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PA3JIEJI 1. OCHOBHBIE CBEJIEHMUSA
1. Hesnb v 3a5aun y4eOHOH AUCHMILINHBI

1.1. I{enw uzyuenusn yueonoii oucyuniunsl

Llenpto ocBoeHHMA IUCHUIUIMHBI «TeXHUYECKHEe CcpeicTBa B JIOKYMEHTAlMOHHOM
oOecrieyeHUH YIpPaBICHUs W apXHWBax»  M3Y4YCHHE METOJIOB BbIOOpPa M 3(P(HEKTUBHOTO
UCTIONIb30BAHUSI TEXHHUUYECKHX CPEJICTB, NPHMEHSIEMBIX B JOKYMEHTALMOHHOM OOECIeYeHUH
yIIpaBJICHUS U apXUBaX.

1.2. 3a0auu yueoHot Oucyuniunsl

3amauaMu  OCBOCHHS JUCIHHMIUIMHBI «TeXHUYEeCKHe CpelacTBa B JOKYMEHTAI[HOHHOM
o0ecrieueHNny yIpaBIeHUs U apXUBaxX» SBISIOTCA:

— J1aTh 0030p OCHOBHBIX IPYIIT OPI'TEXHHUKH U CPEICTB CBSI3H;

— O03HAaKOMHUTh C TEXHHKO-JKOHOMHYECKHMHU XapaKTCPUCTUKAMU W IIOKa3aTelsIMU
HAJISKHOCTH U COBMECTUMOCTH TEXHUYECKUX CPE/ICTB;

— H3JIOKUTH IMPUHIHUIIBL BI)I60pa " OopraHu3alvy UCII0JIb30BaHHA TEXHUYCCKHUX CPCACTB B
KOHKPETHBIX YCIIOBHSX;

— H3Yy4YUTH mpaBujia OSKCILNIyaTallun TEXHUYCCKUX CpCacTB, MMPUMCHACMBIX B
JIOKYMEHTAITMOHHOM OOECIICUYCHHUHU YITPABIICHUSI U aApXHUBHOM JIEJIE;

— HAYUWUTb HUCIOJB30BATH TCXHUUYCCKHE CPCACTBA B AOKYMCHTAIIMOHHOM O6€CH€‘~I€HI/II/I
yIIPaBJICHUS © APXUBHOM JIEJIC.

1.3. Buovi komnemenuyuii, hopmupyemole é pe3yivmame 0C80€HUA OUCUUNTIUHDL

Nzyuenne nucuumuivbabl «TexHHUUeCKUuEe CpeicTBa B JIOKYMEHTAIIMOHHOM OOECTICYCHHH
yIpaBIeHUS U apXUBax» HAMpaBIeHO HA (OPMUPOBAHUE CIEAYIOIIUX KOMIIETEHIUH!

1) obmienpodeccruoHanbHbIC:

— OIIK-3. Crnoco0eH mpuMeHSTh TEOPETUUYECKUE 3HAHUS JAJISl PEUICHHS MOCTaBJICHHBIX
3a/1a4 B 00JIaCTH JJOKYMEHTOBEACHUS U apXHUBOBEICHUS,

2) npodeccroHaIbHBIC:

— [1K-2. Crioco0eH OCymIeCTBISITh OPraHUu3anio0 JOKYMEHTOO00POTa B OpraHU3aIHH.

1.4. Mecmo oucyunaunsl 6 cmpykmype o0pazoeamenvHoi RPOZPAMMbL:

Hucuunnuna «TexHuueckue cpeAcTBa B JOKYMEHTAIIMOHHOM OOECIIEYeHUN YIIPaBICHUS
W apxXMBax» OTHOCUTCA K obOsa3amenvHot yacmu bnoka 1 «ucuurmumasl  (MOIYIH)»
00pa3oBaTenbHOI MPOTrpaMMBl.

2. TpeGoBaHusi K pe3yJibTaTaM OCBOCHHSA
YueOHOM TUCUMILINHBI

21. B pesynprare wW3y4eHUs ~OUCHUIUIMHBI  «TeXxHWUYecKkHWe  CpeacTtBa B
JOKYMEHTAIIMOHHOM OOECTIeYeHNH YIPABICHHUS M apXHBax» OoOydaromuecs TOJDKHBI OBJIAJIECTh
CICAYIOIIUMU 3HAHUAMHU, YMCHUAMU, COOTHCCCHHBIMU C INNIAHUPYEMBIMU PpE3YyJIbTaTaMH €€
OCBOCHUS, BBIPAKCHHBIMH B HWHAWKATOpaX JOCTHIKCHHUS 3asBICHHBIX  KOMIICTCHIUH
00pa3oBaTesIbHOI MPOrpamMMBbl:

1) obmienpodeccuoHanbHbIC:

dopmMupyemblie Kon u Copaep:kaHue HHAUKATOPA T0CTHKEHUH
KOMIIeTCHIMHU HaMMEHOBaHHE KOMIIeTEeHIM I
(xon, HHMKATOpa
HAaMMEHOBAHUE AOCTHKEHUH
KOMITETCHITHH ) KOMIIeTeHI U




OIIK-3. Cnocoben OIIK-3. -1 OIIK-3.1-1.Y-1. YMeeT UCIIOIB30BaTh
MPUMCHSITh MPUMEHSIET TEOPETUYECKHE 3HAHUS U METO/IbI UCCIICIOBAHUS
TEOPETHUCCKHIE TEOPETHYCCKHUE Ha MIPaKTHUKE
3HAHUS [Tl PEIICHUS | 3HAHUS [T
MOCTABJICHHBIX 33/1a4 | pEIICHUs
B oOactu IIOCTAaBIEHHBIX
JIOKYMEHTOBEACHUS U | 3a7a4 B 00J1acTH
ApPXUBOBEICHHUS JIOKYMEHTOBEICHHUS
1 apXUBOBEICHHS
[1K-2. TK-2. 112 [1K-2.1-2.3-1. 3HaeT COBpEMEHHbIE CUCTEMBI
CnoocobeHn Bnane-eT WH()OPMAITMOHHOTO ¥ TEXHUYECKOTO
OCYIIECTBIISITh obecrneyeHns TOKyMEHTAIMOHHOTO
COBPEMEHHBIMH
OpraHu3aIHIo obecrieueHus yrpaBIeHUs U yIIPaBICHUS
cucTeMaMu
JIOKyMEHTO000pOoTa B apXuBaMu
nH(pOPMAITMOHHOTO
OpraHu3aIu
A TEXHUYECKOTO
obecrieueHus
[IK-2.1-2.YV-1. YMeeT UCII0Ib30BaTh 3HAHUS O
JIOKYMEHTAIMOHHOTO
COBPEMEHHBIX CUCTeMaX MH(POPMAITMOHHOTO U
obecneueHus
TEXHUYECKOTO 00€eCIICYEeHU
yIpaBICHUS U
JIOKYMEHTAIMOHHOTO 00ECTICUCHUS YIIPABICHHUS
yIpaBIeHUS
U YIIPaBJICHUS apXUBaMU
apXuBaMu
IIK-2.11-4. Bmageet [1K-2.11-4.3-1.3naet nmpaBuia SKCITyaTaluu
MpaBIIAMHA TEXHUYECKUX CPEACTB U METOJIbI HCITOJIb30BAHHUSI
SKCIUTyaTaIlH TEXHUUYECKUX CPEACTB B IOKYMEHTALIHOHHOM
TEXHUYECKUX oOecrieueHUH yIPaBICHUS U apXUBHOM JICTIe.
CPEJCTB U
CIIOCOOHOCTH
KCII0JIb30BATh
TEXHUYECKUE
CpelCcTBa B
JIOKYMEHTAITMOHHOM
o0ecrieueHn

YIPaBJICHUS U
ApXUBHOM JIeJIe

[1K-2.11-4.Y-1.YMeeT npUMEHATh ITpaBUIIa
AKCIUTyaTallui TEXHUYECKHUX CPEICTB U
MCIIOJIb30BAaHUsI TEXHUYECKUX CPEJICTB B
JIOKYMEHTAITMOHHOM 00€CTI€YeHUHN YIPaBICHHS
Y apXUBHOM JIEJIE.

2.2. 3aruTaHupOBaHHbBIE PE3yIbTaThl O0OYUEHHS MO MUCHUIUIMHE «TeXHUYecKne cpeicTBa
B JIOKYMEHTAIIMOHHOM O0€CIIeYeHUH YIPaBICHUS U apXUBaX».

JlomxeH 3HaTh:

- COBpPCMCHHBIC

CHUCTCMBI

TCXHUYCCKOI'O

obecnieucHUs JAOKYMCHTAITUOHHOT O

oOecrnieyeHus yIpaBieHUs U YIPaBIECHUS apXUBaMU;
— MpaBUJIa DKCILTyaTalUU TEXHUYECKUX CPEACTB U METOBI UCIIOJIb30BAaHUS TEXHUYECKUX
CPEICTB B IOKYMEHTAIIMOHHOM O0€CTIeYeHIH YIPABICHUS U apXUBHOM JIEJIE.

J1oJKEeH yMeTh:

— HCIOJIb30BaTh TEOPETUYECKHUE 3HAHUS HA IIPAKTHUKE;
— HCII0JIb30BATh 3HAHUS O COBPEMEHHBIX cHcTeMax MH(GOPMAIIMOHHOTIO U TEXHUYECKOIO
o0ecrnieueHns JOKYMEHTAllMOHHOTO 00ecieueH s yIpaBIeHHsI U YIIPaBICHUS apXUBaMH;
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— MNOPUMCHATHL MpaBHJIa OSKCIIyaTalhuu TCXHUYCCKUX CpPCACTB W HCIIOJb30BAHUA

TEXHUYCCKUX CPCACTB B JOKYMCHTAIIMUOHHOM o0OecreyeHnu YIIPABJICHUA U apXHUBHOM JICJIC.

