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BBEJAEHUE

PaGouas mporpamma y4yeOHOM MNpaKTUKU: NPAKTUKM 110 MOJYYEHUIO IEPBUYHBIX
npo¢eCCHOHATIBHBIX YMEHHUM M HaBBIKOB, B TOM YHCJI€ NEPBUYHBIX YMEHMH M HaBBIKOB HAay4YHO-
UCCIICIOBATEIbCKON JICITENBHOCTH (Hajee — y4yeOHash NpPaKTUKA) SBISAETCS CTPYKTYPHBIM
KOMITOHEHTOM OCHOBHOHM MpPO(hecCHOHAIFHOW 00pa30oBaTeIbHON MPOrpaMMbl 110 HANPABICHUIO
noarotoBku 46.03.02 JlokyMeHTOBEIEHUE U apXUBOBEICHHUE.

Pabouas nporpaMmma npakTHKU COCTaBJIE€HA B COOTBETCTBUU C:

— Ilpukazom  MwunoOpnayku  Poccum  «O0  yTBepxkaeHuu  (eaepaibHOro
rOCyJapCTBEHHOTO 00pPa30BaTENIbHOTO CTaHAApTa BBICIIETO OOpPa30BaHMs IO HAIPABICHUIO
noarotoBku 46.03.02 «JlokymeHTOBeeHHE W apXHMBOBeAEHHE» (YpOBEHb OakaiaBpuara)» OT
06.03.2015 Ne 176;

— Ilpukazom MunoOpHaykun Poccun «OO0 yTBEp)KIEHUU IOJIOKEHUS O TMPAKTUKE
00y4aromuxcsi, OCBaWBAIONIMX OCHOBHBIE MPOQecCHOHATIbHBIE 00pa3oBaTENbHBIC MPOrPaMMBI
BhIcIero oOpasoBanus» ot 27.11.2015 Ne 1383;

— Ilpukazom MunoOpuayku Poccum «OO0 yTBEp)KACHWM TOpSIKAa OpraHU3alMd M
OCYIIIECTBJICHUS! 00pa30BaTEIbHON JEATENIBHOCTH MO 00pa3oBaTeIbHBIM MpOTrpamMma BbICIIErO
oOpa3oBaHusi — IporpaMMaM OakajlaBpuaTra, MporpamMmaM CHELUAJINTETa, IporpaMMam
maructparypa» ot 05.04.2017 Ne 301,

— Ilpukazom Muno6puayku Poccun Ne 885, Munnpocsemenuss Poccun  «O
NPaKTUYECKOH MOArOTOBKE oOydatommxcs» (BMecte ¢ «[losokeHMEM O TNpaKTHYECKOU
noArotoBke odydarommuxcs») ot 05.08.2020 Ne 390;

— TlomoxxeHneM 0 MPaKTUYECKON MOJTOTOBKE 00YJaIONIUXCsl, YTBEPKIECHHOE PEIICHHUEM
VYuenoro cosera 'OY BO KPAI'CuY ot 24.09.2020 Ne 1;
— wuHbIMA JokambHbIMU akTamMu [OY BO KPAT'CuVY.

1. OBIIME CBEJEHMS

1.1. Bua npakTuku: ydeOHasl.

1.2. Tunm npakTHKM: OPAaKTUKA MO MOJYYEHUIO NEPBUYHBIX MPO(PECCHOHATBHBIX YMEHUH
U HaBBIKOB, B TOM UYHCIIE TEPBUYHBIX YMEHHH W HABBIKOB HAy4YHO-HCCIIEIOBATEIHCKOU
NeSITETTHHOCTH.

1.3. Cnoco6bl1 u popMbI IPOBeeHUSI NPAKTHKH

Cnoco0bI MpoBeIeHNsI: CTAIIMOHAPHAS U BhIC3THASL.

®opMbl NPOBeAeHUsI: TUCKPETHO: MTyTEM BBIACIEHHS B KaJlCHIAPHOM yueOHOM rpaduke
HEMPEPHIBHOTO MepHo/ia y4eOHOTO BpEMEHH ISl POBEICHUSI TPAKTHKH.

B unnuBuayaneHOM mOpsike A7 OOydyaromIMXCsl HAa OCHOBAaHMM JIMYHOTO 3asBICHMS
MOXeET OBITh YCTaHOBJIEHA (hopMa MPOBEAEHUS NPAKTUKUA JUCKPETHO: MyTEeM YepeloBaHHs B
KaJeHJapHOM Y4eOHOM rpaduke meproioB y4yeOHOTO BpPEMEHM Ui MPOBEJCHUS MPAKTUKH C
NepruoIaMi Y9eOHOTO BPEMEHH JUIsl TIPOBEICHHS TEOPETUYECKHX 3aHATHHA. B maHHOM citydae
bopMupyeTcsl HHANBUIYATbHBIN Tpa(uK MPOXOKIESHHUS TPAKTHKH.

st oOydvaronuxcsi 1Mo 3a04HOM ¢GopMe OOyYEeHHs] CPOKH TPOXOXKICHUS TMPAKTHKU
YCTaHaBJIMBAIOTCS B MEPHUO/] 11OCJIE OKOHYAaHUS y4eOHO-IK3aMEHAI[MOHHOM CECCUM U JI0 Haydaia
CJICAYIOIIEH CECCHU, B COOTBETCTBUU C KaJICHIAPHBIM YU4EOHBIM IpauKoM.



1.4. MecTO NPpaKTHKHU B CTPYKTYpe 00pa30oBaTeIbHOI MPOrpamMMbl.

YyeOHast MpakTHKa OTHOCHUTCS K BapUaTUBHOMW YacTH OCHOBHOHM MpodeccHOHANbHOM
o0Opa3oBaTenbHOI porpaMMsl U peanusyercs B bioke 2 «[Ipaktukmy.

1.5. O0beM mnpakTHKH: OOmUI 00beM yueOHOH NPAKTUKU COCTABISAET 3 3aUETHBIX
eauauLbl (108 akagemMuueckux 4acos) — 2 Hesenn’

2. IEPEYEHb IINTAHUPYEMBIX PE3YJIBbTATOB OBYYEHUSA I1PU
IMPOXOXIEHUU ITPAKTUKHA

[TpoxoxaeHre NpakTUKX HAMpaBJieHO Ha (OpMUPOBaHHUE CIETYIONNX MPOPECCHOHATBHBIX
KOMIIETEHIINH, COOTHECEHHBIX C IUIAHUPYEMBIMHU pe3yJIbTaTaMH OCBOCHHUsSI 00pa30BaTENbHOM

MIPOrPaAMMBI:
Koo Dopmupyemule IInanupyemuie pezyiomamot 00yueHus npu nPOXOHCOEeHUU
KomnemeHnuyuu YUeOHOl npaKkmuKu
Ilpogheccuonanvnvie Komnemenyuu
Buo oesmenvnocmu: nayuno-ucciredosamenvcxast
I1K-4 CIIOCOOHOCTH 3nams: pa3nuyuHble UCTOYHUKU HWHGOPMAIIUU TSl TOTYYSHHS
CaMOCTOSITEIIBHO HEOOXOIMMEIX 3HAHHUM C I[EJIBI0 X JaJbHEHIICTO
paborath ¢ HCITOJIH30BaHUS HA MPAKTHKE.
pa3IuYHBIMHU Ymemsn: camocTosTensHO paboTaTh ¢ Pa3TMYHBIMH
HCTOYHUKAMH HUCTOYHUKAMU MHGOPMAIUH TS TIOTYYCHHSI TIEPBUYHBIX
uHpopmaruu POoECCUOHANIBHBIX YMEHHI 1 HABBIKOB, B TOM YUCJIE YMEHUM
Y HaBBIKOB HAYYHO-HUCCIEA0BATEIbCKOMN €SI TEIbHOCTH.
Bnaoemp: ciocoOHOCTHIO CAMOCTOSITENILHO pabOTaTh C
pa3IMYHBIMU UCTOYHUKAMU WH(OPMALIUY I TONy4eHUs
MEPBUYHBIX TPOPECCHOHATIBHBIX YMEHUM U HaBBIKOB, B TOM
YHCJIe YMEHUN U HaBBIKOB HAYYHO-HUCCIIEIOBATENbCKON
JIeATEIIbHOCTH
Buo oesmenvrnocmu. mexunonocuueckas

