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PaGouas mporpamMma quctumuinHbl «MeToaudeckuil ceMrUHap Mo HAMMCAHUIO BBITYCK-
HOW KBaJM(PHUKAMOHHOI pabOThI» COCTaBIeHA B COOTBETCTBUHU C TPEOOBAHUAMMU:

- @enepa’abHOrO roCyIapCTBEHHOIO 00pa30BaTEIbHOIO CTAaHAApTa BBICIIETO 00pa3oBa-
HUS 10 HampasieHuio noarotoBku 46.03.02 JlokyMeHTOBeIEeHHUE W apXUBOBEACHHE (YPOBEHB
OakanmaBpuata), yTBepxaeHHoro nmprukazoM Munobpuayku Poccun ot 06.03.2015 Ne 176;

- Ilpukaza MunoOpHayku Poccum «OO06 yrBepxkaeHuu llopsaka opraHu3amuu U oCy-
HIECTBJICHUSI 00Pa30BaTEIbHON AESITENLHOCTH MO 00pa30BaTeNIbHBIM MIPOrpaMMaM BBICIIETO 00-
pa3oBaHUs — MporpaMMaM OakanaBpuaTa, porpaMMmam CIeUalINTeTa, IporpaMmmaM MarucTpa-
Typs» 0T 05.04.2017 Ne 301;

- yuebHoro tiana ['OY BO «Komu pecmyOiMKaHCKash akaJeMus TOCYJapCTBEHHOMN
cyxObl U ympaBneHus» mno HampaBieHuro 46.03.02 J[okyMEHTOBEJACHHE W apXUBOBEICHUC
(ypoBeHb OakanaBpuara) HampaBIeHHOCTh (TIpodmib) «JloKyMeHTaMOHHOE OOecIeYeHHe
YIIPaBICHUS.

© Komu pecmyOnrkaHcKas akaeMust
rocyIapCTBEHHOM ciyxObl 1 yrpasnenus, 2020



1. Leaun u 3a1a4n y4eOHOI AUCHUTIMHBI

1.1. I{enw uzyuenus yueonoii oucyuniunsl
Llenbto OCBOGHHSI TUCIHMILIMHBI «METOANYECKHIA CEMHHAP 10 HAIMCAHWIO BBITYCKHOM
KBTM(DUKAIIMOHHOM pabOThI» SBISETCS O3HAKOMIICHHE OOYYaIONIMXCS CO BCEMU JITAlaMU IOJ-
TOTOBKH BBIITYCKHON KBaJIM(UKAIIMOHHON pabOThI, HAYMHAS OT BEIOOpA TEMBI U 3aBepinas o0pa-
OOTKOW PYKOINHCH, B TOM YHUCIIC TPABUIBHBIM COCTABICHUEM M O(POPMIICHHEM TEKCTOBOW HH-
dbopmanuy ocpeCTBOM KOMITBIOTEPHBIX TEXHOJIOTHIA.

1.2. 3a0auu yueonoii oucyunaunut

3amauaMu OCBOSHHSI JUCIMIUIMHBI «METOIUYeCKUid ceMUHAp M0 HAIMCAHHUIO BBITYCKHOMN
KBaJTU(PUKAIIMOHHON pabOThI» SBIISIOTCS:

— 00y4YuTh METOZAM OTPENENICHUSI CTPYKTYPHI BBITYCKHON KBaJIM(UKATMOHHONH pabOTHI
KaK JJF000T0 HayYHOT'O UCCIICIOBAHMS,

— JaThb IpeicTaBiIeHrue 00 0ObEKTE U MPEeIMETE UCCIICTIOBAHMS;

— chOopMyIHPOBAThH IIEJH, 33]]a41 U METOIbl HCCIICIOBAHNUS;

— OBJIQJIETh OCHOBHBIMH IIPABHJIAMH PaOOTHI C HAYYHOU JHUTEPATypOH, HCTOPUICCKIMHU
UCTOYHUKAMU;

— H3YYUTHh OCHOBHBIC METOJUKH MTOMCKAa HHPOpMAIIHH;

— HayuduTh peepupoBaHHIO0 HAYYHBIX pabOT, a TaKKe COCTaBIeHHIO Oubnuorpaduu mo
TEMaTHUKE IPOBOIUMBIX UCCIICTOBAHMIA;

— HAYYHTb COCTABJIATH OTYET 0 HAYYHO-HCCIIECIOBATEIBCKON padoTe;

— W3YYUTHh HOPMBI U TPEOOBAHMS K COCTABICHHUIO U O(POPMIICHHIO TEKCTOBOM MH(pOpMa-
oy,

— HAYYHUTh IPAMOTHO MPUMEHATh TEKCTOBBIH pemakrop Microsoft Word mis Hanucanus
BBIITYCKHOW KBaTM(PUKAIIMOHHOM PaboThI,

— TpuoOpecTH HaBBIKH pabOTHI C TEKCTOBOW MH(popManuei, 00padoTaHHOH Ha KOMITbIO-
Tepe /ISl COCTABICHHS U 0O()OPMIICHHUS BBITYCKHOMN KBAJIM(UKAITMOHHOW PAOOTHI.

1.3. Buowi komnemenuyuii, popmupyemoie 8 pe3ynvmame 0c60eHUA OUCUUNTUHBL

N3yuenune nuCUMIUIMHBI «MeTOIMYEeCKUH CeMHUHAp MO HAMMCAHUIO BBIMYCKHOW KBalH-
(¢uKanMoHHON paboTHD» HANpPaBJIEHO HAa (OPMHUPOBAHUE CIEAYIOLIIUX OOIIEKYIbTYPHBIX U 00-
1enpopecCuOHaTbHBIX KOMIETEHIIUH:

— OK-7 — crtocoOHOCTh K CaMOOpTraHU3aIiy U CaMOOOPa30BaHHUIO;

— OK-10 — crtocoGHOCTH K MCII0JIb30BAaHHIO OCHOBHBIX METO/I0B, CIIOCOOOB U CPE/ICTB MO-
Jy4eHUsl, XpaHEeHHUs, nepepaboTku nHpopMaluy,

— OIIK-1 — crnocoOHOCTh MCIIOJIB30BaTh TEOPETUUECKHUE 3HAHUS M METObI UCCIIEIOBAHUS
Ha MPaKTHKE;

