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PaGouas mporpamma AuCHMITINHBL «/leroBas mepenucka» COCTaBieHa B COOTBETCTBUU
C TpeOOBAHUSIMH:

- @enepanbHOTO  TOCYJAPCTBEHHOTO  00pa3oBaTENbHOTO  CTaHAApTa  BBICIIETO
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oOpa3oBaHusi — IMporpaMMaM OakajlaBpuara, MporpaMmaM CHEIHaJIWTeTa, IporpaMmmam
maructparypsi» oT 05.04.2017 Ne 301;

- yuebHoro tiana ['OY BO «Komu pecmyOiMKaHCKash akaJeMus TOCYJapCTBEHHOMN
ciyxObl 1 ynpasieHus» no Hampasienuto 41.03.01 3apyOexxnoe permoHoBeneHue (ypoBEHb
OakanaBpuaTa) HampaBJIeHHOCTh (mpoduis) «EBpormelickue uccnemnoBanus ((GPUHHO-YTOpPCKUE
CTpPaHbl U PETUOHBI ).
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1. Leaun u 3a1a4n y4eOHOI AUCHUTIMHBI

1.1. I{enw uzyuenus yueonoii oucyuniunol

Llenpro 0cBOEHUS AUCHMIUIMHBI «/leroBast mepenuckay siBIsSeTCsl MOArOTOBKAa OAKA1a8pos
K Oynymel nmpodecCHOHaIbHOM JEeATEIFHOCTH Ha OCHOBE BJIAJICHUS TEXHUKAMHU YCTAHOBJICHHS
npoeCCHOHATBHBIX KOHTAKTOB M Pa3BUTHUA MPOPECCHOHATBHOTO OOLICHHUS IOCPEICTBOM
MOATOTOBKH JICTIOBBIX IMCEM U BEJICHUS AETOBOM EPEITUCKH.

1.2. 3a0auu yueonoii oucyunaunut

3amauaMu OCBOCHUS IMCIUTUIMHBI «J]eII0Bast epenucKay siBIsSIOTCS:

— W3Y4YHTh HOPMATHBHO-METOAMWYECKYIO 0a3y, kimaccudukammioo u (QYyHKIUH JETOBOM
KOPPECTIOH/ICHIINY BCEX BUJIOB,

— W3YYUTH COCTAB PEKBU3UTOB H COJICPIKAHKE JICTIOBBIX TIHCEM,

— paccMOTpeTh 0COOEHHOCTH O(OPMIICHHS U OTIIPABKH MTHUCEM B 3JIEKTPOHHOM (opmare (1o
ANIEKTPOHHOM TTOUTE);

— c(OpMHPOBATH MPAKTHYECKHE HABBIKM MPOCKTUPOBAHUS M COCTABIICHUS Pa3HBIX BUIIOB
JICJIOBBIX TTUCEM B COOTBETCTBUU C YIPABICHYCCKON CUTYaIHECH;

— M3YYUTh MSKIYHAPOIHBIC CTaHIaPThI Ha JACTIOBYIO KOPPECIIOH/ICHITHIO.

1.3. Buowsl komnemenuuii, popmupyemole 6 pe3yibmame 0C60eHUSL OUCHUNTUHDL

Wzyuenne mucuuruimHbl —«JlenmoBas mepenucka» HampaBieHO Ha (HOPMHUPOBAHHE
CJICAYIONIUX TPO(ECCHOHATBHBIX KOMITETEHIIHUN:

— TIK-3 — BrajgcHHEe TEXHHKAMH YCTAHOBICHHUS NPOPECCHOHATBHBIX KOHTAKTOB H
pa3BUTHS MPOPECCHOHATBHOTO OOIICHHS, B TOM YHCIE HAa WHOCTPAHHBIX S3bIKaX, BKIIFOYAs
SI3BIK(M) pErHOHA CIICIIMAIA3aIUH.

1.4. Mecmo oucuyunnunst 6 cmpykmype o0pazoeamenvHoi RPOZPAMMBbL:
HucuunnuHa «JlenoBas mepenuckay o0O0sA3aTeNbHOM JUIS W3YYEHHUs, OTHOCHUTCA K

BapHaTUBHON YaCTU 3JIEKTUBHBIX JUCHMIUIMH (Moaynei) mporpammel bioka 1 «/lucrunnnnbl
(Momynn)».