' B coorsercrBun ¢ npukazoM MwuHoOpHayku Poccum ot 05.04.2017 Ne 301 «OO6 yrtBepxnenunu Ilopsiaka
OpTaHM3aIlMA M OCYIIECTBIECHUS 00pa30BaTENFHON MAEATSIFHOCTH MO O0pa3oBaTEIbHBIM IPOrPaMMaM BBICIIETO
oOpa3oBaHuUs — MporpamMmam OaxajaBpraTa, IporpaMMamM CIIIHaINTeTa, IPOrpaMMaM MarucTpaTypey;
m. 17 OpraHuzamys CaMOCTOSITENbHO YCTAHABIMBACT BEIMYMHY 3aUeTHON eIMHHWIB B mpeneaax or 25 no 30
ACTPOHOMMYECKHMX YacOB, €CIM HHOE HE YCTAaHOBIEHO (efepalibHBIM TOCYAapCTBEHHBIM 00pa30BaTEIbHBIM
CTaHJApTOM. Y CTaHOBJICHHAS OpTaHM3alMedl BeNWYHMHA 3aY€THOW €IMHUIIBI SBIIIETCS EIMHOM B paMKax y4eOHOro
IUTaHa.
n. 18 Ilpm peanusannu 0Opa3oBaTeIbHBIX NPOrPaMM OpPraHU3aLMs NP HEOOXOAMMOCTH HCIIOJIB3YeT MOHSITHE
aKaJIeMUYecKOro yaca (Ipy NpoJ0JKUTEJbHOCTH aKaieMudeckoro yaca 40 uan 45 MUHYyT).
Ha ocnoBanuu nannoro Ilopsaka npunsaT nokaneHbIi HopMatuBHbIH akT [OY BO KPAT'CuY (pemenne YueHoro
coBeta oT 31.08.2017 Ne 16)
«[Topsimok opraHM3aliM ¥ OCYILIECTBIEHHS 00pa30BaTENbHOM IEATENHHOCTH M0 00pa3oBaTeNbHBIM MpOrpamMMaM
BBICIIEro 00pa3oBaHusl - MporpaMMamM OakanaBpuara, IporpaMMaM MaruCTpaTyphl», ONPeAeIIS IO
m. 15 Benuunna 3adetHoit eawnmibl ycranaBmuBaercs [OY BO KPAI'CuY caMoCTOSTETHRHO B COOTBETCTBHHU C
(enepabHBIMH TOCYIapPCTBEHHBIMH 00pa30BaTECIbHBIMU CTAaHIAAPTAMH U COCTaBJIseT 27 acTPOHOMHYECKHX YacoB
uiu 36 akasieMHuecKUX YaCcOB NPH NPOAOKHTEILHOCTH AKAIEMHYEeCKOro Yyaca 45 MUHYT.

YcraHOBIEHHAs BEWYIMHA 3a4ETHON €MHUIIBI SBIISETCSA €IMHON B paMKax y4eOHOTO IIIaHa.

OOBeM MNpaKkTUKM B 3a4YCTHBIX CIUHUIAX YCTAHABIMBACTCS B paMKax y4eOHOTO IUIaHa, IpU 3TOM B
COOTBETCTBHH C peryiaMeHToM (GopmupoBanus yueOHsIx miaHoB B [OY BO KPAT'CuY npunsto:

1 nenens = 1,5 3E = 54 akagemuueckux yaca = 40,5 aCTpOHOMHYECKUX YACOB
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I1K-14 BIIAZICHUE 3HaTh: COCTaB KOMITBIOTEPHON TEXHUKU U WH(POPMAITMOHHBIC

HaBbIKAMU TEXHOJIOI'MH, UCIIOJIb3YEMBIE B JOKYMEHTALUOHHOM
MCIIOJIb30BaHUs o0ecreyeHn! yrpaBieHHsl.

KOMITBIOTEPHOU Ymems: npuMeHATH KOMIIBIOTEPHYIO TEXHUKY U

TEXHUKH U MH(POPMALIMOHHBIE TEXHOJIOTHH, UCTIOIb3yEMbIE B
UH(POPMALMOHHBIX | JTOKYMEHTAIMOHHOM O0ECIICYeHUH YIPaBICHUS

TEXHOJIOTH Bnaoemp: HaBpIKaMM HCIIOJIB30BaHMSI KOMIIBIOTEPHOM TEXHUKHU

¥ MH()OPMAITMOHHBIX TEXHOJIOTHH, TPUMEHSAEMBIX B JIOKY-
MEHTaLlMOHHOM 00€CIIeYeHHH YIPaBJICHUs

[1K-19 CIIOCOOHOCTh 3namp: npaBuia NOJTOTOBKH YIIPABIEHYECKUX JOKYMEHTOB U
UCIIOJIb30BATh BEJICHUS JIeJIOBOM MEPEIUCKH.
npaBuiIa Ymems: vicnons3oBath npaBuiia MOArOTOBKU YIIPABICHUECKUX
MOJATOTOBKU JIOKYMEHTOB U BEJICHUS JEIOBOM MEPETHCKH.
yIpaBIeHYECKUX Bnaoemp: ciocOOHOCTBIO UCIIOIB30BATH MPABUJIA TTOJITOTOBKU
JIOKYMEHTOB U yIpaBIECHYECKUX JOKYMEHTOB M BEJICHUS J€T0BON MEPENUCKH
BEJICHUS JIEJI0BOU
MEPETUCKH

[Tnanupyembie pe3ynbTaThl OOYYCHHs TNPHU MPOXOXKICHHH IMPAKTUKH ONPE/ICICHbI B
COOTBETCTBUH C OOBEKTaMH, 3ajJayaMd M BUJaMHU TNPO(YECCHOHAIBHOW JCATEIbHOCTH, Ha
KOTOpBIC HAIIPABJIICHO OCBOCHKE OCHOBHOM MPO(eCCHOHAIBLHON 00pa30BaTeIbHOM IPOTrPaMMBI.

3. COAEP)KAHUE NTPAKTUKHA

Ileqb NpakTHMKH — 3aKperuieHHe 3HaHUM, MOJYYEHHBIX B IPOLECCE TEOPETUYECKOTO
00y4yeHHMsl, Ha OCHOBE M3Y4YE€HHUsI OCOOCHHOCTEH OpraHu3aliy — 0a3bl MPaKTHUKH U MpUOOpETEeHHE
HNEPBUYHBIX MPO(ECCHOHAIBHBIX YMEHHH M HaBBIKOB, B TOM YHCII€ MEPBUYHBIX YMEHUH WU
HaBBIKOB HAYYHO-HCCIIEI0BATENILCKOM NeATETbHOCTH.

3agauu NPaKTUKU:

- NpuoOpecTH HAaBBIKU MPAKTUYECKOTO MPUMEHEHHS TMOJYYEHHBIX TEOPETHUYECKHUX
3HAHHM;

- IPUOOPECTHU OMBIT PaOOTHI B CIYKOaX JOKYMEHTAI[MOHHOTO O0ECTIeUeHUs! yIIPaBICHNUS;

- MPUOOPECTH HABBIK aHAIN3a JOKYMEHTOB U CUCTEM JJOKYMEHTAIIUU;

- MpuoOpecTH HaBBIK COCTaBIeHUS W OG(OpPMIIEHUS pa3HBIX BHAOB JIOKYMEHTOB,
WCTIOJIb3YEMBIX B ONIEPATUBHOM JEATEIIBHOCTH OpPraHU3allid, C MPUMEHEHUEM KOMIBIOTEPHOU
TEXHHUKHU ¥ UH(POPMAIIMOHHBIX TEXHOJIOTHH.

ITanbl MPOXO0KACHUSA NMPAKTUKHA:

Ne HaumenoBanue
Coaepxxanue u BUABI padoT
1/ | 3TanoB NPAKTUKH
1 | OpranuszanuoHHo- —corjiacoBanne 0a3bl TPAKTUKH C  PYKOBOJWTEIIEM |

HOATOTOBUTENbHBINA | 3aBEIYIOIUM Kadeapoi;

— [IOJIy4EHHE HEOOXOAMMBIX JOKYMEHTOB JUIS IPOXOXKICHUS
IPAKTUKK (HalpaBJI€HHE HA TPAKTHKY, TOrOBOP, JTHEBHHUK);

— OPTaHM3aLMOHHOE COOpaHME, O3HAKOMJICHHE C LENSAMH,
3a/1a4aMM, COJEPKAHUEM IIPAKTHKH, MHCTPYKTA) MO (opmam,
00BbEMY 1 BUAAM padoT;
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— COCTaBJICHUE U COIIACOBAHME MHAMBUAYAJIBHOTO 3aJaHUs Ui
IPOXOXKJICHUS IPAKTUKH;

— MHCTPYKTAX IO TEXHHUKE O€30IacHOCTH, MPOTHBONOXKAPHOU
0e30MmacHOCTH, OXpaHe TpyJa U NpaBWJIaM BHYTPEHHEIO

pacnopsiika
2 | MccnenoBarenbekuli | — M3ydeHHe OPraHU3AIlMOHHON CTPYKTYPhI OpraHu3aliid — 0a3bl
OpPaKTUKUM U (QYHKIMOHAIBHBIX  CBSI3ed  MEXIy  ee
NOpa3CIICHUSIMU;
— U3y4eHHe HOPMATUBHOW MPaBOBOM 0a3bl, periaMeHTUPYIOIEeH
NeSITeIbHOCTh ~ OpraHM3alud  —  0a3bl  NPAaKTUKA |

JTOKYMEHTAIlMOHHOE o0ecrieueHue B Hell,

— BBINOJTHEHUE UHANBUYAJIBHOTO 3aJaHUs

3 | IIpon3BoaCTBEHHBIN —Yy4yacTHUe€ B JCATCIBHOCTH CTPYKTYPHOIO MNOApa3aCJICHUSA
opraHu3any — 0a3bl MPAKTUKU B COOTBETCTBUHU C IUIAHOM H
WHUBUIyaJIbHBIM 33/IaHUEM Ha MPAKTUKY;

