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Pabouas mporpamma aucuurminHbl «OCHOBBI JAETOMPON3BOICTBA» COCTaBIEHA B COOT-
BETCTBHUH C TPEOOBAHUSIMH:

- @enepa’abHOr0 rocyIapcTBEHHOIO 00pa30BaTENBHOIO CTaHAApTa BhICIIEro oOpa3oBa-
HUs 110 HampasieHuto noArotoBku 38.03.04 'ocynapcTBeHHOE U MYHUIUNAIBHOE YIPABICHUE
(ypoBeHb OakanmaBpmara), YTBEpKACHHOTO mpukazoM MunoOpHayku Poccum ot 10.12.2014 Ne
1567,

- Ilpukaza Munobpuayku Poccum «O06 yrBepknenun Ilopsiaka opraHuzanuu U Ocy-
HIECTBIICHUSI 00pa30BaTEIbHOM AESITENLHOCTH M0 00pa30BaTeNIbHBIM MIPOTrpaMMaM BBICIIETO 00-
pa3oBaHMs — IporpaMMaM OakanaBpuara, porpaMmam CleLUaIUTETa, IporpaMmMaM Marucrpa-
Typs» 0T 05.04.2017 Ne 301;

- yuebHoro twiana ['OY BO «Komu pecmyOimKaHCKas akaaeMHsi TOCYIapCTBEHHON
CITY»KOBI M YIIpaBJICHUS» O HampapieHuio moarotoBku 38.03.04 I'ocymapcTBEHHOE W MYHUIIN-
najxbHOE yrpaBieHue (YpOBeHb OakaiaBpuaTa), HalpaBIeHHOCTH (Tpodwiib) «'ocymapcTBeHHOE
U MYHUIUTIAIBHOE YIIPABJICHUEY.

© Komu pecriybnukaHnckas akaieMust
TOCYJaPCTBEHHOM CITYKOBI
u ynpasnenus, 2020
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1. Heau 1 3a1a4u Y4eOHOIH UCIUTIMHBI

1.1. I{enw uzyuenus yueonoii oucyuniunol

[enpro ocBocHMS UCHHUILTUHBI «OCHOBBI JCTOMPON3BOICTBAY SBIISCTCS MOATOTOBKA Oa-
KaJaBpoOB K Oyymiei mpodeccHoHaNbHOM JAeATEIbHOCTH HA OCHOBE 3HAKOMCTBA C BHJIaMH, pa3-
HOBUIHOCTSIMH YIIPABICHYECKUX JOKYMEHTOB, OCHOBHBIMU NIPABHJIAMU U HOPMaMH JTOKyMEHTa-
IIUOHHOTO O0eCTeueHHs YIpaBJiICHUs, TPUOOPETEHNUSI HABBIKOB JIOKYMEHTHPOBAaHUs WH(pOpMa-
[IUU ¥ paOOTHI C JOKYMEHTaMH.

1.2. 3a0auu yuebHot Oucyuniunsl

3amauaMu OCBOCHUS TUCHUTUTMHBI «OCHOBBI JACTIONIPOU3BOICTBAY SBIISIOTCS:

— U3Yy4YUTb OCHOBHBIC HOPMATUBHBLIC IIPABOBBIC AKThl U MCTOAUYCCKUC NOKYMCHTEHI B 00-
JaCTH JIOKYyMEHTHPOBAHHUS YIIPABICHUECKOH JeSITeIbHOCTH;

— M3Y4YUTh OCHOBHBIE BU/IbI U (DYHKIIUH YIIPABICHYECKON TOKyMEHTALINN;

— c(OpMHPOBATH NMPAKTHYECKHE HABBIKK MPOCKTUPOBAHUS M COCTABIICHUS PA3HBIX BUIOB
YIIPaBIEHYECKUX JOKYMEHTOB;

— M3YYHUTh OCHOBHBIC ATAITbl JIOKYMEHTOO0OPOTA U MpaBmiia paboThI C JOKYMEHTaMHU.

1.3. Buowvl komnemenuyuii, popmupyemole 6 pe3yibmame 0C60eHUA OUCYUNTIUHDL

Nzydyenne aucuurmnabl «OCHOBBI JCIIOTPOU3BOCTBAY HAMPABICHO Ha (DOPMHUpPOBAHHE
CJICAYIONIMX KOMITETCHIIUHA:

1) obwenpogeccuonanvrule:

- OIIK-4 — crocoOHOCTh OCYIIECTBIIATH JICTOBOC OOIICHUE U ITYOJUYHBIC BBICTYIUICHUS,
BECTH IEPETOBOPHI, COBEUIAHUS, OCYIICCTBISAThH JICIOBYIO MEPEHUCKY W TMOJIJICPKUBATH JJICK-
TPOHHBIE KOMMYHHUKAIINH.

