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PaGouas mporpamMmma JUCHUIUIMHBI «BUIBI yIIpaBleHYECKUX JTOKYMEHTOB)» COCTaBlIeHa
B COOTBETCTBUU C TPEOOBAHUSMU:

- ®epepanbHOrO TOCYIAPCTBEHHOIO 00pa3oBaTeNbHOrO CTaHAapTa BBICHIET0 0Opa3oBa-
Hug 1o HanpasiieHuto noaroroBku 40.03.01 KOpucnpynenuus (ypoBeHb OakaiiaBpuara), yTBEp-
JKIEHHOTO TTprKa3zoM Munooprayku Poccun ot 13.08. 2020 Ne 1011,

- Ilpukaza Munobpnayku Poccum «O06 yrBepknenun Ilopsinka opranusanuu U ocy-
HIECTBJICHUSI 00Pa30BaTEIbHON JESTEILHOCTH MO 00pa30BaTEIbHBIM MPOrpaMMaM BbICIIETO 00-
pa3oBaHMs — IIporpaMMaM OakanaBpuaTa, IporpaMmamM CIIEHUAINTETa, IporpaMmmaM Marucrpa-
Typs» 0T 06.04.2021 Ne 245;

- yuebHoro twiana ['OY BO «Komu pecmyOnukaHCKash akaJeMus TOCYIapCTBEHHOMN
CITyOBI U yrnpaBieHus» 1mo HampasiaeHuio 40.03.01 FOpucnpynenius (ypoBeHb OakajiaBpuara)
HarpasieHHOCTh (npoduis) «HOpucnpyneHuus»;

- KBanu¢ukanoHHOro cripaBoYHHUKa JOJKHOCTEH PyKOBOJUTENEH, CIICUAINCTOB U APY-
rUX ciayxamux, yreepxaeHHoro Ilocranosinennem Muntpyaa Poccun ot 21.08.1998 Ne 37.

- CnpaBoyHMKa KBaTU(HUKAIMOHHBIX TPeOOBAaHUI K CHELMAIBLHOCTAM, HAIpaBICHUSM
MOJATrOTOBKH, 3HAHUSIM U YMEHHUSM, KOTOpble HEOOXOIMMBI Il 3aMEUICHUsI TOJHDKHOCTEH rocy-
JAPCTBEHHOM I'pa)KTaHCKOU CITY>KOBI C yueToM 00JacTu U BHJIa MPOPECCUOHAIBHON CIy)eOHOH
JESTEIBHOCTH FOCY/IapCTBEHHBIX IPAKIAHCKUX CIIYKallluX», YTBEep:KIeHHOro MunTtpyaom Poc-
CHUHU.

© Komu pecmyOnrkaHcKas akaeMust
roCyIapCTBEHHOM CITyKObI
U ynpasienus, 2022
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1. Hesas 1 3aga4n y4eOHOM JUCHUTINHBI

1.1. I{enw uzyuenus yueonoii Oucyuniunl

[lenpro OCBOCHUS TUCIUIUIMHBI « BUABI YIIPABICHUYECKUX JTOKYMEHTOBY SIBIISETCS MOJTO-
TOBKa O0y4Yarommxcs K Oynaymiei mpoeCcCHOHAILHOW JEesITeIbHOCTH HA OCHOBE M3YYCHUSI BH-
JIOB YIPAaBIECHYECKUX JOKYMEHTOB, PUOOPETCHUSI HABBIKOB JIOKYMEHTHPOBAHUS HWH(DOpMAIIUU
UCXOJIs U3 TIeTICH U 3a]1a4 YIIPaBIICHHUS.

1.2. 3a0auu yueoHot Oucyuniunsl

3amauaMu OCBOCHUS IMCIUTUIMHBI «BUIBI YIIPaBICHUECKUX JOKYMEHTOBY SIBIISIFOTCS:

— U3Yy4YUTb OCHOBHBLIC HOPMATUBHBLIC ITPABOBBIC AKThl U MCTOANYCCKUC TOKYMCHTEHI B 06-
JaCTH JIOKyMEHTHPOBAHHUS YITPABICHUECKOH JeSITeILHOCTH;

— M3YYUTh OCHOBHBIE BUJIbI M (DYHKIIH YIIPABICHYECKOH TOKYMEHTALIUH;

— M3YYHTh TIPaBUIIA IOJITOTOBKH YIIPABJIICHYECKUX TOKYMEHTOB,;

— Cq)OpMHpOBaTB YMCHUA IO COCTABJICHUA PAa3HBIX BUAOB YIIPABJIICHYCCKUX TOKYMCHTOB.

1.3. Buowvt komnemenyuii, hopmupyemole 6 pe3yibmane 0C60eHUA OUCUUNTIUHBL

Nzyuenmne aucuuiuiHbl «Bubl yripaBieHYeCKUX TOKYMEHTOBY» HAlpaBiIeHO HA (HOpMHU-
POBaHUE CICTYIOIIUX KOMITCTCHIIHIA:

1) npodeccronanbubie:

— IIK-1: ciocoOeH paBUIIbHO YCTAHABIMBATH OPHINUECKYIO OCHOBY Jeiia

1.4. Mecmo oucuyunnunst 6 cmpykmype o0pazoeamenvHoi RPOZPAMMbL:
JucuumumHa «Buiel yrpaBieHYeCKUX JOKYMEHTOBY» OTHOCHUTCS K 4acTH, pOpMHUpYEeMOH
y4acTHUKaMu 00pa30BaTelbHbIX OTHOIICHUN MTporpaMMebl biioka 1 «/{ucuurnanHbl (MOLYIIN)».

2. TpeOoBaHus K pe3yJibTATAM OCBOEHMUS
Y4eOHOH TMCUMILINHBI

2.1. U3yuyenue nucuuiuiiHbl «Buabl ympaBieHYECKHUX JOKYMEHTOB)» HAINpaBiI€HO Ha
(bopMHUpOBaHKE CIEAYIOMINUX KOMIIETEHIUN U WHANKATOPOB UX JIOCTH)KEHUH, 3asiBICHHBIX B 00-
pa3oBaTeIbHON IIPOrpamMme:

1) npodeccroHanbHbIE:

Haunmeno- ®opmupyemble Kon u nHaumenoBanue | Copep:kaHue HHIMKA-

BaHME KaTe- HHIUKATOPA 10CTHU- TOPA 10CTHKEHUI
ropun KoMmeTeREH (koz, JKEeHHI KoMIeTeHuuii KOMIIETeH IHii
(rpynmsbi)
KOMITETeH- HAHMEHOBaHHEe KOMIIe-
— TeHLMH)
[Tpumenenue | I1IK-1. CnocoGen npa- [1K-1-U IIpaBunbsHO [IK-1-U-3 3uath cra-
IIPaBOBBIX BUJIbHO YCTaHABIIMBATh OIpeAEIsAeT HOPMY My- | MM IIpoliecca  ycTa-
HOpM IOPUAMYECKYIO OCHOBY Jle- | HULMMAIbHOIO IIpaBa, | HOBJEHHS  IOpHANUYE-
na MOJIJIEKALYIO IPUME- | CKOW OCHOBBI JIENa
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HEHUIO Ul paspelie-
HUsI KOHKPETHOU FOpHU-
JUYECKON CUTyaluu

[IK-1-U-Y-1 VYMeThb
HAXOJUTh HOPMY TIpaBa,
MOJJICKAIIYI0  TIPUMeE-
HEHUIO

I[IK-1-U-Y-2 VYMeThb
OCYIIECTBIISITH TIPOBEP-
Ky TNPaBUJIBHOCTH TEK-
CTa akKkTta, B KOTOPOM
3aKpericHa HOpMa
npaBa

[IK-1-1-VY-3 VYmMeThb
OCYIIECTBIISITH TIPOBEP-
Ky JCHCTBHS BO BpeMe-
HU, B TIPOCTPAHCTBE U
10 KPYry JIMII HOPMBI
mpasa.

I[IK-1-U-Y-4 YMmeTh
VSCHATh  COJEPIKAHUS
HOPMBI ITpaBa.

2.2. 3annaHupoBaHHBIC PE3yNbTaThl OOYUCHHS MO JUCIUTLIMHE
JIOKYMEHTOB:

JIOJDKEH 3HaTh:

«Buapl ynpaBieH4ECKUX

— HOPMATUBHLIC IMPABOBBIC U MCTOAWYCCKUC OCHOBBI IMMOATOTOBKHU JOKYMCHTOB, CUCTCMBI
AOKYMCHTAlUU, UX ,Z[OKYMGHTHLII;'I COCTaB, IIpaBHJia NOATOTOBKHU U COCTAB PCKBU3HUTOB YIIpAaB-

JICHYCCKHX JOKYMCHTOB

— BHUJIbI, Pa3HOBUJIHOCTH, 0COOEHHOCTH U mpaBujia NMOATOTOBKU YIIPABJIICHUYCCKUX JOKY-

MEHTOB
JloJDKeH yMeTh:

— ONPUMCHATH IMMPABOBLIC U METOJUYCCKNEC OCHOBBI IIPAaBUJI MMOATOTOBKH YIPABICHYCCKUX

JAOKYMCHTOB

— COCTaBJIATHh U O(l)OpMJ'I?[TB Pa3JINYHBIC BUABI YIIPABJICHUCCKUX JOKYMCHTOB

3. O0béM yueOHOH TUCHHIIINHBI
Ounasn gopma o0yueHus

B! yuebHoii pa6oThi Pacnpenenienue yueOHOro
BpeMeHH
Konumaxkmmnan paboma 54,25
AynuTOpHBIE 3aHATHUSA (BCETO0): 54
Jlexyuu 22
Ilpakmuueckue 3anamus 32
Jlabopamopnuvle 3anamus
[TpomexyTouHas aTTecTanus 0,25
Koncynemayus nepeo sxzamenom
Ox3amen
3auem 0,25




Pyxosodcmeo kypcosoii pabomoii

CamocmoamensHnan paboma 53,75
Camocmosmenvras paboma 8 meyeHue cemecmpa 49,75
Hanucanue xypcosoii pabomot
Iloozomoska k npomedxcymouHot ammecmayuu 4

Bun Texyiei arrecrauuu

KOHTpOJbHas paboTa

Oowas mpyooémkocmes OUCUUNTUHDBL:

qacwol

108

3ayémuvie eOUHUYbL

3aounas popma oOyueHnust

Buabl yueOHo# padoThI

Pacnpenesienue yue0Horo

BpeMeHH
Konmaxmmuasn paboma 18,25
AynuropHble 3aHATHS (BCETO): 18
Jlexyuu 6
Ilpaxmuueckue 3anamus 12
Jlabopamopnule 3ansmus
[TpomexyTouHas arTecTanus 0,25
Koncynemayus nepeo sxzamenom
Oxzamen
3auem 0,25
Pyxkosoocmeo kypcosoil pabomoii
Camocmoamenvnasn paboma 89,75
Camocmosmenvras paboma 6 meyeHue cemecmpa 85,75
Hanucanue xypcosoii pabomot
Iloocomoeka Kk npomescymouHol ammecmayuu 4

Bup Tekyiei arrecranuu

KOHTpOJbHast paboTa

Oowan mpyooémkocmop OUCYUNIAUHDBL:

qacwel

108

3ayémHvie eOUHUYbL

OuHo-3a04Has popma 00yUeHHs

Buabl yueOHoii padornl

Pacnpene.neﬂue yqeﬁﬂoro

BpeMeHH
Konumaxkmmnan paboma 42,25
AynuropHble 3aHATHS (BCETO): 42
Jexyuu 16
Ilpakmuueckue 3anamus 26
Jlabopamopnule 3anamus
ITpomexyTouHas aTTecTanus 0,25

KOHcyﬂbmab;uﬂ neped IK3AMEHOM
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Dxzamen

3auem 0,25
Konmponvnasn paboma
Pyxosoocmeo kypcosoii pabomoii
Camocmosamenshnas paboma 65,75
Camocmosmenvras paboma 6 meyeHue cemecmpa 61,75
Iloocomoska konmponvHol pabomoi
Hanucanue xypcosoii pabomot
Iloozomoska k npomedxcymouHot ammecmayuu 4

Bup Texymiei arrecranuu

KOHTpOJIbHAsI paboTa

Oowas mpyooémkocmes OUCUUNTUHDBL:

yacwl 108

3ayémuvie eOUHUYbL 3

4. Copep:kanue TeM y4eOHOM JMCUMILINHBI

HanmenoBanue TemMbl y4eOHOI
AUCHUILINHBI

Conep:xanue TeMbl

HOpMaTI/IBHBIe IIPpaBOBLIC U MCTOAHNYC-
CKHE€ OCHOBBI ZIOKYMGHTaIII/IOHHOFO
obecreueHus YIpaBJICHUA

(TIK-1)

[ToHsATHS «HOPMATUBHBIN IpaBoBOH akT», Kinaccudu-
Kalusg U CUCTEMa HOPMATHUBHBIX IIPABOBBLIX AKTOB,
CBONCTBO HOPUINYECKON CHUIIBI HOPMATUBHOIO IIPaBO-
BOTro akTa, [IpaBoBO€ perynupoBanue pabOThI C MH-
dopmanueii, Periniamenranus 1e100por3BOJICTBA B
OpraHax BJIaCTH M ynpasieHus, Meroauueckoe odec-
IIEYECHHE JEJIONPOU3BOICTBA B TOCYAAPCTBEHHBIX Op-
raHmu3anuiax, HpaBOBbIe OCHOBBI UCITIOJIb30BaHUA 0(1)1/1-
LIMAJIbHBIX CHMBOJIOB B JJOKyMeHTaX, [IpaBoBbIe ocHO-
BbI CO3aHMWA SJICKTPOHHBIX JOKYMCHTOB U pa60T51 C
HuMH, [IpaBoBEIE OCHOBBI apXUBHOTO Jena, [IpaBoBbie
OCHOBBI paboTHI ¢ oOpaleHusIMu rpaxaad, [IpaBoBbie
OCHOBBI pa0OThI C TOKYMEHTAMHU COJEPIKALIIMHU TOCY-
JIApCTBEHHYIO TaliHy, [IpaBoBoe perynupoBaHue pa-
O0TBI C TOKYMEHTaMH, COJIepKAIlUMHU CBEICHUSI KOH-
¢uaeHuManpHOro Xapakrepa, [I[paBoBbie OCHOBBI HC-
MOJIb30BaHUs O(PUIIMANBHBIX SI3BIKOB B paboTe ¢ 10-
KyMCHTaMH, HaHI/IOHa.HI)HI)IG CTaHJapThI B o0JacTu
JIeI0npon3BoACTBa, HOpMaTuBHbIE IPAaBOBBIE AKThI
Pecniy0nnku Komu B o6mactu paboThl ¢ TOKyMEHTa-
MHU.

