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BBEJAEHUE

PaGouass mnporpamMmma NpPOM3BOJICTBEHHOM NPAKTUKU: MPAKTHUKH IO  IOJYyYCHHIO
npoeCCHOHATBHBIX YMEHMHA W ONbITa MNPO(EeCCHOHAIBHOW NEATENbHOCTH (B TOM YHCIE
TEXHOJIOTMYECKas MpaKTHKa) (Jajnee — IPOM3BOACTBEHHAs] MPAKTHUKA) SIBISIETCS CTPYKTYPHBIM
KOMITOHEHTOM OCHOBHOHM IMpPO(hecCHOHATLHONW 00pa3oBaTeIbHON MPOrpaMMbl MO HalpaBJICHUIO
noarotoBku 46.03.02 JlokyMeHTOBEIEHHUE U apXUBOBEACHUE.

Pabouas nporpamMMa npakTUKU COCTaBJIeHA B COOTBETCTBUMU C:

— Ilpuxazom MunoOpHayku Poccun «O006 YTBEPKJICHUU benepanbHOTO
rOCyJapCTBEHHOTO 00pPa30BaTENIbHOTO CTaHAApTa BBICIIETO OOpa30BaHMs IO HANPABICHUIO
noarotoBku 46.03.02 «JlokymMeHTOBeeHHE M apXMBOBEACHHE» (YpOBEHb OakajaBpuaTa)» OT
06.03.2015 Ne 176;

— Ilpukazom MunHoOpHayku Poccum «OO0 yTBepKIEHHH TIOJOXKEHUS O TMPAKTHKE
00y4aromuxcsi, OCBaWBAIONIMX OCHOBHBIE MPOQecCHOHATIbHBIE 00pa30BaTENbHbBIE MPOrPaMMbI
BbICIIeT0 oOpazoBanus» oT 27.11.2015 Ne 1383;

— Ilpukazom MunobOpuayku Poccunm «OO0 yTBEpKACHUU TMOpPAIKA OpraHU3alUd |
OCYILIECTBIICHHUSI 00pa30BaTENbHON JESATEIHHOCTH MO 00pa30BaTEeNbHBIM MPOrpaMMa BBICIIETO
oOpa3oBaHusi — I[porpaMMaM OakajlaBpuaTra, MporpaMmaM CHELUaJINTETa, IporpaMMam
maructparypa» ot 05.04.2017 Ne 301;

— Ilpukazom MunoOpuayku Poccun Ne 885, Munnpocsemenuss Poccun «O
IPAKTUYECKONM TMOAroTOBKEe oOyuaromuxcs» (BMmecte ¢ «[lomoxkeHneM o0 MIPaKTHUECKON
noArotoBke odydarommuxcsi») ot 05.08.2020 Ne 390;

— TlomoxkeHreM 0 MPaKTUUECKON MOJTOTOBKE 00YJAIOUIUXCsl, YTBEPKIECHHOE PEIICHHUEM
VYuenoro cosera 'OY BO KPAI'CuY ot 24.09.2020 Ne 1;
— nabIMHU JoKanbHBIME akTamMu ['OY BO KPAT'CnY.

1. OBIIME CBEJEHMS

1.1. Bua npakTHUKM: TPOU3BOACTBEHHAS.

1.2. Tun nmpakTHKHU: MPAKTUKA MO MOIYYCHHIO MPO(EecCHOHANBHBIX YMEHHUH W OMbITa
npoeCCUOHATIBHOM IEATEILHOCTH (B TOM YHCIIC TEXHOJOTHUECKAs MPAKTHKA).

1.3. Cnnoco0b1 1 popmMbI IPOBEICHUA

Crnoco0bI MPOBeIeHHs: CTAITMOHAPHAS W BBIC3THAS.

@opMbl MPOBEIEHHS: TUCKPETHO: MTyTeM BBIICIICHUS B KaJCHJIapHOM yueOHOM rpaduke
HENPEPBIBHOTO TIEPHOa y4eOHOTO BPEMEHH IS IIPOBEICHUS TPAKTHKH.

B wHAMBUIyaIbHOM TMOpSIKE JUIS OOYYAIOIIUXCS HAa OCHOBAaHUHM JIMYHOTO 3asBIICHHS
MOKET OBITH yCTaHOBIIEHa (popmMa TPOBEICHHS MPAKTHUKU TUCKPETHO: MYyTEM 4YepEeIOBaHUS B
KaJeHJAapHOM Y4eOHOM Tpaduke MepHoJ0B y4eOHOro BpEMEHM sl MPOBEACHUS MPAKTHKU C
nepuofaMu y4eOHOTO BPEMEHHU JUIsl TPOBEACHUS TEOPETHYECKUX 3aHATHH. B maHHOM ciydae
dbopMupyeTCss HHAUBUIYATBHBIN rpadyK MPOX0XKIESHUS TPAKTHKH.

st oOydvaronuxcsi 1Mo 3a04HOM ¢GopMe OOyYEeHHs] CPOKH TPOXOXKICHUS TMPAKTHKU
YCTaHABIMBAIOTCA B NEPUOJ TOCIE OKOHYaHHS y4yeOHO-dPK3aMEHAllMOHHOW CecCHu J0 Hayala
CIIEAYIOUIEH CECCHUM.



1.4. MecTo npakTHKH B CTPYKTYype 00pa3oBaTebHO NPOrpaMMbl.
IIpou3BOACTBEHHAss  IpakTHKa OTHOCUTCA K  BapUaTUBHOM  4YacTU  OCHOBHOWU
npodeccuoHaIbHON 00pa3oBaTenbHOM MporpaMmbl U peanusyercs B biioke 2 «IIpakTukmy.

1.5. O0beMm npakTHKH: OOHIMI 00BEM NPOU3BOJCTBEHHOW IPAKTHKHA COCTaBJISET 6
3aueTHBIX enuHull (216 akageMuyecKkux 4acop) — 4 Hez[eJml.
2. MIEPEYEHD IINIAHUPYEMBIX PE3YJIbTATOB OBYUYEHUS ITPU

INPOXOKJIEHNUU ITPAKTUKHU

B PE3YIbTATC IMPOXOKIACHUS HpOI/IBBO,Z[CTBCHHOﬁ IMPAKTUKHU Y 06yt1a}omeroc;1 JOJI2KHBI
OBITh C(bOpMHpOBaHBI CJICAYIOIIHNC HpO(bCCCI/IOHaJ'IBHBIC KOMIICTCHIIUU.

Koo Dopmupyemule IInanupyemuie pe3ynomamaul 00yueHus npu
KomnemeHnyuu npoxXo0xcoeHuu yueOHoil RPAKMUKU

Ilpogheccuonanvnvie kKomnemenyuu

Buo oesmenvnocmu: nayuno-ucciredosamenvcxast

[1K-1 CIIOCOOHOCTh 3nams: HaydyHbIE METO/IbI, IPUMEHSIEMbIE TIPU
IPUMEHSTh HayYHbIE UCCIIeIOBaHUH 00BEKTOB PO ECCHOHATBHON
METOBI TIPU JeSITeTbHOCTH.
UCCIIEIOBaHUU Ymems: npuMeHsaTH HayyHBIE METO/IBI IPU UCCIIEIOBAaHUN
00BEKTOB 00BEKTOB MPOECCHOHATBLHON eI TEIbHOCTH.

B cootBeTcTBMM C npuKasom MwuHobpHaykm Poccum ot 05.04.2017 Ne 301 «O6 yteepxaeHuu [Mopsaka
OopraHusauumn M ocyllecTBNeHUa obpasoBaTe/lbHOW AeATeNIbHOCTM Mo 06pa3oBaTebHbIM MPOrPaMmamM BbICLLIETO
obpasoBaHusA - Nporpammam b6akanaspmarta, NporpaMmmam cneLmanuTeTa, NPorpaMmam MarmcTpaTypbl»;

n. 17 OpraHusauMa CaMOCTOSATE/IbHO YCTaHaB/IMBAET BE/IMYMHY 3a4ETHOM eguHuubl B_npegenax ot 25 go 30
ACTPOHOMMYECKUX YACOB, €CNN WMHOe He YCTaHoB/AeHO deaepanbHbIM roCyAapcTBEHHbIM 06pa3oBaTesIbHbIM
CTaHAAPTOM. YCTaHOB/IEHHasA opraHM3auMen Be/IMYMHA 3a4eTHON eauHUUbI ABAAETCA eAMHOM B pamKax yyebHoro
nnaHa.
n. 18 Mpu peanusaumm obpasoBaTesibHbIX MPOrpPaMm OpPraHuM3auusa Npu HeobXxoAMMOCTM WMCMONb3YeT MOHATUE
aKaAeMUYEeCcKoro Yaca (Npu Npoao/IKUTENLHOCTU aKageMUyeckoro Yaca 40 nam 45 mMuHyT).
Ha ocHoBaHMM aaHHOro MopAgKka NPUHAT NOKaAbHbIM HOpMaTMBHbIN akT TOY BO KPAICuY (peweHue YyeHoro
coseta ot 31.08.2017 Ne 16)
«MopAAOK opraHM3aLMn U ocywecTBneHns obpasoBaTesibHOW AeATeNbHOCTM No 06pa3oBaTeNbHbIM MPOrpaMmmam
BbicLIero o6pasoBaHus - nporpammam 6akanaspmaTta, NporpaMmmam MarucTpaTypbl», onpeaenatowmnii:
n. 15 BennumMHa 3ayeTHOW eguHMUbI ycTaHaBauBaetcA FOY BO KPAICuY camocTosATeNbHO B COOTBETCTBUWM C
denepanbHbIMKU rocyaapcTBEHHbIMM 06pa3oBaTeibHbIMKU CTAH4APTaMU U cocTaBasieT 27 acTPOHOMMUYECKUX YacoB
unm 36 akageMMUYECKMX YacoB NPU NPOAONKUTENIbHOCTU aKaAEeMUUYECKOro Yaca 45 MUHYT.

YcTaHoB/IEHHaA BE/IMYMHA 3a4E€THON eauHULbI ABNAETCA e4ANHOM B paMKax y4ebHOoro nnaaHa.

O6bem NpPaKTUKM B 3a4YETHbIX €AMHULAX YCTaHaB/AMBAETCA B pamKax y4yebHOro niaHa, npu 3Tom B
COOTBETCTBUMW C pernameHTom GpopmmpoBaHmaA y4ebHbix naaHos B FOY BO KPATCnY npuHsaTo:

1 Hepena = 1,5 3E = 54 akagemmnyecknx vyaca = 40,5 acTPOHOMUYECKMX YacoB




npodeCcCHOHATBHON
JESITEIIBHOCTH

Bnaoems: ciocoOOHOCTHIO MPUMEHSITh HAYYHBIE METO/IbI
P UCCIICIOBAHUU OOBEKTOB MPO(eCCHOHATBHOM
JIESITEIbHOCTH.

[1K-2 BJIAZICHUE OCHOBAMU 3namsb: 0CHOBBI MTHPOPMAITTOHHO-aHATTUTHIECKON
uH(OPMaLMOHHO- NesITeNIbHOCTH, UCIOJIb3yeMbIe B TPO(hecCHOHABbHOM
AHATTUTHYECKON cepe.

JESITEIIbHOCTH U Ymems: ucnonszoBaTh OCHOBBI HH()OPMALIMOHHO-

CIIOCOOHOCTh AHATTUTHYECKON JIEATEIBHOCTU U CIIOCOOHOCTD TPUMEHSTh

MPUMEHSTD UX B WX B IpoQecCUOHANBbHOM cepe

npodeccuoHaIbLHON Bnaoems: ocHOBaMH MH(POPMALMOHHO-aHATUTUIECKOM

chepe JEeSITeIbHOCTH U CIOCOOHOCTBIO IPUMEHSATD UX B
npodeccuoHaIbHON cdepe

[1K-4 CIIOCOOHOCTh 3nams: pa3anyuHble HCTOYHUKU WH(OPMALIUU IS
CaMOCTOSITENIbHO MOJTyYeHHS HEOOXOIMMBIX 3HAHUH C LIETBI0 UX
paboTatb ¢ JAJIbHEUIIET0 UCTIOIb30BAHMS HA MTPAKTHKE.
Pa3IU4YHBIMU Ymems: camocTositensHO paboTaTh € pa3IMUHbIMU
HUCTOYHUKAMU HMCTOYHUKAMU UH(GOPMALIUU I TOJTy4YeHUs
uHpOpMaLUn poeCCHOHATIBHBIX YMEHUH U OTIBITa PO ECCHOHATHLHON

JESITEIbHOCTH.

Bnaoems: ciocoOHOCTBIO CAMOCTOSITETIHHO pabOTaTh C
Pa3TUYHBIMU HCTOYHUKAMH UH(MOPMAIIMH [Tl TOTYYESHUS
npodecCHOHATBHBIX YMEHHIA U OIBITa MPO(eCcCHOHATBHOMN
JIeSITENIbHOCTH

IK-5 BJIaJICHUE 3namp: TEHICHIIUU Pa3BUTUS MHPOPMAIIMOHHO-
TEHIEHIMSMU PA3BUTUS | JOKYMEHTAIMOHHOTO 00eCTIeYeHUs yIpaBIeHUs U
MH(OPMaLMOHHO- apXHUBHOIO JIEJa.