3. O0bém yueOHO# TUCUUIJINHBI

Ounas ¢opma odyueHus

Buanbi yueOHoii padboThl

Pacnipenenenue yuedoHOro

BpeMeHH
Konumaxkmmnan paboma 54,25
AyIuTOpHBIE 3aHATHUS (BCETO): 36
Jlexyuu 18
Ipaxmuueckue 3anamus 36
Jlabopamopnvie 3anamus -
[TpomexyTouHas arTecTanus 0,25
Koncynemayus nepeo sxzamenom -
IK3amen -
3auem 0,25
Konmponvnas paboma -
Pyxosoocmeo kypcosoii pabomoti -
Camocmoamenvnas paboma 53,75
Camocmosmenvhas paboma 6 meuenue cemecmpa 49,75
Iloozomoska kKoHMpoOaLHOU pabomwl
Hanucanue xypcosoti pabomoi
Tloozomoeka Kk npomescymounol ammecmayuu 4

Bup Texymen arrecranuu

KOHTpOJIbHAs paboTa

Oouwan mpyooémkocmep OUCUUNTUHBL:

4dacol

108

3auémmuble eOUHUYb

3aouHas popma o0yueHust

Buasbi yueOHoli padoTsl

Pacrlpegle.neﬂue yqeﬁﬂoro

BpeMeHU
Konmaxmmuasn paboma 10,25
AynuropHble 3aHATHS (BCETO): 10
Jlexyuu 4
Ipaxmuueckue 3anamus 6
Jlabopamopuvie 3anamus
[TpomexxyTouHast aTTecTanus
Kouncynomayus nepeo sxzamenom
IK3amen
3auem 0,25
Konmponvnas paboma
Pyxosoocmeo kypcosoti pabomoti
Camocmoamenvnas paboma 97,75
CamocmosmenvHnas paboma 6 meueHue cemecmpa 93,75

Iloozomoseka KoHmpoabHOU pabomol




Hanucanue xkypcosoti pabomoi

Iloozomoeka k npomedxncymouHou ammecmayuu 4
Bup Texyiuei arrecrauuu KOHTpOJbHas paboTa
Oowas mpyooémkocmes OUCUUNTUHDBL:
yacwl 108
3auémmuvle eOUHUYb 3

4. Conep:xkaHue pa3aesioB U TeM Y4eOHOM JUCIUNINHBI

HaumeHnoBanue pasaesa yueOHOM

O —— Conep:xanue TeMbl

[Tpenmer, 3agaun, coaepaHue U METOIMKA U3yUEHUs
Kypca, ero poJib B OATOTOBKE CIIELIUATINCTOB, CBSI3b C
JPYTHUMH Y9€OHBIMU JUCIUILTAHAMMU.

Knaccudukanus TeXHUYECKUX CPEACTB YIIPABICHUS.
Knaccugukanusi cpeacTB COCTaBICHUS TEKCTOBBIX
JIOKYMEHTOB

Beenenue (OITK-3, [1K-2)

Tema 1. [Iumyniue MamuHsL.

I/ICTOpI/IH CO3aHu MUIIYIIUX MalllhH.

OOmas XapakTepuCTHKa W KIACCH(UKAIMA COBPEMEHHBIX
nunrymux MamuH. OCHOBHBIE TPeOOBaHUS, MPEIBABISIEMBIE K
MHUITYIIAM MaIIiHAM.

ONEeKTPOHHbIE MALIYIIHAE MaIluHbI (BIIM).
ABTOMaTH3aLUsA IIPOLIECCOB IIOATOTOBKH,
opopMIIeHHs, KOPpPEKLHH, TIe4YaTd TEeKCTa ¢
ucnosap3zoBanuem JIIM.

Tema 2. JIukrooHHAs TEXHUKA.

Ha3nauenne u obnactu mpUMEHEHHs] ITUKTO(POHHOMH
TexHuku. OOmas XapaKkTepuCTHKA ITUKTOPOHOB H
JUKTO(QOHHBIX cTaHUMH. TexHonornyeckue Ccxembl
ITOATOTOBKH JOKYMEHTOB IIPU JELEHTPAIN30BAHHON U
LEHTPAIIM30BaHHOMN cucreMax HCIIOJIB30BAHHUS
JTUKTO(POHOB.

Tema 3. VYerpoiictBa  BBIBOJA  TEKCTOBOWM
MH(pOpMaLINH.

[TpunTEephl (OCHOBHBIE MOHATUS M KiAcCH(UKALNs):
JIENIECTKOBBIEC, MATPUYHBIE, TEPMHUUYECKUE, CTPYUHBIE,
na3epHble. TexHosorus uBeTHoi neyatu. COBETHI IPU
ITOKYIIKE ITPUHTEpA.

Tema 4. VYcrpoiictBa BbIBOJA  IpaduyecKoi
MH(pOpMaLINH.

Knaccugukanus mmorrepoB. CoBeTsl mpu BblOOpe
IJI0TTEpA.

Tema 5. Br16op TEXHUYECKUX CpeACTB
JIOKYMEHTHUPOBAHUS TEKCTOBOM HH(pOpManuu

Pa3zpnen 1. CpenctBa cocTaBieHus U
usrorosneHus okymeHToB (OI1K-3,
[1K-2)

[TpuHIMNMAIbHOE OTIMYHE CPEICTB KOMUPOBAHUS OT
CpE/ICTBa ONEPATHBHOTO PA3MHOKEHUSI.

Paznen 2. CpenctBa KONMPOBAaHUS U Knaccudukanus CpeACTB KOITMPOBAaHHUS U
OTIEPATUBHOTO PA3MHOKEHUS OTIEPaTUBHOTO Pa3MHOKEHUS JIOKyMEHTOB.

(OIIK-3, T1K-2) Tema 6. CpencTBa KONUPOBAHUS JOKYMEHTOB.
Knaccugukarusi cpencTB KOMUPOBaHHS JOKYMEHTOB:
AIIeKTporpapuueckoe (anextpodoTorpaduueckoe,
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Kceporpaduueckoe); TepMorpaduueckoe

(Tepmorpadus); nua3orpapuieckoe
(CBETOKOTIMPOBAHHE); dhoTorpaduueckoe
(pororpadus); aNeKTpoHorpadmueckoe
(3JIEKTPOUCKPOBOE).

Oco0OeHHOCTH, JTOCTOMHCTBA M HEJOCTATKH KaXKIOIrO
BUJIa KOTMPOBAHUS IOKYMEHTOB.

[lndpoBbie TEXHOIOTHH KOITUPOBAHUSI.

Bb160p TeXHMUYECKUX CPEACTB KOMUPOBAHMUSI.

Tema 7. CpexnctBa ONEpPaTHUBHOIO Pa3MHOXKEHHUS
JIOKYMEHTOB.

Knaccudukanus CpeAcTB OTIEPaTUBHOTO
pa3MHOXXEHHSA  JIOKyMEHTOB:  TreKTorpaduieckas
(rekrorpadHas) medaThb, odcerHas (pOTanpPUHTHAS)
neyatb,  TpadapeTHas  (poTaTopHas)  IeyaTh,
aneKTpoHoTpadapeTHas neyars (pusorpadusi).
Oco0eHHOCTH, JHOCTOMHCTBA M HEJOCTATKU KaXIOTO
BHUJIa OTIEPATUBHOTO Pa3MHOKEHUS JTOKYMEHTOB.
BeiOop  CpeAcTB  ONEpaTHBHOTO  Pa3MHOXKEHUS
JIOKYMEHTOB.

Tema 8. BpiOOp TEXHHMYECKHUX CpPEICTB IS
KOMUPOBAaHUSA M  ONEPAaTUBHOTO  Pa3MHOXKEHHUS
JIOKYMEHTOB

Paznen 3. Cpencra 06paboTKH
JIOKyMEHTOB
(OIIK-3, TIK-2)

Tema 9. CpencrBa 00pabOTKH JOKYMEHTOB.
Knaccudukanus cpencts o0paboTKH JOKYMEHTOB.
MarmuHel A1 eperuIeTHO-OPOIIFOPOBOYHBIX PaboT.
Ckpemuisironiiee  o0opynoBanue. bymaropesarenbHoe
obopynoBanue. MamuHbl A OQPOPMHUTEITBCKHX
pabor. MammHbl JUIs  3aIIUTBl  JIOKyMEHTOB  OT
HEOPEKHOI0 XpaHEHUS.

Br100op cpenctB 00pabOTKH JOKYMEHTOB.

Pa3nen 4. Cpencrea XpaHeHUs, TIOUCKA
Y TPAHCIOPTUPOBKH JOKYMEHTOB

(OIIK-3, [IK-2)

Tema 10. CpeactBa XxpaHeHHs U IOUCKA TOKYMEHTOB.
Knaccugukanuss cpencts XpaHeHHUsT M TIOMCKA
JIOKYMEHTOB.

