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I0PSIIOK
ININIAHUPOBAHUS KOHTAKTHOUH PABOTHI INMPOD®ECCOPCKO-
MPENOJABATEJbLCKOI'O COCTABA IIO IIPOCPAMMAM
BBICIIETO OBPA30OBAHMSL.
HOPMBI BPEMEHM 110 BUJIAM PABOT

1. O0uine noaoKeHHn

1.1 Tlopsnok nnaHMpoBaHMS KOHTAaKTHOH paGOTHI npogeccopcko-
TIPErIoIaBaTeNECKOro COCTaBpa MO MpOrpamMmaM BEICIIEro oGpa3oBanus. HopMel
BPEMEHH MO BHJaM pabOT B rOCYAapCTBEHHOM OGPa30OBATENHLHOM YUPEXIEHHH
BbICIIEro oOpasoBaHus «Komu pecrryGinkaHCKas aKaJeMus TroCyLapCTBEHHOM
ClyxObl ¥ ynpasneHus» (qanee — Ilopsnok, Axagemus) pazpabotaH B
COOTBETCTBHM C 3aKOHOIATeNbCTBOM Poccuiickoit ®enepaunu, (emepanbHBIMU
TOCYapCTBEHHBIMH 00pa3oBaTENbHBIMH CTAHAAPTAMH BEHICIIETO OOpa3soBaHHs,
YcTaBoM, JIOKaIbHBIMM HOPMaTHBHBIMH aKTAMHU.

1.2. Tlopsinox pernamentupyer paGoty npodeccopcko-TpenoaaBaTeisekoro
cocTaBa AKaIeMHM M ML, MNPUBIEKAEMbIX K pealu3alMM 06pa3oBaTelbHBIX
MPOrpaMM BBICLIEr0 00pa3OBaHMs Ha YC/IOBUSX AOrOBOPA IPakAaHCKO-IPABOBOIO
xapakrepa, (manee — IIIC, memaroruyeckuil paboOTHHK) C LENBI0 ONTUMH3AINH
COOTHOWICHHS BBINOIHAEMBIX MU BHJIOB paboT H INIaHHPOBAHHUS T1€JarOrHYECKOH
paboTh! Ha yueGHBI rox.

1.3. Tleparoruueckas pabGota B AKaJeMUH BKIIFOYaeT B cebs Cleayrolue
BUIBI pabor: y4eOHylo (yueGHas Harpyska), METOHYECKYI0, Hay4HYIO,
OpPraHM3alHOHHYIO B MHBIE.

1.4. IInanupoBanne o0beMa Iearoruyeckoif paGoTHI OCYIIECTBIISIETCA C
Yy4€TOM CIIEAYIOUINX YCIIOBMIA:



— 00wwmii 0O6beM Nenarorndeckoi paboTh! M)A LITATHOTO MEAarorH4ecKoro
paboTHHKa Ha OJHY IOJHYIO CTaBKY PaCCUMTBIBAETCS HCXOAA M3 36-4acoBoii
LIeCTUHEBHOH paboueil HeaeH;

— BEPXHHH IIpenesl y4eOHOM Harpy3Ku Iefaroriiyeckoro pabOTHHKa He
MoxeT npeBpimaTe 900 yacoB Ha y4eOHBIH rox Ha OOHY ITOJIHYIO CTaBKY;

— obbeM yueOHOM Harpy3kd Ha OJHY HOJHYIO CTaBKy o moynkHocTaM ITTIC
OINpeNeNIAETCA €XEeroJHO Ha Hayano yyeOHOro roja M yTBEpXKIAeTCs NPHUKa3oM
AxazieMuH; yMEHbUICHUE YCTaHOBJIEHHOr0 00beMa yueOHO# Harpy3KH AOIMYCKaeTCsI
I10 IIpH¥Ka3y AKaJeMHH B Cllydae yBeIIMUEHHsS 00beMa HHBIX BUIOB paboThI;

— obecnieyenue BeinonaHeHus TpeboBanuit PI'OC k kagpoBoMy 0OecIIeYeHHIO
00pa3oBaTeNbHBIX IPOrPaMM.

1.5. Tlpu ocymecTBneHNM NefaroruyeckuM pabOTHUKOM y4eOHOH Harpys3ku
Ha YCIIOBHSIX COBMECTHUTEINILCTBA BCE BUIbI pabOT IIAHUPYHOTCH IPOHOPIHOHATIBHO
A0JIe CTaBKH M NEepHOAY MpUBIIeUeHHs (U3 pacueTa NPOJOKUTENIBHOCTH YueOHOro
roaa — 10 Mecsues).