JOKYMEHTAllMOHHOTO U | YMemp: aHann3upoBaTh TEHIACHIMH Pa3BUTHUS

obecrieueHus MH(POPMAIMOHHO-TOKYMEHTAIIMOHHOT'O 00€CTICUeHUsI

yIpaBIeHUS ApXUBHOTO | YIPaBIEHUS U apXUBHOTO JIENa.

Jena Bnaoemp: ciocOOHOCTBIO aHATTU3UPOBATH TEHCHIIUU
pa3BUTHs HH(OPMAILIMOHHO-T0KYMEHTAIIUOHHOTO
oOecrnieuyeHuns ynpaBIeHHs] U apXUBHOTO JieJia

[1K-8 CHOCOOHOCTh 3namub: METOIbI AaHAJTIN3a LICHHOCTH TOKYMEHTOB.
AHAIN3UPOBATH Ymems: ananuzupoBath IEHHOCTh JOKYMEHTOB C LIEJIBIO
LIEHHOCTh JJOKYMEHTOB | UX XPAaHEHUS.

C LIeNIbI0 UX XpaHeHus | Baadems: ciocoOHOCTHIO aHATTM3UPOBATH IEHHOCTH
JOKYMEHTOB C LIEJIbI0 UX XpaHEHUs

Buo desamenvnocmu: mexnonoeuueckas

[1K-14 BJIaJICHUE HAaBbIKAMU 3namp: KOMIBIOTEPHYIO TEXHUKY U HH(POPMAITMOHHBIE
MCIIOJIb30BaHUs TEXHOJIOTMH, UCIOJIb3YEMBIE B JOKYMEHTAllUOHHOM
KOMIIBIOTEPHOMN o0ecrnieueHn yrpaBJieHHs] U apXUBHOM JeJle.

TEXHUKHU U Ymemp: ncnons3oBaTh KOMIIBIOTEPHYIO TEXHUKY U

MH(pOpPMaILlMOHHBIX MH(}OPMAaLIMOHHBIE TEXHOJIIOTUU B JOKYMEHTAI[MOHHOM

TEXHOJIOTHIl B o0ecreyeHnn yIpaBiIeHus U B apXUBHOM JIelie.

JIOKYMEHTAIlHOHHOM Bnaoems: naBbIKaMU UCTIOJIB30BAHUST KOMIIBIOTEPHOM

o0ecrieyeHnn TEXHUKU U UH(OPMAIIMOHHBIX TEXHOJIOTHHA B

yIpaBiIeHUs U JOKYMEHTAIlMOHHOM OOECTIeUEeHUH YIIPaBJICHUS U

ApXMBHOM JIeJIe ApXUBHOM JIeJIe

[1K-16 BJIa/ICHUE TTPaBUIIaMU 3nams: ipaBUIIa SKCIUTyaTaIllMN TEXHUUYECKUX CPEICTB U

SKCILTyaTaluu

MCTOAbI UCTTOJIBL30BAHUS TCXHUYCCKUX CPCACTB B
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TEXHHYCCKUX CPEACTB H
CHOCOOHOCTD
HCIIOJb30BaTh
TEXHUYECKUE CPECTBA
B JIOKYMEHTAI[HOHHOM
oOecrieueHn
YIPaBJICHUS U
ApXUBHOM JIeTie

JOKYMEHTAIlMOHHOM OOECTIeUeHUH YIIPaBICHUS U
apXUBHOM JIEJIE.

Ymems: >xcrinyatupoBaTh TEXHUUECKUE CPENICTBA U
HCII0JIb30BaTh TEXHUYECKUE CPECTBA B
JIOKYMEHTAIlMOHHOM OOECIIeUCHUH YIIPaBJICHUS U
apXUBHOM JIEJIE.

Bnaoemp: npaBuiamu 3KCIUTyaTallud TEXHUYECKUX
CPEZACTB U CIIOCOOHOCTHIO UCIIOIB30BATh TEXHUYECKUE
CpEeICTBa B IOKYMEHTALIMOHHOM 00€eCIIedYeHUH
YIPABJIEHUS U apXUBHOM JIEJIE

[1K-19 CIOCOOHOCTh 3namps: ipaBUIIa MOATOTOBKU YIIPABICHUECKUX
MCIIOJIb30BaTh IPAaBUJIa | JOKYMEHTOB U BEJICHUS JEJIOBON MIEPEHUCKH.
MOATOTOBKU Ymems: vcnonb3oBaTh npaBuiia MOArOTOBKH
yIpaBIeHYECKUX YIPaBICHUYECKUX JOKYMEHTOB U BEJICHUS J1E€I0BON
JIOKYMEHTOB U BEJICHUS | MEPEMUCKU Ha MPAKTUKE.
JIETIOBOM TEPEIHUCKU Bnaoemp: ciocOOHOCTBIO UCIIOIB30BATH MTPABUJIA
MOATOTOBKH YIPABIECHYECKUX JOKYMEHTOB U BEJICHUS
JIEJIOBOM ITEPENUCKU Ha MPAKTUKE
[1K-20 CIIOCOOHOCTh 3nams: IpaBUIIa OpPraHU3aAIMH BCEX ITANOB PAOOTHI C
MCIIOJIb30BaTh NIPaBUiia | JOKYMEHTaMH, B TOM UHCJIE apXUBHBIMU JOKYMEHTAMH.
OpraHu3alu BCeX Ymems: vicnonb30BaTh npaBuiia OpraHu3aluu BCeX
3TarnoB paboThI ¢ 3TanoB pabOThI C JOKYMEHTAMU, B TOM YHUCJI€ apXUBHBIMU
JIOKyMEHTaMH, B TOM JOKYMEHTaMH Ha MpaKTUKE.
YUCJIE APXUBHBIMU Bnaoemw: ciocoOHOCTBIO UCIIOB30BATh IIPaBUIIa
JIOKyMEHTaMU OpraHu3alK BCEX ITANOB pabOTHl C JOKYMEHTaMH, B TOM
YlCJI€ QpXUBHBIMH JOKYMEHTAMHU Ha MPAKTHKE.
[TK-25 BIIaJICHUE HAaBbIKAMHU 3namp: MeTOBI M CIIOCOOBI MOATOTOBKH YIPaBIEHYECKUX
MOJIFOTOBKH JIOKYMEHTOB U BEJICHUS JAEIOBON MEPENHCKH.
YIPaBIEHUYECKUX Ymems: npumeHsATH Ha MPaKTHKE METOBI M CIIOCOOBI

JOKYMCHTOB U BCACHHUA
JIEJIOBOM NEPENUCKHU

MOATOTOBKH YNPABIEHUYECKUX JOKYMEHTOB U BEJICHUS
JEJI0BOY MIEPENUCKH.

Bnaoemp: HaBbIKaMM IOATOTOBKH YIIPABIECHYECKHUX
JOKYMEHTOB M BEJICHUS JAEJI0BON NEPENUCKU HA TPAKTUKE

[Tnanupyemble pe3ynbTaTbl OOy4YeHMs IpPHU TMPOXOXKIEHHUHM IPAKTHKH OIpEaesieHbl B
COOTBETCTBUM C OOBEKTaMH, 3aJadyaMd U BUAAMHU TNPO(EecCHOHAIBHOW eATelNbHOCTH, Ha
KOTOpbIE HAaIIPaBJICHO OCBOCHUE OCHOBHOM MpogeccuoHaIbHONH 00pa30BaTeIbHON MPOTrPAMMBI.

3. COAEP)KXAHME NPAKTUKHA

Heas npakTukum — yrayOjaeHWe, JONMOJHEHHE W 3aKPEIUICHHE TEOPEeTUYECKHX |
MPAKTUYECKUX 3HAHUW, TOJYUYCHHBIX MPU HU3YUYEHUU MPOPHUIBHBIX ITUCIUIUIMH, a TaKke
MpHOOpETEeHNE HABBIKOB MPAKTHUECKON pabOThl B CUCTEMAX JOKYMEHTAIIHOHHOTO 0OeCTIeueHHs
YIpaBJICHUS OpraHU3alMA U NPEATPUATHI.

3aaun NpaKkTUKM:

— CHCTEMaTU3MPOBATh M YIIIYOUTh C(HOPMUPOBAHHBIE B XOJI€ OCBOCHHS MPOTPAMMBI 11O
HarpaBJeHU0 «JlOKyMEHTOBEJACHHUE M apXWBOBEICHHUE» KOMIICTCHIIMH, UX MPUMEHEHHE TMpU
PEIICHNN KOHKPETHBIX HAYYHBIX M MPAKTUYECKUX 3a7a4;

— TI03HAKOMHTHCS C OOBEKTOM MTPOU3BOACTBEHHOMN MPAKTUKHA M U3yUUTH €T0;
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— 3aKpemnuTh HaBBIKM PabOThI B CIIyx)0aX JOKYMEHTAIIMOHHOTO OOecreueHus
yIIpaBJICHUS MPHU MPOXOKIACHUH YUeOHOH MPaKTHKH;

— 3aKpenuTh HABBIK IO COCTABICHUIO M O(QOPMIICHHIO PAa3HBIX BHIOB JIOKyMEHTOB,
UCTIOJIb3YEMBIX B ONEPATUBHOMN AEATENBHOCTH OPraHU3alld, C MPUMEHEHHEM KOMITBIOTEPHOM
TEXHUKU ¥ UH(OOPMAIIMOHHBIX TEXHOJIOTHIA;

— TOJIyYUTh HABBIK HCIOJb30BATh IIPAaBWJIa OpraHW3allMd BCEX OJTaloB pPaldOTHI C
JOKYMEHTaMH, B TOM YHCJIC apXUBHBIMH, Ha TIPAKTHKE;

— TMIOJNlyYUTh HABBIK WCIIOJIB30BAaHUSI TEXHUYECKHUX CPEICTB B JOKYMEHTAIIMOHHOM
o0eCTIeYeHUN yIIpaBIICHHs ¥ ApXUBHOM JIEJIe Ha MPAKTHKE;

— TMOJIyYUTh HABBIK aHAIN3a IEHHOCTH JOKYMEHTOB JUIS UX JaJbHEHILEro XpaHeHHS;

— co0parp, CUCTEMATH3UPOBATh U 00pabOTaTh (PaKTHUECKUH MaTepHall 10 OpTaHU3ALNH
— 0ase mpaKkTUKU, HEOOXOJUMBIH IS OTUYETA.

JTanbl NPOX0KIeHUS NPAKTUKH:

Ne HaumenoBanue
Coaepxxanue 1 BUAbI padoT
/I | JITANOB NMPAKTHKHU
1 | Opranusanuonno- —corjacoBaHne 0a3bl TPAKTHKH C  PYKOBOJUTEIEM H

MOJIFOTOBUTEIIbHBIHN 3aBeAyIOIUM Kadeapoi;

— [IOJIy4YeHUE HEOOXOJUMBIX JIOKYMEHTOB [UJISi TMPOXOXKICHUS
MPaKTUKH (HAMpaBJICHUE HA MIPAKTUKY, JOTOBOP, JHEBHUK);

— OpraHu3alMOHHOE COOpaHWe, O3HAKOMJICHHE C [ENsSIMH,
3aJjauaMy, COACpKaHUEM MPAKTHUKU, WUHCTPYKTax Mo (opmam,
00BEMY U BuZaM paboT;

— COCTAaBJIEHUE U COIJIACOBaHWE MHAWBHUAYAIILHOTO 3aJaHUs IS
MPOXOXKIACHUS MPAKTUKH,

— UHCTPYKTaX IO TEXHHUKE O€30MaCHOCTH, MPOTHUBOIOKAPHOM
0€30macHOCTH, OXpaHe TpyJa W TMpaBWIaM BHYTPEHHETO

pacnopsiika
2 | MccnenoBarenbekuli | — u3yueHHe OPraHU3AlMOHHON CTPYKTYPhI OpraHu3aliid — 0a3bl
OPaKTUKM U (YHKIUOH&IBHBIX  CBsi3eH  MeXIy  ee
NOJIpa3CIICHUSIMU;
— M3y4YeHHE HOPMATUBHOM MpaBoBOM 0a3bl, periaMeHTUPYIOIeH
NeSITeIbHOCTh ~ OpraHM3allud  —  0a3bl  TPAKTUKU |

JOKYMEHTAIMOHHOE 00eCIIeYeHHE B HEH;

— BBIIIOJHEHNE HHINBUYAJIbHOIO 338 1aHUs

3 | IIpon3BOACTBEHHBIH | —yyacTHe B JEATENLHOCTH CTPYKTYPHOTO TIOJApA3JIENeHUs
opraHu3ani — 0as3bl NMPAKTHUKH B COOTBETCTBUH C IUIAHOM U
MHIUBUAYAIBHBIM 3aJaHUEM Ha IIPAKTHKY;

— BBIIIOJIHEHUE  IIOPYYEHUM  PYKOBOAUTENS  IMPAKTUKA  OT
opraHuzaiu — 0a3bl MPaKTUKH (KaK MpaBUJIO, 3a/aHui,
CBS3aHHBIX C (PYHKIIMOHAIbHBIMU OOS3aHHOCTSIMH, 00pabOTKOM
UH(OpPMAIINH, TOArOTOBKON TOKYMEHTOB H T.IL.);

— [IOJIyYEHHUE TEKYyIEH aTTecTaluu




4 | 3aKkIrounTEIbHBIN —cHucTeMaTH3anuss U 0000IIeHHE COOPAaHHOTO (PaKTUUECKOrO
MaTepuaga B COOTBETCTBHH C 3a[a4aMu [TPAKTUKHY;

— aHaJIn3 HpO6ﬂeM, HMCBHIUX MCCTO B ICPUOL ITPOXOXKIACHUA
IPaKTUKWY,

— oopMIIEHHE JOKYMEHTOB, MOATBEPKIAIOIIUX TMPOXOKICHUE
IPAKTHKH, B TOM 4YHCIE IOJIy4EHHE OT3BIBA-XaPAKTEPUCTUKH
PYKOBOJUTENS MPAKTUKU OT OpraHu3anuu — 0a3bl NPAKTHUKU.

