'ocynapcTBeHHOE 00pa30BaTEIEHOE YUPEKICHUE BBICIIIEIO 00pa30BaHHS
«KOMHU PECITYBJINKAHCKASI AKAJIEMHUSI TOCYJIAPCTBEHHOM CJIYKBbI 1
YIIPABJIEHU S1»
('OY BO KPAI'CnY)

«KAHMY CJYXBAO JA BECBKOJIBIHBI BEJIOJAH KOMHU
PECITYBJINKACA AKAJEMUSI»

BBUIBIC TITYNO/1a BENOIaH KAaHMY YUPEXKICHUE
(KCnaBBKPA BTIIIB KYVY)

YTBEPXJIAIO
PykxoBoautens OIIOIT
46.03.02 JToxyMEHTOBEACHUE U
apXMBOBE/ICHUE

/- M.A. Urnaros
«21» mas 2020 1.
(B'pen. ot «24» centabps 2020 r.)

PABOYAS IPOTPAMMA MMPOU3BOJCTBEHHOM
INPAKTHUKMNU:
HPEJAUIIIIOMHASA ITPAKTUKA

Hanpasnenue noarotoBku — 46.03.02 /loxymenmosedeHue u apxusosedeHue
Hanpasnennocts (nmpoduisb) — /Jokymenmayuontnoe obecneuenue ynpaeieHus
VYpoBeHb BhICIIET0 00pa30BaHUs — OAKAIABPUAM

dopma 00ydeHUs — OUHAs, 3A0UHASL, OYHO-3A0YHAS

['on navana o6yuyenus: — 2020

CBIKTBIBKAp
2020



BBEJAEHUE

Pabouast mporpamma MpOU3BOJICTBEHHOW MPAKTHKU: MPEANUIIIIOMHAs TpaKkTHKa (manee —
OpEeIIUIUIOMHAsT TPAaKTHKA, MPaKTHKA) SBISIETCS CTPYKTYPHBIM KOMIIOHEHTOM OCHOBHOM
npod)eCCHOHAIBHON 00pa30BaTEIbHOM MPOrpaMMbl IO HampaBiieHHto mnoarotoBku 46.03.02
JloKkyMeHTOBE/IeHUE U apXUBOBE/ICHHUE.

Pabouas nporpamma npeiuiioMHON MPAKTUKH COCTABIIEHA B COOTBETCTBHH C:

- Ilpukazom MunoOpHayku Poccun «O006 YTBEPKJICHUH benepanbHOTO
rOCyJapCTBEHHOTO 00pPa30BaTEIbHOTO CTaHAApTa BBICIIETO OOpa3OBaHMs IO HAIPABICHUIO
noarotoBku 46.03.02 «JlokyMeHTOBeIcHIE U apXUBOBEICHUE» (YpOBeHb OakanaBpuara)» Nel76
ot 06.03.2015;

- Ilpukazom MunoOpuayku Poccunm «OO0 yTBEpKICHUM TIOJNOKEHUS O TMPAKTUKE
00y4aromuxcsi, OCBaUBAIOLIUX OCHOBHBIE MPOQECCHOHANIbHBIE 00pa30BaTEIbHBIE MPOTPAMMBI
BhIcHIero oopaszoBanmsi» Nel383 ot 27.11.2015;

- Ilpukazom MunoOpnayku Poccum «OO0 yTBepKIeHUU TOpsSAKAa OpraHu3alud |
OCYILECTBIICHHUSI 00pa30BaTENbHON NESITEIHHOCTH MO 00pa30BaTENbHBIM MPOrpaMMa BBICIIETO
oOpa3oBaHusi — TmporpamMmaMm OakajgaBpuaTa, MpOrpaMMaM CIEIUAIUTETa, MpOorpaMMaM
maructparypa» Ne 301 ot 05.04.2017;

- Ilpukaszom MunoOpnayku Poccun Ne 885, Munnpocsemenuss Poccun «O
NPaKTUYECKOH MOAroTOBKE oOydatommxcs» (BMecte ¢ «llomoskeHmeM O TNpaKkTHUECKOW
noArotoBke odydarommuxcs») ot 05.08.2020 Ne 390;

— TlonoxeHneM 0 MPaKTUICCKOU TTOJTOTOBKE 00YYAIOIINXCSI, YTBEPKICHHOE PEIICHUEM
VYuenoro coBera 'OY BO KPAI'CnVY ot 24.09.2020 Ne 1;

— uHbIMU JOoKabHbIMU akTamu ['OY BO KPAI'CuY.

1. OBIIME CBEJIEHUSA

1.1. Bua npakTHKM . IPOU3BOACTBEHHAS.

1.2. Tun npakTHKM: OpEIIUIIIIOMHAs.

1.3. Cnioco0b1 1 (popMBI IPOBEACHUA

Cnoco0bI MpoBeleHUus: CTallMOHAPHAS U BbIE3/THAS.

®opmbl POBeeHHS: TUCKPETHO: MTyTeM BBIICTICHUS B KaJeHAapHOM yueOHOM rpaduxe
HEIMPEPHIBHOTO MEeproaa YI€OHOTO BPEMEHH JIJIsl TPOBEACHUS TIPEITUTIIIOMHON MPAKTHKH.

B uHauBHayanpbHOM TMOpPSAKE IS OOYJaIONMXCS HAa OCHOBAaHWU JIMYHOTO 3asiBICHUS
MOXXET OBITh yCTaHOBJEHA (opMa MPOBEACHUS MPEAIUILIOMHON MPAKTHKU AUCKPETHO: IMyTEM
YyepeJ0BaHMsl B KAJICHJAPHOM yueOHOM rpaduke nepruoioB yueOHOro BpeMeHH AJis MPOBEACHUS
MPEIIUTUIOMHON TMPAKTUKH C TIEPUOAaMH y4eOHOTO BpEMEHU JUIsl TPOBEICHHUS TEOPETHUYECKHUX
3aHsATHA. B gaHHOM chmydae (QopmupyeTrcs HWHAMBHIYANbHBIM TpaduK MPOXOKIACHUS
MPEAIUILIOMHON MPAKTUKH.

st oOyyarommxcs 1mo 3a04HOi opMe 00y4EeHUS CPOKU MPOXOKICHUS MPEIIUILIIOMHON
MPAKTUKH YCTaHABIUBAIOTCS B IEPUOJ TIOCTIE OKOHUYAHUS MOCIeAHeH ydeOHO-IK3aMEeHalnOHHON
CECCHUH 110 Havyajia CIeAyIUIEH IPAKTUKH.

1.4. MecTO NPpaKTHKHU B CTPYKTYpe 00pa3oBaTe/IbHOI MPOrpamMMbl.

[IpennunimoMHas ~ mpakTHKa  OTHOCHUTCS K BapuMaTMBHOM  4acTH  OCHOBHOW
npodeCCHOHAIBHON 00pa30BaTebHON TporpaMMBbl U peanu3yetcs B bioke 2 «lIpakTuxmy.
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1.5. O0beM mNpPaKTHKWU:

3 3adeTHBIX equHUITBI (108 akameMuuecknx 4acoB) — 2 HEIEH .

o0muii 00BEM MPEAAUIUIOMHON TPAKTUKU COCTABJISET

1

2. IEPEYEHD IINTAHUPYEMBIX PE3YJIBTATOB OBYYEHUA I1PU

IMPOXOXKXIEHUU ITPAKTUKU

B pesynbrare mpoxoxaeHus MPEAIUIUIOMHON MPAKTUKNA y 00YJaroIIerocs JOJKHBI OBITh

chopMHpOBaHEKI ciIeayoNIMe 00menpodeccuoHanbHble U MpodhecCHnoHAIbHBIE KOMITCTEHIINH:

Koo Dopmupyemule IInanupyemuie pezynomamaul 00yuenus npu
KomnemeHnyuu npoxoxcoeHuu yueoHoil RPAKMUKU
Oowenpogpeccuonanvnovle KOMnemeHyuu
OIIK-5 | BmajmeHue 3HAHUSIMU B | 3Hamb: TipaBUjia MyOIUKALUYA UCTOPUIECKUX UCTOYHHKOB
o0yacTu npaBui Y OTIEPATHUBHOTO M3JIaHUS JOKYMEHTOB.
myOIUKaIuu Ymemp: npuMensaTs 3HaHUS B 00J1aCTU MTPABUII
HUCTOPUYCCKHX MyOTMKAIUY UCTOPHYECKUX HCTOYHUKOB U OTIEPATHBHOTO
HUCTOYHUKOB U W3J1aHus JOKYMEHTOB.
OTIEPAaTUBHOTO U3JaHus | Baademp: BlaneTh 3HAHUSIMU B OOJIACTH MTPABHI
JIOKyMEHTOB MyOJIMKAIUU UICTOPHUUECKUX UCTOYHUKOB U OMIEPATUBHOTO
W3JIaHus JOKYMEHTOB
Ilpogpeccuonanvrvie komnemenyuu
Buo desmenvnocmu: nayuno-ucciedosamensckas

[1K-1 CIIOCOOHOCTH 3namsb: HaydyHBIE METO/IbI, IPUMEHSIEMbIE TIPU
IIPUMEHSATH Hay4YHbIE HCCIIEIOBaHUH 00BEKTOB MTPOodheccuoHaNbHOM
METO/JIbI IPU JESITENIbHOCTH.
UCCJIEJOBaHUH Ymemsp: npuMeHsATh HaydHBIC METOIBI TP HCCIICTOBAHUT
00BEKTOB 00BEKTOB POPECCHOHATBHOMN eI TETbHOCTH.
npodeccuoHanbHOM Bnaodemw: ciocoOHOCTHIO TPUMEHSTh HAyYHbIE METO/IbI
JEeSITENIbHOCTH P UCCIIEIOBAaHUU OOBEKTOB MPOodeccCuoHANIbHOM

JeSITeITbHOCTH.

' B coorsercrsun ¢ npuka3zoM MunoOpHayKkn Poccuu ot 05.04.2017 Ne 301 «O6 yrBepxknenuu Ilopsinka
OpTraHM3allii U OCYIICCTBICHUS 00pa30BaTEIFHONW MEATCIHFHOCTH MO O00pa3oBaTEIbHBIM IPOrPaMMaM BBICIIETO
00pa3oBaHus - IporpaMmamM OakaJiaBpuara, IporpaMMaM CIeIUANTETa, IPOrpaMMaM MarucTpaTyphly;
n. 17 OpraHum3anus caMOCTOSITETLHO YCTaHABIMBACT BEJIMYMHY 3aU€THOW €IWHUIBI B_mpeaenax or 25 mo 30
ACTPOHOMMYECKHMX YacOB, €CIM HHOE HE YCTAaHOBIEHO (efepalibHBIM TOCYAapCTBEHHBIM 00pa30BaTEeIbHBIM
CTaHJapTOM. YCTAHOBJICHHAs OpraHM3alMel BEeTWYMHA 3aU€THOW €TUHUIIBI SBISETCS €IWHOW B paMKax ydeOHOTO
IUTaHa.
n. 18 Tlpu peammzanum 00pa3oBaTENbHBIX MPOTPAMM OpTaHW3alUsS TpPH HEOOXOJUMOCTH HCTIOIB3YeT MOHITHE
aKajJeMU4yecKoro yaca (Mpu Npoa0KUTeJbHOCTH aKkaJieMuyeckoro yaca 40 uau 45 MUHYT).
Ha ocnoBanuu nannoro Ilopsiaka mpuHAT nokaneHbI HOpMatuBHBEIA akT ['OY BO KPAI'CuY (pemenue Yyenoro
coBeta oT 31.08.2017 Ne 16)
«[lopsimok OpraHW3alUyl W OCYIIECTBIICHHS OOpa30BaTEIBHOW NESITEIBHOCTH MO 00pa30BaTENbHBIM MPOrpaMMam
BEICIIIETO0 00pa30BaHUs - IporpaMMaM OakaraBpHara, IporpaMmMaM MarucTpaTypbly, ONpeIeIITIOINNI:
n. 15 Benuunna 3adetHoit eaunuiubl ycranaBiuBaercs [OY BO KPAI'CuY caMocTOSTENBHO B COOTBETCTBUHU C
(dbenepaabHBIMU TOCYIAPCTBEHHBIMU 00pa30BaTEbHBIMY CTAaHIAAPTAMHU U COCTABJsIET 27 ACTPOHOMMYECKHX YaCOB
Win 36 akaieMUYecKHX YaCOB NMPU NPOJOTKUTEIbHOCTH AKAIEMHYECKOro Yaca 45 MUHVT.

YcTaHoBIeHHAs BEIMYMHA 3a4CTHON €IMHUIIBI SIBIISIETCS €AMHON B paMKax yaeOHOTO IIIaHa.

O0BeM TpaKkTHKH B 3a4YETHBIX EAWHUIAX YCTAHABIMBACTCS B paMKax yYeOHOTO IDIaHA, NPH ATOM B
COOTBETCTBUH C periiameHToM hopmupoBanus yaeOHsix ranoB B 'OY BO KPAT'CuY npussTo:

1 menens = 1,5 3E = 54 akanemudeckux daca = 40,5 aCTpOHOMHYECKUX YaCOB.
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[1K-2

BiI1aaACHUC OCHOBaAMH

3namp: 0cHOBBI HH(OPMAITMOHHO-aHATTUTUYECKON

MH(OPMaLMOHHO- NESTEIbHOCTH.

AHATUTUYECKOU Ymems: ucnonszoBaTh OCHOBBI MH()OPMALIMOHHO-

JESTEIIbHOCTH U AQHAJIUTUYECKON JESATEIbHOCTH U IPUMEHSATH UX B

CIIOCOOHOCTH npodeccruonansHOM chepe

MPUMEHSTD UX B Bnaoems: ocnoBamMu nHGOPMAITMOHHO-aHATUTUYECKON

npodeccuoHaIbLHON JESITeTbHOCTH U CIIOCOOHOCTBIO MTPUMEHSTH UX B

chepe npodeccuoHaIbHOU chepe

[1K-4 CIOCOOHOCTh 3namsb: pa3aMYHbIC UCTOYHUKHA UH()OPMAIIUH C TENTBI0 X

CaMOCTOSITENILHO JAJIbHEUIIET0 UCIIOIb30BAHMS HA ITPAKTHKE.

paboTarts ¢ Ymemp: camocTositensHO paboTaTh € pa3IMUHBIMU

pa3IMYHbIMU HMCTOYHUKAMU HH(OPMALIUMU C 1EeJIbI0 UX JajbHeHIero

UCTOYHHUKAMU WCIIOJIH30BAHMUS HA MTPAKTHUKE

uH(bopMauu Bnaodems: ciocoOGHOCTHIO CAMOCTOSITENIEHO paboTaTh C
Pa3IMYHBIMU UCTOYHUKAMU MH(POPMALIUH C LENBI0 UX
JTAJIbHEUIIIETr0 MCIIOIb30BAHMS Ha TPAKTHKE

[K-5 BIIAJICHUE 3namb: TEHICHINH Pa3BUTHS NHPOPMAITUOHHO-

TEHJCHIUSIMH Pa3BUTUS | TOKYMEHTAIIMOHHOT'O 00eCIeUeH s YIpaBICHUS U

UHPOPMAIIMOHHO- apXMBHOTO JIeNa.

