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Pabouas mporpamma AMCLUIUIMHEL «/lenoBast nmepenucka» cocTaBieHa B COOTBETCTBUU
C TpeOOBAHUSIMH:

- @enepanbHOTO  TOCYJAPCTBEHHOTO  00pa3oBaTENbHOTO  CTaHAApTa  BBICILIETO
oOpa3oBanusi 1o HampasieHuto noaroroBku 38.03.03. Ympasnenue nepcoHanoMm (YpOBEHb
OakanmaBpuata), yTBEpKACHHOTO MpukazoM MunoOpaayku Poccun ot «14» nexabps 2015 rona
Ne 1461;

- Ilpukaza MwunHoOpHayku Poccum «O0 yrBepxkaenun Ilopsaka opraHuzanuu |
OCYILECTBIICHUs] 00pa30BaTEIbHON AEATEIBHOCTH MO0 00pa30BaTEIbHBIM IPOrpaMMaM BBICILIErO
oOpa3oBaHusi — MporpaMmaMm OakajgaBpuaTa, I[porpaMmaM CIELUalIUTeTa, IporpaMmmam
mMaructparypsi» ot 05.04.2017 Ne 301;

- yuebHoro miana ['OY BO «Komu pecmyOnmkaHCKash akaJeMus TOCYIapCTBEHHOMN
city»kObl U ynpasiieHus» no HanpasiieHuto 38.03.03. Ynpasnenue nepconanoM (ypoBeHb Oaka-
JaBpuaTa) HaIpaBJIEHHOCTH (PO MIIL) «YTIpaBIeHUE IEPCOHATIOM OPTaHU3ALIUI.

© Komu pecrybmukaHcKas akaieMust
rOCyAapCTBEHHOM CITY>KOBI
u ynpasienus, 2020
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1. Henau u 3axa4n y4eOHOIH AMCHUTIIMHBI

1.1. I{enw uzyuenus yueonoii oucyuniunsl

Lesbr0 OCBOCHUST TUCIMIUTHHEI «JleroBast epenucka» sSBIsIeTCsl MOATOTOBKA OAKAIA8P08
K Oynymed npodecCHOHAILHOW JEATEIIbHOCTH Ha OCHOBE OOYYCHHS TCOPUM M TIPAKTHKE
MOITOTOBKH JICTIOBBIX ITMCEM U BEJICHUS JCTIOBOI NIEPEITUCKH.

1.2. 3a0auu yueoHot Oucyuniunsl

3a;[aanI/1 OCBOCHUA NUCHUIIIINHBI ((HCHOBaﬂ NCPCIIMCKa» ABJIAOTCA:

— M3Y4UTh HOPMATHBHO-METOJIUYECKYIO 0a3y, Kiaccupukaimio U (YHKIUU JIEI0BOM
KOPPECHOH/ICHIINU BCEX BUJIOB,

— W3YYUTb COCTAB PEKBU3UTOB U COJECPIKAHKE JICTIOBBIX MHCEM,;

— paccMOTpeTh 0COOEHHOCTH O(OPMIIEHHS U OTIPABKU MHCEM B 3JIEKTPOHHOM (opmare (Io
ANIEKTPOHHOM I10YTE);

— c(hopMHUpOBATh MPAKTHUECKHE HABBIKU MPOCKTUPOBAHUS U COCTABJICHUS Pa3HBIX BUJOB
JIEJIOBBIX TUCEM B COOTBETCTBUU C YIPABICHUYECKOW CUTYaIIHEH;

— W3YYUTh MEKAYHAPOAHbIE CTaHAAPThI Ha JEJIOBYIO KOPPECIOHICHIIHIO.

1.3. Buowi komnemenyuii, popmupyemoie 8 pe3ynvmame 0c60eHUA OUCUUNTUHBL

Wzyuenne aucuuiuimHel —«JlemoBasi mepemucka» HampaBlIeHO Ha (OPMHUpPOBAHHE
CJIEYIOIINX KOMIIETCHLIUN:

1) obmenpodeccuoHaIbHbBIC:

— OIIK-4 — BnasieHne HaBbIKaMH pabOThI C BHEIITHUMHU Opranu3auusamu (MuHHCTEpCTBOM
Tpyaa U conuanbHOi 3amuThl PO, Ilencnonnsm doumom Poccuiickoit @enepannu, Gongom
conuanbpHOro crpaxoBanust Poccuiickorn deneparuu, @oHAOM 0053aTEIBHOTO MEAUITMTHCKOTO
crpaxoBanus Poccuiickoir ®Pepepaumu, ['ocymapcTBeHHONM HHcIeEKIuen Tpyna Poccuiickoin
Ddeneparun, KaJpoOBbIMU areHTCTBAMHU, CIIY>KOaMH 3aHATOCTH HACEJIEHUS);

— OIIK-9 — crnocoOHOCTh OCYIIECTBIIATH Je/I0BOe OOIIeHue (MyOaryHbIe BBICTYIJICHUS,
NEPETOBOPHI, IPOBEACHHUE COBEIIAHUH, 1€TI0Bast IEPENICKa, JIEKTPOHHbIE KOMMYHHMKAIUN).

1.6. Mecmo oucyunaunst ¢ cmpykmype 00pazo6amenbHoil RPOZPAMMbL:
HucuuruinHa — «JlenoBass mepenucka» — SBISETCA  QaxyIbmamuHou
OTHOCHUTCS K 8apuamugrotl yacmu nporpamMmmel bioka 1 «/{ucuuniuas! (MOIyIN)».

