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Pabouas mporpamMma aucturuiiHbl «OpraHuzanusi paboTbl C OOpalllEHUSIMU TPa)aaH»
COCTaBJIEHAa B COOTBETCTBUU C TPEOOBAHUSAMHU:

- @enepa’ibHOTO IrOCYIapCTBEHHOTO 00pa30BaTENBHOIO CTaHAApTa BBICHIETO 00pa30BaHUS
[0 HampaBieHHI0 NoAroToBku 46.03.02 JlokyMeHTOBelIE€HUE U apXUBOBEJCHHE (YPOBEHb
OakanmaBpuaTa), yTBEp»KACHHOTro pruka3oM Munobpuayku Poccun ot 06.03.2015 Nel76;

- Ilpukaza Mwunobpunayku Poccum «OO6 yrBepkaenun Ilopsaka opraHuzanum U
OCYIIECTBIICHUSI 00pa30BaTENbHON JEATEIBHOCTH O 00pa30BaTeIbHBIM IMPOTrpaMMaM BBICIIETO
oOpa3oBaHusi — mporpaMmaMm OakanaBpuaTra, MporpaMMaM CHEHHaTUTEeTa, porpaMmmam
maructparypbi» oT 05.04.2017 Ne 301;

- yue6Horo rana 'OY BO «Komu pecriyOnukaHckast akaieMusi TOCYAapCTBEHHOM CITyKObI
U ympaBieHus» 1o HampasieHutro 46.03.02 JlokymeHTOBeJAEeHUE M apXHMBOBEACHHE (YpOBEHD
OakayaBpuaTa) HaIlPaBJICHHOCTH (MTPOdUih) «J{OKyMEeHTaIIMOHHOE 00ECIICUCHHE YITPABICHUS.

© Komu pecrybnukaHcKasi akaieMust
roCyAapCTBEHHOM CITYy>KOBI M yripaBieHus, 2020



1. Henu u 3axa4m y4eOHOIH JUCHUTIIMHBI

1.1. I{enw uzyuenus yueonoii oucyuniunvl

lenp ocBoenust mucturuHbl «Opranm3anus paboThl ¢ OOpalICHUSIMH TpaKIaH» —
OCBOCHHE OOYYAIOIIUMUCS TEOPETHYECKMX M MPAKTHYECKHX AaClEeKTOB OpraHu3alud U
JIOKYMEHTHUPOBAaHUS PabOThI ¢ OOpalICHUSMH TPAKIAaH B OpPraHax TOCYJapCTBEHHOW BJIAcTH U
MECTHOT'O CaMOYIIPaBJICHUSI.

1.2. 3a0auu yueonoii oucyunaunut

3amauaMu  OCBOCHMS AMCIMIUIMHBI «OpraHuzanmus padoThl C OOpaIICHUSIMH TPaKIaH»
SIBIISIFOTCSI:

— U3Yy4UTh PabOTy C OOpalIeHUSMH TPaXJaH B CTpaHE B KOHKPETHBIH HMCTOPUYECKUI
HepHo;

— TpOaHAIM3UPOBATh 3aKOHOAATEIbHbIC, HHCTPYKTHBHBIC U WHBIE JOKYMEHTHI 10 paboTe ¢
oOpalleHUsIMH IrpaXkJaH Ha COBPEMEHHOM JTaIle;

— OINpeneNnuTh MOPAAOK paboThl ¢ OOpalmIeHWsSMU TpaxJaH U €€ JOKYMEHTAI[HOHHOE
obecreyeHue;

— HAYYHUTh OCHOBaM IOJIrOTOBKH JOKYMEHTOB, COIIPOBOXKIAIOMIMX PabOTy C 00palIeHUsIMHU
rpak/aH;

— Hay4duTb OCHOBaM 0OpaOOTKM JOKYMEHTOB, COJAEpXKAIUX OOpalIeHHs rpakJaH, Ha BCEX
JTanax AOKyMEHTO00OpOTa.

