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PaGouas mporpamma JUCHUIUIMHBI «BUIBI yIIpaBlIeHYECKUX JOKYMEHTOB)» COCTaBlieHA
B COOTBETCTBUU C TPEOOBAHUIMU:

- @egepalbHOrO0  TOCYIAapCTBEHHOTO  00pa3oBaTEeNIbHOTO  CTAaHJAApTa  BBICIIETO
oOpazoBanusi 1o HampasieHuto noaroroBku  40.03.01  FOpucnpynenuus  (ypoBeHb
OakanaBpuara), yTBepKAeHHOTo npukazoM Munoopuayku Poccun ot 13.08. 2020 Ne 1011;

- Ilpukaza MunoOpnayku Poccum «OO0 yrBepxkaenuu Ilopsaka opranuzamuud |
OCYIIECTBIICHUSI 00pa30BaTeNIbHOMN AESITEIbHOCTU M0 00pa30BaTEeIbHBIM MPOTrPAMMAaM BBICIIETO
oOpa3zoBaHusi — IporpaMMaM OakajaBpuaTa, MporpamMmaM CHEUAJINTETa, IporpaMMam
Maructparypbi» oT 06.04.2021 Ne 245;

- yuebHoro miana ['OY BO «Komm pecmyOiuMKaHCKash akaJeMus TOCYJapCTBEHHOMN
CITyOBI U ynpaBieHus» 1mo HanpasiaeHuio 40.03.01 FOpucnpynenius (ypoBeHb OakajiaBpuara)
HarpasieHHOCTh (npoduis) «HOpucnpyneHuus»;

- KpanuduxanmonHoro crnpaBoYHHKa IOJDKHOCTEH PYKOBOJIUTENEH, CIELUATNCTOB H
JIpYTUX CIly>KaluX, yreepxaeHHoro IlocranosinennemM Muntpyna Poccun ot 21.08.1998 Ne 37.

- CropaBoyHMKa KBadU(UKAIMOHHBIX TPeOOBAaHUI K CIENMATBHOCTSAM, HalpaBICHUSIM
NOJArOTOBKH, 3HAHUSAM M YMEHHUSAM, KOTOpbIE HEOOXOIMMBI JUIsl 3aMEIICHUs JOJIKHOCTEH
rOCY/IapCTBEHHOW TPa)¥JTaHCKOW CIYyXObl € ydeToM 00JacTH M BHJa MNpodecCHOHATHHOU
CIIy’)KEOHOH JIEATENbHOCTH TOCYJapCTBEHHBIX TPaXIAHCKUX CIYXKALINX», YTBEPKICHHOTO
Muntpynom Poccun.

© Komu pecmyOnrkaHcKast akaeMust
rOCYJIapCTBEHHOM CITyKOBbI
u ynpasiienuns, 2021

2



1. Hesan 1 3aga4n y4eOHOM TUCHUIINHBI

1.1. Ilendb uzyuenusn yueoHoii OucyuniuHvl

Lenpto oCBOEHUS MUCUMIUIMHBI «BHIBl yIpaBIeHYECKUX JIOKYMEHTOBY SIBIISICTCS
MOJrOTOBKA o0yyaroumxcs K Oyaymiei npodecCHOHaIbHON AeITeIbHOCTH Ha OCHOBE M3yUeHUSs
BUJIOB  YIPABIEHYECKUX  JOKYMEHTOB, NPHUOOPETCHHS  HABBIKOB  JIOKYMEHTHPOBAHUS
nH(pOpMallMK UCXOs U3 LIeJIeH U 3a/1a4 YIIpaBJICHHUS.

1.2. 3a0auu yueonoit oucyuniunol

3amauaMu OCBOCHUS IMCIUTUIMHBI «BUIBI YIIPaBICHUECKUX JOKYMEHTOB SIBJISIFOTCS:

— H3YUUTb OCHOBHBLIC HOPMATUBHBIC IIPABOBLIC AKTbl U MCTOJUYCCKHUC JOKYMCHTLHI B
00J1acTH TOKYyMEHTHPOBAHUS YIIPABICHUECKOW ACATEIbHOCTH;

— M3Y4YUTh OCHOBHBIE BUJIbI M (DYHKIIUH YIIPABICHYECKOH TOKYMEHTALINY;

— M3YYHTh NPaBUJIA IOJTOTOBKH YIIPABJICHYECKUX IOKYMEHTOB;

— Cq)OpMHpOBaTB YMCHUA IO COCTABJICHUA PAa3HBIX BUAOB YIIPABJIICHYCCKUX NTOKYMCHTOB.

1.3. Buowt komnemenuyuit, hopmupyemole 6 pe3yivmame 0C60€HUA OUCUUNTUHDL

N3yuenne npucummuiuHbl «Buapl ympaBiIeHYECKHMX JOKYMEHTOB)» HAIpaBlIE€HO Ha
dbopMuUpOBaHUE CIEAYIOMINUX KOMIIETSHIINH:

1) npodeccrnonanbHbIe:

—IIK-1: crmocobeH npaBuiIbHO yCTaHABIUBAThH IOPUINYECKYIO OCHOBY Jlelia

1.4. Mecmo oucyuniunsl 6 cmpykmype 00pa3o8ameibHoOll RPOZPAMMbBL:
JucuumumHa «Buel yrpaBieHYeCKUX JOKYMEHTOBY» OTHOCHTCS K YacTH, GOpMHPYEeMOH
ydacTHUKaMU 00pa30BaTeNbHBIX OTHOIIEHUH MTporpaMMbl biioka 1 «J{ucuunmuasl (MOTyTN)».

2. TpeGoBaHus K pe3yJibTATaAM OCBOEHMUSI
Y4eOHOM TMCUMILINHBI

2.1. U3yuyenune nucuuruinHbl «Buabl ympaBiIeHYECKHMX JOKYMEHTOB)» HAINpaBiI€HO Ha
(dbopMUpOBaHUE CIENYIOIIMX KOMIIETEHIMH M HMHIUKATOPOB MX JOCTUKEHHH, 3asBICHHBIX B
o0pa3oBaTeNbHON pOrpaMMe:

1) mpodeccroHanbHbIE:

HanmenoBa dopMupyembie Koa n HauMeHoOBaHHne Conepxanue
Hue HHINKATOpAa HHINKATOpAa
KaTeropunu KOMIIETEHIHH (KOZ, AOCTHIKEHU I AOCTHKEHU I
(rpynmer) HAHMEHOBAHHE KOMIIeTeHIInii KOMIIeTeHIMii
KOMIIeTeHIIH
i KOMIIETEeHIIUH)
[Tpumenenue | I1IK-1. CiocoGen [IK-1-U IIpaBunsHO [IK-1-1-3 3HaTh
MIPaBOBBIX MPAaBUWJIBHO YCTAHABJIMBATh | ONPEIAEIAECT HOPMY cTaguu rnporecca
HOPM FOPUINYECKYIO OCHOBY MYHHUIIUIIAIBHOTO YCTaHOBJICHUSA
Jena T1paBa, MoJIEKALYIO FOPUJANYECKOW OCHOBBI
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MIPUMEHEHHIO JIJIS nena

pasperieHus [K-1-1-VY-1 YMers

KOHKPETHOU HAXOJUTh HOPMY TIpaBa,

FOPUIANYECKON MOJIEKATYHO

CUTYyalluu MIPUMEHEHHIO
[K-1-1-V-2 YmMmerhb
OCYILIECTBIISTh
MIPOBEPKY
MPAaBWJIBHOCTH  TEKCTa
aKkTa, B KOTOpPOM
3aKperieHa HOpMa
npasa
[IK-1-U-VY-3 YMmerb
OCYIIECTBIISITh
MIPOBEPKY JEHCTBUS BO
BpEMEHHU, B
MPOCTPAHCTBE U 1O
Kpyry JIMIl  HOPMBI
rpasa.
[IK-1-U-VY-4 Ymern
VSCHATh  COJCPIKAHUSA
HOPMBI IIpaBa.

2.2. 3aHJ'IaHI/IpOBaHHLIC PE3YIbTAThI O6y‘leHI/I5{ o AUCHUILIMHE «Buabl YIpaBJICHYCCKHUX
JAOKYMCHTOB»:

JlomKeH 3HaTh:

— HOPMAaTUBHBIE IIPABOBBIE U METOJUYECKHE OCHOBBI IOJTOTOBKU JIOKYMEHTOB, CUCTEMBI
JOKYMEHTAlluM, WX JOKYMEHTHBIH COCTaB, IpaBuja IMOJArOTOBKM M COCTaB PEKBU3UTOB
YIPaBIEHYECKUX JOKYMEHTOB

— BHUJBI, Pa3HOBUJHOCTH, OCOOCHHOCTM M NpaBWJa TOJATOTOBKM YIPaBIEHYECKUX
JIOKyMEHTOB

JloJkeH ymeTs:

— NPUMEHSATH IPABOBBIE U METOJUYECKHE OCHOBBI IIPABUJI MIOJrOTOBKU YIIPaBIEHUECKUX
JIOKYMEHTOB
— COCTaBJIATh U OPOPMIIATH Pa3TUYHBIE BUABI YIPABICHYECKUX JTOKYMEHTOB

3. O0bém yueOHOH TUCHHUIIINHBI
Ounas ¢popma 00yueHus

Bujabl yueonoii padorhi Pacnpenesienue yue0HoOro
BpeMeHH

Konmaxmmnas paooma 54,25
AynuropHble 3aHATHS (BCETO): 54
Jlexyuu 22
Ilpakxmuueckue 3ansamus 32

Jlabopamopnule 3ansamus
ITpomexyTouHas aTTecTanus 0,25




Koncynemayusa nepeo sx3amenom

Oxzamen
3auem 0,25
Pyxosoocmeo kypcosoii pabomoii
Camocmoamenvnasa paboma 53,75
Camocmosmenvras paboma 6 meyeHue cemecmpa 49,75
Hanucanue xypcosoii pabomol
Iloozcomoska k npomedxcymouHot ammecmayuu 4

Bun Texyiuei arrecrauuu

KOHTpOJIbHas paboTa

Oowas mpyooémkocmes OUCUUNTUHDBL:

qacwol

108

3ayémuvie eOUHUYbL

3aounas popma oOyuenuns

Buabl yueOHoii padoThI

Pacnpeneﬂeﬂne yqeﬁﬂoro

BpeMeHU
Konmaxkmmnasn paboma 18,25
AynuropHsble 3aHATHS (BCETo0): 18
Jlexyuu 6
llpakxmuueckue 3anamus 12
Jlabopamopnvie 3anamus
[TpomexyTouHas aTTecTanus 0,25
Kouncynomayus nepeo sxzamernom
Ox3amen
3auem 0,25
Pyxosodcmeo kypcosoii pabomoii
Camocmoamenvnas paboma 89,75
Camocmosamenvhas paboma 8 meyeHue cemecmpa 85,75
Hanucanue xypcosoii pabomot
Iloozomoska k npomedxxcymouno ammecmayuu 4

Bup Texymen arrecranuu

KOHTpOJIbHAs paboTa

Oowan mpyooémkocmop OUCYUNIUHDBL:

qacwol

108

3ayémuvie eOUHUYbL

Ou4Ho-3204Has popma 00yueHHs

Buabl yuedHoii padoThI

Pacnpenesienne yueOHoro

BpeMeHH
Konmaxkmmnasn paboma 42,25
AynutopHbl€ 3aHATHS (BCETO): 42
Jlexyuu 16
Ipaxmuueckue 3auamus 26
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Jlabopamopnule 3anamus
[TpomexyTouHas aTTecTanus 0,25
Koncynemayus nepeo sx3amenom
Ox3zamen
3auem 0,25
Koumponvnas paboma
Pyxosoocmeo kypcosoii pabomoii
Camocmoamensnan paboma 65,75
Camocmosmenvras paboma 6 meyeHue cemecmpa 61,75
Iloocomoska KoHMpoabHOU pabomul
Hanucanue xypcosoii pabomot
Iloozcomoska k npomedxcymouHnol ammecmayuu 4
Bun Texyieit arrectanun KOHTpOJIbHAs paboTa
Oowan mpyooémkocmep OUCUUNTUHBL:
uacol 108
3ayémuvie eOUHUYbL 3

4. Copep:xkanue TeM y4eOHOM JMCUMILIUHBI

HanmenoBanue TemMbl y4eOHOI
AUCHUILINHBI

Conep:xaHnue TeMbl

HOpMaTI/IBHBIe IIPpaBOBLIC U
MCETOJHUYCCKHE OCHOBBI
JAOKYMCHTAITUOHHOT'O obecrieueHus

YIIPABJICHUS
(TIK-1)

[ToHsATHS «HOPMATUBHBINA IPABOBOU aKT»,
Knaccugukanus u cucteMa HOpMaTUBHBIX PABOBBIX
akToB, CBOMCTBO FOPUANYECKON CUIIBI HOPMATUBHOTO
IpaBoOBOro akra, [IpaBoBoe perynupoBaHue pabOThI €
uHpopmanuel, Pernamenranus 1e10npou3Bo/ICTBA B
opraHax BJacTH U yIpaBieHus, MeToaudeckoe
o0ecrieyeHue AeI0NPOU3BOJICTBA B FOCYIaPCTBEHHBIX
opranuszanusx, [IpaBoBble OCHOBBI HCIIOJIB30BAHUS
o(uIMaNbHBIX CUMBOJIOB B IOKyMeHTax, [IpaBoBbie
OCHOBBI CO3/ITaHUS JIEKTPOHHBIX JOKYMEHTOB U
paboThl ¢ HUMH, [IpaBOBBIE OCHOBBI apXUBHOTIO J€a,
[IpaBoBbI€ OCHOBBI PabOTHI C OOPALIEHUSIMU TPaXK]IaH,
ITpaBoBBIE OCHOBBI pabOTHI C JOKYMEHTaMHU
COJZIepKaIIMMU TOCYAAPCTBEHHYIO TaiHy, [IpaBoBoe
peryanupoBaHue paboOThI C TOKyMEHTaMH,
COJIEpKalIMHU CBeJIeHUsI KOH(UICHIIMATEHOTO
xapakrepa, [IpaBoBbIe OCHOBBI HCIIOIb30BaHU
OpUIMATIBHBIX S3BIKOB B paboTe C TOKYMEHTaMH,
HanmonaneHble CTaHIapThl B 00J1aCTH
JIeI0npou3BoACTBa, HopMaTuBHbIE MPAaBOBBIE aKThI
Pecniy6nuku Komu B o6mactu paboTsl ¢
JIOKyMEHTaMH.

