHs] KOH(QUACHLUMAIbHOW  HHQOpPMAIUHU.
XapakTepucTuKa KaXJ0oro KaHana. Ys3BUMOCTh uH(opmaruu. MHTepec k
nH(pOpMaLIUK KaK MPearochUlKa BOSHUKHOBEHUS yrpo3bl. [loHaTHE yrpo3bl
(omacHocTH) uHbopMaIuy, BU/IbI yrpo3. Kanansr yTpaThl
koHOpuaeHmansHo uHopmanuu. [locnencTBusi oOpa3zoBaHMS KaHaia
HECAaHKIIMOHUPOBAHHOTO JOCTyna K UWHPOpMAIMU: yTpaTa HOCUTENS
KOH(MUIEHIIMATIbHON MH(pOpMaIuy, paspylleHue HHpopmanuu, ee Kpaxa,
Moaudukanms, nmoamena, dambcudukanus u Ap. [loHaTus pasrinameHus u
yreukn uHpopmanuu. Krnaccudukanus OpraHu3allMOHHBIX — KaHaJIOB
pasrianieHus (ornamenus) KOH(UICHIIMATBHOM uH(pOpMaIIUH.
XapakTeprucTUKa KakJ0ro KaHaja, KilacCHU(HUKalus TEXHUYECKHUX KaHaJOB
yTeukd KOH(UIEHITHAIBHON HHPOpMAIINH, XapaKTePUCTHKA KaXKI0TO KaHala
Tema 6. Peenamenmayus cocmasa KOHQUOEHYUANbHBIX C8EOEHULl U NOPAOOK
UX OOKYMEHMUPOBAHUSL

[lepeyenr xkoHbUACHIMANHHBIX cBeAeHUW. llemn w 3amaum  mepeyHs
CBEIICHMI, HOCSMIMX KOH(MUIACHIHMANbHBI XxapakTep. CocTaB CBeIeHU,
KOTOpBbIE HE MOTYT OBITh TaifHOW. MecTo TepedHss B CHUCTEME 3allluThl
uHpopMaIuu.

Opranu3zanuoHHbie (HOPMBI COCTaBIICHHS U BefeHus nepeuneit. Comepxanue
nporenypsl paspabotku nepeuns. CymiecTByromue METOAMKH cOopa,
aHanm3za ©W 0000meHuss cBeaeHuil. IlepedeHr  KOH(UACHIMATHHBIX
JIOKYMEHTOB.

Pasrpanuuenue ypoBHS KOH(PHIECHUUATbHOCTH CBEIEHUM, OIpeaeIeHue
Cpoka KOHOQUIACHIIMATBLHOCTH, pEeriaMeHTalusl MecTa JOKYMEHTUPOBAHWSI,
WCIIOJIb30BAaHUS U XPAHEHHUS, COCTaBa COTPYAHUKOB, KOTOPBIM 3TH CBEICHUS
HEOOXOAUMBI 11 PaOOTHI.

Conepxanue mpoueaypbl BeAeHUs TmepeuHa. OpraHuzainus MOCTOSIHHOM
aKTyalIM3allud ¥ KOHKPETU3ALMM IEePEYHsl, KOHTPOJIb COCTaBa CBEACHUIA,
BKJIIOUEHHBIX B  mepeueHb. Llemu W 3agaum  pa3penIuTeNnbHOM
(pa3rpaHUYUTENBHOM) CHCTEMBl JOCTYNa K CEKpeTaM OpraHu3aluu.