MecTto npoBenenus (0a3a) NPAKTHKH:

MecTtom (06a30it) MPOXOKIACHHS MPOU3BOICTBEHHOMN MPAKTUKU SBISETCS OpraHU3alus TOn
WIM HHOM oTpaciu, cdepbl AESITeTbHOCTH (B TOM YHCIIE Hay4YHO-HCCIEA0BATEIbCKOM),
OpraHU3aIMOHHO-TIPAaBOBOM (pOpMBI U (OPMBI COOCTBEHHOCTH, YUPEKACHHUE, TOCYAapCTBEHHBIN
OpraH WM OpraH MECTHOT'O CaMOYIIPABJICHHUS.

[Tpou3BoacTBEHHAs TPAKTHKA MOKET IPOBOJUTHCS B CTPYKTYPHBIX nojpasaeneHusx ['OY
BO KPAI'CnYV.

MeTtoauyeckue yKkazaHusi 10 BbINOJHEHUI0 HHIAMBUAYAJbHOIO 32 JaHUA

Ha  opraHu3anMOHHO-TIOATOTOBUTEIBHOM  3Tale  NPOU3BOACTBEHHON  IPAKTUKU
oOyyaroliemMycss COBMECTHO C PYKOBOAWUTENIEM MPAKTUKU HEOOXOAMMO CHOPMYIHPOBATh
UH/IUBUYAJIbHOE 33JaHUE, HCXOAs U3 CHEeUU(UKU JeATeIIbHOCTH OpraHu3aluu — 0asbl
IPAaKTUKHU, a TAKXKe JOCTYITHOCTH U MPAKTUYECKOH BO3MOXKHOCTH cOOpa UCXOJHON MH(OpMaIUH.

WnauBuayanbHOe 3aJaHue COOTHOcUTcs Kak ¢ conaepxkanueM OIIOIl mo HampaBieHuio
noarotoBku 46.03.02 JokymMeHTOBEJACHHE W apXUBOBEJACHUE, TaK W C OPraHU3alMOHHO-
npaBoBoM (opmoit  opraHuzauuMu — 0a3bl NpakTHKU. MHAMBHAyallbHOE 3aJaHUE JOJKHO
0a3upoBaThCs Ha CAEAYIOLIUX IEMEHTaX:

1. V3yyeHue 3aKOHOAATENbHOM M HOPMATUBHO-METOIMYECKOW O0a3bl OpraHu3aluu —
0a3bl NPAKTUKU B 00JIACTH JOKYMEHTAI[MOHHOT'O 00ECTIEYEeHHUs YIIpaBIEHHUS.

2. N3yuenne wmecra CiaykObl JOKYMEHTAllMOHHOTO OOECHEYeHHUs] YIpaBIE€HUS B
CTPYKTYp€ OpraHu3aiuu — 0a3bl MPaKTHKH.

3. AHanmm3 cocTaBa M CHCTEM JOKYMEHTalluH, (YHKIMOHHPYIOUIMX B OpraHU3alHd —
0a3e MpaKkTUKH.

4. AHanu3 ¥ XapakTepuctuka oQOopMJIEHHS JOKYMEHTOB B oOpraHuzanmuu — 0ase
NPaKTUKU (Ha TpUMEpe OJHOM M3 CUCTeM JOKYMEHTallud, BO3HUKAIOIIUX B Ipollecce ee
JIEATEILHOCTH ).

5. N3yuenue u aHanu3 JOKyMEHTOOOOpPOTa OPraHU3alK — 0a3bl MPAKTUKH.

6. M3yueHne u aHaIM3 apXMBHOTO XpaHEHUs JIOKyMEHTOB U JIe] B OpraHu3anuu — 0aze
IIPAKTHKU.

7. AHanu3 KOMIIBIOTEPHOU TEXHUKU U MHPOPMAIIMOHHBIX TEXHOJIOTHH, UCIIOIb3YEMbIX B
OpraHu3anuy — 6a3e NPakTUKH ISl JOKYMEHTAlMOHHOTO 00eCIIeUeHHUs yIIpaBICHHUS.

8. AHanmM3 KOMIBIOTEPHBIX TEXHOJOTHH  OpraHM3allMd  XpaHEHWss W  ITIOMCKa
JOKYMEHTalIbHON HH(OpMALMK B OpraHu3aluu — 0a3e NpaKkTUKH.

9. AHanu3 TEXHHYECKHX CPEJICTB, UCHOJIb3YEMBIX B JOKYMEHTALlUOHHOM OOECIeYeHUN
yIIpaBJICHUS U apPXUBHOM JIEJI€ B OPraHU3allui — 0a3bl IPAKTHKH.



10. Brigasienue

npo0em

JIOKYMEHTAITMOHHOTO

o0ecrieueHUs  yNpaBiIeHUS B

Opranu3aiy — 0a3bl MPaKTHKU U (HOPMYIHPOBAHKE MTPEIOKEHUH, HAIIPABICHHBIX HA pEIICHUE

yKa3aHHBIX MTPOOIIEM.
Pe3ynbrarsl

BBIIIOJIHCHU A

pa3aciioM B OTUCTC 110 IIPAKTUKE.

HHAUBUAYAJIBHOI'O

3alaHuA  OTPAXKAKOTCA  OTACJIbHBIM

4. ®OPMbI OTYETHOCTHU 11O TIPAKTUKE

dopMaMy OTYETHOCTH I10 IIPAKTUKE SBIISIIOTCSA:

— o(opMIICHHBIH THEBHUK NPAKTUKW, BKJIIOYAIOUIMIA HANpaBlICHUE HA NPAKTUKY H

KaJICHJApHBIA IJIaH BBINOJIHEHHOM paloTHhl,

OT3bIB-XAPAKTEPUCTUKY PYKOBOIUTENS OT

opranu3aiy — 0a3bl MIPAKTHKH, OT3BIB (3aKIIIOYCHHE) PYKOBOIUTEIS OT Kadeaphl;

— O(i)OpMJ'IeHHBII‘/‘I B COOTBCTCTBUU C YCTAaHOBJICHHBIMU Tpe6OBaHI/I${MI/I MMHMCHMEHHbIN
OT4YCT O IIPAKTHKC, BKJ'IIO‘laIOH_II/Iﬁ Marepuajibl U OJOKYMCHTBI OpraHU3alivu, C06paHHbIe B
MMpOoHeCCCe IMPOXOKACHHUA ITPAKTUKH U HCO6X0)II/IMBIC JJIA IOATOTOBKH OTYCTA.

5. ®OHJI OHEHOYHBLIX CPEJICTB

CDOH[[ OLCHOYHBIX CPCACTB MJIA IMPOBCACHHA HpOMC)KyTO‘-IHOfI arTrecraliuu 06yqa}0m1/1xcs1

0 NMPAKTUKE BKIIIOYAET B CEOs:

- OIMCaHHWE IIOKa3aTeaer u KpUTCPUCB OLICHUBAHUA KOMIETEHIIMHA Ha Pa3JIMIHBIX

sTanax ux (GoOpMUpPOBaHMUS;

- TUIIOBBIC KOHTPOJIBHBIC 3aJaHHA (BOHpOCBI), HeO6XOI[I/IMBIe JJIs1 OCHKH 3HaHPII>i,
YMCHI/Iﬁ, HaBBIKOB H (I/IJ'II/I) OIlbITa ACATCIIbHOCTHU, XAPAKTCPHU3YIOMINX OITallbl q)OpMI/IpOBaHI/IH
KOMIIETCHIIUN B mponecce OCBOCHUA O6p830BaTCJIBHOI>'I IIpOorpaMMBbl;

- OIMUCAHUC KPUTCPUCB OLICHUBAHWA OCBOCHU S ITPOrpaMMBI IIPAKTUKH.

5.1. Onucanune nokasaresjeil ¥ KpUTEPHeB OLIEHMBAHUS KOMIIETEHIIUI HA Pa3JINYHbIX
Tanax ux (popmMupoBaHus

Koa komnerennuu

Buabl olieHOYHBIX
3aaHui

Conep:kaHnue OlIECHOYHOT0 3aIaHUS

IIK-1 — crmocoOHOCTE
NPUMEHSTh HAyYHbBIE
METOAbI HpI/I HCCICOOBAHUN
00BEKTOB
npodeCCHOHATBHON
JIeITeIIbHOCTH

1. 3anonHeHne
JTHEBHMKA IO MPAKTHKE.

2. Tekymas aTrecTamusi.

3. Ilomyuenue or3bIBa-
XapaKTEPUCTUKH C 0a3bl
MIPaKTUKH.

4. Ilonyuyenue oT3pIBa
(3akmroUYeHMS)
PYKOBOJUTENS OT
Kadepsl.

5. Odbopmienue oTyeTa
10 MPAKTHUKE.

1. 3amnoJHUTH JHEBHUK MPAKTHUKU C
odopmiieHHe BCeX HEOOXOIUMBIX
PEKBU3UTOB.

2. lIpoWTH Tekylyl0 aTTECTALUIO U
MOJIYYUTh OTMETKY O HEl OT
PYKOBOAMTENS IPAKTUKHU OT
OpraHu3aIuy.

3. IlomyuuTh OT3BIB-XapaKTEPUCTUKY
Ha 00yJaromierocs OT yupeKICHHs
(opranuzanun), Ha 6a3ze KOTOPOTo
OpraHU30BaHa MIPAKTHKA.

4. 1lomyuyuTh OT3BIB (3aKIIOYEHHE)




6. KonTposibHbIe
BOIIPOCHI JJI 3alIHUThI
OTYeTa MPAKTUKH.

PYKOBOIMTENS IPAKTUKHU OT Kadeapol.
5. OdopmMuts oTUET C
MCIIOJIb30BaHUEM MPAaBUII MTOATOTOBKU
TEKCTOBBIX JOKYMEHTOB.

6. IlpoiiTu 3amMTy OTYETA MO
IIPAKTHKE.

[1K-2 — Biragenne ocHOBaMu
UH(POPMALMOHHO-
aHAJUTUYECKOM
JIEATEIIbHOCTH U
CITIOCOOHOCTH MIPUMEHSTh UX
B IipodeccnoHaIbHOM chepe

1. 3amonuenue
JTHEBHUKA T10 MPAKTUKE.

2. Texymias aTTecTarusl.

3. Ilonyuyenue oT3bIBa-
XapaKTEPUCTHKH ¢ 0a3bl
MIPaKTUKH.

4. Tlony4eHue OT3bIBA
(3aKITrOYeHMsI)
PYKOBOJIUTEIS OT
Kadenpsl.

5. Odopmrnenue oTuera
IO MPAKTHUKE.

6. KoHTponbHbIE
BOTIPOCHI JUIS 3alIUTHI
oTYeTa MPAKTUKH.

1. 3amosHUTH JHEBHUK MPAKTUKU C
odopMIIeHHE BCEX HEOOXOUMBIX
PEKBU3UTOB.

2. TlpoiiTu TeKyIIyo aTTECTAINIO U
MOJTyYUTh OTMETKY O HEH OT
PYKOBOIMTEISI IPAKTHKHU OT
OpraHu3aluy.

3. Tlony4uTh OT3BIB-XapaKTEPUCTUKY
Ha 00Y4aroIIerocs OT yUPeKACHUS
(opranuzanum), Ha 6a3e KOTOPOTro
OpraHu30BaHa MPAKTUKA.

4. Tlomy4uTh OT3BIB (3AKIJIFOUCHUE)
PYKOBOJIUTEIIS IIPAKTUKHU OT KadeIphl.
5. Odopmuts oTueT ¢
UCIIOJIb30BAaHUEM IIPABHJI IOJATOTOBKU
TEKCTOBBIX JOKYMEHTOB.

6. IlpoiiTu 3amuTy oTYETa MO
TIPAKTHKE.

[TK-4 — cnocoOHOCTB
CaMOCTOSITENILHO paboTaTh C
Pa3INYHBIMU UCTOYHUKAMHU
uH(popManun

1. 3amonuenue
JTHEBHUKA TI0 TTPAKTHUKE.

