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1. Leaun u 3a1a4n y4eOHOI AUCHUTIMHBI

1.1. I{enw uzyuenus yueonoii oucyuniunsl

Llenpro ocBoeHUs AUCHUIUIMHBI «OCHOBBI AEIONPOU3BOICTBAY SABISIETCS MOATOTOBKA Oa-
KaJaBpoB K Oyaymieil mpodeccHoHanbHOM AeATENbHOCTH HA OCHOBE 3HAKOMCTBA C BUIaMH, Pa3-
HOBUIHOCTSIMH YIIPaBJICHYECKUX JOKYMEHTOB, OCHOBHBIMH IIPAaBWJIAaMH ¥ HOPMaMH JIOKYMEHTa-
IIMOHHOTO OOecHeueHHs YIpaBiIeHUs, NTpUOOpPETEHHs] HABBIKOB JIOKyMEHTHPOBAaHUS HH(pOpMa-
IIH ¥ pabOTHI C JOKYMEHTaMHU.

1.2. 3a0auu yueonoii oucyunaunut

3aagyamMul OCBOCHHMSI TUCIUIUTHHBI «OCHOBBI ICTIOMPOU3BOACTBAY SIBIISIOTCS:

— M3YYUTh OCHOBHBIC HOPMATHUBHBIC IPABOBHIC aKThl U METOJNYECKHUE JIOKYMEHTHI B 00-
JaCTH JJOKYMEHTHUPOBAHUS YIIPABICHUYCCKOH JICITeILHOCTH;

— M3YYHUTh OCHOBHBIC BU/IbI M (DYHKITUH YIIPABJICHYECKOM TOKYMEHTAIINY;

— c(hopMHPOBATh NMPAKTHUECKNE HABBIKU MPOCKTUPOBAHUS U COCTABJICHUS PAa3HBIX BUIIOB
YIPaBJICHYECKUX JIOKYMEHTOB;

— U3YyYUTh OCHOBHBIC ATAIbl JOKYMEHTOO0O0POTA ¥ MpaBuia paboThI C JOKYMEHTAMH.

1.3. Buovl komnemenyuii, popmupyemole 6 pe3ynvmame 0C60CHUA OUCYUNTUHBL

Nzyuenne aucuumuinHbl « OCHOBBI J€JIONPOU3BOACTBA» HAMpaBlIeHO Ha (HOpMUpPOBaHHE
CIEAYIOIIMX KOMIETECHIINM:

1) obwenpogeccuonanvuvle:

- OIIK-4 — cnocoOHOCTh OCYLIECTBIIATH J€JI0BOE OOLIEHUE U IyOJIMYHbIE BBICTYIUICHUS,
BECTH IEPETOBOPHI, COBELIAHMS, OCYIIECTBIATH JENOBYIO INEPENUCKY M IMOAJNEPKUBATH JJIEK-
TpoHHbIe KoMMyHHKanuu (OITK-4)

1.4. Mecmo oucyuniaunsl 6 cmpykmype 00pa306amenbHOll NPOZPAMMbBL:
JucuunnuHa «OCHOBBI J€IONPOU3BOJICTBAY SBIISETCS 00A3aTEIbHON ISl U3yYEHUS, OT-
HOCHUTCS K 0a30BOM yacTH mporpamMmbl biioka 1 «/lucuuminael (MOTyIN ).

2. TpeGoBaHusi K pe3yJibTaATaM OCBOCHHSA
YueOHOM TUCUMILINHBI

B pesynbrare u3yueHus AucuMIIMHBI «OCHOBBI JI€JONPOU3BOJICTBA» OO0yYaroIuecs
JIOJDKHBI UMETh NPEACTABIEHUE O BHUJAX, PA3HOBHJHOCTSX YIPaBICHUYECKUX JOKYMEHTOB, OC-
HOBHBIX IpPaBHJIaX M HOpMaX TOKYMEHTAllMOHHOIO OOecrieyeHus yIpaBieHHs] U OBIIAJETh Clie-
JYIOUIMMU 3HAaHUSIMHM, YMEHHUSIMHM U HAaBBIKM B 00JIaCTH JOKYMEHTHpPOBaHMS MHPOPMALUU U pa-
00ThI C TOKYMEHTaMH, COOTHECEHHBIMH C IJIAaHHUPYEMBIMU pe3yJbTaTaMu OCBOEHHUSI 0Opa3zoBa-
TENbHON IPOrPaMMBL:

