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Pabouass mporpamma nucruruimHbl «KampoBoe Aenonpowm3BOACTBO» COCTaBIEHA B
COOTBETCTBUU C TPeOOBAHUSMU:

- @enepanbHOTO  TOCYJApCTBEHHOTO  00pa3oBaTENbHOTO  CTaHAApTa  BBICIIETO
obpazoBanusi 1o HampamieHuto noarotoBku  40.03.01 KOpucnpyaenmus  (ypoBeHb
OakanaBpuata), yTBepkKJICHHOTO ipukazoM MunobpHayku Poccun ot 13.08. 2020 Ne 1011;

- Ilpukaza MwunHoOpHayku Poccum «O06 yrBepxkaeHuu Ilopsinka opraHuzamuv |
OCYILECTBIICHHUS] 00pa30BaTEIbHON ACATEIBHOCTH MO0 00pa30BaTEIbHBIM MPOrPaMMaM BBICIIETO
oOpa3oBaHusi — ImporpaMMaM OakalaBpuara, MporpamMmaM CHEIUaIUTeTa, MporpaMMam
maructpatyps» oT 06.04.2021 Ne 245;

- yueOHoro mwirana ['OY BO «Komu pecrnyOnukaHcKas akajeMus TOCYAapCTBEHHOU
ciy>xObl 1 ynpasienus» o Hanpasienuio 40.03.01 FOpucnpynennus (ypoBeHs OakagaBpuata)
HarpaBJaeHHOCTh (mpoduis) «HKOpucnpyaeHus»;

- KBanmudukannoHHOro crnpaBOYHHMKA JODKHOCTEH PYKOBOIMTENCH, CIEIHATUCTOB H
JIPYTUX chyXalmx, yreepxkaeHHoro [locranoBinenuem Muntpyna Poccuu ot 21.08.1998 Ne 37.

- CnpaBoyHHMKa KBaTU(PUKAIMOHHBIX TPEOOBAaHUN K CHEIHMAIBLHOCTSM, HANpPaBICHUSM
MOJATOTOBKM, 3HAHUSM W YMEHHUSAM, KOTOpbIE HEOOXOIMMBI [UIsl 3aMEIICHUs JOJIKHOCTEH
TOCY/IapCTBEHHOW TPa)XJTaHCKOW CIYKObl C ydeToM OOJNacTH W BHIA NPOPECCHOHATHHON
CIIy’)keOHOI JeSITeNbHOCTH TOCYAAPCTBEHHBIX TPAKIAHCKUX CIYKALIUX», YTBEPKIACHHOTO
Muntpynom Poccun.
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1. Hesas 1 3aga4n y4eOHOM JUCHUTINHBI

1.1. I{enw uzyuenus yueonoii oucyuniunsl

Lenpto ocBoeHus: nucHMILIMHB «KaapoBoe AeIonponu3BOACTBOY» SBISIETCS TOJATOTOBKA
obyyarowuxcsa ¥ Oyaymied mpoQeccHoHaIbHON AEATENbHOCTH Ha OCHOBE MPEICTABICHUS O
CHCTEME KaJIpOBOH TOKYMEHTAIIMHU ¥ MTPaBHJIAX €€ COCTABJICHUSI.

1.2. 3a0auu yueonoii oucyuniunut

3aagamMul OCBOCHHSI TUCIUTUTUHEI «KaapoBoe 1eIonpon3BOICTBOY SBISIOTCS:

— chopMHpOBATh TMPEICTABICHHE O COCTOSHUM COBPEMECHHOW CHCTEMBI KaJIpOBOM
JIOKyMEHTAIlUH,

— copMHpPOBAaTH yMEHHUS 1O TPUMEHEHHIO TPABHJI COCTABJICHUS H OQPOPMIICHHS
KaJ[POBBIX JOKYMEHTOB,

— c(hopMUpOBaTh YMEHUS HCIOJIB30BaTh MPABUIIa OpPraHU3allMd BCEX JTAlloB padOTHI C
KaJ[POBBIMH JIOKYMEHTAMH, C Y4ETOM OCHOBHBIX TPEOOBAHHM 3aIUTHI HH(DOpMALINH;

— O03HAKOMHTh C HOPMAaMH H TPaBUJIAMU CHCTEMATHU3AlMH, TEKYIIETO XpaHCHHS
KaJ[POBBIX JOKYMEHTOB M IMOATOTOBKH K TIepeaue UX B apXUB.

1.3. Buowvl komnemenyuii, hopmupyemoie é pezyibmame 0C60EHUA OUCUUNTIUHBL
Nzyuenne nuctuminabl «KaapoBoe 1eionpon3BoACTBOY» HANIPABIECHO HA (OPMHUPOBAHKE
CIIEYIOIINUX KOMIETCHIINH:
1) nmpodeccuoHanbHbIC:
[TK-1: CriocoGeH npaBuIbHO yCTaHABIMBATH HOPUIUIECKYIO OCHOBY JIeTa.

1.4. Mecmo oucuyunaunsl ¢ cmpykmype o0pa3o8amenbHoll nPpoZPammol:
Hucuummaa «KagpoBoe EIOMpOU3BOJCTBOY» OTHOCHTCS K YacTH, (OPMHUPYEMOW
y4acTHUKaMU 00pa30BaTelIbHBIX OTHOIICHUN porpaMMebl biioka 1 «/{ucuuauHbl (MOLYIIH)».

2. TpeGoBaHusi K pe3yJibTaTaM OCBOCHHSA
YueOHOM TUCUMILINHBI

2.1. Wzyuenue mucuumianHbsl «KaapoBoe IeTOMPOM3BOJACTBO» HANpPaBIEHO Ha
dbopMUpOBaHUE CIEIYIONIMX KOMIIETEHIIMH M MHIUKATOPOB WX JIOCTIKEHUH, 3asBICHHBIX B
00pa3oBaTenbHON MTporpamMmme:

1) mpodeccroHanbHBbIE:

HaumenoBa ®opmupyembIe Koa n HaumeHoBaHue Copep:xanue
HHE HMHIUKATOpA HMHIUKATOpa
KaTeropuu KommeTenuum (koz, AOCTHKEHM I JOCTHKCHUH
(rpynmer) HAHMEeHOBaHHUE KOMIIETEHIUH KOMIIETEeHIHI
KOMEIETCHIH KOMIIETEHIIHH)
i
[Tpumenenue | [IK-1. Ciocoben [1K-1-U IlpaBunbHO [1K-1-1-3 3HaTh
TIPaBOBBIX NPaBUIHHO YCTAHABJIMBATD | ONPENENSIeT HOPMY CTaun nporecca
HOpM IOPUJINYECKYIO OCHOBY MYHUIIUTIATIEHOTO YCTAHOBJICHUS
Jena paBa, NOJJICKAILYIO IOPUJINYECKOH  OCHOBBI
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MIPUMEHEHHIO JIJISI nena

paspenieHus [IK-1-1-VY-1 YMets

KOHKpETHOU HAXOJUTh HOPMY TIpaBa,

FOPUANYECKON MOJIEKAITY IO

CUTYalluu MIPUMEHEHUIO
[IK-1-1-V-2 Ymerhb
OCYIIECTBIISATh
MIPOBEPKY
MPaBWIBHOCTH  TEKCTa
aKTa, B KOTOPOM
3aKperieHa HOpMa
npaBa
[1IK-1-1-V-3 YMmets
OCYIIECTBIISITh
MIPOBEPKY IEHCTBUS BO
BpEMEHHU, B
NPOCTPAaHCTBE U 1O
Kpyry JIMIl  HOPMBI
npasa.
[1IK-1-1-Y-4 YMmerb
VSCHATh  COJICPIKAHUSA
HOPMBI IIpaBa.

2.2. 3amnaHupoBaHHBIE pe3yabTaThl  oOydenus 1o aucnuiuimHe  «KampoBoe
JIEIIONIPOU3BOJICTBOY:

JlomKeH 3HaTh:

— OpraHU3alMOHHO-TIPABOBBIE M PACHOPSAIUTENbHBIE JOKYMEHTHI, PEerjaMeHTHPYIOIINe
JESATEeTLHOCTh KaJpPOBOM CIIYXOBbI M JTambl M TNpaBWIA OpPraHU3alUd pabOTHl C KaJIpOBBIMHU
JIOKyMEHTaMu

— MOHSATHE MEPCOHANBHBIX JAaHHBIX PaOOTHHKA, MX 00pabOTKa, XpaHEHHE, HCIOJIb30BaHUE,
CIocoObI OMy4YEHUS; TOPSAAO0K U MpaBuiia paboThl C MEPCOHATLHBIMU JAHHBIMU PA0OOTHHUKOB

— TIpaBuUJIa MOJITOTOBKHU KaJIPOBBIX JOKYMEHTOB

— JTarlbl U NpaBuiIa 00paboTKU KaJpOBbIX JOKYMEHTOB, UX CHCTEMaTH3alluu

JloJDKeH yMeTs:

— IPUMEHATH IPABOBbIE 3HAHUS B KaJPOBOM JIEJIOIPOU3BO/ICTBE

— IPUMEHATH IPABUJIA IOATOTOBKU KaIPOBBIX JOKYMEHTOB

— o00pabaTbiBaTh KaJpoBble JOKYMEHThl Ha BcCeX JdTamax paboTbl € HHUMH,
CUCTEMATU3UPOBATh UX

— 00palaThIBaTh, XpaHUTh U pabOTaTh C MEPCOHATBHBIMU JAHHBIMH paOOTHUKA

3. O0béM yueOHOH TUCHHUIIINHBI

Ounasn gopma o0yueHus

Bupn: yaenoii padors: Pacnpenesienue yue0HoOro
BpeMeHH
Konumaxkmmnan paboma 54,25
AynutopHble 3aHATHS (BCETO): 54




Jlexyuu 22
Ipaxmuyeckue 3anamus 32
Jlabopamopnvie 3anamus
[TpomexxyTodHast aTTecTarus 0,25
Koucynomayus nepeo sxzamenom
Ix3zamen
3auem 0,25
Koumponvnas paboma
Pyxoeoocmeo kypcosoii pabomoii
Camocmoamenvnas paboma 53,75
Camocmosmenvras paboma 8 meyeHue cemecmpa 49,75
Iloocomoska KoHmponbHOU pabomul
Hanucanue xypcosoii pabomot
Iloozomoska k npomedxcymounol ammecmayuu 4
Bun Texyieit arrectaiun TECT
Oouwan mpyooémkocmep OUCUUNTUHBL:
yacwl 108
3auémmuovie eOUHUYbl 3

3aounas popma o0yueHus

Buabi yueOHoii padorsl

Pacnpenesienue yueOHOro

BpeMeHH
Konmaxmmuasn paboma 18,25
AynuropHble 3aHATHS (BCETO): 18
Jlexyuu 6
Ipaxmuyeckue 3anamus 12
Jlabopamopnvie 3anamus
[TpomexyTouHas aTTecTanus 0,25
Koucynomayus nepeo sxsamernom
Ox3zamen
3auem 0,25
Konmponvnasn paboma
Pyxosoocmeo kypcosoii pabomoii
Camocmoamenvnas paboma 89,75
Camocmosmenvhas paboma 6 meuenue cemecmpa 85,75
Iloozomoexa KoHmponbHOU pabomol
Hanucanue xypcosoii pabomot
Iloocomoeka Kk npomesrcymouHol ammecmayuu 4
Bup Texymei arrecranuu TeCT
Oowan mpyooémkocmep OUCYUNIUHDBL:
yacwl 108
3auémHule eOUHUYbL 3




OuHo-3a04Has popma 00yUeHHs

Bujabl yueoHoii pacorhi Pacnpenesienue yueOHOTO
BpeMeHH
Konumaxkmmnan paboma 42,25
AynutopHble 3aHATHS (BCETO): 42
Jlexyuu 16
Ipaxmuyeckue 3ansamus 26
Jlabopamopnule 3anamus
[TpomexyTouHas arTecTanus 0,25
Koncynemayus neped sx3amenom
Ix3zamen
3auem 0,25
Konmponvnas paboma
Pyxoeoocmeo kypcosoii pabomoii
Camocmoamenvnas paboma 65,75
Camocmosmenvhas paboma 8 meyeHue cemecmpa 61,75
Tloocomoska kKoHmMpoOALHOU pabomoi
Hanucanue xypcosoti pabomoi
Tloozomoeka Kk npomescymouHol ammecmayuu 4
Bup Texymen arrecranuu TECT
Oouwan mpyooémkocmep OUCUUNTUHBL:
yacwl 108
3auémmuovie eOUHUYbl 3

4. Copep:xkanue pa3aejioB U TeM y4eOHOM AUCHUNIIMHBI

HanmenoBanue
TeMbl y4eOHOH Coaeprxanue pasaesia/TeMbl
JAUCHMILTHHBI
OcCHOBHBIE 3aKOHO/IaTEIbHBIE U HOPMAaTUBHO-METOANYECKHUE JOKYMEHTHI,
periaMeHTHPYIOLIe MOPSAI0K COCTaBIEHUS U OPOPMIICHHS KaJPOBBIX
Tema 1. nokymeHToB: Iloctanosnenue [IpaBurensctBa PO ot 16.04.2003 Ne 125
HopmarusHo- «O Tpynosbix kHMKKax», [[OCT P 7.0.97-2016 u 1.1. TpynoBoii koaeke
MeTtoauyeckas 0aza | Poccuiickoil @denepanuu Kak OCHOBHOM JTIOKYMEHT, ONPEAe oM
KaJpOBOI1 COCTaB U NOPAA0K 0(hpOPMIICHHUS JOKYMEHTOB I10 TUYHOMY COCTaBY.
JIOKYMEHTaluu OcHOBHbIE BEIOMCTBEHHBIE Pa3pabOTKH, periaMEeHTHPYIOIINE COCTaB U
(MK-1) coJiepKaHue TOKyMEHTOB IO JUYHOMY cocTaBy. PazpaboTku

I'ockomcrara Poccuiickoit denepanuu no yaupukanuu popm
MIEPBUYHON YUETHON TOKYMEHTALINN.

Tema 2. CocTtaB n
BHJIbI KaJPOBOM
JIOKYMEHTaIuH
(TIK-1)

OcHoBHbIe KTaccu(PUKAIIHN KaJAPOBBIX TOKYMEHTOB: OpTraHU3aI[MOHHO-
MPABOBBIE IOKYMEHTHI, paCIOPSIAUTEIbHBIE TOKYMEHTBI, IJTAHOBBIE
JIOKYMEHTBI, OTYETHBIE JOKYMEHTHI, MH(POPMAITMOHHO-CIIPABOYHBIC U
MH(OPMAIIMOHHO-aHATUTHYECKHIE KaIPOBBIE JOKYMEHTHI, IOTOBOPHAS
JIOKYMEHTAIMsI, OCHOBHBIC YUE€THBIEC JOKyMEHTHI. O01IHe TpeOoBaHUs K
0o OpMIICHHUIO U CPOKaM MOArOTOBKU. HazHadueHne KaapoBhIX
JOKYMEHTOB M IX COOTBETCTBHE OCHOBHBIM 3a/[a4aM KaJpPOBOH CITY>KOBI
1o MoAdopY, YUETy U PACCTAHOBKE KaJIPOB.
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Tema 3. Ans6oMm
YHU(DUIUPOBAHHBIX
dbopM nepBUYHON
Y4ETHOU
JOKYMEHTAIUH 110
y4€Ty TpyZa U €ro
OIJIaThI

(ITIK-1)

XapakrepucTuka ampooma GpopM KaapoBBIX JOKYMEHTOB: pACCMOTPEHHE
yaupuupoBanubix ¢popm (T-1 —T-11). Ocobennoctu anpbomMa
YHU(DUIIUPOBAHHBIX KaJPOBBIX JOKYMEHTOB. [lopsiok paboThI ¢
YHU(DUITUPOBAHHBIM (popMamMu, BHECEHHE U3MEHEHUH U JJOTIOJTHEHUN B
yHUGUIUPOBAHHBIE ()OPMBI. 3aMOTHEHNE YHU(PUITUPOBAHHBIX (HOPM

Tema 4.
Odopmnenue
nH(pOpMaIMOHHO-
CIIPABOYHBIX H
nH(pOpMaIMOHHO-
AHATUTUYICCKUX
KaJpOBBIX

JIOKyMEHTOB
(TTIK-1)

3asBieHNe, TOKJIAIHAS 3aIIUCKa, IPE/ICTaBICHUE, YBEIOMIICHHE,
ciry>keOHas 3aIiCKa, akT, 00bsICHUTENIbHAS 3anucka u Ap. [lopsaok
coCTaBJIeHUs, 0(pOpMIIEHHS, COCTaB PEKBU3UTOB

Tewma 5. JloroBopHas
JIOKYMEHTALUS:
TPYZIOBOM JOTOBOP
(TIK-1)

[Topsiaok 3akioueHus TpyA0BOTro 1oroBopa. CpouHbie U OecCpOUHbIe
TPYIOBBIC TOTOBOPHL. [1OpsI0K OPOPMIICHHSI U PErHCTPAIUs TPYIOBBIX
noroBopoB. O0s13aTenbHbIE U IOTIOIHUTEIbHBIE YCIOBUS TPYIOBOTO
noroBopa. JIomosHUTEIbHOE CoTaleHe K TPYJ0BOMY JIOTOBOPY.
[IponsieHne CpOUHBIX TPYIOBBIX TIOTOBOPOB.