OUCYUNTUHOLI,

2. TpeOoBaHuUs K pe3yJibTATAM OCBOEHHS YUeOHOH THCHMILINHBI

B PE3YyIbTaTC HU3YUCHUSA AUCHUIIIIMHBI «I[eJ'IOBa}I nepenrcka» 06yqa101111/1ec51 JOJIDKHBI
OBJIAZICTH CICAYIOIIUMU 3HAHUAMHA, YMCHUSAMH U HABBIKAMH, COOTHCCCHHBIMU C IIJNIAHUPYCMBIMHA
pe3yjibTaTaM OCBOCHUA 06pa3OBaTeHBHOI>'I porpaMMBI:

dopmupyemble IlinanupyemMsble pe3y/ibTaThbl OCBOCHUS
KOMIIeTeHIUH (KOJI, Y4eOHO# JMCIUIIIHHbI
COJZIepKaHue 3HaTh Ymern Baaners
KOMITCTCHIIHH )

Obwenpogheccuonanvnovle KOmnemenyuu

OIIK-4 — Bnanenue

HaBbIKaMH paboTHI €

CYIIHOCTb,
IMPUHIHUIIBI

NPUMCHAITH Ha
IIPAKTUKE 3HAHUA O

HaBbIKaMH pa60TBI C
BHCUIHUMHU

BHEUTHUMU JESATEIIBHOCTH U JEATEIbHOCTH TAKUX | OpraHU3alUs MU 110
OpraHu3aLsIMU CTPYKTYpY BHEIIHHUX | BHELIHHUX NO0BOAY oOecreyeHus
(MunucrepcTBoM OpraHu3anuii, OpraHM3alui KaK 3P PEKTUBHBIX

TpyZa U COLIMAIBHOM | CBSI3aHHBIX C MuHuCTEpCTBO KaJIPOBBIX ITPOLIECCOB
3amuTsl PO, o0ecrieyeHrEM TPyJa U COLMAIILHON | B OPraHU3aLUu,
ITencrnoHHBIM NEITEILHOCTH I10 3amuTel PO, 3alUTe U
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dbonaom Poccuiickoil | ympaBlIeHHIO [Tencuonnbiit GOHI | COONIOACHUIO
®enepaunn, PoHAOM | IEPCOHAIOM Poccuiickoit COLIMAJIBHO-TPYAOBBIX
COIIMATLHOTO ®enepanun, Donn mpaB paOOTHUKOB MPH
CTpaxOBaHUS COLIMAJILHOTO IIOMOIIY BEACHHS
Poccuiickoii CTpaxoBaHUs JIEJIOBOM TEPEIUCKU
®enepaunn, DoHmom Poccuiickoit
00s13aTeILHOTO ®enepanun, Donn
MEIUIIUHCKOTO 00513aTENIBLHOTO
CTpaxOBaHMUs MEIUITMHCKOTO
Poccniickoit CTPaxOBaHMS
®denepanuu, Poccuiickoi
I'ocynmapcTBeHHOM ®enepauuu,
MHCIIEKIUEN Tpyaa l'ocynapcrBennas
Poccuiickoit WHCIEKLHS TPyJa
®enepanuu, Poccuiickoi
KaJIpOBBIMU ®enepauuu,
areHTCTBaMH, KaJpOBbIC
CITy>KOaMH 3aHITOCTH areHTCTBA, CIIYKObI
HAaCEJICHUS ) 3aHATOCTH

HacCeJICHUS TIpU

BEJACHHUH C HUMH

JIETIOBOM TEPENUCKU
OIIK-9 — METO/IbI ¥ CPEICTBA MIPUMEHSTh METOJIbl | HaBBIKAMM BEJCHUS
CIIOCOOHOCTH BEACHHS JICIOBOTO U CpPEJICTBA BEACHUS | JIEJIOBOTO OOIICHHUS;
OCYHICCTBJIATH OOIIIEeHN; JIEJIOBOTO OOIIEHHS; HaBBIKaAMU BEACHUSA
JIeJI0BOE O0ILEeHHE METOJbI BEICHU S HCITIOJIb30BaTh JIEJI0OBOM TIEPEIHCKY;
(my6myHBIE JIETIOBOM NEPENMCKH; | METOJbI BEICHUS TEXHOJIOTUSIMH U
BBICTYTUJICHNUA, TEXHOJIOTHHU U JIETIOBOM MEPENUCKH; | CHCTEMaMHU
IIEPETOBOPEL, CUCTEMBI IIPUMEHSATD JJIEKTPOHHBIX
TIPOBEACHHC AIIEKTPOHHBIX TEXHOJOTHH U KOMMYHMKAIUH.
COBCINAHMHM, ICTIOBAA | gomMyHUKALIHH. CUCTEMBI
epeicka, 3JIEKTPOHHBIX
ANEKTPOHHbIE KOMMYHHKALUHA.
KOMMYHHUKAIIHH).

