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BBEJAEHUE

Pabowas mnporpamMmma ydeOHONH NPAKTUKU: NPAKTUKA MO MOJYYCHHIO TEPBUYHBIX
npodecCHOHANbHBIX YMEHUN U HaBBIKOB, B TOM YHUCJIE€ TIEPBUYHBIX YMEHUN U HaBBIKOB HAy4YHO-
UCCIIEIOBATEIbCKON JIEITENBHOCTH (fanee — y4yeOHash NpPaKTUKA) SBISAETCS CTPYKTYPHBIM
KOMIIOHEHTOM OCHOBHOHM NpOQecCHOHANbHON 00pa3oBaTeIbHON MPOrpamMMbl MO HalpaBICHUIO
noarotoBku 46.03.02 JlokyMeHTOBEIEHHUE U apXUBOBEICHHUE.

Pabouas nporpaMmma npakTHKU COCTaBJIE€HA B COOTBETCTBUMU C:

— Ilpukazom  MwunoOpHaykm  Poccum  «O06  yrBepkaeHun  emepaibHOTO
rOCyJapCTBEHHOTO 00pPa30BaTEIbHOTO CTaHAApTa BBICIIETO OOpa30BaHMs IO HAIPABICHUIO
noarotoBku 46.03.02 «JlokymeHTOBeeHHE W apXHMBOBeACHHE» (YpOBEHb OakaiaBpuara)» OT
06.03.2015 Ne 176;

— IIpukazom Munobpuayku Poccun «OO0 yTBEp)KICHUU TMOJIOXKEHUS O TMPAKTUKE
00y4aromuxcsi, OCBaWBAIONIMX OCHOBHBIE MPOQecCHOHATIbHBIE 00pa3oBaTENbHbBIC MPOrPaMMbI
BhIcIero oOpasoBanus» ot 27.11.2015 Ne 1383;

— IIpukazom MunoOpuayku Poccum «OO0 yTBepKIeHUU THOpSAKAa OpraHU3alUd |
OCYIIIECTBJICHUSI 00pa30BaTEIbHON JEATENIBHOCTH IO O0pa30BaTEIbHBIM MpOTrpamMma BbICIIErO
oOpa3oBaHusi — ImporpaMMaM OakajlaBpuaTra, MporpaMmaM CHELUAJINTETa, IporpaMMam
maructparypa» ot 05.04.2017 Ne 301,

— IIpukazom MunoOpuayku Poccunm Ne 885, MunmnpocBemenuss Poccun  «O
NPaKTUYECKOH MOArOTOBKE oOydatommxcs» (BMecte ¢ «llosokeHHEM O TNpaKTHYECKOW
noArotoBke odydarommuxcs») ot 05.08.2020 Ne 390;

— TlomoxxeHreM 0 MPaKTUUECKON MOJATOTOBKE 00YJAIONIUXCsl, YTBEPKIECHHOE PEIICHHUEM
VYuenoro cosera 'OY BO KPAI'CuY ot 24.09.2020 Ne 1;
— wuabiMA JokampbHbIMU akTamMu [OY BO KPAT'CuVY.

1. OBIIME CBEJEHMS

1.1. Bua npakTuku: ydeOHasl.

1.2. Tunm npakTHKM: OPAaKTUKA MO MOJYYEHUIO NEPBUYHBIX MPO(PECCUOHATBHBIX YMEHUMN
U HaBBIKOB, B TOM UHCJIE TEPBUYHBIX YMEHMH M HaBBIKOB Hay4YHO-HCCIEI0BATEIbCKON
JESATEIBHOCTH.

1.3. Cnoco6bl1 u popMbI IPOBeeHUSI NPAKTHKH

Cnoco0bl poBeieHUs: CTAI[MOHAPHAS U BbIE3THAS.

®opmMbl IPOBeeHMs: TUCKPETHO: MyTEM BbIIENIEHUS B KaJleHAApHOM Y4eOHOM rpaduke
HENPEPHIBHOTO NEpUOa yueOHOro BpeMEeHU JIJIsl IPOBEACHUSI IPAKTUKH.

B unnuBuayaneHOM mOpsiKe A7 OOydyaromIMXCsl HAa OCHOBAaHMM JIMYHOTO 3asBICHMS
MOXeET OBITh YCTaHOBJIEHA (hopMa MPOBEAEHUS NPAKTUKUA JUCKPETHO: IyTEeM YepeloBaHHs B
KaJeHJapHOM Y4eOHOM Tpaduke MepHoF0B yuyeOHOTO BPEMEHH JUIsl MPOBEJCHUS IMPAKTUKH C
nepuoJiaMi y4eOHOrO BpPEeMEHH JUIsl TMPOBEJCHUS TEOPETUUYECKUX 3aHATUH. B maHHOM ciyuae
dbopMupyeTcsi UHAWBUIYalbHBIN rpaduK MpoX0KIEHUS TPAKTHKH.

st oOydvaronuxcsi 1Mo 3a04HOM ¢GopMe OOyYEeHHs] CPOKH TPOXOXKICHUS TMPAKTHKH
YCTaHaBJIMBAIOTCS B MEPHUO/] 110CIIE OKOHYAHUS y4eOHO-IK3aMEHAI[MOHHOM CECCUHM U JI0 Hadaia
CJIEAYIOIIEH CECCUU, B COOTBETCTBUU C KAJICHIaPHBIM y4€OHBIM Irpa)uKoM.

1.4. MecTo NpakTHKH B CTPYKTYype 00pa3oBaTe/bHON NPOrpaMMbl.

VYyeOHast MpakTHUKa OTHOCUTCS K BapUaTUBHOM YacTH OCHOBHOHM MpodeccHOHANbHOM

o0pa3oBaTenbHON IPOTrpaMMBl U peanusyercs B bioke 2 «[IpakTukm.
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1.5. O6beM npakTuku: 0oOmMMA 00BEM Y4YEOHOW NPAKTUKH COCTABISIET 3 3a4ETHBIX
1
enunuipl (108 akameMuuecKux 4acoB) — 2 HEJCIH .

2. IEPEYEHb INTAHUPYEMBIX PE3YJIbTATOB OBYYEHUSA ITPU
MMPOXOXKXIEHUU ITPAKTUKU

[TpoxoxkaeHue MpakTUKW HaMpaBiIeHO HAa GOPMUPOBAHUE CIEAYIOMUX MPOdECCHOHATBHBIX
KOMIIETEHIIMM, COOTHECEHHBIX C IUIAHUPYEMbIMU pE3YJIbTaTaMH OCBOEHHUS 00pa3oBaTelIbHON
IPOTrPaMMBI:

Koo Dopmupyemoie IInanupyemoie pezyiomamuol 00yueHus npu NPOX0HcOEeHUU
Komnemenyuu YUeOHOIU npaKkmuKu

Ilpogpeccuonanvnvie kKomnemenyuu

Buo desmenvnocmu: nayuno-ucciedosamensckas

[1K-4 CIIOCOOHOCTh 3namp: paznuyHble HCTOYHUKHN UH(OPMAIHH JJIS TIOTY9IEHUS
CaMOCTOSTENIEHO HEOOXOMMBIX 3HAaHHUH C [EIBI0 X JabHEHIIIEro
paboraTb ¢ UCTIOJIb30BaHUS HA IPAKTUKE.
Pa3TUYHBIMH Ymemp: camocTosITeNbHO PabOTATh C PA3TUYHBIMU
MUCTOYHUKAMU MCTOYHUKAMU HH()OPMAITUH [T TOTyYSHUS IEPBUYHBIX
uH(pOpMaIUU npodecCHOHAIbHBIX YMEHUI U HABBIKOB, B TOM YHCJIE YMEHHH

1 HAaBBIKOB HaquO-I/ICCJICI[OBaTCHLCKOfI JACATCIIBbHOCTH.
Bnaoems: ciocoOOHOCTBIO CAMOCTOSITEIBHO pabOTaTh C
pPa3InYHbBIMU HCTOUYHHUKAMU I/IH(bOpMaIII/II/I AJId TOJTY4YCHUSA
NEPBUYHBIX NPOPECCHOHATBHBIX YMEHHUH U HABBIKOB, B TOM
YUCJIe€ YMEHUH U HaBBIKOB HAYYHO-HCCIIE0BATENbCKON

JESITEIIBHOCTH
Buo oeamenvrocmu: mexnonozuueckas
[1K-14 BIIQZICHUE 3HaTh: COCTaB KOMIbIOTEPHOIN TEXHUKU U HHPOPMAIIIOHHBIE
HaBbIKaMU TEXHOJIOTHH, UCIIOJIb3YyEMBIE B JOKYMEHTAllMOHHOM
UCIIOJIb30BaHUS o0ecrieueHny yrpaBIeHHUs!.
KOMIIBIOTEPHOMU Ymemp: npUMEHATH KOMIIBIOTEPHYIO TEXHUKY U