1.4. Mecmo oucuyuniunsl ¢ cmpykmype o0pazo8amenbHoll nPpoZPaAmMMbl:
Huctunnuaa «OCHOBBI JIEJIONPOU3BOJICTBA» SIBIACTCS 00S3aTEIbHON ISl U3Y4YEeHHUS], OT-
HOCHUTCA K 0a30BOi1 yacTu nporpammbl bioka 1 «/luctumnimuel (MOIyIn)».

2. TpeGoBaHusi K pe3yJibTaTaM OCBOCHHSA
yueOHOM TUCUMILINHBI

B pesynbrare u3yueHus aucuuiiinHbl «OCHOBBI JI€JONPOU3BOJICTBA» OO0yYaroIuecs
JIOJKHBI MMETh IIPEACTABICHUE O BHJAX, PA3HOBUIHOCTIX YIPABJICHYECKUX JTOKYMEHTOB, OC-
HOBHBIX IIPaBUJAX U HOPMAax JOKYMEHTAI[MOHHOIO oOecreueHHs YIpaBiIeHUs U OBIAJETh Cie-
JIYIOIIMMHU 3HAHUSMHU, YMEHUSMHU U HaBBIKK B 00JIACTH TOKYMEHTHPOBaHHS MHQOpPMAIMK U pa-
00TBI ¢ TOKyMEHTaMM, COOTHECEHHBIMU C IUIAHUPYEMBIMU pe3yJIbTaTaMU OCBOEHHUSI 00pa3oBa-
TEJIBbHON IPOrPAMMBI:

dopmupyemMblie KOMIIe- I[lnanupyemble pe3y/ibTaThl OCBOECHUS

TeHIUHN Y4eOHOM TMCHMILINHBI

3Hatb ‘ YMmerb Baanern
Qowenpogeccuonanvnvle Komnemenyuu

OIIK-4 CIOCOOHOCTH | OOIIME TPHUHIUIBI | OCYIIECTBISITh JIETOBOE | HABBIKAMH  CO-
OCYLIECTBIISITh  JIEJIOBOE | OCYILIECTBICHUS OOIIIeHHe TOCPECTBAM | CTaBJICHUS JIe-
obmeHnne W TyOJIMYHBIC | IETTOBOM TIEpPENUC- | BEAEHUS JEJIOBOM TIe- | JIOBBIX MHUCEM
BBICTYIUICHUSI, BECTU II€- | KU, pEnucKH;
PETOBOPBHI, COBEIIaHMs, | ATANbl JOKYMEHTO- | BECTH  JEJIOMPOU3BO/I-
OCYIIECTBIISITh  JENIOBYIO | 000pOTa W MpaBWI | CTBO U PEATU30BLIBATH
MEePENUCKY M TOJIIEPKH- | pabOThl €  JOKY- | OTJIEJbHBIE OTambl JI0-
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BaTb OJJICKTPOHHBIC KOM-
MYHUKallUN

MEHTaMH, IyTH OII-
TUMU3ALUNA  JIOKY-
MEHTO0000pOTa

KyMEHTO00O0pOoTa

3. O0béM y4eOHOM JUCTUNIMHBI

Ounas ¢opma o0yueHus

Buabl yueOHo# padoThI

Pacnpenesienne yueoHoro

BpeMeHU
Konmakmmnasa paboma 36,25
AyauTopHbIe 3aHATHS (BCETO): 36
Jlexyuu 18
Ipakmuyeckue 3anamus 18
Jlabopamopnvie 3ansimus
[TpomexxyTodHast aTTecTarus 0,25
Koncynemayus nepeo sxzamenom
OK3amen
3auem 0,25
Konmponvnasn paboma
Pyxoeoocmeo kypcosoii pabomoii
Camocmosamenvnasa paboma 71,75
Camocmosmenvhas paboma 6 meuenue cemecmpa 67,75
Iloocomoska koHmpoabHOU pabomuvl
Hanucanue xypcosoti pabomoi
Tloozomoeka Kk npomescymouHol ammecmayuu 4

Bup Texymuei arrecranuu

KOHTpOJIbHAs paboTa

Oobuwan mpyooémkocmep OUCUUNTUHBL:

H4acol

108

3auémmuble eOUHUYb

3aounas popma o0yueHus

Buabl yueOHoii padoTnl

Pacnpenesnenne yuedHoro Bpe-

MeHH
Konumaxkmmnan paboma 14,25
AynuropHble 3aHATHS (BCETO): 14
Jlexyuu 4
Ipaxmuueckue 3anamus 10
Jlabopamopnvie 3ansimus
[TpomexyTouHas aTTecTanus 0,25
Koncynemayus nepeo sxzamenom
IK3amen
3auem 0,25
Konmponvnas paboma
Pyxosodcmeo kypcosoii pabomoii
Camocmosmenvnas paboma 93,75
Camocmosmenvhas paboma 6 meuenue cemecmpa 89,75
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Iloocomoska kKoHMpOaLHOU pabomwl