dopmMupyemblie KOMIIe- IInanupyemsble pe3yJbTaThbl OCBOEHHS
TEHUHHU Y4eOHOM IMCUMILINHBI
3HaTh ‘ YMmerb ‘ Baanern
Qowenpogheccuonanvnvle Komnemenyuu
OIIK-4 CIOCOOHOCTH | OOIIME TPHUHIUIIBI | OCYIIECTBIATh J€- | HaBBIKAMH COCTaB-
OCYIIECTBIISATh  JI€JIOBOE | OCYIIECTBIICHUS JIOBOE oOlIeHHEe | JIEHUS JCIOBBIX TIH-
obmeHne W NyOJIMYHBIC | IETTOBOM TEpEemuc- | MOCPECTBAaM  Be- | CeM
BBICTYIUICHUS, BECTU IIe- | KH; JIEHUs1 IeJI0BOM Iie-
PEroBOpHI, COBEILlaHUs, | ATANbl JOKYMEHTO- | PEIUCKHU;
OCYIIECTBIISITh  JICNIOBYIO | 000pOTa W TMPAaBWI | BECTU JCIOMPOU3-
NEPEeNnuCKy M MOAJIEPKU- | pabOThl C  JIOKY- | BOACTBO M peallu-
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BaTb OJJICKTPOHHBIC KOM-
MYHUKallUn

MEHTaMH, IyTH OTI-
TUMU3ALUN  JIOKY-
MEHTO0000pOTa

30BBIBATh  OT/IEIIb-
HBIC JTalbl JIOKY-
MEHT0000pOTa

3. O0béM yueOHOM JUCHTUNIMHBI

Ounas ¢opma o0yueHus

Buabl yueOHoii padorsi

Pacnpenesienue yue0OHOro Bpe-

MEHU
Konumaxkmmnan paboma 36,25
AyauTopHbIe 3aHATHS (BCETO): 36
Jlexyuu 18
Ipaxmuueckue 3anamus 18
Jlabopamopnvie 3anamus
[TpomexyTouHas aTTecTalus 0,25
Koncynemayus nepeo sxzamenom
IK3amen
3auem 0,25
Konmponvnasn paboma
Pyrxosoocmeo kypcosoii pabomoii
Camocmoamenvnasa paboma 71,75
Camocmosmenvhas paboma 6 meyenue cemecmpa 67,75
Iloocomoska koHmpoabHOU pabomvl
Hanucanue xypcosoti pabomwi
Iloozomoeka k npomedicymounol ammecmayuu 4

Bup Texymei arrecranuu

KonTponbHas padora

Oobuwan mpyooémkocmes OUCUUNTUHBL:

H4acol

108

3auémmuvle eOUHUYb

3aounas popma oOyueHust

Buabl yueoHoii padornl

Pacnpenesienue yue0OHOro Bpe-

MEeHH
Konmaxkmmuan paboma 14,25
AynutopHble 3aHATHS (BCETO): 14
Jlexyuu 4
IIpakmuyeckue 3anamus 10
Jlabopamopnvie 3ansamus
[TpomexyTouHas aTTecTanus 0,25
Koncynemayus nepeo sxzamenom
IK3amen
3auem 0,25
Koumponvnasa paboma
Pyxosoocmeo kypcosoii pabomoti
CamocmoamensHnan paboma 93,75




Camocmosmenvhas paboma 6 meuenue cemecmpa 89,75
Iloozomoseka KoHmMpoabHOU pabomol
Hanucanue xypcosoui pabomol
Iloozomoska k npomedcymounol ammecmayuu 4

Bun Texyiuei arrecranuu

KonTposabnas padora

Oouwan mpyooémkocmep OUCUUNTUHDBL:

108

yacol

3auémmuble eOUHUYb 3

4.2. Copepxanue TeM y4eOHOM JUCHUIINHBI

HauMeHoBaHHE TEMBbI
y4eOHOM TMCHMILINHBI

Conep:xaHnue TeMbl

Temal. HopmaruBHbie mpa-
BOBBIE M METOAUYECKUE OC-
HOBbI  JIOKYMEHTAIIMOHHOI'O
oOecrnieueHus yrnpaBIeHUS

(OIIK-4)