— OIIK-4 — BnageHne HaBbIKAMU HUCIOJIb30BaHUS KOMIIBIOTEPHON TEXHUKU U UHPOPMALIH-
OHHBIX TEXHOJIOTUH B MOMCKE MCTOYHHKOB M JINTEPATYPhI, UCIIOIb30BAaHUM MPABOBBIX 0a3 JaH-
HBIX, COCTaBJIEHUU OnOIMOrpauyeckux U apxuBHBIX 0030POB,;

— OIIK-6 — crmocoOHOCTh pemiaTh CTaHAAPTHBIE 3a/1a4i MPOPECCHOHATBLHON IeATEbHO-
CTH Ha OCHOBE MH(OPMAIIMOHHON U OubIuorpaduieckoil KyabTypsl ¢ IpUMEHEHHEeM HH(pOopMa-
[IMOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHH W C Y4eTOM OCHOBHBIX TPeOOBaHWH WH(POpPMAIHOH-
HOH 0€30I1acCHOCTH,

— IIK-1 — crnocoGHOCTh MPUMEHSITh HAYYHbIE METOJIbI MPU HCCIEIOBAaHUHN OOBEKTOB MPO-
(beccnoHaIbHOM 1EATENBHOCTH,

— TIK-4 — crmocoOHOCTh CaMOCTOSITEIFHO PaboTaTh ¢ Pa3TUYHBIMH HCTOYHUKAMHU HHGOP-
MaluH;

— IIK-9 — BnajieHne HaBBIKAMH COCTaBJICHUsT OMOIMOTpagUIeCKIX U apXUBHBIX 0030POB;



— [IK-11 — Bnanenue HaBbIKaMu peeprpoBaHUsl 1 AHHOTUPOBAHUS HAYYHOU JIUTEPATYPHI,
HaBBIKAMU PEAAKTOPCKOHN paboTBhI.

1.4. Mecmo oucyunaunst 6 cmpykmype 00pa3zoeamenbHol RPOPAMMDBL:

JuctunamHa «MeToIUuYecKrii CEMUHAp 10 HAMMMCAHHUIO BBITYCKHOW KBAJM(DUKAIIMOHHOMN
paboThI» ABISIETCA 00A3ameNbHOU ISl U3yYEHUs, OTHOCUTCS K 86apuamugHol 4acTi IPOrpaMMbl
broka 1 «Jluctumnauabl (MOLYIIN ).

2. TpeOoBaHuUs K pe3yJibTATAM OCBOCHUS
Y4€eOHOM M CIUTIINHbBI

B pe3ynbrate u3ydeHus: IUCUMIUIUHBI «METOOUYeCKUid CEMUHAp MO HAIMCAHUIO BBITYCK-
HOW KBaTM(UKAIMOHHOW pabOThD» 00ydaroImuecs MOJKHBI OBIAJACTh CISAYIONUMU 3HAHUSIMH,
YMEHMSIMH U HaBBIKaMHU, COOTHECEHHBIMU C TUIAHUPYEMBIMH Pe3yJIbTaTaMH OCBOEHUSI 00pazoBa-

TEJIbHON IIPOIPAMMBI:

dopmupyemMble
KOMIIeTEeHI[UH
(xom, comepxaHue
KOMITCTCHITHH )

HJ'IaHI/IpyeMI)Ie Pe3yJbTaThbl OCBOCHUA

y4eOHOH TUCHHMILIMHBI

3HaTh

YMmerh

Baangers

Obuiexynomyprole KomMnemeHyuu

OK-7 — ciocobHOCTH K
caMOOpraHu3al |
caM000pa30BaHUIO

MyTH CAMOPA3BUTHS U
caM000pa3oBaHus HA
OCHOBE 3HAaHUS METO-
JIOB HAyYHOT'O HCCIIe-
JIOBaHUSI U OCHOBHBIX
METOJIOB MTOUCKA WH-
(dhopMaIuu u mpaBui
paloThI ¢ HAY4HOI
JUTEpaTypou

MOBBIIIATH  00pa3o-
BaTCIbHBI YPOBEHb
Ha OCHOBE 3HAHUSA

METOZIOB  Hay4YHOTO
UCCIICIOBAaHUS U OC-
HOBHBIX METOJIOB
nowicka  uH(pOpMa-

UM U TpaBuil pado-
TBl C HAYYHOM JuUTe-

paTypoit

HaBBIKAMHM camMoo0pa-
30BaHMsI Ha OCHOBE
3HAHUS METOJI0B
Hay4HOTO  HCCIIEO-
BaHUS M OCHOBHBIX
METO/IOB IOMCKa HH-
dopManuu U TNpaBUI
paboThl ¢ HayyHOH
JUTEPATypOn

OK-10 — cnocoGHOCTB
K HCIOJIB30BaHUIO OC-
HOBHBIX METOJ0B, CIIO-
cO0OB U CPEJCTB MOIY-
YCHUA, XpPaHCHUA, IIC-
pepaboTkn  uHpOpMa-
A

OCHOBHBIE TTPaBHJIA
nepepaboTKku HHGOP-
Manuu (0hopMIICHUS
TEKCTa) IpU TOMOIIU
KOMIIbIOTEpa

nepepadaTbIBaTh
UH(pOPMALINIO
(opopmitsaTh TEKCT)
NP TIOMOIIY KOM-
nbIoTepa

TEKCTOBBIM PEIaKTO-
pom Word; MeTonamu
nepepaboTKU TEKCTO-
BOI nH(popmManuu
(odopmitenust TekcTa)

Oowenpogpeccuonanvrnovie Komnemenyuu

OIIK-1 — croco6HOCTE
UCIIONIb30BaTh  TEOpe-
THUYCCKUC 3HAHUA nu
METOABI HCCIIEIOBAHUS
Ha IIpaKTUKe

METO/Ibl HAy4YHOT'O HC-
CIIEJOBaHMsI, IPUMeE-
HsIeMBbI€ MTpH padboTe
HAa/1 BBITYCKHOMN KBa-
Tu(UKaMOHHOU pa-
6otoit

NPUMEHSTH Teope-
TUYECKHE 3HAHUS U
METO/BI HAYIHOTO
UCCIIIOBAaHMS Ha
MpaKkTHKe Tpu pado-
T€ HaJ| BHIITYCKHOM
KBaJIM(DUKAIIMOHHOM
paboToit