Hanucanue xkypcosoti pabomoi

Iloozomoska k npomedcymounol ammecmayuu 4

Bup Texymel arrecranuu

KOHTpOJIbHAs paboTa

Oowan mpyooémkocmep OUCUUNTUHBL:

yacwl 108

3auémmuble eOUHUYb 3

4.2. Copepxanue TeM y4eOHOM AU CHMIIMHBI

HaumenoBanue TeMbl
y4eOHOH TUCHMILINHBI

Conep:xxanue TeMbl

Temal. HopmaruBHbie Tmpa-
BOBbIE M METOJMYECKUE OC-
HOBBI JJOKYMEHTAI[MOHHOTO
oOecrnieueHus yrnpaBIeHUS

(OIIK-4)

[TonsiTHS «HOPMATUBHBIN MMpaBOBOM akT», Kinaccudukamnus u cu-
CTeMa HOPMATUBHBIX IIPABOBBIX aKTOB, CBONCTBO IOPUIMYECKOMN
CUJIbl HOPMATUBHOIO MPAaBOBOroO akTa, [IpaBoBoe perynupoBanue
paboTel ¢ mHpoOpMaruei, PerimamMenTaus AeI0NMpON3BOACTBA B
OopraHax BJIacTH W ympaBieHus, MeToaudeckoe oOecreueHue
JIeJIONPOU3BOJICTBA B T'OCYJAapCTBEHHBIX opraHu3auusx, [Ipaso-
BbI€ OCHOBBI HCIOJb30BaHUS O(PUIIMATIBHBIX CHUMBOJOB B JIOKY-
MeHTax, [IpaBoBble OCHOBBI CO3/ITaHUS JIEKTPOHHBIX TOKYMEHTOB
u paboTel ¢ HUMH, [IpaBOBBIE OCHOBBI apxuBHOTO jena, [IpaBo-
BbIE OCHOBBI paboOThI ¢ oOpameHusiMu rpaxaat, [IpaBoBbie ocHO-
BBl pabOThl C JOKYMEHTaMH COJAEPXKAIMMHU TOCYIapCTBEHHYIO
taiiny, [IpaBoBoe perynmpoBanue paboTHl ¢ JOKyMEHTaMH, CO-
Jep>KallMMU CBEJIeHUSI KOH(PUACHIIMAIBHOTO Xapakrepa, [IpaBo-
BbIE OCHOBBI HCIIOJIb30BaHMs O(UIIHATBHBIX SI3BIKOB B paboTe C
JoOKyMeHTaMu, HanmoHaneHble CTaHAApTHl B 00JACTH AENONPO-
u3BojcTBa, HopmaruBHble npaBoBbie akThl PecriyOnuku Komu B
obnactu paboThI C JTOKYMEHTaMH.

Tema 2. Cuctemsl T10KyMEH-
TallUM U BUJIbI IOKYMEHTOB
(OIIK-4)

OcHoBHbBIE TEPMUHBI U onpezeneHus, Knaccupukanus 10KyMeH-
ToB, CHcTeMa OpraHuM3allMOHHO-IIPAaBOBON JOKyMmMeHTauuu, Cu-
cTeMa pacnopsiiuTeabHOl aokymeHTanuuu, Cuctema mHpopma-
LIMOHHO-CIIPaBOYHON JOKyMeHTanuu, Crucrema IIaHOBOM JOKY-
MeHTanuu, CuctemMa OTYETHOM AoKyMeHTanuu, Cucrema yder-
HOM JoKyMeHTanuu, Cucrema JOroBOpHOW JOKYMEHTAIMU.

Tema 3. OOumye NPUHIMIBI
OpraHu3aluy  JIeJIONpPOM3-
BOJICTBA M JOKYMEHTHPOBA-
HUSl YOpPaBJICHUECKOW Jes-
TEIBHOCTH

(OTIK-4)

OO0mme TPUHIUIBI OpTraHU3AIMU JEJIOMPOU3BOJCTBA, OOIINE
MIPUHIIMITBI OPTaHU3aIMH JOKYMEHTO000pOoTa, 00IINe MPUHITUIIHI
JOKYMCHTHUPOBAHUA.

Tema 4. OOmme npasuia
HOJATOTOBKA U O(QOPMIICHUS
JOKYMEHTOB

(OI1K-4)

I'OCT P 7.0.97 — 2016. IIpaBuna opopmiieHHs OTACIbHBIX PEK-
BU3UTOB JOKYMEHTOB.