[TonsATHS «HOpMATHBHBIN NpaBOBOK akTy», Kiaccudukanus u cu-
CTeMa HOPMATHBHBIX IPABOBBIX aKTOB, CBOWCTBO HOPUINYECKON
CHJIBI HOPMaTUBHOTO IPAaBOBOIo akTa, IIpaBoBoe perynupoBanue
paboTel ¢ wHpOpManuei, PerimamMenTanus 1eI0NMpOU3BOICTBA B
opraHax BJIaCTHM W ympaBieHus, Mertoauueckoe obOecreueHue
JIeJIONPOU3BOJICTBA B TOCYJAapCTBEHHBIX OopraHu3auusx, [Ipaso-
BbI€ OCHOBBI HCII0JIb30BaHMs O(QHIMATBHBIX CUMBOJIOB B JIOKY-
MeHTax, [IpaBoBble OCHOBBI CO3/JaHUS JIEKTPOHHBIX JOKYMEHTOB
U paboTsl ¢ HUMH, [IpaBoBBIE OCHOBBI apxHBHOrO jena, IIpaBo-
BbI€ OCHOBBI pabOTHI ¢ 0OpalieHusIMU rpaxkaaH, [IpaBoBbie ocHO-
Bbl PabOTHl C JIOKYMEHTaMHU COAEP)KALIMMU TOCYAAPCTBEHHYIO
taiiny, [IpaBoBoe peryiupoBaHue pabOThl C JTOKYMEHTAMH, CO-
JiepKallMMU CBEJIeHUS] KOH(PUACHIIMAIbHOrO Xapakrepa, [IpaBo-
BbI€ OCHOBBI HCIIOJIb30BaHMs O(UIIMATBHBIX SI3BIKOB B paboTe
JToKyMeHTaMu, HanmoHnanpHble cTaHAapTshl B 00JaCTH AEIONpO-
u3Bo/icTBa, HopmaTuBHbIe NpaBoBble akThl PecnyOiauku Komu B
o0nacTu paboThI C TOKYMEHTaMH.

Tema 2. Cuctembl JOKYMEH-
TalMu U BUJIbI JOKYMEHTOB
(OIIK-4)

OcHoBHbIE TepMUHBI U onpeneneHus, Kinaccudukamnus q10KyMmeH-
ToB, CrcreMa OpraHU3allMOHHO-TIPaBOBOM JTokyMeHTauuu, Cu-
cTeMa pacnopsiiuTeabHOW AokymeHTauuu, Cuctema uHdopma-
LHOHHO-CIPABOYHOM JoKymMeHTauu, CucrteMa IjIaHOBOM JIOKY-
MeHTanuu, CucreMa OTYETHOW JOKyMeHTanuu, CucremMa yder-
HOM oKyMeHTannu, CuctemMa J0roBOPHOM JOKYMEHTAIINH.

Tema 3. OOmye MPUHIMIIBI
OpraHu3aliyl  JIeJIONpPOM3-
BOJICTBA M JOKYMEHTHPOBa-
HUS YIpPaBICHYECKOW Jiesi-
tenpHOCTH (OITK-4)

OO0mue TPUHIUIIBI OpTaHWU3AIMU JEIOMPON3BOCTBA, OOIIHE
MIPUHIIMITBEI OPTaHU3aIMH JOKYMEHTO000pOTa, 00IINe PUHITUITHI
JIOKYMEHTHPOBAHUSI.

Tema 4. OOmue npaBuIa
MOJITOTOBKA U O(QOPMIICHHS
nokymentoB (OITK-4)

I'OCT P 7.0.97 — 2016. IIpaBuna opopmieHHs OTACTbHBIX PEK-
BU3HUTOB JOKYMEHTOB.

Tema 5. IIpaBusia moaAroToB-
KA 1 OQOpPMIICHHUSI KOHKpET-
HBIX BUJIOB JOKYMEHTOB
(OI1K-4)

[IpaBuia MOATOTOBKM U OQOPMIICHHS  OpTraHU3alMOHHO-
IIPABOBBIX JOKYMEHTOB, pPacCHOpPSIUTENIbHBIX JIOKYMEHTOB, WH-
(bopMamOHHO-CIPABOYHBIX TOKYMEHTOB.

Tema 6. Opranu3zanus J10Ky-
MEHTO0000pOTa

OO0m1as XxapakTEepUCTHKA TOKYMEHTONOTOKOB. [IpaBuma paboTsl ¢
BXOJSIIIMMH JOKyMeHTamMH, llpaBuia paboThl ¢ HCXOISIIUMHU
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(OIIK-4) nokymeHTamu, [IpaBuia paGoTel ¢ BHYTPEHHUMH JOKYMEHTAMH,
IIpaBuna Tekymero XpaHeHus: JOKYMEHTOB U IIepefadyu Ux B ap-
XHB M HA YHHUYTOXCHHUE.