CIIOCOOHOCTBIO MPH-
MEHSITh Ha MPAKTUKE
METO/BI HAYIHOTO
UCCIIeTIOBAHUS TIPU
paboTe HaJ BBIITYCK-
HOU KBanmuQuKau-
OHHOM paboToi

OIIK-4 - BnageHue
HaBBIKAMHU  MCIIOJIB30-
BaHUS KOMIIBIOTEPHOU

BO3MOXHOCTH HC-
MOJIb30BaHUS KOMIIb-
FOTEPHON TEXHUKH B

HCIIOJB30BaTh KOM-
NBIOTCPHYIO TCXHU-
Ky B ITIOMCKE UCTOY-

HaBbIKaMHU ITPUMCHC-
HUA KOMHBIOTCpHOﬁ
TEXHUKU IIPU ITONCKE
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TEXHUKH WU HHPOpMa-
[MOHHBIX TEXHOJOTHI
B TOUCKE HCTOYHHKOB
U JIATEpaTyphbl, HC-
MOJIb30BAHUU  TPABO-
BbIX 0a3 JaHHBIX, CO-
CTaBJICHUU ouoIMOo-
rpadUuecKux U apXuB-
HBIX 0030pOB

IMOMCKE UCTOYHHUKOB U
JUTEpaTyphl; IpaBUIIa
cocTaBjeHue 6u0JIno-
rpadudeckux 0030poB
IIPH MTOATOTOBKE BbI-
MyCKHOH KBanu(puKa-
IIUOHHOM pabOTHI

HUKOB U JINTEPATY-
PBI; COCTaBIATh
oubnuorpaduaeckue
U apXUBHbIE 0030pHI
IIPU MTOATOTOBKE
BBIITYCKHOMN KBaJIM-
(buKarmoHHOU pado-
THI

HCTOYHUKOB U JIUTE-
paTypbl; COCTaBICHUS
oubmuorpaduueckux
0030pOB MpH MOTO-
TOBKE BBITYCKHOM
KB (PUKAITMOHHON
paboThI

OIIK-6 — cnocoOHOCTB
pematb  CTaHJIAPTHBIC
3a/1a9mn npodeccro-
HAJILHOU JICATEIIbHOCTH
HAa OCHOBe WH(pOpMa-
MUOHHON W OubOIno-
rpadu4ecKoil  KyJIbTy-
ppl  C TPHUMCHCHHEM
MH(}OpPMaLOHHO-
KOMMYHHKAIIHOHHBIX
TEXHOJOTUM U C y4e-
TOM OCHOBHBIX TPe0O-
BaHUI WH(OPMAILIMOH-
HOU 0€30MaCHOCTH

MpaBUJIa COCTABJICHUS
oubnorpaduueckux
0030pOB U MOATO-
TOBKE BBIITYCKHOM
KBaJTM(UKAITTOHHON
paboThl, HHGOpPMAITH-
OHHO-
KOMMYHHUKAI[HOHHBIE
TEXHOJIOTUH, B TOM
gucie MHTepHeT, Tpe-
6oBaHus HH(OpPMAITH-
OHHO# 0€301IaCHOCTH
npu padore ¢ uHpop-
MAaIOHHO-
KOMMYHUKAI[HOHHBIMHU
TEXHOJIOTHSIMH

UCTIOJIb30BaTh Ipa-
BUJIA COCTaBJICHUS
oubnmorpaduyeckux
0030pOB NpH MOArO-
TOBKE BBIITYCKHOU
KBAJTM(PUKALIMOHHON
paboThl, UCIIOJIB30-
BaTh MH(OpPMAIHOH-
HO-
KOMMYHHKAIIMOHHbIE
TEXHOJIOTUH TIPU
HOJrOTOBKE BbI-
MyCKHOH KBaJM(u-
KallMOHHOW paboTHI,
B TOM uuciie MaTep-
HET, C COOJII0ACHUEM
TpeGoBanuit nHDOP-
MAaILMOHHOI 0€e3-
OITaCHOCTH

HaBBIKAMHU COCTaBJIC-
HUs Oubmorpaduye-
CKHX 0030pOB IIpH
MOJATOTOBKE BBIYCK-
HOUW KBaJM(pHKaIIH-
OHHOM paboTHI;
HaBBIKAMH HCIIOJIB30-
BaHUs UH(pOpMaLU-
OHHO-
KOMMYHHKAI[IOHHBIE
TEXHOJIOTUH TIPH MOJI-
TOTOBKE BBITYCKHOMN
KBaJIM(DUKALIMOHHOM
paboThl, B TOM YHCIIe
WuTtepuer, ¢ cobro-
JeHueM TpeboBaHu
MH(OPMaLIMOHHON
6e3omacHoCTH

Ilpogheccuonanvnvie kKomnemenyuu

Buo oesmenvnocmu: nayuno-ucciredosamenvcxast

[IK-1 — cnocobHOCTh
NPUMCHSTh  HAYYHBIS
METO/Bl MPU HCCIEA0-
BaHUH OOBEKTOB TIPO-

METO/Ibl HAY4YHOTO HC-
clIeIOBaHH 00HEKTOB
npodeccroHanbHOI
ACATCIIbHOCTH, HpI/I-

MPUMEHSITh HayYHBIE
METOJBI JUIsI CCIIe-
JIOBaHHS O0HEKTOB
npo¢eCCHOHAIBHON

CHOCOOHOCTBIO MPH-
MEHSITh Hay4YHbIE Me-
TOJIBI JUIs1 UCCIIE/I0Ba-
HUS 00BEKTOB TIPO-

(deccnoHambHOM  J1esi- | MEHsIeMble MPH MOATO0- | AEATEIbHOCTH pU beccnoHanbHOM nes-

TEIbHOCTH TOBKE BBIITYCKHOMN MOJITOTOBKE BbI- TEIbHOCTHU IPHU MOJI-
KBaJTM(UKAITTOHHON MYCKHOM KBaJlM(pHU- | TOTOBKE BHITYCKHON
paboThI KallMOHHOW pa®oThl | KBaM(UKAIIMOHHOM

palboThI

[IK-4 — crnocoOHOCTh | pa3IUYHbIE UCTOYHU- | MCIIOJIB30BATh pa3- CIOCOOHOCTBIO CaMo-

CaMOCTOSITENIbHO Pabo- | KU MH(pOpMaIuu 1 JIMYHBIE UICTOYHUKU | CTOATENBbHO paboTaTh