Tema 6. IIpukassl no mmuHOMY cocraBy. [lopsanok peructpanuu. Kagpossie
PacnopsimutensHbie | mpuKkassl, uMeronre yaudunupoBanuyto ¢popmy. He yaupunupoannsie
KaJpOBBIE KaJpoBble npuKassl. [Topsaok 3an0aHEHNS 3ar0J10BOYHOM,

JIOKYMEHTBI oopmIIsIroIIeit YacTH MPUKa30B

(ITK-1)

Tema 7. YueTHble [lopsnox BeaeHUs! )KypHaJIOB B KapoBoil ciyx0e. CocTaB peKBU3UTOB
KaJpOBBIE JUISL PETUCTPALIMK Pa3IMYHBIX BUAOB JOKYMEHTOB U MOPSIIOK X
JIOKYMEHTBI 3aI0JIHEHUS

(IK-1)

Tema 8. Tpynossie
KHIKKHU: [TpaBUIIa

TpynoBast KHM>)KKa — OCHOBHOM JIOKYMEHT O TPYAOBOM CTa)ke€ U TPYAOBOU
NesTeabHOCTH paboTHUKA. [opsAI0K 3armoIHEeHHUs TUTYJIBHOTO JIHCTa
TPYAOBOM KHMXKH. 3anoyiHeHue pasnena «Cpenenus o padbote», paziena
«CBenenust 0 HarpaxxaeHusax». [lopsiok 3anonHenns BKJIaapla 1
nyOnuKaTa B TpyIOBYIO KHMKKY. Opranusaius paboThl ¢ TPYI0BBIMU
KHWKKaMHU. [Topsnok XpaHeHHs TPYyJOBBIX KHMXKEK. YUYET TPYIOBBIX

3aI0JIHEHUS .
(NK-1) KHIKEK. Borgaua nybnukara TpynoBoil KHUKKU. Opranu3anus XpaHeHUs
HEBOCTPEOOBAHHBIX TPYAOBBIX KHI)KEK. OTBETCTBEHHOCTb 3a
HecoOII0IeHHE MOPsJIKa BECHUS TPYIOBBIX KHIKEK. [Iprkas o
Ha3HA4ECHUH OTBETCTBEHHOIO 3a yUET, BEJECHU U XPAHEHHUE TPYIOBbIX
KHUKEK
Ilopsimok, oOsi3aTenbHBIE MpaBWia W NpakTUKa  odopMieHus
Tema 9. JOKYMEHTOB, CONPOBOXKJAIOMIMX IEpeBOJ] Ha JApyrywo palory:
Opranmsarms 3aI10JIHCHUE YHI/I(I)I/II_II/IpOBaHHLI)i ¢dopm npuxazos (T-5 u T-5a). Bunsl u
paboTHI ¢ NOpSAAOK pa3pabOTKH OCHOBAHMH K IpHKa3aM o nepeBoje. OdopmieHue

JIOKYMEHTaMH B
nporiecce BUKCHUS
KaJ[poB
(TIK-1)

U3MEHEHHH K TpyIOBOMY JI0roBopy. BHeceHue 3amucu o mepeBone B
TPYAOBYIO KHIKKY M JIMYHYIO KapTOukKy paboTHuka. OcobGeHHocTH
JOKYMEHTUPOBaHHUsS IepeBoja pabOTHMKA Ha JApYyrywo paboTy Mo
COCTOSIHUIO 3/I0POBB.

Bunsl ornyckoB. IlpenocraBieHue OTIMYCKOB IITaTHBIM pabOTHHUKAM,
BHEIIHUM M BHYTPEHHUM cOBMecTUTENsIM. Pa3paboTka M yTBepkJeHue
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rpaduka ormyckoB opranuzanuu. OdopmieHre NEePBUYHBIX YUETHBIX
JOKYMEHTOB, CBSI3aHHBIX ¢ ormyckamu (T-6 u T-6a), T-7 (rpaduxk
OTIyCKOB). JloKyMEeHTHpOBaHME BHECEHHS W3MEHEHUH B rpaduk
otmyckoB. 3anonnenue paznena VI Jlnunoit kaprouku padornuka T-2.
Odopmiierre oTIycKOB 0€3 cCOXpaHEHHs 3apabOTHOM IUIaThl, YYEOHBIX
OTITYCKOB, 10 YXOAYy 32 peOeHKOM, 0 OepeMeHHOCTH H ponam. Ilopsmox
opopmiieHus oT3bIBa M3 oOTmycka. OdopmieHuss AOKYMEHTOB JUIs
3aMEHbI YaCTH OTITYCKA JICHEKHON KOMIIEHCALIUEM.

[TonsiTre ciy:xe0HBIX KOMaHAUPOBOK. JIOKYMEHTHUPOBAaHUE HAIIPABIICHUS
pabOTHUKOB B CITy’)KeOHBIC KOMaHIUPOBKH. 3anoJiHeHHe
yaubunupoBanubix  ¢popm  T-10a  «CiyxebOHoe  3amaHue  AJiA
HalpaBJieHUs B KOMaHJAUPOBKY M OTYET O €r0 BBIMOJHEHUW», T-9 u T-9a
MpUKa3 O HampaBieHUU B KOoMaHaupoBkKy, T-10 «KomanmupoBouHoe
yaoctoBepeHue».  JJOKyMEHTUpPOBAHME  BHECEHUSI M3MEHEHUH B
KOMaHIUPOBOUHbIE JOKYMEHTbl. DPopMa U MOPSAOK BEACHHS KypHala
ydeTa pabOTHUKOB, BHIOBIBAIOIINX B KOMaHJAMPOBKY U3 OpraHU3aIliu, U
KypHasia ydyeTa pabOOTHUKOB, NpPEOBIBAIOIIMX B KOMAaHAHPOBKY B
OpraHH3alHIo.

[Topsimok odopmiieHHs IPUBICYCHUST PAaOOTHUKA K pabOTe B BBIXOJAHOU
win Hepabounii mpaznHudHbi JeHb. [lopsnok odopmienus. Cormnacue
pabotauka. [Iprkas o nmpuBiIeUeHUN K padoTe B BEIXOJAHON (Hepabouuii)
Mpa3AHUYHBIA IEHb.

[Topsimok odopmiieHHs! IPUBICYCHUST PAaOOTHUKA K pabOTe B BBIXOJAHOU
Wi Hepa®ouuii Mpa3qHUYHBINA JCHb.

[Topsimox TOKYMEHTHPOBaHHS TPOLEAYPHl COBMEIICHUS Npodeccuit
(momkHOCTEH).

OdopmiieHre BO3TIOXKEHHUS OOS3aHHOCTEH BPEMEHHO OTCYTCTBYIOIETO
paboTHHKA.

OdopmiieHre COBMECTUTEIHCTBA.

[lonsTHe «@pekpaiieHue TPYAOBOro JoroBopa», «Pacrtopikenue
TPYAOBOI'O OTOBOPA», «yBOJIbHEHUE.

CoctaB gokyMeHTaluu, oGopMmisieMOd MpU MpEKpamleHuu IeHCTBHUS
TPYAOBOIO JOrOBOpa: IO HWHHUIMATHBE pAaOOTHUKA, IO HHHUIIMATUBE
paboTomarens, MO COIJIAIIEHUIO CTOPOH, IO OOCTOSTENbCTBA, HE
3aBHUCSILIKM OT BOJIM CTOPOH, IO MUCTEUYEHHIO CPOKA TPYLOBOTO JOrOBOpa
U T.JI.

OO0mue mnpaBuia AOKYMEHTAIIMOHHOTO COMPOBOXKIACHHS IMpPEKpaleHHUs
TpyznoBoro aorosopa. OdopmieHne JTOKyMEHTAllUU, COMPOBOXKIAIOIIECH
MpeKpamieHue JIeUCTBHUS TPYIOBOTO JIOrOBOpa ¢ PabOOTHUKOM: BHIBI U
MOPSAIOK pa3pabOTKU OCHOBaHWMH K TpukazaM o0 YBOJIbHEHUHU,
3anonHeHne yHuuuupoBaHHelx Gopm T-8 u T-8a «lIpukaz o
NpEeKpallleHuy  AEHCTBUA  TPYAOBOIO JOTOBOpa ¢  pabOTHHKOMY,
oopmIIeHHEe OCHOBAHMM K IMPHKa3aM IO BHUJaM YBOJIbHEHUS, BHECEHUE
3anmucedl B TPYAOBYIO KHIKKY W JIMUHYIO KapTouky. O3HaKOMIIEHHE
pabOTHHKA C 3aMMUCSIMH B TPYJOBOM KHUKKE MPU YBOJIbHECHHH.
OcobenHoctu 0opMIIEHUS! JOKYMEHTOB MPH MpPEKpalieHHH TPYI0BOr0O
JIOTOBOpa IO TPUYMHE HECOOTBETCTBUSA pabOTHUKA 3aHHUMaeMOM
JOJKHOCTH BCJIEJICTBUE HEJ0CTATOYHOM KkBastu(puKammm,
MOATBEPKICHHOM pe3ylibTaTaMu aTTeCTalluy.

OcobenHoctu oopMIIeHUS! JOKYMEHTOB MPH HpPEKpalieHHH TPYyI0BOr0
JIOTOBOpa MO TPUYMHE HECOOTBETCTBUS  BBINOJHSAEMON pabote
BCJICJICTBUE COCTOSIHUSL 370pPOBbS B COOTBETCTBUU C MEIUIIMHCKUM
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3aKJIIOUYEHUEM.

OcoOenHocti  ohopMIICHUS YBOJIBHEHHUS 332 BUHOBHBIC JCHCTBUS:
MOPAIOK 0(popMIIEHUS JOKYMEHTOB.

OcoOeHHOCTH TPEKpaIIeHusT TPYAOBOTO JIOTOBOPA B CBSI3U CO CMEPTHIO
paboTHuKa (WM TpU3HAHHS CYAOM yMEpHIMM WM  OE3BECTHO
OTCYTCTBYIOIIUM): JaTa COCTABJIICHUS TMpUKa3a O MPEKpalleHun
TPYAOBOTO  JIOTOBOpA; JOKYMEHTBHI-OCHOBaHUS JUIsl IpUKa3a o
MPEKpaIIeHUN TPYAOBOro A0roBopa. OCOOEHHOCTH BHECEHHUS 3alllCH B
TPYAOBYIO KHIXKKY.

Pacuer kommencauuu — (yaepXaHWs)  HEUCIOJB30BAHHONW  4YacTu
€XKEroJIHOr0 OIUIaYMBAEMOI0 OTIYCKa IPHU MPEKpaleHUH TPYAOBOTO
JI0TOBOpa

Tema 10.
JloxkymenTupoBanue
OLICHKHU
JIEATEIIbHOCTH

PabOTHHUKOB
(TIK-1)

Odopmnenne noompeHuss pabOTHHUKA: BHIbI TPYIOBBIX IMOOLIPECHUN,
HNOPSAAOK  pa3pabOTKU  MOJIOKEHUS O  IOOILUPEHUH, 3aIllOJHEHHE
yau¢punupoBanabix ¢opm (T-11 u T-1la «IIpukaz o mnoompeHun
pabotHuka (paboTHukoB). BHeceHue 3amuceii B TPYIAOBYIO KHIDKKY.
Odopmiienne HarpaxkIeHUs TOCYAapCTBEHHBIMH W OTPacieBBIMHU
Harpagamu. OdopmieHue, MOANUCAHME, COIVIACOBAHHWE  HArpagHOro
nucra. [Topsnok cocTaBineHHs XapaKTEpUCTUKU HAa paOOTHUKA.
OdopmiieHre QUCUUIUIMHAPHOTO B3BICKAHMS. BuIbl JUCHUIUIMHAPHBIX
B3bICKaHUH. OOs3aTenbHbIE JOKYMEHTHI TPU OOBSBICHHH pPAOOTHHKY
BBIFOBOPA, 3aMeyaHus. [lopsanok odopMieHus JOKIaAHOM 3alMCKH, aKTa
00 OTKa3e OT Jauu MUChMEHHBIX OOBSICHEHHH, aKTOB (00 OTCYTCTBHH Ha
paboueM MecTe, O MOSIBJIEHMM Ha paboTe B COCTOSHUM AJIKOTOJIBHOTO
(HAPKOTHYECKOTO WJIM MHOT'O TOKCHUYECKOT0) ONbSIHEHHUS).

Odopmiienne otctpaHeHuss oT pabotsl. [Ipuka3z 006 oTcTpaHeHMH OT
paboTHI.

[lopsimox  CHATUS  JUCLUIUIMHAPHOTO  B3BICKAHUA:  JIOKYMEHTHI
MpEe/ICTaBICHUEe WIM Ciy)keOHas 3amucKa, IpUKa3 O  CHATUU
JUCLUTUIMHAPHOTO B3BICKAHUS.

[lopsox npoBeaeHus arTecTaluu pabOTHUKOB B opranu3anuu. Cocras,
CoJiepKaHWe U TOPSIOK MOJArOTOBKM IPHKAa30B (pacropsiKeHuit) Mo
arrecrauuu. I'padux mnpoBeneHuss arrecranuu. [lonoxenue 00
aTTecTallMOHHOM  Komuccuu. OT3pIB  (3aKioueHue) o  pabore
aTTECTyEMOTO. IIporokosbl aTTeCTallMOHHOMN KOMHCCHUH.
ATTEeCTallMOHHBIN JUCT paOOTHHUKA

Tema 11. O6paboTka
MEePCOHAIBHBIX
JAaHHBIX

(TK-1)

[ToHsTHE MEpCOHANBHBIX AAaHHBIX paboTHUKA. OO0paboTKa MepCOHATBHBIX
JNaHHBIX. XpaHEHUWE M  HCIOJB30BAHME IIEPCOHANBHBIX  JIaHHBIX
pabotHuka. CriocoObl MOJIyYE€HUS IMEPCOHAIbHBIX JIaHHBIX PAOOTHHKA.
JIOKyMEHTOOOOpPOT M JOKYMEHTalusi  JIOKaJbHOTO  XapakrTepa,
(ukcupymomas nopsaI0K 1 npasuiia padoThl ¢ IEPCOHAIBHBIMU JAHHBIMU
paGotHukoB: IlonoxkeHue o 3amuTe MNEPCOHAIBHBIX MAAaHHBIX.  Ero
CTpyKTypa, TekcT. Dopma 00s3aTenbcTBa O  HEPA3IJIALICHUU
MEPCOHATBHBIX JAHHBIX pAOOTHHUKOB.

N3meHeHne aHKeTHO-OMOrpadUuecKux NaHHBIX paOOTHUKA U TOPSIOK
UX IOKyMEHTHPOBAHMSI: IPUKA3 O BHECEHUHN U3MEHEHHUN B IIEPCOHANIbHbBIE
JAaHHbBIE U JIP.

5. YuedHo-MeToanyeckoe U HH(POPMALMOHHOE o0ecniedeHne Y4eOHOH TUCIHIIINHBI

5.1. Ocnosnaa numepamypa:




1. MunaeBa, H.B. KagpoBoe nenonpousBojactBo : yueO.-meroa. mocodbme / H. B.
Munaesa ; Komu pecnyOnmkaHckas akaji. roc. ciyXObl U ynpasienus . - CeIkTbIBKap : M31-Bo
KPAI'CnY, 2013. - 218 c.

2. SlukoBuu, UII.A. [lemonpounsBoacTtBo B KaapoBoi ciyxoOe / II.A. SlukoBuu. — M. :
Onutn-lana, 2015. - 161 c¢. — Pexum  jgocryma: 1o  MOANUCKE.  —
URL: http://biblioclub.ru/index.php?page=book&id=119021.