' B coorsercrBun ¢ npukazoM MuHoOpHayku Poccum ot 05.04.2017 Ne 301 «OO6 yrBepxaenun Ilopsaka
OpTaHM3aIlMA M OCYIIECTBIECHUS 00pa30BaTENFHON MAEATSIFHOCTH MO O0pa3oBaTEIbHBIM IPOrPaMMaM BBICIIETO
obpa3oBaHus — MporpaMmam OaxajlaBpuaTa, IporpaMMam CIIeIHaINTeTa, IPorpaMMaM MarucTPaTyph»;
m. 17 OpraHuzamys CaMOCTOSITENbHO YCTAHABIMBACT BEIMYMHY 3a4€THOH €IWHUIBI B mpeneaax or 25 no 30
ACTPOHOMMYECKHMX YacOB, €CIM HHOE HE YCTAaHOBIEHO (efepalibHBIM TOCYAapCTBEHHBIM 00pa30BaTEIbHBIM
CTaHJApTOM. Y CTaHOBJICHHAS OpTaHU3alMel BeNWYMHA 3a49E€THOH EIMHHIBI SBISETCS €AWHOM B paMKax ydeOHOTro
IUTaHa.
n. 18 Ilpm peanusannu 0Opa3oBaTeIbHBIX NPOrPaMM OpPraHU3aLMs NP HEOOXOAMMOCTH HCIIOJIB3YeT MOHSITHE
aKaJIeMUYecKOro yaca (Ipy NpoJ0JKUTEJbHOCTH aKaieMudeckoro yaca 40 uan 45 MUHYyT).
Ha ocHoBanuu gannoro I[lopsaxa npunsT gokansHblil HopMaTtuBHbI akT 'OY BO KPAI'CuY (pewmenue YueHoro
coBeta oT 31.08.2017 Ne 16)
«[Topsimok opraHM3aliM ¥ OCYILIECTBIEHHS 00pa30BaTENbHOM IEATENHHOCTH M0 00pa3oBaTeNbHBIM MpOrpamMMaM
BBICIIEro 00pa3oBaHusl - MporpaMMamM OakanaBpuara, porpaMMaM MaruCTpaTypbl», ONpeIeIITIOIITHA:
m. 15 Benuunna 3adetHoit eamnHuibl yctanaBimBaercs [OY BO KPAI'CuY caMoCTOSTEIHHO B COOTBETCTBHUHU C
(enepabHBIMH TOCYIapPCTBEHHBIMH 00pa30BaTECIbHBIMU CTAaHIAAPTAMH U COCTaBJIseT 27 acTPOHOMHYECKHX YacoB
uiu 36 akasieMHuecKUX YacOB NPH NPOJI0JKUTEILHOCTH aKa1eMHYeCKOro yaca 45 MUHYT.

YcraHOBIEHHAS BETTMYHHA 3aUETHOM €MHUIBI SBIISETCS €IMHON B paMKax y4eOHOTO IIaHa.

OOBeM MNpPaKkTUKH B 3aYCTHBIX CIUHMIAX YCTAaHABIMBACTCS B paMKax YYeOHOro IUIaHa, NMPH 3TOM B
COOTBETCTBHH C peryiaMeHToM (opmupoBanus yueOHsIx aHoB B [OY BO KPAT'CuY npunsito:

1 nenens = 1,5 3E = 54 akanemuueckux yaca = 40,5 acTpOHOMHUECKUX YaCOB
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TEXHUKH U MH(POPMALIMOHHBIE TEXHOJIOTHH, UCTIONb3yEMbIE B
UH(POPMALIMOHHBIX | TOKYMEHTAIIMOHHOM O0ECIICYeHUH YIPaBICHUS

TEXHOJIOTHH Bnaoemp: HaBpIKaM1 HCIIONB30BaHNS KOMIIBIOTEPHOM TEXHUKHU
¥ MH()OPMAITMOHHBIX TEXHOJIOTHH, TPUMEHSAEMBIX B JIOKY-
MEHTaLlMOHHOM 00€CIIeYeHHH YIPaBJICHUS

[1K-19 CIOCOOHOCTh 3namp: npaBuia NOJTOTOBKH YIIPABIECHYECKUX JOKYMEHTOB U
UCIIOJIb30BaTh BEJICHUS JIeJIOBOM MEPEIUCKH.
npaBuiIa Ymems: vicnons3oBarh npaBuiia MOArOTOBKU YIIPABICHUECKUX
MOJITOTOBKU JIOKYMEHTOB U BEJICHUS JeJI0OBOM MEPEIUCKH.
YIPaBJICHUYECKUX Bnadems: ciocoOOHOCTBIO UCTIOIB30BATH MPABUJIA MTOATOTOBKH
JIOKYMEHTOB U yIpaBIeHYECKUX JOKYMEHTOB U BEJICHUS JE€TI0BON EPENUCKH
BEJICHUS [1€JI0BOU
MEPENUCKH

[Tnmanupyembie pe3ynbTaThl OOYYCHHs TpPHU MPOXOXKICHHH INMPAKTUKH ONPEICICHbI B
COOTBETCTBUM C OOBEKTaMH, 3aJayaMd M BUJaMHU TNPO(YECCHOHAIBHOW CATEIbHOCTH, Ha
KOTOPBIC HAIIPABJIICHO OCBOCHKE OCHOBHOM MPO(eCCHOHAIBLHON 00pa30BaTeIbHOM POTrPaMMBI.

3. COAEP)KAHUE NPAKTUKHA

Leap mpakTHKH — 3aKpelUieHWe 3HAHWM, MOJYYEHHBIX B IPOIECCE TEOPETHYECKOTO
00y4yeHHsl, Ha OCHOBE M3Y4YE€HHUs1 OCOOCHHOCTEH OpraHu3aly — 0a3bl MPaKTHUKH U MPUOOpETEeHHE
NEPBUYHBIX NMPO(ECCHOHAIBHBIX YMEHHH M HAaBBHIKOB, B TOM YHCII€ MEPBUYHBIX YMEHUH U
HaBBIKOB HAYYHO-HCCIIEI0BATENILCKOMN EATETbHOCTH.

3agauu NPaKTHKU:

- NpuoOpecTH HAaBBIKU MPAKTUYECKOTO MPHUMEHEHHS TMONYYEHHBIX TEOPETHUYECKHUX
3HAHH;

- IPUOOPECTHU OTBIT PaOOTHI B CIYKOaX JOKYMEHTAI[MOHHOTO O0ECTIeueHus yIIpaBICHNUS;

- MPUOOPECTH HABBIK aHAIN3a JOKYMEHTOB U CUCTEM JJOKYMEHTAIUU;

- NpUOOpPEeCTH HAaBBIK COCTaBIeHUS U OG(OpPMIIEHUS pa3HBIX BHAOB JOKYMEHTOB,
HCIIOJIb3YEMBIX B ONEPATUBHOM JEATEIIBHOCTH OpPraHU3allMy, C MPUMEHEHUEM KOMIBIOTEPHOU
TEXHHUKHU ¥ UH(POPMAIIMOHHBIX TEXHOJIOTHH.

ITanbl MPOXO0KACHUSA NMPAKTUKHA:

Ne HaumenoBanue
Coaeprxanue u BUABI padoT
1/ | 3TanoB NPAKTHKH
1 | OpranuszanuoHHo- —corjiacoBanue 0a3bl TPAKTUKH C  PYKOBOJWTEIIEM |

HOATOTOBUTEILHBIN 3aBCAYIOIIUM Ka(benpoﬁ;

— MOJIy4eHHE HEOOXOJUMBIX JOKYMEHTOB [UISl TIPOXOXKIACHUS
MPAKTUKH (HAMpaBICHUE HA PAKTHUKY, JOTOBOP, THEBHUK);

— OpraHU3aIllMOHHOE COOpaHHWe, O3HAKOMJIGHHE C IIeJISIMH,
3a/layaMu, COJEpP)KaHUEM MPAKTHKUA, MHCTPYKTaX 1o (opmawm,
00BbEMY U BUAAM padoT;

— COCTaBJIEHUE U COTJIACOBAHWE WHAVMBUAYAJIHLHOIO 3aJaHUs UL
IIPOXOKIAECHUS IIPAKTUKH,

— MHCTPYKTaX IO TEXHHKE OE30MaCHOCTH, MPOTHBOIIOKAPHOM
0e30MmacHOCTH, OXpaHe TpyJa U TpaBWIaM BHYTPEHHETO
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pacriopsika

2 | UccnenoBarenbckuil — M3Y4YCHHE OPTaHU3aIMOHHON CTPYKTYPhl OpraHU3aluu — 0a3bl
OpakTUKK ¥ (QYHKIMOHANBHBIX  CBsI3e  MeXAy  ee
N0JIpa3ielICHUsIMU;

— M3y4eHHE HOPMATHBHOM MPaBOBOW 0a3bl, periiaMeHTHPYIOIICH
NESTENIbHOCTh ~ OpraHM3al  —  0a3bl  IPaKTUKH U
JOKYMEHTAIMOHHOE 00ECIIeYeHHE B HEM;

