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PaGouass mnporpamma mucturuimHbl  «COCTaBJICHHE JOKYMEHTOB TIOCPEICTBOM
KOMITBIOTEPHBIX TEXHOJIOTHII» COCTaBlIEHA B COOTBETCTBUH C TPEOOBAaHUSIMU:

- @enepanbHOTO  TOCYJApCTBEHHOTO  00pa3oBaTENbHOTO  CTaHAApTa  BBICIIETO
obpazoBanusi 1o HampamieHuto noarotoBku  40.03.01  FOpucnpyaenmus  (ypoBeHb
OakayaBpuaTa), yTBEp»JICHHOTOo mprukazoM MunobOpuayku Poccun ot 13.08. 2020 Ne 1011;

- Ilpukaza MwunHoOpHayku Poccum «O06 yrBepxkaeHuu Ilopsinka opraHuzanue |
OCYILECTBIICHHUS] 00pa30BaTEIbHON ACATEIBHOCTH MO0 00pa30BaTEIbHBIM MPOrPaMMaM BBICIIETO
oOpa3oBaHusi — mporpaMMaM OakajaBpuara, IporpaMmaM CHEIHaIUTeTa, MporpaMMam
maructpatyps» oT 06.04.2021 Ne 245;

- yueOHoro miana ['OY BO «Komu pecnyOnukaHcKas akajeMus TOCYAapCTBEHHOU
ciryxObl U yrpasieHus» o Hampasinenuto 40.03.01 FOpucnpynenuus (ypoBeHb OakanaBpuara)
HarpaBJIeHHOCTh (Mmpoduis) «HOpucnpyaeHIus»;

- KBanmudukannoHHOro CHpaBOYHHKA JOJDKHOCTEH PYKOBOJUTENCH, CIEHUATUCTOB H
JIPYTUX ciyxamnmx, yreepxxaeHHoro [locranosinennem Muntpyna Poccun ot 21.08.1998 Ne 37.
- CnpaBoyHMKa KBaJU(HUKALMOHHBIX TPEOOBAaHUN K CHEIHATBLHOCTSM, HAIpPaBICHUSM
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TOCY/IapCTBEHHOW TPa)JTaHCKOW CIYKObI C ydeToM OOJacTH W BHJA NPOPECCHOHATHHOU
CIIy’)KeOHOH JIeATENIbHOCTH TOCYJapCTBEHHBIX TPaXTAHCKUX CIYXAIUX», YTBEPKIACHHOTO
Muntpynom Poccun.
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PA3JIEJI 1. OCHOBHBIE CBEJIEHMUSA

1. Heanb 1 337241 y4eOHOH THCHUILTHHBI

1.1. I{enw uzyuenus yueonoii oucyuniuHl
[{enpro ocBoeHUs MUCHUTUTHHBI «COCTaBIeHNE JOKYMEHTOB TOCPEICTBOM KOMITBIOTEPHBIX
TEXHOJIOTUI» — HAYYUTh OOYYaIOUIMXCS MPAaBHIBHOMY COCTAaBICHHIO W O(QOPMIICHHIO
JOKYMEHTOB (TEKCTOBOM WHQOpMAIMM), B TOM UYHCIEC HOPUIUYECKHX, MOCPEIACTBOM
KOMITBFOTEPHBIX TEXHOJIOTHIA.

1.2. 3a0auu yueonoii oucyuniunut
3amauamMu  OocBOeHHMsSI  AMCIMIUIMHBI  «COCTaBlI€HHME JOKYMEHTOB  IOCPEICTBOM
KOMITBFOTEPHBIX TEXHOJIOTHIN SIBJISTFOTCS:
— U3YYUTHh HOPMBI U TPEOOBAaHUS K COCTABICHUIO U O()OPMIICHUIO TOKYMEHTOB (TEKCTOBOU
UH(POPMAIINH), B TOM YUCIIC FOPUTHUECKUX;
— OCBOUTB TEKCTOBBIH penakrop Microsoft Word;
— MpuUOOpeCTH HaBBIKK pabOThl € TEKCTOBOW uH(MoOpMmaiueld, o0paboTaHHOW Ha
KOMITBIOTEPE;
— MPUOOPECTH HABBIKH COCTABJICHUS ¥ 0(OPMIICHHS YUeOHO-HAYUHBIX paboT.

1.3. Buovi komnemenuyuii, hopmupyemole é pe3yivmame 0C80€HUA OUCUUNIUHBL

Nzyuenne muctumuimabsl «CoCTaBiICHUE JIOKYMEHTOB IIOCPEICTBOM KOMITBIOTEPHBIX
TEXHOJIOTHil» HampaBlieHO Ha (OPMUPOBAHUE CIEIYIOIINX KOMIETSHIIUMN |

odmenpodeccuoHaNbHbIE:

- OIIK-6 — crocobeH y4acTBOBaTh B IOJArOTOBKE NMPOCKTOB HOPMATHUBHBIX MPABOBBIX aKTOB U
MHBIX IOPUIHYCCKHX JOKYMEHTOB;

- OIIK-8 — cmocoben ueneHanpaBneHHO W 3()(EKTHBHO MONydYaTh FOPUANYECKH 3HAYNMYIO
I/IH(i)OpMaHI/IIO U3 pas3jnyHbIX HWCTOYHHUKOB, BKJIIOYas IIPABOBLIC 6213])1 JaHHBbIX, pfuiaTh 3aaadyun
npoeCCHOHANIBHON JEATEIbHOCTH C TPHUMEHEHHEM HH()OPMAIMOHHBIX TEXHOJIOTHA M C YYeTOM
TpeboBaHM HHHOPMAITMOHHOW OE30ITaCHOCTH.

1.4. Mecmo oucyunaunsl 6 cmpykmype o0pazoeamenvHoi RPOZPaAMMbL:

JucuunnuHa «CocTaBieHUE JTOKYMEHTOB IMOCPEICTBOM KOMIIBIOTEPHBIX TEXHOJIOTHI
OTHOCHUTCSI K oOs3aTtenbHOM dYactu bioka 1 «/lucummumnsl (Momynu)» oOpa3oBaTelbHON
MpOrpaMMBl.

2. TpeOoBaHus K pe3yJibTATAM OCBOEHMUSI
Y4eOHOM IMCUMILINHBI

21. B pPE3YyIbTAaTC HU3YYUCHUS JUCHHUIIINHBI «CocraBieHue JAOKYMCHTOB IIOCPEACTBOM
KOMITBIOTCPHBIX TEXHOJIOTHI1) o6yqafonmec;1 AOJDKHBI OBJIAACTH CIICAYIOINMMH 3HAHHUAMU,
YMCHUSAMHU, COOTHECCCHHBIMU C INNIAHUPYCMbBIMU PE3YyJIbTaTaAMU €€ OCBOCHHA, BLIPAKCHHBIMU B
HHJUKaTOpax AOCTHKCHUA 3asBJICHHBIX KOMHeTeHHI/Iﬁ O6pa3OBaTeJ'II)HOI71 IIporpamMmalI:



1) oOmenpodeccuoHambHbBIC

Haumenosa | ®opmupyembie Kon u ConeprkaHue MHIUKATOpa
HUE KOMITIETEHINH (KOJ, HauMEHOBaHUE JOCTUKEHUHN KOMITETEHINI
KAaTeropud | HAaMMEHOBAaHHE WHMKaTOpa
(rpymiel) KOMIIETEHIINH ) JOCTHKECHUI
KOMITETEHI] KOMITETEHIIUH
i
O6menpodeccnoHaTbHBIE KOMITETCHITHH
OIIK-6-U-1 OIIK-6-U-1-3 3naet

KOpunu-
yecKoe
IIACHEMO

OIIK-6. Cnocoben
y4acTBOBATh B TIOJITOTOBKE
IIPOEKTOB HOPMATHBHBIX
MIPABOBBIX aKTOB U MHBIX
IOPUNYECKUX IOKYMEHTOB

VYuyacTtByeT B
IIOATOTOBKE aKTOB
HEIIOCPEACTBEHHOMN
pean3anuy mpasa

TpeOOBaHUS K CTPYKTYPE,
CoJiepKaHuto, 0hopMIICHHIO,
HOPSAKY pa3paboTKH,
n31aHus (PUHATHS)
HOPMATHBHBIX IMPABOBBIX
aKTOB TI0 TTPOPHITIO
npoQeCcCHOHAIBHON
JESITETLHOCTH.
OIIK-6-1-1-Y Ymeer
MIPUMEHSTH ITPABOBbIC
HOPMBI, YCTaHABJIMBAIOIINE
TpeOOBaHUS K CTPYKTYpE,
COJIePIKaHUI0, OPOPMIICHHIO,
MOPSIKY pa3pabOTKH,
n3/1aHus (IPUHATHUSA)
HOPMATHBHBIX IPABOBBIX
aKTOB 10 TpoduITIo
npoeCCUOHATBLHON
JEeSITETTLHOCTH.