[lepBuuHble  CpeAcTBa  XpaHEHUS  JIOKYMEHTOB.
CpencTBa ONEpaTHBHOTO W JUTUTEIBHOTO XPaHEHUS

JIOKYMEHTOB. OcHoBHBIE BH/JIBI CTEJUIAKEH.
HacTtonpHble KapTOTEKM M KapTOTEUHbIE MIKaQBbI.
MexaHu3upoBaHHbIE u aBTOMAaTU3UPOBAHHBIE

CPEJICTBA XPAaHEHUSI U MTOMCKA TOKYMEHTOB.
Tema 11. CpeacrBa TpaHCIOPTUPOBKU JOKYMEHTOB.
Knaccugukanus CPEICTB TPaHCIIOPTUPOBKHU
JIOKYMEHTOB

Paznen 5. Cpenctsa cBsizu
(OIIK-3, TIK-2)

Tema 12. O61mas xapakTepUCTHKA CUCTEM CBS3H.
OO0mme  cBefeHHWs O  CHUCTeMax  Iepefayvu
uHpopmanuu. Mojienab 3JIEMEHTHOM CHCTEMBI CBS3H.
[Tpuniunsl nepenaun uHpopManuu. AHaJIOrOBbIE U
1 poBbIe CHUCTEMBI CBS3H. Mopynsauns,
KOJMPOBaHHUE, oun(ppoBBIBaHMUE,
MYJIBTUIUIEKCUPOBAaHUE CUTHAJIOB. KaHanmbl M JuHUN
CBSI3U.

MexayHapoaHbIe CTaHJAPTHI B o0nacTtu
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TeneKOMMYyHUKarui.  OOmme  mpeicTaBiIeHUs O
TEJIEKOMMYHUKAIIMOHHBIX ceTsIX. (OCHOBHBIE BHJbI
TEJIEKOMMYHHUKAIIU.

Tema 13. Cuctembl niepejaud HETOKYMEHTUPOBAHHON
nHpopmanuu.

CpenctBa TenedoHHON CBsi3n. DYHKIMOHATLHBIC
BO3MOXHOCTH M JIOMOJIHUTEJIbHBIE  YCTpPOMCTBA
COBpPEMEHHBIX Tene(OHHBIX ammapaToB. OpraHu3anus
OTNEPATUBHOW  TeNe(OHHON  CBSI3M:  «IHPEKTOP-
CEKpeTapby», MUPKYJSApHAs, CeIeKTOpHAas, KoHpepeHII-
CBSI3b, CpPEACTBAa  3alIUThl  KOH(HUICHIIMATLHON
uHpopManuu B CeTAX  TeleOHHOW  CBS3M.
Vupexaenueckue u MuUHU-ATC, uUxX Ha3zHaueHHe H
OCHOBHBIE XapaKTEPUCTUKHU.

MoOwibHBIE cpeAcTBa CBs3U. PanmuorenedonHas
cBs3b. CuHcTeMBl M CpEICTBA ONEPAaTUBHOM U
BEJIOMCTBEHHOM  paJMOCBA3M,  COTOBas  CBS3b.
CnyTHUKOBAs CBSI3b.

ITouckoBO-BEI3LIBHEBIC CHUCTEMBI. Ilelipxuarosas
cBsi3b. [lenxepsnl.

BunaeocBs3sb.

Tema 14. Cucrtemsl nepenaud JOKYMEHTHUPOBAaHHOM
MH(pOpMaLIUH.

Tenerpadnas cBs3b. Jlelireponnas cBsi3b. CHCTEMBI U
amnmnapartypa TesnerpadHoi CBS3H.

dakcuMuiibHasi  CBA3b. DaKCUMUWIIBHBIC anmnaparhl.

CepBucHbIE BO3MO>KHOCTH (haKCUMHIITBHBIX

annaparoB

Tema 15. CkaHepbl, KOMIIBIOTEPHBIE IPOEKTOPHI,
Paznen 6. Ipyrue cpeacraa JIEMOHCTPALIMOHHBIE  3KpaHbl,  MYJbTUMEIUWHbIC
oprrexuuku (OITK-3, TIK-2) JIOCKH.

Tema 16. KoMmnbloTepHble akceccyapsl
Pasznen 7. Mcropus TEXHUYECKUX Tema 17. UcTopus cpecTB OPrTEXHUKN

cpencts (ITK-2)

5. YuedHo-meToanyeckoe U HH(POPMALMOHHOE o0ecniedeHne Y4eOHOH TUCHHIIINHBI

5.1. Ocnosnaa numepamypa:

1. TrwokaBuna, W.A. TexHudyeckue cpencTtBa B JOKYMEHTAIlMOHHOM o00OecreueHUH
yhOpaBieHUs U apxXuBHOM Jene : yueO.- meron. mocobue / W. A. TrookaBuna ; Komu
peciiyOnMKaHcKas akaj. roc. ciayxOsl u ynpasnenus . — CoiktbiBKap : KPAI'CuVY, 2013. - 103 c.

5.2. /lononnumenvnas numepamypa:

Kyzuenos, U.H. [lenonpoussoactso / MI.H. Ky3nernos. — 6-¢ uza., nepepad. u gom. — M. :
Wz natenbcko-Toprosas koprnopauus «Jlamkos u K°», 2014. — 460 c. : tabn. — Pexxum gocryma:
no noamucke. — URL: http://biblioclub.ru/index.php?page=book&id=452846.

5.3. Dnekmponno-oudauomeunan cucmema:

1. DnexTpoHHO-OMOMMOTEYHAsT cucTeMa «YHUBEpPCUTETCKas OuOinoTeKa OHIAiH»
(wwwe.biblioclub.ru).

2. HanmonanbHast snektponHas oudaunoreka (https:/mH36.pb).



http://biblioclub.ru/index.php?page=book&id=452846
about:blank

5.4. Ilpogpeccuonanvuvie 6azvt 0aHHbIX, UHPOPMAUUOHHO-CRPABCOUHBIE U NOUCKOBbIE
cucmemul:

1. CopaBouHo-npaBoBas cucreMa «l'apanT».

2. CnpaBouHo-nipaBoBas cuctema «Koncymnbrant [1mtocy.

3. DNeKTpOHHO-OMONIMOTeYHast CHUCTeMa «YHHBEPCHTETCKas OHOJIHOTeKa OHJIANHY
(www.biblioclub.ru).

4. Hayunas anexTponHas oubnmuoreka (www.e-library.ru).

5. HaumonanbHast sekrponHas oudaunoreka (https:/u36.pb).

5.5. Pecypcol ungpopmayuonno-ookymenmauuonnou cemu «Mnumepuemy

1. Caiit Beepoccuiickoro HayuyHO-HCCIIE10BAaTENbCKOTO HHCTUTYTA IOKYMEHTOBEIEHUS U
apxXUBHOTO jeia http://www.vniidad.ru/

2. Poccuiickas HayyHas ANIEKTPOHHAs oubimoreka «Kubepnennnka»

(https://cyberleninka.ru).

6. CpeacrBa obecneyeHUs1 0CBOEHHs
yueOHOM TUCUMILINHBI

B yuebHOM mporecce npu peann3annu ya4eOHOU AUCIUIUIHHBI «TeXHIUecKue cpeicTBa B
JOKYMEHTAllUOHHOM O0€CIIEYEeHUHN YIIpaBJIEHUs U apXUBax» HCIOIb3YIOTCS CIEIYIOLIHe
IIPOrpaMMHBIE CPEJICTBA:

Hugpopmayuonnwie Ilepeuenv npozpammmnozo odecneueHus u UHPoOPMayUoOHHBIX
mexHoJsiocuu CRPABOYHBIX cUcmem
Oduchbrit maket st padotel ¢ | Microsoft Office Professional
AOKYMCHTaMU CBO60I[HO pacapocTpaHiaCMOC IpOrpaMMHOC oOecrieuenue
Only Office.

https://www.onlyoffice.com

WnpopmannonHo-cnpasounsie | CipaBouHo-npaBoBas cucrema «Koncynbrant [lnrocy

CHUCTCMbI CHpaBO‘IHO-HpaBOBaﬂ CHUCTCMa «FapaHT»

DNEeKTPOHHO-OMOINOTEUHbIE OBbC «YHuBepcurerckast OnOIMOTEKA OHJIAIH

CHUCTCMBI

Poccuiickas Hay4dHast 37€KTpOHHas OuOIMoTEKa
https://www.elibrary.ru

OJIeKTpOHHAas MouTa DyeKTpoHHAs 1mouTa B jomMeHe Krags.ru

CpencTBa 1 OpraHu3aluu Cepsuchl BeO- 1 BUI€OKOH(EPEHLICBSA3H, B TOM UHUCIIE
BEOMHAPOB, TEJICMOCTOB U BigBlueButton

KOH(pepeHIHH

ConpoBojk/IeHuE OCBOEHHUS JUCLUUIUIMHBI 00Y4arOIIUMCs BO3MOXKHO C HCIOJb30BaHUEM
ANIEKTPOHHON HH(popMaIMoHHO-00pazoBaTenbHOi cpeasl OY BO KPAI'CuY, B TOM uucne
obOpasoBarenbHOro noptana Ha ocHoBe Moodle (https://moodle.krags.ru).

