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Pabouas mporpamMma aucturuiiHbl «OpraHuzanusi paboTbl C OOpalllEHUSIMU TPa)aaH»
COCTaBJIEHAa B COOTBETCTBUU C TPEOOBAHUSAMHU:

- @enepa’lbHOTO TOCYIapCTBEHHOIO 00pa30BaTENBHOIO CTaHAApPTa BBICHIETO 0OPa30BaHUS
[0 HampaBieHHI0 NoAroToBku 46.03.02 JlokyMeHTOBelIE€HUE U apXUBOBEJCHHE (YPOBEHb
OakanaBpuata), yTBEpKAeHHOro mprukazoM MunobOpuayku Poccun ot 06.03.2015 Ne 176;

- Ilpukaza Mwunobpunayku Poccum «OO6 yrBepknenun Ilopsaka opraHuzanum U
OCYIIECTBIICHUSI 00pa30BaTENbHON JEATEIBHOCTH O 00pa30BaTeIbHBIM IMPOTrpaMMaM BBICIIETO
oOpa3oBaHusi — mporpaMmaMm OakanaBpuaTra, MporpaMMaM CHEHHaTUTEeTa, porpaMmmam
maructparypbi» oT 05.04.2017 Ne 301;

- yue6Horo rana 'OY BO «Komu pecriyOnukaHckast akaieMusi TOCYAapCTBEHHOM CITyKObI
U ympaBieHus» 1o HampasieHutro 46.03.02 JlokymeHTOBeJAEeHUE M apXHMBOBEACHHE (YpOBEHD
OakayaBpuaTa) HaIlPaBJICHHOCTH (MTPOdUih) «J{OKyMEeHTaIIMOHHOE 00ECIICUCHHE YITPABICHUS.

© Komu pecrybmukaHcKas akaieMust
rocyaapcTBeHHOM ciy>k0bI 1 yripaBienus, 2020



1. Henu u 3axa4m y4eOHOIH JUCHUTIIMHBI

1.1. I{enw uzyuenus yueonoii oucyuniunvl

lenp ocBoenust mucturuHbl «Opranm3anus paboThl ¢ OOpalICHUSIMH TpaKIaH» —
OCBOCHHE OOYYAIOIIUMUCS TEOPETHYECKMX M MPAKTHYECKHX AaClEeKTOB OpraHu3alud U
JIOKYMEHTHUPOBAaHUS PabOThI ¢ OOpalICHUSMH TPAKIAaH B OpPraHax TOCYJapCTBEHHOW BJIAcTH U
MECTHOT'O CaMOYIIPaBJICHUSI.

1.2. 3a0auu yueonoii oucyunaunut

3amauaMu  OCBOCHMS AMCIMIUIMHBI «OpraHuzanmus padoThl C OOpaIICHUSIMH TPaKIaH»
SIBIISIFOTCSI:

— U3Yy4UTh PabOTy C OOpalIeHUSMH TPaXJaH B CTpaHE B KOHKPETHBIH HMCTOPUYECKUI
HepHo;

— TpOaHAIM3UPOBATh 3aKOHOAATEIbHbIC, HHCTPYKTHBHBIC U WHBIE JOKYMEHTHI 10 paboTe ¢
oOpalleHUsIMH IrpaXkJaH Ha COBPEMEHHOM JTaIle;

— OMNpeneNnuTh MOPAAOK paboThl ¢ OOpameHHsSMH TpaxJaH U €€ JOKYMEHTAIMOHHOE
o0ecrieueHue;

— HAYYUTh OCHOBaM IMOJrOTOBKH JIOKyMEHTOB, COIPOBOXKIAIONINX PaboTy ¢ 00palieHUsIMHU
rpak/aH;

— Hay4duTb OCHOBaM 0OpabOTKU JOKYMEHTOB, COJAEpXKAILUX OOpalIeHUs rpakJaH, Ha BCEX
JTamnax J0KyMEeHT000OopoTa.