OIIK-6-11-2
VYuyacTByeT B
MO/ITOTOBKE
IIpaBONPUMEHU-
TEJbHBIX aKTOB

OIIK-6-U-2-V Ymeer
IPUMEHSATH MTpaBHUiIa
MOJATOTOBKU, OPOPMIIEHHUS
COOTBETCTBYIOIUX
MIPABONIPUMEHUTEIbHBIX
aKTOB

OIIK-6-U1-3
VYuyacTByeT B
MO/ITOTOBKE
UHTEPIIpETALNO-
HHBIX aKTOB

OIIK-6-1-3-3 3Haer
IpaBUjIa MOArOTOBKH,
odopMIIeHHS
HHTEPIPETAIIMOHHBIX aKTOB
OIIK-6-1-3-Y Ymeer
PUMEHSTH MTPaBHiIa
MOJIrOTOBKH, 0(hOPMIICHUS
UHTEPIPETAIIMOHHBIX aKTOB




OIIK-8-1-2 OIIK-8-1-2-3-2 3naer

[Mpumensier BO3MOYXHOCTH TIPUMEHEHHUS
OIIK-8. Cniocoben nHpopMalMOHHbIE | HH()OPMALIMOHHBIX
EJICHAIIPABJICHHO U TEXHOJIOTUH, B TOM | TEXHOJIOTUH ISl peILICHUS
3¢ PEKTUBHO MOTYIaTh qucyie IPaBOBbIE poeCCHOHATIBHBIX 33124
IOPUINYECKH 3HAYUMYIO 6a3el qanHbiX st | OIK-8-U-2-Y-2¥YwMmeer
UH(POPMALIMIO U3 PA3ITUYHBIX | PCIICHUS PUMEHSTh
MCTOYHUKOB, BKJIIOYAs npodeccuoHaIbHbl | HH(OPMAIIMOHHBIE
npaBoBbIE 0a3bl TaHHBIX, X 3a/1a4 TEXHOJIOTUH VISl peIICHUS
Wudopma- | pemaTs 3a1auu npodeCCHOHATBHBIX 3aa4
LIMOHHbIE npodeccuoHaIbLHON
TEXHOJIOTHH | JESTEIIbHOCTH C
PUMEHEHUEM
MH(GOPMaLMOHHBIX
TEXHOJIOTHH U C y4ETOM
TpeOoBaHM
UH(POPMALIMOHHOM
0e30macHOCTH

2.2. 3annaHUpOBaHHBIE pe3ylnbTaThl oOOyueHuss 1o guciumuiiHe «CocTaBieHue
JIOKYMEHTOB ITOCPEACTBOM KOMITBIOTEPHBIX TEXHOJIOTHUI:

JIOJDKEH 3HaTh:

— TpeOoBaHMs K OPOPMIICHHIO HOPMATHBHBIX TPABOBBIX aKTOB M MHBIX JJOKYMEHTOB IO
npod o Tpo(ecCHOHATBLHOM AESITEIBHOCTH;

— MH(POPMAITMOHHBIE TEXHOJIOTHH JIJIS pEeIICHUS MPOPECCHOHANBHBIX 3a/1a4;

— (YHKIIMOHAJ, BO3MOKHOCTH U BCTPOCHHBIN HHCTpyMeHTapuit MS Word.

JloyKeH yMeTh:

— MIPUMEHATH MpaBuiia 0pOpMIICHHS COOTBETCTBYIOIMX HOPMATUBHO-TIPABOBBIX aKTOB U
MHBIX JIOKYMEHTOB 110 NPOQHII0 MpodeccrnoHalbHOM 1eATeNbHOCTH;

— NPUMEHSTh HHPOPMALMOHHbIC TEXHOJIOTHH JIIS PEIICHUs MpodeccnoHanbHbIX 3a1au$

— pemats npodeccHOHalIbHbIE 3aJaud, HCIONb3YsS (QYHKIHMOHAN, BO3MOXHOCTU H
BCTPOCHHBIH nHCTpyMeHTapuii MS Word.

3. O0bém yueOHOH TUCHHMIINHBI

Ounasn gopma o0yueHus

. Pacn JIEHHEe Y4eOHor
Buabi yueOHol padoThl ClpefieaIeHue yueoHoro

BpeMeHH
Konmaxmmnasn paboma 18,25
AynutopHbl€ 3aHATHS (BCETO): 18
Jlexyuu 4
Ipakmuyeckue 3anamus 14

Jlabopamopnvie 3anamus

[IpomMexxyTouHas arrecranus

Kouncynomayus nepeo sxzamenom

5




Dxzamen

3auem 0,25
Konmponvnas paboma
Pyrxosoocmeo kypcosoii pabomoti
Camocmosamenshnas paboma 53,75
CamocmosmenvHnas paboma 6 meuerue cemecmpa 49,75
Iloozomoseka KoHmpobHOU pabomwl
Hanucanue xkypcosoti pabomoi
Iloocomoska Kk npomedcymoynol ammecmayuu 4

Bup Texymiei arrecranuu

KOHTpOJIbHAs paboTa

Oowas mpyooémkocmes OUCUUNTUHDBL:

yacol

72

3auémuule eOUHUYbL

2

3aounas opma oOyuenuns

Buabl yueOHoii padboThI

Pacnpene.nem/le yqeﬁﬂoro

BpeMeHH
Konumaxkmmnan paboma 8,25
AynuropHble 3aHATHS (BCETO): 8

Jlekyuu 4
Ipakmuyeckue 3anamus 4
Jlabopamopnvie 3anamus
[TpomexyTouHas arTecTanus 0,25
Koncynemayus nepeo sxzamenom
IK3amen
3auem 0,25
Konmponvnas paboma
Pyxosoocmeo kypcosoii pabomoti
Camocmosmenvnas paboma 63,75
Camocmosmenvhas paboma 6 meuenue cemecmpa 59,75
Iloozomoseka KoHmponbHOU pabomol
Hanucanue xypcosoii pabomoi
Tloozomoeka Kk npomescymounol ammecmayuu 4

Bup texymen arrecranuu

KOHTpOJIbHAs paboTa

Oobuwan mpyooémxkocmes OUCUUNTUHBL:

Hacol

72

3auémmuble eOUHUYb

2

O4Ho-3204Hast popMa 00yUeHHUH

Buabi yueOHoli padoThl

Pacnpenesienue yueOHoOro

BpeMeHH
Konmaxmmuasn paboma 10,25
AynuropHble 3aHATHS (BCETO): 10

Jlexyuu 4
IIpaxmuueckue 3anamus 6
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Jlabopamopnuvie 3anamus
[TpomexyTouHas arTecTanus 0,25
Koncynemayus nepeo sxzamenom
IK3amen
3auem 0,25
Koumponwvnasa paboma
Pyrxosoocmeo kypcosoii pabomoti
Camocmosmenvnas paboma 61,25
CamocmosmenvHnas paboma 6 meuerue cemecmpa 57,25
Iloozomoska kKoHMpoOaLHOU pabomwl
Hanucanue xypcosoui pabomol
Iloozomoska k npomedcymounol ammecmayuu 4
Bun Texyieit arrectanun KOHTpOJIbHAs paboTa
Oouwan mpyooémkocmep OUCUUNTUHDBL:
yacwl 72
3a4émuvle eOUHUYbL 2

4. Conep:xkanue pa3aejioB U TeM Y4eOHOM JUCHUNIMHBI

HaumeHnoBanue memoi
y4eOHOM TMCUMILINHBI

Conep:xkanue TeMbl

Tema 1. TpeboBanus K
KOMIThIOTEPHOM 00paboTKe
TEKCTOBOM MH(OpMAIIH
(OIIK-6, OIIK-8)

Ennnoobpa3sue BepcTku: pyopukanuu, GopMaTHpOBaHUS
a03aleB U CTPAaHULL, 3aMpeT «BUCAYNX» CTpoK. OdopmieHue
Ha3BaHUU TAOJIUI] U PUCYHKOB.

EnnnoobOpa3ue KOppeKTyphl: CCHUIKH Ha TaOJINIbI U
PUCYHKH, HanucaHue pamMuInui 1 UHULMAJIOB aBTOPOB;
NEPEHOCHI JaT, HOMepoB, Gpamuinii. OpopmieHue
oubnmorpaduueckux ccbutok. CoKpaiieHus

Tewma 2. OcHOBHBIE
MIPUEMBI BBOJIA U
peAaKTUpPOBaHUE TEKCTA U
dbopmarupoBanus ab3ares.
DopMaTUPOBAHUE CTPAHUIL
nokymMmeHnTa. Pabota co
CKaHMPOBAHHBIM TEKCTOM
WM TeKCToM u3 MHTepHeTa

(OTIK-6, OTIK-8)

BBox texcra. Heneuaraemeie cumBodibl. BeraBka
crienuagbHbIX CUMBOJIOB. PaccTanoBka nepenocos. [IpoBepka
optdorpaduu. OCHOBHBIE CIIOCOOBI BhIACTEHUS (ParMEeHTOB
TekcTa. PenaktupoBanue nokyMeHTa. QopMaTHpOBaHUE
cumBoIIOB. Co31aHNe OYKBUIIBI.

Tabynsusa. @opmatupoBaHue ad3aleB.
Hcnonbs3oBanue noucka U 3aMeHbI.

