AHHOTaNUA K padoueil mporpaMMe IMCUMILIHHBI
«ApXMBOBeIEHHE)
Hampasnenue noaroroBku — 46.03.02 Joxymenmosedenue u apxugosedeniue
Hanpasnennocts (poduib) — «/Jokymenmayuonnoe obecneuenue ynpasieHusy
VpoBeHb BBICIIETO 00pa30BaHUS — OAKAIABPUAM
dopma 00yUuCHHS — OUHAs, 3A0YHAS

I'ox Havama moarorosku — 2017.

Heas u3yuenus | [lonroroBka OakanaBpoB K Oynymieil mpodeccnoHaIbHON AeSITeIbHOCTH Ha
AUCUUIIHHBI OocHOBe (hOpMHUPOBAHHMSI TPEACTABICHUsI 00 apXuBHOU cucteme Poccum u eé
HWCTOYHHUKOBOM TOTEHIIHAJIE.

3agaun — INPEACTaBUTH OCHOBHBIE 3TAllbl UCTOPUM APXUBHOIO JEJIA;

— I0Ka3aThb NPUHUUIBI pa0dOThl ApPXUBHBIX YUPEXKIECHUNH M OPraHU3aLUIo
apXUBHOTO siena B PO u 3apyOexHbIX CTpaHaX Ha COBPEMEHHOM 3TaIle;

— IPOAHAIM3UPOBATh APXUBHYIO KJIACCH(PHUKALNIO, BUABI M1 MECTO apXHUBOB B
CUCTEME yNPaBICHUS;

— O3HAKOMHUTH C TpaBWIAMH COCTABJICHHsI apXWBHBIX 0030pOB U 0TOOpa
apXMBHBIX JOKYMEHTOB Ul Pa3HbIX BUJOB U TUIIOB ITyOJIMKALIN;

— ONPEJEIUTh UICTOYHUKY KOMIUIEKTOBAaHUS apXHUBOB;

— OBJIAJICTh 3HAHUSIMH OCHOBHBIX NP0O0JIEM B 00J1aCTH apXHBOBECHHUS.

Tembl Pasoen 1 cmopus apxusnozo doena 6 Poccuu

JUCIHHMILINHBI Tema 1. Apxusbl 0ocogemckozo nepuooa

ApxuBbl B 310Xy (peogabHON pa3apoOJEHHOCTH U CTaHOBJIEHUs Pycckoro
LEHTPAJIM30BaHHOTO TrocyaapcTBa. lleTpoBckue pepopMbl U apXUBBI
CraHOBNEHHE  TEPBBIX  HCTOPUYECKHX  apXuBoB.  DopMupoBaHue
BEJIOMCTBEHHOM cHUCTeMbI apXuBOB. [IepBbie MPOEKThI apXUBHBIX pehopm
Tema 2. Apxusbvl 6 cogemckoe 8pems U Co8peMeHHble APXUBDL

Ilepbie [lexpersl CoBeTCKOM BiacTH B 00jacTu apxuBoBeaeHus. Ilepsblit
apxuBHbIM cbe3n. Hawamo orocynmapcteienusi apxuBHoro nena. llepemaua
apxuBoB B HKB/I. ApxuBbl B roael Bemukoir OTeuecTBEHHONH BOWHBL.
CoBpeMEHHOE COCTOSIHME APXUBOB

Tema 3. 3apybesicHvlii onvim opeanu3ayuy ApXueHO20 XpaHeHus

WcTopust apxuBHOTO XpaHEeHUs B 3apy0exHBIX cTpaHax. HekoTopble acrieKThl
COBPEMEHHOT'0 COCTOSIHUSI XpPaHEHUs TOKYMEHTOB B 3apYOEKHBIX CTpaHaxX
Pa3zoen 2. Memoouka opeanuzayuu apxuenoii pabomoi

Tema 1. Onpeodenenue Apxusrozo ¢pornoa PD, cocmas doxymenmos
lNocynapctBenHass yacte ApxuBHOTO (GoHma P®. OcHOBHBIE HCTOYHHUKH
KOMIUIEKTOBaHUSI TOCyIapCcTBEHHOM 4yacth ApxuBHoro ¢ouaa PO.
OcHoBHBIE KIacCH(DHUKAIMOHHBIE eAWHUIBI ApxuBHOTO ¢oHma Pd:
apXUBHBIA (POHJ, apXWBHas KOJIEKIHUS, JOKYMEHTAIbHBIN (OHI, eAUHHUIIA
xpaHeHusi. OCHOBHbIE TPU3HAKU KJIACCU(PUKALUU JOKYMEHTOB U UX BIIHUSHUE
Ha paclpeneieHle JOKYMEHTOB MKy FOCYy1apCTBEHHBIMU apXHUBaMU

Tema 2. Ocrosmbie ypoBHU 20CYOAPCMBEHHBIX APXU608 PD

ApXUBBI C TIOCTOSIHHBIM COCTaBOM JIOKYMEHTOB: (heliepaibHble apXUBBI,
apXUBbI PECIyOJIMK, apXUBbl KpaeB M 00JacTeil. ApXUBBI C MEepeMEHHBIM
COCTaBOM  JIOKyMEHTOB. (CocTaB MeEpONpUATUM, BBIIOJHAEMBIX IS
o0ecrevyeHrs COXPaHHOCTH apXMBHBIX JOKYMEHTOB. COCTaB MEpONMpPUSITHIA,
BBINIOJIHSAEMBIX C LIE€JIbI0 UCIOJIb30BAaHNUS APXUBHBIX JOKYMEHTOB.