2. TpeGoBaHust K pe3yJibTaTaM OCBOCHUS Y4eOHOM JMCIUIIIHHBI

B pesynbrare u3yueHus IUCHMIUIMHBI «JlenmoBasi mepemucka» oOydarouuecs TOJKHBI
OBJIQJIETh CJICAYIOIIMMH 3HAHUSIMU, YMEHUSAMH U HaBbIKAMH, COOTHECEHHBIMH C TIAaHUPYEMBIMU
pe3ynbTaTaMi OCBOSHHS 00pa30BaTeIbHON MPOrPaMMBI:

dopmupyemMble ILinannpyemMsble pe3y/ibTaThbl OCBOCHHUSA

KOMIIeTeHIUH (KOJ, Y4eOHO# JMCHUIIIHHBI
CoZepKaHue 3Hath Ymern Baaaers
KOMIETEHIINN)
Ilpogheccuonanvuvie komnemenyuu
Buo deamenvnocmu: opzanuzayuOHHO-KOMMYHUKAUUOHHASA

[1K-1 — Bnanenue IpaBuia COCTAaBJISITh 0a30BbIMU HaBBIKAMU
0a30BbIMU HaBBIKAMHU | OPOPMIICHHS U ounmanbHele COCTaBJICHUSA
BEJICHUS COCTaBJICHUS JIeJIOBbIE MMChMa Ha | O(UIIUAIBHBIX
ounranbHON 1 JIETIOBBIX ITUCEM Ha SI3bIKaX PEruoHa JIEJIOBBIX ITUCEM Ha
pi (N (0):10) 7 A3BIKaX PETMOHA CreUaIn3aluu A3BIKaX pEruoHa
JOKYMEHTAlUU Ha CrieaInu3atyuu CIIeLUaIU3aluu
A3bIKE (S3bIKAX)
peruoHa




crHenualIn3annun

[1K-3 — Bnanenue
TEXHUKaMHU
YCTaHOBJICHHUS
poeCCUOHATLHBIX
KOHTAKTOB H
pa3BUTHS
npogecCuoHaIBHOTO
0OIIIeHMs, B TOM
qrclie Ha
WHOCTPaHHBIX
SI3BIKAX, BKITIOYAs
SI3bIK(M) peruoHa

IpaBuUJIa BEJCHUS
JIeTIOBOM HepETNCKU
JUIsl YCTaHOBJICHUS
npodeccHoHaIbHBIX
KOHTaKTOB H
pa3BUTHUSA
npo¢eCcCHOHATBHOTO
oO1IeHus

UCIOJIb30BATh
IpaBUJia BEACHUS
JIEJIOBOM MEPENUCKU
JUISL YyCTAaHOBJICHUS
npodeccnoHaTbHBIX
KOHTAaKTOB U
pa3BUTHS
1pohecCuOHATBLHOTO
oO1meHus

CIIOCOOHOCTBIO
HCIIO/Ib30BAaTh
MpaBUJIa BEACHHUS
JIETTIOBOM MEePENUCKU
JUTSL YCTAaHOBIICHUS
PO eCCHOHATBHBIX
KOHTaKTOB M Pa3BUTHS
po¢eCCHOHAIIBHOTO
00IIIeHU

CHelHaIn3aluu
3. O0bém yueOHOH TUCHHIIINHBI
BHb1 yueoHoii padoThi Pacnpenesienne yueGHoro
BpeMeHH
Koumaxkmmnan paboma 54,25
AynutopHble 3aHATHUS (BCETO): 94
Jlexyuu 18
Ipaxmuuecxue 3anamus 36
Jlabopamopnule 3anamus
[TpomexyTouHas aTTecTanus 0,25
Kouncynomayus nepeo sxsamenom 0
Ox3zamen
3auem 0,25
Koumponvuasn paboma
Pyxosodcmeo kypcosoii pabomoii
Camocmosamenvnas paboma 17,75
Camocmosmenvnas paboma 6 meuenue cemecmpa 13,75
Iloozomoska KonmponbHOU pabomol
Hanucanue kypcogoii pabomoi
Tlooeomoeka Kk npomedcymoyHol ammecmayuu 4

Bup rexyen arrecranuu

KOHTpOJIbHast paboTa

Oobuwan mpyooémkocmes OUCUUNTUHBL:

4acol

72

3ayémubvie eOUHUYbL

2

4. Conep:kaHue TeM Y4eOHOH AMCUUNIMHBI

HanmenoBanue TeMbl yueOHOI
JUCHUIIIMHBI

Conep:kanue TemMbl

Tema 1. HopmaTuBHO-mMeTOAMUECKAs
0a3a J1eI0BOM MEPETUCKH

(ITK-3)

HopmartuBHo-MeToanueckas 6aza JIOY kak ocHoBa
HOPMAaTUBHOM 0a3bl 1€J10BOM MEPENUCKH.
CocTaB HOPMATHBHO-METOJIMYECKOM 0a3bl JeI0BOH
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KOPPECIOHICHIIMU. 3aKOHOJaTelbHble akThl PD B
chepe uHDOpMaIMM W JMOKYMEHTAMHU. YKazbl H
pacniopsbkenust  IIpesunenta P®, nocraHoBiIeHUs
[TpaButenscTBa PO mo Bompocam uHpopManuu u
nokymeHTanuu. ['CJIOY. TunoBble MHCTPYKIMHU TIO
JIEJIONIPOU3BO/ICTBY.