Tema 5. IIpaBuiia moaroTos-
K1 U 0(hOpMIIEHUSI KOHKpET-
HBIX BUJIOB JOKYMEHTOB
(OIIK-4)

HpaBI/ma OOoArOTOBKH H O(I)OpMHeHI/IH OpTraHHU3allMOHHO-
IMPAaBOBBIX JOKYMCHTOB, pacCIOpPAJUTCIBHBIX AOKYMCHTOB, WH-
(I)OpMaI_[I/IOHHO-CHpaBO‘-IHLIX JAOKYMCHTOB.

Tema 6. Opranuzanus A0Ky-

061_1_[3.}1 XapPaKTCPUCTHKA JOKYMCHTOIIOTOKOB. HpaBI/ma pa6OTLI C
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MEHTO0000pOTa BXOJSIIMMH JOKyMeHTamu, IlpaBuna paboTel ¢ UCXOAALIMMU
(OIIK-4) nokymeHtamu, [IpaBuna paboThl ¢ BHyTPEHHUMH TOKYMEHTaMH,
[TpaBuia Tekymiero XpaHeHus: JOKYMEHTOB U IepeJadu Ux B ap-
XHMB M Ha YHUUYTOKEHUE.

Tema 7. JlokanbHble HOpMa- | MHCTpYyKIIUS IO A€JIONPOU3BOACTBY, [1o0KeHNEe 0 CTPYKTYpHOM
TUBHBIC aKTHI B 00JIaCTH 10- | mojapaszaeneHuu, Tabenb u anb0oM (GopM TOKYMEHTOB, rpaduk
KYMEHTAIlMOHHOTO o0ecrie- | JOKyMeHTooOopoTta, HoMeHkaTypa /iej1, UHbIe JTOKAIbHbIE aKThI.
YEeHUsI YIIPaBICHUS

(OTIK-4)

5. Y4ebHo-MeToanueckoe U nH(POpMALMOHHOE 00ecieuyeHUue YUeOHOH U CHMILTHHBI

5.1. Ocnosnaa numepamypa:

1. Kysuenos, N.H. JlokymeHTanmoHHOE 00€CIIeYeHIE YIIPaBICHUS U ICTIOMPOU3BOJICTBO:
yaeOnuk ayisa 6akanaBpos / M. H. Ky3nenos. - M.: FOpaiit, 2013. - 576 c.

2. Poroxun, M.1O. JlenonpousBoactso: kypce aekuuii / M.FO. Poroxun. — M. ; bepnun :
Hupext-Menua, 2014. — 229 c. : w1 — PexuMm jgocTtynma: 0O MOJIUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=253702.

5.2. /lononnumenvuas numepamypa:

1. Kysnueno, C.JI. CoBpeMEHHbIE TEXHOJOTHH JOKYMEHTAIIHOHHOTO OO0CCIICUCHUS
ynpasnenus: yue6. nmocodue / C.JI. Kyznenos; nox pen. T.B. Ky3nenosoii. - M.: 3garensckuii
oM MDU, 2010.

2. Kymaup, O.H. OcHOBBI TOKYMEHTUPOBAHHS YIPaBICHUYECKOW AEATEeIbHOCTH: Yy4eO.
nocobue mo cneuxypey / O.H. Kymnup, M. B. Kymnup; Komu pecnybimkanckas akasz. roc.
ciyx0bl M ynpasienus. - CoikTbiBKap: M3a-8o KPAT'CuVY, 2009. - 77 c.

1. ApacnanoBa, B.A. JlokyMeHTaIllmOHHOE OOECTICUCHUE YIPABICHUS: y4eO.-TIPaKT. TO-
cobue / B.A. Apacnanosa. — M.: Hupekt-Menuna, 2013 // -
URL: http://biblioclub.ru/index.php?page=book&id=137706.

2. I'punbepr, A.C. JlokymeHTannonnoe oOecreyenue ympasienus / A.C. I'punbepr,
H.H. I'op6aués, O.A. Myxamerimnna. — M. : FOuutu-/lana, 2015. — 391 c. : ta6xa., rpad., ui.,
CXEMBI — Pexum JOCTYyTIA: o TIOATTUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=115031.

3. Hemmn, HO.M. Jlenompou3BoactBo.  JIOKyMEHTAIlMOHHBI  MEHEIKMEHT  /
KO.M. Jlemun. — M. ; bepnun : {lupext-Menua, 2014. — 205 c. : Tabn., cxeM. — Pexum gocryma:
no nomucke. — URL: http://biblioclub.ru/index.php?page=book&id=253657.

4. Kosuna, E.C. [lenonpousBozactso / E.C. Kosuna. — M. : [lupexr-Menua, 2013. — 27 c.
— Pexxum nocryna: mo moamucke. — URL: http://biblioclub.ru/index.php?page=book&id=141469.