1.6. IIpu npusneyennn pabOTHHUKOB K NeAarorn4eckor pabore Ha ycIOBUAX
TI04acOBOM OIIaThl Tpya B MHAUBUIYAJEHOM IUIaHE IUIAHUPYETCH TOJIBKO pasfjeln
«Y4eOHas paboTay.

2. TpeGoBaHHf K NJIAHHPOBAHHIO Y4eOHOH paboThI

2.1. Yyebnas pabota

2.1.1. VYyebuas pabora nemaroruyeckoro paboTHHKa (OpPMHUpPYETCAd B
COOTBETCTBHHU CO CIEAYIOLUIMMH JOKYMEHTaMU:

- YTBEPXKAEHHBIMH Y4eOHBIMH IIaHAMH;

- YTBEpXEHHBIM [JIAHOBbIM KOHTUHI'€HTOM Ha y4eOHBIH ropx;

- HacToAwKM ITopsiAKOM ¥ UHBIMH JIOKQJILHBIMU aKTaMu AKaJleMUH.

2.1.2. Y4eOHas Harpyska BKJIIOYAeT B ceOs CIeLyIOIHe BUABl KOHTAKTHON
paboTbl, B TOM 4YHCJI€ C MCIIONb30BAaHMEM AMCTAHLHMOHHBIX 00pa3oBaTeIbHBIX
TEXHOJIOTHM:

— 3aHATHA JIEKUHOHHOTO THNa (JIeKUUM ¥ HHBIe Yy4YeOHBIe 3aHATHA,
IpegycMaTpUBalolIve IpeUMYLIECTBEHHYIO Iepenady y4eOHOH uHpopManuu
neJaroruyecKUMu paboOTHUKaMH 00y4arouMcs);

— 3aHATHA CEMUHApCKOro THmna (CeMHHaphl, IPaKTHYEeCKHe 3aHATHA,
MIPaKTUKYMBbl, nabopaTopHble paboThl, KOJUIOKBUYMBI M HHBIE aHAJIOTHYHBIE
3aHATHA);

— rPYIIIOBBIE KOHCYNIBTAIINH;

— UHAMBHYyalbHas paboTa o0y4yaronuxcs ¢ reJaroru4ecKuMu paboTHUKaMH
(B TOM qrcIe HUHIUBUYalIbHbIE KOHCYJIbTALIUN );



— IIPOMEXYTOYHAs aTTeCTalus 00y4aroIuXCs;

— TIPaKTHKa 00y4arolIuXcs;

— UTOroBas (rocy1apCTBEHHAs UTOroBas) aTTeCTALMA 06y YarOIMXCS;

— HHas KOHTaKkTHas paboTa (NpH HeoOXOAMMOCTH), NPedycMaTpHBAIOMIAA
TPYNIIOBYI0 MJIM HHAMBHAYAIBHYIO paboTy OOYyUalOLIHXCA C IeJaroruuyecKUMH
paboTHHKaMH.

KonraktHas pabora MoxeT GbITh ayIUTOPHOMN, BHEayJIMTOPHOH, a TaKikKe
INPOBOIUTLCA B ONIEKTPOHHOM  HMH(OPMAaLIMOHHO-00pa30oBaTeNbHOH  cpene
Axanemuu,

2.1.3. Pacuer obwema yuebHo# Harpysku ITTIC no kadeapam mpoH3BOAMTCS
Ha Kax/bli y4eOHBIH rof.

2.1.4. /Inst npoBeneHus 3aHATHH JEKLIMOHHOTO THITA Y4eGHbIe MPYIIIbl MOTYT
06benuHATLCS B yueOHble HOTOKH. [IpH He06X0AMMOCTH BO3MOXHO 00be IHHEHNE B
OIMH y4eOHBIH MOTOK y4eOHBIX IPYIII [0 Pa3IHYHbIM HANPABIEHHAM [OArOTOBKH.

JIEKUMOHHEIE NIOTOKM MO y4eOHBIM AMCLMIUIMHAM (OPMHUPYIOTCH C YYETOM
KOJIMYECTBA MMOCAJ0YHBIX MECT B JIEKLIHOHHEBIX ayAUTOPHAX.