3. O0béM yueOHOH TUCHHIIINHBI

Ounasn ¢opma o0yueHus

Buabl yueOHoi1 padoThI

Pacnpenesienue yueOHoro

BpeMeHH
Konmaxkmmnan paboma 36,25
AynutopHbI€ 3aHATHS (BCETO): 54
Jexyuu 18
IIpakmuyeckue 3ansimus 18
Jlabopamopnvie 3anamus
[TpomexxyTouHast aTTecTarus 0,25
Koucynomayus nepeo sxzamernom
Ox3amen
3auem 0,25

Pyxosodcmeo kypcosoii pabomoii
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Camocmoamenvnasa paboma

35,75

Camocmosmenvras paboma 8 meyeHue cemecmpa 31,75
Hanucanue xypcosoii pabomot
Ilooecomoska Kk npomedxcymoyHo ammecmayuu 4

Bun Texyiuei arrecrauuu

KOHTpOJIbHas paboTa

Oouwan mpyooémkocmep OUCUUNTUHDBL:

qacwol

72

3ayémmbvie eOUHUYbL

2

3aounas popma 00yyeHUs

Buabl yueOHoii padoThI

Pacnpeneﬂeﬂne yqeﬁﬂoro

BpeMeHU
Konumaxkmmnan paboma 12,25
AynuropHble 3aHATHS (BCETO): 12
Jlexyuu 6
IIpakmuyeckue 3ansamus 6
Jlabopamopnvie 3anamus
[IpomexxyTouHast arrecrauus
Kouncynomayus nepeo sxsamenom
IKzamen
3auem 0,25
Pyxosodcmeo kypcosoii pabomoii
Camocmosamenvnas paboma 59,75
Camocmosmenvras paboma 6 meyenue cemecmpa 55,75
Hanucanue xypcoeoti pabomuwi
Iloozomoska k npomexcymounol ammecmayuu 4

Bup texymen arrecranuu

KOHTpOJIbHAs paboTa

Oobuwan mpyooémkocmes OUCUUNTUHBL:

4acol

72

3ayémuvie eOUHUYbL

2

I/IBYLICHI/IC JAUCIHITIINHBI «I[CJ'IOBa}I Nnepenrcka» HE MPEAYCMATPHUBACT IMMOATOTOBKY KprOBOﬁ

paboTHI.

4. Conep:kaHue TeM Y4eOHOM IMCUUNIMHBI

HaunmenoBanue Tembl yaeOHOM
JACLIUTIIIUHBI

Conep:kanue TemMbl

Tema 1. HopmatuBHo-meroaunueckas | HopmatuBHo-meroauueckas 6aza JIOY kak ocHoBa

0a3a 1eoBOM MepenucKu
(OITK-4, OIIK-9)

HOPMAaTUBHOM 0a3bl 1€JI0BOM MEPEIUCKH.

CocTraB HOPMaTHBHO-METOAMYECKON Oa3bl IETOBOM
KOPPECHOHICHIIUU. 3aKOHOJATeNbHbIe aKkThl PO B
chepe wmHbOpMAIUM W JOKYMEHTAIMH. YKa3zbl M
pacniopsbkenust  lIpesunenta P®, nocraHoBieHUs
[IpaButensctBa P® mo Bompocam wuHpoOpManuu u
nokymeHTtanuu. ['CIOY. Tunossle HHCTPYKLIMH IO
JIEJIOTIPOU3BOJICTBY.
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I'ocynapcTBeHHBIE CTAaHIAPTHI HA JOKYMEHTAITUIO

Tema 2. @yHKIMH JI€TOBBIX TUCEM
(OIIK-4, OIIK-9)

CootHomnieHne GyHKIMI TOKYMEHTOB M X BUA.
Nudopmanronnas QyHKIUsS CIy)KEOHBIX IMHCEM Kak
OCHOBHas (DYHKITUSI JOKYMEHTOB JIAHHOTO BHJIA.
OpraHu3anMoHHasT ©  IOpHIUYecKas  (QYHKIUU
JICJIIOBBIX TTUCEM

Tema 3. Knaccudukanus JemoBBIX
IMHCEM

(OIIK-4, OTIK-9)

OCHOBHBIE TPUHIMITEI KJIACCU(PHUKAIUU JETOBBIX
TTUCEM.

Buznbl nenoBeIX THCEM 1O MECTY COCTaBICHHS,
CTagusiM  TOATOTOBKM,  cHocol0y  Qukcanuu
uHpopmanuu.

CpouHble 1 HECPOUYHBIE JICIIOBBIC MMHCHMA.

Buzibl nenoBoil  KOppecHOHAEHIMU TIO TJIACHOCTH,
CTETICHU CJIOKHOCTH U IOPUNYECKON CHUIIE.

Buzbl mucem 1o cpokam XpaHEHUS.
WudopmManroHHbIe U IUPEKTHBHBIE TUChMA.
PernamenTupoBaHHBIE W HEpPETIIAMEHTUPOBAHHBIC
nucbmMa. OcoOeHHOCTH O()OPMIICHUSI U COCTABJICHHUS
perilaMeHTHPOBAaHHBIX TTHCEM.

Buasl mucem mno (QyHKIMOHAIBHOMY TNpPU3HAKY:
LUPKYJSIPHBIE  MUCbMA, 3allpOChl, TapaHTHHHbBIC
nUCchbMa, OQepThl, pPeKJaMalnu, COMPOBOIUTEILHBIC

nucbMa, MMUCbMAa-IIOATBECPIKIACHMA, nucpma-
HU3BCIICHHUA, InNHuCbMa-HaIlIOMUHAaHWA, HpOCB6BI,
I/IH(i)OpMaI_II/IOHHLIe nucbpMa, [MpUurjianiceHus,

pekiiaMHble TUChMa. YacTHbIE TIMCbMAa H  HX
0COOEHHOCTH.