5. Muxaiinos, FO.M. Kak mpaBuiibHO U OBICTPO pa3paboTaTh HJOKYMEHTAIMIO MIPEapHs-
tus / FO.M. Muxaiinos. — M. ; bepnun : lupext-Menua, 2014. — 232 c. : un. — Pexum gocryna:
no noamucke. — URL: http://biblioclub.ru/index.php?page=book&id=253689.

6. Poroxun, M.IO. [lokymeHnTarmonnoe obecrniedenue ympasieaust / M.IO. PoroxuH. —
M. ; bepmun : Jdupexr-Menua, 2014. — 398 c. : w1 — Pexxum pocTyna: mo HOANMCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=253705.

5.3. Dnekmponno-oubauomeunan cucmema:

1. DnexTpoHHO-OMOMMOTEYHAasT cucTeMa «YHUBEPCUTETCKas OMOIMOTEeKa OHIIAWH»
(www.biblioclub.ru).

2. HanwmonanbHast anekTponHas oudmmoreka (https://H36.pd).
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5.4. Ilpogheccuonanvnvie 6azvl OAHHBIX, UHPOPMAUUOHHO-CRPABCOUHBIE U NOUCKOBbLE
cucmemul:

1. CopaBouHo-npaBoBas cucreMa «I'apanT».

2. CnpaBouHo-nipaBoBas cuctema «Koncymnbrant [1mtocy.

3. DNeKTpoHHO-OMONMOTeYHast CcHcTeMa «YHHBEPCUTETCKas OHOIMOTeKa OHJIAH»
(www.biblioclub.ru).

4. Hayunas anekTpoHHas oubnuoreka (www.e-library.ru).

5. HaumonanbHast sekrponHas oudaunoreka (https:/u36.pb).

5.5. Pecypcel ungpopmayuonno-menekommynuxayuonnou cemu «Mumepnemy:
DHIUKIIONeaus Aeonpon3BoacTsa http://www.edou.ru/enc/

5.6. Hopmamuenvie npasoguvie akmol u MemoouyeckKue 00KyMeHmupl:

®denepanbHblii 3akoH OT 27 uronsg 2006 r. N 149-03 "O6 unbopmanmu, HHPOPMAITHOH-
HBIX TEXHOJIOTUSX U O 3aIIUTEe HH(OPMAINY;

[Toctanosnenue IIpaBurenscrBa PO ot 15 utonst 2009 1. N 477 "O6 yrBepxaeHuu [Ipa-
BUJI JI€JIONIPOU3BOJICTBA B (heiepaIbHBIX OpraHax MCIOJHUTEIBHOMN BIaCTH;

MeTtoauyeckne peKOMeHIAINK 0 pa3paboTKe MHCTPYKIIMMA MO JIeTOMPOU3BOJICTBY B (he-
JepanbHbIX opraHax ucnosnHurenbHoi Biactu Y TBEPXKIEHBI npukasom Pocapxusa ot 23 ne-
kaopst 2009 r. Ne 76;

[Ipuka3 Pocapxusa ot 11.04.2018 N 44 «O06 yrBepxaenuu [IpumepHoi HHCTPYKIMH 1O
JIEIONPOU3BOJICTBY B TOCYAAPCTBEHHBIX OPraHU3aAIUAX»;

@enepalibHbIN KOHCTUTYLHHMOHHBIN 3aKoH oT 25 nexadps 2000 r. Ne 2-OK3 «O I'ocynap-
cTBeHHOM repbe Poccuiickoii deneparumny;

[Tocranosnenne [IpaButenscTBa Poccuiickoit @eneparuu ot 27 mekadpst 1995 r. N 1268
"O0 ymopsAOYeHHH W3TOTOBJICHHS, WCIOJIB30BAaHUS, XPAHEHHUS W YHHUYTOXKEHHUSA TMedaTed u
0;1aHKOB ¢ BocpousBeaeHueM ['ocynapcrsenHoro repda Poccuiickoit denepanun';

®enepanbHblii 3akoH oT 6 anpenst 2011 r. N 63-D3 «O06 31eKTpOHHOM MOATHCHY;

[Toctanosnenue [IpaBurenscrBa PO ot 22.09.2009 N 754 (pen. ot 17.10.2017) «O6
yrBepxkaeHun [lonoxeHus o cucreMe MeXBEIOMCTBEHHOTO 3JIE€KTPOHHOTO JOKYMEHTO000pOTay;

®denepanbHblil 3akoH OT 22 okTs10ps 2004 r. No 125-03 «O06 apxuBHOM jaene B Poccuii-
ckou Penepauuny;

[Tpuka3z Munkynetypsl Poccun ot 25.08.2010 N 558 (pen. ot 16.02.2016) "OO6 yTtBep-
xkaeHun "[lepeuHs TUMOBBIX YIPABIEHYECKUX APXUBHBIX IOKYMEHTOB, 00pa3yIOIIMXCS B IMPO-
1[eCCe JAESTEIbHOCTH IOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJIEHUS U Opra-
HU3aLUH, C YKa3aHUEM CPOKOB XpaHEHUS ",