CtpyKTypa pa3pemmTebHON CUCTEMBI U €€ CBS3b C TPEOOBAaHUSMHU JCIOBON
11eJ1IeCO00pPa3HOCTH U TEPCOHAILHOW OTBETCTBEHHOCTH PYKOBOJAUTENEH W
coTpyaHukoB. OdopmiieHne paspemieHuss O JONYCKe COTPyIHUKAa K
KOH(HUIECHIIMATBHBIM CBEIEHUSAM (UPMBI, OTBETCTBEHHOCTb JOKHOCTHOTO
muna 3a BbaHHoe paspemienue. Kputepun nocryma. [lopsnok moctyma k
KOH(HUICHIIMATBHBIM ~ CBEICHUSIM NPEJCTABUTENICH APYTrUX  CIyXKallux
rocyIapCTBEHHBIX yupexaeHui. KonTpous 3a joctynom

Tema 7. [lomoku KoHUOeHYUANLHOU OOKYMEeHMAayUuU

Bunel yrpo3 TpaaIuIMOHHBIM M 3JIEKTPOHHBIM JOKYMEHTONOTOKAM, 3aJlauyH
3alUThl  JOKYMEHTONOTOKOB. IloHSATHE, NpUHLUIBI, LEIM U  3a4a4u
3alUIIEHHOTO JOKYMEHTOO0OpOTa KaK COBOKYMHOCTHU JOKYMEHTOIOTOKOB.
Kputepun Oe3omacHoctu AokymMmeHTOoOOOpoTa. OCHOBHBIE TpeOOBAHHS K
3alUIIEHHOMY  JIOKYMEHTOOOOpOTY. Bsaumocss3b NepPCOHAIBHOMN
M30MPaTEFHOCTH B JIOCTaBKE MH(MOPMALUU WU PA3PEHIMTEIBHON CHUCTEMBI
noctyna. (OcoOEHHOCTH 3alUMIIEHHOTO 0e30yMakKHOro (JIEKTPOHHOTO)
JIOKyMEeHTOOOOpoTa. TumoBast CTpyKTypa TEXHOJOTHUYECKHX  CTaIHi
BXOJIHOTO, BBIXOJAHOTO M BHYTPEHHEr0 IMOTOKOB KOH(HUACHIUATHHBIX
NOKyMeHTOB. [lpuHuunuanbHas  B3aUMOCBSI3b  JOKYMEHTONOTOKAa U
MPUMEHSIEMON  TEXHOJOTHYECKOW CHUCTeMbl OOpa0OTKM W  XpaHEHHUs
JIOKYMEHTOB

Tema 8.  Texnonocuueckue  cucmemvl  00pabOOmMKu U XPAHEHUs.
KOHQUOEHYUATIbHBIX OOKYMEHMO08. Yuem KOHGUOeHYUAIbHBIX OOKYMEHMO8
MecTo ¥ Ha3HauY€HHE TEXHOJOTMYECKOM CHUCTEMBbl 00paOOTKH M XpaHEHHs
KOH(UIEHIIMATBHBIX JIOKYMEHTOB. MeToan4yeckue OCHOBBI 00paOOTKH H
XpaHEHUs! OTKPBITHIX ¥ KOH(UIEHINAIBHBIX JOKYMEHTOB. [IpenmyiectBa u
HE/IOCTaTKU TPAJAULMOHHOW TEXHOJOTMYECKOH CHUCTeMbl 00paboTKu u
XpaHEeHUs JOKYMEHTOB. OcobenHoctu ABTOMAaTU3UPOBAHHON
TEXHOJIOTUYECKOM cuCTeMbl 00pabOTKH KOH(HUAECHIIUATIBHBIX JOKYMEHTOB.
Henn u 3amaum ydera KOHOQUICHIMAIBHBIX JOKYMEHTOB W HOCHUTENIEH
KOH(QUIEHIIMATbHON JOKYMEHTAIlUH, CleUu(pUUecKue MNPUHIUMBI y4yeTa.
Bunel yuera, ux Mecro B TE€XHMUYECKOH cucTteMe oOpabOTKM M XpaHEHHs
KOH(UIEHITMATBHBIX TOKYMEHTOB. DYHKIIMU M CTPYKTypa TPaTUI[MOHHOTO
CIPaBOYHO-MH(POPMAIIMOHHOTO OaHKa JAHHBIX IO JOKYMEHTaM (KypHaJIOB
YYETHO-KOHTPOJIBHBIX ~ JKypHaJoB,  KapToTek). CocTaB  mpoueayp
aBTOMATHU3UPOBAHHOTO yuera OyMaXHBIX U IEKTPOHHBIX
KOHOQHUIECHIIMATbHBIX ~ JOKYMEHTOB. (DYHKIMH  aBTOMAaTU3MPOBAHHOIO
CIPaBOYHO-MH(GOPMAIIMOHHOTO 0aHKa JTaHHBIX MO AOKyMeHTaMm. Ha3zHnaueHue
CTPaxoOBOM YYEeTHOW KaproTeku. lIpaBuna mpUMEHEHHs JIEKTPOHHOMU
MOANUCU 3a TONydyeHHe JoKyMmMeHTa. Ha3zHaueHwe W mpoueaypbl ydeTa
MIOCTYNUBIIMX KOHBEPTOB, IakeToB. Ha3HaueHne u mpouenypsl yuera
MOCTYNUBIINX KOH(MUIEHIINATBHBIX JOKYMEHTOB