Knaccugukanus 1okymMeHTa, Kak
00BeKTa U HHCTPYMEHTA YIIPaBJICHUS
(TIK-1)

Knaccudukanus J0KyMEHTOB 110 pa3InIHBIM
K.]'IaCCI/I(i)I/IKaHI/IOHHBIM IMpU3HAKaM: 110 BUOAY
odopmIIeHHS, TIO cpecTBaM (PUKCALIUU, TIO CPOKAM
ucnionHenwus, [lo cogeprkanuro, mo popme (1Mo
VHU(PHUITMPOBAHHOCTH), IO MECTY COCTaBJICHHS (I10
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«apeaixy oOMTaHUs»), TT0 TPOUCXOXKICHHUIO, TT0
IIOMJJIMHHOCTH, I10 CTCIICHHU I''TaCHOCTH, 110 CUCTEMaM
JOKYMEHTAIIUHN U BUAaM JJOKYMEHTOB (110 IPU3HAKY
HA3HAYCHMS ), IO CUCTEMaM JTOKyMeHTanuu (1o cepe
JEeSITETTLHOCTH). Y HU(DUKAIUS CUCTEM JJOKYMEHTAIIUU
1 BUJIOB JOKYMCHTOB

[TpaBuiia moAroTOBKU U 0hopmiieHuUs

I'OCT P 7.0.97 — 2016. OOutue mpaBuia MoAroTOBKH

JIOKYMEHTOB u oopmiieHus 1oKymMeHToB. [IpaBuna opopmieHus
(TTIK-1) OTJEJIbHBIX PEKBU3UTOB JIOKYMEHTOB.

Cucrema opranu3alniOHHO-IIPaBOBOM Ha3nauenue 1 0cOOEHHOCTH CUCTEMBI
JIOKYMEHTaIu! OpraHU3aIMOHHO-TIPABOBOM JOKYMEHTAIUH.

(IIK-1) OcoOeHHOCTH OT/IEBHBIX BHIOB OPTaHU3AIIMOHHO

MPaBOBBIX IOKYMEHTOB: Y CTaB, Y UYpeaAUTEIbHbIN
norosop, Ilonoxxenue 06 opranuzanuu, [lonoxenue o
CTPYKTYPHOM MOpa3ieieHIH, KOJUIETHAIbHOM (MU
COBeIllaTeIbHOM) opraue, [lonoxeHnue o Buze
JesarenbHOoCTH, Pernamenr, LlltatHoe pacnucanue,
WNucrpykuus, JomxHoCcTHAsS MHCTpYKIus, [lopsanok,
IIpaBuna, Homenknarypa.

Cucrema pacnopsIuTeNbHON
JOKYMEHTALUH
(TIK-1)

Ha3nauenne u 0COOEHHOCTH CUCTEMBI
pacropsauTeIbHOM ToKyMeHTanuu. OcoOeHHOCTH
OTOCJIIBHBIX BUI0OB paCHOpﬂI[I/ITCJH)HI)IX IIOKyMeHTOBI
NIPUKa3, pacropsiKeHUe, yKa3, yka3aHue,
MMOCTAHOBJICHHE, PEIICHUE.

Cucrema HHPOPMALIMOHHO-
CIIPaBOYHOM JOKYMEHTALUU
(IIK-1)

Ha3nauenue 1 0COOEHHOCTH CUCTEMBI
MH(pOPMAIIMOHHO-CIPABOYHON IOKYMEHTAIIUH.
Oco00OEeHHOCTH OT/ACIBHBIX BU0B HHPOPMAIIMOHHO-
CIIPAaBOYHBIX JIOKYMEHTOB: JIOKJIQJ{HAs 3aITHCKa,
cimyxeOHas 3amucka, 00bICHUTENbHAS 3aMHCKa,
MpeNIOKEHUE, TPEICTABIICHUE, 3asIBICHHE, BCE
Pa3HOBHUIHOCTH JEJIOBBIX MMUCEM, IPOTOKOI, aKT,
CIIpaBKa, 3aKJIF0UEHUE, OT3bIB, CBOJIKA, CITUCOK,
MepEYECHb.

Cucrema m1aHOBOM JOKyMEHTAIlUU
(IIK-1)

Ha3nauenune u 0cOOEHHOCTH CUCTEMBI IIJIAHOBOH
JnokyMeHTauu. OCOOEHHOCTH OTJENIbHBIX BUJIOB
IUTAHOBBIX JJOKYMEHTOB: IIJIaH, MporpamMmma, rpaguk,
KapTa, IPOEKT, ILIaH-IIPOrHO3.

Cucrtema OTYETHOM TOKYMEHTaIlUU
(TIK-1)

Ha3naueHnne 1 0COOCHHOCTH CUCTEMBI OTYETHOM
JOKYMCHTallUHU. OcoOeHHOCTH OTACIBbHBIX BUI0B
OTYCTHBIX JOKYMCHTOB: Pa3HOBHUJHOCTH OTYCTOB.

Cucrema yquHOﬁ AOKYMCHTallun
(TIIK-1)

HaznaueHue u 0COOEHHOCTH CHCTEMbI YYE€THOM
nokymeHTaruu. OCOOEHHOCTH OT/ACIBHBIX BHIOB
YYETHBIX JTOKYMEHTOB: KHUIA, )KypHaJ, [1aclopT,
KapTO4yKa, BEIOMOCTb, OIHUCH.

Cucrema 10roBOpHOM TOKYMEHTallUH
(TIK-1)

HaznaueHue 1 0COOEHHOCTH CHCTEMBI IOTOBOPHOM
JnokyMeHTauu. OCOOEHHOCTH OTJENIbHBIX BHJIOB
JIOTOBOPHBIX JOKYMEHTOB: JOTOBOPBI I KOHTPAKTHI
I'paXk/1aHCKO-IIPAaBOBOT'0 M TPYJO0BOI'0 XapakTepa.

5. YueOHOo-MeTOAMYeCKOe U MH(OPMAIIMOHHOE O0ecTieueHre Y4eOHOM TUCIMITIUHBI
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5.1. Ocnosnaa numepamypa:

1. Kysneno, C.JI. CoBpeMEeHHBIE TEXHOJOTHH JOKYMEHTAI[MOHHOTO  oOecreueHus
ynpasienus : y4e0. mocodue / C. JI. Ky3ueuoB ; nox pen. T.B. Ky3ueunosoil. - Mocksa :
Uz narensckuii jom MOMU, 2010. - 231 c.

2. Ilupoxosa, E.W.Opranm3amuss ¥ TEXHOJIOTHS JOKYMEHTAI[MOHHOTO OOeCredeHus
ynpasieHus : yue0.- meroa. nocodue / E. W. lllupokosa ; Komu pecrnybnukaHckast aka. Toc.
ciTyObI 1 ynpasienus . - CeikThiBKap : M31-Bo KPAI'CuY, 2012. - 140 c.

5.2. /lononnumenvnas numepamypa:

1. ApacnanoBa, B.A. JlokymeHTannmoHHOe oOecreueHrue ympaBieHUsS: y4eO.-TpaKT.
nocobue / B.A. ApacnaHoBa. — Mockaga: Hupext-Menua, 2013 /l -
URL: http://biblioclub.ru/index.php?page=book&id=137706.

2. TI'punbepr, A.C. JlokymeHTtauuonHoe obOecriedenue ympasiaenus / A.C. ['punGepr,
H.H. Top6aués, O.A. MyxamermmHa. — Mocksa : IOnutn-/ana, 2015. — 391 c. : Ta6u., rpad.,
WL, CXEMBI — Pexxum JIOCTyTIA: o TIOJIITUCKE. -
URL: http://biblioclub.ru/index.php?page=book&id=115031.

3. Poroxwun, M.IO. [lenompousBonactBo: kypc Jyekmuii / M.IO. Poroxwn. — Mocksa ;
bepnmun : Jupexr-Meaua, 2014. — 229 c. : wuin. — Pexum jgocryna: mo HOIMUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=253702

4. Poroxwun, M.IO. [lokymenTanmonHnoe obOecrnieuenue ympasienus / M.FO. Poroxun. —
Mocksa ; bepnun : JQupekr-Menua, 2014. — 398 c. : wi. — PexxuM nocTtyna: 1mno mnopamnucke. —
URL: http://biblioclub.ru/index.php?page=book&id=253705.

5.3. IIpogheccuonanvnvie 6azvl OannviX, UHPOPMAUUOHHO-CRPABOYUHBIE U NOUCKOGbIE
cucmemul:

1. CrpaBouHo-npaBoBas cucteMa «Koncynbrant [Lnrocy.
2. DneKTpOHHO-OMOIMOTEUHasl CUCTEMa «Y HUBEpCUTETCKask OMOIMOTEKa OHJIAHH.

5.5. Pecypcol ungpopmauuonno-menekommynuxauuounou cemu «Mnmepnemy»:
1. CaiiT Beepoccuiickoro HayuHO-HCCIE0BATENHCKOTO HHCTUTYTA TOKYMEHTOBEICHUS U
apXMBHOTO jena http://www.vniidad.ru/

5.6. Hopmamuenvle npagoevie akmul u Memoouueckue 0OKyMeHnbl:

Tpynosoii konekc Poccniickoit @enepanuu ot 30.12.2001 Ne 197-D3;

I'paxxnanckuii kogexc Poccuiickoit @eaepannn (yacth nepsasi) ot 30.11.1994 No 51-03;

I'paxxnanckuii kopekc Poccuiickoit @eneparuu (4acte BTOpas) oT 26.01.1996 Ne 14-D3;

denepanpHbIil KOHCTUTYIMOHHBIN 3aK0H OT 25.12.2000 Ne 2-®K3 «O I'ocynapcTBeHHOM
rep6e Poccuiickoit @enepanumn;

®enepanbhbiil 3akoH 0T 27 .07.2006 Ne 149-03 «O6 unpopmanuu, HHPOPMAITMOHHBIX
TEXHOJIOTUSX U O 3aIIUTEe HH(OpMAINY;

®enepanbhblif 3ak0H 0T 06.04.2011 Ne 63-D3 «O0 351€eKTPOHHOMN MOJIUCHY;

@enepanbubiii 3akoH oT 22.10. 2004 Ne 125-®d3 «O6 apxuBHOM nene B Poccuiickoit
Denepanuny;

®enepanbhblii 3akoH oT 02.05.2006 Ne 59-D3 «O mopsiake paccMOTpeHHs oOpalieHui
rpaxnaan Poccuiickoin denepannny;

®enepanbublif 3akoH 0T 27.07.2006 Ne 152-D3 (pex. ot 31.12.2017) «O nepcoHalIbHBIX
JTAHHBIX»;


http://biblioclub.ru/index.php?page=book&id=137706
http://biblioclub.ru/index.php?page=book&id=115031
http://biblioclub.ru/index.php?page=book&id=253702
http://biblioclub.ru/index.php?page=book&id=253705
http://www.vniidad.ru/

®enepanbubliii 3aKk0H 0T 29.07.2004 Ne 98-03 (pen. ot 18.04.2018) «O xomMepueckoit
TalHe»;

®enepanbublii 3akoH 0T 01.06.2005 Ne 53-03 «O rocynapcTBeHHOM si3bike Poccuiickoit
denepanuny;

3axoH P® o1 25.10.1991 Ne 1807-1 «O s3p1xkax HaponoB Poccuiickoit @enepauun»;

3axoH P® ot 21.07.1993 Ne 5485-1 (pen. ot 29.07.2018) «O rocynapcTBeHHOM TaiiHe»;

[Tocranosnenue IlpaButensctBa P® ot 15.06. 2009 Ne 477 «O6 yrBepxaenuu [Ipasun
JIEJIONPOU3BOJICTBA B (peiepalibHbIX OpraHax UCHOIHUTEIbHOUN BIACTH;