[Ipuka3z MunkynsTypsl Poccun ot 31.03.2015 N 526 "OO0 yTBepKAeHUH MpaBUil OPraHu-
3allMM XPaHEHHUs, KOMIUIEKTOBAHMS, y4eTa W HUCIOIb30BaHUS JOKYMEHTOB ApXUBHOrO (oHIa
Poccniickoit @enepanny U Ipyrux apXUBHBIX JTOKYMEHTOB B OpraHax roCyJlapCTBEHHOM BIIACTH,
OpraHax MECTHOTO CaMOYIpaBJEHUS U OpraHu3alusx";

®enepanbHblil 3ak0H 0T 2 Mast 2006 r. Ne 59-D3 «O nopsiike paccMOTpeHus: 00parieHui
rpaxnaan Poccuiickon denepannny;

3akoH P® ot 21.07.1993 N 5485-1 (pen. ot 29.07.2018) "O rocynapcTBeHHO# TaiiHe"

VYka3 [Ipesungenta PO ot 30.11.1995 N 1203 (pen. ot 03.09.2018) "O6 yrBep)kacHUH
Ilepeuns cBeneHM, OTHECEHHBIX K TOCYapCTBEHHOM TaiiHe"

[TocranoBnenne [IpaButensctBa P® ot 06.02.2010 N 63 (pex. ot 29.12.2016) "O6
yTBepKJIeHUH MHCTPYKIIMKU 0 MOpsIIKE JOMYCKA JOHKHOCTHBIX JIMI M IpaxkaaH Poccuiickoit @e-
JIEpaLiU K rOCy1apCTBEHHON TaliHe"

[Toctanosnenue [IpaBurensctBa P® ot 23.07.2005 N 443 (pen. ot 18.03.2016) "O6
yrBepxkaeHun [IpaBui pa3paboTku nepeyuHs CBeIeHUH, OTHECEHHBIX K TOCYAapCTBEHHOM TaiiHe"


https://нэб.рф/

[TocranoBnenne IlpaBurensctBa PD ot 04.09.1995 N 870 (pen. ot 18.03.2016) "O6
yrBepxkaAeHuH [IpaBusl OTHECEHHs CBEIEHH, COCTaBISIONIMX TOCYAapCTBEHHYIO TaliHy, K pa3-
JIMYHBIM CTEIIEHSIM CEKpETHOCTH"

®denepanbublii 3ak0oH oT 27.07.2006 N 152-D3 (pen. ot 31.12.2017) "O nepcoHaIbHBIX
JTaHHBIX"

[Toctanosnenue [IpaBurensctBa P® ot 01.11.2012 N 1119 "O6 yrBepkaenun TpedoBa-
HUH K 3alIUTe TEPCOHATBHBIX JAHHBIX MPU UX 00pab0TKe B HHPOPMAIIMOHHBIX CUCTEMAaX MEPCo-
HAJILHBIX JaHHBIX"

[TocranoBnenne [IpaButensctBa PO ot 15.09.2008 N 687 "O6 yrepxkaenun [lomoxe-
HUSL 00 0COOCHHOCTSX 00paOOTKM MEPCOHATIBHBIX JaHHBIX, OCYILECTBISEMON 0e3 HCIoNIb30Ba-
HUS CPEACTB aBTOMATU3ALNK"

[Toctanosnenue IlpaButensctBa PO ot 03.11.1994 N 1233 (pen. ot 18.03.2016) "O6
yrBepxkaeHnn [lonoxxeHns o mopsake oOpamieHus co ciry:keOHoi napopmaryed orpaHu4eHHOTO
pacnpocTpaHeHus B eiepalbHbIX OpraHax MCIOJIHUTEIbHON BIACTH, YIIOJTHOMOUYEHHOM OpraHe
YIPaBJICHUS UCIIOJIB30BAHUEM AaTOMHOW SHEPTHH M YIIOJIHOMOYEHHOM OpraHe Mo KOCMUYECKOH
nesaTeapLHocT"”

®enepanpublit 3akoH oT 29.07.2004 N 98-®3 (pen. ot 18.04.2018) "O xommepueckoit
Taiine"

®epnepanbublit 3akoH OT 01.06.2005 N 53-03 «O rocynapcTBeHHOM si3blke Poccuiickoit
®enepanun»

3axoH P® o1 25.10.1991 N 1807-1 «O sa3sikax HapoaoB Poccuiickoit deaepanum»

I'OCT P 7.0.8-2013. Hanuonanbeublii crannapt Poccutickoit denepanuu. Cucrema cras-
IapToB 1Mo wH(GOpManwu, OMOIHMOTEYHOMY M M3JaTeIbCKOMY neny. Jlemompon3BoacTBO U ap-
xuBHOe neno. Tepmunsl u onpenenenust (yrB. [Ipukasom Poccranmapra ot 17.10.2013 N 1185-
CT)