— BBINIOJTHEHUE UHIMBUYaJIbHOTO 3a/1aHuUs

3 | IIpou3BOACTBEHHBIH | —yyacTHEe B JEATEIBHOCTH CTPYKTYPHOIO IOApa3sielICHUs
opranm3anui — 0a3bl MPAKTUKH B COOTBETCTBUU C IUIAHOM H
WHAUBUAYAJIbHBIM 33IaHHEM Ha IPAKTHUKY;

— BBIIIOJTHEHUE  TOPYYECHHH  PYKOBOAMUTENSI MPAKTUKA  OT
opraHu3anuu — 0a3bl MNpakTUKA (KaK TPaBWIO, 3aJaHUMH,
CBS3aHHBIX C (PYHKIIMOHAIbHBIMU OOS3aHHOCTSIMH, 00pabOTKOMA
uHOPMAIIKH, TOATOTOBKON JTJOKYMEHTOB U T.I1.);

— IPOXO’KJCHHUE TEKYIIeH aTTecTalluu

4 | 3aKkIrounTEIbHBIN — cucTeMaru3anus U 0000meHne coOpaHHOTO (aKTHYECKOTO
MaTepuaia B COOTBETCTBUHU C 3aJja4aMi IPAKTHKHY;

—aHanM3 TPoOJIeM, MMEBIIUX MECTO B IEPUOJ TPOXOKIACHHUS
MPAKTUKH;

—odopMIIeHHE TOKYMEHTOB, MOJATBEPKIAIOIIMX IPOXOKICHHE
MPaKTUKH, B TOM YHUCJE IMOJIy4YeHUE OT3bIBA-XapaKTECPUCTUKHU
PYKOBOIMTENS MPAKTUKU OT OPraHU3aIiK — 0a3bl MPAKTHKHU.

Mecto npoBeaenusi (0a3a) NPAKTUKH

Mecrom (0a30il) mpoxokaeHus: y4eOHON MPAKTUKHU SIBJISETCS OpraHu3alus TOW WM MHOM
oTpaciu, cQepsl ACATEIHHOCTH (B TOM YHCJIE HAYYHO-HCCIEIOBATEIHCKOM), OpraHU3alMOHHO-
paBoBOM (OpMBI U GOPMBI COOCTBEHHOCTH, YUPEXKJIEHUE, TOCYAAPCTBEHHBIM OpraH WM OpraH
MECTHOI'O CaMOYIIPABJICHUS.

YyeOHass mpakTHKa MOXET MPOBOJAUTHCA B CTPYKTYpHBIX monpasaeneHusix ['OY BO
KPAI'CnY.

MeToanyeckue yKa3aHusl 10 BbINOJHEHUI0 HHANBUIYAJIBHOI0 3a1aHUA:

Ha opranu3aiinoHHO-TIOATOTOBUTENFHOM JTane Y4eOHOW MPaKkTUKH OO0ydaromemycs
COBMECTHO C PYKOBOJUTEIEM TMPAKTUKH HEOOXOANMMO cOpMYyIUpOBaTh WHIUBUIYaTbHOE
3aJlaHle, UCXONAs W3 CHenu(UKU ACATENHPHOCTH OpTaHHW3allid — 0a3bl MPAKTHKUA, a TaKkKe
JIOCTYITHOCTH ¥ TIPAKTUYECKON BO3ZMOXKHOCTH cOOpa UCXOAHON HH(OpMAITHH.

NunuBuayansHoe 3a7aHue COOTHOCUTCA Kak ¢ coaepxkanueM OIIOII mo HampaBiieHuro
noarotoBku 46.03.02 JIOKyMEHTOBEIEHME W apXHMBOBEICHHE, TaK M C OpraHU3alMOHHO-
npaBoBoil (opmoit  opraHuzanuu — 0Oaszbl MPAaKTHKU. VHAMBUAyalbHOE 3aJaHUE JOJHKHO
0a3upoBaThCS HA CIEAYIONIUX dJIEMEHTAX !

1. U3ydyenne wmecta CiIyxObl JTOKYMEHTAIIMOHHOTO OOECIeYeHHs YIpaBICHUS B
CTPYKTypE€ OpraHHu3aIi — 0a3bl MPAKTUKU.

2. AHaM3 CHCTeM JOKyMEHTAaIllud, (QYHKIMOHUPYIOIIMX B OpraHu3amuu — 0ase
MIPaKTHKH.



3. AHAIIM3 ® XapakTepuCTHKa OQOpMIIEHHS IOKYMEHTOB B OpraHm3aiuu — 0ase

IPAKTUKU (Ha NpUMEpe OJHOM M3 CUCTEM JOKYMEHTallud, BO3HUKAIOLIMX B IpOILECCE €€

JCSITeIIbHOCTH).

4. Anamu3 cocraBa KOMIIBIOTEPHOH TEXHMKHM U HWH(POPMALMOHHBIX TEXHOJOTHIA,

HCIIOJIB3YCMbIX B OpraHu3aliui — Oaze MPaKTUKU I AOKYMCHTAIIMOHHOTO obOecrneueHus

yIpaBIeHUSI.
Pe3ynbTaTel

BBITIOJIHEHU S

pa3aciioM B OTUETEC 110 IIPAaKTHUKE.

HHAUBUAYAJIbHOI'O

3agaHus  OTpaXarTCA  OTACIbHBIM

4. ®OPMbI OTYETHOCTHU 110 ITPAKTHUKE

PopMaMy OTYETHOCTH I10 IPAKTUKE SBIISIIOTCSA:

— 0QOpMJICHHbIH JTHEBHUK IPAKTUKH, BKJIIOYAIOIIMN HANpaBlI€HWE Ha MPAKTUKY U

KaJeHJApHBIA TIJIaH BBIMOJIHEHHONW pPaboTHl,
OpraHu3anuy — 6a3bl MPAKTUKHU, OT3bIB (3AKIIOYEHHE) PYKOBOAUTENS OT Kadeapol;
— 0pOpMJICHHBIH B COOTBETCTBUU C YCTAHOBIEHHBIMH TPEOOBAHUSMU MUCHMEHHBIN

OT3bIB-XAPAKTCPUCTHUKY PYKOBOAUTCIISL OT

OT4YCT O ITPAKTHKC, BKJ'IIO‘laI-OH_[I/Iﬁ MaTepHraJibl U JOKYMCHTBI OpraHU3allud — 0a3nl IIPAaKTHUKH,

C06paHHI)IC B IIPOLECCC MPOXOKACHUA IMTPAKTUKHU U H€O6XOI[I/IMLI€ JJIA TIOATOTOBKHU OTYCTA.

5. ®OHJI OHEHOYHbLIX CPEJICTB

DoHJ OIIEHOYHBIX CpCACTB IJId MPOBCACHUA HpOMC)KYTO‘IHOI\/’I aTTeCTalinun 06yqa}oumxc;1

110 IIPAKTUKE BKIIIOYACT B ce0st:

- OIMCaHHWE IIOKa3aTeaer u KpUTCPUCB OLICHUBAHUA KOMIETEHIIMHA Ha Pa3JIMIHBIX

sTanax ux GopMHpOBaHMUS;

— TUIIOBBIE KOHTPOJIbHBIE 3aJjaHusl (BOIPOCHI), HEOOXOAMMBIE MJIsi OLIEHKH 3HaHU,

YMEHMM, HAaBBIKOB M (WJIM) OMNbITA JEATENbHOCTH, XapaKTEPU3YIOIIMX ATarbl (OPMUPOBAHUS

KOMIIETEHIIMH B MPOLIECCe OCBOCHUS 00pa30BaTeIbHON IPOrpaMMBl;

- OIMHUCAHUC KPUTCPUCB OLICHUBAHHWA OCBOCHU ITPOrpaMMBI IIPAKTUKH.

5.1. Onucanne noka3areseii 1 KpUTepUeB OLEHMBAHUS KOMIIeTEHIMI HA Pa3JIMYHbIX
jramnax ux (popmupoBaHus

Koa xoMmneTeHIuu

Buabl olieHOYHBIX 3aJaHUH

Conepmalme OIICHOYHOI'0 3a1aHUs

[1K-4 — cnocoOHOCTB
CaMOCTOSITEITEHO
paboTarth C
Pa3INIHBIMH
UCTOYHHUKAMU
uH(popMalun

1. 3anonHeHue
JTHEBHUKA TT0 MTPAKTUKE.
2. Texymas
aTTeCTaIlus.

3. IlonyueHue oT3bIBa-
XapaKTEePUCTUKH ¢ 0a3bl
MIPAKTUKHU.

4. [Tomy4yeHue oT3bIBa
(3aKJIFOUEHMS)
PYKOBOIUTENS OT
Kadeapsl.

5. Odopmiienne oTyera
110 MPAKTHUKE.

1. 3anonHUTH JHEBHUK MPAKTUKU C
odopmIIeHHE BCEX HEOOXOAMMBIX
PEKBU3UTOB.

2. TlpoiiTu TEKyIIyIO aTTECTAIHIO U
MOJyYUTh OTMETKY O HEl OT pyKOBOAMTEIS
MIPAKTHKH OT OPTaHU3aIUH.

3. IomyuuTh OT3BIB-XapaKTEPUCTUKY HA
00ydJaromierocs OT yupekIeHHsI
(opranmuzanmn), Ha 6a3e KOTOPOTro
OpraHU30BaHa MPAKTHKA.