Tema 7. JlokanpHble HOpMa- | MHCTpyKIMs 10 1€10NpOU3BOACTBY, 11o10KeHHE O CTPYKTypHOM
THUBHBIC aKThI B 00JIacTH J10- | mojapasnaeneHun, Tabenp u anpbOoM (GopM JOKYMEHTOB, rpaduk
KyMEHTAI[MOHHOTO o0ecrie- | ToKyMeHTooOopoTa, HoMeHkaTypa aes, WHbIE JTOKaJIbHBIC aKThI.
YEHUs! YIIPaBICHUS
(OIIK-4)

5. YueOHO-MeTOAMYeCKOe U MH(OPMAITMOHHOE O0ecTieyeHne Y4eOHOM TUCIMILTHHBI

5.1. Ocnosnaa numepamypa:

1. Ky3nenos, 1.H. JlokymeHTanmonHoe o0ecrieueHre yrpaBIeHUs U I€TOTPOU3BOICTBO:
yueOHuK 11 6akanaBpos / M. H. Ky3nernos. - M.: FOpaiir, 2013. - 576 c.

2. Poroxwun, MLIO. [lenonpousBoactso: kypc sekmuii / M.JO. Poroxwun. — M. ; bepiuH :
Hupext-Menua, 2014. — 229 c¢. : w1 — Pexum [gocTyma: 1O TMOJINUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=253702.

5.2. /lononnumenvunasa numepamypa:

1. Kysnenos, C.JI. CoBpeMEHHbIE TEXHOJOTMU JOKYMEHTALIMOHHOTO O0ecTeueHUs
ynpasienus: yaed. mocobue / C.JI. Ky3nenos; nog pen. T.B. Ky3nenosoii. - M.: M3narenbckuii
oM MDU, 2010.

2. Kymaup, O.H. OcHOBBI JOKYMEHTHPOBAaHUS YIPABICHYECKON NEATEIBHOCTH: yueO.
nocobue no creukypey / O.H. Kymuup, M. B. Kymnup; Komu pecnybnukanckas akaia. roc.
ciykO0bl 1 ynpasnenus. - CoiktbiBKap: U3n-so KPAI'CuY, 2009. - 77 c.

1. ApacnanoBa, B.A. JlokymMeHTaIlMOHHOE OOecreueHne yrpaBjieHus: y4ueO.-TIpaKT. Mo-
cobue / B.A. ApacnaHosa. — M.: HupexT-Menua, 2013 / -
URL: http://biblioclub.ru/index.php?page=book&id=137706.

2. I'punbGepr, A.C. JlokymeHTaunonHoe oOecrneuenue ynpasienus / A.C. I'punbepr,
H.H. T'op6aués, O.A. Myxamerinna. — M. : FOuutu-/lana, 2015. — 391 c. : ta6xa., rpad., um.,
CXEMBI — Pexum J0CTyna: o MIOJIITHCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=115031.

3. Hemmn, HO.M. [lenompou3BoacTtBo.  JIOKyMEHTAIlMOHHBIH  MEHEKMEHT  /
IO.M. [lemun. — M. ; bepnun : Jupext-Menua, 2014. — 205 c. : Tabma., cxem. — Pexxum poctymna:
no noamucke. — URL: http://biblioclub.ru/index.php?page=book&id=253657.

4. Kosuna, E.C. JlemonpousBojacteo / E.C. Ko3una. — M. : lupekr-Menna, 2013. — 27 c.
— Pexxum nocryna: mo moamucke. — URL: http://biblioclub.ru/index.php?page=book&id=141469.

5. Muxaiinos, FO.M. Kak nmpaBuiibHO 1 ObICTpO pa3paboTaTh TOKYMEHTALUIO IPEIIpHs-
tus / FO.M. Muxaiinos. — M. ; bepnun : lupext-Menua, 2014. — 232 c. : un. — Pexum goctymna:
no nomucke. — URL: http://biblioclub.ru/index.php?page=book&id=253689.

6. Poroxun, M.IO. [lokymeHnTarmonnoe obecrneuenue yrpasieaus / M.IO. PoroxuH. —
M. ; bepnun : upexr-Menua, 2014. — 398 c. : un. — Pexxum pgoctyma: mo MOAMUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=253705.

5.3. Dnekmponno-oudAUOMEuUnan cucmema:

1. DnekTpoHHO-OMOMMOTEUHAasT CcHUCTeMa «YHHUBEPCUTETCKash OMOIMOTEKa OHIIANH
(www.biblioclub.ru).

2. HanmonanbHast sektponHast oudaunoreka (https:/mH36.pb).
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5.4. Ilpogheccuonanvhvie 6azvl OAHHBIX, UHDOPMAUUOHHO-CRPABOUHBIE U NOUCKOBbLE
cucmemul:

1. CnpaBouHo-nipaBoBas cuctema «["apanT».

2. CrmpaBouno-nipaBoBas cucrema «Koncynprant [lnrocy.

3. DIEKTPOHHO-OMOMMOTEYHAsT CHCTeMa «YHHBEPCUTETCKas OMOJIMOTEeKa OHJIANH»
(www.biblioclub.ru).

4. Hayunas siekTponHast oubanoreka (www.e-library.ru).

5. HanmonanbHas snekrponHas ouodnnoreka (https://H30.pd).

5.5. Pecypcol ungpopmayuonno-meneKOMMyHUKauuonnou cemu «Mumepuemy»:
DHIMKJIONEe AU IeJonpou3BoacTea http:// www.edou.ru/enc/

5.6. Hopmamuenwvie npasoevie akmol u Mmemoouyeckue 00KyMeHmul:

®enepanbublii 3akoH oT 27 urosst 2006 r. N 149-d3 "O06 undopmanuu, nHPOpMaIHOH-
HBIX TEXHOJIOTUSX U O 3allUTe UH(OpMALUNY;

[Tocranosnenwne [IpaBurenscTBa PO ot 15 uronst 2009 r. N 477 "O6 yrBepxknenuu [pa-
BUJI JIEJIOTIPOU3BOICTBA B (pe/iepaibHbIX OpraHaxX UCIOJHUTEILHON BIACTHY;

Metoanyeckre peKOMEHIAINH 0 pa3paboTKe HHCTPYKIUI 1O EIONPOU3BOACTBY B (he-
JepaibHbIX opraHax ucnojguuresnbHou Biactu Y TBEPXKJIEHBI npuka3zom Pocapxusa ot 23 ne-
kabpst 2009 r. Ne 76;

[Tpuka3 Pocapxusa ot 11.04.2018 N 44 «O06 yrBepxknenuu I[IpumepHoit HHCTPYKLIUU TIO
JIEJIONPOU3BOJICTBY B TOCYIaPCTBEHHBIX OPraHU3aLUAX;

®denepalbHbIN KOHCTUTYIMOHHBIN 3aKkoH oT 25 nexadps 2000 r. Ne 2-OK3 «O T'ocynap-
cTBeHHOM rep6e Poccuiickoit denepaunn»;

ITocranosnenue IIpaBurensctBa Poccuiickoit @enepanuu ot 27 nexadps 1995 r. N 1268
"O0 ynopsAO4YeHUHM W3TOTOBJIEHMS, MCIOJb30BAaHUS, XPAHEHHS M YHHUTOXKEHHS Iedared H
OnankoB ¢ BocripousBeneHneM ['ocynapctBeHHoro repba Poccuiickoit denepanun’;

®enepanpHblil 3akoH OT 6 anpenst 2011 1. N 63-D3 «O06 >1eKTpoHHOM MOHUCHY;

ITocranosnenue IlpaBurensctBa PO or 22.09.2009 N 754 (pen. ot 17.10.2017) «O6
yrBepxaeHuH [lonoxeHus o cucreMe MeXBEIOMCTBEHHOTO AIEKTPOHHOTO JOKYMEHTO000pOTaY;

®enepanbHblif 3ak0H 0T 22 okTA0psa 2004 1. Ne 125-03 «O06 apxusHOM nene B Poccnii-
ckoit dexpeparumy;

ITpuka3 MunkyneTypsl Poccun ot 25.08.2010 N 558 (pexn. ot 16.02.2016) "O6 ytBep-
xaeHun "llepeuHsi TUMOBBIX YIPABIEHYECKUX ApPXUBHBIX JTOKYMEHTOB, 00pa3yroIuxcs B Mpo-
1IeCCE AEATEIbHOCTH IOCYAAPCTBEHHBIX OPraHOB, OPIraHOB MECTHOT'O CaMOYIIPABJIEHUS U Opra-
HU3alUi, C yKa3aHUEM CPOKOB XPaHEHHU

ITpuka3z MunkyneTypsl Poccun ot 31.03.2015 N 526 "O6 yTBep»/aeHUU NpaBUII OpraHu-
3allUM XpaHEHUs, KOMIUIEKTOBAaHHUSA, yuyeTa M HUCIOJIb30BaHUS JOKYMEHTOB ApXUBHOro (¢oHa
Poccuiickoit denepaunn U Ipyrux apXUBHBIX IOKYMEHTOB B OpraHax rocyJapCTBEHHOH BlacTH,
OpraHax MECTHOT'O CaMOYIIPaBJIEHUS U OpraHu3anusx';

®enepanbHblif 3akoH 0T 2 Mast 2006 r. Ne 59-03 «O nopsiake pacCMOTpEHUs 00paIeHnit
rpaxnaaH Poccuiickoin denepannny;

3akon P® ot 21.07.1993 N 5485-1 (pen. ot 29.07.2018) "O rocynapcTBeHHOil Taline"

