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Pabouas mnporpamma aucuuruinHbel «KaapoBble TEXHOJOTMHM Ha TOCYJapCTBEHHOMN
IpaXJaHCKOH M MyHUIIMTIAILHOU CITY>K0€» COCTaBlIeHa B COOTBETCTBHH C TPEOOBAHHSIMHU:

- @enepasbHOrO TOCYNAPCTBEHHOIO OOpPA30BATENBHOIO CTAaHAApTa BBICIIETO0 OOpa30BaHUSA —
OakamaBpuaT 1o HampabiieHHr0 moArotoBku 38.03.03 VYnpaeneHue mnepcoHasoMm (YpOBEeHb OakaliaBpHara),
yrBepkacHHbIN [Ipukazom MunuctepcTBa oOpazoBanus 1 Hayku Poccuiickoit @enepanun ot 12 asrycra 2020
roma Ne 955;

- Ilpukaza MwunoOpHayku Poccumm «O06 yrBepknmenmu llopsiaka opraHm3anuyd W OCYIIECTBIICHUS
00pa3oBaTeNbHON AEATENFHOCTH 0 00pa30BaTeNbHBIM MpOrpaMMaM BBICHIEro 0Opa3oBaHMs — MporpamMmamM
OakanaBpuara, mporpaMMam clieuajnTeTa, IporpamMmmaM Maructparyps» ot 06.04.2021 Ne 245;

- yuebHoro mrana ['OY BO «Komu pecmyOnmkaHcKas akajeMus TOCYJAapCTBEHHOW CIyXObl H
ynpasieHus» no HarpasieHuto 38.03.03 YnpaeneHue nepcoHnanoM (YpoBeHb OakanaBpuaTa) HalpPaBJICHHOCTh
(npo¢unp) «KaapoBast HONMUTHKA U CTPATETrHs YIIPaBICHHUS MIEPCOHATIOM OpraHU3aLum»;

- mpodeccuoHanbHOro crapaapra «CHenuanucT IO YIPaBJICHHIO IIEPCOHANIOM», YTBEP)KICHHOIO
npuka3oM MuUHHCTEpCTBA Tpyaa U colranbHoi 3amuThl Poccuiickoit @enepanuu ot 09.03.2022 No 7091;

- mpodeccHoHaTBHOTO cTanaapTa «CrnenuanucT o noadopy nepcoHana (peKpyTep)», YTBEPKICHHOTO
npuka3oM MUHHCTEpPCTBA TpyAa U colanbHoi 3amuThl Poccuiickoit @enepanuu ot 09.10.2015 Ne 7171.

© Komu pecryOMKaHcKas akaaeMust
rOCyJapCTBEHHOH ci1ykObl 1 ynpasienus, 2022
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1. Heanb 1 3a1a4u y4eOHOM THCHHUIIITUHBI

1.1. Ilenw uzyuenus yueoHout oucyuniunsl

Lenbro ocBoeHMs AMCIUIUIMHBI «KaapoBbie TEXHOJIOTHH Ha TOCYJApCTBEHHON Tpa)</IaH-
CKOH U MYHHIIMITAILHOM CITY>K0e» SIBJISIETCS TIOJrOTOBKA 00yJaroImuXcs K OyayIiei mpodeccuo-
HAJIBHOW JIESITEIbHOCTH Ha OCHOBE MOJIYUEHHUS IIEJIOCTHOTO MPECTaBICHUsT 00 OCHOBHBIX KaJlpo-
BBIX TEXHOJIOTHSX Ha TOCYJapPCTBEHHON M MYHUITMTIAIIBHON CITykO0e.

1.2. 3a0auu yueonoii oucyunaunoi

3ajgayaMy OCBOEHHUS TUCUMIUIMHBI «KaJIpoBble TEXHOIOTMU Ha rOCYAapCTBEHHOM Ipa-
JAHCKOW Y MyHHIIUIIAJILHOU CITY)K0e» SIBIISTFOTCSI:

— HAYYUTh OPHEHTHPOBATHCS B MPABOBBIX HOPMAaXx, PEryJUPYIOIMIMX MNOCTYIUJIEHUE, IIPO-
XOXKICHHUE U TIPEKPAICHUE TOCYIapCTBEHHON U MyHUITUIIAIILHOHN CITY>KOBI;

— M3YUYUTh 3aKOHOJATEJIbHbIE U HOPMATUBHO-METOJMYECKHE JAOKYMEHTbI, PErJIaMEHTHU-
pyIoIIre KaapoByiO padoTy Ha TOCYIapCTBEHHOW U MYHUIIUTIATHHON CITyX0¢;

— U3YYUTh OCOOCHHOCTH COCTaBIICHUS U O(OPMIICHUS KaJIPOBBIX JOKYMEHTOB Ha TOCy-
JApCTBEHHOM U MyHMLIMIIAJIbHOU CIIyXO0€;

— O3HAKOMHTH C IIPABUIIAMHU OpPTaHU3AIMH BCEX ITANOB PAOOTHI C KaJPOBBIMU JOKYMEH-
TaMH Ha TOCYJapCTBEHHON U MYHHUIIMTIATBHON CITyK0e.

1.3. Buowi komnemenyuii, popmupyemole ¢ pe3yiomame 0c60CHUA OUCYUNTUHbL

N3yuenne nucumrumesl «KagpoBple TEXHOJIOTHH HAa IOCYAAPCTBEHHOM I'PaKIaHCKOW U
MYHUIUNAIBHON CITyK0e» HallpaBieHO Ha (POPMUPOBAHHE CIECAYIOLIIMX KOMITETEHIIUI:

1) yHUBepcaJbHBIC:

- YK-2. Cnoco0eH npuMeHsTh 3HaHUs (Ha IPOMEKYTOUHOM YPOBHE) SKOHOMUYECKOIA,
OpraHU3alMOHHOM, YIIPABIEHYECKON, COLIMOJIOTHYECKON U IICUXOJIOTHYECKOW TEOPH, POCCUICKOTO
3aKOHOJIaTEeNILCTBA B YaCTH pabOTHI C IEPCOHATIOM IPHU PELIEHUH NMPO(eCcCHOHANBHBIX 3a/1a4

2) obmienpodeccrHoHalbHBIE:
- OIIK-1. Cnoco0OeH npuMeHsTh 3HaHU (Ha IPOMEKYTOUHOM YPOBHE) 3KOHOMUYECKOH,
OpPraHU3alMOHHOM, YITPABICHYECKON, COMOJIOTHYECKON U MICUXOJIOTHYECKON TEOPHH,
POCCHICKOT0 3aKOHOATENbCTBA B UACTH PA0OTHI C IEPCOHAIOM IIPH PEIICHUH MPOPECCHOHATBHBIX
3a1a4

1.4. Mecmo oucyunnunst 6 cmpyxmype o0pa3zo8amenbHoll nPOZPAMMbL:

JucuummHa «KaapoBble TEXHOJOTMM Ha TOCYAAPCTBEHHOM TPakKIaHCKOM M MYHUIU-
MajabHON CIyk’0€» OTHOCUTCS K YacTH, OpMUPYEMOM ydacCTHUKaMH 00pa30BaTeIbHbIX OTHOLIE-
Hull nporpammsl biioka 1 «/lucuuniannsl (MOIyn)».

2. TpeGoBanus K pe3yJbTaTaM OCBOEHUsI
y4eOHOH TUCHHUILINHBI

2.1. Nzyuenne mucuuruimHbl «KaapoBble TEXHOJIOTUU TOCYAAPCTBEHHOM TPayKIaHCKON U
MYHUIIATIATBGHON CITy)k0e» HaIlpaBiIeHO Ha (OPMUPOBAHUE CICTYIOIIMX KOMIECTECHIIUH W WH/IU-
KaTOPOB HX JIOCTHXKCHUH, 3asBICHHBIX B 00pa30BaTeIbHON pOrpamMme:

1) yHuHBepcaJbHBIE:

Kon m naumenoBanmne | Koa m HamMeHoBaHHe Kon n HaumeHoBaHue pe3yibTaToOB
YK BbINyCKHUKA HHAHKATOPA o0yueHust
gocTH:kenns YK
VYK-2. Cnocoben | YK-2.11-1. Onpenensert | YK-2.11-1.3-1. 3HaeT OCHOBHbBIE MPUHIIUIIBI
ONpEeNIENATh KPYT 3a/1a4 | COBOKYITHOCTh ¥ KOHIIEIIIMKA B 00JIaCTH IEIEOoaraHus u
B paMKax | B3aMMOCBSI3aHHBIX  3a/a4 | IPUHSITHUS PEIICHUN




Koa v HaumeHoBaHue

Koa v HaumeHoBaHue

Kon u HamMeHOBaHue pe3y/ibTaTOB

YK BbInyCKHHKA HHAMKATOpPA o0y4eHHs
mocTrkenns YK
MOCTaBJICHHOW 1IeJM M | A1 BeIpaboTku pemenuid | YK-2.11-1.3-2. 3Haer METOIbI

BbIOMpAThH
ONTUMAJIbHBIE CIIOCOOBI
UX pEIIeHUs, HUCXO0.d
u3 JIEUCTBYIOLIUX
MIPaBOBBIX HOPM,
MMEIOIINXCA PECYpPCOB
Y OrPAHUYEHUN

TEHEPUPOBAHUS AIBTCPHATUB DPELICHUN U
IIPUBEACHUS UX K COIIOCTABUMOMY BUIY IS
BbI0OpA ONTHMAJIBHOTO PEIICHUS

VK-2.1-1.V-1. VYmMmeer CHCTEMHO
aHATM3UPOBATH [IOCTaBJICHHBIC LIEJIH,
dbopmynupoBaTh 3aaud W Mpejiararhb
000CHOBAHHBIE PEUICHHUS

VK-2.1-1.YV-2. VYmeer HUCIOJIL30BATh
WHCTPYMEHTAJIbHbBIC cpelcTBa VIS
pa3pabOTKU ¥ MPHUHITHS PEIICHUN

YK-2.1-2. Bribupaer
ONTUMAJIbHBIE  CIIOCOOBI
pelieHuss 3aaad, HMCXOMAs
u3 NENCTBYIOLIUX
MPaBOBBIX HOPM,
UMEIOLIUXCA PECYpPCOB H
OrpaHUYECHUI

VK-2.1-2.3-1. 3Haer OCHOBHBIE METOIbI
OPUHATHS PpEUICHWH, B TOM 4YHCIIE B
YCIIOBUSIX PUCKA U HEOIIPEICIICHHOCTH

VK-2.11-2.3-2. 3HaeT BHUABI U HCTOYHHUKHU
BO3HUKHOBEHHUS PHUCKOB PHHSITHS
peleHui, MeTO/Ibl YIIPaBJICHUS UMU
YK-2.1-2.3-3 3Haer KpUTEpUU
COTIOCTABJICHUSI ~ PA3JIMYHBIX  BapHAHTOB
penieHus

VK-2.11-2.3-4. 3HaeT OCHOBHBIC
HOPMaTHUBHO-TIPABOBBIC JIOKYMEHTHI,

pErJIaMEHTHUPYIOIUE IPOLECC IMPUHATHUS
peumieHu B KOHKPETHOW  NPEIMETHOM
o0acTu

VK-2.11-2.V-1. Ymeer MPOBOJUTH
MHOTO(AKTOPHBII  aHaIU3  AJIEMEHTOB
npeaMeTHOW o0jacTé I BBISABJICHUSA
OTpaHWYEHUH NPU NPUHATHH PEUICHUN

VK-2.1U-2.Y-2. VYmeer pa3pabaTbIBaTh,

COIIOCTaBIIATh u OLICHUBATh
JIbTEPHATHBHBIC PELIEHUS C YIETOM PHUCKOB
VK-2.1-2.Y-3. Ymeer BBIOMpATh
ONTUMAJIbHBIE  PEUIEHMs]  UCXOAsd U3
NENCTBYIOIINX IIPABOBBIX HOPM,

MMEIOIINXCS PECYPCOB U OTPAaHUYEHUN

2) obmenpodeccnoHaIbHbIE:

dopmMupyemblie Koa n Conep:xaHue HHAMKATOPA J0CTH-KEHU I
KOMIleTeHIHH (KOJI, HAUMEHOBaHME KOMIIeTeH U
HaMEHOBaHUE KOM- HH/IU-KaTopa
TETEHIHN ) JOCTHKEeH Ui
KOMIIe-TeHIui
OIIK-1. Cocoben OIIK-1.1-1. OIIK-1.1-1.3-1. 3HaeT COLMOIOTHUECKUE U
MMPUMCHSATH 3HAHUS (Ha HOHI/IMaGT OCHOBBI NCUXOJIOTUYICCKUC TCOPUU B 4aCTHU pa6OTI>I C
MIPOMEKYTOYHOM SKOHOMHYECKOM, MIEPCOHAJIOM
YpOBHE) OpraHHU3allMOHHOM,




SKOHOMHYCCKOH,
OpraHU3alMOHHOM,
YIPABICHYECKOM,
COLIMOJIOTUYECKOH U
TICUXOJIOTMYECKOM
TEOPUL, POCCUUCKOTO
3aKOHO/IATEIhCTBA B
9acTu paboTHI ¢
MIEPCOHATIOM IIPU
peleHnn
podeCCHOHATTLHBIX
3a1a4y

yIIpaBJI€HYECKOMH,
COLIMOJIOTHYECKOM 1
TICHUXOJIOTHYCCKOM
HayK B 00beMe,
HEOOXOIMMOM JIJIs
YCIIEUTHOTO PEIICHUS
3a1a4
npodeccuoHambHON
JESATENHHOCTH.