5.2. /lononnumenvuas numepamypa:

1. Kazanuesa, ['.B. Jluunbsle nOKymMeHTHI: TpeOoBaHUS K OGMOPMICHUIO U 00paslibl
nokymentoB / I'.B. Kazanuesa. — 6-e u3z., crepeorun. — M. : U3narensctBo «®munTay, 2017, —
40 C. — Pexum JIoCTyma: 1o IMOIMUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=103531.

2. Kysnenos, N.H. Jlenonpoussoacteo / U.H. Ky3nenos. — 6-¢ u3z., nepepad. u jom. —
M. : Uzparenbcko-toproBas kopmopaius «JlamkoB u K°», 2014. — 460 c. : Ttabn. — Pexum
nocryna: mo nmoamucke. — URL: http://biblioclub.ru/index.php?page=book&id=452846.

3. MuxaitnoB, FO.M. Jluunele pena COTPYAHUKOB KOMIIAHMM: Kak IPABHIIBHO
ohopMIIATh, BecTH B XpaHuth / FO.M. Muxaiinos. — M. ; bepnun : lupexr-Menua, 2014. — 160
c. : WiI. — Pexum JIOCTYTIA: o MTO/THCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=25369.

4. Poroxun, M.IO. Jlemompon3BoacTBo B KaapoBoil ciyxbe / M.IO. Poroxun. — 3-¢
u3., nepepad. u gomn. — M. ; bepnun : lupekr-Meaua, 2014. — 783 c. — Pexxum goctymna: mo
noxamucke. — URL: http://biblioclub.ru/index.php?page=book&id=253703.

5. Poroxwun, M.FO. Opranuzanus kaapoBoit padotsl npeanpustus / M.FO. Poroxun. —
M. ; bepnun : Jupexr-Menua, 2014. — 240 c. : wi. — Pexum pgocrtyna: 1mo mnojimnucke. —
URL.: http://biblioclub.ru/index.php?page=book&id=253710.

6. Poroxwun, M.IO. CrpaBounuk kaaposuka / M.FO. Poroxun. — M. ; bepnun : Jlupext-
Menua, 2014. - 399 c¢. : wun. — Pexum JocTtyna: 1o  MOJNHUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=253715.

5.3. IlIpogheccuonanvnvie 6azvt OAGHHBIX, UHPOPMAUUOHHO-CRPABOUHBIE U NOUCKOBbIE
cucmembl:

1. CnpaBouno-npaBoBas cuctema «Koncynbtant ILmrocy.

2. DIEeKTPOHHO-OMOIHOTeUHAas CUCTeMa «Y HUBEPCUTETCKAss OMOIMOTEeKa OHIIATH

5.4. Pecypcol unghopmayuonno-ookymenmayuonnoi cemu « nmepnemy»

1. Caiit Beepoccuiickoro HaydHO-HUCCIIE0BATEICKOI0 HHCTUTYTA JIOKYMEHTOBEICHUS 1
apxuBHOTO jena http://www.vniidad.ru/

2. Caiit o kagpoBomy aenonpousBoactsy (https://www.kadrovik-praktik.ru).

5.5. Hopmamuenvie npasoevie akmoi:

1. Tpynosoit konekc Poccuiickoit ®eneparuu ot 30.12.2001 Ne 197-®3 // Poccuiickas
razera. — 2001. — 31 nexabps.

2. TOCT P 7.0.8-2013. Cucrtema cramapToB 1o uHpOpMammu, OHOIHOTECYHOMY U
U3JaTeIbCKOMY Jieny. Jedonpon3BOACTBO U apXUBHOE Je10. TepMUHBI U onpeaeneHus. — M.:
N3-Bo Poccanmapra, 2014.

3. TOCT P 7.0.97-2016. Cuctema craHgapToB Mo HHPOpMAIMH, OUOTUOTEYHOMY U
u3aareabckoMy Jneny. OpraHu3alMOHHO-PACTIOPSIUTENbHAs JOKyMeHTanus. TpeGoBaHUs K
oopmienuro 1okymeHToB. — M.: Ctannaptundopm, 2018.

4. TOCT 6.10.1-88. YuudumupoBanusie cuctembl nokymeHrtanuu (YCJI). OcHoBHBIE
nosioxenus. — M.: 3-Bo crannapros, 1988.
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5. TOCT 6.10.5-87. YHudpuuupoBaHHble CHCTEMBl JOKyMEHTAlMH. TpeOoBaHHsS K
MoCTpoeHuto0 GpopmMyisipa-oopasna. — M.: U3-Bo cranmapTos, 1987.
6. TOCT 7.60-90. U3nanus. OcHoBHBIEe BUAbL. TepMuHbl u onpeaeneHus. — M.: U3-Bo

cranaapros, 1990.

7. O6 wnHbpopMmanuu, HHPOPMAIMOHHBIX TEXHOJIOTHSIX W O 3allure WHPOpMAIUU:
dbenepanbhpiii 3aK0H 0T 27.07.2006 Ne149-D3.

6. CpencrBa obecneyeHusi OCBOECHHA

B yuebHOM

nporecce

Y4eOHOM M CIUILINHbBI

npu  peanuzauuu  ydeOHoM nmucnmmimHbl - «KaapoBoe

JeITOTIPOM3BOACTBOY HCIIONIB3YIOTCS CIEIYIOINE PECYPCHI:

Hngpopmayuonnwie
mexHo02uu

Ilepeuens npozpammnozo obecneyenus u UHGOpMayuoOHHbIX
CHPAGOUHBIX CUCmEM

OducHslii maket a7 paboTHI ¢
JOKYMEHTaMHU

Microsoft Office Professional

CB0OOIHO pacmpocTpaHseMoe IPOrpaMMHOE 00eCIICUCHUE
Only Office.

https://www.onlyoffice.com

WHupopMalinoHHO-CIIpaBOYHbIE
CHCTEMBI

CnpaBouHo-nipaBoBas cucrema «Koncynprant [lnroc»

CHpaBO‘IHO-HpaBOBaﬂ CHUCTCMa «FapaHT»

DIEeKTPOHHO-OUOINOTEUHBIE
CHCTEMBI

OBC «YHuBepcuterckas OnOIMOTeKa OHIIAHY

Poccuiickas Hay4Hasd JJICKTPOHHAaA onbInoTeka
https://www.elibrary.ru

DJIEeKTPOHHAS 110YTa

DJeKTpoHHAs 1mouTa B jomMeHe Krags.ru

CpencTBa 1 OpraHu3aluu
BEOMHAPOB, TEJIIEMOCTOB U
KOH(pepeHIHH

CepBI/ICLI BeO- U BI/I,Z[eOKOH(l)epeHI_ICBH?»I/I, B TOM 4HUCJIC
BigBlueButton

COHpOBO)KIleHI/Ie OCBOCHUS OUCHUITIINHBI O6y‘IaIOHH/IMC$[ BO3MOXHO C HCIIOJIB30BAHUEM
ANIEKTPOHHOU WH(pOpMaImoHHO-00pa3oBaTenbHOU cpenapl 'OY BO KPAI'CuY, B ToM umcie
obpasoBarenbHOro noptaia Ha ocHoBe Moodle (https://moodle.krags.ru).

7. MaTepI/laﬂbHO-TeXHI/I‘IeCKOC o0ecneuyeHue

OCBOCHUS Y4eOHOM IMCUUIITTHHBI

[Ipn npoBeneHun y4yeOHBIX 3aHATUN MO AucuuminHe «KaapoBoe 1eraonpou3BOACTBO»

3aJieliCTBOBaHa MaTCprUaJIbHO-TCXHUYICCKAA 0a3a aKaJCMuu,

B COCTaB KOTOpOﬁ BXOOAT

CIIEyIOIINE CPEJCTBA U PECYpPCHI JUIsl OpraHU3alliid CaMOCTOATEIbHOW U COBMECTHOW pabOoThI
00yJaromuxcs ¢ MpernoaBaTeseM:
— CHeNHaIbHBIE TOMENICHUS I pealn3allid JaHHOW JUCHIUIUTAHBI TPEACTABIISIOT

coboif  ydeOHblE ayTUTOPUU

i1 IMPOBCACHUA 3aHATHH  JIEKIIMOHHOTO THIIA, 3aHATHH

CEMHHApPCKOr0 THIMA, TPYNIOBBIX U WHIAWBUIAYAIbHBIX KOHCYJIbTAIIMH, TEKYIIEr0 KOHTPOJIS U
MPOMEXKYTOUHOM aTTecTalii, a TakKe TIOMEIICHHs] JJs CaMOCTOSTeNbHOW paboTel U
MOMEIICHUS I XpaHEHWs] U MPOPUIAKTHUUECKOTO OOCTYy)KMBaHUS y4eOHOTO OO0OpYIOBaHUSI.
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CrienranabHbIe TTOMEIICHHS] YKOMIUIEKTOBAHBI CIIECIUATH3UPOBAHHON MEOENbI0 U TEXHUIECKUMU
cpencTBaMu OOYYEHHs, CIOYKAIIUMU JJIs TpEeACTaBiIeHUs y4eOHOW wuHpopManuu OONbIION
ayJUTOpUHU, HAOOpaMH JEMOHCTPAIIMOHHOTO OOOpYIOBaHUS M y4EOHO-HATTSAHBIX TMOCOOMIA,
o0ecreunBaroIIUX TeMaTUYECKUE WILTIOCTPALINN;

— TIOMEIIEHUE JJIsI CaMOCTOSITEIbHONH PabOThl 0OYYaIOIMIUXCSl OCHAIICHO KOMITBIOTEPHOM
TEXHUKOW C BO3MOXKHOCTBIO MOAKIIOUEHUs K ceTu «MHTepHeT» MW obecrneueHueM JOoCTyna B
AIIEKTPOHHYIO WH()OPMAIIMOHHO-00pa30BaTEIIEHYIO CPEly OpraHU3aIUH;

— KOMIIBIOTEPHBIE KJIACChl, OCHAIIICHHBIE COBPEMEHHBIMHU MIEPCOHATBHBIMU KOMIIBIOTEPAMH,
paboTaromMMKu  TOJ]  YIPaBJIIGHWEM  OMEpPalMOHHBIX  cucteM  Microsoft ~ Windows,
00BEAMHEHHBIMH B JIOKAIBHYIO CETh M UMEIOIIMMU BbIX0J B UHTEpHET;

— Oubmmoreka  AKaneMHHM, KHIDKHBIH  (OHI  KOTOPOHM  COJACPKHUT  HAy4dHO-
HCCJIEIOBATENILCKYIO JTUTEPATYPy, HAyUHBIE KYPHAJIbl U TPYAbl HAYYHBIX KOH(EPEHIIN, a TaKKe
YUTAILHBIN 347,

— cepBepHOE 000pyI0BaHUE, BKIIIOYAIOIIEe, B TOM YHCIIe, HECKOJIBKO cepBepoB cepun IBM
System X, a Takxe BUPTyaJIbHBIE CepBepa, paOOTAOIIME O] YIPABICHUEM ONEPAlMOHHBIX
cucreM Calculate Linux, Bkimtouennoit B Peectp Poccuiickoro I10;

— CeTeBOe KOMMYTAI[MOHHOE 00OpYJOBaHHE, 00SCIeUnBaOIIee padOTy JIOKATHHOW CETH,
MpelocTaBlIeHUE N0CTyMa K ceTu MHTepHeT ¢ o01eii ckopocThio noakiatouenus 100 Mout/cek, a
Takke paboty OecripoBogHOrO cerMenTa cetr Wi-Fi B moMmenieHusx AKaJieMuu;

— UHTEepPaKTUBHbIE HHPOpPMAIMOHHBIE KHOCKU «HOY;

— IIpOTpaMMHBIC U aImapaTHbIC CPEICTBA JIJIS MIPOBEACHUS BHICOKOH(EPEHIICBS3H.

Kpome Ttoro, B oOpa3oBaTelbHOM Mpolecce OO0yYarOUIMMUCS IMIMPOKO HCIONb3YIOTCS
CJICTYIOIIIHE ICKTPOHHBIC PECYPCHI:

— cetb Internet (ckopocTh oakroueHUs — 100 MOuT/cek);

— cair https://www.krags.ru/;

— OecmpoBoaHas cetb Wi-Fi.

KoHkpeTHble MOMEIIEHUs JUIsi OpraHu3anud o0ydeHuss 1o nuciuiummae «Kaaposoe
JIEJIONPOU3BOJCTBOY» OINPEACNAIOTCS PpACHUCAHHEeM YYEeOHBIX 3aHSATHH M MPOMEXYTOYHOU
arrecranuu. OOOpy/IOBaHNE M TEXHHMUYECKOEC OCHAIICHUE AYJAUTOPHUH, TIPEJCTABIICHO B MACIIOPTE
cootBeTcTByOmUX KabuueroB 'OY BO KPAT'CuV.

PA3JEJ II. METOAUYECKHUE MATEPHUAJIBI

BaxHelmmM ycioBHeM YCHEIHOT0 OCBOEHHUS MaTepuaia sBJseTcs IulaHOMepHas padoTta
oOydarolierocss B TEUEHUE BCEro Iepuoja U3ydeHus JuciuIuivHbl. OOyuaromemycs
HEOOXOUMO  O3HAKOMHTHCSI CO  CleAyloIleld y4eOHO-METOAMYEeCKOW JIOKYMEHTAallUeH:
OpOrpaMMO  JHUCHUUIUIMHBI; YYEOHHMKOM M Y4YEOHBIMH MOCOOMSIMM 1O  JUCIMIUIMHE;
AJIEKTPOHHBIMHU pECYpPCaMU MO AUCHUIUIMHE; METOJUUYECKUMH U OLIEHOYHBIMH MaTepuanaMu 10
JTUCIUILINHE.

VY4eOHbIN mpoliecc MpH peanu3aliy JUCHUIUIMHBI OCHOBBIBAETCS Ha MCIOJIb30BAHUM
TpaJULIMOHHBIX, UTHHOBAIIMOHHBIX M MH(POPMAIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUH.

TpaaunnonHele 00pa3oBaTeIbHbIE TEXHOJOTUN MPEACTABICHbI JeKYUAMU U 3AHAMUAMU
CEMHUHAPCKOro TUNA (MIPaKTUYECKUE 3aHSITHS).

VHHOBanmoHHbIe 00pa30BaTEeNbHbIE TEXHOJIOTMH HCHOJB3YIOTCS B BHUJAE IIMPOKOTO
NPUMEHEHHUs aKTHBHBIX W HMHTEPAaKTUBHBIX (HOpM MPOBEACHUS 3aHATHH. AyauTopHas paboTta
o0yJaromuxcst MpeaycMaTpuBaeT JICKIUU-TIPE3eHTAllUM, aHAIW3 MPAaKTUYECKUX CUTYaIuil,
MOJIMOTOBKY JIOKYMEHTOB.

WNudopmannonHbie 0O0pa3oBaTeibHbIE TEXHOJIOTMH PEATM3YIOTCS MyTeM aKTHUBU3AIMU
CaMOCTOSITEIbHON paboThI 00ydaromuxcst B ”HGOPMAIIMOHHONW 00pa30BaTeIbHON Cpejie.

Bce aynutopHble 3aHATHS TPECIENYIOT LEelb 00eCreueHHs] BBICOKOIO TEOPETHYECKOTo
YPOBHS ¥ MPAKTUYECKOM HAIIPaBI€HHOCTH 00Y4YEeHHUS.

Ilo0zomogka K 1eKYUOHHBIM 3AHAMUAM
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B xone nexuuii mpernoaBarenb U3araeT U pa3bsICHIET OCHOBHBIE M HauOoJIee CIOKHBIC
IIOHATHUS TEMBI, & TAK)KE CBSA3aHHBbIC C HEH TEOPETUYECKHUE M NPAKTHYECKUE MpOOJIEMBl, TAaeT
PEKOMEH/IAllMH T10 MOJITOTOBKE K 3aHATHSIM CEMHHAPCKOIO THUIIA U CAMOCTOSITeNbHOU padote. B
XOJIe JIEKLIMOHHBIX 3aHATUH oOydaromemycs cielyeT BECTH KOHCIEKTHPOBaHHE Y4eOHOro
MaTepuaia.

C penplo oOecrneyeHHs YCHEIIHOTO OCBOEHMS TUCLMIUIMHBI OOydYaroUMics JOJKEH
rOTOBUTHCS K Jiekuu. [Ipu aTom HeoOxo1uMo:

- BHUMATEJIbHO IIPOYNTATh MaTepHrall NpeAbIAyLeH JeKIHHY;

- O03HAKOMHTBHCS C Y4eOHBIM MaTepHajoM JIEKIWU 10 PEKOMEHIOBAaHHOMY Yy4eOHUKY
W/UM y4eOHOMY ITOCOOHIO;

- YSICHUTh MECTO M3y4aeMOl TeMbI B CBOCH MPO(peCCHOHATBLHON MOATOTOBKE;

- 3amUcaTh BO3MOXKHBIE BOIIPOCHI, KOTOpbIE OOy4YaroLUiicss mpeanosaraeT 3alaTh
IIPENoaaBaTesio.