7. MaTepnaibHO-TeXHH4YECKOe o0ecrevyeHue
0CBOEHMS Y4eOHOM I CIUIINHbBI

IIpn npoBeneHun y4yeOHBIX 3aHATUH MO AucuuIIMHE «TexHudeckue cpeicTBa B
JIOKYMEHTAITMOHHOM 00ECIIeUYeHUH YIPaBIICHUS U apXUBax» B JOKYMEHTAIIMOHHOM 00ecIieueHUH
yIpaBJIeHUS U apXUBax» 3a/elicTBOBaHA MarepuaibHO-TexHU4eckas 0aza [OY BO KPAI'CuY,



https://нэб.рф/
http://www.vniidad.ru/

B COCTaB KOTOPOH BXOJAT CIEAYIOIINE CPEICTBA U PECYPCHI AJIsi OPraHU3aIluN CaMOCTOSITEIHLHOM
¥ COBMECTHOM pabOThI 00YUAIOIINUXCS C TIPETIOIaBaTeIIeM:

— CIeUUAIbHBIE TMOMEUICHUS I pealu3alydd JAHHOW TUCHMIUIMHBI TPEICTABISIOT
co0oil yueOHBIE ayaUTOPUU [UIsl TPOBENEHUS 3aHATUN JIEKIIMOHHOTO THUMA, 3aHITUN
CEMHMHAPCKOT0 THUMA, TPYNIOBBIX M MHIUBUAYAJIbHBIX KOHCYJIbTALMN, TEKYLIETO KOHTPOJIS U
MPOMEXKYTOUHOM aTTecTaly, a TakKe IMOMENIeHHUsI [UIsl CaMOCTOATENIbHOW paboThl U
NOMEIICHUS JUII XpaHEHUS W NPOPHIAKTHYECKOTO0 OOCIIY)KMBaHUS y4eOHOTrO 000pyIOBaHMUSL.
CrienranabHble TOMEUICHHS] YKOMIUIEKTOBAHBI CIIEUATU3UPOBAHHON MEOENbl0 U TEXHUYECKUMU
cpeAcTBaMU OOYYeHHMs, CIYKAlIUMHU JJIs TpeAcTaBieHus ydeOHOW uHpopManuu OoJbLION
ayJIUTOPUH.

JUia  mpoBeneHuss — 3aHATUH  JIGKOUOHHOTO  THUMA  IIpeajaramTcs  Habopsl
JEMOHCTPAIIMOHHOTO O0OpYyIOBaHUS M y4yeOHO-HArJSAHBIX MOocoOui, oOecmednBaroIye
TEMaTUYEeCKHE WILTIOCTPALIH;

— nabopaTopusi TEXHUYECKUX CPEICTB JOKYMEHTAllMOHHOro oOecredeHus yIpaBlieHus,
OCHAIIEHHAs CIIeIYIOIUMHI TEXHUYECKIMHU CPEICTBAMHU:

1. Ieernoit M®Y OKI MC853 (A3, ceTeBoii, IByXCTOPOHHUN).
[Mpunrep HP Laser Jet P2055dn (ceteBoii, ABYXCTOPOHHHIA).

[[BetHOT MDY Conika Minolta C220 (1iBeTHOI, A3, cCeTeBOM, IBYXCTOPOHHHUN ).
[IBetHOit MDY Conika Minolta C224 (uBeTtHOM, A3, ceTeBOH, IBYXCTOPOHHUN).

Komnuposanbhbie anmapatsl SHRP AR-5516 d (1BycTopoHHEEe KOMpOBaHUE) — 2 IIT.
Puzorpad RZ 37-EP. A3

Puzorpad RZ 37-EZ. A4

Pe3ax Ideal — 2 .

. Crerutep Rapid.

10.Kneesas mammna Fastbind.

11. YTuyroxurens Oymar.

12. buroBuuk.

13.3akpyraurens yrios.

14.Pyunoii nucronoabopmuk «ManroTkay.
15. JlTamunaTop.

©ooNO R~ N

16. MamuHa 17151 CKpeTuIeHUs Ha KoJblaxX (py4Has ) (KOJIbIla METATHISCKHE U
IIJIACTUKOBBIE).
17.MamuHa 115 CKperieHusl Ha TJIaCTUKOBBIX KOJIbIax (3JEKTpHUecKas).

— TIOMEIIEHUE JJII CaMOCTOSITENbHON PabOThl 00YUYaIOIIUXCSl OCHAIIEHO KOMITBIOTEPHOU
TEXHUKOW C BO3MOXKHOCTHIO TMOJKIIOUEHUsT K ceTh «MHTepHeT» W o0ecredeHrneM J0CTyrna B
AIIEKTPOHHYIO HH(OPMALIMOHHO-00pa30BaTENbHYIO Cpely OpraHU3aIuy;

— KOMIIBIOTEPHBIE KJIACChI, OCHAIIICHHBIE COBPEMEHHBIMHU MTEPCOHATBHBIMU KOMITBIOTEPAMH,
paboTaromMMu  TOJ,  YIpaBJIEHWEM  OMEpalmuoHHbIX  cucteM  Microsoft ~ Windows,
00BEIMHCHHBIMU B JIOKATBHYIO CETh M HIMEIOIIUMH BbIX0/ B IHTEpHET;

— Oubnuoreka  AKaJeMUHW, KHIDKHBIM  (OHA  KOTOPOH  COAEPNKHUT  HAy4YHO-
HCCJICIOBATEILCKYIO JIUTEPATyPy, HAyUHBIC KYPHAIBI U TPY/Abl HAYYHBIX KOH(EPEHIIHIA, a TaKkKe
YHUTaJbHBIN 3all;

— cepBepHOE 000pyI0BaHNE, BKITFOYAIOIIEE, B TOM YHUCIE, HECKOIBKO cepBepoB cepuu IBM
System X, a Takke BUPTyaJbHBIE cepBepa, paboTaroliue Mo YIpaBICHHEM OMEpPAIlMOHHBIX
cucteM Calculate Linux, Bkmtouennoit B Peectp Poccuiickoro 10, u Microsoft Windows Server
U CIYXAIIUMHU A7l pa3MEIIeHHs Pa3IMYHbIX CEPBUCOB U CIYXKO, B TOM YHCIIE IS oOecreueHus
paboter CYBJI MySQL u MS SQL Server;
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— CeTeBOe KOMMYTAIIMOHHOE 00OpyJOBaHME, 00eCIeunBaoIee padoTy JIOKAThbHONH CETH,
MpeaoCcTaBlIeHre TOCTyna K ceTu Internet ¢ obmiel ckopocThio moakatoueHus 10 Mout/cek, a
Takke paboty OecripoBogHOrO cerMenTta cetr Wi-Fi B moMenieHusx AKaJieMuu;

— MHTEPaKTUBHBIC MHPOPMAaIMOHHBIE KHOCKH «HDO»;

— IpOTpaMMHBIC U arapaTHbIe CPEJCTBA JIJIS MPOBEACHUS BHICOKOH(PEPEHIICBS3H.

Kpome TOro, B 00Opa3zoBaTeIbHOM IMpOIEcce OOYYAIONUMHUCS IIHPOKO HCIIOIB3YIOTCS
CJICTYIOIIIHE DJICKTPOHHBIC PECYPCHI:

— cucrema Internet (ckopocTh moAkIIOUeHUS — 5 MOUT/CeK);

— cait www.krags.ru;

— ©OecnpoBoanas cetb Wi-Fi (B OTKpbITOM OCTYyTIE).

KoHnkpeTHbIE MOMEIIEeHUs I OpraHu3aluu 00y4eHus Mo IuciuIuinHe « TexHudeckue
CpeACTBa B JIOKYMEHTAIIMOHHOM OOCCIICYCHUH YIPABJICHUS M apXUBax» B JOKYMEHTAIMOHHOM
oOecrieueHnn yIpaBJICHUS U apXUBax» MpelcTaBieHbl B CIpaBKe 0 MaTEpPHATbHO-TEXHUYECKOM
obecrieueHnn 0Opa3oBaTEIBLHOM TPOrpaMMbl MO  HampaBieHutro noarotoBku 46.03.02
JIOKyMEHTOBE/ICHUEe W apXWBOBEICHHE, CHOPMHUPOBAHHOW B COOTBETCTBHHM C PACIHCAHHEM

y4eOHBIX 3aHATHH W TNPOMEKYTOYHOM arTecTanud | nacrnopramu kabuneroB ['OY BO
KPAI'CuY.

PA3SJEJ Il. METOAUYECKHUE MATEPHUAJIbI

BaxuelmmM ycIoBHeM YCHEITHOTO OCBOSHHS MaTeprala sSBJsIeTCs TNIaHOMEpHasi padoTa
oOyyarolerocsi B TEYEHHE BCEro MEpHOAa W3Y4YEHHUS AUCLUILIMHBI, IO3TOMY IOATOTOBKY K
TEKYIEH U MPOMEKYTOYHON aTTECTALMK 110 TUCLHHUILIMHE CIEAYET HAYMHATD C IIEPBOrO 3aHATHUSA.
OOyuarouiemycst  HEOOXOAMMO  O3HAKOMUTBCS €O CleAyloled  y4eOHO-MEeTOAMUYEeCcKOn
JOKyMEHTAlMel: IpOrpaMMON JMCHMIUIMHBIL, II€pEYHEM 3HAHMM M yMEHUH, KOTOPBIMU
oOyyaroIuiicss JOJDKEH BIA/eTh; COJAEPKAaHHEM JUCLUIUIMHBI, B TOM 4YHCIE HPAKTUYECKHX
3aHATUM M 3aJlaHuil JJI CaMOCTOSITENIbHOM paboThl; BUAAMU TEKYLIETO KOHTPOJIS; y4eOHBIMU
WIK Yy4e0HO-METOJMYECKUMHU IOCOOMSIMU M0 AMCLUUIUIMHE; 3JIEKTPOHHBIMH pecypcamu I10
JTUCIUATUTHHE; (POHIIOM OLEHOYHBIX CPEACTB MO JUCIUTUINHE.