TaTb C Pa3IMYHBIMU | COCOOBI UX UCIOJNb- | HHPOPMALUH [T C pa3IMYHBIMU UC-

UCTOYHUKaMU HH(OP-
Maiuu

30BaHUs JUIsI COCTaB-
neHus obubnuorpadu-
YEeCKHUX CIUCKOB U MIPU
MOJITOTOBKE BBIITYCK-
HOW KBaJM(PHUKAIIMOH-
HOM paboTHI

cocTaBleHus Ouo-
nuorpaduIecKux
CITMCKOB Y MPHU MOJ-
TOTOBKE BBIITYCKHOMN
KBTU(DUKAITHOHHOM
paboThI

TOYHUKAMH UHOP-
Maluy JUIs COCTaBIIe-
HUs Oubnmorpaduye-
CKUX CITUCKOB W TIPH
MOJITOTOBKE BBIITYCK-
HOM KBanudukanu-
OHHOM paboTHI

[IK-9 -  BmageHue
HABBIKAMU  COCTaBIIe-
HUs  Oubmmorpaduye-

MpaBHJIa COCTABJICHUS
o6ubnuorpaduueckux
0030pOB TIPHU MOJITO-

UCTIOJIh30BaTh HABBI-
KU COCTaBJICHUS
oubanorpaduueckux

HaBBIKAMHU COCTaBIIe-
HUs Oubnmorpaduye-
CKHX 0030pOB NpHU
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CKMX W apXUBHBIX 00-
30pOB

TOBKE BBIITYCKHOM
KBaTU(DUKAITMOHHOM
paboThl

0030pOB TP TOT0-
TOBKE BBIITYCKHOU
KBaJTU(DUKAIIIOHHOM
paboThI

MOJITOTOBKE BBIITYCK-
HOW KBanuQuKanu-
OHHOM paboTHI

[IK-11 — Buanenue
HaBbIKaMU  pedepupo-
BaHUS W AHHOTHPOBA-
HUs HAY4YHOM JIMTEpa-
Typbl, HaBBIKAMHU pe-
JAKTOPCKON pabOThI

MIpaBWJIa U METOBI
pedepupoBaHus U aH-
HOTHPOBAHUS HayY-
HOW JIUTEPATyPHl TIPU
MOJITOTOBKE BBIITYCK-
HOW KBaJTU(HUKAIIMOH-
HOH pabOThI

HaBbIKaMU pedepu-
pPOBaHUS U aHHOTH-
POBaHMS HAYYHOU
JUTEPaTyphl, HABHI-
KaMH peAaKTOPCKOM
paboThI IpH MOATO-
TOBKE BBIITYCKHOM
KB (PUKAITMOHHON

HaBbIKaMH pedepu-
pPOBaHUS M aHHOTUPO-
BaHUS HAyYHOU JIUTE-
paTypbl, HaBBIKAMH
pelaKTopcKoii pabo-
ThI TIPU TIOJTOTOBKE
BBIITYCKHOW KBaJIH-
¢dukanronHon pabo-

paboTHI

ThI

3. O0béM yueOHOM JUCHTUNIMHBI

Ounas popma o0yueHus

Bub yae6Hoii pagoTi Pacnpenesienue yueOHOrO Bpe-
MEeHH
Konmaxmuasn paboma 36,25
AyIUTOpPHBIE 3aHATHS (BCETO): 36
Jlexyuu 10
Ipaxmuueckue 3anamus 26
Jlabopamopnvie 3ansimus
[TpoMexyTouHas aTTecTalus 0,25
Koncynemayus nepeo sxzamenom 0
OK3amen
3auem 0,25
Pyxosoocmeo kypcosoii pabomoti
Camocmoamenvnas paboma 35,75
Camocmosmenvuas paboma 6 meuenue cemecmpa 31,75
Hanucanue xypcosou pabomul
Iloocomoska Kk npomexicymoyHou ammecmayuu 4
Bun texymen arrectanuu MIPAKTUYECKOE 3aJaHUE
Oobuwan mpyooémkocmes OUCUUNTUHBL:
yacwl 72
3auémmuble eOUHUYb 2




3aounas popma o0yueHust

Bitb1 yueBHoii paGoThi Pacnpenesienue yue6Horo
BpeMeHH
Konumaxkmmnan paboma 18,25
AyauTopHbIe 3aHATHS (BCETO): 18
Jlexyuu 8
Ilpaxmuyeckue 3ansamus 10
Jlabopamopnule 3anamus
[TpomexyTouHas arTecTanus 0,25
Koucynomayus nepeo sx3amenom 0
Ox3zamen
3auem 0,25
Pyxosoocmeo kypcosoii pabomoii
Camocmoamenvnasa paboma 53,75
Camocmosamenvhas paboma 6 meyeHue cemecmpa 49,75
Hanucanue xypcosoii pabomot
Iloocomoeka Kk npomedicymouHol ammecmayuu 4
Buj tekyieit arrecranun MPaKTUYECKOE 3a/IaHuC
Oowan mpyooémxkocmop OUCYUNIUHDBL:
yacwl 72
3a4émHvle eOUHUYbL 2

4. Copep:xkanmne TeM y4eOHOM JHCHMILINHBI

HanmenoBanue TeMbl y4eOHOI
AMCHUILINHBI

Conepxanue TeMbl

Tema 1. DTanbl NpoBeACHNS HAYYHOTO
ucciieIoBaHus B (hopMe BBITYCKHOM
KBaJIM(DUKAIIMOHHOM paboThI

(OK-7, OIIK-1, TIK-1, TIK-4,)

Br16op. Tembl. AkTyasibHOCTh TeMbl. OOBEKT U Npe-
MeT uccnenoBanus. Llenn nccnenoanus. [loctanoBka
3aja4. BeiBrkeHNEe TUIIOTE3bI

Tema 2. MeTo1bI HAYIHOTO UCCIIE0-
BaHUS
(OK-7, T1K-4)

MeTo/1bl Hay4HOT O UCCIEIOBAHUS.
Mertozonorust Hay4HOrO UCCIEA0BAHUS

Tema 3. AKTyaJIbHOCTb HAYYHOT'O HC-
CJIeIOBaHUS
(OK-7, OIIK-1, TTIK-1, TIK-4)

Co00THECEHHOCTD 3asBIIEMON K HUCCIICAOBAHHUIO TCMbI
C yHOpaBJICHYCCKUMMU IIpOHECCaMU U KOHerTHOﬁ CH-
Tyauneﬁ B OpraHu3aluu. HpeI[CTaBJ'IeHI/IC 000CHOBA-
HUS 3a5BJISIEMON K MCCIICHOBAHHUIO TEMBI

Tema 4. IInaruat u aBTOPCKOE IPaBo
(OK-7, OK-10, OITK-4)

3akon P® 06 aBTOpCKOM MpaBe U CMEKHBIX MTpaBax.
Mesx1yHapoIHOE 3aKOHOIaTENIbCTBO 00 aBTOPCKOM
npase.