Knaccudukanus qokymenTa, kak o0b-
€KTa U MHCTPYMEHTA yIIPaBJICHHUS
(TIK-1)

Knaccugukarus T0KyMEHTOB MO Pa3IMYHBIM KIJIACCH-
(UKaIMOHHBIM MPU3HAKAM: 110 BUY O(QOPMIIECHHS, 11O
cpeacTBaM (UKCAIH, TI0 CpOKaM ucnoiaHeHus, [1o
coJiepKaHuto, 1o ¢popme (10 yHUPHUITUPOBAHHOCTH),
10 MECTY COCTaBJIeHUs (10 «apeary OOUTaHHs), TIO
MPOUCXOXKACHUIO, 110 MOATUHHOCTH, 110 CTETIEHH
TJIACHOCTH, TIO CUCTEMaM JIOKYMEHTAIIN! ¥ BHIAM J0-
KyMEHTOB (10 IPU3HAKY Ha3HAYCHMS), 10 CHCTEMaM
JTOKyMeHTaIuu (1o cdepe nesTeabHOCTH). Y HupuKa-
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U CUCTEM JOKYMCHTAIMKW U BUOB TOKYMCHTOB

[TpaBuia moaAroToBKH U 0O(hOPMIICHUS

I['OCT P 7.0.97 — 2016. O6mue npaBusia MoAr0OTOBKU

JIOKYMEHTOB u oopmiieHus 10KyMeHTOB. [IpaBuna opopmienus
(IIK-1) OTJICJIBHBIX PEKBU3UTOB JJOKYMEHTOB.

Cucrema opraHu3alMOHHO-IIPaBOBON Ha3nauenue u 0cOOEHHOCTH CUCTEMbI OpPraHU3aLIU-
JOKyMEHTaluu OHHO-TIPaBOBOM HoKyMeHTaruu. OCOOEHHOCTH OT-
(IK-1) JICNIbHBIX BUJIOB OPraHU3allMOHHO ITPABOBBIX JI0KY-

MEHTOB: Y CTaB, YUpeauTeIbHbIN A0roBop, I1onoxe-
Hue 00 opranuzanui, [logoxeHnue o CTpyKTypHOM
[0/Ipa3/IeJIEHNH, KOJIJIETUAIbHOM (MJIM COBELLATEINb-
HOM) oprane, [lonoxeHue o Buzae aedrenbHocTH, Pe-
rinameHT, [lItatHoe pacniucanue, MucTpykius, Jlomx-
HocTHast uHCTpyKuwms, [Topsaox, [IpaBuna, Homen-
KJIaTypa.

Cucrema pacnopsIuTeIbHON TOKyMEH-
Taluu

(TK-1)

HaznauyeHnue 1 0COOEHHOCTH CUCTEMBbI Pacopsiau-
TenbHOU JoKyMeHTaruu. OCOOEHHOCTH OTIETHHBIX
BUJIOB PACHOPSAUTENBHBIX JOKYMEHTOB: MIPUKa3, pac-
NOpsKEHUE, yKa3, yKa3aHue, IOCTaHOBJIEHUE, pellie-
HUE.

Cucrema uHPOPMALIMOHHO-
CIIPaBOYHOU JIOKYMEHTAIHH
(TIK-1)

Ha3nauenue nu 0cOOEHHOCTH CUCTEMBI HH(OPMAITOH-
HO-CIPaBOYHOU JoKyMeHTanuu. OCOOEHHOCTH OT-
JeNTbHBIX BHJIOB WH(OPMAIIMOHHO-CIIPABOYHBIX JOKY-
MEHTOB: JOKJIaJHasl 3aIMCKa, CIIy>KeOHast 3aIncKa,
0OBSCHHUTENbHAs 3aIIUCKa, IPEUIOKEHHE, TPEICTaB-
JIeHUE, 3asBJIICHHE, BCE Pa3HOBUIHOCTH JICJIOBBIX ITH-
ceM, MPOTOKOJI, aKT, CIIPABKa, 3aKII0UYEHHE, OT3BIB,
CBOJIKA, CIIMCOK, TICPEUYCHb.

Cucrema 11aHOBOM JOKyMEHTallUU
(IK-1)

Ha3nauenune nu 0coOOEHHOCTH CUCTEMBI IIIAHOBOM J10-
KyMeHTalu. OCOOEHHOCTH OTAEIbHBIX BUJOB IJIAHO-
BBIX JIOKYMEHTOB: TUIaH, pOorpamma, rpaduk, Kapra,
IIPOEKT, IUIAH-TIPOTHO3.

Cucrtema OTYETHOM TOKYMEHTAIlUU
(TIK-1)

Ha3nauenne 1 0COOCHHOCTH CUCTEMBI OTYETHOM J0-
KYMCHTAllUU. OcobeHHOCTH OTACIBHBIX BUJAOB OTUCT-
HBIX TOKYMCHTOB: Pa3HOBHUJHOCTHU OTYCTOB.

Cucrema y4yeTHON JOKYMEHTAlluU
(TIK-1)

HaznaueHue 1 0COOEHHOCTH CUCTEMBI YYETHOM J10KY-
MeHTau. OCOOEHHOCTH OT/IEIbHBIX BUI0B YUETHBIX
JIOKYMEHTOB: KHUTA, )KypHaJl, IaclopT, KapTouKa, Be-
JIOMOCTb, OITUCh.

Cucrema 10roBOpHOH JOKYMEHTALIUU
(MK-1)

Haznauenue 1 0COOEHHOCTH CUCTEMBI JOTOBOPHOM
JnokyMeHTauu. OCOOEHHOCTH OTJENIbHBIX BUJOB J0-
TOBOPHBIX JIOKYMEHTOB: JOIOBOPBI M KOHTPAKTHI
I'paXk/1aHCKO-IIPAaBOBOT'0 M TPYJOBOr'O XapakTepa.

5. YueOHO-MeTOAMYeCKOe U MH(OPMAIMOHHOE O0ecneuyeHue Y4eOHOM TUCIMILTHHBI

5.1. Ocnosnaa numepamypa:

1. Kyzuenos, C.JI. CoBpeMeHHBIE TEXHOJIOTHU JTOKYMEHTAIIMOHHOTO OOECreYeHUsl yIpaB-
nenus : yue6. mocodbue / C. JI. Ky3nenos ; mox pen. T.B. Ky3nenooit. - Mocksa : M3narens-

ckmit om MOU, 2010. - 231 c.




2. lllupokosa, E.M. Opranuzanusi 1 TEXHOJOTHs JOKYMEHTAIIMOHHOTO O0ECIICUEHUs YIIpaB-
nenus : yue0.- meroa. nmocodue / E. M. llupokosa ; Komu pecriyOnukaHcKas akaj. TOC. CIIyKObI
u ynpasienus . - CeikTbiBKap : U3a-80 KPAI'CuY, 2012. - 140 c.

5.2. /lononnumenvnas numepamypa:

1. ApacnanoBa, B.A. JlokyMeHTalMOHHOE OOECIIEUYCHHE YMpPaBICHU: y4eO.-IPaKT. MOCO-
oue / B.A. ApacnaHoga. — Mocksa: Hupekt-Menua, 2013 /! -
URL: http://biblioclub.ru/index.php?page=book&id=137706.

2. I'punbepr, A.C. JlokymeHTanmuoHnHoe oOecrneuenue ympasienuss / A.C. I'punOGepr,
H.H. TI'op6aués, O.A. Myxametrmmnaa. — Mocksa : IOuutu-/lana, 2015. — 391 c. : Ta6n., rpad.,
Wi., CXEMBbI — Pexum JIOCTyTIa: o HOJITUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=115031.

3. Poroxwun, M.IO. [lenonpousBoactso: kypc nekmuii / M.}O. Poroxxun. — Mocksa ; bep-
mun : [Jwupexkr-Menua, 2014. — 229 c. : un. — PexuMm JocTyma: 1HO TMOIMUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=253702

4. Poroxwun, M.IO. JlokymeHTanuonHoe obOecriedenue ymnpasienus / M.FO. Poroxwn. —
Mocksa ; bepnun : JQupekr-Menua, 2014. — 398 c. : wi1. — PexxuMm nocTtyna: 1mno mnopamnucke. —
URL: http://biblioclub.ru/index.php?page=book&id=253705.

5.3. Ilpogpeccuonanvhnvie 6azvl OAHHBIX, UHPOPMAUUOHHO-CRPABOUHbBIE U NOUCKOBBLE
cucmemul:

1. CnpaBouno-npaBoBas cuctema «Koncynbrant ILmrocy.
2. DNEeKTpOHHO-OMOIHOTEeYHAas cucTeMa «Y HUBEPCUTETCKast OMOIMOTEeKa OHIIAH.

5.5. Pecypcol unghopmayuonno-meneKommynukayuonnoi cemu « nmepnemy:
1. Caiit Beepoccuiickoro HaydHO-HCCIIE0BATEIbCKOTO HHCTUTYTA JIOKYMEHTOBEICHUS U
apxuBHOTO jaena http://www.vniidad.ru/

5.6. Hopmamuenovie npasoevie akmol u MemoouyecKue 00KymMeHmpl:

Tpynosoii konekc Poccuiickoit deneparyu ot 30.12.2001 Ne 197-D3;

I'paxxnanckwuii kogexc Poccuiickoit @eaepanun (yactsh nepsasi) ot 30.11.1994 Ne 51-03;

I'paxxnanckuii konekc Poccuiickoit @eneparuu (d4acts BTOpas) oT 26.01.1996 Ne 14-D3;

denepanbHbI KOHCTUTYIHOHHBIH 3aK0H OT 25.12.2000 Ne 2-®K3 «O I'ocynapcTBeHHOM
rep6e Poccuiickoii @eneparumny;

®enepanbubnii 3akoH oT 27 .07.2006 Ne 149-03 «O06 mHpopmanmu, HHPOPMAITMOHHBIX
TEXHOJIOTUSX U O 3aIIUTe UH(OpMAINY;

®enepanbablii 3akoH 0T 06.04.2011 Ne 63-D3 «O06 37IEKTPOHHO MOITUCHY,

®enepanbHblif 3akoH oT 22.10. 2004 Ne 125-D3 «O6 apxuBHOoM aene B Poccuiickoit ®e-
Jeparm;

®enepanbubiif 3akoH oT 02.05.2006 Ne 59-@3 «O mopsiike paccMOTpeHHsI 0OparieHuit
rpaxnaan Poccuiickoin denepannny;

®denepanbHblil 3akoH 0T 27.07.2006 Ne 152-®3 (pen. ot 31.12.2017) «O nepcoHaIbHBIX
JTAHHBIX»;

®denepanbHblil 3akoH 0T 29.07.2004 Ne 98-D3 (pen. ot 18.04.2018) «O xoMmmepueckon
TalHEY;

®denepanbhblil 3akoH 0T 01.06.2005 Ne 53-D3 «O rocymapcTBeHHOM si3bike Poccuiickoit
Denepanuny;

3akoH P® ot 25.10.1991 Ne 1807-1 «O si3p1kax HaponoB Poccuiickoii Deneparumy,

3akoH P® o1 21.07.1993 Ne 5485-1 (pen. ot 29.07.2018) «O rocynapcTBEHHOU TaitHEY;
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[Tocranosnenue IlpaButensctBa P® ot 15.06. 2009 Ne 477 «O6 yrBepxaenuu [IpaBun
JIEJIONPOU3BOJICTBA B (peiepalibHbIX OpraHax UCHOIHUTEIbHOM BIACTH;