Metoanyeckre peKOMEHJAuu M0 pa3paboTKe WHCTPYKIMHA MO JEeNONPOU3BOJACTBY B
denepanbHbIX OpraHax HCIOJHUTENbHOU BiacTu yTB. Ilpukazom PocapxuBa ot 23.12.2009 Ne
76;

[Tpuka3 Pocapxusa ot 11.04.2018 Ne 44 «O6 yrBepxkaeHuun [IpuMepHOit HHCTPYKITUU 110
JIEJIONPOU3BOJICTBY B TOCYIaPCTBEHHBIX OPraHU3aLUAX;

[TocranoBnenue IIpaButenbctBa Poccmiickoit ®@enepanuu ot 27.12.1995 No 1268 «O6
YIOPSA0YEHUH U3TOTOBJICHUS, UCIIOJIb30BAaHUS, XPAHEHHSI U YHUUTOXKEHUS eyaTeil 1 OJaHKOB C
Bocmpou3BeaeHueM ['ocynapctBennoro repda Poccuiickoit @eneparum»;

[Toctanosnenue IlpaButensctBa PD ot 22.09.2009 Ne 754 (pen. ot 17.10.2017) «O6
yrBepxkaeHun [lonoxenus o cucreMe MeXBEIOMCTBEHHOTO 3JIEKTPOHHOTO JOKYMEHTO000pOTay;

[Tpuka3z Munkynetypsl Poccum ot 25.08.2010 Ne 558 (pem. ot 16.02.2016) «O06
yTBepxkAeHUH [lepedHs TUIOBBIX YIPABJICHUYECKUX APXUBHBIX JOKYMEHTOB, 00pa3yroIIMXCs B
IIPOLIECCE JIEATENbHOCTU TOCYJIAapPCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O CaMOYIPABIIECHUS U
OpraHu3aIyii, ¢ yKa3aHUEM CPOKOB XPaHEHUS»;

[Ipukaz Munkynetypsl Poccun ot 31.03.2015 Ne 526 «OO0 yTBep>KIEHUU MPaBUI
OpraHM3aly XpaHEHUS, KOMIUIEKTOBAHHUS, Y4eTa U HCIOIb30BAHUS JOKYMEHTOB ApPXUBHOTO
¢onna Poccuiickoit denepannu U Ipyrux apXuMBHBIX JOKYMEHTOB B OpraHax rocyJapCTBEHHOM
BJIACTH, OPraHaX MECTHOT'O CaMOYIPABICHUS U OPraHU3ALIUIX »;

Va3 IIpesunenta PO ot 30.11.1995 Ne 1203 (pen. ot 03.09.2018) «OO6 yTBepkaeHUA
Ilepeuns cBeeHUN, OTHECEHHBIX K TOCYAAPCTBEHHOU TaliHE»;

[Toctanosnenue IIpaBurenscrBa PO ot 06.02.2010 Ne 63 (pen. ot 29.12.2016) «O6
yTBepkAcHUM MHCTpyKIMu 0 mopsiake nomycka AODKHOCTHBIX JIMII M IpaxaaH Poccuiickoi
®denepanvy K rOCyJapCTBEHHON TaliHE»;

ITocranosnenue IlpaButensctBa PD ot 23.07.2005 Ne 443 (pen. ot 18.03.2016) «O06
yrBepxkaAeHun llpaBun pa3paboTKu NepeyHs CBEIACHHMM, OTHECEHHBIX K TOCYIapCTBEHHOU
TaliHEe»;

[Toctanosnenue IlpaButensctBa P ot 04.09.1995 Ne 870 (pen. ot 18.03.2016) «O6
yTBepkaAcHUM [IpaBuyl OTHECEHUs CBEAEHMH, COCTaBJSAIOLNIMX TOCYJAapCTBEHHYIO TaiHy, K
Pa3IUYHBIM CTETIEHSM CEKPETHOCTHU»;

ITocranoBnenue IlpaBurensctBa P® ot 01.11.2012 Ne 1119 «O6 yrBepxaeHUH
TpeOOBaHUI K 3alUTe MEPCOHAIbHBIX JaHHBIX INpU HX 00paboTKe B HMHPOPMAIMOHHBIX
CHUCTEMax MEPCOHATBHBIX TAHHBIX»;

[locranoBnenune IlpaButensctBa P® ot 15.09.2008 Ne 687 «O6 yTBepxkaAeHUU
[TonoxxeHuss 006 OCOOCHHOCTSAX OOpaOOTKHM TMEPCOHANBHBIX JIaHHBIX, OCYIIECTBISIEMON O3
MCIIOJIb30BaHUs CPEJICTB aBTOMATU3ALIMH»;

[TocranoBnenne IlpaBurensctBa PD ot 03.11.1994 Ne 1233 (pen. ot 18.03.2016) «O6
yrBepxaeHun [lonoxenus o nmopsake oOpaiieHus co cyeOHol nHpopMaIueil orpaHnYeHHOTO
pacripocTpaHeHus B eiepaiabHbIX OpraHax UCIOJIHUTENBHON BIACTH, YIIOJIHOMOYEHHOM OpraHe
yIpaBiIeHUs UCIOJIb30BaHUEM aTOMHOM 3HEPrHMM U YMOJIHOMOYEHHOM OpraHe Mo KOCMHYECKON
JESATEIIBHOCTH»;

I'oCT P 7.0.8-2013. HaumonanbHblii ctanaapt Poccuiickoit ®@enepanun. Cucrema
CTaHJApTOB 1O MH(pOpMalUU, OMOIMOTEYHOMY M M3/aTeNIbCKOMY Aeny. /[lemonpousBoacTBo u
apxuBHOe neno. Tepmunsl u onpenenenus (yrB. IIpukazom Poccranmapra ot 17.10.2013 Ne
1185-cT);



I'OCT P 7.0.97-2016. Cucrema craHmapToB 1o HHpOpMaLuH, OHOIMOTEYHOMY U
u3zaTenbckoMy neny. OpraHu3allMOHHO-paclopsiiuTedbHas JOKyMeHTauus. TpeGoBaHHS K
odopmaenuto nokymeHnToB (yrB. [Ipukasom Poccranmapra ot 08.12.2016 Ne 2004-cT);

3akon Pecnybmuku Komu ot 06.06.1994 Neo XII-20/1 «O TocymapcTBeHHOM TepOe
Pecriyonuku Komuy;

[Toctanosnenue IlpaButenscTBa Pecyommkun Komu ot 11 depans 2015 roma Ne 58 «O6
YTBEP)KACHUM THUIIOBOW MHCTPYKIMM TIO JICJIONPOM3BOJACTBY B OpraHax B CHUCTEME
UCHOJHUTENbHOM BiacTu Pecniy6muku Komuy;

[Tocranosnenue IlpaButenscrBa Pecmybmuku Komum ot 20.09.2011 Ne 396 «O06
OpraHHu3ali MEXBEJIOMCTBEHHOW CHCTEMbI 3JIEKTPOHHOIO JIOKYMEHTOOOOpOTa» (BMecCTe C
[TonoxeHneM 0 MEKBEJOMCTBEHHOI CHCTEME AJIEKTPOHHOTO JOKYMEHTO000pOTa).

6. CpencrBa obecneyeHUs1 0CBOEHHS Y4eOHOM JUCITUNIMHBI

B y‘le6HOM Iponuecce 1npu pcaain3anun yqe6H0171 JUCIUIINHBI «Buabl YIpaBJICHYCCKUX
JAOKYMCHTOB» UCIOJB3YIOTCA CICAYIOINE NPOTrPpaMMHBIC CPEACTBA:

Hugpopmayuonnsie Ilepeuenv npozpammnozo obecneyenus u UHGHoOpMayuoOHHbIX

mexHoiocuu CRpPABOYHbIX cucmem

OducHblii makeT ans paboThI ¢
JIOKyMEHTaMH

Microsoft Office Professional
LibreOffice

WupopmaninoHHO-CIIpaBOYHbIE
CUCTEMBbI

CrnpaBouno-npaBoBas cucrema "Koncynbrant [Tnroc"

CnpaBouHo-npaBoBas cucrema "["apant”

DNEeKTPOHHO-OMOINOTEUHbIE
CHCTEMBI

OBbC «YHuBepcurerckas OMOIMOTeKa OHIAIHY

Hayunas snekrponnas 6ubnuoreka (www.e-library.ru)

Hannonanwshas snexrponnas oubnuorexa (https://H36.pd)

DJIeKTpOHHAs MoYTa

DNeKTpoHHAas MoYTa B JoMeHe krags.ru

CpeactBa uisi opraHu3aluu
BEOMHApOB, TEJIEMOCTOB H

KOH(pepeHIHH

CepBucsl BeO- 1 BUJICOKOH(EPEHIICBSA3H, B TOM YHUCIIE
BigBlueButton

ConpoBok/IeHHE OCBOCHHUS JUCUUIUIMHBI 00YYarOIIUMCS BO3MOXKHO C MCIOJIB30BaHUEM
ANIEKTPOHHOU WH(pOpMaImoHHo-00pazoBaTenbHOM cpeapl 'OY BO KPAI'CuY, B ToM umcie
obpasoBarenbHOro noptaia Ha ocHoBe Moodle (https://moodle.krags.ru).

7. MaTepnaibHO-TeXHH4YECKOe o0ecredeHue
O0CBOEHMS Y4eOHOM M CIUIINHbBI

IIpu mpoBeneHuu y4eOHBIX 3aHATUH 1O JUCLHUIUIMHE

«Bugpl  ynpaBieHYecKHX

JIOKYMEHTOB» 3aJIeliCTBOBaHa MarepuaibHO-TexHuuyeckas 6aza [OY BO KPAI'CuY, B coctas

KOTOPOH BXOJAT CIEYIOIINE CpPEACTBA M PECYpPChl JJs OpraHMU3allUU CaMOCTOATENbHOM U
COBMECTHOM paboThl 00YHaIOIIMXCS C MPENOo/IaBaTeIeM:

— CICHUAIBHBIC TIOMCHICHHUA I pealn3aluu JaHHON IUCIUILIAHBI OpeaACTaBJIAOT

co0oil yueOHBIE ayIUTOPUU

A4 MMPOBCACHUA 3aHATHHN JJIEKIIMOHHOI'O THIIA, 3aHATHH

CCMHUHAPCKOI'0 THIIA, TPYIIIOBBIX W HWHIAWBUAYAJIBHBIX KOHcyHLTaHHﬁ, TCKYLICTO KOHTPOJA U

MPOMEXYTOUYHOM aTTECTALNH,

a TaKKe TMOMENICHUS Uil CaMOCTOATEILHONW paboThl |

MNOMCIICHHUA JIsI XpaHCHUSA U HpO(I)I/IJIaKTI/I‘-IeCKOFO O6CJIY)KI/IB3.HI/IH y‘-ICGHOl"O 060py,Z[OBaHI/I$I.
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http://www.e-library.ru/

CrienranabHbIe TTOMEIICHHS] YKOMIUIEKTOBAHBI CIICIUATH3UPOBAHHON MEOENbI0 U TEXHUIECKUMU
cpencTBaMu OOYYEHHs, CIOYKAIlUMU JJIs TpeACTaBiIeHUs y4eOHOW wuHpopManuu OONbIION
ayJUTOpUHU, HAOOpaMH JAEMOHCTPAIIMOHHOTO OOOpYMOBaHUS M Y4EOHO-HATTSAHBIX TMOCOOMIA,
o0ecreunBaroIUX TeMaTUYECKre UILTIOCTPALIUH;

— TIOMEIIEHHUE JUIsI CaMOCTOSITEIbHON paboThl 00y4aroIUXCs OCHALICHO KOMITBIOTEPHOM
TEXHUKOW C BO3MOXKHOCTBIO MOAKIIOUEHUs K ceTu «MHTepHeT» M obecrneueHueM J0CTyma B
AIIEKTPOHHYIO HHPOPMALMOHHO-00pa30BaTENbHYIO Cpely OpraHu3alny;

— KOMIIBIOTEPHbIE KJIACChl, OCHAIIICHHbIE COBPEMEHHBIMU I€PCOHATBHBIMUA KOMIIBIOTEPAMH,
paboTaromMMHu  1OJ]  YIPaBJIIGHWEM  OMEpalMoOHHBIX  cucteM  Microsoft ~ Windows,
00BeIMHEHHBIMU B JIOKAIBbHYIO CE€Th M UMEIOIIMMU BbIX0J B UHTEpHET;

— Oubmmoreka  AKaneMHuH, KHIDKHBIH  (OHI  KOTOPOH  COJACPKHUT  Hay4yHO-
HCCJIEIOBATENILCKYIO JIUTEPATypy, HAyYHBIE KYpHAIbl U TPYAbl HAYYHBIX KOH(EPEHIINH, a TaKkKe
YUTAILHBIN 347,

— cepBepHOE 000pyI0BaHUE, BKIIOYAIOIIEe, B TOM YHCIIe, HECKOJIBKO cepBepoB cepun IBM
System X, a Takxe BUpTyaJbHBIE cepBepa, pa0OTalolue IMOJA YIpPaBICHHEM ONEPAI[HOHHBIX
cucreM Calculate Linux, BkmrouenHo# B Peectp Poccuiickoro I10;

— CeTeBOE KOMMYTAIlMOHHOE 00O0pyJoBaHHE, oOecreynBaromee paboTy JIOKaJIbHOW CETH,
IpeloCcTaBlIeHUE N0CTyMa K ceTu MHTepHeT ¢ o01ieil ckopocThio noakiaroueHus 100 Mout/cek, a
Takke paboty OecripoBogHOro cerMenTa cet Wi-Fi B moMeneHusx AKaieMuu;

— UHTEpaKTUBHbIE HHPOpMAIMOHHBIE KHOCKU «HOY;

— IpOoTpaMMHBIC U aIiapaTHbIC CPEICTBA JIJIS MPOBEACHUS BHICOKOH(EPEHIICBS3H.