I'ocynapcTBeHHBIE CTaHIAPTHI HA JOKYMEHTAIUIO

Tema 2. OyHKIMH JI€TOBBIX TUCEM
(TIK-3)

CootHoreHre (yHKIUH TOKYMEHTOB U UX BHJA.
Nudopmanmonnas GyHKIUSA CIy)KEOHBIX MUCEM Kak
OCHOBHas (DYHKITUS JOKYMEHTOB JJaHHOTO BHJIA.
OpraHu3aniMoHHass ¥ OpUAWYecKas  (QYHKIHA
JICJIOBBIX TUCEM

Tema 3. Knaccudukanus JemoBBIX
IMHCEM

(TK-3)

OCHOBHBIC TPHHIMIBI KJIACCU(UKAIMU  JEIIOBBIX
TIUCEM.

Busnbl nenoBBIX THCEM N0 MECTYy COCTaBIICHHS,
CTagusiM  TIOATOTOBKM,  crmocol0y  Qukcanuu
uHpopmanuu.

CpouHbIe 1 HECPOUYHBIE JICIIOBBIC TTHCHMA.

Buzibl nenoBoil KOppeCHOHAEHIMU TI0 TJIACHOCTH,
CTETICHU CJIOKHOCTH U IOPUIHMYECKON CHIIE.

Buibl mucem 1o cpokam XpaHEHHUS.
HudopMmannoHHbIe ¥ AUPEKTUBHBIC TUCHMA.
PernamenTupoBaHHBIE W HEpETIIaMEHTHUPOBAHHBIC
nucbMa. OcoOEeHHOCTH O(OPMIICHHUSI U COCTABJICHUS
perylaMeHTHPOBAHHBIX TTHCEM.

Buapl mucem 1o (QyHKIMOHAIBHOMY IPHU3HAKY:
LUPKYJSIPHBIE  MUCbMa, 3allpPOChl, TapaHTHHHBIC
nuchbMa, OQepThl, peKIaMaluu, COMPOBOIUTEIHHBIC

nucpMma, MMUCbMa-IIOATBECPIKIACHM A, nucbma-
HU3BCIICHHA, INHUCbMa-HAaIlIOMUHaHWA, HpOCI)6I)I,
I/IHq)OpMaLII/IOHHI)Ie nucbpMa, MMpUrjialnicHus,

pexjiaMHble TMchMa. YacTHpIE TIMCbMAa ©  HUX
0COOEHHOCTH.

OTBeTHBIC U MHUIIMATUBHEIC NTHChMa. OCOOCHHOCTH
opOopMIIEHHS  WHUIMATUBHBIX  THCEM,  COCTaB
PEKBU3UTOB HHUIMATHBHBIX mHceM. OdopmieHue
oTBeTHhIX mnuceMm. Ccbulka Ha HOMEp U JaTy
BXOJISIIIETO IOKYMEHTA B OTBETHBIX MHChMaxX

Tema 4. OcobGenHoctH odopMiIeHUs
JEIOBBIX ITHCEM

(IK-1, TIK-3)

JlenoBele THChMa KaK Pa3HOBUAHOCTH CIIPABOYHO-
UH()OPMAIIMOHHBIX JOKYMEHTOB.

Ocobennoctu oopmienust nenosbix nucem. ['OCT
P 7.0.97-2016. CoctaB peKBH3HUTOB JICTOBBIX ITHCEM.
bnanku mumcem, TpeOoBaHHMsS K OJNaHKaM JEIOBBIX
IHCEM.

3aroioBKM  JICJOBBIX THCEM, OCOOCHHOCTH WX
(bopMyTHpOBaHUsI, 3aBUCUMOCTD 3arojioBKa OT BHIA
nrchMa

Tema 5. SI3BIK ¥ CTUIIB OPUIIHATIBHBIX
IIUCEM
(IK-1, IK-3)

Crpykrypa npenoBoro mmcbMa. OmHOACTIEKTHBIE U
MHOTOACTIeKTHbIE MHChbMA. PyOpHKaius B JEIOBBIX
nucbMax.

TpadapetHsbie TEKCTHI JIEIIOBBIX TIHCEM.
OcobeHHocTH pa3paboTKu " MTOCTPOCHUS
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TpadapeTHbIX TEKCTOB JIEJIOBOI KOPPECTIOHACHIINH.
CraHgapTHBIE BBIpQOXEHUS B TEKCTaX JIEIOBBIX
nuceM. 3aBUCHUMOCTh CTAHJAPTHBIX BBIPAXKEHHUH OT
BH/JIa [TUCHMA.

AOOpeBuaTyppl B  TEKCTaX JENOBBIX  ITHCEM.
Hanucanue COKpAaIIeHHBIX HAaWMEHOBAHMS
OpraHu3aIuu.

Hanucanne HauMeHOBaHMN JOKYMEHTOB B TEKCTaX
MUCEM.

[udposas naopmaius B TEKCTaX JETOBBIX MUCEM.
Harmucanne mar. IudpoBoii u cioBecHO-1U(PpoBOI
criocoObl Hantucanus gaT. CokpalieHus Ipu JaTax.
O6o03HaueHue BpeMEHHBIX NEPUOIOB.