I'OCT P 7.0.97 - 2016 "Cuctema ctannaptoB no uadpopmanuu, OMOINOTEUHOMY U H37a-
TeNbCKOMY Jemy. OpraHu3anroOHHO-pacoOpsIUTeIbHAsS JOKyMeHTaus. TpeboBanusi kK oopm-
nenuto 1okymMeHToB (yTB. [Ipukazom Poccrangapra ot 08.12.2016 N 2004-ct)

[Tocranosnenue [IpaBurenscrBa Pecyonuku Komu ot 11 deBpans 2015 roga N 58 «O06
YTBEPKACHUH THIIOBON MHCTPYKIUU IO JACIOMPOU3BOICTBY B OpraHax B CUCTEME UCIOIHUTEIb-
Hoii Bactu Pecniyonuku Komuy»

3akon Pecnyonuku Komu ot 06.06.1994 N XII-20/1 «O T'ocynapctBennom repoe Pec-
nyonuku Komuy»

[TocranoBnenue [IpaBurensctBa PK ot 20.09.2011 N 396 «O06 opranuzanuu MeXBeJIOM-
CTBEHHOM CHCTEMBI 3JIEKTPOHHOTO JOKyMeHTooOopoTa» (BMecTe ¢ "[losoxkeHneM o MexXBenoM-
CTBEHHOM CHUCTEME JIEKTPOHHOTO TOKYMEHTO000poTa")

6. CpencrBa odecrieueHHs OCBOEHHS Y4eOHOI THCIUTIMHBI

B yuebHOM nporecce npu peanuzanuu yueOHOM AuCHUIIIUHBL «OCHOBBI J€I0MPOU3BO/I-
CTBa» MCIIOJIb3YIOTCS CIIEIYIOINE PECYPCHI:

Hugpopmayuonnsvie Ilepeuens npocpammnozo obecneuenus u uHPOPMAYUOHHBIX
mMexHo102uU CHPAGOUHDBIX CUCHIEM
Oduchbrit maket aist padotsl ¢ | Microsoft Office Professional
JIOKyMEHTaMH LibreOffice
HNndpopmannonno-cnpasounsie | CipaBouno-npaBoBas cucrema "Koncynbrant [Tnroc"
CUCTEMBI CrnpaBouHo-nipaBoBas cucreMa "["apant”
DNeKTPOHHO-OMOINOTEUHBIE ObC «YHuBepcuTeTcKas OMOIMOTeKa OHIIANH
CHCTEMBI Hay4nas snektponHas Oubianoreka (Www.e-library.ru)
HanmonanwsHhas anekrponnas 6ubnuoreka (https://H36.pd)
DJIeKTpOHHAs TOYTa DyeKTpoHHAs 1mouTa B jomMeHe Krags.ru
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http://www.e-library.ru/

CpencrBa juisi  opranuzaimu | CepBUCH BeO- M BUICOKOH(EPEHIICBSA3H, B TOM YHUCIIC
BeOMHapoB, TeiemoctoB u | BigBlueButton
KOH(pepeHInH

7. MarepuajJbHO-TEXHHYECKOE o0ecrieueHne
0CBOEHN S Y4eOHOM M CIUTINHbBI

[Ipu npoBeaeHnH y4eOHBIX 3aHIATUN MO AUCHUIIIMHE «OCHOBBI JEIONPOU3BOJCTBAY 3a-
JIeiCTBOBaHA MaTepHaJIbHO-TEXHHUECKas 0a3a, B COCTaB KOTOPOM BXOJAT CIEAYIOLINE CPEACTBA
U PECYpChI ISl OpraHU3alii CaMOCTOSATEIbLHOW U COBMECTHOM paboOThl 00yYarONIMXCs C MPero-
JlaBaTesIeM:

— CIeualbHble MOMEIICHUS JJIs peaiu3aluil JaHHOW JHUCUUIUIMHBI MPEICTaBISIOT CO-
0oli ydeOHbIC ayTUTOPUH IS TIPOBEACHHMS 3aHATHUIH JIEKIIMOHHOTO TUIIA, 3aHATHIH CEMHHAPCKOTO
TUIIA, TPYIIOBBIX U UHIUBUAYAIbHBIX KOHCYJNbTALUMA, TEKYIIEr0 KOHTPOJS U MPOMEKYTOUHON
aTTECTAIlUH, a TAK)Ke MOMEIICHHUS [l CAMOCTOATEIbHON pabOThl ¥ MOMEIICHUS Il XpaHEHUS U
npoUIaKTHYECKOro O0CIyXuBaHHs y4deOHOro obOopynoBanus. CrHenuanbHbIE MOMEIECHUS
YKOMIUIEKTOBAHBI CIIEIUATTM3UPOBAHHON MEOETIbI0 W TEXHUYECKHMMHU CPEICTBAMH OOYyYCHHS,
CITy’KalllMMU JJIs IPeJICTaBIeHHs yueOHOM nHdopManuu OOJIbIION ayAUTOPHH.