OIIK-1.1-1.Y-1 YMeeT yCHENIHO pemaTh 3aadu
mpo¢ecCHOHANBEHON AEATENFHOCTH HA OCHOBE
HayYHBIX TeOpril (IKOHOMHYIECKOMH,
OpraHU3allMOHHOM, YIIPABIECHYECKOH,
COLIMOJIOTMYECKOH 1 TICHXOJIOTHUECKON )

OIIK-1.1-2.
IToHrMaeT OCHOBHBIE
HOpMBI TpynoBoro
kozaekca Poccuiickoi
®denepallud U UHBIX
HOPMaTHUBHO-
IIpaBOBbIX AKTOB,
PETYIUPYIOIINX
TPYJIOBBIE OTHOLLICHUS,
U IIPUMEHSIET UX PU

OIIK-1.1-2.3-1. 3HaeT OCHOBHBIE HOPMBI
Tpynosoro konekca PO 1 MHBIX HOPMATUBHO-
MIPABOBBIX aKTOB B O0JIACTH PETYJIMPOBAHUS
TPYJIOBBIX U HEMOCPEACTBEHHO C HUMU CBS3aHHBIX
OTHOLIEHUH.

OIIK-1.1-2.V-1. YMeeT aHanu3UpoBaTh U pPeLIaTh
IOpUINYECKUE TPOOIeMbI B cepe TPYAOBBIX
MIPAaBOOTHOIICHHH; OIICHUBATh 3HAYNMYIO
nH(pOpMALNIO Ha OCHOBE COBPEMEHHBIX MTPABOBBIX
AKTOB.

peueHun OIIK-1.1-2.V-2. YMeeT NpuMEHSTh Ha IPAKTUKE
po(eCCHOHATBHBIX HOPMaTHUBHO-TIPABOBBIE aKThI, PETIAMEHTUPYIOIIHE
3an1a4. JESITENbHOCTD KaJpOBOW CIIyKObI U YIPaBICHUS
IIEPCOHAJIOM.
OIIK-1.1-3. OIIK-1.1-3.3-1. 3Haet kaTeropuajabHbIi anmapat
DopMmynupyeT 3KOHOMUYECKOM, OPraHU3aLMOHHOM,
npodeccuoHanbHbIe YIPaBIEHYECKOM, COLIMOIIOTNIECKON 1
3aJ1a4M, UCTIOIb3Ys [ICUXOJIOTMYECKUX HAyK, B TOM YHCIIE, OCHOBHBIE
KaTeropuaibHbINA 3aKOHOMEPHOCTH, KOHLIEIIUH, TPUHLIUIIBI U
amnmapat METO/JIbl YIIPABJICHHS IEPCOHATIOM.
SKOHOMHUYECKOM, OIIK-1.1-3.Y-1. YMeeT onpenenars
OpraHHU3alMOHHOM, npodeccuoHanbHbIE 331241 B 00JIACTH YIIPABIICHHUS
YIIPABIIEHYECKOH, IIEPCOHAJIOM HA Hay4YHOH OCHOBE.
COLIMOJIOTHYECKON 1
IICUXOJIOTHYECKUX
HayK.
OIIK-1.1-4. OIIK-1.11-4.3-1. 3HaeT HUHCTPYMEHTHI, METOBI U
Koppektrno TEXHOJIOTMH SKOHOMUYECKOH, OpraHU3al[MOHHOM,
HCTIONIB3YeT YIpPaBIEHYECKOH, COIIMOIOTUIECKON 1
MHCTPYMEHTapHH TICUXOJIOTHYECKOH HayK, TPIMEHSEMBbIE IS
3KOHOMHUYECKOM, pelieHns 3aja4d yIpaBJICHUs IEPCOHATIOM.
OpraHHU3allMOHHOM,
yIIpaBJIEHYECKOH, OIIK-1.1-4.Y-1. YMeeT npuMeHITh
COILIMOJIOTHYECKON U WHCTPYMEHTAPUN HIKOHOMHUYECKOM,
[ICUXOJIOTMYECKON OpraHM3allMOHHOM, YIIPaBIEHUECKOH,
HayK IPH PEIICHUHN COIIMOJIOTUYECKOHN U MICUXOJIOTMUECKON HAyK B
po¢eCCHOHANTBHBIX MIPaKTHKE YIPABIECHHUS IEPCOHATIOM OpPTaHU3aINH.

3aj1ay.




OIIK-1.1-2.Y-1.YmeeT wucnomab30-
BaTb M coOmMIOgaTh B Tpodheccuo-
HAJIIBHOM JESTENIbHOCTH TIpaBa U
00513aHHOCTH TPaXKIAHCKOTO (MYyHU-
[UIAIBHOI0) CIIY)Kallero, OrpaHu-
YeHHS W 3ampeThl, TPeOOBaHHS K
Ci1y>keOHOMY TIOBEJICHUIO
OIIK-1.1-2.3-3. 3Haer TpeOoBaHUS
9TUKA U CIIy’)KeOHOro TOBEJIeHUs
TOCY/IapCTBEHHBIX CIyXKammx Poc-
cuiickoi ®Penepauri U MYHUIIU-
MaTbHBIX CITYKAIIHX
OIIK-1.1-2.V-2. YmeeT coOm0narh
TpeOOBaHUS 3TUKU U CIIY)KEOHOTO
MOBEJICHUsI TOCYJAapPCTBEHHBIX CIIy-
xammx Poccuiickonn ®Pepepaunu u
MYHUIIUTNIATBHBIX CIYXKaIIUX U 0CO-
3HAET OTBETCTBEHHOCTH 32 MX HAPY-
IICHHC
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2.2. 3ar1aHupOBaHHbIE Pe3yJabTaThl 00y4YeHus 1o AucuuIuinHe «KaapoBble TEXHOIOTHU Ha
rOCYJapCTBEHHOM Ipa)K1aHCKOM U MYHUIMIIATIBHOMN CIIyKOe»:
JlomKeH 3HaTh:

— 0COOEHHOCTH (PYHKIIMOHMPOBAHUS MHCTUTYTAa TOCYJApCTBEHHONM M MYHUIUIAIBHOMN
CI1y>kOBbI; I0pUANYECKHE 0COOEHHOCTH (POPMUPOBAHUS KaJIPOBBIX JOKYMEHTOB Ha IOCYJapCTBEH-
HOMW IpakJaHCKOM M MYHUIIUIIAJIBHOM CITyx0e

— NpaBWIA MOATOTOBKH KaJIpPOBBIX JOKYMEHTOB Ha I'OCYJAapCTBEHHOM TI'Pa)kKIaHCKOM H
MYHHIIUITATBEHON CTy»)0e

— IpaBuJia OPTaHU3alUU ATaroB pabOThl C KaJAPOBBIMU JOKYMEHTAaMHU Ha rOCYJapCTBEH-
HOW IpakJaHCKON M MYHUIIUIIAJIBHOM CITyx0e

JloJKeH yMeTh:

— OMNpeAensiaTh 0COOEHHOCTH (PYHKIMOHUPOBAHUS MHCTUTYTAa TOCYJAapCTBEHHON M MYHU-
LUNATBHON CITYKOBI; TPUMEHATh IOPUIMUYECKHE OCOOCHHOCTH (POPMUPOBAHMS KaJPOBBIX JOKY-
MEHTOB Ha T'OCYJapCTBEHHOM TI'pa)XIaHCKOW U MYyHHUIIMIAIBbHOHN ciy:x0e Juis perieHus npodec-
CHOHAJIbHBIX 3324

— NPUMEHATH IIpaBUjIa MOATOTOBKHA KaJIpPOBBIX JOKYMEHTOB Ha rOCYJapCTBEHHOM Ipax-
JAHCKOW U MYHUIIUIIATIHLHOU CITy)0e

— WCIOJIb30BaTh MpaBUiia OPraHU3alliy TAnoB pabOThl C KaJpOBBIMHU JOKYMEHTaMH Ha
rOCYJapCTBEHHOM Ipa)K/1aHCKOM U MYHHUIIMITATBHOM ci1yx0e

. O0béM yueOHOM TMCUMILTUHBI
Ounasn gopma o0yueHus

Brjtb yueBHoii pa6oThi Pacnpenesienue yue6HOro
BpeMeHH
Konumaxkmmnan paboma 54,25
AyauTopHbIe 3aHATHS (BCETO): 54
Jlexyuu 22
Ilpakmuueckue 3anamus 32
Jlabopamopnuvle 3ansamus
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[IpomexxyTouHas arrecranus

0,25

Koncynomayus nepeo sxzamenom

Ix3zamen
3auem 0,25
Pyxosoocmeo kypcosoti pabomoti
Camocmoamenshnan paboma 53,75
Camocmosmenvras paboma 6 meuenue cemecmpa 49,75
Hanucanue xypcosoii pabomoi
Iloozomoska k npomedcymouHol ammecmayuu 4

Bup Texyuieit arrecraiuu

KOHTpOJIbHAsI paboTa

Oowas mpyooémkocmes OUCUYUNTIUHDL:

4acol

108

3auémmuvle eOUHUYbL

OuHo-3204Hast GopMa 00yUeHUs

Buabl yueOHoi1 padoThI

Pacnpenesienune yue6HOro

BpeMeHU
Konmaxkmmuas paboma 42,25
AynuTopHble 3aHATUS (BCETO): 42
Jexyuu 16
Ipaxmuuecxue 3ansamus 26
Jlabopamopnuvle 3anamus
[TpomesxyTouHas aTTecTanus 0,25
Koncynemayus nepeo sxzamenom
Oxsamen
3auem 0,25
Konumponvnasa paboma
Pyxosoocmeo kypcosoti pabomoti
Camocmosamenshnas paboma 65,75
Camocmosmenvras paboma 6 meuenue cemecmpa 61,75
Iloozomoeka KOHMPONLHOU pabomul
Hanucanue xypcosoii pabomwi
Iloocomoska Kk npomedcymouHol ammecmayuu 4

Bup Texymei arrecranuu

KOHTpOJIbHas paboTa

Oowas mpyooémkocmos OUCYUNTIUHDBL:

yacwel

108

3auémmubvle eOUHUYbL

3

4. Copep:xanue TeM y4eOHOH JMCHUTIMHBI

HanmenoBanue TeMbl yueOHOI
AUCUHMILINHBI

Conepxanue TeMbl

Tema 1. HopmatuBHO-MeTOIMYECKAS
6a3a KaJpoBOro JeI0NpPON3BOJCTBA HA
rOCYJapCTBEHHOM IPak1aHCKOU U My-

Cucrema UCTOYHHKOB TOCYIapCTBEHHOU CITY)ObI PD.
Cucrema MCTOYHHUKOB MYHHMITUTIATHHOW CITYKOBI B
Poccuiickont ®enepannu. HopMatuBHO-MeTOAUYECKHE
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HULIATIAIEHOM CITyK0e
( YK-2, OIIK-1)

OCHOBBI JIOKYMEHTHPOBAHUS TMOCTYIUICHHUS, MPOXOXK-
JIEHUS, TPEKPAIIEHUs] TOCYIapCTBEHHOW M MYHUIIU-
najgbHOM CITykObI. TpymoBOe 3aKOHOATEIIBCTBO B pe-
TYJIHPOBAHUU TMPOXOXKICHUS MYHHUIIUIAIBLHON CITyX-
ObI.