Iloozomoexa K 1eKYUOHHBIM 3AHAMUAM

B xozxe nekuuii npenogaBarens U3jiaraeT U pa3bsCHIET OCHOBHBIE U HAauOOJIEe CII0KHbBIE
MOHATHUS TEMBI, & TAK)KE CBA3aHHbIE C HEH TEOpPETHYECKHE M NMpaKTHUYECKue MpoOIeMBbl, JdaeT
PEKOMEHIALUY 10 TIOJrOTOBKE K MPAKTUYECKUM 3aHITHIM U CaMOCTOSITENbHOM padore. B xoze
JIEKIIMOHHBIX 3aHATHI 00yuaromemMycs cieyeT BeCTH KOHCIIEKTUPOBaHHE y4eOHOro MaTepuara.

C menpto oOecrnieyeHHsl YCHENIHOTO OOY4YEeHHsS OOYYarolUWCA JODKEH TOTOBUTHCS K
JIeKIMH, OHA SIBJIAETCS BaKHeHmel Gpopmoil oprannsanuu yaeoHoro npoiecca, HoCKOIbKY:

— 3HAKOMHUT C HOBBIM Y4€OHBIM MaTE€pHaJIOM;

— pa3bsCHSET yueOHbIE DIIEMEHTHI, TPYAHbIE /111 TOHUMaHUS;

— cucTeMaTU3upyeT yueOHbIN MaTepua,

— OPHEHTHUPYET B y4eOHOM Ipoliecce.

[Ipu moAroToBKE K JIEKIIMU HEOOXOIUMO:

— BHUMATENBHO IIPOYUTATh MaTepUal NPEAbIAYIIEH JIEKINH;

— Y3HaTh TeMy MpeJCTOsIeH ek (U3 paboudelt mporpaMMbl AUCHUIUINHBI);

— YSICHUTb MECTO M3y4aeMOl TEMBbI B CBOEH NMpodeccruoHalIbHON MOArOTOBKE;

— 3amucarb BO3MOJXKHBIE BOIIPOCHI, KOTOpbIE OOydYaromMiicss MpeanojaraeT 3aJaTh
IIPENoAaBaTelio.

Iloozomoeka K 3anamuaAmM CeMURApPCKO20 Muna

OTOT BUJI CAMOCTOSATENIEHOM pabOThl COCTOUT U3 HECKOJIBKHX 3TAIOB:

1) moBTOpeHne U3y4eHHOro marepuana. Jljis 3Toro MCrosb3yloTcs KOHCIEKThI JIEKIIHUH,
PEKOMEHI0BaHHAs! OCHOBHAS U JIOTIOJIHUTEIIbHAS JINTEPATYPA;
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2) yrayOsienue 3HaHUM mo Teme. HeoOxomumo mMeromuiics marepuan B KOHCIEKTax
JeKIH, ydeOHbIX TmocoOusx auddepeHupoBaTh B COOTBETCTBHM C TIyHKTaMH TUTaHA
IPAKTUYECKOro 3aHATH. OTAEIbHO BBIUCATh HEACHBIE BONPOCHI, TEPMUHBI. Jlydlie 3T0 AenaTh
HAa MOJISX KOHCIEKTa JIEKIIHNH;

3) BBINOJIHEHHUE TPAKTUUECKUX 3aJJaHU, TOATOTOBKA K JOKJIALy U Ap.

[Ipy moAroToBKE K MPAKTUYECKOMY 3aHATHIO PEKOMEHAYETCS C LIETbI0 MOBBIIMICHUS UX
3¢ (HEeKTUBHOCTH:

— YIeNATh BHUMaHue pa300py TEOPETUUYECKUX 3a/1a4, 00CYKTaeMbIX Ha JIEKIUIX;

— YAENATh BHUMAaHHME KPaTKOMY IIOBTOPEHHUIO TEOPETUUYECKOTrO MaTepualia, KOTOPBIH
UCIIOJIb3YETCSI IPU BBIMOJIHEHUN MTPAKTHUECKUX 3aJaHHI;

— OCYILECTBJISTh PETYJISIPHYIO CBEPKY JOMAIIHUX 3a/laHU;

— CTaBUTh IPOOJIEMHBIE BOMPOCHI, 10 BO3MOXKHOCTH HCIIOIb30BATh MIPUMEPHI U 3a7a4u C
IIPAKTUYECKUM COJIEP>)KAHUEM.

[Ipu pazbope mpuMepoB B ayIAWTOPUM WIM MPU BBHINOJIHEHUM JOMAIIHUX 3aJaHUN
1es1ecoo0pa3Ho KaxIblid I1ar 0OOCHOBBIBATH TEMH WIJIM UHBIMU TEOPETHUYECKUMH MOJIOKCHUSIMU.

Jliia obecriedeHusi CUCTEMATHUECKON M PeryisipHOil paOboThl 10 U3YyYEHUIO AUCIMITIIUHBI
U YCHEIIHOTO TMPOXOXKICHUS TEKyIleW U IPOMEXKYTOYHOM aTTecTaluy O00ydaroleMycs
PEKOMEHIyeTCs IPUACPKUBATHCS CIEAYIOUIETO MOPSAKA O0yUeHUS:

1) onpenenuTs 00BEM BpeMEHH, HEOOXOAMMOTO It TPOPAOOTKH KaXkKI0H TEMBI;

2) perymspHO HU3ydaTh KaXAYI0 TeMy AWCHMILTUHBI, HCHOJIB3Ys pa3iudHble (OpMbI
WHAUBUAYaJIbHON paOOThI 110 TUCLHUILIMHE;

3) cornacoBbIBaTh € MpernoaBaTesieM BUIbl padOThl IO U3YYEHUIO TUCIUTUINHEI;

4) 1o 3aBeplIEHWU OTAEIbHBIX TEM CBOEBPEMEHHO II€peJaBaTh BBIIIOJIHEHHBIE
WHAUBUAYaJIbHbIE paOOTHI MIPENOIABATEINIO.

Opzanuzayus camocmoamenvHoi padomul

Jlis TEeopeTH4ecKoro M MPaKTHYECKOTO YCBOEHUS AMCLUUIUIMHBI OONbIIOE 3HAUYCHUE
UMEeT caMocCTosiTeNibHas paboTra  OOydarommMxcsi, KOTOpas MOXKET  OCYIIECTBISTHCS
WHAMBUAYAIbHO W TOJA  pPYKOBOJACTBOM  mpemnogaBaTens. CamocrositensHas pabota
oOyuarolerocsi sBJISIETCSI OCHOBHBIM CPEJCTBOM OBJAJ€HUS y4EOHBIM MaTepHalioM BO BpeMms,
CBOOOAHOE OT 00s3aTENbHBIX YUECOHBIX 3aHATUHN, YTO MPEAIOJIAraeT CaMOCTOSITENIbHOE U3yUeHUE
OTJIENbHBIX TEM, JIOMOJHHUTENbHYIO TMOATOTOBKY K KaXIOMY IPaKTUYECKOMY 3aHSTHIO.
CamocrosTrenbHas paboTa oOydaromuxcs sBIsSeTCs BaXHOH ¢opMmoii 00pa3zoBaTeabHOroO
nporecca. OHa peanu3yeTcsi HEMOCPEJACTBEHHO B XOJI€ ayJUTOPHBIX 3aHSATHH, B KOHTAKTHOU
paboTe ¢ mpemnojaBaTeleM BHE paMOK paclucaHus, a Takxke B Oubmmorexke wim B DUOC
aKaJIeMHH, IIPH BBIIOJIHEHUU 00y4aroIMMCcs Y4eOHbIX 3aJaHuil.

Lenb camocTosTENbHOW pabOTHl OO0YYAIOUIUXCS COCTOMT B HAYYEHHUU OCMBICIIEHHO U
CaMOCTOSITENIbHO paboTaTh CHayajga ¢ y4eOHbIM MaTepUalioM, 3aTeM C Hay4HOM MH(pOpMalHen.
[IpaBuinbHO OpraHM30BaHHAs CaMOCTOsATENbHAs padoTa TIO3BOJIAET 3alOKUTh OCHOBBI
CaMOOpraHu3allid M CaMOBOCIIUTAaHUS C TEM, YTOObl TNPUBUTH YMEHUE B JalbHeHIIeM
HEMPEPbIBHO MOBBIMIATh CBOI KBATM(PHKAIMIO, 4TO OyJIeT crnocoOcTBOBaTh (POPMUPOBAHUIO
npodecCHOHANbHBIX KOMIIETEHIIMA Ha JIOCTAaTOYHO BBICOKOM YypoBHe. llpu wu3yueHun
JUCLUIUIMHBl OpraHu3alMs CaMOCTOSTEIbHONH paboThl OO0YyYaroUMXcs MpeicTaBlseT coOon
€MHCTBO TPEX B3aUMOCBSI3aHHBIX (QOpPM:

1) BHeayauTOpHAst caMOCTOSITENbHAs PaboTa;

2) aynuTopHas ~ caMmoOCTosITeNbHas  paboTa, KOTOpask  OCYHIECTBJSIETCS O]
HENOCPEACTBEHHBIM PYKOBOJICTBOM IPENOABATENS PU NPOBEACHUM MPAKTUYECKUX 3aHATUN U
BO BpeMs YTCHHUS JIEKLIUH;

3) TBopueckas, B TOM 4YHCIE Hay4dHO-HCCleIoBaTelbckas paboTa. DTO BHJ pabOThI
IpeJIoJiaraeT CaMOCTOSTENIbHYIO, HAIPUMED, MOATOTOBKY JI0KJIa/10B, KOHTPOJILHOM paboTHI.

Ha 3aHATHSAX CEMHHApPCKOIO THUIAa HEOOXOJUMO BBINOJIHATH pPA3JIMYHbIE BUIBI
CaMOCTOSITENIbHOM palOThI, YTO IMO3BOJIIET YCKOPUTH (QOpPMHUpPOBAaHUE MPO(HECCHOHATBHBIX
YMEHMU U HAaBBIKOB.