2. Texymias artecrarus.

3. INomyuyenue oT3bIBa-
XapaKTePUCTUKH ¢ 0a3bl
MPAKTHUKH.

4. IlonydeHue oT3bIBa
(3aKITrOYeHMsI)
PYKOBOJIUTENS OT
Kadeapol.

5. Odopmienue oTuera
0 MIPAKTHUKE.

6. KonTponbHeie
BOTIPOCHI JIST 3aIITATHI
oT4eTa MPaKTUKH.

1. 3amonHUTH AHEBHUK MPAKTUKU C
odopMIIeHHE BCEX HEOOXOIUMBIX
PEKBU3UTOB.

2. TlpoiiTu TeKymIyto aTTeCTAINIO U
MOJIyYUTh OTMETKY O HEl OT
PYKOBOJUTENS TIPAKTHUKH OT
OpraHu3aluy.

3. TomyunTh OT3BIB-XapaKTEPUCTUKY
Ha 00ydarouierocs oT yupexaeHus
(opranu3zanun), Ha 6a3e KOTOPOTO
OpraHu30BaHa MPAKTHKA.

4. Tlomy4yuTh OT3bIB (3aKIIOYEHHE) OT
PYKOBOJUTENS MPAKTUKHU OT Kadeapsl.
5. OdgopmuTh OTUET C
MCIOJIb30BaHUEM MPABHJI MOATOTOBKU
TEKCTOBBIX JOKYMEHTOB.

6. IlpoiiTu 3ammTy oTYeTa 10
MIPAKTHKE.

[1K-5 — Bnagenue
TEHICHIMSIMUA PA3BUTHS
UH(POPMAaIMOHHO-
JOKYMEHTAITMOHHOTO 1
oOecrieyeHus yrpaBieHUs
apXHMBHOTO JeJa

1. 3anonuenue
JTHEBHUKA TT0 TTPAKTHKE.

2. Texymas arrecramus.

3. INonyyenue oT36IBa-
XapaKTEPUCTHUKH ¢ 0a3bl
MIPAKTUKH.

4. ITomyuenue oT3bIBa
(3aKJIFOUCHMS)

1. 3amomHUTH AHEBHUK MPAKTUKU C
odopMIIeHHE BCEX HEOOXOIUMBIX
PEKBHU3UTOB.

2. TlpoiiTH TEeKyIIyto aTTECTAINIO U
IIOJIyYUTh OTMETKY O HEH OT
PYKOBOJIUTENS IPAKTHUKU OT
OpraHH3aIiu.

3. IomyuuTh OT3BIB-XapaKTEPUCTUKY




PYKOBOJIUTENS OT
Kadeapsl.

5. Odopmienne oTyeTa
IO MPAKTHUKE.

6. KonTponbHbie
BOIPOCHI JISI 3AIUATHI
oTYeTa MPAKTUKH.

Ha 00yJaromierocs OT yupeKICHH
(opranuzanum), Ha 6a3e KOTOPOro
OpraHU30BaHa MMPaKTUKA.

4. Tlomy4yuThb OT3BIB (3aKIFOUYEHUE) OT
PYKOBOIMTENSI IPAKTUKHU OT Kadeapol.
5. Odopmuts oTueT €
MCIIOJIb30BaHUEM TPAaBUII MOJATOTOBKU
TEKCTOBBIX JOKYMEHTOB.

6. IlpoiiTu 3amuTy oT4YeTa MO
MIPAKTHKE.

ITK-8 — crmocoOHOCTE
AHAIM3UPOBATH [ICHHOCTH
JIOKYMEHTOB C TEJIBIO UX
XPaHCHUs

1. 3anonnenue
JTHEBHUKA T10 MPAKTHUKE.
2. Texymas arrecraiusi.
3. Ilomyuyenue oT3bIBa-
XapaKTEPUCTHKH C 0a3bl
MIPAKTUKH.

4. Tlony4eHue OT3bIBA
(3aKIIrOYeHMsI)
PYKOBOJIUTEIS OT
Kadenpsl.

5. Odopmrnenue oTuera
IO MPAKTHUKE.

6. KonTpoabHbie
BOTIPOCHI TSI 3AIUATHI
OTYeTa MPAKTUKH.

1. 3anonHUTH JHEBHMK NPAKTHKH C
odopMIIeHHE BCEX HEOOXOUMBIX
PECKBH3HTOB.

2. TlpoiiTu TEeKyIIyo aTTECTAINIO U
HOJYYUTh OTMETKY O HEH OT
PYKOBOJUTES IIPAKTHUKHU OT
OpraHH3aLUH.

3. IomyunTh XapakTEepUCTHKY Ha
00yYarouIerocst OT yupexICHHs
(opranuzanum), Ha 6a3e KOTOPOTro
OpraHM30BaHa MPAKTHKA.

4. Tlomy4uTh OT3BIB (3aKIJIFOUCHUE)
PYKOBOAUTENS NMPAKTUKU OT Kaeapsl.
5. OdopmuTh OTUET C
MCIOJIb30BAaHUEM MTPABUJII TOATOTOBKU
TEKCTOBBIX JOKYMEHTOB.

6. IlpoiiTu 3ammTy oTYeTa M0
MIPAKTHKE.

[1K-14 — o6magaer
BJIAJICHUEM HABBIKAMU
HUCIIOJIb30BAHUSA

KOMHI:I-OTGpHOﬁ TEXHHUKU U

UH(OPMaIMOHHBIX
TEXHOJIOTUH

1. Benenne nHeBHMKA
IO MPAKTHUKE.

2. Texymas arrecranus.
3. Ilomydyenue oT3bIBa-
XapaKTepUCTUKH ¢ 0a3bl
MIPaKTUKH.

4. ITomyuenue oT3bIBa
(3aKITrOYeHHMS)
PYKOBOIUTENS IPAKTUKU
oT KaeIphI.

5. CocraBiieHue ot4yeTa
IO MPAKTUKE C
MIPUIJIOKEHUEM
(haKTOIOrMueCcKOro
MaTepuana.

6. Ilogroroska
MIPE3EHTALNH.

7. KoHTpoOsbHBIE
BOIIPOCHI JUIs 3alLIUTHI
OT4eTa MPaKTUKU.

1. OcymecTBIATh €XEJHEBHYIO
3aIMCh BBITIOJHEHHBIX padoT B
JTHEBHMKE I10 MTPAKTHUKE B
COOTBETCTBUH C UHAWBUIYATbHBIM
3aJJaHMEM M KaJIeHJIapHO-
TEMaTHYECKHUM IIJITAaHOM.

2. TlpoiTH Texylyto aTTecTaluio U
MOJTyYUTh OTMETKY O HEH OT
PYKOBOJUTENS MPAKTHUKH OT
OpraHu3aIuy.

3. IomyuuTh OT3BIB-XapaKTEPUCTUKY
Ha 00y4aroUIerocs OT yUpeKIeHHUS
(opranuzanun), Ha 6a3ze KOTOPOTo
OpraHu30BaHa MMPaKTUKA.

4. TlomyuuTh OT3BIB (3AKIIOUEHHE)
PYKOBOJIUTENS TIPAKTUKHU OT KadeIpol.
5. IloaroToBUTH U MPEICTaBUTH K
3alUTe TEKCT OTYETa M0 MPAKTHKE U
MCTIOJIb30BATH JIJIS €T0
(bopMHpOBaHUS TEKCTOBBIN PEAAKTOD,
B ToM ynciie MS Word.

6. IloAroTOBUTH M MIPEICTABUTH HA
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3aIUTE MPE3EHTAUIO O
pe3ynbTaTam MPaKTUKH C
MCIIOJIb30BaHuEM penakTopa Power
Point.

7. [IpoiiTu 3anUTy OTYETA 11O
MPaKTHKE.

[1K-16 — Bimazeer
HpaBI/IJIaMI/I BKCHJIyaTaLII/II/I
TEXHHYECKUX CPEACTB U
CIIOCOOHOCTHIO
HCIIOJb30BaTh TEXHUYECKHE
CpeICcTBa B
JIOKYMEHTAITMOHHOM
o0ecreueHny yrpaBIeHUs U
aApXHUBHOM JIejIe

1. Benenue nHeBHUKA
0 MPAKTHUKE.

2. Texymas arrecranus.
3. Ilonyuyenue oT3bIBa-
XapaKTEPUCTUKH ¢ 0a3bl
MPAKTUKH.

4. IlonydeHue OT3bIBa
(3aKITrOYeHMsI)
PYKOBOJIUTENS MPAKTUKU
oT Kadeapsl.

5. CocraBiieHue OTYeTA
0 MIPAKTUKE C
MIPUIIOKEHUEM
(aKTOIOTHIECKOTO
MaTepuaa.

6. [Togroroska
IIPE3EHTALH.

7. KoHTposbHBIE
BOTMPOCHI JUIS 3aUTHI
oTYeTa MPaKTHKH.

1. OcymiecTBasATh €KEAHEBHYIO
3aIUCh BBITIOJIHEHHBIX padoT B
JTHEBHUKE IO NMPAKTUKE B
COOTBETCTBUH C UHAWBUIYATIbHBIM
3aJJaHUEM U KaJleHJIapHO-
TEMAaTUYECKUM TUIAHOM.

2. TlpoiiTu TeKylyro aTTeCTalHUIO U
MOJIyYUTh OTMETKY O HEH OT
PYKOBOIMTENS IPAKTHKHU OT
OpraHu3aluy.

3. Tlonay4yuTh OT3BIB-XapaKTEPUCTUKY
Ha 00y4aroUIerocsi OT y4peKICHUs
(opranu3zanun), Ha 6a3e KOTOPOTo
OpraHM30BaHa MPAKTUKA.

4. Tlomy4yuTh OT3bIB (3aKIIOUYCHHE)
PYKOBOJUTENS TIPAKTUKHU OT Kadeapol.
5. TloaroToBUTH U MPEACTABUTH K
3alIMTe TEKCT OTYETa 0 TMPAKTUKE U
UCITOJIb30BAaTh JIJIs €70
(bopMHpOBaHHUS TEKCTOBBINA PEAAKTOD,
B ToM uncie MS Word.

6. IloaroToBUTH M NMIPEICTABUTH HA
3alMTe MPE3eHTALUIO IO
pe3yJbTaTaM MPaKTHKH C
UCIOJIb30BaHUEM peslakTopa Power
Point.

7. IlpoiiTu 3amuTy oT4yeTa Mo
MIPAKTHKE.

[1K-19 — o6nagaer
CIIOCOOHOCTEIO
UCIIOJIb30BaTh MIPaBHIIa
[IOTOTOBKHA
yIpaBIeHYECKUX
JIOKYMEHTOB ¥ BEJICHUS

1. 3anonHenwue
JTHEBHUKA TT0 TTPAKTHKE.
2. Texymias arrecrarus.
3. INomyyenue oT3bIBA-
XapaKTePUCTHKU C 0a3bl
TIPAKTUKH.

4. TTomyueHue OT3bIBa
(3aKITrOYeHHMS)
PYKOBOJUTENS OT
Kadenpsl.

5. Odopmrnenue oTuera
0 MIPAKTHUKE.

6. KonTponbHsie
BOTIPOCHI JUIST 3T THI
OTYeTa MPAKTUKH.

1. 3amonHUTH AHEBHUK MPAKTUKU C
odopMIIeHHE BCEX HEOOXOIUMBIX
PEKBU3UTOB.

2. TlpoiiTH TeKyIIyo aTTecTalui 1
MOJIyYUTh OTMETKY O HEl OT
PYKOBOJUTEIIS] TIPAKTHKH OT
OpraHu3aluy.

3. TomyuuTh OT3BIB-XapaKTEPUCTUKY
Ha 00y4arouierocs oT yupexaeHus
(opraau3zanun), Ha 6a3e KOTOPOTO
OpraHu30BaHa MPAKTUKA.

4. Tlomy4yuTh OT3BIB (3aKIIOYECHHE)
PYKOBOJUTENS MPAKTUKHU OT Kadeapbl
5. OdopmuTth oTueT ¢
MCIIOJIb30BAHUEM IIPABHJII MIOATOTOBKU
TEKCTOBBIX JOKYMEHTOB.
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6. IlpotiTu 3amuTy oT4yeTa MO
MIPAKTHKE.

[1K-20 — o6magaer
CIIOCOOHOCTHIO
HCII0JIb30BaTh IPaBHJIa
OpTraHM3aIHU BCEX ITAIOB
paboTHI C IOKYMEHTaMH, B
TOM YHUCJIC aPXUBHBIMU
JIOKyMEHTaMH

1. 3amonuenue
JTHEBHUKA T10 MPAKTUKE.

2. Tekymias aTTecTarusl.

3. IlonyyeHue OT3bIB-
XapaKTEPUCTHKH C 0a3bl
MIPaKTUKH.

4. Tlony4eHue OT3bIBa
(3aKIIIOUEeHMS)
PYKOBOJIUTES OT
Kadepsr.

5. Odopmrnenue oTuera
IO MPAKTHUKE.

6. KoHTponbHbIE
BOIIPOCHI JIS 3aIUTHI
oTYeTa MPAKTUKH.

1. 3amosHUTH JHEBHUK MPAKTUKU C
odopMIIeHHE BCEX HEOOXOUMBIX
PEKBU3UTOB.

2. TlpoiiTu TeKyIIyo aTTECTAINIO U
MOJIyYUTh OTMETKY O HEH OT
PYKOBOJUTES IPAKTHUKHU OT
OpraHu3aluy.

3. IomyuyuTh OT3BIB-XapaKTEPUCTUKY
Ha 00y4aronIerocs OT yUpexJACHUs
(opranuzanum), Ha 6a3e KOTOPOro
OpraHu30BaHa MPAKTUKA.