OxpaHa HHTEIJIEKTYaTbHON COOCTBEHHOCTH
[Iporpammbl NpoBEepKH HA HAJTMYUE 3aMMCTBOBAHUI

Tema 5. HayduHblil TeKCT Kak pe3yiib-
TaT HAy4YHOI'O UCCIEA0BaHUS
(OIIK-1, OITK-4, OIIK-6, I1K-9,

COOTHECEHHOCTh KOMIO3HMIIMM TEKCTa C dTalmaMu
Hay4yHOTO wHccienoBanus. O030p nurepatypbl (6mO-
nuorpaduueckuil 0030p) MO 3asiBICHHON TeMe, BKIIO-
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TK-11)

YJasg HOPMATUBHBIC ITPABOBLIC NCTOYHUKHU

Tema 6. IloaroroBka mnpe3eHTauuu M
TEKCTa BBICTYIJICHHS Ha 3alllUTe BbI-
MYCKHOM KBaJIM(UKAITMOHHONW PaOOTHI
(OK-7, OIIK-1, [1K-11)

[TpaBuia opMHUpOBaHHS TEKCTAa BBICTYIUICHHS: MPO-
JIOJKATEIBHOCTh 110 BPEMEHU; OCHOBHBIE 3JIEMEHTHI
BBIITYCKHON KBaJTM(UKAIIMOHHON PabOThI, BRIHOCUMBIE
HAa 3aIUTY; CTUJIMCTHYECKHE OCOOEHHOCTH TEKCTa BhI-
CTYIUJICHUS, TIPE3CHTAIlMU TI0 BBITYCKHOW KBaM(puKa-
IUOHHON paboTe. TpeOoBaHUsA K MYJIbTUMEIUHHOU
IIPE3EHTALMN: KOJUYECTBO CIIANI0B; IPOJOJIKUTEIb-
HOCTb JEMOHCTpALMU CIAiiIoB; opopMIICHHE CIIaliI0B
u 1.11. Mcnons3oBaHue pa3sgaTOYHOIO MaTepuasia BO
BpeMs [IPOLEAYPHI 3aILUTHI

Dranbl Npoueaypsl 3amuThl. TpeOoBaHMS K BBICTYI-
JICHUIO Y NPE3EHTAlMU Ha 3allUTe BBITYCKHOW KBAJIU-
¢dukanronHoi padoTsl. [IpaBuia moBeneHust BO Bpems
MPOLIEIYPHI 3ALLUTHI.

CocraB ['ocynapcTBeHHOH 3K3aMEHAIIMOHHOW KOMHUC-
CHUH.

CucreMa OICHUBAHUS BBITYCKHOW KBaU(UKAIMOH-
HOM paboTel ['ocynmapcTBEHHOW SK3aMEHAIIMOHHOM
KOMHCCHEM.

[TpaBuiia mogauu aneisiuuid ¥ paboThl ANEIUIAIUOH-
HOW KOMHUCCHH.

Tema 7. TpeboBaHUS K KOMIBIOTEPHON
00paboTKe TEKCTOBOM MH(pOpMALIUN
(OK-10)

EnunooOpa3ue BepcTku: pyopukanuu, popmarupoa-
HUS a03aleB M CTPAHUI, 3alpeT «BHUCAYHX» CTPOK.
OdopmiieHre Ha3BaHUH TaOJUI] U PUCYHKOB.
EnnnooOpa3ue KOppeKTypbl: CCHUIKM Ha TaOJIHIBI U
PUCYHKH, HamucaHue (paMuinii ¥ HMHUIMAJIOB aBTO-
POB; TIEPEHOCHI JaT, HOMepoB, (ammiuii. Odopmie-
Hue oubmorpaduyeckux ccpiiok. CokpaiieHus

Tema 8. OCHOBHBIC TIPHEMBI BBOJA H
penakTHpoBaHUE TeKCTa U (HOpMaTHUPO-
BaHMs  aO3aneB. @DopMarupoBaHUE
CTpaHUIl JoKyMeHTa. Pabora co ckaHu-
POBaHHBIM TEKCTOM HJIM TEKCTOM U3
HNHurepHera

(OK-10)

BBonx Texcra. Henewataemple cuMBodibl. BeraBka crie-
LMaJIbHBIX CUMBOJIOB. PaccranoBka mepeHocos. IIpo-
Bepka opdorpadun. OCHOBHBIE CIIOCOOBI BBIJICICHUS
¢parmeHTOB TekcTa. PenakTupoBaHHE JOKYMEHTA.
dopmarupoBanue cuMBOJIOB. Co3aHne OYKBUIIBI.
TaOynsaus. @opmatupoBanue abzaien. cmonb3o-
BaHUE MIOUCKA U 3aMEHBI.