Hanmcanue HomepoB Tese()OHOB.

OOpamenust B NucbMax. BceTynurenbHblE U
3aKJIIOUUTENbHBIE (DOPMYIIBI BEXKIMBOCTU. «BbI» U
«Bam» B mucbmax. OCOOEHHOCTH HCIOJIb30BAHUS
IPOIUCHON OYKBBI.

Cunrakcuc  nenoBbix — nuceM.  OcoOeHHocTH
MCIIOJIb30BaHUS MPOCTHIX U CIOXHBIX MPEITOKECHHIMA
B TEKCTaX MUCEM

Tema 6. IadopMaIMOHHBIC THCHMa
(TIK-3)

Ocobennoctu oopmienus ceM
uHpopMalMOHHOTO XapakTtepa. dopmar Oymaru,
OCOOEHHOCTM  a03alHOrO WIEHEHHUs, CTPYKTypa
TEKCTa, COCTaB PEKBU3UTOB, CTPYKTypa TeEKCTa.
biaHku. YnpasiieHuecKkre BOIPOCHI, PEIIaeMble IIPU
MOMOILY MHCEM MH()OPMAITMOHHOTO XapaKTepa.
CornpoBoauTENHEHOE MIUCHMO. OcobenHoctu
COCTaBJIEHUS CONPOBOAUTENBHBIX nuceM. CUTyanuu,
TpeOyloIME  COCTaBJICHUS  CONPOBOJIUTENBHBIX
nuceM. CTpyKTypa CONpPOBOJMTEIBHBIX IHCEM.
KiroueBsie ¢pasbl.

[TucsMo-noaATBEpKACHNE Kak OTBET Ha
conpoBoauTenbHOe mHCcbMO. CTpyKTypa HHCEM-
noarBepxkaeHuil.  KiroueBble  Qpaszbl  muceM-
MOATBEPKIACHUM.

[Tucemo-tipochba.  YmpaBieHYeCKHE  CUTYyallWH,
TpeOyroliye cocTaBieHus nuceM-npock0. CTpykTypa
nucbMa-npochObl. Kitouessle ¢paspl. OOpaieHus B
MUCbMax-TIPOChOAX.

[TuceMo-u3BelIeHE. OcobenHoctu nuceM-
u3BenieHnid. Cutyanuu, TpeOyrolue COCTaBJICHUS
nucem-u3BenieHni. CTpykTypa U KiroueBble (pas3bl
MUCEeM-U3BEIICHUH.

HNupopmarnironHoe ITACBMO. OcoOenHoctu
UH(POPMAIIMOHHBIX IIUCEM. Otnnune
MH(OPMALIMOHHBIX MHCEM OT MUCEM-H3BEUICHUH U
pEKIaMHBIX IIUCEM. Lens COCTaBJICHUS
MH(OPMaLIMOHHOTO MIACHMA. Anpecar
MH(POPMAIIMOHHOTO MHChMa. CrpykTypHBIE

0COOEHHOCTH MH(POPMAIIMOHHBIX ITHCEM.
PexnamHoe nuceMo. OnucaHue TOBapoB M YCIYyT B
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pexiaMHbIX mHchbMax. OcoOeHHOCTH odopMIICHUS
aJpeCHBIX JAHHBIX OpraHu3allMk W aJpecaTa B
pPEKJIaMHBIX MHUChMax. TeKCT PeKIIaMHOTO MUChMA.
[Mucbma-nanomunanusi. Cutyaruu, TpeOyronme
cocTaBlieHUsl mnuceM-HanoMuHaHui. CTpykTypa Hu
o opMIICHHE TUCEM-HATIOMUHAHUH.

I"apantuitaple mucbma. OcoOeHHOCTH OhOpPMIICHHS
rapaHTUiiHeIX  nuceM.  HaumeHoBanue — BuAa
JOKyMEHTa B TapaHTUHHBIX mnucbMax. CTpykTypa
TEeKcTa rapaHTuiiHoro mnucbma. (OcoOeHHOCTH
MOANMUCAHUSl TapaHTUHHBIX nuceM. IOpuanueckuit
CTaTyc rapaHTHHHBIX mHceM. KiroueBbie ¢pasbl
rapaHTHITHOrO MUChMa

Tewma 7. Kommepueckue nucema
(IK-3)

Oco0OeHHOCTH KOMMEPUYECKOM KOPPECIOHIEHIIUH.
Odopmienue u FOPUANYECKUI craryc
KoMMepueckux nuceM. Kommepyeckne muchbma Kak
JIOTOBOPHAs IOKyMEHTAIIUS.