12



JlocTaTOYHO YacTo MpEnojaBaTellb Ha TEMATHUYECKHUX 3aHATHSAX MOPYYaeT KOHKPETHBIM
oOyyaromuMcsl MOArOTOBUTh JoKiad. llpm moaroTroBke pokiana, MOJIb3YACh pa3IMUHBIMU
ayTEHTUYHBIMU MUCTOYHUKAMU (Y4EOHOHN M CHEMaIbHON JTUTEPAaTypol, B TOM YHCJIE HAyUYHBIMU
MOHOrpadusMu,  JUCCepTalUAMU M CTaTbsIMH, HMH()POPMALMOHHBIMH  HMCTOYHHKAMH,
CTaTUCTHUYECKOW wuH(poOpMamueid # T.A.), HEOOXOJMMO TMOJHOCTBIO PACKPHITH TEMY,
II0CJIEI0BATEIBHO M3JIOKUTh HCTOPHIO BOIIPOCA, UMEIOIMECS TOYKU 3pPEHHs, COOCTBEHHBIE
BbIBOAIBI. HeoOxoammo m3beraTh HENMpOBEpEeHHOW WH(OpPMAlLMH, OrOBapHUBaTh JIETUHTHUMHOCTh
UCTOYHUKOB. JKenaTelbHO INPOMJUIIOCTPUPOBATH  JOKJAJ ~ JJICKTPOHHOM  IIPE3CHTALMEH.
DNEeKTpOHHAas Mpe3eHTalMs BKIYAeT: TUTYJIbHBIM claii ¢ yKka3aHueM TeMmsl jnokiana, O©.1.0.
00yy4aroIerocsi; OCHOBHbIE IIOJIOXEHMs JAOKJIala, BBIBOJABl U 3aKIIOUUTENBHBIA clai co
CIMCKOM HCTOYHHMKOB U Omaromapuocteto (8—10 cmaiinoB). Cnaiinel Moryr  ObITh
npoHyMepoBaHsbl. L{BeToBoi (oH ciaiiioB moaoupaeTcs Tak, YToObl HA HEM XOpOLIO OblLI BUAEH
tekcT. Cilymias JOKJIaabl U BBICTYIUIEHUS Ha CEMHMHApEe WIM DPEIUIMKU B XOJ€ JUCKYCCHH,
00yyaroImuMcsl BaXKHO HE TOJBbKO yBaXkaTb MHEHHUE COOEeceJHHMKA, HO U HUCIOJIb30BAaTh HABBIKU
AKTUBHOTO WX PE(ICKCUBHOTO CiymaHus (He mepeOuBaTh, aBask BO3MOXXKHOCTH ITOJHOCTBIO
BBICKA3aTh CBOIO TOUKY 3PEHUS, HEIIOHATOE YTOUHSATH, IepeOpMyIHpysl BEICKa3aHHOE U T.I1.).

Iloozomoexa k npomexcymounoi ammecmayuu

3aBEepUIAIOIIMMHA 3TallaMUd M3Y4YeHMs] AMCLMIUIMHBL ABIIAIOTCS 3a4€T B COOTBETCTBUU C
y4eOHBIM IJIAHOM, IPU 3TOM BBIICHSAETCS YCBOCHHE OCHOBHBIX TEOPETHUECKHUX U MPHUKJIAJHBIX
BOIIPOCOB IIPOIPaMMbl U YMEHHE NPUMEHSAThH MOIYYCHHbIE 3HAHUS K PEIICHUIO IIPAKTHYECKUX
3aznad. [Ipu nmoaroroBke k 3aueTy yuyeOHBIN MaTepuan peKOMEHYEeTCsS NOBTOPSTH 110 Yy4eOHOMY
WIN y4eOHO-METOJMUECKOMY OCOOUIO M KOHCHEKTY. 3a4eT MPOBOAUTCS M0 OKOHYAHUU IIEPBOTO
ceMecTpa peanu3alui JUCHMILUIMHBL. Bo BpeMms KOHTPOJBHOTO MEPOIpPHTHS IpernojaBaTellb
YUUTBIBAET AaKTUBHOCTh pPAa0OThl OOYydYaroIIerocss Ha ayJUTOPHBIX 3aHATUAX, KauecTBO
CaMOCTOSITENIbHOM paOOThl, Pe3yJbTaTUBHOCTb TECTOBBIX 3a/laHUM U T.1.

H3yuenue Oucyuniunvl ¢ UCHOABL306AHUEM OUCMAHUUOHHBIX 00pA306aMeEIbHbIX
mexnono2ui

IIpy u3ydeHMH NIUCUMIUIMHBI C MCIOJb30BAaHMEM JUCTAHLMOHHBIX O0Pa30BaTENIbHBIX
TEXHOJIOTHMIl HEOOXOAMMO JOIOJIHUTENBHO PYKOBOACTBOBATHCS JIOKAJIbHBIMH HOPMAaTHBHBIMU
aKTaMM AKaJleMHM, pPErJIaMEHTUPYIOUIMMU OpraHM3aluio 00pa30BaTeIbHOrO Ipolecca ¢
MCIIOJIb30BaHUEM JIMCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHA.

PA3JEJI I11. OHEHOYHBIE MATEPUAJIbBI

8. KoHTpoJ/ibHO-N3MepHuTeIbHbIE MATEPHAJIbl, HE00X0AMMBbIE /1JIs1 MPOBEPKU
c(opMHPOBAHHOCTH MHAMKATOPOB JO0CTHKEHUSI KOMIICTEHINH (3HAHNIA, YMEHUI U
HABBIKOB)

8.1. 3a0anusa ona nposedenus mexkyuiezo KOHmpoasa (KOHMpPoOILHAA padboma)

1. Ilepeuncnure OCHOBHBIE IPYIIBI TEXHUUECKUX CPEACTB YIIPABICHUS.

2. K kakoii rpymnme TeXHUYECKHUX CPEICTB OTHOCUTCS AUKTO(POH (JIEKTPOHHAS MUIIYIIAs
MallliHa, 3JIEKTPOHHBIN KaJIbKYJIATOp, pu3orpad, hakCUMHUIBHBIN annapar, neimkep)?

3. Kakue rpynmnsl TEKCTOBBIX JOKYMEHTOB C TOUKH 3pEHMSI UX U3TOTOBIEHUS Bbl MoxkeTe
Ha3BaThb?

4. HazoBuTe KaueCTBEHHbIE XapaKTEPUCTUKU U3TOTOBJISIEMBIX TOKYMEHTOB.

5. Kakue cymecTBylOT crnocoObl MpencTaBieHUs MHGOOpMAIMM Ul COCTaBICHUS U
U3TOTOBJICHUS IOKYMEHTOB?

6. HazoBuTe OCHOBHBIE BMJIbI TEXHUYECKHMX CpPEICTB COCTaBICHMSI U H3TOTOBIECHUS
TEKCTOBBIX JOKYMEHTOB.

7. Kakue neuararomue ycrpoiictsa Bam n3BectHsl? JlaliTe X KpaTKyH0 XapaKTEPUCTUKY.

8. Ilo kakuM npu3HaKaM KiIaccu(GUUIUPYIOTCS AMEKTPOHHbIE TUIIYIINE MAITHHBI?

9. B ueM Ha3HaueHHE U KaKOBa 00J1aCTh MPUMEHEHUS TUKTOPOHHON TEXHUKH?
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10. B yem oTnuune TUKTOPOHOB OT OBITOBBIX MAarHUTO(OHOB?

11. B yem 3akitoydaroTCsi OCHOBHBIC PA3IvyuMsl MEXAYy pernporpadueil u ornepaTUuBHON
noaurpaduei?

12. SIBnsieTcst M HEraTUBHOE YMEHBIIEHHOE M300pakeHHe MAIIMHOMUCHOIO JOKYMEHTa
Ha (oToruieHke ero GpakcuMuiIbHOM Konuei? [Touemy?

13. Ha yem ocHoBaH meton nuazorpaduu (tepmorpaduu, hororpaduu, snekrporpadum;
TpadaperHoii, opceTHOH, rekTorpaduieckoil neyarn)?

14. Kakue pa3HOBUHOCTH OPUTHMHAJIOB KOIUPYEMBIX JOKYMEHTOB BaM M3BECTHBI?

15. [lepeuncnure moka3aTesv Ka4yecTBa KOMUH.

16. TIlepeuncnure wu3BecTHble Bam  (QyHKIIMM  COBpEMEHHBIX  TEPCOHATBHBIX
(monmynpodecCHOHANBHBIX,  MPOPECCHOHATBHBIX)  ANEKTPOTpadUiIecKuX  KOMUPOBAIBHBIX
anmnaparos.

17. HazoBute Hamboiee pacnpoCTpaHEHHBIE OOJACTH NMPUMEHEHHUS CBETOKOIHMPOBAHUS
(oropenponyunpoBanus,  TEPMOKOIHPOBAHUA,  AJIEKTpOrpaduyeckoro  KOMHPOBAHUS,
pusorpaduu, opceTHOM nedaTu, TpadapeTHON edaTH).