VYcraHoBka pa3mepa U OpUEHTAIUU CTPAHUIIBI.
VYcranoBka mmpunsl nonei. Kononturynsl. Hymepanus
cTpaHull. Pa30MBKa JOKyMEHTa Ha CTpaHMIIb, pa3/ienbl, a03allbl.
PaGota ¢ HOMepamu cTpaHHII.

HermneuaTaembie CUMBOJIBL. Y CTpaHEHHUE JIMIITHAX
CUMBOIIOB U opmaTtupoBaHus. DopMaTHpOBaHUE 3aTrOJOBKOB.
Paccranoska nepenocos. [Iposepka opdorpadumu.
dopmatupoBanue ad3aieB. Vcnonp30BaHne TOUCKA U 3aMEHBI.
PaccranoBka CHOCOK

Tema 3. Co3nganue u
peIaKTUPOBAHUE TAOJIHII
(OIIK-6, OITK-8)

Co3znanue tadmunel. Pacmonosxxenue TaOInIbl HA
crpanuie. opmatuposanue Tabauibl. OTOOpaKEHHE U
CKPBITHE JINHUW CETKU TaONHIIbl. BhiieneHne 21eMeHTOB
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tTabnuiel. BeraBka u ynanenue ctonoioB Tadbsmibl. BeraBka u
yaanenue srueek Tabnuisl. OOpaMieHre U 3aroHeHue
TaOmuuel. ['pannie! 1 3anuBKa. MI3MeHeHne MIUPUHBI CTOJIONA U
BBICOTHI CTpOK. OObeAnHeHNe U pa30ueHne SUeeK TaOIHIIbI.
H3roToBnenue cxem ¢ momoIneko Tadbnuipl. Padora ¢
JUTMHHBIMY Tabnunamu. JlyOnupoBanue 3aroioBka TabIUIbI HA
CIIeyIolIHe CTpaHuIlbl. Vi3aMeHeHne NoI0KeH s TEKCTa B
tabmune. Coptuposka. Cozanne MapKUPOBAHHBIX CITUCKOB.
Co3panre HyMEepOBaHHBIX CITIMCKOB

Tema 4. Co3mganue
Haamucen
(OIIK-6, OIIK-8)

Co3nanue Haanucer. J[o0aBiieHHe U U3MEHEHUE TEKCTA
Hajanucu. Y aaneHue Haanucu. M3amenenne pazmepa Hallucen.
Konuposanue u nepememenue Haanucu. GopmarupoBanue
Haanuceil. opmarupoBaHue TEKCTa HaaAnucu. BeiOop 11BETOB U
pamok. JloOaBieHnue Tenu u oobema. Bepcrka TekcTa ¢
UCIOJIb30BaHUEM Haanucell. Vicnonap3oBaHue Hagnucen ams
11€4aTH PEKBU3UTOB U CXEM

Tema 5. BepcTka Tekcra B
HECKOJIBKO KOJIOHOK
(OIIK-6, OITK-8)

Coznanue KonoHOK. VI3MeHeHre MHUPUHBI KOJOHOK U
MHTEpBaJla MEX]ly HUMU. banaHcupoBka KOJIOHOK. Y aneHue
(dhopMaTupoBaHus B BUJE KOJIOHOK

Tema 6. Paborta ¢
MaTeMaTHYECKUMHU
bopmynamu
(OIIK-6, OITK-8)

BcraBka popmynsl. Pabora ¢ pegaktopom popmy.
Hacrpolika BHemHero Buna popmyit. Mi3ameHeHne pa3MepoB U
cTHIeH mpugTOB.

Coznanue nuarpammel. Hactpoiika auarpammsl:
penakTupoBaHKe TaOIHIIbI JAaHHBIX, BBIJCIICHHE JAHHBIX,
3aMeHa U PEeJaKTHPOBAHUE CYIIECTBYIOIIUX JaHHBIX. BcTaBka u
yJJICHUE CTPOK U CTOJIONOB. MI3MeHeHue Tuna TuarpaMMel

Tema 7. BcTaBka
PUCYHKOB B JIOKYMEHT.
PucoBanue. [Toctpoenue

JuarpamMmm
(OIIK-6, OIIK-8)

BcraBka pucynka. KonupoBanue piucyHKa ¢ TOMOIIBIO
Oydepa oOmena. BcraBka pucyHka B KaJip, B TEKCTOBOE IOJIC.
N3menenue pazmepoB pucyHkoB. OOpamiieHHE PUCYHKA,
nepemMenieHue pucynka. ['pynmnupoBanue pucynkoB. O0Texanue
TEKCTa BOKPYT PHCYHKa.

Cosznanne n n3mMenenue ¢puryp. PopmaTupoBanue
¢uryp. Pazmemnienue rpapuueckux o0bekToB. BKitouenue
TEeKCTa B puCyHKH. PaboTa ¢ prucoBaHHBIMU OOBEKTAMU

Tema 8. CHOCKH,
oubauorpaduueckre
CITUCKH

(OIIK-6, OITK-8)

Bcraska cHocok. BeraBka ogHou cHocku. [Ipocmotp u
penakTupoBaHue cHocok. Konuposanue, nepemernieHye u
ylajaeHue CHOCOK. ['ocynapcTBEeHHBIE CTaHIAPTHI Ha
odopmiieHrne 6udInOrpapUUECcKux CCbUIOK U
6ubnuorpaguyecKkmx CMCKOB

5. Y4eOHo-MeTOAMYeCKOEe M HH(POPMALMOHHOE o0ecnedeHne y4eOHOH TUCIHMIINHBI

5.1. Ocnosnana rnumepamypa.

1. TroxaBuna, 1.A. KoMIbIOTEpHBIE TEXHOJIOTHH TTOJATOTOBKH IOKYMEHTOB: y4€0.-METOI.

nocobue / U.A. TrokaBuna. — CeikteiBKap: 'TAOY BIIO KPAT'CuVY, 2013.

5.2. /lononnumenvnas numepamypa.

1. Takmuua, B.M. IloarotoBka mgokymeHtoB cpeactBamu Microsoft Office 2013 /
B.M. [laknuna, E.M. Ilaknuna ; Hayy. pea. M.H. O6abkoB ; MuHHcTEepCcTBO 00pa3oBaHUs U
Hayku Poccuiickoit ®enepanmu, VYpanbckuil (enepanbHbli yHUBEPCUTET WM. IIEPBOTO
[lpesunenta Poccum b. H. Ensnuna. — ExatepunOypr N3parenscTBO  YpanbCckoro
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yHuBepcutera, 2014. — 112 c¢. : wn. — Pexum [gocTyna: 1O TMOJNUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=276371.

2. Ilymkapésa, T.I1. OcnoBbl kKoMIbIOTEpHON 00paboTku unpopmarmu / T.I1. [Tymkapésa ;
MunucrepctBo oOpa3zoBanuss u Hayku Poccuiickoini ®@enepauuun, Cubupckuii denepanbHbiid
yauBepeuteT. — Kpacnosipck : COY, 2016. — 180 c. : mn. — PexxuMm goctyna: mo moimnucke. —
URL: http://biblioclub.ru/index.php?page=book&id=497475.

5.3. Ilpogpeccuonanvnvie 6azvl dannuvix, UHGOPMAUUOHHO-CRPABOUHDBIE U NOUCKOBbLE
cucmemul:

1. DnexTpoHHO-OMONHMOTEYHAsT cHUCTeMa «YHHUBEPCUTETCKass OHOIMOTEKa OHJIANH»
(www.biblioclub.ru).

2. CIIC «KoncynbrantlLmrocy.

5.4. Pecypcol ungpopmayuonno-meneKOMMyHUKauuonnou cemu «MUnmepuemy:

1. Caiir Bcepoccuiickoro Hay4yHO-HCCIEI0BATEIbCKOTO MHCTUTYTA JTOKYMEHTOBEICHUS U
apxuBHOTO jaena http://www.vniidad.ru/

2. EnuHoe OKHO JocTyna K o0pa3oBaTelibHBIM pecypcaM. Karajor ydeOHBIX MpOIyKTOB
(http://window.edu.ru/window).

3. Poccuiickas Hay4Hast AJIEKTPOHHAS oubnmoTeka «KubepneHnHka»
(https://cyberleninka.ru).

4. CnpaBouyno-uHbopMarmonHnslii nmopran «I['pamota.py» (http://gramota.ru).

5. Mwmpuun A.D., UYenpuoBa JI.K. CopaBounuk pemaktopa ©  aBTOpa
(https://orfogrammka.ru/cipaBOYHHK/CIIPABOYHUK M3/aTENIsi_M_aBTOPA MIJIBYHH YENbIIOBA).

