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Heanr u3yuenus | [logroroska GakanaBpoB K Oynyimiedl npodecCuOHAIbHON AEATENbHOCTH Ha

AUCHHILIMHBI OCHOBE IOJIYYEHHUS LIEJIOCTHOTO MPEJCTaBICHUSI 00 OCHOBHBIX KaJpPOBBIX
TEXHOJIOTUSIX Ha rOCYapCTBEHHON M MyHULIMIAJILHOU CITyKO0e.
3anaum — JaTh MpEeACTaBIeHUE O (PYHKIIMOHUPOBAHUS MHCTUTYTA TOCYIapCTBEHHON

U MYHHUIMIIATbHON CITYKOBI;

— Hay4YuTb OpPUCHTUPOBATHCS B IIPAaBOBBIX HOpPMaxX, peryIupyroIIuX
NOCTYIUICHHE, TPOXOXICHUE W MPEKpallCHHE TOCYAapCTBCHHOW W
MYHULIUIIAJIbHON CITYKOBI;

— HM3YYHTh 3aKOHOJATEIbHbIE W HOPMATHBHO-METOJUYECKHE JTOKYMEHTHI,
pErIaMEHTHPYIONIME  KaJpPOBYI0  pabOTy Ha  TrOCYyJapCTBEHHOW U
MYHHIIMIIATEHOU C1yk0¢e;

— U3YyYUTh OCOOEHHOCTH COCTaBICHHS W O(OPMIICHHS  KaJIpOBBIX
JIOKYMEHTOB Ha TOCYJApPCTBEHHON M MYHUITUTIAILHON CITY»X)O0¢;

— O3HAKOMMUTH C HpaBI/IJ'IaMI/I OpraHI/ISaHI/II/I BCEX OTAIIOB pa6OTI)I C KaI[pOBI)IMI/I
JIOKYMEHTaMH Ha TOCYJIApPCTBECHHON M MYHUITMITAIBHON CcTy)0e.

Tembl Tema 1. I'ocyoapcmeennas u MyHUyunanoHas cayxcoa Kaxk 6uobl nyoaudHoll
AUCHHUILINHBI CyoHcovl

[ToHsiTHE M IPU3HAKK TOCYAAPCTBEHHOMU ciryxkObl PD. Bussl u cucrema
rocyfaapcTBeHHOU ci1yxk0b1 P®. [loHsTHe U TpU3HAKK MYHUITUTIATHHON
cimyx0b1 B Poccutickoit @eneparnuu Tema 2. Hopmamueno-memoouueckas
baza kaopoeozo 0en1onpou3s00CmMaa Ha 20Cy0apCMEeHHOU PANCOAHCKOU U
MYHUYUNANBHOU CTIYHcOe

CucreMa HCTOYHMKOB TOCYIapCcTBEHHOH ciyx0b1 PD. CucremMa HCTOYHUKOB
MYHHUITUTIATBHON CiTy)0bI B Poccutickoit @eneparuu. HopmatusHo-
METOJUYECKHE OCHOBBI JOKYMEHTUPOBAHUS ITOCTYIIJICHUS, IIPOXOXKACHMUS,
MpeKpalieHns rocyJapcTBEHHON 1 MyHUIIUIIAIbHOU Ci1ykObI. TpynoBoe
3aKOHOJATEIBCTBO B PETYJINPOBAHUN ITPOXOKACHHUSI MYHULIUIIAIBHOU
CITYXKOBI.

Tema 3. [londxcHocmu 20cy0apcmeeHHoU eparicOancKoll CyHcovl

[ToHsiTHE TOMKHOCTU TOCYAAPCTBEHHOM IPa’KIaHCKOM CITYKOBbI.
Knaccugukarus 10mKHOCTENH TOCYAapCTBEHHOM I'PakTaHCKON CITY>KOBI.
Peectp nomxkHOCTElH rocyaapcTBEHHOM TpaxkIaHCcKoi ciryxOb1. [1ITaTHOE
pacrucanue rocyaapcTBEeHHOro oprana. Kpanudukaruonssle TpeOOBaHUS K
JIOJDKHOCTSIM TOCYAapCTBEHHOM TpaXkIaHCKO# CiTykObl. JI0TDKHOCTHOM
pErJIaMeHT: IIOHATHE, 3HAYEHUE, COCTABJICHUE.