1.3. Buowi komnemenuyuii, popmupyemoie ¢ pezyiomame 0C60eHUA OUCUUNIUHDI

Nzyuenne aucrumuinabl «Opranusanus padoTsl ¢ 0OpallleHHsIMH TpakKIaH» HAIpaBiIeHO Ha
(dopMHpOBaHUE CIEAYIOMINX KOMIETEHIUI:

1) npodeccronanbHble:

— I1K-19 — cnocoOHOCTh UCIOIB30BATh MpaBHJa HOJATOTOBKU YIPABICHYECKUX JTOKYMEHTOB
U BeJICHUs JIeJIOBON MEePENUCKH;

— TIK-20 — crnocoGHOCTh HUCHONB30BaTh IpaBUiIa OPraHU3ALUU BCEX AITANOB PabOThl C
JOKYMEHTaMH, B TOM YHCJI€ apXUBHBIMHU JIOKyMEHTAMU;

— TIK-25 — BnaneHue HaBbIKAMU MOATOTOBKU YIIPABICHUECKUX IOKYMEHTOB M BEACHUS
JIEJIOBOM MEPENUCKH;

— [IIK-26 — BrageHume HaBbIKAMH OOpa0OTKM JIOKYMEHTOB Ha BCEX JTamax
JIOKYMEHTO000pOTa, CUCTEMATH3AIMH, COCTABICHHSI HOMEHKIIATYPbI JEll.

1.4. Mecmo oucyunaunsl 6 cmpyKkmype 00pazo8ameibHoll nPOZPAMMbL:
Hucuumnuna «Opranuzanus paboTsl ¢ 00palleHUsMU TPakaaHy» SBISACTCA 0053amenbHOl
JUTSL U3yYEeHHsI, OTHOCUTCS K 8apuamugnol yacmu nporpaMmsbl biioka 1 «/{ucuuniauas! (MOIyIN)».



2. TpeGoBaHus K pe3yJIbTaTaM OCBOCHHA
Y4eOHOH TUCUUIIMHBI

B pesynpraTe nzyuyeHus nucuuiuiiHbl «OpraHuzanus paOoTbl ¢ 0OpallleHUsMU TPaKkIaH»
oOyyaronuecss JOJKHBI  OBNAJACTh  CIEAYIOIIMMU 3HAHUSIMHU, YMEHUSIMH W  HaBBIKAMH,
COOTHECEHHBIMU C IJITAHUPYEMBIMHU Pe3yJIbTaTaMH OCBOCHHSI 00pa30BaTEIbHON IPOrPAMMBI:

®opmupyemble I[Lnanupyembie pe3yJbTaThl 0CBOECHHS
KOMIIETEHIIMH Y4eOHOM TUCHUIJIMHBI
(xox, copepxaHue 3Hathb Ymersb Baagers
KOMITCTCHIIHH )
Ilpogpeccuonanvnvie KomnemeHnyuu
Buo desmenvrnocmu: mexnonocuueckas