Iloozomogka K 3anamuam cemunapcKozo muna

DTOT BUJI CAMOCTOSTEIIEHONM Pa0OTHI COCTOUT M3 HECKOJIBKHX 3TAIlOB:

1) moBTOpEHHE M3y4yEeHHOro MaTepuana. J{jas 3TOro MCHoNb3yIOTCS KOHCIEKTHI JIEKLUH,
PEKOMEH/1I0BaHHasl OCHOBHAS U JIONIOJHUTEbHAS JIUTEPATYPa;

2) yrayOsieHue 3HaHMM MO Teme. [l 3TOro pPEeKOMEHIYeTCs BbINKMCATh BO3HUKIIME
BOIIPOCHI, UCIIOJIb3YEMbIE TEPMUHBI;

3) moAroToBKa JOKJIAJOB IO TeMaM, IpeAjaraeMbIM IpenojaBaTeieM, WM aHalIu3
IPAKTUYECKUX CUTYaLUi U Jp.

IIpu MOAroTOBKE K 3aHATUSAM CEMHHAPCKOTO THUIA PEKOMEHIYETCSI C LEIbI0 MOBBIIIEHUS
uX 3PPEKTUBHOCTH:

— YZAEJATh BHUMaHKE pa300py TEOPETUYECKUX BOIIPOCOB, OOCYX/1aeMbIX Ha JIEKLIUSX;

— YAENATh BHUMAaHHME KPaTKOMY IIOBTOPEHHUIO TEOPETUYECKOTr0 MaTepuasa, KOTOpBIH
UCIIOJIb3YETCsl IIPU BBINOJIHEHUH MTPAKTUYECKUX 3a/1aHUl;

— BBINOJIHSTH BHEAYIUTOPHYIO CAMOCTOSITENIbHYIO paboTy;

— CTaBUTh NPOOJEMHBIE BOMNPOCHI, IO BO3MOXKHOCTH HCIOJb30BaTh IPUMEPHI C
IIPAKTUYECKUM CO/IEPKAHUEM;

— BKJIIOYATbCSA B HCHOJb3yEMbl€ IPU MPOBEJCHUU MPAKTUUYECKUX 3aHATHH aKTHUBHBIC U
MHTEPAKTUBHbBIE METObI O0OyUEHUSI.

IIpu pazbope mpuMepoB B ayAWTOPHUM WIM JOMa LEIecoO0pa3HO KaXAbli MX HHUX
000CHOBBIBAaTh TEMH UM UHBIMU TEOPETUUYECKUMU TOJIOKEHUSIMHU.

AKTHBHOCTb Ha 3aHATHSIX CEMUHAPCKOIO THUIA OLEHUBAETCS 110 CIEAYIOIUM KPUTEPUIM:

— OTBETHI Ha BOIIPOCHI, IIpeIIaraeMple MpernojaBaTesieM;

— YYacTH€ B TUCKYCCHSIX;

— BBINOJIHEHHUE TPOEKTHBIX U UHBIX 33aHUM;

Opzanuzayus camocmoamenvHoil padomul

CamocrosiTenpbHass paboTra OOydarIIMXCs MPEACTaBIsAeT CcO0OM Mpolecc akTUBHOTO,
I[eJICHANPABIEHHOTO MPUOOPETeHNsT UMM HOBBIX 3HAHUH, YMEHMH 0e3 HernocpeaCTBEHHOIo
y4acTusl IPEeroaaBaressi, XapakTepU3yIOLUNCS IPEeIMETHON HANpaBIeHHOCTHIO, 3()(PEKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yNbTaTOB JAEATEIbHOCTH 00yYaroIerocs.

3aiayaMy CaMOCTOATEIbHONW pabOThI ABISIOTCA:

— CHCTEMaTu3allusl W 3aKpPEIUIEHWE TMOJYYEHHBIX TEOPETHMYECKHX 3HAaHUM U
MPAKTUYECKUX YMEHUN U HaBBIKOB 00YYaIOIINXCS;

—  yrayOJieHue U paclIpeHre TEOPETUUECKUX 3HAHUM;

— ¢opMUpOBaHHE yMEHMHM  HCIIOJIb30BaTh  HOPMATUBHYIO M  CIPABOYHYIO
JOKYMEHTAIMIO, CIENMATIbHYIO JIUTEPATYpY;

— pa3BUTHE  TIO3HABATENbHBIX  CIIOCOOHOCTEH,  AKTUBHOCTH  OOyYarouIuxcs,
OTBETCTBEHHOCTH U OpPraHU30BaHHOCTH;

— (GOpMUPOBAHHE CaMOCTOSATEIbHOCTH  MBINUICHHS, TBOPYECKOW HMHUIIUATUBBI,
CHOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILIEHCTBOBAHUIO M CaMOpean3alliig;
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—  pa3BUTHE UCCIEN0BATEIBCKUX YMEHUN U HABBIKOB.

IIpy u3ydyeHUM AMCLUIUIMHBI OpraHM3alus CaMOCTOATENBbHOM paboThl O0Oy4YaIOLIMXCS
IpeCTaBisieT COO0H €MHCTBO TPEX B3aMMOCBSI3aHHBIX (OpM:

1) BHeayauTOpHAst caMOCTOSITENbHAs PaboTa;

2) ayauTopHas  caMoOCTOsITeNbHAas  paboTa, KOTOpas  OCYLIECTBIISIETCA — IOJ
HEIOCPEACTBEHHBIM PYKOBOJCTBOM IIPENONABATENsl IPU NPOBEICHUM MPAKTUYECKUX 3aHATUN U
BO BpEMS UTEHUS JICKLU;

3) TBOpuecKasi, B TOM YHCJIe Hay4yHO-HCccieloBaTeabckas padoTa.

Ilepen BeIOMHEHHEM OOYYAIOUIMMUCS BHEAYTUTOPHON CaMOCTOSTENBHOW paboThI
IIpenoaaBaTellb MOKET 1aBaTh Pa3bsICHEHMS 110 BBIIIOJIHEHHIO 3a/1aHUs, KOTOPBIE BKIIIOYAIOT:

— 1eJIb U COACPIKAHUE 3a1aHMS;

— CPOKH BBIIIOJIHEHUS;

— OpPHEHTHUPOBOYHBIN 00hEM PabOTHI;

— OCHOBHBIE TpeOOBaHUs K pe3yibTaTaM padoThl U KPUTEPHH OLIEHKH;

— BO3MOYKHBIE TUITUYHBIE OIIUOKH MTPH BBIOJIHEHHH.

KoHTponb pe3ynbTaToOB BHEAYIUTOPHOH CaMOCTOSTENbHOM pPAabOThl 0O0ydYarOUIMXCS
MOJKET IPOXOJUTh B IMCbMEHHOM, YCTHOM MM CMeLIaHHOM (popme.

WNuorpa npenopaBatens Uisi TEMATHYECKHUX 3aHATHAX CEMHUHApCKOrO THUIIA MOPYYaeT
oOydaromuMcsl MOAroTOBUTH Jokiaj. Ilpu moaroroBke Aokiaza, MOJIb3YSICh Ppa3IU4YHBIMU
UCTOYHHKaMU (y4yeOHOM M cHeuuanbHOM JuTepaTypod, B TOM 4YHCIE MOHOTpapusIMH,
TUCCepPTAllUsIMH W CTaThsIMH, HMH(POPMALMOHHBIMA  HCTOYHUKAMH,  CTaTUCTHUYECKOU
uHpopManreil, HOpMaTUBHBIMU IIPABOBBIMU aKTaMH U T.J.), HEOOXOAMMO HOJHOCTbIO PACKPBITh
TeMY, [TOCJIE0BATEIbHO U3JI0KUTh HCTOPUIO BOIIPOCA, UMEIOIIMECS TOUKU 3pEHUs, COOCTBEHHbBIE
BbIBOZIbI. HeoOxoaumo u3beraTb HENpoOBEpEeHHOW HH(OpPMAalMU, OroBapHUBaTh JIETMTHUMHOCTh
UCTOYHUKOB. OO0s3aTeIbHBIM SBJISETCSI CONPOBOXKICHUE JOKJIaa 3JIEKTPOHHOM IpEe3eHTAlUEH,
cienaHHoM B penakrope Power Point. DnekTpoHHas npe3eHTauus BKIIOYAeT: TUTYJIbHBIN claai
¢ yKazaHueM TeMsl J1okiana, @.1.0. obyuaroierocsi; OCHOBHBIE [TOJIOKEHUS TOKJIA/1a, BBIBOABI U
3aKJTFOYUTEBHBIA CIIAI CO CITMCKOM MCTOYHHMKOB M OyiarogapHocThio (8—10 cnaitno). Chaiiasl
MOTYT OBITH TPOHYMepoBaHbI. L{BeToBOH (OH cinaiiioB mogdMpaeTcs Tak, YTOObI Ha HEM XOPOIIO
Obul BueH TekcT. Ciymas JOKJIaAbl W BBICTYIUIEHUS Ha 3aHSATUHM CEMHUHApPCKOrO THIA WU
PEIUIMKHN B XOJi€ AUCKYCCHUU, 00YyYaroUMCsl BaKHO HE TOJBKO yBa)KaTh MHEHHE COOECEeIHHUKa,
HO U MCII0JIb30BaTh HABBIKM aKTUBHOTO WM pedIeKCHUBHOIO ciyliaHus (He nepeduBath, aBas
BO3MOXXHOCTh ~ IIOJIHOCTbIO ~ BBICKa3aTh CBOIO TOYKY 3pEHMs, HEMOHSATOE YTOYHSTH,
nepedopMyIMpys BbICKa3aHHOE U T.I1.).

Iloozomoexa k npomexcymounoi ammecmayuu

Bunom npomexyTOYHOW aTTECTAllMM IO JaHHOM IUCUUIUIMHE SIBJIETCS cllada 3adyeTa.
[Ipy mpoBeneHUHM  MPOMEXKYTOUHOM  aTTECTAllMM  BBIICHSAETCS  YCBOGHHE  OCHOBHBIX
TEOPETUYECKMX W NPUKIAJHBIX BOIPOCOB IPOrPaMMbl M YMEHHE INPUMEHATH IOJyYEHHBIE
3HaHMSI K PELICHUIO TNMpaKkTU4YecKuX 3ajad. [Ipu moAaroToBke K 3adery ydeOHBIH Marepual
pEKOMEH/1yeTCsl MOBTOPATh MO y4eOHOMY M3JaHMIO0, PEKOMEH/I0BAHHOMY B KayeCTBE OCHOBHOM
JUTEPaATyphl, U KOHCHEKTY. 3a4eT NMPOBOJUTCS B Ha3HAYCHHBIN J€Hb, 10 OKOHYAHUU H3y4EHUS
JucuuIuinHel. [lociae KOHTPONBHOrO MEpONpUATHS IPENOJABaTENlb YUYUTBHIBAET AKTUBHOCTH
paboTel OOy4arolIerocss Ha AayAMTOPHBIX 3aHATUSAX, KayecTBO CAMOCTOSTEIbHOW padoThI,
pe3yJbTaThl TEKYILEN aTTECTALUU, TIOCEIIAEMOCTb U BBICTABIISIET UTOTOBYIO OLIEHKY.

H3yuenue Oucyuniunsl ¢ UCRONB306AHUEM OUCHIAHUUOHHBLIX 00pA306aMEIbHBIX
mexnonoui

[Ipy wW3ydyeHMM IUCUMILIMHBI C HCIOJI30BAHUEM JMCTAHIMOHHBIX 00pa30BaTeNbHBIX
TEXHOJIOTUI HEOOXOJMMO JIOTIOJHUTENIEHO PYKOBOJCTBOBATHCS JIOKAIBHBIMA HOPMAaTHBHBIMU
aktamu ['OY BO KPAI'CuV, pernameHTHpYIOIIMMH OpraHU3allio 00pa3oBaTeIbHOIO Mpoliecca
C MCIOJIb30BaHUEM JIMCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTHH.
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PA3JEJI I11. OUEHOYHBIE MATEPUAJIBI

8. KoHTpoJIbHO-U3MepuTeIbHbIE MATEPHAJIbI, HEO0OX0AMMbIe /IJIsl IPOBEPKH
c¢opMHPOBAHHOCTH HHAMKATOPOB JOCTHKEHUs KOMIIeTeHIUI (3BHAHUM, YMEHUH 1
HABbIKOB)

8.1. 3a0anusa ona nposedenus mexkyuieco KOHmMpPOJiA

1. [IpaBOBO#1 aKT, ycCTaHABJIMBAIOUIMIA MpaBHJA, PETYJIUPYIONIUE OpraHU3allMOHHBIC,
HAYYHO—TEXHUYECKHE, TEXHOJIOTHYECKHEe, (UHAHCOBBIE M MHBIC CTOPOHBI JIEATEILHOCTH
YUPEKACHUHN, OpraHu3aluil, NPEANPUATHHA, WX MOIPA3JEICHUN, CIy)KO M OTACIBHBIX
JOJKHOCTHBIX JIUI]

a) MHCTPYKIIHS;

0) TOJDKHOCTHAS MHCTPYKIIUS;

B) yCTaB.

2. [Tonoxenus pa3padbaTbIBatOTCA:

a) 10 MHULIMATUBE PAOOTHUKOB;

0) 10 YKa3aHUIO IOPUINYECKOT0 OT/IENa;

B) 110 YKa3aHUIO PYKOBOAUTEEH OpraHu3alui.

3. [IpoeKT mosoxeHus MOoAMUCHIBACT:

a) IOPUCKOHCYJIBT;

0) pyKOBOAMTENH OpTaHU3ALINY;

B) PYKOBOJIUTEIb CTPYKTYPHOTO MOIPa3CICHHUS.

4. JlaToi AOMKHOCTHOM MHCTPYKIUU SIBIISIETCS:
a) J1aTa COCTaBJICHUS;

0) naTa MOAIMMCAHUS;

B) /1aTa yTBEPK/IECHUS.

5. JI0JKHOCTHAsI MHCTPYKLUSL BUSUPYETCS:
a) IOPUCKOHCYJIBTOM TPEIPUSTHUS;

0) 3aMECTUTENIEM IUPEKTOPA;

B) PYKOBOJIUTEJIEM OpPraHU3aIIH.

6. JInunyro kaptouky hopmsl T-2 odpopmiser:
a) caM COTPYJIHUK;

0) pYKOBOAUTEIIb;

B) CEKpeTaph.

7. [luceMeHHOE CcOrJIallleHNe MEXy OpraHu3alield U YaCTHBIM JIULIOM 00 YCTaHOBJIEHUU
TPYZOBBIX OTHOILIEHUI HA3bIBAETCSA:

a) TPYIOBBIM KOHTPAKTOM/JIOTOBOPOM;

0) KOMMEpUYECKUM KOHTPAKTOM;

B) KOMMEPYECKUM JOTOBOPOM.

8. TpymoBoit toroBop oopmiIsieTcs:
a) B OJIHOM DK3EMILISIPE;
0) B IBYX DK3eMILISIPaXx;
B) B TPEX dK3EeMIUISIpaXx.
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9. ABToOuorpadus cocTaBIseTcs C HEIbIO:
a) IoUcKa paboThI;

0) TPyIOyCTPOICTBA;

B) YCTaHOBJICHUS IMYHOCTH;

T') 3aBECTH TPYAOBYIO KHIKKY.

10. City>keOHBIN aKT COCTABJISCT U MOAMKUCHIBACT:
a) pyKOBOJUTENb;

0) UCTIOTHUTEb;

B) KOMUCCHSI.

11. B cocTaB peKBU3UTOB aKTa BXOJUT PEKBU3UT:
a) rpud COTJIacCOBaHUS;

0) rpud yTBEPKICHUS,

B) PETUCTPALIMOHHBIA HOMED.

12. JIaToii mpoTOKOJIa SBISAETCS:
a) J1aTa 3aceIaHus;

0) nmata opopMIICHNS,

B) JlaTa MOJIMUCAHMUS.

13. 3aroyioBoK K TEKCTY MPOTOKOIA (DOPMYITHPYETCS:
a) B TIPEJIOKHOM TIaJIeKeE;

0) B pOJAMTEIIBHOM IT1aJICKCE;

B) B IMEHUTEILHOM TIaJICKeE.