Tema 9. [lokymenmuposanue KoH@PUOEHYUANbHOU UHPOpMayUU

Yrpo3sl uHQOpMAIMM NpU JOKYMEHTUPOBAHWM U 3a/ladydl €€ 3allMThI.
Kputepun oTHeceHus JOKYMEHTOB K KaTe€ropuu KOHQUACHIIUAIBHBIX.
[lepeuenp KOH(UIEHIMATBHBIX TOKYMEHTOB (pUpMBL. DTambl MOATOTOBKHU
(ucrionHeHMs1) KOH(HIEHIMAIbHBIX JOKYMEHTOB: 1) mporenypa jrtama
onpezeneHus YpoBHA Tpuda KOHPHUIESHIUAIBHOCTH MPEANoiaraeMoro
JIOKyMeHTa. Bunbl rpu¢oB M OrpaHUYMTENbHBIX OTMETOK. OdopmieHue
rpuda u ormerok. Ilopsmok mnpucBOeHUS, MU3MEHEHHS M CHATHUS Tpuda
KOH(HUIESHIIMATBHOCTH; 2) TpOoIeaypa MPeABAPUTEIHHOTO yyeTa OyMaKHbBIX
U TEXHUYECKHX HocuTeNeH KoHpuaeHmaaipHo wuHdopmaruu. Buasl
HocuTenel  uHpopmarmu. MapkupoBka Hocutened. Dopmbl  yyera




HocuTenell; 3) mporenypa cocTaBieHUS KOHPHUACHUHAIBHOIO JOKYMEHTA.
OCOoOCHHOCTH ~ COCTaBJICHMS  YEpHOBMKA M BApUAHTOB  TEKCTa
KOH(UIEHIIMATBHOTO JAOKYMEHTa; 4) mMmpoleaypa W3rOTOBICHHUS OpUTHMHAja
KOH(UIEHIIMATEHOTO JoKyMeHTa. DOpMBI yueTa MpOeKTOB MOATOTOBICHHBIX
nokymeHnToB. IlpaBuna 3ammtel uHGOPMAMUM M JOKYMEHTOB IPHU
M3TOTOBIICHUH MPOEKTOB OYMa)KHBIX U 3JIEKTPOHHBIX JOKYMEHTOB. [lopsiook
YHUUYTOKEHUS YEPHOBUKOB; 5) MpoueAypa W3AaHUA IOATOTOBICHHBIX
KOH(HUIESHIINATBHBIX IOKYMEHTOB, 0COOCHHOCTH COTJIACOBAHMS, ITOAMTUCAHUS
u  yrBepxkaeHusa.  [lopsmoxk — KomupoBaHUS M TUPAKUPOBAHUS
KOH(UIEHITMATBHBIX JOKYMEHTOB. YTPO3bl H3aHHBIM JTJOKYMEHTAM | 331341
ux 3amuThl. OCOOEHHOCTH KOHBEPTOBAHUS (MTAKETUPOBAHUS) OTIIPABISEMBIX
KOH(HUIECHIIMATBHBIX JOKYMEHTOB, TOCTaBKH HX aapecaraM. OCoOEHHOCTH
HampaBJICHUWsT Ha WCIOJIHEHME W3JIaHHBIX BHYTPEHHHX JOKYMEHTOB.
OcobeHHOCTH TIepelauu ajapecaraM IO HE3AUIMIICHHBIM JIMHUSM CBS3U
(haKCUMUIBHBIX, 3JIEKTPOHHBIX TOKYMEHTOB, TeJIerpaMM, TEJIEKCOB