JOKYMEHTAIlMOHHOTO U | YMemp: aHau3upoBaTh TEHIACHIIMH Pa3BUTHUS

obecrnieueHus MH(POPMAIIMOHHO-TOKYMEHTAIIMOHHOTO 00ecreueHMs

yIpaBIEHUS ApXUBHOTO | YIPaBIEHUS U apXUBHOTO JIEJa.

Jena Bnaoemp: ciocOOHOCTBIO aHATTU3UPOBATH TEHICHIINN
pa3BUTHA HHOOPMALIMOHHO-IOKYMEHTAIIHOHHOTO
oOecrnieuyeHuns ynpaBIeHHsl U apXUBHOT'O JieJia

[1K-12 CIOCOOHOCTH BBISABIATH | 3HAMb: KaK BBISBIATH U OTOMPATh TOKYMEHTHI JUIS

¥ 0TOUPATh JOKYMEHTHI | BBITYCKHON KBaJU(UKALNOHHON PabOTHI.

JUISL Pa3HbIX THIIOB U Ymemu: BoISIBIATE U OTOMPATH TOKYMEHTHI JUIS

BUJIOB MyOJIUKalui BBIIYCKHON KBaJM(UKALMOHHON PabOTHI.

Bnaodems: ciocoOHOCTBIO BBISIBISITH U OTOUPAThH
JOKYMEHTHI JUIsl BRITYCKHOW KBaTH(PUKAIMOHHON PabOTHI
Buo desmenvnocmu: mexnonoeuveckas
[1K-14 BJIa/ICHUE HaBBIKAMHU 3namp: KOMIBIOTEPHYIO TEXHUKY U HHPOPMALMOHHBIE

UCIIOJIb30BaHUs TEXHOJIOTHH, UCIOJIb3YyEMbIE B JOKYMEHTAIUOHHOM

KOMIIBIOTEPHOI o0ecreyeHnr yIpaBiIeHHs U apXUBHOM JIelIe.

TEXHUKHU U Ymems: nicnonp30BaTh KOMITBIOTEPHYIO TEXHHUKY H

UH(OPMAIMOHHBIX MH(pOPMAIMOHHbBIE TEXHOJIOTUH B IOKYMEHTAIMOHHOM

TEXHOJIOTHIl B oOecrnevyeHnH yrpaBJieHHs U B apXUBHOM JIETIE.

JIOKYMEHTAIHOHHOM Bnaoems: naBbIKaMU MCTI0JIb30BaHUSI KOMIIBIOTEPHON

obecrieyeHnn TEXHUKU ¥ WH(HOPMAIIMOHHBIX TEXHOJIOTHHA B

yIIpaBJICHUS U JOKYMEHTAIMOHHOM O0ECTI€YeHUHU YIIPaBICHUS U

apXMBHOM JIeJie apXMBHOM JIeJI€ B MPAKTUUYECKON JESITeTbHOCTH

[1K-16 BJIQJICHUE TIPABUIIAMHU 3namp: npaBuIa SKCIUTyaTallud TEXHUYECKUX CPEACTB U

IKCILTyaTaIuu
TEXHUYECKUX CPEACTB U
CHOCOOHOCTD
HCIIOJIB30BATh
TEXHHYECKHUE CPEJICTBA
B IIOKyMeHTaI_II/IOHHOM
obecrneueHnn
yIpaBJICHUS U

METO/IbI UCTIOTH30BaHMS TEXHUYECKHUX CPEJICTB B
JOKYMEHTAI[MOHHOM O0ECTIeUeHUH YIIPaBICHUS U
apXUBHOM JIeJI€.

Ymems: >xcrinyatrpoBaTh TEXHUUECKUE CPENICTBA U
HCIIOIh30BaTh TEXHUYECKHE CPEJICTBA B
JTOKYMEHTAITMOHHOM OOECTICUCHUH YIIPABJICHUS U
apXUBHOM JIeJI€.

Bnaoemp: npaBuiamMu 3KCIUTyaTallui TEXHUYECKUX
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aApXUBHOM JIeTie CPEICTB ¥ CIIOCOOHOCTHIO MCIIOIH30BATh TEXHUYECKHE
CpeACTBa B JIOKYMEHTAIIHOHHOM 00€CIIEYeHUN
YIIPABIICHHS U ADXUBHOM JIeTIE
[1K-19 CHOCOOHOCTh 3namp: npaBuIia TOATOTOBKU YIIPABICHUECKUX
MCIIOJIb30BaTh NPAaBWIa | JTOKYMEHTOB M BEJICHUS JCIIOBOM MEPETIHCKHU.
MIOJITOTOBKH Ymems: ucnionp30BatTh npaBuiia MOATOTOBKU
yIpaBIEHYECKUX YIIPaBICHYECKUX JOKYMEHTOB M BEJICHUS JICTOBOU
JIOKYMEHTOB M BEJICHUsI | NIEPEMUCKHU Ha TIPAKTUKE.
JIeJTIOBOM TEPEMUCKH Bnaoems: ciocoOHOCTBIO HCTIOJIB30BATh MTPaBHIIa
MOJITOTOBKH YIIPABJICHYECKUX TOKYMEHTOB M BEJICHHS
JICJIOBOM MEPETNCKU Ha MIPAKTUKE
I1K-20 CITOCOOHOCTh 3namp: IpaBUiIa OPraHU3alUNA BCEX ATANOB PAOOTHI €
UCIIOJIb30BaTh NPAaBWIA | JTOKYMEHTAaMU, B TOM YHCJIE ApXHUBHBIMHU.
OpraHu3aIy BcexX Ymems: ucnionp30BaTh npaBuiia OpraHU3auy BCEX
3TarnoB paboThI ¢ 3TaroB paboTHI C JOKYMEHTaMH, B TOM YUCJIC apXHUBHBIMHU.
JIOKYMEHTaMH, B TOM Bnaoems: ciocoOHOCTBIO KCIIOJIB30BATh MIPaBHJIA
YHCIIC apXUBHBIMH OpraHHU3aIMK BCEX ITANOB padOTHI ¢ JOKYMEHTaMH, B TOM
JIOKYMEHTaMHU YHCIIC APXUBHBIMU
[TK-25 BJIQJICHUC HAaBBIKAMU 3Hamb: METOJBI U CTIOCOOBI TIOJTOTOBKH YITPABICHYECKUX
MIOJITOTOBKH JIOKYMEHTOB M BEJICHHUS JCTIOBOH MEPETHCKH.
YIIPaBIEHYCCKUX Ymemsp: npuMeHsSTH HA IPAKTUKE METOJIBI U CIIOCOOBI
JIOKYMCHTOB | BEJICHUS | MOJTOTOBKH YIIPABJICHYECKHX JIOKYMEHTOB U BEJICHUS
JIeJTIOBOM TIEPETTHCKH JICIIOBOM TTEePETIMCKHU.
Bnaoems: HaBbIKAMU TIOATOTOBKHU YITPABICHUECKUX
JIOKYMEHTOB ¥ BEJICHUS JCIIOBOU MEPECITHCKU

[Inanupyembie pe3yibTaThl OOYYEHHS TPH MPOXOXKACHUHM TMPEIIUILUIOMHON TMPaKTUKH

ONpEeIETIEHBI
NEeSTENbHOCTH,  Ha

KOTOPBIC

00pa3oBaTeNbHON IPOTPaMMBI.

Ilen mnpakTMKH — BBINOJHEHUE BBIMYCKHON KBaNU(UKAIIMOHHOW pabOThI:

B COOTBETCTBHU C O6’beKTaMI/I,
HaITpaBJICHO

3agadyaMu M BHIaMH HpO(i)eCCHOHaHLHOﬁ

OCBOGHHE OCHOBHOM  Mpo¢ecCHOHANBHOM

3. COAEPKAHME IPEIMIVIOMHOMN MPAKTUKH

coop,

cucreMaTtu3alus u 0000IIeHe TEPBUYHBIX MATEPUAJIOB.

3agauu NpPaKkTHKHU:

— MO3HAKOMHTBLCS C 00BEKTOM HpeHﬂHHHOMHOﬁ IMMPAKTHUKU U U3YIUTH €TI0,

— 3aKpENnuTh HaBbIKM pabOTBl B CHIyk0aX JOKYMEHTAI[MOHHOTO oOecreueHHs
yIpaBJICHUS;

— 3aKpeNuTh HABBIK IO COCTABIEHUIO M O(OPMIIEHHIO pPa3HBIX BUIOB JOKYMEHTOB,
HCIIOJIb3YEMBIX B OINEPATUBHON JI€ATENbHOCTH OpraHU3allH, C MPUMEHEHHEM KOMIIbIOTEPHON
TEXHUKHU U UH()OPMALIMOHHBIX TEXHOJIOTHUH;

— 3aKpenuTh HABBIK MCIIOJIB30BaTh IPaBWJAa OPraHU3alMU BCEX 3TaloB paboThl C
JTOKYMEHTaMH, B TOM YHCJIE apXUBHBIMU JOKYMEHTaMH, Ha IPAKTHKE;

— 3aKpENUTh HABBIK HCIIOJB30BAHHWA Ha IPAKTHKE TEXHUUYECKUX CPEICTB B
JOKYMEHTAIITMOHHOM O0OECTICYeHUH YIIPABICHHS U apXHUBHOM JIEJIE;

— 3aKpenuTh CaMOCTOSITENIbHOH ~ paboThI  C

HaBBbIKH pas3iiniHbiMU  UCTOYHHKAMH

uHpopManuy,



— coOpaTh, CHCTEeMaTU3UPOBaTh U 00paboTaTh (GaKTUUECKHI MaTepuas Mo OpraHu3aIuu
— 0a3e MpaKTUKHU ISl BBITOJTHEHHUS BBITYCKHON KBATM()UKAMOHHOM PabOTHI;
— 3aKpenuTh HABBIK BBISABISATH M OTOMPATh JOKYMEHTBHI JUISl HAIMCAHHS BBITYCKHOM
KBTI (UKAIIMOHHON PabOTHI,
— M3YYHTh METOJMYECKHE, HHCTPYKTHBHBIC U HOPMATHBHBIC MAaTEPHUAIbI, CICIUATBHYIO
JUTEPaTypy MO TeME BBITYCKHON KBaTM(UKAIIMOHHOU PabOTHI.

Tanbl MPOXO0KIACHUS Hpe)l):[I/IHJIOMHOﬁ MPaKTUKHU:

Ne HaumenoBanue
Conep:xkanue u BUabI padoT
/1 | 3TANOB NPAKTHKH
1 | OpranuzanuoHHo- —corjacoBaHne 0a3bl TPAKTHKH C  PYKOBOJUTEIEM H

MOJIOTOBUTENbHBIN 3aBeyIOIMM KaQenapoi;

—[OJIy4eHHUE HEOOXOJUMBIX JOKYMEHTOB [UISl TPOXOXKIACHUS
MPAKTUKH (HAMpaBJiIeHHUE HA MPAKTHUKY, 1O0TOBOP, JTHEBHUK);

— OpraHU3allMOHHOE COOpaHHE, O3HAKOMJIEHHE C LEJSIMH,
3aJjauaMy, COACpKaHUEeM MPAKTHUKU, UHCTPYKTax Mo Gopmam,
00BEMY 1 BUAAM padoT;

— COCTaBJIEHUE U COTJIaCOBAaHUE MHIMBUAYAJIbHOI'O 3aJaHUs I
MIPOXOXKAECHUS IPAKTUKH,

— MHCTPYKTaX II0 TEXHHUKE O€30MacHOCTH, IPOTHUBOIIOXKAPHOM
Oe30macHOCTH, OXpaHe TpyJa U NpaBWJIaM BHYTPEHHEIo

pacnopska
2 | MccnenoBarenbekuli | — u3yueHHe OPraHU3AIlMOHHON CTPYKTYPhl OpraHu3alii — 0a3bl
NpakTUKM ¥ (QYHKIMOHANBHBIX  CBsI3eH  MexAy  ee
NOZIpa3CIICHUSIMU;
— M3y4YeHHE HOPMATUBHOM MpaBOBOM 0a3bl, perjiaMeHTUPYIOIIeH
NEeSATeNIbHOCTh ~ OpraHM3alMu  —  0a3bl  NPaKTHKU U

JIOKYMEHTAIMOHHOE 00ecIeyeHne B Hell;

— BBINIOJIHEHUE MHIMBUYaJIbHOTO 3a/1aHUs

3 | IIpon3BOACTBEHHBIH | —yyacTHe B JEATENLHOCTH CTPYKTYPHOTO —IIOJpA3/IENCHUs
opraHu3aiui — 0a3bl MPAKTHUKH B COOTBETCTBUM C IUIAHOM U
WHAUBUAYaJIbHBIM 33/1aHHEM Ha IPAKTHUKY;

— BBIIIOJIHEHUE  TOPYYEHUH  PYKOBOIUTENSl IMPAKTUKA  OT
opranuzanui — 0a3bl MPAaKTUKU (KaK MpPaBWIIO, B 3aJaHUSX,
CBSA3aHHBIX C (PYHKIIMOHAIbHBIMU OOS3aHHOCTSIMH, 00pabOTKOM
uH(pOpPMaINH, TOATOTOBKON TOKYMEHTOB U T.I1.);

— MOJIYYEHUE TEKYIIEeH aTTeCTalluu

4 | 3aKIIOYUTENLHBIN —cucTeMarn3anus W 0000meHne coOpaHHOTO (HaKTHIECKOTO
MaTepuaia B COOTBETCTBUH C 3aJjauaMu IPAKTHKY;

—a”anu3 npolseM, MMEBIIMX MECTO B MEPUOJl MPOXOKICHUS
MPAKTUKU;

—oopmiieHre AOKYMEHTOB, MOJTBEPKAAIOUINX MPOX0XKICHHUE
IIPAKTUKK, B TOM YHCJIE TIOIYYEHHE OT3bIBAa PYKOBOIUTEIS
MIPAKTUKU OT OpraHU3aIiy — 6a3bl MPAKTHKU.




MecTo npoBeneHus (0a3a) NPaKTUKU:

MectoMm (6a30if) mpoXokIeHUS MPEIAUIITIOMHON MPAKTHUKU SIBISETCS OpraHu3alus TON
WIM HHOM oTpaciu, cdepbl AedITeIbHOCTH (B TOM UHCJIE HAay4YHO-HCCIIEIOBATEIbCKOM),
OpTraHU3AIMOHHO-TIPABOBOM (POpMBI U (POPMBI COOCTBEHHOCTH, YUPEKIACHHE, TOCYAaPCTBEHHBIN
OpraH WK OpraH MECTHOI'O CaMOYIIPABIICHMUS.