4. TlomyuyuTh OT3bIB (3aKIIOUECHHE)
PYKOBOJUTEIIS IIPAKTUKHU OT KadeIpbl
5. Odopmuts oTueT ¢
UCIIOJIb30BAaHUEM IIPABHJI IOATOTOBKU
TEKCTOBBIX JOKYMEHTOB.

6. Ilpoiitu 3amuTy oTYETa MO
MIPAKTHKE.

[1K-25 — BiiazieeT HaBBIKAMU
ITOJATOTOBKHU
YIPaBJICHYECKUX
JIOKYMEHTOB ¥ BEJICHUS
JIeJIOBOM IEPENUCKHU

1. 3amonHeHue
JTHEBHHKA TIO MPAKTHKE.

2. Texymias arrecrarusi.

3. Ilomydenue oT3bIBa-
XapaKTePUCTUKH ¢ 0a3bl
MPAKTHUKH.

4. Ilonydenue oT3bIBa
(3aKIr0YeHwMsI)
PYKOBOJIUTENS OT
Kadeapol.

5. Odopmienue oTuera
0 MIPAKTHUKE.

6. KoHTpoJsbHBIE
BOTIPOCHI JUIST 3T THI
OTYeTa MPAKTUKH.

1. 3anoJHUTh JHEBHUK IPAKTHKU C
odopmIIeHHE BCEX HEOOXOIUMBIX
PEKBHU3UTOB.

2. IIpoWTH TeKylyr0 aTTECTALUIO U
MOJIyYUTb OTMETKY O HEH OT
PYKOBOIMTENS IPAKTUKHU OT
OpraHu3aLuy.

3. IlomyuuTh OT3BIB-XapaKTEPUCTUKY
Ha 00ydarouierocs oT yupexaeHus
(opranu3zanun), Ha 6a3e KOTOPOTO
OpraHu30BaHa IPaKTUKA.

4. TlomyuyuTh OT3bIB (3aKIIIOYEHHE)
PYKOBOJUTENS MPAKTUKHU OT Kadeapsl.
5. OdopMuTh OTHET C
MCII0JIb30BaHUEM TIPAaBUII IOATOTOBKU
TEKCTOBBIX JOKYMEHTOB.

6.IIpoiiTH 3a1UTy OTYETA 110
MIPAKTHKE.

5.2. TunoBbIe KOHTPOJIbHBIE 3a/1aHNs (BONMPOCHI), HEOOXOIUMbIE JIJIsl OLEHKH

3HAHU, YMEHH i, HABBIKOB M (MJ1H) ONBITA AeATEJbHOCTH, XapAKTePHU3YIOIIMX ITAIbI
(opMupoBaHUs KOMIIETEHIIHII B polecce 0CBOCHHUsI 00pa30BaTeIbHON NMPOrpaMMbl

3HaHI/I$I, YMCHHA U HABBIKH, INOJTYUCHHBIC U 3aKPCIJICHHBIC B PE3YJIbLTATC IMPOXOKIACHUA

IIPOU3BOJCTBEHHOHN IMPAKTUKH, IIPOBEPSIOTCS IIPU MTOMOILM PACCMOTPEHUS THEBHUKA IPAKTUKU

(00s13aTeNbHO HANMYUE OTMETKH O TEKYIeH aTTecTalliu), OT3bIBa-XapaKTEpPUCTUKH C MecTa
MPAKTUKH, OT3bIBA (3aKJIIOYEHUS) PYKOBOAUTENS MPAKTUKU OT KadeaAphl, oTyeTa Mo MpaKkTHKE, a
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TaK)K€ BBITIOJHEHHS O0yUYaIOLIUMCS TUIIOBBIX KOHTPOJIbHBIX 3a/laHui (OTBETOB Ha BOMPOCHI) MIPH
3allIUTe OTYETOB 10 MPAKTHUKE.

TunoBblie KOHTPOJIbHBIC BOIIPOCHI AJIA 3allIUTHI OTYETA 110 IPAKTHUKE:

1. IIK-1 — cnoco6noCmb npuMeHAmMb HAYUHbBIE MEMOObL NPU UCCE006AHUU 00BEKMOE
npogeccuonanvnoii  desmenvnocmu;, IIK-2 — enadenue ochosamu unghopmayuonHo-
AHATUMUYECKOU 0esAMENbHOCMU U CHOCOOHOCMb RPUMEHAMb UX 6 HPOPeccUuoHANbHOU
cghepe; TIK-5 — enadenue menoenyuamu pazeumus UHQPOPMAYUOHHO-00OKYMEHMAYUOHHO20 U
obecneuenus ynpasieHus apxXueHozo oend.

1. Kakwue cucteMbl JOKyMEHTAIIUU (QYHKIIMOHUPYIOT B U3y9aeMON OpTraHU3aIim?

2. Kakue HOpMaTHBHBIE JJOKYMEHTHI [0 OPTaHU3AINH YIPABICHYECKOTO TPYa U OXpaHe
TpyJa HCIOJIb3YIOTCA B U3y4aeMON OpraHu3aIiuun?

3. Kakue  HOpmaTuBHBIE M  METOAMYECKHE  JOKYMEHTHl [0  OpraHu3aluu
JIEJIONPOU3BOJICTBA UCIIONB3YIOTCS B M3Y4aeMON OpraHu3aiuu?

4. KakoBa cTpyKTypa ymnpaBlieHUs OpraHu3aiueil — 06a3oii MpaKTUKU?

5. Nmeetcs nu B opraHu3anuu ciayx0a J10KyMEHTallMOHHOTO 00eCIeueHUsl YIIPaBIeHUs?
OxapakTepu3ylTe ee MeCTO B YIIPaBICHYECKOH CTPYKTYpE OpraHu3auu — 0a3e MpaKkTHKH.

6. Umeercs ymm cneunduka B pabore CIyXObl JOKYMEHTAIIMOHHOTO OOECTIeUeHHS
yIpaBjeHUs B U3y4yaeMoil opranuzanuu?

7. Kakue mpoOneMbl TOKYMEHTAIlMOHHOTO OOECTeueHusl YIpaBlIeHUsI B OpraHU3alliu —
0a3e nmpakTUKu Bel BISIBUIN?

8. CdopmynupyiiTe npeanokeHus, HapaBlIeHHbIC HA PEIICHUE YKA3aHHBIX MPOOIEM.

2. ITIK-4 — cnocobnocme camocmoamenvho pabomams ¢ pasiudHoIMU UCHMOYHUKAMU
uHgopmayuu.

1. Kakue 3akoHonmarenbHble akThl Poccuiickoit ®denepanuu B chepe nHPopmanuu u
JIOKYMEHTalH, yKa3bl U pacnopsbkenus [Ipesunenta Poccuiickoit denepannu, mOCTaHOBICHUS
[TpaButenscTBa Poccuiickoit ®Penepaunu 1no BompocaM HHGOpMAIMM U JTOKYMEHTAllUU
WCIIOJIb3YIOTCS] B U3y4aeMOM OpraHu3anun?

2. Kakue mpaBoBble aKThl (efepaTbHBIX OPraHOB MCIOJHHUTEIBHOM  BJIACTH
o0I1e0TpacieBoro M BEJOMCTBEHHOTO XapakTepa II0 BOMNpPOCaM JIOKYMEHTAIlMOHHOTO
oOecrnieyeHus ynpaBiIeHUs UCIOIb3YIOTCS B M3y4aeMOil opranuzanun’?

3. Kakme mpaBoBBIe aKThl TPAaBOBBIE aKTHl OPTraHOB TIPEACTABUTEIBHOH U
ucnoigHuTeNnbHOM Biactu PecnyOnukun Komu mo Bompocam AOKYMEHTAI[MOHHOTO oOecreyeHus
YIIPABJICHUS UCIOJIB3YIOTCS B U3y4aeMOM OpraHU3aluu?

4. Kakue rocynapcTBeHHbIE CTaHIAPThl Ha JOKYMEHTALMIO MPUMEHSIOTCS B U3Y4EHHOMH
OopraHu3anuu?

5. Kakme rocymapcTBeHHbIE  OOILEPOCCUHCKHME  KJIACCU(PUKATOPBI  TEXHHKO-
HKOHOMHYECKOW M COIMATbHONW MH(POPMALIMU MPUMEHSAIOTCS B U3yYEHHON OpraHu3anuu — 6ase
MIPaKTUKHU?
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3. IIK-14 — o6nadenue HagvIKAMU UCHONB30GAHUA KOMNLIOMEPHOU MEXHUKU U
ungpopmayuonnvix mexnonocuii;, IIK-16 — enadenue npasunamu IKcnayamayuu
MEeXHUYECKUX CpPeoCmeé u CROCOOHOCHIbIO UCNONb306aMb MEXHUYEeCKue cpeocmea 6
OOKYMEHMAUyUOHHOM 00ecneyenuu ynpasienus u apxusHom oee.

1. Kakuie KOMIBIOTEPHBIE TEXHOJOTHUH MOJITOTOBKUA TEKCTOBBIX JOKYMEHTOB MMCIOTCS B
OopraHu3aIuy — 0a3e MPaKTHKN?

2. Kakue KOMIIBIOTEpPHBIC TEXHOJIOTMM OpraHW3allid M IOWCKa JOKYMEHTHOM
UHPOPMAIIUN UMEIOTCSI B OpraHU3aIMy — 0a3e MPaKTHKU?

3. Hcnonb3yroTcst M B OpraHu3anuu — 0a3e MPaKTUKH KOMIBIOTEPHBIC TEXHOJIOTHU
MOJITOTOBKU TAOJIMYHBIX TOKYMEHTOB? Eciu 1a, TO AJi1 KaKuX JOKYMEHTOB OHU TIPUMEHSIOTCS?

4. Kakue TeXHHUYECKHE CPENICTBA HMCIOJIB3YIOTCS B OpraHU3aluu — 0a3e MPaKTUKH IS
1elneit TOKyMEHTAallMOHHOTO 00ecnieueH sl YIPaBJICHUs U apXUBHOTO Jerna?

5. CymectByeT 11, Ha Bamn B3riisj, HEOOX0IMMOCTh B IPHUOOPETESHUH JIOTIOTHUTEIHHON

KOMIIBIOTEPHOW TEXHUKM M TEXHUUECKHUX CPEACTB Ui YIAYUIIEeHHS OpraHu3audd — 0ase
MPAKTUKU JOKYMEHTAIIMOHHOTO 00eCTIeueH s yIpaBleHus?

6. Umeercs 1m B opraHu3aluu — 0a3e TMPaKTUKH CHCTEMa d3JEKTPOHHOTO
JTIOKyMeHTOooOopoTa?

7. Kakue npobsieMbl CyIIECTBYIOT B OPraHU3alMU C UCIIOJIb30BAHUE MH(OPMALIMOHHBIX
TEXHOJIOTHi1?

4. IIK-19 — cnocobnocmev ucnonv3oeams npaguia NOOZ0MOEKU YNPAGIEHYECKUX
00KyMeHmo8 u eedenusn 0enosoil nepenucku;, IIK-25 — enadenue nagvlkamu noozomoeku
Ynpaegienueckux 00KyMeHmoe u 6e0enus 0e1060ii nepenucKu.

8. Oxapakrepu3yiiTe CcOCTaB CHCTEM JOKyMEHTaluH, (QYHKIHOHHPYIOIIMX B

OpraHu3anuy — 6a3e NPaKkTUKHU.

2. Kakue NOKyMEHTHI BXOJSIT B CHCTEMY OpraHM3allMOHHO-TIPABOBOM JOKYMEHTAllUM B
M3y4aeMO# opraHusanuu?

3. Kakue NOKyMEHTBHI BXOAST B CUCTEMY OpPraHM3alMOHHO-TIPABOBOM JTOKYMEHTallUU B
M3y4aeMO# opraHusanuu?

4. Kakue JOKyMEHTBI BXOJST B CUCTEMY CIIPAaBOYHO-MH(DOPMAIIMOHHON TOKYMEHTAIlUHU B
M3y4aeMoil opranuzanun?

5. Oxapakrepu3syiite opopMmiaeHre JOKYMEHTOB B OpraHU3aINK — 0a3e MPaKTUKH.

6. NmeroTcst 1 HeocTaTKu B opopMiieHUH pekBU3UTOB? IlpoaHanusupyiite creneHb
COOTBETCTBUS ToOKyMeHTOB TpeboBanusim ['OCT P 7.0.97-2016.

7. Kakue OmaHkKM HCHONB3YIOTCS B opranuzamuu? OxapakTepusyiTe odopmiieHue
OJIaHKOB OpraHU3aLUHU — 0a3bl MPAKTHKH.

8. Kakue mpobGiemsl ¢ oopMiieHHEe TOKYMEHTOB CYIIECTBYIOT B OpraHM3aluu — 0aze
IIPAKTUKU?

9. [IpemnoxuTe penieHrne JaHHBIX MPOOIIEM.