Metoanyeckre peKOMEHIAINHU 10 pa3paboTKe HHCTPYKIUI 1O EIONPOU3BOJICTBY B (e-
JIEpaJIbHBIX OpraHaxX UCIIOTHUTEIbHOU BiacTu yTB. [Ipukasom Pocapxusa ot 23.12.2009 Ne 76;

IIpuka3 Pocapxusa ot 11.04.2018 Ne 44 «O06 yrBepxaenuu [IpumepHOil HHCTPYKIIMH 11O
JIEJIONPOU3BOJICTBY B TOCYIaPCTBEHHBIX OPraHU3aLUAX;

[Tocranosnenue IlpaButenscrBa Poccuiickoit @eneparun ot 27.12.1995 Ne 1268 «O06
YIOPSA0OYCHUH U3TOTOBIICHUS, UCTIOIB30BAHUS, XPAHEHHS 1 YHUUTOKEHHUSI eyaTeil 1 OJaHKOB C
BOocTpoun3BeqeHueM [ocynapcTBenHoro repba Poccuiickoii @eneparum,

[Tocranosnenue IlpaButenscTtBa PD ot 22.09.2009 Ne 754 (pen. ot 17.10.2017) «O6
yrBepkaeHnH [TooxeHns o cucteMe MeXBEIOMCTBEHHOTO IEKTPOHHOTO JOKYMEHTO000POTa»;

[Tpuka3z MunkyiasTypbl Poccun ot 25.08.2010 Ne 558 (pen. ot 16.02.2016) «O6 yTrBep-
xaeHuu llepeunst THIIOBBIX YIPaBICHYECKHX apXUBHBIX JOKYMEHTOB, 00pa3yIOIUXCs B MPOIEC-
ce JIeATEIbHOCTH TOCYAapCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CaMOYITPABJICHUS U OpraHu3a-
Ui, C yKa3aHUEM CPOKOB XPaHECHUS»,

[Tpuka3z MunkynasTypbl Poccun ot 31.03.2015 Ne 526 «O06 yTBepkI€HUM MPaBHI Opra-
HU3AIMH XPAHEHUS, KOMIUICKTOBAHUS, YyUeTa M UCIIOIB30BAHUS TOKYMEHTOB APXHBHOTO (pOHAA
Poccuiickoii denepanuu u Jpyrux apXuBHBIX JOKYMEHTOB B OpraHax rocyJapCTBEHHOH BIIACTH,
OpraHax MECTHOTO CaMOYIIPABJICHUS M OPTaHU3ALUAX Y,

Vka3 IIpesunenta PO ot 30.11.1995 Ne 1203 (pen. ot 03.09.2018) «OO0 yTBep)AeHUH
Ilepeuns cBeieHUM, OTHECEHHBIX K TOCYAAPCTBEHHOM TalHE;

[TocranoBnenue IlpaBurensctBa PD ot 06.02.2010 No 63 (pen. ot 29.12.2016) «O6
yTBepKIeHUU MHCTPYKIIMKU 0 NOpsIKE JOIYCKA JOLKHOCTHBIX JIMIL M IpaxkaaH Pocculickont @e-
JEpalliy K TOCy1apCTBEHHOW TaltHe;

[Toctanosnenue IlpaButensctBa P ot 23.07.2005 Ne 443 (pen. ot 18.03.2016) «O6
yrBepxkaeHun llpaBun pa3paboTKu TepeyHs CBEIACHHM, OTHECEHHBIX K TOCYIapCTBEHHOU
TalHEY;

[TocranoBnenue [IpaButensctBa PD ot 04.09.1995 Ne 870 (pexn. ot 18.03.2016) «O6
yTBepKIeHHH [IpaBuiI OTHECEHUS! CBEACHUH, COCTABIIIONINX TOCYIApPCTBEHHYIO TaiiHy, K pas-
JIMYHBIM CTETICHSIM CEKPETHOCTUY;

[Tocranosnenwne [IpaBurenscrBa PO ot 01.11.2012 Ne 1119 «O6 yrBepkaeHun TpeOoBa-
HUH K 3aIUTe MePCOHANBHBIX TaHHBIX MTPH UX 00paboTKe B MHPOPMALMOHHBIX CUCTEMAX Mepco-
HAJIBHBIX JTAHHBIXY;

ITocranosnenue IlpaButenscrBa PO ot 15.09.2008 Ne 687 «O6 yrepxaenuu [Tomoxe-
HUSL 00 0COOEHHOCTSAX 00paOOTKH NMEPCOHAIbHBIX JaHHBIX, OCYILECTBISEMONW O€3 MCIOJIb30Ba-
HUS CPEJICTB aBTOMAaTHU3ALIUN»;

[Toctanosnenue [IpaBurensctBa PO ot 03.11.1994 Ne 1233 (pexn. ot 18.03.2016) «O6
yTrBepxkaeHnH [TonoxkeHus o nmopsake oOpalieHus co ciy:ke0Hol nHdopmareil orpaHuYeHHOTo
pacnipocTpaneHus B (heepalibHBIX OpTaHax MCIOJTHHUTEIBHOW BIIACTH, YIIOJTHOMOYEHHOM OpraHe
yIpaBJIEHUS MCIIOJIb30BAaHUEM aTOMHOM SHEPrHMM U YIMOJHOMOUYEHHOM OpraHe Mo KOCMHYECKOH
NeSITETTHHOCTI;

I'OCT P 7.0.8-2013. Hanmonanbeusiii ctanaapt Poccuiickoit @enepannu. Cucrema cTaH-
JapTOB 10 MHGPOPMAIMK, OMOJIIMOTEYHOMY M HU3AATEIIbCKOMY Jeny. Jlenonpou3BoaCTBO U ap-
xuBHOE z1en10. Tepmunsl u onpeaenenus (yrB. Ilpukasom Poccrannapra ot 17.10.2013 Ne 1185-
CcT);

I'OCT P 7.0.97-2016. Cucrema cranaapToB 1o MH(GpOpManuu, OMOIHOTEUHOMY U U3/a-
TenbCKOMY Jnieny. OpraHu3anmoHHO-PaCTIOpSAUTENbHAS JOKyMeHTalus. TpeboBanus Kk ohopm-
nenuro 1okymMeHToB (yTB. [Ipukazom Poccranmapra ot 08.12.2016 Ne 2004-cT);

3akon Pecryommkn Komu ot 06.06.1994 Ne XI1-20/1 «O T'ocynapctBenHoMm repoe Pec-
nyonmuku Kommy,



[Tocranosnenue IlpaButensctBa PecriyOnmuku Komu ot 11 despans 2015 roga Ne 58 «O6
YTBEP)KICHHH TUTIOBON MHCTPYKIIMU TIO JIEIOTPOU3BOJCTBY B OpPraHax B CUCTEME HUCTIOJTHHUTETb-
Holi Biactu PecriyOmmku Kommy,

[Tocranosnenue [IpaButenscrBa Pecnyomuku Komu ot 20.09.2011 Ne 396 «O6 opranu-
3aliU MEXBEJOMCTBEHHON CHUCTEMBI 3JIEKTPOHHOTO JOKYMEHT0000poTa» (BMecte ¢ Ilonoxkenu-
€M O MEKBEJIOMCTBEHHOM CHCTEME HJICKTPOHHOTO IOKYMEHTO000POTa).

6. CpencrBa obecrieueHnsi 0CBOCHHS Y4eOHOI THCIUTIMHBI

B ydueOHOM mporiecce mpu peanu3anuy yaeOHOW TUCIUIUTMHBI « BUIBI yIpaBlIeHYeCKUX
JIOKYMEHTOB)» UCIIOJIB3YHOTCS CIECAYIOLIKME IPOrPaMMHBIE CPELICTBA.

Hngpopmayuonnsvie mexnono- | Ilepeuens npozpammnozo obecneuenus u uHhopmayuonnwvix

euu CHPABOUHBIX cucmem
Oduchbit maket aist padotsl ¢ | Microsoft Office Professional
JOKYMEHTaMHU LibreOffice

HNudopmanmonno-cnpaBounsie | CripaBouHo-npaBoBas cucrema "Koncynbrant [Tnroc"

CHCTEMBI CnpaBouHo-nipaBoBas cucteMa "["apant"

DNEeKTPOHHO-OMOINOTEUHbIE OBbC «YHuBepcurerckast OnOIMOTEKA OHIIAH»

CHCTEMBI Hayunas snekrponnas oudiaunoreka (Www.e-library.ru)

Hanmonanwsnas snexrponnas oubauoreka (https://H36.pd)

DNeKTpOHHAs MouTa DeKTpoHHAs 1mouTa B JoMeHe Krags.ru

CpenctBa s opranusanuu | CepBUCHI BeO- U BHICOKOH(EPEHIICBS3H, B TOM YHUCIIC
BeOuHapoB, TesnemoctoB U | BigBlueButton
KOH(epeHIIUH

ComnpoBoXkIeHIE OCBOCHHUS TUCHUIUIMHBI 00YYarOIUMCS BO3MOKHO C HCIOJIH30BAHUEM
3JIEKTPOHHOHN MH(pOopMalnoHHO-00pa3oBarenbHOl cpeasl [OY BO KPAI'CuY, B Tom uncie 06-
paszoBarenbHOro nopraina Ha ociose Moodle (https://moodle.krags.ru).

7. MaTepuajibHO-TeXHUUYECKOe o0ecrieyeHue
OCBOCHUS Y4eOHOM IMCUUILTTHHBI

[Ipu mpoBeneHUN yueOHBIX 3aHITUN MO AUCHUIUIMHE «BUabl ynpaBieHYeCKUX JOKYMEH-
TOB» 3aJieiCTBOBaHa MaTepHalibHO-TexHUUeckas 6a3za ['OY BO KPAI'CuY, B coctaB KoTOpoii
BXOJAT CJIEAYIOLIME CPEACTBA M PECYPCHI AJI OpraHU3alMi CAMOCTOSATEIbHOW M COBMECTHOU
paboThl 0OYUAIOIIMXCS ¢ MPENoiaBaTeIeM:

— cllelualbHble NTOMEIIEHUs JJIs pealu3aliy JaHHON TUCHUIUIMHBI IPEICTaBISIOT CO-
0011 yueOHbIe ayAUTOPUH AJISl IPOBEACHUS 3aHATUH JEKIIMOHHOTO THIIA, 3aHATHI CEMHHApCKOTo
TUIIA, TPYIIOBBIX U UHIUBUAYAIbHBIX KOHCYJNbTALMN, TEKYIIEr0 KOHTPOJS U MPOMEKYTOUHON
aTTeCTalluH, a TAK)Ke MOMEIICHHUS Il CAMOCTOATENbHOM paboThl M IOMEIEHUS IS XPaHEeHUs U
npoduIakTUYeckoro oOciyXuBaHusi ydeOHoro obOopynoBanus. CrenuanbHble MOMEIIEHUs
YKOMIUIEKTOBAHBI CIEIUATU3UPOBAHHON MeOeIbl0 W TEXHUYECKHMMHU CpeICTBaAaMH OOYy4YeHHS,
CIIy)KallluMU JJIsl TIpeJCcTaBleHus yuyeOHON mHpopManuu OOJIBIION ayIuTOpuHu, HabopaMu Jie-
MOHCTPAIMOHHOTO 000pYy/I0BaHUS U yUeOHO-HATTIAAHBIX TOCOOUHN, 00eCcTIeYMBAIONIUX TeMaTHye-
CKH€ WITIOCTpAalNH;
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— TIOMEIIEHUE AJII CaMOCTOSITENbHONH PabOThl 0OYYaIOIMIUXCSI OCHAIICHO KOMITBIOTEPHOM
TEXHUKOW C BO3MOXKHOCTBIO MOAKIIOUEHUs: K ceTu «MHTepHeT» M obecrneueHueM JOoCTyna B
AIIEKTPOHHYIO WH()OPMAIIMOHHO-00pa30BaTEIIEHYIO CPEly OpraHU3aIUH;

— KOMIIBIOTEPHbIE KJIACChl, OCHAIIICHHBIE COBPEMEHHBIMHU MIEPCOHATBHBIMU KOMIIBIOTEPAMH,
paboTaronMMu TOJ] yIIpaBJICHUEM ONEepalnoHHBIX cucteM Microsoft Windows, o0be1MHEHHBI-
MU B JIOKaJIbHYIO CETh U UMEIOIIUMHU BbIX0J B IHTEpHeT;

— Oubmmoreka  AKaneMHH, KHIDKHBIH  (OHI  KOTOPOH  CONEPXKHUT  HAy4dHO-
HCCJIEIOBATEILCKYIO JIUTEPATYPy, HAyUHBIE KYPHAIbl U TPYAbl HAYYHBIX KOH(EPEHIINI, a TaKkKe
YUTAILHBIN 347,

— cepBepHOE 000pyI0BaHUE, BKIIIOYAIOIIEe, B TOM YHCIIe, HECKOJIBKO cepBepoB cepun IBM
System X, a Takxe BUPTyaJIbHBIE CepBEpa, pabOTaIONIKE MO]] YIPABICHUEM ONEPAIMOHHBIX CH-
creMm Calculate Linux, Bkiatouennoit B Peectp Poccuiickoro I10;

— CeTeBOe KOMMYTAIIMOHHOE 00OpYJOBaHHE, 00ECIeUnBaOIee padoTy JIOKATHHON CETH,
MpeaocTaBlIeHrue JocTyma K cetn IHTepHeT ¢ o0miel ckopocThio moakatoueHus 100 Mout/cek, a
Takke paboty OecripoBogHOrO cermenTta cet Wi-Fi B moMmenieHusx AKaieMuu;

— UHTEpaKTUBHbIE UHPOPMALIMOHHBIE KHOCKU «HOY;

— IIpOTpaMMHBIC U aIiapaTHbIC CPEICTBA JIJIS MPOBEACHUS BHICOKOH(EPEHIICBS3H.