Kpome Ttoro, B o0Opa3oBaTelbHOM MpoOIEcCe OOYYAIOMIMMHUCS MIMPOKO HCHOJIB3YIOTCS
CJIEIYIOIINE IEKTPOHHbBIE PECYPCHI:

— ceTb Internet (ckopocTh oakroueHUs — 100 MOuT/cex);

— cair https://www.krags.ru/;

— ©OecnpoBoanHas cetb Wi-Fi.

KonkpeTHple TOMeENICHHS JUIsi OpraHu3aldyd  OOydYeHUs 1O JUCHHUIUIHE «Bus
yIpaBICHYECKUX  JOKYMEHTOB»  OMpPENENSIOTCS  paclucaHueM  YueOHBIX 3aHATUH U
IpoMeXyTouHOM arrectanuu. OOopynoBaHME M TEXHUUYECKOE OCHAIIEHWE ayJIuTOpHH,
IpPEeJCTaBJIEHO B NacHopTe coOTBeTCTBYOMUX kKabuHetoB 'OY BO KPAI'CuY.

PA3JIEJ II. METOAUYECKHUE MATEPHUAJIbI

Baxkneimmm ycioBUEM yCTICIIIHOTO OCBOEHHUS MaTepuaa sBIsSeTCs IJIaHOMEpHas padoTa
oOydarorierocss B TEUEHHWE BCEro IMepHoJa U3Y4YeHHUS IUCHUIUIMHBL —~OOydaromemMycs
HEOOXOAMMO  O3HAKOMHUTBCS CO  CIEAYIOIMEH  y4eOHO-METOJAMYECKOM  JTOKYMEHTAIlUEH:
OporpaMMOi  JHUCHUUIUIMHBL, YYeOHMKOM U y4eOHBIMH TIOCOOMSIMM 1O  JUCIMILTUHE;
SJICKTPOHHBIMHA pECypCaMU MO AUCHUILIMHE, METOAUYCCKHUMU U OLUCHOYHBIMU MaTCpHaiaMu I10
JUCLHUILIINHE.

YyeOHbIit nmponecc mpu peaiu3alvi AUCHHUILIMHBI OCHOBBLIBACTCA HA MCIIOJIB30BAHHU
TPaJAULIMOHHBIX, UHHOBAIIMOHHBIX U HHPOPMAIIMOHHBIX 00pPa30BaTENbHBIX TEXHOJIOTUH.

TpagunuonHsie 00pa3oBaTeNIbHbIE TEXHOJIOTHH MPEICTABICHbI JIeKYUAMU U 3AHAMUAMU
CEMHUHAPCKOro TUMA (MIPAaKTUYECKUE 3aHSATHUSA).

I/IHHOBaHI/IOHHI)Ie 06pa30BaTeJ'II)HI)Ie TEXHOJIOTHUU HCIIOJIB3YIOTCA B BHAC IHUPOKOTO
MPUMEHEHUS aKTUBHBIX M MHTEPAKTUBHBIX (OpM MPOBENCHHUs 3aHATHH. AyauTopHas paboTa
00ydJaronuxcsi MpeaycCMaTpPUBACT JICKIIMU-TIPE3CHTAIINHN, aHAJIW3 TMPAKTHYECKUX CHUTYaIlUi,
MOATOTOBKY JIOKYMEHTOB.

HNudpopmannonHsle 00pa3oBaTe/IbHbIE TEXHOJOIMH PEATU3YIOTCS IYTEM aKTHBHU3AIUU
CaMOCTOSITENLHOM pabOThI 00YJArOIIUXCSl B MHPOPMAIIMOHHON 00pa3oBaTeIbHON Cpee.

Bce aymutopHbIe 3aHATHS TPECIEAYIOT I€7Ih 00ECTIEUeHUs] BHICOKOTO TEOPETUYECKOTO
YPOBHS ¥ MPAKTUYECKOM HAMIPABICHHOCTH O0YUYECHHUS.

Iloozomoexa K 1eKyUOHHBIM 3AHAMUAM
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B xone nexumii mpenoaBarenp U31araeT U pa3bsCHIAET OCHOBHBIC U HauboJIee CI0XKHbIE
IIOHATHUS TEMBI, & TAK)KE CBSA3aHHBbIC C HEH TEOPETUYECKHUE M NPAKTHYECKUE MpOOIEMBbl, JaeT
PEKOMEHIAllMU 110 NOJArOTOBKE K 3aHATUSM CEMHHAPCKOIO THUIIA U CAMOCTOATENbHOU pabote. B
XO0JIe JIEKLIMOHHBIX 3aHATHH oO0ydaromemycs cieIyeT BeCTH KOHCIEKTUPOBaHHE Y4eOHOro
MaTepuaia.

C penplo o0ecrneyeHHs YCHEIIHOTO OCBOEHMS IUCLMIUIMHBI OOydYaroUMics JOJKEH
TOTOBHUTHCS K JieKuuu. [Ipu 3TOM HE0O6X01UMO:

- BHUMATEJIbHO IPOYUTATh MaTepHrall NpeAbIAyLeH JeKIHHY;

- O3HAKOMHTBHCS C Y4€OHBIM MaTepHajoM JIEKIHWU 10 PEKOMEHIOBAaHHOMY Yy4eOHUKY
W/UM yaeOHOMY ITOCOOHIO;

- YSICHUTh MECTO M3y4aeMOi TeMbI B CBOCH PO eCCHOHATBLHON MOATOTOBKE;

- 3amUcaTh BO3MOXKHBIE BOIIPOCHL, KOTOpbIE OOY4YaroLUiics NpeanoyaraeT 3aaaTh
IIperoaaBaTesio.

Iloozomogka K 3anamuam cemunapcKozo muna

DTOT BUJI CAMOCTOSATEIILHOM Pa0OTHI COCTOUT M3 HECKOJIBKHX 3TAIOB:

1) noBTOpeHue U3y4yeHHOTro Marepuaia. J{jis 3TOro MUCHoNb3yITCS KOHCIEKThI JIEKLUH,
PEKOMEH/I0BaHHasi OCHOBHAS U JIONIOJHUTEINIbHAS JIUTEPATYpa;

2) yrayOienue 3HaHMM 1Mo Teme. [l 3TOro pekoMeHIyeTcsl BbINHUCATh BO3HUKILINE
BOIIPOCHI, UCIIOJIb3YEMbIE TEPMUHBI;

3) MOAroToBKa JOKJIAJOB IO TeMaM, IpeAjaraeMblM IpenojaBaTeieM, WM aHalIu3
IPAKTUYECKUX CUTYaIUi U Jp.

IIpu mOAroTOBKE K 3aHATUSAM CEMUHAPCKOTO THIIA PEKOMEHYETCs C LIEIbI0 MMOBBIIICHUS
uX 3PPEKTUBHOCTH:

— YAEJATh BHUMaHKE pa300py TEOPETUYECKUX BOIIPOCOB, 0OCYX/1aeMbIX Ha JIEKLIUSX;

— YAENATh BHUMAaHHME KPaTKOMY IIOBTOPEHHUIO TEOPETUUYECKOTr0 MaTepualia, KOTOpHIH
UCIIOJIb3YeTCsl TPU BBINOJIHEHUH NTPAKTUYECKUX 3a1aHUM;

— BBINOJIHSATH BHEAYIUTOPHYIO CAMOCTOSITENIbHYIO padoTy;

— CTaBUTh NpPOOJEMHBIE BOMNPOCHI, IO BO3MOXKHOCTH HCIOJb30BaTh MPUMEPHI C
MPAKTUYECKUM COJIEpKAHUEM;

— BKJIKOYATHCA B MCIOJb3YEMBIE NPU MPOBEACHUM NPAKTUYECKUX 3aHATHI aKTHBHBIEC W
MHTEPAaKTUBHBIE METO bl OOyUEHUSI.

IIpu pazbope mpuMepoOB B ayAUTOPUH WIM JOMa LEIeCO0Opa3HO KaXIbli MX HHUX
000CHOBBIBAaTh TEMH UM UHBIMU TEOPETUUYECKUMU TOJIOKEHUSIMU.

AKTHBHOCTb Ha 3aHATHSIX CEMUHAPCKOIO TUIA OLEHUBAETCS 110 CIEAYIOIUM KPUTEPUIM:

— OTBETHI Ha BOIIPOCHI, IIpeIjIaraeMble MpernojaBaTesIeM;

— YYacTH€ B TUCKYCCHSIX;

— BBINOJHEHHUE TPOEKTHBIX U UHBIX 3a/1aHUM;

Opzanuzayus camocmoamenvHoil padomul

CamocrosiTenpHasi paboTa OOydarOIIMXCS MPEACTaBIsAeT CO0OM Mpolecc akTUBHOTO,
I[eJICHANPaBIEHHOTO0 MPUOOPETeHNsT MMM HOBBIX 3HAHUH, YMEHMH 0e3 HernocpeiCTBEHHOTO
y4acTusl IpernoaaBaress, XapakTepU3yIOIUNHCsS TpeIMETHON HAPaBIE€HHOCTHIO, 3 ()EKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yNbTaTOB JAESITEIbHOCTH 00yUaroIerocs.

3aiayaMy CaMOCTOATEIbHONU PabOThI SABISIOTCA:

— CHCTEMaTu3allisd W 3aKpPEIUICHUWE T[IOJYYEHHBIX TEOPETHMYECKHX 3HAaHUM W
MPAKTUYECKUX YMEHUN U HaBBIKOB 00YYaIOIINXCS;

—  yrayOJieHHe U pacIlIipeHre TEOPEeTHUECKUX 3HaHUH;

— ¢opMUpOBaHHE yMEHMHM  HCIOJIb30BaTh  HOPMATHUBHYIO M  CIIPABOYHYIO
JOKYMEHTAIMIO, CIELMATIBbHYIO JIUTEPATYpY;

— pa3BUTHE  TIO3HABATENbHBIX  CIIOCOOHOCTEH,  AKTUBHOCTH  OOyYarouIuxcs,
OTBETCTBEHHOCTH U OpPraHM30BaHHOCTH;

— (¢GopMHUPOBAaHHE CaMOCTOSATEIbHOCTH  MBINUIEHHUS, TBOPYECKOW WHUIMATHUBBL,
CHOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILIEHCTBOBAHUIO M CaMOpea3alliig;
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—  pa3BUTHE UCCIIEN0BATEIbCKUX YMEHUN U HABBIKOB.

IIpy u3ydyeHUM AMCLUIUIMHBI OpraHU3alys CaMOCTOSTEIbHOM pPabOThl O0ydaroluXcs
npeCTaBisieT COOOH €MHCTBO TPEX B3aMMOCBSI3aHHBIX (OpM:

1) BHeayauTOpHAs caMOCTOSITENbHAs PaboTa;

2) ayauTopHas ~ caMoOCTOsITeNbHAas  paboTa, KOTOpas  OCYLIECTBIISIETCA O]
HEIIOCPEACTBEHHBIM PYKOBOJCTBOM IIPENOJABaTENsl IPU IPOBEACHUM NPAKTUYECKUX 3aHATHH U
BO BpEMSl UTEHUS JICKLU;

3) TBOpuecKasi, B TOM YHCJIe Hay4HO-HCccieloBaTeabckas padora.

[lepen BbIMOMHEHHEM OOYYAIOUIMMUCS BHEAYTUTOPHON CaMOCTOSTENBHOW paboThI
IIpenoaaBaTellb MOKET 1aBaTh Pa3bsICHEHMS 110 BBIIIOJIHEHHIO 3a/1aHUs, KOTOPBIE BKIIIOYAIOT:

— LI€Jb U COACpKAHUE 3a/laHuUs;

— CPOKH BBIIIOJIHEHUS;

— OpPHEHTHUPOBOYHBIN 00hEM PabOTHI;

— OCHOBHBIE TpeOOBaHUs K pe3yibTaTaM paboThl U KPUTEPUH OLIEHKH;

— BO3MOYKHBIE TUITUYHBIE OIIUOKH MTPH BBIOJIHEHHH.

KoHTponb pe3ynbTaToB BHEAYyJUTOPHOH CaMOCTOSTENbHOM pPabOThl 0O0y4YarOUIMXCS
MOJKET IPOXOJUTh B IMCbMEHHOM, YCTHOM MM CMeLIaHHOH (popme.