14. PacniopsiiuTeNIbHBIA  JIOKYMEHT, KOTOPBIA M31aeTCs Ha OCHOBE KOJUICTHAIBHOTO
PYKOBOJICTBA:

a) MpHUKas3;

0) penieHue;

B) pacropsbKeHue.

15. I3 cKONBKMX COCTABHBIX YaCTeH, KaK MPaBHJIO, COCTOUT TEKCT PACHOPSAUTEIHHOTO
JOKYMEHTA:

a) u3 JABYX;

0) U3 OJIHOM;

B) U3 TPEX.

16. IIpoekT nmpukasza Mo JUYHOMY COCTaBY TOTOBUTCS:
a) HAaYaJIbHUKOM KaHIICISIPUH;

0) HAaYaTbHUKOM OTJIelNia KaJpoB;

B) IOPHCKOHCYJIBTOM;

T') CEKpeTapeM.

17. JInunas kapToyKa 3aBOJUTCS HAa paOOTHUKOB, IPUHSATHIX Ha padoTy:
a) MOCTOSHHYIO;

0) BpeMEHHYIO;

B) IIOCTOSTHHYIO U BPEMEHHYIO;

I') B OpraHax.

18. 3asBienue pekoMeHayeTcs 0QpOpMIIATH Ha TucTe Oymaru opmata:
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a) A4;
0) AS;
B) A3;
r) A6.

19. IIpu neperMeHOBaHUM OPraHU3ALMU 3AIMCh B TPYIOBYIO KHUXKKY:

a) BHOCUTb HE HY)KHO;

0) HY’>KHO TOJIBKO TeM pabOTHUKAM, KOTOPbIE YBOJIbHSIOTCS U3 KOMIIAHUH;
B) HY>KHO TOJIBKO B CIIy4ae CMEHbI OpPraHU3allMOHHO-TIPAaBOBOM (POPMBEI;

T') HYXHO.

20. Kak oTpa3uTh Ha TUTYJIHHOM JIUCTE TPYAOBOH IOJIyUYECHHE COTPYJHHKOM BBICIIETO
obOpazoBaHus?

a) 3alITPUXOBATh PaHee BHECEHHYIO 3alIUCh U HAIUCATh HOBYIO;

0) 3a4epKHYTh paHee BHECEHHYIO 3aIMCh U PSJIOM CJIENIaTh HOBYIO;

B) 3aUEPKHYTh paHee BHECEHHYIO 3aIlUCh, CIICNIaTh HOBYIO 3allUCh, HA OOJIOXKKE YKa3arTh,
YTO 3aIIMCh BHECCHA Ha OCHOBAaHWU JUIIIIOMA,

I') HOBBI ypOBEHb OOpa3oBaHMs yKa3aTh 4epe3 3alsTyl0, Ha OOJIOKKE yKa3aTh, YTO
3anMch BHECEHA HA OCHOBAHUU JIUTUIOMA.

21. M0HO 711 BOCCTAaHOBUTH TPYJOBYIO KHIKKY, KOTOPYIO IMOTEPsT paOOTHUK?

a) BBIOATh OyOnMKaT AODKEH paboTonaTrenb, €ClU JIMIO, MOCTyHalollee K HeMy Ha
paboTy, HANUIIIET 3asBJICHUE O MTOTEPE TPYIOBOM KHIKKH;

0) BbBIIATh JOyOJIMKAT JOJDKEH paboTojarenb MO TMOCIEAHEMY MeECTy paboThl,
CaMOCTOSITEIILHO COOpaB Bce HEOOXOTUMBIC JJOKYMEHTHI,

B) BbIATh JAyONUKAaT JOJKEH paloTojarenb MO TOCIeIHEMY MecTy paboThl, Ha
OCHOBAaHWW 3asABJICHHUS W JIOKyMEHTOB, COOpaHHBIX IMOTEPSBIIEM TPYIOBYIO KHUKKY
PabOTHHUKOM;

I) Ha OCHOBaHWHW oOOpameHus paboTojarens IyOJUKAT TPYHOBOW KHIKKH MOXKHO
noinyunts B MOILI.

8.2. Bonpocwl 0nsa noozomoexku K 3auemy

1. TpynoBas KHM)KKA — OCHOBHOM JIOKYMEHT O TPYAOBOM CTaxe M TPYAOBOU
NesITeIbHOCTH paOOTHHUKA.

2. Tlopsmok 3amojHEHUs TUTYJIBHOTO JIMCTA TPYAOBOW KHM)KKH. 3allOJHEHHE pasjera
«Csenenus o pabote», paszaena «CBeeHUs O HATPAKICHUAX.

[Topsimok 3anoHEHUS BKJIIbIIIA U AYOJIMKaTa B TPYAOBYIO KHUXKKY.
Bknazpin B TpyJJOBYIO KHHKKY.
Bnecenne n3aMeHeHu 1 NCIPABIICHUN B TPYIOBYIO KHUXKKY.
Bbitaua Tpy1oBOH KHUKKH ITPU YBOJIBHEHUH (IIPEKpAIEHUH TPYAOBOTO JJOTOBOPA).
I'paduk ornyckos (popma T-7).
JlokyMeHTHupOBaHHE KOMaHIUPOBaHUs paOOTHHUKA.
. JJoxymeHTHpOBaHUE OTCTPAHEHUS PAOOTHHUKA OT PaOOTHI.

10 JlokyMeHTHupOBaHHE MpoIelypa MPeI0CTaBIeHNs OTITycKa paOOTHUKY.

11. JloxyMeHTHMpOBaHHE TPOLEAYpbl TMOOLIPEHUsS pPAOOTHHMKA: TMPEACTABICHUE K
MOOILPEHHUIO, IPUKA3 (paclopsKeHNE) O HarpakJAeHuu paboTHuKa (paboTHukoB) (popma T-11 u
T-11a).

12. JloxymeHTHl, 00s13aTeNbHbIE B paboTe KaJpOBOi CITY>KOBI.

13. JIo:KHOCTHBIE HHCTPYKITMH COTPYAHHUKOB OT/EIa KaIpOB.

14. JlyOnukaT TpyAOBOM KHUKKH.

©CoN kW
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15. 3anonnenue pazaena «CBeAeHUS O HarpaxkJIeHUU (MTOOILLIPEHUN ).

16. 3amonnenue pazaena «CeneHus o padborey.

17. 3anmonnenune cBeneHU O paOOTHUKE (TUTYIbHBIA JsucT). [lOpsIOK BHECEHHS
VM3MEHEHUH U JONOJIHEHUI Ha TUTYJIbHBIN JIUCT TPYAOBOU KHUKKH.

18. 3amonmHeHue cBeneHUI 00 yBOIbHEHUH.

19. 3anonHeHue yHH(PUIIUPOBAHHBIX (HOPM.

20. 3asBneHUE 0 IEpEBO/IC, MPEICTABICHHUE O IEPEBO/IC.

21. 3asBieHue 0 MPEAOCTABICHUH OTITYCKa PaOOTHHUKY.

22. VI3MeHeHHe aHKETHO-OMOrpaMuecKux MTaHHBIX pabOTHHMKA (TMPHKA3 O BHECEHUH
M3MEHEHUH B IEpCOHANIbHBIE TaHHbBIE).

23. VWucTpyKuus nmo Aenonponu3BOACTBY KapOBOH CITYKOBI.

24. Kuura yuera [BIKEHHUS TPYIOBBIX KHIDKEK W BKJIaabimeld kK HuM. [IpuxomHo-
pacxo/Hast KHUTA 0 y4eTy OJJAaHKOB TPYAOBBIX KHIDKEK U BKIJIAJIBIIICH K HHIM.

25. Konmnu poKymMeHTa: OTIYCK, cBOOOgHAas u (aKCUMUIIbHAS KOIHWSA, BBIIUCKA,
nyonukar. OcoOeHHOCTH O(OPMIICHHS.

26. JIuuHas KapTOYKa HAYYHOrO M HaydHO-IIeAarorudeckoro paboruuka (dpopma T-4):
o opMIICHHE U 3aT0JHEHHE.

27. Jluynas xaprouka pabotHuka (dpopma T-2). JInuHas kapToyka rocy1apCcTBEHHOIO U
MYyHHIHTIATBHOTO ciyxatiero (popmaT-2I'C(MC).

28. HomenknaTypa J1ei KaJpoBOro Moipa3/iesieHusl.

29. HopmaruBHO-MeTOU4ecKas 0a3a KaJIpoBOH JOKYMEHTAIIHH.

30. O6paboTka mepcoHANbHBIX JaHHBIX. [lOHATHE MEpCOHANBHBIX JAaHHBIX PAOOTHUKA.
OO0paboTKka TEpCOHANBHBIX JaHHBIX. XPAaHEHHWE M HCIOJIb30BaHUE MEPCOHANBHBIX JaHHBIX
pabotHuKa. [lonoxeHue o 3amKTe MEPCOHANBHBIX JaHHBIX.

31. OO6s3aTenbHBIC © BO3MOYKHBIE JIOKAJIbHBIE HOPMATUBHBIC aKThl OPTaHU3AIHH.

32. OpraHu3alMOHHO-PACTIOPSAUTENbHAS JOKYMEHTAIUsl B JEATEIbHOCTH KaJIpOBOM
CITYXKOBI.

33. Opranmzanus paboThl ¢ TPYJOBBIMU KHI)KKAMHU. YUYeT U XPaHEHHE TPYIOBBIX
KHIKEK B JIeIONpon3BocTBe. OpraHn3anus XpaHeH!s HeBOCTPEOOBAHHBIX TPYIOBBIX KHIKEK.
OTBETCTBEHHOCTH 32 HECOOIIOACHHUE MOPSAIKA BEICHHS TPYIOBBIX KHUKEK.

34. OcHOBHBIE HOpPMATHBHBIE aKTbl, pErIAMEHTHpYMOIMe paboTy ¢ KaJpOBBIMHU
JIOKYMEHTaMH.

35. OcobeHHOCTH cO37MaHU W OQGOPMIICHHUS JOKYMEHTOB B CIEIHATH3MPOBAHHBIX
nmporpaMMmax st KaAPOBBIX CITYKO.

36. OdopmiieHne 3asBIIeHUs O TPUEME HA PadboTy.

37. Odopmienue KagpoBbIX JOKYMEHTOB IpU YBOJbHEHHE [0 MHHUIIMATHBE PaOOTHHUKA
(3asiBIICHME) WM  COTJIACOBAHUIO  CTOPOH  (COrJalieHHue CTOPOH):  CpaBHUTEIbHAs
XapaKTepUCTHUKA.

38. Odopmienne otirycka 0e3 coxpaHeHUs 3apabOTHOM TUIATHI, OTITYCKa IO yXOIy 3a
peGenkomM, OpopmiieHre oTIycka OEpeMEHHOCTH U poJiaM, yUeOHOT0 OTIYCKa U T.JI.

39. OdopmiieHne NepBUYHBIX TOKYMEHTOB TPYAOYCTPONCTBA: IMYHBIH JINCTOK 1O yUYETY
KaJIpOB U JIONIOJTHEHUS K HeMy (aHKeTa), aBToOnorpadus.

40. OdopmIieHHE TEPEBOIOB

41. OdopmieHune npukasza o JOCPOUHOM CHATHU AUCHUIUIMHAPHOTO B3BICKAHUS

42. OdopmieHne mpruMa Ha padoTy.

43. OdopmieHne TpPyaOBOrO J0roBopa (CIy)KEOHOrO KOHTpakTa) NHpu NpuéMe Ha
pabory.

44. TlepeueHb KaJIpOBBIX JTOKYMEHTOB, 00s13aTEIbHBIX JUIS BEJCHUS B OPraHU3AIMIX BCEX
dopm cobctBeHHOCTH. [lpHaanne KaapoBBIM TOKYMEHTaM HOPUAMYECKOW CHIIBI (Ha TpuMepe
3asIBJICHUH, YBETOMJICHUN ).

45. IlnaHoBble, yu€THBIE U HHPOPMAIIMOHHO-CIIPABOYHBIE JOKYMEHTHI.

46. IloaroroBka M mepeaaya KaJpoBbIX JOKYMEHTOB B apXUB OpraHU3alllu.
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47. TlonmrortoBka mpukasza (pacmopsokeHHs) 00 YBOJIBHEHHH —pa0OTHHKA (paOOTHHUKOB)
(dbopma T-8 u T-8a).

48. TlonosxeHue 0 KaapoBoOH ciryxoe.

49. TlonosxeHus O 3allUTe MEPCOHATBHBIX JIaHHBIX.

50. TNopsaok BeAeHUs M XpaHEHHS IMUYHBIX KAPTOUEK paOOTHHKOB.

51. Tlopsimok M CpOKM O3HAKOMJIEHUSI pPabOTHHKA C JIOKAJbHBIMM HOPMATHBHBIMU
aKTaMU, IPUKa3aMH, TOJKHOCTHBIMUA WHCTPYKITUSMHU.

52. Tlopsaok opopmiieHHs KaJpOBbIX JOKYMEHTOB K HarpakJIeHUIO TOCYIapCTBEHHBIMU
HarpajgamMH 1 BE€JIOMCTBEHHBIMU Harpagamu (ohopMiIeHne HarpaaHOTo JIUCTA).

53. Ilopsimok odopmieHuss mnpuemMa Ha paboOTy, NEpeBoJa Ha JpYryi paboTy.
Cobmnroenne cpoKOB IPOBEECHHS TPOLIEAYP.

54. Tlopsaok odopmienus yBosbHeHUs. CoOI0IeHIE CPOKOB MIPOBEICHUS TIPOLEAYD.

55. Topsaok mpuMeHeHHs K paOOTHUKY AMCHUIUIMHAPHOTO B3BICKAHUS: JIOKJIATHAS
3anuckKa, 00bICHUTENbHAS 3aMHUCKa, aKT.

56. Iopsaok mpoBeneHUsl aTTeCTAllMM U MPHCBOCHHS KBATH(PHKAIMOHHBIX Pa3psioB.
I'paduk mnpoBenenuss arrecrauuu. llomoxkenue o0 arrecranmoHHON Komuccud. OT3bIB
(3akioueHne) o pabore  arrectyemoro. IIpoTOkoibl  aTTeCTalMOHHOW  KOMHCCHH.
ATTeCTallMOHHBIHN JIUCT paOOTHHKA.

57. Tlopsmok paboThl ¢ yHHPUIMPOBAHHBIM (opMamu, BHECCHHE W3MEHCHUH U
JOTIOTHEHUH B YHU(PHUIIMPOBAHHBIE ()OPMBI.

58. Topsmox GopMupoBaHusl JUYHOTO Jena pabOTHUKA. BeneHue IUYHBIX il
XpaHeHHe TUYHBIX eIl

59. lopsmok xpaHeHwst, y4€ra, CHCTEMaTH3alMs W apXWBHUPOBAaHHE KaJIPOBBIX
JIOKYMEHTOB.

60. IIpaBuna BHYTPEHHETO TPYJOBOTO PacIOpsIKa.

61. IlpuBnedenue paboTka K paboTe B BBIXOHOW (HEPaOOUMl Mpa3AHUYHbBIN) T1CHD?

62. Cucrema perucrpanuu J0KYMEHTOB Ha IIpUMeEpEe )KYpPHAIBHOU peructparuu. Oomme
PEKBU3UTHI JOKYMEHTOB U IIPABHUJIA UX O(POPMIICHHUS.

63. CtpykTypa © INTaTHAas YHCICHHOCTh KaJApOBBIX ciyxk0. OcHOBHBIE (HOPMBI
OpraHM3alil  KaJpPOBBIX CIY)KO: CaMOCTOSITENIbHOE CTPYKTYpHOE TOJpa3jelieHHe ¢
HETIOCPE/ICTBCHHBIM  TMOJYMHEHUEM pPYKOBOJIUTEIO TPEANPUATHS, BBIMOTHCHHE (QYHKIIUH
KaJIpOBOH CITy>KOBI OTAENBHBIM COTPYAHUKOM MPEATNPUSATHUS, COBMELIEHIE PYHKIIMHA YIpaBIeHUs
MIEPCOHAJIOM C IPYTUMH O0S3aHHOCTSIMH.

64. YBonbHEHHE MO MHULIMATHBE paboTonaTens (yBEAOMJICHHE H T.I.), YBOJbHEHUE IO
00CTOSITEILCTBAM HE 3aBUCSIIUM OT BOJH CTOPOH.