2.1.5. Jlns npoBeleHHs 3aHATHH CEMHHAPCKOrO THUMA (DOPMHUPYIOTCS
y4eOHble IpyNnbl 00YYalOIMXCs YHMCIEHHOCTBIO, KaK IpaBuiio, He Oonee 30
YeJIOBEK M3 YMCIa 00y4aroIuXCs 10 OHOMY HAIPABJIEHHIO ITOATOTOBKH. 3aHATHA
CeMHHApCKOr0 THIIA IIPOBOMATCA Ui oOnHOH yuebGHoif rpymmnel. [lpm
HeoOXOAMMOCTH  JomyckaeTcs o0BeuHeHMe B OIHY Yy4eOHyIo TIpymmy
obyuarolumxcs o pa3HeIM HANPABIEHHAM MOATOTOBKH.

2.1.6. Ilpu npoBeaeHnH JabopaTopHbiX paboT U UHBIX BHIOB MIPAKTHYECKUX
3aHATHUH y4eOHas rpynna MoxeT pa3fensaThcs Ha MOATPYIIILL.

2.1.7. ing npoBeieHHs MPAKTUYECKUX 3aHATHI 10 GU3HNYECKOM KYIBTYpe U
copTy (dusudeckolf NOAroTOBKE) GOPMHPYIOTCA ydeOHEIE TPYIIEL C yYETOM
COCTOSIHMS 37I0POBBS, (PU3UYECKOr0 PasBUTHA M (DHU3MYECKON NOArOTOBIEHHOCTH
o0yJaroumxcsi.

2.1.8. Jlupexkuus HMHCTHTYTa BBICIIEr0 OOpa3OBaHHUA B COOTBETCTBHH C
YTBEPXKIECHHBIMH yueOHbIMU ILIaHAMU Ha y4eOHblii roJ], MJIAHOBBIM KOHTMHIEHTOM
¥ HacTosluM IlopAgkoM TIPOM3BOIMT B aBTOMAaTH3MPOBAHHOH CHCTeMe
IpeIBapUTENBHEIN pacyeT 06beMoB yueOHOH paboThl (manee — pacdyeT 4acoB) MO
Kaxzao# kadeape.

2.1.9. IlpeaBapuTenbHbIi pacueT 4acoB HaNpaBIAeTCs KadeapaM s CBEPKU
comepxaHus U o0BbeMOB y4eOHOH Harpysku Kadeap W IUTAHUPOBAHHA YueOHOMH
Harpysku [TT1C xadenp.

Cpoxu mnpexacraBineHust obmiero o0pema pacuera ydeOHOM Harpyskd H
pacnpeneneHus y4yeOHoW Harpysku Mmexnay I[IIIC ycTaHaBIMBAIOTCA IPHKA30M
Axagemuu.



2.1.10. IlpexacraBnenne Ha yTBepXKAEHHE paclpeeNeHus y4eOHO Harpy3Ku
Kaenp mexay IMTC BuzHpyeTcs AUPEKTOPOM HHCTHTYTA BEICIIETO 06pa3oBaHHA.

Ha ocHoBaHMM COrIacOBaHHOTO MPEJCTAaBNEHHS O PACIIPENEIEHHH YueOHOi
HarpyskH OT/EJIOM IIpaBOBOH U KaApOBOH paboTbl AkafeMuu GopMHUPYeTCs MPUKa3
0 pacripeznenenuy yuebnoi narpysku [1I1C no kadeapam ¢ ykazaHueM JONH CTAaBKH
H YCIIOBHY NPUBJICYEHHUS.

B ciyyae OTCYTCTBHMS Yy nemaroruueckoro paGOTHHKA y4eGHOM Harpysku
3aBeyIOIMA Kadenpod MoJaeT Ha MMs PEKTOpa IPEICTABIEHHE O COKPALIeHHUH
COOTBETCTBYIOILIEH CTaBKH (J0JH CTAaBKH).

O6bem yueOHOM pabGOTBI MOXET KOPPEKTHPOBATHCA [0 PE3yJbTaTaM
ABYOKEHUS (PAKTHYECKOTO KOHTUHI€HTa 00y4aroIKXCcs B TeY€HHE y4eOHOro roaa u
pesyneTaTaM 3a4MCIIeHHs Ha 00ydeHue.