5. IIK-20 — cnocobnocms ucnonv3oeams npasuna opzaHu3ayuu 6cex Imanos padomaol

Cc O0OKymenmamu, 6 mom uucie apxushuvimu o0okymenmamu; IIK-8 — cnocoonocmo
AHATUZUPOEAMb YEHHOCMb 0OKYMEHMOE C YE1bI0 UX XPAHEHUAL.
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1. OxapakTepusyiTe OpraHu3aluio JOKYMEHTOOOOpOoTa B oOpraHuszamuu — 0ase
NPaKTUKH.

2. llpoananu3upyiTe SKCIECAUIHUOHHYIO 00pabOTKy JOKYMEHTOB, MOCTYMAIOMIUX B
OpraHu3aIuIo.

3. KakoBo mpeaBapuTelibHOE paCCMOTPEHKE TOKYMEHTOB B CITYX0€ TOKyMEHTAIIMOHHOTO
obecrieueHus ynpasieHUs?

4. Kak oprann3oBaHa 00pa00TKa HCIIOJIHEHHBIX U OTIPABISAEMbIX JOKYMEHTOB?

5. Kak npoBouTCsS HCHIOJIHEHUE JOKYMEHTOB?

6. Packpoiite nopsaok npuema u nepeadu JOKYMEHTOB B OpraHU3alHH.

7. Ormerwiii 1 Bbl HemocTaTku WM MpoOJEeMbl B OpraHU3alMU JOKYMEHTO00OpOoTa
u3ydaeMoil opranuzauun? Kakue npeayioxkeHus 1o ero yayuuieHuro y Bam ects?

8. Kak oprann3oBaHo B OpraHM3alyy apXMBHOE XpaHEHHE JJOKYMEHTOB U Je?

9. Kak opopMIIsIOTCs N1en1a TUTEIbHBIX CPOKOB XpaHEHHS?

10. Kak Begercst yueT JOKYMEHTOB apXuBa’?

11. OxapaxtepusyiiTe npouLeaypy IOHMCKa JOKYMEHTOB B apXWMBE OpraHM3alllud M HUX
UCIIOJIb30BaHUE.

12. Kakwme mnpoOiemMbl B OpraHu3ali JOKYMEHTOOOOpoTa, Ha Bam B3rmg,
CYLIECTBYIOT B OpraHu3aluy — 06aze NpakTuKu?
13. TIlpennoxwuTte MyTH pEIICHUS TaHHBIX TPOOIIEM.

5.3. Onucanue KPUTEPHUEB OLICHUBAHUA OCBOCHHUSA IPOIrpPpaMMBbI IIPAKTHKHA

Jnsg monmyyeHUsl MOJIOKUTEIBHOW OLEHKH IO pe3ysibTaTaM MpakTUKU oOydarouuics
JOJKEH TOJHOCTBIO BBINOJHUTH MPOTpamMMy IPaKTUKA U CBOEBPEMEHHO O(OPMHUTH, U
IPEJICTaBUTh BCE HEOOXOAUMBIE IOKYMEHTBHI.

5.3.1. Texymas aTrecTauus

Texymias aTrecTanus MPOBOIUTCS PYKOBOIHMTEIEM MNPAKTUKU OT OpraHu3aluu — Oa3bl
NPaKTUKA HA OCHOBAaHWU JOOPOCOBECTHOTO BBHINOJHEHHS OOYy4YalolUMCS MOpYyYEHUM
PYKOBOAMTENS NMPAKTUKU OT OpraHU3allMd U COOJIIOJIEHUSl MpaBUJI BHYTPEHHETO TPYAOBOTO
pacnopsika OpraHu3anni.

5.3.2. IIpomexyTOYHASI ATTECTAIUSA

Ha ocHoBaHMM mpenCTaBIEHHBIX OO0ydaroUIMMcS (GOPM OTYETHOCTH O MPOXOXKIACHUH
IPAaKTUKU BBICTABIISIETCS 3a4eT C OLIEHKOH (Iu(depeHIIMpOBAHHBIN 3a4eT).

[ToxazarensiMu OLICHMBAHUS pE3YJIbTATOB IPOXOXKAEHUS TPAKTHUKH U JOCTHIKECHMS
IUTAHUPYEMBIX PE3YJIbTATOB SIBJISIFOTCS:

— 1100pOCOBECTHOE TMPOXOXKJIEHUE NPAKTUKA C BBINOJHEHUEM WHAWBUIYAIBHOTO
3aaHNS;
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— 3alOJIHGHHBIA  JIHEBHUK  MPAKTUKH, COACPXKAIIUN  TOJIOKHUTEIbHYIO  OT3bIB-
XapaKTePUCTUKY OT PYKOBOJIUTENSI MPAKTUKU OT OpraHu3aliu — 0a3bl MPAKTUKH, 3aBEPEHHYIO
MOJIMUCHI0 W, KaK IPaBUJIO, MEYAThIO, MOJIOKHUTEIbHBIM OT3BIB (3aK/IIOUEHUE) PYKOBOIUTENS
MPAKTUKU OT Kaenpsl;

—  COAEpKaTeJbHbI OTYET O NPAKTUKE, BKJIIOYAIOIIMKA MaTepuaibl U JOKYMEHTHI,
coOpaHHbIE B MPOIIecCce MPOXOKICHHS MPAKTUKH;

—  coJieprKaTelbHbIE OTBETHl HA KOHTPOJIbHBIE BOIIPOCHI IIPH 3aIUTE OTUYETA.

5.3.3. Kputepuu ounieHK#n

OcBoeHre 00yYarOUIMMCsl MIPOTpaMMbl IPAKTHKH oreHnBaercss no 100-6ammpHO# mIKae,
KOTOpast 3aTeéM TpH TMPOMEKYTOYHOM KOHTpojlie B  ¢opMe 3aderta C  OLEHKOW
(muddepeHMPOBAaHHOTO  3a4eTa) IMEPEeBOJAUTCS B TPAAUIUOHHYIO 4-0aUTbHYIO  OIICHKY
(«OTIIMIHOY, «XOPOILOY, «yIOBIECTBOPUTEIHHOY, «HEYIOBICTBOPUTEILHOY).

Coomnowenue 4- u 100-6a116101i WIKATI OUEHUBAHUA 0CBOCHUA 0OYUAIOUUMUCA RPOZPAMMDbL

NPAKmMuKu:
Onenka Cymma 6aj1s10B
1o 4-6a/UIbHOM 1IKAaJIe
5 (OTIU4YHO) 90 - 100
4 (xoporio) 75 -89
3 (YAOBIETBOPUTEINIBHO) 60 — 74
2 (HeyOBJIETBOPUTEIILHO) Hnxe 60

Cmpykmypa umozoeoii oueHKu 00yuaruuxcsa

Kpumepuu U nokazamejlu OYeHU6aArUusl pesyibmamoe I’lpOXOJde@HM}l npakmuxku

No Bunsr pabot Orenka B O6aminax
1 | IlocemaemocTh 20
2 | CamocrosTenpHas paboTa 20
4 | Texymias aTTecTamus 20
S5 | Hmozo 60
6 | IIlpomexyTouHas aTTecTalus 40
Bcero 100
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Kpumepuu Uu nokazamejlu OyeHUuearusl pesyibmanoe 06yll€Huﬂ 6 pamKax noceuwjaemocmu b6a3vi

NpaKmuKu
Kputepuu onenuBanus [Tokazarenu

(otieHka B Oayax)

100% mnocemienue 20 6amoB

100%  mnocemenue. Hebonplioe KOMUYECTBO  MIPOMYCKOB IO 16 6amoB

YBKUTEIbHOMN IPUYUHE.

o 30% nponynieHHbIX JHEH TPAKTUKH 12 6aymoB

Jo 50% npomnyiieHHbIX JHEH TPAKTUKH 8 bayioB

o 70% nponynieHHbIX JHEH TPAKTUKH 4 6amna

70% w GoJiee TPOMYIEHHBIX JTHEH MPAKTHKU 0 GayoB

Kpumepuu Uu nokazameju OyeHusarusl pesyibmanmoe 06yttesz

8 PAMKAX CAMOCMOSAMENbHOU pabomul 00y4aAOUWUXCs

Kputepuu onieHnBanus

Iloka3arenn
(oueHka B baynax)

[TporpaMMa NpakTUKM BBINOJIHEHA OOYYarOLUIMMCS B MOJHOM O0BEME;
00yyaroluics TPy BBIIOJIHEHUH CaMOCTOSITENIbHON paboThl MPOSBIISET
yMeHue 00001aTh, aHaJIU3UpOBaTh U CHCTEMAaTH3UPOBATH MaTepua;
BIIQJICET TEOPETUYECKUMH W  METOAMYECKUMHU IOAXOAAaMH IO
BBIIIOJIHEHUIO UHIVBUYAJILHOIO 3aJaHuUs

20-15 GayutoB

[IporpaMMa MpakTUKH BBIIIOJIHEHA B MOJHOM OOBeMe; oOydaromuiics
IpU  BBIMOJHEHUH CaMOCTOATENBbHOM paboThl MpOSBISET YMEHHE
0000maTh, aHAIU3UPOBAaTh M CHCTEMAaTH3MPOBATh MaTepHal, BIAAEeT
TEOPETUYECKUMHU M METOAMYECKMMM TOJXOJaMH IO BBINOJHEHHIO
WHIUWBUAYAJIBHOTO 3adaHUWsA, JOIMYyCKasA IOrpC€iIHOCTH WU HETOYHOCTU B
UCIOJIb30BAaHUU HEOOXOMMOT0 MHCTPYMEHTapus

14-9 GamnoB

[TporpaMMa mpakTUK{ BBIITOJIHEHA 00YyYalOIIMMCS B HETIOJTHOM 00beMe:
oOyyaromuiicss TposiBIIeT HeyMeHue o000011aTh, aHATU3UPOBaTh H
CHCTEMaTH3UpOBaTh Marepuai; ciaabo BIAaJeeT TEOPETHYECKHMMH H
METOIMYECKUMH TOAXOJaMU IO BBINOJIHEHUIO HHIUBUAYAIBHOIO

8-0 GamtoB

3aJjaHusl, JIONMyCKaeT OMIMOKKM B WCIOJL30BAaHUU HEOOXOIMMOTO
WHCTPYMEHTApHSI.
Kpumepuu u nokazamenu oyenusanus pe3yibmamos o0yyeHus
6 PaMKax mexywet ammecmayuu
Kpurepun oniennBanus [Tokaszarenn
(onienka B Oanax)
OOyuarommiicss  100pOCOBECTHO M CBOCBPEMEHHO  BBITIOJHSET ATtTecToBaH

WHAVBUAYAJIbHOE 3a/laHu€ W MOPYYEHUS PYKOBOJIUTENS NMPAKTUKU OT
opraHusanuu — 0a3bl MPAKTHKH, COOJIIOJAET MNpaBUia BHYTPEHHEIrO
TPYAOBOTO PACIOPSAKA OPraHU3alKU — 0a3bl MPAKTUKH.

(10-20 6annoB)
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OOyuaromuiics HapymaeT TpauK BBIIOJIHEHUS WHIUBHIYaIbHOTO
3aJaHusl, U HEAOOPOCOBECTHO BBIMOJHSICT IMOPYUYCHHS] PYKOBOAUTEIS
IOPAaKTUKA OT OpraHu3alMu — 0a3bl MPaKTHKH, HapyllaeT IpaBuia
BHYTPEHHET0 TPYJOBOTO PACIOpsIKa OpraHu3auy — 0a3bl MPAKTHKH

He arrecToBan
(0-9 6amnnoB)

Kpumepuu u noxazamenu oyenuganus pe3yibmamos 00yueHus

6 pamKax npOMe.?fC‘yl’l’ZO'-lHOIZ ammecmayuu

3aKIIFOYNTEIIFHBIM ~ 3TAIlOM IMPOXOXKACHUA  IPAKTHKU  ABJLICTCA  IIPOMEKYTOUHAA

arrecranus B (bopMe 3a4yera.