[1K-19 — IpaBWJia NOJArOTOBKU | MCIIOJIb30BaTh IpaBuia CIIOCOOHOCTBIO
CIIOCOOHOCTh yIpPaBICHUYECKUX MOJITOTOBKU UCIONIb30BaTh IpaBUiia
HCII0JIb30BaTh JOKYMEHTOB, yIIPaBICHYECKUX HIOJITOTOBKH
npaBmIia COTPOBOXKIAIOIINX JIOKYMEHTOB, yIpaBICHUYECKUX
MOJITOTOBKU paboty ¢ COIIPOBOXKIAIOIINX JIOKYMEHTOB,
yIpaBIeHYECKUX oOpalleHusIMu paboTy ¢ OOpallleHUSIMU | COITPOBOMKIAIOIINX
JIOKYMEHTOB U rpaxaaH rpaxaaH paboty ¢
BEJICHUS J1eJI0BOM oOparleHusMu
EPENCKH rpaXkJIaH
[TK-20 — MpaBWJIa OpPraHU3alMK | UCIOIb30BaTh MpaBUia CIIOCOOHOCTBIO
CIIOCOOHOCTh BCEX 3TaIlOB padOThI C | OPraHU3alMM BCEX UCIIOJIb30BaTh IpaBUiIa
UCIIOJIb30BaTh oOpalieHus MU 9TanoB paboTHI C OpraHu3alK BeexX
MpaBHIIa rpaxkaaH oOpaleHusIMUA TPKJIaH | ATAroB pabOTHI €
OpraHu3aluy BCeX oOpalieHusIMu
3TanoB paboThI C rpaxaaH
JIOKYMEHTaMH, B
TOM YHCIIE
ApXUBHBIMU
JIOKYMEHTaMH
[1K-25 — BnageHue | BUJBI COCTaBIISATh HaBBIKAMU MOJTOTOBKU
HaBBIKAMHU YIIPaBICHYECKUX yIpaBJIeHUYECKHE yIpaBICHUYECKUX
MOJrOTOBKH JIOKYMEHTOB, JOKYMEHTHI, JIOKYMEHTOB,
yIpaBIeHYECKUX COTIPOBOYKAAIOIINX COIIPOBOYKAAIOIINE COTIPOBOXKIAIOIINX
JIOKYMEHTOB U paboty ¢ paboTty ¢ oOpamieHus MU | paboTy C
BEJICHUS J1€JI0BOU oOpalleHusIMu IpaKJ1aH oOpalleHusIMu
HEepenucKu rpaxkJiaH, U MpaBuIIa rpaxxaaH

ux oopMIIEeHUS
[1K-26 — Bnagenue | BUABI U (GOPMBI MPUMEHSTH 3HAHUS O HaBBIKAMHU
HaBBIKAMU oOpalieHnii TpaKAaH; | MOPSAIKE pACCMOTPEHHUS | IPUMEHEHUsT 3HAHUU O
00paboTkH MOPSAI0K oOpalieHuit TpakaaH: uxX | Mmopsake oopaboTKu
JIOKYMEHTOB Ha BCEX | pacCMOTpEHUs npuéMa 1 epBUIHON JOKYMEHTOB TIPH
JTanax oOparieHuit rpakaas; | o6paboTku; paccMOTpeHHH
JIOKyMEHTO000pOTa, | 0OCOOCHHOCTH BEJIEHUS | pETUCTpallMK; Nepeayn | oOpalleHuit rpaxaan
cHCTEMaTH3allHH, JIeTTOTIPOU3BOICTBA IO | HA UCTIIOJIHEHUE;
COCTaBJICHUS oOpartieHusIM OCYILIECTBIICHUS
HOMEHKJIATYpHI JIeNl | TPaXKAaH; CPOKU KOHTPOJIA 32

paccMOTpeHHs HCIIOJIHEHUEM;

oOpalieHuil TpaKaaH; | OpraHu3aluy JUIYHOTO

TEKYIIEe puéMa TpaKIaH;
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(omepaTuBHOE)
XpaHeHue oopaleHui
rpaxkJaH

HOATOTOBKH U Iepeiavn
oOpalleHus B apXHB
OpraHu3aluH

3. O0béM yueOHOH TUCHHIIMHBI

Ounas ¢opma odyueHus

Buawbl yueOHoii padboThl Pacnpenesienue yueOHOro BpeMeHn
Konumaxkmmuas paboma 54,25
AynutopHble 3aHATHS (BCETO): o4
Jlexyuu 18
Ipakmuueckue 3anamus 18
Jlabopamopnvie 3anamus 18
[TpomesxyTouHas aTTecTanus 0,25
Kouncynomayus nepeo sxzamenom 0
IK3amen
3auem 0,25
Pyxosoocmeo kypcosoii pabomoti
Camocmosamenvhnas paboma 53,75
Camocmosmenvhas paboma 6 meuenue cemecmpa 49,75
Hanucanue xypcosoii pabomoi
Tloozomoeka Kk npomescymounol ammecmayuu 4
Bun Tekymieit arrectanuu KOHTpOJIbHAs paboTa
Oowas mpyooémkocmop OUCUUNIUHBL:
uacwl 108
3auémmvle eOUHUYb 3