Kpome Ttoro, B oOpa3oBaTelbHOM Mpolecce OO0yYarOUIMMUCS IIUPOKO HCIOJIB3YIOTCS
CJICTYIOIIIHE ICKTPOHHBIC PECYPCHI:

— cetb Internet (ckopocTh oakroueHUs — 100 MOuT/cek);

— cair https://www.krags.ru/;

— OecmpoBoaHas cetb Wi-Fi.

KoHkpeTHbIe TTOMEIIeHUsSI JUTsl OpraHU3aluy OO0y4YCHHsI 110 JAUCHUIUINHE «Buabl ympas-
JICHYECKUX JOKYMEHTOBY» OMpPEIESIOTCS pAaclHCaHueM YYEeOHBIX 3aHSITHUH U MPOMEXYTOUHOU
arrecranuu. OOOpy/IOBaHNE M TEXHHUYECKOES OCHAIICHUE AYJAUTOPHUH, TIPEJCTABIICHO B MACIIOPTE
cootBeTcTByOmUX KabuueroB '[OY BO KPAT'CuV.

PA3JEJ Il. METOAUYECKHUE MATEPHUAJIbI

BaxuelmmM ycIoBHeM YCIEITHOTO OCBOSHHS MaTepuaa sBJsieTcs IIaHoMepHas pabora
o0yyarolerocsi B Te4eHUE BCEro MepHoja 3ydeHus: TUcHMIUIMHBL. OOydaronieMycst Heo0Xoau-
MO O3HaKOMMTBHCS CO CIeAyIoIed yueOHO-MEeTOANUEeCKON TOKyMEHTaluel: mporpaMMoi AUCIu-
IUTMHBL, Y4€OHUKOM M y4eOHBIMU MOCOOMSMM MO TUCLMILIMHE; 3JEKTPOHHBIMU PeCcypcaMu IO
TVICIATUTMHE; METOINYECKUMH M OIICHOYHBIMU MaTepHajaMy 1O AUCIUTUINHE.

VY4eOHbIN mpoliecc MpH peanu3aliy JUCHUIUIMHBI OCHOBBIBAETCS Ha MCIOJIb30BAHUU
TPaaUIIMOHHBIX, THHOBAIIMOHHBIX U HH()OPMAIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHH.

TpaaunnonHble 00pa3oBaTeIbHbIE TEXHOJIOTUH MPEICTABICHBI JeKYUAMU U 3AHAMUAMU
CEMHUHAPCKOro TUNA (MIPaKTUYECKUE 3aHSITHS).

VHHOBanmoHHble 00pa3oBaTeIbHbIe TEXHOIOIMH HCIIOJIB3YIOTCS B BUJE IIUPOKOTO MpPH-
MEHEHHUSI aKTUBHBIX U MHTEPAKTHBHBIX (OPM MPOBEICHUS 3aHATUN. AyauTopHas pabora oOyda-
OLIMXCS TTPelyCMaTpUBaET JIEKLIMU-TIPE3ECHTALIUH, aHAJTN3 PAKTUYECKUX CUTYalUH, TOATOTOBKY
JIOKYMEHTOB.

HNudopmannonHbie 00pa3oBaTeibHbIE TEXHOJIOIMH PEATU3YIOTCS MyTeM aKTHUBU3AIMU
CaMOCTOSITEIbHON paboThI 00ydJaromuxcsi B ”HGOPMAIIMOHHON 00pa30BaTeIbHON Cpeie.

Bce aynutopHble 3aHATUS MPECIEOYIOT Ledb 00eCHeueHUs] BBICOKOIO TEOPETUYECKOTrO
YPOBHSI U TIPAaKTUYECKOI HANIPaBJICHHOCTH O0YYCHUSI.

Ilo0zomogka K 1eKYUOHHBIM 3AHAMUAM

B xone nexumii mpemnoaBaTeNp u3araeT U pa3bsCHICT OCHOBHBIC U HanOoJIee CI0KHbIE
MOHATHUS TEMBI, a TAK)KE CBSI3aHHBIE C HE TEOpEeTHUECKUe U MPaKTUIECKUue MpoOIeMbl, 1aeT pe-
KOMEHJIAIIMH TI0 TIOATOTOBKE K 3aHSTHSM CEMHHApPCKOTO THUIAa W CaMOCTOSITENbHON padote. B
XO/Ie JIEKLIMOHHBIX 3aHATHI 00ydaromemMycs cieyeT BeCTH KOHCIIEKTHPOBaHHE yueOHOro MaTe-
puana.
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C nenbro obecnieueHus YCIEIHOT0 OCBOSCHHS TUCIMIUIMHBI 00Y4alOUIHiCs TOKEH TOTO-
BUTHCS K JIeKIHH. [Ipn 3TOM HE0OX0ANMO:

- BHUMATEJIbHO POYUTATh MaTepHall MPEAbIIYIICH TCKINH;

- 03HAKOMHTBHCS C YYEOHBIM MaTEpHajoM JICKIIUU 110 PEKOMEHIOBAHHOMY Yy4YeOHUKY
U/ y4eOHOMY 1TOCOOHI0;

- YSICHATh MECTO M3y4aeMOW TEMBI B CBOCH MPO(ECCHOHATBLHOM MOITOTOBKE;

- 3amucaTh BO3MOXKHBIE BOTPOCHI, KOTOPbIE O0YYArOIIMIACS MPeInoaraeT 3a1arh Ipemno-
JIaBaTeIo.

I1o020mo6Ka K 3aHAMUAM CEMUHAPCKO20 MURA

DTOT BUJI CAMOCTOSTEIILHOM PAa0OThI COCTOUT M3 HECKOJIBKHX 3TAIlOB:

1) moBTOpEeHHE M3yueHHOrO MaTepuaia. (s 3TOro MCHOIB3YIOTCS KOHCHEKTHI JEKIIHA,
PEKOMEH/IOBaHHAsI OCHOBHAS U JIOTIOJHUTEIIbHAS JINTEPaTypa;

2) yrayOnenue 3HaHHMHA 10 Teme. i1 3TOro peKOMEHAYeTCs BBIMUCATh BO3HUKIIME BO-
TIPOCHI, UCIIOJIB3YEMbIC TEPMHUHBI;

3) mOAroTOBKA JTOKJIAJIOB 110 TeMaM, IIPEeJIaraeéMbIM MPETOAaBaTeNIeM, HIIM aHAIIN3 TIPaK-
TUYECKUX CUTYAIHH U JIp.

[Tpu MOATOTOBKE K 3aHATUSM CEMHHAPCKOTO THIIA PEKOMEHIYETCS C LENbIO MOBBIIICHUS
ux 3G HEeKTUBHOCTH:

— YZACTSATh BHUMaHHE pa300py TEOPETUYECKUX BOIPOCOB, 0OCYXK/IAEMBIX Ha JICKIIUSX;

— yZIeNSATh BHUMaHHE KPAaTKOMY MOBTOPEHHUIO TEOPETHUECKOTO MaTepHalia, KOTOPBIA UC-
MIOJIB3YETCS TP BBHITIOJTHEHUH MPAKTHYECKUX 33 JaHHIA;

— BBITIOJIHSITh BHEAYJAUTOPHYIO CAMOCTOSATEIBHYIO paboTy;

— CTaBUTh NPOOJIEMHBIE BOIPOCHI, 110 BO3MOXHOCTH HCIOJIB30BATH MPUMEPHI C MPAKTH-
YECKHUM COJICPKAHUEM;

— BKJIOYATHCS B HCIOJB3YyEMbIC TPHU MPOBEIACHUN NMPAKTHYECKUX 3aHATHI aKTUBHBIC U
UHTEPAKTHUBHBIC METO/IbI OOYUCHHUSI.

[Tpu pa3bope mpuMepoB B ayTUTOPHUU WM JIOMa LEIecO00pa3HO KaxIbli nX HUX 000C-
HOBBIBaTh TEMH WJIM WHBIMU TEOPETHUECKUMH MOJIOKCHHUSIMHU.

AKTHBHOCTB Ha 3aHATUSX CEMHHAPCKOTO THIIA OLIEHUBAETCS 110 CIEAYIOIIUM KPUTEPHSIM:

— OTBETHI Ha BOMPOCHI, IIpe/yIaraeMbie IPEroiaBaTelieMm;

— ydYacTHue B JUCKYCCHSIX;

— BBINIOJHCHHE TIPOCKTHBIX M MHBIX 3aJIaHUI;

Opzanuzayusa camocmoamenbHoil paoomol

CamocrodarenbHas pabora o0ydaromuxcs MpeacTaBiaseT co0oil mpoiecc akTUBHOTO, Lie-
JICHAIIPABIICHHOTO IPUOOPETEHNUSI UMU HOBBIX 3HAHHH, yMEHHUI 0€3 HeTIOCPEACTBEHHOTO yYacTHs
IpernoJiaBaTess, XapakTepU3yIOIIUNACs NpeAMETHONW HalpaBlIeHHOCTHIO, 3()()EKTUBHBIM KOHTPO-
JIeM U OLIEHKOW Pe3y/IbTaTOB JeSITeIbHOCTH 00yUJaronerocs.

3amauaMu caMOCTOSITEIbHON pabOThI SBISIOTCS:

—  CHCTeMaTH3alus M 3aKpeIUICHHE MOJMYYCHHBIX TEOPETUUYECKUX 3HAHWW W MpaKTHde-
CKUX YMEHUH M HABBIKOB 00YYarOIINXCs;

—  yrayOlleHWe U paclIpeHre TEOPETHUECKUX 3HAHUH;

—  (opMupoBaHHEe YMEHMH HCIOJIb30BaTh HOPMATHBHYIO M CIIPABOYHYIO JOKYMEHTa-
IIUIO, CIICIHATILHYIO JINTEPATYPY;

—  pa3BUTHE MO3HABATEJIBHBIX CIIOCOOHOCTEN, aKTUBHOCTH OOYYAIOIIMXCS, OTBETCTBEH-
HOCTH M OPTaHU30BaHHOCTH;

—  (opMupoBaHHE CAMOCTOSTEILHOCTH MBILUIEHHS, TBOPYECKONH MHUIIMATUBEIL, CIIOCOO-
HOCTEH K caMOpa3BUTHIO, CAMOCOBEPIIEHCTBOBAHUIO M CAaMOPEaTH3aIlHHT;

—  pa3BUTHE UCCIIEOBATEILCKUX YMEHUI U HAaBBIKOB.

[lpr wW3y4eHWW IUCUUIUIMHBI OPTaHHW3AlHUs CaMOCTOATENBHON pabOTHl OOYUYAOIIMXCS
npezcTaBisieT cOO0H eIMHCTBO TPeX B3aMMOCBSI3aHHBIX (OpM:

1) BHeayauTOpHAs cCaMOCTOSITebHAS PadoTa;
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2) ayauTopHas caMOCTOSITEIbHas padoTa, KOTOpas OCYLIECTBISETCS IOJ HEroCpea-
CTBEHHBIM PYKOBOJCTBOM IIPENOJABATENs IIPH MIPOBEACHUH NTPAKTUYECKUX 3aHATUN U BO BpEMs
YTCHHS JCKITHIA;

3) TBOpuecKasi, B TOM 4HCJIe Hay4yHO-HCccieloBaTeabckas padora.

[lepen BbImosHEHHEM OOYYarOIIMMUCS BHEAYAUTOPHOW CAMOCTOSITEIHLHON paboTHI mpe-
I10/1aBaTeNb MOXKET JaBaTh Pa3bsICHEHUS 110 BBIIIOJHEHUIO 3aJaHUs, KOTOPBIE BKIIFOYAOT:

— 1eJIb U COACPIKAHUE 3a/1aHMS;

— CPOKH BBIIIOJIHEHUS;

— OpPHEHTHUPOBOYHBIN 00BEM PabOTHI;

— OCHOBHBIE TpeOOBaHUs K pe3yibTaTaM paboThl U KPUTEPUH OLIEHKH;

— BO3MOYKHBIE TUITUYHBIE OITUOKH MTPH BBIOJIHEHHH.

KoHTponb pe3ynpTaToB BHEAYAMTOPHOW CaMOCTOATENbHON paboThl 00ydaromuxcs Mo-
KET MPOXOAUTH B MUCbMEHHOM, YCTHOW MJIM CMEIIaHHOH (opme.