Tema 2. JIOJBKHOCTH TOCYAApPCTBEHHOM
IPaXXTaHCKON CITY>KOBI
(YK-2, OIIK-1)

[ToHsiTHE TOJKHOCTH TOCYAAPCTBEHHOM TPk IaHCKOU
cnyx0bl.  Krnaccupukamuss m0DKHOCTEH —rocynap-
CTBEHHOM Tpa)kJIaHCKOM CiTykObl. Peectp momkHOCTEH
rOCy/IapCTBEHHON TpakaaHcKoi ciykObl. lllTatHOE
pacnucanue rocyaapcTBeHHoro oprana. Kamuduxa-
LMOHHBIE TPeOOBaHUA K JOHKHOCTSM TOCY/IapCTBEH-
HOM TpaKJaHCKOW ciykObl. J[ODKHOCTHOM periia-
MEHT: TTOHSTHE, 3HAYCHUE, COCTABIICHUE

Tema 3. OcoOEHHOCTH KaJIpOBOTO JI0-
KYMEHTHUPOBAHUS MMOCTYIUICHUs Ha TOC-
YIapCTBEHHYIO TPAXKIAAHCKYIO CITYKOY,
(YK-2, OIIK-1)

KoHKypCHOE TOCTyIJICHHE Ha TOCYIapCTBEHHYIO
rpaKIaHCKYI0 ciyk0y. [lepedeHb JOKyMEHTOB U Tpe-
OOBaHUSA K UX COJACPKAHUIO U ODOPMIICHHUIO, COIPO-
BOK/IAIOIIMX TMPOIEeNypy KoHKypca. [loHstue, comep-
JKaHWe, TMOPSIOK COCTaBJICHUS M OPOPMIICHHUS CIy-
’KeOHOro KoHTpakTa. McnblTaHue NMpU MOCTYIUIEHUH
Ha TOCYJapCTBEHHYIO T'PaKIAHCKYIO CIYXOY.
OdopMieHne pe3yabTaTOB HCITBITAHMS.

Tema 4 OcoOEHHOCTH KaIpOBOTO J10-
KYMEHTHUPOBAHUS NMPOXOKIACHUS U TIpe-
KpAaIlIeHUs TOCYIapCTBEHHOM Ipa-
nanckoii ciyx0sl (YK-2, OITK-1)

JIOKYMEHTBI, CONMPOBOXKJIAIOIIUE aTTECTALUI0 TOCY-
JIAPCTBEHHOTO TPAXAAHCKOTO CIIYXallIero; JOKYMEH-
ThI, COMPOBOXKIAIONINE KBATHU(PUKAIIMOHHBIN 9K3aMEH;
JIOKYMEHTBI, COTIPOBOXKIAIOIITNE MMPUCBOCHUE U COXpa-
HEHUE KJIaCCHBIX YMHOB. PoTanusg Ha rocynapcTBeH-
HOM TpakIaHCKOW ciyk0e. YCIoBus MPOXOXKIEHUS
rOCyJIapCTBEHHON TPaKTAHCKOM CITY>KOBI: CIy:kKeOHOe
BpeMsi W BpeMs OT/AbIXa, JICHEKHOE COJEp)KaHUE.
IOpunnueckass OTBETCTBEHHOCTh: TIOHSTHE, BUIBI.
JucuurnauHapHass OTBETCTBEHHOCTh KaK pPa3HOBHU]I-
HOCTb IOPUAMYECKOIN OTBETCTBEHHOCTH. OCOOCHHOCTH
JTMCIUTTMHAPHON OTBETCTBEHHOCTH TOCYAapCTBEHHO-
ro rpaxaaHckoro ciyxaniero. I[lopsaok HaloxeHus
JTUCIUTIIMHAPHOTO B3BICKAHUS HA TOCYJApPCTBEHHOTO
Tpa)xaIaHCKOTO CiyXamero. JJokymeHtaapHoe opopm-
JIeHWEe ITUCHUIUTMHAPHOW OTBeTcTBeHHOCTH. OCHOBa-
HUS ¥ TOPSIIOK PACTOPKEHHS CITY)KEOHOTO KOHTpPaKTa
C TOCYJApCTBEHHBIM TPAKIAHCKUM ciyxammMm. [lo-
KyMEHTAIIMOHHOEe O(QOpPMIICHHE TMPEKpaIleHUs CIy-
’KeOHBIX OTHOIIICHHHN

Tema 5. Oco6eHHOCTH OpraHU3aIH
paboThI ¢ KaAPOBBIMU JOKYMEHTaMHU Ha
roCy/1apCTBEHHON I'PaXAAHCKOU U My-
HununansHoit ciyxoe (YK-2, OIIK-1)

Perucrparusi TOKyMEeHTOB 10 JUYHOMY cocTaBy. [lo-
pAIOK cOOpa, XpaHEHWs, Iepeaadd IePCOHATLHBIX
JAQHHBIX TOCYJAPCTBEHHBIX TPAKIAHCKUX CIYXKAIIHX.
Ocobennoctu popmMupoBaHus B Jieja JOKYMEHTOB IO
auaHOMY cocTaBy. CocTaB M TOPSAIOK BEACHUS JHY-
HOTO JieJla TOCYAapCTBEHHOTO TPa)XIaHCKOTO CITy)Ka-
mero. Opranuzanus paboThl ¢ JOKyMEHTaMH B TIPO-
1ecce IBMKCHUS KaJlpoB. XpaHEHHUE JIMYHBIX JIEN TOC-
YAAPCTBEHHBIX IPAXKJAHCKUX CIIY)KAILKUX
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pPaJIbHBIX T'OCYAApCTBEHHBIX IpaKAaHCKUX ciyxkamux: ykas IIpesunenta PO ot 20.09.2010 Ne
1141 // Poc. razera. — 2010. — Ne 214.

13. O mpexacraBieHnU TpakJaHAMH, MPETCHIYIONIMMH Ha 3aMeIleHHe JOJDKHOCTEH (e-
Jepa’ibHON TOCYJapCTBEHHON CIyXObI, U (eiepalbHBIMU FOCYIapCTBEHHBIMU CITY>KaIl[IMH CBe-
JCHUN O T0X0Jax, 00 MMYILECTBE U 00s3aTeIhCTBaX UMYIIECTBEHHOTO Xapakrepa: yka3 [Ipes3u-
neara PO ot 18.05.2009 Ne 559 // Poc. razera. — 2009. — Ne 89.

14. OO0 ytBepkIeHHH TMEpeyHs MOJDKHOCTEH (enepaabHON TOCyIapCTBEHHOW CITYKOBI,
IIpY HAa3HAUYEHUU Ha KOTOpbIE TpakJaHe M MpHU 3aMEIIeHUH KOTOpHIX (eaepanbHble Tocyaap-
CTBEHHBIE CITY)Kallre 00si3aHbI MPEACTABIATh CBEACHUS O CBOMX JJOX0JaxX, 00 HMYILECTBE U 005-
3aTeIbCTBaX UMYIIECTBEHHOI'O XapaKkTepa, a TaKXKe CBEACHHS O J0X0J1aX, 00 UMyIlecTBe 1 00s-
3aTeNbCTBAX HMMYIIECTBEHHOTO XapaKTepa CBOMX CYNpPYT# (Cympyra) ¥ HECOBEPIICHHOJETHUX
nereii: ykas [Ipesunenta P® ot 18.05.2009 Ne 557 // Poc. razeta. — 2009. — Ne 89.

15. O6 ucumncneHnu craxa rocy1apcTBEHHON IpaxJIaHCKoW ciayxObl Poccuiickoit ®ene-
paumu 1Jis yCTaHOBJIEHUS TOCYJapCTBEHHBIM Ipa)</1aHCKUM ciyxamum Poccuiickoii @enepanuu
€XKEMECSIYHOW Ha/I0aBKU K JIOJDKHOCTHOMY OKJIQAY 32 BBICIYTY JIET Ha TOCYAapCTBEHHOW Tpa-
naHckol ciyx0e Poccuiickoit @enepanuu, onpeneneHus NpoaoDKUTEIBHOCTH €XEeroHOro J10-
MIOJTHUTEIHHOTO OIUIAYMBAEMOTO OTITYCKa 3a BBICIYTY JIET M pa3Mepa IMOOUIpeHHH 3a Oe3yrmped-
HYI0 U 3(ppEeKTUBHYIO rOCy1apCTBEHHYIO TpakJaHCKYI0 ciy:k0y Poccuiickoil denepanun: yka3
[Mpesugenta PO ot 19.11.2007 Ne 1532 // Poc. razera. — 2007. — Ne 263.

16. O peHexHOM coaep)KaHUU (enepaabHbIX TOCYJapCTBEHHBIX T'PAaXIAHCKUX CIy)Ka-
mmx: yka3 [Ipesunenta PO ot 25.07.2006 Ne 763 // Cobp. 3akononatensctBa PO. — 2006. — Ne
31 (u.1). — C1.3459.

17. O peectpe AomkHOCTEN (QenepalibHON TOCYJAapCTBEHHON T'PakIaHCKOM CITy»KOBbI:
yka3 IIpesuaenta PO ot 31.12.2005 Ne 1574 // CoOp. 3akoHoarenbctBa PO. — Ne 1. — Cr.118.

18. OO0 yTBepkKIeHHH TOJIOXKEHHSI O MEPCOHATBHBIX JaHHBIX TOCYAAPCTBEHHOTO TPax-
JaHCKOTo ciysxamiero Poccuiickoit @enepannu 1 BeIGHUU €ro JUYHoro aena: yka3z [Ipesunenta
P® ot 30.05.2005 Ne 609 // Cobp. 3axonomatenscTBa PD. — 2005. — Ne 23, — Ct1.2242.

19. O npumepHOil popme ciayxkeOHOTr0 KOHTPAKTa O MPOXOXKJIECHUM TOCyIapCTBEHHOMH
rpakaaHckon ciyx0bl Poccuiickoit denepanuu u 3aMemeHnd JAOHKHOCTA TOCYAapCTBEHHOU
rpaxaaHckoi cimyx0b1 Poccuiickoit @enepanun: ykas Ipesunentra PO ot 16.02.2005 Ne 159 //
Co0p. 3akoHomatenberBa PD. — 2005. — Ne 8. — Cr1.629.

20. O mopsiaKe MPUCBOSHUS W COXPaHEHHsSI KIIACCHBIX YHHOB TOCYIaPCTBEHHOM IpaX1aH-
ckoii ciyx0b1 Poccuiickoit @enepanuu (enepanbHbIM TOCYAAPCTBEHHBIM TPAKIAHCKUM CITyKa-
mmM: yka3 [Ipesumenta PO ot 01.02.2005 Ne 113 // Cobp. 3akonomatensctBa PD. — 2005, — Ne 6. —
Cr.440.

21. O xoHKypce Ha 3aMeIleHUe BaKaHTHOW JTOJDKHOCTH TOCYIapCTBEHHOW TPayKIaHCKOU
ciryx0b1 Poccuiickoit denepanyu: ykas [Ipesunenta PO ot 01.02.2005 Ne 112 // CoOp. 3akoHO-
narenscrBa PD. — 2005. — Ne 6., — Cr1.439.
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22. O mopsnke crayu KBaau(PUKAMOHHOTO 3K3aMeHa TOCYJapCTBEHHBIMU TPaXKIaHCKH-
MU ciayxammmu Poccuiickoit @epepaniu 1 OICHKH WX 3HAHWH, HABBIKOB U YMEHHH (mpodeccu-
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26. O TEHCHOHHOM OOECIIEYeHHUH JIHI, 3aMEIIaBIIMX JOJKHOCTH TOCYAApCTBEHHOM
rpaxaaHckoi ciyx0b1 Pecniyosnnku Komu: 3akon PK ot 04.05.2008 Ne 48-P3 // Pecnybnuka. —
2008. — Ne 91.