Kputepuu onenvuBanus

ITokazarenu
(oueHka B baynax)

N3noxeHue MmaTepralioB MOJIHOE, IOCIIEI0BATEIBHOE, TPAMOTHOE.
NunuBuyansHOE 3a1aHUE IO TPAKTHKE BBIMOJHEHO. [[pritoxkeHbl
NEpBUYHBIE JOKYMEHTHL. [IpuiioxkeHus: JOrM4HO CBSA3aHBI C TEKCTOBOM
yacTeio oT4€Ta. OTYET claH B yCTaHOBJIEHHBIA cpok. [Iporpamma
MPaKTUKU BBINOJIHEHA. XAapaKTEepPUCTUKA M OT3bIB  PYKOBOJAMUTEIEH
MPAaKTUKU TOJIOXKUTENbHBIE. Ha 3ammre oTu€éra 1O NIpakTHKE
oOy4aromuiicss JEMOHCTPUPYET CHCTEMHOCTh U TUIyOMHY 3HaHUU,
MOJYYEHHBIX MPH MPOXOKACHUU MPAKTUKU; CTHIIMCTUYECKH T'PAMOTHO,
JOTUYECKH TPABWJIBHO H3JaraerT OTBETbl Ha BOIPOCHI; JIaeT
HCUYEPIBIBAIOLINE OTBETHI Ha JIOTIOJTHUTEIIbHBIE BOIIPOCHI
Mpernojasaresst Io  pasfaenaM, MOPEAYCMOTPEHHBIM IMPOrpaMMoun
MIPAKTUKH

40-35 6aiu1oB

N3noxeHue MaTepuanoB MOJHOE, MOCIEI0BATEIbHOE B COOTBETCTBUU C
TpeOOBaHUSIMU  TPOrpaMMbl.  JIOMYCKAarOTCS  HECYIIECTBEHHBIE U
cTHiMCTHYecKue omuoku. [IpunoxkeHUss B OCHOBHOM CBSI3aHBI C
TEKCTOBOM YacThIO OTYETA 1O MpakTuke. OTYET c1aH B YCTAHOBJICHHBIN
cpok. I[IporpamMmma mnpakTUKH BBINOJIHEHA. XapakTEPUCTHUKAa U OT3bIB
PYKOBOAMTENCH MPAaKTUKU TOJOXKUTENbHbIe. Ha 3ammre oruéra mo
MpaKkTUKE OO0yYaromuiics AEMOHCTPUPYET JOCTATOYHYIO TOTHOTY
3HAaHUH B 00BEME MpPOrpaMMbl TPAKTUKH, TMPU HATUYUH JIUAIIb
HECYIIIECTBEHHBIX HETOYHOCTEH B U3JI0KEHUHU COAEPKaHUSI OCHOBHBIX U
JOMOMHUTEILHBIX OTBETOB, BIIAAEET HEOOXOOMMOW I OTBETA
TEPMUHOJIOTUEH; HEIOCTAaTOYHO IIOJIHO PAacKphIBAa€T CYTh BOMPOCA;
JIOTTyCKaeT HE3HAYUTENbHBIE OIMIMOKH, HO HCHPABIBSIETCS TMpHU
HaBOJSIIIIUX BOIMPOCAX MPEnoiaBaTelis

34-25 dayuioB

W3noxenne wmarepuanoB HernoigHoe. OdopMmieHue HeEakKypaTHOE.
TekcroBass wyacTh OTuY€Ta MO TPaKTUKE HE BCErja CBs3aHa C
npuiaoKeHuaMU. OT4Y€T TMpencTaBiI€H ¢ HApPYUIEHHEM CPOKOB.
[IporpaMMa MpakTUKH BBHIMOJTHEHAa HE B TOJTHOM  OOBEME.
XapaKTepI/ICTI/IKa 1 OT3bIB pYKOBO}II/ITeJ'IeI\/’I IMPAKTHUKH ITOJOKHUTCIBHBIC.
Ha 3amurte oru€ra mo mnpakTHKe OOYYAIOUIUHCS JEMOHCTPUPYET
HEJI0OCTAaTOYHO TOCJEAOBaTeIbHBIE 3HAHUS IO BOMPOCaM IMPOTpaMMBbI
NPAaKTUKU; UCTIONB3YET CHEIHAIbHYI0 TEPMUHOJIOTHIO, HO MOTYT OBITh
JOTMyIIEHbI 1-2 omMOKN B ONpeNeIeHU OCHOBHBIX TMOHSATHH, KOTOPBIC
00yYaromuncss 3aTpyAHAETCS UCIPABUTh CAMOCTOSITENILHO; CIIOCOOCH
CaMOCTOSITENIbHO, HO HE TIIyOOKO, aHaJIM3UpOBaTh Marepual,

24-15 6auioB
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pPacKpbIBaeT CYIIHOCTh pelIaeMoil MpoOJieMbl TOJBKO MpPU HABOISIINX
BOIIpOCax IpenojaBaTess

W3noxenne MarepuaioB HEMOJIHOE, OeccuctemMHoe. B comepikanum 14-0 6ammoB
0oT4éTa TO NPAKTUKE BBIABICHBI T'pyOble OMMOKH, OGOpMIIEHHE HE
COOTBEeTCTBYeT TpeOoBaHusM. [IpuiokeHHss OTCYTCTBYIOT. OTuér
NpPEJCTaBJICH C HApYIIEHHEM CpPOKOB. XapaKTepHUCTUKa U OT3BIB
oTpunarenbHbeie. I[lporpaMMa TpakTUKH BBHIMOJIHEHA HE B IOJHOM
o0beme

6. MIEPEYEHb YYEBHOM JIUTEPATYPHI U PECYPCOB CETHU «AHTEPHET»

B xaudectBe y‘Ie6H0ﬁ JIATCPATYPhI I MPOXOXKACHUA ITPAKTHKU 06yanOHlHﬁCH MOXECT
HCIIOJIB30BaTh COOTBETCTBYIOIIHUEC MAaTCpUAJIbI IIO0 BCEM y‘Ie6HLIM JUCHUITIIIMHAM, HpOﬁﬂGHHHM
A0 HaIIpaBJICHU HA IIPAKTUKY, B TOM YHCJIC:

Ochnognas numepamypa:

1. ApacnanoBa, B.A. JlokyMeHTallMOHHOE oOOecreYeHue YIpaBieHUS: Y4eO.-TpaKT.
nocobue / B.A. Apacnanosa. - M.: Hupexr-Menua, 2013 // -
URL.: http://biblioclub.ru/index.php?page=book&id=137706.

2. Kyzuenos, 1.H. lenonpoun3Boactso. JlokyMeHTallMOHHOE OOecliedeHre yIpaBIeHUs:
copas. mocodue / U. H. Ky3nenos. - Poctos v//]: U3n-Bo @enukce, 2014. - 396 c.

3. Ky3nenos, 1.H. /lokymeHTanimoHHoe odecrieueHue yrpapieHus U Je0NPOU3BOACTBO:
yuebHuk Juia 6akanaspoB / U. H. Ky3nenos. - M.: FOpaiit, 2013. - 576 c.

4. Kynses, H.H. [lokymenroBenenue / H.H. Kynses, JI.H. Ypanos, A.I'. ®abpuyHoB. —
M. : Jloroc, 2011. — 356 c. — (HoBas yHuBepcuterckas Oubnmoreka). — PexxuMm noctyna: mo
noxamnucke. — URL: http://biblioclub.ru/index.php?page=book&id=84880.

5. Kymaup, O.H. IlucbMeHHble [ienOBble KOMMYHUKalUuU: yued. mocobue /
O.H. Kymaup, M. B. Toauka; Komu pecrnybmukaHckasi akaj. roc. CIyXObl U yNpaBIICHUS. —
CoixteiBkap: M3a-so KPAT'CuY, 2013. - 120 c.

6. TrokaBuHa, W.A. KoMIBIOTEpHBIC TEXHOJOTHH ITOATOTOBKH JOKYMEHTOB: Yy4eO.-
Meto. nocobue / M. A. TrokaBuna. — CeiktbiBKap: AOY BIIO KPAT'CuY, 2013. — 166 c.

7. TrokaBuna, U.A. JlokymeHnToBenenue : yued.-meto. mocodue. Y. 1 / U. A. TrokaBuna
; Komu pecnybnukanckas akana. roc. ciykOel u ynpasieHus . - CeikteiBkap : ['OY BO
KPAI'CnY, 2018. - 117 c.

8. TrokaBuHa, M.A. JlokymeHTOBeneHue : yueO.-metoa. mocobue. Y. 2 / 1. A. TrokaBuHa
; Komu pecnyOnukaHckas akaja. roc. ciykObl u ynpasieHus . - CeikteiBkap : ['OY BO
KPAI'CnY, 2019. - 155 c.

9. SuxoBas, B.®. [lenoBas mnepemnucka: yu4ed.-mpakT. mocodbue / B.D. SHkoBas;
BHUNAAL — M., 2007.

Jlonoanumensnasn numepamypa:
1. BacuibkoBa, U.B. OcHoBbl nHpOpMannoHHbIX TexHONoruit B Microsoft Office 2010 /
N.B. BacuibkoBa, E.M. Bacuibkos, /[.B. Pomanunk. — Musnck : TerpaCucremc, 2012. — 143 c. :

WJI.,Ta0JI., CXEM. — Pexum JocTyma: o MOIIHUCKE. —
URL: http://biblioclub.ru/index.php?page=hook&id=111911.
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2. I'mankuii, A.A. CaMOy4HTENIb «CIICTION» TMeyaTu. YUuMcs OBICTPO HaOWpaTh TEKCTHI
Ha kKommbiotepe / A.A. I'magkumii. — U3n. 3-e, ctep. — M. ; bepnun : lupekr-Menua, 2019. — 114
c. : WL — Pexum JIOCTYyTIA: no MOAMUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=498013.

3. I'punbepr, A.C. JlokymeHTtaunnonnoe oOecrnedenue ympasienus / A.C. I'punbepr,
H.H. Top6aués, O.A. MyxamermuHa. — M. : FOuutu-/lana, 2015. — 391 c. : Tabmn., rpad., ui.,
CXEMBI — Pexum JOCTYyTIA: o MOATUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=115031.

4. Nemun, .M. Jlenonpou3BoacTtBo. JIOKyMEHTAllMOHHBIH  MEHEKMEHT  /
O.M. [emun. — M. ; bepnun : Jupexr-Menua, 2014. — 205 c. : Tabxn., cxem. — Pexxum gocryna:
no noamucke. — URL: http://biblioclub.ru/index.php?page=book&id=253657.

5. Muruna, O.JI. JokymentoBenenue u apxuBoBenenue / O.JI. Jluruna ; aBt.-cocT. O.I'.
VYcanosa, A.B. JIymnukoBa, A.I'. Aznarynosa, M.B. Moropnas u ap. — Yensounck : UI'AKU,
2015. — 116 C. : 150) 8 — Pexum JIOCTyTIA: 1o [IOAIIHCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=491902.

6. Kazannesa, ['.B. JIuunble mokymMeHTBI: TpeOoBaHUS K O(OpMIIEHHI0O U 00pa3ilbl
nokymenToB / I'.B. Kazanuesa. — 6-¢ uzn., crepeotun. — M. : U3narensctBo «®nunTtan, 2017. —
40 C. — Pexum JIOCTYTIA: o IMOIMIUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=103531.

7. Kosuna, E.C. JlenonpousponctBo / E.C. Kozuna. — M. : Jlupekr-Menua, 2013. — 27 c.
— Pexxum nocryna: mo moanucke. — URL: http://biblioclub.ru/index.php?page=book&id=141469.

8. Kymnepyk, C.II. oxymentHass munrBuctuka / C.II Kymnepyk. — 7-e wusm.,
crepeotun. — M. : U3natenbctBo «@nuHTtan, 2016. — 258 c. — Pexxum noctyna: mo nojamucke. —
URL: http://biblioclub.ru/index.php?page=book&id=83382.

9. MuxaiimoB, .M. Kak mnpaBwibHO u OBICTpO pa3paboTaTh JOKYMEHTAITHIO
npeanpustusi / FO.M. Muxaiinos. — M. ; bepnun : [lupekr-Menua, 2014. — 232 c. : wi. — Pexxum
noctyna: o noamucke. — URL: http://biblioclub.ru/index.php?page=book&id=253689.

10. IMaxmmuua, B.M. TloaroroBka mokymeHTOB cpenctBamu Microsoft Office 2013 /
B.M. Ilaknuna, E.M. Ilaknuna ; nayu. pen. U.H. O6abkoB ; MunucrtepctBo oOpa3oBaHHs U
Hayku Poccuiickoit ®enepauuun, VYpanbckuil QenepaibHblii YHUBEPCUTET HM. IEPBOrO
[Ipesunenta Poccun b. H. Eneumna. — EkarepunOypr : W3marenbcTtBo YpanbCkoro
yauBepcutera, 2014. — 112 c. : win. — Pexum pocryna: mo MOANUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=276371.

11. IMymxapésa, T.II. OcHOBBl KOMIBIOTEpHOH 00paboTku uHpOpManuu /
T.IL Ilymkapésa ; MunuctepcTBo oO6pazoBanus U Hayku Poccuiickoit @enepanuu, Cubupckuit
®enepanbHblil yauBepcuteT. — KpacHospck : COY, 2016. — 180 c. : nn. — Pexxum noctyna: no
noamucke. — URL: http://biblioclub.ru/index.php?page=book&id=497475.

12. Poroxwun, M.1O. JlenonpousBoactBo: kypc jgexuuii / M.YO. Poroxun. — M. ; bepiun

HMupexkr-Meaua, 2014. — 229 c. : w1 — PexuMm Jocryna: 1O MOANHMCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=253702.

13. Poroxwun, M.IO. Jlokymenranmonsoe obecrieuenue ynpasnenus / M.IO. Poroxus. —
M. ; bepmun : lupexr-Menua, 2014. — 398 c. : min. — PexxuMm nocrynma: mo HOJNUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=253705.

14. Cmmupunonos, O.B. Pab6ora B Microsoft Excel 2010 / O.B. CniupugonoB. — M. :
WNurtepuer-Yuausepcuter Undpopmannonnbix Texnomnoruid, 2010. — 438 c¢. — Pexxum goctyna: mo
noamucke. — URL: http://biblioclub.ru/index.php?page=book&id=234809.
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http://biblioclub.ru/index.php?page=book&id=234809

15. Cromspos, FO.H. [Joxymentonorus / FO.H. CtonspoB ; MHHUCTEPCTBO KYJIbTYpPHI
Poccuiickoit ®Denepanmu, DenepanbHOEe TOCYAAPCTBEHHOE 00pa30BaTEIbHOE YUPEKICHHE
BeICIIET0 TnpodeccHoHanbHOro 0o0pa3zoBaHus «OpJIOBCKUH TOCYJapCTBEHHBI HHCTUTYT
UCKYCCTB U KynbTypbl». — Open : I'opusonr, 2013. — 370 c. : un. — Pexxum poctyna: mo
noxamucke. — URL: http://biblioclub.ru/index.php?page=book&id=276208.