Tema 4. Ocobennocmu Kaodpoo2o OOKYMEeHMUPOBAHUL NOCMYNILEHUS HA
20CY0aPCMBEHHYI0 2PANHCOAHCKYIO CLYHCOY, NPOXOHCOEHUS U NPEKPAUeHUs




NPOXOAHCOEHUSL 20CYOAPCMBEHHOU SPANCOAHCKOU CLYHCObL

Obmee n ocoOeHHOE B MPOXOXKACHUU TOCYNApPCTBEHHOW TPaKJAHCKOH H
MYHHULIMNATBHOW CitykObl. OOIas XapakTepUCTHKA JIOKYMEHTHUPOBAHUS
NPOXOXKICHUS MYHULIUNAIBHOW CIYyXObl. JIOKYMEHTBI, COMpPOBOXIAIOIINE
aTTEeCTalUIO roCy/1apCTBEHHOT'O IpaxIaHCKOT0 CIIyKalllero;
KBTM(DUKAIIMOHHBIN YK3aMEH; TPUCBOCHUE U COXPaHEHUE KIACCHBIX YHMHOB.
Poranus Ha rocygapCcTBEHHOM rpakIaHCKOM ciryx0e. Y cioBust
POXOXKJICHHUS TOCYIApCTBEHHOMN IPa)K1TaHCKOM CITy>KOBI: CITy>KeOHOE BpeMsi
U BpeMsl OT/bIXa, JeHeKHOe cojepkanue. FOpuanueckas OTBETCTBEHHOCTb:
MOHSITHE, BUBL. J(MCIUIUTHHAPHAS OTBETCTBEHHOCTh KaK Pa3HOBUTHOCTh
IOPUANYECKON OTBETCTBEHHOCTU. OCOOEHHOCTH AUCHUIUTHHAPHOM
OTBETCTBEHHOCTHU TOCYAAPCTBEHHOT'0 I'PakIaHCKOTO ciryskatiero. [Topsmox
HAJIOXKEHHs TUCIUIUIMHAPHOTO B3bICKAHUS HA TOCYJIapPCTBEHHOTO
IpakJaHCKOTO ciryKaiero. JlokymenTainpHoe opopmiieHHe
JTUCIUIIMHAPHON OTBETCTBEHHOCTU. OCHOBAHUS U OPSATIOK PACTOPKEHUS
CIIy’)K€OHOTO KOHTPAKTA C TOCYIapPCTBEHHBIM TPAKIAHCKUM CITY>KaIlIHM.
JlokyMeHTanmoHHoe o(hopMIIeHIE MPEKPaIIeHUs CITYKeOHBIX OTHOIICHUH.
Tema 5. Ocobennocmu opeanuzayuu pabomsl ¢ KAOPOBbIMU OOKYMEHMAMU
HA 20CY0apCmMEeHHOU U MYHUYUNATbHOU CTLydHcOe

Perucrpanus 1okyMeHTOB 10 TUYHOMY cocTaBy. [lopsgok cbopa, xpaHeHus,
nepeayd  MMEePCOHATBHBIX  JAHHBIX  TOCYIApPCTBEHHBIX  TPaKIAHCKUX
ciayxamux. Oco6eHHOCTH (GOpMUPOBaHUS B Jiefia JOKYMEHTOB 10 JIMYHOMY
cocraBy. CocTaB M TOpPSIOK BEICHHS JIMYHOTO JIeJla TOCYAapCTBEHHOTO
rpaxaaHckoro ciyxkamiero. Opranuzanus paboTbl € JOKYMEHTaMu B
nporecce JBWKECHUS KaapoB. XpaHEHHE JHMYHBIX el TOCYIapCTBEHHBIX
Ipa)XIaHCKHUX CIY)KaIUX