— BBIIIOJIHEHUE  TOPYYEHHH  PYKOBOAMUTENSI MPAKTUKU  OT
opranmu3anuu — 0a3bl MNpakTUKU (Kak MpaBHIIO, 3aJlaHUMH,
CBSI3aHHBIX C (PYHKIIMOHAIBHBIMUA OOS3aHHOCTSIMH, 00pabOTKON
uH(pOpMAIIHMH, TOrOTOBKON TOKYMEHTOB H T.IL.);

— MPOXOXKJACHUE TEKYIIEeH aTTeCTalluu

4 | 3aKII0YUTENLHBII —cucTemMaru3anus u 000OIeHHe COOpaHHOTO (HaKTUIECKOTO
Marepuaia B COOTBETCTBHHM C 3aJa4aMHU MMPAKTUKU;

—aHanmM3 TPoOJIeM, MMEBIIUX MECTO B IEPUOJ TPOXOKICHHUS
MPaKTUKU;

— oopMIIeHHE TOKYMEHTOB, MOJTBEPKIAIOIINX IPOXOKICHHE
MpPaKTUKH, B TOM YHUCJE IMOJIYyYEHUE OT3bIBA-XapaKTEPUCTUKU
PYKOBOJMTEIISI MPAKTUKU OT OpPraHu3aIuu — 0a3bl MPaAKTUKHU.

Mecto npoBeaenusi (6a3a) NPaKTUKU:

MectoMm (0a30it) MPOXOKACHHS YUeOHOW MPAKTHKHU SBJSETCS OpraHU3aIus TOH WU UHON
oTpaciu, cepbl IeSTENbHOCTH (B TOM YHCIE HAyYHO-HCCIEIOBATEIbCKOI), OpraHu3aIloHHO-
paBoBOi (GopMbl U GOPMBI COOCTBEHHOCTH, YUPEXKIEHUE, TOCYAAPCTBEHHBIM OpraH WU OpraH
MECTHOTO CaMOYTIPABIICHHUS.

Y4yeOHass mpakTHKa MOXKET TMPOBOJAUTHCA B CTPYKTYpHBIX moapazaeneHusx ['OY BO
KPAT'CnY.

MCTOJIH‘ICCKI/IC YKa3aHus 10 BBINMOJIHCHUIO HMHAUBUAYAJIbHOTO0 3alaHUA:

Ha opranm3annoHHO-TIOATOTOBUTEILHOM JTane Y4YeOHOW MPaKTHKA OO0ydaromeMycs
COBMECTHO C PYKOBOJUTEIEM TMPAKTUKH HEOOXOAMMO CcOpMyIUpOBaTh HHIUBUIYyaTbHOE
3a/laHue, MCXONsd W3 CHenuUKUA ACSITeNbHOCTH OpraHU3alid — 0a3bl MPAKTUKU, a TaKKe
JOCTYITHOCTH M MPAKTUYECKONW BO3ZMOKHOCTH cOOpa MCXOAHON MHPOPMAITHH.

NuauBunyanbHOe 3agaHue cOOTHOcHUTCS Kak ¢ coaepkanrem OIIOIl mo HampaBieHuto
noarotoBku 46.03.02 JIoKyMEHTOBEIEHUE W apXHMBOBEICHHE, TaK M C OpraHU3alMOHHO-
npaBoBOil (opmoil  opraHuzanuu — O0a3bl MpakTUKU. VHIMBHAyanbHOE 3alaHUE JIODKHO
0a3upoBaThCs HA CIAEAYIONIUX 3JIEMEHTAX !

1. U3yuenne w™ecta CayXObl JTOKYMEHTAIIMOHHOTO OOECIICUCHUsI YIpaBICHUS B
CTPYKTyp€ OpraHHu3aIu — 0a3bl MPAKTUKU.



2. AHaM3 CHCTeM JOKyMEHTAaluu, (QYHKIMOHUPYIOIIMX B OpraHu3amuu — 0aze

NPaKTUKH.

3. AHanu3 u XapakTepucTuka oQOpMIICHHS JOKYMEHTOB B OpraHu3anud — 0ase

IPAKTUKU (Ha NpUMEpe OJHOM M3 CUCTEM JOKYMEHTAallud, BO3HUKAIOLIMX B IpOILECCE €€

JCSITeIIbHOCTH).

4, Ananu3 cocrasa KOMHBIOTCpHOfI TCXHHUKHU H I/IH(bOpMaI_[I/IOHHBIX TeXHOHOFHﬁ,

HCIIOJIB3YEMBIX B OpraHu3anuu — Oaze MIPaKTUKHU 11 AOKYMCHTAIIMOHHOTI'O obecrieueHus

yIpaBIeHUSI.
PesynbTaTel

BBITTOJIHEHU S

pa3aciyioM B OTUCTC 110 IIPAKTUKCE.

HHAWUBUAYAJIbHOI'O

3agaHus  OTpaXarTCA  OTACIbHBIM

4. ®OPMbI OTYETHOCTMU 110 ITPAKTUKE

CDOpMaMI/I OTYETHOCTH 110 IMPAKTUKEC SABJIAIOTCA:
— O(i)OpMJ'IGHHBIfI JHCBHUK IIPAKTHUKH, BKJ'IIO‘laIOIHI/Iﬁ HaIllpaBJICHUC Ha IMPAKTUKY U

KaJeHJApHBIA TIUJIaH BBIMOJIHEHHONW pPaboTHl,
OpraHu3anuy — 6a3pl MPAKTUKHU, OT3bIB (3AKIIOYEHHE) PYKOBOAUTENS OT Kadeapol;
— o(OopMJICHHBII B COOTBETCTBHUU C YCTAaHOBJICHHBIMH TpPEOOBAaHUSAMH MHCHhMEHHBIN

OT3bIB-XAPAKTCPUCTHUKY PYKOBOAUTCIISL OT

OTUYCT O HNPAKTHKE, BKJIIOLIaIOIIII/If/'I Marcepralibl 1 JOKYMCHTBI OpraHU3allud — 0a3nl IMPAKTHUKH,

coOpaHHBIE B TIPOLIECCE MTPOXOKIACHUS TPAKTUKH U HEOOXOIMMBIE JIJIs TOATOTOBKH OTYETA.

5. ®OHJ1 OHEHOYHBLIX CPEJICTB

DoHJ OIIEHOYHBIX CpCACTB IJId MPOBCACHUA HpOMe)KYTO‘lHOI\/’I aTTeCTaliun 06y’an-OH_[I/IXC$I

0 NMPAKTUKE BKIIIOYAET B ceOsl:

- OIMCaHWE IIOKa3aTeaeH u KpUTCPUCB OLICHUBAHUA KOMHGTGHHI/Iﬁ Ha Ppa3jiInvHbIX

sTanax ux GopMHpOBaHMUS;

— TUIIOBBIE KOHTpPOJIbHBIE 3aJjaHusl (BOIPOCHI), HEOOXOAMMBIE MJIsi OLIEHKH 3HAHU,

YMEHMM, HAaBBIKOB M (WJIM) OMbITA JEATENbHOCTH, XapaKTEPU3YIOIIMX ATanbl (GOPMUPOBAHUS

KOMIIETCHIIUN B mponecce OCBOCHUA O6p830BaTCHBHOI>'I IIpOorpaMMBblI;
- OMMUCAHUC KPUTCPUCB OLICHUBAHHA OCBOCHUS ITPOTrpaMMBbI IIPAKTUKH.

5.1. Onucanne noka3areseii 1 KpUTepUeB OLEHMBAHUS KOMIIETEHIMI HA Pa3JIMYHbIX

jramnax ux (popmupoBaHus

Koa xomneTeHuu

Buabl olieHOYHBIX 3aJaHUH

Conepmanue OIICHOYHOI'0 3a1aHUs

[TK-4 — ciocoOHOCTH
CaMOCTOSITEITEHO
paboTarth C
Pa3InYHBIMH
UCTOYHUKAMU
uHpopmaruu

1. 3anonHeHue
JTHEBHUKA TT0 MTPAKTHKE.
2. Texymas
aTTeCTaIlus.

3. [lomyyeHue oT3bIBa-
XapaKTEPUCTUKH ¢ 0a3bl
MPAKTUKHU.

4. [Tomy4yeHue oT3bIBa
(3aKJIFOUEHMS)
PYKOBOJUTENS OT

1. 3anonHUTH JHEBHUK MPAKTUKH C
odopmIIeHHE BCEX HEOOXOAMMBIX
PEKBU3UTOB.

2. TlpoiiTu TEKyIIyO aTTECTAIHIO U
MOJYYUTh OTMETKY O HEl OT pyKOBOAMTEIIS
MPAaKTUKH OT OPTaHU3ALIH.

3. IomyuuTh OT3BIB-XapaKTEPUCTUKY HA
00ydJaromierocs OT yupekIeHHsI
(opranmuzanmn), Ha 6a3e KOTOPOTro
OpraHM30BaHa MPAKTHKA.