27. O6 yrBepxaeHun [losokeHUs O TPOXOKIACHUU CITY’)KEOHOW CTaXKHUPOBKH TOCYyIap-
CTBEHHBIMU TPaXIAAHCKUMHU ciaykamumu Poccuiickon @enepannu: nocranosienue [IpaBurens-
ctBa P® ot 18.05.2019 Ne 618 // Cobpanune 3akonomarenbcrBa PD.-2019.- Ne 21.- Ct. 2578

28. OO yTBep)KICHHHM €IMHOW METOJWKH IpPOBEACHUS KOHKYPCOB Ha 3aMEIICHHE Ba-
KaHTHBIX JIOJDKHOCTEW TOCYIapCTBEHHOM TpaxaaHckol ciykObl Poccuiickoit denepanuu u
BKJIFOUEHHME B KaJPOBBIN pe3epB rOCyIapCTBEHHBIX OPraHoB: mocTtaHoBiieHue [IpaBurenscTtBa PO
ot 31.03.2018 Ne 397 // Cobpanue 3akonoaarenbeTBa PM.-2018.-Ne 16 (Hacts I1).- Ct. 2359

29. O Peectpe momKHOCTEH TOCYNAapCTBEHHOW TpaykIaHCKou ciy)Obl Pecryomuku Ko-
Mmu: 3akoH PK ot 24.11.2008 Ne 133-P3 // Pecniy0Omuka. — 2008. — Ne 221-222.

30. O HEKOTOPBIX BOIMPOCAX TOCYIAPCTBEHHOHN TpakIaHCKOH CirykObl PecyOmmku Ko-
mu: 3akoH PK ot 05.03.2005 Ne 10-P3 // Pecriy6nuka. — 2005. — Ne 42

31. O6 yTBepKICHHU TEpeyHs IODKHOCTEH TOCYZapCTBEHHOW TPaKIaHCKOH CITy:KOBI
Pecny6nukn Komu, npu 3aMerieHnu KOTOPBIX FOCyJapCTBEHHbBIE I'paXkIaHCKUE ciyxaiiue Pec-
nyosimkn Komu 00s13aHBI TIPEACTABISITh PEACTABUTENI0 HAHUMATENsI CBEJICHHSI O CBOMX Pacxo-
Jlax, a TaK)Ke CBEJIEHUS O pacxojaX CBOMX CYNpPYru (Cynmpyra) ¥ HECOBEpIICHHOJETHUX JIeTeM:
yka3 'masl PK o1 07.03.2013 Ne 30 // Pecniy6iinka.- 2013.- Ne 49-50

32. OO0 ytBepkIeHUU (POpM CIIPaBOK MPEACTABICHUS JHUIIAMH, 3aMEIIAIOIIMMHU rocyap-
cTBeHHbIE JoJpKHOCTU Pecnybnuku Komu, myHununanbaele noibkHOcTH B PecnyOnuke Komu,
JIOJDKHOCTH TOCY/IapCTBEHHOW TpakJaHCKOM ciyk0bl PecriyOnmnku Komu, 1omkHOCTH MyHUIH-
nanbHOU ciayx0bl B Peciyonuke Komu o pacxonax: yka3 ['maBel PK ot 07.03.2013 Ne 31 // Pec-
ny6smka.- 2013.- Ne 121

33. O0 WcyHCcneHnH ACHEXHOTO COICPIKaHUS TOCYIAPCTBEHHBIX TPAKIAHCKHX CIyXKa-
mmx PecnyOnuku Komu, 3aMemmaroniux JOKHOCTH TOCYAAPCTBEHHOM TI'pa)KIaHCKOM CITyKObI
PecniyOnukn Komu, o KOTOpbIM yCTaHOBIIEH OCOOBI MOPSAIOK oruiaThl TpyAa: ykas ['maBel PK
ot 31.12.2010 Ne 203 // Bemomoctu HOpM. akToB opraHos roc. Biacta PK. —2010. — Ne 51 (3). —
Cr. 1525.

34. O xoMmuccHsIX MO COOMONCHUIO TPeOOBaHMI K CIY)KEOHOMY TOBEACHHUIO ToCyaap-
CTBEHHBIX T'PAXJAHCKHX ciykamux Pecryonuku Komu u yperynupoBanuio KOH(IMKTa HHTEpe-
coB: yka3 ['maBer PK ot 26.08.2010 Ne 120 // Pecrrybnuka. — 2010. — Ne 162.

35. O mpexacraBieHUH rpaxKIaHaMM, TPETCHIYIOUIMMH Ha 3aMeIIeHUe JOJDKHOCTEH roc-
YAapCTBEHHOM TpaXkTaHCKOM Ciry»)0bl PecryOnrku Komu, v rocy1apcTBEHHBIMU TPaskKIaHCKUMU
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cinyxamumu Pecriyonuku Komu cBenenuit o qoxonax, 00 UMyIIecTBe U 0053aTeNbCTBAX UMY-
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Pecniy6nuku Komu, nipu Ha3HaYeHMH Ha KOTOpBIE TPaXKJAaHE M MPH 3aMEIICHUH KOTOPBIX TOCy-
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39. OO0 yTBepKACHUH MOJOKEHHS O KaJ[pOBOM Pe3epBe OpraHa rocyJapCcTBEHHOH BiacTu
PecniyOnuku Komu, nnoro rocynapctseHHoro oprana Pecnyonmuku Komu: ykas I'massl PK ot
27.09.2005 Ne 128 // PecniyOnuka. — 2005. — Ne 187.

40. TOCT P 7.0.97-2016. Cucrema cTanmapToB M0 WH(pOpMAHH, OHOIHOTEYHOMY H H3-
natenbckoMy neny. OpraHu3alMOHHO-paclopsiAMTeNbHas JoKyMeHTanus. TpeboBaHus K
odopmiteHnto 1okyMeHTOB. — M.: Ctanmaptuadopm, 2018.

5.2. Dnekmponno-o6ubnuomeynan cucmema:.

1. DnexTpoHHO-OMONIMOTEUHAsT cucTeMa «YHUBEPCUTETCKas OuOIMOTeKa OHJIAH
(www.biblioclub.ru).

2. HammonanbHas snektpoHHas ouodaroreka (https://H36.pb).

5.3. Ilpogheccuonanvnuvie 6a3vt OanHbvIX, UHPOPMAUUOHHO-CRPABOUHDIE U NHOUCKOGbLE
cucmemul:

1. CopaBouHno-npaBoBas cuctema «KoncynpTanT [1mtocy.

2. DIeKTpOHHO-OMONMHMOTeYHass CHCTeMa «YHHBEPCUTETCKas OuOiIHoTeKa OHIANH»
(www.biblioclub.ru).

5.4. Pecypcol ungpopmayuonno-ooxymenmayuonnou cemu «Mnumepenemy»
1. Caiit YnpaBneHust rocyJapCTBEHHOM rpaskJaHCKOM ¢y Obl AaMuHucTpayu ['1aBb
Pecniy6mmku Komu (http://uggs.rkomi.ru).
2. TTopran roccyx0si (http://gossluzhba.gov.ru).
3. Poccuiickas Hay4yHas AIIEKTPOHHAs o6ubimoreka «KubepreHnnka»
(https://cyberleninka.ru).

6. CpencrBa oGecrieueHusi 0CBOECHHS
Y4eOHOM I CHUIINHBI

B ydeGHOM mpomecce mpu peanmzanuu y4eOHOH AucUUIUIMHBI «KaapoBele TEXHONOTHMHM Ha
TOCY/ITapCTBEHHON TPaXIAHCKOW W MYHHUIMIIAIBLHOW CIIy)k0e» HCHOJB3YIOTCS CIEAYIOUINe IMPOrpaMMHBIE
CpEJICTBA!

Hugopmayuonnvie Ilepeuenv npocpammmnozo ovecnevenus u UHPOPMaAUUOHHBIX
mexHono2uu CNPAGOUHBIX cUCmEM
Oducuerii maker a5 padotel ¢ | Microsoft Office Professional
JIOKYMCHTaMHU Microsoft Office Standart
P7-Oduc
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http://uggs.rkomi.ru/
http://gossluzhba.gov.ru/

HNudopmannonno-cripaBounsie | CpaBouHo-TipaBoBas cuctema «KoncynpranT [lmocy

CHCTEMBI CnpaBoyHo-1ipaBoBas cucrema «I'apanT»
DNeKTPOHHO-OMOINOTEUHBIE OBbC «YHuBepcuteTcKkast OMOIMOTeKa OHJIAHHY
CHCTEMBI

Poccuiickas HaydHas 37eKTpoHHas OMOIHOTEKa
https://www.elibrary.ru

DJIeKTPOHHAS 110YTa DiekTpoHHAas moYTa B Jomene Krags.ru

CpencTBa st OpraHu3auu CepBucbl BeO- W BHIACOKOH(PEPCHIICBSI3M, B TOM YHCIIE
BEOMHAPOB, TEJICMOCTOB U BigBlueButton, SberJazz

KOH(epeHIHi

ComnpoBOXIEHHE OCBOCHHS JTUCIUIUIMHBI OOYYarolIUMCS BO3MOXKHO C HCIIOJIb30BaHUEM
IEKTPOHHON uH(MOpManHmoHHO-00pa3oBaTenbHoit cpensl ['OY BO KPAI'CuY, B TOM uYucie
oOpa3zoBatenbHOro noptana Ha ocHoBe Moodle (https://moodle.krags.ru)

7. MaTtepuaibHO-TEXHUYECKOE o0ecriedeHne
O0CBOCHHUA Y4eOHOI 1M CHUIIHHBI

[Ipu mpoBeneHuu y4eOHBIX 3aHATUH 1O JUCHUIUIMHE «KaapoBble TEXHONOTWH HA
roCyIapCTBEHHOH TPaKIaHCKON M MYHHIMIAIBHOHW CiIy:k0e» 3aJ€MCTBOBAHA MAaTEPUAIBHO-TEXHUYECKAS
0a3a akaJeMHH, B COCTaB KOTOPOH BXOJIST CIEAYIOLIUE CPEACTBA M PECYPChl AJI OpraHU3aluu
CaMOCTOSITEIIbHOW ¥ COBMECTHOM pabOThI 00YUaIOIIUXCs C TIPETOIaBaTeNIeM:

— CIenuantbHble MOMENIEHUS I pealn3aliy JaHHOW JUCHUIUIMHBI MPEICTaBISIIOT CO0Oi
yueOHbIe ayIUTOPUHU Il MPOBEACHUS 3aHSATUI JIEKIIMOHHOTO THUIIA, 3aHSATHH CEMHHApPCKOTO THIIA,
BBITIOJTHEHUS KYPCOBBIX pa0OT, TPYITOBBIX W WHIAUBUIYAIBLHBIX KOHCYJIBTAIMMA, TEKYIIETO KOHTPOJISI
U TIPOMEXKYTOUHOM aTTecTaliy, a TakKe MOMEIIEHHUs Ui CaMOCTOATEIbHOM paboThl U MOMEIICHUS
JUIsL XpaHeHUs] M NpoUIAKTHYECKOro 00ciIyKuBaHUs YyueOHOro obGopynoBanus. CrenuanbHbIE
MOMEIIEHUSI YKOMIUICKTOBaHbl CHEIHATM3UPOBAHHOW MeEOENbl0 U TEXHMYECKUMHU CPEICTBAMU
0o0yueHus, CIIy>KaluMH 715l IPeCTaBIeHNs yueOHON nHpopMaluu O0bIION ayAUTOPHH.