65. YHuduuupoBaHHble GOPMBI KaIPOBIX JOKYMEHTOB.

66. Yuer pabodero BpeMeHHU.

67. IltaTHOE pacnucaHue.

68. DxcrepTH3a EHHOCTH JOKYMEHTOB, OPraHU3aIUs U MTOPSIOK MTPOBEICHUSI.

69. Ilopsaok yHHUTOKEHUS KaJpOBbIX JOKYMEHTOB C UCTEKITUMH CPOKAMHU XPAHEHHUS.

8.3. Bapuanm 3adanuii 013 npoeedeHus RPOMENCYMoOUH020 KOHMPONs

1. CocraBere akT 0 TosBIEHMM pPaGOTHMKA Ha pabOTE B COCTOSHHHM AIKOTOJHLHOTO
OIIbSIHCHUA

Pabotauk CepreeB Hukura Jlenucouy, Mactep nexa Ne 4 ChIKTBIBKAPCKOTO OMBITHOTO
CYyJIOPEMOHTHOTO 3aBoja, nosBuics 15 Hos0ps 2012 r. Ha pabouem mecte (uex Ne 4) B
COCTOSIHUM QJIKOTOJIBHOTO OMbsHEHHs. J[aHHBINA (aKT MOATBEP’KAAIOT CIECAYIOLINE MPU3HAKU:
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3amax ajKorojii B BBIIBIXaéMOM MM BO3[yXe, ILIaTaromiascs mnoxoaka u Ap. Hemocraromme
PEKBH3HTHI YKAXKHUTE CAMOCTOSITEIBHO.

2. Ha ocHOBaHMM CIy)XeOHOW 3amMCKH COCTaBbTE AaKT O IOSBICHUU Ha paboTe B
COCTOSIHMH QJIKOTOJIBHOTO ONBSIHEHUS U IPHKa3 O MPUMEHEHUH AUCIUIUIMHAPHOTO B3BICKAHHUS:

WHIWBUIYAJIBHBIA MTPEANTPUHUMATE/b
KOTEJTKOB UTOPL MBAHOBHWY

CITYZKEBHAS 3AITUCKA
19.11.2008 Ne i

Mockga

O nosisnenuu [Nerposa U.C.
Ha paboueM MecTe B COCTOSTHMH
OMBSHEHNS

Josoxy no Bamero ceenenus, uto 19 Hostps 2008 roga B 10 u. 00 MuH. NTpogaBell- KOHCYABTAHT
Bacunenko A.E. nosisiics Ha paboTe B COCTOSTHHH ATKOTOTBHOTO OMbsiHeHHS. Ha Moe 3aMevanue
0 TOM, UTO OH MbsiH, Bacunenko A E. oteeTiun: «CaM Tel MbsiH!» 1 OTKa3a7ICs TOKHMHYTE CBOE pabotuee
mecTo. Buepa HabGmoaanack maTkast MoXoaKa, 3aTOPMOKEHHOCTh PeakiiMi M PeYH — «HAuaAnbCTBY
MOKA3A10Ck» , «UYBCTBOBA ce0sl HEBAXKHO».

OT1om, uro Bacwienko A.E. HAXOOUIICS B COCTOSIHUM ATTKOTOIBHOTO OMBSIHEHUST, CBUICTE/TLCTBOBA-
JTM CTIeIYIOLLME MTPU3HAKH: IIATKAS [TOXO0/1KA, HEYCTOMMBOCT IBHAEHHIA, 3aTOPMOXKEHHOCTh PeaKLMy
W PEUH, 3arax anKoroJsl, IpUMeHeHHE HeLIEH3YPHBIX BBIPAXKEHUI B OTHOLLEHUN OKPY KAIOLIHX.

Cpoe cocTosiHie BacuneHko A.E. 0GBSICHUTE OTKA3ANCS, MOTHBHPOBABTEM, UTO MPOMCXOIILIeE —
€ro THIHOE JeJO.

Bacunenko A.E. 6601 MHOW HAMPARTIEH HA METHITMHCKOE OCBUCTETLCTROBAHUE 17151 YCTAHORICHHS
akra ynotpebieHHs aMKOrost, OIHAKO MPOiiTH YKa3aHHOE OCBUAETENILCTBOBAHHE OTKA3ANCS.

AIMHMHHCTpaTOp L‘Z;/ A.A. Cunopos

3. PaGoTHuKk ycTpousics Ha paboTy B opranuzanuio (OAO «Dupmay) ¢ 20 oktsaopsa 2005
r. 3a mepuoa pabotsl ¢ 20 oktsOps 2008 1. mo 19 oxtsi6pst 2009 r. eMy HOJOKEH OTIYCK B
konudecTBe 28+16=44 xanengapueix aHe. CocTaBbTe 3asBlIeHHE PAOOTHHKA O 3aMEHE YacTH
OTIIYCKA JICHE)KHOM KOMIIEHCALIUEH, MOATOTOBBTE COOTBETCTBYIOIIUM MIPUKA3.

4. Ot3piB  paboTHMKAa M3 OTIMYCKa JIOMYyCKAaeTcs TOJIbKO C €ro Corjacwsl.
Heucnonb30BanHast B CBSI3W C 3TUM 4acTh OTIYCKa JOJKHA OBITH MPEIOCTABIEHA TI0 BBIOOPY
paboTHHKA B yAOOHOE JUIsl HEro BpeMs B T€UEHHE TEKYIIEero paboyero roja Uiy NpucoeinHeHa K
OTIYCKY 3a cienyromui padounii roa. Odopmute coriacue pabOTHUKA U TIPUKa3 00 OT3bIBE U3
OTITyCKA.

5. XKeHuHaM 10 WX 3asiBIICHUIO ¥ HA OCHOBAHWH BBIZJJAHHOTO B YCTAHOBJIEHHOM TOPSI/IKE
JUCTKA HETPYIOCIIOCOOHOCTH TPEAOCTABISAIOTCS OTHYyCKa IO OEpeMEHHOCTH U PoaaM
IPOJOKUTENBHOCTHIO 70 (B ciTyyae MHOTOIIOIHON O€peMEHHOCTH - 84) KaleHIapHbIX JHEN 110
ponoB u 70 (B cityyae OCIOXHEHHBIX POIOB - 86, MpU pOXKACHUU OBYX Win Oonee aeteit - 110)
KaJCHJApHBIX JHEH IMOClie POJOB C BBIIUIATONW MOCOOWS MO TOCYJapCTBEHHOMY COIMATBHOMY
CTpaXxOBaHHIO B YCTaHOBJIEHHOM (QelepalbHbIMU 3aKoHaMu pa3mepe. Odopmute 3asBieHUE
paboTHHKA W OTIYCK MO OEPEMEHHOCTH M poJaM OKYMEHTOBEAY 2 KaTerOpUH OOIIETro OTxena
MBanoBoit Mapune CepreeBHe u npuka3 o0 oTIycke no 0epeMeHHOCTH M pojaaM. Jlata BbIxoja
B oTiryck 20 centsiops 2009 r.

6. Ilo 3asBNEHMIO JKEHIIMHBI €l MPeAOoCTaBIsAeTCS OTIYCK MO YXOIy 3a peOeHKOM /10
JOCTIDKEHUSI M Bo3pacTta Tpex jeT. OGopMHUTEe COOTBETCTBYIOIIUI TMPUKA3 O MPEIOCTABICHUN
oTIycka paboTHUKY. OTHYyCK 1o GepeMEeHHOCTH U pojam Obul npenoctasieH ¢ 01 sHBaps no 20
Mmas 2010 r. Jlara poxxnenus pebenka 22 maprta 2010 r.

7. CornacHo ct. 124 Tpynosoro Kogekca Poccuiickoit ®denepanum exerogHsblid
OIIJIAYMBAEMBII OTITYCK JIOJDKEH OBITH MPOJICH WM MIEPEHECEH Ha JPYroi CPOK, ONpeesieMbIi
paboroiarenieM ¢ Y4eTOM TOXeNaHWi pabOTHHKA, B YacTHOCTH, B Cllyyae BpPEMEHHOU
HeTpyaocnocooHocT pabotHuka. Tak, CwmupnoBa Jlronmuna AnekcaHApOBHa, COTJIACHO
rpaduKy OTIYCKOB HaXoJAWJach B €XKEroJHOM OIUIauMBaeMoM oTmycke B mepuoj ¢ 03 mo 19
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mapta 2010 r. B mepuon ¢ 10 mo 15 mapra eif OblT BbIIAH JHCTOK HETPYIOCIIOCOOHOCTH.
[ToaroroBsTe MpHKa3 O MPOAJICHUHU €KETOJHOr0 OriaunBaeMoro ornycka CMupHoBoit JI.A.

8. Corpynnuk npopadotan B opranuzauuu ¢ 01.09.2009 no 03 mapra 2010. lomxkeH nu
paboToaTeslb KOMIIEHCUPOBATh HEHMCIIONb30BAHHBIN OTIYCK, OTPA0OTaBIIUM B OpraHu3anuu 7
mecsieB? CocTaBbTe MpUKa3 00 YBOIbHEHUH PA0OTHHUKA 110 COOCTBEHHOMY JKEJIaHHIO.

9. PaGoTHHMK ycTpowmscs Ha pabory B opranuzanuio 10 centsops 2008 r. IlpaBo Ha
oTITycK oH peanu3oBai B utone 2009 r. (44 xanengapusix aus). C 01 saBaps 2010 r. paboTHHKY
OBLJI YCTaHOBJICH HEHOPMHUPOBAHHBIN pabouuii JeHb U 5 JOMOJHUTENBHBIX JHEH K OTIIYCKY
cooTBeTcTBEHHO. CornacHo rpaduKy OTIYCKOB —CIEAYIOUIMNA OTITYCK paOOTHHKA 3allJIaHUPOBAaH
B arpene 2010 r. Odopmure mpukas o NpeAoCTaBICHUH OTITYCKa paOOTHUKY.

10. PaboTHuk ObuT mpuHAT Ha padoty 18 centsops 2007 r. [lo ero xemaHuro OH ObLI
yBosieH 20 ¢eBpans 2009 r. B nuyHON KapTouke pabOTHHUKA MMEETCS 3aluCh O TOM, YTO
pabOTHUK MCIOJIB30BAJ IPABO HA OTITYCK 3a mepuoi padotsl 18 centsops 2007 r. - 17 ceHTa0ps
2008 1. (35 xamenmapubix gHei) Kakas kxommeHcanus OyaeT BbIIUIaY€HA MPU YBOJIBHEHUU
pabOTHUKY 3a HEUCIIONB30BaHHBIN OTHYCK. [loAr0TOBRTE MpHKa3 00 YBOJIHHEHUHU.

11. Cormacno cr. 124 TpynoBoro Komekca Poccuiickoit ®enepannu €XKeroIHbIA
OIJIAYMBAEMbIN OTIYCK JIOJKEH OBITh MPOJJICH WK NIEPEHECEH Ha APYTroM CPOK, ONpPEeaesIsieMblil
paboTojmaTenieM C y4eTOM IMOXKeNaHWN pabOTHUKA, B YACTHOCTH, B CIIy4ae BPEMEHHOMU
HeTpyaocnocoOHocT paboTHuka. Tak, PacceixaeBa Jlrommuina AJieKCaHIpPOBHA, COIJIACHO
rpaduKy OTHYCKOB HaXx0Jujach B €KETr0JIHOM OCHOBHOM OIJIAYMBAEMOM OTITyCKe B mepuon ¢ 20
ceHTs0ps mo 17 oktsa6ps 2010 r. B nepuon ¢ 03 okTsa0pst o 24 oxtsa6pst 2010 r. eii ObuT BBITAH
JUCTOK HeTpyaocrnocoOHocTu. [lonroroBpTe mpukas O MPOAJIEHUU €KEroJHOTO OCHOBHOIO
ormaunBaemMoro ormycka PacceixaeBoit JI.H. (mo 3asBieHuio) u 3amonHuTe Tabenb ydera
pabouero Bpemenu Ha PacceixaeBy JI.H. 3a oktsa6ps 2010 r.

12. Ha ocHoBanum 3asiBiieHHs paOoTHHUKA 00 oOTmycke 0e3 coxpaHeHus 3apabOTHOU
IUIaThl COCTaBbTE MPHKA3 O MPEJOCTaBICHUHM OTIyCKa M 3alojHUTE Talenb ydera pabodero
Bpemenu [myxoBoii A.I1. 3a urosib 2005 r. (yHudwuimpoannas ¢popma T-13)

F oo e 047
Buckoda £2.07.2005
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13. Ha ocHOBaHMM JOKJIAJHOW 3alMCKM HayajJbHUKA OTJAENA IPOAAXK IOATOTOBHTE
IIPUKa3 O BHECEHUH U3MEHEHHH B rpa)MK OTIYCKOB.

OTOEN NpoNaE CeHepanEHOMY OHRPSKTORY
3AD «TopToBeNt Dom “TEPPA"»
ACENAOHAA 3ANNCEA
K.H. WESHOBY
79.08.2005 13 25

O NepeHeceHMH OTIyCka
Ha CNe;ypmmid pafoumi ron

4102005 %

e st

B CEA3M © TEeM, WYTC IO PESyNETATAM NPOBEISHMA BHCTRBEM-ADMSPKM “TeKCTHIE
Poccum® 15-16 cenTafpa 2005 T. E OTHOeN Npolak DOCTYIMIO GONENCS KOIMYECTEC
NPEANOKEHUA O PA3ENTHM NapTHEPCKNX OTHOWNSHME, KOTOPHE MpENNONaTanT MNpoESIeHHe
CEpMM NEeperoBOpCE B OETACpe- nexafpe 2005 ., cuMTap UeleccobpasHHM NepeHeCTH
SESTONHHA ONNSYMEASMHA OTIYCK SaMEcTHTENA HAYANEHMES OTHASNa npomas T.B. BouMHO-
B3, ZANNEHMPOBSHHEM B rpa¢MKe oTNycKOE Ha 2005 r. ¢ 17.10.2005 mo 14.11.2005,
Ha CHeZypuuii pafownt Tom.

e g
HaualeHUK OTZena M K.H. CECMCOpOXOE
LT
B
Conaacets ol
e s WA QIR
P

B geto Mo 0F-73
Ceupugota 22.08 2005

14. Cotpyanuk npopabotan B opranuzauuu ¢ 01.09.2009 o 03 mapra 2010. Jomxen nu
paboTosiaTenb KOMIEHCUPOBAaTh HEUCIOIb30BaHHBIA OTIYCK, OTPaOOTAaBIIUM B OpraHU3aluu 7
mecsueB? CocraBbTe MpUKa3 00 YBOJbHEHUH PA0OOTHUKA 110 COOCTBEHHOMY KEJIaHUIO.

15. PaGotHuk yctpowsics Ha paboty B opranuzanuio 10 centsops 2008 r. IlpaBo Ha
OTITycK OH peanu3oBai B utoHe 2009 r. (44 xanenaapusix aHs). C 01 saBaps 2010 r. paGoTHUKY
OBbLI yCTAaHOBJIEH HEHOPMHUPOBAHHBIN pabouMii eHb U 5 JOIMOJIHUTENbHBIX JHEH K OTIYCKY
cooTBeTCTBEHHO. CornacHo rpaduky OTIYCKOB CIIEAYIOIIMNA OTITYCK paOOTHUKA 3aljaHUPOBaH
B arpesie 2010 r. Odopmure mpukas o NpeaoCTaBICHUH OTITYCKa paOOTHUKY.

16. Ha ocHOBaHuU 3asBieHue 0(OpMHUTE OTITYCK paOOTHUKY:
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4 "'ﬂ' I
ﬂoﬁu‘. ’“,,;Oﬂ p ¢08.10 2003 g..ie%%?onczpauc.
oot ; e TOARAPORY

M 28 MEHEIXepa OTHeNa MApKeTHHIa
M N.A. Noranosa
092003

3assnenue

Npomy nDPenoCTaBMT: MHE ESXEeIONHHN onnayusaemuit ornyck ¢ 08.10.2003
NPONONEXTENBHOCTEY 28 KanesnapHHX aHeH.

15.09.2003 @/ N.A. Norance

Coveacen
Hasaismux oigesa uapxemuna

Pt

15.09.2003

B gew Ne 05-77
Axwusba 76.09 2003

17. Ha ocHOBaHWY yBeOMIIEHUST ODOPMUTE OTITYCK paOOTHHKY:
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000 “CTPOHCEPBUC” Texsuueckuit orzen
Orgen xampcs “.0. Bacumsesy
M3BEMERME

12.05.2003 » 27

0 NpemoCTaBNIEHMM eXercnHOrc
onaaYMBaeMorc oTnycxa

Y8a Msax Iaurp .