Kadeapel.

5. Odopmienue oTuera
0 TIPaKTHKE.

6. KouTpossHsie
BOIIPOCHI JUIS 3AIUTHI
oT4eTa MPAKTUKU

4. Tlomy4uuThb OT3bIB (3aKJIFOUYCHHE)
PYKOBOJIUTENS IPAKTUKHU OT Kadeapsl.

5. OdopmMuTh OTYET C UCTIOJIB30BAHUEM
MIPaBWJI TTOATOTOBKH TEKCTOBBIX
JTIOKYMEHTOB.

6. IlpoiiTu 3anMTy OTYETA MO MPAKTHKE.

[1K-14 — Bnagenue
HaBBIKAMU
UCIIOJIb30BaHUS
KOMITBIOTEPHOU
TEXHUKU U
UH(POPMALIMOHHBIX
TEXHOJIOTUI

1. Benenne nueBHUKA
0 MPaKTHUKE.

2. Texymas
aTTecTalusl.

3. [Tomy4yenue or3niBa-
XapaKTepPUCTHKA C 0a3bl
NPaKTUKH.

4. IlonyueHue oT3bIBa
(3aKIJIFOYCHHS )
PYKOBOIUTEIIS OT
Kadeapsl.

5. CocraBneHue oT4yera
10 TIPAKTUKE C
MIPHIIOKCHUEM
(aKTOIOTHUECKOTO
MaTepuana.

6. [loaroroska
MIPEe3CHTAIIHH.

7. KonTposbHble
BOTIPOCHI IS 3AIIUTHI
OTYeTa MPAKTUKH.

1. OcCyuiecTBIATh €KEAHEBHYIO 3aITHCh
BBITTOJIHEHHBIX pa0oT B JHEBHUKE 11O
NPaKTUKE B COOTBETCTBHH C
WHAMBUIYAIbHBIM 33JJaHHEM U KaJleHIapHO-
TEMAaTUYCCKUM TUTAHOM.

2. IlpoiiTu TeKyuIyIo aTTeCTalHIO U
HOJYYUTh OTMETKY O HEHl OT pyKOBOJIUTEIIS
NPAaKTUKHA OT OPTaHU3AIIH.

3. [omyuuTh OT3BIB-XapaKTEPUCTUKY HA
00yuaroIerocs OT yupexJIeHus
(opranuzanmm), Ha 6a3e KOTOPOTro
OpraHU30BaHa MPAKTUKA.

4. TlonyuuTh XapaKTEPUCTUKY OT
PYKOBOJIUTENS IPAKTUKHU OT Kadeapsl.

5. I1oAroTOBHUTH U MPEICTABUTH K 3aLIUTE
TEKCT OTYETA IO MPAKTHKE U UCIIOIb30BaTh
i1 €r0 (hOpPMUPOBAHUS TEKCTOBBIH
penaktop, B ToM uncie MS Word.

6. IloAroTOBUTH U MPEICTABUTH HA
3alIUTe MPE3CHTAIHIO M0 Pe3yIbTaTaM
MPAKTUKHU C UCTIONIb30BAaHUEM PeIaKTopa
Power Point.

7. IlpoiiT 3amMTy OTYETa MO MPAKTHUKE.

[1K-19 — crtocobHOCTH
MCIIOJIb30BaTh IIPaBUIIa
IIOoArOTOBKH
YIPaBIEHYECKUX
JOKYMCHTOB U BCACHHA
JIEJIOBOM NEPENUCKHU

1. 3anonHenue
JTHEBHUKA IO MPaKTUKE.
2. Texymas
aTTecTalus.

3. [lomyyeHue oT3bIBa-
XapaKTePUCTUKH C 0a3bl
TIPAKTUKH.

4. TlonyueHue OT3bIBA
(3aKiTroYeHust)
PYKOBOJUTENS OT
Kadeapsl.

5. Odopmienue otueta
0 TIPAKTHKE.

6. KonTposbHbie
BOTIPOCHI JUTSI 3aIUTHI
OTYeTa MPAKTUKH.

1. 3anonHUTH JHEBHUK MPAKTHKH C
oopmieHne Bcex HEOOXOTUMBIX
PEKBU3HTOB.

2. IlpoiiTu TeKyuIyro aTTeCcTaluo u
MOJTyYUTh OTMETKY O HEl OT pyKOBOJAMTEIIS
NPaKTUKU OT OPTaHU3aIHH.

3. TomyuuTh OT3BIB-XapaKTEPUCTHUKY HA
00y4YaroIerocst OT y4perkIeHUs
(opranuzanmmn), Ha 6a3e KOTOPOTO
OpraHU30BaHa MPAKTUKA.

4. Tlomy4yuTh OT3BIB (3aKIIFOUEHHE)
PYKOBOJIUTENS PAKTUKU OT Kadeaphl.

5. OdopmMuTh OTUET C UCTIOJIB30BAHUEM
MIPABUJI MOATOTOBKU TEKCTOBBIX
JTOKYMEHTOB.

6. IlpoiiTu 3amMTy OTYETA MO MPAKTHKE.

5.2. TunoBbIe KOHTPOJIbHBIE 32/1aHNSs (BONPOCHI), HEOOXOTUMBbIE 1JIsl OL[EHKHU
3HAHU, YMEHNi, HABBIKOB M (MJIH) ONBITA 1eATEJbHOCTH, XapAKTePHU3YIOLIMX ITANbI
(opMupoBaHusI KOMIIETEHIIHII B polecce 0CBOEHHUsI 00pa30BaTe/IbHON NMPOrpaMMbl




3HaHMsl, YMEHHUS U HABBIKHU, IOJIyYEHHBIE U 3aKPEIUICHHBIE B PE3yJIbTaTe MPOXOXKICHUS
yu4eOHOW MpaKTUKH, IIPOBEPSAIOTCS IPU IOMOIIM PACCMOTPEHHs [HEBHUKA IPAKTUKU
(00s13aTebPHO HANMYME OTMETKH O TEKYIIEH aTTeCTalMu), OT3bIBa-XapaKTEepUCTHKH C MecTa
NPaKTUKH, OT3bIBa (3aKJIIOYCHMS) PYKOBOAMTEIS OT Kadeapsl, OT4EeTa MO MPAKTHKE, a TaKXKe
BBITOJIHEHHUS] OOYYaIOIIUMUCS TUIIOBBIX KOHTPOJIBHBIX 3aaHUi (OTBETOB HAa BOMNPOCHI) IPH
3aIUTE OTYETOB 110 IIPAKTHKE.
THunoBbie KOHTPOIbHBIE BONPOCHI 1JIAA 3alIMTHI 0TYETA 10 PAKTHKE:

1. IIK-4 — cnocobnoCmb camocmoamenvHo padomams ¢ pazaudHbIMU UCHOYHUKAMU
uHgopmayuu.

1. Kakue 3akoHopmartenbHble akThl Poccuiickoii @enepamuu B chepe MHPOpMALUU H
JIOKYMEHTalWH, yYKa3bl U pacnopsbkeHus [Ipesunenra Poccuiickoit denepanuy, NOCTaHOBICHUS
[IpaButenscTBa Poccuiickoii ®Pexepannu 1o Bompocam HHGOPMAIMK ¥ JTOKyMEHTAlUU
UCIIOJIb3YIOTCS B U3y4aeMOi opraHuzanuu?

2. Kakue mpaBoBble aKTbl (enepaJbHbIX OpPraHoB MCIOJHHUTEIbHOM  BJIACTH
o0I1e0TpacieBOro M BEJOMCTBEHHOIO XapakTepa [0 BOIpPOCaM JOKYMEHTAl[MOHHOIO
o0ecrieueHus yrpaBJIeHUs HCIIOJb3YIOTCSA B U3yUYE€HHON OpraHu3anun’?

3. Kakme mpaBoBble aKThl MPAaBOBBIE aKTHl OPTraHOB TIPEACTAaBUTEIBHOH U
UCTIOTHUTENBHOW BiacTH Pecrybnuku Komu mo Bompocam JOKYMEHTAIlHOHHOTO OOecreueHust
yIpaBieHUS UCIOIb3YIOTCS B U3y4aeMOU opranuzanuu?

4. Kakue rocyaapcTBEHHbIE CTaHJIApThl HA JOKYMEHTAIMIO MPUMEHSIIOTCS B U3ydaeMon
OopraHu3aluu?

5. Kakme rocymapcTBeHHble  OOIIEPOCCHHCKHE  KJIACCU(PUKATOPBl ~ TEXHHKO-
HKOHOMHYECKON U COIMAIbHON MH(OPMAIK IPUMEHSIOTCS B H3y4aeMOi opraHu3anuu?

6. Kakue cucremsl 1oKyMeHTalMu (yHKIMOHUPYIOT B U3y4aeMoil opranu3anun’?

7. Kakue HOpMaTHBHBIE TOKYMEHTBHI 110 OPraHU3alMHU YIIPABIEHYECKOTO TPY/a U OXpaHe
TpyZa HCIOJIb3YIOTCS B U3y4aeMON OpraHu3aiiuun?