4. IlomyuuTh OT3BIB (3aKJIIOUEHUE)
PYKOBOJIUTENSI TIPAKTUKHU OT Kaeaphl.

5. OpopMUTH OTYET C UCTIOTH30BAHUEM
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6. KonTponbsHbie
BOITPOCHI AJId 3allIUThL
0TYeTa NPAKTUKU

MPaBWJI TOATOTOBKU TEKCTOBBIX
JIOKYMEHTOB.
6. IlpoliTu 3amuTy OTYETA IO MPAKTHKE.

[1K-14 — Bnagenue
HaBbIKAMU
UCIIOJIb30BaAHUS
KOMIBIOTEPHOM
TEXHUKU U
MH(}OPMaLMOHHBIX
TEXHOJIOTHUI

1. Benenue nHeBHUKA
IO MPaKTHUKE.

2. Texymas
aTTecTalus.

3. [lomyyeHue oT3bIBa-
XapaKTepUCTHKA C 0a3bl
MIPAKTUKHU.

4. [Tomy4yeHue oT3bIBa
(3aKIro4YeHUs)
PYKOBOJUTES OT
Kadeapsl.

5. CocraBnenue oT4yera
10 TIPAKTUKE C
MPUIIOKEHUEM
(aKTOJIOrMUECKOT0
MaTepuaia.

6. [ToaroroBka
Mpe3eHTAINH.

7. KoHtposnbHbIe
BOIPOCHI IS 3aIIUTHI
0TYeTa MPaKTUKH.

1. OcyiecTBIATh €KEAHEBHYIO 3allUCh
BBIIMIOJTHEHHBIX PabOT B IHEBHUKE I10
IIPaKTUKE B COOTBETCTBUH C
WHJUBUIYAJIbHBIM 33/IaHUEM U KaJ€HAApHO-
TEMaTUYECKHUM I1JIAHOM.

2. TIpoWTH TEeKyIIyr aTTeCTaIHIo U
IIOJIYYHUTh OTMETKY O HEH OT PYKOBOAUTENS
IPAKTUKHU OT OpPraHu3aluu.

3. IomyuuTh OT3BIB-XapaKTEPUCTUKY HA
00y4aroIerocs OT yupexIeHus
(opranuzanmn), Ha 6a3e KOTOPOTro
OpraHM30BaHa MMPAKTHKA.

4. TlomyyuTh XapakTEPUCTUKY OT
PYKOBOAMTENS IPAKTHKHU OT Kadeaphl.

5. IloaroToBUTH U NPEICTABUTH K 3aLUTE
TEKCT OTYeTa M0 MPAKTUKE U UCIO0JIb30BaTh
IUTSE €r0 (POPMHUPOBAHHMSI TEKCTOBBIM
penaktop, B ToMm uucie MS Word.

6. IloaroToBUTH M MPEICTABUTH HA
3allUTEe NMPE3EHTALMIO IO pe3yIbTaTam
MIPaKTUKHU C UCTIOIb30BAaHUEM PEaKTOpa
Power Point.

7. IlpoiiTu 3amMTy OTYETa O MPAKTHUKE.

ITK-19 — crmocoOHOCTE
WCIIOJIH30BaTh MpaBUiia
IIOJATOTOBKHU
YIIPaBIEHYCCKUX
JIOKYMEHTOB U BEJICHUS
JIETTIOBOM TMEPENHUCKU

1. 3anonHenue
JTHEBHHKA IO MTPAKTHKE.
2. Texymas
aTTeCTaIHs.

3. [Tonyuenue oT3bIBA-
XapaKTEePUCTUKU ¢ 0a3bl
MPAKTUKU.

4. IlomyueHue oT3bIBa
(3aKITrOYeHHUS)
PYKOBOJUTENS OT
Kadeapsl.

5. Odopmienue otueTa
0 MIPAKTHUKE.

6. KonTpossHbie
BOTIPOCHI IS 3aIIUTHI
0TYeTa MPAKTHUKH.

1. 3anomHUTH JHEBHUK MPAKTUKU C
odopMIIeHHE BCEX HEOOXOAMMBIX
PEKBU3UTOB.

2. IlpoiiTu TEKyIIyIo aTTECTAIHIO U
HOJYYUTh OTMETKY O HEell OT pyKOBOAUTENS
MPAKTHKH OT OPTaHU3aIUH.

3. IomyuuTh OT3BIB-XapaKTEPUCTUKY HA
00yuyarolerocs OT yupexJ1eHus
(opranusanun), Ha 6a3e KOTOPOro
OpraHU30BaHa MPAKTHKA.

4. Tlony4uTh OT3BIB (3aKIIOYEHUE)
PYKOBOJIUTENSI IPAKTUKHU OT Kadeapsl.

5. OhopMUTH OTUET € UCTIOIB30BAaHUEM
MIPABHJI MIOATOTOBKH TEKCTOBBIX
JIOKYMEHTOB.

6. IlpoiiTu 3ammTy OTYETA IO MPAKTHKE.

5.2. TunoBbIe KOHTPOJIbHBIE 3a/1aHNs (BONMPOCHI), HEOOXOIUMbIE JIJIsl OLEHKH

3HAHU, YMEHN i, HABBIKOB M (MJ1H) ONBITA 1eATEJbHOCTH, XaPAKTePHU3YIOLIMX ITANbI
(opMupoBaHusI KOMIIETEHIIHII B polecce 0CBOEHHUsI 00pa30BaTeIbHON NPOrpPaMMbl

3HaHI/ISI, YMCHHA U HABBIKH, INOJTYUCHHBIC U 3aKPCIJICHHBIC B PC3YJIbTATC IMPOXOKIACHUA

y4eOHOW TMPaKTHKH,
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(00s13aTENIBHO HAWYME OTMETKHM O TEKYIIeH aTTeCTalluu), OT3bIBa-XapaKTEPUCTUKU C MeCTa
MPAKTUKH, OT3bIBA (3aKIIFOUEHUSI) PYKOBOAUTENS OT Kadeaphl, OTUeTa MO MPAKTHUKE, a TaKKe
BBITTOJIHEHHUS] OOYYAIOIUMHUCS TUIIOBBIX KOHTPOJIBHBIX 3aaHUi (OTBETOB Ha BONPOCHI) IPH
3aIIUTEe OTYETOB IO MPAKTUKE.

Tunosbie KOHTPOJIbHBIC BOIIPOCHI AJIdA 3AIIIUTHI OTYETA 110 IPAKTHKE:

1. IIK-4 — cnocobnoCmb camocmoamenvHo padomams ¢ pazaudHbIMU UCHOYHUKAMU
uHgopmayuu.

1. Kakue 3akoHopmartenbHble akThl Poccuiickoii @enepamuu B chepe MHPOpMALUU H
JIOKYMEHTalWH, yYKa3bl U pacnopsbkeHus [Ipesunenra Poccuiickoit denepanuy, NOCTaHOBICHUS
[IpaButenscTBa Poccuiickoii ®Pexepanmu 1o Bompocam HHPOPMAIMK ¥ JIOKyMEHTAIUU
UCIIOJIb3YIOTCS B U3y4aeMOi opraHuzanuu?

2. Kakue mpaBoBble aKTbl (enepaJbHbIX OpPraHoB MCIOJHHUTEIbHOM  BJIACTH
o0I1e0TpacieBOro M BEJOMCTBEHHOIO XapakTepa [0 BOIpPOCaM JOKYMEHTAl[MOHHOIO
o0ecrieyeHus yrpaBlIeHUs UCIIOIb3YIOTCS B U3yUYCHHON OpraHu3anun’?

3. Kakme mpaBoBble aKThl MPAaBOBBIE aKTHl OPTraHOB TIPEACTAaBUTEIBHOH U
UCTIOTHUTENBHOW BiacTH Pecrybnuku Komu mo Bompocam JOKYMEHTAIlHOHHOTO OOecreueHust
yIpaBJeHUS UCIOIb3YIOTCS B U3y4aeMOM opranuzanuu?

4. Kakue rocyaapcTBEHHbIE CTaHJIApThl HA JOKYMEHTAIMIO MPUMEHSIIOTCS B U3ydaeMon
OopraHu3aluu?

5. Kakme rocymapcTBeHHble  OOIIEPOCCHHCKHE  KJIACCU(PUKATOPBl ~ TEXHHKO-
HKOHOMHYECKON U COIMAIbHON MH(OPMAIK IPUMEHSIOTCS B H3y4aeMOi opraHu3anuu?

6. Kakue cucremsl 1oKyMeHTalMK (yHKIMOHUPYIOT B U3y4aeMoil opranu3anun’?

7. Kakue HOpMaTHBHBIE TOKYMEHTBHI 110 OPraHU3alMHU YIIPABIEHYECKOTO TPY/a U OXpaHe
TpyZa HCIOJIb3YIOTCS B U3y4aeMON OpraHu3aiiuun?