OTBeTHBIC W MHHMIMATHBHLIC IHchbMa. OCOOCHHOCTHU
opopMIIEHHS ~ WHHUIIMATUBHBIX  IHCEM, COCTaB
PEKBU3UTOB HMHUIMATHBHBIX muceM. OdopmieHue
oTBeTHbIX mnuceM. Ccbulka Ha HOMEp U JaTy
BXOJISIIIIETO IOKYMEHTA B OTBETHBIX IMHChMaxX

Tema 4. OcobGeHHOCTH OQOpPMIIEHHUS
JICTTOBBIX MUCEM
(OIIK-4, OIIK-9)

JenoBble muCchMa Kak Pa3HOBUIHOCTH CIPABOYHO-
WH(OPMAIIMOHHBIX TOKYMEHTOB.

Ocob6ennoctu odopmienus aenoBbix nucem. ['OCT
P 6.30 — 2003. CocTtaB peKBU3UTOB JEIOBBIX MHCEM.
brnanku muceMm, TpeOoBaHMs K OJIaHKaM JEIOBBIX
MIACEM.

3arojoBKM  JIEJIOBBIX THCEM, OCOOEHHOCTH UX
dbopMynupoBaHUs, 3aBUCUMOCTh 3arojIOBKa OT BHJA
MChMa

Tema 5. SI3bIK U CTHIIb OQHUIMATBHBIX
MACEM

(OTTK-4, OTIK-9)

Crpykrypa nenoBoro mnucbMa. OJHOACIIEKTHBIE U
MHOTOACIICKTHBIC ITHMCHhMaA. PY6pI/IKaI_II/I$I B JCJIIOBBIX
MUChMaXx.

Tpadapernsie TEKCTHI JIENOBBIX ITUCEM.
OcobenHoctu pa3paboTku u MOCTPOCHUS
TpadapeTHbIX TEKCTOB JIEI0BOI KOPPECTIOHACHIINH.
CTaHZ[apTHBIe BBIPpAXKCHUA B TCKCTaX OCJIOBBIX
MHUCEM. 3aBUCHUMOCTh CTaHIAPTHBIX BBIPAKEHUN OT
BHUJa mMcbMa.

AOOpeBHaTyppl B TEKCTax  JICJOBBIX  ITHCEM.
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Harnucanue COKpPAaIICHHBIX HaNMEHOBaHHUS
OpraHu3alum.

Hanncanne HaumMeHOBaHMI JJOKYMEHTOB B TEKCTax
HIHCEM.

[ludposas nHopMaLus B TEKCTaX IEIOBBIX IHCEM.
Hanmmcanue nat. Ludposoit u cioBecHO-1MppoBOH
crocoObl Hanucanus AaT. CoKpalieHus Ipy J1aTax.
O603HaueHNEe BPEMEHHBIX TIEPHO/IOB.

Harnmcanne HomMepoB Tene(oHOB.

OOpamienuss B OHCbMax. BeTynurenbHble |
3aKJIIOUUTEIbHBIE (OPMYJIBI BEXKIMBOCTU. «Bb» 1
«Bam» B mucbmax. OCOOCHHOCTH WCIIOJIb30BAHUS
MPOIUCHOM OYKBBI.

Cunrakcuc  jgenoBbix — muceM.  OcoOCHHOCTH
UCIIOJIB30BAHUS MPOCTHIX M CIOXKHBIX MPEUIOKESHUN
B TEKCTaX IMHCEM

Tema 6. UHpopManimoHHbBIE TUChMA
(OIIK-4, OIIK-9)

Ocobennoctu odopmiieHus ceM
uH(popmalmoHHoro xapaxkrtepa. ®opmar Oymaru,
OCOOCHHOCTH  a03alHOTO  YJIGHEHUS, CTPYKTypa
TEKCTa, COCTaB pPEKBU3HUTOB, CTPYKTypa TEKCTa.
bnanku. YnpapieHueckue BOIPOCHI, PelIaeMble IPU
IIOMOLIH NMHUCEeM UH(POPMALIMOHHOIO XapaKTepa.
ConpoBoauTenbHOE MIUCHMO. Ocobennoctu
COCTaBJIEHUS] COMPOBOAUTEIBHBIX NTUceM. CUTyaluH,
TpeOyIole  COCTaBICHHS  COMPOBOJUTEIBHBIX
nuceM. CTpykTypa CONpPOBOAMUTEIBHBIX ITHCEM.
KitoueBbie (pasbl.

[TuceMo-noaTBEpAKACHNE KaK OTBET Ha
CONMpOBOIUTENBbHOE MNHCbMO. CTpyKTypa HHCEM-
noareepkaeHuit.  KiroueBble — ¢pazsl  mHceM-
MOATBEPKICHUM.

[Tucemo-tipochba.  YmpaBieHYECKHE€  CHUTYaIlWH,
TpeOyrolie cocTaBleHus nuceM-npock0. CTpykTypa
nucbMa-npochObl. Kitouessle ¢paspl. OOpaieHus B
MUCbMAaX-TIPOCHOAX.

ITuceMo-n3BeIEeHNKE. Ocobennoctu UceM-
u3BenieHuit. Cutyanun, TpeOyrolue COCTaBICHUS
nuceM-u3BerieHnil. CTpykTypa U KiIroueBble (pasbl
MHCEM-U3BEIICHUM.