8. Kakme HOpMaTHBHBIE H  METOAMYECKHE JOKYMEHTHI 110  OpTraHW3aluu
JIEJIONPOU3BOJICTBA HCIIOJIb3YIOTCS B U3y4aeMOM OpraHu3aiuu?

8. KakoBa cTpykTypa yrpaBieHUs OpraHu3amnuei — 0a30i MpaKkTHKH?

10. HMmeercs nu B OpraHu3alud ciayx0a JOKYMEHTAllMOHHOTO OOecreyeHHs
ynpasieHus? OxapakTepusyiTe ee MECTO B YIPaBICHUYECKOW CTPYKType OpraHuzanuu — 6ase
IIPAKTHKU.

11. Nmeercs nu cnenuduka B pabore CiyXObl JOKYMEHTAIHOHHOTO 0OecreueHus
YIIPABJICHUS B U3YYEHHON OpraHu3anun’?

IIK-14 — gnadenue HagvblKamu UCHOIL306AHUS KOMHLIOMEPHOU MEXHUKU U
UHDOPMAUUOHHBIX MEXHON02UNL.

1. Kaknie KOMIBbIOTEPHBIE TEXHOJIOTHUH MOJITOTOBKUA TEKCTOBBIX JOKYMEHTOB HMMEIOTCS B
OpraHu3aIuy — 6a3e MPaKTUKH?

2. Kakue KOMIBIOTEpPHBIE TEXHOJIIOTUM OpraHW3alMid MW TIOMCKAa JIOKYMEHTHOM
UH(OPMALIUK UMEIOTCS B OpraHu3auy — 0a3e MpaKkTHKU?

3. Ucnonmp3yroTcss UM B OpraHM3aii — 0a3e MPAKTUKA KOMITBIOTEPHBIC TEXHOJIOTHH
MOJITOTOBKH TAOJMYIHBIX TOKyMEeHTOB? Eciu 1a, TO /I KaKUX JOKYMEHTOB OHU TPUMEHSIOTCS?



IIK-19 — cnoco6nocmb ucnonv3oeams NPAGUIA NOO20MOGKU YHPAGIEHYECKUX
00KYMEHM 08 U 6e0eHUs 0e/10601l nepenucKu.
1. OxapakTepus3yiiTe COCTaB CHUCTEM JOKyYMEHTaluu, (QYHKIHOHUPYIOIIUX B

OpraHu3anuy — 0a3e NPaKTUKHU.

2. Kakue 1OKyMEHTHI BXOJST B CHUCTEMY OpraHM3allMOHHO-IIPABOBOM JOKYMEHTALlUM B
M3y4aeMoil opranuzauuu?

3. Kakue TOKyMEHTBHI BXOAST B CUCTEMY OpPraHM3aLMOHHO-TIPaBOBOI TOKyMEHTallUU B
M3y4yaeMou opraHu3anuu?

4. Kakue 1OKyMEHTBI BXOJAT B CUCTEMY CIIPABOYHO-MH(DOPMAIIMOHHON JOKYMEHTAIlUU B
M3y4aeMou opraHu3anuu?

5. Oxapakrepusyiite opopmiIeHHE JOKYMEHTOB B OpraHu3aluu — 0a3e MpakTHKH.

6. NmeroTcst mu HemocTaTku B odopmileHHH pekBU3UTOB? llpoananm3upyiiTe cTeneHb
cooTBeTCTBUS ToKyMeHTOB TpeboBanusm ['OCT P 7.0.97-2016.

14. Kakue OaHKH HMCIIONIB3YIOTCA B OpraHu3aluu — O0a3e nmpakTuku? OxapakTrepusynrte
oopmieHne 6JIaHKOB OpraHu3aluy — 0a3e NPaKTHKY.

5.3. Onucanue KPUTEPHUEB OLICHUBAHUA OCBOCHHUSA IPOrpaMMBbI IPAKTHKHA

s monyyeHUs MOJIOKUTEIbHOW OLEHKM IO pe3ysibTaraM IpakTUKH OO0ydaroluiics
JIOJDKEH TIOJHOCTBIO BBINIOJIHUTH TPOTPaMMy TPAKTHKH W CBOEBPEMEHHO OQOpPMHUTH H
IPEJICTaBUTh BCE HEOOXOAUMBIE IOKYMEHTHI.

5.3.1. Tekymas arrecranust

Texymas aTrecTanys HMPOBOIUTCS PYKOBOJMTEIEM HPAKTUKU OT OpraHu3aluu — Oa3bl
OPaKTUKM Ha OCHOBAaHUM JIOOPOCOBECTHOIO  BBIMOJHEHHS OOydyaroUMMCs HOpY4YEeHUH
PYKOBOJUTENS NPAKTHUKUA OT OpraHu3aluud — 0a3bl NPAaKTUKU M COOJIOACHMS IpaBUIl €€
BHYTPEHHETO TPYAOBOI'O PaCHOPsIKA.

5.3.2. [IpoMexxyTOUHasI ATTECTAIUSA

Ha ocHoBaHMM mpenCTaBIEHHBIX OO0ydaroUMMcs (GOPM OTYETHOCTH O TPOXOXKIACHUH
MPAaKTUKU BBICTABIIETCS 3aU€T C OLIEHKOIA.

[TokazarenstMy OLIEHUBAHMS pPE3YJNbTATOB TMPOXOXKICHUS TNPAKTUKH U JIOCTHIKEHHUS
TUTAHUPYEMBIX PE3YIIbTAaTOB SIBISIFOTCS:

—  1100pOCOBECTHOE TMPOXOXKJIEHHUE NPAKTUKA C BBINOJHEHUEM HWHAWBUIYAIBHOTO
3aJjaHus;

— 3aNOJHEHHBIA  JHEBHWK TPAKTHKH, COJACPKAIIUN  IOJIOKUTEIBHYIO  OT3BIB-
XapaKTEPUCTHKY OT PYKOBOJHUTENS MPAKTUKUA OT OpraHu3alu — 0a3bl MPAKTHUKH, 3aBEPEHHYIO
HNOJNKMCHIO W, KaK IMPaBHJIO, TEYaThio, MOJOXKHUTEIbHBIN OT3BIB (3aKIIOUEHHE) PYKOBOIAMTEINS
NPaKTUKU OT Kaeapsl;

—  COAEp)KaTeNbHBIA OTYET O MPAKTUKE, BKJIIOYAIONIMIA MaTepHajbl M JOKYMEHTHI,
coOpaHHBIE B MPOLIECCE MPOXOXKICHHS TPAKTUKH;

—  coaeprKaTeJbHbBIE OTBETHl HA KOHTPOJIBbHbIE BOIIPOCHI ITPH 3AIIUTE OTYETA.



5.3.3. Kpurepuu ouneHku

OcBoeHre 00y4aroUIMMCsl MPOTrpaMMbl HMPAKTHKH oreHnBaercs no 100-6amnpHOl 1mKane,
KOTOpast 3aTeéM TMpH TNPOMEKYTOYHOM KOHTposlie B  ¢opMe 3adeta C  OLEHKOM
(muddepeHpoBaHHOTO  3ayeTa) MEPEeBOAMTCS B  TPAAUIHOHHYIO 4-0aJUIbHYIO  OLEHKY
(«OTIIMYHOY, «XOPOLIOY, «yAOBIETBOPUTEIILHOY, «HEYAOBIETBOPUTEIILHO).

Coomnowenue 4- u 100-o6anivnoii wWIKan OUEHUBAHUA 0CBOCHUS 0OYUAIOUWUMUCA RPOZPAMMDbL

npaKmuku
Ouenka CymmMa 6aj1i10B
1o 4-0a/JIbHON MIKaJje
5 (oTIU4YHO) 90-100
4 (xopor1o) 75-89
3 (yIOBJIETBOPUTEIHHO) 60-74
2 (HEeyIOBJIETBOPUTEIHHO) Huxe 60

Cmpykmypa umozoeoii ouyeHKu 00yuaruuxcs

Kpumepuu u nokasameju OyeHUBaHUusl pe3yibnamaoe I’lpO.XOJfC‘aeHM}Z npakmuxku

No Bunsr pabot Orenka B 6aminax
1 | IlocemaemocTb 20
2 | CamocrosTenpHas pabora 20
4 Tekymias arrecraus 20
S5 | Hmozo 60
6 | IIlpomexyTrouHas aTTecTanus 40
Bcero 100

Kpumepuu Uu nokasameilu OYyeHUsarnusl pesyibmamoes 06yll€HM}Z 6 pamKax noceujaemocmu ba3zvl

npaKmuKu
Kpurepun onennBanus [Toka3zarenn
(onieHka B Oannax)

100% nocemenne 20 GanoB
100%  mocemenue. HeOomplmoe  KOMMYECTBO  MPOMYCKOB IO 16 6ammoB
YBKUTEIbHON MPUYHHE.
Jo 30% mporyIeHHbIX JHEH TPAKTUKH 12 6anmoB
Jlo 50% nponymeHHbIX JHEW PaKTUKN 8 baoB
Jo 70% mporyIieHHbIX JHEH TPAKTUKH 4 6amna
70% u 6osee NPOMyIIEHHBIX THEH MPAKTUKU 0 6amioB