1.3. Buovi komnemenuyuii, popmupyemoie ¢ pezyiomame 0C60€HUA OUCYUNTIUH DL

Nzyuenne aucuumuinabl «Opranusanus padoTsl ¢ 0OpalleHUsIMH TpakKIaH» HAIpaBiIeHO Ha
(dbopMEpOBaHUE CIEAYIOMINX KOMIETSHITNH:

1) npodeccuoHanbHbIE:

— I1K-19 — criocoOHOCTh HCIIONB30BaTh MPaBUIIA TOTOTOBKH YIPABICHYECKHX TOKYMEHTOB
U BeJICHUs JIeIOBOM MEePENHUCKH;

— TIK-20 — crnocoGHOCTh HMCMONB30BaTh IpaBUiIa OPraHU3ALUU BCEX AITANOB PabOTHl C
JOKYMEHTaMH, B TOM YHCJI€ apXUBHBIMHU JIOKyMEHTAMU;

— TIK-25 — BnaneHue HaBbIKAMU TOATOTOBKU YIIPABIEHUYECKUX JOKYMEHTOB M BEICHUS
JIEJIOBOM MEPENUCKH;

— [IK-26 — BiageHwe HaBBIKAMH OOpaOOTKM JOKYMEHTOB Ha BCEX JTamax
JIOKYMEHTO000pOTa, CUCTEMATH3aIH, COCTABICHHUSI HOMEHKJIATYPbI JEll.

1.4. Mecmo oucuyunaunsl ¢ cmpykmype o0pazo8amenbHoll npoZPaAmMmbl:
Juctunnuaa «Opraauzanusi paboTsl ¢ OOpalICHUSIMU TPaxaaH» SBIACTCS 00513amenbHou
JUTSL U3yYeHHsI, OTHOCUTCS K 8apuamugnoll yacmu porpamMmel brioka 1 «/{ucuurinab! (MOIYIIH)».



2. TpeGoBaHusi K pe3yJIbTATaM OCBOCHHS
Y4eOHOH TUCUUIIMHBI

B pesynpraTe nzyuyeHus nucuuiuiiHbl «OpraHuzanus paOoTbl ¢ 0OpallleHUsMU TPaKkIaH»
oOyyaronuecss JOJKHBI  OBNAJACTh  CIEAYIOIIMMU 3HAHUSIMHU, YMEHUSIMH W  HaBBIKAMH,
COOTHECEHHBIMU C IJITAHUPYEMBIMHU Pe3yJIbTaTaMH OCBOCHHSI 00pa30BaTEIbHON IPOrPAMMBI:

®opmupyemble IlnanupyemMblie pe3yabTaTbl 0CBOCHUSA
KOMIIETEHIIMH Y4eOHOM TUCUUNJIMHBI
(xox, comepxaHue 3HaTh Ymerb Baagerb
KOMITCTCHIIHH )
Ilpogpeccuonanvnovie kKomnemenyuu
Buo desmenvrnocmu: mexnonocuueckas
[1K-19 — MpaBWJia MOJTOTOBKU | MCIOIB30BaTh MpaBuia CIOCOOHOCTBIO
CIIOCOOHOCTh yIIPaBJICHYECKUX HIOJIrOTOBKH UCTIOJIb30BaTh MpaBHUIia
UCIOJIb30BATh JIOKYMEHTOB, yIpaBICHUYECKUX MOJITOTOBKU
npaBuia COITPOBOKIAFOIIINX JOKYMEHTOB, yIIPaBJICHYECKUX
MOJITOTOBKU paboty ¢ COTPOBOXKIAIOIINX JTIOKYMEHTOB,
YIPaBICHUYECKUX oOparnieHusIMu paboty ¢ oOpalieHUs MU | COITPOBOK/IAIOIIIUX
JIOKYMEHTOB U rpaxaaH rpaxaaH paboty ¢
BEJICHUS J1€JI0BOU oOpallieHusIMU
MEPETUCKH rpaxaaH
[1K-20 — IpaBWJia OpraHU3aly | UCIOJIb30BaTh IpaBuiIa CIIOCOOHOCTBIO
CHOCOOHOCTh BCEX ATANOB paboTHI C | OpraHU3alMU BCexX UCIIO0JIb30BaTh MpaBuiia
UCTIOJIb30BaTh o0pamieHusIMU 3TAroB paboTHI C OpTaHu3aIH BCEX
npaBuIIa rpaxaaH oOpalleHUs MU TpaKAaH | 3TaroB pabOTHI C
OpraHu3aIuH BCEX o0pamieHusIMU
3TaIoB paboThI ¢ rpaxaaH
JIOKYMEHTaMH, B
TOM YHCIIe
ApPXUBHBIMHU
JIOKYMEHTaMH
[1K-25 — Bnagenne | BUIBI COCTaBIISITh HaBBIKAMU TIOJTOTOBKH
HaBbIKAMU yIpaBICHUYECKUX yTpaBJIeHYEeCKHE yIIpaBJIEHYECKUX
MIOJITOTOBKH JOKYMEHTOB, JOKYMEHTHI, JIOKYMEHTOB,
yIpaBJIEHYECKUX COITPOBOKIAIOIIUX COITPOBOKAAOIINE COITPOBOKIAIOIINX
JIOKYMEHTOB U paboty ¢ paboty c oOpameHusIMA | paboTy ¢
BEJICHUS JIETIOBOM o0paleHus MU rpaxkJaaH oOpalieHus MU
MEPENUCKU rpak[iaH, ¥ MpaBUIa rpaxkIaH
X 0pOpMIICHHS
[1K-26 — Bmagenue | BUABI U (OPMBI MPUMEHSTH 3HAHUS O HaBBIKAMUA
HaBBIKAMU oOpalleHuit TpaKaaH; | MOpPSAJKE pACCMOTPEHUs] | IPUMEHEHHUs 3HaHUU O
00paboTKu MOPSJIOK oOpallleHu# TpakJlaH: ux | mopsiaAke o0paboTKH
JIOKYMEHTOB Ha BCEX | paCCMOTPEHUS npuéma 1 nepBUYHON JIOKYMEHTOB IpH
sTanax oOparteHuit Tpaxksiad; | 00paboTKH; paccMOTpeHHH
JOKYMEHTO000pOTa, | 0COOEHHOCTH BEJICHUS | PETUCTPAIMH; NIepeadyd | OOpalleHui rpakaan
CUCTeMaTH3allHH, JIEJIONPOU3BO/ICTBA 110 | HA UCIIOJHEHHUE;
COCTaBJICHUS oOparlieHusIM OCYIIECTBICHHS
HOMEHKJIATYpHhI JIe1 | TpaKIaH; CPOKU KOHTPOJIS 32
paccMOTpeHHs UCTIOJTHEHUEM;
oOpallleHu# TpakJiaH; | OpraHu3aluy JUYHOTO
TEKYILEe puéMa rpakJaH;
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(omepaTuBHOE)
XpaHeHue oopaleHui
rpaxkJaH

HOATOTOBKH U Iepeiavn
oOpalleHus B apXHB
OpraHu3aluH

3. O0béM yueOHOH TUCHHIIMHBI

Ounas ¢opma odyueHus

Buawbl yueOHoii padboThl

Pacnipenenenue yuedoHOro

BpeMeHH
Konumaxkmmuasn paboma 54,25
AynutopHble 3aHATHS (BCETO): o4
Jlexyuu 18
Ipaxmuueckue 3ansamus 36
Jlabopamopnvie 3anamus
[TpomesxyTouHas aTTecTanus 0,25
Kouncynomayus nepeo sxzamenom 0
IK3amen
3auem 0,25
Pyxosoocmeo kypcosoii pabomoti
Camocmosamenvhnas paboma 53,75
Camocmosmenvhas paboma 6 meuenue cemecmpa 49,75
Hanucanue xypcosoii pabomoi
Tloozomoeka Kk npomescymounol ammecmayuu 4

Bup Texyien arrecranuu

KOHTpOJIbHAsA paboTa

Oowas mpyooémkocmop OUCUUNIUHBL:

Hacol

108

3auémmuvle eOUHUYb

3aounas popma o0yueHust

Buabl yueOHol padoThI

Pacnpenesienne yuedOHoro

BpeMeHH
Konumaxkmmnas paboma 14,25
AyIuTOpHBIE 3aHATHUS (BCET0): 14
Jlexyuu 6
IIpakmuyeckue 3anamus 8
Jlabopamopnvie 3ansamus
[TpomesxyTouHas aTTecTanus 0,25
Koncynemayus nepeo sxzamenom 0
IK3amen
3auem 0,25
Pyrxoseoocmeo kypcosoii pabomoti
Camocmosamenvnasn paboma 93,75
Camocmosmenvhas paboma 6 meuenue cemecmpa 89,75

Hanucanue xypcosoui pabomol




Iloozomoeka k npomedncymouHou ammecmayuu 4

Bup Texymei arrecrtauuu

KOHTpOJIbHas paboTa

Oowasa mpyooémrkocms OUCUUNTUHBL:

yacwl 108

3auémmuble eOUHUYb 3

4. Conep:xkanue TeM y4eOHOM IMCUMILIUHBI

HaumeHoBaHue memoi
Y4€eOHOM M CIUIIINHbI

Conep:xanue TeMbl

Tewma 1. Dransl
CTaHOBJICHUS U Pa3BUTHUSA
paboTsl ¢ oOparieHUsIMU
rpaxan (ITK-20, ITK-26)

[Tpukaznoe pemonpousBoactBo XVI-XVII BekoB, KoJIeKCKOE
nenonpousoactBo XVIII Beka, MuUHUCTEpCKOE 1€T0MPOU3BOICTBO
XIX - Hau. XX Beka. [locrnepeBomonoHHbIN mepruo; padoTa ¢
oOpamenusimu rpaxaan B 30-40 roxpr; ykasz 1968 rona; padora ¢
obpanienusiMu rpaxaad B 1970-1980-e rr.

Tewma 2. [IpaBoBoe
perynupoBaHue paboThI C
oOpallleHUsIMU TpaX/1aH B
Poccuiickoit deneparuu
(TIK-20, TTIK-26)

3akoH P® «O06 o0xanoBaHUM B Cyx JEHCTBHIA M pPEUICHHH,
HapyLIAlOIIKUX MpaBa U cBOOOII rpaxaan»; Koncrurymus PO 1993
roga; ¢enepanbHbi 3aK0H «O MOPSAKE PACCMOTPEHHUs OOpaIIeHUi
rpaxnaan Poccuiickoit ®denepauuny»; 3axkon PecnyOmuku Komu «O
peayiM3anii TIpaBa TpaxKaaH Ha oOpamieHus B PecnyOmmke Kommy;
(dbenepaibHBIE ~ 3aKOH «006 OpraHu3alu  IpeAoCTaBICHUU
rOCYJapCTBEHHBIX U MYHUIIMMAIBHBIX YCIYT»; WHBIE HOPMATUBHBIC
MPaBOBBIE U METOAMYECKHE JOKYMEHTHI, perjaMeHTHpYoIIue padoTy
¢ oOpanieHusIMU TPaXKJaH B OpraHax rocy/1apCTBEHHON BJIACTH

Tema 3. ®opma
oOpareHuit rpaxiaaH
(TIK-19, TIK-20, ITK-25,
[1K-26)

[Tonsatue «oOpaleHne rpakJaH»; yCTHbIE U MMCbMEHHbIE O0pallleHus,
oOpallleHusi B D3JEKTPOHHOM Qopme; TpeOoBaHUS K NHCbMEHHOMY
oOpalileHuo

Tema 4. Bunsr
oOpareHui rpaxiaaH
(TTK-19, TIK-20, TTIK-25,
[TK-26)