16. Tpodumona, O.B. OcuoBbl aenoBoro nucema / O.B. Tpopumona, E.B. Kymuuk ;
MunucrepcTBo o0pazoBanus U Hayku Poccuiickoit @enepannu, TIOMEHCKHIA TOCY1apCTBEHHBIN
yHUBepcUTeT. — 4-¢ u3z., crep. — M. : U3natensctBo «®nuntay, 2016. — 305 c. : Tabn. — Pexxum
nocryna: o noamucke. — URL: http://biblioclub.ru/index.php?page=book&id=57968.

17. SAnxosuu, HI.A. Jlenonpou3BoactBo B kaapoBoil ciayxoe / III.A. SakoBuu. — M. :
Onutn-lana, 2015. - 161 c¢. — Pexum  jgocryma: 1o  MOANUCKE.  —
URL: http://biblioclub.ru/index.php?page=book&id=119021.

Hopmamuenwie npagoevie akmol:

1. TOCT P 7.0.8-2013. Cucrtema cranmaptoB mno wuHpopManuu, OHOIMOTEYHOMY U
U3JaTeabCKOMy Jieny. Jeaonpon3BoACTBO U apXUBHOE Jei0. TepMUHBI U onpeaeneHus. — M.:
N3-Bo Poccannapra, 2014.

2. TOCT 6.10.1-88. YuuduuupoBanusie cuctembl nokymeHTanuud (YCJ). OcHOBHBIE
nosioxeHus. — M.: I3g-Bo cranmaptos, 1988.

3. TOCT P UCO 15489-1-2007 YupaBnenue nokymentamu. O6mme tpedboBanus. — M.:
N3n-Bo crangaptos, 2007.

4. TOCT P 7.0.97-2016 Cucrema craHmapToB mno HHPOpManuu, OUOIMOTEUHOMY H
u3garenabckoMy Jeny. OpraHu3allMOHHO-paclopsauTeNnbHas JOoKyMeHTanus. TpeGoBaHus K
oopmieHnro 1okyMeHToB. — M.: Ctannaptundopm, 2016.

5. TOCT 6.10.5-87. VYHUQUIMpPOBAHHBIE CUCTEMBbl JOKYMEHTaluu. TpeOoBaHUS K
nocTpoeHuto popmyisipa-oopasna. — M.: U3a-Bo crangaptos, 1987.

6. TOCT 7.60-90. U3nanus. OcHoBHBIE BUAbL. TepMHuHBI U omnpeaeneHus. — M.: U3a-Bo
crangaprtos, 1990.

7. TIP 50-733-93. OcHoBHble TmoONOKEeHUST EnuHON cucTeMBbl KiIacCUPUKANHA U
KOJMPOBAaHUS TEXHMKO-PKOHOMHUYECKOH M COIMaIbHONH HH(OpManmuu M yHU(PUIUPOBAHHBIX
cucreM gokymeHTanuu Poccuiickon @enepauuun

8. O06 00s13aTeNPHOM 3IK3EMIUIIpE AOKYMEHTa: (eaepanbHblii 3ak0H 0T 29.12.1994 Ne77-
o3

9. O6 apxuBHOM nene B Poccuiickoit ®denepanun: denepanbHpiii 3akoH oT 22.10.2004
Nel25-03

10. O6 unpopMmaluu, UHPOPMALIMOHHBIX TEXHOJIOTUAX U O 3aliuTe UHpopMauu: deaep.
3aKkoH 0T 27.07.2006 Ne149-@3.

[Ipy npoXOXIEHUH TNPAKTUKU OOYyYaroIIMHCS C IeNbI0 TMOJXy4eHUs HeoOXOoIuMon
UHPOpPMALUM UMEET BO3MOXKHOCTh HCIIOJIb30BaTh O(UIMAIbHBIE CANTHI OpraHU3alii — MecT
OPOXOXKICHUS TMpaKTUKU, B TOM uucie odummansHeii caidt ['OY BO KPAI'CuY
(https://www.krags.ru/), a Taxxe ciemyrorire pecypesi cetn «HTEepHET:

1. OdunuanbHBIE MHTEPHET-MOPTAN apXUBHOM oTpaciu «ApxuBbl Poccum». — URL:
htpp://www.rusarchives.ru
2.  Od¢ummansubiii cait BHUMIAL. — URL: htpp://www.vniidad.ru.
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3. Od¢unmaneHelii caliT coolIIecTBa akaIeMUIECKUX apXUBUCTOB «ApXuBbl Poccuiickoii
Axanemun Hayk». — URL: htpp://www.arran.ru

4.  Odunuansnsiii caiit I'Y PK «Haumonansnsiii apxus PK» — URL: http://na.rkomi.ru/

5. EnuHoe okHO mocTtymna K oOpa3oBaTelbHBIM pecypcaM. Karanor yueOHBIX MpPOIyKTOB
(http://window.edu.ru/window).

6. Poccuiickas Hay4Has AIIEKTPOHHAS OoubmoTeKa «KubeprneHnHKa»
(https://cyberleninka.ru).

7. CupaBouno-unpopmarnroHHbil moprain «I'pamora.py» (http:/gramota.ru).

8. Mumpunn  A.D., UYempnoBa JI.K.  CropaBoyHMK  pegakTopa ©  aBTopa
(https://orfogrammka.ru/cripaBOYHHMK/CIIPAaBOYHHUK H3IaTEIsl M aBTOPa MHJIBYMH YCIIBI[OBA).

B kauectBe pecypcoB cetu «HTEpHET» I MPOXOKIAEHUS PAKTUKU CTYIEHT MOXKET I10
COIVIACOBAHUIO C PYKOBOJUTENEM IPAKTUKU HCIOJIb30BaTh HHBIE PECYPCHI, B TOM YHCIIE
o(uIMaIbHbIE CaliThl OpraHU3alUi — MECT POXOXKIECHUS IPAKTUKH.

7. IEPEYEHb HH®OPMAIIMOHHBIX TEXHOJIOT i1, TPOIT' PAMMHOI'O
OBECIIEYEHHUSA U THOOPMALIMOHHBIX CITPABOYHBIX CUCTEM

[lepeyenp HWHPOPMAIMOHHBIX TEXHOJIOTHUH, NPUMEHSEMBIX OOYYalOIUMCS TpU
IIPOXOKICHUH MPAKTUKHU, ONPEIEIAETCS COBMECTHO C PYKOBOJIUTEIEM IIPAKTUKU OT AKaaeMuu
I10 COIVIACOBAHMIO PYKOBOJHUTEIIEM IIPAKTUKHU OT OpraHU3alMH.

Hngpopmayuonnvie Ilepeuens npocpammnozo obecneuenusn u
mexuonozuu UHMOPMAYUOHHBIX CHPABOUHBIX CUCIEM

OducHsriii maker mist padotel ¢ | Microsoft Office Professional
JOKYMEHTaMHU LibreOffice
HNndpopmannonHo-cnpasounsie | CrpaBouHo-mipaBoBas cucrema "Koncynprant [lmtoc”
CUCTEMBI CnpaBouHo-nipaBoBas cucrema "['apant”
DNeKTPOHHO-OMOINOTEUHBIE OBbC «YHuBepcuTeTcKast OMOINOTEKa OHIIAIH
CHCTEMBI Hayunas anextponHas Oubnunorexka (Www.e-library.ru)

Hanmonanwsuas anextponnas oubiaumoreka (https://H36.pd)

DJIEKTpOHHAs 11oYTa DeKTpoHHas 1mo4Ta B JoMeHe Krags.ru

CpenctBa st opranusanuu | CepBUCH Be€O- U BHICOKOH(EPEHIICBSA3H, B TOM YUCIIE
BeOMHapoB, TenemoctoB U | BigBlueButton
KOH(epeHInn

PykoBonuTento MNpakTUKH NPENOCTABIAETCS BO3MOXKHOCTb OCYLIECTBIATH KOHTPOJIb U
PYKOBOJICTBO TNPAKTHKOW 0OY4YaloLIerocs C HMCIOJIb30BAaHUEM 3JIEKTPOHHON HH(POpPMAIMOHHO-
obpazoBatensHoOl cpensl 'OY BO KPAI'CuY, B TOM umcine o0pa3oBaTeNbHOrO MOpTana Ha
ocHoBe Moodle (https://moodle.krags.ru).
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8. MATEPUAJIBHO-TEXHUYECKAS BA3A

IlepeyeHp MaTepUaNbHO-TEXHUYECKHX CPEICTB, HEOOXOOUMBIX JUIsl oOecredeHus
NPOXOXKICHUS TPAKTHUK OOYUYaAIOIIMMUCS, OINPENEIsIeTCs B COOTBETCTBHHM C IOCTaBJICHHBIMHU
nepea HUMU LEISIMA M 33/la4aMd U IO COTJIACOBAHHUIO C PYKOBOJHUTEISIMH MPAKTHK, KaK OT
AKkazieMuu, Tak ¥ OT OpraHu3auuii — 0a3bl IPAKTUKH.

B cocraB marepuanbHO-TEXHHUECKOW 0a3bl AKaJeMUU BXOIAT CIEAYIOIIME CPEICTBA U
pecypcesl JUlsl OpraHu3alMd caMOCTOATENbHOM M COBMECTHOM paboThl 00y4arolMUXCsl BO BpeMs
IPOXOXKICHUS IPAKTUKU:

— Oubnmoreka  AkaneMuM, KHIDKHBIH  (OHI  KOTOPOH  CONEPKHUT  HAy4dHO-
UCCIIEI0BATEIbCKYIO JIUTEPATyPy, HayUHbIE )KYPHAJIbI U TPYAbl HAYYHbIX KOH(QEPEHIINH, a TaKKe
YUTAILHBIN 347,

— KOMIIBIOTEPHBIX  KJIacCOB,  OCHAIIEHHBIX  COBPEMEHHBIMH  IE€PCOHAIBHBIMU
KOMITbIOTEPaMH, PabOTAIOUIMMH IO/ YIIPABJICHHUEM OINEpalMOHHBIX cucteM Microsoft Windows,
00BbEeIMHEHHBIMHU B JIOKAIBHYIO CETh U UMEIOIIUMU BbIXOA B VIHTEpHET;

— cepBepHOE 000py/IOBaHKE, BKIIOYAIOIIEE, B TOM YHCJE, HECKOJIBKO CEPBEPOB CEpUU
IBM System X, a Takxe BUpTyallbHbIE cEpBEPaA, pabOTarOIIME [0/ YIPABIECHUEM ONEPALIMOHHBIX
cucreM Calculate Linux, Bkimtouennol B Peectp Poccuiickoro I10, u Microsoft Windows Server
U CIIY’)KalllUMU JUTS pa3MEIIeHUs pa3IMYHbIX CEPBUCOB U CIYXkO, B TOM 4HCie i o0ecrneueHus
pabotel CYBJl MySQL u MS SQL Server;

— CeTeBoe KOMMYTAIMOHHOE 000pyI0BaHKE, oOecneunBaomiee padoTy JOKaIbHOU CETH,
IpeocTaBlIeHNe J1ocTyna K ceT Internet ¢ obmieit ckopocTeio moaxitoueHus 10 Mour/cek, a
Takxe padoTy GecripoBogHOro cermenta cetd Wi-Fi B momenieHusx AxkaiemMun;

— WHTEpaKTHBHBIE HH(OpMAIIMOHHBIE KHOCKU «HpOY;

— MpOrpaMMHBIE U allllapaTHbIE CPEACTBA I IPOBE/IEHUS BUCOKOH(DEPEHIICBSI3H.

9. METOAUYECKHUE MATEPHAJIbBI

Metoanueckoe nocobue «MeTtoauyeckre peKOMEHIAIMK 0 OpraHU3alMy MPAKTUKHU T10
IporpaMMaM BBICHIETO0 00pa30BaHUsA», U3JJAHHOE 10 peleHno HayuHo-MeToIM4ecKoro coBeTa
I'OY BO KPATI'CuVY (ot 21.03.2018 Ne 6), B KOTOpOM JaHbl PEKOMEHJAIMH 110 OpraHU3aluu 1
MPOBEJCHUIO MPAKTHKU O0y4aromuxcs Mo IMporpaMMam Bbiciiero o6paszoBanus B ['OY BO
KPAT'CuY. [TIlocobue coaepxut HEOOXOAMMBIC CBEACHUS IO OpraHU3aIMH MPAKTHK
obyuaroruxcst B 'OY BO KPAI'CuY B coorBerctBum ¢ tpeboBanusmu ®I'OC BO, a takxe
HOPMBI U TIpaBUiia OOPMIIEHUS TOKYMEHTAIMH 110 OpraHU3aluy MPOX0XKIECHUS MPAKTUKU U €€
pE3yJIBTaTOB.
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