WNuorpa npenopasarens [Ulsi TEMATHYECKUX 3aHATUAX CEMHUHAPCKOrO THUIA IIOPYdYaeT
oOyyaromuMcsl IOAroTOBUTh JoKiaA. Ilpu nmoaroroBke Aokiaza, Mojib3ysach pa3iIMUHbIMHU HC-
TOYHUKaMH (Y4eOHOH U CIeMaIbHOM JUTEPATypoOl, B TOM 4Hcie MOHOrpadusMu, Auccepranu-
MU M CTaThIMH, WH(OOPMAIMOHHBIMH MCTOYHHKAMH, CTATHCTUYECKON WMH(popManue, HopMma-
TUBHBIMU IIPAaBOBBIMH aKTaMHM U T.J.), HEOOXOAMMO MOJHOCTBIO PACKpPbITh TE€MY, MOCIEI0Ba-
TEJIEHO M3JI0KUTh UCTOPUIO BOIIPOCA, MMEIOIIHECS TOUYKH 3pPEHUs, COOCTBEHHBIE BBIBOBI. HeoO-
XOJUMO u30eraTb HENPOBEPEHHON HH(POPMALMU, OroBapuBaTh JIETMTUMHOCTh HCTOYHHUKOB.
OO0s3aTeNnbHBIM SABIISETCS CONPOBOXKJEHUE JOKIJIAJa IEKTPOHHOW Mpe3eHTaluel, cAeJaHHOW B
penakrope Power Point. DnekTpoHHast Ipe3eHTalMsl BKIYAeT: TUTYJIbHBIN cllaiil ¢ yKazaHHeM
TeMbl nokiana, @.1.0. oOyuaroierocsi; OCHOBHbIE MOJIOKEHHUS JI0KJIa/la, BHIBOJIBI U 3aKIIOYH-
TeNbHBIA CAl CO CIMCKOM MCTOYHUKOB M OnarogapHocThio (8—10 crnaiinos). Cnaliasl MOTYT
ObITh TpOHYMepoBaHbl. L{BeToBOI (oH craiioB mondupaeTcs Tak, YTOOBI HA HEM XOPOIIO ObLI
BUJEH TeKCT. Ciymas JOKIaabl U BBICTYIIEHUS HAa 3aHATUU CEMHUHAPCKOIO TUIIA WIN PEIUIMKU B
X0/ AUCKYCCUH, 00YUarOIIMMCsI BA)KHO HE TOJIBKO YBa)kKaTh MHEHUE COOECEIHNKA, HO U UCIIOJIb-
30BaTh HAaBBIKM aKTMBHOTO WJIM pe(IEKCUBHOIO CIyllaHus (He nepeOuBaTh, JaBas BO3MOXKHOCTh
MOJTHOCTBIO BBICKA3aTh CBOIO TOUKY 3PEHUS, HEMOHATOE YTOYHATH, epeopMyIupys BEICKa3aH-
HOE M T.II.).

Iloozomoexa k npomexcymounoi ammecmayuu

Bunom npomexyTOYHOW aTTECTAllMM IO JaHHOM IUCUUIUIMHE SIBJIETCS clada 3adeTa.
[Tpu npoBeaeHUM MPOMEKYTOYHOW ATTECTAIlMH BBISICHSETCS YCBOCHHE OCHOBHBIX TEOpETHYE-
CKHX U MPUKJIAJHBIX BOIPOCOB NPOrpaMMbl U YMEHHUE NIPUMEHSATH MTOJIyY€HHBIE 3HaHUS K pellle-
HUIO MPaKTUYeCKUX 3a1a4. [Ipu moAroroBke k 3aueTy y4eOHbI mMaTepuan peKoMeHAyeTcs Io-
BTOPSATH 110 Y4€OHOMY HU3/IaHUI0, PEKOMEH/IOBAHHOMY B Kau€CTBE OCHOBHOM JIMTEPATyphl, U KOH-
CHEKTY. 3a4eT POBOJUTCS B HA3HAUEHHBIN JE€Hb, 10 OKOHYaHUM U3y4eHUs AUCUUILINHBL. [Tocne
KOHTPOJILHOTO MEpPOINPHATHS MIPET01aBaTellb YYUTHIBAET aKTUBHOCTh PabOThI 00ydaroierocs Ha
ayJIUTOPHBIX 3aHATHX, KAUECTBO CAMOCTOSTEIbHONW paboThl, pe3yIbTaThl TEKYIIEH aTTecTaluu,
MOCEIAEMOCTh U BBICTABIISIET UTOIOBYIO OLICHKY.

H3yuenue oucyuniunsl ¢ UCnO16308aHUEM OUCMAHYUOHHBIX 00PA306AMENLHBIX MeEX-
Honocun

[Ipy wW3ydeHMM AUCUMILIMHBI C HCIOJIb30BAHHEM JMCTAHIMOHHBIX 00pa30BaTeNbHBIX
TEXHOJIOTUH HEOOXOJMMO JOMOJIHUTEIBHO PYKOBOJACTBOBATHCS JIOKAIBHBIMU HOPMATHBHBIMH
aktamu ['OY BO KPAI'CuV, pernaMmeHTHpYIOIIMMH OpraHu3alyio 00pa3oBaTeIbHOIO Mpolecca
C MCIIOJIb30BAaHUEM JIUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTH.
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PA3JEJI I1l. OHEHOYHBIE MATEPUAJIBI

8. KoHTpo/IbHO-N3MepHuTeIbHbIE MAaTepPHaJbl, He00X0AMMbIe 1JIs1 MIPOBepKU chopMupo-
BAHHOCTH MHINKATOPOB JOCTUKEHUSI KOMIIeTeHIIM (3HAHUI, yMEHUd 1 HABBIKOB)

8.1. 3a0anusa ona npoeedenus mexkyuieco KOHmMpPOJiA

3aoanue 1. Ilpoananuzupyiime cumyayuro u omeemvme HA 0NPOC.

I'paxnannn Hanpasuia 3anpoc 11.01.2011 B HanoroBslil OpraH Mo MECTY JKUTENbCTBA 110
3JIEKTPOHHON MOYTE U IOIPOCHII OTBET NMPUCIIATh TAKXKE HA MJIEKTPOHHBIN IIOYTOBBIN ajpec, yKa-
3aHHBINA B 3anpoce. OHAKO HAJIOTOBBIM OpraH OTBET HANpaBWUJ HAa OyMa)KHOM HOCHTEJE Ha ajl-
pec Mo MecTy KMTeNbCTBA IpakAaHWHA. BripaBe M rpaxkJaHe Ha 3alpochl, HaIllPaBJICHHbIE B
HAJIOTOBBIE OPTaHbI 110 3JEKTPOHHOM MMOYTE, MOTyYaTh OTBETHI TAKXKE MO MIEKTPOHHON ToUTe?

3aoanue 2. Ilpoananusupyiime cumyayuio u omeemvme Ha 8ONPOC.

B opran MyHUIIMNIANBHOTO KUJIMIHOTO KOHTPOJIA (Jlajiee — OpraH KOHTPOJIS) MOCTYIIHIIA
KOJUICKTUBHAS Kao0a KUIbIIOB MHOTOKBAPTUPHOTO JJoMa Ha O€3/eiCTBUE YIIPABISIOMICH KOM-
MaHUM 10 OTHOILIEHHUIO K O0S3aHHOCTH OCYILECTBJISATH COJIEP’KaHUE U PEMOHT OOIIEro MMyile-
cTBa. BripaBe 51 oprad KOHTPOJIS IPOBECTH BHEIJIAHOBYIO MPOBEPKY YIPABJISAIONIECH KOMIIAHUH,
ecJIy kasioba He TOIUCcaHa, a yKa3aHbl TOJIBKO pekBU3UTHI KuibloB: @.U1.0., aapec, renedon?

3aoanue 3. Ilpoananusupyiime cumyayuro u omeemuvme Ha 80NPOC.

B MecTHyI0 aIMUHUCTpALIMIO MOCENIEHUs (Ha UM IJIaBbl MECTHOM aJIMUHUCTPALIUK) TO-
CTyIuja *ajnoba oT rpakJlaHWHA Ha HEHCIIOJTHEHHUE JOKHOCTHBIMU JIUIIAMH MECTHOM aJIMUHHU-
CTpaluu 0053aHHOCTEN MO JUKBUIAIMU CTUXUHWHON CBAJIKM CTPOUTEIHLHOTO MYCOpA, Pacroio-
JKEHHOW BO371€ ero jaoma. [1aBa MECTHOW aJMHMHHCTpAIMM, TMOJYyYUB YKa3aHHYIO Kaiooy,
HarpaBujl €€ IJid paCCMOTPCHUA HAYAJIbHUKY KOHTPOJIBHOTO ACIapTaMCHTa MECTHOM aIMUHU-
ctpauuu. OHAKO B YCTAaHOBIICHHBIN 3aKOHOM CPOK >KanoOa He Oblila pacCMOTpEHa, OTBET Ha Hee
3asBUTENIO0 HE HampasijeH. HeceT i rnmaBa MECTHOM aJMHUHUCTPALMA OTBETCTBEHHOCTh 3a YKa-
3aHHOE Oe3[eHCTBUE, MPUTOM YTO B MOJHOMOYHMSI TJIaBBI MECTHOM aJMUHHUCTpAlUU (COTIACHO
KOHTPAKTY) BXOJUT KOHTPOJIb 32 UCTIOJTHEHUEM TTOPYUYCHHI €r0 IO JYNHEHHBIMU?

3aoanue 4. Cocmasome u ogopmume npuxas no OCHOBHOU OeAMENbHOCMU, U Opyeue
pacnopsaoumenvhvie OOKyMeHmbl, HeoOX00uMble 8 OAHHbIX CUMYAYUSX:

Ha MockoBckoM KOMOMHATE 10 MPOU3BOJCTBY MY3bIKAIbHBIX MHCTPYMEHTOB M MeOenu
(rocynapcTBeHHOE MpeanpusiTie), KOTOpbIi BXoauT B KoHIepH Mo pa3paboTKe U MPOU3BOACTBY
OPOAYKIMHM My3blKanbHONH mpoMbinuieHHOCTH (POCMY3IIPOM), neiictByer Ilonoxenue o
IPEMUPOBAHUM PYKOBOJHUTENEH 11EX0B, OT/ENOB U CIyX0, yrBepxaeHHoe 05.01.2003 Ne 27.

12 ampens Texyuero rojaa aupektop kombuHata B.M.JlaproHOB mopyuns HadaJlbHUKY
oThena Tpynaa u 3apaboTHoi miaatel MapkoBy H.I'. paccunrates pasmep nmpeMun pykoBOJIUTENSIM
OTJIEJIOB, 1IEX0B M CIyX0 KOMOMHaTa mo uToram padoThl 3a MEpBBIA KBapTal K 15 ampens, a
riaBHOMy Oyxrantepy komOuHata Tpommnoit C.I'. — opranu3oBare BblIIUIATy npemuu K 20 an-
pest TEKYIIEero roja.

HauanbHuk 1utaHoBo-skoHOMHYeckoro otaena MareeBa C.H. u riaBHbI Oyxrantep
Tpommna C.I'. 3aBU3npoBa N NPOEKT MpUKa3a TUpeKTopa KoMOWHaTa.

3aoanue 5. Cocmagsvme u opopmume npomoxon, HeoOXo0ouMvlil 6 ciedyrowel cumya-
yuu:

Hupexnus OO0 «Actpes» (Cankt-IletepOypr) 12.08.200 1. mpoBeso cBoe ouepeaHoe
3acenanue, Ha koropom mpucyrcrBoBain BoctpsikoB C.T., Crynues I1.11., Jlebene .M., AH-
tonoB IL.JI., [llentynosa B.I"., Tumodeer A.A., Ctynosa M.H.
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Ha 3acemanuu oOcyxaaiock J1Ba BOIpoca: 0 Xojae pekiamHoi kammnanuu B 11 kBaprae
200 r. ¥ o mepexoje Ha HOBYIO CHCTEMY BBIIIJIATHI TPEMUATIbHBIX.

[To mepBOMy BOIpOCY CIyIIalu COOOLICHHE HadaJbHHUKA OTAeNa pekiambl BocTpsikoBa
C.T., TekcT cooOmieHust KOTOporo ObLT Mepenan cekperapto 3acenanus H./[.bemosoii. [1o aTomy
K€ BOIIPOCY BHICTYNHJI (UHAHCOBBINA AupekTop TumodeeB A.A., KOTOPBIH 0100pU yBenHUYe-
HUE pacxoJo0B Ha HapyxHYt0 pekiamy B LIl kBaprane 200 r. Ha 5%.

[To BTOpOoMmy Bormpocy caenan cooduieHue CtynoB M.U. u TeKCT cooOIIeHUs TaKkKe Te-
penan cekperapto. Ilo manHomy >xe Bompocy BbeicTynwiu AnToHoB I1.JI., HavanbHUK OTAENa
Kazapos, u Jlebenes .M., nupextop no npoxaaxam. [1epBolit 0700puiI HOBYIO CUCTEMY BBITIATHI
MPEMHUATBHBIX M PEKOMEHJOBaJl MOJArOTOBUTH HeoOxonumbie aokymeHTol k 01.09.200 r.
Bropoi#i mpeminoxun qopaboTaTh HOBYIO CHUCTEMY BBIIUIATHI MPEMHAIBHBIX W PEKOMEHOBAI
IIPOBECTH TOJIOCOBAHME IO TAHHOMY BOIPOCY Ha 00111eM coOOpaHuH TPYAOBOrO KOJUIEKTHBA.