Kpumepuu u noxazamenu oyenuganus pe3yibmamos o0yueHus
8 PAMKAX CAMOCMOAMENbHOU pabomyvl 00yUarOWUXCs

Kputepuu onenuBanust \ [Tokazarenu
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(omeHka B Oayuiax)

[TporpaMMa NpakTUKH BBIMOJIHEHA OOYYAIOUIMMCS B MOJHOM O0BEME; 2015 6amioB
OOYYarONHUIACS TPU BBIOJIHCHUN CAMOCTOSTEILHON PabOThI MPOSBIISET
yMeHHe 000011aTh, aHATM3UPOBATh U CHUCTEMATH3MPOBATh MaTepHUall;
BJIQJICET TEOPETUYSCKUMH W  METOJMYCCKHMH  IOJXOJaMH IO
BBITIOJTHCHUIO WHIMBUIYaJIbHOTO 3aIaHUs

[Iporpamma MpakTHKXA BBIMOJIHEHA B TIOJHOM O0BeMe; OOyJaroIuiics 14-9 6annoB
IpPH  BBIIOJIHEHUU CaMOCTOSITEIBHONH pPaOOTBl TPOSBISET yMEHUE
000011aTh, aHAM3UPOBATh U CUCTEMATH3UPOBATh MAaTEpUal; BIIaJCeT
TEOPETUYCCKUMH W METOJUYECCKHUMH IOJXO0JIaMU [0 BBIOJHEHHUIO
WH/IMBUYAJILHOTO 3aJlaHUs, JOMYCKas MOTPEITHOCTH W HETOYHOCTH B
MCTIOJIb30BaHUU HEOOXOAMMOT0 HHCTPYMEHTAPHS

[TporpaMMma mpakTUKU BBITIOJIHEHA 00YYaIOIIMMCS B HETIOJTHOM 0O0beMe: 8-0 GamnoB
oOyyJarouuics NpOsBISIET HEyMEHHE 000011aTh, aHAIU3UPOBATH W
CHUCTEeMaTU3UpPOBaTh Marepual; ciaabo BIAJEeT TEOPETUYECKUMHU U
METOJAMYECKUMHU TOAXOJAMH IO BBINOJHEHUIO HWHANBUIYaTBEHOTO
3aJaHus, JONMYyCKaeT OMHOKM B UCHOJIb30BAaHUM HEOOXOAMMOIO
WHCTPYMEHTApUS.

Kpumepuu u nokasameju OyeHUBAHUA pe3ylbmamoes O6yll€Hl/l}Z
6 pamkKax meKyu;ezZ ammecmayuu

Kpurepuu onieHuBaHUs IToka3zarenu
(oueHka B baynax)
OOyuaromuiics ~ JOOPOCOBECTHO M CBOEBPEMEHHO  BBIIOJIHSAET ATTecToBaH
WHAVBHUAYaJIbHOE 3a/laHue M MOPYUYEHUS PYKOBOJUTENS MPAKTUKU OT (10-20 6amoB)

opraHu3anuu — 0a3bl MPAKTUKH, COOJIOACT MpaBHia €€ BHYTPEHHETO
TPYZOBOT'O PACIIOPsIKa

OOyuarouuiics HapymaeT Tpa@UK BBIIOJHEHUS WHIUBUIYaTIbHOTO He arrecroBan
3a/laHusl, U HEJOOPOCOBECTHO BBINOJHAET MOPYYEHUS PYKOBOIUTENS (0-9 6anmoB)
NPaKTUKA OT OpraHu3anuu — 0as3bl MPAKTUKH, HApYIIaeT NpaBuiIa ee
BHYTPEHHETO TPYJOBOTO PaCcIIOpsIIKa

Kpumepuu u nokazamejlu OyeHusarusl pes3yibmantoe o6yueuuﬂ
6 pamKax npOMeofcymouHOﬂ ammecmayuu

3aKIIOYUTETIFHBIM ~ 3TAllOM  TMPOXOXKICHHS TPAKTUKUA  SBISETCS  MPOMEXKYTOUHAs
aTrectaius B popme 3auera.

Kpurepun onennBanus [Toka3zarenn
(onienka B Oanax)
N3noxeHne MaTeprualioB MoJHOE, MOCIEA0BATEIBHOE, TPAMOTHOE. 40-35 bayutoB

WNuauBuyanbHOE 3a/1aHKE 110 MTPAKTUKE BBIMOIHEHO. [IpunokeHsl

MEepBUYHBIC JTOKYMEHTHI. [IpUITOkKEHUS JIOTUYHO CBSI3aHBI C TEKCTOBOM
qacTplo oTuéra. OTYET cAaH B yCTAaHOBJIEHHBIM cpok. Ilporpamma
MPaKTUKHU BbINTOIHEHA. OT3bIB MOJOKUTEIBHBIA. Ha 3amure oTuéra mno
MPAaKTUKE OOYYAIOUIUICS NTEMOHCTPUPYET CHCTEMHOCTh W TIIYyOHHY
3HAHUW, TOJYYEHHBIX MPU MPOXOKIACHUU NPAKTUKW; CTUIUCTUYECKHU
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rPaMOTHO, JIOTUYECKH MPABHJIBHO W3JIaraeT OTBEThl Ha BOMPOCHI; aeT
MCYEPIIBIBAIOIINE OTBETHI Ha JIOTIOJIHUTEbHBIE BOIIPOCHI
npernojaBaTenss IO  pasjienaM, MPeAyCMOTPEHHBIM IPOTrpaMMOi
MPAKTUKH

W3noxeHne MarepualioB IOJIHOE, TOCIEN0BATEIbHOE B COOTBETCTBUH C 34-25 6amnoB
TpeOoBaHUsIMU IporpamMmbl.  JlomyckaroTcs  HECYLIECTBEHHBIE U
CTUJIMCTUYECKHE OIMOKHU. IIpuioxkeHHs B OCHOBHOM CBSI3aHbl C
TEKCTOBOM 4acThlo OTYETA MO mpakTuke. OTUET cAaH B YCTAHOBICHHBIN
cpok. IIporpamma npakTuku BbIoJHEHA. OT3bIB MOJIOKUTENIbHBIN. Ha
3amTe  OTYéTa MO NPAKTUKE OOydaloumuiics JeMOHCTPUPYET
JIOCTaTOYHYIO IOJIHOTY 3HaHUI B 00bEME NMporpaMmbl MPAKTHUKHU, MPU
HQJIMYUM JIMIIb HECYHIECTBEHHBIX HETOYHOCTEH B  HU3JIOKEHUU
COJIEp)KaHUSl OCHOBHBIX M  [JONOJIHUTEIBHBIX OTBETOB; BIAJEET
HEOOXOIUMOW JUIsl OTBETa TEPMHUHOJIOTUEH; HEAOCTATOYHO IIOJIHO
pacKphIBaeT CyTh BOIIPOCA; JAONYCKAeT HE3HAUYUTENIbHbIE OIIMOKH, HO
VCIIPABJIIETCS IPU HABOASAIIMX BOIIPOCAX MPENojaBaTelis

Wznoxxenne wmarepuanoB HemonHoe. OdopmieHne HeaKKypaTHOE. 24-15 GannoB
TekcroBass dYacTh OTY€Ta 1O NPAKTUKE HE BCErjga CBs3aHa C
npuiokeHussMd. OTuéT mpeAcTaBIeH C  HapyIIEHHMEM CPOKOB.
[IporpamMMa TpakTUKKA BBINIOJHEHAa HE B TOMHOM 00B&éMe. OT3bIB
MOJIOKUTENbHBIA. Ha 3amure oT4éra mo mnpakTuke oOydaroluiics
JEMOHCTPUPYET  HEIOCTaTOYHO  MOCJEeNOBATENbHBIE 3HAHUS IO
BOIPOCaM  MPOrpaMMbl  MPAKTUKU;  HCHOJb3YeT  CHEIHAIbHYIO
TEPMHHOJIOTHIO, HO MOTyT OBbIThb JomymieHsl 1-2 omuOku B
ONpENIeJIEeHNH  OCHOBHBIX  TOHSATHH,  KOTOpble  oOyyaromuics
3aTPYAHSACTCS UCTIPABUTH CAaMOCTOSTENILHO; CIIOCOOEH CaMOCTOSTENBHO,
HO He TJIyO0OKO, aHaJU3MpPOBaTh MaTepHall, PAcKpbIBAE€T CYIIHOCTb
pemaeMoil  mpoOieMbl  TOJABKO  MPU  HABOASIIMX  BOIpPOCax
npernoJiaBaTess

W3noxxeHne MmaTepuaioB HEMONHOE, OeccuctemMHoe. B conepkanuun 14-0 6amnoB
0oT4YéTa TO NPAKTUKE BBIABICHBI T'pyOble OIMMOKH, OhOpMIIEHHE HE
COOTBeTCTBYeT TpeboBanusiM. Ilpunoxxkenus orcyrcTByroT. OTuér
OpeACTaBiIeH C HapylmeHHueM CpokoB. OT3bIB  OTpPHUIATENbHBIH.
[TporpamMmMa pakTUKX BBITTOJHEHA HE B IMTOJIHOM 00bEMe

6. MEPEYEHb YYEBHOM JIUTEPATYPHI U PECYPCOB CETU «AHTEPHET»

B kadectBe y4eOHOU JHMTEpaTyphl IS MPOXOXKICHUS MPAKTHKHA OOYJAIOIMUNACS MOXKET
WCITOJIH30BaTh COOTBETCTBYIOIIME MATE€pPUAJbl MO BCEM YUEOHBIM IHCIMILIMHAM, MPOUIEHHBIM
JIO HAIlpaBJICHUS HA MPAKTUKY, B TOM YHCIIE:

Ocnosnas numepamypa:

1. Kynses, H.H. loxymenrosenenue / H.H. Kynses, J[.H. Ypanos, A.I'. ®abpuunos. —
M. : Jloroc, 2011. — 356 c. — (HoBas ynuBepcuterckas 6ubnuoreka). — Pexum pocryna: mo
noamnucke. — URL: http://biblioclub.ru/index.php?page=book&id=84880.