Hpezmo;erHe; 3adABJICHUC, Kamoba

Tewma 5. ITopsaox
pa3paboTKu U
YTBEP)KICHUS
aJIMAHUCTPATHBHBIX
pEerJIaMeHTOB UCTIOJHEHUS
rOCyIapCTBEHHBIX
(MyHUITUTIAIBHBIX )
byHKIMMA
(mpenocTaBieHUS
rOCyIapCTBEHHBIX
(MyHMLIMTIAIBHBIX ) YCIIYT)
(TTIK-20, TTK-26)

OcHoBHbIE MIOHATHS, HCIIOJIb3yEMBIE B benepambHOM
3aKoHOAaTenbcTBE. TpeboBaHHA K CTPYKType aJMHHUCTPATHBHBIX
pernamenToB. CraHmapT npenocrasieHus yciuyr. OpraHusanus
MIPEJOCTABIICHUS YCIIYT.

Tema 6. Opranuzanus
paboTHI C OOpaIIeHUSIMHU
rpaxKaaH

(TIK-19, IIK-20, I1K-25,
[1K-26)

TpeboBanust TUIIOBOro MOJOXKEHHUS O BEJACHUU JIEIONPOU3BOJICTBA I10
OPEAJIOKEHUSIM,  3asfBICHMSIM W JkamobamM  TrpaxigaH B
TOCYJapCTBEHHBIX OpraHax, Ha TMPeINpUATHSIX, B YUYPSKICHHUIX H
opranuzanusax (yrB. moctanoBieHueM oT 30.11.1981 Ne463/162/298).
IIpuéM wu mepBuuyHast o0O0paboTKa OOpaleHMId; PpPErUCTpaIs
oOpaleHnii; paccMOTpeHHe OOpamieHnil PYKOBOJICTBOM; Mepenada
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oOpallleHuii Ha WCIOJHEHUE; TOJArOTOBKAa IIPOEKTa OTBETa Ha
oOpaiieHue; KOHTPOJb 32 WCIOJHEHUEM OOpalleHul; TeKyiee
XpaHeHue; MOJrOTOBKA U Mepeaaya o0paleHuil B apXuB

Tewma 7. JInunslii npuém Opranu3zanys JMYHOro Npuéma; KapTouka JIMYHOro nmpuéma
rpaxnan (ITK-19, TTK-20,

[1K-25, TIK-26)

Tema 8. Ananuz AHaIMTHYECKHE CIIPABKU; (HOPMBI CBOJIKH aHAIIM3a O0paICHHUHA

oOpallieHuii rpaxiaH
(ITIK-19, TIK-20, I1K-25,
[1K-26)

5. Y4eOHo-MeToaM4YecKoe M HH(POPMALMOHHOE o0ecneueHrue Y4eOHOH M CHMILIHHBI

5.1. Ocnosnasn numepamypa:

1. Ka6amos, C.}O. Opranuzanus paboTsl ¢ oOpaiieHusMu rpaxaaH B ucropuu Poccuu /
C.10. KaGamoB. — 3-¢ m3xa., crep. — M. : UznarensctBo «@mmHTan, 2016. — 313 ¢. — Pexxum
nocryna: o noamucke. — URL: http://biblioclub.ru/index.php?page=book&id=57952.

5.2. /lononnumenshan numepamypa:

1. Kosuna, E.C. [lenonpounsBojactso / E.C. Kosuna. — M. : lupekr-Menua, 2013. — 27 c. —
Pesxxum noctyna: mo nmoanucke. — URL: http://biblioclub.ru/index.php?page=book&id=141469.

2. Poroxwun, M.IO. JlenonpousBoactso: kypc yekmnuii / M.IO. Poroxun. — M. ; bepmun :
Hupext-Meaua, 2014. — 229 c¢. : wun. — Pexum pgoctyma: 10O TOANHUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=253702.