3aounas popma o0yueHust

Buabl yueOHol padoThI

PacnpenesieHne y4eGHOT0 BpeMeHH

Konumaxkmmnas paboma 14,25
AyIuTOpHBIE 3aHATHUS (BCET0): 14
Jlexyuu 6
IIpakmuyeckue 3anamus 8
Jlabopamopnvie 3ansamus
[TpomesxyTouHas aTTecTanus 0,25
Koncynemayus nepeo sxzamenom 0
IK3amen
3auem 0,25
Pyrxoseoocmeo kypcosoii pabomoti
Camocmosamenvnasn paboma 93,75
Camocmosmenvhas paboma 6 meuenue cemecmpa 89,75

Hanucanue xypcosoui pabomol




Iloozomoeka k npomedncymouHou ammecmayuu 4

Bup Texymei arrecrtauuu

KOHTpOJIbHas paboTa

Oowasa mpyooémrkocms OUCUUNTUHBL:

yacwl 108

3auémmuble eOUHUYb 3

4. Conep:kaHue TeM Y4eOHOM TUCUUIIMHBI

HauMenoBanue memoi
y4eOHOM THCUMIINHBI

Conep:xxanue TeMbl

Tewma 1. Oransl
CTaHOBJICHUS ¥ PA3BUTHUS
paboThI C OOpaIeHUSIMU
rpaxaan (I[1K-20, [TK-26)

[Ipukasnoe nenonpousBoactso XVI-XVII Bekos, komiexckoe
nenornpou3poictBo XVIII Beka, MuUHHUCTEPCKOE ACIIONTPOU3BOACTBO
XIX - mau. XX Beka. [locnepeBononnoHHbIi nepruo; padoTa ¢
oOpamenusiMu rpaxaad B 30-40 roasr; yka3 1968 roxa; pabora ¢
obOpamenusimMu rpaxaad B 1970-1980-¢ rr.

Tema 2. [IpaBoBoe
perynupoBaHue paboThI ¢
OOpalIeHUsIMH IPAXKAAH B
Poccniickoit enepanuun
(ITK-20, I1K-26)

3akon P® «0O06 oOxanoBaHuu B CyA JACHCTBHM U PpEIICHHIA,
HapylLIaloIIKUX MpaBa U cBoOOIbl rpaxaan»; Koncturynus PO 1993
roga; QenepanbHblii 3akoH «O TOpSAIKE PacCMOTpPEHUsl OOpaleHU
rpaxman Poccuiickoii ®denepanuny»; 3akon Pecnybmmkun Komm «O
pealM3anMu MpaBa TpaxaaH Ha oOpameHus B PecnyOnuke Komuy;
benepanpublii  3ak0oH  «OO0  OpraHM3alMM  MPEJOCTaBICHUH
rOCyJapCTBEHHbIX U MYHULMMNAIBHBIX YCIYI»; WHbIE HOPMATHUBHBIC
MIpaBOBbIE U METOAMYECKHE JOKYMEHTHI, perjaMeHTUPYIOIIHe paboTy
¢ oOpallleHUsIMH I'pakJiaH B OpraHax rocyJ1lapcTBEHHON BJIACTH

Tewma 3. ®opma
oOpartteHuit rpaxaan
(TTK-19, TTK-20, TTIK-25,
ITK-26)

[TonsTue «oOpailieHue rpaxaan»; yCTHbIE U MUCbMEHHbIE 00paleHus,
oOpalleHuss B 3JIEKTPOHHOU (opme; TpeOOBaHUS K HHUCbMEHHOMY
oOpareHuto

Tema 4. Bunesr
oOparteHuit rpaxaan
(TIK-19, TIK-20, TTK-25,
ITK-26)