WNuorpa npenopaBarens [Uisl TEMATHYECKUX 3aHATUAX CEMHUHAPCKOrO THUIA IOPYdYaeT
oOydaromuMcsl MOAroTOBUTH Jokiaji. Ilpu moaroroBke Aokiaza, MOJIb3YSICh Ppa3IU4YHBIMU
UCTOYHHKaMU (y4yeOHOW M CHeUMalbHOM JHUTEepaTypod, B TOM 4YHCIE€ MOHOIpaQusIMH,
TUCCEepPTAllMsIMH U CTaThsIMH, HWH(POPMALMOHHBIMH  HCTOYHUKAMH,  CTaTUCTHYECKOU
uHpopManreil, HOpMaTUBHBIMU [IPABOBBIMU aKTaMH U T.J.), HEOOXOJUMO HOJHOCTHIO PACKPHITH
TEMY, ITOCIIE0BATENILHO U3JIOKUTHh UCTOPHIO BOIPOCA, MMEIOIIUECS TOUYKU 3PEHHS, COOCTBEHHBIE
BbIBOIbI. HeoOxoaumo u3beraTb HENMpOBEpEeHHOW HH(OpMAalMU, OroBapUBaTh JIETMTHUMHOCTh
UCTOYHUKOB. OO0s3aTeIbHBIM SIBJISIETCSI CONPOBOXKICHUE JOKJIAaJa 3JIEKTPOHHOM NpE3eHTALUEH,
cienaHHoi B penakrope Power Point. DnekTpoHHas npe3eHTalus BKIIOYAeT: TUTYJIbHBIN claai
¢ yKa3zaHueM TeMsl J1okiana, @.M.0. oOyuaroierocsi; OCHOBHBIE [TOJIOXKEHUSI TOKJIA/1a, BBIBOABI U
3aKJIFOYUTEIBHBIN ClIaifj] CO CIMCKOM MCTOYHUKOB U OnarofapHocThio (8—10 cnaiino). Craiinbl
MOTyT OBITh TPOHYMepoBaHbl. L{BeToBOI (poH cnaiioB mogdupaercs Tak, YTOObI HA HEM XOPOIIIO
Obul BuaeH TekcT. Ciymas JOKJIaAbl U BBICTYIUIGHUS Ha 3aHATUHM CEMHHApCKOTO THUMA WU
PEIUIMKHN B XOJI€ AUCKYCCUHU, OOYyUYalOIUMCSl BaXXHO HE TOJIBKO YBa)kaThb MHEHHE COOECEeHHUKaA,
HO U MCII0JIb30BaTh HABBIKM aKTHBHOT'O WM pe(IeKCHUBHOIO ciayliaHus (He nepeduBath, laBas
BO3MOXXHOCTb ~ IOJIHOCTBIO ~ BBICKA3aTh CBOIO TOYKY 3pEHHS,, HEMOHATOE YTOYHSATb,
nepedopMyIupys BbICKa3aHHOE U T.I1.).

Iloozomoexa k npomexcymounoi ammecmayuu

Bunom npomexyTOYHON aTTECTallMM MO JaHHOW JUCLUIUIMHE SIBISETCS clada 3a4yeTa.
[Ipy mpoBeneHMM  MPOMEXKYTOUHOM  aTTeCTallMM  BBIICHSETCSI  YCBOGHHME  OCHOBHBIX
TEOPETUYECKMX W NPHUKIAJHBIX BOIPOCOB IPOIPaMMbl M YMEHHE IPUMEHATH IOJyYEHHBIE
3HaHMSI K PELICHUI0 MpakTUYecKuX 3ajad. [Ipu moAaroToBke K 3adery ydeOHBIH Marepual
pPEKOMEH/IyeTCsl MTOBTOPATh MO Yy4eOHOMY M3JaHHMI0, PEKOMEH/I0BaHHOMY B KauecTBE OCHOBHOM
JUTEpaTyphl, U KOHCIEKTY. 3a4eT MPOBOJUTCS B Ha3HAYCHHBIN J€Hb, 10 OKOHYAHUU H3y4EHUS
JuciuIuinHel. Ilociae KOHTPONBHOIO MEpONpUATHS IPENOJABATENb YYUTHIBAET AKTHUBHOCTH
paboThl OO0ydYaromerocsi Ha ayAWTOPHBIX 3aHATHSAX, KAadeCTBO CaMOCTOSITEIbHOM paboThl,
pe3yNbTaThl TEKYILEN aTTECTALNN, IOCENIAEMOCTh U BBICTABIISIET UTOTOBYIO OLIEHKY.

H3yuenue Oucyuniunvl ¢ UCNONB306AHUEM OUCHAHUUOHHBLIX 00pA306amMeIbHbIX
mexnonouu

[Ipy wn3ydyeHMM AUCUMILIMHBI C HCIIOJIb30BAHUEM JMCTAHIIMOHHBIX 00pa3oBaTeNbHBIX
TEXHOJIOTUI HEOOXOJMMO JIOTOJHUTENIBHO PYKOBOJCTBOBATHCS JIOKATBHBIMU HOPMAaTHBHBIMH
aktamu ['OY BO KPAI'CuV, pernaMeHTHpYIOIIMMH OpraHu3alnio 00pa3oBaTeIbHOIO Mpolecca
C MCIIOJIb30BaHUEM JIMCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTHH.

13



PA3JIEJI III. OHEHOYHBIE MATEPUAJIBI

8. KoHTpoJ/IbHO-N3MepHuTeIbHbIe MATEPHAJIbI, HE00X0AMMBbIE /1JIs1 MIPOBEPKHU
c¢opMHPOBAHHOCTH HHAMKATOPOB JOCTHKEHUSI KOMIIeTEHIIUI (3HAHUI, yMEeHU 1
HABBIKOB)

8.1. 3aoanusa ona npoeedenus mexyuiezo KOHmMpOas

3aoanue 1. Ilpoananusupyiime cumyayuio u omeemvme Ha 80NPOC.

I'paxxnanun nHanpaswi 3anpoc 11.01.2011 B HanmoroBslil oprai Mo MECTy >KUTEJILCTBA IO
AJIEKTPOHHOM II0YTE M IIOIPOCHII OTBET IMPUCIATh TAK)KE Ha AJICKTPOHHBIN IIOYTOBBIA ajpec,
yKa3zaHHbII B 3anpoce. OJIHAKO HAJIOTOBBIM OpraH OTBET HAmpaBHJ Ha OyMa)kKHOM HOCHUTENE Ha
aJipec 1Mo MECTY >KUTEJIbCTBA rpakJaHuHa. BripaBe 1 rpaxiaHe Ha 3alpoChl, HAPaBJIECHHBIE B
HAJIOTOBBIE OPTaHbI MO 3JIEKTPOHHOM MOYTE, MOJIYy4aTh OTBEThI TAKKE IO 3JIEKTPOHHOU 1oYTe?

3aoanue 2. Ilpoananusupyiime cumyayuro u omeemome Ha 80NPOC.

B opran MyHUIIMTIAIBHOTO JKUJIMIIHOTO KOHTPOJIS (Jlajiee — OPraH KOHTPOJIS) MOCTYITHIIA
KOJUICKTHBHAsL Kajo0a J>KWIBLIOB MHOTOKBAPTUPHOTO JIOMa Ha Oe3JeicTBUE YIpPAaBISIONICH
KOMIIAaHUM 110 OTHOIICHWIO K OOS3aHHOCTH OCYIIECTBJIATH COJCPKAHHE W PEMOHT OOMIETO
uMyliecTBa. BrpaBe 1M opraH KOHTPOJIS MPOBECTH BHEIUIAHOBYIO IPOBEPKY YIPABIISIFOIICH
KOMIIAaHUM, €CJIM jKajo0a He MOJINCAaHa, a yKa3aHbl TOJBKO PEKBU3UTHI k)WibloB: D.M1.O.,
anpec, TeiaehoH?

3aoanue 3. Ilpoananusupyiime cumyayuro u omeemuvme Ha 80NPOC.

B MecTHyI0 agMUHUCTpalMIO MOCENEeHUs (Ha UMS IJ1aBbl MECTHOM aJAMHMHMCTPAIVH)
HOCTyNuiIa >kajoba OT TpakAaHWHA Ha HEHCIIOJHEHHE JOJDKHOCTHBIMU JIMIIAMU MECTHOH
aJMUHHUCTpAIMK O0sI3aHHOCTEN MO JMKBUIAIMM CTUXMWHON CBAJKU CTPOUTEIBHOIO MycCopa,
PacCIOJIOKEHHOM BO3JIE €ro JoMa. l7aBa MECTHOM aIMMHHMCTPALMM, IOJyYMB YKA3aHHYIO
*ano0y, HalpaBWJl €€ JUIsl paCCMOTPEHUsI HA4aJIbHUKY KOHTPOJBHOTO JenapTaMeHTa MECTHOU
aaMuHucTpani. OIHAKO B YCTAHOBJICHHBIM 3aKOHOM CpPOK jkanoba He Obljla paccMOTpeHa,
OTBET Ha Hee 3asdBHUTENI0 He HampasieH. Hecer M r1y1aBa MECTHOM aJIMHUHHCTpALUU
OTBETCTBEHHOCTb 3a yKa3aHHOEe Oe3/leHCTBHE, MPUTOM YTO B IOJHOMOYHS TIJIaBbl MECTHOM
aJMMHHMCTpAIMK (COTJIACHO KOHTPAKTY) BXOJUT KOHTPOJIb 3a MCIIOJIHEHWEM MOpPYYEHUH ero
MOTYMHEHHBIMU?

3aoanue 4. Cocmasvme u ogopmume npukas no OCHOBHOU OeAMENbHOCMU, U Opyeue
pacnopsoumenbHvle OOKYMeHmMbl, Heo0X00UMble 8 OAHHBIX CUMYAYUSIX:

Ha MockoBckoM KOMOMHATE IO MPOM3BOJICTBY MY3bIKAIbHBIX HHCTPYMEHTOB M MeOenu
(rocygapcTBEHHOE TPEeaNpUsITHE), KOTOPBIM BXoAUT B KoHllepH 1o pa3paboTke U MPOU3BOJICTBY
OPOAYKIMH My3bIKaJdbHOM mpomblinuieHHocTH (POCMY3IIPOM), neiictByer Ilonoxenue o
MIPEMHUPOBAHUH PYKOBOJUTENEH 1IEX0B, OTAENIOB U cIyk0, yrBepkaeHHoe 05.01.2003 Ne 27.

12 ampenst Tekyliero rojaa Jupekrop komouHata B.M.JIapuoHOB MOpY4MIT HadyalbHUKY
oTnena Tpynaa u 3apaboTtHoil matel MapkoBy H.I'. paccuntars pazmep npemMun pyKOBOAUTEISIM
OTJIENIOB, IIEXOB U CIyX 0 KoMOMHaTa Mo uroram paOoThl 3a MEpBbIM KBapTai K 15 ampens, a
riaBHoMy Oyxrantepy komOunara Tpommunoi C.I'. — opranusoBare BblIUIaTy npemuu k 20
anpess TEKYILIEro roja.

HavanpHuk mniaHoBo-skoHomuueckoro otnena MatseeBa C.H. u rmaBHbIM Oyxrantep
Tpomuna C.I'. 3aBU3MpOBaNM MPOEKT NMPHKa3a IUPEKTOpa KOMOMHATA.
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3aoanue 5. Cocmasbme u ogopmume npomoxon, HeoOXoOumMblll 6 credyroujel
cumyayuu:

Hupexkuust OOO «Actpes» (Cankt-Ilerepoypr) 12.08.200  r. mpoBeso cBoe oYepeHoe
3acemanue, Ha kotopom mpucyrctBoBain BocrpsikoB C.T., Crymgmes I1.J., Jlebenes N.M.,
Amnronos I1.JI., [llentynosa B.I"., Tumodeer A.A., Ctynoa M.1.

Ha 3acenanumn o0cyxaanoch JiBa BOIpoca: 0 Xoje pekjamMHoil kamnanuu B 111 kBaprane
200 r. ¥ 0 mepexojie Ha HOBYIO CUCTEMY BBITLIATHI IPEMUATbHBIX.

[To mepBOMy BOIpOCY CIyIIalu COOOILICHHE HadaJbHHUKA OTAeNa pekiambl BocTpsikoBa
C.T., TekcT coobmieHust KOToporo ObLT mepenan cekperapro 3acenanus H.J[.bemosoii. [To aTomy
K€ BOINpPOCY BBICTYNHMJ  (UHAHCOBBIA aupekTop TumodeeB A.A., KOTOpbIi 0m00pwmII
YBEJIMYEHHUE PAcX0/I0B Ha HapykHYI0 pekiamy B LI kBapraiie 200 r. Ha 5%.

ITo BTOpOMY Bompocy caenan coobmenue CtynoB M.U. U TEKCT COOOIICHUS TaKXKe
nepenan cekperapro. Ilo manHomy e Bompocy BeicTynmiin AHToHOB I1.JI., HavanbHUK OTAENA
Kaapos, u Jlebenes .M., nupextop no npoxaaxam. [1epBblif 0700puiI HOBYIO CHCTEMY BBITIATHI
NPEMHUATBHBIX M PEKOMEHJOBAJl MOJArOTOBUTH HeoOxomumbie aokymeHThl k 01.09.200 r.
Bropoi#i mpemioxun qopadoTaTh HOBYIO CHUCTEMY BBIUIATHI MPEMHAIBHBIX W PEKOMEHI0OBAI
MIPOBECTH TOJIOCOBAHME IO TAHHOMY BOMPOCY Ha 00111eM CoOOpaHuH TPYAOBOTO KOJIEKTHBA.