6. CpeacrBa odecneyeHUs1 0CBOECHHS
Y4eOHOM TUCUMILINHBI

B y4eOHOM mpouecce mnpu peanuzanuu yyeOHOM aucrumiuHbl «CocTaBieHHe
JOKYMEHTOB  IIOCPEJICTBOM  KOMIIBIOTEPHBIX TEXHOJIOTUH»  HCIOJIB3YIOTCS  CIIEAYIOIINE
porpaMMHBIE CPECTBA:

Hugopmayuonnsie Ilepeuens npozpammmnozo obecneuenus u UHPoOpMayuoOHHbIX
mexHoiocuu CRPABOUHBIX CUCHEM
Oduchbrit maket st padotel ¢ | Microsoft Office Professional
JOKYMEHTaMU CB000IHO pacHpocTpaHsieMoe MPOrpaMMHOE O0ecTieueHne
Only Office.

https://www.onlyoffice.com

HNnpopmannonHo-cnpasounsie | CipaBouHo-nipaBoBas cucrema «Koncynbrant [1nrocy

CHUCTCMBI CHpaBO‘{HO'HpaBOBaﬂ CHUCTCMa «FapaHT»

DNEeKTPOHHO-OMOINOTEUHbIE OBbC «YHuBepcurerckas OnOIMOTeKa OHIAIH

CHUCTCMBI

Poccuiickas Hay4dHast 37eKTpoHHas OuOIHOoTEKa
https://www.elibrary.ru

DJIEKTPOHHAs 110YTa DyeKTpoHHAs 1mouTa B jomMeHe Krags.ru

Cpe,Z[CTBa AJId OpraHu3alun CepBI/ICLI BeO- u BI/I,ZLCOKOH(bCpCHLICBiBI/I, B TOM YHCJIC
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http://biblioclub.ru/index.php?page=book&id=276371
http://biblioclub.ru/index.php?page=book&id=497475
http://www.vniidad.ru/
http://window.edu.ru/window
https://cyberleninka.ru/

BEOMHAPOB, TEJICMOCTOB U BigBlueButton
KOH(epeHIHi

ConpoBokIeHUE OCBOCHUS JUCUUIUIMHBI O0YYaIOIIUMCS BO3MOXKHO C MCIOJIB30BaHHUEM
3JIEKTpOHHOM HH(pOpManmoHHo-00pa3oBatenbHO cpeapl 'OY BO KPAI'CuY, B ToM umcie
oOpa3zoBatenbHOTO MIopTana Ha ocHoBe Moodle (https://moodle.krags.ru).

7. MaTepuajibHO-TEXHUYECKOE o0ecneyeHmne
OCBOEHUS Y4eOHOM IMCHUIITTHHBI

[Ipu mnpoBeneHWH y4eOHBIX 3aHATHH MO aucHuIuiiHe «COCTaBIeHHE JTOKYMEHTOB
MIOCPEJICTBOM KOMIIBIOTEPHBIX TEXHOJOTHI» 3aJIciiCTBOBaHAa MaTepUAIbHO-TEXHUYECKas 0aza
aKaJIeMHH, B COCTaB KOTOPOH BXOIST CIEIYIOUIME CPEACTBA M PECYpChl Uil OpraHH3aluu
CaMOCTOSTENILHON M COBMECTHOM pabO0Thl 00YYarOLIUXCSI C MPEOIaBATEIIEM:

— TIOMEIIEHUE JUISI CAaMOCTOSITEIIbHON pabOThl 00yYArOIIMXCS OCHAIICHO KOMITBEOTEPHOU
TEXHUKOW C BO3MOXKHOCTHIO IMOAKIIOUEHUS K ceTH «VHTepHeT» M o0ecrleueHueM JOoCTyma B
AJIEKTPOHHYIO0 WH(POPMAIIMOHHO-00pa30BaTEIbHYIO CPEIy OpraHH3allHH;

— KOMIIBIOTEPHBIE KJIACChI, OCHAIIICHHBIE COBPEMEHHBIMHU MTEPCOHATBHBIMU KOMITBIOTEPAMH,
paboTaromMMu  1OJ]  YIpaBJIGHHEM  OMNepanuoHHBIX  cucteM  Microsoft  Windows,
00BEIMHCHHBIMY B JIOKATBHYIO CETh M HMCIOIIUMU BbIX0J B UHTEpHET;

— Oubnuoreka  AKaneMHM, KHIDKHBIH  (OHI  KOTOPOH  COJNCPKHT  Hay4dHO-
HCCJICIOBATEILCKYIO JTUTEPATYPy, HAyYHBIC KYPHAIBI U TPY/Abl HAYYHBIX KOH(EPCHIIHIA, a TAaKKe
YUTAIBLHBIN 3471,

— cepBepHOE 000pyA0BaHUE, BKIIOYAIOIIEE, B TOM YHCIIE, HECKOJIBKO cepBepoB cepuu IBM
System X, a Takxke BUPTyallbHBIC CepBepa, paOOTaloIIUe IO YIPaBICHHEM OINEPaIlHOHHBIX
cuctem Calculate Linux, BkimrouenHoi B Peectp Poccutiickoro T10;

— CETeBOE KOMMYTAIMOHHOE 000pyJI0BaHUE, oOecreunBaomiee padoTy JIOKAIbHOH CETH,
npeocTaBlIeHNe OCTyMa K cetu MHTepHeT ¢ 00mei ckopocThio nmoakimodenus 100 Mout/cek, a
Takxe paboTy OecrpoBoHOTO cerMeHnTa cetd Wi-Fi B momenieHusx AkaieMun;

— MHTEePaKTUBHBIC HHPOpPMAIIMOHHBIC KHOCKH «HOY;

— IMpoTrpaMMHbIE U anmapaTHbIe CPEACTBA AT MPOBEACHHS BUICOKOH(PEPEHIICBS3H.

Kpome TOro, B 00pa3zoBaTeIbHOM TMpOIEcce OOYYAIONUMHUCS HIMPOKO HCIIONB3YIOTCS
CJIEAYIOIINE HIIEKTPOHHBIE PECYPCHI:
— ceTb Internet (ckopocts noakmoueHus — 100 Mout/cek);
— caiiT https://www krags.ru/;
— GecripoBoHas ceth Wi-Fi.
KonkpeTrHble momeleHus: Asi opraHu3anuu o0ydeHust mo aucuurnHe «CocTaBieHHe
JOKYMEHTOB TIOCPEJICTBOM KOMITBIOTEPHBIX TEXHOJIOTHI» OMPEIEIISIOTCS pacCCaHuEM YIeOHBIX

3aHATHH W TPOMEXKYTOuHOW arTectauuu. OOoOpyaoBaHHWE ¥ TEXHHUYECKOE OCHAIIECHUE
ayIUTOPHUH, MPEJICTABIICHO B TacropTe cooTBeTcTBYOMMX kabuHetoB 'OY BO KPAT'CuV.

PA3JEJI II. METOAUYECKHUE MATEPHUAJIBI

Baxxneimmm ycioBHEM yCTICIITHOTO OCBOSHHUS MaTepuraia sBIsSeTCs IIIaHOMEpHas padoTa
oOydaromierocss B TEUEHHWE BCEro IMepuoja W3Y4YeHHUs JIUCHUTUIMHBL —OOydaromemMycs
HEOOXOAMMO  O3HAKOMHUTBCS CO  CJIEAYIOMEH y4eOHO-METOJAMYECKOM JOKyMEHTAIUeH:
OpOrpaMMOi  TUCHUIIIMHBL, Y4eOHUKOM W/WIH Y4eOHBIMH TIOCOOMSIMH TIO JTUCIUILINHE;
SJICKTPOHHBIMHA pECypCaMH MO AUCHUINIMHE, METOAUYCCKHUMU W OLCHOYHBIMH MaTCpUalaMHu I10
JUCLHUILIIMHE.
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Y4eOHbIN mpolecc MpH peanu3aliyi JUCHUIUIMHB OCHOBBIBACTCS HA HMCIIOJIBb30BAaHUH
MPAOUYUOHHBIX, UHHOBAYUOHHBIX U UHPOPMAYUOHHBIX 0OPA308AMENbHBIX MEXHOLOSU.

Tpaguunonneie  00pa3oBaTENbHbIE  TEXHOJOTMH  NPEACTABICHBI  JIeKYUOHHBIMU
3AHAMUAMU U 3AHAMUAMU CEMUHAPCKO20 MUNA (NPAKMUYeCcKue 3aHsAmusl).

VHHOBanmmoHHbIe 00pa30BaTEeIbHbIC TEXHOJOTMH HCIOJB3YIOTCS B BHUAE IIMPOKOTO
NPUMEHEHHS] aKTHBHBIX W HMHTEPAaKTUBHBIX ()OPM MPOBEACHUS 3aHATHH. AyauTopHas padora
00y4aromuxcst MOXKET IMpelyCMaTpUBaTh MHTEPAKTHUBHYIO (opMy NpoBeIEeHUS MPAKTUYECKUX
3aHATHI: Ha2ia0Has demoncmpayus osmodxcrocmeti MS Word.

HNudopmanronnbie 00pa3oBaTelIbHbIE TEXHOJIOTMH PEATH3YIOTCS MyTEeM aKTHBU3AIMU
CaMOCTOSITENILHOW PabOThI 00yUarOMXCsl B UHOPMAIIMOHHOH 00pa3oBaTebHOI cpele.