8.3. Ilpumepnoie 6onpocwl 011 nOO20MOGKU K 3auemy (RpoOMeHCymouHblil KOHMPOJlb)
. Onpenenenue u KaaccuPpUKaUs TEXHUIECKUX CPEJICTB.
. CpexactBa cocTaBiieHUsI TEKCTOBBIX IOKYMEHTOB.
. Ob1mas xapakTepucTHKa 1 Kiiaccu(UKalus MANTYIINX MaIIUH.
. Haznauenue u obiacTu mpruMeHEHHs TUKTO()OHHON TEXHUKH.
. YcTpoiicTBa BBIBOJA TEKCTOBOM MHPOPMAIIHH.
. YcrpoiicTBa BbIBoJIa rpaduyeckoil HHPOpMAIIUH.
. BE100p TeXHUYECKHX CPeCTB JOKYMEHTHPOBAHUS TEKCTOBOW MH(POPMAIUH.
. CpexncTBa KOIMPOBAHUS U ONIEPATUBHOIO PA3MHOXKEHHUS: OTJIMYME U KJIACCU(PUKALIUS.
9. CpenctBa KONMHMPOBAHHS JOKYMEHTOB: Kiaccu(UKalMs, MPUHIUN JEHCTBUS Ha
IpUMepe KCEPOKOITUPOBAHUSI.
10. CpenctBa OmepaTUBHOTO PAa3MHOMXKEHHUS JIOKYMEHTOB: KiacCH(pUKaUs, MPUHIUI
NeCTBUS Ha IpUMEpe pu3orpaduu.
11. BpiOOp TEeXHHYECKHX CPEICTB AJi KOIMHUPOBAHUS M OMNEPATHBHOTO PAa3MHOKEHUS
JIOKYMEHTOB.
12. CpeacrBa 00paboTku 1oKyMmeHTOoB. Kitaccudukarusi.
13. MamuHs! 17151 IepeTIeTHO-OpOIIFOPOBOYHBIX PadoT.
14. Cxperutsiroriee 000pynoBaHue.
15. bymaropesatenbHoe 000py/I0BaHHE.
16. Mammssl 1711 0pOPMHUTENBCKUX padOT M 3allUThl JOKYMEHTOB OT HEOpPEKHOIo
XpaHEHUS.
17. CpencrBa XpaHeHUs, IOMCKA U TPAHCIIOPTUPOBKH JOKYMEHTOB.
18. O6m1as XxapakTepuCTUKa CUCTEM CBSI3H.
19. IlonckoBo-BBI3BIBHBIE CUCTEMBI. [1elKNHTOBasI CBSI3b.
20. Buneocss3b.
21. TenedonHas cBs3b.
22. ®akcUMUIbHAs CBS3b.
21. CoroBas CBs3b.
22. CiyTHHKOBAs CBA3b.

0N hn WD

8.5. Bapuanm 3adanuii 0ns npoGeOeHUss NPOMENCYMOUHO20 KOHmpoas (3auema 6
ycmHuou gpopme)
bujer Ne

1. CpencrBa KONMMPOBaHUS JOKYMEHTOB: KiIacCH(pUKAIMSA, MPUHIUI JCUCTBUS Ha
pUMepe KCEPOKOMUPOBAHMUSL.

14



2. CozpaiiTe TPOEKT MPHEMHON BaIler0 BBIMBIIIJICHHOTO OQuca, BKIOYHB B HETO
pabouee MeCTO JEJONMPOU3BOAUTENS (CEKpeTapsi), 30HY OXHIAHUS ISl TOCETUTENEH, 30HY
00CITy)KMBaHUSI.

[Togbepure HeoOXoauUMBIE MPHUCIIOCOOJNEHHUS ©  Oo0opyaylTe pabouee MeCTO
JIeTONPOU3BOIUTENS (CEKpeTaps).

Ilpu npogedenuu 3auema 8 YCMHOU/MUCOMEHHOU @opme Ourem  COOepICUm
meopemuyecKutl ONPoOC U NPAKMuUYecKoe 3a0anue.

9. Kpurepun BbICTABJIEHHUS OLIEHOK 110 Pe3yJIbTAaTaM U3yYeHHUSs IMCHHIIHHbI

OcBoenue 00y4arIUMCs KaKI0H yd4eOHOM TUCIMILIMHBI B CEMECTpPE, HE3aBUCUMO OT €€
obmeit TpymoémkoctH, onenuBaercss 1o 100-0ayutbHON —mIKale, KOTOpas 3aTeM  IpH
MIPOMEKYTOYHOM KOHTpoJIe B popMe dK3aMeHa U TuddepeHIMpOBaHHOTO 3aueTa MepPeBOAUTCS B
TPaJULMOHHYI0  4-0aJUIbHYI0 OLIEHKY («OTJIMYHO», «XOpOLIO»,  «YyIOBJIETBOPUTEILHOY,
«HEYJIOBIIETBOPUTEIBHOY»), a MPH KOHTposie B (opMe 3auéta — B 2-0aIUIbHYIO («3aYT€HO» WU
«HezaureHo»). Jannas 100-0ayipbHas mKana mpyu HEOOXOAMMOCTH COOTHOCUTCS ¢ EBpomeiickoii
cucTeMoii nepeBosia 1 HakoruieHus kpeautoB (ECTS).

Coomnowenue 2-, 4- u 100-6an1bHOU WKAT OUCHUBAHUS OCBOECHUSL
obyyarowumucs yueonou oucyunaunst co wxaiou ECTS

Omnenka 3auér Cymma 0asiioB Onenka panauus
1o 4-0aJ1bHOI IKaJe 10 JUCHUIIHHE ECTS
5 (OTIM4YHO) 90 - 100 A OTimyHO
4 (xoporio) 85 -89 B OyeHp X0po1Io
75-84 C Xopor1rio
3auTeHo
70 -74 D YV 10BII€TBOPUTEIIHHO
3 (YIOBJIETBOPHUTEIHHO) 65 —69
60 — 64 E ITocpencTBeHHO
2 He Hunxe 60 F HeynosnersopurenpHo
(HEY/IOBIICTBOPUTEIIBHO) |  3a4TEHO
Kpumepuu oyenox ECTS

«OTJIMYHO» — TEOPETUYECKOE CO/ep’KaHNe TUCHUIUIMHBI OCBOEHO MOJHOCTHIO,
0e3 mpoOesioB, HEOOXOJUMbIE MPAKTUYECKHE YMEHHUsT paboThl C OCBOCHHBIM
5 A | MmaTepuasioMm c(OPMHUPOBaAHbI, BCE NPEAYCMOTPEHHBbIE HpPOrpamMMoil 0OyueHUus
ydeOHbIe 3aJaHWs BBITIOJHEHBI, Ka4eCTBO WX BBINIOJHEHUS OICHEHO YHCIOM
0aroB, OJIM3KUM K MAaKCUMaIbHOMY

«O4YeHb XOpOIIO» — TEOPETHYECKOE COAEPKAHME JHUCHMIUIMHBI OCBOEHO
HOJHOCTBIO, 0e3 MpoOesoB, HEOOXOAMMbIE MPAKTUYECKHE YMEHHUS paboThl C
OCBOEHHBIM MaTepHajoM B OCHOBHOM C(OPMHUPOBaHBI, BCE MPEAYCMOTPEHHbBIE
nporpaMMoil o0ydeHus: yuyeOHble 3a/aHusl BBINOJIHEHBI, KAYeCTBO BBITOJHEHUS
OOJBIIMHCTBA M3 HUX OLIEHEHO YHCIOM OaijioB, OJM3KUM K MaKCUMaJIbHOMY,
0JTHAKO €CTh HECKOJIbKO HE3HAYUTEIbHBIX OHTHOOK

«X0po1o» — TEOPETHYECKOe COACpXKAHUE TUCIUIUIMHBI OCBOCHO TMOJIHOCTHIO,
0e3 mpoOesoB, HEKOTOpbIE MPAKTUYECKHE YMEHHUS pabdOThl C OCBOCHHBIM
c | Matepnanom c(hopMUPOBaHBI HEAOCTATOYHO, BCE IPEYCMOTPEHHBIE MPOTPaMMON
06y‘-IeHI/I$I yqe6HI>Ie 3alaHusI BBIITOJIHEHBI, KAYECTBO BBIIIOJIHECHUA HHU OAHOI'O U3
HUX HE OIEHEHO MHHHMAJIbHBIM YHUCJIOM OallIoB, HEKOTOpPHIE BUIBI 3aJaHUN
BBITIOJIHEHEI C OIIMOKaMM
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«Y10BJIETBOPUTEIbHO» — TEOPETUYECKOE COJEPKAHWE IUCIHUIIMHBI OCBOCHO
YaCTUYHO, HO MpPOOENsl HE HOCAT CYHIECTBEHHOI'O XapakTepa, HeoOXOoAMMble
NPAaKTHYECKHE YMEHHUS pPa0OTBl C OCBOCHHBIM MaTepHajJoM B OCHOBHOM
chopMHpOBaHbI, OOJIBIIMHCTBO MPEAYCMOTPEHHBIX MHPOTPaMMOil  00y4YeHHS
y4eOHBIX 3aJaHUil BBIIOJHEHO, HEKOTOPhIE U3 BBINOJHEHHBIX 3aJaHuH,
BO3MOYHO, COZIEPKaT OMIMOKH

«IlocpecTBEHHO» — TEOPETUYECKOE COJCPIKAHUE JUCIUIUIMHBI OCBOCHO
YaCTUYHO, HEKOTOpBIE NPAKTHUYECKHE YyMEHUs paboTel HE cHOpPMHUPOBAHBI,
MHOTHE TPEAYCMOTPEHHBIC IPOrpaMMOil OOy4YeHHs ydeOHbIC 3aJaHHs He
BBITIOJTHEHBI, TUOO KA4eCTBO BBITIOJHEHUS HEKOTOPBIX M3 HHUX OICHEHO YHCIIOM
0aJToB, OJIM3KUM K MUHUMAJILHOMY

