'ocynapcTBeHHOE 00pa30BaTEIBHOE YUPEKIACHUE BBICIIIETO 00pa30BaHHS
«KOMMU PECITIYBJIMKAHCKASA AKAJIEMUA
TOCYJAPCTBEHHOM CJIYKBbI U YIIPABJIEHUS»
('OY BO KPAI'CnY)

«KAHMY CJIYXKBAO JA BECBKOJJBIHBI BEJIOJAH KOMUA
PECIYBJIUKACA AKAJTEMUS»

BBUIBIC TINYNOAA BeNOIaH KaHMY YUpexJACHHE
(KCnaBBKPA BTIIIB KYVY)

_VEBEPJK/IAIO
< PyikonoaRTe s OT1OIT
/75 5 46:03:02 IoxymenTOBE IEHH E U
[[§8 / apxuBOBRIEHHE |
flw 2 | i) § ~ U.A. Urnaros
W22 \( «16» uighs 2017 .
\ B-pea 0121 » mas 2020 r.)

PABOYASA ITPOT'PAMMA
JAUCIHUTITJIINHDBI

«TIOKYMEHTUPOBAHMUE
MNPOXOXKIEHUS
IT'OCYJIAPCTBEHHOU
U MYHULIUTTAJIBHOU
CHAYXBbD»

Hampasnenue noarorosku — 46.03.02 Joxymenmosedenue u apxugosedenue

Hampasnennocts (mpoduis) — «/Joxymenmayuonnoe obecneuerue ynpasieHusy

YpoBeHb BHICIIETO 00pa30BaHUs — OaKaiaspuam

®dopma 00yUeHUS — OYHAsA, 3A0UHAS

Tox Hayana noarorosku — 2017

ChIKTBIBKap

2020



Pabouas mporpamma nucuUIUINHbL «JlOKyMEHTHPOBaHNE TIPOXOXKACHUS TOCY1apCTBEH-
HOW ¥ MYHHMIIMIIAJIILHOW CITY>KOBI» COCTABJICHA B COOTBETCTBUU C TPEOOBAHUSIMH:

- @enepa’abHOr0 rocyIapcTBEHHOIO 00pa30BaTEIBHOIO CTAaHAAPTA BBICHIET0 00pa3oBa-
HUS 10 HampasieHuio noarotoBku 46.03.02 JlokyMeHTOBEIECHHUE W apXUBOBEACHHE (YPOBEHB
OakanmaBpuata), yTBEpxKaeHHOro nmprukazoM Munobpuayku Poccun ot 06.03.2015 Ne 176;

- Ilpukaza MunoOpHayku Poccum «O0 yrBepxkaeHuu I[lopsimka opraHu3anuu M OCy-
HIECTBIICHUSI 00pa30BaTEIbHON AESITENLHOCTH MO0 00pa30BaTeNIbHBIM MIPOTrpaMMaM BBICIIETO 00-
pa3oBaHUs — MporpaMMaM OakanaBpuara, mporpaMmam cClielualnuTeTa, IporpaMMaM Marucrpa-
Typs» 0T 05.04.2017 Ne 301;

- yuebHoro miana ['OY BO «Komu pecmyOinMKaHCKash akaJeMus TOCYJapCTBEHHOMN
cyxObl U ympaBneHus» mno HampaBieHuro 46.03.02 JIokyMEHTOBEJACHHE W apXUBOBEICHHC
(ypoBeHb OakamaBpuara) HaIlpaBIeHHOCTh (NMpodmiib) «JlOKyMEeHTalMOHHOE o0ecreyeHne
yIIPaBJICHUS.

© Komu pecrybnukaHcKasi akaieMust
rocyaapCcTBeHHOM ciTy>k0bI 1 yripaBnenus, 2020
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1. Leaun u 3a1a4n y4eOHOI AUCHUTIMHBI

1.1. Illens uzyuenusn yueonoil Oucyuniunsl

Lesbt0 OCBOCHUS TUCIHMILTHHBI «JlOKYMEHTHPOBAHHE MPOXOXKACHUS TOCYTAPCTBEHHON 1
MYHHIIMITATILHOU CITY)KObI» — U3Y4YeHHE 0COOCHHOCTEHW pabOThl C TOKYMEHTaMH, COITPOBOXKIAI0-
IIMMH TIOCTYIUICHUE HAa TOCYJApCTBECHHYIO U MyHUIIUTIAIIBHYIO CIYXO0Yy, €€ MPOX0XKICHUE U Tpe-
KpaIlIeHHe.

1.2. 3a0auu yueoHo1t Oucyuniunsl

3ajgayaMy OCBOEHMS JHUCLMIUIMHBI «J[OKyMEHTUPOBAHHME MPOXOXKIACHHUS IOCYdapCTBEH-
HOW ¥ MyHHLIUTIAIILHOW CITY>KOBD) SIBIISIFOTCSL:

— JaTh MPEJACTABICHUE O CYIIHOCTH U 3HAYEHUHM TOCYJApPCTBEHHON M MYHULIMIIAIbHOU
CITYKOBI,

— HAy4YUTh OPUEHTHPOBATHCS B MPABOBBIX HOPMAaX, PETYIUPYIOMIMX MOCTYIUIEHUE, IIPO-
XOXKJEHHUE U IIPEKPALIEHUE FOCYIApCTBEHHOW U MYHULIUIIATbHON CITYKOBI;

— WU3Y4YUTh 3aKOHOJATEJIbHbIE U HOPMATUBHO-METOJUYECKUE JOKYMEHTBI, PErjJaMeHTHU-
pyIOIlIME MPOLECChl JOKYMEHTUPOBAHUS IMPOXOXKACHUSI TOCYIAPCTBEHHOW W MYHULMIAIbHOU
CITyXOBI,

— M3YyYUTh OCHOBHBIE 3Talbl JOKYMEHTHUPOBAHHUS IOCTYIUIEHHS HA TOCYIapCTBEHHYIO
TPaXAAHCKYI0 U MYHHUIIMIIATBHYIO CIYKOY, €€ MPOX0XKACHUS U MPEKPAIICHHUS.

1.3. Buowvl komnemenuuii, hopmupyemuole 6 pe3ynvmane 0C60CHUA OUCUUNTIUHDL
W3yuenne aucuuiuimHel «JlOKyMEHTHPOBaHUE POXOXKICHHUS TOCYAAPCTBEHHON U MYHH-
UNaJIBHOMN CITyObI» HampaBIeHO HAa (OPMHUPOBAHUE CIIETYIOIUX KOMIIETEHIIHNA:
1) oO1IeKynIbTypHBIE:
— OK-4 — criocoOHOCTh NCIOIB30BaTh OCHOBBI ITPABOBBIX 3HAHUM B pa3IMyHbIX cepax ae-
SATENBHOCTH,
2) obienpodeccuoHaIbHbIE:
— OIIK-3 — BnayseHue 6a30BBIMU 3HAHUSMHU CHCTEM OPTaHOB rOCYIapCTBEHHOW M MYHHIIH-
HaJIbHOM BJIACTH,
3) npodeccuoHanbHBIE:
— I1K-19 — cnocoGHOCTh UCMONB30BaTh MpPaBUIa MOJTOTOBKH YIPABICHYECKUX JOKYMEH-
TOB U BEJICHUS JIETIOBOW NIEPEIICKH;
— [IK-20 — cniocoGHOCTh MCIONB30BaTh MPaBUila OPraHU3alUN BCEX ITAroB pabOThI C JI0-
KYMEHTaMH, B TOM YHCJIC apXUBHBIMH IOKYMEHTAMH,
— I1K-25 — BraieHne HaBBIKAMU MTOJTOTOBKH YIPABICHUECKUX JTOKYMEHTOB U BEJCHHUS Jie-
JIOBOM MEPEINCKHU.