Bce aynutopHble 3aHATHS MPECIEOYIOT LENb 00eCHeueHHs] BBICOKOTO TEOPETUYECKOTO
YPOBHSI U TIPAKTUYECKOM HANIPABJICHHOCTH O0YYCHUSI.

Iloozomoeka K 1eKUUOHHBIM 3AHAMUAM

B xone nexmumii mpenoaBareib u3jaraeT u pa3bsCHICT OCHOBHBIC U HauOoJIee CII0KHBIC
MOHATHUS TEMBI, & TAK)KE CBSA3aHHBIC C HEH TEOPETUUECKHE M TPAKTHUYECKUE MPOOJIEMBI, daeT
PEKOMEH/IAIMH 110 MOJTOTOBKE K 3aHATHSIM CEMHHAPCKOTO THIIA M CAMOCTOSITENIbHOU padote. B
XO0JIe JIEKIIMOHHBIX 3aHATHH OO0ydJaromeMmycsi CJIeIyeT BECTH KOHCIEKTHPOBAaHHE Y4eOHOTo
Marepuaa.

C uenbro oOecnedyeHUs YCIEUIHOTO OCBOEHMSI JUCLUUIUIMHBI OOYYarOUIUIiCs J10JIKEH
TOTOBHUTHCS K JIeKIUH. [Ipu 3TOM HEOOX0IUMO:

- BHUMATEIBHO POYNTATh MaTepHall MPEAbIIYIICH KN,

- O3HAKOMHTBHCS C YYEOHBIM MATEpPHAJIOM JICKIIMUA 110 PEKOMEHJIOBAHHOMY Y4YCOHUKY
U/ y4e0HOMY ITOCOOHIO;

- YSICHUTh MECTO M3y4aeMOl TEeMbI B CBOCH MPOPECCUOHATBLHON MOATOTOBKE;

- 3amUcaTth BO3MOXKHBIE BOIIPOCHI, KOTOpBIE OOYYAIOLIUICS TNpEAroiaraeT 3aaaTh
Ipero/IaBaTelIto.

Iloozomoexa Kk npakmuuecKum 3aHAMUAM

DTOT BUJI CAMOCTOSTEIILHOM PA0OThI COCTOUT M3 HECKOJIBKHMX 3TAIlOB:

1) moBTOpeHHME H3y4EHHOro MaTepuana. sl 3TOro MCIONB3YIOTCS PEKOMEHIYyeMbIe
UHTEPHET-UCTOYHUKHU, PEKOMEH/IOBaHHAs! OCHOBHAS H JIOTIOJHUTEIIbHAS JIUTEPATYPA,

2) yruyOsieHue 3HaHHM 1Mo Teme. [[Jis 3TOro peKOMEHAYeTCsl BBIMHCATh BO3HHUKIIINE
BOIIPOCHI, UCTIOJIb3yEMbIE TEPMHHBI,

3) BBINOJHEHUE MPAKTHUSCKUX 3aJ[aHui, JTaOOPATOPHBIX MPAKTHKYMOB, MPOBEPOYHBIX
TECTOB.

[Tpu MOATOTOBKE K 3aHATUSM CEMHHAPCKOTO THIIA PEKOMEHIYETCS C LENbI0 MOBBIIICHUS
uX 3QPEKTUBHOCTH:

— YIeNATh BHUMaHHE KPAaTKOMY IOBTOPEHHIO TEOPETHUYECKOTO MaTepuaia, KOTOPBINA
UCTIOJIb3YeTCsI TPH BHIMOJIHEHUH NPAKTHYECKUX 3aaHUM;

— BBITIOJHSTH BHEAYAUTOPHYIO CAMOCTOSATENBHYIO paboTy;

— CTaBUTh NPOOJIEMHBIE BOIPOCHI, 10 BO3MOKHOCTH HUCIOJIb30BATh MPUMEPHI U 33Jjauul ¢
NPaKTUYECKUM COJICPKAHUEM;

— BKJIFOYAThCS B HCHOJb3yEeMbI€ MPU NMPOBEJCHUU MPAKTUUYECKUX 3aHATHH aKTUBHBIC U
MHTEPAKTHBHBIE METO/bI O0yUCHHUS.

IIpu pa3bope mpumMepoB B ayJUTOPUM WIM JIOMa IeIeco00pasHO KaxIbli U3 HHUX
00OCHOBBIBATh TEMH I HHBIMH TEOPETUIECKUMH TTOJI0KECHUSMHU.

AKTHBHOCTB Ha 3aHATUSIX CEMUHAPCKOI0 THUIA OLEHUBAETCS 110 CIAEAYIOIUM KPUTEPUSIM:

— OTBETHI Ha BOTIPOCHI, TIpeIaraeéMbie IIperno/1aBaTelieMm;

— ydacTHue B JUCKYCCHSIX;

— BBINIOJTHEHNE TIPOCKTHBIX M WHBIX 3a/IaHUI;

— aCCHUCTHPOBAHUE MPENOAABATENIO B IPOBEICHUH 3aHATUH.
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Opzanusayusa camocmoamenvHoll paoomol

JU1s TEOpeTHYecKoro M IMPaKTUYECKOTrO0 YCBOEHMs JUCLHUIUIMHBI OOJBIIOE 3HAuYEHUE
UMeeT caMocTosiTeNbHas pabora  OOydyarommMxcsi, KOTOpas MOXET  OCYIIECTBIIATHCS
UHAUBUAYAJIbBHO M 1OJA  PYKOBOJICTBOM mpenopaaBatens. CamocrosrenbHas paboTta
00yyYaromerocs siBJISICTCSI OCHOBHBIM CPEACTBOM OBJIAJCHHUS y4eOHBIM MaTepHajoM BO BpeMs,
cBOOOJIHOE OT 00sI3aTEIbHBIX YUEOHBIX 3aHATUMH, YTO MPEAINOJIAraeT CaMOCTOATEIbHOE U3yUeHUE
OTJCNBHBIX TEM, JONOJIHHUTENBbHYIO MOATOTOBKY K KaXJAOMY IPAKTHYECKOMY 3aHATHUIO.
CamocrostenbHas paboTa oOyvaromuxcs sBiseTcsl BaxHOH (opMoil 00pa3oBaTeNbHOIO
nporecca. OHa peanu3yercs HEMOCPEICTBEHHO B XOJ€ ayAMTOPHBIX 3aHSATHHA, B KOHTAKTHOM
paboTe ¢ mpenojaBaresieM BHE paMOK paclMCcaHus, a Takke B OMOIMOTEKe, IIPU BBIOJHEHUU
00yJaromuMcst y4eOHBIX 3a/1aHUH.

Ienp camocTosTENbHON PabOThl O0YYAIOIIUXCS COCTOUT B HAyYEHUHM OCMBICIEHHO WU
CaMOCTOSITENIbHO pPaboTaTh CHavajga ¢ y4eOHbIM MarepuaioMm. [IpaBHIbHO OpraHu3OBaHHAsS
caMOCTOsITeNIbHas paboTa MO3BOJISAET 3a0)KUTh OCHOBBI CAMOOPraHU3allUU U CAMOBOCIIMTAHUS C
TEM, YTOOBI IPUBUTH YMEHHE B JAJIbHEHIIIEM HETIPEPHIBHO MOBBIIIATH CBOIO KBATH(PUKALINIO, YTO
Oyzer crnocoOCTBOBaTh (OPMHUPOBAHUIO IMPO(ECCHOHATBHBIX KOMIIETEHLMH Ha JIOCTaTOYHO
BBICOKOM YypoBHE. [IpM W3y4eHHWM IUCHMIUIMHBI OpTaHU3aIMsl CaMOCTOSTENLHOW paboThI
o0yyaroImuxcst MpeacTaBiseT co00i eAMHCTBO TPEX B3aMMOCBSI3aHHBIX (hopM:

1) BHEayauTOpHAs caMOCTOSITeIbHAS PaboTa;

2) ayaudTopHas ~ caMmoOCTOsATeNlbHas  pa0oTa, KOTOpass  OCYILECTBJIETCS  HOJ
HETIOCPEACTBEHHBIM PYKOBOJICTBOM IIPETIOAABATEINS TP IPOBEICHUH MTPAKTHUECKUX 3aHATHIA;

3) TBOpueckas, B TOM 4YHCIE Hay4yHO-HcCcileloBaTenbckas pabora. OTO BHJ pabOThI
IPEAIoJIaracT CaMoCTOATENbHYIO ITOITOTOBKY dcce, pedeparos.

Ha  npaktuyeckux  3aHATHAX  HEOOXOJMMO  BBINOJIHATH  Pa3jIUYHbIE  BHUIbI
CaMOCTOSITENIbHOM palOThI, YTO IMO3BOJISIET YCKOPUTH (OpMUpPOBaHUE MpPO(hecCHOHATbHBIX
YMEHUH.