B urtore 3acemanust ObuTH PUHATHI cleAyronue pemenus: 1. Ogooputs padboTy otaena
pexiambl B LI kBaprane 200 r. 2. [IpoBectu oOmiee coOpaHue TPYAOBOIO KOJIJIEKTHUBA MO
BOIIPOCY O TMEpexoJe Ha HOBYK CHCTEMY BbIIIaThl mnpemuanbHbix 15.08.200 .
OTBeTCTBEHHBIM 32 MOJATOTOBKY cOOpaHus Obljia Ha3HaueHa 3aB.kaHuespuei [llentynosa B.I'.

Co6panue Ben npenaceaaresns O.A.PymsHIies.

3aoanue 6. Cocmagvme u opopmume axm:

Komucceuss nop npezacenarenbcTBOM HadallbHUKA TEXHUUECKON rpymiibl A.A.BoioBoro u
wieHoB komuccuu bopucosa M.YO., HayanpHUKa aAMUHUCTPATUBHO-XO3SIICTBEHHOIO OT/ENa,
CmupnoBa JLIIL., Oyxrantepa, u PomanoBoit UK., opuc-menemxkepa, 3AO «JleoHTHs» Ha
OCHOBaHUU JOKJaAHOU 3amucku oduc-menemxepa M. K.Pomanosoit 11.07.200  r. mpoBena
IIPOBEPKY TEXHMUYECKOTO OCHAIEHUs IMPUEMHOM TE€HEpPaJIbHOIO JHUPEKTOpa W IMpU3HAIA
HETOJIHBIMU JJIS OKCIUTyaTalldd KOMUPOBAJIBbHBIA ammapaT Xerox 345(1 mir.), mpexaep
(uaB.HOMep 367, 1 wT.), pakc 47823 (1 wrT.). Ilpu3HaHHAs HENPUTOJHOW AJS SKCIUTyaTalluu
TeXHMKa Obljla IMepenaHa Ha ckiaa npennpustud. Ilo ycraHoBieHHOMY (GakTy KOMHCCHUS
COCTaBMJIa aKT IpHUEMa-NEpeaud OpPITEXHUKH B 3 »o5k3. (I »2K3. — HavyaJbHUKY
aJMHUHHCTPATUBHO-XO035IIICTBEHHOT' 0 OTJIeNa, 2-i — riaBHOMY Oyxranrepy, 3-ii — B neno 23-02),
KOTOPBIH OB yTBEepoKJ1eH reHepasibHbIM AupekTopoM 1.1, CtenanoBsIM.

8.2. Bonpocwl 0151 no02omoeKu K 3auemy

Knaccmbnxaum[ M CUCTEMA HOPMATUBHBIX IMPABOBBIX AKTOB.
CBOICTBO IOPUANYECKON CHUIIBI HOPMATUBHOI'O MIPABOBOT'O AKTA.
[IpaBoBOE perynmupoBanue padboThl ¢ HHGOPMAIIHEH.
PernamenTanus nei10npon3BoCTBAa B OPraHax BIACTH U YIIPaBICHUS.
Metoauueckoe o0ecrieueHre AeI0NpON3BOACTBA B FOCYIapPCTBEHHBIX OPraHU3aLIUAX.
[TpaBOBBIE OCHOBBI UCMOIL30BAHUS OPUITHATEHBIX CHUMBOJIOB B JOKYMEHTAX.
HpaBOBLIe OCHOBBEI CO3JaHUs SJICKTPOHHBIX JOKYMCHTOB U pa6OTBI C HUMHU, IIPaBOBELIC
OCHOBBI apXUBHOTO J€Ja.
8. IIpaBoBbIE OCHOBBI PaOOTHI C OOpAIIEHUSMH TPAKIaH.
9. IIpaBoBbIe OCHOBBI PabOTHI C JOKYMEHTAMH COACPKAIIMMU TOCYIaPCTBEHHYIO TailHy.
10. IIpaBoBoe perymupoBanue pabOTBI C JAOKYMEHTaMH, COICPXKAIIUMU CBEICHUS
KOH(UICHIIMATFHOTO XapaKTepa.
11. IlpaBoBble OCHOBBI UCHOIb30BaHUS OPUIIMATBHBIX SI3bIKOB B pad0OTe C TIOKYMEHTAMU,
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12. HanmoHanbHBIE CTAHAPTHI B 00JIACTHU JETONPOU3BOJICTBA.

13. HopmatuBHbie mpaBoBbie akThl PecnyOnukm Komm B obmactm  paboThl ¢
JIOKyMEHTaMH.

14. Knaccudukanus TOKyMEHTOB.

15. Ha3znadyeHnue 1 0COOEHHOCTH CHCTEMbI OPraHU3allMOHHO-TIPABOBOM TOKYMEHTAIIHH.

16. OcoOeHHOCTH OTIEJIBHBIX BHJIOB OpraHM3allMOHHO-NPABOBBIX JOKYMEHTOB (YcTaB,
YupenutenbHblil 10roBop, [lonoxeHne 06 opraHu3anun).

17. OcoGeHHOCTH  OTAENbHBIX BHUAOB  OPraHU3ALMOHHO-NIPABOBBIX  JIOKYMEHTOB
(ITonoxkeHne 0 CTPYKTYPHOM MOAPA3ACICHUU, KOJUIETHATHLHOM (MM COBELIATEILHOM) OpraHe,
[Tonoxenue o Buze aesrenbHocTH, Pernament, LlltaTHOE pacnucanue).

18. OcobGeHHOCTH  OTAENBHBIX BUAOB  OPraHU3alMOHHO-NPABOBBIX  JIOKYMEHTOB
(MHCTPYKIMSI, JOPKHOCTHAS! MHCTPYKLMS, OPAJOK, IIPAaBUIa, HOMEHKIIATYpa).

19. Ha3znauenue 1 0COOEHHOCTH CUCTEMBI PACTIOPIIUTEILHON JOKYMEHTAIIUH.

20. OcOoOEHHOCTH OTAEIbHBIX BMJOB PACHOPSAUTENBHBIX JOKYMEHTOB (IIpHKa3,
pacnopsbKeHue, yKas, yKka3aHue).

21. OcoOGeHHOCTH OTIENBHBIX BUJIOB PACIOPAAUTEIbHBIX JOKYMEHTOB (IIOCTAHOBJICHHUE,
peLICHHE).

22. Ha3naueHue U 0COOEHHOCTH CHCTEMBI MH(OPMAaLMOHHO-CIIPaBOYHON
JIOKYMEHTaIUU.

23. OcoOEHHOCTH OTAENbHBIX BUAOB HMH()OPMAIIMIOHHO-CIPABOYHBIX JIOKYMEHTOB
(mokyamHas —3amucKa, CiIy)XeOHas 3amucka, OOBSACHUTENbHAs 3alucKa, MPEeAoKEeHHUE,
IpeJCTaBIeHUE, 3asIBIICHUE).

24. OcoOeHHOCTH OTHENBHBIX BUAOB HH()OPMAIMOHHO-CIPABOYHBIX JOKYMEHTOB (BCE
Pa3sHOBUIHOCTH JIEJIOBBIX ITUCEM).

25. OCOOEHHOCTH OTAENbHBIX BUAOB HH(OPMALMOHHO-CIPABOYHBIX JIOKYMEHTOB
(TpOTOKOII, aKT).

26. OCOOEHHOCTH OTAENIbHBIX BUAOB HH(OPMALMOHHO-CIPABOYHBIX JIOKYMEHTOB
(cripaBKa, 3aKIIIOYEHUE, OT3bIB, CBOJIKA, CITUCOK, IIEPEUEHb).

27. Ha3naueHue U 0COOEHHOCTH CUCTEMBI TUTAHOBOM JIOKYMEHTALIUH.

28. OCOOEHHOCTH OTHENbHBIX BHJOB IIJIAHOBBIX JOKYMEHTOB (IUIaH, MporpaMmma,
rpaduk).

29. OcoOeHHOCTH OTAEIBHBIX BHJIOB IUIAHOBBIX JIOKYMEHTOB (KapTa, MPOEKT, IUIaH-
IIPOTHO3).

30. Ha3naueHue 1 0COOEHHOCTH CUCTEMbI OTUETHOM TOKYMEHTALIUU.

31. OcoOGeHHOCTH OTAENbHBIX BUJIOB OTYETOB.

32. Ha3naueHue U 0COOEHHOCTH CUCTEMBI YUETHOW JOKYMEHTAIUH.

33. OcoOeHHOCTH OTAENIbHBIX BUJIOB YUETHBIX JOKYMEHTOB (KHHTa, )KypHaJ, acrnopr).

34. OcoOeHHOCTH OTAEIbHBIX BHJIOB YYETHBIX JOKYMEHTOB (KapTOuyka, BEIOMOCTb,
OIIHCB).

35. Ha3naueHue 1 0COOEHHOCTH CUCTEMbI JOTOBOPHOM JOKYMEHTAIUH.

36. OcoOeHHOCTH OTHEIbHBIX BUJOB JOTOBOPHBIX JOKYMEHTOB (IOTOBOPBI M KOHTPAKTHI
IpaXKAaHCKO-IIPABOBOI'0 XapaKTepa).

37. OcoOGeHHOCTH OTHEIbHBIX BUJOB JOTOBOPHBIX JOKYMEHTOB (IOTOBOPHI M KOHTPAKTHI
TPYZOBOTO XapaKkTepa).

38. IlpaBuna  odopmieHUs OTHENBHBIX  PEKBU3UTOB JOKYMEHTOB (rep6
(T'ocynapctBennslii rep6 Poccuiickoit @enepaunu, repd cyowsekta Poccuiickoit ®denepanuu,
rep0 (repanbaMUecKuii 3HAK) MYHHIIMTIAIHHOTO 00pa3oBaHMs);dMOIeMa; TOBAPHBIM 3HAK (3HAK
o0CTyXKUBaHUA)).

39. IlpaBuna oQopMIIeHHS OTHENIbHBIX PEKBU3UTOB JOKYMEHTOB (HAaUMEHOBaHUE
OpraHM3alyl — aBTOpa JOKYMEHTA; HaUMEHOBaHHE CTPYKTYPHOIO NOJpA3ACiIEHUs — aBTOpa
JIOKYMEHTa; HauMEHOBaHKE JOHKHOCTH JIMIA — aBTOpa JOKYMEHTA).
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40. TIpaBuna opopMIIEHHUS] OTIENbHBIX PEKBU3UTOB JOKYMEHTOB (CIpAaBOYHBIC JaHHBIC
00 opraHu3aIuy; HAMMEHOBAHHE BHU/Ia IOKYMEHTA).

41. TlpaBuna oQoOpMIIEHHUS OTIACIBHBIX PEKBU3UTOB JOKYMEHTOB (llaTa JOKYMEHTa;
pPErUCTpallMOHHBI HOMEp JOKYMEHTa; CCbUIKAa Ha pPETUCTPAllMOHHBIE HOMEp M JaTy
MOCTYIUBILIETO JOKYMEHTA).

42. TlpaBuna opopMIIEHHs OTICNIBHBIX PEKBU3UTOB JOKYMEHTOB (MECTO COCTaBJICHUS
(M31aHus) JOKYMEHTA; TP OrpaHUYCHHS JOCTYIa K TOKYMEHTY; aapecar).

43. TlpaBuna opOpMIIEHUS OTIENbHBIX PEKBU3UTOB JOKYMEHTOB (IpuU( YTBEpXKICHUS
JOKYMEHTA; 3ar0JIOBOK K TEKCTY).

44. TlpaBuna opopMIIEHUS OTAEIbHBIX PEKBU3UTOB JOKYMEHTOB (TEKCT JOKYMEHTA)

45. TlpaBuna oQOpMIICHHS OTHCIBHBIX PEKBU3UTOB JIOKyMEHTOB (OTMETKa O
NPUIIOKEHNH; TPU(] COrIacoBaHUs JOKYMEHTA).

46. IlpaBuna odopmIleHUS OTHEIBHBIX PEKBU3UTOB JOKYMEHTOB (BH3a; IMOJINCH;
OTMETKA 00 3JIEKTPOHHOM IMOJIITUCH).

47. TlpaBuna oopMIIeHUST OTICIBHBIX PEKBH3HTOB JOKYMEHTOB (II€4aTh; OTMETKAa 00
UCIIOJIHUTEJIE; OTMETKA O 3aBePEHUH KOIIHH).

48. TlpaBunma oQoOpMIICHHS OTICIBHBIX PEKBU3UTOB JIOKYyMEHTOB (OTMETKa O
HOCTYIUIGHUU JIOKYMEHTa; pE30JIIOLMs; OTMETKa O KOHTpOJie; OTMETKAa O HalpaBIeHUU
JIOKYMEHTA B JIEJIO).