[Ipennoxxenue; 3asBIeHNE; xanoba

Tema 5. [Topsook
pa3paboTKu 1
YTBEPKICHHS
a/IMUHUCTPATUBHBIX
pETJIaMEHTOB UCTIOTHEHUS
roCyJapCTBEHHBIX
(MyHUIIUTIAJIBHBIX )
byHKIII
(mpemocTaBiIeHUS
roCyJapCTBEHHBIX
(MyHUIIMTIAIBHBIX ) YCIIYT)
(ITK-20, T1K-26)

OcHoBHbIE MTOHSATHA, HCIIOJb3YyEMBIE B benepanbHOM
3aKOHOJATeNbCTBE. TpeboBaHHs K CTPYKTYype aJIMUHHCTPATUBHBIX
periiameHToB. CraHmapT mnpenoctaBieHus ycuayr. OpraHuzanus
MIPEIOCTABIIEHUS YCIYT.

Tema 6. Opranuzanus
paboTHI C OOpaIIeHUSIMHU
rpaxKaaH

(TTK-19, IIK-20, I1K-25,
[1K-26)

TpebGoBanust TUITOBOTO MONOKEHUS O BEJACHUU JCIOMPOU3BOICTBA TIO
MPEIOKEHUSM, 3asBJICHUSM M JKajobaMm  TpaxaaH B
rOCy/IapCTBEHHBIX OpraHax, Ha MPEANPUATHSIX, B YUPEKICHUAX H
opranuzanusx (yrB. nmocraHosieHneM otT 30.11.1981 Ne463/162/298).
I[IpuéM wu mnepBuuHas o00paboTka OOpalieHW; pEerucTpaIus
oOpateHuii; paccMOTpeHHE OOpalleHHii PYKOBOACTBOM; Iiepenada
oOpallleHUil Ha WCIOJHEHHE; TOJArOTOBKAa IMPOEKTa OTBETa Ha
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oOparieHue; KOHTPOJIb 3a MCIOJHEHHEM OOpalleHHi; TeKyliee
XpaHeHHe; TIOJITOTOBKA U Mepeaaya o0palieHnil B apXuB

Tema 7. JInunblii ipuém Opranuzanyst JJMYHOTO NpréMa; KapTouKa JMYHOTO MpuéMa
rpaxnaan (ITK-19, T1K-20,

[TK-25, TIK-26)

Tema 8. Ananus AHanuTHYECKUE CIIPaBKH; (POPMBI CBOKH aHAIN3a O0paleHuH

oOpaitieHui rpaxaan
(TTK-19, IIK-20, ITK-25,
[TK-26)

5. YueOHO-MeTOoAN4YecKkoe U HH(oOpMaHOHHOe o0ecnieyeHre y4eOHOH TUCHUTIINHBI

5.1. Ocnosnaa numepamypa:
1. Kabamos, C.IO. Opranuzanusi paboTsl ¢ oOpalieHus MU TpaxkaaH B ucropuu Poccum /

C.IO. KabamoB. — 3-¢ m3x1., crep. — M. : UznmarensctBo «®munTtan, 2016. — 313 ¢. — Pexum
nocryna: o noamucke. — URL: http://biblioclub.ru/index.php?page=book&id=57952.

5.2. /lononnumensvnas numepamypa:

1. Ko3una, E.C. lenonpousBozacteo / E.C. Kosuna. — M. : lupekr-Meaua, 2013. — 27 c. —
Pexxum nmoctyna: mo noamucke. — URL: http://biblioclub.ru/index.php?page=book&id=141469.

2. Poroxwun, M.IO. JlenonpousBonactBo: kypc snekuuit / M.FO. Poroxun. — M. ; bepnun :
Hupexr-Meaua, 2014. — 229 c¢. : wun. — Pexum [goctyma: 1O TOJMUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=253702.