Iloozomogxa k npomesicymounoii ammecmayuu

Bunamu npoMexyTO4HOH aTTecTalMy 10 AaHHOW JUCLMIUIMHE SBISETCS clada 3ayera.
[Ipu mpoBeAeHNN MPOMEKYTOYHOW aTTECTAI[MH BBISICHSIETCS YCBOSCHHE OCHOBHBIX MPUKIIAJIHBIX
BOIIPOCOB IIPOrpaMMbl U YMEHHE NPUMEHSTH MOJY4YE€HHbIC 3HAHUSA K PEIICHHIO MPAKTUYECKUX
3amad. [Ipu moAroToBKe K 3a4eTy Marepuail peKOMEHIYETCsl MOBTOPSTH 110 y4eOHOMY W3aHHIO,
PEKOMEH/I0BAaHHOMY B KadeCTBE OCHOBHOW JHMTEpaTyphl. 3auem NPOBOAUTCS B Ha3HAUCHHBIH
JIeHb, 110 OKOHYaHWHM W3YYEHHUS JUCHUIUTUHBL. [lociie  KOHTPOJIBHOTO  MEpONPHUSITHS
IpernoJiaBaTesb YUYUTHIBAET AKTUBHOCTh pabOThl OOyyaromerocs Ha ayAMTOPHBIX 3aHATHSAX,
Ka4eCTBO CaMOCTOSITENIbHOW palOThI, pe3yibTaThl TEKYIIEH aTTeCTalluH, IOCEIAaeMOCTh M
BBICTaBIISIET UTOTOBYIO OIICHKY.

H3yuenue Oucyuniunvl ¢ UCHONB306AHUEM OUCHAHUUOHHBIX 00pA306amenbHbIX
mexnono2ui

IIpy u3ydeHHH IUCHMIUIMHBI C HCIOJIb30BAaHMEM TUCTAHIIMOHHBIX 00pa30BaTENIbHBIX
TEXHOJIOTUII HEOOXOAMMO JOIOJIHUTENBHO PYKOBOJACTBOBATHCS JIOKAJIBHBIMU HOPMAaTHUBHBIMU
aktamu ['OY BO KPAI'CnY, perinaMmeHTUPYIOIIMMH OpraHu3aliio 00pa3oBaTeIbHOIO Ipolecca
C MCIOJIb30BAaHUEM JTUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUH.
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PA3JEJI I1I. OHEHOYHBIE MATEPUAJIBI

8. KoHTpo/IbHO-N3MepHuTeIbHbIE MATEPHAJIbl, HE00X0AMMBbIE /1JIs1 MIPOBEPKHU
c¢opMHUPOBAHHOCTH MHIAMKATOPOB JOCTHKEHUSI KOMIIeTEeHIIUI (BHAHUI, yMEeHHU 1
HABBIKOB)

8.1. 3a0anus ona nposedenus mexKyuiezo KOHmMpPOJsa (KOHMpoabHas paboma)

Haneuamatime u npasunvno opopmume mexcm

[iByxypoBHeBasA MOAeNb ynpaBneHus 3anacamu

OT0 MoAEenb C NOCTOSHHBIM YPOBHEM 3anacoB, Anst KOTOPOW YCTAHOBMEH HKHUA Npeden
pa3mepa 3akasa. B gaHHOM Mofenu paccmaTpuBaeTCs MakcumarnbHbIN YpoBeHb 3anacos M u
NCNONb3YeTCs TOUKA 3akasa. ATV NapamMeTpbl BbIMUCIAKTCA NO GhopMynam:

P=B+S¢*(L+R/2) (5)
M=B+Sq¢*(L+R) (6)

MopsnoK NPUMEHEHNS faHHON MOAESTM MOXHO CCPOPMYNIMPOBATh TaK: eCri B MOMEHT
nepuognYeckomn npoBepkn Jo + go< P, To nogaetcs 3aka3 g = M — Jo — go. Ecnn ke Jo + go >
P, 10 3aka3 He nogaetcs. [Npn aToM J¢ — PaKkTUYeCKuUin ypoBeHb 3anaca B MOMEHT NPOBEAEHUS
NPOBEPKM; go — ONTUMASTbHBIN pa3mep 3akasa.

[leno B TOM, 4TO MOAENb ONTUMANbHOTO pa3Mepa 3aka3a He Bcera npuMmeHnMa B 4act
ynpasreHna ToBapHbIMK 3anacamMu B KPYMHbIX TOProBbIX OpraHnU3aLnax. 10 0OBACHAETCS:

« CnabbIM y4eTOM 3aTpaT, He NO3BONSAOLMM cobpaTh B 4OCTATOYHOM 06bEME
NHEOPMaLMIO 0 pacxopax, CBA3aHHbIX C (HOPMUPOBAHNEM M XPaHEHWEM 3aMnacoB;

« OTCYTCTBMEM OTAENLHOrO y4eTa 3aTpart, MPUXOASLLMXCA HEMOCPEeACTBEHHO Ha Cknaa
OpraHu3auum;

PaCromnoXeHNeM 1 XxpaHeHneM GOMbLUEN YaCTy TOBAPHbIX 3aMacoB B TOProBOM 3ane,
MOCKOIbKY KPYMHbIE TOProBbIE OpraHun3aLyy 3a4acTyto paboTaroT no npuHLMNY
camoobcnyxuBaHus:;

« HE3aBMCMMOCTbIO BONbLUMHCTBA CTATEN 3aTpaT, TaknxX Kak 3apaboTHas nnara,
amopT13aLms, KOMMYHanbHbIE U apeHaHbIE NaTeXu, OT BENUYMHbI 3anacos.

Tabnuua 2

OueHka 3hheKTMBHOCTN NPUMEHEHUSI MOLENH C (OUKCUPOBAHHBIM HTEPBANOM MeXAay
nocTaBkaMm B JeATENbHOCTM CynepMapkeTa

MokasaTenb dakTuyeckas BennimHa OntumanbHas OTKnoHeHne
(Bogka/Monoko) BeNMYMHa ONTUMArbHOW BENUYMHBI
(BoAKa/mMoroKo) 0T haKTn4eckom (+;-)
Bogka | Monoko
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CpenHuit ypoBeHb 3anaca,

L. 14711114 24545 -1226 -69
pyb. 125535,93 / 872,75 20908,43 / 344,5 -104627,5 -528,25
BenuunHa 3atpar Ha

cofiepaHue 3anacos

(hopmmpoBaH#e 3aka3os, 71462,08/8392,38 14649,24/8233,68 -56812,84 -158,7

py0.

8.2. Bonpocwt 015 noocomosku K 3auémy

OO0 Wn AN

10. Pabora ¢ pegakTopom Gopmy.
11. BcraBka pUCYHKOB.
12. Co3pnanue u u3mMeHeHue Guryp.

13. Odopmitenne GubIHOrpaduIecKux CChUIOK. BecTaBka CHOCOK.

. EnnnooOpa3ue BepCcTKH U KOPPEKTYPHI TEKCTA.

. [IpaBuiia oxpansl Tpyna npu padboTe Ha KOMITBIOTEPE.
. OcHOBHBIE TIpaBUJIa BBOAA TEKCTA HA KOMIIBIOTEPE.

. dopMaTupoBaHUE CTPAHHUILI.
. @opmaTHpoBaHUE TAOIHII.

. Co3nanue HaAMMUCEH.

. Co3naHue KOJIOHOK.

14. Odopmiienne 6udIMOrpadUIECKUX CITUCKOB.
15. Co3nanue quarpaMm.
16. PaGoTra co ckaHUPOBaHHBIM TEKCTOM.

8.3. Bapuanm 3adanuii 011 npogedeHus nPOMedCymouHo20 KOHmMpPo.is

3aoanue. Haneuaraiite TEKCT, I/i€ HEOOXOAMMO UCTIPABIISs OMIMOKHU B

dbopmarupoBanuu u opopmieHuu. IIponymepyiite ¢ 3 cTpaHULBI.

1.1. Ilpocno3 6 cucmeme x033UCMBEHHOU OesmMebHOCMU

3AZJAYAU ITPOI'HO3UPOBAHUA

I'nmasa 1

OnHolt U3 BaxKHEUIINX TIEPBOHAYATBHBIX MPOIEAYp (popMHUpOBaHUS TIIaHA

ABJIACTCA IPOTrHO3UPOBAHUC.
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NonnTtunkm Opyrue
nNaHMpoBaHMA aKTopbI
»

NonnTtnkn

Mcxoabl

Ncxoabl

A 4
A 4
\ 4

A 4
\
\ 4

SddeKTnBHOCTU

Puc. 1.1. D dexTuBHoCTH

JKemaemslii mporiecc HAYMHAETCS TaM, I/I€ 3aBEPIIACTCS IPOCKTUPYEMBII

npoiiecc.

I/Iepapxml pemaeMoﬁ 3aJa4 MOXKCT OBITH MMpcaAcCTaBjCHAa B BUJC,

MOKa3aHHOM Ha puc.1.2

TaObnauma 1.1.