Vka3 [Ipesugenta PO ot 30.11.1995 N 1203 (pen. ot 03.09.2018) "O6 yrBepxkaeHun
Ilepeuns cBeeHMI, OTHECEHHBIX K FOCYIapCTBEHHOH TaiiHe"

[Tocranosnenue IlpaButensctBa P® ot 06.02.2010 N 63 (pen. ot 29.12.2016) "O6
yTBepKAeHUU MHCTPYKIMU 0 OpsIKE JOIYCKa JOKHOCTHBIX JIMIL U rpaxkaaH Pocculickoit de-
JIepalliy K rOCy/1IapCTBEHHOM TaitHe"

[TocranoBnenne IlpaBurensctBa PD ot 23.07.2005 N 443 (pen. ot 18.03.2016) "OO6
yTBepkaeHnu [IpaBut pa3pabOTKu IEpeUHs CBEICHHM, OTHECEHHBIX K TOCY1apCTBEHHOU TaiiHe"


https://нэб.рф/

[MocranoBnenne IlpaBurensctBa PD ot 04.09.1995 N 870 (pen. ot 18.03.2016) "OO6
yrBepxkaAeHuH [IpaBusl OTHECEHHs CBEICHHM, COCTaBIISIIOIIMX TOCYAapCTBEHHYIO TailHy, K pas-
JIMYHBIM CTEIIEHSIM CEKPETHOCTH"

®denepanbublii 3akoH oT 27.07.2006 N 152-D3 (pen. ot 31.12.2017) "O nepcoHAIBHBIX
JTaHHBIX"

[Toctanosnenue [IpaBurenscrBa P® ot 01.11.2012 N 1119 "O6 yrBepx)aeHuu TpeOOBa-
HUH K 3aIIMTE MePCOHAIBHBIX TaHHBIX MTPH UX 00paboTKe B MHPOPMAIIMOHHBIX CUCTEMAX MepCo-
HAJILHBIX JaHHBIX"

[Tocranosnenue IIpaButenscrta PO ot 15.09.2008 N 687 "O6 yrBepxkaenun [Tomoxe-
HUSL 00 0COOCHHOCTSAX 00paOOTKU MEPCOHATIBHBIX JaHHBIX, OCYILECTBISEMON 0€3 MCIOJIb30Ba-
HUS CPEACTB aBTOMATU3ALNH"

[Toctanosnenue IlpaButensctBa P® ot 03.11.1994 N 1233 (pen. ot 18.03.2016) "O6
yrBepxkaeHnH [TomoxxeHns o mopsake oOpamieHus co Ciry>KeOHoH nH(popMaIue orpaHIYeHHOTO
pacnpocTpaHeHus B eiepalibHbIX OpraHax HCIOJIHUTEIbHON BIIACTH, YIIOJHOMOYEHHOM OpTaHe
yIpaBiIeHUS UCIOJIb30BaHUEM aTOMHOM 3HEPIMU U YIIOJIHOMOYEHHOM OpIaHe M0 KOCMHYECKOH
nesaTeapbHocT"”

®enepanpublii 3akoH oT 29.07.2004 N 98-®3 (pexn. ot 18.04.2018) "O xommepueckoit
Taiine"

®enepanpublit 3akoH OT 01.06.2005 N 53-03 «O rocynapctBeHHOM si3bike Poccuiickoit
®enepanun»

3axoHn P® o1 25.10.1991 N 1807-1 «O sa3sikax Hapoao Poccuiickoit deaepanum»

I'OCT P 7.0.8-2013. Hanmuonaneuslii cranaapt Poccuiickoit denepanuu. Cuctema ctaH-
IapToB 1O WH(MOpMaIK, OMOTUOTEYHOMY M HM3/aTENIbCKOMY Jeny. Jlemonpon3BOACTBO U ap-
xuBHOe aeno. Tepmunsl u onpexaenenus (yrB. [Ipukazom Poccrangapra ot 17.10.2013 N 1185-
CT)

I'OCT P 7.0.97 - 2016 "Cucrema cTtanaapToB 1o uHpopManuu, 6MOIMOTEUHOMY U U3/a-
TenbcKOoMY Jeny. OpraHu3zaloHHO-pacnopsAiuTenbHas JoKkyMeHTanus. TpeboBanus kK odopm-
aenuto 1okyMeHToB (yTB. Ilpukasom Poccrangapra ot 08.12.2016 N 2004-cT)