8. Kakme HOpMaTHBHBIE H  METOAMYECKHE JOKYMEHTHI 110  OpTraHW3aluu
JIEJIONPOU3BOJICTBA HCIIOJIb3YIOTCS B U3y4aeMOM OpraHu3aiuu?

8. KakoBa cTpykTypa yrpaBieHUs OpraHu3amnuei — 0a30i MpaKkTHKH?

10. HMmeercs nu B OpraHu3alud ciayx0a JOKYMEHTAllMOHHOTO OOecreyeHHs
ynpasieHus? OxapakTepusyiTe ee MECTO B YIPaBJICHUYECKOW CTPYKType OpraHu3anuu — Oase
IIPAKTHKU.

11. Nmeercs nu cnenuduka B paboTe CiIyXObl JOKYMEHTAIMOHHOTO OOecreueHus
YIIPABJICHUS B U3YYEHHON OpraHu3anun’?

IIK-14 — gnadenue HagvblKamu UCHOIL306AHUS KOMHLIOMEPHOU MEXHUKU U
UHDOPMAUUOHHBIX MEXHON02UNL.

1. Kakuie KOMIBbIOTEPHBIE TEXHOJIOTUI MOJATOTOBKH TEKCTOBBIX JOKYMEHTOB HUMEIOTCS B
OpraHu3aIuy — 6a3e MPaKTUKH?

2. Kakue KOMIBIOTEpPHBIE TEXHOJIIOTUM OpraHW3alMid MW TIOMCKAa JIOKYMEHTHOM
UH(OPMALIUK UMEIOTCS B OpraHu3auy — 0a3e MpaKkTHKU?

3. Ucnonp3yroTcss M B OpraHM3alii — 0a3e MPAKTUKA KOMITBIOTEPHBIC TEXHOJIOTHH
MOJITOTOBKH TAOJMYIHBIX TOKyMEHTOB? Eciu 1a, TO /U1 KaKuX TJOKYMEHTOB OHU TTPUMEHSIOTCS?



IIK-19 — cnoco6nocmb ucnonv3oeams NPAGUIA NOO20MOGKU YHPAGIEHYECKUX
00KYMEHM 08 U 6e0eHUs 0e/10601l nepenucKu.
1. OxapakTepu3ylTe COCTaB CHCTEM JOKyMEHTaluu, (QYHKIUOHUPYIOIIUX B

OpraHu3anuy — 0a3e NPaKTUKHU.

2. Kakue nOKyMEHTBI BXOJSAT B CHCTEMY OpraHM3allMOHHO-IIPABOBOM JOKYMEHTALlUM B
M3y4aeMoil opranuzauuu?

3. Kakue TOKyMEHTBHI BXOAST B CUCTEMY OpPraHM3aLMOHHO-TIPaBOBOI TOKyMEHTallUU B
M3y4yaeMou opraHu3anuu?

4. Kakue 1OKyMEHTBI BXOJAT B CUCTEMY CIIPAaBOYHO-MH()OPMAIIMOHHON TOKYMEHTAlLlUU B
M3y4aeMou opraHu3anuu?

5. Oxapakrepusyiite opopmiIeHHE JOKYMEHTOB B OpraHu3aluu — 0a3e MpakTHKH.

6. NmeroTcst mu HemocTaTku B odopmileHHH pekBU3UTOB? llpoananm3upyiiTe cTeneHb
cooTBeTCTBUS ToKyMeHTOB TpeboBanusm ['OCT P 7.0.97-2016.

14. Kakue Oy1aHKM MCIIONB3YIOTCS B OpraHu3anuu — Oa3e npakTuku? Oxapakrepusynrte
oopmieHne 6JIaHKOB OpraHu3aluy — 0a3e NPaKTHKY.

5.3. Onucanue KPUTEPHUEB OLICHUBAHUA OCBOCHHUSA IPOIrpaMMBbI IIPAKTHKHU

s monyyeHUs MOJIOKUTEIbHOW OLEHKM IO pe3ysibTaraM IpakTUKH OO0ydaroluiics
JIOJDKEH TIOJMHOCTBIO BBINIOJIHUTH TPOTPaMMy TPAKTHKH U CBOEBPEMEHHO O(QOpPMHUTH H
IPEJICTaBUTh BCE HEOOXOAUMBIE IOKYMEHTHI.

5.3.1. Tekymas arrecranust

Texymas aTrecTanys HMPOBOIUTCS PYKOBOJMTEIEM HPAKTUKU OT OpraHu3aluu — Oa3bl
OPaKTUKA Ha OCHOBAaHUHM JIOOPOCOBECTHOIO  BBIMOJHEHHS OOYYaloIUMCS TMOpPYyYEHHH
PYKOBOJUTENS NPAKTHUKUA OT OpraHu3aluud — 0a3bl NPAaKTUKU M COOJIOACHMS IpaBUIl €€
BHYTPEHHETO TPYAOBOI'O PaCHOPsIKA.

5.3.2. [IpoMexxyTOUHasI ATTECTAIUSA

Ha ocHoBaHMM mpenCTaBIEHHBIX OO0ydaroUMMcs (GOPM OTYETHOCTH O TPOXOXKIACHUH
MPAaKTUKU BBICTABIIETCS 3aU€T C OLIEHKOIA.

[TokazarenstMy OLIEHUBAHMS pPE3YJNbTATOB TMPOXOXKICHUS TNPAKTUKH U JIOCTHIKEHHUS
TUTAHUPYEMBIX PE3YIIbTAaTOB SIBISIFOTCS:

— 1100pOCOBECTHOE TMPOXOXKJEHHE TPAKTUKA C BBIIOJHEHWEM WHAWBUIYAIBHOTO
3aJjaHus;

— 3aNOJHEHHBIA  JHEBHWK TPAKTHKH, COJACPKAIIUN  IOJIOKUTEIBHYIO  OT3BIB-
XapaKTEPUCTHKY OT PYKOBOJHUTENS MPAKTUKUA OT OpraHu3alu — 0a3bl MPAKTHUKH, 3aBEPEHHYIO
HNOJNKMCHIO W, KaK IMPaBHJIO, TEYaThio, MOJOXKHUTEIbHBIN OT3BIB (3aKIIOUEHHE) PYKOBOIAMTEINS
NPaKTUKU OT Kaeapsl;

—  COAEp)KaTeNbHBIA OTYET O MPAKTUKE, BKJIIOYAIONIMIA MaTepHajbl M JOKYMEHTHI,
coOpaHHBIE B MPOLIECCE MPOXOXKICHHS TPAKTUKH;

—  coaeprKaTeJbHbBIE OTBETHl HA KOHTPOJIBbHbIE BOIIPOCHI ITPH 3AIIUTE OTYETA.



5.3.3. Kpurepuu ounieHKH

OcBoeHre 00y4aroUIMMCsl MPOTrpaMMbl HMPAKTHKH oreHnBaercs no 100-6amnpHOl 1mKane,
KOTOpast 3aTeéM TMpH TNPOMEKYTOYHOM KOHTposlie B  ¢opMe 3adeta C  OLEHKOM
(muddepeHpoBaHHOTO  3ayeTa) MEPEeBOAMTCS B  TPAAUIHOHHYIO 4-0aJUIbHYIO  OLEHKY
(«OTIIMYHOY, «XOPOLIOY, «yIA0BIETBOPUTEILHOY, «HEYAOBICTBOPUTEIILHOY).

Coomnowenue 4- u 100-o6anivnoii wWIKan OUEHUBAHUA 0CBOCHUS 0OYUAIOUWUMUCA RPOZPAMMDbL

npaKmuku
Ouenka CymmMa 6aj1i10B
1o 4-0a/JIbHON MIKaJje
5 (oTIU4YHO) 90-100
4 (xopor1o) 75-89
3 (yIOBJIETBOPUTEIHHO) 60-74
2 (HeYAOBJIETBOPUTEIILHO) Hwxe 60

Cmpykmypa umozoeoii ouyeHKu 00yuaruuxcs

Kpumepuu u nokasameju OyeHUBaHUusl pe3yibnamaoe I’lpO.XOJfC‘aeHM}Z npakmuxku

No Bunsr pabot Orenka B 6aminax
1 | IlocemaemocTb 20
2 | CamocrosTenpHas pabora 20
4 Tekymias arrecraus 20
S5 | Hmozo 60
6 | IIlpomexyTrouHas aTTecTanus 40
Bcero 100

Kpumepuu Uu nokasameilu OYyeHUsarnusl pesyibmamoes 06yll€HM}Z 6 pamKax noceujaemocmu ba3zvl

npaKmuKu
Kpurepun onennBanus [Toka3zarenn
(onieHka B Oannax)

100% nocemenne 20 GanoB
100%  mocemenue. HeOomplmoe  KOMMYECTBO  MPOMYCKOB IO 16 6ammoB
YBKUTEIbHON MPUYHHE.
Jo 30% mporyIeHHbIX JHEH TPAKTUKH 12 6anmoB
Jlo 50% nponymeHHbIX JHEW PaKTUKN 8 baoB
Jo 70% mporyIieHHbIX JHEH TPAKTUKH 4 6amna
70% u 6osee NPOMyIIEHHBIX THEH MPAKTUKU 0 6amioB
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Kpumepuu Uu nokasamejlu OyeHUuBarusl pesyibmamoe O6yll€Hu}Z