[IIxaa OTHOCUTEILHOM BAKHOCTH

YPpOBEHB BaXKHOCTH

KomunyecTBeHHOE 3HAUEHUE

1

OnuHakoBas Ba)KHOCTD

Hes3nauntensHoe IIPCBOCXOACTBO

CYHIGCTBGHHOG IMPCBOCXOACTBO

SIBHOE MPEBOCXOACTBO

AOCOIIOTHOE MPEBOCXOACTBO

OnuHakoBasg Ba)KHOCTH

He3nauntenbHoe IMPCBOCXO0ACTBO

Cyl1ecTBEHHOE ITPEBOCXO/ICTBO

Hes3nauuTenpsHOE MPEBOCXOACTBO

Hes3nauuTenpHOE MPEBOCXOACTBO

CylecTBEHHOE ITPEBOCXO/ICTBO

SIBHOE TPEBOCXOACTBO

Hes3nauuTenpsHOE MPEBOCXOACTBO

Cyl1eCTBEHHOE TTPEBOCXOICTBO

SIBHOE TPEBOCXOCTBO

SIBHOE TPEBOCXOCTBO

Hes3nauntenbHoe IIPCBOCXOACTBO

Cyl1eCTBEHHOE MTPEBOCXOICTBO

SIBHOE IPEBOCXOACTBO

N O W NN W N W WO WRFRPrONOW DN
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Brinoc asponiopra 3a

MIPEAEIbI ropoaa
Uenn C)

Kputepuu O :
KommaecTBo mropei,
Bpewmst B 11yTH OT LieHTpa [O/IBEPTAIONIUXCS [IIYMOBBIM
CTOUMOCTb ropoZa 1o asporoptra BO3/IEHCTBUAM a3pONopTa
CTPOUTENBCTBA
CueHapuu
ITnomanka A Ilnomanka B Ilnomanka C
pTa
3aoanue. IlpaBriibHO 0OPMUTE TPUBEIACHHBIN TOKYMEHT
OBmecTBO C OT'PAHMUEHHOMU YTBEPXIAI
OTBETCTBEHHOCTEI "Bepona' T'eHepalybHEM OupekTop 000 "BeporHa"
(000 "Bepora")
BopobreB C.d. BopobOreB
01.03.2018
S3AKJIIOUEHVE
28.02.2018 5
__________ N —_—

O pesynbTaTax MCHIEHTAHUA

CemeHos C.C. paboTtaet B8 000 "BepoHa" ¢ 10.01.2018 B f0/MKHOCTU Haya/bHMKA OTAENa
nNpoAa*k Ha OCHOBaHUM Tpyaosoro gorosopa oT 10.01.2018 N 22/17-ta. B porosop c¢ C.C.
CemeHOBbIM 6bIN10 BKAOYEHO YCN0BME 06 UCMbITAaHUM NPOAO/IKUTENBHOCTbLIO 2 (4,Ba) MecAua, C
10.01.2018 no 09.03.2018.

3a Bpems paboTbl B nepmoa ¢ 10.01.2018 no 28.02.2018 C.C. CemeHOB HEOAHOKpPATHO
HapyLwana NAaHOBble CPOKM, YTO MPMBENO K HEBbLINOJAHEHWUIO 334a4, NOCTaBAEHHbIX nepes
noapasaeneHmMem, B YaCTHOCTH:
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MopyyeHune Cpok ucnonHeHus BbinonHeHwne
1 | NpeacTtaBneHne OTYETOB O NpogenaHHon | ExeHegenbHoO 19.01.18
paboTe KypaTopy noapasaeneHus 26.01.18
02.02.18
09.02.18
OoT4yeT NpeacTaBaeH
He 6bin
2 |NpoBeaeHue BcTpey (He meHee Tpex) ¢ MNepwnog c 22.01.18 r. |BcTpeuun He
npeacTaBuTeNAMM KOHTPAreHToB ga no 28.02.18r. npoBeaeHbl
npoasuxeHna Tosapa

BbiBog: C.C. CeMeHOB He BblAep»Ka/ UCMbITAHNE U He COOTBETCTBYET Nopyvyaemoin pabote
B AOJ/I)KHOCTU HaYa/ibHUKaA oTAEeNa NpoaaxK. PekomeHayro pacTtoprHyTe Tpygoson gorosop ¢ C.C.
CemeHOBbIM 4,0 UCTEYEHMA CPOKA UCMBITAaHMA B COOTBETCTBUM C Y. 1 cT. 71 TK PO,

3aMeCcTHUTeNb TeHepaJlbHOT'O AMpeKTopa CKBOPIIOB M.M. CxBOpPLOB

C 3BakJInUeHMEM O3HAKOMJIEH :
HadaJIbHMK OTheJsla IIPpOoLax CeMeHOB C.C. CemeHOB
01.03.2018 1.

9. KpnTeplm BBICTABJICHUA OLCHOK I10 pe3yJibTaTaM U3YyYCHUSA TUCHUIIINHBI

OcBoenue 00y4aroIMMCs KaKI0H yu4eOHON MTUCIMIUIMHBI B CEMECTpPE, HE3aBUCUMO OT €€
obmeit TpymoémkoctH, onenuBaercss 1o 100-0ayutbHONM mIKame, KOTOpas 3aTeM  IIpH
IPOMEXKYTOUHOM KOHTpoJe B (opMe d3K3aMeHa IEepPEeBOAUTCS B TPAAULUUOHHYIO 4-0ajulbHYIO
OLIEHKY («OTJIMYHOY», «XOPOIIOY», «YyJOBIECTBOPUTEIBHOY», «HEYIOBIECTBOPUTEIHHOY), a MpHU
KOHTpoJie B opMe 3auéra — B 2-0aJUTbHYIO («3a4T€HO» WIH «He3auTeHoy). Jlannas 100-0amibHas
HIKajga Ipu HeoOXOIUMOCTH cOOTHOcuTCsl ¢ EBpomelickoil cucremoll mepeBofa M HAKOIUIEHUS
kpenutoB (ECTS).

Coomnowenue 2-, 4- u 100-6a11bHOU WKAT OUCHUBAHUS OCBOECHUSL
obyuawumucs yueonou oucyuniutwvl co wkarou ECTS

Ouenka
. . Cymma 0aniioB Ouenka
o 4-0aaIbHOI 3auér I'pananusn
1O JUCHUIIMHE ECTS
mKaJje
5 (OTIUYHO) 90 - 100 A OTiimyHO
4 (xoporio) 85 -89 B OyeHb X0poI1Io
3aureno 75-84 C Xoporro
3 70-74 D Y 10BIETBOPUTEIILHO
(YIOBIETBOPUTEI 65 —69
bHO) 60 — 64 E ITocpencTBeHHO
2 He Hwmxe 60 F HeynonerBoputensHO
(HEeYZOBIETBOPUT 3a4TEHO
€JIHHO)
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Kpumepuu oyenox ECTS

«OTINYHO» — TEOPETHYECKOE COJIEpP)KaHUE JUCLUILUIMHBI OCBOEHO
MOJIHOCTBIO, 0e3 mpoOenoB, HEOOXOIHWMBbIE MPAKTUYECKHE HAaBBIKU
paboTBl € OCBOGHHBIM  MarTepuajoM  C(HOpPMHUpPOBaHBI,  BCE
IPEeyCMOTPEHHbIE  MporpaMmod  oOydeHus  yueOHble  3aJaHus
BBINIOJIHEHBI, KAaY€CTBO X BBIIIOJHEHUS OLIEHEHO YHUCIOM OaJljoB,
OJIM3KUM K MAaKCUMaJIbHOMY

«O4YeHb XOpOWIO» — TEOPETUYECKOE COJEP)KAHHWE JIUCLHUILIMHBI
OCBOEHO TIOJHOCTHIO, 0e3 mpoOesoB, HEOOXOAUMBbIE MPaKTHUYECKUE
HaBBIKM  Pa0OTBI C  OCBOGHHBIM  MaTEpUaiOM B  OCHOBHOM
B | chopmupoBanbl, Bce MperyCMOTpPEHHbIE MpPOrpaMMoi  00ydeHUS
yueOHbIe 3a/1aHHsI BHIIIOJHEHBI, KAYECTBO BBIOJHEHUS OOJIBIIMHCTBA U3
HUX OIICHEHO YHCIOM OaiioB, OJIM3KUM K MaKCHUMAallbHOMY, OJIHAKO
€CTh HECKOJIbKO HE3HAUUTEIbHBIX OLTHOOK

«Xopomoy — TEOPEeTUYECKOE COJCPKAHUE AUCLUUIUIMHBI OCBOEHO
MIOJIHOCTHIO, 0€3 Mpo0esoB, HEKOTOPbIE IPAKTUUECKUE HABBIKU PaOOThHI
C OCBOCHHBIM MaTepuaioM cQOpPMHUPOBAaHBI HEIOCTATOYHO, BCE
C | npemycMOTpeHHBIE mporpaMMmol  OOydeHHs  ydeOHbIe  3aJaHus
BBIMIOJTHEHBI, KA4€CTBO BBIIIOJIHEHUS HU OJHOTO M3 HHUX HE OIICHEHO
MUHHMAaJIbHBIM YHCIIOM 0alIOB, HEKOTOPBIE BUIBI 3aJJaHUN BBHITIOJTHEHBI
C ommoKamMu