[TpenaumuioMHas IpakTUKa MOXET MPOBOJUTHCS B CTPYKTYpPHBIX HojpasaeneHusx ['OY
BO KPAI'CnY.

Metoauyeckue yKa3aHus 110 BbINOJTHEHHIO MHANBHIYAJIbLHOI0 32JAHHUA:

Ha  opraHn3anMOHHO-IIOATOTOBUTENBHOM  3Tale  NPEJAMIIIOMHOM  NPAKTUKH
o0yyarolemMycs COBMECTHO C PYKOBOJUTEIEM HEO00X0AUMO chOPMYIHPOBATh UHIMBUAYAIbHOE
3aJlaHKe, UCXOsl U3 TeMbl BBIITYCKHON KBAIN(UKALMOHHON pabOTHI.

NuauBuayaibHOE 3a1aHUE JJOJDKHO 0a3MpOBaThCS Ha CIEAYIOUINX AJIEMEHTaX:

1. Boibop oObekTa uccieIoBaHUS B  COOTBETCTBUM C TEMOH  BBIIYCKHOMN
KBaJIM()UKALIMOHHOM paboTHl.

2. AXTyanu3anmio 1aHa BBITYCKHON KBATH()UKAMOHHOW PabOTHI.

3. Coop u cucremaruzanys (HakTHUECKOro MaTepHualia o opraHu3anuu — 6a3e NpakTUKu
B COOTBETCTBHHM C TEMOM BBIITYCKHON KBaJTU(PUKALIMOHHON paboTBhI.

4. TIpoBeneHne aHATUTHIECKON paboThl — 00paboTka COOPaHHOTO MaTepuala.

5. [lonGop ¥ U3ydeHHE METOANYECKUX, HHCTPYKTUBHBIX M HOPMAaTHBHBIX MaTepHUasoB,
CHEIHUATBHON JTUTEPATYPHI IO TEME BBITYCKHOW KBATHM(PUKAIIMOHHON paboTHI.

4. ®OPMbI OTYETHOCTHMU 11O ITPAKTUKE

dopmaMy OTYETHOCTH MO MPAKTUKE ABIISFOTCS:

— oOpMJICHHBI THEBHUK MPAKTUKH, BKJIIOYAIOIIMN HalpaBlIeHHE Ha TMPAKTUKY U
KaJeHJApHBI  TUTAaH  BBIMOJHEHHOW  paboThl,  BKIIOYAIONIUN  OT3BIB-XapaKTEPUCTHKY
PYKOBOJUTENS OT OpraHu3aluud — 0a3bl MPaKTUKH, OT3bIB (3aKJIIOUEHUE) PYKOBOJIUTENS OT
Kadenpsr;

—  CcOOpaHHBIA U CTPYKTYPUPOBAHHBIA MaTepHuas, COOpaHHBIN B MPOIECCE MPOXOKICHUS
MPAKTUKU U HEOOXOIUMBIH ISl BBIMTOJTHEHUS BBITTYCKHON KBATM(PUKAIIMOHHON PaOOTHI.

5. ®OHJ1 OHEHOYHBLIX CPEJICTB

@DOH/I OILICHOYHBIX CPEACTB ISl MPOBEIEHUS MPOMEXKYTOUHOIH aTTeCTallui 00y4arouuxcs
0 NMPaKTUKE BKIIIOYAET B ceOsl:

— ONHMCaHME ToOKa3aTeled M KPUTEpUEB OILEHUBAHUS KOMIIETEHIMII Ha pa3iMYHbIX
sTanax ux GopMHpOBaHMUS;

— THUINOBBIE KOHTPOJbHBIE 3aJaHMs (BONPOCHI), HEOOXOIAUMBbIE Ul OLIEHKU 3HAHMH,
YMEHUH, HAaBBIKOB M (WJIM) ONBITA JESATEIBHOCTH, XapaKTEPH3YIOUIMX 3Tambl (HOpMUPOBAHUS
KOMIIETEHIINI B IPOIIECCE OCBOCHUS 00pa30BaTeIbHON MPOTPAMMBIL;

—  OIKMCaHME KPUTEPHEB OLICHUBAHMS OCBOCHUS MPOIPAMMBbI IIPAKTUKU.
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5.1. Onucanue noxka3sareJsieil 1 KpUTEpHeB OLEHUBAHHUSI KOMIIETEHI[HIT HA PA3JIUYHBIX
Tanax ux ¢popmMupoBaHus

Kon xomnerennuu

Buanl! oneHoOYHBIX
3aJaHui

Coaep:kaHue OIEHOYHOT0 32 JaHUS

OIIK-5 — Bimagenue
3HAaHUAMH B 00JIaCTH
MIPAaBHII ITyOTHMKAITIN
HUCTOPUYECKUX UCTOYHUKOB
Y OIEPaTHBHOIO U3JIaHUS
JIOKyMEHTOB

1. Benenue nHeBHUKa
IO MPAKTUKE

2. Texymas
aTTecTamus

3. [Monyuenue oT3biBa-
XapaKTEPUCTHKH C
0a3bl MPAKTUKH.

4. ITomyuenue oT3bIBa
(3aKJIFOUCHMS )
PYKOBOJIUTENS OT
Kadeapsol.

5. ®axkToNOTrH4YeCKUui
MaTepuall.

6. CobecenoBanue c
PYKOBOJIUTEIIEM
MPAKTHKH OT Kaeapsl
(Hay4YHBIM
PYKOBOJUTEIIEM)

1. OcymecTBiIATh €XEAHEBHYIO
3aIUCh BBITIOJIHEHHBIX padoT B
JTHEBHMKE 110 IIPAKTUKE B COOTBETCTBUU
C MHIUBUYaJIbHBIM 33/IaHUEM U
KaJIeHJapHO-TEMAaTUYECKUM IUIaHOM.
2. TlpoiiTu TeKyIIyo aTTeCTAINIO U
IOJIyYUTh OTMETKY O HEH OT
PYKOBOJUTES TIPAKTHUKHU OT
OpraHu3aluy.

3. IomyunTh OT3BIB-XapaKTEPUCTUKY
Ha 00y4arouierocs oT yupexaeHus
(opranuzanum), Ha 6a3e KOTOPOTro
OpraHu30BaHa MPaKTHKa.

4. Tlomy4uTh OT3BIB (3aKIJIFOUCHUE)
PYKOBOJUTENS IPAKTUKHU OT Kadeapbl.
5. IlpencraButh (hakTONOrHUECKUN
MaTepHal o UToraM MpakTHKH,
HEOOXOIUMBIN JIJIs1 HAITUCAHUS
BBIITYCKHON KBaTM(PUKALIMOHHOM
paboThI

6. OTBeTbl Ha TUIIOBbIE KOHTPOJIbHbIE
3a1anusi (BOMPOCHI) HA cOOECeJOBaHUH

ITK-1 — crmocoOHOCTE
NPUMEHSTH HAyYHbBIC
METO/IbI IPU MCCIICIOBAHUT
00BEKTOB
npodeccuoHaNbHOM
JIEATEIbHOCTH

1. Benenue nHeBHUKA
IO MTPAKTHKE

2. Texymas
aTTecTanus

3. [Tonyuenue oT3bIBa-
XapaKTEPUCTHKH C
0a3bl MPAKTUKH.

4. ITomyuenue oT3bIBa
(3aKmroUYeHMS)
PYKOBOJIUTENS OT
Kadeapsl.

5. ®aKTOIOTUYECKHI
MaTepHai.

6. CobecenoBanue ¢
PYKOBOJIUTENEM
MIPaKTUKHU OT Kaderpbl
(Hay4IHBIM
PYKOBOJIHUTEIIEM)

1. OcCy1IecTBIISATh €XEAHEBHYIO
3aMKCh BHITIOJHEHHBIX paboT B
JTHEBHUKE I10 NIPAKTUKE B COOTBETCTBUU
C MHAMBUIyaJIbHBIM 3a/1aHUEM U
KaJIEHIAPHO-TEMATUYECKHUM IIJIAaHOM.
2. TlpoiiTu TeKymryo aTTeCTaIHio 1
MOJIyYUTb OTMETKY O HEH OT
PYKOBOJMTENS IPAKTUKHU OT
OpraHu3aIuy.

3. TomyunTh OT3BIB-XapaKTEPUCTUKY
Ha 00ydarouierocs oT yupexaeHus
(opraau3zanun), Ha 6a3e KOTOPOTO
OpraHu30BaHa MPAKTHKA.

4. Tlomy4yuTh OT3BIB (3aKIIOYECHHE)
PYKOBOJIUTENS MPAKTUKHU OT Kadeaphl.
5. [IpencraButh (pakToNOTrHUECKUI
MaTepHal o UToraM MpakTHKH,
HEOOXOUMBIN IS HalTUCAHUS
BBIITYCKHON KBaTM(PUKAIMOHHOM
paboThI

6. OTBeTHl Ha TUTIOBBIC KOHTPOJILHBIE
3amanusi (BOMIPOCHI) HA coOeceJ0BaHUH




[1K-2 — BiiajieHne OCHOBaMU
nH(pOpMaIMOHHO-
AHATUTUYECKOU
JESITEIIbHOCTH U
CIIOCOOHOCTH IPUMEHSATH X
B npodeccuoHaIbHOM chepe

1. Benenune nHeBHUKA
IO MPAKTUKE

2. Texymas
aTTeCcTalus

3. Ilonyuyenue oT3bIBa-
XapaKTePUCTHKH C
0a3bl MPAKTUKH.

4. ITomyyeHue OT3bIBA
(3aKIIIOUEeHMS)
PYKOBOJHUTENSA OT
Kadenpsr.

5. ®akTonornyeckui
MaTepua.

6. CobecenoBanue ¢
PYKOBOIHUTEIIEM
MIPAKTUKU OT Kadeapsl
(Hay4HBIM
PYKOBOJIUTEIIEM)

1. OcCy1IEeCTBIIATh €XEAHEBHYIO
3aMuCh BHITIOJHEHHBIX paboT B
JTHEBHUKE IO MPAKTUKE B COOTBETCTBUU
C MHAUBUIyaJIbHBIM 3a/1aHUEM U
KaJICHJapHO-TEMAaTUYECKUM TUIAHOM.
2. TlpoiTu TeKylIyr aTTeCTaIuIo U
IIOJIyYUTh OTMETKY O HEN OT
PYKOBOIMTENS IPAKTUKHU OT
OpraHu3aIug.

3. Tlonay4yuTh OT3BIB-XapaKTEPUCTUKY
Ha 00y4JaroUIerocs OT yUpexAeHUS
(opranu3zanun), Ha 6a3e KOTOPOTo
OpraHM30BaHa MPAKTUKA.

4. Tlomy4uTh OT3BIB (3AKITHOUCHUE)
PYKOBOJUTENS IPAKTUKHU OT KadeIpbl
[IpencraBuTh aKkTONOrHUECKUN
MaTepua 1o UToraM MPaKkTHUKH,
HEOOXOIUMBI IS HAITUCAHUS
BBIITYCKHON KBaTH(PUKAIIMOHHOM
paboThI

5. OTBeThI Ha TUINIOBBIE KOHTPOJIbHBIC
3a1aHusl (BOIIPOCHI) HA coOeceJOBaHUH

[T1K-4 — cnocoOHOCTb
CaMOCTOSATEIIFHO paboTaTh C
pa3IMYHBIMU HCTOYHHKAMHU
uHpOpMaLuu

1. Benenue nHeBHUKA
10 TIPAKTHKE

2. Texymas
aTTeCcTaIus

3. [Nomyuyenue oT3bIBa-
XapaKTEPUCTHKH C
0a3bl MPaKTUKU.

4. TTomyueHue OT3bIBa
(3aKIr0YeHwMsI)
PYKOBOJUTENS OT
Kadenpsl.

5. dakTonornyeckuii
MaTepua.

6. CobecegoBaHue ¢
PYKOBOJUTEIIEM
MIPAKTUKHU OT Kadenpsl
(Hay4HBIM
PYKOBOJUTENIEM )

1. OcCy1IeCTBIISITh €XKEAHEBHYIO
3aIlUCh BBIIIOJIHEHHBIX padoT B
JTHEBHUKE I10 PAKTUKE B COOTBETCTBUU
C MHAMBUyaJIbHBIM 3a/laHUEM U
KaJIEH1apHO-TEMaTHYECKUM IIJIAaHOM.
2. TlpoiTH Texylyo aTTecTaluio U
MOJIYYUTh OTMETKY O HEH OT
PYKOBOIMTEIS IPAKTUKHU OT
OpraHu3aIuy.

3. IomyuuTh OT3BIB-XapaKTEPUCTUKY
Ha 00y4arouIerocs OT y4peKIeHHUs
(opranuzanuu), Ha 6a3ze KOTOPOro
OpraHu30BaHa MMPaKTUKA.

4. [TomyunTh OT3BIB (3aKITIOUEHHE)
PYKOBOIMTENSI IPAKTUKHU OT Kadeapsbl
[TpencraBuTh GakTOIOrMUECKHMA
MaTepual 1o UToram MpakTUKH,
HEOOXOAUMBIN /IJIs1 HAITUCAHUS
BBIMYCKHON KBaTU(UKALMOHHON
paboThI

S. OTBETHI HA TUTTOBBIE
KOHTPOJIbHBIE 3a/1aHus (BOITPOCHI) HA
cobece10BaHUM

[1K-5 — Bnagenue
TCHICHIIUSIMH Pa3BUTHSI
UH(POPMALIMOHHO-
JOKYMEHTAI[HIOHHOTO U
oOecrieyeHus yrpaBieHHUs
apXHMBHOTO JIeNa

1. BeneHue THEBHUKA
M0 TPAKTHKE

2. Texymas
aTTecTanus

3. [lonyueHue oT3bIBa-
XapaKTEPUCTHKH C
0a3bl IPAKTUKH.

1. OCy1IECTBIISATD €XEAHEBHYIO
3aMUCh BHITIOJHEHHBIX paboT B
JTHEBHUKE I10 IPAKTUKE B COOTBETCTBUU
C MHAMBHUIyAJIbHBIM 3alaHUEM U
KaJIEHAAPHO-TEMATUYECKHUM IIJIaHOM.

2. TlpoiTu TeKylIyro aTTeCTaIuio U
IIOJIYYUTh OTMETKY O HEH OT
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4. Ilonyuyenue oT3bIBa
(3aKITFOUCHMS)
PYKOBOJUTES OT
Kadeapol.

5. @aKTONOTUYECKUN
MaTepHal.

6. CobecenoBanue ¢
PYKOBOJIUTEIIEM
MPAKTUKH OT Kadeapsl
(HAyYHBIM
PYKOBOJUTEIIEM )

PYKOBOIMTENSI IPAKTHKHU OT
OpraHu3aIuy.

3. Tlony4uTh OT3BIB-XapaKTEPUCTUKY
Ha 00y4arouIerocs OT y4peKIeHUs
(opranuzanum), Ha 6a3e KOTOPOro
OpraHu30BaHa MPaKTUKA.