HNudopmannonHnoe IIUCBMO. Ocobennoctu
MH(OPMaLIMOHHBIX ITHCEM. Otnnune
MH(POPMALIMOHHBIX MUCEM OT IMHUCEM-U3BEIIEHUH U
PEKIIaMHBIX TTHCEM. Lenb COCTaBJICHUS
MH(POPMAIIMOHHOTO MUCHMA. Anpecar
WH(pOPMAITMOHHOTO nuchMa. CtpyKTypHBIE

0Cc00EHHOCTH MH(OPMAIIIOHHBIX MTHUCEM.

Pexnamuoe mucbmo. Onucanve TOBApOB M YCIYT B
pekiaMHbIX mUchbMax. OcoOeHHOoCcTH OodOopMICHHUS
aZipecHbIX JaHHBIX OpraHM3alMK M ajapecaTa B
pEKJIaMHBIX MHCbMaX. TEeKCT peKJIaMHOI0 MHUChMa.
[Tucema-manomunanus.  Curyaruu, TpeOyromme
cocTaBjieHUsl nuceM-HanomMuHaHui. CTpykTypa u
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o(opmIIeHHE THCEM-HAaIlOMUHAHUH.

['apantuitnple mucbMa. OcobeHHOCTH OdopMIIeHUs
rapaHTuiiHelx  nuceM.  HammenoBanue  Buza
JIOKyMEHTa B TrapaHTUHHBIX mucbMax. CTpykTypa
TEeKCTa rapaHTuiiHoro mnuceMa. OcoOeHHOCTH
MNOJANUCAHUS TapaHTUHHBIX mnuceM. HOpuanueckuii
cTaTyc rapaHTHiHbIX nuceM. KiroueBble ¢passl
rapaHTUUHOrO NUchbMa

Tema 7. Kommepueckue nucbma
(OITK-4, OIIK-9)

OcoOeHHOCTH KOMMEPUYECKOW KOPPECIIOH ICHIIHH.
Odopmiienne u FOPUANYECKUI craryc
KOMMepueckux muceM. KoMmmepyeckune mnuchbma Kak
JIOTOBOpHAs TOKYMEHTAIIUS.

Kommepuecknit  3ampoc. llenb kommepdeckoro
3anpoca.  CTpykTypa  TeKCTa  KOMMEPYECKHX
3arpocoB. OcoOeHHOCTH HM3II0KEHUs WH(POpMAINU B
KOMMepueckux  3ampocax. KiroueBsle — ¢passbl
KOMMepUYecKux 3arnpocoB. OTBeT Ha KOMMEPYECKUN
3anpoc.  IlpuumHBI  OTKa3a  WIM  3aJEPKKU
BBITIOJIHEHUS 3ampoca. OdopmiieHne OTBETOB Ha
KOMMEPUYECKHE 3aMpOCHI.

[Mucemo-tipenioxkenne  (odepra). OcoOeHHOCTH
odpopmienus odept. Llens cocTaBiaeHus U OTIPaBKU
obeptel. TBepmoe u CcBOOOAHOE TMPEHAJIOKEHHE.
CtpykTypa  TeKcTa  MUCbMA-TIPEUIOKEHUS U
0Cc00EHHOCTH M3JIOKeHusT nHpopmanuu. KirroueBbie
¢bpasbl 0pepTsl.

OtBer Ha npemioxenue (odepty). Llenb BbICBHUIKK
nuceM-otBeToB. CTpyKTypa OTBeTa Ha OQepTy.
OTKIIOHEHHE TIPENJIOKEHUST O COTPYIHHUYECTBE.
KmtoueBble bpasbl HOJIOKHUTEIbHBIX U
OTPHIIATEIBHBIX OTBETOB Ha OQepTy.

Pexnamanus win nperensus. CuTyanuu, B KOTOPBIX

HE00X0TUMO PEIbIBUTH peKIamMaIuio.
NudopmanvonHas  CTpykTypa H  KOMIIO3HIIUS
MpETEeH3UN (pexnmamarvn). Odopmnenue

peKiamManuii,  IOpUIWYECKUHA  CTaTyC  IHCEM-
nperen3uil.  KioueBsle  ¢pa3pl  pexiamManui.
Bo03MOXHBIN pe3ysbTaT NpeabsABICHUS PEKIAMALIAH.
OtBer Ha peknamanuio. BapuaHTel OTBETOB Ha
pexnmamanuto.  CTpykTypa  OTBETHOIO  IHChMA.
KitoueBble ppa3bl OTBETHBIX MHCEM

Tema 8. DTUKETHBIE TUCHMA
(OIIK-4, OIIK-9)

Oco0OeHHOCTH ATUKETHBIX muceM. OTHOCHUTEIBHO
CBOOOJIHAS CTPYKTYpa ITUKETHBIX TTuceM. CHIDKEHNE
OpUIMATIEHOCTH TOHA H3JIOKEHUS HH(OpMAlUU B
ATUKETHBIX MHChMaX.

IIncema-no3npaBieHus.

[TnuceMa-npuriameHus. Nudopmanmonnas
CTPYKTYypa W KOMIIO3UIUS THUCEM-TIPUTIIAIICHUN.
TpadapeTHblii TEKCT B MUChMaX-TIPUTIIAIICHHSIX.
Hpyrue  BUABI JTHUKETHBIX IHCEM: IHChbMa-
c000JIC3HOBaHMSI, TMHChMa-0JIaroITapHOCTH, OTBETHI
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Ha NpUrjIamiCHuA U T. 1.