«Y10B/1€TBOPUTEIBHO» — TEOPETUUYECKOE COJIEP)KAHUE JUCLUILIMHBI
OCBOEHO YaCTUYHO, HO MPOOEbl He HOCAT CYLIECTBEHHOTO XapakTepa,
HEOOXO/JMMBIE  TPAKTHYECKHE HAaBBIKK pabOTBl €  OCBOCHHBIM
D | matepuanom B OCHOBHOM  C(OPMUPOBAHBI, OOJIBIIMHCTBO
MPEAYCMOTPEHHBIX  MpOrpaMMoi  OOydeHHs  Y4eOHBIX  3aJaHui
BBIMIOJTHEHO, HEKOTOpbIE€ M3 BBINOJHEHHBIX 33JaHUM, BO3MOXHO,
3 COJICPIKAT OITMOKHU

«IlocpeacTBeHHO» — TEOPETHYECKOE COJEP)KAHUE JIUCLHUIIIMHBI
OCBOEHO YaCTUYHO, HEKOTOpblE INPAKTUYECKHE HABBIKU pabOThl HE
c(OpMHPOBaHbI, MHOTHE NPEAYCMOTPEHHbIE NPOrpaMMOi 0O0ydeHus
yueOHbIe 3aJaHMsl HE BBIINOJHEHBI, JIMOO KAavyeCTBO BBIOJHEHUS
HEKOTOPHIX M3 HUX OILIEHEHO 4YHCIoM OamuoB, OJM3KUM K
MUHHMAaJIbHOMY

«Heyn0BJ1IeTBOPUTEIBHO» — TEOPETHUECKOE COJIEP’KAaHUE JUCIUIUIUHBI
HE OCBOEHO, HEO0OXOJMMBbIE MpPaKTUYECKHE HaBbIKU pabOThl He
c(OpMHpOBaHbI, BCE BBHINOJIHEHHbIE Y4eOHbIC 3aJaHHsl CcoJepxkKar
rpyOble OIIMOKHU, JOIMOJIHUTENbHAS CAaMOCTOATENbHAas paldoTa Haj
MaTepHajJoM AMCLUUIUIMHBI HE TPUBEAET K KaKOMY-IH0O 3HAYMMOMY
TIOBBIIIEHUIO KQUeCTBA BHITIOJTHEHUS YIEOHBIX 3aIaHIH

OneHuBaHue pe3yabTaTOB OOY4YEeHUs MO JAMCHUIUIMHE OCYIIECTBIAETCS B (opme
TEKYIIEro U MPOMEXYTOUYHON KOHTpOJs. TeKyluil KOHTPOJIb B CEMECTPE MPOBOAUTCS C LIEIBIO
o0ecreyeHnss CBOEBPEMEHHOM OOpAaTHOW CBs3M, C IEIbI0 AKTHBHM3ALUU CAMOCTOSITEIbHOM
paboThI 00yJaromuxcs. O6BexToM IIPOMEXYTOUYHOT O KOHTPOJIS ABIIAIOTCS
KOHKPETH3UPOBAaHHBIE Pe3yabTaThl 00yueHUs (yueOHbIE JOCTHXKEHUS) IO JUCIUIUIMHE.

Cmpykmypa umoz080u oyeHKu 00y4aruuxcs
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Kpumepuu Uu nokazameju OyeHUearusl pesyibmanoe O5y'-leHuﬂ

[Tokazarenu
Ne Kpurepuu onenuBanus
(orreHka B Oayiax)
1 PaboTta Ha ayTUTOPHBIX 3aHATHUAX 20
2 [TocemaemocTth 5
3 CamocrosiTenpHas padoTta 15
4 Tekymas arrecranus 20
Hroro 60
5 IIpomexyTOUHASI ATTECTALMSA 40
Bcero 100
Kpumepuu u noxazamenu oyenusanus pe3yiomamos 00yueHus
8 PAMKAX AYOUMOPHBIX 3AHAULL
[Tokaszarenu
Ne Kpurepuu oniennBanus
(oreHka B Oayuiax)
1 BoinonHenue ynpakHeHU Ha IPaKTUYECKOM 3aHITUU 1-5 6annoB 3a 1 3ananue
B 3aBHCHUMOCTH OT
CJIO’)KHOCTH
Bcero 20

Kpumepuu Uu noxkasameju OyeHusarusl pes3)yibmanios 06y’~l€Hu}Z 6 pamKax nocewaemocmu

00YyUaAOWUMCS AYOUMOPHBIX 3AHAMUL

Kpurepun onienuBanus ITokaszarenu
(ormeHka B Oayiax)

100% nocenieHne ayIMTOPHBIX 3aHATUN 3)
100% mnocemenne ayiuTopHbIX 3aHATHNA. Hebousblnoe KonndecTBo 4
TIPOITYCKOB 10 YBOKUTEIBHOMN MPHIUHE

J1o 30% mporymeHHbIX 3aHATHI 3
Jlo 50% mponyIeHHbIX 3aHATHN 2
Jlo 70% nponymieHHbIX 3aHATUH 1
70% u 6osiee NPOMyIIEHHBIX 3aHATUI 0

Kpumepuu u noxazamenu oyenusanus pe3yiomamos 00y4eHus
8 PAMKAX CAMOCMOAMENbHOU padbomuvl 00yUarOWUXCs

Kpurepuu onieHuBaHus

[Tokazarenu (OlleHKA B
Oayax)

Bremonusnucs Bce 3aJaHusi, BO3MOXHO C HC3HAYHUTCIIbHBIMH

15-12 6amios

Heao4uEéTaMu

BrimonHsicek Bee 3aaHus, HO ¢ HEOOILIINMU OITHOKaMHU 11-9 GamioB
OtxenbHbIE 3a0aHNUS HE OBLIN BBIOJHEHBI 8-5 GamnoB
3aganus He BBINOJHUIMCEH WA BBITTOIHSINCH B HE3HAYUTEIHEHOM 0 6ammoB

KOJIMYCCTBEC

Kpumepuu Uu nokazameju OYyeHUeaArUusl pesyibmamoe 06y1¢esz

6 pamKax mekyweﬁ ammecmayuu
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Kputepuu onenuBanust

Ilokazarenu
(onenka B Gaymax)

3a,I[aHI/Ie IIOJIHOCTBIO BBITIOJIHEHO, IMpaBUJIbHO IIPUMCHCHBI
TCOPCTUUCCKHUC TTOJIOKCHUA NUCIUILINHBI. OtmeuaeTcs 4€TKOCTh U
CTPYKTYPHUPOBAHHOCTD U3JI0OXKCHHUA, OPUTMHAJIBHOCTH MBIIIIJICHU

20-17

3aI[aHI/Ie IMMOJIHOCTBIO BBIIIOJIHCHO, IMPU IMOATOTOBKEC IMIPUMCHCHBI
TEOPCTUUCCKHUC ITOJIOKCHU A JUCHUITIIMHBI, HOTpe6OBaBI_HI/Ie
YTOYHCHUA NI HC3HAYUTCIBbHOI'O UCIIPABJICHUA

16-13

3ajaHre  BBIMOJHEHO, HO  TEOPETHYECKas  COCTaBJISIOIIAS
HY)KJaeTcs B Jopaborke. Ha Bompochl 1Mo 3aiaHui0 ObUTH JTaHbBI
HEYETKHE WIIH YACTUYHO OIIMOOYHEIE OTBETEI

12-5

3ananue He BBHIIIOIHEHO WJIH IIPH OTBETE CJIENaHbl IpyObIe OIHOKH,
JIEMOHCTPUPYIOIIUE OTCYTCTBHE TEOPETUYECKOW 0a3bl 3HAHUM
o0yyaromerocs

Kpumepuu u nokasameju OyeHUBaAHUus pe3yibnmamaoe 06ylteHlxt}Z

6 paMKAaAxX NPOMEeENCYmMO4UHO20 KOHMPO.Jis

[TpoMexyTOUHBIN KOHTPOJIb B (OpME 3auema UMEET TSNIbI0 POBEPKY U OLEHKY 3HAHHIA
00y4aromuxcsi Mo TEOPUH U MPUMEHEHHUIO MOJYYeHHBIX 3HAHUI U ymeHwuil. [lpu BeimonHeHun
3a4€THOTO 3aJaHusl 00YJarOUIUICS HE TOJIHKO BBIMIOJIHAET MMPAKTUUECKOE 3a/1aHKE, HO U OTBEYAET

Ha BOIIPOCHI IIPCIIOAaBaTCIIA.

Kpumepuu u noxazamenu oyenxu pesyibmamos 3a4éma 8 yCmuou ¢popme

Kpurepun oneHuBaHus [Toka3zarenn
(oueHka B 6ayiax)
IIPOZIEMOHCTPHUPOBAHO JOCTAaTOYHOE 3HAHHWE MaTepuaia, 3HaHHE 40-15
OCHOBHBIX TEOPETHUYECKUX MOHATUH, ¢ HEKOTOPHIMU HETOUHOCTSIMU
pELIeHO MPAKTHUECKOEe 3aJaHue
IPOJIEMOHCTPUPOBAHO HEe3HaHHe 3HAUUTENIbHOU 4acTH 14-0

mporpaMmMHOro Marcpuaa; BBIABJIICHO HCYMCHUC PEIINTD
MMPAKTHYCCKOC 3a1aHNC
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