AHHOTaUHs K padoyeii mporpaMmmMe TUCHHILTHHBI
«APXMBBI JOKYMEHTOB 10 JIHYHOMY COCTABY»
Hampasnenue noarorosku — 46.03.02 Joxymenmosedenue u apxugosedenue
Hamnpasnennocts (npoduiib) — «/Jokymenmayuonnoe obecneyenue ynpasieHusy
VpoBeHb BBICIIET0 00pa30BaHUS — OAKAIABPUAM
dopma 00yUCHUS — OUHAS, 3A0UHAS

I'ox Havama moarorosku — 2017.

I_[e.m, H3YyYCHUSA I/ISY‘ICHI/IG CUCTCMBI q)YHKHHOHHpOBaHI/IH U OCHOB JCATCIIbHOCTH apXHUBOB I1I0
AUCIHUITJINHBI JIMYHOMY COCTABY B OpraHu3alviax U YUpPCKICHUAX.

3agaun — [10Ka3aTh NPUHLHUIIEI pa0OTHI apXUBA JTOKYMEHTOB I10 JUYHOMY COCTaBY;

— O3HAaKOMMTb C 3aKOHOJATEIbHOM M HOPMATHBHO-METOAMYECKON 0a30i B
obacTi paboThI ¢ JOKYMEHTaMH 110 JIUYHOMY COCTaBY;

— paccMOTPETh PaCHpECIIEHue NOKYMEHTOB II0 JINYHOMY COCTaBy MEXKIY
apXuBaMH, COCTaB JOKYMEHTOB B apXMBaX I10 JIMYHOMY COCTaBY;

— 03HAKOMHTH C METOJIaMH 3alIUTHl HH(POPMALIUU U TTOAXOAMH TI0 BEIOOPY
ONTUMAJIBHBIX Mep OO0ecledyeHus, HEOOXOIUMBIX PpEeXKHUMOB XpaHEHUS
JOKYMEHTOB;

—  paccMOTpeTh OpraHH3aLHI0 CIPaBOYHO-IIOMCKOBBIX  CPEACTB
HCIIONB30BaHUS ~ JOKYMEHTOB IO  JUYHOMY  IIOCTaBy, apXHUBHYIO
KJ1accU(UKALUIO, BUJBl U MECTO apXHMBOB I10 JUYHOMY COCTaBy B CHUCTEME
YIIPABIICHUS;

— OIpPEACIIUTh UCTOYHUKU KOMIUIEKTOBAHUS APXUBOB I10 JINYHOMY COCTABY B
OpraHu3anusx;

— 00y4HTh HaBbIKaM pabOThI B 00JIACTH KOMIUIEKTOBaHMS, CUCTEMAaTU3alluu 1
COXpAHEHHUs apXMBHBIX JOKYMEHTOB B apXMBaX JOKYMEHTOB IO JUYHOMY
COCTaBy B OpraHM3allUiX U OO0eCledYeHUs: COXPaHHOCTHU JIOKYMEHTOB B
apXHBeE;

— Hay4dduTh CO3JaBaTb W BECTH HOMEHKIATYpY JeJ, Kak CIIPaBOYHO-
TIOMCKOBOE CPEACTBO pabOThI C JOKYMEHTAMU.

Tembl Tema 1. Mecmo apxueos no 1uuHomy cocmagy 6 cucmeme apxusos
AMCUUIIMHBI Onpenenenne apxuBa IO JUYHOMY COCTaBY, COCTaB JOKYMEHTOB. MecTo B
CUCTEME TOCYAApCTBEHHOro  ympaBieHUs. (OCHOBHOE HOpPMaTUBHO-
MeTo/iM4yeckoe obecredyeHre padoThl. MeTonuKa OpraHu3alid apXUBHOM
paboThI B apXMBaX MO JMYHOMY COCTaBY

Tema 2. Komnnexmosanue apxuea no JuyHOMY COCMA8y 8 OP2aHU3AYUAX
OcHOBHbBIE HCTOYHHMKHM KOMITIeKTOBaHMS. KoMruiekc paboT, HarpaBIeHHBIX
Ha o0ecreyeHue COXPAaHHOCTH JOKYMEHTOB 110 JIMYHOMY COCTaBy B
OpTraHHu3aI’

Tema 3. OchosHble npobiembl OesimenbHOCMU apXu808 no JUYHOMY COCMABY
HenocraTtounas  kBanudukamuss COTPYAHHUKOB KaJgpOBBIX CIYyKO B
OTHOIIIEHWU cOopa, 0oOpabOTKH, XpaHEHHWS W Mepeaadd JOKYMEHTOB IO
JUYHOMY coOcTaBy. HecaHKUMOHMpPOBAHHBIA JOCTYIl K MEPCOHAIBHBIM
NaHHBIM.  Meronpl pelieHus MpoOsieM, BO3HUKAIOIMIMX B  apXHBax
AOKYMCHTOB 110 JIMYHOMY COCTaBYy

Tema 4. PazpaboTka TMOJOKEHHUST OO0 apXwBe JIOKYMEHTOB 10 JIMYHOMY
COCTaBy

CoctaB M OCOOCHHOCTH COJAEpXaHMsS pa3JeloB IMOJOXKEHUS 00 apXuBe




JOKYMEHTOB IO JIMYHOMY COCTaBYy; COIJIACOBAaHHUE U  YTBEpPXKICHHE
MOJIOKEHUS

Tema 5. Opeanuzayus pabom u ycnye 8 apxuse OOKYMEHMO8 NO JNUYHOMY
cocmagy

Homenknarypa u nepedeHsb miIaTHBIX paboOT U YCIYT B apXHUBE JOKYMEHTOB
10 INYHOMY COCTaBY.

CripaBOYHO-TIOMCKOBBIE CPE/ICTBA MCIIOJIB30BAHMS apXUBHBIX JOKYMEHTOB B
apXMBE JIOKYMEHTOB 10 JINTYHOMY COCTaBY