VYcTaHoBKa pa3mMepa U OPUEHTALMK CTPaHUIBL. Y CTa-
HOBKa wmupuHbl noned. Kononturynsl. Hymeparus
cTpanui. Pa30uBka HOKyMeHTa Ha CTpaHUIIBI, pasjie-
b1, ab3a1bpl. PaboTa ¢ HOMepaMu CTpaHULL.
Henevaraemple cUMBOJIBL. Y CTpaHEHHUE JUIIHUX CUM-
BOJIOB U (opMatupoBanus. dopmarupoBaHue 3aro-
noBkoB. PaccranoBka mnepeHocos. IIpoBepka opdo-
rpadun. dopmatupoBanue adzaies. Vcmonb3oBaHue
IIOMCKA U 3aMeHbl. PaccTaHOBKA CHOCOK

Tema 9. Co3nanue u peakKTHPOBAHUE
Ta0IHIT
(OK-10)

Co3nanne TtaOmuupl. PacmonoskeHwe TaOaUIBl Ha
ctpanunie. DopmarupoBanue Tadnuibl. OToOpakeHHne
U CKpBITUE JIMHUU ceTKu TaOmuibl. Beiienenue sie-
MEHTOB Tabnuiel. BcTaBka u ynajeHwe CTOJIOLOB
Tabnuiel. BeraBka u ynanenue siaeex Tabmuibl. O0-
pamiieHue U 3aroHeHue Tabnuibl. ['paHuIlbl U 3aIHB-
kKa. V3MeHeHne mupUHBI CTOJOIA U BHICOTHI CTPOK.
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OObenuHeHne W pa3dueHue sueek Tadymimbl. M3ro-
TOBJIEHHE CXEM C IIOMOLILIO TaOmuiel. Pabora ¢
JUIMHHBIMH  TaOnuiamu. JlyOJMpoBaHHE 3arojioBKa
TaOJIMIBI HA CIIEAYIONIME CTpaHUIlbL. VI3MeHeHue mo-
noxeHus: Tekcra B Tabiuie. CoptupoBka. Co3naHue
MapKUPOBaHHBIX CHHCKOB. Co3/laHuEe HyMEPOBAaHHBIX
CITMCKOB

Tema 10. Co3nanue Haanucen
(OK-10)

Co3ganne Haamuceil. JloOaBieHHe U U3MCHEHHE TEK-
cTa HaANMCH. YaaleHue Haanucu. M3smeHneHnue pasme-
pa Hagnucel. KonupoBanue U nepeMenieHue HaInu-
cu. PopmatupoBaHue Haanucen. PopmaTHpOBAHUE
TekcTta Haamucu. Beibop 1BeToB u pamok. [lobaBie-
HUE TeHU U o0bema. BepcTka TekcTa ¢ UCIoIb30BaHu-
eM Haanucel. VMcrons3oBaHue HaANUCEN IS ME€YaTH
PEKBU3HUTOB U CXEM

Tema 11. PaGora ¢ MareMaTHYEeCKUMU
dbopmynamu
(OK-10)

BcraBka dopmynsl. Pabora ¢ pemaktopom (opmyit.
Hacrtpoiika BHemHero Buga ¢opmyn. M3meHeHnue
pa3sMepoB U CTHUIICH MIPUPTOB.

Co3nanue aumarpammbl. HacTpoiika auarpaMmbl: pe-
JaKTUPOBAHUC Ta6JII/IIII>I JaHHBIX, BBIJICJIICHUC JaHHBbIX,
3aMeHa U PEIAKTUPOBAHHME CYNICCTBYIOIIUX JTaHHBIX.
BcraBka u ynaneHue cTpok M croiOoB. M3MeHeHue
TUTIA TUarpaMMbI

Tema 12. BcTaBka puCyHKOB B JIOKY-
MeHT. PucoBanue. [locTpoeHue gua-
rpaMMm

(OK-10)

BceraBka pucyHka. KommpoBanue puCyHKa € IOMO-
upio 0ydepa oOMena. BcraBka pucyHka B Kaap, B
TEKCTOBOE ToJie. V3MeHeHHe pa3MepOB PHUCYHKOB.
OOpamiieHre pHUCYHKa, IepeMElIeHHE pPHCYHKA.
['pynnupoBanue pucyHkoB. OOTekaHHE TEKCTA BOKPYT
pHUCYHKA.

Co3nanne u usMeHenue ¢uryp. DopmarupoBanue
¢uryp. Pasmemienne rpadpuyecknx oo6bekToB. Biiro-
YeHHe TeKCTa B PUCYHKH. PaboTa ¢ puCOBaHHBIMH
00BEeKTaMHU

Tema 13. Ocdopmienne cHOCOK U O6HO-
JTHOTPa(hUIECKUX CITUCKOB
(OK-10, OIIK-1, [1K-4, TIK-9)

BcraBka cHocok. BeraBka ogHoM cHocku. [Ipocmotp n
penaktTupoBaHue cHocok. KommpoBaHue, mepemerie-
HUE " ynaneHue cHocok. Opopmienne Oudamorpadu-
4yeckux cchliok. Odopmienue Oubimorpaduueckux
CIIFICKOB

5. Y4eOHo-MeTOAMYeCKOEe U HH(POPMALMOHHOE o0ecnedeHne y4eOHOH TUCIHMIINHBI

5.1. Ocnosnasa numepamypa:

1. MWrnatos, MI.A. OcHOBBI HayuHBIX HCCIIEOBaHUI: yueb.-meroa. nocobue / N.A. Ur-
HaTtoB, M. A. TrokaBuHa. — CeikteiBKap : ['OY BO KPAI'CnY, 2016. - 133 c.

2. YuyeOHO-HayuHBIe pPa0OOTHl B By3€ (PEKOMEHIAIMU MO TMOATOTOBKE M O(POPMIICHUIO
KYPCOBBIX M BBIITYCKHBIX KBaTM(PUKALMOHHBIX paboT): yued.-meTo. nocodue / A. E. Kpamuépa
[u ap.]. — CeixTeiBKap : I'OY BO KPAI'CuY, 2018. - 76 c.




5.2. /lononnumenvuas numepamypa:

1. T'openos, C.B. OcnoBbl Hayunbix uccienoBanuii / C.B. I'openos, B.II. I'openos,
E.A. I'puropseB ; non pen. B.I1. I'openoBa. — 2-e¢ usn., crep. — M. ; bepnun : [{upekr-Menua,
2016. - 534 c¢. : wr, Tabn. — Pexum JgocTyma: 1O  TOAMNHCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=443846.