EXeroQHEM OMNAYMBAEMEDA OTOYCK CyzeT npenocTasnex Bal
3 [ T M B COOTBETCTRY
C rpaguxoM ornycxoe c 28.05.2003. RN

CneumanucT 1o K 3
Cneunas agpam ﬁ% P.E. Sokosa

S
C u3BemeHMEM OIHAKOMIEeH:
Msxesep u.a 5
%5100’ A.0. Bacunses
B gew No 05-719
Boxoba 12.05.2003

18. Hcnonb3yss yBEAOMIIEHHE COCTaBbTE IPUKA3 O BHECEHWU H3MEHEHUN B ILITATHOE
pacnucaHue U pruKa3 00 OTITyCKe:

EyvxranTepy
T.C. Pemuacsofi

000 "HHTepcepBHC”
ByxranTtepmsa

MEEINCEEHHE
SIQF 2005 W 3

4] AepaHeceaHM eferciHore CNiavYMBasHNOTO

OTY CEa

VeakaeHad TaTLAHA CepleeBHal

B epga o Tem, wro Bam oTyoK, SanMaHMpOoBAaNHuHR cornacHo rpaduey ormycxos o 1 Hnug
2005 r. MPOSONEMTeRLHOCTED 28 KaneHgapHEX AHefll, HeONaroNpHATHC OTRAZMTCA Ha (HHAHCOBO-
SKOHOMMYSCUKHY NoRazaTensx 000 *"HuTepcepedc” B nepeod nonyromuu 2005 r., npegnarasd Bap
NEpeHecTH SHeTONHHA ONMadHBashall OTHYCK Ha Neprog o 5 ceyTabps 2005 r.

,ggf__’_fy_, E.K. Apxunoea

Cnapuuit Gyxranrep

P mepencechue ckesoghon smaarufiacaos odingoca ke mﬁffﬁﬁ coradena.
Vaabwscd Spzsaadich ‘lr’ EJE’-':P. 16.35 2005 TG Peasegoba

19. Ha ocHoBanuu JOKJIaAHOM 3aIICKU COCTaBbTE IpuKkas 00 OTCTPaHCHUU OT pa6OTLIZ
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CraAenpokaTHbiit 11ex [eHepaAbHOMY AMpPEKTODY

AOKAAAHAS 3ATIMCKA 3AO0 “CraabkoHcTpyKims”
29.03.2010 Ne 16 I'LU. KpbiroBy

06 orkaze 3uHoBbera H0.5. Taspusrosoii A.H.

OT NPOXOXKAEHNS 00513aTEABHOTO ITodzomoBums npoexm npuKkasa
MEAMLIMHCKOTO 0CMOTpPa 06 omcmpanenuu 3unossesa HO.b.

opt pabomst ¢ 29.03.2010.
W '

CARL 39,.03.2010

B coorBeTCTBIM € TPadMKOM IPOXOXKAEHNS PAOOTHHKAMM CTAACMAABUABHOTO LieXa 00513aTeADb-
HOTO MEPHOANYECKOTO MEAMIIMHCKOTO ocMoTpa B 2010 1., yTBep)xAeHHbIM Bamu 25.12.2009, macTep
uexa 3uHoBbeB FO.B. 6pIA CBOEBpEeMEHHO U3BelljeH IT0A POCITNCH O HATIPABAEHNM €r'0 Ha MEAOCMOTP
25.03.2010 (yBepomaenne ot 19.03.2010 Ne 43). B peun npoxoxaenmns meaocmorpa 0.B. 3unoenen
OBIA 0CBOOOXKAEH OT pabOoThI.

25.03.2010 1O.B. 3uHoBbeB Ha paboTe orcyTcTBoRBaA. OpHAKO ceropHs, 29.03.2010, FO.B. 3uno-
BbEBBIM He ObIAO MPEABSBACHO 3aKAIOYEHHE O MPOXOXKACHUN MEAMLIMHCKOro ocMoTpa. [To moemy
TpeboBanuio F0.B. 3uHoBbER HammcaA 0OBACHUTEABHYIO 3aMMCKY, B KOTOPOJ He COAEPXXUTCS yBa-
JKUTEABHBIX MPUYMH, MPUBEALINX K TOMY, YTO OH He CMOT NpoitTi MepocmoTp 25.03.2010. Takum
o6pazom, FO.b. 3uHoBbEB, OTKa3aBIINCE OT MIPOXOXAEHUSI MEAOCMOTPA, OTCYTCTBOBAA Ha paboTe
25.03.2010 6e3 yBaXKUTEABHBIX TPHUYMH.

ITpouty orcrpaunTts FO.B. 3uHoBbeBa or paboTsi ¢ 29.03.2010 B CBSI3M € OTKA30M OT MPOXOX-
AEHMSI B YCTAHOBAEHHOM MOPsIAKE 0053aTEABHOTO MEAMLIMHCKOTO OCMOTPA M MPUBAEYb €0 K AMC-
LIMITAMHAPHOM OTBETCTBEHHOCTH 32 MPOTYA.

TIpuaosxenne: o0bsichuTeAbHast samucka l0.b. 3unoebesa ot 29.03.2010 N2 23 Ha 1 A. B 1 9K3.

HayaAbHMK CTAaAENPOKATHOTO Liexa AL Ilerpor

B dero Ne 06-18

[aspurosa 29.03.2010

20. Ha ocHOBaHMM JOKJIATHOW 3alMCKU OPOpPMHTE MPUKa3 00 OTCTpaHEHHH PabOTHHKA
OT paboThlI.

OO0uwmii otaen I'enepasibHOMY JUPEKTOPY
JOKJIAIHA A 3ATIMCKA OAO «Xieb»
12.09.2010 No 526 A.IL. CmupHOBY

06 omcmpanenuu om pabomwl

JloBOKy 10 Baiiero cBeAeHus1, 4To cerojus, 12 centsops 2010 r. riiaBHbIN CrIEUATUACT
obmero oraena ['aBpunoB M.C. Obul OOHapyXeH Ha cBoeM paboueM MecTe ¢ IpU3HaKaMu
QJIKOTOJILHOTO OTbSIHEHMSI: 3allaX aJKOrojisi B BBIIBIXa€MOM BO3AYyX€, HEYCTOWYHMBBIE I03bI,
HapylIeHHE KOOpAUHALIMY JIBUKEHUN U T.JI.

[Ipomry Bac mnpusneus I'aBpunoBa M.C. K [IUCHUIUIMHAPHOMY B3BICKAHUIO H
OTCTPaHUTb €r0 OT PabOTHI.

Hauansuuk otnena B.C.
Kyponaros

21. PaboTHHK KOHIUTEPCKOH (DaOpHKHU CIIEIUANHUCT OT/AeNa CHa0KeHHs MuxaiioB
A.T. Obi1 pezcTaBieH K HarpaxaeHuto [TouérHoit rpamoToit pabpuku B cBsizu ¢ 50-netuem co
Hus poxxaenus. OdopMuTe MpeAcTaBIeHHE HaYaIbHUKA OTAETAa CHAOKEHHS O HEOOXOIMMOCTH
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HarpaxaeHuss Muxaiinosa A.T. u nmpuka3 o nooupeHun padbotuuka. Hegocraromnme peKBU3UTHI
YKaXXUTE IPOU3BOJIBHO.

22. Ha ocHOBaHHMM CBOJHOTO MpHKa3a (Ha 2 paOOTHUKOB) COCTaBbTE J[Ba NMpHKa3a 1o Ghopme

0 0301027
Ouiecneo «Powdos (OO0 «Pondos) no OKIIO 16276345
Hosmep aoxyscnta | Jlata cocranacmns
IPHKAS [ 20-x | 12.01. 2010
(pacnopamenne)
© NOGIIPEHIE PG OTHHKOB
30 axmuaNoe ¥
o I— Cym
====== " Py
l 3 -
e Omden permarms -
Mempos Mnus Cepeeesu | 24 | & rnpreminea | CmaPUNG mapremano: | 2000-00 |
N Omden pernams : )
Anexuma Anna Heaneai | 52 E o Auzairep | 2000-00
Ocwonamme: NPEBCMABAENE HEWGABHUKE OIMOENG PEXAGMS U MAPTErT uraa Maproaa A.C
"y can op um 3 Kocmus A M Kocrmm
B ncno Ne 02-03

Heawoea 72.07.2070

23. Ucnonp3ys pasaen 7 «Harpaapny TudHOM KapTouku padoTHHKa T-2 cocTaBbTe MpUKa3bl
0 MOOIIPEHUH PAOOTHUKA!

VII. Harpage! (noowpexun), no4eTHbIE 3BAHKA
HaumeHoeaHue MoTne [oxkymeHT
Harpaabi (noolupeHs) ?;mim? HauMeHoBaHKe | Homep |  pata
1 2 3 4 5
Buazogajmockis Odhasuoboe funosnense wpuxas | 80-x |76.02.200Y|
Hipygolforx odRsannocher
Uennsui nogapor Dodpocollechinmi pyg npuxas | 967-x |17.70 200Y|
Tloverinas thauoka TloBuuenue npousboquiessnochin | npuxas | 1020-x |12.72 200
000 « Poxyen Mhiyga
Tlhewscs Tlhogeccuonaibioe iackehcibo,  mpukas | 198-x 07.02.2005]
nproafiennoe nfu Sotnosnenii
boccmanolumessnox hadok
Tlhucboenice sbanus Boscoriii hhogeccionaiisu npukas | 292-k \2Y.03.2005)
wolipuiscieii cHianownur» I MROBOLEHRIEE dEsynpennini
s 4
Sanecenice Dochunenue Buconicx npousboq- |  npuxas | Y80-x |73.06 .2005)
#a Docky noverwa cHifennnx noxasameiei
000 « Poryen

24. Ucnonp3yss parmeHT mpukaza (T-11a) cocTaBbTe €TUHONMYHBIE TpPHKa3bl (T-8) Ha
yKa3aHHBIX PaOOTHUKOB:
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36 YCREIUHOE I GOCHOUHOE BothOtielies PaclaBhaiglonisty fadomk
MOTHE NOOLUPEHUR
Damunua, uma, | Tabeno- CrpyxTypHoe DomxHoCTE Bug noowperua :Cy Ma, | C npukasom
OTYECTEO HiIA nogpaageneqie (cneunans- (BnarogapHocTs, || pyé. {pacnopa-
HOMEP HOCTh, L8HHBIA NoAAPOK, | WEHAEM)
npoceccns) npemuA n op. | pabaTHMK
— YyKB3aTh) | D3HAKOMIEH.
! Nynan
| noonWchb
! paborHuKa
1 2 3 4 5 L8 47
Bosogqueny Y0 | peciiabhannon- | Beqiiuety odsefiuks dea- | - A7)
Ueopso HAR MceHEhoRaR | hecalhety | togafuocss ! 25w
aiwmw ! 78.05 2005
Kipswuny | 320 | pechkatpannon- | mipcakiypy | bngaks sheauo |2000.00| 17,
Aughew RER MACH PR i ]
Bacuisefuoy | 78.05.2005
T
|

25. Vcronb3ysi HOPMATHUBHO-TIPABOBYIO 0a3y ((eaepasibHyl0 H pPECIyOJIUKAHCKYIO)
odopmuTe HarpaAHOH JUCT Ha MOJIy4YeHHE TOCYJapCTBEHHOM Harpaabl

- [louernas rpamora Pecriy6nuku Komu;

- 3acnyxeHHbli paboTHuk PecryOnanku Komu.

26. Odopmute TOKYMEHTHI (HarpaJAHOMN JHCT) sl HArpakeHUsI paOOTHHUKA OTPaciieBOM
Harpajion (peaepanbHON).

27. Odopmute npusieueHue padOTHHKA K paboTe B HEpaOOUMil Mpa3JIHUYHBIN JIEHb,
BbI3BAaHHOE HEOOXOAMMOCTBIO BBINIOJHEHUs 3apaHee HeNpeIBUICHHBIX paboT (Hampumep,
MOJIOMKAa B 1I€X€ BBIMNEUKH XJIe000YIOUHbIX U3AeNui KoHBedepHoM muHMHM Ne 1 u
HEOOXOAMMOCTBIO €€ CPOUHOTO PEMOHTA).

28. 3aI0KyMEeHTHUpYHTE MpOLEAYypY NMpHUBIEUEHHUS K paboTe B HepaOouuil npa3IHUYHBIN
JIeHb paOOTHUKA JJIsl YCTpaHEHHUs MOCIEICTBUNA MPOM3BOJCTBEHHOM aBapuu (aBapHsi CUCTEMBI
ropsiYero BOJOCHA0KEHUsI B IPOU3BOICTBEHHOM Liexe Ne 6).

29. Ha ocHOBaHMH 3asiBI€HUs paOOTHHKA COCTaBbTE MPHUKa3.

Hauaswsuey omdera h.i-.")g% FeHEePAALHOMY ANPEKTOPY
B A lwdcbon 000 «Kaccuoness
Conacobam A. B. Muponosy
pousy adopmmo TIUKa% OT MEHCAXKCPA OTACHA COMTA
Mupouo& 26082011 1. J1. Kazakosa

JaanaeHme

Mpowmy KOMNCHCHPOBATE PAGOTY B BRXOAHOM AcHb 27.08. 2011 npeaocTapIcHHEM APYIoro

BLIXOAHOrO AR 29.08.2011,

26.08.2 (asawo . J1 K
26.08.2011 asawold . JI. Kasaxos

B ncao Ne 2/ No 88 om 26.08.2077
\ Heamoea 26.08.2077
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30. Hcnonb3yst uH(pOpMAIHMIO O MPUBJICUYCHUH PAOOTHUKOB K paboTe B BHIXOJIHBIC THH
COCTaBBbTE MPUKA3bI O MIPUBJICYCHUH K pabOTe paOOTHUKOB:

HanuMeHoBaHHe
DamHAKs, ACMHHOCTH C NpHKa30M oT a2 ¥ igg 2005T. MNopnues
HMA, OTHeCTEO {npadheccHu), Ne 723 o npumneqasnim « paSore paSoTHHKA.
paGoTHKa CIPYRIYPHOID wids as 2005T oznakomnen Nlata
NOGPAZOENEHAA
flocod MEXREK Paboiais « Z8»  wene 2085 (
W ﬁmm COLLELEN
G ! COMBCEN, DTHLIM PR 0 -05.2”5
Canonod ouBeafs Pagotars « 282 was 2005r S
M COMACEN, OTKAIN B2 Gl -0 4%5
Aojusn, capcaps Paborats « 285 _was 2005 L
mﬂm PRAOrRHOIO HEYT COLI L )
COMaCEH, CTHAIH BI0EE "5 (5 2005

31. U3yuuB cornacue pabOTHMKA Ha PabOTy B BBIXOAHOW JICHb COCTaBBTE IIPHKA3 O
IIPUBJIEYEHHUH €T0 K padboTe:

Oupexktopy OD0 «ANLpban

M.H. Epmonce
oT 0. Habeofa
EREAMIANIAR, MHHLIME T
M
HALIMEHAMAHWS S MEHATTH (s mud
Mﬂﬂm HEenT

HEHMMSHIEEHWE CTEYKTYRHHT MOOPE3aneHHA}
SangneHve

COmac_gg  Ha paboTy B BLXOOH__ @8 A _8Re  — vo2n s 2005 .

{em, Ha) ik, by {eHE, HU)

bk

a I8 wb 2009 .

32. Ha ocHOBaHUM yBE€IOMJIEHUS COCTAaBbTE MPUKA3 O MPUBJICUYEHUH pabOTHHKA K paboTe:
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ObdLIecTBO C OrpaHMYeHHOH OTBEeTCTEBEHHOCTLID «CaBaHHa»

OO0 «CapaHHa»

YBEOAOMJIIEHHME

18.01.2011 MNe 4
r Mockea

O HeoOXOOTHMOCTH paboThI
B BBINOOHOWH JeHb

Hdomuny Jewuey Cepaeesudy,

Tapacoey Raadumupy Muxaiiiosuyy

2, M., paSarTwmea)

S VI LR M

(BOIRHOCT R

craada N 3

ISTPYKTY P 0 NoapaIae s e )

Veawaemble _Jenuc Cepeeeauy u Bradusmup Muxaiiosuw!