Kommepuecknit  3ampoc. Llenmp  kommepueckoro
3ampoca.  CTpykTypa  TEKCTa  KOMMEpPYECKHX
3arpocoB. OcoOeHHOCTH HM3II0KEHHs HH(POpMAIUU B
KOMMepueckux  3ampocax. KitoueBble  ¢pasbl
KOMMepUYecKux 3arpocoB. OTBET HaA KOMMEPUYECKUI
3ampoc.  IlpuumHbl  OTKa3za  MIM  3aJepXKKHU
BBITIOJIHEHHS 3ampoca. OdopmiieHre OTBETOB Ha
KOMMEpUYECKHE 3aIPOCHI.

[Tucemo-tipenioxkenne  (odepra). OcoOEeHHOCTH
odopmiuenus odept. Llens cocraBieHus U OTIPaBKU
odpeptel. TBepmoe u CcBOOOJHOE TMPEHJIOKEHHE.
CrpykTypa  TeKcTa  MUCbMa-NIPEIJIOKEHUS U
0CcO0EHHOCTH M3JIOKeHusT uHpopmanuu. Kirouessie
¢bpasbl 0pepThI.

OtBer Ha npemioxenue (odepty). Lleab BbICBUIKH
nuceM-otBeToB. CTpyKTypa oOTBeTa Ha oOQepTy.
OTKIIOHEHHE TIPEJIOKEHHS O COTPYAHUYECTBE.
KntoueBble bpasbl HOJIOKHUTEIbHBIX u
OTPHIIATENIbHBIX OTBETOB Ha 0QepTy.

Pexnamanust wim nperensus. CUTyaliuu, B KOTOPBIX

HE00X0IUMO PEIbIBUTH peKIamaIuio.
NudopmanonHas  CTpyKTypa ©  KOMITO3HIIUS
MPETEH3UN (pexnamarum). Odopmnenue

peKiamanuii,  IOpUIWYECKUH  CTaTyC  IUCEM-
nperensuil.  KitoueBble  ¢pa3sl  pexsiamarui.
BO03MOXHBIN pe3ysIbTaT NPEAbIBICHUS PEKIAMaLUN.
OtBer Ha peknamanuio. BapuaHTel OTBETOB Ha
pexnmamannio.  CTpyKTypa  OTBETHOIO  INHChMA.
KitoueBble ppa3bl OTBETHBIX MHCEM

Tema 8. DTUKETHBIE TUCHMA
(TIK-3)

OCOOEHHOCTH ATHKETHBIX MHUceM. OTHOCHTEIHHO
CcBOOOHASI CTPYKTYpa 3TUKETHBIX nceM. CHIKEeHHe
opUIIMANBbHOCTH TOHA H3JOXKEHHS WHpOpMaluu B
STUKETHBIX MMCbMaX.

IIucema-no3apaBieHus.

IIncema-npurnamenus. WNudopmannonnas
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CTPYKTypa ¥ KOMIIO3HMIHSA IUCEM-TIPUTIAIICHUM.
TpacdapeTHblil TEKCT B MUCbMaX-IIPUTJIAIICHUSX.
Jpyrue  BUABl  OTHKETHBIX IIMCEM:  IIMCbMa-
co00JIe3HOBaHUs, MHUChMA-0JIarogapHOCTH, OTBETHI
Ha MPUNJIALICHNS U T.J.

Tema 9. [Ipyrue Buabl 1€710BbIX IHCEM
(IK-3)

TemerpaMma  Kak  OCOOBIA  BHJ  JCIIOBOM
KoppecnonyieHuu.  OcoOeHHOCTH — OQOpPMIICHUS
tenerpaMM. Kareropum U BUABI  TEIETpaMM.
PexkBusutel TenerpaMM. OCOOEHHOCTH  TEKCTOB
tenerpamMMm. CoOKpallleHusT B TEKCTax TellerpamM.
Oco0eHHOCTH MOANKCAHUS TeIErPAMMBL.

Tenekc. OcobeHHOCTH TIepeaadn TenekcoB. OTanane
TeNeKcoB OT TenerpamMM. OOs3aTenbHble PEKBU3UTHI

TEJICKCOB. ABTOOTBET. 3arojoBOK  TElCKca.
OCco0EeHHOCTH TEKCTAa TeeKca.

daxcorpamma. OcoOenHoctu neperayu
(haKCUMUITBHBIX COOOIIIEHHI. OcobeHnoctu
0(OpMIICHHS TOKYMEHTOB, ITEPEIaBACMBIX 10 (aKcy.
Tenedponorpamma. OcobenHoctu nepeaaun
MH(pOpMaLIUH. OcHoBHbIE PEKBU3UTHI
TenedoHOrpamMM. TpeboBanust K TEKCTaM

teneponorpamm. OcobeHHoctd  opopMIICHUS U
HOJNYCaHus Tene(OHOrpaMm

Tema 10. OcoOEHHOCTH AIIEKTPOHHOMN
HOYThHI
(TIK-3)

OcoOeHHOCTH  JOKyMEHTOB, II€peJaBacMbIX IIO
AJIEKTPOHHOM  moute.  AJpec  IOJIb30BaTels.
Crpykrypa aapeca.