5.3. Dnekmponno-oudauomeunan cucmema:

1. DnexTpoHHO-OMOMMOTEUHAs CUCTeMa «YHHUBEpCUTETCKas OuOinoTeKa  OHJAH»
(www.biblioclub.ru).

2. HanmonanbHast snektponHast oudaunoreka (https:/H36.pd).

5.4. Ilpogheccuonanvnvie 6a3vt OAHHBIX, UHPOPMAYUOHHO-CHPABOUHBIE U NOUCKOGbLE
cucmemol:

1. CnpaBouHo-nipaBoBas cucteMa «I'apanT».

2. CrmpaBouHo-nipaBoBas cucreMa «Koncynprant [lnrocy.

3. DNEeKTpOHHO-OMONIMOTEYHasT cUCTeMa «YHHUBEPCUTETCKas OHWONHMOTeKa  OHJIAHY»
(www.biblioclub.ru).

4. Hayunas snektponHast oudanoreka (www.e-library.ru).

5. HanmonanbHast anektponHas oudmuoreka (https://H36.pb).

5.5. Pecypcol ungpopmayuonno-ookymenmayuonnou cemu «Mumepuemy
1. Caiit Bcepoccuiickoro Hay4HO-HCCIEA0BATEIBCKOTO MHCTUTYTA JIOKYMEHTOBEJIECHUS WU
apxXWBHOTO Jeia http://www.vniidad.ru/

5.6. Hopmamuensie npasoevie aKkmol:

1. Koncrurynus Poccuiickoit @eneparuu ot 12.12.1993 // Poc.raz.-1993.-25 nek.

2. Koncrutynus (ocHoBHOU 3akoH) Poccwuiickoit ®@eneparuu — Poccun ot 12.04.1978 //
BenomocTtu BepxosHoro Cosera PCOCP.- 1978 .- Nel5 .- CT.407.

3. Koncrurynus (ocHoBHOU 3akoH) Coroza Coperckux Commanuctuueckux PecrmyOnuk ot
07.10.1977 // Benomoctu BepxoBaoro Cosera CCCP.- 1977 .- Ne41 .- Ct.617.

4. O nopsike paccMOTpeHust oOpaieHuit rpaxaan Poccutickoit @eneparnuu: OenepanbHbIil
3akoH oT 02.05.2006 Ne59-®3 // Poc. razera. — 2006. — 05 mas.
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http://biblioclub.ru/index.php?page=book&id=57952
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about:blank
https://нэб.рф/
http://www.vniidad.ru/

5. O6 o0xanoBaHuy B Cy/ JEHCTBUH M pEILICHH, HAPYIIAIOIIUX ITpaBa U CBOOOIbI TPaK/IaH:
®denepanbubiii 3aK0H 0T 27.04.1993 Ne4866-1 // Poc. razera. — 1993. — 12 mas.

6. O mopsinke BeneHUs JeNONPOU3BOJCTBA IO IMPEUIOKEHUAM, 3asiBICHUSIM U KamoOam
rpaXaaH B TOCYJApCTBEHHBIX OpraHax, Ha MOPEIIPUITHUSIX, B YUPESKICHUSX U OpTraHU3alMsIX:
nocranosienne Cosera muaucTpoB CCCP ot 13.10.1981 Ne 986 // Cobp. nocranosnenuit CCCP. —
1982. — No 1. — Cr.2.

7. TunoBoe MOJOXKEHUE O BEACHUU JEIONPOU3BOACTBA MO MPEATOKEHHUIM, 3asiBICHUSAM U
)kanob6am rpakaan oT 30.11.1981 Ne 298 // Bronnerenr HOpMaT. aKTOB MUHHUCTEPCTB U BEJIOMCTB
CCCP. —1982 . — Ne 2.