Jlis mpoBelieHusl 3aHATUHN JIGKIIMOHHOTO THUIIA MPEIaraloTcss HaOOphl JAEMOHCTPAIMOHHOTO
000pyI0BaHus U y4eOHO-HATJIAIHBIX TOCOOHI, 00eCTIeUnBaIONNE TEMATHYECKUE UIUTFOCTPAIUH:

— nabopaTopuio, OCHAIIEHHYIO Ta00OpaTOPHBIM 000PYI0BaHUEM;

— TMOMEIIEHHE MJII CaMOCTOSITENBHON pabOThl OOYyYaloMIMXCS OCHAIIEHO KOMITBIOTEPHOM
TEXHUKOW C BO3MOXXHOCTBIO TMOAKIIOUEeHUS K ceTu «HTepHeT» M obecriedeHreM JOCTyma B
ANIEKTPOHHYIO HHPOPMAIIMOHHO-00Pa30BaTEIBHYIO CPETYy OpraHU3AIHH;

— KOMITBIOTEpPHBIE KIIACChl, OCHAIICHHBIE COBPEMEHHBIMHU TEPCOHATBLHBIMH KOMITBIOTEPAMH,
paboTaromuMu O]l YIpaBIEHUEM ONepallMoHHbIX cucTeM Microsoft Windows, o0beIMHEHHBIME B
JIOKAJIHYIO CeTh W UMEIONTMMH BBIX0JT B IHTEepHET;

— Oubnuoteka AKaJeMuu, KHUKHBIN (POHJ KOTOPOH CONEPKUT HAYYHO-HUCCIEI0OBATENCKYIO
JTUTEpaTypy, HAyYHBIC KYPHAIIBI U TPYIbl HAYYHBIX KOHPEPEHIINH, a TAK)Ke YUTATHHBIN 3a7;

— cepBepHOE 000py/I0BaHME, BKJIIOUAIOIIEE, B TOM YHCJIE, HECKOIBKO cepBepoB cepun IBM
System X, a Takke BUPTyaJlbHBIE CepBepa, pabOTAIONINE MO YIPaBIEHHUEM OINEPAIIOHHBIX CUCTEM
Calculate Linux, Bxmouennoir B Peectp Poccuiickoro IIO, Linux Ubuntu Server m Microsoft
Windows Server u ciyxamuMu IJis pa3MENIeHUs Pa3IHYHbIX CEPBHCOB U CIYKO, B TOM YHCIE IS
obecnieuenus padorel CYBJl MySQL;

— CeTeBOe KOMMYTAllMOHHOE O0OpyaoBaHHeE, OOecreunBaroliee padoTy JIOKAIbHOU CeTH,
MpeIocTaBlIeHUE OCTyMa K ceTu Internet ¢ obmieit ckopocthio moakmoderust 100 Mout/cek, a Takxke
paboty 6ecripoBogHOTO cermMeHTa cetn Wi-Fi B momenieHusx AkaneMun;
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— HHTepakTHUBHBIE HH(pOpMalnoHHbIE KHOCKU «HDOY;

— MPOTpaMMHEBIE | allllapaTHBIE CPEACTBA JUISI IPOBEICHUS BUICOKOH(DEPEHIICBSI3H.

Kpome TOro, B 00pa3oBareinbHOM TMpolecce OOYYAIOUIMMHUCSA IIHPOKO HCIIOJIB3YIOTCS

CJIEIYIOLLUE IEKTPOHHBIE PECYPCHI:

— cucrema Internet (ckopocth moakroueHus — 100 Mowut/cek);

— caiftr www.Krags.ru;

— OecrpoBoaHas cetb Wi-Fi.
KonkpeTHble nomerieHus s opraHu3ainuu 00ydeHus no aucuuiuiiie «KaapoBble TEXHONIOTHH
Ha TOCY/JapCTBEHHOM I'PaKJIAHCKOW W MYHHUIIUIAIBHOM CITy>K0€» OMpeAesatoT- Cs pacluCaHueM
y4eOHBIX 3aHATUN U MPOMEXYTOUHOH artectanuu. OO0pyAOBaHHE U TEXHHUUYECKOE OCHAIlEHUE
ayTUTOPUH, MPEACTABICHO B MacmopTre cooTBeTcTByOImuUx kabuHeroB [OYBO KPAI'CuY.

PA3JEJ II. METOAUYECKHUE MATEPHUAJIBI

Baxkneiiimmm yciioBrueM yCIenHoro OCBOCHUS MaTepHaa sBJseTcs IiaHoMepHas paboTa
00y4Yaromerocsi B Te4eHNE BCETO Mepuoja U3ydeHus: AUCHHUILIMHBL. O0ydaromemycsi HeoOXou-
MO O3HAKOMHTBCSI CO CIEAYIOLIEH yueOHO-METOMYECKOH TOKYMEHTAIUeH: MPOrpaMMOn TUCITHU-
TUTMHBL, Y4eOHUKOM U Y4EOHBIMH TOCOOMSIMH MO JUCHUILIMHE; SJIEKTPOHHBIMH pecypcamu IO
JTUCIUILIMHE; METOIMYECKUMHU U OLIEHOYHBIMH MaTepHallaMy 1O JUCIHILTHHE.

VY4eOHbIil mporecc MpU peanu3alii AUCHUIUIMHBI OCHOBBIBA€TCS Ha HCIOJIb30BAHUU
TPaIUIIMOHHBIX, THHOBAIIHOHHBIX U HH()OPMAITMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHHA.

TpagunmonHsie 00pa30BaTeNbHBIE TEXHOJIOTUU MPEACTABICHBI JIEKYUAMU U 3AHANMUAMU
CEMHHApPCKOIo TUMa (IPaKTUUECKUE 3aHATHS).

WunoBanuonHbeie 00pa3oBaTelbHble TEXHOJIOTHH HUCIIONIB3YIOTCA B BHJIE IIUPOKOTO MpH-
MEHEHHUSI aKTUBHBIX U MHTEPAKTUBHBIX ()OPM MPOBENEHUS 3aHATHI. AyauTopHas pabora o0yda-
IOLIUXCS MPeAyCMaTPUBAET JIEKIIUU-TIPE3EHTAINHN, AaHAIN3 MPAKTUUECKUX CUTYaIHi, HOArOTOBKY
JTOKYMEHTOB.

HNudopmannonHsie 0O0pa3zoBaTeibHbIE TEXHOJOTMH PEAU3yI0TCs IMyTeM aKTHUBU3ALUH
CaMOCTOATENIbHON paboThl 00yUaroImuXcsi B UHPOPMAIIMOHHON 00pa30BaTeIbHOM cpee.

Bce aynutopHble 3aHATHS HPECIENYIOT Lellb 00eCreueHHs] BBICOKOIO TEOPETHYECKOro
YPOBHSI ¥ IPAKTUYECKON HANIPABICHHOCTH O0yYCHHUS.

Iloozomoeka K n1eKyuOHHBIM 3AHAMUAM

B xone nekuuii npenojaBarenb U3aaraeT U pa3bsACHIET OCHOBHbIE M HanOoJiee CIIOKHBIE
TIOHATHUS TEMBI, @ TAK)KE CBS3aHHBIE C HEH TEOPETUUECKHE U MPAKTHUECKUE TPOOIEeMBbI, 1aeT pe-
KOMEHJIAlIMM 10 TOJTOTOBKE K 3aHATHUAM CEMHUHApCKOTO TUIA U CAMOCTOSATENIbHOM pabore. B
XOJI€ JIEKIIMOHHBIX 3aHATHI 00YJaromEeMycs CIIelyeT BECTH KOHCIIEKTUPOBAHHE YUeOHOTO MaTe-
puaina.

C nenpio o0ecTiedeHns YCIIeNTHOTO OCBOCHUS IUCITUTUTMHBI 00YJIarOIITHIiCS TOIHKEH TOTO-
BUTKCH K Jiekiuu. [Ipu aTom HeoOxoaumo:

- BHUIMATEIHHO TPOYUTATH MaTepPHal MPEIbITyIIeH JCKIHH;

- 03HAKOMMTHCS C YUEOHBIM MaTEpUAJIOM JIEKLIUU TI0 PEKOMEH/I0BAaHHOMY YUYE€OHHKY
u/un yueOHOMY 0COoOUI0;

- YSICHUTh MECTO M3y4aeMol TeMbI B CBOEH MPo(ecCHOHANTBHOM MOATOTOBKE;

- 3amMcaTh BO3MOXHBIE BOTIPOCHI, KOTOPBIE 00YYAIONIUICS TPEAIIOIaraeT 3aaTh Ipemno-
JlaBaTeo.

Iloozomogka K 3anamuam cemMunapcKko2o muna

OTOT BUJI CAMOCTOSTENIEHONW Pa0OTHI COCTOUT M3 HECKOJIBKUX ITAIOB!

1) moBTOpeHUe M3yueHHOro Marepuaina. /lJis 3TOro MCIOIB3YIOTCSI KOHCIEKTHI JICKIIHA,
PEKOMEH/I0BaHHAsi OCHOBHAS U JIONOJHUTENbHAS JIUTEPATYpa;

2) yriyOieHue 3HaHUWi 1Mo TeMe. [ 9TOro peKoMeHAyeTcsl BBIUCATh BOZHHKIIHE BO-
MIPOCHI, UCIOJIb3YEMbIE TEPMUHBI;

3) NOAroTOBKA JTOKJIAJIOB 110 TeMaM, MpeUlaracMbIM IPEToiaBaTesieM, W aHaIu3 TpakK-
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TUYECKHUX CUTYyaIluil U Jp.
[Tpu mMOATOTOBKE K 3aHATHSAM CEMHUHAPCKOTO THUIA PEKOMEHIYETCS C IENbI0 MOBBIIICHUS
ux 3 HEeKTUBHOCTH:

— YZAETSATh BHUMaHKE pa300py TEOPETHUECKUX BOIPOCOB, 00CYKIAEMbIX Ha JECKIIHIX;

— YIEJNATh BHUMAaHUE KPaTKOMY ITIOBTOPEHUIO TEOPETHUYECKOTO MaTepuaa, KOTOPbIA HC-
I10JIb3YETCS MPY BBINOJIHEHUH [TPAKTUUECKUX 3aJaHU;

— BBIIIOJIHATH BHEAYAUTOPHYIO CAMOCTOSATENIbHYIO padoTy;

— CTaBUTh IPOOJIEMHBIE BOIIPOCHL, [0 BO3MOKHOCTH HCII0JIb30BaTh IIPUMEPHI C MIPaKTHU-
YECKUM COICPKAHUEM;

— BKJIKOYAThCsl B UCIIOJIb3yEMBbIE IIPU IIPOBEACHUM NTPAKTUUECKUX 3aHITUN aKTUBHbIE U
MHTEPaKTHUBHbIE METO/Ibl O0YUECHHUS.

[Tpu pazbope nmpuMepoB B ayAUTOPUH WUJIHM JOMA LIEIECO00pa3HO KaXKAbIH UX HUX 000C-
HOBBIBATH TEMU WJIA UHBIMU TEOPETUYECKUMH I10JIOKECHUSMH.

AKTHBHOCTb Ha 3aHITHSIX CEMHUHAPCKOIO THIA OLIEHUBAETCS 1O CIIEIYIOIIUM KPUTEPUSIM:

— OTBETHI HAa BOIPOCHI, IPEUIaracMble IPENOIaBaTeIEM;

— y4acTHE B JUCKYCCHSIX;

— BBINOJIHEHHE ITPOEKTHBIX U UHBIX 3a/laHUM;

Opzanusayus camocmoamenvHoil padomol

CamocrosiTenbHas paboTa 00ydarIMXcs MPECTaBIseT cO00M MpolecC aKTUBHOTO, Iie-
JICHAIIPABJIEHHOI'O NPUOOPETEHHsI UMU HOBBIX 3HAHHM, yMEHUI 0e3 HeNOCPEACTBEHHOTO Y4acTHs
MperoiaBaTelsi, XapaKTepU3yIOUIHICS MPEIMETHON HAaNPaBICHHOCTHIO, Y3PPEKTHBHBIM KOHTPO-
JIEM U OLIEHKOM PEe3yJbTaTOB JESITeIbHOCTH 00yUaromerocs.

3aaqyaMy CaMOCTOSTENbHON PaOOThI SBISIFOTCS:

—  CHCTEMAaTU3allis U 3aKPEIJICHUE MOIYYEHHBIX TEOPETUYECKUX 3HAHUW U IIPAaKTHYe-
CKHX YMEHUH M HaBBIKOB 00Y4arOIINXCS;

—  yray0OJieHue U pacIiupeHue TeOPEeTUYECKUX 3HAaHUM;

— (¢opMUpOBaHHE YMEHHUI UCIOJIb30BaTh HOPMAaTUBHYIO U CIIPABOYHYIO TOKYMEHTa-
LU0, CIIELIMAJIBHYIO JINTEPATYPY;

—  pa3BUTHE NO3HABATENIbHBIX CIIOCOOHOCTEN, AKTUBHOCTU O0YyYarOIIMXCsl, OTBETCTBEH-
HOCTH U OPraHU30BAHHOCTH;

—  (OpMHUPOBAHHE CAMOCTOSATEIHHOCTH MBIIIJIEHHS], TBOPUECKON MHUIIUATHUBBI, CIOCO0-
HOCTEH K CaMOPa3BUTHIO, CAMOCOBEPILIEHCTBOBAHUIO U CAMOPEAIN3ALINN;

—  pa3BUTHE UCCIIEOBATEIbCKUX YMEHUMN U HAaBBIKOB.