Jlnist IpOBeACHUS 3aHATUH JICKIIMOHHOTO THUIA TPEAaraioTcsi Habophl IeMOHCTPALMOH-
HOTO O0OpyIOBaHHS M Y4eOHO-HAIJISIAHBIX MOCOOUH, oOecrneunBaroiue TeMaTHuecKue UILIo-
CTpaluu;

— MOMEIIEHUE TSl CaMOCTOSITENIbHOM paboThl 00YYarOIIMXCs OCHAIIEHO KOMITbIOTEPHOM
TEXHUKOH C BO3MOXXHOCTBIO MOJKIIOUEHUs K cetn «MHTepHeT» M obecrneyeHneM JOoCTyna B
AIEKTPOHHYIO HH(DOPMALIMOHHO-00pa30BaTENIBHYIO CPEly OpraHU3aIUH;

— KOMIThIOTEPHBIC KIJIACCHI, OCHANIICHHBIE COBPEMEHHBIMU TIEPCOHAILHBIMA KOMITBIOTEpa-
MU, pabOTarOIIMMHU TOJ] yIIPaBICHUEM OllepallMoHHbIX cucteM Microsoft Windows, o0benuHeH-
HBIMH B JIOKQJILHYIO CETh U UMEIOIITUMHU BBIXOJ] B IHTEepHET;

— Oubnmuoreka AKaaeMuu, KHIDKHBIM  (OHJ  KOTOPOMl  CONEPKUT  HAYy4HO-
MCCJICIOBATEILCKYIO JIUTEPATyPy, HAyYHBIC KYPHAIBI U TPY/Abl HAYYHBIX KOH(EPCHIIHIA, a TAaKKe
YHUTaJbHBIN 3all;

— cepBepHOE 00OpYyIOBaHWE, BKIIOYAIOIIEE, B TOM YHCIE, HECKOJIBKO CEPBEPOB CEPHUU
IBM System X, a Takxke BUpTyallbHbIE cepBepa, paboTaroIIMe Mo YIpaBIeHUEM ONEePAIMOHHBIX
cucteM Calculate Linux, Bkmtouenno# B Peectp Poccuiickoro 10, u Microsoft Windows Server
U CIYXaIIUMHU A7l pa3MEeIIeHHs Pa3IMuHbIX CEPBUCOB U CIYKO, B TOM UHKCie A oOecrieueHus
pabotel CYBJl MySQL u MS SQL Server;

— ceTeBoe KOMMYTAIIMOHHOE 000pyAoBaHKe, obecreunBaroliee padoTy JOKalIbHOM ceTH,
IpelocTaBlIieHue JocTyna K cetu Internet ¢ obmielt ckopocThio noakiaouenus 10 Mout/cek, a
Takke paboty OecrpoBogHOrO cerMenTa ceT Wi-Fi B moMeneHusx AkajieMuu;

— UHTEpaKTUBHbIE MHPOPMAIIMOHHbIE KHOCKU «HpOY;

— IMpoTrpaMMHbIE U anmapaTHbIe CPeCTBA s IPOBEIACHHS BUICOKOH(PEPEHIICBI3H.

Kpome TOro, B 00pa3zoBaTeIhbHOM TMpoOIEcce OOYYAIOMUMHUCS HIMPOKO HCIIONB3YIOTCS
CJIEAYIOIINE HIIEKTPOHHBIE PECYPCHI:

— cucrema Internet (ckopocTs moAkIIOYeHUS — S MOUT/CEK);

— cailit www.krags.ru;

— OecrpoBosHas cetb Wi-Fi (B OTKpBITOM JJOCTYTIE).

KoHkpeTHble TOMEIIEeHUs sl OpraHu3anuyd o0ydeHHs 1Mo AUCHUIIMHEe «OCHOBBI Je10-
IIPOM3BOJICTBa» MpeAcTaBieHbl B CpaBke 0 MaTepUAIbHO-TEXHUYECKOM 00ecreyeHuu o0pazo-
BaTEJIbHON MpOrpamMMmbl MO HampasiaeHUI0 nMoArotoBku 38.03.04 I'ocynapcTBEHHOE MU MYHHIIH-
najbHOE yrpaBiieHHe, cOPMUPOBAHHON B COOTBETCTBHM C paclMCaHUWEM Y4eOHBIX 3aHATHH U
IPOMEXYTOUHOU aTTecTanuu U nacnopramu kabuneros OY BO KPAI'CuY.
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