49. TlpaBuna noAroTOBKU U 0QPOPMIICHHS JOKAJIbHBIX HOPMATUBHBIX aKTOB.

50. IIpaBuna moAroTOBKH U 0POPMIICHHS TPUKA30B, PACTIOPSKEHHIA.

51. IIpaBuna noaAroToBKH U opopMIIEHHS IPOTOKOJIA 3aceJaHHsl (COBEIIAHNUA).

52. TlpaBuia moAroTOBKH 1 0OPMIICHHSI aKTa.

53. IIpaBuna noAroToBKH U 0pOpMIIEHHS JEI0BOI0O MUChMa.

54. OmnpeneneHue B OpraHU3allMM NEPEYHEN YTBEP)KIaeMbIX JTOKYMEHTOB, JOKYMEHTOB
3aBEpsIEMbIX II€YaThbi0, HEPETUCTPUPYEMBIX TOKYMEHTOB.

8.3. Bapuanm 3a0anuii 014 npoeedeHus nPOMeEINCYmouyHo20 KOHMpPOJi

Ilpu npoeedenuu 3auema 6 YCMHOU/NUCbMEHHOU opme 6 Ounem exooum 1
meopemu4ecKuli 60NPoc U NPaKmuyeckoe 3a0anue.

Bbuaer Ne

1. OcoGeHHOCTH OTAENBHBIX BHJAOB PACHOPSAUTENBHBIX JOKYMEHTOB (IIPHKa3,
pacmopsbKeHue, ykas, yKka3aHue).
2. IlpakTrdeckoe 3agaHue.

HpaKTI/l‘{GCKI/Ie 3aJaHus

3aoanue 1. CoctaBbTe U OQOpMUTE CIy:KeOHOE MHUCHMO, HEOOXOAMMOE B JaHHON
YIIPABJIEHYECKON CUTYallUHN:

JlemapTaMeHT MOAJIEPKKH W Ppa3BUTHS Majloro IMpealpUHUMATEIbCTBA MHCHMOM 32
MOJIKMCHIO 3aM.IUpeKTopa aenaprameHta CepukoBa A.B. yBemoMuil pyKOBOJACTBO JE€TCKOTO
cana Ne 1586 o ToM, 4TO B CBSI3U C pa3BUTHEM INpPEANPUHUMATEIHCTBA 3/IaHUE JETCKOro cajaa
JIOJDKHO OBITH TEepelaHo ISl TEXHHUECKUX HYXK]T JIerapTaMeHTa.

Hcnonnurtenem BacunbeBoll 1o nopydeHuro qupekropa naerckoro caga Ne 1586 FOro-
3amaHOTO OKPY)KHOTO YIpaBJeHUsT 00pa3oBaHUs T.MOCKBBI, PacHOJIOXKEHHOTO Ha TPOCIIEKTE
MuuypuHckoM, oM 22 1.MOCKBBI, OBUIO COCTaBJIEHO MHCHMO, aJPECOBAHHOE OTAETY IHUCEM
Mbpun Mockssl 1o aapecy: r.Mocksa, yi.TBepckas, 13, B KOTOpom AupeKTOp AeTckoro cana Ne
1586 O.A.AGpamoBa mpocuia pa3o0paTbcs B JaHHOM BOIIPOCE, MOTHUBUPYS TE€M, YTO B
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Ha3BaHHOM pailoHE JETCKHUX CaJ0B OCTAJIOCh Majl0 U HE BCE AETH MOTYT IOCELATh IETCKUE

JIOUIKOJIbHBIE YUpekeHUs. [IMcbMO OBbIIIO OTBETOM Ha MOJIyYEHHBIH TOKYMEHT OT /lemapTaMeHT.
3aoanue 2. CocraBbTe W OPOPMHUTE MPHUKA3 1O OCHOBHOUM NEATEIHHOCTH, W JIPYTHE

pacropsauTeIbHble JOKYMEHTbI, HEOOXOIUMBIE B JaHHBIX YIIPABIEHYECKUX CUTYalLUAX:

Ha MockoBckoM KOMOMHATE TIO MPOM3BOJICTBY MY3BIKAIBHBIX HHCTPYMEHTOB U MeOenn
(rocyapcTBEHHOE MpeanpUsiTUe), KOTOpbIH BXxoAUT B KoHILIEpH MO pa3paboTke U MPOU3BOACTBY
OPOAYKIMHM My3blKanbHON mpoMblnuieHHOCTH (POCMY3IIPOM), neiictByer Ilonoxenue o
MIPEMUPOBAHUH PYKOBOIUTENCH IIEX0OB, OTIEIOB U CiIyk0, yrBepkaerHoe 05.01.2003 Ne 27.

12 ampenst Tekymiero rojaa aupekTop komounata B.M.JIaproHOB MOPYyYHIT HadyaIbHUKY
oThena Tpyzaa u 3apaboTHoit miaatel MapkoBy H.I'. paccunrats pasmep npeMuu pykoBOJIUTEISAM
OTJIENIOB, IIEXOB U CIyk0 KOMOWHATa MO MTOraM paboThl 3a MEpBBIM KBapTan K 15 ampens, a
rmaBHoMy Oyxrantepy komOmHata Tpommuon C.I'. — opraHm3oBarh BbIIUIATY HpeMuu K 20
anpess TEKYILIEro roja.

Havanpnuk mianoBo-skoHomuueckoro otnena MatBeeBa C.H. u rmaBHbIM Oyxrantep
Tpommna C.I'. 3aBU3npoBaIu NpOEKT MpUKa3a IUPEKTOpa KOMOKHATA.

3aoanue 3. CoctraBbTe u 0(OpMHUTE MPOTOKON, HEOOXOAMMBIH B CIEAYIOIICH
YIIPABJICHYECKOW CUTYaLlUH:

Hupexkuust OOO «Actpes» (Cankt-Ilerepoypr) 12.08.200 1. mpoBeno cBoe 0YepeHOe
3acemanne, Ha kotopom mnpucyrctBoBain BoctpsaxoB C.T., CryaneB IL1.JI., Jlebener .M.,
Awnronos I[1JI., Hlentynosa B.I"., Tumodee A.A., Crynoa M.I.

Ha 3acenanuu oOcyxnajiocs /iBa Bompoca: 0 XojAe pekiaMHoil kamnanuu B 11 kBapTaie
200 r. ¥ 0 mepexoJe Ha HOBYIO CUCTEMY BBIILIATHI IIPEMUATIbHBIX.

[lo mepBoMy Bompocy cilyliaiay cooOllleHne HayallbHHKa OTJeNa pekjambl BocTpsikoBa
C.T., TekcT cooOieHust KoToporo ObuI nepenan cekpetapro 3acenanus H.Jl.benosoii. [To aTomy
K€ BOMNpPOCY BBICTYNHJ  (UHAHCOBBIA aupekTop TumodeeB A.A., KOTOpbI 0omoOpwmII
YBEJIMUEHHUE PACX00B Ha HapykHYyI0 peknamy B LI kBaprane 200 r. Ha 5%.

[To BTOpOMY Bompocy caenan coobmenue CtynoB M.U. U TeKCT COOOIICHHS TaKXKe
nepenan cekperapro. Ilo nanHomy ke Bompocy BeicTynwin AHTOHOB I1.JI., HauanbHUK oTAENA
KaJpoB, u Jlebenes .M., aupektop no npogaxam. [lepBeiii 0100pHl HOBYIO CUCTEMY BBIIIATHI
IPEMHUAIBHBIX W PEKOMEHIOBAl MOATrOTOBUTH HeoOXxoaumble nokymMeHTHl k 01.09.200 r.
Bropoii npennoxun nopaboTaTh HOBYKO CHUCTEMY BBIIUIAThl MPEMHAIbHBIX M PEKOMEHIO0BAI
IPOBECTHU T'OJIOCOBAHHE [0 JAHHOMY BOIIPOCY Ha 00IeM cOOpaHUU TPYIOBOI'O KOJUIEKTHUBA.

B utore 3acenanust Obutt IpUHATHL cienyronue pemenus: 1. Omodputk paboTy oTaena
pexiamsbl B LI kBaprane 200 1. 2. IlpoBectu obuiee coOpaHue TPyAOBOro KOJIJIEKTHBA IO
BOIIPOCY O TMEpexoJe Ha HOBYI CHCTeMY BbIIIaThl mnpemuanbHbix 15.08.200 .
OTBeTCTBEHHBIM 3a MOATOTOBKY coOpaHus OblUla Ha3HaueHa 3aB.KaHuenspuent lllenrynosa B.I'.

Co6panue Ben npenceaatens O.A.PymsHIles.

3aoanue 4. CoctaBbTe U OOPMHUTE AKT:

Komuccus mona npencenaTebCTBOM HadaJIbHUKA TEXHUYECKOM rpynmbsl A.A.BoioBoro u
yieHoB Komuccun bopucosa M.IO., HauanpHMKa aIMUHUCTPATUBHO-XO03MCTBEHHOTO OTJENA,
CwmupaoBa JLII., Oyxranrepa, u PomanoBoit UK., odpuc-menemkepa, 3A0 «JleonTus» Ha
OCHOBAaHMHU JOKIaJHOW 3amucku oduc-meHemxepa M.K.Pomanosoit 11.07.200  r. mposena
MIPOBEPKY TEXHUYECKOTO OCHAIEHUs TMPUEMHOM TEeHEpaJbHOTO JMpeKTopa W MpHU3HAIa
HETOAHBIMU Il JKCIUTyaTallud KONMMpOBaJIbHBIM ammapar Xerox 345(1 mrT.), mpenep
(uaB.HOMep 367, 1 mT.), ¢pakc 47823 (1 wr.). Ilpu3HaHHas HEMPUTOTHOW I HKCIUTyaTallUH
TeXHUWKa OblIa mepefaHa Ha ckiajx npennpuatus. [lo ycraHoBieHHOMY (akTy Komuccus
COCTaBWJIA aKT TIpUEMa-Tiepeaadyd OPTrTEXHUKHU B 3 o9k3. (I »9K3. — HavaabHUKY
a/IMUHUCTPATUBHO-XO35IIICTBEHHOI0 OT/IeNa, 2-i — ri1aBHOMY Oyxranrepy, 3-if — B neno 23-02),
KOTOPBIN OB yTBEpKJeH reHepanbHbiM qupektopoM [1.U. CtenaHoBbIM.

8.4. Temamuxka Kypcoswix padbom
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W3ydenune qUCIMITIIMHBI HE TIPEATIOIaraeT HalMcaHue KypcoBOi paboThI.

9. KpnTeplm BBICTABJICHUS OLCHOK IO pE3yjabTaTaM U3YUYCHUA TUCHUIIJINHBI

OcBoenne 00ydaromuMces Kax10i yueOHON JAUCIMIUIMHBI B CEMECTPE, HE3aBUCHMO OT €&
obmeit  TpymoémkoctH, oneHuBaerca 1o 100-0aqbHOM 1IKajge, KoOTopas 3areM IIpH
MIPOMEKYTOYHOM KOHTpOJie B (opMe IK3aMeHa MEPEeBOJIUTCS B TPAAULMOHHYIO 4-0aITHHYIO
OLICHKY («OTJIMYHO», «XOPOUIO», «YyIIOBIECTBOPUTEIHHOY», «HEYIOBIECTBOPUTEILHOY»), a IpHU
KOHTpoJie B hopMe 3auéra — B 2-0aJUTbHYIO («3a4TEHO» WIIH «He3auTeHo»). Jlannas 100-0amibpHas
HIKana mpu HeoOXOJUMOCTH COOTHOCUTCsS ¢ EBpomelickoil cucreMoll mepeBofa M HAaKOIUICHUS
kpenutos (ECTS).