1.4. Mecmo oucuyunnunst 6 cmpykmype o0pazoeamenvHoil RPOZPAMMbL:

JucuunnmHa «/{okyMeHTHUpOBaHUE MPOXOKIACHUS TOCYJAPCTBEHHON M MYyHUIMIIAIbHON
CILYKOBI» SIBISIETCS 91€KMUBHOU NIl U3YUEHUSI, OTHOCUTCS K 8apuamuenol yacmu TpoTrpaMMbl
broka 1 «/{uctuminHbl (MOLYIIH)».

2. TpeGoBaHusi K pe3yJibTaTaM OCBOCHHS
Y4eOHOM I CIUIIINHbBI

B pesynpraTe M3ydeHMs IOUCLUIUIMHBL «/[OKyMEHTHpOBaHHME IPOXOXKACHHUS TOCyIap-
CTBEHHOM M MYHHLMTAIBHOU CITYXObI» 00yJaromuecs J0DKHBI OBIAIETh CICTYIOIUMH 3HAaHU-
MU, YMEHUSMHU U HaBBIKAMH, COOTHECEHHBIMU C IJIAHUPYEMBIMHU PE3yJIbTaTAMU OCBOEHUS 00pa-
30BaTEJILHON ITPOrPaMMBI.



®opmupyeMble

H.]IaHl/IpyeMble pe3yJbTaThbl 0CBOCHUSA

KOMIIeTeHIINH Y4€eOHOM T CIUILINHbI
(xox, comepxaHue 3Hath Ymersn Baagers
KOMITCTCHITHH )
OouiekynbmypHsle KOMREemeHyuu
OK-4 — cnioco0- OCHOBHOE COZIepKa- | OPHEHTUPOBATHCS B CIOCOOHOCTH UCTOJb-

HOCTb HCIIOJIb30BATh
OCHOBBI IPABOBBIX
3HaHUU B pa3Iny-
HBIX cepax aes-
TEJIBHOCTH

HUE MIPABOBBIX HOPM,
PEryIUPYIOIIUX MO~
CTYILJIEHHE, IPOXOXK-
JIeHHe, MIpeKpalleHue
roCyJapCTBEHHOMN
IpaXIaHCKOU U My-
HUIUITAJILHOW CITYX-
OBl

IIPaBOBBIX HOpMaX,
PEryIUpYIOIIHUX 0-
CTYILJIEHHE, TPOXOXK-
JIeHHe, MIpeKpalleHue
roCcyJapCTBEHHOMN
TPaXTaHCKOU U My-
HULIMNATIBHOM CITYXK-
OBl

30BaTh OCHOBBI IIpa-
BOBBIX 3HaHUH B 00-
JIaCTH MOCTYIUIEHHUS,
IIPOXOXKICHHUS, ITpe-
KpalleHHs rocyaap-
CTBEHHOW IpakaaH-
CKOM M MyHMIUIIAJIb-
HOM CITyXObI

Oowenpogeccuonanvnovie KOmnemenyuu

OIIK-3 — Bnanenue
0a30BLEIMH 3HAHUS-

MH CHCTEM OPraHOB
roCyJapCTBEHHON U

COJIepKaHuE MOHATUI
«rOCyTapCTBEHHBIN
Opras», «oprat
MECTHOTO CaMo-

OIIEpUPOBATH IOHS-
TUSAMM FOCyJap-
CTBEHHBIN Opran,
«OpraH MECTHOIO ca-

0a30BbIMH 3HAHUSIMH
0 cHCTEeMe rocyap-
CTBEHHBIX OPTaHOB U
OpPraHoB MECTHOTO

MYHUILIUTIATBHOU YIPaBICHUSY, «TOCY- | MOYIPaBICHUS», caMOynpaBlieHUs, BU-
BJIACTH JapCTBEHHAs CITYX- «roCyaapCTBEHHAS JlaX U CUCTEME TOCy-
06a», «<MyHHIIUIIATb- cinyx0a», «<(MyHULIU- | TapCTBEHHOMW Tpaxk-
Has ciyk0a»; BUJIO- najgpHas CIy>K0ay; JAHCKOW CITY>KOBI JJIst
BOE JICJICHHE POCCUM- | OMPEAEINsATh BUI U petieHus mpogeccuo-
CKO# rocyIapcTBEeH- | YPOBEHb rocyaap- HaJIbHBIX 3a/1a4
HOI1 cITy»KOBl, ee ch- CTBEHHOM Tpax</JIaH-
CTeMY; IOPUJMYECKHAE | CKOU CITYKOBI B KOH-
0CcoOeHHOCTH (op- KPETHOM Tocyiap-
MHUPOBaHHUS JIOKY- CTBEHHOM OpTaHe
MEHTOB Ha TOCyJap-
CTBEHHOM TpaKJaH-
CKOW M MyHULIUIIAIb-
HOM ciryx0e
Ilpogpeccuonanvuvie Komnemenyuu
Buo oesmenvrocmu: mexunonocuueckas
[IK-19 — cmoco0- | mpaBuia MOATOTOBKHM | MPUMEHSTH MpaBuia | CIIOCOOHOCTHIO MC-

HOCTH HCITOJIb30BaTh
MpaBWa MOATOTOB-
KM YIPaBIECHUYECKUX
JOKYMEHTOB M Be€-
JICHHUS JIEJTOBOM Tie-
pENUCKU

JIOKYMEHTOB, COIIPO-
BOXK/JIAIOIUX MOCTYII-
JIEHUE Ha rocyaap-
CTBEHHYIO IpaKJaH-
CKYI0 U MYHUIIU-
MaJIbHYIO CITYXObI, UX
IIPOXOKJEHHE U IIpe-
KpalleHHe

MOJITOTOBKH JIOKY-
MEHTOB, COTIPOBOX-
JAIOIIUX MOCTYIUIe-
HHE Ha ToCyaap-
CTBEHHYIO I'PaXK/1aH-
CKYIO ¥ MYHUIIHUIIAITh-
HYIO CITYKOBI, UX
MIPOXOKJICHHUE U TIpe-
KpalieHne

N0JIB30BATh MpaBUIIA
MOJITOTOBKH JIOKY-
MEHTOB, COTIPOBOX-
JAIOINX MTOCTYILIE-
HHE Ha rocyaap-
CTBEHHYIO T'PaK/1aH-
CKYIO0 U MYHUIIUIAJIb-
HYIO CITY>KOBI, HX
IPOXOX/ICHHUE U TIpe-
KpalieHue

I[IK-20 - cmoco6-
HOCTH MCITO/Ib30BaTh
npaBuUja OpraHu3a-
[IMA BCEX DTAaIlOB

MpaBUJIa OpraHu3a-
UM STAIoOB PabOTHI C
JIIOKYMEHTaMH, CO-

IIPOBOXIAOITUMHU

UCIOJIb30BATh TPABU-
J1a OpTraHHU3aIUH ITa-
1oB paboTHI C JOKY-

MEHTaMH, COTIPOBOX-

CIIOCOOHOCTH MCTIONb-
30BaTh MPaBUIIA
OopraHu3alu 3TaroB
paboTHI C TOKYMEHTa-
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paboTHl C JOKyMEH-
TaMH, B TOM 4YMCIIE
ApXUBHBIMH  JIOKY-
MCHTaAMu