OxonuarenbHOe pacrnpeneneHne o6beMoB yueGHON Harpysku IIIC kadbenp
Ha y4eOHBIH TOjJ YTBEPXKIAeTCs PEKTOPOM Ha OCHOBAaHHH CKOPPEKTHPOBAHHBIX
pacyeToB 4acoB W II0 COIIACOBAHHIO C [OUPEKTOPOM MHCTHUTYTa BBICIIETO
o0pa3oBaHusl.

2.1.11. H3meHeHHe y4eOHOH Harpy3KH I€Jaroru4ecKoro pabOTHHMKA B
TeYEHHE yueOHOro rojia IPOU3BOJUTCS B HCKIIIOYUTENBHEIX CIIyYasX Ha OCHOBaHHH
MOTHBHPOBAaHHOI'O IIPEACTABICHUS 3aBeAyIOUIero Kadeapoid, COriIacoBaHHOTO ¢
JHUPEKTOPOM HHCTUTYTA BBICIIEr0 00pa30BaHUS.

3. Hopmbl BpeMeHnn no BHaaM y4eOHOi paGoTsI
3.1. lna dopmupoBaHus pasjena «Y4eOHas paGoTa» HHIMBHAYATBHOIO
IIaHa  [eJarorM4yeckoro  pabOTHHMKA  MPUMEHSIOTCS  HOPMBI  BpPeMEHH,

pacmpezie/ieHHble 110 BUaaM pabor (Tabnuua).

Tabmuna. HopMsl BpeMeHM 1o BuaM pabor

Ne "
i Buowi konmakmnuoii pabomer | Hopmsi épemeru ¢ wacax Ilpumeuanun
O6mue noJioKeHAs
1. ITpoBenenue 3aHsATHIT 1 gac 3a
JIEKIIHOHHOI'O THIIA 1 akagemuyeckuii uac
2. IIpoBenenue 3anaTuit 1 wac Ha rpynny 3a
CEMHHApPCKOT0 THIIA 1 akageMuyeckuii yac
3. [Tpuem 3agera 0,25 yaca Ha ogHOTO
oby4aronierocs
4. [TpoBeeHHE KOHCYIBTAIUH 2 yaca Ha rpynimy
niepes 9K3aMeHOM ofyyaromuxcs




Ne

s Buob konmaxkmnoii padomet | Hopmei epemenu 6 wacax Ilpumeuanun
p IIpuem sk3amena 0,35 gaca Ha onHOTO
oOyyaronierocs
6. ITposepka koHTpONBHBIX pabot | 0,3 yaca Ha ogHOrO
obyuaromerocst
¥ ITposepka pedepara 0,5 yaca Ha OTHOTO
obyuaromerocs
YP 1. Peasinzaunsn nporpamm 6aKkanaBpuara
1.1. | PyKoBOACTBO KypCOBOM 3 yaca Ha OJHOTO
paboTol (BKJIIOYas 3aILUTY) obyuatomerocs
Pyrxosoocmeo npaxmuxoii
1.2. | PykoBoacTBo yueOHOM U 0,5 gaca B HeemO I1pu npoBeaeHHH
[IPOH3BOJCTBEHHOMI (ua omHoOTO MPaKTHKH B JUCKPETHOH
IIPaKTHKO#, KpoMe o0yyaroerocs) (bopme pacuer BegeTcs
NpeAIUIUIOMHON U HAy4YHO- HCXOMS U3 KOJIHYECTBA
Uccle10BaTeIbCKoH paboThl 3a4€THBIX €HHHUII,
(BKITIOUYAs POBEPKY OTYETOB M [I€PEBEJCHHBIX B
IIPOBEICHHUE [IPOMEKYTOUHOM KOJIN4YECTBO HEZAENb.
aTTecTalluy)
Hmozoeas (I ocyoapcmeennas umozoeas) ammecmayus
1.3. | Ilpensk3aMeHaIMOHHbIE no 10 yacoB Ha oquH
KOHCYJIbTallMH JK3aMEH
1.4. | PyKOBOACTBO BBITYCKHOM 20 yacoB IIpu Hamu4HK
KBaJIH(HKalMOHHOH paboToi KOHCYJIbTaHTa!
(BKP) (Bxnro4as pyKOBOJACTBO pykoBoacTBo BKP — 5
[IPeIMILUIOMHOH IPAaKTHKOH K 9aCoB;
HayYHO-HCCJIeJOBATEIbCKOM KOHCYJIIbTHpOBaHHE — 15
paboToii) YacoB.
1.5. | Urorosslii (rocynapcreennsrt | 0,5 gyaca Ha 0XHOTO Yuacrtue B pabote
HTOTOBBIH) 3K3aMeH BBIITYCKHHKA KQOXIOMY KOMHCCHH ILJIaHUpYeTCH,
- 4JIeHY KOMHCCHH KaK [IpaBHIIO, Ha
1.6. | 3amuTa BBITYCKHOI! 0,5 yaca Ha ogHOTO YCIOBHAX I10YaCOBOM
KBaTH(HKAITMOHHOH paboThI BBITYCKHHKA KOXIOMY OMJIATHI
YjIeHy KOMHCCHH;
1 yac — npecenaTelno
YP 2. Peaqnzanus nporpaMM Maricrparypel
2.1. | PykoBozacTtBO Hay4yHO- | 5 wacoB Ha opHoro | [Inanupyercs HaydHOMY
uccleoBarensckol  paboroit | o6yyarowmerocs PYKOBOIHUTEIIO
nepsoro  roga  oOyueHus, oOyugaromerocs.
BKJIIOYast WHIMBUYAIEHOE (3a Hay4HBIM
PYKOBOJCTBO IIPAKTHKAMH PYKOBOJHTENEM
2.2. | PyxoBoAcTBO Hay4HO- 30 gacoB Ha 3aKperuIsercs, Kak
HccieaoBaTensckoi paboroit | ofyvaromierocs npaBuIIO, He Gonee 5
ofyyarolerocsi BTOporo roja obyyJaromuxcs)
o0yueHHus Mo ouHo# hopme,
BKJIFOUast PyKOBOJACTBO
MPaKTUKAM¥ U [OJrOTOBKOM
MAarucTepCKON AMCCepTalky
2.3. | PykoBoacTBo Hay4HO- 20 yacoB Ha
HCCIICIOBATENBbCKOR paboToit 00y4arerocs