Coomnowenue 2-, 4- u 100-6anmvHotl wKan oyeHUBaHUsL 0C80EHUS
obyuawumucst yueonou oucyuniunwvl co wkanou ECTS

Ouenka
. . Cymma 0asiioB Ouenka
o 4-0aJIbHOI 3auér I'papanus
10 JUCIHILINHE ECTS
KaJje
5 (OTJINYHO) 90 — 100 A OTan4HO
4 (xopor1o) 85 -89 B OyeHb X0po1Io
3auTeno 75— 84 C Xopo1o
3 7074 D Y 10BIIETBOPUTEIILHO
(ymoBneTBOpUTEN 65 —69
BHO) 60 — 64 E ITocpencTBeHHO
2 He Hunxe 60 F HeynosnersopurenbHo
(Hey1OBIETBOPUT 3a4TEHO
€JIbHO)
Kpumepuu oyenox ECTS

«OTANYHO» — TEOPETHUUECKOE COAEpKaHHME JAUCUUILIIMHBI OCBOCHO IMOJHOCTHIO,
06e3 mpoOeroB, HEOOXOAUMBbIE MPAKTHUYECKHUE HABBIKK PAOOTHI C OCBOCHHBIM
5 A | marepuanioMm chOpMUPOBAHBI, BCE MPEAYCMOTPEHHBIE MPOTrpaMMOil 00ydeHHS
ydeOHbIC 3aJaHWs BBITIOJHEHBI, KA4eCTBO WX BBITIOJHEHUS OICHCHO YHCIIOM
0ayI0B, OJIM3KUM K MAaKCUMAIBHOMY

«OYeHb XOpOIIO» — TEOPETUYECKOE COJCPKAHHWE JUCIUIUIMHBI OCBOCHO
MOJIHOCTBIO, 0€3 MpoOeNoB, HEOOXOAUMbIE MPAKTHUECKUE HABBIKM PabOTHI C
OCBOCHHBIM MAaTEpPHAJIOM B OCHOBHOM C(OPMHPOBAHBI, BCE MPEIyCMOTPECHHBIC
MporpaMMoil 00ydeHusl ydeOHbIe 3aJJaHUsl BBIOJHEHBI, KAUE€CTBO BHITIOJHEHUS
OOJIBIIMHCTBA W3 HUX OIICHCHO YHCIIOM OaJUIOB, OJM3KMM K MaKCHMAaTbHOMY,
OJTHAKO €CTh HECKOJIHKO HE3HAYUTENbHBIX OMNOO0K
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«XO0poumo» — TEOPETUYECKOE COJAEPHKAHUE TUCLUUILIMHBI OCBOCHO IOJHOCTBIO,
06e3 mpoOenoB, HEKOTOpble NPAKTUYECKUE HABBIKM pPAOOTHI C OCBOCHHBIM
MaTepuaioM  cQOPMHUpPOBAaHBI  HEIOCTATOYHO, BCE  MPEIyCMOTPEHHbIE
nporpamMMmoii oOyueHus! yueOHbIe 33aJaHHs BBINOJIHEHBI, KAYE€CTBO BBIIIOJHEHUS
HU OJIHOTO U3 HUX HE OLIEHEHO MUHUMAJIbHBIM YUCIIOM 0aJliIoB, HEKOTOPBIE BUIbI
3aJIaHUH BBINOJIHEHHI C OIIMOKAMHU

«Y/10BJ1€TBOPUTEJIbHO» — TEOPETUYECKOE COJCP)KaHME TUCHUILUIMHBI OCBOCHO
YaCTUYHO, HO MPOOENbl HE HOCAT CYIIECTBEHHOTO XapakTepa, HEeoOXOAWMBIE
NPaKTHYECKHE HaBBIKM pabOTBIl C OCBOGHHBIM MaTepHaIOM B OCHOBHOM
cOopMHpOBaHbI, OOJIBIIMHCTBO MPEIYCMOTPEHHBIX MPOrpaMMOi 0OydeHHs
y4eOHBIX 3aJaHUH BBHIIOJHEHO, HEKOTOPBIE W3 BBIIOJIHEHHBIX 3aJaHUM,
BO3MOYKHO, COZIEPKAT OMIMOKU

«IlocpencTBeHHO» — TEOPETHUYECKOE COJCP)KAHHUE IUCIMIUIMHBI OCBOCHO
YaCTUYHO, HEKOTOpbhIC TMPAKTUYECKUE HAaBBIKM paboThl HE C(HOPMHUPOBAHBI,
MHOTHE IPEIyCMOTPEHHBIC MPOrpaMMON OOy4YeHHs ydeOHbIC 3aJaHusl He
BBITIOJTHEHBI, JTHOO Ka4eCTBO BBHITIOJHEHHS HEKOTOPHIX M3 HUX OIEHEHO YHCIOM
6ay10B, OJIM3KUM K MUHUMAILHOMY

«HCYIIOBJIQTBOPI/ITC.TIBHO» — TCOPCTUUCCKOC COACPKAHHUEC JUCHUIIIMHBI HE
OCBOCHO, HCO6XOI[I/IMBIC IMPAaKTUYCCKUC HABBIKU pa6OTLI HC Cq)OpMI/IpOBaHBI, BCC
BBIIIOJIHCHHBIC yT-Ie6HI>Ie 3alaHuAa coAcpKar rpy6me OHII/I6KI/I, JOIIOJIHUTCIIbHAsA
CaMOCTOATCIIbHAA pa60Ta Hal MaTCpruaJIOM TUCHUIIIIMHBI HE ITPUBCACT K KAKOMY-
1100 SHAYMMOMY IMOBBINICHUIO KAY€CTBA BBIITOJIHCHUA y‘Ie6HI)IX 3a)1aH1/1171

OL[GHI/IBaHI/Ie pe3yIbTaTOB O6y‘leHI/IH o JUCHUIITIMHE OCYIICCTBIISICTCA B Q)opMe

TEKYIIEro U MPOMEKYTOYHONW KOHTPOJIA. TEeKyIui KOHTPOJb B CEMECTPE MPOBOJUTCS C LENBIO
o0ecrieyeHHss CBOEBPEMEHHOM OOpaTHOW CBS3W, C IEJIbI0 AaKTHBM3ALUU CaMOCTOSTEIbHOM

paboTsl

00yYaroINXCsL. O6bexToM IIPOMEXKYTOUHOTO KOHTPOJISI SIBJISIOTCS

KOHKPCTU3UPOBAHHBIC PE3YJIbTAThI o6yquI/m (y‘le6HbIe I[OCTI/I)KCHI/IH) IO AUCLHHUIIIINHE.

Cmpykmypa umo2080u oyeHKu 00y4arouuxcs

Kpumepuu u nokasamejlu OYeHUBArHUusl pes3yibmanmoe O6yll€HLl}l

[Tokazarenu
Ne Kpurepuu onenuBanus
(onienka B Ganax)
1 Pabota Ha ayTUTOPHBIX 3aHATHUSIX 20
2 ITocemaemocts 5
3 CamocrosiTenbHas pabora 15
4 Tekymas arrecrauus 20
Hroro 60
5 IIpomexxyTOUHAsI ATTECTALMSA 40
Bcero 100
Kpumepuu u noxazamenu oyenuganus pe3ynbmanmos 00yueHus
8 PAMKAX ayOUmMOPHbIX 3AHAMUL
No Kputepun onenuBanus [Toka3zarenu (oreHka B
/i Oarmax)
1 IToaroroBka v BBICTYIUIEHUE C JOKIIAIOM 110 4 6aiuIoB
2 AKTHBHOE y4acTHe B 00CY)KJICHUHU AOKIaaa 2 baimta
3 BrinonHeHne npakTuyeckoro 3aiaHus (aHaIu3 1o 3 Ganos
IIPAKTUYECKHUX CUTYaIMil, COCTABICHUE
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IOPUAMYECKUX IOKYMEHTOB U JIp.)

Bcero 20

Kpumepuu u noxazamenu oyenusanus pe3yiomamos 00yueHus 8 pamKkax noceuwaemocmu
00yuaOWUMCs ayOUMOPHLIX 3AHAMUL

Kpurepuu onienuBanus ITokaszarenu
(orreHka B Oayiax)
100% nocenieHne ayIMTOPHBIX 3aHATUN 5
100% mocemenne ayauTOpHBIX 3aHATHNA. HebOombioe 4

KOJIMYCCTBO IIPOITYCKOB I10 yBa)KI/ITeJIBHOfI IIPpUINHC

Jlo 30% mpornynieHHbIX 3aHATHI

Jo 50% nponynieHHbIX 3aHATHI

o 70% mporyeHHbIX 3aHITHI

O || W

70% u Gosiee MpOMyIIEHHBIX 3aHATHI

Kpumepuu u nokazamenu oyenugsanus pe3ynibsmamos o0yyeHus
8 PAMKAX CAMOCMOSAMENbHOU pabomvl 00y4aOWUxCcs

Kputepuu oneHuBaHUs IToka3aresu (OICHKA B
Oarax)
Bce 3agaHus B paMKax caMOCTOSITEIbHON paOOThI BBIMOJIHCHBI. 15-12 GamioB

[Tpu sTOM HCHONIB30BaHa HOpMAaTHBHAs MpaBoBas 0aza, yueOHas
JaMTepaTypa, HaydHbele paboTel. B ciywasx, raoe TpeOyercs,
BBICKAa3aHO COOCTBEHHOE MHEHHE I10 TMPOOJIEMHBIM acCIeKTaM
TeMbl. OTBeTHl Ha 3aJaHus O(OPMIIEHBI B COOTBETCTBHU C
TpeOOBAHUSIMU.

Bce 3amanus B pamkax caMOCTOSITENIbHON pabOThl BBIMOIHEHBI. 11-9 6annos
OpHako UMEIOTCS HEe3HAYMTEIbHbIE OUIMOKM MM COOCTBEHHOE
BUJCHUE 1O TNPOOJIEMHBIM acleKTaM TEeMbl HEJOCTaTOYHO
apryMeHTHPOBAHHO.

3amaHns B paMKax CaMOCTOSATENIbHOW paOOThl BBIMOJIHEHBI WU 8—5 GamnoB
BbINOJIHEHBI 80% 3agaHuil, HO B OTBETaX Ha HHUX HMEIOTCS
CephE3HbIE OIIMOKH, OTCYTCTBYET COOCTBEHHOE€ MHEHHE I10
POOJIEMHBIM aCTIeKTaM TEMBI.

3amaHus B paMKax CaMOCTOSITETIbHONH paOOThl HE BBHITIOJTHEHBI 0 6amoB
WIA BBINOJIHEHO ¢ TIpyObIMH oOIMOKaMH, TpeOyHOIUMU
CYIIECTBEHHON JOpabOTKU

Kpumepuu u noxazamenu oyenugeanus pe3yibmamos 00yueHus
8 PAMKax mexkyujer ammecmayuy 8 YyCmHou/nUCbMeHHOU

Kpurepun onennBanus ITokaszarenu

(ouenka B 6aax)

3ajaHve TOJIHOCTBIO  BBIMIOJIHEHO, MPABWIBHO PUMEHEHBI 20-17
TEOPETHUECKHUE TMOJOKECHUS TUCHUTIINHBI. OTMe4YaeTcsi 9Y€TKOCTh
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u CTPYKTYpUPOBAHHOCTb U3II0KEHUS, OpPUTHHAIILHOCTD
MBIIUICHUS

3a,I[aHI/I€ IMOJIHOCTBIO BBIIIOJHEHO, IIPU IIOATOTOBKE IPUMCHCHBI
TCOPCTUUCCKHUC ITOJIOXKCHHUA JUCHUIIINHBI, HOTpe6OBaBI_HI/IC
YTOYHCHUSA NI HC3HAYUTCIbHOI'O UCIIPaBJICHUA

16-13

3aI[aHI/Ie BBIIIOJIHCHO, HO TCOPCTUUCCKAsA COCTaBJIAIOIIAsA
HYXIACTCA B z[opa60TKe. Ha BOIIPOCHI 110 3aJaHUIO ObLIU JaHbI
HEUYETKUE WM YACTUYHO OIIMOOUYHBIC OTBETHI

12-5

3ajaHue He BBINOJHEHO WIM IpU OTBETE CcJelaHbl IpyOble
OLIMOKH, JEMOHCTPUPYIOIIUE OTCYTCTBHE TEOPETHUECKOW Oa3bl
3HaHUI oOyuaronerocs

Kpumepuu u nokasameju OyeHUBAHUA pe3ylbmamoes O6ylteHl/l}l

6 pamMKaAx NPOMeNCYmo4Hoc0 KOHmMpOoJisi

[TpoMexyTOUHBIN KOHTPOJIb B (hOpME 3aueTa MMEET LEIbI0 IPOBEPKY U OICHKY 3HAHHIMA

06yqa101u14xc;1 10 TCOpHUU U TPUMCHCHUIO ITOJTYYCHHBIX 3HAHUU U YMCHI/Iﬁ

Kpumepuu Uu nokazamejlu OYyeHKuU pesyibmamoes sadenta

8 YCMHOU/nUcb MeHHOU hopme

Kpurepun onienuBanus

Tloka3arenu

(omenka B Gaynax)

IIPOJEMOHCTPUPOBAHO JOCTATOYHOE 3HAHUE Marepuana, 3HaHUE
OCHOBHBIX TEOPETUYECKHX ITOHATUH, YMEHHE OPHUEHTUPOBATHCS B
HOPMAaTHUBHO-TIPAaBOBOM  0a3e;  JOCTATOYHO  IOCJIEO0BATENBHO,
rPAaMOTHO W JIOTMYECKHM  CTPOMHO  M3JI0KEH  MaTepual;
IPOIEMOHCTPUPOBAHO YMEHHUE JIeNIaTh JI0CTaTOYHO OOOCHOBAHHBIE
BBIBOABI 110  H3J1araéMOMYy  MaTepuaily; C  HEKOTOPBIMH
HETOYHOCTSIMU BBIIIOTHEHO NPAKTUYECKOE 3a1aHHE

40-15

IPOIEMOHCTPUPOBAHO HE3HaHUe 3HAYUTEIIbHON 4acTH
IIPOrPaMMHOI0 MaTepHualla, HEBJIAJCHUE IMOHATHIHBIM amnapaToM
JUCLUIUIMHBI, HEYMEHUE CTPOUTHh OTBET B COOTBETCTBUU CO
CTPYKTYpOI M3JIaraéMoro BOIPOCa; CIEIAHO MHOIO CYHIECTBEHHBIX
OIIMOOK TpU U3JIOKEHUH Yy4eOHOro MaTepuasa; BBISIBIECHO
HEYMEHHUE JIENIaTh BBIBOJIBI 110 U3J1araéMOMY MaTEpUay, BBIIOIHUTD
IPAaKTUYECKOE 3a/laHue

140
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