MOCTYIUIEHHE Ha roc-
yIapCTBEHHYIO I'pax-
JTAHCKYI0 U MyHUILIU-
NAaJbHYIO CIIYXOBbI, UX
IIPOXOXKJIEHHE U TIpe-
KpalleHue

JAFOIIIUMHU TTOCTYTLIE-
HUE Ha TOCyAap-
CTBCHHYIO I'PaK/1aH-
CKYIO ¥ MYHUIUTIATb-
HYIO CITYXOBI, UX
MIPOXOKJCHHE U TIPe-
KpalieHune

MH, COIPOBOXKIAI0-
VMU TIOCTYIUICHUE
Ha TOCY/IapCTBEHHYIO
TPaXIAHCKYIO U My-
HULIUTATBHYIO CITYX-
ObI, UX TPOXOXKICHHE
¥ IIPEKpaICHNE

[1K-25 — BageHuem
HaBBIKAMHM  IIOJIO-
TOBKHM yIIpaBJICHYe-
CKHX JOKYMEHTOB U
BEJICHUS  JEJIOBOM
MIePEITUCKH

IIpaBWJia NOArOTOBKU
JOKYMEHTOB, COIIPO-
BOXK/JIAIOLUX MTOCTYII-
JICHHE Ha rocyjap-
CTBEHHYIO IpaKJaH-
CKYIO0 U MYHUIIH-
NaJIbHYIO CITYXObI, UX
IIPOXOXKJIEHHUE U Tpe-
KpalleHue

COCTaBJIATh IOKYMEH-
Thl, COIIPOBOKAAI0-
1€ NOCTYIUICHUE Ha
roCyJapCTBEHHYIO
IPaXJAaHCKYIO U MY-
HULUIATBHYIO CITYX-
Obl, UX TPOXOXKJIECHUE
Y MpeKpalieHme

HaBbIKaMH MO OTOB-
KU JJOKYMEHTOB, CO-
IIPOBOXK/IAOLIUX T10-
CTYIUIEHHUE Ha ToCy-
JAPCTBEHHYIO TPaX-
JAHCKYI0 M MYHMIIU-
HAJIbHYIO CIIYKOBbI, X
IPOXOXKJICHUE U ITpe-
KpallleHue

3. O0béM yueOHOH TUCHHUIIINHBI

Ounas popma o0yueHus

Buabl yuedHoii padoThl

Pacnpenesienue yueOHOro

BpeMeHH
Konmaxmmuasn paboma 36,25
AynuTOpHBIE 3aHATHUSA (BCETO0): 36
Jlexyuu 14
Ipaxmuuecxue 3anamus 22
Jlabopamopnvie 3anamus
[IpomexxyTouHas arrectaus 0,25
Koncynemayus nepeo sxzamenom 0
Ox3amen
3auem 0,25
Pyxosoocmeo kypcosoii pabomoti
Camocmoamenvnan paboma 71,75
Camocmosmenvras paboma 6 meyeHue cemecmpa 67,75
Hanucanue xypcosoii pabomot
Tloocomogka Kk npomesrcymouHol ammecmayuu 4

Bup Texymei arrecranuu

KOHTpOJbHas paboTa

Oowan mpyooémkocmop OUCYUNIUHDBL:

yacwel

108

3auémmuble eOUHUYbL




3aounas popma oOyueHnust

Butb1 yueBHoii paGoThi Pacnpenesienue yueGHoro
BpeMeHH
Konumaxkmmnan paboma 12,25
AynutopHble 3aHATHS (BCETO): 12
Jlexyuu 6
Ilpakxmuueckue 3anamus 6
Jlabopamopnule 3anamus
[TpomexyTouHas arTecTanus 0,25
Koucynomayus nepeo sx3amenom 0
Ix3zamen
3auem 0,25
Pyxosoocmeo kypcosoii pabomoii
Camocmoamenvnas paboma 95,75
Camocmosmenvhas paboma 8 meyeHue cemecmpa 91,75
Hanucanue xypcosoii pabomot
Tloozomoeka Kk npomescymouHol ammecmayuu 4
Buj tekyieit arrecranuu KOHTPOJIbHAS paboTa
Oowan mpyooémkocmop OUCYUNIAUHDBL:
yacwl 108
3auémHule eOUHULYbL 3

4. Conep:xkanue TeM yuyeOHOM THCUMILINHBI

HanmenoBanue TemMbl y4eOHOI
AU CIUTINHbI

Conepxanue TeMbl

Tema 1. ['ocymapcTBeHHAst 1 MyHULIU-
nanbHas CIy»0a Kak BUABI TyOITHMYHOM
ciyx0b1 (OK-4, OTIK-3)

[ToHsiTie W MpU3HAKU TOCYNAPCTBEHHOM CiyxkObl PD
Bugsl u cucrema rocyaapctBeHHOH ciryk0b1 PO. TToHsH
THE W TPU3HAKU MYHUIMNAIBLHOW ciy’kO0bl B Poccwuii
ckon Penepanuu

Tewma 2. HopmaTuBHO-MeTO1MUYECKAS
0a3a /1e70MpoOU3BOICTBA HA rocyap-
CTBEHHOU I'PAKJAHCKON U MYHMIIU-
MajgbHOM CITyx0e

(OK-4, OIIK-3, T1K-19, T1K-20)

CucreMa HMCTOYHMKOB TOCYIApCTBEHHOH ciyXx0bl PO
Cucrema MCTOUHMKOB MYHULIMIAIBHON ciy>k0bl B PocH
curickon @Penepanuu. HopmMaTUBHO-METOAUYECKUE OCH
HOBBI JOKYMEHTHUPOBAHUS MOCTYIUICHHSI, TPOXOKICHUS
[IPEKpAIlleHUs] TOCYAAPCTBEHHOM M MYHULUIAIBLHOY
CITYXKOBI

Tema 3. JIomKXHOCTH TOCY1apCTBEHHON
Ipa)XAIaHCKON CITYKObI
(OK-4, OIIK-3, [IK-19, T1K-20, ITIK-25)

[loHsATHE NOIKHOCTH TOCYAAPCTBEHHOW TI'Pa’KIaHCKOY]
cyx0n1. Kitaccudukanusi momKHOCTEH TOCYAapCTBEHH
HOW rpakJIaHCKOU ciyxObl. Peectp momkHOCTEH rocy
JIApCTBEHHOM TpaknaHckou ciyxObl. [lITaTHOE pacmu-
CaHMe TOCYIapCTBEHHOro opraHa. KBannpukanuoHHbIg
TpeOOBaHUS K JOJDKHOCTSIM TOCYJapCTBEHHOM I'pax-
JAHCKOHM CITyObl. JIOJDKHOCTHOM perJIaMeHT: MOHSTHE
3HAYEHHUE, COCTABICHUE




Tema 4. [loctymuienue Ha rocynap-
CTBEHHYIO IPAXKIAHCKYIO CITY>KO0Y: mpa-
BOBOE PETYJIMPOBAHUE U JJOKYMEHTUPO-
BaHUE

(OK-4, OIIK-3, TIK-19, TTK-20, ITK-25)

Konkypc Ha 3ameleHre BaKaHTHBIX JOJKHOCTEN rocy-
JIAPCTBEHHON TpaxkaaHCKOM ciyxObl.  OdopmieHue
CITy’KEOHBIX OTHOIICHHIA.