5.3. Dnekmponno-oubauomeunan cucmema:

1. DnexTpoHHO-OMOMMOTEYHasT CHCTeMa «YHHBEPCUTETCKas OuOImoTeka  OHJIAMH)»
(www.biblioclub.ru).

2. HarnmonanbHas snektponHas oudmuoreka (https:/H30.pdh).

5.4. Ilpogpeccuonanvuvie 6a3vt 0aHHBIX, UHPOPMAUUOHHO-CRPABOUHbBIE U NOUCKOBBIE
cucmemul:

1. CopaBouHno-npaBoBas cucteMa «I[ apanTy.

2. CmpaBouHo-mipaBoBasi cucrema «Koncymbrant [Tnrocy.

3. DNeKTpOHHO-OMONMHMOTeUHasT cuUcTeMa «YHHUBEpPCHTETCKas OuOIMOTeKa  OHIANH»
(www.biblioclub.ru).

4. Hayunas snekTpoHHast oudmmoreka (www.e-library.ru).

5. HanmonanbHast snektponHast oudaunoreka (https:/mH36.pb).

5.5. Pecypcul ungpopmayuonno-ookymenmauyuonnou cemu «Mumepuemy
1. Ca#r BCCpOCCHﬁCKOPO HAaYYHO-HCCJICAOBATCIILCKOTO HHCTUTYTA HOKYMCHTOBCIACHUSA U
apxuBHOTO jena http://www.vniidad.ru/

5.6. Hopmamuenovie npasoguvie aKkmol:

1. Konctutymus Poccuiickoit deneparmu ot 12.12.1993 // Poc.raz.-1993.-25 nex.

2. Konctutynus (ocHoBHOU 3akoH) Poccuiickoit deneparuun — Poccum ot 12.04.1978 //
Benomoctu Bepxosnoro Cosera PCOCP.- 1978 .- Nel5 .- Ct.407.

3. Koncrurynus (ocHoBHOM 3akoH) Coro3a CoBerckux ComupanmcTudeckux PecrmyOnmk ot
07.10.1977 // Benomoctu Bepxoaoro Cosera CCCP.- 1977 .- Ne41 .- Ct.617.



http://biblioclub.ru/index.php?page=book&id=57952
http://biblioclub.ru/index.php?page=book&id=141469
http://biblioclub.ru/index.php?page=book&id=253702
about:blank
https://нэб.рф/
http://www.vniidad.ru/

4. O nopsike paccMOTpeHust oOpaieHuit rpaxaan Poccuiickoit @eneparnmu: OenepanbHbIil
3akoH 0T 02.05.2006 Ne59-®3 // Poc. razera. — 2006. — 05 mas.

5. 06 o0xanoBaHuy B Cy/ JEHCTBUH U pEILICHH, HAPYIIAIOIINX ITPaBa U CBOOOIbI TPaKIaH:
®denepanbHbiii 3aK0H 0T 27.04.1993 Ne4866-1 // Poc. razera. — 1993. — 12 mas.

6. O mopsinke BeleHUS IEIONPOU3BOJCTBA MO MPEIIOKECHUSAM, 3asBICHUSIM M KajmoOam
rpaXaaH B TOCYJApCTBEHHBIX OpraHax, Ha NPEINpHUATHIX, B YUPEXKICHUSX U OpraHU3alMsiX:
nocranosienne Cosera MuaucTpoB CCCP ot 13.10.1981 Ne 986 // Cobp. nocranosnenuit CCCP. —
1982. — No 1. — Cr.2.

7. TunoBoe MOJIOKEHUE O BEACHUM JIEJIOMPOU3BOJICTBA MO MPEITIOKEHHUSIM, 3asBICHUAM U
)kanob6am rpakaan oT 30.11.1981 Ne 298 // BronneTeHbr HOpMaT. aKTOB MUHHUCTEPCTB U BEIOMCTB
CCCP. —1982 . — Ne 2.