4. Tlomy4yuTh OT3BIB (3aKJIFOUCHUE)
PYKOBOIMTENSI IPAKTUKHU OT Kadeapsl.
S. [IpencraButTh GaKTOIOrMUESCKHIMA
MaTepual o UToram MpakTUKH,
HEOOXOTUMBIA JISI HATTUCAHUS
BBITTYCKHOHN KBAJIM(PUKAIIMOHHOMN
paboThI

6. OTBeThI Ha TUIOBBIE
KOHTPOJIbHBIE 33/1aHus (BOIIPOCHI) HA
cobeceloBaHUU

ITK-12 —criocoOHOCTE
BBISIBIIATH M OTOUPATH
I[OKYMGHTBI JUUIA pa3HI>IX
THUIIOB U BUJIOB MyOJHKAIMIA

1. Benenuue nHeBHHUKA
10 TIPAKTHKE

2. Texymas
aTTeCTalus

3. Ilomyuyenue oT3bIBa-
XapPaKTEPUCTUKHU C
0a3bl MPAKTUKU.

4. ITomyueHue OT3bIBA
(3aKIIrOYeHMsI)
PYKOBOJUTENS OT
Kadeapol.

5. dakTonornyeckuit
MaTepua.

6. CobecegoBaHue ¢
PYKOBOJIUTEIIEM
MIPAKTUKHU OT Kaerpsl
(Hay4HBIM
PYKOBOJUTENEM )

1. OcCy1IEeCTBIISITh €XKEAHEBHYIO
3aIlUCh BBIIIOJIHEHHBIX padoT B
JTHEBHHKE I10 MTPAKTHKE B COOTBETCTBUHU
C MHIUBU1yaJIbHBIM 33/1aHUEM U
KaJIEH1apHO-TEMaTUYECKUM I1JIAHOM.
2. TlpoiiTu TeKylyro aTTeCTalHUIO U
MIOJIYYUTh OTMETKY O HEH OT
PYKOBOJUTENS IPAKTUKU OT
OpraHu3aluy.

3. IomyuuTh OT3BIB-XapaKTEPUCTUKY
Ha 00y4arouIerocsi OT y4peKIeHHUs
(opranuzanun), Ha 6a3ze KOTOPOro
OpraHu30BaHa MPaKTUKA.

4. TlomyuuTh OT3BIB (3AKIIOUEHHE)
PYKOBOIMTENS IPAKTUKHU OT Kadeaphl.
S. [IpencraBuTh GakTOIOrMUECKHMA
MaTepHal o UTOTaM IPaKTHKH,
HEOOXOMMBIN /17151 HAITUCAHUS
BBITTYCKHOM KBaJIM(PUKAIIMOHHOMN
paboThI

6. OTBeTHI HA TUTIOBBIC
KOHTPOJIbHBIE 3a/1aHUs (BOIPOCHI) Ha
cobecenoBaHnn

[1K-14 —snagenue
HaBBIKAMHM HCIIOJIb30BaHUS
KOMITbIOTEPHOU TEXHUKH U
MH(OPMaLMOHHBIX
TEXHOJIOTUH

1. Benenue nHeBHUKA
IO MTPAKTHKE

2. Texymas
aTTecTanus

3. [Tonyuenue oT3bIBa-
XapaKTEPUCTHKH C
0a3bl MPAKTUKH.

4. ITomyuenue oT3bIBa
(3aKII0YEeHUS)
PYKOBOJUTENS OT
Kadepsl.

5. dakronornyeckuit
MaTepHai.

1. OCyIIECTBIST €KETHEBHYIO
3aIKCh BBIMOJHEHHBIX paboT B
JTHEBHUKE T10 MIPAKTUKE B COOTBETCTBUH
C MH/IMBU1yaJbHBIM 33/IaHUECM U
KaJIeH/IapHO-TEMaTHYECKUM TUIAHOM.
2. TlpoiiTH TeKymIyro aTTeCTaINIo 1
HOJYYUTh OTMETKY O HEH OT
PYKOBOJUTES IPAKTUKU OT
OpraHH3aluy.

3. Ilomy4uuTh OT3BIB-XapaKTEPUCTHKY
Ha 00y4arouierocs OT yUpexaeHus
(opranu3zanun), Ha 6a3e KOTOPOTO
OpraHM30BaHa MPAKTHKA.
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6. CobGecenoBanue ¢
PYKOBOANTENEM
MPAKTUKH OT Kadeapsl
(HAyYHBIM
PYKOBOJUTEIIEM)

4. IlomyuuTh OT3BIB (3aKIIOYECHUE)
PYKOBOIUTENS IPAKTUKHU OT Kaeapol.
S. [IpencraBuTh GaKTOIOrMUESCKHMA
MaTepual 1o UToram MpakTUKH,
HEOOXOAUMBIN /ISl HATUCAHUS
BBITTYCKHOHN KBaJIM(PUKAIIMOHHOMN
paboThI

6. OTBeThI HA TUIOBbBIE
KOHTPOJIbHBIE 33J1aHus (BOIIPOCHI) HA
cobeceIoBaHUU

I1K-16 — Bnagenue
MIPaBUJIAMH IKCILTyaTalliH
TEXHUYECKUX CPEACTB U
CIIOCOOHOCTBIO
HCIIOJIBL30BATh TEXHUYECKHUE
CpeICcTBa B
JIOKYMEHTAI[MOHHOM
00eCIICYeHUU YITPaBICHUS U
ApXUBHOM JIeTie

1. Benenue qHeBHHMKA
10 TIPAKTUKE

2. Texymas
aTTecTalus

3. IlomyuyeHue oT3bIBa-
XapPaKTEPUCTUKHU C
0a3bl IPAKTUKU.

4. ITomyueHue OT3bIBA
(3aKITIOYEeHMST)
PYKOBOJUTENS OT
Kadeapol.

5. dakTonornyeckui
MaTepua.

6. CobecenoBanue ¢
PYKOBOIHUTEIIEM
MPAKTUKHU OT Kaeapsl
(Hay4HBIM
PYKOBOJUTENEM )

1. OcCy1IEeCTBIISTh €XKEAHEBHYIO
3aIlUCh BBIIIOJIHEHHBIX padoT B
JTHEBHHKE I10 MTPAKTUKE B COOTBETCTBUH
C MHJIUBUYyaJIbHBIM 33/1aHUEM U
KaJICHJapHO-TEMAaTHIECKUM TUIAaHOM.
2. TlpoiiTu TeKylIylo aTTeCTalUIO U
MOJIyYUTh OTMETKY O HEH OT
PYKOBOJUTENS IPAKTUKU OT
OpraHu3aluy.

3. IomyuuTh OT3BIB-XapaKTEPUCTUKY
Ha 00y4arouIerocsi OT y4peKICHUs
(opranu3zanun), Ha 6a3e KOTOPOTo
OpraHn30BaHa MPAKTUKA.

4. Tlomy4yuTh OT3BIB (3AKITIOYCHHE)
PYKOBOJUTENS TIPAKTUKHU OT Kadeapsl.
S. [IpencraBuTh GakTOIOrMUECKHMA
MaTepHal o UTOraM PaKTHKH,
HEOOXOAMMBIN /1711 HAITUCAHUS
BBIIYCKHOM KBaJTU(UKALMOHHON
paboThI

6. OTBETHI HA TUTIOBBIC
KOHTPOJIbHBIE 3a/1aHUs (BOIPOCHI) Ha
cobeceJ0BaHuU

ITK-19 —crmocoOHOCTE
UCIIOJIb30BaTh MpaBHUIia
[TOJArOTOBKH
yIpaBIeHIECKHX
JIOKYMEHTOB ¥ BEJICHHS

1. Benenue nHeBHHKA
IO MTPAKTHKE

2. Texymas
aTTecTanus

3. [Tonyuenue oT3bIBa-
XapaKTEPUCTHKH C
0a3bl MPAKTUKH.

4. ITomyuenue oT3bIBa
(3akmroUYeHMS)
PYKOBOJIUTENS OT
Kadeapsl.

5. DaKTOIOTHYECKUN
MaTepHai.

6. CobecenoBanue ¢
PYKOBOJIUTENIEM
MPAKTUKHU OT Kadeapbl
(HAy4YHBIM
PYKOBOJHTEIIEM)

1. OcCymiecTBIATh €XKETHEBHYIO
3aICh BBITIOJHEHHBIX padoT B
JTHEBHMKE 110 MTPAKTUKE B COOTBETCTBUU
C MHIUBUIYAJIHHBIM 33/IaHUEM U
KaJIeHJapHO-TEMAaTUYECKUM TUIaHOM.

2. TlpoiiTH TEeKyIIyro aTTeCTAINIO U
MOJIyYUTh OTMETKY O HEH OT
PYKOBOJUTEIIS TIPAKTHKHU OT
OpraHu3aluy.

3. TomyunTh OT3BIB-XapaKTEPUCTUKY
Ha 00ydarouierocs oT yupexaeHus
(opraau3zanun), Ha 6a3e KOTOPOTO
OpraHu30BaHa MPAKTUKA.

4. Tlomy4yuTh OT3BIB (3aKIIOYECHHE)
PYKOBOJUTENS MPAKTUKHU OT Kadeapol.
5. [IpencraButh (HaKTOIOTHUECKHUI
MaTepHal o UToraM MpakTHKH,
HEOOXOAUMBIN /17151 HAITUCAHUS
BBIIMTYCKHON KBaTM(PUKAIMOHHOM
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paboThI

6. OTBeTHI HA TUIIOBEIE
KOHTPOJIbHBIE 3a7jaHKsl (BOIIPOCHI) HA
cobeceloBaHUN

ITK-20 —cmoco0HOCTE
UCIIOJIb30BaTh MPaBHUIIa
OpraHu3aIliK BCEX TAIoOB
paboThI ¢ JOKYMEHTaMH, B
TOM YUCJIIC apXI/IBHbIMI/I
JOKYMCHTaMHU

1. Benenue qHeBHHKA
10 TIPAKTUKE

2. Texymas
aTTecTalus

3. Ilonyuenue oT3bIBa-
XapaKTEPUCTUKHU C
0a3bl MPAKTUKH.

4. ITonyyenue oT3bIBa
(3aKIII0UCHMS)
PYKOBOAMTEIIS OT
Kadenpsl.

5. dakTonornyeckui
MaTepua.

6. CobecenoBanue ¢
PYKOBOIHUTEIIEM
MPaKTHKHU OT Kadeapbl
(Hay4HBIM
PYKOBOJUTEIEM )

1. OcCy1IEeCTBIISITh €XEAHEBHYIO
3aMuCh BHITIOJHEHHBIX paboT B
JTHEBHHKE I10 MTPAKTUKE B COOTBETCTBUH
C MHJAUBUIYaJIbHBIM 33/IaHUEM U
KaJICHJapHO-TEMAaTUYECKUM TUIAHOM.
2. TlpoiTu TeKylIyr aTTeCTaIuIo U
IIOJIyYUTh OTMETKY O HEH OT
PYKOBOIMTENS IPAKTUKHU OT
OpraHu3aIuy.

3. Tloay4yuTh OT3BIB-XapaKTEPUCTUKY
Ha 00y4aroUIerocsi OT y4peKICHUs
(opranu3zanun), Ha 6a3e KOTOPOTo
OpraHM30BaHa MPAKTUKA.

4. Tlomy4uTh OT3BIB (3AKITIOYCHHE)
PYKOBOJUTENS TIPAKTUKHU OT Kadeapol.
5. IlpencraBuTh (aKTOJOTHUUCCKUMA
MaTepHal o UTOraM MPaKTUKH,
HEOOXOTUMBIN I HAalTUCAHUS
BBIITYCKHON KBaTH(PUKAIIMOHHOM
paboThI

6. OTBETHI HAa THIIOBBIC KOHTPOJIbHEIE
3aaHus (BOIPOCHI) HA coOeceI0BaHUU

ITIK-25 — Bragenue
HaBBIKAMH IOATOTOBKHU
YIPaBICHUYECKUX
JIOKYMEHTOB Y BEACHUS
JIETTIOBOM TMEPENHUCKU

1. Benenwue nHeBHHKa
IO MPAKTUKE

2. Texymras
aTTeCcTaIus

3. Ilomyyenue oT3bIBa-
XapaKTEPUCTHKH C
0a3bl MPaKTUKU.

4. TTomyueHue OT3bIBa
(3aKITrOYeHMs)
PYKOBOJUTENS OT
Kadenpsl.

5. ®dakronornueckuii
MaTepua.

6. CobOecenoBanue ¢
PYKOBOJUTEIIEM
MIPAKTUKHU OT Kaenpsl
(Hay4HBIM
PYKOBOJUTENIEM )

1. OcCy1IecTBISTh €XETHEBHYIO
3aIlUCh BBIIIOJHEHHBIX padoT B
JTHEBHUKE I10 MPAKTUKE B COOTBETCTBUU
C MHAMBUyaJIbHBIM 3a/laHUEM U
KaJIEHapHO-TEMaTHYECKHUM IJIAaHOM.
2. TlpoiTH Texylyo aTTecTaluio U
MOJIYYUTh OTMETKY O HEH OT
PYKOBOIMTENS IPAKTUKHU OT
OpraHu3aIuy.

3. IomyuuTh OT3BIB-XapaKTEPUCTUKY
Ha 00y4aronierocsi OT y4peKIeHHs
(opranuzanuu), Ha 6a3e KOTOPOro
OpraHu30BaHa MMPaKTUKA.

4. [TomyyuTh OT3BIB (3aKITIOUEHHE)
PYKOBOIMTENSI MPAKTUKHU OT Kadeapsbl
[TpencraBuTh GakTOIOrMUECKHMA
MaTepual 1o UToram MpakTUKH,
HEOOXOIUMBIN JIJIs1 HAITUCAHUS
BBIMYCKHOM KBaTU(UKALMOHHON
paboThI

S. OTBETHI HA TUITOBBIE
KOHTPOJIbHBIE 3a7jaHKsl (BOIIPOCHI) Ha
cobeceoBaHun
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5.2. TunoBble KOHTPOJILHBIE 3a1aHUsI (BONIPOCHI), HEOOXOAMMBbIE 1JIs1 OLIEHKH
3HAHUM, YMEHH i, HABBIKOB U (MJIM) ONbITA AeATEJIbHOCTH, XaPAKTEPU3YIOIIHUX ITAMNBI
¢GopMupoBaHusi KOMIIETEeHIM B Mpollecce 0CBOCHUS 00Pa30BaTeJIbHON MPOrPaMMBbl

3HaHUs, YMEHUS U HABBIKH, MOJYYCHHbIC U 3aKPEIJICHHBIE B PE3Yy/bTaTe MPOXOXKICHUS
NPEAIUIUIOMHON TPAKTUKU, MPOBEPSIOTCA MPU MOMOIIU PACCMOTPEHUs] JTHEBHUKA TMPAKTHUKU
(00s3aTENIPHO HAIMYUE OTMETKH O TEKYIIeH aTTecTaluu), OT3hIBa-XapaKTEPUCTUKH C MeCTa
MPAKTUKH, OT3bIBA (3AKJIFOUEHUS) PYKOBOJUTENS MPAKTHKU OT KadeAphl, a TAKKE BBHITOIHEHUS
00y4JaromUMCsl TUTIOBBIX KOHTPOJBHBIX 33JaHUi (OTBETOB HA BOMPOCHI) MPHU COOECETOBAHUU C
PYKOBOAMTENEM MPAKTUKH OT Kadeaphl (HaydHbIM PYKOBOJIUTEIIEM).