8 PAMKAX CAMOCMOSAMENbHOU pabomvl 00y4arOWUxcs

Kpurepuu onenuBanus

[Tokazarenu
(oreHka B Oayuiax)

[TporpaMMa NpakTUKH BBIMOJIHEHA OOYYaIOUIMMCS B MOJHOM O0BEME;
00y4aroluiicsi IpU BBIMOJIHEHUH CaMOCTOSITENIbHON paboThl MPOSBIISET
yMeHue 0000marh, aHaTU3UpOBaTh U CHCTEMATH3MPOBATH MaTepHa;
BJIaJIeET TEOPETUYECKUMU M  METOJUYECKHMMH  IOAXOJaMH IO
BBINIOJTHEHUIO MHIMBUIyaJIbHOTO 3a1aHHUs

20—15 GamroB

[IporpaMMa MpakTUKH BBIMIOJIHEHA B IMOJHOM OOBeMe; oOydaromuics
OpU  BBHIMOJIHEHUH CAaMOCTOATENBHON paboThl MPOSBISAET YMEHHE
000011aTh, aHAIU3UPOBATh U CHUCTEMATHU3UPOBATh MaTepUall;, BiaJeeT
TEOPETUYECKUMH U METOAMYECKMMM IOJXOJaMHU I10 BBIIOJIHEHUIO
WHJUBUIyaJIbHOIO 3aJaHus, JOIYyCKas MOTPEHIHOCTH M HETOYHOCTU B
MCII0JIb30BaHUU HEOOXOAMMOI0 HHCTPYMEHTApUs

14-9 b6amnoB

[TporpaMma mpakTUKU BBIIOJIHEHA 00YYaIOIIMMCS B HETIOJTHOM 0O0beMe:
oOyyJarouuiics NpOsBISIET HEYMEHHE 000011aTh, aHAIU3UPOBATH WU
CUCTEeMaTU3UpPOBaTh Marepual; cjaabo BIAJAEeT TEOPETUYECKUMHU U
METOJAMYECKUMHU TOAXOJAMH IO BBINOJHEHUIO HWHANBUIYaTBEHOTO

8-0 6asutoB

3aJaHus, JOIyCKaeT OIIMOKM B HCHOJB30BAaHUM HEOOXOIUMOTO
UHCTPYMEHTapHUSL.
Kpumepuu U nokasamejlu OyeHUusarnusl pesyibmamoe O6y1l€H1/l}l
6 pamxKax mekyw;ezl ammecmayuu
Kpurepuu onieHuBaHus IToka3zarenu
(oueHka B Obaynax)
OOyuatomuiics  100pOCOBECTHO UM CBOEBPEMEHHO  BBIMOJHSET ATTecToBaH

HHIUBUAYAJIBHOC 3adaHUC W MOPYUCHHUSA PYKOBOAUTCIIA IMPAKTUKHU OT
opraHu3anuu — 0a3bl MPAKTUKH, COOJIOACT MpaBHiIa €€ BHYTPEHHETO
TPYZOBOT'O PACIIOPsIKa

(10-20 6amoB)

OOyuatouuiics HapymaeT Tpa@uK BBIIOJHEHUS HWHIUBUAYAIBHOTO
3aJaHusl, U HEAOOPOCOBECTHO BBIMOJHSAET MOPYUYEHUS PYKOBOAMUTENS
NPaKTUKA OT OpraHu3aluu — 0as3bl MPAKTUKH, HApYIIaeT MpaBuia ee
BHYTPEHHET0 TPYI0BOTO pacnopsika

He aTrrecroBan
(0-9 6amnoB)

Kpumepuu Uu nokazamejlu OyeHusarusl pes3yibmanoe o6yueuuﬂ

6 pamKax npOMeofcymquoﬁ ammecmayuu

3aKIIOYUTETIFHBIM ~ 3TAllOM  TMPOXOXKICHHS TPAKTUKUA  SBISETCS  MPOMEXKYTOUHAs
aTrectaius B popme 3auera.
Kputepuu onenuBanust [Tokazarenu

(orieHka B Oanax)

N3noxeHnne MatepualioB MoJHOE, MOCIEA0BATEIBHOE, TPAMOTHOE.
NunuBuyansHOE 3a1aHUE 110 TPAKTUKE BHINOJHEHO. [IpritoxeHsl
MePBUYHBIC JTOKYMEHTHI. [IpUIIOKEHUS JIOTUYHO CBSI3aHBI C TEKCTOBOM

40-35 6aiuioB
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yacTthto 0oT4€Ta. OTYET cAaH B yCTaHOBJEHHBIM cpok. [Iporpamma
IIPAKTUKHU BbINOJIHEHA. OT3bIB NoJ0KUTENbHBIN. Ha 3amure otuéra no
MpaKTUKE OOYyYaIOUIUIiCs JIEeMOHCTPUPYET CHCTEMHOCTb M TIIyOUHY
3HaHWUM, IOJIYYEHHBIX IPU IPOXOXAECHUU IPAKTUKU; CTUIMCTHUYECKU
rPaMOTHO, JIOTUYECKH MPAaBHJIBHO W3JIaraeT OTBETHl Ha BOMPOCHI; JaeT
MCYEPIBIBAIOIINE OTBETHI Ha  JIOTNOJHUTEJbHBIE BOIIPOCHI
npernojaBaTenss IO  paszzienaM, MPeAyCMOTPEHHBIM IPOTrpaMMOi
IPAKTUKU

W3no0xeHne MarepualioB IOJIHOE, TOCIEN0BATEIbHOE B COOTBETCTBUH C 34-25 6amnoB
TpeOoBaHUSIMU HIporpammbl. JlomyckaroTcs  HECYLIECTBEHHBIE U
CTUJIMCTUYEeCKHE OIIMOKHU. [IpuioxkeHHs B OCHOBHOM CBSI3aHBl C
TEKCTOBOM 4acThlo OTYETA MO MpakTuke. OTUET cAaH B YCTAHOBICHHBIN
cpok. [Iporpamma npakTtuky BbinojgHeHa. OT3bIB NOJOKUTENbHBIN. Ha
3amuTe OTuéTa IO MpPAaKTHUKE O00ydaroIiuiics JIE€MOHCTPUPYET
JIOCTaTOYHYIO IOJIHOTY 3HaHUIl B 00bEME MporpaMmbl NMPAKTHUKH, MPU
HaJIM4YMKM JIMOIb  HECYLIECTBEHHBIX HETOYHOCTEH B  HM3JI0KECHUHU
COJIEpP)KaHUSl OCHOBHBIX M  [JONOJIHUTEIBHBIX OTBETOB; BIAJEET
HEOOXOIUMOW JUIsl OTBETa TEPMHUHOJIOTUEH; HEAOCTATOYHO IIOJIHO
pacKphIBaeT CyTh BOIIPOCA; JAONYCKAeT HE3HAUYUTENIbHbIE OIIMOKH, HO
VICIIPABJISICTCS IPU HABOJSIIMX BOIIPOCAX IPENOJaBATENs

Wznoxxenne wmarepuanoB HemnonHoe. OdopmieHne HeaKKypaTHOE. 24-15 GannoB
TekcToBas 4yacTb OT4Y€Ta IO NPAKTHUKE HE BCErJa CBsA3aHA C
npuiaoxkeHussMu.  OTY€T MpeicTaBlIeH C  HapyLIEHHEM CpOKOB.
[IporpaMMa TpakTUKH BHIIOJIHEHA HE B TOJTHOM 00bEéMe. OT3BIB
nojoxurenbHbiil. Ha 3ammre oruéra mo mnpakThke oOyvaromuiics
JEMOHCTPUPYET  HEIOCTATOYHO  IOCJIEJOBATEIbHbIE 3HAHHUS IO
BONpPOCAM  IPOTpaMMbl  NPAKTUKW;  HUCHOJB3YET  CHELHATIbHYIO
TEPMHHOJIOTHIO, HO MOTyT OBbIThb JomymieHsl 1-2 omwuOku B
ONpENIeICHUH  OCHOBHBIX  TOHSATHH,  KOTOpble  OOyyaromuics
3aTpyIHSAETCS UCIIPaBUTh CAMOCTOSITENBHO; CIIOCOOEH CaMOCTOSATEIbHO,
HO He TJy0OKO, aHaJU3MpOBaTh MaTepuall, PacKphIBAE€T CYIIHOCTh
pemaeMoil  mpoOieMbl  TOJABKO  MPU  HABOASIIMX  BOIpOCax
npernoJiaBaTess

W3noxxeHne MmaTepuajoB HEMONHOE, OeccucrtemMHoe. B conepikanuun 14-0 6amnoB
0oT4YéTa TO NPAKTUKE BBIABICHBI TpyOble OIMMOKH, OhOpMIIEHHE HE
COOTBeTCTBYeT TpeboBanusiM. [lpminoxkenus orcyrcTBytor. OTuér
NPEJICTaBIEH C HapylmeHueM CpokoB. OT3bIB  OTPHULIATEIbHBIN.
[IporpaMMa npaKkTHKHU BBIOJHEHA HE B IOJTHOM 00beMe