B urtore 3acemanus ObuM MPUHATHL cleayronue pemenus: 1. Oxooputs paboTy oTaena
pexiambl B 11 kBaprane 200 r. 2. [IpoBectu obiiee coOpaHue TpyA0BOTO KOJUIEKTHBA IO BO-
MPOCY O MEPEXojie Ha HOBYIO CUCTEMY BhILIATHI NMpeMualibHbIX 15.08.200  r. OTBETCTBEHHBIM
3a MOArOTOBKY coOpaHus Oblia Ha3HaueHa 3aB.kaHuenspuei Lllentynosa B.I'.

Co6panue Ben npencenatens O.A.PymsHIes.

3aoanue 6. Cocmagvme u opopmume axm:

Komuccus mon mpencenarensCTBOM HaualbHUKA TeXHUYECKOM rpynmsl A.A.BonoBoro u
wieHoB Komuccuu bopucosa M.YO., HayanpHUKa aAMUHUCTPATUBHO-XO3SIICTBEHHOIO OT/IENa,
Cwmupnosa JLII., 6yxrantepa, u Pomanosoit U.K., opuc-menemxepa, 3A0 «JleonTHs» Ha OCHO-
BaHUU JIOKJIQJHOM 3amucku opuc-meremkepa M. K.Pomarosoit 11.07.200  r. mpoBena mpoBep-
Ky TEXHHMUYECKOTO OCHAILIEHUSI PUEMHON T'eHEepaTbHOr0 AUPEKTOpa U MpPU3HATIA HETOJHBIMU IS
AKCIUTyaTalliyd KOMUpPOBabHBIN ammapatr Xerox 345(1 mrt.), mpenep (uuB.HOMep 367, 1 mrT.),
dakc 47823 (1 wrt.). [Ipu3HanHas HEMPUTOAHOM AJIA SKCIUTyaTallud TEXHUKa Oblila repeiaHa Ha
ckian npeanpusatus. Ilo ycraHOBIEeHHOMY (aKTy KOMHCCHS COCTaBWIJIA aKT IpHeMa-Tieperavyn
OprTexHukd B 3 9Kk3. (1 2K3. — HAYANBHUKY aIMUHUCTPATUBHO-XO3UCTBEHHOTO OTAeNa, 2- —
IJIaBHOMY Oyxranrepy, 3-ii — B aesno 23-02), KoTopslil OblUT YTBEPKAEH I'eHepalbHbIM JIUPEKTO-
pom I1.1. CTenanoBsIiM.

8.2. Bonpocwl 0111 no02omoeKu K 3auemy

Knaccudukanus u cuicteMa HOpMaTUBHBIX IIPABOBBIX aKTOB.
CBOICTBO FOPUINYECKON CUIIBI HOPMATUBHOTO ITPABOBOI'O aKTa.
[TpaBoBoe perynupoBaHue padoThl ¢ HH(OpMaLIEH.
PeryiiamenTanus 1e1onpon3BoICTBa B OPraHax BIACTU U YIIPABIICHHUS.
Metoaunueckoe obecriedeHrne AeI0MPOU3BOICTBA B TOCYIaPCTBEHHBIX OPraHU3aALUsX.
[TpaBoBBIE OCHOBBI HCIIOJIB30BAHMSI OPUIIMATBHBIX CUMBOJIOB B IOKyMEHTAX.
[TpaBoBbIE OCHOBBI CO3/1aHUS 3JEKTPOHHBIX JOKYMEHTOB U PabOTHI C HUMH, IIPAaBOBBIE
OCHOBBI ApXMBHOTO JIEJA.
8. IlpaBoBBIE OCHOBHI pabOTHI ¢ OOpALICHUSIMH TPAKIAH.
9. IlpaBoBble OCHOBHI pabOTHI C JOKYMEHTAMH CO/IEPKAILIMMU TOCYapCTBEHHYIO TalfHYy.
10. IIpaBoBoe perymupoBaHHe pabOTHI ¢ TOKYMEHTAMH, COJIEPIKAIIUMH CBEICHUS KOH-
bueHIaTBEHOTO XapaKTepa.
11. TIpaBoBBIE OCHOBBI HCIIOJIB30BaHUS O(ULIHUATBHBIX SI3BIKOB B pab0OTe ¢ JOKYMEHTaMH,
12. HaumoHanpHbIE CTaHAAPTHI B 00JACTH AETIONPOU3BO/ICTBA.
13. HopmarusHbIe npaBoBbie akThl PecryOimku KoMy B oGiacta paboThI ¢ TOKyMEHTa-

NookrwnpE

MHU.
14. Knaccuduxaius J0KyMEHTOB.
15. Ha3znauenue 1 0COOEHHOCTH CUCTEMBI OPTaHU3AIIMOHHO-TIPABOBOM JOKYMEHTAIUH.
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16. OcobeHHOCTH OTAENBHBIX BHUJOB OPraHM3ALMOHHO-TIPABOBBIX JTOKyMEHTOB (YcTas,
YupenurenbHbiit 7oroBop, [lonoxenue 06 opranuzamun).

17. Oco0eHHOCTH OTHENbHBIX BUAOB OpPraHU3AIMOHHO-TIPaBOBBIX J0KYMeHTOB (Ilojo-
JKEHHE O CTPYKTYPHOM IOJpa3AeieHIH, KOJUIETHAIbHOM (MU coBelaTeibHoM) opraune, [lomo-
JKEHUE 0 BUJE aesTesbHOCTH, Pernament, lllTatHoe pacniucanue).

18. OcoOeHHOCTH OTAENBHBIX BHUIOB OpPraHU3AIMOHHO-TIPABOBBIX JOKYMEHTOB (MH-
CTPYKLUS, JOJDKHOCTHASI MHCTPYKIHSL, TIOPSIOK, IPaBUIa, HOMEHKIIATYPa).

19. Ha3znauenue 1 0COOCHHOCTU CUCTEMbI PACIIOPATUTEIBHON TOKYMEHTAILIUH.

20. OCcoOCHHOCTH OTAETHHBIX BHJIIOB PACHOPSAMTEIBHBIX JTIOKYMEHTOB (IIPHKa3, pacro-
psKeHHe, yKa3, yKazaHHe).

21. OcoOeHHOCTH OTIENBHBIX BHJIOB PACIIOPSAAUTEIBHBIX JOKYMEHTOB (IIOCTAHOBJICHHUE,
pelicHue).

22. Ha3naueHue u OCOOCHHOCTH CHCTEMbI HH(DOPMAIMOHHO-CIIPABOYHOW JTOKYMEHTA-
107078

23. OcoOeHHOCTH OTAENBHBIX BHUIOB MH(POPMALMOHHO-CIIPABOYHBIX JTOKYMEHTOB (I0-
KJIaJHasl 3allMcKa, cIy>KeOHasl 3amucka, OObsICHUTEIbHAS 3alKcka, IpeIoKeHHue, MpeacTaBie-
HUE, 3asIBJICHUE).

24. OcoOeHHOCTH OTACNBHBIX BUAOB MH(GOPMAIMOHHO-CIPABOYHBIX JOKYMEHTOB (BCE
Pa3HOBHIHOCTH JICJIOBBIX ITUCEM).

25. OcoOEHHOCTH OTAENBHBIX BHIOB MH()POPMAIIMOHHO-CIIPABOYHBIX JTIOKYMEHTOB (IIPO-
TOKOJI, aKT).

26. OCOOCHHOCTH OTACNBHBIX BHUAOB HH(OPMALMOHHO-CIIPABOYHBIX  JIOKYMEHTOB
(cripaBKa, 3aKIIIOYEHUE, OT3BIB, CBOJKA, CITUCOK, IEPEUCHB).

27. Haznauenue u 0cOOEHHOCTH CUCTEMBI TUIAHOBOM IOKYMEHTALIUU.

28. OcOOEHHOCTH OTHAENBHBIX BHJOB IUIAHOBBIX JOKYMEHTOB (IJIaH, Mporpamma, rpa-
buK).

29. OcoOEHHOCTH OTAETBHBIX BHJOB IUIAHOBBIX JTOKYMEHTOB (KapTa, MPOEKT, IUIaH-
MIPOTHO3).

30. Ha3nauenue u 0COOEHHOCTH CUCTEMBI OTUYETHOM TOKYMEHTAIINU.

31. Oco0eHHOCTH OTAEIbHBIX BUIOB OTUYETOB.

32. Ha3nauenue 1 0COOEHHOCTH CHCTEMBI YI€THOW JOKYMEHTAIIHH.

33. OcoOGEeHHOCTH OTJENBHBIX BHJIOB YUETHBIX JOKYMEHTOB (KHMIa, XKYpHaJ, Hacropr).

34. OcoOEHHOCTH OT/AETBHBIX BHJIIOB YYETHBIX JOKYMEHTOB (KapTO4Yka, BEIOMOCTH,
OTIHUCB).

35. Ha3nauenue 1 0COOEHHOCTH CHCTEMBI IOTOBOPHOH IOKYMEHTAIINH.

36. OCOOEHHOCTH OTAEIbHBIX BUJOB JIOTOBOPHBIX TOKYMEHTOB (JOTOBOPBI U KOHTPAKTHI
TPaKIaHCKO-TIPABOBOTO XapaKTepa).

37. OcoOGEHHOCTH OT/AEIbHBIX BUJOB JIOTOBOPHBIX IOKYMEHTOB (JOTOBOPBI U KOHTPAKTHI
TPYIIOBOTO XapaKTepa).

38. IlpaBuna odopmieHHs OTAEIbHBIX PEKBU3UTOB AOKyMeHTOB (repd (I'ocymapcTBeH-
HbIi Tep0 Poccuiickoit @eneparuu, repd cyobekra Poccuiickoit @enepanun, repod (repaibande-
CKUI 3HAaK) MyHHUIIMIIAILHOTO 00pa3oBaHus);»MOIeMa; TOBAPHBIN 3HAK (3HAK 0OCITYKUBAHNUA)).

39. IIpaBuna odopmieHHS OTACTHHBIX PEKBU3UTOB JIOKYMEHTOB (HAaMMEHOBAaHHE Opra-
HU3AIMM — aBTOpa JIOKyMEHTa,; HAaUMEHOBaHHE CTPYKTYPHOI'O MOApa3JeNieHHsl — aBTopa JOKY-
MEHTa; HAaNMEHOBAHWE JIOJDKHOCTH JIMIIA — aBTOPA JOKYMEHTA).

40. TIpaBuna odopmIIeHHUS] OTIENbHBIX PEKBU3UTOB JOKYMEHTOB (CIpAaBOUYHBIC JaHHBIC
00 opraHu3aIyi; HANMEHOBaHHUE BU/Ia JOKYMEHTA).

41. TIpaBuna oopMIIEHHUS OTJACIBHBIX PEKBU3UTOB JIOKYMEHTOB (J1aTa JTOKYMEHTA; peru-
CTpAIlIOHHBIA HOMEpP JOKYMEHTa; CChUIKA Ha PETUCTPAIIMOHHBIA HOMEpP W JaTy MOCTYITHBIIETO
JIOKYMEHTA).

42. TlpaBuna opOpMIIEHHUS OTIEIBHBIX PEKBU3UTOB JOKYMEHTOB (MECTO COCTaBJICHUS
(M31aHus) JOKYMEHTA; rpu( OorpaHUYeHHUs JOCTyNa K JOKYMEHTY; aJpecar).
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43. TlpaBuna opopMIIEHUS OTIENbHBIX PEKBU3UTOB JOKYMEHTOB (IpU} YTBEpKICHUS
JIOKYMEHTA; 3ar0JIOBOK K TEKCTY).

44. TlpaBuna oopMIICHUS OTAEIHHBIX PEKBU3UTOB JOKYMEHTOB (TEKCT JJOKYMEHTA)

45. TlpaBuna opopMIIEHHs OTAEIbHBIX PEKBU3UTOB JOKYMEHTOB (OTMETKAa O IpPUIIOXKe-
HUM; TpU( COTIIACOBAHUS IOKYMEHTA).

46. IIpaBuna oopMieHHs OTAENbHBIX PEKBU3UTOB JOKYMEHTOB (BU3a; IOJIIHMCH; OTMET-
Ka 00 2JIEKTPOHHOMN MOJIIUCH).

47. IlpaBuna ohopMIICHHS OTAEIbHBIX PEKBU3UTOB JOKYMEHTOB (TI€4aTh; OTMETKa 00
UCTIOJIHUTEIIE; OTMETKA O 3aBEPEHHH KOIHH).

48. IlpaBuna oopMiIEHUS OTIENBHBIX PEKBU3UTOB JOKYMEHTOB (OTMETKA O IOCTYIUIE-
HUH JOKYMEHTA; PE30JIIOIHS; OTMETKA O KOHTPOJIE; OTMETKA O HAIpaBJICHUH JTOKYMEHTA B JIEJO).