CtpykTypa 5SJIEKTPOHHOIO COOOILIEHMsS:  aJipec,
3arOJIOBOK, TEKCT. TpeboBaHUS K  KaXIOMY
UHPOPMALIMOHHOMY  JJIEMEHTY  3JIEKTPOHHOI'O
COOO0ILIEHUSI.

[Tpobnema JIOCTOBEPHOCTH COOOIeHNH,
nepeaaBacMbIX 10 3J'ICKTpOHHOI>i IIo4Te.
DNeKTpOHHO-IIU(POBas MOAMUCH U €€ OCOOCHHOCTH.
3aKOoHOJATENbHOE perynupoBaHue PUJAHAS
IOPUJINYECKON CHIIBI JIOKyMEHTaM, IepeiaBaeMbIM
I10 3JIEKTPOHHOM 1OYTE

Tema 11. Mexnynaponsbie
CTaHJAPTHI HA JEJIOBYIO
KoppecnoHieHuo0. OdopmiieHue
JIEJIOBBIX MTUCEM 110 MEXIYHAPOIHBIM
CTaHzapTam

(IMK-1, IK-3)

MexyHapoaHble CTaHAAPTHl Ha JTOKYMEHTAIIUIO.
MexayHapoaHasi opraHu3aiusi Mo CTaHAapTU3AINI
(MCO). Cepus cranmaptoB UCO «JlokymeHTarus u
uH(pOpMaLUD».

[IpaBuna odopmieHHS  JENOBBIX MHUCEM IO
craugaptam MCO. IMons nokymenrta. branku nucem.
PexkBU3UTBl MeXAyHapOoAHBIX mHceM. [loHsTHE
«TEKCTOBOM oOmactu» B muchMe. [losis TeKCToBOM
obnactu B IeNoBbIX UchMax Mo crangapram UCO.
OdopmieHne AENOBBIX THCEM B AHTJIOS3BIYHBIX
ctpaHax. OCHOBHBIC PEKBU3UTHI MUCEM. BIOKOBBIIA
METOJI PACTOJIOKEHHUS PEKBU3UTOB. OCOOEHHOCTH
odopmienus nat B Benukoopuranuu u CHIA.
Odopmnenne [eNOBbIX NHUCEM MO (PPaHIy3CKUM
CTaHIapTaM.

OcobenHoctr  0OPMIICHHS JICJIOBBIX THCEM Ha
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HEMEIIKOM SI3BIKE.
OdopmiieHne ET0BBIX MUCEM Ha (PHHCKOM SI3BIKE

5. Y4eOHo-MeTOoAMUYECKOE U HH(POPMALIMOHHOE 00ecneyeHue YUeOHOH 1 CIUIITTHHbI

5.1. Ocnosnaa rumepamypa:

1. Kymaup, O.H. I[lucbmeHHble [€OBbIE KOMMYHHKaMH: y4yed. rmocobuwe /
O.H. Kymaup, M. B. Tonuka; Komu pecrmybmukanckas akaa. TOC. CIYKObI U yIpaBICHHS. —
CrixteiBKap: U3a-80 KPAI'CuY, 2013. - 120 c.

2. SlukoBas, B.®D. JlenoBas mnepenucka: yued.-mpakt. mnocobue / B.D. Snkosas;
BHUUJAL. — M., 2007.

5.2. /lononnumenvnan aumepamypa:

1. Kymmnuepyk, C.II. [Jloxymentnas nuursuctuka / C.II. Kymmnepyk. — 7-¢ wu3x.,
crepeotull. — M. : U3narenbctBo «@aunTtay, 2016. — 258 ¢. — Pexxum noctyna: 1mo moJamnucke. —
URL: http://biblioclub.ru/index.php?page=book&id=83382.

2. Tpodumona, O.B. OcnoBel aenoBoro muceMma / O.B. Tpodumosa, E.B. Kymuuk ;
MunuctepcTBo 00pa3zoBanus u Hayku Poccuiickoit denepannu, TroMeHCKUI rocy1apcTBEHHBIN
YHHUBEpPCUTET. — 4-e u3., crep. — M. : U3narenbctBo «®nunTan, 2016. — 305 c. : Tabn. — Pexxum
nocryna: o noamucke. — URL: http://biblioclub.ru/index.php?page=book&id=57968.