6. MEPEYEHb YYEBHOM JIUTEPATYPHI U PECYPCOB CETU «AHTEPHET»

B kauectBe yueOHOH nUTEpaTyphl A MPOXOXKIEHHUS MPAKTUKA OOYJArOIIUHCS MOXKET
UCIOJIb30BaTh COOTBETCTBYIOIIME MAaTEpUaNbl MO BCEM Y4YEOHBIM IUCIMILIMHAM, NPONUICHHBIM
710 HaNpaBJICHUS HAa IPAKTUKY, B TOM YHCIIE:

OcHosHnan ntumepamypa:
1. Kynses, H.H. JloxymenTtoenenne / H.H. Kynses, J[.H. Ypanos, A.I'. ®abpuyHoB. —
M. : Jloroc, 2011. — 356 c. — (HoBas ynuBepcuterckas 6ubamoreka). — Pexum mocrymna: mo
noanucke. — URL: http://biblioclub.ru/index.php?page=book&id=84880.
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2. Kymaup, O.H. IluckMeHHbIe JA€lIOBbIE KOMMYHHUKAaHMH: y4ued. mocooue /
O.H. Kymaup, M. B. Tonuka; Komu pecrmybnukanckas akaa. TOC. CIYKObI U yIpaBICHHS. —
CoixtbiBkap: 1M3a-so KPAI'CuY, 2013. - 120 c.

3. Tiwoxasuna, U.A. KOMIbIOTEpHBIE TEXHOJIOTHUHU MOJITOTOBKH IOKYMEHTOB: y4€0.-METO/I.
nocobue / U.A. TrokaBuna. — CeikteiBKap: [AOY BIIO KPAT'CuV, 2013. — 166 c.

4. TiokaBuHa, M.A. JlokymenroBeaenue : y4ue0.-meron. nocodue. Y. 1 / U. A. TrokaBuna
; Komu pecnyOnukaHckas akajg. roc. ciayxkObl u ympasineHus . - CeikteiBKap : ['OY BO
KPAI'CnY, 2018. - 117 c.

5. TrokaBuna, U.A. JlokymentoBenenue : yue0.-meros. nocodue. Y. 2 / 1. A. TiokaBuHa
; Komu pecnyOnukaHckas akajg. roc. ciayxkObl u ympasineHus . - CeikteiBKap : ['OY BO
KPAI'CnY, 2019. - 155 c.

6. SuxoBas, B.®. [lenoBas mnepemnucka: yueb.-mpakT. mnocodbue / B.D. SHkosas;
BHUUJAL. — M., 2007.

Jononnumenvnan r1umepamypa:

1. Juruna, O.JI. [lokymenroBenenue u apxuBoBenenue / O.J1. luruna ; aBt.-coct. O.I.
VYcanosa, A.B. JlymnuxkoBa, A.I'. Aznarynosa, M.B. Morophas u np. — Yensabunck : YHI'AKU,
2015. — 116 c. : WL —  Pexum JOCTYTIA: o MTOATTHCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=491902.

2. Cronspos, FO.H. Hokymenrtomorusi / FO.H. CronsipoB ; MUHHCTEPCTBO KYJIBTYpPBI
Poccuiickoit ®enepanmu, DenepanbHOEe TOCYAapCTBEHHOE OO0Pa30BATEIBHOE YUPEKICHUE
BeIcHIero MnpodeccuoHanbHOro o0pa3zoBaHus «OpJIOBCKUH TOCYyJapCTBEHHbBI HMHCTUTYT
UCKYCCTB U KynbTypb». — Open : I'opusonr, 2013. — 370 c. : un. — Pexxum npoctyna: mo
noxamnucke. — URL: http://biblioclub.ru/index.php?page=book&id=276208.

3. Kymnepyk, C.II. oxymentHass mnunrBuctuka / C.II Kymnepyk. — 7-e wusm.,
crepeortun. — M. : M3narensctBo «@nunHTan, 2016. — 258 ¢. — Pexum nocTtymna: 1mo noamnucke. —
URL.: http://biblioclub.ru/index.php?page=book&id=83382.

4. Tpopumona, O.B. OcnoBbl genooro nuceMma / O.B. Tpodumona, E.B. Kymuuk ;
MunucTepcTBO 00pazoBanus U Hayku Poccuiickoit @enepanuu, TroMeHCKUI rocy1apcTBEHHBIN
yYHUBEpcUTET. — 4-e u3[., crep. — M. : U3znarensctBo «@nuHTay, 2016. — 305 c. : Tabn. — Pexum
nocryna: o nmoanucke. — URL: http://biblioclub.ru/index.php?page=book&id=57968.

5. BacunbkoBa, 1.B. OcHoBbl HH(OpMaoHHbIX TexHonoruit B Microsoft Office 2010 /
N.B. BacuibkoBa, E.M. Bacuibkos, /[.B. Pomanunk. — Musnck : TerpaCucremc, 2012. — 143 c. :
Wi1.,TabI., CXEM. — Pexum JIOCTyTIA: 1o MOJIITUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=111911.

6. I'mamkuii, A.A. CaMOyYUTENb «CIETOoi» meyaTu. Y4uMcsi ObICTpO HAOWPaTh TEKCTHI
Ha kommbiotepe / A.A. I'mankuit. — U3n. 3-e, ctep. — M. ; bepnun : lupexr-Menaua, 2019. — 114
C. : W — Pexum JIOCTyTa: o MOJITUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=498013.

7. Tlaknuaa, B.M. TlomroroBka mokyMeHTOB cpenactBamu Microsoft Office 2013 /
B.M. Ilaknuna, E.M. Ilaknuna ; Hayd. pen. M.H. O6a0koB ; MunuctepcTtBo oOpa3oBaHHs U
Haykun Poccuiickoit ®enepanuun, VYpanbckuil QenepaibHbIii YHUBEPCUTET UM. IEPBOTO
[Mpesunenta Poccum b. H. Enemuna. — ExatepunOypr : WM3parenbcTBo YpanabcKoro
yauBepcurera, 2014. — 112 c. : win. — Pexum pgocryna: @0 MOANUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=276371.

8. Ilymkapésa, T.II. OcHOBB KOMIBIOTEpHOH 00paboTkM  uHPopmauuu /
T.IL Ilymkapésa ; MunucrepcTBo o6pazoBanus U Hayku Poccuiickoit @enepanuu, Cubupckuit
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®enepanbublii yHuBepcuTeT. — KpacHosipck : COY, 2016. — 180 c. : mwi. — Pexum goctyna: mo
noxamnucke. — URL: http://biblioclub.ru/index.php?page=book&id=497475.

9. Criupugonos, O.B. Pabora B Microsoft Excel 2010 / O.B. Cniupugono. — M. :
Wutepner-Yuusepcurer Mupopmannonnsix Texnonoruit, 2010. — 438 c. — Pexxum goctyna: mo
noxamnucke. — URL: http://biblioclub.ru/index.php?page=book&id=234809.

Hopmamuenwie npagosvie akmul:

1. TOCT P 7.0.8-2013. Cucrema crangaptoB 1o uHboOpMaiy, OUOIHOTEYHOMY U
U3JIaTENIbCKOMY Jeny. JeIonpous3BoACTBO U apXUBHOE Jes0. TepMUHBI U ompeneseHus. — M.:
N3-Bo Poccannapra, 2014.

2. TOCT 6.10.1-88. YuudunupoBannusie cuctembl gokymeHtaruu (YCJ). OcHoBHBIE
nosioxenus. — M.: I3g-Bo cranmaptos, 1988.

3. TOCT P UCO 15489-1-2007 Ynupasnenue nokymentamu. OOuue tpedoBanus. — M.:
N3n-Bo crangaptos, 2007.

4. TOCT P 7.0.97-2016 Cucrema craHgaptoB no uHMOpManuu, OUOIMOTEUYHOMY U
u3zaTenbekoMy aeny. OpraHu3allMOHHO-paclopsiAUTeNbHas JOKyMeHTauus. TpeGoBaHHS K
odopmieHnto ToKyMeHTOB. — M.: Ctanmaptuadopm, 2016.

5. TOCT 6.10.5-87. YHudunupoBaHHbIE CHCTEMBl JOKyMEHTAlMH. TpeOoBaHHS K
noctpoeHuto Gopmysipa-odpasia. — M.: M3a-Bo cranmaptos, 1987.

6. I'OCT 7.60-90. U3nanus. OcHoBHble BUABL. TepMuHBI U omnpeneneHus. — M.: M31-Bo
crangaptos, 1990.

7. TIP 50-733-93. OcHoBHbIe TmONOXKEHHUsT EnuHONM cucTeMbl KilacCUPHUKAUN U
KOIMPOBAHUSI TEXHUKO-DKOHOMUYECKOW U COIHMANbHOM HHpOpMANMK U YHU(PUIIUPOBAHHBIX
cucrem nokymenranuu Poccuiickoit denepanum.