Tema 9. [Ipyrue Buabl 1€710BbIX IHCEM
(OIIK-4, OIIK-9)

Tenerpamma  Kak  OCOOBIi  BHJI  JIEJIOBOM
koppecnionyieHiuu.  OcoOeHHOCTH — OQOPMIICHUS
TCJICTpaMM. KaTeropI/H/I u BH/JIbI TCJICTpaMM.
PexkBusutel TenerpaMM. OCOOEHHOCTH  TEKCTOB
tenerpaMM. CokpallleHuss B TEKCTax TeJIerpaMM.
Oco0GeHHOCTH OITUCAHUS TeJIErPaMMBbI.

Tenekc. OcobeHHOCTH TIepeaadn TenekcoB. OTauyne
TeneKcoB OT TenerpaMM. OOs3aTenbHble PEKBU3UTHI

TEJICKCOB. ABTOOTBeET. 3arogoBOK  TeiCKca.
Oco0eHHOCTH TEKCTa TeNIEKCa.

daxcorpamma. OcoOenHoctu nepenadu
(haKCUMUIIBHBIX COOOIIIEHHI. Ocobennoctu
opOopMIICHHS TOKYyMEHTOB, ITEPEIaBACMBIX 10 (aKcy.
Tenedponorpamma. Ocobennoctu nepeaaun
UH(pOpMaLIUH. OcHoBHbIE PEKBU3HTHI
TenedoHOTpaMM. TpeboBanus K TEKCTaM

tenepornorpamm. OcobeHHoctH  opOpMIICHUS U
HOJNMCaHus TeneOHOrpaMm

Tema 10. OcoOEHHOCTH AIIEKTPOHHON
HOYTHI
(OIIK-4, OIIK-9)

OcoOeHHOCTH ~ JOKYMEHTOB, IE€pEAaBacMbIX 110
AJIEKTPOHHOM  moure.  AJpec  MOJIb30BaTEls.
CrtpykTypa aapeca.

CTpykTypa 3JEKTPOHHOTO COOOLIEHMA:  aJpec,
3arOJIOBOK, TEKCT. TpeboBaHUS K  KaXIOMY
MHPOPMALIMOHHOMY  DJIEMEHTY  3JIEKTPOHHOI'O
COOO0IIEHUSI.

[Tpobnema JIOCTOBEPHOCTH COOOLIeHNUH,
nepeaaBacMbIX 10 BHGKTpOHHOﬁ IIo4Te.
DNeKTpOHHO-IIU(POBas MOAMUCH U €€ OCOOCHHOCTH.
3aKoHOJATENbHOE perynmpoBaHue TIPUTAHAS
IOPUJINYECKON CHIIBI JIOKyMEHTaM, IepeiaBaeMbIM
I10 3JIEKTPOHHOM MOYTE

Tema 11. Mexnynaponsbie
CTaHJAPTHI HA JEJIOBYIO
koppecnonaeHuuto. OpopmiaeHue
JIEJIOBBIX MUCEM 110 MEXTYHAPOIHBIM
CTaHaapTam

(OIIK-4, OIIK-9)

MexyHapoIHble CTaHAAPThl Ha JOKYMEHTAIIUIO.
MexayHapoaHas opraHu3aiusi Mo CTaHAapTU3AINN
(MCO). Cepus cranmaproB UCO «JlokymeHranus u
uHGpOpMALIUD.

[IpaBuna odopmieHHS  JIEIOBBIX MHCEM IO
cranpaptam UCO. ITonst nokymenrta. biianku nucem.
PekBU3UTBI MEXAYHApOAHBIX mwHceM. [loHsTHE
«TEKCTOBOM oOmactu» B muchMe. [losis TeKCTOBOM
obnacTu B eNoBbIX MUchMax o crangapram MCO.
OdopmiieHre AETOBBIX MHCEM B AHTJIOS3BIYHBIX
crtpaHax. OCHOBHbBIE PEKBU3UTHI MUCEM. BIOKOBBII
METOJI PACTOJIOKEHHUSI PEKBU3UTOB. OCOOEHHOCTH
odopmienus nat B BenukoOopuranuu u CHIA.
OdopmieHue JeloBbIX MHCEM MO (PpaHIy3CKUM
CTaHJapTaM.

Ocobennoct 0GOpMIICHHS JIEJIOBBIX TIHMCEM Ha
HEMEITKOM SI3bIKE

5. Y4eOHo-MeTOAMYeCKOE U HH(POPMALIMOHHOE 00ecriedyeHue YUeOHOH 1 CHUIITHHbI
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5.1. Ocnosnaa numepamypa:

1. Kymaup, O.H. IlucbmeHHBIC [e/IOBBIE KOMMYHHKAIMW: y4yeO. mocobue /
O.H. Kymaup, M. B. Tonuka; Komu pecrmybnukanckas akaa. TOC. CIYKObI U yIpaBICHHS. —
CrixteiBKap: U3a-80 KPAI'CnY, 2013. - 120 c.

2. SlukoBas, B.®D. JlenoBas mepenucka: yueb.-mpakt. mnocobue / B.D. SukoBas;
BHUUJAL. — M., 2007.

5.2. /lononnumenvnana anumepamypa:

1. Kymmnepyk, C.II. [loxymentnas nuarBuctuka / C.II. Kymnepyk. — 7-e w3,
crepeoturl. — M.: U3narensctBo «@nuHTan, 2016. — 258 ¢. — PexxuM gocTyna: mo moAnucke. —
URL: http://biblioclub.ru/index.php?page=book&id=83382.