5.3. Dnekmponno-oubIUOMEuUnan cucmema:

1. DnexTpoHHO-OMOMMOTEYHAasT cucTeMa «YHUBEPCUTETCKass OMOIMOTeKa OHIIAlH»
(www.biblioclub.ru).

2. HaumonanbHast snekrponHas 6udanoreka (https:/m36.pb).

5.4. Ilpogpeccuonanvhuvie 6azvl OAHHBIX, UHPOPMAUUOHHO-CRPABGOUHbBIE U NOUCKOBBLE
cucmemol:

1. CopaBouHno-nipaBoBas cucteMa «I'apanT».

2. CrmpaBouHo-nipaBoBas cuctema «Koncynbrant [Tnrocy.

3. DNeKTpOHHO-OMONMOTeYHast CHCTeMa «YHHBEPCHTETCKas OWOIMOTeKa OHJIAH»
(www.biblioclub.ru).

4. Hayunas snekTponHast oudanoreka (www.e-library.ru).

5. HanmonanbHast snekTponHast oudaunoreka (https://H36.pd).

5.5. Pecypcel ungpopmayuonno-ookymenmauuonnou cemu «Mnmepnuemy

1. Cair BCCpOCCHﬁCKOFO HAYYHO-UCCJICAOBATCIIbCKOI'O HHCTUTYTAa JOKYMCHTOBCACHUS U
apxuBHOTO jena http://www.vniidad.ru/

2. EnuHoe OKHO jocTyna K oOpa3oBarenbHbIM pecypcaM. Katanor yueOHBIX MPOJYKTOB
(http://window.edu.ru/window).

3. Poccuiickas Hay4YHas 9JICKTPOHHAsA 6ubnuorexa «KubepneHnnka»
(https://cyberleninka.ru).

6. CpencrBa obecrnieueHHsi 0CBOCHHS YUeOHOH TMCIUTLINHBI

B yudebHOM mporecce npu peanu3anuyd y4eOHOH AMCHUILIUHBI «/lenoBas nepemnucka»
UCIIONB3YIOTCS CIENYIOIINE PECYPCHI:


http://biblioclub.ru/index.php?page=book&id=83382
http://biblioclub.ru/index.php?page=book&id=57968
about:blank
https://нэб.рф/
http://www.vniidad.ru/
http://window.edu.ru/window

Hugpopmayuonnvie
mexnono02uu

Ilepeuens npozpammnozo obecnevenus u UHGHOPMayUOHHBIX
CNPABOUHBIX cUCMEM

OducHelil maker i pabOTHI ¢
JOKyMEHTaMH

Microsoft Office Professional
LibreOffice

HudopmaninoHHO-CIIpaBOYHbIE
CUCTEMBbI

CnpaBouno-nipaBoBas cucteMa "Koncynprant [lmroc"

CnpaBouHo-nipaBoBas cuctema "["apant"

DIIEKTPOHHO-OUOINOTEUHBIE
CHUCTEMBI

OBbC «YHuBepcuterckasi OnOIMOTeKa OHTIANH

Hay4nas snekrponnas Oudiaunoreka (Www.e-library.ru)

Hanmonanwsnas snexrponnas oubauoreka (https://H36.pd)

:‘)J'IeKTpOHHaH rmodyra

DieKTpoHHAs 1mo4Ta B JomMeHe Krags.ru

CpeI[CTBa A1 OpraHU3aluun

CepBucsl BeO- U BUJICOKOH(EPEHIICBA3H, B TOM YHUCIIE

BeOuHapoB, TenemoctoB U | BigBlueButton

KOH(epeHIIHIA

ConpoBok/IeHUE OCBOCHUS JUCUUIUIMHBI 00YYaIOIIUMCS BO3MOXKHO C MCIOJIB30BaHUEM
3NeKTpOHHOU uHpOopManmoHHO-00pa3oBarenbHoi cpenslt 'OY BO KPAI'CuY, B Tom uucie
oOpa3zoBatenbHOro noptana Ha ocHoBe Moodle (https://moodle.krags.ru).

7. MaTepunajibHO-TeXHU4YeCKOe o0ecrieyeHre 0CBOeHH Y4eOHOM TN CUMIIJIMHBI

IIpu mpoBeneHun ydeOHBIX 3aHATHM 1O AMCHMILIMHE «JlenoBasi Iepenucka
3aJlelicTBOBaHa MaTepUalbHO-TEXHUUYECKass 0a3a, B COCTaB KOTOPOM BXOIAT CleAyrolue
CpEeACTBA U PECYpPChl AJIsl OpPraHU3alUU CaMOCTOSATEILHOM U COBMECTHOM pabOThl 00ydaroLInXcs
C MPEIO0IaBaTEIIEM:

— CHELUAJIbHBIE IIOMEUICHMs I pealu3alid JaHHOW IUCLUIUIMHBL NPEACTABIISIOT
co00il yueOHblE ayqUTOPUU JUIsl TPOBENEHUS 3aHATUI JIEKUMOHHOIO THIMA, 3aHATUN
CEMHUHApPCKOI0 THUIIA, KypCOBOIO MPOEKTUPOBAaHUS (BBIMOIHEHUSI KypCOBBIX padoT), IPYyNIIOBBIX
W HWHJIABUAYAIbHBIX KOHCYJIbTAllMH, TEKYHIErO0 KOHTPOJIS M INPOMEXKYTOYHOW aTTecTalluH, a
TaK)K€ TOMEIIEHUs JJIi CaMOCTOSTEIbHOM paboThl W TMOMENIEHMs] i1 XpaHEHUs U
npopHIAKTHYECKOTO O00CTyKUBaHUsT ydyeOHoro oOopynoBaHus. CrenuaibHble HNOMEIIEHUS
YKOMIUIEKTOBAHbI CIEIUATU3UPOBAHHON MeOeIbl0 W TEXHUYECKMMHU CpelICTBAaMM OOYy4YeHHS,
CITy’KaIllUMU JIJIs1 Ipe/ICTaBlIeHUs] yueOHOM HH(popMaIu 60JbIION ayTUTOPHH.