22 supapsi 2011 © Ha cxaag No 3 0MIAETCs NMOCTYIUIEHME IeTCKONo MUTaHMsA (Mo-
JOYHAA CMech «Arviua-2»=). T.k. DaHHas NPOIYVKILIHA ARIAETCH CKOpONOpTAueiica, BO H3-
oexaHe nopyyH ToBapa TpEﬁ}'&TCﬂ HeMELTEHHO PA3rpy2MTeE TAPERI H MOMECTHTE HX B XOTO-
IMIBHBIE KaMepsl. B cBAZM C 3THM YESIOMIAEM BAC 0 HeoBXOOIHMMOCTH paboThl B BRINOI-
HOH geHb, 22 aueapa 2011 r (B cybboTy). QOoHOBRpeMeHHO H3BellaeM Bac O TOM, YTO paboTa
B BRIXOIHOH GyVIeT onJadYeHa BaM B IBOHHOM pasMepe B COOTBETCTEHH co cTaTbel 153 Tpy-
doporo Kodekca P, Mo palesmy XelaH WK BMECTO NMNOBbILUeHHOH ONaaTkl BaM MOXKeT ObITh

npelocTameH JOMOMHHTENbHbIH JeHb OTIALIXA.

O cBoeM CcOMMacHM MAH HecormacH patoTaTh B BLINOIHOM, a Takxe o ¥elasMoM Ba-
pHaHTe KOMMSHCALIMK 3a padoTy B BLINOIHOH MpOocHM CISTaTh OTMETKY Ha VBeIOMITEeHWH

H BEDHYThL N0 B 0TI KaadpoOB.

[enepanreHblil aupekTOP

W TA, denucos

Costacer pabomams 22 anaapr 2011 2. ¢ oniamoi 8 deolinosM paivepe.

18.071.2011 e f_’ﬁwﬂ"

L.C. Tonrun

(aava)y ﬁf T ]

(PBOU I POEKS 10I115Es )

Cozagcen pabomams 22 anweaps 2001 2, ¢ npedocmagiesnues omay.aa

B M, Tapacoes

18.01.20112  #7F

(mmTal EoSmnCLl

8.4. Temamuxka Kypcosvix padbom

e

I/I3yquI/Ie AUCHUIINIMHBI HE IPEAIIOJIaracT HalluCaHNe KprOBOﬁ pa6OTLI.

9. KpnTepml BBICTABJICHUS OLICHOK IO pe3yjabTaTaM U3YUYCHUA TUCHUIIJINHBI

OcBoeHre 00ydJaromuMCes KaX10i ydeOHOH JAUCIMIUIMHBI B CEMECTPE, HE3aBUCHMO OT €€
100-0annpHOM  1IKane, KOTOpas 3areM IpHu
POMEXKYTOYHOM KOHTpOJE€ B (OpME SK3aMeHa NEPEBOAUTCS B TPAAUIUOHHYIO 4-0aJuTbHYIO
OLIEHKY («OTJIMYHO», «XOPOLIOY», «YyJOBJIETBOPUTEIBHOY», «HEYAOBIETBOPUTEIBHO»), a MpuU
KOHTpoJie B hopMe 3auéra — B 2-0aJUTbHYIO («3a4TEHO» WIIH «He3auTeHo»). JlanHas 100-0ayuibHast
IIKajga MpU HEOOXOIUMOCTH COOTHOCUTCA ¢ EBpomeiickoil cucTtemMoil mepeBojia M HaKOIUICHHS

o0mield  TpyaOEMKOCTH, OLIEHUBAETCS I10

kpeautoB (ECTS).

Coommuowenue 2-, 4- u 100-6anivHOU WKA OYEHUBAHUSL OCBOCHUSL
obyuawumucst yueonou oucyuniunwl co wkanou ECTS

Ouenka | Bauér

Cymma 6as1J10B

\ Ouenka \ I'pagauns
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no 4-6anbHOM N0 JUCIHUIIUHE ECTS
mKaje
5 (OTIMYHO) 90 -100 A OTan4HO
4 (xopo11o) 85 -89 B OueHb X0pOIIOo
3autero 75— 84 Xopo1io
3 70—-74 Y I10BIETBOPUTEIIEHO
(ymoBieTBOpUTEN 65 —69
bHO) 60 — 64
2 He Huxe 60
(HEeyIOBIIETBOPHT 3a4TEHO
€JIbHO)

ITocpencTBeHHO
HeynosiersopurenbHo

mim O (O

Kpumepuu oyenox ECTS

«OTJIHYHO» — TEOPETHYECKOE COAEp)KaHUE AMCUUIUIMHBI OCBOCHO IMOJHOCTBIO,
6e3 mpobesnoB, HEOOXOAMMBbIE MPAKTUYECKUE HABBIKM PAabOTBI C OCBOEHHBIM
3) A | matepuaioMm chopMUpPOBaHBI, BCE MPEAYCMOTPEHHBIE MPOTPaMMOil OO0y4YeHHs
y4eOHbI€ 3a/aHUsl BBINOJHEHBI, KaueCTBO WX BBIIOJHEHHS OLEHEHO YHCIOM
0aJu10B, OJIM3KUM K MAaKCUMAJIbHOMY
«O4YeHb XOpOWIO» — TEOPETUYECKOE COACPKAHUE AUCHUUIUIMHBI OCBOCHO
MOJTHOCTBIO, 0€3 MpoOeoB, HEOOXOIUMbIE NMPAKTUYECKHE HABBIKM PabOTHI C
OCBOCHHBIM MaTE€pHAJIOM B OCHOBHOM C(OPMHMPOBAHBI, BCE MPELyCMOTPEHHbIE
nporpaMMoii oOydeHusl yueOHbIe 33aJaHHs BBIOJHEHBI, KAYECTBO BBIIIOJHEHUS
OOJIBIIMHCTBA U3 HUX OLIEHEHO YHUCIOM OayljioB, OJM3KMM K MaKCHUMalbHOMY,
OJTHAKO €CTh HECKOJIbKO HE3HAYHTENBHBIX ONIMOOK
«XO0pomoy — TEOPETUUECKOE CO/EpKaHUE JIUCLMILIMHBI OCBOCHO IOJHOCTBIO,
06e3 mpoOeroB, HEKOTOpble NPAKTUYECKHE HABBIKM pPabOTBI C OCBOCHHBIM
MaTepuajoM  C(HOPMHUPOBAHbl  HEJOCTAaTOYHO, BCE  IPEAYCMOTPEHHBIE
nporpamMMoil oOydeHusl yueOHbIe 3aJaHHs BBIOJHEHBI, KAYECTBO BBITIOJHEHUS
HU OJJHOTO M3 HUX HE OLIEHEHO MUHHUMAJIbHBIM YHCJIOM 0aJlsIoB, HEKOTOPbIE BU/IbI
3aJJaHH BHITTOJIHEHBI C OINOKAMHU
«Y10BJIETBOPUTEJIBHO» — TEOPETHUECKOE COJIEp)KaHUE AMCLUIUINHBI OCBOCHO
YaCTUYHO, HO TMPOOENbl HE HOCAT CYIIECTBEHHOTO XapakTepa, HeoOXOAWMBIC
MPAKTUYECKHE HaBbIKM pabOTBl C OCBOCHHBIM MaTepHUaloM B OCHOBHOM
chOopMUPOBaHbI, OOJBUIMHCTBO MPEIYCMOTPEHHBIX MPOrpaMMOil 00ydeHHUs
y4eOHBIX 3aJlaHMi BBIOJHEHO, HEKOTOpble W3 BBIOJHEHHBIX 3aJlaHHH,
3 BO3MOJKHO, COIEP)KAT OMIHOKH
«IlocpencTBeHHO» — TEOPETUUECKOE COJEp)KAaHHE JUCLUIUIMHBI OCBOEHO
YaCTUYHO, HEKOTOPHIE TPAKTHUYECKHE HABBIKM pPabOThl HE CPOPMHUPOBAHBI,
E | MHOrume mnpenycMOTpeHHBIE NpOrpaMMoil o0ydeHust ydeOHble 3aJaHUsi He
BBITTOJIHEHBI, JIN00 Ka4eCTBO BBHIMIOJHEHUS HEKOTOPHIX M3 HUX OIICHEHO YHCIIOM
6aJu10B, OJIN3KUM K MUHUMAJIbHOMY
«HeynoBJjIeTBOPUTEIBHO» — TEOPETUYECKOE COACP)KAHUE JUCLUIUIMHBI He
OCBOEHO, HEOOXOJUMbIE TIPAKTHUUECKHE HAaBBIKK pabOThl HE C(HOPMUPOBAHBI, BCE
2 F | BeImonHEeHHbIe y4eOHbIE 3a/laHUs coAepkKaT rpyOble OMMOKH, JOMOJTHUTEIbHAS
caMmocTosiTeNTbHast paboTa Ha/l MaTepUAIOM JUCIUTUTHHBI HE TIPUBEIET K KaKOMY-
7100 3HAYMMOMY MOBBIIIIEHUIO KAYeCTBA BBHITIOJIHEHUS YUEOHBIX 3a/1aHUH
OneHnBaHWEe pe3yabTaTOB OOYYEHHS IO AWCHUIUIMHE OCYIIECTBISIETCS B (opme
TEKYIIEr0 U MPOMEXKYTOUHOU KOHTPOJs. TeKyluil KOHTPOJIb B CEMECTPE MPOBOAUTCS C LENBIO
o0ecriedyeHnsT CBOCBPEMEHHOW OOpaTHOW CBSI3W, C IIETbI0 AKTHBH3AIWU CAMOCTOSTEIHHON
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paboThI 00yJaromuXxcs. O6BexToM IIPOMEKYTOYHOIO KOHTPOJIA SABJISAIOTCS
KOHKPETU3UPOBAHHBIC PE3YNIbTAThl 00yUeHUs (yueOHbIE TOCTUKEHUS) TIO TUCIIUTUIMHE.

Cmpyxkmypa umo2o8ou oyeHKu 00yuaruuxcs

Kpumepuu u noxazamenu oyenuganus pe3yibmamos 00yueHus

Ne Kpurepuu onenuBanus Hokazatein
(onenka B Gaymax)
1 PaboTa Ha ayTUTOPHBIX 3aHATHIX 20
2 [Tocemaemocth 5
3 CamocrosiTenpHas padoTta 15
4 Tekymas arrecranus 20
Hroro 60
5 IIpomeKyTOUYHASI ATTECTAHA 40
Bcero 100
Kpumepuu u noxazamenu oyenusanus pe3yiomamos 00yueHus
8 PAMKAX AyOUMOPHbIX 3AHAMUL
Ne Kpurepuun onenuBanus [TokazaTenu (oneHka B
/i Oaax)
1 [TonroToBKa M BBICTYIUICHUE C IOKJIAJIOM 10 4 6ayioB
2 AKTHBHOE y4acTHe B 00CY)XJIEHUU JAOKIaaa 2 Oama
3 BolnonHeHue npakTHYecKoro 3a1anus (aHajIn3 70 3 OamioB

IIPAKTUYECKUX CUTYalUil, COCTaBIICHUE
IOPUAMYECKUX JIOKYMEHTOB U JIp.)

Bcero

20

Kpumepuu u noxazamenu oyenusanus pe3yiomamog 00y4eHus 6 pamkax noceuwaemocmu
00Y4aAIOWUMCSL AYOUMOPHBIX 3AHAMUL

Kputepuu orieHnBaHus [Toka3arenu
(oueHka B baynax)

100% nocenieHne ayIMTOPHBIX 3aHATUN 5
100% mocemenue ayauTopHbIX 3aHATHHA. HeOompiioe 4
KOJINYECTBO MMPONYCKOB M0 YBAXKUTEIbHON IPUUUHE

J1o 30% mpornymeHHbIX 3aHATHI 3
Jlo 50% mponyieHHbIX 3aHATHN 2
Jo 70% nponynieHHbIX 3aHATHI 1
70% u Goee MPOMyIEeHHBIX 3aHIATHI 0

Kpumepuu u noxazamenu oyenusanus pe3yiomamos 00yueHus
8 PAMKAX CAMOCMOSMENbHOU pabomul 06y4aOWuxcs

Kpurepun onenuBanus

[TokazaTenu (o1ieHKa B
Oasnax)

Bce 3aganus B paMkax camMOCTOSITENIbHOM pabOThl BBINOIHEHBHI.

15-12 6amios
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[Ipu 3TOM HCIONB30BaHA HOPMATUBHAS TIpaBOBas Oa3a, yueOHas
auTeparypa, HayuyHble paboTel. B ciywasx, rae TpebOyercs,
BBICKa3aHO COOCTBEHHOE MHEHHE I10 TMPOOJIEMHBIM acCIeKTaM
TeMbl. OTBeTHl Ha 3a4aHus O(OPMIIEHBI B COOTBETCTBHU C
TpeOOBAHUSIMU.

Bce 3amanus B paMKax caMOCTOSITENIbHOW paOOThI BBIIIOJIHEHBI.
OpHaKko UMEIOTCS HE3HAYUTEIbHbIE OMIMOKM MM COOCTBEHHOE
BUJCHHE 10 TMPOOJIEMHBIM AacleKTaM TEMbl HEJIOCTaTOYHO
apryMEeHTHPOBAHHO.

11-9 6amnos

3amaHus B paMKax CaMOCTOSATEIbHON pabOThI BHIIOIHEHBI WU
BbINOJHEHbI 80% 3amaHuii, HO B OTBETaX Ha HUX HMEIOTCS
CepbE3HBIC OIMIMOKH, OTCYTCTBYET COOCTBEHHOEC MHEHHE IIO0
POOJIEMHBIM aCIIEKTaM TEMBI.

8-5 GaiuioB

3amaHus B paMKax CaMOCTOSITEIbHONH pabOThl HE BBHIMOIHEHBI
WIM BBIIOJHEHO C TPYOBIMH OIIMOKaMH, TPeOYIOIIMMHU
CYIIECTBEHHON T0pabOTKU

0 6ayu1oB

Kpumepuu u nokasameju OyeHUBaAHUusl pe3yibnmamaoe 06ylteHlxt}Z

6 pamkax mekyu;eﬁ ammecmayuu

Kpurepuu onienuBanus [Tokaszarenu
(ormenka B Oayiax)
[TpaBmiibHO BBITOTHEHHBIX 3a1aHuil — 86—100% 20-17
[TpaBuIbHO BBHITOJHEHHBIX 3aanuil — 71-85% 16-13
ITpaBuabHO BEIMOMHEHHBIX 3aganuil — 51-70% 12-5
[TpaBriIbHO BBINOJIHEHHBIX 3aaHui — MeHee 50% 0

Kpumepuu Uu nokasameilu OYeHUBaAHUusl pesyibmamoes 06ylleHuﬂ

6 paAMKAX NPOMENCYMOUYHO20 KOHMPOJiA

[TpomexxyTouHBI KOHTPOJIb B (hOpME 3a4eTa UMEET IIEJIbI0 TPOBEPKY U OIEHKY 3HAHUI
00y4arouuxcs Mo TEOPUH U MPUMEHEHHUIO MOJTYYeHHBIX 3HAHUN U YMEHUH.

Kpumepuu U nokaszamejlu OYyeHKU pesyibmamoes 3adenta

8 YCMHOU/NUCbMEHHOI hopme

Kputepun orieHnBaHus

Iloxa3arenn

(ouenka B 6anax)

IIPOJIEMOHCTPUPOBAHO JOCTATOYHOE 3HAHUE Marepuasna, 3HaHUE
OCHOBHBIX TEOPETUYECKHX ITOHATUH, YMEHHE OPUEHTHUPOBATHCS B
HOPMATHUBHO-TIPAaBOBOM  0a3e;  OCTATOYHO  IOCJIEIO0BATENBHO,
rPAMOTHO ¥  JIOTMYECKHM  CTPOMHO  HM3JI0KEH  MaTepua;
IPOJIEMOHCTPUPOBAHO YMEHHUE JIeNIaTh JIOCTaTOYHO OOOCHOBAHHBIE
BBIBOJABI 110  H3JIara€MOMy  Marepuaigy, C  HEKOTOPBIMH
HETOYHOCTSIMU BBIIIOJIHEHO NPAKTUYECKOE 3a1aHHE

40-15
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MPOJEMOHCTPUPOBAHO HE3HaHUe 3HAYUTEIbHON 4acTH
IIPOrPaMMHOI0 MaTepHualla, HEBJIAJCHUE IMOHATHHHBIM amnmnapaToM
JTUCIUIUIMHBI, HEYMEHUE CTPOUTH OTBET B COOTBETCTBUU CO
CTPYKTYpO M3JlaraeMoro BOIpOCa; CAEIaHO MHOI'O CYLIECTBEHHbBIX
OIIMOOK TMpU U3JIOKEHUH Y4eOHOro Marepuana; BbISIBICHO
HEYMEHHUE JIeNIaTh BbIBOJIBI 110 U3J1ara€MOMY MaTepuaiy, BbIIIOIHUTD
MPAKTHUYECKOE 3a]aHKe

140
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