49. TlpaBuia MOATOTOBKU M OPOPMIICHHSI JJOKAJIbHBIX HOPMATHBHBIX aKTOB.

50. IIpaBuna moaAroToBKH U 0POPMIICHHUS TPUKA30B, PACTIOPSDKEHHH.

51. IlpaBuia moaAroToBKU U opopMIICHUS ITPOTOKOJIA 3aceaHus (COBEIIaHMS).

52. IlpaBuna moAroToBKH U 0POPMIICHHS AKTa.

53. IIpaBuna noAroToBKH U 0pOpMIIEHHS AEIOBOTO MUChMA.

54. OmnpeneneHue B OpraHU3allMM MEPEYHEH YTBEPHKIAEMbIX JTOKYMEHTOB, JOKYMEHTOB
3aBepsIEMbIX I€YaThbi0, HEPETUCTPUPYEMBIX TOKYMEHTOB.

8.3. Bapuanm 3adanuii 011 npogedeHus nPOMedCymouHo20 KOHmMpPo.is

IIpu nposedenuu 3auema 6 ycmuou/nucomenHou ghopme 6 dbunrem exooum I meopemuue-
CKULl 6ONPOC U NPAKMuyecKoe 3a0anue.

Bbuaer Ne

1. OcobGeHHOCTH OTIENBHBIX BHIOB PACIOPSAIUTEIBHBIX JOKYMEHTOB (IIPUKa3, pacrops-
XKEHUE, YKa3, yKa3aHue).
2. [IpakTuyeckoe 3aaHue.

HpaKTI/l‘{GCKI/Ie 3aJaHus

3aoanue 1. CoctaBbTe 1 0OPMHUTE CITYKEOHOE MHUCHMO, HEOOX0IMMOE B JaHHOU yIpaB-
JIEHYECKOM CUTYalUH:

JlemapTaMeHT NOJJAEPKKUA U PA3BUTHS Majoro NpeAlpUHUMATENbCTBA MUCHMOM 3a MO/~
IIUCBIO 3aM.IupeKTopa AenapramenTa CepukoBa A.B. yBenomMmil pyKOBOJCTBO AETCKOIO caja
Ne 1586 o0 ToMm, 4TO B CBSI3U C pa3BUTHEM MPEANPUHUMATENBCTBA 3aHUE JIETCKOTO Caja JOJXK-
HO OBITH IE€pEIaHO JUIsl TEXHUYECKUX HYX/ JernapTaMeHTa.

Hcnonnurtenem BacunbeBoli 10 MOpy4eHHIO qupekropa naerckoro caga Ne 1586 FOro-
3amagHoro OKpY>KHOrO ympaBiieHusi oOpa3oBaHUs I.MOCKBBI, pacroiokKEHHOIO Ha MPOCIHEKTe
MuuypuHckoM, 10M 22 1.MOCKBBI, OBUIO COCTAaBJIEHO MUCHMO, aJPECOBAHHOE OTIENy IHCEM
Mbpuu Mockssl 1o aapecy: r.MockBsa, yin.TBepckas, 13, B KOTOpOM JUpEKTOp AeTckoro caga Ne
1586 O.A.AGpamoBa npocuiia pa3o0parbcsi B JaHHOM BOIPOCE, MOTHBHUPYS TE€M, YTO B Ha3BaH-
HOM pailoHe JeTCKUX Ca/JioB OCTAJIOCh MO U HE BCE JE€TH MOTYT MOCENIaTh AETCKHE JOIIKOIb-
Hble yupexaeHus. [TucbMo OblsI0 OTBETOM Ha MOJIy4YEHHBIN TOKyMEHT OT [lemapTaMeHT.

3aoanue 2. CocraBbTe U 0OPMHUTE MPUKA3 IO OCHOBHOM NESATEIBHOCTH, B JIPyrUe pac-
HOPSAUTENbHBIE JOKYMEHTBI, HEOOXOJUMBIE B JAHHBIX YIPABICHUECKUX CUTYAIHIX:

Ha MockoBckoM KOMOMHATE 10 MPOU3BOACTBY MY3BIKAJIbHBIX HHCTPYMEHTOB U MeOenn
(rocynapcTBeHHOE MpeanpusTie), KOTOpbIi BXxoauT B KoHllepH 1m0 pa3paboTKe U MPOU3BOACTBY
OPOAYKIMH My3bIKanbHONH mpoMbinuieHHOCTH (POCMY3IIPOM), nelictByer Ilonoxenue o
IPEMUPOBAHUM PYKOBOJHUTEIEH 1IEX0B, OT/IENOB U CIIyX0, yTBepxkaeHHoe 05.01.2003 Ne 27.
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12 ampenst Tekymiero rojxa aupekrTop komounata B.M.JIapHoHOB MOpYyYMI HayaIbHUKY
oTzena Tpynaa u 3apabotHoit matel MapkoBy H.I'. paccunrars pazmep npemMun pyKOBOJUTEISIM
OTJIENIOB, IIEXOB U CIyX 0 KoMOMHaTa Mo uroram paOoThl 3a MEpBbIM KBapTai K 15 ampens, a
rmaBHOMY Oyxrantepy komOunara TpommnHoit C.I'. — opranu3zoBath BeIIIATy npemuu K 20 arm-
pelis TEKYILEro roja.

Havanpnuk mnianoBo-skoHomuueckoro otnena MatBeeBa C.H. u rmaBHbI Oyxrantep
Tpommna C.I'. 3aBU3MpOBaM MPOEKT MPHKA3a IUPEKTOpa KOMOMHATA.

3aoanue 3. CoctaBbTe U 0OPMHTE MPOTOKOJI, HEOOXOUMBIN B CIICAYIONIEH yIpaBIICH-
YECKOM CUTYalLlUHU:

Hupekuust OOO «Actpes» (Canxt-Ilerepoypr) 12.08.200  r. mpoBeso cBoe o4epeHoe
3acenanue, Ha kotopom npucyrcrBoBanu BocrpsikoB C.T., Crynues I1.11., Jlebene .M., AH-
tonoB IL.JI., [llentynosa B.I'., Tumodeer A.A., Ctynosa M.I.

Ha 3acenanumn o0cyxaaioch JiBa BOIpoca: 0 Xoje pekiamMHoi kamnanuu B 111 kBaprane
200 r. ¥ 0 mepexojie Ha HOBYIO CUCTEMY BBIILJIATHl IPEMUATIbHBIX.

[To mepBOMy BOIpOCY CIyIIalu COOOLICHHE HAaYaJbHHUKA OTAeNa pekiambl BocTpsikoBa
C.T., TekcT coobmieHus1 KOTOporo ObLT mepenan cekperapro 3acenanus H.J[.benoroii. [To atomy
K€ BOMNPOCY BBICTYNUI (uHAHCOBBIN qupekTop TumodeeB A.A., KOTOpbIH 0100puia yBeIHUe-
HUE pacxoJ0B Ha HapyxHYy!o peknamy B LI kBaprane 200 r. Ha 5%.

[To BTOpomy Bormpocy caenan cooOuienue CtynoB M.U. u TekCT cooOleHus: Takke me-
penan cekperapto. [lo manHOMy >xe Bompocy BeicTynuwin AnToHoB IL.JI., HawanbHUK OTAENa
KaJpoB, u Jlebenes .M., nqupekrop no nponaxam. IlepBblil 0100puiI HOBYIO CUCTEMY BBIIIATHI
NPEMHUATBHBIX M PEKOMEHJOBaJl MOJArOTOBUTH HeoOxomumbie aokymMeHThl k 01.09.200 r.
Bropoii npemioxun nopaboTaTh HOBYKO CHUCTEMY BBIILIAThl MPEMHAIBHBIX U PEKOMEHJ0BA
IIPOBECTHU TOJIOCOBAHME IO TAHHOMY BOMPOCY Ha 00111eM coOpaHuM TPYJ0BOTO KOJUIEKTHBA.

B urtore 3acemanust ObUH PUHATHL cleAyronue pemenus: 1. Ogooputs padboTy otaena
pexiambl B 11 kBaprane 200 r. 2. [IpoBectu obuiee coOpaHue TPyA0BOTO KOJIEKTHBA IO BO-
MPOCY O MEPEXO0e Ha HOBYIO CUCTEMY BBITUIATH MpeMHalbHBIX 15.08.200 1. OTBETCTBEHHBIM
3a MOArOTOBKY coOpaHus Oblia Ha3HaueHa 3aB.kaHuenspuei Lllentynosa B.I'.

Co6panue Ben npenceaaresns O.A.PymsHIies.

3aoanue 4. CoctaBbTe U OPOPMUTE aAKT:

Komuccust moa npencenaTenbCTBOM HadaJIbHUKA TEXHUYECKOM rpynmbsl A.A.BoioBoro u
yieHoB Komuccuu bopucosa M.IO., HauanpHMKa aIMUHUCTPATUBHO-X03IMCTBEHHOTO OTJEINA,
Cwmupnosa JLII., 6yxranrepa, u PomanoBoit .K., opuc-menemxepa, 3A0 «JleoHTHS» HAa OCHO-
BaHUU JOKJIaJHOM 3amucku opuc-meremkepa M. K.Pomanosoit 11.07.200  r. mpoBena mpoBep-
Ky TEXHMUYECKOTO OCHAILEHUS MPUEMHON T€HEepaIbHOTO JUPEKTOPA U MpU3HaJIa HETOJHBIMU IS
HKCIUTyaTallMi KOMMpOBaIbHbIN anmapar Xerox 345(1 mt.), mpenep (uuB.HOMep 367, 1 wmiT.),
dakc 47823 (1 wt.). [Ipu3HaHHas HEMPUTOIHOM 71T SKCIUTyaTallMK TEXHUKA OblIa TIepe/iaHa Ha
cknaa npeanpusatus. Ilo ycraHoBneHHOMY (akTy KOMHCCHSI COCTaBWIJIa aKT MpUeMa-Tiepenadu
OprTeXHUKU B 3 9K3. (1 3K3. — HAYABHUKY aIMUHUCTPATUBHO-X03UCTBEHHOI0 OTAENa, 2-i1 —
rJiaBHOMY Oyxrantepy, 3-ii — B aeno 23-02), KOTOpbIit ObUT YyTBEP)KJIEH IeHepaIbHbIM TUPEKTO-
pom I1.1. CrenanoBbIM.

8.4. Temamuxka Kypcogwix pabom
N3yuenne AUCIUIUIMHBI HE TIPEATNOIaraeT HalMucaHue KypcoBOi paboThI.
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9. KpnTepml BBICTABJICHUA OLCHOK I10 pe3yJbTaTaM U3YUYCHUSA TUCHUIIIMHBI

OcBoenne 00ydaromumces KaXxa0i yueOHON AUCIMIUIMHBI B CEMECTPE, HE3aBUCHMO OT €&
o0meit Tpy1oéMKocTH, oneHnBaeTcs mo 100-0ayIbHOM 1IKaie, KOTopas 3aTeM P MPOMEXYTOY-
HOM KOHTpoOJie B (hopMe dK3aMEHA MEePEBOIUTCS B TPAJAUIMOHHYIO 4-0aTbHYIO OIICHKY («OTJINY-
HOY, «XOPOLIO», «yIOBIETBOPUTEIHHOY, «HEYIAOBIECTBOPUTEIHLHOY), @ IPU KOHTpoJe B (hopMme 3a-
yéra — B 2-0aJUThHYIO («3a4TEHO» WIH «He3auTeHoy). JlanHas 100-0ayuibHas 1mkana mpu HeoOXo-
JTUMOCTH COOTHOCUTCS ¢ EBponeiickoi cucteMoit mepeBoa u HakorieHus: kpenutos (ECTS).