[TocranoBnenue IIpaBurenscrBa Pecniyonuku Komu ot 11 ¢deBpans 2015 roga N 58 «O6
YTBEPKACHUM TUIIOBOM MHCTPYKLUU IO JAEJIONPOU3BOACTBY B OPraHax B CUCTEME HUCIIOJHUTENb-
Hoii Bactu Pecniyonuku Komuy»

3akon Pecnyonuku Komu ot 06.06.1994 N XII-20/1 «O T'ocynapctBenHom repboe Pec-
nyonuku Komuy»

[TocranoBnenue [IpaBurensctBa PK ot 20.09.2011 N 396 «O6 opranuzanuu MexBeaoM-
CTBEHHOM CHUCTEMBI 3JIEKTPOHHOTO0 JOKyMeHT0o0OopoTa» (BMecTe ¢ "[lonoxeHnemM o MexBEAOM-
CTBEHHOM CHUCTEME JJIEKTPOHHOTO TOKYyMEHTO000poTa")

6. CpencrBa odecrieueHHs OCBOEHHS Y4eOHO# THCHUTIMHBI

B yuebHOM nporecce npu peanuzanuu yueOHOM AUCIUIITUHBI «OCHOBBI J€I0NPOU3BO/I-
CTBa» MCIIOJIb3YIOTCS CIIEIYIOIUE PECYPCHI:

Hnghopmayuonnvie Ilepeuens npozpammmnozo obecnevenus u UHGHOPMayUOHHBIX
mexHo102uU CHPABOYHBIX cUCmEM
Oduchsrit maket aist padotsl ¢ | Microsoft Office Professional
JOKYMCHTaMHU LibreOffice
HNudopmannonno-crpaBounbsie | CnpaBouHo-nipaBoBas cuctema "Koncymnprant [lmoc"
CHCTEMBI CnpaBoyHo-nipaBoBas cucrtema '"['apant"
DIIeKTPOHHO-OUOIMOTEUHBIE OBC «YHuBepcuTeTckas OMOINOTEKa OHIIAWHY
CHCTEMBI Hayunas snekrponnast 6udanorexa (Www.e-library.ru)
Hanmonanwsnas snexrponnas oubnauoreka (https://H36.pd)
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http://www.e-library.ru/

DJIEKTPOHHAA 10YTa DjeKTpoHHAas MoYTa B jomene Krags.ru

CpenctBa s opranusaiuu | CepBUCH BeO- U BUICOKOH(DEPEHIICBA3U, B TOM YHCIIC
BeOMHapoB, TeiaemoctoB u | BigBlueButton,
KOH(epeHIHit

ConpoBokIeHUE OCBOCHHUS JUCIUILUIMHBI O0YYAOIIUMCS BO3MOXKHO C HCIOJIB30BaHUEM
3JIEKTPOHHOM MH(pOpMaIMoHHO-00pa3oBaTenbHOl cpensl [OY BO KPAI'CuY, B ToM uncie 06-
paszoBareibpHOro moprana Ha ocaose Moodle (https://moodle.krags.ru).

7. MarepuajbHO-TEXHHYECKOe o0ecreyeHne
OCBOEHUS Y4eOHOM IMCHUIITTHHBI

[Tpu mpoBeaeHnn y4eOHBIX 3aHATHN 1O qucuuIunHE «OCHOBBI AETOMPOU3BOACTBAY 3a-
JieficTBOBaHa MaTepUaIbHO-TEXHHUECKas 0a3a, B COCTaB KOTOPOM BXOJAT CIEAYIOLINE CPEACTBA
U PECYPCHI JIJIsl OPraHU3allii CaMOCTOSTENIbHOW M COBMECTHON paboThl 00y4aromuXxcst ¢ mperno-
JlaBaTesIeM:

— CHenHaIbHbIe TOMEIICHUS JUI pealln3aluil JAaHHOW JUCIHILIMHBI MPEICTABISIOT CO-
0011 yueOHbIe ayAUTOPUH AJIS IPOBEACHUS 3aHATUH JIEKLIMOHHOTO THIIA, 3aHATUI CEMHUHApCKOTo
TUIA, TPYIIIOBBIX ¥ HHIUBUAYAJIbHBIX KOHCYJIBTALUN, TEKYIIETO KOHTPOJISA U MPOMEKYTOUHOM
aTTeCTalluH, a TAK)Ke MOMEIIECHUs I CaMOCTOATEIbHOM paboThl U IOMEILEHUS sl XpaHEHUs U
POQUIAKTHIECKOTO OO0CITy)KHBaHHs y4eOHOTo oOopynoBanus. CrelnualibHBIE TTOMEIICHUS
YKOMIUIEKTOBaHbl CIELUATU3UPOBAHHON MeOEIbl0 U TEXHUYECKHMMM CpeICcTBaMU OOyueHus,
CITy’KallluMU JJIs1 IpeJICTaBIeHNs yueOHOM nHpopManuu O0IbIION ayAUTOPHH.