Tunopbie KOHTPOJIbHBIE BONPOCHI [JIs1 cOOecel0BAHUSA 10 MPAKTHKeE:

1. IIK-1 — cnocobrocmb npumenamo HayuyHble MENMOObL NPU UCCIE006AHUU 00BEKMOE
npogpeccuonanvhou Ooeamenvnocmu; IIK-2 — e¢nadenue ocnosamu uUHGOPMAYUOHHO-
AHANUMUYECKOU OeAMeNbHOCIU U CHOCOOHOCIMb RNPUMEHAMb UX 6 NPOPecCuOHANbHOU
cepe; IIK-5 — gnadenue menoeHyuamu pazeumusn UHGHOPMayUuOHHO-00KYMEHMAYUOHHO20 U
obecneyuenus ynpagieHus apxueHozo oena.

1. Kakue cuctembl JOKyMeHTalUu (GYHKIMOHUPYIOT B U3y4aeMOi opraHu3anuu?

2. Kakue HOpMaTHBHbIE TOKYMEHTHI [10 OpraHU3allMK YIPABICHUECKOT0 TPYyla U OXpaHe
TPyZa MCIIOJB3YIOTCS B M3y4yaeMoOil opraHu3anuu?

3. Kakue  HOopMaTHBHBIE W  METOAMYECKHE  JOKYMEHTHI 10  OpraHHU3aluHU
JIEJIONIPOU3BOJICTBA HMCIIONIB3YIOTCS B U3y4aeMON OpraHu3aum?

4. KakoBa CTpyKTypa YIpaBJIeHHs OpraHn3anueil — 6a30il MpaKTHKH?

5. Nmeetcs nu B opraHu3anuu ciayx0a T0KyMEHTallMOHHOTO 00ecrieueHusl yIpaBIeHus?
OxapakTepu3yiTe ee MecTO B yIpaBJI€HYECKOH CTPYKType OpraHu3anuu — 0a3e MpakTHKY.

6. Umeercs nu crneunduka B paboTe CiyXObl JOKYMEHTAMOHHOTO OOeCreueHHs
yIIpaBJIEHUS B U3y4aeMOil opranu3anuu?

7. Kakue mpo0Gyiembl TOKYMEHTAllMOHHOTO OOEeCIeYeHHs YIpPaBIeHHUsS B OpraHMU3alUU —
0aze nmpakTuku Bel BeISTBHIIN?

8. CdhopmynupyiiTe mpeayoKeHHs, HapaBJIeHHBIC Ha PEIICHNE YKa3aHHBIX TPOOIIEM.

2. IIK-4 — cnocobnocmos camocmoamenvho padoomams ¢ paziudHbIMU UCHOYHUKAMU
ungpopmayuu; IIK-12 — cnocoonocmo evisgiame u omoupamov OOKyMeHmbl O/l PA3ZHBIX
munoeé u euooe nyonuxkayuii; OIIK-5 — enadenue 3nanuamu ¢ oéaracmu npasun nyoauKayuu
UCMOPUYECKUX UCHOYHUKOG U ONEPAMUEHO20 U30AHUA OOKYMEHM OB

1. Kakue UCTOUYHUKHU (B TOM 4YHCIIE MCTOPUYECKHE) ObUIM MOJ00paHbl Ui MOATOTOBKU
BBIITYCKHON KBaTM(PUKAIMOHHOMN paboThI?

2. I'ne 6b111 onyOIMKOBaHBI I0/I0OpaHHBIE UICTOYHUKH?

3. JlocTato4yHoe U KOJMYECTBO MCTOYHUKOB CYIIECTBYET IO MpoOieMe HCCIe0BaHUs B
BBIMYCKHOM KBaJU(UKalMOHHON padoTe?

4. Yem, mo BalieMy MHEHHUIO, BBI3BAHO HMEHHO TaKOe KOJIMYecTBa MOJ00paHHBIX
MaTepuanos?

5. Kakue 3akoHomarenbHble akThl Poccuiickoit @enepamuun B chepe mHbOpMaLUU H
JIOKYMEHTAalH, yKa3bl U pacnopsokenus [Ipesunenra Poccuiickoit denepannu, NOCTaHOBICHUS
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[IpaButenscTtBa Poccuiickoit denepanuu 1o BompocaM HWHGOpPMAIMU M JTIOKYMEHTAIlUU
HCIIOJIb3YIOTCS B U3y4aeMOil OpraHu3aiuu?

6. Kakue mnpaBoBble aKTbl (enepaJbHbIX OPraHOB MCIIOJHHUTEIbHOM  BJIACTH
o0I11e0TpacieBOro M BEJOMCTBEHHOIO XapakTepa II0 BOIpPOCaM JIOKYMEHTAllMOHHOI'O
oOecrnieueHNs ynpaBiIeHUs UCIOIb3YIOTCS B U3y4aeMOi opranuzanun’?

7. Kakue mnpaBoBble aKThl IIPABOBBIE AKThl OPraHOB IPEJICTaBUTEIBHONM U
UCTIONHUTENBHON BiacTH Pecnybnuku Komu mo Bompocam JOKYMEHTAIlHOHHOTO OOecredeHust
yIpaBJIEHUS UCIOIb3YIOTCS B U3y4aeMOU opranuzanuu’?

8. Kakue rocynapcTBeHHbIC CTaHIAPTHl HAa JOKYMEHTAIIUIO MPUMEHSIOTCS B U3y4YEeHHOH
opranuzanuu’?

9. Kakme rocymapcTBeHHble  OOLIEPOCCUHCKHME  KJIACCU(PUKATOPBl  TEXHHMKO-
9KOHOMHYECKOM M COLMaIbHOW MH(pOpPMALUU IPUMEHSAIOTCA B U3y4YEHHOM OpraHu3anuu — 6ase
MIPaKTUKHU?

10. Kakue nOKyMEHTHI, (YHKIMOHUPYIOIINE B OpPTraHU3alMH — 0a3e MPaKTHKH, ObLIN
Bamu oToOpaHsI U1 HOArOTOBKH BHIITYCKHON KBATH()UKAMOHHOM pabOThI?

3. IIK-14 — gnadenue HAGHIKAMU UCNOJIb306AHUA KOMRBLIOMEPHOU MEXHUKU U
ungpopmayuonnvix mexnonocuii; IIK-16 — enadenue npasunamu IKcnayamayuu
MeXHUYECKUX Ccpeocme u CROCOOHOCMbIO UCHONb306amMb MEXHUYecKue cpeocmea 6
OOKYMEHMauyuoHHOM 00ecneyenuu ynpasienus u apxueHom oee.

1. Kakue KOMIIBIOTEpHbIE TEXHOJIOTUI MOATOTOBKH TEKCTOBBIX TOKYMEHTOB UMEIOTCS B
opranuzanum — 6aze IpakTUKN?

2. Kakpue KOMIIBIOTEpPHBIE TEXHOJIOTHM OpraHW3allid M TOWCKa JOKYMEHTHOM
UHPOPMAIINK UMEIOTCSL B OpTraHU3aIMN — 0a3e MPaKTHKH?

3. Hcnonb3yroTcst M B OpraHu3aniu — 0a3e MPaKTUKH KOMIBIOTEpHBIE TEXHOJIOTHH
HOJArOTOBKU TaOJIMYHBIX JOKYMEeHTOB? Eciu fa, TO A7 KakuX JOKYMEHTOB OHHM MPUMEHSIOTCS?

4. Kakue TexHMUYECKHE CPEJCTBA HCIOJIb3YIOTCS B OpraHU3alMu — 0a3e MPakTHKH IS
esnelt TOKyMeHTallMOHHOT0 00ecneueH sl yIpaBiIeHUs U apXUBHOTO Jena?

5. CymectByeT 11, Ha Bai B3, He00X0AMMOCTh B IPUOOPETEHUH JOMOIHUTEIBHOM

KOMIIBIOTEPHOM TEXHUKH M TEXHUUYECKUX CPEACTB JUIsl YIY4YIEHUS OpraHuzauuu — 0aze
MPAKTUKU JOKYMEHTAIIMOHHOTO 00ecTieueH s ypaBiieHus?

6. Imeercs nm B opraHumszamu — 0a3e TMPaKTHKH CHCTEMa DIIEKTPOHHOTO
JIOKyMeHTOoOoOopoTa?

7. Kakue mnpobiemMbl B HCHOJIb30BAaHUM KOMIBIOTEPHBIX TEXHOJOTHM, B TOM 4YHCIIE
3JIEKTPOHHOT'0 IOKYMEHTO000pOTa, CYIIECTBYIOT B OpraHu3alu — 0aze MpakTUKU?
8. CdhopmynupyiiTe npeanoKeHHs, HalpaBIeHHbIE HAa PELICHNE YKa3aHHBIX MPOOIJIEM.

4. IIK-19 — cnocobonocmv ucnonv3oeamsv npaguia noOZ0MOGKU YNPAGIEHUECKUX
O00KymMenmoeg u eedenusn oenoeoit nepenucku; IIK-25 — enadenue nagvikamu noozomoseku
YnpaeneHueckux OOKyMEeHmos u 6e0eHus 0e1060il NepenucKu.

9. OxapakTepu3yiTe COCTaB CHCTEM JOKYMEHTaluM, (QYHKIHOHHPYIOIINX B

opraHu3zaium — 0aze NpaKkTUKY.
2. Kakue NOKyMEHTHI BXOJSAT B CHUCTEMY OpraHM3allMOHHO-IIPABOBOM JOKYMEHTALlUM B
U3y4aeMoil opranusanuu?

14



3. Kakue MOKyMEHTBHI BXOAST B CUCTEMY OpPraHM3al[MOHHO-TIPaBOBOI JTOKYMEHTallUU B
M3y4yaeMou opraHu3anun?

4. Kakue TOKyMEHTBI BXOJSAT B CUCTEMY CIPABOYHO-UH(GOPMALIMOHHON JOKYMEHTAIlUU B
M3y4yaeMou opraHu3anuu?

5. Oxapakrepusyiite 0opopMICHHE JOKYMEHTOB B OPTaHU3AINH — 0a3¢ MPaKTHUKH.

6. Nmerotcst tu HemocTaTku B odopmiieHHH pekBu3uToB? [IpoaHanmusupyiite cTeneHb
cooTBeTCTBUS JoKyMeHTOB TpeboBanusim 'OCT P 7.0.97-2016.

7. Kakme OnaHKM WCMONB3YIOTCS B opraHusanuu? Oxapaktepusyite odopmiieHue
0JIaHKOB OpraHu3aIuy — 0a3bl TPAKTHKH.

8. Kakue npoGiemsl ¢ oopmiieHHe HOKYMEHTOB CYIIECTBYIOT B OpraHu3aiuu — 0aze
MPaAKTUKHU?

9. ChopmynupyiiTe npeano eHus A peleHus: JaHHbIX TPOOIIeM.

5. IIK-20 — cnoco6nocmp ucnonv3oeams npaguna opzanu3ayuu 6cex 3mManog padomal

¢ 0OKyMeHmamu, 6 mom 4ucie apxXueHovimu OOKyMeHmamu.

1. OxapakrepusyiiTe OpraHu3alii JOKYMEHTOOOOpOTa B OpraHuzanuu — 0Oasze
NPaKTUKH.

2. IlpoaHanu3upyite SKCHETUIMOHHYI0 00paOOTKYy JOKYMEHTOB, MOCTYHAIOIIHUX B
OpraHu3aIuIo.

3. KakoBo  mpeaBapuTenbHOE  pacCMOTpPEHHME  JIOKYMEHTOB B Ciyx0e
JOKYMEHTAIMOHHOTO 00eCTIeYeHHS yIIPaBICHUS?

4. Kak opranu3oBaHa 00pa00TKa HCIIOJIHEHHBIX U OTIPABISAEMbIX JOKYMEHTOB?

5. Kak npoBoIuTCSI HCIIOJTHEHUE IOKYMEHTOB?

6. Packpoiite nopsiok npuema u nepeiayu JOKYMEHTOB B OpraHU3alUH.

7. Ormetwin U Bbl HEOCTAaTKKU WU MPOOJIEMBI B OpraHU3aIMi JTOKYMEHTO000pOTa
u3yyaemoit opranmuzanun? Kakue npeanoxeHus 1o ero yinyumienuto y Bam ects?

8. Kak oprann3oBaHO B OpraHM3alyy apXUBHOE XpaHEHHUE JOKYMEHTOB U J1ei?

9. Kak oopmistoTcs ena AIUTeIbHbIX CPOKOB XpaHEHHs?

10. Kak Begercs ydeT JOKYMEHTOB apXxuBa?

11. Oxapaktepu3yiiTe npoueaypy NOUCKa JOKYMEHTOB B apXUBE OpraHU3alMMd U UX
UCTIOTb30BaHUE.

12. Kakue mnpoOiembl B OpraHu3alMd JOKYMEHTOOOOpoTa, Ha Bam B3rmn,
CYILIECTBYIOT B OpraHU3alNK — 0a3e MPaKTUKHU?

13. Ilpennoxxute MyTH peLIeHUs JAHHBIX POOIIEM.

5.3. Onucanne KpUTEpHeB OLCHNBAHUS OCBOCHHS NIPOrPaMMBbI PAKTUKH

Jns monydyeHus MOJIOKUTENIBHOM OLEHKH IO pe3ysbTaTaMm MPEJAUIUIOMHOM IPaKTUKH
oOydaromuiicss JOJDKEH TOJHOCTBIO BBIMOJHUTh MPOTpaMMy NPAKTHKA KM CBOEBPEMEHHO
0(QOpPMUTH U NMPEACTABUTH BCE HEOOXOUMbIE JOKYMEHTBHI.

5.3.1. Tekymas arTecTauust

Texymias aTrecTanys NPOBOIUTCS PYKOBOJHMTEIEM MNPAKTUKA OT OpraHu3aluu — Oa3bl
NPaKTUKA HAa OCHOBAaHWU JOOPOCOBECTHOTO BBINOJHEHHS OOy4YalolUMCS MOpyYeHUM
PYKOBOAMTENSI MPAKTUKH OT OpraHu3aluu — 0a3bl MPaKTUKA U COOJIOJNCHHUS IpaBUIl

BHYTPEHHETO TPYIOBOTO pPacHopsiIKa OpraHu3alIii.
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5.3.2. IlpoMexyTOUHAsI aTTECTAIIUSA

®opmoii MPOMEKYTOYHOH aTTECTALUH 10 MPEATUIIIOMHON MTPAKTHKE SBISETCS 3a4eT.