Tema 3. ApxusHvle 0630pbi.

ApxuBHBI 0030p (apXMBHBIM CHpPAaBOYHUK) KaK CHCTEMAaTU3UPOBAHHBIE
CBEICHUS O COCTaBe, COJICPYKAHHMHM M TIIOMCKOBBIX JAHHBIX OTJIEIBHBIX
KOMIUIEKCOB ~apXHMBHBIX JOKYMEHTOB, JONOJIHEHHBIE B HEOOXOIUMBIX
Cllydasix WX HMCTOYHUKOBETYECKUM aHaTU30M. CBS3aHHOCTh KOMIUIEKCOB
JOKYMEHTOB, CBEICHHS O KOTOPBIX BKIIOYAIOTCA B 0030p, €IWHCTBOM
NpOUCXOXKACHUST  ((DOHIOBOM  NMPHHAJIC)KHOCTBIO)  HMIM  €JIMHCTBOM
coJiepkaHus (TEMaTUKOM).

Tema 4. BviasneHue u omoOop apXuHwvix OOKYMeHMO8 O/ PA3HbIX 6UO08 U
munos nyoaukayuil

OmnpeneneHue Kpyra HWCTOYHHKOB BBISIBICHUS JTIOKyMEHTOB. OCHOBHbBIE
MPUHIUIIBI 0TOOPa JOKYMEHTOB [uisi nedaTtH. [locienoBarenbHOCTh 0TOOpA.
Pasoen 3. Obecneuenue coxpannocmu 0oKymenmos

Tema 1. Komnnexc pabom, HanpasnieHHviX HA obecneyeHue COXPaAHHOCMU
APXUBHBIX OOKYMEHMO8

VYueT NOKYMEHTOB; €IMHUIIA XPAaHCHUsS M apXUBHBIH (OHJ KaK OCHOBHBIC
enuHuIlbpl ydyera. lleHTpamu3amnus, NpeeMCTBEHHOCTh U JMHAMUYHOCTD KaK
OCHOBHBIC IIPHUHIIHIIBI yYeTa

Tema 2. Yuem 0oKymeHmos 6 20cy0apcmeeHHblX apxueax

OCHOBHBIC BUJIbI YYE€THBIX OPM, OCOOCHHOCTH UX COJCP)KAHMs U BEIACHUSI.
OOmass xapakTepUCTUKA pa3MEIIeHUsT © OO0CCICUeHUsT COXPAaHHOCTHU
JOKYMECHTOB B apXWBaXx: XpaHUIIUIIIA, BbJja4a, TPAHCIIOPTHPOBKA

Tema 3. Ilposepka manuuus u cOCMoAHUL OOKYMEHMO8 Apxuenoco ¢onoa
PO

CymHOCTh  TPOBEPOUYHBIX  MeponpusaTHid. [lepnoguvIHOCTE  MPOBEPOK.
[ToaroroBka K TpOBEpKE, OCHOBHBIE IIApaMETphl, YUYUTHIBAEMBIE MpPHU
npoBepke.  JloKyMeHTHpOBaHWE  pe3yibTaToB  mHpoBepku.  [lomck
HEOOHApYKEHHbIX JeJ, COCTaBJIeHHE aKTOB O He OOHapyXeHHH,
HEHMCIPAaBUMBIX TIOBPEKICHUAX JET

Pa3zoen 4. Hecocyoapcmeennwiii apxus

Tema 1. Paspabomka nonodcenus O 6e00OMCMBEHHOM apxuge: cOoCcmas u
ocobenHoCmU  CcOOepiHCanusl pazoenos; CO2NACO8aAHUe U  YMEepHcOeHUe
NONOHCEeHUs

Craryc pyKoBOAMTENS BEJOMCTBEHHOTO apxuBa. Pa3paboTka ITOKHOCTHBIX
WHCTPYKIMI ¥ TOBBINICHNE KBATM(DUKAIUH COTPYTHHKOB

Tema 2. IInanuposanue pabomvl u OMUEMHOCMb APXUBA: 200060l NIAH,
niau-epagux npuema 0en 8 apxuee

VYuyer pabouero BpemeHu. KouTponb 3a paboToll C JOKyMEHTaMu B
MOJIpa3IeIeHUsX, TOKYMEHTHPOBaHHE MEPOTIPUSATHHA KOHTPOJIS.
Opranuszanuss TJIATHBIX pabOT W YCOyr B BEJOMCTBEHHOM apXWHBE:
HOMEHKJIaTypa ¥ MepeyYeHb IUIATHBIX padoT

Tema 3. Ilpuem-nepedaua Oen npu cmeHe pyKo8ooumessi 6e00MCMEEHHO20
apxuea: OCHOBHble HANPAGIEHUsl NPOBEPKU, OopMIleHUe aKma
[Mpuem-nepenadya JOKyMEHTOB NPU PEOPraHU3aLUK: YIaCTHE apXHBHUCTOB B
KOMHCCHU 110 JIMKBUJAIMHU, TiepeAada Aell IpaBOMPEEeMHHKY; IpOBEpKa
HAJIMYMSI U COCTOSIHUSA JIe) Iepe1 epeaayeit