2. Tpopumosa, O.B. OcnoBsl nenoBoro mmchma / O.B. Tpopumona, E.B. Kymuuk;
MunuctepcTBo 00pazoBanus u Hayku Poccuiickoit denepannu, TroMeHCKHI rocy1apcTBEHHBIN
YHHUBEpPCUTET. — 4-¢ u3l., crep. — M.: U3narenbctBo «@nuntay, 2016. — 305 c.: Tabn. — Pexum
nocrymna: o noanucke. — URL: http://biblioclub.ru/index.php?page=book&id=57968.

5.3. Dnekmponno-oubIUOMEUHAn cucmema:

1. DnexTpoHHO-OMOMMOTEYHAsT cucTeMa «YHUBEPCUTETCKas OuOIMOTeKa OHJIANHY
(www.biblioclub.ru).

2. HanmonanbHast snekrponHas 6udmnoreka (https:/m36.pb).

5.4. IIpogpeccuonanvnvie 6a3zpl OAHHBLIX, UHPOPMAUUOHHO-CHPABOUHDBIE U NOUCKOBBIE
cucmemul:

1. CopaBouHo-nipaBoBas cucteMa «I'apanT».

2. CrmpaBouHo-nipaBoBas cucteMa «Koncynbrant [lnrocy.

3. DNeKTpOHHO-OMONMMOTeYHast CHCTeMa «YHHBEPCHTETCKas OHOIMOTeKa OHJIAH»
(www.biblioclub.ru).

4. Hayunas snektponHast oudanoreka (Www.e-library.ru).

5. HarmonanbHas snekTpoHHas oudmnoreka (https:/H30.pdh).

5.5. Pecypcol ungpopmayuonno-ooxymenmayuonnoi cemu «Mnumepnemy

1. Caiit Beepoccuiickoro HayuyHO-HCCII€10BaTENbCKOTO MHCTUTYTA IOKYMEHTOBEICHUS U
apxuBHOTO Jiena http://www.vniidad.ru/

2. EnnHOoe OKHO J0CTyma K 00pa3oBaTelbHBIM pecypcaM. KaTamor y4eOHBIX MPOIYKTOB
(http://window.edu.ru/window).

3. Poccuiickas HayyHas JJIEKTPOHHAs O6ubnmoreka «Kubepnenunka»
(https://cyberleninka.ru).

6. CpencrBa obecrnieyeHnsi 0CBOCHHS Y4eOHOM TMCHUIIMHBI

B ydyebHOM mpoliecce mpu peanu3any y4eOHON IUCHMILTUHBI «JlenoBasi mepemnucKa
HCIIOJIb3YIOTCS CIIEYIOIINE PECYPCHI:

Hugpopmayuonnvie Ilepeuenv npozpammmnozo obecnevenus u UHGHOPMaAYUOHHbIX
MexHOo102uu CHPABOUHBIX CUCHIEM
Oduchsit maker it | Microsoft Office Professional
paboTHI ¢ LibreOffice
JOKYMEHTaMHU
Nudopmanmnonto- CnpaBouHo-nipaBoBas cucteMa "Koncynbrant [lmroc"
crpaBoOYHbIE CHCTEMEI | CripaBouHO-TIpaBoBas cucreMa "['apant”
DNEeKTPOHHO- OBbC «YHuBepcuteTcKast OMOIMOTeKa OHJIAHH
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http://biblioclub.ru/index.php?page=book&id=83382
http://biblioclub.ru/index.php?page=book&id=57968
about:blank
https://нэб.рф/
http://www.vniidad.ru/
http://window.edu.ru/window

OuONMMOoTeYHBIE Hayunas snekrponnast 6udanorexa (Www.e-library.ru)
CUCTEMBI HarmonanwsHas anekrponnas ounbnuoreka (https://H30.pd)
DJIeKTpOHHAS TI0YTa DJeKTpOoHHAs 1mo4Ta B jomMeHe Krags.ru

CpencrBa mis CepBucsl BeO- U BUICOKOH(EPEHIICBS3H, B TOM YHUCIIC
OpraHu3aIiH BigBlueButton,

BEOMHAPOB,

TEJIEMOCTOB U

KOH(epeHImn

ConpoBokIeHUE OCBOCHHUS JUCIUIUIMHBI OOYYAOIIUMCS BO3MOXKHO C HCIOJB30BaHUEM
3JIEKTpOHHOM HH(pOpManmoHHo-00pa3oBatenbHO cpeapl 'OY BO KPAI'CuY, B ToM umcie
obpasoBarenpHOro mopraia Ha ocaose Moodle (https://moodle.krags.ru).

7. MaTepunajibHO-TeXHH4YeCKOe o0ecrieyeHre 0CBOeHH Y4eOHOM TN CUMIIJIMHBI

IIpu mpoBeneHun ydeOHBIX 3aHATHM 1O AMCUMILIMHE «JleoBast mepenuckay
3ajielicTBOBaHa MaTepUalbHO-TEXHUUYECKass 0a3a, B COCTaB KOTOPOMl BXOIAT ClleAyrOIIUe
CPEIICTBA U PECYPCHI JIJIsl OPTaHU3aAlNN CAMOCTOSATEIHLHOW H COBMECTHOM pabOThl 00YyJarOIIUXCS
C MPEIO0IaBaTEIIEM:

— CHelHUaJIbHblE TOMEUICHMs JJs pealu3aluy JaHHOW JUCIHUIUIMHBL IMPEACTaBISIOT
coOoif ydeOHbIE ayIUTOPUM JJsl IPOBEACHUS 3aHATUN JIEKIMOHHOIO THIIA, 3aHATHH
CEMHUHApPCKOI0 THIA, TPYNIOBBIX W WHAWBUIYaJbHBIX KOHCYJbTAl[Ul, TEKYIIEro KOHTPOJSA U
OPOMEXYTOUHOW aTTeCTallud, a TaKXKe IOMEIIEHUs JUIsI CaMOCTOATENbHOM paboThl U
MOMEILEHUS ISl XpaHEHUsS U MPOPHIAKTUYECKOTO OOCIYKHMBAaHUSA y4yeOHOro oOOpyH0BaHUS.
CriennanpHble MOMENICHHUSI YKOMIUIEKTOBAHbI CIICIUATN3UPOBAHHON MeOENbI0 M TEXHUYECKUMU
cpeacTBaMu OOydY€HHUs, CIIyKallluMU Ui TpeAcTaBieHUs y4dyeOHOW uH(popMauuu OOJbIION
ayJIUTOpHUH.

JUia  mpoBeneHUss — 3aHATUH  JIGKUOHHOTO  THUMA  MpeajaralTcs  Habophl
JIEMOHCTPAIlMOHHOTO O0OpYAOBaHUS M y4yeOHO-HAINIAJHBIX IOCOOMH, oOecreunBarolye
TEMaTHUYECKHE NILTIOCTPALU;

— TIOMEILlEHUE JUIsI CaMOCTOSITEIbHOM paboThl 0OYYArOIIMXCSl OCHALEHO KOMIBbIOTEPHOM
TEXHUKOW C BO3MOXKHOCTBIO MOAKIIOUEHUs1 K ceTh «MHTepHeT» M obecrneueHueM J0oCTyna B
3JIEKTPOHHYIO HHPOPMALMOHHO-00pa30BaTEIbHYIO Cpe/ly OpraHU3allny;

— KOMIIBIOTEPHBIE KJIACChl, OCHAIIICHHBIE COBPEMEHHBIMU MTEPCOHAIBHBIMU KOMIIBIOTEPAMH,
paboTalIMMK  TIOJ]  yMpaBJIEHUEM  OMEpallMOHHBIX  cucteM  Microsoft ~ Windows,
00BbEeTMHEHHBIMHU B JIOKAIbHYIO CETh U UMEIOIIMMH BbIX0/ B VIHTEpHET;

— Oubnuoreka  AkaneMHM, KHIWKHBIH  (OHI  KOTOPOH  COJNEPXKHUT  HAy4HO-

HCCIIEIOBATENbCKYIO JIUTEPATypy, HAyUHbIE KYpHAIbl U TPY/Abl HAYYHBIX KOH(EPEHIINH, a TaKkKe
YUTATbHBIN 34JI;

— cepBepHOE 000pyI0BaHUE, BKIIFOYAIOIIEE, B TOM YHCIIE, HECKOJIBKO cepBepoB cepun IBM
System X, a Tak)ke BUPTyaJbHBIE cepBepa, paldoTarolue MO/ YIPABICHHEM OIEPAIlHOHHBIX
cucreM Calculate Linux, Bkimouennoit B Peectp Poccuiickoro I10, u Microsoft Windows Server
U CIYXAIIUMHU A7l pa3MEIICHUs Pa3IMuHbIX CEPBUCOB U CIYKO, B TOM YHUCIE 7S 00eCTIeueHHs
pabdote CYBJ] MySQL u MS SQL Server;

— CeTeBOe KOMMYTAIIMOHHOE 00OpyaoBaHKe, oOecreunBaroliee padoTy JIOKaIbHOU CETH,
MpeaoCTaBlIeHre IOCTyna K ceTu Internet ¢ obmielr ckopocThio moakaoueHus 10 Mout/cek, a
TaKke padoty 6ecipoBogHOTO cerMeHTa cetu Wi-Fi B moMemenusx AkajieMuu;

— UHTEpaKTUBHbIE UHPOPMALIMOHHBIE KHOCKU «HOY;

— MpoTrpaMMHbIE U aniapaTHbIEe CPEICTBA IS MPOBEACHUS BUICOKOH(PEPEHIICBA3H.
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http://www.e-library.ru/
https://moodle.krags.ru/

Kpome Ttoro, B oOpa3oBaTelbHOM Ipolecce OOYYarOIIMMHUCS IIUPOKO HCHOJIB3YIOTCS
CJICAYIOIINE AIIEKTPOHHBIE PECYPCHI:

— cucrema Internet (ckopocTs noakIrOYeHUS — S MOUT/CEK);
— cait www.krags.ru;
— ©OecnpoBoaHas cetb Wi-Fi (B OTKpBITOM JOCTYyTIE).

KonkperHsie momemieHuss JUisi OpraHM3aldu OOy4eHus 1o aucuuiuimHe «Jlemoas
nepenucka» npenactaBieHsl B CrnpaBke O  MaTepuUaIbHO-TEXHHMUYECKOM  OOeCreueHuun
oOpa3zoBarelbHOM MporpaMMbl 1o HampasiieHuto noarotoBku 38.03.03. VYmpasneHue
nepcoHasioM, CGHOPMUPOBAHHOW B COOTBETCTBUM C pACIUCAHUEM YUEOHBIX 3aHATHH U
POMEXYTOUHOU aTTecTanuu U nacnopramu kabuneros 'OY BO KPAI'CuY.
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