Coommnowenue 2-, 4- u 100-6anibHOU WKAT OYEHUBAHUSL OCBOCHUSL
ooyuawumucs yueonou oucyuniutwvl co wxarou ECTS

Ounenka
. . Cymma 0asiioB Ouenka
no 4-0aJbHON 3auéT I'pananus
MO JUCUHUNJIHHE ECTS
KaJje
5 (OTIMYHO) 90 - 100 A OTan4HO
4 (xopo1o) 85 -89 B OueHb X0pOIIOo
75-84 C Xopo1io
3auTeHo
70-74 Y 10BAETBOPUTETHHO
3 (ynoBneTBOpH- 65 69 D
TEIBHO) 60 — 64 E ITocpencTBeHHO
2 (Hey10BIJIETBO- He Huxe 60 F HeynosiersopurensHo
PUTEINIBHO) 3a4TEHO
Kpumepuu oyenox ECTS

«OTIANYHOY» — TEOPETHUYECKOE COAEpKAHHE JAUCLUUILIIMHBI OCBOCHO IMOJHOCTHIO,
0e3 mpobenoB, HEOOXOIUMBIC MTPAKTUICCKUE HABBIKA PAOOTHI C OCBOCHHBIM Ma-
5 A | TepuanoM cQOpPMHUpPOBaHbI, BCE MPEAYCMOTPEHHBIE MPOrpaMMOil 00ydeHuUs
yaeOHBIC 3a/IaHUS BBIITOJIHCHBI, KAY€CTBO WX BBIMTOJTHCHHS OIEHEHO YHCIIOM OaJl-
JI0B, OJIM3KUM K MaKCUMaIbHOMY

«OYeHb XOPOI0» — TEOPETHICCKOE COACPKAHKE AUCIIUILTMHBI OCBOCHO ITOJTHO-
CThIO, 0e3 TpoOenoB, HeOOXOIMMbIE TMPAKTHUYECKHE HABBIKM PabdOTHI C OCBOEH-
HBIM MAaTepHaJioM B OCHOBHOM C(OPMHPOBAHBI, BCE MPEAYCMOTPEHHBIC IMPO-
rpaMMoil 00ydeHuss ydeOHbIe 3aJaHHsI BBHIMIOJHEHBI, KaueCTBO BBITIOJHEHUS
OOJIBIIMHCTBA W3 HUX OIICHCHO YHCIIOM OaJUIOB, OJM3KUM K MaKCHMAaIbHOMY,
OJIHAKO €CTh HECKOJIbKO HE3HAUYUTENIBHBIX OIIHOOK

«Xo0po1oy — TEOPETHYECKOE COJIEPKAaHNUE TUCITUILUIMHBI OCBOCHO ITOJIHOCTHIO,
0e3 mpo0enoB, HEKOTOPhIE MPAKTUUECKHUE HABBIKU PadOTHI C OCBOCHHBIM MaTe-
puasioM chopMHpPOBaHBI HEIOCTATOYHO, BCE MPEIYCMOTPEHHBIE MPOTPaMMON
oOyueHusi yueOHbIE 3aJaHHs BBIITOJIHEHBI, KAUECTBO BBIMIOJIHEHUSI HU OJHOTO U3
HUX HE OIICHCHO MUHUMAJILHBIM YHCIIOM 0a/UIOB, HEKOTOPBIC BUIBI 3aJIaHUH BBI-
TIOJIHEHBI C OIIMOKaMU

«Y10BJI€TBOPHUTEIBHO» — TCOPETHUECKOE COJEPKaHUE JUCIHUILIMHBI OCBOCHO
YaCTUYHO, HO TPOOENsl HE HOCHT CYIIECTBEHHOTO XapaKTepa, HeoOXOJMMbIE
MPAKTUICCKHE HABBIKK PA0OTHI ¢ OCBOCHHBIM MaTEPHAJIOM B OCHOBHOM C(OPMH-
POBaHbI, OOJNBITMHCTBO MPEIYCMOTPEHHBIX MPOTpaMMOi 00yueHusl y4eOHBIX 3a-
JAHWH BBITIOJTHEHO, HEKOTOPHIEC W3 BBITOJIHCHHBIX 3aJaHHi, BO3MOXKHO, COJEP-
JKaT OMUOKH
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«IlocpeacTBeHHO» — TEOpeTHYECKOE COAep)KaHUE IAMCIHILIMHBI OCBOCHO Ya-
CTUYHO, HEKOTOPbIE MPAKTUYECKHE HABBIKU paboTHl HEe chOpMUPOBAHBI, MHOTHE
E | mpenycmoTpeHHble mporpamMmoii oO0ydeHHsl yueOHbIe 3aaHusl HE BBIIOJHEHBI,
1100 Ka4eCTBO BBITIOJIHEHHUSI HEKOTOPBIX U3 HUX OIL[EHEHO YMCIIOM 0asuioB, Oim3-
KAM K MUHIMQJIbHOMY
«Heyn0BJIETBOPUTENBHO» — TEOPETUYECKOE COACP)KAaHUE UCIHUILIMHBI He
OCBOEHO, HEOOXOIMMbIE MPAKTHYECKHE HABBIKU PadOTHl HE c(hOPMHUPOBAHBI, BCE
2 F | BeimonmHeHHbIe ydeOHBIC 3a/laHUs COAEpKAT IpyOble OMIMOKH, JOTOTHUTEIbHAS
CaMOCTOsATeNbHAs PaboTa Ha/l MaTEPUAIOM JAUCIHUIUIMHBI HE IPUBEIET K KAaKOMY-
71100 3HAYMMOMY HOBBIIIEHUIO KAYeCTBA BHITIOJTHEHUS YIEOHBIX 3a/IaHUH
OueHunBaHue pe3yIbTaTOB O0YUYEHUS 110 AUCIMIUIMHE OCYIIECTBISIETCS B JOpME TeKyIle-
ro ¥ IPOMEXYTOUYHOU KOHTpoJId. TeKymuil KOHTPOJIb B CEMECTPE MPOBOIUTCS C LIEIbIO oOecte-
YEeHUS] CBOEBPEMEHHOM OOpaTHOM CBSI3H, C IIETbI0 aKTHBU3AIMH CAMOCTOSTENILHON paboThl 00y-
garouxcs. OOBEKTOM MPOMEXYTOYHOTO KOHTPOJISL SBJISIOTCS KOHKPETU3UPOBAHHbIE Pe3yibTa-
ThI 00y4eHusl (Y4eOHbIC JOCTHXKECHHUSI ) 110 AUCITUIUIMHE.

Cmpykmypa umo2080u oyeHKu 00y4arouuxcs

Kpumepuu u nokasamejil OyeHUBAHUA pe3ylbnamoe O6y‘~l€Hu}Z

[Tokaszarenu
No Kputepuu onenuBanust
(omeHka B Oayiax)

1 Pabota Ha ayTUTOPHBIX 3aHATUSAX 20
2 ITocemaemocts 5
3 CamocTosTenpHas padoTta 15
4 Texymas arrecranus 20

Hroro 60
5 IIpome:xyTOUHAsI ATTECTALMSA 40

Bcero 100

Kpumepuu u noxazamenu oyenusanus pe3yiomamos 00y4eHus
8 PAMKAX ayOumopHbIX 3aHAMUL

Ne Kpurepuu onieHuBaHus [Toka3zarenu (oueHka B Oan-
/11 J1ax)
1 IToaroToBka u BBICTYIUIEHHUE C JOKJIAIOM 10 4 6anmioB
2 AKTHBHOE y4yacTue B 00CYKJCHUH JOKJa1a 2 bayta
3 BrinonHeHue npakTHYECKOTo 3a/1aHusl (aHaIu3 Mpak- 10 3 GaynoB
TUYECKUX CUTYAIMH, COCTaBIEHUE IOPUANYECKHUX /10~
KYMEHTOB U Jp.)
Bcero 20

Kpumepuu u nokasamenu oyenuganus pesyibmamos o0yyeHus 8 pamKax noceujaemocmu 06y-
YAIOWUMCS AYOUMOPHBIX 3AHAMULL

Kputepun orieHnBaHus [Tokazarenu
(oueHka B 6aynax)
100% nocenieHne ayIMTOPHBIX 3aHATUN 5
100% mocemieHne ayTuTOPHBIX 3aHsaTUi. HebompIoe komu- 4
YEeCTBO MPOITYCKOB TI0 YBAKUTEIHLHON MPUIHHE
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Jlo 30% nponynieHHbIX 3aHATHI

Jo 50% npomnynieHHbIX 3aHsITHI

Jo 70% nponynieHHbIX 3aHATHI

70% u 6osee NPOMmyIIEeHHBIX 3aHATUI

OFRrINW

Kpumepuu u noxazamenu oyenuganus pe3yibmamos 00yueHus
8 PAMKAX CAMOCMOAMENbHOU pabomyvl 00yUaArOWUXCS

Kpurepuu onenuBanus

[Tokazarenu (omeHka B
Oayuiax)

Bce 3aganus B pamMkax camMOCTOSITENIbHOM pabOThl BBIMOIHEHBI.
[Tpu 3TOM HCHOIB30BaHA HOPMATHBHAs MpaBoBas 0aza, yueOHas
JauTepaTypa, HaydyHble paboTel. B ciydasx, rae Tpebyercs, BbI-
CKa3aHO COOCTBEHHOE MHEHHE IO MPOOJIIEMHBIM aCIIEKTaM TEMBI.
OtBeThl Ha 3a7aHUsT O(OPMIICHBI B COOTBETCTBHH C TPeOOBaHUSI-
MH.

15-12 OamoB

Bce 3amanus B pamkax caMOCTOSITENbHOW paOOThl BBIIOJIHEHBI.
OpHaKko UMEIOTCS HEe3HAYUTEIbHBIC OMIMOKA WM COOCTBEHHOE
BUJICHUE IO MPOOJIEMHBIM acleKTaM TeMbl HEJOCTaTOYHO apry-
MEHTHUPOBAHHO.

11-9 6amnos

3aaHns B paMKax CaMOCTOSATENIbHOW paOOThI BBIMOJIHEHBI HIIN
BhITIOJIHEHBI 80% 3a7aHuii, HO B OTBETAX HA HUX UMEIOTCS CepPb-
€3HbIC OIMOKHU, OTCYTCTBYET COOCTBEHHOE MHEHUE TI0 MPOOJIeM-
HBIM aCIIEKTaM TEMBI.

8-5 dasuioB

3amaHusi B paMKax CaMOCTOSTEIbHOW pabOThl HE BBINOJIHEHBI
WIH BBITIOJHEHO C IpyOBIMH OIIMOKaMH, TPEeOYIOIIMMH CyIIe-
CTBEHHOM OpabOTKH

0 Oaw1oB

Kpumepuu u nokazamenu oyenusanus pe3yibmamos o0yyeHus
8 pamKax mexkyujel ammecmayuy 8 YCmMHOU/NUCLMEHHOU

Kpurepuu onieHuBaHus

TTokazarenu

(ouenka B G6anax)

3aiaHue TOJHOCTHIO BBIIIOJIHEHO, ITPABHJIBHO MPUMEHEHBI Teope-
TUYECKUE TOJIOKEHMSI JUCHMIUIMHBL. OTMedaeTcss 4E€TKOCTh U
CTPYKTYPUPOBAHHOCTb M3JI0KEHHSI, OPUTMHAIBHOCTD MBIIIJICHUS

20-17

BaﬂaHI/Ie MOJIHOCTBIO BBITIOJIHECHO, MPU MOATOTOBKC IPUMCHCHDBI
TCOPCTUUCCKHUEC TTOJOKCHUA JUCHUIIIINHEI, HOTpe6OBaBHII/IC yYTO4-
HCHUS NJINM HC3HAYUTCIILHOI'O UCIIPABJICHUA

16-13

3a)1aHHe BBIITOJTHCHO, HO TCOPETHYECCKAA COCTaBJIAIOIIAs HYXK/Ia-
C€TCA B ,Z[Opa6OTKC. Ha BOIIPOCHI 11O 3aJaHHUIO ObLIH JaHBl HEUETKHE
WM YaCTUYHO OINMOOYHBIE OTBETHI

12-5

3agaHye He BBIOJHEHO WM IPU OTBETE ClIeNaHbl TpyOble Oomuo-
KU, IEMOHCTPUPYIOLINE OTCYTCTBUE TEOPETUUECKONU Oa3bl 3HAHUI
oOyuJarorerocs
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Kpumepuu U nokazamejlu OYeHUBarHUusl pesyibmamoes 06yll€HI/l}Z
6 PAMKAX NPOMENCYMOUHO20 KOHMPOJIA

[IpomMexyTouHbIil KOHTPOJIb B (hOpMeE 3aueTa UMEET LIeJbI0 IPOBEPKY U OICHKY 3HAHHIMA

00y4aromuxcs Mo TEOPUH U IPUMEHEHHUIO [TOJIyYE€HHBIX 3HAHUN U YMEHUM.

Kpumepuu u nokazamenu oyenku pe3yibsmamos 3a4ema
8 YCMHOU/NUCbMEHHOU (hopme

Kpurepuu onienuBanus ITokaszarenu

(orrenka B Oayiax)

IIPOJEMOHCTPUPOBAHO JIOCTATOYHOE 3HAHUE MaTepuaia, 3HaHue oc- 40-15
HOBHBIX TEOPETHYECKUX MOHSATHH, yYMEHHE OPHEHTHPOBATHCS B
HOPMaTHBHO-IIPAaBOBOH 0a3e; J0CTATOYHO IOCIIEAOBATENIBHO, Ipa-
MOTHO U JIOTUYECKH CTPOHHO M3JIOKEH MaTepuall; MpoAEeMOHCTPH-
POBaHO yMEHHE JieJIaTh JOCTaTOYHO OOOCHOBaHHBIE BBIBOABI IO M3-
JaraeMoMy MaTepHajly; ¢ HEKOTOPHIMH HETOYHOCTSIMH BBITIOJHEHO
HPaKTHYECKOE 3aJaHNe

MPOJIEMOHCTPUPOBAHO HE3HAHHE 3HAYUTENBHON YacTh Mporpamm- 14-0
HOTO MaTepuaia, HEeBJIaJ[CHUE MOHATUUHBIM aIlapaToM JAUCIUILIH-
HBI, HEYMEHHE CTPOUTH OTBET B COOTBETCTBUU CO CTPYKTYpOIl u3na-
raemMoro BOIPOCA; CAEIAHO MHOT'O CYILIECTBEHHBIX OLIMOOK MpU H3-
JIO’)KEHUU y4eOHOro MaTepuana; BhIIBJICHO HEYMEHUE JIENaTh BhIBO-
Il TI0 HU3JIaraeéMOMy MaTepHally, BBIMOJHUTH MPAKTHUUYECKOE 3aja-
HUE
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