Tema 5. [IpoxoxaeHue rocy1apcTBEH-
HOM Ipa’kJaHCKOM CITyXOBbI: IpaBOBOE

pEryJIupOBaHNe U JTOKYMEHTUPOBAHUE
(OK-4, OIIK-3, I1IK-19, 1K-20, ITK-25)

ATTecTanus TOCyIapCTBEHHOTO TPAXXJIAHCKOTO CITYXKa-
mero. Keamudukanuonusiii sk3ameH. IlpucBoeHue ¥
COXpaHEHUE KJIACCHBIX 4YMHOB. PoTamus Ha rocynap-
CTBEHHOW T'PAXKJAHCKOU Ciy>kK0e. YCIIOBUS MPOXOK/IeH
HUS TOCYIapCTBEHHOM Tpa)kIaHCKOM CITY>KOBI: CITy»ke0-
HOE BpEeMs M BpEMsI OTJIbIXa, JICHEIKHOE COJIEP KaHNE

Tema 6. lucuuruinHapHasi OTBETCTBEH-
HOCTbB T'OCY/IapCTBEHHOTO TPayK1aHCKO-
'O CIIy’KaIlIero

(OK-4, OIIK-3)

KOpunuueckast OTBETCTBEHHOCTD: MOHSATHE, BUBI. JlHCH
[UIUIMHApHAsT OTBETCTBEHHOCTh KaK pPa3HOBUIHOCTE
FOPUTNYECKON OTBETCTBEHHOCTH. OCOOEHHOCTH AMCIIHA
IUTMHAPHOM OTBETCTBEHHOCTH T'OCYJAPCTBEHHOTO T'PaK-
JaHcKoro ciyskamiero. [lopsimiok HamoXeHus  JUCIHA
IUTMHAPHOTO B3BICKAHUS HA TOCYIAPCTBEHHOI'O T'PaXK-
JTAHCKOTO CJIY’Kallero

Tema 7. IlepcoHanbHbIE TaHHBIE TOCY-
JTApCTBEHHOTO IPakAaHCKOr0 CITyKa-
IIEr0 U MOPSI0K BEJICHUS €ro JUYHOIO

zerna
(OK-4, OTIK-3, I1K-19, ITK-20, ITK-25)

[Topsimox cOopa, XpaHEHUs, Mepeaaydl MEePCOHATBHBIX
JIAHHBIX TOCYIAPCTBEHHBIX TPAXKIAHCKUX CIY>KaIIUX
CocTaB W MOPSIIOK BEACHUS JIMYHOTO JIea TOCyaap-
CTBEHHOT'O TPa)KJAaHCKOTO CIIY)Kallero. XpaHEeHUe JINY-
HBIX JIeJl TOCYJJapPCTBEHHBIX MPaXTAHCKUX CITYKAIIUX

Tema 8. IIpekparienue rocy1apcTBeH-
HOM TpakJJaHCKOM CITyXOBbI: IpaBOBOE
peryaupoBaHue U JTOKYMEHTHPOBAHUE
(OK-4, OTIK-3, I1K-19, ITK-20, ITK-25)

OcHOBaHUS U MOPSAJIOK PACTOPKEHUS CITYKEOHOTO KOHH
TpakTa ¢ rOCyJapCTBEHHBIM I'PAXKIAAHCKUM CIIYXKalllUM
JlokyMeHTalMOHHOEe O(QOPMIICHHE IPEKPALIECHUS CIIy-
EeOHBIX OTHOIICHUH

Tema 9. IIpoxoxk/ieHue MyHUIIUTIANb-
HOM CITy>KOBbI: 0COOEHHOCTH ITPABOBOTO
PETYIUPOBAHUS U TOKYMEHTHUPOBAHHSI
(OK-4, OTIK-3, I1K-19, ITK-20, [TK-25)

TpynoBoe 3aKOHOAATENBCTBO B PEryJIUPOBAHUH IIPO-
XOXKJIEHUs] MYHUIMNAIbHON ciy:k0bl. OOmiee u 0co
OeHHOE B TPOXOKICHWU TOCYJApCTBEHHON TIpakIaH-
CKOM M MYHUIMNAIBHON ciayxObl. OOLIas XapakTepH-
CTHKA JOKYMEHTUPOBAHUS MPOXOKICHUS MYHHUIIHITATbA
HOM CITy>KObI

5. YuedHo-MeToanyeckoe U HH(POPMALMOHHOE o0ecniedeHne Y4eOHOH TUCIUIIINHBI

5.1. Ocnosnaa rumepamypa:

Munaea, H.B. /lokymeHTHpOBaHME MPOXOKACHUS TOCYAAPCTBEHHON U MyHULIMITAJIBbHON
CIy’KOBI: B 2 4.: yueb.-meTo. nocodue. Y. 1 JlokymMeHTHpOBaHUE MPOXOXKICHHUS TOCYIapCTBEH-
HOU TpakaaHckou ciayx0sl / H.B. MunaeBa, B.B. Iloroa . — CrikteiBKap: [OY BO KPAT'CnV,

2014.

5.2. /lononnumenvuas numepamypa:
1. Kab6amos, C.1O. I'ocynapctsennas cinyx6a Poccuiickoit ®enepanuu / C.}O. Kabarmios.

— 3-e m31., crep. — M. : U3natensctBO «@muuTan, 2017. — 306 c. — Pexxum nocryma: mo noamuc-
ke. — URL: http://biblioclub.ru/index.php?page=book&id=54556.

2. TlomnoBa, B.B. IlpaBoBoe perynupoBaHue rocy1apcTBEHHON I'pakJaHCKOH U MYHHIIH-
najgbHOM CiTyxO0bI : yuel. mocobue / B. B. [Tonosa ; Komu pecrybnmukaHckas akaj. roc. CIIy>KObI
u ynpasieHus. - CeikTbiBKap : U3n-so KPAI'CuY, 2012. - 149 c.
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http://biblioclub.ru/index.php?page=book&id=54556

3. Uepenanos, B.B. OcHOBBI TOCyJapCTBEHHOH CiyXObl M KaapoOBOW MOJUTHUKH /
B.B. Uepenanos. — 2-¢ uz., nepepad. u gon. — M. : FOuuTu-/lana, 2015. — 679 c. — Pexxum no-
cryna: o noanucke. — URL: http://biblioclub.ru/index.php?page=book&id=116626.

Hopmamugnvie akmol

1. Tpynogoii konekc Poccutickoit @enepanuu ot 30.12.2001 Ne 197-d3 // Poc. razera. —
2001. — 31 mex.

2. O 3anpere OTAEIbHBIM KaTETOPUsM JIMLl OTKPBHIBATH U UMETh cueTa (BKJIAJbl), XPaHUTh
HATMYHBIC JICHE)XKHBIC CPEJICTBA M IICHHOCTH B WHOCTPAHHBIX OAaHKaX, PACIIOJIOKCHHBIX 3a TIpe-
nenamu tepputopun Poccuiickoit @enepanuu, BiaieTs U (UIM) MOJIb30BAaTHCS WHOCTPAHHBIMU
(uHAHCOBBIMU MHCTpYMEHTaMU: ¢enepanbHbiii 3akoH oT 07.05.2013 Ne 79-®3 // Poc. rasera.-
2013.- Ne 100

3. O KOHTpOJIC 32 COOTBETCTBUEM PACXOJIOB JIHII, 3aMEIIAIONINX TOCYIaPCTBEHHBIC JTOJIK-
HOCTH, ¥ MHBIX JIUII UX JoXojaM: deaepanbHbiii 3akoH oT 03.12.2012 Ne 230-®3 // Poc. razera.-
2012.- Ne 280

4.0 mpoTUBOACHCTBUM KOPPYMHIHH: (eaepanbHbiii 3akoH oT 25.12.2008 Ne 273-03 //
Poc. razera. — 2008. — Ne 266.