6. CpencrBa obecrieyeHnsi 0CBOCHHS Y4eOHOM THCHUTIMHBI

B yuebGHOM mporecce mpu peanu3anui y4eOHOW TUCHMIUIMHBI «OpraHuzanus padboTsl ¢
00palIeHUAMH TPaKIAAH» UCIIOJB3YIOTCS CIEIYIOLUE PECYPCHI:

Hngpopmayuonnvie Ilepeuens npocpammnozo obecnevenusn u uHGOPMaAYUOHHBIX
mexHnonozuu CHPAGOYHBIX CUCHEM
Oducuriit maker maus paboter ¢ | Microsoft Office Professional
JOKYMCHTaMH LibreOffice
WNn¢popmannonno-cnpasounsie | CnpaBoyHo-nipaBoBas cuctema "Koncynprant [lmroc"
CUCTEMBbI CrnpaBouHo-nipaBoBas cucrema "l"apant"
DNEeKTPOHHO-OMOINOTEUHbIE OBbC «YHuBepcurerckast OnOIMOTEKA OHIIAH
CHCTEMBI Hayunas anexktponHas Oubianorexa (Www.e-library.ru)
HanmonanwsHhas anexktponHas 6ubmuoreka (https://H36.pd)
DNeKTpOHHas MouTa DNeKkTpoHHas 1mouTa B jomMeHe Krags.ru
CpencrBa s opranusaiuu | CepBUCH BeO- U BUCOKOH(DEPEHIICBS3H, B TOM YHUCIIC
BeOMHapoB, TenemocToB  u | BigBlueButton
KOH(epeHIHit

ComnpoBOX/IeHHE OCBOCHHUS TUCIUILIMHBI OOYYAIOIIMMCS BO3MOXKHO C HCIOJIb30BaHUEM
AJNIEKTPOHHON HH(pOpMaoHHO-00pa3zoBarenbHoit cpeasl ['OY BO KPAI'CuY, B TOomM umcie
obpasoBarensHOro nopraina Ha ocHoBe Moodle (https://moodle.krags.ru).

7. MarepuajbHO-TeXHHYeCKOe obecrieyeHue
OCBOCHMS y4eOHOM AU CUMIIINHBI

IIpu npoBeneHun y4yeOHBIX 3aHATUH 1O jucuMIUIMHE «OpraHuzanus padoThl ¢
oOpamieHus M TpakJaH» 3aJeiCTBOBaHA MaTepHAIbHO-TEXHUYECKass 0a3a, B COCTaB KOTOPOU
BXOJIST CIENYIOIIUE CPEACTBA U PECYpChl JUIsl OPraHU3al[MM CaMOCTOSITEIbHOH M COBMECTHOM
PaboTHI OOYJAIOIINXCSI C IPEMOAaBATEIIEM:

— CHenMajIbHble OMEIIEHUS Ul pealu3alii JaHHOW TUCIHMIUIMHBI MPEJCTaBISIOT CO00M
y4eOHbIe ayIUTOPHH JUIS MTPOBEACHUS 3aHATHIA JEKIIMOHHOTO THIIA, 3aHSATHH CEMHHAPCKOTO THIIA,
IPYNIOBBIX M HHAMBHUIYalIbHBIX KOHCYJNbTAI[MH, TEKYLIIEr0 KOHTPOJII W MPOMEXYTOYHOU
aTTECTAIlNH, a TAKXKe TOMEIIEHHS JJISi CAMOCTOSTEIIEHON pabOThl W MOMEIICHHS TSl XPaHESHUsSI U
npopMIAKTHYECKOTO 00CHy)XMBaHUS ydeOHOro oOopynoBanus. CrenuaibHble OMEIIEHUS
YKOMIUICKTOBAHBI ~CIICIIUATU3UPOBAHHON MEOENbI0 M TEXHUYECKUMH CpPEICTBAMU OOYYEHUS,
CIIy’KaIllUMU JIJIs1 TIPEJICTaBIIeHUs yaeOHOM nH(opMaIiy O0JIbIIONH ayUTOPUH.