[Tpy u3ydyeHnn TUCHMILIMHBI OPTaHU3alMsl CaMOCTOSTENLHON paboThl 00yUaroIuXCs
Mpe/ICTaBiIsieT cCOO0M €IMHCTBO TPEX B3aUMOCBSI3aHHBIX (HOpM:

1) BHeaynuTOpHasi caMOCTOsITeIbHAs padoTa;

2) ayauTopHas CaMOCTOsTENbHAas paboTa, KOTOpas OCYHIECTBIISETCS IO/ HEMoCpe-
CTBEHHBIM PYKOBOJICTBOM IIPENOJABATENS IPU MPOBEAEHUM MTPAKTUUYECKUX 3aHATHI U BO BpeMs
YTESHUS JICKITHI;

3) TBOpUeCKasi, B TOM YHCIIE HaAyYHO-HUCCIIEI0BATEIbCKas padoTa.

[lepen BhIMONHEHHEM OOYYaIOUIMMUCS BHEAYAUTOPHON CaMOCTOSATEIbHON paboOThI Mpe-
I10/1aBaTEeb MOXKET JaBaTh Pa3bsCHEHNUS MO BBIIOJHEHUIO 33JaHMsI, KOTOPBIE BKIIOYAKOT:

— 1LIeTb ¥ COZIepKaHKE 3a/laHus;

— CPOKH BBINIOJIHEHHUS,

— OPUEHTHUPOBOYHBIN 00BEM PaOOTHI,

— OCHOBHBIE TpeOOBaHMS K pe3yibTaTaM padoThl U KPUTEPUU OLIEHKU;

— BO3MOJKHBIE TUITNYHbIE OIUNOKH IIPU BBIIOJHEHHH.

KoHTponb pe3ynbTaToB BHEAYAMTOPHOW CaMOCTOATENBbHOM paboThl 00y4arommxcs Mo-
YKET POXOJIUTh B MUChbMEHHOM, YCTHOM WJIM CMEIIaHHOU (hopMme.

WNHorpa mpenogaBaTenp A TEMaTHYECKUX 3aHATHSAX CEMMHAPCKOIO THUIIA IOPYYaeT
o0yyaromuMmcsl MOATOTOBUTh AOKIajA. IIpum moaroroBke nokinana, MOIb3ysACh Pa3IU4YHBIMU HC-
TOYHHKaMH (y4eOHOH U crenuaabHOM JUTEepaTypold, B TOM YHCIe MOHOTpapHsIMH, TUCCepTaln-
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MU M CTaTbsIMU, UH(OOPMAILIMOHHBIMU MCTOYHMKAMHU, CTaTUCTUYECKOM HMH(pOpMaIien, HopMa-
TUBHBIMH TPAaBOBBIMH aKTaMH M T.J.), HEOOXOAMMO MOJHOCTBIO PACKPHITh TEMY, IOCIEI0Ba-
TEJIBHO U3JI0XKUTh UCTOPHIO BONPOCA, UMEIOIMECS TOUKU 3peHUs, COOCTBEHHbIE BbIBO/bI. HeoO-
XOIMMO H30eraTb HENMPOBEPEHHOW WH(OpPMAlUU, OrOBApPHBATH JIETUTHMHOCTH HCTOYHHKOB.
OO0s3aTenbHBIM SABJISIETCS CONPOBOXKJIEHHE J0KIaga AJIEKTPOHHON INpe3eHTaluel, ceaHHOH B
penakrope Power Point. DiekTpoHHas Mpe3eHTalUs BKIIOYACT: TUTYJAbHBIN CIai]] ¢ yKa3aHueM
Tembl Jokiana, @.J.0. oOyuaromierocsi; OCHOBHbIE IOJIOKEHMSI JIOKJIaJa, BBIBOJbI M 3aKJIHOUU-
TEJILHBIA CIIAiJl CO CIIMCKOM MCTOYHUKOB U OnarogapHocThio (8—10 cnaiigo). Cnaifnel MOTYyT
ObITH TpOHYMepoBaHbl. [[BeTOBOIM (POH craitioB moaOMpaeTcs Tak, 4TOOBl HA HEM XOPOIIO ObLI
BuzieH TekcT. Cirymas JOKJIabl ¥ BBICTYIICHHUS Ha 3aHATHH CEMUHAPCKOTO TUIIA MIIM PETUIMKH B
XO0JIe TUCKYCCHH, 00yUarOIIUMCS BaXKHO HE TOJIBKO yBaXKaThb MHEHHE cOOeceIHUKa, HO ¥ UCIOJIb-
30BaTh HABBIKM aKTHBHOTO WM PEe(ICKCUBHOTO CIIyIIaHus (HEe mepeOuBaTh, 1aBasi BO3SMOKHOCTb
IIOJIHOCTBIO BBICKA3aTh CBOIO TOUKY 3PEHUs, HEIIOHATOE YTOUHSTh, epe(opMyIupys BbICKa3aH-
HOE U T.I1.).

Iloozomogexa Kk npomexcymounoi ammecmayuu

BunoM npomexyTouHOW aTTecTalMM MO JaHHOM MUCLMIUIMHE SIBJISIETCS clladya 3adera.
[Ipu mpoBeeHUN TMPOMEKYTOUHOW ATTECTAIIMM BBIACHSIETCS YCBOCHHE OCHOBHBIX TEOpETHYE-
CKUX M MPUKJIAJHBIX BOIPOCOB NPOrpaMMbl 1 YMEHUE IPUMEHSATh MOJTY4YE€HHbIE 3HAHUSA K pelie-
HUIO PAaKTUYECKUX 3a1a4. [Ipy MoAroToBKe K 3a4eTy y4eOHBI MaTepuan peKOMEHAYETCS I10-
BTOPSATH 0 y4eOHOMY M3/1aHUI0, PEKOMEHJOBAHHOMY B KaUe€CTBE OCHOBHOM JINTEpaTypbl, U KOH-
CIEKTY. 3a4eT MPOBOJUTCS B HA3HAYEHHBIN JCHb, IO OKOHYaHUH W3YyUeHUs TUCHUILTHHEL. [Tocme
KOHTPOJILHOI'O MEPONPUATHS NIPETOAABATENb YUUTHIBAET AKTUBHOCTh pabOThI 00yJaromerocst Ha
ayJAUTOPHBIX 3aHATHUSX, KAUECTBO CAMOCTOSITEIILHON pabOThI, pe3ysbTaThl TEKYIIEH aTTeCTaIiH,
IIOCEIIAEMOCTh U BBICTABIISICT HTOTOBYIO OLICHKY.

H3yuenue oucyuniunsl ¢ UCnOIb308AHUEM OUCMAHYUOHHBIX 00PA306AMENbHBIX MeX-
Honozuu

[lpr w3yyeHMH AWUCHUIUTMHBI C WCIIOJIb30BAaHMEM JWCTAHIIMOHHBIX 00pa30BaTeIbHBIX
TEXHOJIOTUI HEOOXOJMMO JIOMOJHUTEIBHO PYKOBOJACTBOBATHCS JIOKAIbHBIMM HOPMATHBHBIMU
aktamu ['OY BO KPAI'CuVY, pernamMeHTHpYIOIIMMH OpraHU3aliio 00pa3oBaTeIbHOTO IIpolecca
C UCIOJIb30BAHNUEM JIMCTAHLIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHH.

PA3JEJI 111. OHEHOYHBIE MATEPHUAJIBI

8. KoHTpoJibHO-U3MepHuTeJIbHbIe MaTepuabl, He00X0IMMBbIe 1JIl MPOBEPKHU
c¢opMHPO-BAHHOCTH MHAMKATOPOB JOCTHKEHHUS] KOMIIETEeHI[UI (3BHAHUI, YMEHU U
HABBIKOB)

8.1.3a0anusa ons nposedenus mexkyuiezo KOHmpons

Texymuit KOHTPOJIb MTPOXOIUT B BUAE KOHTPOJIBHOU paboThl B (hOpME 3alUTHI MIPOEKTA
CITy’)keOHOTO KOHTPAKTa, MOATOTOBICHHOTO KaJIPOBOH CITYy)KOOW B paMKaX MPAKTHYECKOTO 3aHS-
Tust mo teme 3. OOyuaronuecs: JOMKHBI MPOJIEMOHCTPUPOBATh 3HAHUE 3aKOHOAATEIhCTBA, Pe-
TIIaMCHTUPYIOIICTO TC WKW WHBIC BOIIPOCHI, IMTOJJICKAIIHUE OTPAKCHUIO B C.]'Iy>K€6HOM KOHTPAKTE,
MpaBMII OPOPMIICHHUS CITYKEOHOTO KOHTPAKTA.

8.2. Bonpocewl 011 no0zomoeku K 3auemy

1. WcTounuku rocyjapcTBEHHOM rpakaaHckoi ciryxk0b1 Poccuiickoit denepanun.

2. VcTOYHUKH MYHHLIMIIATBHOM CITY>KOBI.

3. HopmatuBHO-MeTOaMuecKas 6a3a JOKYMEHTUPOBAHHS rOCYIapCTBEHHON TpakIaH-
CKOM, MYHUIIMIIAJIBHON Ciryx0e.

4. JIomKHOCTH TOCYIapCTBEHHOM TpayKIaHCKOW ciykObl. KBanudukamonasle TpeboBa-
HUS K JTOJDKHOCTSIM T'PaKJaHCKOMN CITYKOBI.

5. JIOMKHOCTHOW pErjIaMeHT: IOHATHE, COJepKaHNE, METOIUKA COCTABICHHUSI.
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6. PeecTp momKHOCTEH TOCYIapCTBEHHOM IPaXkIaHCKOM CITYKOBI: TTIOHSATHE, 3HAYEHHUE,
CTPYKTYpa.

7. JJOMmKHOCTH MYHUIIMTIATBHOMN CITYy:KObI: OHsATHE, BUbl. KBanudukamonusie Tpebo-
BaHUA K JOJIKHOCTAM MYHHHHHaHLHOﬁ CHy)K6BI.

8. llTaTtHOe pacnucaHue rocy1apcTBEHHOI'O OpraHa, OpraHa MECTHOIO CaMOYIIPaBIICHHS.

9. Monstue, BUABI, PYHKIUU U IOPUAHNIECKAE OCOOCHHOCTH ()OPMUPOBAHUS OPTaHU3AIIN-
OHHO-IIPABOBBIX JIOKYMEHTOB, 00pa3yoLIMXCsl B TOCYAAPCTBEHHOM M MyHULIMIIAIBHOM YIIPaBJICHUH.

10. JloxymeHTallMOHHOE o0ecledeHne OpraHu3ald KOHKypca Ha 3aMelIeHHE BaKaHT-
HOU JTOJKHOCTH.

11. IMocryruieHne Ha TPAKIAHCKYIO CITY>KOY U OPSI0K O(hOPMIICHNUS TOKYMEHTAIIHUH.

12. JlucuuruimHapHas OTBETCTBEHHOCTh I'OCYAAPCTBEHHOTO IPAXKAAHCKOTO CIIYXKAIlEero 1
e€ JOKyMEHTaIMOHHOE 0POpMIICHHE.

13. JlucuuruinHapHas OTBETCTBEHHOCTh MYHUIIMIIAJIBHOIO CIIYXAalllero U ee JOKyMEHTa-
LIUOHHOE O(hopMIICHHE.

14. Xapakrepuctuka anbboma GopMm KaapoBbIX AOKyMeHTOB. llopsaok paboTel ¢ yHH-
¢bunrpoBaHHEIM (hOpMaMH, BHECEHUE M3MEHEHHI M JIOMOJHEHUH B YHH(UIMPOBaHHBIE (POPMBIL.
3anonHeHne YHUPUIMPOBaHHBIX (hopM. M31aHne pacnopsAuTeNbHOrO akTa (IpuKasa, pacrnops-
KeHUs o puéme 1o yHupuuupoBanHou popme T-1).