Tema 10. Ilopsook pabomul ucnornumeneti ¢ KOHOUOCHYUATbHLIMU
0OKyMeHmamu

Yrpo3pl JOKyMEHTaM B Ipouecce paboThl € HHUMH PYKOBOAMTENEH,
CHCIMAIIMCTOB W TEXHUYCCKUX COTPYTHUKOB (UPMBI, 3aJa4dl 3al[UThI
NoKyMeHTOB, CriocoObl pean3aiuy pa3peuInTeNbHON (pa3rpaHHunUTEIbHON)
CHCTEMBI JOCTyINa K OYMa)KHBIM U 3JICKTPOHHBIM JOoKyMeHTaM. OcoOeHHOCTH
MpOLEAYpPhl PACCMOTPEHUS JOKYMEHTOB pykoBoauteiaeM. OcoOEHHOCTH
MpOLEAYp O3HAKOMJIEHMSI HCIIOJIHUTENEH C JOKYMEHTaMu M Iepeladyu
JOKYMEHTOB Ha ucnojgHeHHe. OcCOOEHHOCTH NpoLenyp MOJyYeHHs
JOKYMEHTOB OT MWCIIOJIHUTENEH U mepedaud JOKYMEHTOB B Jpyrue
MOJApa3JeNeHus CIyXKObl KOHOUACHIMATHLHOW JOKYMEHTAIlMH (UPMBIL.
[IpaBuna paboThl epcoHANIa C JOKYMEHTAMH Ha OyMaKHBIX M TEXHUUYECKUX
HOCHUTENSIX, C DOJIEKTPOHHBIMH  JOKYMEHTaMH. YYeT JOKYMEHTOB,
Haxomsamumxcss y ucnonHurtens. Ilopsgok paboTel  MCHOIHUTENEH €O
CPEICTBAaMHU BBIYUCIUTEIHHOW W OPraHU3AIMOHHOW TEXHHUKH, CPEICTBAMU
cBsa3u. llopsaok XpaHeHHs JAOKYMEHTOB Ha paboueM Mecre. XpaHEHHE
JIOKYMEHTOB B Hepabouee BpeMs

Tema 11. Ilopsioox nposedenus cogewaHuti U nNepeco8opos No
KOHQUOEHYUATIbHBIM 80NPOCAM, NpUeMa nocemumenel

Bunsl coBemanuii u neperoBopoB IIpaBuiia IOATOTOBKM W NMPOBEACHUS
COBeIIaHUH U meperoBopoB. JlokymeHTHpoBaHUE HHPOpMAIH, 0OGOpMIICHHE
CTEHOIpaMM, IIPOTOKOJIOB U APYTrux AOKyMeHTOB. llopsaok ucnosiab3oBaHus
aynmuo- W BUJeo3amucH. VHXKEHEepHO-TEeXHHWYECKHEe TpeOOBaHUA K
noMmenieHussM, ux oxpaHe. OOA3aHHOCTM YYaCTHMKOB COBELIaHHI,
MEePEeroBOPOB M OTBETCTBEHHBIX 3a WX TmpoBeneHue. Kiaccudukamus
nocetutene.  IlpaBmma  paboTel ¢ TMOCETUTENSIMH  Pa3IUYHBIX
KinaccuUKAUOHHBIX Tpynn. OOs3aHHOCTH OTBETCTBEHHBIX 3a MPHEM
noceTuTene. MeTonbl KOHTPOJIS TOBEACHHS ToceTuTeneid. TpeboBaHus K
MTOMETIEHUSIM JJIs TpHeMa MOCeTUTeNeH