5.0 rocymapcTBeHHOU TpaxaaHckoi cimyxkOe Poccuiickoit @enepauuu: deaepanbHbIT
3akoH OT 27.07.2004 Ne 79-®3 // Cobp. 3akonogarenscTBa PO. — 2004, — Ne 31. — Cr.3215.

6. O cucteme rocyaapcTBeHHOU cimyx)0bl Poccuiickoii @eneparnuu: deaepanbHbi 3aKOH
ot 27.05.2003 Ne 58-®3 // Cob6p. 3akonomarenscTBa PD. — 2003. — Ne 22, — Ct1.2063.

7.0 rocynmapcTBeHHOM NeHCHMOHHOM obecriedennn B Poccuiickoit denepanuu: dene-
panbHbIi 3akoH OT 15.12.2001 Ne 166-®3 // Cobp. 3akoHomarenscTBa PO, — 2001. — Ne 51. —
Cr.4831.

8. O mpodeccnoHATEHOM Pa3BUTHUU TOCYJAPCTBEHHBIX TPAXKIAHCKHUX CITyKammx Poc-
cuiickoit denepanun: ykas [Ipesugenta PO ot 21.02.2019 Ne 68 // CoOpaHue 3aKk0OHOAATENHCTBA
P®.- 2019.- Ne 8.-Crt. 765

9. Bompocsl npotuBoaeiicTBus koppyniuu (BMecte ¢ «llopsakoM pa3menieHus cBeze-
HUH 0 JI0XOJaX, pacxojaax, o0 MMYIIEeCTBE W 00S3aTeIbCTBaX MMYIIECTBEHHOTO XapakTepa OT-
JENBbHBIX KaTEerOpHil JUI] U YJICHOB UX ceMeil Ha oUIMaNbHBIX caiiTax ¢enepalbHbIX Tocyaap-
CTBEHHBIX OPraHOB, OPTaHOB TOCYAApCTBEHHOW BiacTu cyObekToB Poccuiickoit denepanuu u
OpraHu3alil U MPEAOCTABICHUS ITUX CBEIEHUI OOIIEPOCCUHUCKUM CpEeICTBAM MAacCOBOW WH-
dbopmaruu 115 onyonukoBaHus») © ykas [Ipesunenta PO ot 08.07.2013 Ne 631 // Poc. razera.-
2013.- Ne 148.

10. O ¢enepanbHBIX KaIpOBBIX pe3epBax (enepaabHbIX TOCYIapCTBEHHBIX OPTaHOB, PY-
KOBOJICTBO JCSTENFHOCTBIO KOTOPBIX ocymiecTisieT [Ipesunent Poccuiickoit denepanuu: ykas
[Tpesunenta PO ot 13.12.2012 Ne 1653 // Cobp. 3akoHOmatenberBa PD.- 2012.- Ne 51.- Cr.
7170

11. O xomuccusix 1Mo coOIOICHUIO TPEOOBaHMI K CITY)KEOHOMY MOBEICHUIO (henepaib-
HBIX TOCYJIAPCTBEHHBIX CIYXKAIIUX U yPETYIUPOBaAHUIO KOH(IMKTAa HHTEepecoB: yka3 [IpesueH-
ta P® o1 01.07.2010 Ne 821 // Poc. razera. — 2010. — Ne 147.

12. O nepeuHe JOKHOCTEH, MEPHOJBI CIYXObI (pabOThI) B KOTOPHIX BKIIIOYAIOTCS B
CTaXX TOCYJIAPCTBEHHOW T'PAXKTAHCKOW CITYXKOBI JUTT Ha3HAYCHUS TICHCHH 32 BBICIYTY JIeT dene-
pPaJIbHBIX FOCYAAPCTBEHHBIX I'PaXAAHCKUX ciayxkamux: yka3 [Ipesunenta PO ot 20.09.2010 Ne
1141 // Poc. razera. — 2010. — Ne 214.

13. O mpexacraBneHUM TpakJaHaMH, IPETEHIAYIONMMHU Ha 3aMeIIeHHe TOJDKHOCTEH (de-
JepajJbHOM TOCYJapCTBEHHOM CITYXObl, U (eiepanibHBIMU TOCYAAPCTBEHHBIMU CITY>KALlUMU CBE-
JIEHUI 0 Mox0/ax, 00 UMYyIIeCTBE U 005S3aTeNbCTBaX UMYIIECTBEHHOTO XapakTepa: yka3 [Ipesu-
nearta PD or 18.05.2009 Ne 559 // Poc. razera. — 2009. — Ne 89.

14. O6 yrBepkaeHMH TEepedHs IOJDKHOCTEH (enepanbHOM rocyaapCTBEHHON CIyXOBbI,
IpY Ha3HAYEHUHM HAa KOTOphIE TpakAaHEe W IPU 3aMELIEHUH KOTOpPbIX (pelnepaibHble rocyaap-
CTBEHHBIC CITyXalllhe 00sI3aHbI MPEACTABIATH CBEACHHS O CBOMX JI0XO0/aX, 00 UMYIIECTBE U 005-

8


http://biblioclub.ru/index.php?page=book&id=116626

3aTeIbCTBAX MMYIIECTBEHHOTO XapakTepa, a TaKkKe CBEIEHHs O J0X0AaxX, 00 UMYIIEeCTBE U 00s-
3aTeIbCTBaX HMMYILECTBEHHOTO XapakTepa CBOMX CYINPYTH (Cympyra) U HECOBEPIICHHOJIETHUX
nereit: ykas [Ipesunenta PO ot 18.05.2009 Ne 557 // Poc. razera. — 2009. — Ne 89.

15. OO0 ucumcieHny cTaxka TOCyapCTBEHHOM TpakaaHCKOW ciy:k0b1 Poccuiickoit deje-
pauuu sl yCTAaHOBJIEHUS FOCYAapCTBEHHBIM I'PAaKIaHCKUM ciryamuM Poccuiickon denepaunun
eXeMecsIYHOM HaJ0aBKU K JOHDKHOCTHOMY OKJIAAY 3@ BBICIAYTY JIET Ha FOCYAapCTBEHHOM Ipax-
naHcko# ciyx0e Poccuiickoit @enepanuu, onpenenenus IpoIoJKUTEIBHOCTH €KEr0HOT0 J0-
MOJIHUTEJIBHOTO OIJIaYMBAaEMOro OTITyCKa 3a BBICIYTY JIET U pa3Mepa MOOoIIpeHuil 3a Oe3ympeu-
HYI0 ¥ 3()(peKTUBHYIO rOCyIapCTBEHHYIO TPaKIaHCKYIO ciy:k0y Poccuiickoii denepanun: yka3
IIpesunenta PD ot 19.11.2007 Ne 1532 // Poc. razera. — 2007. — Ne 263.

16. O nmenexxHoMm conepkaHuH (peaepanbHBIX TOCYAAPCTBEHHBIX TPAKIAHCKHUX CITyXKa-
mux: yka3 [Ipesunenra PO ot 25.07.2006 Ne 763 // Cob6p. 3akononatenbctBa PO, — 2006. — Ne
31 (u.1). — Cr.3459.

17. O peectpe nomkHOCTEW (QeaepalbHON TOCYIapCTBEHHOW T'pakJaHCKOM CITyKOBbI:
yka3 [Ipesugenta PO ot 31.12.2005 Ne 1574 // Cobp. 3akonomatenscTBa PO. — Ne 1. — Cr.118.