15. CnyxeOHbIil KOHTPAKT: OHATHE, BU/IbI, COJCPKAHUE, 3aKIIOUCHHE.

16. Tlopsimox odopmiteHUS TMYHON KapTO4KH 1o yHuumpoBanuoit popme Ne T-2 I'C
(MC). Paznenbl muuHOM yuy€THOM KapTOUYKH, BHECEHUE 3AITUCEH.

17. TpebGoBaHHs K BEJCHHIO JINYHOTO JeJa TOCYAapCTBEHHOTO TPaKIAHCKOTO, MyHHUIIH -
HAJILHOTO CITY’KaIllero.

18. IlepcoHanbHbIE AaHHBIE TOCYNAPCTBEHHBIX TPAKAAHCKAX M MYHHUIMIIATBHBIX CIy-
KalX: TOpsIoK cOopa, XpaHeHHUs, 00pabOTKH, epeayu.

19. TpynoBas KHHXKa TOCYlIapCTBEHHOI'O I'PaXKJaHCKOIO M MYHMIIMIIAIBHOTO CIyXa-
LIETO0.

20. JlokyMeHTaIys 1o OpraHu3alluy Tpy/a B TOCYIapCTBEHHBIX OpraHax BIIACTH

21. HopmatuBHO-TIpaBOBOE M JOKYMEHTAI[MIOHHOE oOecreueHre OpraHu3aluy arTecTa-
LMY TOCYAAPCTBEHHBIX TPAKJAHCKUX U MYHULIUTIAIBbHBIX CIYyXKalllUX.

22. HopMmaTuBHO-IIPaBOBOE M JIOKYMEHTAIIMOHHOE OOecleYeHHue OpraHu3alui KBajM-
(UKaIMOHHOTO PK3aMEHa Ha TOCYJapCTBEHHOM Ipa’kJaHCKOM N MYHULIMIIATBHOMN CITyX0e.

23. HopmaTuBHO-IpaBOBOE M JOKYMEHTAIlMOHHOE OOecreueHHe MPUCBOCHUS U COXpa-
HEHUS KJIACCHBIX YMHOB Ha rOCYJapCTBEHHOM Ipa’kJaHCKOM M MYHULIMIIATBHOM CiTyX0e.

24. TloompeHne ¥ HarpaKJACHWE Ha TOCYIAPCTBEHHON T'Pa)XTaHCKOW, MYHHIIMIIATBHOM
ciyxo0e.

25. Cucrema OTITyCKOB Ha TOCYJapCTBEHHOH IPa)KTaHCKOW W MYHHIIMIIATBHOM CITyKOe.

26. JleHexHoe coiep>KaHUE TOCYIapCTBEHHBIX TPAXKAAHCKUX U MYHUIUIIAIBHBIX CITy-
KalluX.

27. KoHTpoib B cHCTEME KaJpOBOTO JEJIOMPONU3BOJICTBA TOCYIaPCTBEHHBIX OPTaHOB U
OpPraHOB MECTHOI'O CaMOYIIPABJICHUS.

28. IlpekpaieHne rocynapcTBEHHOW TpaKIAHCKOW CITy>KOBI: OCHOBaHHS, JOKYMEHTa-
IMOHHOE O(hopMmIIeHHE.

29. IlpekpamieHne MyHUIIMTIAIILHOW CITY)KOBI: OCHOBaHUS, JOKYMEHTAIMOHHOE O(opM-
JICHHE.

30. Permcrpanus TOKyMEHTOB TI0 JINYHOMY COCTaBY.

31. Opranuzanus paboThI ¢ JOKyMEHTAMHU B IPOLIECCE JBMXKEHUS KaIPOB.

32. XpaHeHue JIUYHBIX Je]l TOCYIapCTBEHHBIX IPAXKIAHCKUX CITYKaIIHX.
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8.3.Bapuanm 3a0anuii 0na nposedeHuss NPOMEIHCYMOUYHO20 KOHMPOJIA
3aodanue 1. PaccuuraiiTe NpOJOJIKUTEIBHOCTh OTIYCKAa MYHULIMIIAJIBHOIO CITYXKallero,
€CJIM U3BECTHO, YTO OH 3aMellaeT JOJKHOCTh HadajJbHUKA yIpaBieHHs B aaMUHUCTpauuu MO
I'O «CrikTbIBKapy». MIMeeT cTaxk MyHHIMIAIBHOH cyxO0b1 12 1er. Odopmure mpukas 00 OT3bIBE
U3 OTIYCKa MYHHUIIMIIAILHOTO CITY>KAIIeTo.
3aoanue 2. Ha OCHOBaHMHM aHKETbl T'OCYJAPCTBEHHOTO TPaXJIaHCKOTO CIYXKaIIero 3a-
noHuTe YHUHUIpoBanuyto Gopmy T-2I'C.

3aoanue 3. Toccnyxammuii oTena rocyaapcTBeHHOM Biactu U kaapoB YDAC Kosnos
M. U. obparuscs ¢ xanoboit o HeBbIIIaTe 3apab0OTHO MIIATHl 32 Hepabo4Ke Mpa3AHUYHbIC THH,
B KOTOpO# ykazain, uro 12 utoHs 2016 r. oH BbIIen Ha paboTy, a oruiata He OblIa MPOU3BEACHA.
Taxxe naHHas AaTa BXOAUT B IIEPEYEHb YCTAHOBJIEHHBIX 3aKOHOJATENBHO JaT, T. €. lIepeuunciie-
Ha B cT. 112 TpynoBoro kogekca. Pabora B Takue JHU OMJIaYMBAETCS JOPOXKE, AaKE €CIU IO
YCTAaHOBJIECHHOMY B KOMMaHWM TpaduKy HepaOouui Npa3IHUYHBIA JI€Hb BblAN Ha pabouuit
JICHb.

CocraBbTe pacnopspkeHUE OT Julla pykoBoautens Ynpasienus denepanbHoil aHTUMO-
HomoJbHOU ciyx0b1 Poccun o Pecniybnuke Komu Illana6onosa /. B. o mpoBenenuu nmpoBepku
COOJTIOJICHHSI TPYIOBOTO 3aKOHOAATENbCTBA HA OCHOBAHWU KasloObl Toccmyxaiero Koszmosa M.
W. o HeBbImaTe 3apabOTHOM TIATHI 32 Hepabouue Mpa3gHUYHbIE THH.

OcHOBaHUS K U3JIaHUIO PACTIOPSIKEHUS:

1. ITonoxenue «O denepanbHOM ciy:xk0e MO TPyAy U 3aHATOCTH», yTBep:xkaeHHoe [lo-
cranoBneHueM [IpaButenbctBa PO ot 30.06.04 Ne 324.

2. ®enepanbHbIil 3aKk0H «O TOCYIapCTBEHHOM TpaXKAaHCKOH ciry:kOe Poccmiickoit De-
nepanum» ot 27.07.2004 Ne 79-03

3. ®enepanbHblil 3ak0H «O cHucTeMe rocyaapcTBeHHON cinyx0bl Poccuiickoit ®enepa-
m» ot 27.05.2003 Ne 58-03.

4. I'maBa 57 TpynoBoro konekca Poccuiickoii @eneparuu.

[Ipennucanus:

1. ITposectu B mepuoa ¢ 01.12.2016 o 09.12.2016 npoBepKy COONIOAEHUSI 3aKOHO 1A~
TEeNbCTBA 00 oruiate Tpyaa B YmpasieHuu DeepanbHON aHTUMOHOTIONBHOM CiTy>K0b1 Poccuu 1o
Pecniy6nuke Komu.

2. IlpoBenenue npoBepku mopyunth JyouHckomy A. I'. — 3aMecTuTento HayaIbHHUKA
OTJIeJIa HaJ30pa U KOHTPOJIS 10 BOIpOcaM Tpyaa

I'ocynapcTBeHHOM nHCiekuuu Tpyaa B Pecnyonuke Komu.

3. YCTaHOBHTH CIIEYIOIINE CPOKH BBIIaYH 3apa0OTHOM IJIaThI:

20-e yucio TeKyIIero Mecsia — CpOK BbIIa4M 3apaOOTHOMN IJIATHI 32 MEPBYIO MOJIOBHU-
HY MecsIia (aBaHC) U BKIIFOUXTH oruiaty Tpyaa 3a 12.06.2016.

4. HayanpHMKa OTAENa rocylapcTBeHHOU cinyxO0bl U kKajapoB Jlenuciok O. KO ob6s3atb
03HAaKOMMWTH C JaHHBIM MpHKa30M rocciysxkamero Koszmosa M. 1.

5. KoHTtposp ncnonHenus npukasa octaButh 3a [llabonauneiv J{. M.

3aoanue 4. 20 ceHTsAOpst TOCYAApCTBEHHBIM TIpa)xIaHCKUH ciyxamuii Hukomaes co-
BEPIINJI JUCIUIUIMHAPHBIN MPOCTYNOK. B 3TOT *e JeHb aKTOM rocyAapCTBEHHOTO OpraHa ObLIO
HA3HAYEHO MPOBEJCHHE CIYXKeOHOW MPOBEPKH; 22 OKTAOPS KOMHUCCHS NMPOBEPKY 3aBepiinia; 23
OKTsI0pst ObLT M3JaH aKT, B COOTBETCTBUU ¢ KOTOpbIM Ha HukomaeBa ObUIO BO3JI0KEHO TUCLH-
IUTMHAPHOE B3BICKAHHE CTPOTUH BBHITOBOP; 29 okTs10pst HukonaeBa ¢ JaHHBIM aKTOM O3HAKOMH-
mu. Haiiaure ommOku B nopsiike NpuMeHeHHs B3bickaHus. OQopMUTE COOTBETCTBYIOIIME Ka-
POBBIE TOKYMEHTBHI.

6.9. Temamuxa Kypcoewvix pabom
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W3ydeHre TUCUUIIIMHBI HE MTPeIoiaraeT HamucaHue KypcoBoil paboThI.

9. KpI/ITepI/II/I BBICTABJICHHA OLICHOK I10 pE3yJibTaTaM U3YUYCHUA AUCHUILINHBI

OcBoeHue 00yyaroumMces Kaxxaoi yueOHOM AUCHUIUIMHBI B CEMECTpE, HE3aBUCUMO OT €€
o0eit TpynoéMkocTH, oueHuBaercs 1o 100-6amibHOM miKaie, KoTopas 3aTeM Ipu IPOMEXYToY-
HOM KOHTpoJIe B (popMe 3K3aMeHa NEPEeBOAUTCS B TPATUIIUOHHYIO 4-0a/NIbHYIO OLICHKY («OTIHY-
HOY, «XOPOIIIOY, «YIOBIECTBOPUTEIBHO», «HEYIOBIECTBOPUTEIHHOY), a PU KOHTPOJIE B (hopme 3a-
yéTta — B 2-0aNIbHYIO («3aUTEHO» W «He3auTeHo»). JlanHas 100-0amibHas mKana nmpu HeoOXo-
JMMOCTH COOTHOCHUTCS ¢ EBporielickoii cuctemMoi epeBoia u HakoruieHust kpeautos (ECTS).