Jns  1mpoBeneHMs — 3aHATUM  JICKLHMOHHOTO IIpeaJIararTcs

JIEMOHCTPAIIMOHHOTO O0OpYZOBaHUSI U  Yy4eOHO-HATJSIHBIX TOCOOHIA,

THIIA HaOOpBI
oOecnieunBaroIye
TEMaTUYECKHE WILTIOCTPAIIHH;

— 1abopaTopuio, OCHAIICHHYIO JTA0OPATOPHBIM 000PYIOBAHHEM,

— IIOMEIICHUE OIS CaMOCTOSTEIbHOMI pa6OTI>I 06yqafoumxc51 OCHaIlICHO KOMHBIOTCpHOﬁ
TEXHHKON C BO3MOXKHOCTBIO IMOAKITIOUCHHS K CETH «I/IHTCpHCT» H o0ecrneueHueM A0CTYyIIa B
SJICKTPOHHYTO I/IH(I)OpMaLII/IOHHO'06p330BaTCJ'IBHy}O cpeay OpraHn3anunu,

— KOMIIBFOTCPHBLIC KJIACChI, OCHAIICHHBIC COBPECMCHHLIMU IICPCOHAJIBHBIMU KOMIIBIOTECpAMU,

paoTalomMMKM  TOJ  YHpABICHUWEM  ONEpalMoOHHBIX  cucTeM  Microsoft ~ Windows,
00BeAMHEHHBIMH B JIOKAIBHYIO CETh M UMEIOIIMMU BbIX0/ B UHTEpHET;
— Oubnnoreka  AKaJeMuHu, KHIDKHBIM  (GOHA  KOTOPOH  COAEpPKHUT  HaydHO-

HCCJIEI0OBATENbCKYIO JINTEPATYPY, HAYUHBIC KYPHAIBI M TPYAbl HAYYHBIX KOH(PEPEHIIHN, a TaKkKe
YUTATbHBIN 3aJI;
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http://www.e-library.ru/

— cepBepHOE 000pyA0BaHKE, BKIIFOYAIOIIEE, B TOM YHCIIE, HECKOJIBKO cepBepoB cepun IBM
System X, a Takke BUPTyaJbHBIE CepBepa, paboTaromiue IO YIPaBICHUEM ONEepPaMOHHBIX
cuctem Calculate Linux, BximrouenHoit B Peectp Poccutickoro I10, u Microsoft Windows Server
U CIYXAIIUMHU JJIs1 pa3MEIICHUS Pa3IMYHbIX CEPBUCOB U CIYKO, B TOM YHUCIIE JIJIs 00€CIICUCHIS
pabotel CYBJI MySQL u MS SQL Server;

— CeTeBOe KOMMYTAI[MOHHOE 000pyJoBaHMe, o0ecreunBaroliee padoTy JIOKaIbHOW CEeTH,
MpeaocTaBlIeHrue T0CTyna K ceTu Internet ¢ obmiel ckopocThio moakaoueHus 10 MoOut/cek, a
TaKke padoty 6ecipoBoHOTO cermMeHTa cetu Wi-Fi B moMemeHusx AKajaeMuu;

— UHTEepaKTUBHbIE UHPOpPMALIMOHHBIE KHOCKU «HOY;

— IpOTpaMMHBIC U arapaTHbIe CPEICTBA IS IPOBEACHHS BUICOKOH(PEPEHIICBS3H.

Kpome Ttoro, B 0o0Opa3oBaTelbHOM MpOIECCe OOYYAIOMIMMHUCS MIUPOKO HCHOJIB3YIOTCS
CJICTYIOIIHE DJICKTPOHHBIC PECYPCHI:

— cucrema Internet (ckopocTh nmoakiIrOUeHUst — 5 MOuUT/CeK);

— caillt www.krags.ru;

— OecnpoBoaHas ceTb Wi-Fi (B OTKpBITOM J0CTYyIIE).

KonkperHbie momenieHus: A OpraHU3aluy OO0y4deHHs MO JUCHUILUIMHE «JlenoBas
nepenuckay mpencraBicHsl B CrnpaBKe O  MaTepHATbHO-TEXHHUYECKOM  OOECICUYCHUU
oOpa3oBaTenbHON mporpaMMbl 1Mo  HampaBieHwro moarotoBkun 41.03.01 3apybexHoe
peruoHoBeieHne, CHOPMUPOBAHHONH B COOTBETCTBUHU C paClUCaHUEM YYCOHBIX 3aHATHA H
MIPOMEKYTOUHOM aTTecTanuu u nacnopramu kabuneroB 'OY BO KPAI'CuY.
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