2. Ky3nenos, N.H. OcHoBsl Hayunbix uccienoBanuii / U.H. Ky3nenos. — 3-e uzn. — M. :
W3natenbcko-Toprosas koprnopanus «/lamkos u K°», 2017. — 283 c¢. — (Y4eOHbIe n3nanus s

OakajaBpoOB). - Pexum JIOCTYTIA: o MMOITACKE. -
URL: http://biblioclub.ru/index.php?page=book&id=450759.
3. Jlymnukoga, A.B. Metoauka JIOKYMEHTOBETYECKUX HUCCIEeNOBaHUN /

A.B. JIymaukoBa ; ®enepalibHOE TOCYIapCTBEHHOE 00pa30BATEIILHOE YUPEKICHUE BBICIIETO
npodeccuoHanbHOro 00pazoBanus «YensOMHCKas TOCyJapCTBEHHAs aKaaeMusl KyJIbTypbl U HC-
KyccTBy», @aKkynbTeT TOKYMEHTAIbHBIX KOMMYHHUKAaIUK U Typusma, Kadenpa typuzma u mysee-
Benenus. — Yemsiounck : UI'AKU, 2013. — 71 c. : wn. — (AkaaeMUYecKuid mpoeKT). — Pexxum no-
cryna: o noanucke. — URL: http://biblioclub.ru/index.php?page=book&id=492189.

4. Py3zaBun, I'.1. Metononoruss Hayanoro mno3Hanusi / .. PyzaBun. — M. : FOHutu-
Hana, 2015. — 287 c. — Pexum JOCTYyTIa: o MTO/THCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=115020.

5. PyzaBun, I'.'1. OcHoBEI oruku u aprymentanuu / I'.1. Py3aBun. — M. : FOnuTH-/lana,
2015. — 320 c¢. — (Cogito ergo sum). — Pexum jgocTyma: MO MOIINKMCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=116638.

6. CanuxoB, B.A. OcHoBbI HayuHbIX HccnenaoBanuii / B.A. Canuxos. — 2-e u3f., crep. —
M. ; bepnun : dupexkr-Meaua, 2017. — 150 c. : un., Tabn. — Pexxum goctymna: 1o noanucke. —
URL: http://biblioclub.ru/index.php?page=book&id=455511.

7. Wkmstp, M.®. OcHoBbl HayuHbIX uccnenoBanuii / M.@. Llkisip. — 6-e uza. — M. : Uz-
JaTenbCKO-Topropas kopropanus «Jlamkos u K°», 2017. — 208 c¢. — (YueOHble u3ganus s Oa-
KaJIaBpOB). — Pexxum JIOCTYyTIA: o MTOATHUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=450782.

Hopmamuenasn ba3a:

1. TOCT 7.0.100-2018. bubnuorpaduyeckas 3anuck. bubnuorpapuieckoe onucanue.
OO6mue TpeboBanus u npasuia opopmienus. — M.: Poccrannapt, 2018.

2.TOCT P 7.0.5-2008. bubnuorpaduueckas ccpuika. O0mue TpeGoBaHMs 1 TPaBUIIa CO-
craBnenus. — M.: Poccrannapt, 2008.

5.3. Dnekmponno-oudIuomeunan cucmema:

1. DnexTpoHHO-OMOMMOTEYHAsT cucTeMa «YHUBEPCUTETCKas OMOIMOTEeKa OHIIAlH»
(www.biblioclub.ru).

2. HanmonanbHast anektponHast ouodaunoreka (https:/H36.pb).

5.4. IlIpogpeccuonanvuvie 6azvt OAGHHBIX, UHPOPMAUUOHHO-CRPABOUHDIE U NOUCKOBbIE
cucmembl:

1. CnpaBouHno-npaBoBas cucteMa «I[ apanT».

2. CmpaBouHo-nipaBoBas cucrema «Koncynprant ITmocy.

3. DIeKTpOHHO-OMONHOTeYHasT CHCcTeMa «YHHBEPCHTETCKas OWONIMOTeKa OHJIAWHY»
(www.biblioclub.ru).

4. Hayunas snektponHast oudanoreka (www.e-library.ru).
5. HanmonanbHast anekrponHas oudmuoreka (https://H36.pd).
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5.5. Pecypcol ungpopmayuonno-meneKOMMyHUKauuonnou cemu «Mnmepuemy:
1. Caiit akagemuka A.M. Hosukoga (https://www.anovikov.ru)
2. Caiir o Hayke (http://elementy.ru)

6. CpencrBa obecrnieueHdsi 0CBOCHHS Y4eOHOI THCHUTIMHBI

B y4ebHOM mpoliecce mpu peanu3anu yaeOHON TUCIUIUINHBI «MeToIUYecKuid ceMruHap
[0 HAIIMCAHUIO BBIMTYCKHOW KBaNU(UKALMOHHOW pabOThI» MCHOJIB3YIOTCS cleayroume uHpop-
MAaI[MOHHBIE TEXHOJIOTUH, POTPAMMHOE O0ecTieueHrne 1 HHPOPMAITMOHHO-CIIPABOYHBIC:

Hugpopmayuonnvie mexnono-
2uu

Ilepeuens npozpammmnozo obecneyenus u UHGoOpMayuoHHbIX
CHPAGOYHBIX CUCHEM

OducHbrif makeT 1151 pabOTHI C
JIOKyMEHTaMH

Microsoft Office Professional
LibreOffice

HNHpopManinoHHO-CIIPaBOYHBIE
CHCTEMBI

CrnpaBouHno-nipaBoBas cucrema "Koncynbrant [Tnroc"

CnpaBouHo-nipaBoBas cuctema "["apant"

DNEeKTPOHHO-OMOINOTEUHBIE
CHCTEMBI

OBbC «YHuBepcuterckast OnOIMOTeKa OHJIANH

Hayunas snexktponnas 6ubanorexa (Www.e-library.ru)

HarmonanwsHas anmekrponHas ounbmuoreka (https://H36.pd)

DJIeKTpOHHAs M0YTa

DneKkTpoHHas 1mo4Ta B jomeHe Krags.ru

Cpe,[[CTBa A1 OpraHu3aluu

Be6I/IHapOB, TCIEMOCTOB n

CepBuCHI BeO- ¥ BUIACOKOH(GEPEHIICBSI3HU, B TOM YHCIIE
BigBlueButton

KOH(epeHIHi

ComnpoBoXkIeHHE OCBOCHUS TUCIMIUIMHBI 00YYaIOIIUMCS BO3MOXHO C HCIOJIb30BAHUEM
IeKTPOHHON MH(pOpMamoHHO0-00pa3zoBatenbHOl cpenbl [OY BO KPAI'CuY, B Tom uncie 00-
paszoBatenbHOro nopraia Ha ocHoBe Moodle (https://moodle.krags.ru).