6. CpencrBa oGecrieueHusi 0CBOEHHUS YU4eOHOI M CUMIIIMHBI

B yuebHoMm mporiecce mpH peanuzanuu yueOHOW IucuuIuIMHbl «OpraHuzanus paboThl C
00palleHUSIMU TPaXKIaH» UCIOJIb3YIOTCS CIEAYIOIINE PECYPCHI:

Hnpopmanuonnsie mexnonozun Ilepeuenv npozpammuozo obecneweHus u UHGHOPMAYUOHHBIX
CHPABOUHBIX CUCIEM

Oducuprii maker s pabotsr ¢ | Microsoft Office Professional

JOKyMEHTaMH LibreOffice

HNudopmaimoHHO-CIIPaBOYHBIE CnpaBouno-nipaBoBas cuctema "Koncynbrant [Imroc"

CUCTEMBI CnpaBouHo-nipaBoBas cuctema "["apant”

ONeKTPOHHO-OMOINOTEUHBIE OBC «YHuBepcureTckas 0MOIMOTEKa OHIANHY

CHUCTEMBI Hayunast snekrporHas 6ubmnorexa (Www.e-library.ru)

HarmonanwHast snextponnas oubivoreka (https://H30.pd)

DJeKTpoHHas oYTa DneKTpoHHasl oYTa B JoMeHe Krags.ru

CpenctBa s opranuzauuu | CepBucHl BeO- U BUIICOKOH(EPEHICBs3H, B ToM unciie BigBlueButton

BEOMHApOB, TEJIEMOCTOB u

KOH(epeHIui

ComnpoBOXKJCHAE OCBOCHHS  JUCHHUIUIMHBI  OOYYaroOIUMCS BO3MOXKHO C  HCIOJIb30BAHUEM
JJIEKTPOHHON  WH(pOpMaIMOHHO-00pa3oBatenbHoll  cpeast ['OY  BO KPAI'CuY, B TOM uucie
oOpasoBarenbHOro noptaia Ha ocHoBe Moodle (https://moodle.krags.ru).

7. MarepuajibHO-TeXHHYeCKOe obecrieyeHue
OCBOCHHSA y4eOHOM AU CHMIIINHBI

IIpu npoBeneHun y4yeOHBIX 3aHATUH 1O jucHMIUiMHE «OpraHuzanus padoThl ¢
oOpamieHus M TpakJaH» 3aJeiCTBOBaHA MaTepHAIbHO-TEXHUYECKas 0a3a, B COCTaB KOTOPOU
BXOJISIT CIENYIOIIUE CPEACTBA U PECcypchl JUIsl OpPraHU3allMM CaMOCTOSITEIbHOH M COBMECTHOMU
PaboTHI OOYYAIOIINXCSI C IPEMOAaBATEIIEM:

— crHenuaIbHble TOMEIIEHUS Ui peau3aliy JaHHOW TUCHMIUIMHBI MPEACTaBIAIOT cOO0M
y4eOHbIe ayIUTOPHH JUIS MTPOBEACHUS 3aHATHIA JEKIIMOHHOTO THIIA, 3aHSATHH CEMHHAPCKOTO THIIA,
IPYNIOBBIX M WHAMBUIAYAIbHBIX KOHCYJBTAIMH, TEKYIIEr0o KOHTPOJS U MPOMEXKYTOUYHOU
aTTECTAIlNH, a TAKXKe TOMEIIEHHS JJISi CAMOCTOSTEIIEHON pabOThl W MOMEIICHHS TSl XPaHESHUsSI U
npopMIAKTHYECKOTO 00CTy)XMBaHUSI ydyeOHOro oOopynoBanHus. CrenuaibHble TOMEIIECHUS
YKOMIUJICKTOBAHbI CIIEIUATM3MPOBAHHON MeOeNbl0 M TEXHHYECKHMHU CPEACTBAMH OOydYeHHS,
CITy’KaIllUMU JIJIs1 IPEJICTaBIIeHUs yaeOHOM nH(opMaIiy O0JIbIIONH ayUTOPUH.