18. OO0 yTBep)kKIIeHUU TOJOKEHUSI O MEPCOHANbHBIX JAaHHBIX TOCYAAPCTBEHHOTO TpaXK-
JaHckoro ciyxaniero Poccniickoit @enepanuy M BEICHUH €0 JJMYHOro fena: ykas IIpe3nnenra
P® ot 30.05.2005 Ne 609 // Cob6p. 3akonomarenscTBa PD. — 2005, — Ne 23. — C1.2242.

19. O mpumepnoii popme Ciry’)keOHOTrO KOHTPaKTa O MPOXOXKICHUH TOCYIapCTBEHHOMN
rpaxxaaHckoi cimyk0p1 Poccuiickoit denepanuu U 3aMeleHUH JOHKHOCTH TOCYIapCTBEHHOMN
rpaxnaHckor ciyx0b1 Poccuiickoit @enepanun: ykas Ilpesunenta PO ot 16.02.2005 Ne 159 //
Co0p. 3akonomarenbcTBa PO. — 2005. — Ne 8. — C1.629.

20. O mopsiaKe MPUCBOCHUS M COXPAHEHUS KIIACCHBIX YMHOB T'OCYAApPCTBEHHOW TPaXKIIaH-
ckoit cimyx0b1 Poccuiickoit denepaimu denepanbHbIM TOCYIApPCTBEHHBIM TPAXJAHCKUM CITyXKa-
mmmM: yka3 [Ipesugenta PO ot 01.02.2005 Ne 113 // Cobp. 3akoHomaTenbcTBa PO. — 2005. — Ne 6. —
Cr.440.

21. O koHKypce Ha 3aMelleHNe BAaKaHTHOW JODKHOCTH TOCYIaPCTBCHHON TPaskIaHCKOM
ciyx0b1 Poccuiickoit denepanuu: ykas IIpesunenta PO ot 01.02.2005 Ne 112 // Cobp. 3akoHO-
narensctBa PO. — 2005. — Ne 6. — C1.439.

22. O nopsaake cauu KBaIM(UKAMOHHOIO 3K3aMEHa rOCy/1apCTBEHHBIMU I'PaX/1aHCKHU-
Mu ciyxamumu Poccutickoit deneparuy 1 OlIEHKH UX 3HAHUHM, HABBIKOB U yMEHUH (mpodeccu-
oHajbHOTO ypoBHA): yka3 I[Ipesunenta PO ot 01.02.2005 Ne 111 // CoOp. 3akoHOAATENbCTBA
P®. —2005. — Ne 6. — C1.438.

23. O npoBeeHUH aTTeCTallMU TOCYIapCTBEHHBIX TPAXKAAHCKUX ciyxamux Poccuiickoit
Oenepannn: ykas IIpesugenta PO ot 01.02.2005 Ne 110 // CoOp. 3akoHomarensctBa PD. —
2005. — Ne 6. — C1.437.

24. O0 ytBepkIeHHH OONIMX TMPHUHIMIIOB CIY)KEOHOTO TOBEACHHUS TOCYAapCTBEHHBIX
cnyxamux: yka3 [Ipesuaenra PO ot 12.08.2002 Ne 885 // Cobp. 3akononatenbctBa PD. — 2002.
—Ne 33. — Cr.3196.

25. 006 obecnieyeHnu (henepanbHBIX TOCYJAPCTBEHHBIX IPAXKIAHCKUX CIyXKallUuX, Ha3Ha-
YEHHBIX B TIOPSAJIKE POTAIMH Ha JOHKHOCTHh (helepaibHOM TOCYAapCTBEHHOW T'PaKIaHCKOMN
CIIy’)KObl B (eliepalbHbIl TOCYJapCTBEHHbIM OpraH, pacHojOXEeHHBIH B APYyrod MECTHOCTH B
npenenax Poccuiickoit denepanuu, CIry)K€OHBIMHU >KIJIBIMHA TIOMEIIEHUSIMH U O BO3MEIICHUU
yKa3aHHBIM TPaXKJAHCKUM CIYXKalllUM Pacxo/0B Ha HaeM (IIOJHAEeM) KMJIOTO MOMEUICHHUS: I10-
cranosnenue Ilpasutensctea PO ot 27.10.2012 Ne 1103 // Cobp. 3akoHOnaTenbcTBa PO.- No
45.- Cr. 6241

26. O TMEHCHMOHHOM OOECIEYCHHH JIMI], 3aMEIIABIINX JOJDKHOCTH TOCYAapCTBEHHOM
rpaxnaHckor cimyx6b1 Pecniyonuku Komu: 3akon PK ot 04.05.2008 Ne 48-P3 // Pecniybnuka. —
2008. — Ne 91.

27. O6 yrBepxxkaeHuu I1oi0KeHUsT O MPOXOKACHUM CIY)KEOHOH CTaXXKMPOBKH TOCyap-
CTBEHHBIMHU TPXKIAHCKUMU CiIyKamuMu Poccuiickoit @enepanuu: nocranopieHue [Ipasurens-
ctBa P® ot 18.05.2019 Ne 618 // Cobpanue 3akononatensctBa P®.-2019.- Ne 21.- Ct. 2578
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28. O0 yTBep)KICHMU €IMHOW METOJIMKU INPOBEACHHS KOHKYPCOB Ha 3aMeIleHHe Ba-
KaHTHBIX JIOJDKHOCTEH TOCYJapCTBEHHOM TpakJaaHCKOM ciayx0bl Poccuiickoit ®enepanuu u
BKJIIOUCHHE B KaJAPOBBII pe3€pB rOCYIapCTBEHHBIX OpraHoB: noctaHosiieHue [Ipasurenscra PO
o1 31.03.2018 Ne 397 // Cobpanme 3akonoaarenberBa P@.-2018.-Ne 16 (Yacts I1).- Ct. 2359

29. O Peectpe m0IKHOCTEH rocynapcTBEHHON rpakaaHckon cimyx0bl Pecny6omuku Ko-
mu: 3akoH PK ot 24.11.2008 Ne 133-P3 // Pecniyosmka. — 2008. — Ne 221-222.

30. O HEKOTOPHIX BOIPOCAX TOCYAAPCTBEHHOW TpakIaHCKOM ciy:k0bl Pecryonmuku Ko-
mu: 3akoH PK ot 05.03.2005 Ne 10-P3 // Peciy6iuka. — 2005. — No 42

31. O0 yTBep>KACHUU MEPEUHs IOJDKHOCTEW TOCYIapCTBEHHON TIpa)KIAHCKOW CITyKOBI
Pecniybnuku Komu, rpu 3amenieHur KOTOPbIX IT'OCYAApCTBEHHBIE TpaKAaHCKUe ciyxkamue Pec-
nyonuku Komu 00s13aHBI IPeACTaBIATh NPEACTABUTENI0 HAHUMATENS CBEJICHUS O CBOMX Pacxo-
Jlax, a TakKe CBEIEHHUS O pacxoJax CBOMX CYNpYyru (Cympyra) U HECOBEPIUIEHHOJETHUX JETEH:
yka3 ['maBe1 PK ot 07.03.2013 Ne 30 // Pecrry6mmka.- 2013.- Ne 49-50

32. OO0 yrBepxkaeHuu (GopM CIpaBoOK MpeICTaBICHU JULIAMU, 3aMeLaloIUMU rocyaap-
CTBEHHbIE NoJpKHOCTU Pecnyonuku Komu, MyHununaibHbele J0DKHOCTH B PecnyOnuke Kowmu,
JIOJDKHOCTHU TOCY/IapCTBEHHOM IpakJaHCKoM ciryk0bl PecriyOimuku Komu, 1OmKHOCTH MyHHUIIM-
naneHOU ciyk0bl B Pecrrybnmuke Komu o pacxomax: ykas I'maBer PK ot 07.03.2013 Ne 31 // Pec-
ny6nuka.- 2013.- Ne 121

33. O0 ucCYHCICHUU JCHEKHOTO COJACP)KaHHs TOCYNAapCTBEHHBIX T'PaXKIAHCKUX CITy)Ka-
mux PecnyOnuku Komu, 3amemaromux J0JKHOCTH TOCYIApCTBEHHOM TIPakIaHCKOM CIIy»KObI
Pecny6nmkn Komu, Mo KOTOpBIM yCTaHOBJIEH 0COOBIM MOPSAOK OIuIaThl Tpyna: ykas ['maser PK
ot 31.12.2010 Ne 203 // Benomoctu HOpM. akToB opranoB roc. Biactu PK. — 2010. — Ne 51 (3). —
Cr. 1525.