7. MaTepuajibHO-TeXHUUYeCKOe o0ecrieyeHue
OCBOCHUS Y4eOHOM M CUUILTTHHBI

[Ipu mpoBeeHNM y4eOHBIX 3aHATUHN MO AUCHUIUINHE «MEeTOANYEeCKU CeMUHAp 10 HaIlU-
CaHUIO BBINYCKHON KBaJIM(UKAIIMOHHOW paboThl» 3a/lelCTBOBaHA MaTepualbHO-TEXHUYECKas
6a3a 'OY BO KPAI'CnY, B coctaB KOTOpOH BXOJAT CIEAYIOIIUE CPEACTBA U PECYPCHI AJIS Op-
raHU3alluu CAaMOCTOSITETILHON M COBMECTHON paboThl 00ydaromuxcs ¢ MpenoaaBaTeIeM:

— CIIEUalIbHbIE TTOMEIIECHUS IS pealn3allii JAaHHOM JUCLUIUIMHBI IPEICTABIISIOT CO-
0011 yueOHbIe ayAUTOPUH AJISl IPOBEJCHUS 3aHATUH JEKIIMOHHOTO THUIA, 3aHATUI CEMHHAPCKOTro
THUIIA, TPYIIOBBIX U MHIUBUAYAIbHBIX KOHCYJIbTALIMN, TEKYIIEr0 KOHTPOJS U MPOMEKYTOUHOMN
aTTeCTalllH, a TaKKe MOMEIEHUS JJI1 CAaMOCTOATEIbHONW paObOThl U MOMEIIEHUS AJIsl XpaHEHUS U
MPOPUIAKTUYECKOTO OO0CTy)KuBaHHUs ydeOHOro oOopymoBanusa. CrienuanbHbIE TMOMEIICHUS
YKOMIUIEKTOBaHbl CHEIHATM3UPOBAHHON MeOeIbl0 M TEXHUYECKUMHU CpEeACTBAMU OOyuYeHUs,
CITy’KallluMU JJIs1 IpeJIcTaBIeHus yueOHoM nHpopManuu O0JIbIION ayAUTOPHH.

Jlnst mpoBeieHUsl 3aHATUH JIEKIIMOHHOTO THUMA TMpeaaraTcss Habophl 1€MOHCTPAIlMOH-
HOro 00OpyIOBaHUS M Y4eOHO-HAIJISIIHBIX MOCOOMH, oOecreunBaromue TeMaTHUYeCKue HILTIO-
CTpaLuu;

— TMOMEILIEHUE JJIi CaMOCTOSTENIbHON padOThl 0OydYaroIIUXCsl OCHAIIEHO KOMITbIOTEPHOM

TEXHUKOH C BO3MOXXHOCTBIO TOAKIIOUCHHS K ceth «/HTepHeT» M oOecredeHueM J0CTyrla B
IIEKTPOHHYIO HH)OPMAIIMOHHO-00Pa30BaTEIBLHYIO CPE/Y OpraHU3aIiH;
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— KOMIIBIOTEPHBIE KJIACChl, OCHAIIICHHBIE COBPEMEHHBIMU MEPCOHATBHBIMU KOMIIBIOTEPAMH,
paboTaronmMMu O] yIpaBJICHUEM ONepalnoHHBIX cucteM Microsoft Windows, o0be1MHEHHBI-
MU B JIOKQJbHYIO CETh M IMEIOIIUMHU BbIXOJ B IHTEpHET;

— Oubmmoreka  AkaneMHuH, KHIDKHBIH  (OHI  KOTOPOH  COJAEPKHUT  HAy4dHO-
HCCJICIOBATEILCKYIO JTUTEPATYPy, HAYUHBIC KYPHAIBI U TPYAbl HAYYHBIX KOHPEPEHIIUH, a TAaKXKe
YHTAJIFHBIN 3411

— cepBepHOE 000pyI0BaHUE, BKIIIOYAIOIIEe, B TOM YHCIIe, HECKOJIBKO cepBepoB cepun IBM
System X, a Takxke BUpTyaJIbHbIE cepBepa, paboTaloIue MO YIPABICHHUEM ONEePallMOHHbBIX CH-
creMm Calculate Linux, BkirouenHoi B Peectp Poccuiickoro 10, u Microsoft Windows Server u
CIIYKaIlUMU TSI pa3MEIEeHUsT Pa3IUYHBIX CEPBUCOB U CIYXO, B TOM YHCIE I 00CCIICUCHUS
paboter CYBJI MySQL u MS SQL Server;

— CEeTeBOe KOMMYTAIIMOHHOE 00OpYJOBaHHE, 00ECIeUnBaOIIee padoTy JIOKATHHON CETH,
npeJocTaBlieHHe 0cTyna K cetu Internet ¢ obmieii ckopocThio moakimodenuss 10 Mout/cek, a
Takke padoty 6ecipoBogHOTO cermMeHTa cetu Wi-Fi B moMenmeHusx AkajieMuu;

— UHTEepaKTUBHbIE HHPOpPMAIIOHHBIE KHOCKH «HDOY;

— IMporpaMMHbIE U anmapaTHbIe CPeCTBA JJIs MPOBEACHUS BIUICOKOH(GEPEHIICBSI3H.

Kpome Ttoro, B oOpa3oBaTenbHOM TMpollecce OOYYArOIMIMMHCS IIUPOKO HCHOIB3YIOTCS
CJICTYIOIIIHE JICKTPOHHBIC PECYPCHI:

— cucrema Internet (ckopocTh moaKiFOUeHUs — 5 MOUT/CeK);

— caillt www.krags.ru;

— OecripoBonHas cetb Wi-Fi (B OTKpBITOM JOCTYTIE).

KonkpeTHble moMenieHus Uit OpraHu3aiuyd 00y4eHus o TucHuIuinHe « MeToaudeckuit
CEMHUHAp IO HAMKCAHUIO BBITYCKHOW KBaNU(UKAIIMOHHONW paboThI» mpecTaBieHbl B CrpaBke o
MaTepuaIbHO-TEXHUYECKOM 00eCrieueHnH 00pa3oBaTeIbHON MPOrpaMMBbI MO HAMPaBICHUIO MO-
roroBku 46.03.02 JlokymeHTOBeIeHIE U apXUBOBEACHHE, CPOPMUPOBAHHOI B COOTBETCTBUU C
pacnrcaHueM y4eOHBIX 3aHATUN U MPOMEKYTOYHOM aTTeCTallly U macrnopramu kabuneto ['OY
BO KPAT'CnV.
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