Jlnist IpoBeICHHST 3aHSATHH JICKIIMOHHOTO TUTIA MPEIararoTcsi Habophl JeMOHCTPAIIHOHHOTO
00opyoBaHus U y4eOHO-HATIISIHBIX TOCOOMH, 00eCIIeYHBAIOIINE TEMATHIECKIE UILTIOCTPAIUH;

— mabopaTopuio, OCHAIICHHYIO JTA0OPAaTOPHBIM 000PYI0BAHHEM;
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— TOMEIEHHE Uil CaMOCTOSATEIbHOM paboThl OOYYaIOMIMXCS OCHAIEHO KOMITBIOTEPHOM
TEXHUKOH C BO3MOXKHOCTBIO TOAKIIOUCHHS K ceTH «MHTepHeT» M o0ecreueHneM J0CTymna B
AIIEKTPOHHYIO HHPOPMALMOHHO-00pa30BaTENbHYIO CPely OpraHU3alny;

— KOMITBIOTEPHBIC KJIACCHI, OCHAIICHHBIE COBPEMEHHBIMU TMEPCOHATBHBIMH KOMITBIOTEPAMH,
paboTarommMu 1o YIIpaBlIeHHEM ONepalnoHHbIX cucteM Microsoft Windows, 00beTUHEHHBIMU B
JIOKaJIbHYIO CETh ¥ MMEIOIIMMHU BbIX0]l B IHTEpHET;

— Oubnmoreka AKaaeMHM, KHUKHBIH (DOHI KOTOPOW COJEPKHUT HAYyYHO-MCCIIEAOBATEIBCKYIO
JUTEpaTypy, HAYYHbIC XKYPHAJIBI U TPYAbl HAYYHBIX KOH(DEPECHIINH, a TaK)Ke YNTAIBHBIN 327,

— cepBepHOE 000pyAOBaHKE, BKIIOYAIOIIEE, B TOM YHCIE, HECKOJIBKO cepBepoB cepuu IBM
System X, a Taxxe BUPTyallbHbIC CepBepa, PadOTAIONIKE MO YIIPABICHHUEM ONIEPAIIHOHHBIX CUCTEM
Calculate Linux, BxmoyenHoit B Peectp Poccwmiickoro IIO, m Microsoft Windows Server u
CIIY’KalllUMHU JUISL pa3MEIICHUs] Pa3IMYHBIX CEPBUCOB M CIY)KO, B TOM YHCIE Ui OOECIeUYCHUS
pabotsl CYBJl MySQL u MS SQL Server;

— CeTeBOE KOMMYTAI[MOHHOE O0OpyAOBaHHE, OOeclednBaroniee padoTy JIOKAIBHOW CETH,
npesocTaBlIeHNe jaocTyna K cetd Internet ¢ oOmeit ckopocteio moakmoueHust 10 Mowut/cek, a
Takxe paboty OecrpoBoHOTO cerMeHnTa cetd Wi-Fi B momenieHusx AKaieMun;

— MHTEPaKTUBHBIC HHPOPMaIMOHHBIC KHOCKH «HDO»;

— MpOrpaMMHbIE U alllapaTHBIC CPEICTBA VI IPOBEICHUS BUICOKOH(DEPEHIICBA3H.

Kpome TOro, B 00pa3oBaTeIbHOM IMpoIecce OOYYAOIIUMUCS IIUPOKO HUCIOIb3YIOTCS
CJICAYIOIINE HIIEKTPOHHBIE PECYPCHI:

— cucrema Internet (ckopocTs moaKIrOYeHUS — S MOUT/CEeK);

— caillt www.krags.ru;

— OecripoBonHas cetb Wi-Fi (B OTKpBITOM JOCTYTIE).

KoHnkpeTrHble moMenieHust Uil OopraHu3aluu oOydeHHsl Mo JucHuruinHe «OpraHusanus
paboThl ¢ oOpalleHUs MM TpaxaaH» mpeacraBieHsl B CHpaBke O MaTepHalbHO-TEXHUYECKOM
obecrieueHnn  00pa30OBAaTENbHOM  MPOTPaMMbl [0  HAMPABJICHUIO  MOATOTOBKH  46.03.02
JlokyMeHTOBe/leHue U apXHUBOBEACHHE, C(HOPMUPOBAHHOM B COOTBETCTBUM C pacluCaHUEM
yueOHBIX 3aHATUI U IPOMEXKYTOUHOM arTectaiuu U nacropramu kabunero 'OY BO KPAT'CuV.
I'Cny.