[TokazarensiMu OLIEHUBAHHMS pPE3YJIbTATOB TPOXOXKIACHUS TPAKTUKH W JIOCTHUKCHHS
IUTAHUPYEMBIX PE3YJIbTAaTOB SBISIIOTCS:

— J00OpOCOBECTHOE TPOXOXKACHHE TPAKTUKA C BBINOJHEHHEM HHAWBHUYaTbHOTO
3a/1aHuS;

— 3allOJHEHHBI JHEBHUK TPAKTHKH, COJAEPXKAIIMKA  MOJOXKUTEIBHYIO  OT3BIB-
XapaKTepPUCTHKY OT PYKOBOIUTENS HMPAKTHKH OT OpraHU3aluu — 0a3bl MPAKTUKU 3aBEPEHHYIO
HNOANUCHIO W, KaK TPaBHJIO, MEYAThIO, TOJIOKUTEIBHBIA OT3BIB (3aKIIOUEHHE) PYKOBOAUTEIS
NPAaKTUKU OT Kadeapsl;

—  CcOOpaHHBIA M CTPYKTYPHPOBAHHBIH MaTepuall, COOpaHHBIH B MPOLIECCE MPOXOXKICHUS
NPaKTHKH U HEOOXOIUMBIH IS BBITIOJIHEHHUS BBIITYCKHOHN KBaJTH(PUKAIMOHHOMN PadOTHI.

— cobecefoBaHNEe C HAyYHBIM DPYKOBOJHTEIEM (OTBET Ha THIIOBBIE KOHTPOJIBHBIC
BOIIPOCHI,

—  copepiKaTelbHbIE OTBETHI Ha KOHTPOJIBHBIE BOIIPOCHI MPH COOECETOBAaHUH C HAYYHBIM
PYKOBOJIUTEIIEM.

5.3.3. Kpurepuu oneHku
OcBoenue o0y4arommMcsl MPOrpamMMmbl MPAKTUKK oueHuBaercs mo 100-6amipHoi 1mIKanie,
KOTOpasi 3aTeM Mpu KOHTposie B (opme 3auéra mepeBOAUTCA B 2-0aUIbHYIO («3a4yTEHOY» WU

«HE3aUTEHOY).

Coomnouwenue 2- u 100-6an11o10ii WIKA1 OUEHUBAHUA 0CBOCHUA 0OYUAIOUUMUCA RPOZPAMMDbL

npakmuku

3aver Cymma 6as1s10B
3auTeHo 60 — 100
He 3aureno Hwxe 60

Cmpykmypa umozo60ii oyenKu 00y4arouuxcs

Kpumepuu U nokaszamejlu OYeHUBarHusl pesyibmamoes npOXOZ)de@HU}l npakmuxku

Ne Kpurepun oniennBanus Hokasatemt
- (orreHKa B Oayiax)

1 | IlocemaemocTh 20

2 | CamocTosTenbHas paboTa 20

3 | Tekymias arrecTarus 20
Hmozo 60

4 | IIpoMexyTOYHBIH KOHTPOJIb 40
Bcero 100
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Kpumepuu Uu nokazameju OyeHuearusl pesyibmanoe 06y'-leHuﬂ 6 pamKax noceuwjaemocmu ba3vl

NpaKmuKu
Kpurepuu onenuBanus ITokaszarenu
(orreHka B Oayuiax)

100% mocenienue 20 6am1oB
100%  mocemenue. HeOonpmoe KOIMMYECTBO  MPOMYCKOB IO 16 6annos
YBa)XUTEIHHOM MMPUYHHE.
Jo 30% mpomnyiieHHbIX JHEH TPAKTUKH 12 6amnos
o 50% nponynieHHbIX JHEH TPAKTUKH 8 batoB
Jlo 70% nponyiieHHbIX JHEW PaKTUKU 4 Gaita
70% u Gosiee MPOMYIEHHBIX JHEW MPAKTHKU 0 6amtoB

Kpumepuu Uu nokazamejlu OyeHusarusl pesyibmanmoe 06yttesz

8 PAMKAX CAMOCMOSAMENbHOU pabomvl 00y4aAOUWUXCs

Kputepuu oneHnBanus

Iloka3arenn
(oueHka B baynax)

[TporpaMMa NpakTUKM BBINOJIHEHA OOYYalOLUIMMCS B MOJHOM O0BEME;
00y4aroluics Ipy BHIIOJIHEHUH CaMOCTOSITENIbHON paboThl MPOSBIISET
yMeHue 00001aTh, aHaJIU3UpOBaTh U CHCTEMAaTH3UPOBATH MaTepua;
BIIQJICET TEOPETUYECKUMH W  METOAMYECKUMHU IOAXOAAaMHU 11O
BBIIIOJIHCHUIO UHIUBUYAJILHOIO 3a0aHuUs

20-15 6ayutoB

[IporpaMMa MpakTUK{ BBIIIOJIHEHA B MOJHOM 0OBeMe; oOydaromuiics
IpU  BBIMOJIHEHUH CaMOCTOATENbHOM paboThl MpOSBISET YMEHHE
0000maTh, aHAIU3UPOBAaTh M CHCTEMAaTH3MPOBATh MaTepHal, BIAAEeT
TEOPETUYECKUMHU M METOAMYECKMMM TOJXOJaMH IO BBINOJHEHHIO
WHIUBUAYAJIBHOTO 3adaHUWsA, MOIMYyCKasA IOrpC€iIHOCTH WU HETOYHOCTU B
UCIOJIb30BaHUU HEOOXOJMMOT0 MHCTPYMEHTapus

14-9 oamnoB

[TporpaMMa mpakTHUK{ BBIITOJIHEHA 00YYalOIIMMCS B HETIOJTHOM 00beMe:
oOyyaromuiicss TposiBISeT HeyMeHHe o000011aTh, aHATU3UPOBaTh U
CHCTEMaTU3UpPOBAaTh Marepuai; ciaalo BIAJeeT TEOPETHYECKHMMH H
METOJUYECKUMH IOAXOJAaMU II0 BBINOJIHEHUIO HHIUBUAYAIBHOIO

8-0 GamtoB

3a/laHus, JOIMYyCKaeT OMIMOKKM B HCIOJB30BAaHUU HEOOXOIMMOTO
WHCTPYMEHTApHsI.
Kpumepuu u nokazamenu oyenusanus pe3yibmamos o0yyeHus
8 pamKax mekyujeu ammecmayuu
Kpurepun onenuBanus [Toka3zarenn
(onienka B Oanax)
OOyuarommiicss  100POCOBECTHO W CBOEBPEMEHHO  BBITIOJNHAET ATtTecToBaH

WHAVBUAYAJIBHOE 3a/laHue M NOPYYEHUS PYKOBOJIUTENS NMPAKTUKU OT
opraHu3anuu — 0a3bl MPaKTUKH, COOIIOAAET MpaBWiIa BHYTPEHHEIO
TPYAOBOI'O pacropsiika OpraHu3aLuu.

(10-20 6aynoB)

OOyuatomuiics Hapymaer TpaQuK BBIIOIHEHUS HWHIUBUAYAIBHOTO
3aJjaHus, U HEeIOOPOCOBECTHO BBIMOJHSAET MOPYYEHUS PYKOBOIUTENS
NPaKTUKA OT OpraHu3alMu — 0as3bl MPAKTHKH, HapyllaeT MpaBuia
BHYTPEHHETO TPYIOBOI'0 paCIOpsIIKa OPraHU3aI1H.

He arrecroBan
(0-9 6amnoB)
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Kpumepuu U nokasamejlu OYyeHUuBarusl pesyibmamoe O6yll€Hu}Z

6 pamKax npOMeofcymouHoﬁ ammecmayuu

3aKIIFOYNTEIIFHBIM ~ 3TAIlOM IMPOXOXKACHUA  IPAKTHKU  ABJLICTCA  IIPOMEKYTOUHAA

aTTecranus B (hopme 3auera.

Kpurepuu onenuBanus

[Tokazarenu
(orreHka B Oayuiax)

W3noxxenue MaTepuanioB MOJIHOE, [TOCIIE0BATEIbHOE, TPAMOTHOE.
WNuauBuyanbHOE 3a/1aHKE 110 TPaKTUKE BRIMOIHEHO. [Ipunoxensl
NEepBUYHbIE JOKYMEHTHI. [IpuiokeHust JTOTMYHO CBSI3aHbl C TEKCTOBOM
yacThio 0oTuéra. OTU€T cnaH B yCTaHOBIEHHBINM cpok. [Iporpamma
MPaKTUKHU BbINOJHEHA. OT3bIB MOJOXUTENbHBIN. Ha 3amure oTuéra no
MpaKkTUKE OOYYAIOMIMICS JEMOHCTPUPYET CHUCTEMHOCTb M TIIyOWMHY
3HAHUU, MOJYYEHHBIX MPHU MPOXOXKIECHUU MPAKTHUKU; CTUIUCTUYECKU
rPaMOTHO, JIOTUYECKH MPaBUJIBLHO U3JIaraeT OTBETHI HA BOIPOCHI; J1aeT
MCYEPIIBIBAIOIINE OTBETHI Ha JIOTIOJTHUTEIILHBIE BOIIPOCHI
mpernojaBaTenss IO  pas3jaenaM, M[PEAYyCMOTPEHHBIM IPOTrpaMMOi
MPaKTUKHU

40-35 6aiu1oB

W350keHne MaTepranoB MOJHOE, MTOCIEI0BATEIbHOE B COOTBETCTBUN C
TpeOoBaHUSIMU  Tporpammbl.  JlomyckaioTcs  HECyIIeCTBEHHbIE U
CTUIMCTHYEeCKUE omuoOku. [IpunoxkeHrns B OCHOBHOM CBSI3aHBI C
TEKCTOBOM YaCThIO OTYETA MO MpakTUke. OTUET c1aH B YCTAHOBJICHHBIN
cpok. [Iporpamma mpakTuku BbimosiHeHa. OT3bIB MOJOKUTEIbHBIN. Ha
3amuTe OTuéTa MO TMpaKTHKE OO0ydJarIuiics JeMOHCTPUPYET
JIOCTAaTOYHYIO TIOJIHOTY 3HaHUN B 00BEME MPOrpaMMbl MPAKTUKH, MPU
HaJIMYMU JIMIIb HECYIIECTBEHHBIX HETOYHOCTEW B  HU3JIOKECHHUU
COIEpKaHUs OCHOBHBIX W JOMNOJIHUTEJIBHBIX OTBETOB; BJIAJEET
HEOOXOMUMOM [UIsl OTBETa TEPMHUHOJIOTHEH; HEAOCTATOYHO IOJHO
packpbIBaeT CyTh BOIPOCA; JOMYCKAeT HE3HAYUTENIbHBIC OIIUOKHU, HO
HCIIPABJISIETCS IIPU HABOIAIIMX BOIIPOCAX MPENoiaBaTens

34-25 GamioB

Uznoxenune MarepuanoB HenosHoe. OdQopmieHHe HEaKKypaTHOE.
TekcToBass 4YacTb OTY€Ta 10O NPAKTHUKE HE BCErAa CBs3aHA C
npuwiokeHussMd. OTué€T TmpeAcTaBleH C HapylIeHHMEM CpPOKOB.
[IporpaMMa NpakTUKHU BBHINOJIHEHA HE B TOJIHOM o00béMe. OT3bIB
noyiokuTenbHbIM. Ha 3amure oryé€ra mo mnpakThke o0Oydaromuics
JEMOHCTPUPYET  HENOCTATOYHO  IIOCJIEOBATEIbHBIE  3HAHUSA IO
BOIPOCaM  MPOrpaMMbl  MPAKTUKH;  HUCHOJb3YyeT  CHEIHAIbHYIO
TEPMUHOJIOTHIO, HO MOTYT OBIThb JonymieHsl 1-2 omwubku B
ONpEeNIEHUd  OCHOBHBIX  MOHSATHHM,  KOTOpble  oOydarouuics
3aTPYAHSAETCS] UCIPABUTh CAMOCTOSTEIBHO; CIOCOOEH CaMOCTOSATENbHO,
HO He TIIy0OKO, aHAJIW3MPOBaTh MaTepHall, PACKPBIBAET CYLIHOCTh
pemaeMoil  mpoOjeMbl  TOJABKO ~ MPU  HABOJMIIMX  BOMpOCaxX
IpenoaaBaTelis

24-15 6auioB

W3noxeHne marepuajoB HemojHoe, OeccucremHoe. B comepikanum
OoTuéTa MO NPAKTHKE BBISIBICHBI TpyOble OMMOKH, OpOpMIIEHHE HE
CcOoOTBeTCTBYeT TpeOoBaHusaAM. [IpunoxkeHuss OTCYTCTBYIOT. OT4ér
NOpEJCTaBIeH C HapyleHHueM CpokoB. OT3bIB  OTPHULATENbHBIN.
[TporpamMMa npakTUKU BBIIIOJHEHA HE B MOJIHOM 00bEeMe

14-0 6amoB
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6. IEPEYEHb YYUEFHOU JIUTEPATYPBI U PECYPCOB CETU «<MHTEPHET»

B kadectBe yueOHON JMTEpaTypbl JUIsl MIPOXOXKICHHS MPAKTUKU OOYUYarOLIMHCA MOXKET
UCIIOJIb30BaTh COOTBETCTBYIOIME MaTEpUalbl [0 BCEM YYEOHBIM IAMCLUIUIMHAM, IPOHIEHHBIM
JI0 HallpaBJICHHWS Ha IPAaKTHKYy, a TaKXKe JUTepaTypy, HEOOXOAUMYIO Jjs IOJArOTOBKU
BBIITYCKHON KBaTH(PUKALMOHHOM pabOThI B COOTBETCTBUH C YTBEPKICHHOM TEMOH.

OcHnognas numepamypa:

1. Koudunenmmansuoe JIEJIONPOU3BOICTBO u 3alUIICHHBIN ANEKTPOHHBIN
nokymeHTooo6opot / A.I'. ®abpuunos, A.C. Iémymkun, T.B. Konapamosa, H.H. Kynses. — M. :
Jloroc, 2011. — 452 c. — (HoBas yHumBepcuTeTcKas OuOnmoreka). — Pexum pocryma: 1o
noamucke. — URL: http://biblioclub.ru/index.php?page=book&id=84996.

2. Kysnenos, U.H. [lenonpousBoactBo. [JJokyMeHTaIlMOHHOE OOECTIeUeHUE YIPaBICHHUS:
copas. nocobue / U.H. Ky3snenos. - PocroB u//l: 3a-Bo ®enukc, 2014.

3. Kysnenos, C.JI. CoBpeMeHHBIE TEXHOJOTHHU JOKYMEHTAIIMOHHOTO O00eCleYeHHUs
ynpasnenus: yue6. nmocobue / C.JI. Kyznenos; nox pen. T.B. Ky3nenosoit. - M.: M3garensckuii
oM MDU, 2010.