Coomnowenue 2-, 4- u 100-6annvroil wixan ouenusanus 0c6oenus
obyuarowumucs yueonou oucyuniunvt co wkanon ECTS

Ouenka
N . Cymma 0asiioB Ouenka
o 4-0aJnLHOK 3auér I'pananus
MO0 AUCHHUILINHE ECTS
mKaje
5 (OTIMYHO) 90 - 100 A OTinuHO
4 (xopor1o) 85-89 B OueHb X0po1I10
75-84 C Xopo1o
3auTeHo
70-74 VY 10oBI€TBOPUTETHEHO
3 (ynoBneTBopu- 65 69 D
TEIBHO) 60 — 64 E [TocpeacTBeHHO
2 (HeyIOBIIETBO- He Hwxe 60 F HeynoBnerBopurenbHo
PHUTEIIBHO) 3a4TCHO
Kpumepuu oyenox ECTS

«OTJHYHO» — TEOPETUYECKOE COAEp)KaHUE AMCLUUIUIMHBI OCBOEHO MOJHOCTBIO,
6e3 mpo0enoB, HEOOXOIMMbIE TIPAKTUYECKUE HABBIKM paOOThl C OCBOCHHBIM Ma-
TepuarsoM c(HOpMUPOBaAHBI, BCE IMPEIyCMOTPEHHbIE MpPOrpaMMoil oO0yueHHs
y4deOHbIe 3a/1aHUS BBIITOJIHEHBI, KAYECTBO WX BBITOJHEHHS OIICHEHO YUCIIOM Oall-
JI0B, OJIN3KUM K MaKCUMAJIbHOMY

«O4YeHb X0POLIO» — TEOPETHYECKOE COJIEPKAHUE TUCHHUIIIIMHBI OCBOEHO TOJIHO-
CTb0, 06€3 mpobesoB, HEOOXOUMbIe MPAKTUYECKUE HABBIKU PabOThI C OCBOEH-
HbIM MaTepHajJioM B OCHOBHOM C(OpPMHMpOBaHBI, BCE MPEAYyCMOTPEHHBIE IPO-
rpaMMoil 0OyudeHHUs yueOHble 3aJjaHHs BBINIOJHEHbI, KAaueCTBO BBIIOJHEHHS
OOJIBIIMHCTBA M3 HUX OLIEHEHO YMCIOM OamioB, OJM3KMM K MaKCHMalbHOMY,
0JIHAKO €CTh HECKOJIbKO HE3HAUUTEIbHBIX OLINOOK

«Xopo1mo»y — TEOPEeTHYECKOE COJAEpKaHHE TUCLMILIMHBI OCBOCHO IOJIHOCTBIO,
6e3 mpo0eoB, HEKOTOphIE MPAKTHYECKUE HABBIKW pabOThI C OCBOCHHBIM Mate-
puasioM cOpMHpPOBaHBl HEAOCTATOYHO, BCE IMPEAYCMOTPEHHBIE MPOrpaMMOii
o0y4yeHHs yueOHbIE 33aHUs BBITOJHEHbI, KAYECTBO BBITIOJIHEHUSI HU OJTHOTO M3
HUX HE OLICHEHO MUHUMAJIbHBIM YHCJIOM 0aJllIOB, HEKOTOpPbIE BUbI 33/1aHUN BBI-
MIOJTHEHBI ¢ OTMOKaMHU

«Y10BJI€TBOPHUTEIBHO» — TEOPETHUYECKOE COJIEPKaHUE JIWCIHUILIMHBI OCBOCHO
4aCcTUYHO, HO TPoOeNbl HE HOCSAT CYIIECTBEHHOTO XapakTepa, HEOoOXOIuMbIe
MTPAKTUIECKHE HABBIKK PA0OTHI C OCBOCHHBIM MAaTEPHAIOM B OCHOBHOM C(hOpMH-
POBaHbI, OOJNBITMHCTBO MPETYCMOTPEHHBIX MPOTpaMMON 00yueHuUsl y4eOHBIX 3a-
JAHWH BBITIOJTHEHO, HEKOTOPHIC W3 BBIMOJTHCHHBIX 3aJIaHUH, BO3MOXKHO, COJIEp-
’KaT OIIMOKU

«IlocpencTBEHHO» — TEOPETHYECKOE COJIEP’KaHWE IUCIHUILIMHBI OCBOCHO Ya-
CTHYHO, HEKOTOPBIC MIPAKTHYCCKHE HABBIKU Pa0OThI HE COPMHUPOBAHBI, MHOTHE
MPEeTyCMOTPEHHBIE TPOrpaMMOi O0OyueHUsl yd4eOHBIC 3a/laHUs HE BBITIONHEHBI,
100 KauyeCTBO BBITIOJIHEHHS HEKOTOPHIX M3 HUX OIICHEHO YHCIIOM 0asuioB, OJM3-
KHUM K MI/IHI/IMaJ'IBHOMy
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OCBOCHO, HEOOXOAMMBbIC TTPAKTUUECKHE HABBIKK padOTHl HE CHOPMHUPOBAHBI, BCE
BEITIOJTHEHHBIC YYeOHBIC 3aJaHUs COJAEPKAT TPyOble OMMUOKH, ITOTOTHUTEIbHAS
caMoCTosITelIbHAsA Pab0Ta HaJl MAaTePHAJIOM JIUCLIHUILIMHBI HE MPUBEICT K KAKOMY-
00 3HAYMMOMY TTOBBIIIICHUIO KAYeCTBA BHITIOJHEHUS YIeOHBIX 33 aHUI

OneHuBaHue pe3yIbTaTOB OOYUCHHSI TI0 TUCITUTUIMHE OCYIIECTBIIACTCS B (hOpMe TEKyIIIe-
r'0 M IPOMEKYTOYHOM KOHTPOJIA. TeKyIIHi KOHTPOJIb B CEMECTPE MPOBOIUTCS C LEIbI0 obece-
YCHHsI CBOEBPEMEHHON OOpaTHOM CBSI3M, C IENBI0 aKTUBU3AINUA CAMOCTOSITEIILHON paboThl 00y-
qarommxcsa. OObEKTOM MPOMEKYTOYHOI'O KOHTPOJIS SBJISFOTCS KOHKPETU3UPOBAHHBIC PE3yJbTa-
ThI 00y4eHUs (yueOHbIE JOCTHKCHHUS) TIO JTUCIIUILTUHE.

Cmpykmypa  umo2oeou  OyeHKu  00y4aowuxcs

Kpumepuu u noxazamenu oyenusanus pe3yivmamos 00y4enusl

[Tokazarenu
No Kpurepuu oniennBanus
(ouieHka B 6asax)

1 Pabota Ha ayAMTOPHBIX 3aHATHUIIX 20
2 [Tocemaemocth 5
3 CamocTosTenbHas paboTa 15
4 Texyumas arrecranus 20

Hroro 60
5 IIpomexyTouHas aTTeCTALMSA 40

Bcero 100

Kpumepuu u noxazamenu oyernusanus pe3yiomamos 00yueHus
8 PAMKAX AYOUMOPHbLLX 3AHAMUU

Ne Kpurepuu onieHuBaHus [Toka3zarenu (oueHka B Oa-
n/m nax)

1 [ToaroroBka u BBICTYIUIEHHE C JOKJIAIOM 110 4 6annoB

2 AKTHBHOE y4yacTHe B 00CYKJI€HUU T0KJIa1a 2 Gama

3 BeinonHenne npakTH4eckoro 3a1aHus (aHajlu3 Mpax- 1o 3 6anmnoB

TUYECKUX CUTYAIMH, COCTaBIEHUE IOPUANYECKUX J10-
KYMEHTOB U Jp.)

Bcero 20

Kpumepuu u noxasamenu oyenuganus pe3yibmamog o6yuenus 6 pamkax nocewaemocmu ooy-
YAIOWUMCS AYOUMOPHBIX 3AHAMUL

Kputepun orieHuBaHMsI [Tokazaremnu
(ouenka B Oanax)
100% mocemnieHre ayJUTOPHBIX 3aHITHN 5
100% mocenienne ayAuTOPHBIX 3aHsATHI. Hebobmoe koiu- 4

YCCTBO MPOITYCKOB I10 YBa)KHTCHBHOﬁ IpUYruHC

J1o 30% mpomyeHHBIX 3aHATHH

J1o 50% mponymeHHBIX 3aHATH]

Jlo 70% mponyIieHHbIX 3aHATHH

Ol W

70% u Gosee MPOITYIIEHHBIX 3aHSTHIHA

Kpumepuu u noxazamenu oyenusanus pe3yiomamos o0yueHus
8 PAMKAX CAMOCMOSIMENbHOU pabomul 06yyaouuxcs

Kpurepnn onieHuBanns [Tokazarenu (o1ieHka B
Oammax)
Bce 3amanns B paMKax CaMOCTOSITEIIBHOW PaOOThI BBITOTHEHBI. 15-12 6annor

[Tpu 3TOM HCHOIB30BaHAa HOPMATHBHAsI MIpaBoBas 0a3a, yueOHas
JAUTEpaTypa, HaydHble paboThl. B ciywasx, rae TpeOyercs, BbI-
CKa3aHO COOCTBEHHOE MHEHHE 110 MPOOIEMHBIM aCIIEKTaM TEMBI.
OTBeTbl Ha 3a1aHUS OPOPMIICHBI B COOTBETCTBUU C TPEOOBaHMUSI-
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MH.

Bce 3amanus B pamMKax caMOCTOSITEIbHON pabOTHI BBIMOIHEHBI.
OpHako UMeErTCs HEe3HAYMTENNbHbIE OIIMOKU WM COOCTBEHHOE
BUJICHHE IO IPOOJIEMHBIM aCMEKTaM T€MbI HEJOCTATOYHO apry-
MEHTHPOBAHHO.

11-9 6amnos

3amanus B paMKax CaMOCTOSTEIbHOW PaOOThI BBIMIOJHECHBI HIIU
BeImoHeHs! 80% 3amaHuii, HO B OTBETaX HA HUX UMEIOTCS CePbh-
€3HbIC OITMOKH, OTCYTCTBYET COOCTBEHHOE MHEHHE IO IIPOOIIeM-
HBIM aCIIEKTaM TEMBI.

8-5 dayuioB

3anaHus B paMKaxX caMOCTOSTEIBHON paObOThl HE BBITIOJTHEHBI
WIH BBHITIOJHEHO C TPYOBIMH OIMMOKaMHU, TPEOYIOUIUMH CYIIle-
CTBEHHOM TOpabOTKH

0 oautoB

Kpumepuu u nokasameju OyeHUBaHUusl pe3yibnmamaoe 06ylteHlxt}Z

6 pamvKax meKyw;eL? ammecmayuu

Kpurepuu onenuBanus [Tokaszarenu
(orreHka B Oaiax)
[IpaBuabHO BBIMOTHEHHBIX 3a1anuii — 86—100% 20-17
[TpaBUIBHO BHIOTHEHHBIX 3a1aHuil — 71-85% 16-13
[TpaBUIBHO BBHIMOJHEHHBIX 3aaHui — 51—70% 12-5
[TpaBUIBHO BBHIIOJHEHHBIX 3a1aHuil — MeHee 50% 0

Kpumepuu u nokasameju OyeHUBaHUusl pe3yibnmamaoe 06ylteHlxt}Z

6 pamMKAaAx npomMedNCYynoUHoco0 KOHmMpOoJii

ITpomexyTOouHBIH KOHTPOJb B (hopMe 3aueTa MMeeT LeNbi0 MPOBEPKY M OLIEHKY 3HAHUHN
oOyuyaroluxcst o TEOPUX U MPUMEHEHUIO OJy4YEeHHBIX 3HAaHUI U YMEHU.
Kpumepuu u noxazamenu oyenku pe3yiomamos 3auema

8 YCMHOU/NUCbMEHHOU hopme

Kpurepuu onieHuBaHus

[lokazarenn

(ouenka B 6anax)

IPOJEMOHCTPUPOBAHO JOCTATOYHOE 3HAHME MaTepHaia, 3HaHUE OcC-
HOBHBIX TEOPETUYECKUX IIOHATUH, YMEHUE OpPUEHTHPOBATHCS B
HOPMAaTHUBHO-IIPABOBOM 0a3e; 0CTaTOYHO IIOCIIENOBATENIbHO, Ipa-
MOTHO U JIOTUYECKH CTPOMHO M3JIOKEH MaTepHall; MPOJEMOHCTPU-
pPOBaHO yMEHHeE JAeaTh JOCTaTOYHO OOOCHOBAHHBIE BBIBOJIBI IO M3-
JaraéMoMy MaTepuaily; ¢ HEKOTOPbIMM HETOYHOCTSIMH BBIIIOJHEHO
PaKTUYECKOE 3a/laHUe

40-15

MPOJIEMOHCTPUPOBAHO HE3HAHWE 3HAYMTEIHLHOM YacTH MPOTPaMM-
HOTO Marepuaia, HeBJIa/IeHHe MOHATHUIHBIM anmapaTtoM JUCHUTLIU-
HbI, HEYMEHHUE CTPOUTH OTBET B COOTBETCTBHUH CO CTPYKTYpOH H3Ja-
raeMoro BOIMPOCA; CACNaHO MHOTO CYIIECTBEHHBIX OLIMOOK MpU U3-
JIO’)KEHUH y9eOHOTO MaTepHalia; BBISIBIIEHO HEYMEHHE JIeNIaTh BBIBO-
Ibl 10 W3JIara€MOMy MaTepuaiy, BBIIOJHUTH MPAKTUYECKOE 3aja-
HUE
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