2. Kymaup, O.H. [lucbMeHHBIE [1eNOBbIe KOMMYHUKanuu: ydeb. mocobue /
O.H. Kymaup, M. B. Toauka; Komu pecrybnukaHckasi akaj. roc. CIyXObl W yNpaBIICHUS. —
CrixteiBKap: N3a-80 KPAI'CuY, 2013. - 120 c.
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3. Twxkasuna, M1.A. KomnbloTepHbIE TEXHOJIOTHUHU MTOATOTOBKH TOKYMEHTOB: y4e0.-METO/I.
nocobue / U.A. TrokaBuna. — CeikteiBKap: [AOY BIIO KPAT'CuV, 2013. — 166 c.

4. TiokaBuHa, M.A. JlokymeHroBeaenue : yue0.-meron. nocodue. Y. 1 / U. A. TrokaBuna
; Kommu pecnyOnmukaHckas akai. roc. ciayxkObl u ympasieHus . - CeikteiBKap : ['OY BO
KPAI'CuY, 2018. - 117 c.

5. TrokaBuna, U.A. JlokymeHnroBenenue : yue6.-meros. mocobue. Y. 2 / 1. A. TiokaBuHa
; Komu pecnyOnukaHckas akajg. roc. ciayxkObl u ympasineHus . - CeikteiBKap : ['OY BO
KPAI'CuY, 2019. - 155 c.

6. SuxoBas, B.D. [lenoBas mnepemnucka: yu4eb.-mpakT. mocodoue / B.D. SHkoBas;
BHUUAAL. — M., 2007.

Jononnumenvnan numepamypa:

1. Juruna, O.JI. JlokymenroBenenue u apxuBoBeaenue / O.J1. luruna ; aBt.-coct. O.I.
VYcanosa, A.B. JlymnuxoBa, A.I'. Aznarynosa, M.B. Morophas u np. — Yensabunck : YHI'AKU,
2015. — 116 c. : WL —  Pexum JOCTYTIA: o MO/IMHCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=491902.

2. Cronspos, FO.H. Hokymenromorus / FO.H. CronsipoB ; MUHHCTEPCTBO KYJIBTYpPBI
Poccuiickoit ®enepannn, dDenepaibHOe TOCYIapCTBEHHOE 00pa30BaTENIbHOE YUPEKICHUE
BeICIIET0 TnpodeccuoHanbHOr0 oOpazoBanust «OPJIOBCKHMIA TOCYyNapCTBEHHBIH HHCTUTYT
UCKYCCTB U KynbTypb». — Open : I'opusonr, 2013. — 370 c. : un. — Pexxum pocrtyna: mo
noxmucke. — URL: http://biblioclub.ru/index.php?page=book&id=276208.

3. Kymnepyk, C.II. oxymentHass mnunrBuctuka / C.II Kymnepyk. — 7-e wusm.,
crepeortun. — M. : M3narensctBo «@nunHTan, 2016. — 258 ¢. — Pexum nocTtymna: 1mo noamnucke. —
URL: http://biblioclub.ru/index.php?page=book&id=83382.

4. Tpopumona, O.B. OcnoBbl genooro nucema / O.B. Tpodpumona, E.B. Kymuuk ;
MunuctepcTBO 00pazoBanus U Hayku Poccuiickoit @enepanuu, TroMeHCKHI rocy1apcTBEHHBIN
yHUBEpcUTET. — 4-e u3[., crep. — M. : U3znarensctBo «@nuHTay, 2016. — 305 c. : Tabn. — Pexum
nocryna: o moanucke. — URL: http://biblioclub.ru/index.php?page=book&id=57968.

5. BacunbkoBa, 11.B. OcHoBbl nH(popManoHHbIX TexHonoruii B Microsoft Office 2010 /
N.B. BacunbkoBa, E.M. Bacunbkos, /[.B. Pomanunk. — Munck : TerpaCucremce, 2012. — 143 c. :
WI1.,TalI., CXEM. — Pexum JOCTyTIA: 1o MIOJIITUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=111911.

6. I'mamkuii, A.A. CaMOyYUTENh «CIETO» meyaTn. Y4YuMcsi ObICTPO HAOMpaTh TEKCTHI
Ha kommbioTepe / A.A. I'mankuit. — U3n. 3-e, ctep. — M. ; bepnun : {upexr-Menaua, 2019. — 114
C. : W — Pexum JIOCTyTa: o OJITUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=498013.

7. Tlaknuaa, B.M. TlomroroBka mokyMeHTOB cpenactBamu Microsoft Office 2013 /
B.M. Ilaknuna, E.M. Ilaknuna ; Hayd. pen. M.H. O6a0koB ; MunuctepcTtBo oOpa3oBaHUs U
Hayku Poccuiickoit ®enepanuu, VYpanbckuil QenepaibHbIi YHUBEPCUTET HM. IIE€PBOTO
[Ipesunenta Poccum b. H. Enpumnra. — EkarepunOypr : W3patenbctBo YpanabCkoro
yHuBepcutera, 2014. — 112 c¢. : wn. — Pexum JgocTyna: 1O TMOJNUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=276371.

8. Ilymkapésa, T.II. OcHOBB  KOMIBIOTEpHOH 00paboTkM  uHPopMmauuu /
T.IL Ilymkapésa ; MunucrepcTBo oO6pazoBanus U Hayku Poccuiickoit @enepanuun, Cubupckuit
®enepanbHbiil yHuBepcuteT. — KpacHospck : COY, 2016. — 180 c. : nn. — Pexxum poctyna: no
noxamucke. — URL: http://biblioclub.ru/index.php?page=book&id=497475.
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9. Cnupunonos, O.B. Pabora B Microsoft Excel 2010 / O.B. Cnmpumono. — M. :
Wutepner-Yuusepcurer Mupopmannonnsix Texnonoruit, 2010. — 438 c¢. — Pexxum goctyna: mo
noamucke. — URL: http://biblioclub.ru/index.php?page=book&id=234809.

Hopmamuenvie npagoevie akmul:

1. TOCT P 7.0.8-2013. Cucrema cranmapToB mo wuHpoOpmamuu, OHOIHMOTEYHOMY U
U3/1aTeNbCKOMY Jiey. Jemonpous3BoACTBO U apXUBHOE Je0. TepMUHBI U onpeaeneHus. — M.:
N3-Bo Poccannapra, 2014.

2. TOCT 6.10.1-88. Yuudunuposanusie cuctembl nokymentauuu (YCJ]). OcHoBHBIE
nosnoxxeHus. — M.: U3a-Bo crangaprtos, 1988.

3. T'OCT P UCO 15489-1-2007 Ympasinenue nokymeHtamu. O6mue tpeboBanus. — M.:
N3n-Bo crangaptos, 2007.

4. TOCT P 7.0.97-2016 Cucrema craHmapToB o uH(OpMANHU, OUOIMOTCUHOMY U
U3JaTeNIbckoMy Jieny. OpraHu3alrOHHO-pacIOpsIIUTEIbHAS JOKYMEHTAus. 1peOoBaHUS K
odopmiteHHIO TOKyMEeHTOB. — M.: Ctanmaptuadopm, 2016.

5. TOCT 6.10.5-87. YHudunupoBaHHbIE CHCTEMBl JOKyMEHTAlMH. TpeOoBaHHS K
noctpoeHuto Gopmymsipa-odpasua. — M.: U3a-Bo crannaptos, 1987.

6. 'OCT 7.60-90. U3nanusi. OcHoBHBIE BUbl. TepMuHbl U onpeneneHus. — M.: U3a-Bo
cTa”znapTos, 1990.

7. TIP 50-733-93. OcHoBHbIe TmONOXKEHHUsT EnuHONM cucTeMbl KilacCUPUKAIUN U
KOJMPOBAHUSI TEXHUKO-DKOHOMHYECKON M COIHAIBHOW HHPOPMAMU W YHUPHUITUPOBAHHBIX
cucreM gokymeHTanuu Poccuiickoit @enepanuu.