8. 006 00sA3aTenbHOM SK3eMIUIIpe JOKYMeHTa: (enepaibHblil 3akoH oT 29.12.1994 Ne77-
3.

9. O6 apxuBHOM aene B Poccuiickoit ®@enepanuu: penepanpHbiii 3akoH oT 22.10.2004
Nel25-D3.

10. O6 wunbopmaruu, WHPOPMAIMOHHBIX TEXHOJOTHSAX W O 3alUTe HH(POpPMAIIUU:
benepanbupiii 3aK0H 0T 27.07.2006 Ne149-D3.

[Ipy mpOXOXKIEHUM TMPAKTHKH OOYYaIOUIMIiCs ¢ LeNbl0 IOJyd4eHUs HeoOXoIuMon
uH(pOpMAaIMM UMEET BO3MOKHOCTh HCIOJIh30BaTh O(PHUIMAIBHBIE CAWTHI OPraHU3AIMA — MECT
OPOXOXKICHUS TMpaKTUKU, B TOM uucie odummansHbii caidt ['OY BO KPAI'CuY
(https://www.krags.ru/), a Taxxe ciemyrorire pecypesi cetn «HTepHET:

1. Odunmanehsiii caiit BHUUJIA . — URL: htpp://www.vniidad.ru.

2. EmuHoe okHO nocTyma K o0pa3oBaTelbHBIM pecypcaM. Karanor ydeOHBIX HMpPOJYKTOB
(http://window.edu.ru/window).

3. Poccwuiickas HayyHas AIIEKTPOHHAS O6ubaroTeka «Kubepnenunka»
(https://cyberleninka.ru).

4. CnpaBouHo-uH(popMaronHsiii mopran «I pamorta.py» (http://gramota.ru).

5. Munpunn  A.D., UYembnoBa JI.K. CnpaBoyHuk  pemakTopa W aBTOpa
(https://orfogrammka.ru/cipaBOYHHMK/CIIPAaBOYHUK H3IATEIsl M aBTOPa MHJIBYMH YCIBI[OBA).

B kauectBe pecypcoB cetu «HTEpHET» MJIA MPOXOXKACHHUS MPAKTUKU OOYJAFOIIHICS

MOJKET IO COTJIACOBAHHUIO C PYKOBOAUTEJIEM MPAKTUKH HUCIIOJIb30BATh HHBIE PECYPCHI.
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7. NEPEYEHb HH®OPMAIIMOHHBIX TEXHOJIOT Ui, MIPOTPAMMHOI'O
OBECIIEYEHUSA N THOOPMALIMOHHBIX CITPABOYHBIX CUCTEM

Hngpopmayuonnsie
mexnono02uu

Ilepeuens npozpammnozo obecnevenusn u
UHDOPMAYUOHHBIX CHPABOYUHBIX CUCHEM

OducHbiii maket 11 paboTHI ¢
JIOKYMEHTaMHU

Microsoft Office Professional
LibreOffice

HNHudopManinoHHO-CIIPaBOYHbIE
CHCTEMBI

CnpaBouHo-nipaBoBas cucrema "Koncynbrant [Tnroc"

CnpaBouHo-npaBoBas cuctema "["apant"

DIIEKTPOHHO-OUOINOTEUHBIE
CHCTEMBI

OBC «YHuBepcuterckas OMOIMOTEKa OHIIARHY

Hayunas snexrponHast 6ubanorexa (WWw.e-library.ru)

HanmonanwsHas anexTponnas oubiauoreka (https://H36.pd)

DJIeKTpOHHAs 10YTa

DieKTpoHHas 1mo4Ta B jomMeHe Krags.ru

CpeactBa g opraHusaluu

BEOMHAPOB, TEJIEMOCTOB W

CepBuchl BeO- U BUICOKOH(DEPEHIICBS3H, B TOM YUCIIE
BigBlueButton

KOH(epeHIHi

PykoBomuTento MpakTUKU TPEJOCTaBISETCS BO3MOXKHOCTH OCYIIECTBISTH KOHTPOJb U
PYKOBOJCTBO MPAKTUKOW OOYYaromIerocs ¢ MCIOJb30BAaHHEM JIJIEKTPOHHON HH(OPMAIMOHHO-
obpazoBarensHoil cpensl 'OY BO KPAI'CuY, B Tom umcine oOpa3oBaTelbHOTO IMOpTaja Ha
ocaoBe Moodle (https://moodle.krags.ru).

8. MATEPUAJIBHO-TEXHUYECKAS BA3A

[TepeueHp MaTepHanbHO-TEXHUYECKHX CPEJICTB, HEOOXOAMMBIX [UId oOOecledYeHus
MPOXOXKACHUSI MPAKTHK OO0YyYarolIMMHUCS, OIpPEAENseTcs] B COOTBETCTBUU C IOCTaBICHHBIMU
nepe] HUMH LEeJSIMU M 33Ja4aMM U 110 COIJIaCOBAaHHUIO C PYKOBOJIWTEISIMH IIPAKTHK, KaK OT
AKazeMuu, Tak ¥ OT OpraHU3alHuNi — MECT IPOXOXKICHUS TPAKTHK.

B cocraB marepuanbHO-TeXHHUYECKONH 0a3zbl AKaJeMUU BXOJAT CIEAYIOUIUE CPEICTBA U
pecypchl JUIsl OpraHu3alMi CaMOCTOATENbHOM M COBMECTHOM pabOThl 00yUalOMIUXCs BO BpeMs
IIPOXOXKICHUS IIPAKTUKH:

KHYOKHBIN KOTOpOH

bonn
UCCIIEIOBATEIbCKYIO JIUTEPATYPy, HAyUHbIE )KYPHAIIbI U TPY/Abl HAYUYHBIX KOH(PEPEHIINH, a TaKkKe

YHUTaJbHBIN 3all;

— Oubnmoreka  Axanemud, COJIEP)KUT  HAy4YHO-

- KOMITBIOTCPHBIX
KOMIIBIOTEpaMH, pabOTaAIOLIUMU IO/ YIIPaBJIEHUEM ONepalmoHHbIX cucteM Microsoft Windows,

KJIaCCOB, OCHAIIICHHBIX COBpPEMECHHBIMU MEPCOHATIbHBIMU
00BEIMHEHHBIMH B JIOKATBHYIO CETh M UMEIOIIMMU BbIX0J B UHTEpHET;

—  cepBepHOe 00OpyJOBaHHE, BKJIIOYAIONIEE, B TOM YHCIIE, HECKOJIBKO CEPBEPOB CEPHUH
IBM System X, a Taxxe BUPTyaJbHBIE CEpBEPA, PAOOTAOIIKE MO YIIPABICHUEM OIepPaIlMOHHBIX
cucreM Calculate Linux, Bkimouennoit B Peectp Poccuiickoro I10, u Microsoft Windows Server
U CIy’KallluMU IJid pasMCIICHUA PA3JIMYHBIX CCPBHUCOB U CJIy)K6, B TOM YHUCIIC OJIA OGGCHQ‘IQHI/ISI
pabdote CYBJ] MySQL u MS SQL Server;

—  CeTeBOE KOMMYTAIIMOHHOE 000pyI0BaHKe, oOecreunBaromiee padoTy JOKaIbLHOM CETH,

MpeIocTaBleHUe JoCTymna K cetu Internet ¢ obmel ckopocThio moakioueHus 10 Mout/cek, a
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Takke padoty 6ecipoBogHOTO cermMeHTa cetu Wi-Fi B moMeneHusx AkajaeMuu;
—  UHTEPaKTHBHBIC HHPOPMAIIMOHHBIC KHOCKH «IH(pOY;
— TPOTpaMMHBIC U anmapaTHbIe CPEACTBA TS POBEICHHS BUCOKOH(PEPEHIICBS3H.

9. METOAUYECKHUE MATEPHUAJIbI

Meroaunueckoe nocodue «MeToauyeckue PeKOMEHJAUU M0 OPraHu3aluy MPAKTUKU IO
nporpaMMaM BBICHIETO 00pa30BaHUs», U3JAHHOE 10 peleHno HaydHo-MeToIM4ecKoro coBeTa
I'OY BO KPATI'CuVY (ot 21.03.2018 Ne 6), B KOTOpOM JaHbl peKOMEHJALMK 110 OpraHu3aluu 1
IPOBEICHUIO TPAKTUKK OOYYaIOUIMXCs 1O MIporpaMmaM Bbiciiero obpaszosanus B [OY BO
KPAT'CuY. [IlocoOue comepXHT HEOOXOAWMBIE CBEICHHUS [0 OpPraHW3alMd MPAKTHK
obyuaromuxcst B [OY BO KPAI'CuY B coorBerctBuu ¢ tpedoBanmsimu ®I'OC BO, a takke
HOPMBI ¥ IIpaBuiia O(OPMIICHUS TOKYMEHTAIUHU 110 OPTaHU3aLUH MPOXOXKIACHHUS PAKTHKH U €€
PE3YIIBTAaTOB.
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