JInst mpoBeieHNs 3aHATHH JIEKIIMOHHOTO THIIA TPeIaraloTcsi Habopsl JEMOHCTPAIMOHHOTO
00opyoBaHus U y4eOHO-HATIISIHBIX TOCOOMH, 00eCIIeYrBAIOIINE TEMATHIECKIE UILTIOCTPAIUH;
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— TOMEIEHHE Ul CaMOCTOSATENBbHOM paboThl 0OYYaIOUIMXCS OCHAIIEHO KOMIIBIOTEPHOM
TEXHUKOH C BO3MOXKHOCTBIO TMOAKIIOYCHHS K ceTH «VHTepHeT» M o0ecrnedeHueM J0CTymna B
AIIEKTPOHHYIO HHPOPMALMOHHO-00pa30BaTENbHYIO CPely OpraHU3alny;

— KOMITBIOTEPHBIE KJIACCHI, OCHAIICHHBIE COBPEMEHHBIMU MEPCOHAIBHBIMU KOMITBIOTEPAMH,
paboTaronuMu o] YIIpaBlIeHUEM ONepalnoHHbIX cucteM Microsoft Windows, o0beIMHEHHBIME B
JIOKaJIbHYIO CETh ¥ MMEIOIIMMHU BbIX0]l B IHTEpHET;

— Oubnmoreka AKaaeMHM, KHUKHBIH (DOHI KOTOPOW COJEPKHUT HAYyYHO-MCCIIEAOBATEIBCKYIO
JUTEpaTypy, HAyYHbIC XKYPHAJIBI U TPYAbl HAYYHBIX KOHPEPEHIINH, a TAK)KE YHTATBHBIN 3a7;

— cepBepHOE 000pyAOBaHKE, BKIIOYAOIIEE, B TOM YHUCIE, HECKOJIBKO cepBepoB cepuu IBM
System X, a Taxxe BUPTyallbHbIC CepBepa, PadOTAIONIKE MO YIIPABICHHUEM ONIEPAIIHOHHBIX CUCTEM
Calculate Linux, BxmoyenHoit B Peectp Poccwmiickoro I1O, m Microsoft Windows Server u
CIIY’)KalllUMHU JUISL pa3MEIICHUS] Pa3IMYHbIX CEPBHCOB MU CIYXO, B TOM 4YHCIE ISl 0OeCreueHHUsI
pabotsl CYBJl MySQL u MS SQL Server;

— CeTeBOE KOMMYTAI[MOHHOE O0OpyAOBaHHE, OOeclednBaroniee padoTy JIOKAIBHOW CETH,
npefocTaBleHre Joctyna K cetu Internet ¢ oOmei ckopocteio moaxmoueHus 10 Mowut/cexk, a
Takxe paboTy OecrpoBoHOTO cerMeHTa cetd Wi-Fi B momenieHusx AKaieMun;

— UHTEPaKTUBHBIE MHPOpPMATMOHHBIE KHOCKH «H(OY;

— IpOTpaMMHEIE U anmapaTHbIe CPEACTBA IS IPOBEACHUS BUACOKOH(PEPEHIICBS3H.

Kpome TOro, B 00pa3oBarenbHOM Ipolecce OOYYArOIIMMUCS IIHPOKO HCIOIB3YIOTCS
CJICYIOIIHE DIICKTPOHHBIE PECYPCHI:

— cucrema Internet (CkopocTh MoAKIIOUEHUS — 5 MOUT/CeK);

— cait www.krags.ru;

— OecripoBonHas cetb Wi-Fi (B OTKpBITOM JOCTYTIE).

KOHerTHBIG IIOMCHICHUSA JId OpraHu3anuu O6yT~IeHI/I$[ II0 AUCILHUIIIINHE ((OpFaHI/ISaHI/Iﬂ
paboTel ¢ oOpamieHusMH TpakaaH» MpeactaBieHbl B CHpaBke O MaTepUalIbHO-TEXHUYECKOM
obecrieueHnn  00pa30OBAaTENbLHOM  MPOTPpaMMbl [0  HAMPABJICHUIO  MOATOTOBKH  46.03.02
JlokyMeHTOBe/IeHHEe U apXUBOBEACHHE, CHOPMUPOBAHHON B COOTBETCTBUM C pPAaCHHCAHHEM

y4eOHBIX 3aHATUI U IPOMEXKYTOUHOM arTecTanuu U nacnopramu kabuueros I'OY BO KPAT'CuV.
I'Cny.