34. O xomuccHusX MO COOJNIIOJICHUIO TPeOOBAHUN K CIyKEOHOMY IMOBEAECHHUIO TOCYAap-
CTBEHHBIX T'PaXXJIAaHCKUX cirykammx Pecmyonnku Komu n yperynmpoBaHuio KOH(IUKTa HHTEpE-
coB: yka3 ['maBel PK ot 26.08.2010 Ne 120 // Pecniy6nuka. — 2010. — Ne 162.

35. O mpexcraBieHUN TpakIaHAMH, PETSHIYIONIMMA Ha 3aMelleHe JODKHOCTEH roc-
yJlapCTBEHHOM IpaxkJaHckol ciyx0bl Pecriy6snku Komu, 1 rocyiapcTBEeHHBIMU TpakJaHCKUMU
ciyxammmu Pecniyonukn Komu cBeneHuii o 1oxonax, 00 UMYIIECTBE M 0053aTEIbCTBAX UMY-
niecTBeHHOTo xapakrepa: ykas ['naBet PK ot 24.08.2009 Ne 98 // Pecniybnuka. — 2009. — No 164.

36. O0 yTBEp)KACHUU TEPEYHS JOJKHOCTEW TOCYNapCTBEHHOW Tpa)KIAHCKOW CITYKOBI
Pecny6nukun Komu, npu Ha3Ha4eHHWH HAa KOTOpPbIE IpaXk/laHE U IpU 3aMElIEHUH KOTOPBIX rocy-
JApCTBEHHBIE TpaxkIaHCcKue ciyxkamue Pecryonukn Komu 00s3aHBI PENCTABISATh CBEIECHUS O
CBOHMX JI0XO/ax, 00 UMYIIECTBE U 0053aTeNbCTBAX UMYILIECTBEHHOTO XapaKTepa, a TaKKe CBelle-
HUS O JI0X0J1aX, 00 UMYIIecTBE M 00s3aTeNbCTBAX UMYIIECTBEHHOTO XapaKTepa CBOMX CYNPYTd
(cympyra) u HecoBepuieHHONIETHUX Aereil: yka3 ['massl PK ot 28.08.2009 Ne 99 // Benomoctu
HOpMart. akToB opranos roc. Bnactu PK. — 2009. — Ne 29. — Cr. 523.

37. O6 yrBepxkaenuu Ilopsaka pa3MelneHus CBEICHUH O J0X0/AaX, 00 MMYIIECTBE U
00s13aTeNIbCTBAX UMYIIECTBEHHOTO XapaKTepa TOCYAapCTBEHHBIX TPaKJAaHCKHUX CITy)Kamux Pec-
ny6nuku Komu 1 4iieHOB ux cemeil Ha o(UIIMAIbHBIX caliTaX TOCYIapCTBEHHbIX opraHoB Pec-
nyomuku Komu: ykasz I'maBer PK ot 30.12.2009 Ne 144 // BenoMocT HOpM. aKTOB OpraHOB T'OC.
Binactu PK. —2009. — Ne 50 (2). — Ct.1055.

38. O nmeHe)KHOM CO/Iep)KaHUH TOCYAAPCTBEHHBIX TPAXKIAHCKUX CITy)KaImux PecryOmiku
Komu: yka3 I'maBsl PK ot 19.09.2014 Ne 92 // Peciy6nuka.- 2014.- Ne 118

39. O mopsinke U YCIOBHUSIX €IMHOBPEMEHHOH BBITUIATHI TIPU TPEIOCTABICHUH TOCYIap-
CTBEHHOMY TIpakJaHCKOMY ciyxamiemy Pecriy6nuku KoMu exeroaHoro onjgauuBaeMoro otTiyc-
ka: yka3 ['maBel PK ot 01.12.2005 Ne 156. — [He omy6a1.].

40. OO0 yTBep»/IeHUH MOJIOKEHHUS O KaJJpOBOM Pe3epBe OpraHa rocy1apcTBEHHON BIACTH
Pecnyommmkn Komu, mHOTrOo rocymapctBenHoro oprana Pecnyomuku Komu: ykas I'maBel PK ot
27.09.2005 Ne 128 // Pecmybnuka. — 2005. — Ne 187.
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5.3. Dnexkmponno-oudUOMeUHan cucmema.

1. DnekTpoHHO-OMOIMOTEUHAsS CHCTEMa

(www.biblioclub.ru).

«YHuBepcuTeTcKas OuOIMOTeKa OHJIANHY

2. HanmonanbHast snekrponHas oudaunoreka (https:/m36.pb).

5.4. IlIpogpeccuonanvnuvie 6azvt 0annvlxX, UHPOPMAUUOHHO-CRPABOYUHBIE U NOUCKOBDLE

cucmemaol:

1. CopaBouno-npaBoBas cucteMa «Koncynbrant [Tnrocy.
2. CrnpaBo4dHO-TpaBoBasi cucrema «l apanty.

3. DIEKTPOHHO-OMOIMOTEYHAs CHCTEMa

(www.biblioclub.ru).

«YHuBepcuTeTcKas OuOIMOTeKa OHJIAWHY

4. Hayunas snektponHas oudanoreka (Www.e-library.ru).
5. HanuonanbHast anekrponHast oudaunoreka (https:/mH36.pb).

5.5. Pecypcol ungpopmayuonno-ookymenmayuonnou cemu «Mnmepenemy

http://uggs.rkomi.ru
http://gossluzhba.gov.ru

6. CpencrBa o6ecrieueHusi OCBOEHHS

Y4eOHOH IMCUMILINHBI

B yuebHOM mporecce mpu peanu3aniu y4eOHOH AMCHUIUIMHBI «J{OKyMEHTHpOBaHHE
IIPOXOXKACHUS TOCYJTapPCTBEHHON U MYHULIMIIAIBHON CIIYKOBI» MCIIONB3YIOTCS CIAEAYIOLIUE MIPO-

IrpaMMHBIE CpPE/ICTBA!