Ne .
e Buow: konmaxmnoii pabomsr | Hopmbl epemenu 6 uacax Hpumevanun

obyJaromierocsi BTOporo roga
obydeHus no 3a04HOH dopme,
BKJTIOYas pYKOBOACTBO
NPaKTHKaMH H [T0/IrOTOBKOH
MarucTEepCKOH JUCCepTaluu
2.4. | PykoBOJCTBO Hay4HO- 10 yacos Ha
HccreaoBaTenbekol pabotof | oGywaromerocs
obyugaronierocs TpETHEro roja
0by4eHus mo 3aouHoit popme,
BKJIIOYas PYKOBOACTBO
NpPaKTHKaMH ¥ [IOArOTOBKOH
MaruCTepCKOH JHCCEepTaIiK

2.5. | PykoBoacTRO KypcoBOif 4 yaca Ha OTHOTO
paboTo¥ (BKJIIOYAs 3aLIUTY) ofyuJaromerocs
Hmozosas (I'ocydapcmeennas umoz08asn) ammecmayus
2.6. | Ilpensk3amMeHaHOHHBIE 1o 10 gacoB Ha 3K3aMeH
KOHCYJIbTallMH

2.7. | PenensupoBaHue BRIyCKHOM | 3 yaca Ha oAHY paGoTy
KBaJTM(HKALMOHHOM paboTel

2.8. | Urorossl# (rocynapcrBeHsbit | 0,5 yaca Ha 0qHOrO Vyacrue B pabote
HTOrOBBIH) 3K3aMeH BBIITYCKHUKA KaXKIOMY KOMHCCHH IJIaHHpYeTCH,
YWIEHY KOMHCCHH Kak IpaBHJIo, Ha
2.9. | 3amuTa BBITYCKHOM 0,5 9aca Ha ogHOrO YCIIOBHSIX II09aCOBOH
KBaTH(HKAMOHHOM paboThI BBIITYCKHHKA KQXKAOMY OTLIATE]

YWIEHY KOMHCCHH;
1 yac — npeacenaremo

4. 3aKaI04YHTEIbHbIE NOJI0XKEHHA

4.1. Ilopsimok BCTynaeT B CHITy € IaThl YTBEPXKACHUA NMPUKa30M AKaJeMHH.

4.2. I3menenuss u JonojHeHus K IlopsiKy NpOM3BOAATCS NPUKA3OM
Axanemuu.