8. O0 00s3aTeNbHOM K3eMILIIpE JOKYMEHTa: (peaepanbHblil 3akoH oT 29.12.1994 No77-
3.

9. O6 apxuBHOM jnene B Poccuiickoit @enepanuu: denepanphblii 3akon ot 22.10.2004
Nel25-03.

10. O6 wunbopmanuu, WHOOPMALMOHHBIX TEXHOJIOTUAX W O 3alUTe WHGOPMAIUU:
denepanbubliit 3akoH 0T 27.07.2006 No149-D3.

[Ipy nOpPOXOXKAECHUU TMPAKTUKA OOydYaromMiics C LENbl0 MOJy4YeHUsT HeoOX0aAUMOi
UHPOPMAIIUK UMEET BO3MOXKHOCThH HCIIOJIB30BaTh O(HIIMAIEHBIC CAHTHl OpTaHU3aIlMi — MECT
MPOXOXKACHUST TMPaKTUKH, B ToM uucie odunuanbubii caiit ['OY BO KPAI'CuY
(https://www.krags.ru/), a Taxxe ciemyrorire pecypcsl cetn «IHTEpHET:

1. Odunmaneusiii cair BHUMJA. — URL: htpp://www.vniidad.ru.

2. EnuHoe okHO JocTyna K oOpa3oBaresbHBIM pecypcaM. Karanor yueOHBIX MpOJyKTOB
(http://window.edu.ru/window).

3. Poccuiickas Hay4yHas IIEKTPOHHAs 6ubnuoreka «KubepreHnHka»
(https://cyberleninka.ru).

4. CnpaBouHo-uH(popMaronHbii mopran «I pamora.py» (http://gramota.ru).

5. Munmpunn  A.D., UYempnoBa JI.K. CnpaBoyHuk  pemakTopa W aBTOpa
(https://orfogrammka.ru/cripaBo4HUK/CIPAaBOYHUK W3JaTENsi M _aBTOpa_ MHJIbYUH_YENbI[OBA).

B kauectBe pecypcoB cetu «VHTEpHET» IUIsI MPOXOKICHUS NMPAKTHKH OOydarommics

MOZKCT IO COrJIaCOBAHUTIO C PYKOBOJUTCIICM IMMPAKTUKH HUCIIO0JIb30BATh UHBIC PECYPCHI.
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7. IEPEYEHb HH®OPMAIIMOHHBIX TEXHOJIOTUH, TIPOTPAMMHOI'O
OBECIIEYEHHUSA U THOOPMALIMOHHBIX CITPABOYHBIX CUCTEM

Hngpopmayuonnsie Ilepeuenv npozpammmnozo obecneuenus u
mexHono02uu UHPOPMAYUOHHBIX CRPABOUHBIX CUCHEM

Oduchriii naker s padotsl ¢ | Microsoft Office Professional
JOKYMEHTaMHU LibreOffice
Hudopmanmonno-cnpaBounsie | CrpaBouHo-mipaBoBas cuctema "Koncynsrant [Lmoc”
CHCTEMBI CnpaBouyHo-nipaBoBas cucrema "["apant”
DNEeKTPOHHO-OMOINOTEUHBIE OBbC «YHuBepcuterckas OMOIMOTEKA OHIIANH
CHCTEMBI Hayunast anextponnas oubnunorexa (Www.e-library.ru)

HarmmonanwsHas anmexkrponHas oubnamoreka (https:/H36.pd)

DNeKTpOHHAs MouTa DJIeKTpOHHAs 1MoYTa B JoMeHe Krags.ru

CpenctBa 1usi opranusanuu | CepBHCHI BeO-  BUICOKOH(PEPCHIICBS3H, B TOM YUCIIC
BeOuMHapoB, TenemoctoB U | BigBlueButton
KOH(epeHImit

PyKOBO)II/ITGHIO MNPAaKTUKHU TIPCAOCTABIACTCA BO3MOXHOCTE OCYHICCTBIATH KOHTPOJIb U
PYKOBOJICTBO TIPAaKTHKOW OOYYaIOIIETOCS C HWCIOIB30BAHUEM DIIEKTPOHHON WH(POPMAIMOHHO-
oOpazoBarenbHoil cpenpl 'OY BO KPAI'CuY, B Tom umcie oOpa3oBaTeinbHOro mopTajia Ha
ocHoBe Moodle (https://moodle.krags.ru).

8. MATEPUAJIBHO-TEXHUYECKAS BA3A

[lepeueHr MaTepUANTBHO-TEXHUYECKMX CPEICTB, HEOOXOAMMBIX Ui OOecredeHUs
MPOXOXKACHUS TPAKTHK OOYYAIOIIMMHUCS, OIpPEAETSeTCs] B COOTBETCTBHUU C IOCTaBICHHBIMU
nepeJ HUMHU LEJSIMU U 33Jja4aMH U 10 COTJIaCOBAaHUIO C PYKOBOJUTEISIMU MPAKTUK, KaK OT
AkaziemMuu, Tak U OT OPTaHU3aLUNA — MECT MPOXOKIACHUS TPAKTHUK.

B cocraB MarepuanbHO-TeXHUYECKOW 0a3bl AKaaeMHUU BXOIAT CICAYIOIIHE CPEACTBA U
PECYPCHI JUIsl OpraHu3aIlii CaMOCTOSITEIHHOM M COBMECTHOM pabOTHl 0O0YYAIOMIUXCS BO BpEMs
MIPOX 0K ICHHS TIPAKTUKHU

— Oubnmoreka  AkanemMuH, KHIDKHBIA  (OHI  KOTOPOH  COAEPKUT  HAy4dHO-
HCCJIEI0OBATENbCKYIO JIUTEPATYPY, HAYUHBIC KYPHAIBI ¥ TPYAbl HAYYHBIX KOH(PEPEHIIH, a TaKkKe
YHTAJIFHBIN 3411

— KOMIIBIOTEPHBIX  KJIacCOB,  OCHAIEHHBIX  COBPEMEHHBIMU  MEPCOHATbHBIMHU
KOMIThIOTEpaMH, PabOTAIOIUMHK IO/ YITPaBJIECHUEM OIeparmoHHbIX cucteM Microsoft Windows,
00BEAMHEHHBIMH B JIOKAIBHYIO CETh M UMEIOIIMMU BbIX0J B UHTEpHET;

— cepBepHOE 00OpyAOBaHWE, BKIIOYANOIIEE, B TOM YHCIE, HECKOIBKO CEPBEPOB CEPUU

IBM System X, a Takxe BUPTyaJbHBIE CEpBEPA, PAOOTAOIIKE MO YIIPABICHUEM OIepAIlMOHHBIX
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cucteM Calculate Linux, Bkmtouenno# B Peectp Poccutickoro 10, n Microsoft Windows Server
U CIYXAIIUMHU JJIs1 pa3MEIICHUS Pa3IMYHbIX CEPBUCOB U CIYKO, B TOM YHUCIIE JIJIs 00€CTICUCHIS
paboter CYBJI MySQL u MS SQL Server;

—  CeTeBOe KOMMYTAIIMOHHOE 000pyI0oBaHue, o0ecTieunBaroliee padoTy JTOKaIbHOH CETH,
npeJocTaBlieHHe 10cTyna K ceTu Internet ¢ oOmieii ckopocThio moakmodeHus 10 Mout/cek, a
Takke paboty OecripoBogHOrO cermenTta ceti Wi-Fi B moMmenieHusx AKaieMuu;

—  HMHTEPaKTHUBHBIC HHPOPMALMOHHBIC KHOCKHU «HDOY;

— TPOTPaMMHBIC U allapaTHbIe CPEACTBA IS POBEICHHS BUICOKOH(ECPEHIICBS3H.

9. METOAUYECKHUE MATEPHUAJIbI

Metoaunueckoe mocobue «MeToanyeckiue peKOMEHIAN M0 OpPTaHU3aIMK MPAKTHKHU 10
porpaMMaM BBICHIETO 00pa30BaHUs», U3JAHHOE 0 peleHr0 HaydHo-MeToIM4ecKoro coBeTa
I'OY BO KPAI'CuVY (ot 21.03.2018 Ne 6), B KOTOpPOM JaHbl peKOMEHIALMK 110 OpraHu3aluu 1
NPOBEICHUIO TPAKTUKK OOYYaIOUIMXCs 1O TIporpaMmaM Bbiciiero obpaszoBanus B [OY BO
KPAI'CnY. [Ilocobue coaep HUT HEOOXOAMMbIE CBEICHHMs [0 OpraHu3alui IMPaKTUK
oOyuaromuxcst B 'OY BO KPAI'CuY B cootrBerctBum ¢ tpeboBanusmu ®I'OC BO, a Taxxe
HOPMBI U IIpaBuiIa opopMIIeHHUS AJOKYMEHTALMH [0 OPraHU3aluK MIPOXOKICHHS IPAKTUKU U €&
pe3yJbTATOB.
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