Hngpopmayuonnvie mexuono-
auu

Ilepeuens npocpammnozo obecneuenusn u UHGOPMAYUOHHBIX
CRPABOYHBIX CUCHIEM

OducHblil maker i pabOThI C
JOKYMEHTaMHU

Microsoft Office Professional
LibreOffice

WHupopmalinoHHO-CIIpaBOYHbIE
CUCTEMBI

CrnpaBouHno-npaBoBas cucrema "Koncynbrant [Tnroc"

CnpaBouHno-nipaBoBas cuctema "["apant"

DNEeKTPOHHO-OMOINOTEUHBIE
CUCTEMBI

OBbC «YHuBepcuteTckas OMOIMOTeKa OHIAH

Hayunas anexktponHas Oubianorexa (Www.e-library.ru)

Hanmonanwsnas snexrponnas oubnuoreka (https://H36.pd)

DJIEKTpOHHAA 1MOYTa

DneKkTpoHHas 1mouTa B jomeHe Krags.ru

CpencrBa 11 OpraHu3auu
BEOMHApOB, TEJIEMOCTOB H
KOH(epeHInn

CepBucsl Be0- 1 BUJICOKOH(PEPEHIICBA3H, B TOM UHCIIE
BigBlueButton

COHpOBO)KI(CHI/IC OCBOCHUS OTUCHUIIINHBI o6yqa101111/1Mc;1 BO3MOXXHO C HCIIOJIb30BaHHECM

ANEKTPOHHOU HH(pOpMaIOHHO-00pa3zoBarenbHoi cpeast [OY BO KPAI'CuY, B ToMm uuncie 00-

pasoBarenbHOTO MMopTana Ha ocHoBe Moodle (https://moodle.krags.ru).

7. MaTepuajibHO-TEXHUYECKOE o0ecrneyeHmne
OCBOEHUS Y4eOHOM TMCUUIITHHBI

[Tpu npoBeneHNH y4eOHBIX 3aHATUN MO JUCHUIUIMHE «J{OKyMEHTHpOBaHHE MPOXOXKIC-
HUS TOCYJapCTBEHHON M MyHHLIMIAIIBHOW CIIy>KOBI» 3a/lefiCTBOBaHa MaTepUabHO-TEXHUYECKAs
0a3a, B COCTaB KOTOPOH BXOMSAT CIEAYIOIINE CPEACTBA M PECYPCHI Uil OpraHU3aluu CaMOCTOsI-
TEITHLHON M COBMECTHOM pabOThl 00YJArOIIUXCS C MPErogaBaTeIeM:
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about:blank
about:blank
http://uggs.rkomi.ru/
http://www.e-library.ru/

— CHelMaJIbHbIC MOMEIICHUS Ul pealn3alliil JAaHHOW JUCHUILIUHBI MPEICTABISAIOT CO-
0011 yueOHbIC ayTUTOPUH JJISl IPOBEICHUS 3aHATUH JIEKIUOHHOTO THIIA, 3aHATHH CEMHUHAPCKOTO
TUIIA, TPYNIOBBIX ¥ MHIUBUAYAJIbHBIX KOHCYJIbTALUN, TEKYIIETO KOHTPOJS U MPOMEKYTOUHOU
aTTECTaIMH, a TAKXKE IOMEIICHHS [T CAMOCTOSTEIbHOW PadOTHl U TIOMELICHUS ISl XpaHEHUS U
npopHIAKTHYECKOTO OOCITy)KUBaHHUs y4ueOHOro obopynoBanus. CrenuanbHble MOMEIICHUS
YKOMIUICKTOBAHbI CIICUAIM3UPOBAHHON MeOeNbl0 W TEeXHHMYECKHMH CpeACTBAaMU OOy4eHus,
CIIy’KaIllMMU JIJIs TIPEJICTaBIIeHUs yaeOHOH nH(opMaIiy 00JIbIION ayUTOPUH.

Jliis mpoBeiCHUST 3aHATUH JICKIIMOHHOTO THIIA MPEJIararoTcsl HaOOphl IEMOHCTPAIIUOH-
HOrO 00OpYIOBaHUSI M Y4eOHO-HAIJSIIHBIX TOCOOMHA, 00ECIICUYMBAIOIINE TEMATHUECKUE HWILITIO-
CTpalluu;

— TIOMEIIEHUE ISl CAMOCTOSITETIbHONH PabOThl OOYYAIOIIUXCSI OCHAIIEHO KOMITBIOTEPHON
TEXHUKOW C BO3MOXKHOCTHIO IMOAKIIOUEHHUS K ceTH «VHTepHeT» M oOecrleueHueM JOoCTyma B
AJIEKTPOHHYIO0 WH(POPMAIIMOHHO-00pa30BaTEIbHYIO CPEIy OpraHH3aIlHH;

— KOMIIBIOTEPHBIE KIJIACChI, OCHANIICHHBIE COBPEMEHHBIMH ITEPCOHATHHBIMUA KOMITBIOTEPAMH,
paboTaronMMu MO yIpaBiIeHUEM ONepaluoHHbIX cucteM Microsoft Windows, o0beaMHEHHBI-
MU B JIOKQJIBHYIO CETh U IMCIOIIUMHU BBIXO/ B IHTEpHET;

— Oubnuoreka  AKaneMHM, KHIDKHBIH  (OHI  KOTOPOH  COJNCPKHT  HAay4dHO-
HCCJICIOBATEILCKYIO JTUTEPATYPy, HAYUHBIC )KYPHAIBI U TPYAbl HAYYHBIX KOH(EPCHIIHIA, a TAaKKe
YUTANIBLHBIN 347,

— cepBepHOE 000pyA0BaHUE, BKIIOYAIOIIEE, B TOM YHCIIE, HECKOJIBKO cepBepoB cepuu IBM
System X, a Takke BUPTyalIbHbIC CEpBepa, pPadOTAIONIKME MO YIIPABICHHUEM OIEPAIMOHHBIX CH-
ctem Calculate Linux, BkimtouenHoii B Peectp Poccuiickoro I10, u Microsoft Windows Server u
CIIy)KaIllMMU TSI pa3MeIleHUs] pa3TUYHbIX CEPBUCOB U CIYX O, B TOM uHuCie A 0OecredeHus
pabotel CYBJl MySQL u MS SQL Server;

— CceTeBOe KOMMYTAIIMOHHOE 00OpyJIoBaHHe, o0ecreunBaroliee padoTy JIOKaJbHOU CEeTH,
IpelocTaBlIeHue JocTyna K cetu Internet ¢ obmielt ckopocThio noakiaouenus 10 Mout/cek, a
Takke paboty OecripoBogHOrO cermenTta cet Wi-Fi B moMmeneHusx AkajieMuu;

— UHTEepaKTUBHbIE HHPOpMAIIMOHHBIE KHOCKU «HOY;

— OPpOrpaMMHBIC U aIllllapaTHBIC CPCACTBA IJIS IPOBCACHUSA BI/IIICOKOHq)epeHLICBSBI/I.

Kpome TOro, B oOpa3zoBaTeabHOM IMpolecce OO0YYAOUUMHCS LIMPOKO HCIOJIb3YIOTCS
CIIETYIOIIHE AIICKTPOHHBIE PECYPCHI:

— cucreMa Internet (ckopocTs noaxIOueHUst — 5 MOUT/CceK);

— caillt www.krags.ru;

— OecrpoBosHas cetb Wi-Fi (B OTKpBITOM JJOCTYIIE).

KoHkpeTHble TOMEIIEHHs TSI OpraHn3alui 00Y4YeHUs 10 AUCHUILTHHE «J{OKyMEeHTHpO-
BaHHE MPOXOXKJCHUS TOCY1apCTBEHHOW M MYHUIIMMIAIBHON CIykObI» mpeacTaBieHsl B CrpaBke
0 MaTepHabHO-TEXHUYECKOM obecrieueHrnH 00pa30BaTeNbHOW MPOTPaMMBI IO HAINPaBICHUIO
noarotoBku 46.03.02 JlokymeHTOBeIeHNE U apXUBOBEACHNE, CPOPMHUPOBAHHOM B COOTBETCTBHU

C pacmnucaHueM Yy4eOHbBIX 3aHATUN U MPOMEXKYTOUHOM aTrTecTaluy M MacnopraMu KaOMHETOB
I'OY BO KPAI'CnV.
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