«HeynoB/1eTBOPUTEJIBHO» — TEOPETHUECKOE COJCPKAHUE JUCIUIUIHHBI HE
OCBOEHO, HEOOXOMMBIC NIPAKTHYECCKHE YMEHHUS PabOThl HEe C(hOPMHUPOBAHBI, BCE
BBHITIOJTHCHHBIC yUeOHBIC 3aJ]aHUsl COJIEPKAT TPyObIe OIMMOKH, JOMOJHUTEIbHAS
CcaMOCTOSsITeNIbHAs pad0Ta HaJl MaTEPHAJIOM JUCIUILIMHBI HE MPUBEICT K KAKOMY-
1100 3HAYMMOMY MOBBINICHUIO KAUYECTBA BBIOJIHCHUS YU4COHBIX 3aJaHUN

OL[GHI/IBaHI/Ie pe3yIbTaTOB O6y‘leHI/IH o JUCHUIITIMHE OCYIICCTBIIAICTCA B Q)opMe

TEKYILEro U MPOMEKYTOYHONW KOHTPOJIA. TeKylmuil KOHTPOJIb B CEMECTPE IPOBOJUTCS C LEIBIO
o0ecrieyeHHss CBOEBPEMEHHOM OOpaTHOW CBS3U, C IEIbI0 AKTHBM3ALUU CaMOCTOSTEIbHOM

paboTsl

00yJarOInXCS. O6bexkToM IIPOMEXKYTOUYHOT O KOHTPOJIS ABIISIOTCS

KOHKPCTU3UPOBAHHBIC PE3YJIbTATHL 06yquI/1$[ (y‘le6HLIe ,Z[OCTI/I)KCHI/ISI) 110 JUCHUIIIINHCE.

Cmpykmypa umo2080u oyeHKu 00y4arouuxcs

Kpumepuu u nokazamejll OYeHUBAHUs pes3yibmanoe 06yquu;z

IToxazarenu
No Kputepuu onenuBanust
(oueHka B baynax)
1 PaboTa Ha ayAMTOPHBIX 3aHATHIX 20
2 [TocemaemocTth 5
3 CamocTosTenpHas paboTta 15
4 Tekymas arrecranust 20
Hroro 60
5 IIpomexyTOYHASI ATTECTALMSA 40
Bcero 100
Kpumepuu u noxazamenu oyenueanus pe3yibmanmos 00yueHus
8 PAMKAX ayOUMOPHBIX 3AHAMULL
Ne Kputepuun onennBanus Hoxasaren
(oienka B Oannax)
1 | [loaroroBka M BHICTYIUIEHHE C IOKIAJ0M 10 5 6amioB
2 | AxTuBHOE yJacTue B 00CYKICHNH JOKIa1a 10 5 6amioB
3 | BrimonHeHne MpakKTUYECKOTO 3adaHusl (aHAIN3 1o 5 6amioB
MPAKTUYECKUX CUTYAIUH, COCTaBIICHUE JIOKYMEHTOB,
CPaBHHUTEIbHBIX TaOJIHII)
4 | Opyroe 110 5 6atoB
Bcero 20

Kpumepuu Uu noxkasamejlu OyeHusarusl pes3yibmanios 06yll€Hu}Z 6 pamKax noceuwjaemocmu

ooyuarowumcs ayoumopHblX 3aHAMUL

Kpurepun onennBanus IToka3zaTenn
(onenka B Ganax)
100% nocenieHne ayIMTOPHBIX 3aHATUN 5
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100% mocemienre ayaAuTOpHbIX 3aHATHI. Hebonbioe KoamuecTBo
IIPOITYCKOB 110 YBAXKUTEJIbHOW IPUYMHE

o 30% nponynieHHbIX 3aHATHI

Jlo 50% mpornynieHHbIX 3aHATHI

Jo 70% nponynieHHbIX 3aHATHI

70% u 6osee IpOMmyIEeHHBIX 3aHATUI

O NW

Kpumepuu u noxazamenu oyenusanus pe3yiomamos o0yueHus
8 PAMKAX CAMOCMOSIMENbHOU pabomvl 00y4a0WuUxcs

Kputepuu onennBanus

ITokazarens
(onenka B Gaymax)

PackpeITbl OCHOBHBIE IOJOXKEHHMS BOIPOCAa WIN 3aJaHMs 4epes3
CHCTEMY apryMEHTOB, NOJKPEIUICHHBIX (haKTaMH, NpPUMEpPaMH,
000CHOBaHBI IIPeJJIaraéMble B CaMOCTOSATENIBHOM paboTe pelieHus,
IPUCYTCTBYIOT TOJHBIE C JETAJIbHBIMU IOSCHEHUSMHU BBIKIAIKH,
OpUTHMHAJIBHBIE  MpeUIOKEeHus,  oOnajaroliue  JIEMEHTaMHu
IIPAKTUYECKON 3HAUYUMOCTH, CaMOCTOSITENIbHAs pabota
Ka4eCTBEHHO U Y€TKO 0popMIIeHA

15-12

B pabore mpuCyTCTBYIOT OTAEIbHBIC HETOYHOCTH W 3aMCUYaHUS
HENPUHIMITHAIIBHOIO XapaKrepa

11-9

B pabote nmeroTcs cephE3HbIC OMMMOKH U TPOOEITBI B 3HAHMSIX

8-5

3a,I[aHI/I€ HC BBIIIOJTHCHO HNJIN BBIIIOJIHCHO C FPY6I>IMI/I OIIMOKaMH

Kpumepuu u nokasameju OyeHUBaAHUs pe3yibnamaoe 06ylteHlxt}Z

6 pamKax mekymeﬁ ammecmayuu

Kputepuu onieHuBanus

[lokazarenn
(omeHka B Oauiax)

3ajaHie TOJHOCTHIO  BBIMOJHEHO, TMPABWIBHO IPHUMEHEHBI
TEOPETHUUECKHUE MOJIOKEHUS TUCUUILTMHBI. OTMeYaeTcsi Y4ETKOCTh
U CTPYKTYPUPOBAHHOCTb  MB3JIOKEHHUS,  OPUTMHAIBHOCTH
MBIIUIEHUS

20—17 GamoB

3aI[aHI/IC MOJIHOCTBIO BBIIIOJIHCHO, IMPU MOATOTOBKEC MPHUMCHCHBI
TCOPCTUUCCKHUEC TIOJIOKCHUA  OUCHHUIUINHBI, HOTpe6OBaBI_HI/Ie
YTOYHCHUA NI HC3HAYUTCIbHOI'O UCIIPABJICHUA

16—13 GamnoB

3ajaHue  BBINOJIHEHO, HO TEOpeTHYEeCcKas COCTaBJIArOIIas 12-5 6amnoB
HyXJaercs B qopabotke. Ha Bompockl mo 3agaHuio ObLIH JaHBI

HEUETKUE MM YaCTUYHO OHNIMOOYHBIE OTBETHI

3ajaHue HE BBIIIOJIHEHO WM IpPU OTBETE CJAeJIaHbl IpyOble 0 6annos

OIIMOKHU, AEMOHCTPUPYIOIINE OTCYTCTBHE TEOPETHYECKOW Oa3bl
3HAHUHN 00yYarOIIETrOCs

Kpumepuu U nokazamejlu OYeHUBaArUsl pesyibmanmoe 06y1{€Hu}Z

6 pamMKax nPpomMedsNCymo4Hoc0 KOHmpOoJisi

[IpomexyTouHble arrecTal B (opme 3aueTa HMMEIOT LEJIbI0 MPOBEPKY U OLEHKY
3HaHUH 00YYaIOUINXCS 110 TEOPUHU U TPUMEHEHHUIO MTOJTyYSHHBIX 3HAaHUM, YMEHUH 1 HABBIKOB.

Kpumepuu u noxazamenu oyenxu pe3yiomamos 3a4ema 6 yCmHOU/NUCbMeHHOU popme

Kpurepun oniennBanus IToka3zarenn
(onenka B Ganmax)
MPOJEMOHCTPUPOBAHO JOCTATOYHOE 3HAHHME MaTrepuala, 3HaHUE 40-15
OCHOBHBIX TEOPETUYECKHUX MOHATHI; TOCTATOYHO MOCIIEA0BATENBHO, 6amioB

T'paMOTHO )51 JOTHYCCKH CTpOfIHO M3JI0KEH MaTcpHrall;

17




MPOJEMOHCTPUPOBAHO YMEHHE JeNlaTh JOCTaTOYHO OOOCHOBAHHbBIE
BBIBOJBl 110  M3JaraéMoMy  Marepualy; ¢  HEKOTOPbIMH
HETOYHOCTSIMH PENIEHO NMPAKTHYECKOE 3a/IaHHE

IIPOJIEMOHCTPUPOBAHO HE3HaHUE 3HA4YUTEIILHON 4acTH
IIPOrPaMMHOI0 MaTepHualla, HEBJIAJCHUE IOHATHMHBIM almapaToM
JUCLHUIIJIMHBI, HEYMEHUE CTPOUTH OTBET B COOTBETCTBUU CO
CTPYKTYpPOM M3JIaraeMoro BOIIPOCA; CAEIAHO MHOI'O CYLIECTBEHHBIX
OmMMOOK TIpU H3JIOKEHUH Y4eOHOro MaTepuana; BBIABICHO
HEYMEHHUE JeaTh BBIBOABI 10 H3J1araéMoOMy MaTepualy, PEIIuTb
IIPAKTUYECKOE 3a/I1aHHE

140
OaJuI0B
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