Jlnst IpoBeieHUs 3aHATUH JIEKIIMOHHOI'O THIA IMpeasaraTcs HaOophl 1€MOHCTPAlUOH-
HOro 00OpyIOBaHMs M y4eOHO-HAIJISIIHBIX MOCOOMI, 0OecreynBarone TeMaTHYeCKue MILIo-
CTpaluy;

— IOMEIIEHHUE JJISl CaMOCTOSITENIbHOM paboThl 00YYaroIMXCsl OCHAILEHO KOMITbIOTEPHOM
TEXHUKOM C BO3MOXKHOCTBIO MOAKIIOUEHHs K ceTh «MHTepHeT» M obecredeHueM A0oCTyna B
AIIEKTPOHHYIO HH(OPMALIMOHHO-00pa30BaTENIbHYIO CPEy OpraHU3aluy;

— KOMIIBIOTEPHBIE KJIACChI, OCHAILICHHbIE COBPEMEHHBIMH NEPCOHAIBHBIMU KOMITbIOTEpa-
MU, pabOTarOIUMHU 10| YIIPaBICHUEM OllepallMOHHBIX cucteM Microsoft Windows, o0bennHeH-
HBIMH B JIOKQJIbHYIO CETh U UMEIOIIUMHU BbIX0] B VIHTEpHET;

— Oubnmumoreka AkaaeMuu, KHIKHBIM  (OHJ  KOTOPOM  CONEPKUT  Hay4dHO-
UCCIIEIOBATEIbCKYIO JIUTEPATYPy, HAyUHbIE )KYPHAIIbI M TPY/Abl HAYUYHBIX KOH(PEPEHIIUH, a TaKkKe
YHTAJIFHBIN 3411

— cepBepHOe 00OpYyJIOBaHHE, BKIIOYAIOIIEE, B TOM YHCIE, HECKOJIBKO CEPBEPOB CEpUU
IBM System X, a Takxke BUpTyaJibHbIE cepBepa, pabOTaroIIKe MO/ YIPaBICHUEM ONEPAIIHOHHBIX
cucreM Calculate Linux, Bkimouennoit B Peectp Poccuiickoro I10, u Microsoft Windows Server
U CIYXaIUMHU 711 pa3MEeUIeHHs pa3IMuHbIX CEPBUCOB U CIY»KO, B TOM YHUCIIE IS 00ecTeyeH s
pabdote CYBJ] MySQL u MS SQL Server;

— CeTeBOE€ KOMMYTaIlMOHHOE 000pyA0BaHHE, obecTieurBaroiiee padoTy JOKATHLHOW CeTH,
npesocTaBlieHHe 10cTyna K cetu Internet ¢ obmieil ckopocThio monkimodenuss 10 Mout/cek, a
Takke padoty 6ecpoBoHOTO cermMeHTa cetu Wi-Fi B moMemenusx AkajaeMun;

— UHTEPaKTUBHBIE HH(POPMALIMOHHbIE KUOCKHU «HPOY.

— NIpOrpaMMHbIE U allapaTHBIE CPEICTBA Ul IPOBEAECHUS BUICOKOH()EPEHIICBA3H.

Kpome TOro, B 00pa3zoBaTeabHOM Mpolecce OO0YYAIOUIMMHCS HIMPOKO HCIOIb3YIOTCS
CJIEAYIOIINE HIIEKTPOHHBIE PECYPCHI:

— cucrema Internet (ckopocTh nmoakirOUeHuss — 5 MOuUT/Ccex);

— calt www.krags.ru;

— OecrpoBosHas ceth Wi-Fi (B OTKpBITOM JOCTYIIE).
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https://moodle.krags.ru/

KonkperHbie momenieHust A opraHu3anuu oOydeHus mo aAucuuiuinie « OCHOBBI Jelo-
MIPOM3BOJICTBAY MpencTaBieHbl B CrpaBke 0 MaTepUaTbHO-TEXHHYECKOM O0ecTieueHuu 00pas3o-
BaTEJIbHOM MporpaMmMbl M0 HarpaniieHuto moArotoBku 38.03.04 ['ocymapCTBEHHOE U MYHHUIIU-
NaJTbHOE yIpaBlieHUE, CHOPMUPOBAHHON B COOTBETCTBHH C PACIHCAHUEM YYEOHBIX 3aHATHU U
MIPOMEKYTOUHOH aTTecTanuu 1 nacnopramu kabuneros 'OY BO KPAI'CuY.

10