4. Kymnup, O.H.IluceMeHHble JenoBble KOMMYHHMKanuu: y4ye0. mocobue /
O.H. Kymaup, M. B. Tonuka; Komu pecrmybnukanckas akaja. Toc. CIyKObl U yNpaBiCHHS. —
CoixteiBkap: M3a-so KPAT'CuY, 2013. - 120 c.

5. TriokaBuna, U.A. KommbroTepHbIE€ TEXHOJIOTMH TOJITOTOBKH JOKYMEHTOB: Y4eO.-
meto. mocobue / M. A. TrokaBuHa. — CeikTeiBKap: [AOY BIIO KPAI'CuVY, 2013. — 166 c.

6. TrokaBuna, M.A. JlokymeHToBeneHue : yueb.-meton. ocodue. Y. 1 / U. A. TrokaBuHa
; Komu pecnyOnukanckas akaja. roc. ciyxkOel u ympasieHus . - CeikteiBkap : ['OY BO
KPAI'CuY, 2018. - 117 c.

7. TriokaBuna, U.A. [lokymentoBeaeHue : yued.-meron. nocooue. Y. 2 / U. A. TrokaBuHa
; Komu pecnyOnukaHckas akaja. roc. ciyxObl u ynpasineHus . - CeikteiBkap : ['OY BO
KPAI'CuY, 2019. - 155 c.

8. SuxoBas, B.®. lenoBas mepernmcka: yueO.-mpakT. mocobme / B.D. Sukosas;
BHUUIAL. — M., 2007.

9. Suxosuy, II.A. JlenonpousBoactBo B kaapoBoil ciyxOe / II.A. SIlukoBuy. — M. :
Onutn-lana, 2015. - 161 c. — Pexum  jgocryma: 1o  MOANUCKE.  —
URL: http://biblioclub.ru/index.php?page=book&id=119021.

Jlononnumenvnasa numepamypa:

1. ApacnanoBa, B.A. JlokyMeHTallMOHHOE OOecleYeHHe YIpaBiIeHHUS: Y4eO.-TIpaKT.
rmocodue / B.A. Apacnanoga. - M.: Hupext-Menua, 2013 // -
URL.: http://biblioclub.ru/index.php?page=book&id=137706.

2. BacunbpkoBa, U.B. OcHOBBI nH(pOpMaMOHHBIX TexHOJOTHI B Microsoft Office 2010 /
N.B. BacunbkoBa, E.M. Bacunbkos, /[.B. Pomanuuk. — Munck : TerpaCucremc, 2012. — 143 c. :
WJ1.,TaoII., CXEM. - Pexum JOCTYTIA: 1o ITOJIITHCKE. -
URL.: http://biblioclub.ru/index.php?page=book&id=111911

3. I'punbepr, A.C. JloxymeHTaruoHHoe obOecneuenue ympasienus / A.C. ['punbepr,
H.H. T'op6aués, O.A. Myxamermuna. — M. : FOuutu-/lana, 2015. — 391 c. : Tabmn., rpad., um.,
CXEMBI - Pexxum JOCTYyTIA: o ITOJIIIHACKE. -
URL.: http://biblioclub.ru/index.php?page=book&id=115031.
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4. Jlemun, FO.M. Jlenonpou3BoacTBo. JlokymeHTarmoHHbI MeHexMeHT / FO.M. JlemuH.
— M. ; bepnun : lupexr-Menua, 2014. — 205 c. : Ta6:1., cxeM. — Pexxum octyna: mo nmoamnucke. —
URL: http://biblioclub.ru/index.php?page=book&id=253657.

5. UrnaroB, N.A. OCHOBBI Hay4HBIX HCCIEIOBaHUU : y4eO.-meTon. mocodme / U. A.
UrnatoB, . A. Trokasuna ; Komu pecnyOiaukaHcKas akaj. TOC. CIY>KObl U yIOpaBJICHHUS . -
CrixteiBKap : [OY BO KPAI'CnY, 2016. - 133 c.

6. Kazannea, I'.B. Jluunbie noKyMeHTBI: TpeOoBaHUsS K OQGOPMICHHIO W 00pasibl
nokymenToB / I'.B. Kazannesa. — 6-¢ uza., crepeotunt. — M. : M3garensctBo «@aunTay, 2017, —
40 C. — Pexum JIOCTyna: o IMOJIUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=103531.

7. Kosuna, E.C. [lenonpousBoactso / E.C. Kosuna. — M. : lupekr-Meaua, 2013. — 27 c. —
Pexxum nocryna: mo noamnucke. — URL: http://biblioclub.ru/index.php?page=book&id=141469.

8. Kymaup, O.H. OCHOBBI JOKYMEHTHUPOBAHHS YIPABICHUYECKON IEATENbHOCTH: Y4el.
nocobue mo cneuxypey / O.H. Kymnup, M. B. Kymnup; Komu pecnybimkanckas akasz. roc.
ciykObl 1 ynpasnenus. - CoiktbiBKap: U3n-so KPAI'CuY, 2009. - 77 c.

9. Kymuepyk, C.I1. lokymentHas nuarsuctuka / C.I1. Kymnepyk. — 7-¢ U31., CTEpEOTHIL.
— M. : MzparenbctBo «®munTay, 2016. — 258 c¢. — Pexum pgocryma: mo MOANHCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=83382.

10. MuxaitmoB, FO.M. Kak mnpaBuinbHO U ObICTpO pa3paboTath JOKYMEHTAITHIO
npeanpusitast / FO.M. Muxaiinos. — M. ; bepnun : {upexr-Menua, 2014. — 232 c. : w1 — Pexum
nocrymna: o noanucke. — URL: http://biblioclub.ru/index.php?page=book&id=253689.

11. IMaknuua, B.M. IloaroroBka mokymeHTOB cpenctBamu Microsoft Office 2013 /
B.M. Ilaknuna, E.M. ITaknuna ; nayd. pen. M.H. O6abkoB ; MunuctepcTtBo o0Opa3oBaHHs U
Hayku Poccuiickoit ®enepanmu, VYpanbckuil QenepanbHblii yHUBEPCHUTET HM. IEPBOTO
[Tpesunenta Poccum b. H. Enpnuna. — ExatepunOypr : W3parenbcTBo YpanabcKoro
yauBepcurera, 2014. — 112 c¢. : wi — Pexum pocryna: 00 MOANUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=276371.

12. Poroxwun, M.YO. JlenonpousBonactBo: kypc jaekuuii / M.IO. Poroxun. — M. ; bepnun :
Hupext-Memua, 2014. — 229 c. : w1 — PexuMm [gocTtynma: 0O MOJNUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=253702

13. Poroxwun, M.1O. Jlokymentaunonnoe obecneuenue ynpasienus / M.IO. Poroxun. —
M. ; bepnun : lupexr-Menua, 2014. — 398 c. : uin. — Pexxum gocryna: mo HOJNUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=253705.

14. VYyeOHo-HayuHble pabOTHl B By3€ (PEKOMEHJAIMU IO MOATOTOBKE U O(OPMIIEHUIO
KYPCOBBIX U BBITYCKHBIX KBaJU(UKAIIMOHHBIX paboT) : yuel.-meroa. nocodue / A. E. Kpamnépa
[u 1p.] ; Komu pecriyOnmkaHckas akai. roc. ciykO0bl u ynpasieHus . - CoikteiBKap : [OY BO
KPAI'CuY, 2018. - 76 c.

15. IlIupoxosa, E.W. Opranuzanusi KoH(UIEHIMAIBHOTO JAEJIONPOU3BOJCTBA : Yyuel.-
meton. nocodue / E. U. Hlupokosa ; Komu pecny6GirkaHckas akaj. roc. CIyKObl U yIIpaBICHUS .
- CeiktbiBKap : M3n-Bo KPAI'CuY, 2013. - 109 c.

16. Mxnsap, M.®. OcHoBel HayuHbIX HccnenoBanuii / M.@. Hlkmsap. — 6-e m3a. — M. :
Uz natenbcko-Toprosas koprnopauus «/lamxos u K°», 2017. — 208 c. — (Y4eOHble n3nanus ais

OakanaBpoOB). - Pexum JocTyna: 110 TOJITUCKE. -
URL: http://biblioclub.ru/index.php?page=hook&id=450782.

Hopmamueuble npaeoeole akmal:

O T'ocynapctBennom repbe Poccuiickoit ®@eneparun: OenepaabHbii KOHCTUTYLIUMOHHBIN
3akoH oT 25.12.2000 N 2-®K3 // Poccuiickas rasera, N 244, 27.12.2000.
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O rocynapctBeHHOM s3blke Poccuiickoii ®epepanuu: @PepepanbHbli 3aKOH  OT
01.06.2005 N 53-®3 // Poccuiickas raszera, N 120, 07.06.2005.

O nepconanbHbIX HaHHBIX: DenepanbHbiii 3akoH oT 27.07.2006 N 152-D3 // Poccuiickas
rasera, N 165, 29.07.2006.

O nopsiike paccMoTpeHus oopaienuit rpaxaan Poccuiickoit @enepanun: denepanbHblii
3akoH oT 02.05.2006 N 59-®3 // Poccuiickas razera, N 95, 05.05.2006.

06 apxuBHOM nene B Poccuiickoit ®@enepanun: Penepanbhblii 3akoH ot 22.10.2004 N
125-®3 // Poccuiickas razeta”, N 237, 27.10.2004.

O6 wuHbpopMmaruu, WHPOPMAIIMOHHBIX TEXHOJOTHUSAX U O 3alUTe HWHPOPMAIUH:
®enepanbHbliil 3ak0H oT 27. 07.2006 N 149-D3 // Poccutiickas razera”, N 165, 29.07.2006.

O6 »snextponHoit moamucu: DenepanbHbiii 3akoH Ne 63-D3 (pen. 30.12.2015) ot
06.04.2011 // Poccuiickas ra3era, Ne 75, 08.04.2011.

O rocynapctBeHHoi TaitHe: 3akoH P® ot 21.07.1993 N 5485-1 (pen. ot 01.12.2007) //
Poccuiickas razera", N 182, 21.09.1993.

O s3pikax HapomoB Poccuiickoit ®eneparun: 3akon P or 25.10.1991 N 1807-1 //
Benomoctu CH/l u BC PC®CP, 12.12.1991, N 50, ct. 1740.

OO0 00s13aTEIIBEHOM IK3eMILISIPE JOKYMEHTa: eepatbHbiid 3aKoH 0T 29.12.1994 No77-D3

O6 apxuBHOM jnene B Poccuiickoit ®enepanmu: denepaibHblii 3akoH ot 22.10.2004
Nel25-03

06 yrBepxkaenuu [IpaBui Aem0MPON3BOACTBA B PeICPATBHBIX OPraHaX MCIIOJHATEIHHON
Biactu: [locranoBnenue [IpaBurenscrea PO ot 15.06.2009 N 477 // Poccuiickas razera, N 113,
24.06.2009.

O6 yrBepxknenuu IlomokeHus o cucTeMe MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
nokymentoobopota [locranosnenue [IpaBurensctea PO ot 22.09.2009 N 754

O eauHON  CcHUCTEeME€  MEXKBEJOMCTBEHHOIO  AJIGKTPOHHOIO  B3aUMOJICHCTBUS
[TocranoBnenue IlpaButensctea PO ot 08.09.2010 N 697 (Bmecte ¢ "[lonoxxeHneM o eaMHON
CHUCTEME MEXBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOIENUCTBUSA")

O mnpuHATHH W BBEIEHUM B JIEWCTBHE TOCYIapCTBEHHOro craHiapra Poccuiickoit
Oeneparun (BMecTe ¢ "YHUPUUUPOBAHHONW CHCTEMOW JOKYMEHTAlUH. YHUQUIMPOBAHHAS
CUCTEMa OpPraHU3aLMOHHO-PACTIOPSIUTENbHON AOKyMeHTaluu. TpeOoBaHus K OG(OPMIIECHHUIO
nokymeHToB. 'OCT P 6.30-2003"): [TocranoBnenue ['occrangapra PO ot 03.03.2003 N 65-ct /
M., UIIK U3znatenscTBO cTanmaptos, 2003.

OO0 yTBepX/JE€HUU HOPM BpPEMEHH Ha PabOThl MO JOKYMEHTAIMOHHOMY OOECHeueHHIO
YIPaBIECHUYECKUX CTPYKTYp (pelrepalibHbIX OpraHOB MCIOJHMUTENbHOW BiacTH: IlocraHoBieHue
Muntpyzaa PO ot 26.03.2002 N 23 // bronierens Muntpyna PO", N 4, 2002.

Cucrema craHgapToB Mo HH(OpManuu, OUOIMOTEUHOMY M H3/ATENbCKOMY JENly.
VYnpasnenue nokymentamu. O6mmue tpedoBanus. 'OCT P UCO 15489-1-2007 (ytB. IIpukazom
PocrexperynupoBanus ot 12.03.2007 N 28-ct) // M., Crannaptundopm, 2007.

I'OCT P 7.0.8-2013. HauumonansHbiii cranmapt Poccuiickoit @enepanuun. Cucrema
CTaHJapTOB MO WHPOpMAINH, OMOTUOTEUHOMY U M3AAaTEIbCKOMY Jeny. «Jlemonpon3BoacTBo u
apxuBHoe nieno. Tepmunsl u omnpenenenus» (yrB. Ilpukasom Poccrangapra ot 17.10.2013 Ne
1185-cT)

I'OCT 6.10.1-88. VYuudumuposanusie cuctemsl aokymeHTanuu (YCJ). OcHoBHbIE

nonoxxenus. — M.: U3g-Bo crangaptos, 1988.

I'OCT P UCO 15489-1-2007 Yupapnenue nokymentamu. Obmue TpedoBanus. — M.:
W3n-Bo crangapros, 2007.

I'OCT P 7.0.97-2016 Cucrema craHmaproB 1o uHbopManuu, OUOIMOTEYHOMY U
u3garenabckoMy Jeny. OpraHu3allMOHHO-PAcoOpsIuTeNbHass JOKyMeHTanus. TpeGoBaHus K
oopmiennro okymMmeHToB. — M.: Ctannaptundopm, 2016.
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I'OCT 6.10.5-87. YHudumupoBaHHbIE CHCTEMBl JOKyMEHTAaIMu. TpeboBaHUS K
MoCTpoeHuto GpopmMyisipa-oopasna. — M.: U3a-Bo crangaptos, 1987.

I'OCT 7.60-90. U3nanusa. OcHoBHble BUAbI. TepMuHbl U omnpeaeneHus. — M.: U3a-Bo
craniaprtos, 1990.