Tema 12. Dopmuposanue, ogopmienue u XpaHeHue KOHDUOEHYUATbHBIX
O00KYMeHmos. YrHuumoogicenue KOHGUOEHYUATbHBIX OOKYMEHMO8

Yrpo3sl TOKyMeHTaM B mpoliecce (pOopMHpOBaHUS UX B Jeja U XpaHEHHUs,
3amuThl JOKyMEeHTOB. OcOOCHHOCTH O(hOpMIIEHUS eTia TIPU ero 3aBeICHUU 1
dbopmupoBanuu. IlpaBuna  ¢dopMupoBaHus W XpaHEHUA JeI  C
KOH(UIEHITNATLHBIME IOKYMEHTaMHU.

OcobenHoctu odopmiieHUs Jena Tpu  ero 3akpeitud. (OcoOEHHOCTH
OKCIEPTH3bl I[IEHHOCTH KOH(HICHIIMAIBHBIX JTOKYMEHTOB U MPOLEIYPHI




COCTaBJICHUSI OIUCH JieJl, IepeAaBaeMblx B apxuB ¢upMsel. Ilopsmok
XpaHeHHs A€l B CIyKOe KOH(QUICHIHATbHBIX JOKYMEHTAIlMH W apXHBe
¢bup™msbl (BeroMcTBEHHOM apxuBe). Kiaccudukanus apxuBHbIX A€, HAYy4HO-
CIPaBOYHBIN anmapar, OpraHu3amys UCTIOIb30BaHUS TOKYMEHTOB U JIEI.
VYrpo3sl JIOKyMEHTaM B TIIPOLIECCE YHUUYTOXKEHHS M 3aJaud 3allUThl
nokymentoB.  Ilpomenypa  cocraBieHuss akTa Ha  YHHUYTOXKCHHE
KOH(QUIECHIIMATIbHBIX JTOKYMEHTOB U jei. CocTaB JOKYMEHTOB, IPOEKTOB
JOKYMEHTOB, MaTepHaJIOB M HOCHUTENEH HMH(OpPMAINK, YHUUYTOKaeMbIX 0e3
akta. [Ipoueaypbl (QU3NYECKOrO YHUUYTOKEHHsS JIOKYMEHTOB U €€
JTOKYMEHTHPOBaHHE

Tema 13. Ilposeprxa Hanuuus KOHOUOEHYUANbHBIX OOKYMEHMO8, Oel U
Hocumeneu uHgopmayuu

Ha3nauenue, 3ajauM M TUIIBI NPOBEPOK HAJIUYUSA KOH(UAECHIHAIbHBIX
JOKYMEHTOB, J€] U HOcuTeel nHdopmanui. Meronnka BeeHUs] TPOBEPKH
HaJINYMsL. ExxenneBHas pOBEpKa UCIIOJHUTENIEM HaJIM4us
KOH(HUIESHIIMATBHBIX MaTepHalioB Ha padodeM mecre. [Iporenypa nposepku
NPaBUIBHOCTH  pabOThl  MUCHOJHUTENEH ¢  KOH(UIECHIHATIbHBIMU
nokymentamu. CocTaB MpOBEPSIEMBIX JOKYMEHTOB IIPH KBapTaJIbHOM
MpOBEpKEe HaIM4Ms JTOKYMEHTOB. CocTaB NpPOBEPSEMBIX JTOKYMEHTOB IIPH
roZIOBOM IpoBepKe HaIMuus JOKYMEHTOB. IIpoBepka Hamuuus TOKYMEHTOB
ocoboi LIEHHOCTHU. OcHoBaHus u HOPSAIOK IIPOBEICHUS
HEeperjaMeHTUPOBAHHOMN MPOBEPKU HAJIMUUS LIEHHBIX JOKYMEHTOB.