TP  50-733-93. OcHoBHbIE TONOXKEHUs EauHON cuctembl Kiaccupukauuu U
KOJAMPOBAHUSI TEXHUKO-DKOHOMUYECKOW W CONHMAIBLHOW HHpOpMANMK U YHUPUITUPOBAHHBIX
cucrem aokymenrtanuu Poccuiickoit denepannu

I'OCT P 53898-2010 "Cuctembl 2JIEKTPOHHOI'O JOKYMEHTOOOOpoTa. B3aumonelicTBue
CHCTEM YIpaBJIeHUS JOKyMEHTaMH. TpeOoBaHUs K 3JIEKTPOHHOMY COOOIIEHUIO"

ITpunanue OpUINYECKOM CHUiIbl JOKYMEHTaM Ha MAllMHHOM HOCHUTEJE M MallMHOTpaMMe,
CO3/1aBaCMbIM CPEJICTBAMH BBIYUCIUTEIbHON TeXHUKU. OcHOBHBIE mosiokenus. ['OCT 6.10.4-84
(ytB. IToctanoBnenuem I'occtangapra CCCP ot 09.10.1984 N 3549) // He omy0u.

Oobmepoccuiickuii kinaccuukaTtop opraHuzannoHHO-TIpaBoBbIX (Gopm (OKOII®) OK
028-99. V8. [locTanosnenue I'occrannapra Poccuiickoit @denepamuu ot 30.03.1999 Ne 97 (pen.
ot 12.12.2014).

Obmepoccuiickuii knaccudukarop ynpasieHueckor qokymenrtanuu (OKYJ[) OK 011-93
Ne 299 (pen. ot 05.08.2016).

OcHoBuble [IpaBuna pabGoTel apXuWBOB opraHuzanuil (omodpens! pemieHuem Koserun
Pocapxusa ot 06.02.2002) // He omy0ur.

IlepeyeHb THUIOBBIX JIOKYMEHTOB, OOpa3yIOLIMXCS B JEATEIIBHOCTH T'OCKOMHUTETOB,
MUHHCTEPCTB, BEIIOMCTB U JIPYTUX YUPESKICHUN, OpraHU3alMi, MPEANpHUATHH, C yKa3aHHEM
cpokoB xpanenus (yrB. ['maBapxusom CCCP 15.08.1988) (pexn. ot 31.07.2007) // M.: I'naBapxus
CCCP, BHUMJAU, 1989.

Mertoanyeckre peKOMEHJaluu Mo pa3paboTKe WHCTPYKIMHA MO JENONpPOU3BOACTBY B
(denepanbHbIX OpraHax UCHoJHUTeNbHOM Biactu (yTB. IIpukasom PocapxuBa ot 23.12.2009 N
76)

O IlpumepHOM MOJIOKEHUH 00 apXHBE IOCYJAapCTBEHHOI'O YUPEKJEHUS, OpraHU3alllu,
npennpustus: [Ipukas Pockomapxusa ot 18.08.1992 N 176

O6 yrBepxkaenuun "llepeyHss THUMOBBIX YNPABICHUECKUX AapXUBHBIX JIOKYMEHTOB,
00pa3yIolMXcsl B Tpolecce JesTeIbHOCTH TOCYIapCTBEHHBIX OPraHoOB, OPTaHOB MECTHOT'O
CaMOYTIPABJICHUs U OPTaHMU3aMi, C YKa3aHUEM CpOKOB xpaHeHus: [Ipukas MunkynsTypsl PO ot
25.08.2010 N 558

O TI'ocynapcrsennoM rep6e PecriyOnuku Komu: 3akon Pecniy6nuku Komu ot 06.06.1994
N XI1-20 // Bemomoctu BepxoBuoro Cosera Pecriy6muku Komu, 1994, N 6, ct. 57.

O rocynapctBeHHbIX s3bikax PecrmyOnuku Komu: 3akon PecnyOnmuku Komm ot
28.05.1992 (pen. ot 06.07.2009) // Kpacunoe 3nams", N 112, 11.06.1992.

O6 yrBepkaeHUM TUMOBOM MHCTPYKIMH MO AETONPOM3BOACTBY B OpraHax B CHCTEME
ucnonHuTensHoi Biactw Pecnyonuku Komm: IloctanoBnenue IlpaBurenscrtBa PecryOmmku
Komu ot 11.02.2015 N 58.

OO0 opraHM3anuu MEKTPOHHOTO JOKYMEHTOO0OPOTa B CUCTEME UCIIOIHUTEIBHOM BIACTH
Pecniy0nuku Komu: Tloctanosnenue IpaButensctBa Pecyonuku Komu ot 23.04.2010 N 114 //
Pecniybnuka", N 84-85, 08.05.2010

O HEeKOTOpBIX BOMpOCcax B 00JacTH apXUBHOTO Jena Ha Tepputopuu PecryOnuku Komu:
3akon Pecriyomuku Komu ot 07.12.2005 Ne 122-P3

[Ipy npoOXOXKIEHUH TNPAKTUKU OOYYAIOMMHCSA C IENbI0 TOJy4YeHHS HEOOXOIMMOM
uH(pOpMallMl UMEeT BO3MOKHOCTb HCIOJIb30BaTh OQPHUIMAIbHBIE CAWTHl OpraHU3alMi — MECT
MPOXOXKJACHHUSI TIPaKTUKH, B ToM uucie odunuanbHbii caiit ['OY BO KPAI'CuY
(https://www.krags.ru/), a Taxxe ciemyroiire pecypesi cetn «HTEepHET:
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1. OduupnanbHelii UHTEPHET-TIOPTAN apXWBHOW oTpaciu «ApxuBsl Poccum». — URL:
htpp://www.rusarchives.ru

2. Odunmanbubiii caiit BHUUIA/. — URL: htpp://www.vniidad.ru.

3. OdunuanpHbIi cCalT COOOIIECTBA aKaJIEMHUYECKUX apXUBUCTOB «ApXuBBI Poccuiickoi
Axanemun Hayk». — URL: htpp://www.arran.ru

4. Odunmanbubiii cailt I'Y PK «Hanmonanbusiit apxus PK» — URL: http://na.rkomi.ru/

5. Eaunoe okHO goctyma Kk oOpa3oBarenbHbIM pecypcaM. KaTanor yuyeOHBIX MPOIYKTOB
(http://window.edu.ru/window).

6. Poccuiickas Hay4Has AJIIEKTPOHHAS OoubmoTeKa «KubepreHnHKa»
(https://cyberleninka.ru).

7. CupaBouno-uHpopmarroHHbi moprain «I'pamora.py» (http://gramota.ru).

8. Mumpunn  A.D., UYempnoBa JI.K. CropaBoyHMK  pegakTopa ©  aBTopa
(https://orfogrammka.ru/cripaBOYHHMK/CIIPAaBOYHHUK H3IaTEIsl M aBTOPa MHJIBYMH YCIIbI[OBA).

B kauectBe pecypcoB cetu «VHTEpHET» [UIsl NPOXOXKACHUS MPAKTUKH OOydaroluics
MOXET II0 COTJIACOBAHUIO C PYKOBOIUTEJIEM IIPAKTHKU HCIIOIb30BATH MHBIE PECYPCHI C LIEIBIO
BBITNIOJIHEHUSI BBIITYCKHOW KBaJIM(PUKAIIMOHHOM pabOThl B COOTBETCTBUU C YTBEPKIACHHON TEMOM.

7. IEPEYEHb HH®OPMAIIMOHHBIX TEXHOJIOTUI, IPOTPAMMHOI'O
OBECIIEYEHHUSA U THOOPMALIMOHHBIX CITPABOYHBIX CUCTEM

[lepeueHr WHGOPMALMOHHBIX  TEXHOJOTUH, MPUMEHSEMBIX OOydalolUMCs TpH
MPOXOKJICHUH TPAKTUKU, OTPENIETAETCS COBMECTHO C PYKOBOJMUTENEM MPAKTUKU OT AKaJIeMUU
10 COTJIACOBAHHIO PYKOBOJIUTENIEM MTPAKTUKH OT OpTraHU3AIINH.

Hndpopmayuonnvie Ilepeuens npozpammmnozo obecnevenus u
mexHo02uu UHPOPMAYUOHHBIX CRPABOYUHBIX CUCHEM
Oduchriit maker s padotsl ¢ | Microsoft Office Professional
JIOKYMEHTaMHU LibreOffice
HNndpopmannonno-cnpasounsie | CrnpaBouHo-nipaBoBast cucrema "Koncynprant [lmoc”
CHUCTEMBI CnpaBouHo-nipaBoBas cucrema "I'apant”
ONEeKTPOHHO-OMOINOTEUHbIE OBbC «YHuBepcurerckas OnMOIMOTEKa OHIAIH
CHCTEMBI Hayunas anektpoHHas Oubnmoreka (Www.e-library.ru)
Hanmonanwsnas anexrponnas oubnamoreka (https://H36.pd)

DJeKTpOHHAs TOYTa DeKTpoHHAs 1mo4Ta B fomMeHe Krags.ru
CpenctBa s opranusanuu | CepBUCH BeO- U BUICOKOH(EPEHIICBSA3H, B TOM YUCIIE
BeOMHapoB, TenemoctoB U | BigBlueButton
KOH(epeHImit

PykoBomuTento MNpakTUKH NPETOCTABIAETCS BO3MOXHOCTb OCYILECTBIATh KOHTPOJIb H
PYKOBOJICTBO TNPAKTHKOW 0OOY4YaloLIerocs C HMCIOJIb30BaHUEM 3JIEKTPOHHON HH(POPMAlMOHHO-
obpazoBatensHoOl cpensl 'OY BO KPAI'CuY, B TOM umcine o0pa3oBaTelbHOrO MOpTana Ha
ocHoBe Moodle (https://moodle.krags.ru).
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8. MATEPUAJIBHO-TEXHUYECKAS BA3A

[lepeueHp MaTepHaTbHO-TEXHHUYECKHX CPEICTB, HEOOXOAMMBIX Ui OOECIICUCHUS
NPOXOXKICHHUS TPAKTHUK OOYYAIOIIMMUCS, OINPENEISIeTCS B COOTBETCTBHHM C TOCTaBJICHHBIMHU
nepea HUMH LEISIMA M 33Jla4aMd U 0 COTJIACOBAHUIO C PYKOBOJHUTEISIMH TPAKTHK, KaK OT
AKaJeMHH, TaK U OT OPTaHU3AIMI — MECT MPOXOXKICHUS MPAKTHK.

B cocraB marepuanbHO-TeXHHYECKOW 0a3bl AKAaJEeMHHM BXOIAT CIEAYIOUIME CPEICTBA U
pecypchl JUIsi OpraHU3alMd CaMOCTOATEIBHOM M COBMECTHOM pabOThl 00YUYaIOMIUXCS BO BpeMs
HPOXOXK/ICHHS TIPAKTHKH:

— Oubnmmorexka AkajgemMud, KHWKHBIA  (OHJ  KOTOPOW  COACPKHT  HAY4YHO-
HCCIIEIOBATEIbCKYIO JTUTEPATYPY, HAyYHbIE )KYPHAIIbI  TPYAbl HAYYHBIX KOH(PEPEHIIHA, a TAKKe
YUTATLHBIN 347,

— KOMITBIOTEPHBIX  KJIACCOB,  OCHAIICHHBIX  COBPEMEHHBIMH  IEPCOHAIBHBIMH
KOMITbIOTEpaMH, PabOTAIOUIMMH T10/T YIIPABJICHHUEM OINEpalMOHHBIX cucteM Microsoft Windows,
06’1)6[[I/IH€HHI)IMI/I B JIOKAJIbBHYIO CE€Th U UMCIOIIIMMU BBIXO B HHTepHeT;

—  cepBepHOE 00OpYJOBaHUE, BKJIHOYAIOIICE, B TOM YHCIIC, HECKOJIBKO CEPBEPOB CEPHUU
IBM System X, a Tak)e BUPTYaJIbHbIC cepBepa, pabOTAIONIHME MO YIPABICHHEM OIEPAMOHHBIX
cuctem Calculate Linux, BxirouenHoit B Peectp Poccuiickoro I1O, u Microsoft Windows Server
U CITYXAIIUMH JIJIsl pa3MEIICHUS Pa3IMYHbIX CEPBUCOB U CIYXKO, B TOM YHUCIIE IS 00CCIICUCHIMS
pabotsl CYBJl MySQL u MS SQL Server;

—  CeTeBOe KOMMYTAIIMOHHOE 000pyI0BaHue, o0ecieunBaroliee paboTy JTOKaIbHON CETH,
IpeoCTaBlIeHHE TOCTyna K ceT Internet ¢ oOmieii ckopocThio moakmodenus 10 Mowut/cek, a
Takke padoty 6ecipoBoHOTO cerMeHTa cetu Wi-Fi B moMeneHusx AkajieMuu;

—  WHTEpaKTUBHBIC HHPOPMAIIMOHHBEIE KHOCKU «H(DOY;

— TIpOrpaMMHBIC H amIapaTHBIE CPEACTBA IS IIPOBEACHUS BUICOKOH(EPEHIICBSI3H.

9. METOAUYECKHUE MATEPHUAJIbI

— Metonuyeckoe nocodue «MeToauueckre peKOMeHIalK 0 OPTaHU3aluy MPAKTUKU 110
IporpaMMam BhICIIEr0 00pa3oBaHUS», U3JIaHHOE M0 peuleHno HaydHo-MeTonnyeckoro cosera
I'OY BO KPATI'CuVY (ot 21.03.2018 Ne 6), B KOTOpPOM JaHbl pEKOMEHAAINU IO OPraHU3aluu U
NPOBE/ICHUIO MPAKTUKU OOYYaroUIMXCcs MO MporpaMmam Bbiciiero obpaszoBanus B [OY BO
KPAI'CnY. [Ilocobue conepX HUT HEOOXOJUMbIE CBEICHHS [0 OpraHU3allui MPAKTUK
obyuaromuxcst B [OY BO KPAI'CuY B coorBerctBuu ¢ tpedoBanusimu ®I'OC BO, a takxke
HOPMBI U TIpaBuiIa opOpMIIeHHUS JOKYMEHTAIMH MO0 OPraHU3allu MPOXOKICHHUS MPAKTUKUA U €&
pE3yIbTATOB.

— YuebGHo-MeToInyeckoe nocobue «YueOHO-HayuHble paboThl B By3e (PEKOMEHAIUU 110
MOJTOTOBKE U O(OPMIICHHUIO BBITYCKHBIX KBATM(PUKAIMOHHBIX PadoT)», U3JaHHOE MO PEUICHUIO
Hayuno-meromuueckoro coera 'OY BO KPAI'CuY (ot 20.12.2017 Ne 4), B xoTOpOoM
OTpakKeHbl TEOPETHYECKass OCHOBA HAyYHO-HCCIEAOBATEIbCKON JEeSATENIbHOCTH, METOJO0JIOTHS
HAyKH, COAEPXKATCs METOAUYECKHE PEKOMEHJALMU 10 CTHJINCTUYECKOMY M TEXHUYECKOMY
0(pOpMIICHUIO PAOOTHI.

— IIporpamMmma rocynapCTBEHHOW WTOTOBOWM AaTTECTAIlMH, BKIIIOYAIOIIAs TPeOOBaHUS K
00BbeMy, COJIEPKAHUIO U CTPYKTYPE BBIMTYCKHON KBATH(PUKAIIMOHHON pabOoTHI.
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